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1. MACIIOPT
Ha3znayenue:
®oHJ] OLICHOYHBIX CPENCTB MPEJHA3HAUCH VISl TEKYILEro KOH-
TPOJISi M OLICHKH KayeCTBa OCBOCHHsS MPO(ECCHOHATBHOTO MOMYIIS
IIM.02 ApxuBHOE €710 B cyJie
Mo MexaucIuIuInHapHoMy Kypey 02.01 ApxuBHoe neno B cy-

ne
YMeHust, 3HaHUSI M KOMIIETEHIIMH, NTOJIe)Kallue NPoBepKe:
Ne | HaumeHnoBanue | Metoa KOHTpOJIst
YMeHus:
VY 1. | mogroraBnuBare cynaeOHble aena (Haps- | omeembl HA GONPOCHL,

,HLI) 1 MaTepurajibl AJIsd CAa4U B apXUB peuierue

V 2. | ocymecTBIATh nomMHoE oopMieHHe nen | CUMYayuonHbx sadau

(mOaIMMBKY WM MEpeIIeT eja, U3bIATHe
U3 JieJ1a METaUIMYeCKUX CKPEIIOK U CKO-
60K, HyMepaIiIo JIUCTOB U 3aM0JTHECHHE
JCTa-3aBEPUTENS);

VY 3. | cocTaBIsATh BHYTPEHHIOIO OITUCH JIOKY-
MEHTOB,

V4. BHOCUTH HGO6XO,I[I/IMLI€ YTOYHCHHA B
PEKBU3UTHI 00JIOKKHU Jcia,

VY 5. | obopMIsATh pe3yabTaThl CAAYH JIEN Ha
apXMBHOE XpaHECHHE;

VY 6. | cobmonaTe OXpaHHBIN PEKUM TIOMeEIIIe-
HUN XpaHWINLL;

V7. BBITIOJIHATD MOPAAOK HMCIIOJIBb30BAHUA
JAOKYMCHTOB apXuBa CyJa;

VY 8. | opranuzoBaTh NOpsAAOK 0TOOPA TOKY-
MEHTOB M 0(OPMIICHHUS UX HA YHUUTO-
KCHHE;

3unanus:

3 1. | nopsaka oTOopa Ha XpaHEHHE B apXWB | omeembvl Had 60NPOCHL,
CYIIOB JIOKYMEHTOB, WX KOMILJISKTOBAHUSI, | peuteHue
y4eTa ¥ MCIOJIb30BaHUS CUMYAYUOHHBIX 3A0aY

3 2. | mepedyeHp JOKYMEHTOB CYJOB C YKa3aHHU-
€M CPOKOB XpaHEeHHsI

3 3. | HOpMaTUBHBIC YCIIOBUS XPAHEHUS apXHB-
HBIX JOKYMCHTOB

34. | NomOXeHHUs O MOCTOSHHO ACHCTBYIOLIECH
SKCHEPTHON KOMUCCHHU




HpO(l)eCCl/IOHaJILHLIe KOMIICTCHIINH

K
14

ObecnieunBath paboTy apxuBa cyna

omeemvl Ha GONPOCHI,
peulenue cumyayuon-
HbIX 30044

Mo MexauciuIumHapHoMy kypey 02.02 Opranuzanust paboTbl
apxuBa B CyJie
YMeHnus, 3HAHUsI 1 KOMIETEHIHM, NO/JIeKalue MPoBepKe:

Ne | HaumeHnoBanue MeToa KOHTpOJIst
YmeHusi:
VYV 1. | mogroraBnuBathk cyneOHBIC nena (Haps- | omeemvl HA B0NPOCYL,
IIBI) ¥ MaTEPHAJIbI JJI Ca9d B apXUB peuieHue
V 2. | ocymecTBIATh nomHoe oopMieHHe nen | CUMYayuonbx sa0au
(mOaMIMBKY WM IEperIeT Aefa, U3bsITHE
U3 Jiejla METATHUYECKHUX CKPEMOK U CKO-
00K, HyMEpAaIIUIO JINCTOB U 3aMOJHCHHE
JIMCTA-3aBEPUTENIA);
VY 3. | cocTaBiATh BHYTPEHHIOIO OMKCH JOKY-
MEHTOB;
VY 4. | BHOCUTH HEOOXOTUMBIC YTOUHCHUS B
PEKBH3UTHI OOJIOKKH JIeTa;
VY 5. | obopMIATE pe3ynbTaThl CAaYN ACT Ha
ApXUBHOE XpaHEHHUE;
VY 6. | cobmonaTe OXpaHHBIN PEKUM TIOMeEIIe-
HUN XpaHWINLL;
VY 7. | BEINOTHATH MOPSIIOK UCTIOTH30BAHUS
JIOKYMEHTOB apX¥Ba CyJa;
VY 8. | opranu3oBaTh MOPSIOK 0TOOpA AOKY-
MEHTOB M O(pOPMIICHHUS UX HA YHUUTO-
KCHHE;
3uanus:
3 1. | mopsaka oTOOpa Ha XpaHEHHWE B ApXUB | omeemvl HA B0NPOCHL,
CyIOB JOKYMEHTOB, HX KOMIUICKTOBAHUS, | peuieHue
ydeTa U UCIIOJIb30BaAHUS CUMYAYUOHHBIX 3A0aY
3 2. | mepedyeHp JOKYMEHTOB CYJOB C YKa3aHHU-
€M CPOKOB XpPaHEHUS
3 3. | HOpMaTUBHBIC YCJIOBUS XPAHECHUS apXHB-
HBIX JOKYMEHTOB
3 4. | mOJOXKEHUS O MMOCTOSHHO JIEHCTBYIOIIEH
JKCIEPTHONH KOMUCCHHU




HpO(l)eCCl/IOHaJILHLIe KOMIICTCHIINH

IK
14

ObecnieunBath paboTy apxuBa cyna

omeemvl Ha GONPOCHI,
peulenue cumyayuon-
HbIX 30044




2. OHEHKA OCBOEHUS NIPO®PECCUOHAJBHOI'O MO-

INA P |

2.1. ®opMbI OLIECHUBAHUS
[IpeaMeToM OIIEHKH CITy>KAaT YMEHHUS M 3HAHUS, MPEIyCMOT-
pernbie ®I'OC o npodeccronansHOMy Moxynto [IM.02 ApxuBHoe
JIeNI0 B CyJe, HampaBjeHHBIE HA (HOpMHUpOBaHHE OOIUX U mpodec-
CHOHAITLHBIX KOMITCTCHIIUH.

@DOpMBbI OLICHUBAHHUSI

MJIK 02.01

DJIeMeHT y4eOHOoM qucIu-
TUTHHBI

MeToabl KOHTPOJIA

IIposepsiembie
Y, 3, OK, IIK

Tema 1. CymHOCTb 1 321241
apXUBHOTO JieJia B cy/ie

IIpakTnueckoe 3aHs-
tue 1: ompoc
CamocTosaTenbHast
pabora 1:

TIpoBepKa coooIIIe-
HUS

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,
[IK-1.4

Tema 2. [IpaBoBoe perymu-
pOBaHME apXUBHOTO JIea B

[pakTryeckoe 3aHs-
THE 2: OIPOC

V-1, V-2, Y-3, V-4,
V-5,V-6,Y-7, V-8,

cyne CamMmocTosTelbHas 3-1, 3-2, 3-3, 3-4,
paboTa 2: mpoBepka [K-1.4
co0O0IIEeHNs

Tema 3. Yduer eaunun ap- [pakrtryeckoe 3ans- | V-1, V-2, ¥V-3, V-4,

XMBHOTO XPaHCHHS B CYJI€ THe 3: onpoc V-5,V-6,V¥-7, V-8,
CamocrosTenbHas 3-1, 3-2, 3-3, 3-4,
pabora 3 I1K-1.4

®opwmel ounennBanus MJIK 02.02
DJieMeHT y4eOHoil qucnu- IIposepsiemble
TUHHBL MeToabl KOHTPOJISA V.3, OK, IIK

Tema 1. Opranuzanus Beje-
HUS ApXUBHOTO JEJIONPOU3-
BOJICTBA B Cy[IE

[IpakTryeckoe 3aHs-
tue 1: onpoc
CamocTosTenpHast
pabora |

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,
IIK-1.4

Tewma 2. ITonroroBka cyaeo-
HBIX IIOKyMeHTOB K apXI/IB—
HOMY XPaHCHHIO

IIpakTuueckoe 3aHs-
THE 2: OIPOC
CamocrosTenpHas
pabota 2: mpoBepka
HWHAWBUIYaIbHOTO
TBOPYECKOTO 3a]1a-

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,
[K-1.4




HUA

Tema 3. Otbop u epenada
JZIeN Ha TIOCTOSIHHOE XpaHe-
HHE B apXUB CyJa

[IpakTuueckoe 3aHs-
THe 3: ormmpoc
CamocrosTenbHas
pabora 3: mpoBepka
CO00IIeHUs

V-1,¥-2,¥-3, V-4,
Vv-5,¥-6,V¥-7, VY-8,
3-1, 3-2, 3-3, 3-4,
[K-1.4

Tema 4. Ilopsnox cocrasie-
HUSI ¥ 0(OPMIICHHS OITUCH
Jen

IIpakTudeckoe 3aHs-
Tue 4: onpoc
CamocTosaTenbHast
paborta 4: mpoBepka
CcOoOO0ILIEeHNsS

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,
[IK-1.4

Tema 5. Opranuzanus xpa-
HEHHUS TOKYMEHTOB B apXH-
Be cyna

[MpakTryeckoe 3aHs-
THE 5: PpOHTATBHEIH
orpoc
CamocrosTenbHas
pabora 5: mpoBepka
coo0IeHUs

V-1,¥-2,¥-3, V-4,
v-5,¥-6,VY-7, VY-8,
3-1, 3-2, 3-3, 3-4,
[K-1.4

Tema 6. Mcnions3oBanne
JIOKYMEHTOB apXuBa Ccy/a

IIpakTnueckoe 3aHs-
THE 6: OIPOC
CamocTosTenbHast
paborta 6: mpoBepka
coO0IIeHuUs

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,
[IK-1.4

Tewma 7. Opranuzarus pabo-
THI 10 0TOOPY TOKYMEHTOB
cyJia Ha XpaHeHHe B rocy-
JapCTBEHHBIN (MYHHIIN-
MTATEHBIN) apXUB

IIpakTnueckoe 3aHs-
THe 7: onpoc
CamocTrosrenbHast
paboTa 7: mpoBepka
cOo0O0IIEeHNs

V-1,¥-2,¥-3,3-1,
) 3-

3-2,3-3, 3-4, [IK-1.4

Tewma 8. Iopsnox cocraie-
HUSI 1 0OPMIICHHS OITHCH
JIeJT TIOCTOSIHHOTO XPAHEHUsI

IIpakTuueckoe 3aHs-
THe 8: onpoc
CamocrosTenpHas
paboTa 8: mpoBepka
CcOoOO0MmEeHNs

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,
[K-1.4

Tema 9. Odbopmnenue nen
JUTS TIOATOTOBKH K TIepeave
B TOCYJIAapCTBEHHBIN (MyHH-
LIUTIATIFHBIN) apXWB

IIpakTuueckoe 3aHs-
THe 9: onpoc
CamocTosTenpHast
pabora 9: mpoBepka
CcOOOMIEHNs

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,
[K-1.4

Tema 10. Opranuzamnust pa-
OOTBHI 10 Tepeade J0KY-
MEHTOB CyJla Ha XpaHCHHE B

IIpakTnaeckoe 3aHs-
tue 10: omnpoc
CamocTosTenbHast

V-1,¥-2,V-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,




rOCY/AapCTBEHHBIH (MyHH-
[IUTIATIHHBIN) apXWB

pabora 10: mpoBepka
CcOoOO0MIEHNS

[K-1.4

Tema 11. Knaccudukarms u
CHCTEMAaTH3aLMs JOKYMEeH-
TOB B TOCYJapCTBEHHBIX
(MyHHIIMTIATBHBIX) apXUBaX

[IpakTudeckoe 3aHs-
tne 11: pponTams-
HBIN onpoc
CamocrosTenbHas
pabota 11: mpoBepka
CcOOO0IIEHUS

V-1,¥-2,¥-3, V-4,
Vv-5,¥-6,V¥-7, VY-8,
3-1, 3-2, 3-3, 3-4,
[K-1.4

Tema 12. DxcrepTr3a 1eH-
HOCTH JIOKYMEHTOB B I'OCY-
JApCTBEHHOM (MYHUITH-
MAJIEHOM) apXuBe

[IpakTudeckoe 3aHs-
te 12: ppoHTaNB-
HBI ompoc
CamocrosTenpHas
pabota 12: mposepka
CO00IIeHUs

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,
[IK-1.4

Tema 13. KommiexkToBaHue
rOCyJapCTBEHHBIX (MyHH-
LUMAITBHBIX) APXHUBOB

IIpakTnueckoe 3aHs-
tue 13: ompoc
CamocrosTensHas
pabota 13: mpoBepka
co00IIEeHNs

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,
[K-1.4

Tema 14. HayuHo-
CIPaBOYHBIH aIapar rocy-
JapCTBEHHBIX (MYHHIIH-
MAJIBHBIX) apXUBOB. 1H-
(hOopMaIIMOHHO-TTOUCKOBBIC
CHCTEMBI

[IpakTrdeckoe 3aHs-
tue 14: omnpoc
CamocrosTensHas
pabora 14: mpoBepka
coo01IeHns

V-1,V-2,Y-3, V-4,
V-5,V-6,Y-7, V-8,
3-1,3-2, 3-3, 3-4,
TK-1.4

Tema 15. O6ecneuenue co-
XPaHHOCTH JOKYMEHTOB B
rOCyJapCTBEHHBIX (MYyHH-
LUTAJBHBIX) apXUBAX

IIpakTnueckoe 3aHs-
tue 15: ompoc
CamocTosTenbHast
pabota 15: mpoBepka
coo0MmeHUs

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7,Y-8,
3-1, 3-2, 3-3, 3-4,
[K-1.4

Tema 16. Ucnonn3oBanne
JIOKyMEHTOB B rOCYJapCT-
BEHHBIX (MYHUIIUIIATEHBIX )
apxuBax

[IpakTryeckoe 3aHs-
tue 16: onpoc
CamocrosTensHas
pabora 16: npoBepka
coo0IIeHNns

V-1,¥-2,¥-3, V-4,
V-5,¥-6,¥-7, Y-8,
3-1, 3-2, 3-3, 3-4,
[K-1.4




2.2. 3agaHus AJs1 OIleHKU KayecTBa OCBoeHHs mpodeccuo-
HAJIBHOTO MOJYJIst

3anaHus 1015 TeKyleil OeHKH KauyecTBa 0CBOEHUS
M/IK 02.01 ApxuBHoe J1€J10 B cyae

Tema 1. CyniHocTb ¥ 3aJa4i apXUBHOTO /eJ1a B cyje

IIpakTuyeckoe 3ansaTue 1.

Omnpoc no Bonpocam:

1. I[lonsiTHe apxuUBHOE AETIO B CYJE.

2. CoBpeMeHHbIe HHPOPMALIIOHHbIE TEXHOIOTUH B apXUBHOM
Jele ¢ cyze.

3. TloHsTHSA, TEPMUHOJOTHYCCKHUN amnmapaT B O0JIACTH Jes-
TEJIbHOCTH aPXUBOB CYAOB.

4. 3apaun, pyHKIMU U IPUHLUIBI BEACHUS apXUBHOTO /€N B
cyze.

5. YrpaBneHue apXUBHBIM JI€JIOM B CYJ€.

Beinmosinenue 3agaHuii mo Teme

CamocTtosTenbHast padora 1

IIposepra coobwjenus na memy: «Obwas xapakmepucmuxa
6€0CHUSL APXUBHO20 0ed 8 CYOe).

Tema 2. IIpaBoBoe peryJMpoBaHHe apXUBHOIO JeJia B cyle

IIpakTHYeckoe 3andATHE 2.

Omnpoc o Bonpocam:

1. 3akoHOJAaTENBHOE PEryJIMpOBaHUE apXUBHOro Aena B Poc-
cuiickoit deaeparuu.

2. Pa3zBuTHE 3aKOHOJATENBCTBA B OOJIACTH apXUBHOTO Jieja B
cyze.

3.HopmaruBHO-1IpaBOBOE€ M HOPMATHBHO-METOJIUYECKOE PEry-
JUPOBAaHUE aPXHUBHOTO JIeNa B CY/IE.

4. PazBuTHE HOPMATUBHO-METOIMYECKON 0a3bl B oOyacTu ap-
XMBHOTIO JIENIa B CYZE.

Beinmosnenue 3aganuii mo remMe

CamocrosiTeqibHast paboTa 2

IIposepra coobwenus na memy: «Obwas xapakmepucmuxa
3aKOHOOAMENbHOU U HOPMAMUBHO-MEMOOUYECKOl 0a3bl APXUBHO20
dena 6 cyoey.



Tema 3. YueT eAuHUI] apXUBHOT0 XPaHEHUsI B cy/e

Omnpoc no Bonpocam:

1. [TonsiTHE yueTa JTOKYMEHTOB B apXUBE Cy/a.

2. HopmaTuBHBIE OCHOBBI y4eTa JOKYMEHTOB B apXUBE Cy/ia.

3. Tlopsmok yueTa apXUBHBIX JOKYMEHTOB B CYII€.

4. Bunpl BHYTpEHHUX YYETHBIX JOKYMEHTOB.

Brinonnenue 3agaHuii no reme

CamocrosiTeibHas padora 3

Ilposepka coobwenusn Ha memy: « Buovl 6HYMPEHHUX YUEMHbIX
O0OKYMEHMO8 apxusa cyoax.

3ananus 1S TeKyueil OleHKH Ka4eCcTBAa 0CBOCHMS
MJK 02.02 Opranusamnusi padoThl apXuBa B cyjae

Tema 1. Opranuzanusi BeJeHUS APXHUBHOIO HeJIOMPOM3-
BOJICTBA B cy/e

Omnpoc no Bonpocam:

1. PykoBoJICTBO OpraHU3aIieid apXuBHOTO JETONPOU3BOICTBA
B CyJIe.

2. JIoJpKHOCTHBIE 00513aHHOCTH paboTHI armapara cyaa.

3. O0ecrieueHHe ACITEIHLHOCTH apXUBa Cy/a.

4. Undopmaruzaiust apxuBHOTO Jelia B CYe.

5. [ImanupoBanyie U KOHTPOIL PabOTHI ApXHUBOB Cy/a.

BeinoJsinenue 3agaHuii o reMe

CamocrosiTesqbHas padora 1

Ilposepxa coobwenus na memy: «Paboma annapama cyoa,
obecneuusaoujezo e2o 0essmenbHOCb Y.

Tema 2. [loaroroBKa cyaeOHbIX JOKYMEHTOB K ApXUBHOMY
XpaHeHUI0

Omnpoc no Bonpocam:

1. Knaccudukanus u cucrtemaru3anus IOKYMEHTOB, o0pa-
3YIOIIUXCS B IEATEIBHOCTH CYAA.

2. Tlopsmox odopmneHust cyneOHBIX e Ul MMOATOTOBKU U
Mepeiayd B apXuB CyJa.

3. OmpeneneHye CpOKOB XpaHEHUs el (Hapsa0B).

4. IloarotoBka BHYTpEHHEN ONMCH TOKYMEHTOB JI€ia.

5. IlpouvBka fena.

6. Hymeparus micToB B aene.
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7. IllonroToBKa JIUCTa-3aBEPUTEIIA.

8. OdopmiteHne 00JI0KKH J1eyIa.

BoinosiHenue 3aganuii no teme

CamocTrosiTesqibHas padoTa 2

IIposepka coobuenus na memy: «Ilopsidok ogopmnenus cy-
0eOHbIX el /11 HOO20MOBKU U Nepedai 8 apxue cyoy.

Tema 3. OT00p U mepegaya aesi HA MOCTOSTHHOE XPaHEHUE B
apxuB cyaa

Omnpoc no Bonpocam:

1. TIpoBeneHue SKCHEPTH3BI LEHHOCTH OKYMEHTOB, 00pa-
3YIOIIUXCS B IEATEIBHOCTH CYAA.

2. Opranu3zanus padOThI SKCIIEPTHON KOMUCCHH Cy/Ia.

3. [lepeyHu JOKYMEHTOB.

4. Otbop men (HApSIOB) K YHHYTOXKEHHUIO, B CBS3H C HCTEK-
LIMMHU CPOKaMHU XPaHEHHUSI.

BrinoJsinenue 3ajaHuii o reMe

CamocrosiTeqibHasi padoTa 3

Ilposepxa coobwenuss Ha Temy: «OtOop nen (HapsAoB) K
YHAYTOKEHHIO, B CBSI3H C UCTEKIIMMHU CPOKAMH XPAaHCHHUS

Tema 4. Ilopsinok cocTaBjaeHus U 0(POPMJIEHUS ONIMCH JTe]

Omnpoc o Bonpocam:

1. ITousiTie onucH ae.

2. Bune! onuceit aei.

3. Iopsinok cocraBiieHust U 0OPMIICHHS OTIUCH JEdl.

4. ITopsiioK yAOCTOBEPEHHMS OITUCH eIl

Beinmosinenue 3agaHuii o reMe

CamocrosiTeqbHast padota 4

Iloocomoska coobwenuss na memy: «llopsadox nodeomosxu
onucu oeny.

Tema 5. Opranuzanusi XpaHeHusi JOKYMEHTOB B apXuBe
cyaa

Omnpoc no Bonpocam:

1. HopmaruBHbIe YCIIOBHS XpaHEHHUS JIOKYMEHTOB B apXuBe
cyza.

2. ObecnieueHHE COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.

3. Co3manre ONTUMANBHBIX YCIOBHS IJII OOECIICYCHHS CO-
XPaHHOCTH JOKYMEHTOB.

4. PexxuMbl XpaHEeHHS JJOKYMEHTOB.
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5. [lomemenre u 000pyIOBaHUE /ISl ApXHBA.

BrinosiHeHue 3agaHuii 1o Teme

CamocrosiTesibHasi padoTa 5

Iloozomoska coobwenuss na memy: «Hopmamugnsie mpebo-
BAHUS NO OP2AHUZAYUU XPAHEHUS OOKYMEHMO8 8 ApXuse cyoay.

Tema 6. Hcnosib30BaHNe JOKYMEHTOB apXHBa Cy/J1a

Omnpoc no Bonpocam:

1. HopmatuBHBIE TpeOOBaHUS MO UCTIOIH30BAHUIO apPXUBHBIX
JIOKYMEHTOB.

2. Ucnonp3oBaHue JOKYMEHTOB apXuBa CyJa.

3. Bpljaua TOKyMEHTOB M3 apXHBa BO BPEMEHHOE IOJIb30Ba-
HUE.

4. Ilopsanok octyna K JOKyMEHTaM apXuBa CyJa.

5. PerynupoBaHue 10CTyna K JIOKYMEHTaM apXxuBa cyja.

BrinosiHeHue 3agaHuii no reme

CamocrosiTenbHasi paboTa 6

Ilposepka coobwenus na memy: «llopsiook docmyna Kk 0OKy-
MeHmam apxusa cyoay.

Tema 7. Opranuzauusi padoTbl N0 0TOOPY TOKYMEHTOB CY-
Ja Ha XpaHeHHe B rocyAapcTBeHHbII (MyHNIMNAIbHBIN) apXuB

Omnpoc no Bonpocam:

1. IlpoBeneHne 3KCHEpPTH3BI IIEHHOCTH IOKYMEHTOB, 00Opa-
3YIOLIUXCS B JEATEIBHOCTH Cya, MOANEeKAIINX Mepenadye Ha MocTo-
STHHOE XpaHEHHUE B TOCYAapCTBEHHBIN (MyHULIMTIAIBHBIN) apXUB.

2. Opranuzanms B3auUMOJEHCTBUS PabOTBI AKCIEPTHOHW KO-
MUCCHH Cy/1a U 3KCIIEPTHO-TIPOBEPOYHOI KOMUCCUH apXUBa.

3. [lepeunn JOKYMEHTOB.

4. Ot6op aen (HapsAIOB) K YHUYTOKCHHUIO, B CBSI3H C HCTEK-
LIMMHU CPOKaMH XPaHEHHUSI.

Beinmosinenue 3agaHuii o reMe

CamocTtosiTenbHasi padoTa /

Ilposepxa coobwenuss na memy: «llopsoox noocomosxku 0o-
KYMeHmMOo8 0Ji nepedaiu u3 apxusa cyod Ha NOCMOSAHHOE XPAHEHUE 8
20CY0apCmeenHuIll (MYHUYUNATbHBIIL) aAPXUBH.

Tema 8. Ilopsimok cocTaBiaeHuss U 0(OPMJIEHUS OMUCH €]
TIOCTOSTHHOT 0 XpaHEeHNs

Omnpoc no Bonpocam:

1. ITonsiTHE ONMCH JIed MOCTOSIHHOTO XpaHECHMUS.
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2. Buner onmceit aer.

3. Ilopsmok cocTaBieHHS M OQOPMIICHUS OMHUCH JEN ITOCTOSH-
HOTO XpaHEHHUSI.

4. ConepkaTeNbHbBIC CTaThU OIUCH.

5. IlopsiaoK yAOCTOBEPEHUS OIUCH JEII.

BrinosiHeHue 3agaHuii 1o reme

CamocrosiTesibHasi padoTa 8

Ilposepka coobwenus na memy: « Onucanue oeny.

Tema 9. Odopmienue qea Ajdsa NOATOTOBKH K mepenaye B
rocy1apcTBeHHbIH (MyHHIIMNIANBHBINA) apXUB

Omnpoc no Bonpocam:
. [lonstre opopmenue me.
. Bugsr opopmnenns gedn.
. [ostHOE OhopMITEHUE JIEI.
. IIpomuBka gena.
. [lopsimok u mpaBwiia HyMepaluu JINCTOB B JIeTie.
. [lopsimox coctaBieHusl BHYyTPEHHEH OMKCH Jiena.
. [lopsimok cocTaBneHus TUCTa-3aBEPUTETIS.

8. Odopmienue 00J0KKH IeNla, BHECEHHUE YTOUHEHHH, I10-
TOJTHEHUH.

BeinoJsinenue 3agaHuii o reMe

CamocrosiTesqbHas padora 9

Ilposepxa coobmenus no teme: «OdopmieHne aen s mo-
TOTOBKH Ha IMOCTOSHHOE XpaHEHHE B TOCYJapCTBEHHBIH (MyHHIIU-
MATBHBIIN ) ApXUBY.

Tema 10. Opranuzauust padoTsl 1O Nepeaaye TOKYMEHTOB Cy-
Jla HA XpaHeHHE B TOCYJAPCTBEHHBIN (MyHHUIIUITATBHBIN) apXUB

Omnpoc no Bonpocam:

1. CocTaB ZOKyMEHTOB cy[ia, MOUISKALINX [epeaade Ha Xpa-
HEHHE B FOCYIapCTBEHHBIH (MYHHIIUTIATBHBIN ) apXUB.

2. [epenaua TOKYMEHTOB apXvBa CyJla Ha XpaHEHUE B TOCY-
JAPCTBEHHBIN (MYHUIIMIIATHHBIN) apXUB.

3. OTBETCTBEHHOCTb 32 HapyLICHHE BEACHUS apXUBHOTO [e-
JIOTIPOU3BO/ICTBA B CY/IE.

BeinmosiHenune 3ananuii mo Teme

CamocrositesbHas padora 10

Ilposepra coobwenus na memy: «Cocmas OOKymMenmos 0s
NOCMOSIHHO20 XPAHEHUSY.

NN DN BN
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Tema 11. Knaccupukanus u cucTeMaTu3auus 10KyMeHTOB
B I'OCY/1apCTBeHHbIX (MYHULIMNIAJIbLHbBIX) APXUBAX

Omnpoc no Bonpocam:

1. IonsiTre knaccuuKaluy apXUBHBIX JOKYMEHTOB.

2. [lonsATHE cUCTEMAaTU3aIMK APXUBHBIX IOKYMEHTOB.

3. Knaccuukanus TOKyMEHTOB B TOCYJapCTBEHHOM (MyHH-
LUMaJIbHOM) apXHUBE.

4. OcHOBHBIE ATAIBI PA0OTHI 10 CHCTEMATH3AINH TOKYMEHTOB
B TOCYIapCTBEHHOM (MYHHUITUTIAIIEHOM) apXHBe.

5. Pa3zmenienne JOKyMEHTOB B apXHUBOXPaHUIIUILIE.

BrinoJsinenue 3ajaHuii o reMe

CamocrosiTenpHasi padora 11

Tloozomoska coobwenuss na memy: «Knaccugpurxayus Oooky-
MeHMO8 8 20CYOapCmMEeHHOM (MYHUYUNATLHOM) ApXUBEY.

Tema 12. DkcnepTrsa MEHHOCTH JOKYMEHTOB B TOCYIapCT-
BEHHOM (MyHHIIUTIAIIGHOM) apXUBE

Onpoc no Bonpocam:

1. IIpoBeneHune 3KcIEpTU3bl LEHHOCTH JOKYMEHTOB B TOCY-
JapCTBEHHOM (MYHHLMIAJIBHOM) apxuBe. [IpuHIUIBI U KpUTEpUH
S,

2. Opranuzanusi paboThl 3KCIIEPTHO-TIPOBEPOUHON KOMHCCHU
rocynapcTBeHHoro apxusa. OdopmiieHHe pe3ysbTaTOB 3KCIEPTU3BI
LEHHOCTH JIOKYMEHTOB.

3. Ponp mepedHed NTOKYMEHTOB B TPOBEIIEHHH JKCIIEPTU3BI
LEHHOCTH.

4. Ot6op nen (HApSIOB) K YHUYTOXKEHHUIO, B CBS3HM C HCTEK-
IIMMHU CPOKAMU XPaHEHUSI.

Beinmosnenue 3aganuii mo remMe

CamocrosiTesbHas padora 12

IIposepra coobwenua na memy: «llopadox nposedenus 3Kc-
nepmusvl YeHHoCcmu OOKYMEHMO8 6 20CYOapCMEEeHHOM (MYHUYuU-
NanbHOM) apxueen.

Tema 13. KoMiuiekToBaHue rocyaapCTBEHHBIX (MyHHLIUTIATb-
HBIX) apXHUBOB

Omnpoc no Bonpocam:

1. IloHsTHE KOMIUIEKTOBAaHHUS TOCYAAapCTBEHHBIX (MYHHUIIH-
MaJTbHBIX) QPXUBOB.
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2. VCTOYHUKY KOMIUIEKTOBAHHS TOCYAapCTBEHHBIX (MYHHITU-
TTaJTbHBIX) QPXUBOB.

3. CocraB JOKYMEHTOB CyIOB, MOAJEKAIIUX NEepeaaye B To-
CyJapCTBEHHBIC (MYHUIIUITAILHBIC) APXUBHI.

BrinosiHeHue 3agaHuii 1o reme

CamocrosiTesqibHasi padora 13

Ilposepka coodwenust no meme: «Cyoebnas doxymenmayus 6
20Cy0apcmeeHHbIX (MyHuyunanvhelx) apxusax Poccuiickoi @edepa-
yuuy

Tema 14. HayuHo-cipaBOYHBIH ammapar TrocyJapCTBEHHBIX
(MyHUITMITATILHBIX ) apXUBOB. H()OPMAaIMOHHO-TTOMCKOBBIE CHCTEMBI

Omnpoc no Bonpocam:

1. Cucrema Hay4yHO-CIIPABOYHOTO afmapara TOoCyAapCTBEH-
HBIX (MyHULMIAJIBHBIX) aPXUBOB.

2. CTpyKTypa CHCTEMBI HayYHO-CIIPABOYHOTO afrapaTa rocy-
JApCTBEHHBIX (MYHHUIIMITAIHHBIX) aPXUBOB U MEPCIIEKTHUBEI €€ Pa3BH-
TUS.

3. ba3wl maHHBIX TOCYIapCTBEHHBIX (MYHUIIUITAIBHBIX) apXH-
BoB Poccuiickoit @enepannu. Mecto B HUX Cy/IeOHON MOKyMEHTa-
1nu, GOHIO0B CY/ICOHBIX YUPEIKICHUM.

BeinoJsinenue 3agaHuii o reMe

CamocrosiTesibHas padora 14

Ilposepxa coobwenuss no meme: «DoHObI CYOeOHbIX VUpedic-
OeHuil 8 6a3ax OAHHLIX 20CYOAPCMEEHHBIX (MYHUYUNATbHBIX) aApXU-
606 Poccuiickoii @edepayuuy (Ha 8b160p 00yyaowuxcs).

Tema 15. ObecnieueHre COXpaHHOCTH JOKYMEHTOB B Tocyaap-
CTBEHHBIX (MYHHUITUTIAIBHBIX) apXUBaX

Onpoc no Bonpocam:

1. HopmaTuBHBIE YCIIOBUS XpaHEHUsS JOKYMEHTOB B rOCyaap-
CTBEHHOM (MYHHIIMIIAJIHHOM) apXHBE.

2. OGecrieueHre COXPAHHOCTH apXUBHBIX IOKYMEHTOB.

3. Co3maHue ONTHMANBHBIX YCJIOBUSI JUIA OOECTIEYEeHUs! CO-
XPaHHOCTHU JIOKYMEHTOB.

4. PexxuMbl XpaHEHHS JJOKYMEHTOB.

5. Ilomemenne 1 000pyIOBaHHUE AJIsl apXUBA.

BeinmosiHenune 3ananuii mo Teme

CamocrosiTeibHas padora 15
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Iloozomoska coobwenus na memy: «HopmamuseHvie mpebo-
BAHUA NO OP2AHUAUUU XPAHEHUS OOKYMEHMO8 & 20CY0apCmeeHHOM
(MYHUYUNATLHOM) apXUsey.

Tema 16. Ucnoab3oBaHne JOKYMEHTOB B TOCYIApPCTBEH-
HbIX (MyHMIMIIAJbHBIX) apxuBax Onpoc no Bonpocam:

1. HopmatuBHBIE TpeOOBaHUS MO UCTOIH30BAHUIO apXUBHBIX
JOKYMEHTOB B TOCY/IapCTBEHHBIX (MYyHUIUMAIbHBIX) apXUBaX.

2. Ucnonp30oBaHue JOKYMEHTOB CyAeOHBIX YUpPEXKICHUH B TO-
CyIapCTBEHHBIX (MyHHIIATIATHHBIX) apXUBaX.

3. Boraya 1OKYMEHTOB M3 apXuBa BO BPEMEHHOE IOJb30Ba-
HHE.

4. lopsmok moctyna K JOKYMEHTaM CyAeOHBIX YUPEKISHHUI.

5. PerynupoBanue qocTyna K apXUBHBIM JOKYMEHTAaM B TOCY-
JApCTBEHHBIX (MyHULIUTIANBHBIX) apXUBaX.

BrinosiHeHue 3agaHuii no reme

CamocrosiTenbHasi padora 16

Ilposepka coobwenus na memy: «llopsiook docmyna Kk OOKy-
MeHmam 20Cy0apCcmeeHHbIX ApXUBO8).
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3. KPUTEPUHU OHEHKHA

3.1. Kpurtepnn oneHKM YMeHUIl BBINOJTHEHUS CUMYAUUOH-
HBIX 30041, UHOUBUOYATbHBIX U ZPYRHOGHIX MEOPUECKUX 3A0AHUIL .

Kpurepwmii OreHKa B )KypHAI
Bepnoe pemrenne 51-100 % 3a4TEHO
[MpaBunbHOE pemienue 0- 50 % HE3a4TeHO

3.2. Kpurepuu OLeHKH Pe3yJIbTATOB GbIHOIHEHUA 3A0AHULL
(UHOUGUOYAILHBIX U MECMOBbIX) NO meMe:

Kpurepuii OreHKa B )KypHalI
He menee 90% nmpaBHUIBHBIX OTBETOB 5
70-89% mpaBUIBHBIX OTBETOB 4
50-69% mpaBUIBHBIX OTBETOB 3

3.3. Kputepun oueHku 3HaAHMIi TyTeM ycmHoz0 u pon-
manvHo20 onpoca:

OneHka 5 (omauuHo) BHICTABISETCS CTyIIEHTaM, OCBOMBIIUM
BCE MPEAYCMOTPEHHBIE TPOGECCHOHANBHBIE M O0IIIe KOMITETEHITHH,
00HAPYKMBILIUM BCECTOPOHHEE, CUCTEMATHYECKOE U TIIyOOKOe 3Ha-
HUE y4eOHO-TIPOrpaMMHOTO MaTepuaia, yMEHHE CBOOOJIHO BBITION-
HATH 33J[aHUS, TIPEyCMOTPEHHbBIE TPOTPAaMMOH, YCBOUBIIUN OCHOB-
HYIO U 3HAKOMBIA C JOMOJHUTEIbHOU JTUTEPATypOr, pEKOMEH]I0BaH-
HOM TpOrpaMMOM, TPOAEMOHCTPUPOBABIIMM YMEHUE TPUMEHSITH
TEOPETHUYECKUE 3HAHWS U PEHISHHs MPaKTHYECKUX 3a]lady, yMEro-
UM HaXOJHUTh HEOOXOIUMYIO WH(OPMAITHIO M UCIOJIB30BaTh €¢, a
TaK)XKe YCBOWBIIHMM B3aMMOCBSI3b OCHOBHBIX TOHSITHH TUCITUTUINHEI,
MJIK, [IM, mposiBUBIIMM TBOPYECKHE CIIOCOOHOCTH B TIOHUMAaHHH,
M3JI0’)KEHUH M UCTIOIh30BAaHUU YYEOHO-TIPOTPAMMHOTO MaTepHara.

Omenka 4 (Xopouto) BBICTaBISAETCS CTYIEHTaM, OBJIAEBITHM
o0IwMH ¥ TPOeCCUOHANEHBIME KOMITETEHITUSIMH, TIPOJIEMOHCTPH-
POBABIIUM XOpOIllee 3HAHKE y4eOHO-IIPOrPaMMHOTO MaTepuaia, yc-
TIETITHO BEITIONHSIOMIUM TIPETyCMOTPEHHBIE B MpOTrpaMMe 3aiaHus,
YCBOHUBIITUM OCHOBHYIO JINTEPATypy, PEKOMEHIOBAHHYIO B TIPOTPaM-
M€, a TaKXe IMOKA3aBIIMM CHUCTEMAaTHYECKUN XapakTep 3HAHUU IO
mucruoimae, MJIK, TIM, ciocoOHBIM K UX CaMOCTOSTEILHOMY I10-
TIOJTHCHUIO W OOHOBIICHUIO B XOJI¢ JMalbHEHIIelH yaeOHOH paboThl U
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podecCUOHANBHON AEATENIBHOCTH.

Ouenka 3 (yooenemeopumenbHo) BBICTABISETCS CTYICHTAM,
OOHApYXUBIIUM 3HAHHE OCHOBHOTO Y4YeOHO-TIPOrPaMMHOTO MaTe-
puana B o0beme, HEOOXOIUMOM AJsl AalbHeHmel yd4eObl U mpea-
CTOsIILEH PabOTHI MO CIICIMAIBHOCTH, CIIPABIISIOIIEMYCS C BBIIIOJIHE-
HUEM 3aJlaHii, MPEIyCMOTPEHHBIX MPOrPaMMON, 3HAKOMBIM C OC-
HOBHOH JUTEPATypOd, PEKOMEHAOBAHHON NPOTPaMMOM, JOIYCTHB-
LIMM IIOTPEIIHOCTH B YCTHOM OTBETE W IIPH BBIIOJIHCHHWHU 3aJaHUi,
HO 001aaroM HEOOXOIUMBIMH 3HAHUSAMU JUISI KX YCTPaHEHUS MO
PYKOBOJCTBOM mpemnoaaBaTens. O0mue u npodeccuoHalbHbIE KOM-
METeHIIUH Y TaKUX CTYJEHTOB COPMHUPOBAHEI JTHOO c(HhOPMHUPOBAHBI
YaCTUYHO W HAXOIATCSA Ha CTaxuu (OpMUpPOBaHUS, HO MO PYKOBO-
JICTBOM IIperoiaBaresi OyAyT MOTHOCTHIO C(OPMHUPOBAHEI.

Omnenka 2 (neydoenemeopumesibHo) BBHICTABIACTCS CTYACH-
TaM, OOHapYXHUBIIMM TpOOENTsl B 3HAHUSAX OCHOBHOTO Yy4eOHO-
MPOrPaMMHOI0 MaTepuasa, JOMYCTUBLIMM NPUHIUIHAIbHbBIE OLIIHO-
K{ B BBINIOJHEHUU NPEIYyCMOTPEHHBIX MPOTpaMMOil 3alaHui, eciu
o0mmye u npodeccCHoHAIbHBIE KOMIIETEHIMH He CPOPMUPOBAHBI, BH-
Ibl IPOeCCHOHANBHON EATEIbHOCTH HE OCBOCHBI, €CIIH HE MOTYT
MPOIOJDKHUTE 00yYeHHEe WM MPUCTYIHUTh K MPOpECCHOHANTBHON Jiesi-
TenpHOCTH 110 oKoHYaHun CIIO 0e3 HONOJHUTENbHBIX 3aHATHH I10
cooTBeTcTBYIOWEH quctuminae, MK, TIM.

3.4. Kputepun omeHKH 3HAHUI MyTeM HUCLMEHHO20 ORPO-
ca:

OtrieHka 5 (omauuno) BBHICTABIISCTCS CTYJICHTaM, OCBOUBIIHM
BCE IIPEIYCMOTPEHHEIE MTPodecCHOHaTbHBIE U 00IIHe KOMIIETEHITHH,
00HAPYKHMBIIIUM BCECTOPOHHEE, CUCTEMAaTUYECKOE U TIIy0OKOe 3Ha-
HHAE y49eOHO-MPOTPAMMHOTO MaTepHalia, yMEHHE CBOOOJHO BHITION-
HATH 3a/1aHMsI, IPELYCMOTPEHHBIE ITPOTPAMMOMN, YCBOMBIIMM OCHOB-
HYIO ¥ 3HAKOMBII C JOMOJHUTENBHON JTUTEPATypOr, peKOMEHIOBAH-
HOM NporpaMMoil, NPOAEMOHCTPUPOBABIIMM YMEHUE IPUMEHSITH
TECOPECTUUCCKUEC 3HAHUA IJId PCIICHHA MPAKTHYCCKHUX 3adayd, YMCHO-
UM HaXOJUTh HEOOXOAMMYIO WH(OPMAIUIO U HCIOIL30BaTh €€, a
TaKX€ YCBOMBIIHMM B3aMMOCBSI3b OCHOBHBIX MOHSITHUH TUCHUIUIMHEI,
MJIK, IIM, mposiBUBIIMM TBOPYECKHE CIIOCOOHOCTH B IMOHHMAaHHH,
W3JI0’KEHUH U NCTIOIB30BAHUN Y4EOHO-TIPOTPAMMHOTO MaTepHara.
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Ouenka 4 (Xopouto) BBICTABISICTCS CTYICHTaM, OBIIAJCBLINM
o0muMH U NpodecCHOHATbHBIMU KOMIIETEHLUSIMH, MPOJEMOHCTPH-
POBaBIIMM XOpollee 3HaHWE Y4EeOHO-IIPOrpaMMHOTO MaTepuana, yc-
MEIHO BBINOJHSIOMIMM TPEAYCMOTPEHHBIE B TpOrpaMMe 3aJaHHud,
YCBOHMBILUM OCHOBHYIO JIUTEPATypy, PEKOMEHIOBAaHHYIO B IPOIrpam-
M€, a TaKkKe ITOKa3aBIIUM CHUCTEMATHYECKUM XapakTep 3HAHUN IO
mucuutuinae, MK, TIK, cnocoGHBIM K HX caMOCTOATENBFHOMY IIO-
MOJTHEHUIO ¥ OOHOBJIGHWIO B XOfle NTANBbHEUIel yueOHOH paboThl U
npodecCHOHANBHON AEATETbHOCTH.

Ornenka 3 (yoosnemeopumenbho) BBHICTABIACTCS CTYACHTaM,
00HapYKUBIIUM 3HAHHE OCHOBHOTO Y4eOHO-MPOTPaMMHOTO MaTepHa-
7a B 00beMe, He0OXOMMOM TSI TallbHEHIIeH yaeOsl U MpeAcTOosIen
paboThI TIO CIIENUATBHOCTH, CHPABIAIONIEMYCS C BHITOJTHEHUEM 3aja-
HUU, NPEAYCMOTPEHHBIX MIPOrPaMMOM, 3HAKOMBIM C OCHOBHOM JIMUTE-
paTypoil, peKOMEHAOBAHHOM HNPOrpaMMOM, TOMYCTHUBILIKUM HNOTPEIIHO-
CTH B YCTHOM OTBETE U NPH BBIOJIHEHUN 33JaHUH, HO 00Ialalomum
HEOOXOTUMBIMH 3HAHUSMH JJISl UX YCTPaHEHHs TOJA PYKOBOJICTBOM
npenofasarend. O0uye u npoQeccuoHaIbHBIE KOMIIETEHIIMH Y TAKUX
CTYZAEHTOB copMupoBaHbl 100 cPOPMUPOBAHBI YACTHYHO M HAXO-
JSITCS Ha cTaguu (GOPMHUPOBAHUS, HO TIOJ] PYKOBOJCTBOM IPEIo/iaBa-
Tesst Oy/IyT MOJTHOCTBIO CHOPMHUPOBAHBI.

OueHka 2 (HeydosnemeopumenbHo) BbICTABISICTCS CTY/ICHTAM,
OOHApYXHUBIIUM  MpoOENbl B 3HAHHAX  OCHOBHOTO  y4yeOHO-
MPOTrPaMMHOTO MaTepHaa, JOMYCTUBIIMM MPUHIUIHAIBLHBIE OITHOKU
B BBINOJIHEHUU NPEAYCMOTPEHHBIX MPOTPaMMON 3aJaHui, eciau 00-
mue U npodeccuoHaabHble KOMIIETCHIUH He C(OPMUPOBAHbI, BUJBI
pohecCHOHANBHON /IEATEIHbHOCTH HE OCBOEHBI, €CIIM HE MOTYT IIPO-
JOJDKUTh 00ydeHHe WIIM MPUCTYNUTH K MPO(eCCHOHANBHOMN NeATeNb-
HocTH 1o okoH4aHMH CIIO 6e3 AONOIHUTENBHBIX 3aHATHH MO COOT-
BeTcTBYytolen nucuuruiniae, MK, ITM.

KJIIOYU K POHJAM OINEHOYHBIX CPEJICTB
TEKYLEI'O KOHTPOJIA

1. [lonsTHE apXUBHOE AETIO B CYJE.
ApxusHoe deno 8 cyde — 3mo 0essmerbHOCHb, 0CYUWeCmeasemas
pabomuuxamu cyoo8 nood pykosooCmeom cyoell, HANpasieHHds Ha
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cucmemMamu3ayuro, Xpanerue, yyem u UCHOIb308AHUE OOKYMEHMO8,
NOJY4eHHBIX 8 X00€e CYOONPOU3800CMEal.

2. CoBpeMeHHbIE MH(OPMAITUOHHBIC TEXHOJIOTHH B apXUBHOM
JieTie B CyJe.

Cucmema «nexmporHbILL apxue cyOonpou3B00Cmeay no360is-
em npou3so0uUms pAcCWUPeHHbIL NOUCK UHGOpMayuy no cemy apxu-
8y, 8 MOM YucCle NOJHOMEKCMOBbI NOUCK NO 8CEM XPAHAWUMCS 8
cucmeme 0okymermam. C e20 nomMowpbio MOXCHO Hatmu 1odvle 00-
KYMeHmbl apxused, cooepiicaujue UCKOMble CL08A UIU BbIPANCEHUS,
COOMBEMCMEEHHO, MOJICHO OMCACOUMDb CYOeOHYI0 ucmopuro usu-
4eCcKo20 UNU TIOPUOUYECKO20 TUYa, HAUmu 6ce OOKYMEHMbl, CCbLIal0-
wuecsi Ha onpeoesieHHblll 3aKOH Uy Hopmamuensiti akm. Kpaiine
BAJICHLIM ABNAEMCA U MO, YMO 6cem OOKYMEHMAaM, XPAHAWUMCS 8
INEKMPOHHOM apxuge, 2apaHmupo8and COXPAHHOCHb U Heu3MeH-
HOCMb HA (uzuueckom yposHe, 4mo C800UM HA Hem PUCK YMpamol
yacmu apxuea 0asice 8 4pe3sbluauiHblX CUMYayusx, makux Kax no-
Jrcap unu 3amonnenue. A cucmema ynpasieHus d1eKmMpOHHbIM apXu-
680M, 8 C8010 0Uepedb, NO3GOJSIEN PACHPEOelsimb Npaga 0OCMyna K
XPAHAWUMCSA OAHHBIM OJisl PA3HBIX Kame2opull noab3osamenetli u 3a-
WuUmMums OaHHble OM CAYYAUHO20 UWIU YMIULEHHO20 YOANeHUSL.

3. IlonsaTus, TEPMHUHOJIOTHUECKHI amnmapar B 00JIaCTH JeATEThb-
HOCTH apXUBOB CY/IOB.

Tepmunonoeuueckuii annapam npedcmagisem cobou KOHmMpo-
AUpyemvill npopeccUOHATbHBIM CO0OUWEeCMBOM CI08APL CHEYUATb-
HbIX eOUHUY, 8 KOMOPOM PACKPbIBACMCS UX cOOepicanue u 0aémcs
OYEHKA C MOYKU 3PEHUSL HOPMBL.

4. 3amaqn BeICHUs apXUBHOTO JIeTia B Cy/Ie.

3aoauu apxusea cyoa: KOMNIEKMOBAHUe aApXuéa OOKYMeHMAMU,
nepeoanHbiMU Ha XpaHeHue CMpyKmypHoIMU No0pazoeenuamu cyoa,
CO2/IACHO HOMEHKIamype Oel cyoa, y4ém u obecneyenue COXpAHHO-
cmu u Kawecmea 00pabomku OOKYMEeHmO8, co30anue YYEémHo -
CHPABOYHO20 ANNApama K OOKYMeHmMam apxuéd, Ucnoivb3oeanue 0o-
KYMEHMO8, XPAHAWUXCS 8 apxuse;, No020mosKd u nepeoaida OOKy-
MEHMO8 Ha NOCMOSHHOe XpaHeHue 8 20CYOapCMBEeHHbIl (MYHUYU-
nanvhwill) apxus cyovekma PO.

5. GyHKIMH BEJICHUS apXUBHOTO JIeNa B CY/IE.

Qyukyuu apxusa cyoa. NPUHUMAem HA XpaHeHue OOKYMeHMbl
CMPYKMYPHBIX N00pa3oesienuti cyoa, cocmasisaem HIaHbl 83aUMo-
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Oelicmeus co CMpPYKMYPHbIMU HOOPA30eleHUAMU CYOd, ABIAIOUWUMU-
€51 UCMOYHUKAMU KOMIIEKIMOBAHUSL APXUBA, NO NPUémy-coave 0en Ha
apxueHoe xpameHue, oCywecmeaisaem ux peamuzayuio; yiumleaem u
obecneuusaem COXpAHHOCb NPUHANBIX 8 APXUE OOKYMEHMO8, CO3-
daém u noodoepoicusaem 6 AKMYATbHOM COCMOSHUU CHPAGOYHO-
NOUCKOBVLIL annapam K OOKYMeHMAM apXued, y4acmeyem 8 JJeK-
MPOHHOM OOKYMeHmoobopome cyda 8 pamkax Oeticmeusi 1 ocyoap-
cmeenHol agmomamuszuposannol cucmemvl «lIpagocyouey; obec-
neuusaem KOHCYIbMAMueHoe U UHMOPMAYUOHHOE o0bOecneueHue
desimenvHocmu cyoell U pabomHUK08 annapama cyod.

6. [IpyHIMTIBI BeIeHUS apXUBHOTO JeJia B CY/E.

Yuem ooxymenmos 6 apxuee cyoa ocyujecmensemcs Ha OCHOge
cobmodenUs NpUHYUNOS.  YeHmpaiusayuu (NpumeHeHue eouHbvIx
eOuHuy yuema) , YHuUuxkayuu (cobnooenue npeemcmeeHHoCmu
yuema apxusHvlXx OOKYMEHmMO8 Ha 8cex cmaousx pabomsl ¢ HUMU) |
Ounamuunocmu. ( c80e8peMenHoe 1 ONEPAMUBHOe GHECeHUe UMEHe-
HULl 8 yYyemmuvle OOKYMEHMbl UL COCMABNIEHUE HOBbIX YYEMHbIX O0-
KYMEHmMOo8) ; NOIHOMbL U OOCMOSepHOCHU Yiema(obecneyerue co-
OMEEeMCmMEUsL NEPEULHBIX YUEMHbIX OOKYMEHMO8 8 apXxuee Cyod pe-
ATbHOMY KOIUYECmEy eOuHuY yyema) ; npumeHeHue eOuHvIx eounuy
yuema,; coOn00eHue NPeemMCcmeeHHOCU yiema apxXusHulx 0OKyMeH-
MO8 Ha 6cex cmaodusx pabomvl ¢ HUMU, CE0eSPeMeHHOe U onepa-
MUBHOE BHeCeHUe UIMEHEeHUll 8 Yuemuble OOKYMEeHmbl Ul COCMAas-
JleHue HOBLIX YUeMHbIX OOKYMEHMO8, NOAHOMbL U OOCOBEPHOCHU
yuema.

7. YupasneHue apXuBHBIM JIEJIOM B Cy/Je€.

Ynpaesnenue apxuenvim denom — ocywecmenenue ynoaiHoMo-
YEHHLIMU ~ CYOBEKMAaMU  OP2AHU3AYUOHHO-YNPAGIEHYECKUX MepO-
npusmuti u pewieHutl, HanpasieHHvIX Ha Ynopsaoouenue u KoopouHa-
YU QYHKYUOHUPOBAHUS APXUBA CYOA 8 YEISIX CB0eBPEMEHHO20, NOl-
HO20 U NPABUILHO2Z0 KOMNIEKMOBAHUS, XPAHEHUs, Yiema U UCTONb-
308aHUsL OOKYMEHMO8, 00pA3VIOWUXCS 8 X00e 0CYUleCmEaeHUsl CYy0o-
npou3so0Ccmea u cyoedHozo 0eronpou3800Cmad.

8. 3akoHOMaTEeHLHOE PETYIUPOBAHNE ApXUBHOTO Aena B Poccwmii-
ckoii denepanuu.

- @edepanvhvtii 3akon "06 apxusnom dene 6 Poccuiickot Dede-
payuu" om 22.10.2004 N 125-D3
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- 3akon P® om 21.07.1993 N 5485-1 «O 2ocyoapcmeenHoll
matiney

- Va3 Ilpesudenma P® om 22.06.2016 Ne 293 «Bonpocvr De-
0epanbHO20 apxXuUHO20 A2eHmMCmeay

- Ilpuxaz Munkynemyper Poccuu om 31.03.2015 Ne 526 «0O6
VMBEPICOeHUU HPABUIL OPSAHU3AYUU XPAHEHUSl, KOMHUIEKMOBAHUS,
yuema u UCHONb306AHUS OOKYMenmoe Apxuenozo ghonda Poccuii-
ckoui Dedepayuu u Opyeux apxuHvlx OOKYMEHMO8 6 Op2aHax 20Cy-
0apCcmeeHHOU 81ACTU U OP2AHUSAYUAXY

9. Pa3BuTue 3aKOHOAATENHCTBA B OOJACTH apXMBHOTO Jeja B
cyze.

CywecmeenHule usMeHeHUsl 8 apXugHoll cepe 6 Hauiell cmpare
npouzouinu 6 1991 200y. 24 aseycma 1991 e. Ilpesudenmom Poccuii-
ckou Dedepayuu Ovliu NOONUCAHBL 08A BANCHLIX YKa3za. Brazodaps
yrazam «O Hayuonanusayuu apxusoe KIICC» u «O nepedaue 8 2o-
cyoapcmeenuvie apxugvl 00KymMenmog oOwvieueco Komumema cocy-
oapcmeennou bezonachocmu CCCPy» omkpwiicsi oocmyn K pawuee
4acmo 3aKpulmviM apxusHvim mamepuaiam. 12 okmaopa 1991 eoda
sviuino nocmanoeénenue Cosema Munucmpos PCOCP «O passumuu
apxusnoeo oena 6 PCOCPy. Bascuetiuium dice codvimuem mex iem
ovL10 onyoauxosanue «Ochos 3akonodamenvcmea Poccutickot @e-
depayuu «06 Apxusnom gonode Poccuiickoi Pedepayuu u apxusaxy
(23 aseycma 1993 2.). B 0annom 3axone snepgvle Ovlia pasepanuyie-
Ha xomnemenyusi Poccutickoii @edepayuu u ee cyobekmos 8 apxue-
Hotl chepe. B «Ocnogax 3akonodamenbcmeay Obiiu onpeoeneHvl 06e
yacmu Apxuenoeo ¢gonoa Poccuiickoti @edepayuu (AD PD): eocy-
0apCcmeeHHas u He2oCyOapCmeeHHasl.

10. HopmaTuBHO-TIpaBOBOE DPETyJIMpPOBAaHHE apXHWBHOTO Jiela B
cyze.

OCHOBHbIM HOPMAMUGHBIM OOKYMEHMOM, Peyaupyrowum ap-
xuenoe deno 6 cyoe, asiiemcs Mucmpykyus o nopsaoke omoéopa Ha
XpaHenue 8 apxus hedepaibHuIX cy008 0dwell IPUcOUKyuu 0oKy-
MEHMO8, UX KOMNIEKMOBAHUs, YYyemd U UCHONb308AHUS, Ymeep-
aicoennas npuxazom Cyodebnoeo oenapmamenma npu BC PD om
28.12.2005 2. Nel57

11. Pa3BuTHEe HOpPMaTHBHO-METOAMYECKOH 0a3bl B 00JacTu ap-
XHMBHOTO JIeJia B CyJI€.
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Ilepsvim 3axonodamenvhvim axmom Cosemckoii Poccuu 6 06-
aacmu apxugrnozo dena cman Hexpem CHK PC®OCP om 1 uwons
19182. "O peopeanuzayuu u YeHMpam3ayuy apxueHoco 0eid 8
PCOCP". B 1919 2. sviuuna ewé cepus dexkpemos: "O6 apxusax u
denax pacgopmuposarnuotli npexcueii apmuu”, "Oxpanenue u yHuy-
moorcenuu apxusHoix oen”, "O6 ommerne npasa yacmuou coocmeen-
HOCMU HA apXugbl YMepuux pycckux nucameneu, KOMNO3UMOPOS,
XYOOXCHUKOB U YUEHBIX, XpaHAwuecs 8 bubnuomexe u myzesx”.

12. IloHsiTHE y4yeTa TOKYMEHTOB B apXUBE Cy[a.

Yuem doxymenmos 6 apxuse cyoa - 5mo cpedcmeo KOHmMpos 3a
Hanuuuem u obecneyenuem ux coxpannocmu. OCHOBHVIMU eOUHUYA-
MU yuema XpaHeHusi apXuHvlx 0OKYMEHMOS SGNAIOMCs: 0elo, dleK-
mpoHHOe 0eno. Yuemy noonedxcam éce Xpawsuuecs: 8 apxuse cyod
OOKYMEHmMbl, BKII0UAsL OOKYMEHMbl N0 JTUYHOMY COCABY U ONUCU
dejl, 8 MoM yucie 8 31eKmpoHHom ude. OcHogubiMu (0bOs3ameb-
HbIMU) YHemHbIMU OOKYMEHMAMU apXuea cyoa A6NsIOMcs: nacnopm
apxuea; yuemHvle c8e0eHUs 0 OOKYMEHMAX, XPAHAWUXCA 8 apXuge
cyoa

13. HopmaTuBHBIC OCHOBBI y4eTa JJOKYMEHTOB B apXUBE CyJia.

Ilpuxaz Cyoebnoeo oenapmamenma npu Bepxosnom Cyde PD
om 19.03.2019 N 56 (ped. om 14.06.2022) O6 ymeepacoenuu Hucm-
PYKYUU 0 NOpsioKe Opeanu3ayuu KOMIIEKMOBAHUS, XPAHEeHUs, yyemd
U UCHONBL30BAHUSL OOKYMEHMOB (INEKMPOHHBIX OOKYMEHMO08) 8 apxXu-
8ax ghedepanvhuix cy006 0buell IPUCOUKYUU.

14. Ilopsinok yuyera apXUBHBIX TOKYMEHTOB B CYJE.

Yuem doxymenmog 6 apxuee cyoa - 3mo cpedcmeo KOHMpOJis 3d
Hanuuuem u obecneyenuem ux coxpannocmu. OCHOBHBIMU eOUHUYA-
MU yYyema XpaHeHusi apXueHvlX OOKYMEHMOS SAGIAIOMCs: 0el0, dleK-
mporHoe 0eno. Yuemy noonedcam 6ce Xpawswuecs 8 apxuee cyod
OOKYMEHmMbL, BKIIOUASL OOKYMEHMbL N0 JTUYHOMY COCABY U ONUCU
oejl, 8 MOM 4ucie 8 21eKMPOHHOM 8UOe.

15. Buapl BHyTPEHHUX YYETHBIX TOKYMEHTOB.

1. Opeanusayuonno-npasoswvie ( Bvinoansitom yHKyuu npaso-
6011 6A3bl KOMRAHUU U GKIIOYAIOM 00513amelbHble K UCNOIHEHUI0 NO-
JIOJICEHUSI, OCHOBAHMBIE HA HOPMAX AOMUHUCTIPAMUBHO20 NPABA)

2. Pacnopsdumenvuvie (Quxcupyrom ynpagieHueckue peulenus
OPeAHU3AYUOHHBIX BONPOCOB)
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3. Unghopmayuonno-cnpasounvie (Coobwarom unghopmayuio o
gaxmuueckom nonodceHuu oei, nobyHcOarom K NPUHAIMUIO AOMUHU-
CMPAMUBHBIX peteHUt, U30AHUIO PACTIOPAOUMETbHBIX AKINO08)

4. Jlocoeopwr (Yemanasnusarom epasicoanckue npasa u 00a3aH-
HOCmu 08yX unu 6ojiee CIMOPOH co2llaulenus (uzuueckux umu opu-
Ouyeckux nuy), UsMeHAIOM Ui NPEeKpawaion ux)).

16. PykoBOACTBO OpraHM3alueil apXMBHOTO AEJIONPOU3BOACTBA
B CyJIC.

Opeanuzayusi apxusHo2o 0eionpou3so0Ccmed 8 cyoe - KOMIIEKC
Meponpusimuil npago6oco, Kadposo2o, PecypcHo20 U UHO20 XaApaK-
mepa, OCYWecmensieMulX YHOIHOMOYEHHbIMU CYObeKmamu, Hanpae-
JIEHHBIX HA CO30aHUe HAONeNCAWUX YCA08uil 051 XPAHEHUsl, KOM-
NIeKMOoBanUs, y4éma u UCNOTb308AHUS APXUBHLIX OOKYMEHMO8 8
cyoe. Apxusnoe 0e10npouzso0Ccmeo AGIsemcs COCMABHOU YACMbIO
cyoebrozo Oenonpouszsodocmea 6 cyde. CeoespemeHHOe U Kauecm-
6eHHOe oopmieHue cyoebHbIX Oell, PopMuposaHue HaApso0os, OOKY-
MEHMO8 00ue20 0eronpou3Bo0Cmad, UMEIOWUX HAYYHYIO U NPAKmu-
YeCKyI0 YeHHOCMb, oDecneueHue COXPAHHOCIMU S6NISeMC BANCHell-
wiet 3a0aueti omoena 0eionpouU3800Ccmed cyod.

17. JIoKHOCTHBIE 00513aHHOCTH pabOThI arnmnapara Cya.

1. [lonocnocmuvie 0053aHHOCU HAYATLHUKA OMOENA:

- 8 NOIHOM 00béMe 8bINOIHAMb mpebosanusi cmametl 15 — 18
Deoepanvrozo 3axona « O 20Cy0apcmeeHHOU epaiCOAHCKOU Cyiche
Poccuiickoii @edepayuuy,

- Opeanu308vIBaAMb pabomy annapama cyod, KaHYeiapuu u ap-
XU8a 6 COOMEEMCMEUU C NPABUIAMU PAYUOHATILHO20 MEXHOL02UYe-
CK020 pazoenenuss mpyoa u mpebo8aHusmiu no 0eonpouU3800Ccmay;

- pacnpedensimv 00A3AHHOCMU U YHACMKU padomvl compyOHU-
xam omoena,

- HOpyYamsv compyoOHUKam omoena 8bINOIHEHUe OMOCTbHbIX Pa-
308bIX NOPYYEHUL, HEOOXOOUMOCTY BLINOIHEHUS KOMOPBIX BO3HUKA-
em 8 Xx00e NOBCeOHeBHOU OesmeNbHOCmU omoend No peanu3ayuu
B03/I0JHCEHHBIX 3A0aY U QYHKYUU;

2. Honxcnocmuvle 003aHHOCIU NOMOWHUKA npedcedameist Cy-
oa:

- OKa3vIBAMb NOMOUWDL npedcedamenio cyod 8 N0O2OMoGKe U op-
eanuzayuu cyoebHo2o npoyecca 6e3 npaea GbINOIHEHU QYHKYUU NO
0CyuecmaneHuIo nPasocyousl,
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- 0OKa3bl8aMb NOMOWL npedcedamento cyoa 8 No020mMosKe Omi-
6€mMo8 Ha 0OpawjeHusi U 3anpocwl, nocmynarwue 8 aopec npeoce-
damens cyoa, 8 MOM YUCie U 8 C8A3U C HAXOOAWUMUCS 8 e20 NPOU3-
goocmee oenamu;

- comoeumv UHGOPMAYUIO NO BONPOCAM, BXOOSAUUM 8 €20
00IHCHOCHHbBIE 00SA3AHHOCU,

- 0CYWecmenams UH@OOPMAYUOHHO-NPABOBOE U KOOUPDUKAYUOH-
Hoe obecneuenue dessmenvHocmu npedcedamens cyoa,

- 20mosums mamepuansi 051 06006weHull, 00KIaA008, 8blCMYNIle-
HUll npedcedameis cyoa;

3. Jonoscnocmuvle 0083aHHOCHU NOMOWHUKA CYObU!

- OKA3bIBAMb NOMOWH CYObe 8 NOO20MOBKE U OP2AHU3AYUU C)-
0ebHo20 npoyecca 6e3 npasa GLINOIHEHUSL PYHKYUU RO OCYyuecmene-
HUIO NPpaocyoust;

- OKA3bIBAMb NOMOWb CYObe 8 NOO2OMOBKe OMEEMO8 Ha 00pa-
WeHusl U 3anpocel, nocmynarowue 8 aopec cyobl, 8 Mom yucie u 6
CBA3U C HAXOOAUWUMUCSL 8 €20 NPOU3BOOCHEE OelaMU;

- 2omoeumv UHGOPMAYUI0 NO GONPOCAM, BXOOSUUM 8 €20
O0JIHCHOCIHBLE 00A3AHHOCU,

4. lonoscnocmuvle 00893aHHOCMU KOHCYTbMAHMA CYoa:

- 8 NOIHOM 00vbéMe ebinoaHAMb mpebosanusi cmamett 15 — 18
Dedepanvrozo saxona « O 20cy0apcmeenHol eparcOanckou cysicoe
Poccuiickoii @edepayuuy,

- nogvluams C80lU NPOhECCUOHANLHBIL YPOBEHb 8 CUCTeMe HOO-
20MOBKU U NOGbIUEHUS. KEATUDUKayuy pabomHuKo8 annapama cy-
oa;

- gedem yuem 10PUOUYECKOU TUMEPAMYPbl, CUCEMATNUAYUIO
3AKOHOO0AMENbCMBA U CYOeOHOU NPAKMUKU 8bIUECMOAWUX CYO08, d
maxaice ungopmuposanue cyoei u pabomHuKo8 cyoa 00 usmMeHeHUsIX
6 3aKoHoOamenbcmee U 0 CyOeOHOU NPAaKmuKe BblUeCmMOoAWUx Cy-
008;

- no 0bpaweHusM cyoeli 0cyuecmeniams no0oop HOPMAMUEHBIX
nPABOBLIX AKMO8, HeOOX0OUMbBIX OISl PACCMOMPEHUS MO20 UL UHO20
dena 6 cyoebHom 3acedanui;

- yuacmeyem 6 0000weHUAX CYOeOHOU NPAKIMUKU,

5. Honocnocmuvie 0bs3aHHOCMU cCeKpemaps cyo0ebHo20 3aceoa-
HusL:
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- 8 NOAHOM 00véMme evinoaHAMb mpebosanus cmameti 15 — 18
DeoepanbHozo 3akona «O 20cy0apcmeeHHOU epadcOanCKoll cyxicoe
Poccuiickoii @edepayuuy,

- nogvluams C80U NPOhecCUoOHANbHBIL YPOBEHb 8 cucmeme noo-
20MOBKU U NOGbLULEHUs KGATUDuUKayuy pabomHuKos annapama cy-
oa;

- 3HAMb U HEYKOCHUMENbHO BbINOAHAMb O0A3AHHOCMU, B03710-
JICeHHble HA He20 Y2O0JI0BHO-NPOYECCYANbHbIM U  2PANCOAHCKO-
npoYeCccyanbHbIM 3aKOHOOAMEIbCMEOM;

- U3YUUE NOCMAHOGIEHUE CYObU O HAZHAYEHUU CYOeOHO20 3dce-
Oanus, 00s3aH NPUHAMb MePbl K UCHOJIHEHUI) NPedyCMOMPEHHBIX 8
HeM 0eticmeutl, CESI3aHHbIX C HOO2OMOBKOU 0eld K CLYUWAHUIO;

6. JlomicHocmuule 0053aHHOCIU CeKpemapsi cyoa.:

- 8 NOAHOM 00béMe 6biNOHAMb mpebosanusi cmamett 15 — 18
Deoepanvrozo 3axona «O 20cy0apcmeeHHOU epadcOanCKoll cyxicoe
Poccuiickoii @edepayuuy,

- nogvluams C80U NPOGecCUOHANLHBIL YPOBEHb 8 CUceMe H00-
20MOBKU U NOGbIUEHUS. KEATUDUKayuy pabomHUK08 annapama cy-
oa,

- gedem pezucmpayuio, yuem u Xpauetue cyoeOHvix 0en u ma-
MepuUanos, a Makmce Heanoo u nPomecmos Ha peuets, npueogopul,
onpeodeneHus: U NOCMAHOBNeHUs Cyod,

- ocyujecmeisiem NOO20MOBKY U Hanpasienue OOKYMEHMO8 Ho
UCNOTHEHUIO NPUS0BOPO8, peuteHul, CyOeOHbIX NPUKA308, onpeoeie-
HUll, NOCMAHOGAEHUN, A MAKJCe KOHMPOJb 3d NOJYUEHUEM CO00U e-
HULl 06 UX UCNOTIHEeHUU.

18. ObecnieueHne NeATENHPHOCTH apXUBa Cy/a.

Apxuenoe deno (apxueHviil OOKyMeHm) - 0OPMIEHHOE 8 COOM-
semcmeuu ¢ mpebosanuamu Hacmosuel Uncmpykyuu deno (cyoeob-
Hoe 0ello, Npou3Bo0Cmeo, Mamepuai, 0eio odwe2o 0elonpou3800-
cmea, 0eno no IUYHOMY COCmagy u opyaue 00KyMeHmol cyoa), nepe-
JanHOe Ha Xpanenue 8 apxue cyod, 8 Mmom uucie 6 JNeKmpOHHOU
dopwme:

1. npogepru Hanuyus U COCMOAHUS APXUBHBIX O€;

2. opeanuzayuu UCNONbL308AHUS APXUBHBIX 0€;

3. obecneuenus coxpaHHOCy APXUGHBIX 0€;

4. nepedauu apxusuvix Oeil HA XpaHneHue 6 20CYOapCMEeH bl
apxus.
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Coenacosanue (ymeepoicoenue) HOMEeHKIamypuvl 0ell cyod, onu-
cetl den cyoa u Opyeux OOKYyMeHMO8 C IKCHEPMHO-NPOBEPOUHOLL KO-
muccuell (hedepanbHo20 20CY0apCMEEHH020 apXuea Ui yYNOJIHOMO-
YEeHHO20 OpeaHa UCHOIHUMENbHOU enacmu cybvekma Poccutickotl
Dedepayuu 8 obaacmu apxusnoeo oena (Oaree - DIIK apxusnoco
VUPEICOeHUsL) OCYWEeCBIIIeMCs NPU HATUYUL COOMBEMCMBYIOue2o
doeosopa.

Homenxnamypa oen cyoa, onucu den cyoa u opyeue 0OKymeHmul
CY008, He ABIIOUUXCS UCMOYHUKAMY KOMNJLEKMOBAHUSL 20CY0apCm-
BEHHLIX APXUBOB, CO2NACOBLIBAIOMCI IKCHEPINHOU KOMUCCUEl COOM-
8EMCMBYIOWe20 CyOd U YMmeepicoaromces npedcedamenem cyod.

19. Undopmartuzanst apxiUBHOTO Jieia B Cy/JIe.

Hnghopmamuszayueii nazvieaemcs opeaHu3ayuUoOHHIN COYUATL-
HO-9KOHOMUYECKUL U HAYYHO-MEXHUYEeCKUll npoyecc CO30aHus On-
MUMANbHBIX YCI08ULL ONIsL YOOBNEMBOPEHUs UHPOPMAYUOHHBIX NO-
mpebHOCmell 2padicoan, opearHos 20CYOapcmeeHHoll 61acmu, op2a-
HO8 MeCMHO20 CAMOYNPABIEHUsl, OP2AHU3AYUL, 0OUeCMBEHHbIX 00b-
eOUHeHUll Ha OCHO8e (YOPMUPOBAHUSL U UCNONL308ANHUSL UHPOPMAYU-
OHHBIX Pecypcos, 0O KOMOPbIMU NOHUMAIOMCS KAK OmoenbHble 00-
KYMeHmbl, max u Maccugvl 00Kymenmos. B apxuenou cucmeme De-
OdepanvHas apxuenas cayxcoa PD onpedensiem noaumuxy ungop-
mamusayuu 8 06Iacmu apxueHo2o 0end, op2anu3yem co3oanue om-
Pacnesvix U Melcompaciesvlix UHGOpMayuonHelx cemei u 6as oan-
Huix. 1100 ungpopmamuszayueri apxusHo2o dena NOHUMAEMcs npoyecc
VCOBEPUIEHCTNBOBAHUS MEXHOL02UL 0OPAOOMKU APXUBHBIX OOKYMEH-
Moé nymem 6HeOpeHus 6 apXugHoe 0elo Meopemudeckux u npu-
KIAOHbIX pazpabomox uHGOpMamuKu, a makdxce UCNONb30BAHUS 8
pabome apxue08 KOMNLIOMEPHOU MEXHUKU U NPOSPAMMHO20 0bec-
neveHus.

20. [InanupoBanue paboThl APXUBOB CY/IA.

IInanuposanue pabomol apxusa cyoa — npoyecc, no360aA10UULlL
ONMUMATLHO PACTPeOenums Kaopogvle U Mamepuanbiblie pecypcol
cyoa 6 yenax obecneyenus KOMNAEKMOBAHUA U COXPAHHOCMU OOK)-
MeHmMOo8 6 apxueax cy0o8 6 COOmeemcmeuy ¢ Oeticmeyouum Hop-
MamugHbIM NPABOBLIM PeYIUPOBAHUEM U KOMNIEKCOM OOKYMEHMOG
ungopmayuonno-memoouvecko2o obecnevenus. Ha ocnose evipa-
bomannwix yenel u 3a0a4 OCYyWecmenaemcs 8blpabomka npocpam-
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Mbl Oelicmeutl (NPoeKmuposanue opeanuzayuu pabdomol apxuea),
onpedenenue UCHOTHUMENel mexX Uil UHbIX 6U008 pabom, ¢ KOHKpe-
musayuel OaHHbIX MOMEHMO8 6 (hopMe NPUKa3os8 (PAcnopsicenuil)
npedcedameneti cy0os. Obodbwennvle umoau (pe3yibmamol) ocyuje-
CMBNEHHO20 MeKYyUe20 NIAHUPOBAHUSL CIMAHOBIMCS OOCHYNHbL UC-
MOYHUKAMU UHDOpMayuu 0as cyoetl, paboOmMHUKO8 annapamos cyoo8
NOCPeOCBOM COCMABLEHUST COOMBEMCMEYIOWUX CNPABOK, MAOIUY
CPABHUMENLHO-AHATUMUYECKO20 XApaKmepd, a maxdice coopanuil
(cosewjanuii).

21. KoHTposab paboTh apXHBOB Cy/Ia.

C yuemom paziuunvix n00X0008 K OpeaHu3ayuu KOHMpos, uc-
NOb3YeMbIM (POpMaAM U 8UOAM KOHMPOTS 8bIOENAIOMCA CAe0VIouue
BUObI KOHMPOAS OP2AHUAYUU U OCYUeCMBIeHUsT padombl apXugos
cy008:

1. KOHMPONL UCNONHEHUST OMBEMCMEEHHBIMU PAOOMHUKAMU AN~
napamos cyo08 KOHKPEeMU3UPOSAHHBIX GU3-YKA3AHUL (N0020MOGKU
NPOEKmo8 OMEemos Ha 3aNpPOChl cPANHCOAH U OP2AHU3AYUL, UCTIOTHe-
HUe npuxazos npedcedameneti cyoa u m.n.),

2. KOHMPOIb OP2AHU3AYUU B3AUMOOCLUCNEUS. APXUBA U UHBIX
CMPYKMYPHBIX HOOPA30eNeHUll cy0d NO 8E0CHUI0 APXUBHO20 0e/l0-
npou3zeo0Ccmea U nod2omoeke K nepeoaie cyoeonvix oell (Mmamepua-
J108, HaPsL008) K APXUBHOMY XPAHEHUIO,

3.KOHmMPONL COOMOOEHUS HOPMAMUBHBIX NPABOBLIX AKINOG, Me-
MOOUYECKUX PEKOMEHOayull, UHMOPMAYUOHHBIX NUCEM @ npoyecce
8€0€HUsL APXUBHO20 0EIONPOU3BO0CTEA.

22. Knaccudukanusi JOKyMEHTOB, 00pa3yIoLINXCs B ACATEIBHO-
CTH CyJa.

Knaccugpuxayus doxymenmos, 06pasyroumuxcs 8 0esmenbHoCmu
cyoa npoyecc paszoenenuss OOKYMEHMO8 HA 2pynnvl (noO02pynnsi),
Kadicoast U3 KOMopuvlx uMeenm ceou, o0s3amenvhvle, HPUCyujue moib-
KO el 21eMenmyl, KOmopble XApaKmepusyiom cyO0Onpou3800cmeo u
cyoebroe dernonpouzsodcmeo. llpusnaxu u ocHosanus Kiaccuguxa-
yuu 0OKYMeHmos 8 cyoax.

1. Ilo naumenosanuio cyujecmgyem MHONICECMBO DPAZHOBUOHO-
cmeti 0okymenmos. Ilpusedem auwp HeKomopwvle: NPUKazvl, pacno-
PAdICEHUsL, NIAHBL U OMYEmbl, AKMbl, NPOMOKOAbI, 002080Pbl, YCMA-
6bl, UHCMPYKYUU, CNPABKU, OOKIAOHbIE, 0OBIACHUMENbHbIE 3ANUCKY,
cydicebHble nUCLMA, MeNeSpammbl, CMaHOApmbl, MexHuyecKue yc-
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JI08USl, NIAMEdICHble MpeDOBaHUsl U NOpYyHeHUs, O008ePeHHOCU U
m.o.

2. Ilo cnocoby ¢uxcayuu ungopmayuu OOKyMeHmMbl ObIEAOM
nucbMenHvle (PYKONUCHblE, MAWUHONUCHblE, Munospagckue, noo-
20MOGIEHHbIe HA MHONCUMENbHBIX ANNApamax, Hanedamanuvle Ha
NePCOHANbHBIX — KoMNbiomepax), epaguueckue u  gomo-porno-
KUHOOOKYMEHMbI.

3. Ilo cmenenu cnodscHocmu OOKYMeHmMbl KIACCUPUYUpYyIom Ha
npocmole u caodchvle. Ilpocmvie - 3mo OOKyMeHmbl, 8 KOMOPbIX
paccmampugaemcs 00OUH 60NPOC, 8 CLONCHBIX OCEEUACCS HECKOb-
KO 80NPOCO8.

23. Cucremaruzalus AOKYMEHTOB, 0Opa3yIOUIMXCsl B JCATENb-
HOCTH CyJia.

Cucmemamuzayusi apxuHvIX OOKYMEHMO8 — Oesimeib-
HOCMb CReYUaIucmos, 00ecnedusaomux 0esmeibHoCmy apxued, no
Gpopmuposanuio eOuHUY XpaHeHusi U3 NOCMYRUGUUUX 8 APXUS APXUG-
HbIX OOKYMEHMO8, GHeCceHue Ux 6 onucu u opopmierue 6 nopsoxe,
obecneuusaioujem yuem, NOUCK U UCHOTb30BAHUE APXUBHBIX OOKY-
Menmos. Eounuya cucmemamuzayuu 00KYMeHmo8 apxugHo2o ¢onoa
6 apxuse cyoa — COBOKYNHOCHb APXUGHLIX OOKYMEHMO8 UIU Om-
OebHblU OOKYMEHM, OMHOCAWULCS K 00OHOMY 8ORPOCY OesmelbHO-
cmu cyoa (eOuHUYA XPaneHust).

24. Tlopsimok odopmiieHHsT CyIeOHBIX Jen AJsi MOJATOTOBKH U
Mepelayn B apXuB CyJa.

3axonuennvie 0enonpou3800CmMEoM cyoebHvle Oend, Hapsobl,
Mamepuanvl, opyeue OOKyMeHmuvl, nooexcawue nepeoave 8 apxue
Ha nocmosiHHoe u épemenno e (ceviwie 10 nem) xpauenue, 8 mom
yycie no IUYHOMY COCMABy, NOCNe OKOHYAHUS KAAeHOAPHO20 2004
Nn0020MasIUBAIOMCS K nepeoave 6 apxue cyoa u noouexicam ogpopm-
Jenuio u onucanuo. Iloanoe ogopmnenue den Ha OYMANCHOM HOCU-
mene npedycmampuedaenm:

1. noowuexy unu nepeniem 0oKymenmos oena (Hegopmammvie
OOKYMEHMbl XPAHAMCSL 8 3AKPLIMbIX MBEPObIX NANKAX UIU KOPOO-
Kax),

2. Hymepayuio aucmos oeid;

3. ocmasnenue aucma-3agepumens oena;,
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4. ocmasnenue guympentel Onucu OOKyMeHmos 0ed,

5. oghopmnenue obnoxcku oena.

25. OnpenencHue CPOKOB XpaHSHHS JeiT (HAPSIOB).

Cpoku xpanenust 6cex cyoebHbvIx e, Opyeux 0eil U OOKYMEHMO8
0bweeo Oenonpouszsoocmea ucuucigiomes ¢ 1 sueaps 2oda, cie-
dyrwezo 3a 2000M, 8 KOMOPOM OHU ObLIU 3AKOHUYEHbL OeloNnpouUs-
600CME0OM. BpemenHvle cpoKu XpaneHust peecmpos, KHuUe, JHCYPHATL08
ucuucaaromesa ¢ 1 aneapsa 2oda, ciedyrwuie2o 3a 2000M, 8 KOMOPOM
ObLI0 3a6epuieno ux éedenue. Hanpumep, ucuucienue cpoxa xpame-
HUsl 0ell U OOKYMEHMO8 (Deecmpos, KHUe, HCYPHAN08), 3aKOHYEHHBIX
oenonpouszeoocmeom (sedenuem) 6 2022 200y, nauunaemces ¢ 1 san-
eapsa 2023 2.

26. [loaroToBKa BHyTpEHHEH OMHICH TOKYMEHTOB JieTa.

Hena spemennvix (0o 10 nem 6KkrouuUmMenbHoO) CpoKos Xpanenus
nooeNcam YaACmMuUYHOMY OQOPMIEHUI0, NPU KOMOPOM 0ela MO2ym
XPAHUMBCS 8 NANKAX-CKOPOCUWUBATNENSX, MASKUX O0ON0JCKAX, CUC-
memamuzayus OOKYMeHmos8 8 0ejle He NPOGOOUMCS, TUCTbL Oeld He
HYMepyIomcsl, Tucmul-3aeepumenu deia He cocmaegusiomes. Pexsu-
3Umbl 00JI0AHCKYU OeNd 3aNOTHAIOMCS HO YNPOUleHHOU cxeme (be3 npo-
cmasnenus apxugHo2o wWu@pa, KOIUYecmaa IUCmog 6 deie).

1. noowueky 00KymMeHmog 8 0eilo uiu nepenjiem oend,

2. HyMepayuo 1UCmoas 8 oene;

3. cocmasnenue nucma-3agepumers 0end,

4. cocmasnenue 8 HeOOXOOUMBIX CIVHASX GHYMPEHHEU ONUCU
00KyMenmos oeid,

5. oghopmnenue pexsusumos 06102cKu 0ena.

27. IlpommBKa nena.

Ipowiuera OOKyMeHmo8 — 3mMo OMJIUYHBIL CHOCOO cucmema-
musuposams 601bUOU 00vem paboueti dokymenmayuu. Eco ucnono-
3VI0M KaK 8 meKyujem 0eionpouzsoocmaee (Hanpumep, npu nepeoaue
byMaz Ha npoeepky), max 8 apXusHoM xpanenuu. JJoKxymenmol, co-
cmasasiowue 0eid, NOOWUBAIOMCs HA 4 npokoaa & meepoyio 00-
JIOJICKY U3 KAPMOHA UIU NEPEeniemaiomcst ¢ Y4emom G03MOICHOCU
800001020 UMEHUsL MEeKCMA 6cex OOKYMEHMO08, 0am, U3 U pe3oio-
yutl Ha Hux. Ilpu nodcomoegke den Kk noowiugke (nepenyiemy) memai-
auyeckue ckpenienus (0yaasku, ckpenku) usz 00KyMeHmos yOoaisom-
csl.
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28. Hymepanus JTUCTOB B JIElie.

Hymepayus nucmos 6 denax ocyujecmesnaemcs O 3aKpenienus
cucmemamuzayuy OOKyMeHmos 0ena u obecneyeHus ux COXpamHo-
cmu. Homepa nucmos ykaswviearomces apabCckumu yu@dpamu 6 eepx-
HeM npasom yauy IUCMAa NPOCMbIM KapaHOAuloM Uil HyMepamopom
8anosvim nopsokom. O0A3amenbHo HyMepyromcs 1uyesble COpOoHbL
Jucmos oend.

29. IloaroTOBKA JINCTA-3aBEPUTEIIS.

Ymobwl yckopums npoyecc gopmuposanus oen u yHUGuyupo-
8aMb CYWECMBYIOWYVIO YYemHYl0 OOKyMeHmayuio, O maxKux 0OKy-
MEHMO8 KaK ONUCL U JTUCH-3A8epUmendb 0eld, Ha 3aKOHOOAMEeNbHOM
VpOGHe pazpabamuléaiom u ymeepicoaom coocmeenuvle Cneyuaib-
Hble ONaHKU. 3anoaHeHue TUCMA-3a6epumens 6X00Uum 6 npoyeoypy
oopmnenus 0en Ha OYMAdNCHOM Hocumene HApsidy ¢ NOOWUBKOU
O0OKyMeHmayuu, eé Hymepayueu, cocmasienuem eHympeHHel onucu
u ogopmnenuem obnoxcku. Dopma onpedeiena HOPMAMUSHBIMU
mpebosanusMU K opeanuzayuu xparenus apxuenvix K cmanoapm-
HbIM pekgusumam oranka omuocames: Haseanue euoa ookymenma;
Haumenosanue oonxcnocmu cocmasumens,; Iloonuce, Pacuugpos-
ka;, Hama cocmasnenus; B 6nanx eénocam cieoyrowyio ungopma-
yur: Obujee KOIUYECMBO TUCMOE Oend (VKA3blEarom NpOonucvio u
yugpamu); Jlumepuvie nomepa, [Iponywennvie Homepa.

30. OdopmiteHre 00JIOKKH JIea.

Haszeanue opeanuzayuu, Hazeanue cmpykmyprozo noopazoee-
Hus; Hnoexc dena; Homep moma uiu wacmu Oena (eciu oeno co-
cmoum u3 Heckonbkux momos uau wacmeit); Cpok xpanenus. Ecau
0en0 OMHOCUMCSL K Kame2opuu NOCMOSIHHO20 XPAHEHUsl, MO HA HeM
cmasumscs Haonucw: "Xpanume nocmosuno” Konuwecmeo nucmos
dena. [annas ungopmayus 00IICHA COOMBEMCMBOBAMb OAHHLIM,
npeocmasienHbiM Ha Jaucme-3agepumene, HAXO0SWUMCA BHYMPU
nanku);, Kpatinue oamvl xomMnonenmog oeia (OHU ONPeoensiomcs
cnedyrouwum 00pasom: oama camol paunel oymazu Aeisiemcs nep-
601 KpatiHell 0amot, 0ama nocieoneli no epemeHy Oymazu s81aemcs
8Mopotl Kpatineli 0amoii).

31. TlpoBemeHue 3KcrepTH3Bl LEHHOCTH IOKYMEHTOB, 00pa-
3YIOIIUXCS B IEATEIBHOCTH CYAA.

Hena u opyeue OokymeHmbl ROCMYRAiom 6 apxué cyoa nocie
nposedenus IKCNepmu3sl YeHHOCMU, KOMopas npo8ooOUmMcs 8 Yeisix
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OYEHKU UX IOPUOUYECKOU, UCHOPUYECKOU U UHOU 3HAYUMOCMU, OM-
b60pa Ha 20Cy0apcmeeHHoe XpaHeHue 8 COOMBEMCmEUL ¢ HOPMA-
MUBHLIMU U MEMOOUYECKUMU  OOKYMEHMAMU, YMBEEPIHCOCHHbIMU
VHOTHOMOYEHHLIM (hedepatbHbIM OP2AHOM UCHOIHUMENTbHOU 81aACU
8 obaacmu apxugHo2o Oead U 0elonpou3B00Ccmed. IKcnepmuse yeH-
HOCmu noouedxcam 6ce 0OKYMeHmbl Cy0a He3a8UCUMO OM 8U008 HO-
cumenel U cnocobos8 3anucu. IKcnepmusd YeHHOCmU OOKYMEHMOo8
cyoa npogooumcs: 8 0elonpou3Bo0cmee - Npu COCMABIeHUU HO-
MeHKIamypbl 0ell cyod U npu n0O20MmoeKe 0ejl K nepedaye 8 apxus; 8
apxuse cyoa - 8 npoyecce N0020MoBKU 0ell K nepeoaye Ha NOCMOsIH-
HOe XpaHeHue.

32. Opranuzanys paboThl SKCIIEPTHON KOMUCCUH Cy/Ia.

Tocmosanno oeticmeyrowas sxcnepmuas komuccus (OK) cozoa-
emcs 015l OP2aHU3AYUU U NPOGEOEHUsT MEMOOUYeCKol U NpaKmuye-
CKOUl pabomwsl NO IKCHEpMuU3e YeHHOCMU OOKYMeHmOo8, omoopy u
noo02omosKe K nepeoaye HA 20CYOApCmEeHHOe XpaHeHue OOKYMeH-
moe Apxuenozo gonda Poccuu, 8Kniouas ynpasienyeckyio, HayuHo-
MEXHUYECKYIO, ayOUOBU3YATbHYIO, MAWUHOUUMAEMYIO U OpYeYyIo Che-
YUATBHYIO OOKYMEHMayuro, 06pasylouyiocs 8 npoyecce 0esimenbHo-
cmu paiionHozo cyoa. DKCnepmHas KOMUCCUSL OCYWecmeansiem cie-
oyrowue QyHKyuu.

1. Paccmampusaem npoexmvl HOMEHKIAmyp 0eil cyod;

2. Opeanuzyem edxce200Hblll OMOOP OOKYMEHMO8 HA XpaHenue u
VHUUMOICEHUE,

3. Paccmampusaem onucu Ha 0Oeid NOCMOSHHO20 XPAHEHUs.,
noonedxcawjue nepeoaye 8 20cy0apCmeeHHulil apxug, U ONUcU Ha 0end
N0 JUYHOMY COCMABY NOCMOSHHO20 U 0071208pemMeHHo20 (cevlute 10
Jlem) Xpanenus, GbIHOCUNM peuleHusi 0 NPedoCMmAasienuy ux Ha ym-
gepaicoenue IKcnepmuo-npogepounou xomuccuu (OI1K) apxuenozo
yupescoenust;

4. paccmampugaem axkmvl 0 6bl0eIeHUU K YHUUMOJICEHUIO Oell,
He nooaexcauux 0anibHeuueMy Xpanenuro.

33. IlepedyHn TOKyMEHTOB.

Ilepeunu 0oxymenmos — 3mo CUCMEMAMUZUPOBAHHBIE CNUCKU
OOKYMEHMO8 YUpedicOeHull, opeanu3ayuti u npeonpusmuil, cooep-
Jrcawjue HOPMAMUGHvIE VKA3AHUS O CPOKAX XPAHEHUs OOKYMEHmMOo8
un 0 cocmase OOKYMEHMO8, NOOAEHCAUUX NOCMOSHHOMY XpaHe-
Huto. Obs3amenbHOCHb NPUMeHeHUs. nepeynell 8 npoyecce npogede-
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HUsL IKCNEpMuU3bl YeHHocmell OOKYMEHMOs, 6 MOM Yucie npu ycma-
HOBIEHUL CPOKO8 UX XpaueHus, 3akpeniena ¢ PedepanrbHom 3aKone
«06 apxusnom dene 6 Poccutickou @edepayuuy 2004 eooa (Ne 125-
D3).

34. Ot6op men (HapsAAOB) K YHUYTOKEHHUIO, B CBSI3U C UCTEKIITH-
MU CPOKAMH XpaHCHHS.

Cpoxu xpanerus 0OKyMeHmog cyoa yCmanasiugaromes 8 COOm-
semcmeuu ¢ oeticmayrowum [lepeunem doxymenmos.Ilpu cocmagne-
HUU aKmMa Ha 8blOeNeHHble K YHUUMONCEHUIO 0elld OO0INCHbL COONI0-
damucs credyrowue npasuia:

1. dena pacnonacaiomes 8 akme no 200am Ux paccMompeHus 8
nopsi0Ke 803pACmanuis HOMepos 0ell;

2. 8 KOHYe akma 0eiaemcsi 3anuch 0 mom, 4mo u3 0el Uzbsamol
NOOTUHHUKU CYOCOHBIX peuieHUll, TUiHble QOKYMEHMbL.

Ilepeo nepeodaueil na yHuumoodicenue OOKyMeHmbl YNAKOGblEA-
omest, a 8 Heobxooumblx cayuasx onewamwigaromces. Ilepedaua
opopmisiemcs npuemo-coamo4Hol HAKIaAOHOU (AKmMom), 8 KOmopotl
VKA3bIBAIOMCSL 0ama nepeoay, KOIu4ecmseo GKIIOUEHHbIX 8 AKm Oell
U Opy2ux OOKYMeHmOo8, 8eC OYMAaANCHOU MAKYAAMYPbI.

35. IlonsTHe omuCH Jel.

Onucu Oen - nepeuyHbllL y4emHubvlll 0OKYMeHm 015 6e0eHUs yue-
ma 0en NOCMOSIHHO20, BPEMEHHO20 XPAHEHUSL U NO JIUYHOMY COCMAB).
Kon-60 edunuy xpanenust 6 0o0HoOU onucu, Kax npasuid, He 00JNCHO
NPesuILUAY YeMbIPEX3HAYHYIO YUPD).

36. Bunasl onuceii nei.

Onucu den densmces Ha 2 6uda: Onucy 0esl NOCMOAHHO20 XpaHe-
HUsl, ONUCL 0el BPEMEHHO20 Xpanenust (K 0enam 6peMeHH020 Xpate-
HUsL OMHOCAMCs Oela, CPOK XpaneHusi Komopwix npegviuiaem 10
nem,).

37. Ilopsimok coctaBieHus U 0HOPMIICHHS OTIMCH S

OnucamenvHas cmamos ORUCU 0el CMPYKMYPHO20 NoOpazode-
Jlenus eKxmouaem 6 cebsi credyioujue daemMenmol: NOPSIOKOBbLIL HOMED
dena (moma, wacmu) no onucu; uHOexc dena (moma, yacmu), 3a2o-
080K Odena (moma, uacmu), NOJHOCMBIO COOMBEMCMBYIOWUL €20
3a207108Ky HA 007100CKe Oena; 0amvl 0eid (Mmoma, Yacmu); Koaude-
CMB0 AUCO8 8 delie (MmoMe, Hacmut), CPOK Xpanenus oend.

Ilpu cocmasnenuu onucu Oen CMpPYKMypHO20 NOOpA30eleHUs
cobodaromes ciedyroujue mpebo8anus: 3a20108KU 0ell GHOCAMCS 8
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ONUCL 8 COOMBEMCMEUU C NPUHSAMOU CXEMOU CUCMeMAmu3ayuu Ha
OCHOBe HOMEHKIamypbl 0ell; Kaxcooe 0ell0 GHOCUMCS 8 ONUCh HOO
CAMOCMOSIMENbHBIM NOPAOKOBHIM HOMEPOM (eciu 0elo COCHOUm u3
HEeCKONbKUX MOMO8 UU Yacmetl, Mo Kan#CObilti MOM UIU YACMb 6HO-
CAMCSL 8 ONUCL NOO CAMOCMOSIMETbHBIM HOMEPOM), NOPSOOK HYMe-
payuu el 8 ONUCH - BALOBbI 30 HECKOILKO JIem,; NOPAOOK NPUceoe-
HUSL HOMEPO8 ONUCAM CMPYKMYPHBIX HOOpA30eNeHull YCmaHaenuea-
emcsl N0 CO2NACOBAHUIO C APXUBOM, 2PAGhbl ONUCU 3ANOHAIOMCS 8
MOYHOM COOMBEMCMEUU C MeMU CECOEHUSIMU, KOMOPble BbIHECEHbl
Ha 00N0CKY Oena; npu 6HeCeHUU 8 ONUCH NOOPsL0 0ell ¢ 0OUHAKOBbI-
MU 30207108KAMU NULUENCSE NOTHOCTBIO 30207080K Nepeoco dend, a
6ce ocmanbhvle 00HOPOOHble Odena obosnauaromces crogamu "To
arce”, npu smom opyeue ceedenusi 0 0erax HOCAMCI 8 ONUCL NOTHO-
cmbio (Ha KAHCOOM HOBOM JUCME ONUCU 3420 080K 80CHPOU3BOOU-
ca noanocmso); epagha onucu "llpumeyanusa” ucnonvzyemcsa O0ns
OmMemoKx 0 npueme 0ell, 0COOEHHOCMAX UX QUULECKO20 COCMOsi-
HUsl, 0 nepedaue Oei OpyeuM CMPYKMYPHbIM ROOPA30eNeHUsIM CO
CCBLIKOU HA HEOOX0OUMBbIU AKM, O HAAUYUU KONUU U M.H.

38. Ilopsi oK yIOCTOBEPEHUS OIUCH JIET.

Onuco Oen (onucs 31eKMPOHHBIX 0el) - MO APXUBHDIL CHPABOY-
HUK, Npedcmassiowuli coootl CUCMeMamu3upoBaHublli nepeyeHd
3a207106K06 0ell U NPEOHAZHAUEHHbLI OJIsL PACKPLIMUL COCMABA U CO-
depoicanust Oell, 3aKpenieHus Ux CUCMeMamu3ayuy 6Hympu OOKY-
MEHMATLHO20 (POHOA U UX yuema.

39. HopmaTuBHbBIC YCIOBUS XPaHEHHS JOKYMEHTOB B apXUBE
cyaa.

s obecneuenuss coxpanHocmu apxuenvlx Oei (INeKMPOHHBIX
apxusHulx 0en) u Opyaux OOKYMEHMO8, CO30aHUsL He0OX0OUMBIX YC-
08Ul 01151 pabomsl apxugy cyoa OmeooUumcs CHeyuaibHo 06opyo0o-
6aHHOE NOMeujeHue, COOMBEEMcmeayIowee YCmaHoGIeHHbIM YCI08UIM
Xpanenuss OOKYMEHMO8 u mpyda pabomHuxos apxuga.B apxuee
00ICHBL ObIMb NPEOYCMOMPEHDL:

- apxusoxpanuauue;

- nomewerue 05l npuema, 6PeMeHH020 XpaHeHust OOKYMEHMOs;

- nomewjenue Osl UCIIOAb30BAHUS OOKYMEHMO8 (VHACOK 6b10a-
Yy OOKYMEHMO8),
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- pabouue KoMHamMbl pAOOMHUKOE APXUBA, KOMOPbIE OOJICHDL
ObIMb UZ0IUPOBAHBL OM NOMEWEHUT, 20e XPAHAMCS APXUEHbLE OOK)-
MeHmbL.

He oonyckaemcs pazmewenue apxuea 6 HenpucnocoOieHHbIX
NOOBATILHBIX U YEPOAYHBIX NOMEUJCHUSIX.

40. ObecrieueHrne COXpaHHOCTH apXUBHBIX JOKYMEHTOB.

Obecneuenue COXpaHHOCMU APXUBHLIX OOKYMEHMO8 — COB0-
KYHHOCHb OelCmeull, HANPAGIeHHbIX HA Npedomsepawyetie Ympanmbl
APXUBHBIX OOKYMEHMOB, U HA MAKCUMATLHO BO3MOICHOE COXPAHEHUE
UX 8 NEPBOHAYATLHOM GUOe U NEPBOHAUANbHOU opme.llns obecne-
YeHUsI COXPAHHOCTU OOKYMEHMO8 8 apXuse OOJNHCHbI OCYUjecmé-
JISIMbCSL: KOMNWAEKC Mep N0 OP2aHU3AYUU XPAaHeHusl, npedycmampu-
saowull co30anue MamepuarbHO-mexHuieckol 6asvl XpaHeHus 0o-
KYMEHmOo8 (30anue U nomewjenus Xpanuiuiy, cpeocmed XpameHus
O0OKYMeHmMO8, CPpeOCmea OXpauvl U OE30NACHOCMU XPAaHeHus, cpeo-
Ccmea KIuMAmuyecko20 KOHMPOJsl, Cpedcmed KORUPOBAHUS U 80C-
CMAHOBNIEHUSL NOBPENCOCHHBIX OOKYMEHMO8 U M.N.); KOMHIIEKC Mep
10 CO30aHUI0 U COOMOOEHUIO HOPMAMUBHBIX YCI08ULl XPAHEHUs 00-
KYMEHMO8 (MeMNepamypHo-8ladiCHOCMHbLI, C6eMOBOU, CAHUMAPHO-
2ucUeHUuuecKuUll, OXPaHHbIL PedCUMbl XpAHeHUs).

41. Co3naHue ONTHMAJbHBIX YCJIOBUS JJIsi OOECIICYCHHS CO-
XPaHHOCTH JIOKYMEHTOBR.

Joxymenmul OONHCHBI XPAHUMBCS 8 YCIO0BUSX, 00ECNEYUBAIOUUX
UX 3auumy om noepedNcoeHuli, 8peOHbIX 8030eliCmBULl OKpYIcalouels
cpedvl u uckmouarwux ympamy 0okymenmos. Ilocmosmnnoe xpare-
Hue OOKYMEHMO8 OOJINCHO OCYUWeCmeIsmbCs 8 memHome. Bee 6uovt
pabom ¢ 00OKyMeHmamu 00AHCHbL NPOBOOUMBCSL NPU OSPAHUUEHHBIX
UTU MEXHONIOSUHeCKU HeoOX00UuMblX YpoeHsax oceewenus. Ecmecm-
BEHHOE Oc8eujenue 68 XPAHUIUWAx OONYCKAemcs PACCESIHHbIM CEe-
mMoMm, npu YCI08UU NPUMEHeHUs HA OKHAX ceemopacceusameretl, pe-
2YIAMOPO8 C8EMOB020 NOMOKA, 3AUWUMHBIX (DUTLMPOS, WMOD, HCad-
JIO3U, OKpACKU cmeKoL. Jisl 3auumol OOKYMEHMO8 NPUMEHSIIOM Xpa-
HeHue 8 nepenjiemax, Nankax, Kopooxax, WKapax, Ha CMeriaxicax
3AKpLIMO20 Muna, 8 0bepmounol bymace. B nomewenusx xpauu-
auly, 000PYOOBAHHBIX CUCEMAMU KOHOUYUOHUPOBAHUS 6030VXd,
00MICEH  NOOOEPAHCUBATNLCSA — ONMUMANbHBIL — MEeMNepamypHo-
GAANCHOCIMHBLIL  PEANCUM, VHUMBIBAIOWULL CNEYUPUKY U008 OOKY-
MeHmo8: OJisl OYMANCHLIX OOKYMeHmoa - memnepamypa 17 - 19 epao.

35



C, omHocumenvHas énaxcHocms 8o30yxa 50 - 55%, 0na nieHouHbix
Mamepuanos - yepro-denvix (15 epad. C u 40 - 55%) u ysemnuoix (2 -
5 epao. C u 40 - 55%); 0nst OOKYyMEeHmMO8 HA MASHUMHBIX JeHMAX U
ouckosvix Hocumenix - 15 - 20 epad. C u 50 - 65%. B nomewenusx
XpaHuauwy 00axHCHa Oblmb obecneuena c80000HA YUPKYIAYUSL 803-
dyxa, uckmouaowas 06pazoeanHue HenposempuUBaeMblx 30H, ONAC-
HBIX 8 CAHUMAPHO-OUOL02UYECKOM OMHOUEHU.

42. PexxvIMBI XpaHEHUS TOKyMEHTOB.

Ceemoegoti  peoxcum, TemnepamypHo-8IaANCHOCHIHbBIL PEIHCUM,
Canumapno-eueuenuyeckuil pesxcum, OXpanuwlil pesrcum

43. ITomerneHre U 00OPYOBAHUE IS ApXHUBa.

Apxus pazmewarom 6 CneyuanbHO NOCMPOCHHBIX UTU NPUCHO-
COONEHHBIX 0I5l XPAHEHUsL OOKYMEHMO8 30aHUAX UIU OMOEbHbIX NO-
Mewenusx 30anus. Cneyuanvhvle nomewenus 0l apxueo8 OpeaHu-
3ayutl 00NAHCHBL NPEOYCMAMPUBAMbCSL NPU CIPOUMETbCNEE WU Ne-
peobopyoosanuu  aoMuHucmpamusHolx 30anuti. He Oonyckaemcs
npuem 8 9KCHIYaAmayuro 6emxux, Cblpblx, HeOManIueaemuix, He om-
BEUATOUUX CAHUMAPHO-CUSUCHUYECKUM MPebOBAHUSIM NOMeujeHull, d
makoice noMewjeHull 30anust, 3aHAM020 CAYHCOAMU 0OUECNEEHHO20
NUMAHUS, NUWEBLIMU CKIAOAMU U OPSAHUBAYUAMU, XPAHAWUMU A2-
peccuguvle U NONCAPOONACHbIE Geuecmed Ui NPUMEHSIOWUMU
ONACHBIE U XUMUYECKUE MEXHOTI02UU.

44, HopmaTuBHBIE TpeOOBaHHUS IO HCIOJb30BAHUIO ApPXUBHBIX
JIOKYMEHTOB.

Ipuxas @edepanvrHoco apxueHoeo azewmcmea om 2 Mapma
2020 2. Ne 24 “O6 ymsepocoenuu Ilpasun opeanuzayuu xpaneHus,
KOMNIEKMOBAHUsL, Yuema U UCHOIb306AHUSL OOKYMEHMO08 ApXueHo2o
¢onoa Poccutickoi Dedepayuu u Opyeux apxueHulX OOKYMEHMOE 8
20CY0apCMEEHHbIX U MYHUYUNATbHBIX APXUBAX, MY3eIX U Oubauome-
Kax, Hayuuvix opeanusayusnx’’.

45. Ucnionp30BaHne JOKYMEHTOB apX1Ba Cy/a.

Hcnonvzosanue 00KyMEeHMO8 apxuea cyoa nposooumcst moabKo
¢ paspeuienust npeoceoamens cyoa. M3 apxuea cyoa dena (Hapsovi)
BbLOAIOMCSL 8 CMPYKMYpHble NoOpasleieHus cyoa Nno CrylceOHol
HE0OX00UMOCTU 80 8PEMEHHOEe NOIb308AHUE C NUCLMEHHO20 pa3pe-
ulenuss npeocedamenss C€yodq, 3amecmumens npeocedamens cyod.
Ilpoussooumces no nucoMeHHbIM 3A5681eHUAM CYOell U PYKOBOOUme-
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Jell noopazoenenuti no0 PoChUCh 8 KHU2e Yuema bloauu OOKYMeH-
Mo6 60 8peMeHHOe NOb308aHUe.

46. Brlgaya JOKYMEHTOB M3 apXHMBa BO BPEMEHHOE IOJIb30Ba-
HHE.

Bwioaua apxueHvix OOKYMEHMO8 60 6peMeHHOe NOb308aAHUe
NPOU3800UMCA NO 2APAHMUTIHOMY NUCLMY U3 OpeaHu3ayuu (yupeic-
O€HUsl), NUCbMEHHOMY 3di61eHUI0 (POHOOCOAmMUUKA (puzuueckozo
auya), ¢ paspeuienus pykosoocmaa (Kypamopa) apxusa. Beioaua den
(Ooxymenmos) oghopmasiemcss akmom O 8bloaye apXuBHbIX OOKYMeH-
MO8 60 6peMeHHOe NONb306anue, PeUCmpupyemcs 6 KHuze yiema
8b10aUU APXUBHBIX OOKYMEHMO8 U3 APXUBOXPAHUNUUIA 8O BPEMEHHOE
noav3zosanue (¢ponooodpazosamenam). Boidaua apxusnvix Oen cne-
yuanucmam apxuea Oisl UCNONb308AHUS 6 CIYICEOHbIX Yenax peu-
cmpupyemcs Smumu CReyuaIucmamu 8 Knuee yiema ebloaiu apxue-
HbIX OOKYMEHMO8 U3 apxXugoxpanunuwa compyonuxkam. Eciu 6 apxu-
6e 6bloauy Oell ocywecmeisem OOUH CReyuaiucm, mo 8vloaya oel
makoice ogopmasemcsa 3aKazom (mpeboosanuem) u pecucmpupyemcs
IMUM CREYUATUCTOM 8 KHU2e yuema ebloauu dell COmpyOHUKAM ap-
XU8a noo JIUYHYH POCRUCL nojayuamens Oei. Bvlioaua apxusnvix 0o-
KYMEHMO8 U3 apXUBOXPAHUNUW PELUCPUPYEmCsl 6 KHU2AX 8bloadu
ApPXUBHBIX OOKYMEHMOS8 U3 APXUBOXPAHUNUWA, KOMOpble 6e0ymcsl
PA30ENbHO N0 KAXNCOOMY APXUBOXPAHUIUWY U 6UOY 8blOAYU (3AHO-
camces ceedenust o 0ame svioauu, NN ¢ponoa, onucu, oena, Komy 6bi-
0aHbl, OmMmemxKa o 6036pame).

47. Ilopsipok 1ocTyma K JOKyMEHTaM apXuBa CyJa.

Hcnonvzosanue 0OKyMeHmos apxuea cyoa nposooumcs moibKo
¢ paspeuienus npedceoamens cyod (YNOJHOMOYEHHO2O0 UM 3aAMec-
mumens). D1eKmponHvie OOKYMeHmMbl 8blOAIOMC U3 APXUBOXPAHU-
auwa 8 gude 2NeKMPOHHBIX KONULL WU KONUN HA OYMANCHOM HOCU-
mene, Komopbvle CO30alOmcs HA OCHO8e paboue20 IKIEMNAAPA KOH-
metinepa d1eKMpOHHO20 OOKyMenma. Ha apxueHvix Konusx, 6kao4ast
apxueHvle KOnuu Ha OYMANCHOM HOCUMmeNe INEeKMPOHHbIX OOKYMeH-
MO8, apXusHvie wpugdmvl IPeOCmMasisIomcs Ha 0bopome Kaxicoo2o
JUCma, apxusHol KOnuu, a 3a8epumenbHas HAONUCb U OMMUCK Ne-
yamu - Ha obopome nocirednezo aucma konuu. Ilo 3anpocy nuy,
uUMerwux npago Ha NoyYeHue KOnuti OOKYMeHmOs, U npu Haluvuu
MEXHUYECKOU B03MONCHOCMU APXUBHbIE CHPABKU (BINUCKU) MO2YM
8b10A6AMBCS 8 DNIEKMPOHHOU (POpMe HA DIEKMPOHHOM HOCumene

37



AUbO nepecvLiamvCs N0 UHGOPMAYUOHHO - METEKOMMYHUKAYUOHHBIX
cemsam. DNeKmpOoHHble apXUGHble CHPABKU (BLINUCKU) 3A6EPSIONCS
NEKMPOHHOU NOONUCHIO npedcedameist Cyoa Ul €20 3aMeCmumers.

48. PerynupoBaHue JOCTyNa K JOKyMEHTaM apXHBa PailOHHOTO
(ropoackoro) cyna.

Tonv3osamens apxusHbiMu OOKyMeHmamu umeem npaso ceo-
000HO uckameb U Noay4Yamv O U3YYEHUS APXUGHbIE OOKYMEHMb.
Hocmyn Kk apxueHvim 0OKyMeHmam 00ecneuusaemcsi:

1) nymem npedocmasnenusi noib308amMent0 APXUSHBIMU OOKY-
MEHmMamu CnpagoyHO-NOUCKOBLIX CPeOCme U UHGopmMayuy 0o dmux
cpedcmeax, 6 mom yucne 8 popme INeKMpPOHHO20 OOKYMEHMA;

2) nymem npedocmasieHusi NOOIUHHUKOB U (Ulu) KONUll Heobxo-
OUMDIX eMy OOKYMEHMO8, 8 MOM YUCAE 8 PopMe INeKMPOHHBIX 00-
KYMEHMO8,

3) nymem UCHONIb306AHUS UHPOPMAYUOHHO-
MENeKOMMYHUKAYUOHHBIX cemell 0buje2o noab308anus, 6 moM Yucie
cemu HUumepnem, ¢ 803MOICHOCBIO UX KONUPOBAHUSL.

Cnedyem obpawamscsi 8 9mom cyo ¢ NUCOMEHHbIM 3A518NEHUEM
00 03HaKOMAEHUU ¢ Mamepuaramu oena. B sasenenuu cnedyem yxa-
3amv danHble 006uHsemoz2o (PHO u oamy poosicoenus), a maxoice
HOMeEp U 0amy peuteHusi cyod, KOmopbvim 0ero 6viio 3akpvimo. [o-
KyMenmbl, HeobXxooumvle 05l NOIYUeHUs KON 0end, MO2ym 8apbu-
POBAMBCSL 8 3AUCUMOCTIU OM cyOa U KOHKpemHou cumyayuu. Ho,
KaK npasuno, Konuu mMozym Oulmb HOLYYeHbl MOIbKO HpU HATUYUU
c60€20 nacnopma unu Opy2oe0 00OKyMeHmd, yO00Cmosepsioueco Iul-
Hocmb. Kpome mozo, mozym nompeboeamscs 00Ka3amenbCcmed npa-
64 HA NOJYYEHUe KONUL MAMEPUanos, Hanpumep, 008epPeHHOCHb Ul
peuienue cyod, KOmopuim 6bl0aemcs. npago HA O3HAKOMAEHUe ¢ Oe-
aom. Cpoxu npedocmasiieHusi KORuil 0eia Mmakdice MOo2ym pasiu-
YAMbCSL 8 3A6UCUMOCIIU OM CYOA U KOHKPEMHOU CUMYayuu, Ho, KaK
npasuio, oHu 00INCHbL Obimb npedocmasiensvlt 8 meyenue 30 Oweli ¢
MOMEHMA NOOayU COOMEEMCMBYIOUe20 3A516/1eHUSL.

49. PerynupoBaHue IOCTyMa K JOKYMEHTaM apXHWBa MHPOBOTO
cyza.

Ilpaso na cuamue xonuili 0OKYMEHMO8 ¢ MAMePUAIos cyoedHo2o
dena 3a c8ou cuem, 8 MOM YUCAE C UCTIOAb30BAHUEM TMEXHUYECKUX
cpedcms, npedoCmasisiemcst CeOVIoWUM IUYAM N0 UX NUCbMEHHbIM
BAAGNEHUAM U C NUCOMEHHOU Pe30I0YUell MUPOBO2O CYObU!
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1. 068uHAEMbIM, HOOCYOUMBIM, OCYIHCOEHHBIM, ONPABOAHHBIM, UX
BAUUMHUKAM U NPeOCTNAGUMENSM,

2. nomepnesuium;

3. epasicoarckomy ucmyy, e2o npeocmasumenio 8 4acmu Konut
NPOYECCYANbHbIX PeUleHUll, OMHOCAUUXCS K NPEObIGICHHOMY UM
2PAACOAHCKOMY UCKY,

4. epajdcOanHckomMy omeemuyuKy u e2o npeocmasumenio 8 4acmu
MAmMepuanos y2ono6Ho20 0eid, KOmopvle KaCaomcs SpalcoaHcKo20
ucka.

Vxazanunvie xonuu mamepuanog cy0eOHvix Oell He 3a8epsOmcs
noonucamu u nedamamu. Bvidaua xonuii doxymenmos uz cyoe6nozo
dena, Haxoo0saWe20cs 8 apxuee, TUYAM, YYacmeyIowuM 6 oeie, npou3-
B600UMCSL NO UX NUCOMEHHbIM 3as67eHusM. Bvloaua xonuii uz cyoeo-
HO20 0ela UHbIM TUYAM U OP2AHUZAYUAM NPOU3BOOUMCSL NO UX NUCH-
MEHHBLM 3anpocam unu 3as8ieHusim. Hzeomoenenue 3a6epeHHbIX KO-
nuti cy0eOHbIX AKMO8 U UHBIX OOKYMEHMO8 MUPOBO2O CYObU OCYUje-
CMENAEeMcst YNOTHOMOYEHHbIM PADOMHUKOM Annapama Mupogozo
cyobu (edunoco annapama mupoguix cyoeil). C npuzogopa, peuienus,
onpeodeneHus: Uil NOCMAHOBIeHUS, GbIHECEHHO20 N0 0ely, CHUMAIOM-
cs1 KONnUuu, Komopule YOOCMOBEPsIONCs NOONUCAMU MUPOBO2O CYOblL
U YNOTHOMOYEHHO20 PADOMHUKA ANNAPAMA MUPOBO2O CYOblL (€OUHO-
20 annapama Muposvix cyoeil) ¢ npunodxceHuem 2epbogou neuamu
Muposoeo cyovu. llpu 3aeepenuu coomeemcmeus. Konuu cy0ebHozo
aKma noONUHHUKY HA TUYEBOl CMOPOHe NOCIeOHe20 TUCMA noo mek-
cmom Konuu cyoebnozo akma (Huodice pexeusuma «lloonucey») cma-
sumcs ommuck wmamna «Konus eepuay u eepbosas newamos mupo-
8020 CYObU.

50. PerynupoBaHue focTyna K JOKyMeHTaM apxruBa BepxoBHoOro
cyna cyObeKTa.

THopsidox u cpoxu evioauu cyoebnvix Oenl (UHBIX MaAmepuanos)
O0N151 O3HAKOMAEHUSL YCMAHABAUBAromcest npedcedamenem cyoa. Osuna-
KOMJIIeHUe ¢ oenamu (UHbIMU MAMePUaNami) 00IHCHO HPOXOOUMb 8
CReyuarbHo 000pYO08aAHHOM OJisi MO Yeau NoMeujeHuU cyod 8 npu-
CYymCmeuy YnOIHOMOYEHHO20 HA MO paboOmHUKa annapama cyod 8
VCA0BUAX, KOMOPbIE UCKIIOYAIOM U3bAMUE, NOBPEICOeHUe, VHUYMO-
JHceHue Mamepuanos 0el, a maKdice GHeCeHUue 8 HUX UCHPAasieHuti u
donucok, nepedauy ux opyeomy auyy. Ob6 03HAKOMAEHUU C OeloM
denaemcesi ommemka 8 cnpagoynom aucme. Ilo nucomenuvim mpebo-
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BAHUSM OP2AHO8, KOMOPLIM 3AKOHOM NPEOOCMABIEHO NPABO UcCmpe-
bosanus Oena, U HA OCHOBAHUU PACNOPAN’CEHUSA npedcedameis cyoa
U e2o 3amecmumenisa cyoebHvle 0eia HANpAgIaomcs um 6 mpex-
OHEBHbIL CPOK 3AKA3HOU NOYMOU UAU C PACCLLIbHbIM. Hasnauenmwvii
pabomuux cyoa ob6sa3aH KOHMPOIUPOBAmMs 8038pam Oell U He pedice
00H020 pa3za & Mecsy 00KIA0bI8AMb NPedcedamento cyod.
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