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IHOACHUTEJIBHASA 3AIIUCKA

Meronuyeckue peKOMEHAALMH IO BHIIOJHEHHUIO BHEAyIU-
TOPHOH CaMOCTOSTENIEHOM paboThl MO Y4YeOHOH IHCUUIUIMHE
OI1.05 I'pascoanckuil npoyecc NpeaHA3HAYCHBI I 00yYarOIIHUX-
cs mo crienmanbHOCTH 40.02.03 Ilpaso u cyoebHoe aomunucmpupo-
saHue.

Llens MeTOAMYECKHX PEKOMEHIAIMH: OKa3zaHWE MOMOIIU 00y-
YaOLMMCS B BBIIIOJHEHUH CAMOCTOATENBFHON paboThl Mo y4eOHOI
JUCLUIUIHE.

Hacrosmue meromnveckue peKOMEHIALMU COAEPKAT PabOTHI,
KOTOpPBIC TIO3BOJISIT OOYYAIOMIUMCS CaMOCTOSITETILHO OBIIAAETh IMPO-
(eccroHaNbHBIMU 3HAHUSIMA U YMEHUSIMH TI0 CIIEIMAJIbHOCTH, OIIbI-
TOM TBOPYECKOM M HMCCIIENOBATENBCKON NESTEIbHOCTH M HarpasJiie-
HBI Ha (DOPMHUPOBAHUE CIECAYIOLUIMX KOMIETECHLIUH:

OK 1. [loHuMaTp CyIIHOCTh U COLMAIBHYIO 3HAUUMOCTh CBOEH
Oyayuieit mpodeccuu, MposBIATH K HEH YCTOMYMBBIN HHTEpEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JEATEIBHOCTh, BEIOUPATH
TUIIOBBIE METOZABI U CHOCOOBI BBITOJHEHUS! MPOECCHOHAIBHBIX 3a-
7ia4, OLICHUBATh UX 3PPEKTUBHOCTH U KAYECTBO.

OK 3. IIpuHUMaTh pemeHus B CTAaHJAPTHBIX M HECTaHAApPTHBIX
CUTYyallusiX U HECTH 332 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiATs IOUCK U HCIIONB30BaHUE WH(OpMaIuy,
He0o0X0uMOH [Tt 3P(PEKTUBHOTO BBIITOJHEHUS MTPO(ECCHOHATBHBIX
3aja4, NpoEeCCUOHATBHOTO M IMYHOCTHOTO Pa3BUTHUS.

OK 5. Hcnonb3oBaTh HH(OPMAIMOHHO-KOMMYHHKALMOHHBIE
TEXHOJIOTHH B TIPO(eCCHOHATILHO JesITeTbHOCTH.

OK 6. PaGorarh B KOJUIEKTHBE U KOMaHe, 3(PPEKTUBHO 00-
LIAaTHCS C KOJUIETaMH, PYKOBOACTBOM, IIOTPEOUTENSIMH.

OK 7. bpate Ha cebs OTBETCTBEHHOCTbH 3a PabOTy YJIEHOB KO-
MaH/1bl (TOAYMHEHHBIX ), PE3YJIbTAT BBIMOJIHEHHS 3a0aHHUH.

OK 9. OpueHTHpOBaTHCS B YCIOBUAX MOCTOSIHHOTO M3MEHEHUS
MIpaBOBO¥ 0a3bl.

[IK 2.1. OcymiecTBAATh NPUEM, PETHCTPALIHIO, YUET U XpaHEHHUE
CyAeOHBIX JeTl, BEMIECTBEHHBIX JOKA3aTEIbCTB U JOKYMEHTOB.

TIK 2.2. OcymectBiats oopmiIeHHE Ael, Ha3HAYCHHBIX K CY-
nIeOHOMY pa30upaTeIbCTRY.



Bcero wacoB Ha camocTosTeNnbHYIO padboTy — 29 yacoB. Konnye-
CTBO YacOB, OTBOJMMOE Ha KKAYH0 CaAMOCTOSITEIBHYIO paboTy, OIl-
PEIeNseTCs CII0KHOCTBIO BBIMOTHIEMON padOThl. YPOBEHB CIIOKHO-
CTH ONpEJeNsieT IPEroIaBaTelb.

METOJUYECKHUE PEKOMEHJALIMUA
MO BLINOJIHEHUIO OT/JEJILHBIXBU/I0B
CAMOCTOSITEJbHOI PABOTbI

1. MeToauuecKkue PEKOMEHIAUH 110 COCTABJICHUIO CXEM.

CxeMa — COBOKYITHOCTb COCTAaBJISIONINX O0BEKTa U B3aUMOCBSI-
3ell MeXIy HHUMH, a TaKKe N300pa’keHHe MM CIOBECHOE OIMCAHUE,
TIOSICHSIFOIIIEE ATY COBOKYITHOCTH; 0000MIEHHOE M300paKeHNe KaKoii-
100 CTPYKTYPHI.

v' Tlepe cOCTaBIECHUEM CXEMBI IPOUTUTE TEKCT IIETUKOM.

v BbluenauTe B HEM OCHOBHBIE MOJIOKEHUS, MOHATUS, WJIEH,
¢opmynbl. IlocrapaiiTech yIOBUTH TJIaBHYIO MBICIB U YCTaHOBHUTE
B3aMMOCBSI3H B TEKCTE.

v' Bo Bpems NpOYTEHHs MaTepualia MEPBBI pa3 MBICICHHO
noJipa3ieNisiiTe ero Ha MyHKTHL. [logymaiite, 4To BbI OyJeTe BKIIIO-
YaTh B CXEMY JJISl paCKPBITHSI.

v' Tlpu cO3aHUM CXEMbI BaXKHO, YTOOBI MH(OPMAIIUS BOCIIPH-
HUMaJIach JIETKO M OBICTPO, MO3TOMY HNPUMEHANTE 0POPMUTEIBCKHIE
CpezcTBa.

Kputepun ouenku:

— TIPY BBICTABJICHWHU OICHKH YYHTHIBAETCS MPABIIBHOCTD, aKKY-
paTHOCTh O0(OPMIICHHSI CXEMBbI, CACTEMHOCTb M IIEJIOCTHOCTh 10100~
PaHHOM MHPOPMALIH.

2. MeTtoanueckue peKoMeHIaumn
MO pelieHUuI0 CUTYallMOHHBIX 3124

Pemienne CHTyaHHOHHOﬁ 3aauu mOpeciacayeT HCJb IMPaKTHU4c-
CKOTr'0O MPUMCHCHHA TCOPETHYCCKUX TOJIOKEHUHM TUCIUIINHBI U CO-
ACPKaHUSA HOPMATHBHBIX aKTOB.



BrimonmHeHME 3TOTO 3afaHUs TpeAronaraeT paboTy CTyAeHTa C
JTUTEpaTyPHBIMU HUCTOYHUKAMHU, TTOCIEAyIoiiee 0000IIeHne H CICTe-
MaTH3aIMI0 MaTepHaa.

OTBeTHI Ha BOINPOCHI, TIOCTABJICHHBIC B 3a/1a4yax, JODKHBI 00b-
SICHATBCSI U OOOCHOBBIBATECS B COOTBETCTBUU C 3aKOHAMH. 3aKOHO-
JaTeIbHBIC aKThl CIEAYET HA3bIBaTh MOJHOCTBIO, YKA3bIBaTh, KEM U
KOT/1a OHH ObLTH yTBEpKIIeHBI. Bce OTBETHI JOKHEI OBITH IPOHYMeE-
pPOBaHBI B IOPSIAKE TTOCTABIICHHBIX B 3a/1a4€ BOIIPOCOB.

Kputepun onenkmu:

— MIOJIHOTA ¥ MIPABMWIIHLHOCTH MPEACTABICHHBIX Ha IIPOBEPKY Ma-
TEPHUaJOB, yMEHHE JIOTUYHO, KPATKO W apryMEHTHPOBAHO H3IIaratb
CYIIECTBYIOIINE TOYKH 3PEHHS K COOCTBEHHYIO TTO3UIHIO, POPMYITH-
pOBaTh BHIBOJIBI.

3. MeTtoauueckne peKoMeHIanun
110 COCTABJICHHIO M 0()OPMJICHUIO TAOIHIL

BHumarenpHO NpOYNTaTh TEKCT JICKIIMU WM COOTBETCTBYIOIINI
naparpad yueOHuka. [Ipomymarh «KOHCTPYKIIHIO» TaOJMIIBI, pac-
MOJIOKEHUE MTOPSIKOBBIX HOMEPOB, TEPMHHOB, IPUMEPOB M TOSCHE-
Hu# (1 podero). HauepTurth Tabnuily u 3amoHuTh ee rpadbl HeoO-
XOAMMBIM COACPKUMBIM.

®opmMa KOHTPOJSA H KPUTEPUHU OLIEHKH.

3agaHue AOJDKHO OBITH BBIOJHEHO B TETPaaW AJISl CAMOCTOS-
TEJIHBIX PadOT WM B pabodelt TeTpaiu.

Onenka «OTIMYHO» BBICTABISIETCS B CIIydae, €Clii TaOJIHIa Bbi-
MOJTHEHA aKKypaTHO, BCE YKa3aHO BEPHO, MPUMEPHI COOTBETCTBYIOT
OTIpeeNICHHUIO, TEPMHUHBI 3aIICaHbl IOHSATHO U IPABUIIBHO.

OneHka «XO0poIToy» BBICTABISETCS B cliydae, eciiu Tabiura co-
JIEPKUT 1-2 HETOYHOCTH MIIM HEAOCTATOYHO TTOJTHO PAaCKPHITa TEMA.

Onenka «YIOBJIETBOPUTEIBHO» — B CiIydae, €Ciid Tabauua BbI-
MOJTHEHA HEaKKypaTHO, MPUMEPHI IPUBEIEHBI ¢ MHOTOYHCICHHBIMH
HETOYHOCTSIMH.

Onenka «HeynoBieTBOpUTEIbHO» — TaOIMIA BBIONHEHA He-
OpeKHO, TPUMEPHI C OIMOKAaMH, Ha3BaHHs HETIOHBIE.

4. MeToauvecKue PCKOMEHIAIUU I10 NOAT0TOBKE BBICTYIIVICHUS
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PermameHT ycTHOTO MyONWYHOTO BBICTYIUIEHHS — HE Ooiee
10 MuHyT.

HcKyccTBO YCTHOTO BBICTYIUICHHUSI COCTOUT HE TOJBKO B OTIIUY-
HOM 3HaHUM MpeIMeTa Peyd, HO M B YMEHHH NPEMOTHECTH CBOH
MBICIT U YOSXKIEHHS MTPABUIBFHO M YIIOPSIIOYEHHO, KPACHOPEYHBO H
yBIIEKaTEIbHO.

JItoboe ycTHOE BBICTYIUIEHHE TOJKHO YIOBIETBOPSATH TPEM OC-
HOBHBIM KPHUTEPHSIM, KOTOPbIE B KOHEYHOM HUTOTE M MPHUBOIST K yC-
nexy: 9TO KPUTEPHH MPaBUIBHOCTH, T.€. COOTBETCTBHUS SI3BIKOBBIM
HOpMaM, KpPUTEpPUH CMBICIIOBOW aJEKBAaTHOCTH, T.€. COOTBETCTBUSA
COJIep)KaHUsS BBICTYIUICHHS PEANbHOCTH, M KpUTepwid 3P (EeKTHBHO-
CTH, T.€. COOTBETCTBUSI JOCTHUTHYTHIX PE3yJIbTaTOB IOCTAaBIECHHON
LIEJH.

Paboty mo moAroTOBKE YCTHOTO BBICTYILICHHS MOXHO pasfie-
JUTH Ha JIBa OCHOBHBIX JTala: JOKOMMYHUKATHBHBIA 3Tam (IIOIT0-
TOBKA BBICTYIUICHHSI) 1 KOMMYHHUKATUBHBIH 3Tan (B3aUMOJICHCTBHUE C
ayUTOpHEi).

Pabora 1m0 MOATOTOBKE YCTHOTO BBICTYIUICHHS HAYHHAETCS C
¢dbopmynupoBkr Tembl. Jlydie Bcero teMy chopMyIHpOBaTh TAKHM
00pa3oMm, 4TOOHI ee MepBoe CII0OBO 0003HAYAI0 HAUMEHOBAaHHUE TIONTY-
YEeHHOTO B XOJI¢ BBHITNIOJHEHHUs IPOEKTa HAaydHOTO pe3ynbrarta (Ha-
npumep, «TexXHOnoruss M3roToBIEHHUS...», «MoJeNb pa3BUTHS...»,
«CucremMa ynpasieHus...», «MeTouKa BbISBICHUS. .. » U TIp.). Tema
BBICTYIUICHUSI HE [IOJDKHA OBITh TeperpyKeHHOW, Henb3s '"00bATh
HeoOBbATHOE", 0XBaT OOJBLIOrO KOJMYECTBAa BONPOCOB MPHUBEAET K
WX OGerjJoMy MepevrclIeHuIo, K JeKIapaTHBHOCTH BMECTO TITyOOKOTO
ananm3a. Heymaunwsie (GOpMyTUPOBKH - CIWIIKOM JJIMHHBIC WIIH
CIIMIIKOM KpaTKHe W OO0IIMe, OYeHb OaHAIbHBIE U CKY4YHBIE, HE CO-
JeprKaiye npobaemMsl, OTOPBAaHHBIE OT JaJbHEHIEero TeKCTa U T. 1.

CaMo BBICTYIUIEHHE TOJKHO COCTOATH M3 TPEX YacTed — BCTYII-
nerus (10 - 15% obmiero Bpemenu), ocHoBHOH Yactu (60 -70%) u
zaxirouenust (20 - 25%).

Bceryrmienne BkirouaeT B ce0st pejicTaBieHne aBTopoB (pammmms,
UMsI OTYECTBO, TPH HEOOXOAMMOCTH MECTO y4eObl/paloThI, CTaTyc),
Ha3BaHHE JOKJIa/a, paciiu(pOBKY MOA3aroI0BKa C IENbI0 TOUHOTO OTI-
pelnenenus: CoAepKaHus BBICTYTUICHHSI, YETKOE OTpe/IeSIeHne CTEepyKHE-
Boii naen. CrepxHEBas Wes MMPOEKTa TOHMMAETCsl KaK OCHOBHOM Te-
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3UC, KI0UeBoe Mosokenne. CTepykHeBasi uesl 1aeT BO3MOXKHOCTh 3a-
JaTh OIIPENENICHHYI0 TOHAIBHOCTh BbICTyIUIeHHIO. CdopmynpoBath
OCHOBHOM T€3UC 03Ha4YaeT OTBETHTH HA BOTIPOC, 3a4€M TOBOPHTH (LIEIb)
1 0 4eM TOBOPHTH (CPENICTBA AOCTHKCHHS LIEITH).

TpeboBaHMA K OCHOBHOMY TE€3UCY BBICTYILICHHUS:

— ¢paza nomKHA yTBEP)KAATh IVIABHYIO MBICIb U COOTBETCTBO-
BaTh II€JIM BBICTYIJICHUS;

— CY’)KICHHME MOJDKHO OBITh KPAaTKUM, SACHBIM, JIETKO YAEPKHU-
BaThbCsl B KPATKOBPEMEHHOH NMaMSATH;

— MBICJb JOJDKHA MTOHUMATHCS OJHO3HAYHO, HE 3aKJII0YaTh B Ce-
0e mpoTHUBOpEYHSI.

B peun MoxeT ObITh HECKONBKO CTEP’KHEBBIX UAEH, HO He Oonee
Tpex.

Camas gactas omuOKa B Hauaue peyn — JIM00 U3BUHSITHCS, INOO
3asIBJIATH O CBOEH HEONBITHOCTHU. Pe3ynbTaToM BCTYIIIIEHHS JAOJKHEI
OBITh 3aMHTEPECOBAHHOCTh CIyIIATEeH, BHUMAHUE M PAaCIIOJIOKECH-
HOCTB K MPE3CHTATOpy U OyIyIei Teme.

K apryMeHTanuu B MOJb3y CTEPHKHEBOM HJIEW MPOEKTa MOKHO
npusiekats (GoTo-, BUACO(YpPArMeHTHl, ayAH03anucH, (aKTOIOTH-
yeckuii matepuan. L{udpoBele naHHbIE asi OOJETYEHHs] BOCIPH-
STUSL JTy4dllle JeMOHCTPUPOBATH TOCPEICTBOM TaOIUI] U TPadHKOB,
a He 3J10yNnoTpeOysiTh MX 3auuTbiBaHMEeM. Jlydmie Bcero, xoraa B
YCTHOM BBICTYIUIEHUHM KOJMYECTBO IIM(PPOBOro mMarepuasa OrpaHu-
YEHO, Ha HEro JIy4Ille CChUIaThCs, a HE PUBOJUTH MOJHOCTHIO, TaK
Kak oOmnre nudp ckopee yToMIIsSeT CiIylIaTenel, He)KeJu BbI3bIBa-
€T UHTEpEC.

IInan pa3BUTHS OCHOBHOM YacCTH JAOJDKEH OBITH SCHBIM. JlOJKHO
OBITh OTOOPaHO ONTUMAIILHOE KOJIMYECTBO (PAKTOB M HEOOXOJMMBIX
MIPUMEPOB.

B HayyHOM BBICTYIUICHHH TPUHATO Takoe ymoTpebieHue dhopm
CJIOB: HaIlle WCIOJB3YIOTCS TJIarojibl HACTOSIIETO0 BPEMEHH BO «BHE-
BPEMEHHOM) 3HAUCHHH, BO3BPATHBIC M OE3JIMUHBIC IJ1aroJjbl, Ipeoo-
nananue gopm 3-ro juma riarosa, GopM HECOBEPIISHHOTO BHJA,
WCTIONB3YIOTCSl HEOTIPeIeIeHHO-THYHbIEe npeaioxkeHus. llepen tem
KaK MCIOJIb30BaTh B CBOEH MpPE3eHTAlMN KOPIIOPATUBHBIN U CIIelua-
JU3UPOBAHHBIN JKaproH WJIM TEPMHHBI, BBl JOJDKHBI OBITH YBEPEHBI,
YTO ayJUTOPHS MMOMMET, O 4YeM BbI TOBOPHTE.



Ecnn ucnons3oBanue crienUanbHbIX TEPMUHOB U CIIOB, KOTOpBIE
4acTh ayJUTOPUU MOKET HE IOHATh, HEOOXOIUMO, TO IOCTAPANTECH
JaTh KPAaTKyI0 XapaKTepUCTUKY KaXXJAOMY M3 HHUX, KOr/a ymnorpeo-
JIieTe UX B MPOLIECCE MPE3EHTALNN BIEPBHIE.

Camble yacTble OIMOKK B OCHOBHOM 4acTH JOKJIAZa - BBIXOZ 32
Ipenensl paccMaTpUBAEMBIX BOIIPOCOB, IEPEKPHIBAHUE ITYHKTOB
IUIaHa, YCIOKHEHHE OTACIBHBIX TOJOKEHHH peuH, a TakkKe mepe-
Ipy3Ka TEKCTa TEOPETHUYECKHUMH PacCyKACHUSIMH, OOMIINE 3aTPOHY-
TBHIX BOTIPOCOB (JIEKIApaTUBHOCTH, 0€3/10Ka3aTeNFHOCTE), OTCYTCTBHE
CBSI3U MEXKILy YaCTSIMH BBICTYIUICHHSI, HECOPA3MEPHOCTh YacTeil BbI-
CTyIUIeHHs (3aTSHYTO€ BCTYIUIEHHE, CKOMKAaHHOCTh OCHOBHBIX IIO-
JTO’KCHHH, 3aKTFOUCHHS ).

B 3akmroueHnn HeoOX0aMMO c(HOPMYIMPOBATH BBIBOJBI, KOTO-
pBI€ CIenyIoT U3 OCHOBHOM uaeu (uae) BeicTymieHus. [IpaBuiibHO
MOCTPOCHHOE 3aKIII0UYEHUE CIOCOOCTBYET XOPOIIEMY BIEUATICHHIO
OT BBICTYIUICHHS B 1I€JIOM. B 3akioueHNH MMeeT CMBICT MTOBTOPHUTH
CTEP)KHEBYIO HACI0 U, KPOME TOro, BHOBb (B KpPaTKOM BH[E) BEp-
HYTBCSl K TEM MOMEHTaM OCHOBHOM 4acTH, KOTOPHIC BHI3BAJIU HHTE-
pec ciymareneid. 3aKOHUYUTH BBICTYIUICHHE MOXHO PEIIUTEIHHBIM
3asBJIcHHEM. BcrTymieHne W 3akimroueHHe TPeOYIOT 00s3aTelnbHOM
MOJTrOTOBKHU, UX TPyJIHEe BCEro coszlnaBaTh Ha xoxay. Ilcuxornoru mo-
Ka3aJii, 4TO Jy4lle BCEro 3allOMHMHAETCs CKa3aHHOE B Hayalle W B
KOHIIE COOOIIeHUS («3aKOH Kpas»), MO3TOMY BCTYILICHHE JIOJIKHO
MpUBJIeYb BHUMaHHUE CIylIaTellel, 3aMHTepecoBaTh UX, MOJITOTOBUTD
K BOCIIPUSITHIO TEMBI, BBECTH B Hee (HE BCTYIUIEHHE BaXKHO CaMo MO
ce0e, a ero COOTHECEHHE C OCTAJbHBIMH YaCTSIMH), a 3aKIIOUCHHE
JOJDKHO 00OOIINTH B CKATOM BHJE BCE CKa3aHHOE, YCHJIUTH U CTY-
CTHTh OCHOBHYIO MBICITb, OHO JIOJDKHO OBITh TAKUM, «4TOOBI CITyIIa-
TEJIM MOYyBCTBOBAJIH, YTO AaJbIlie TOBOPUTH Heuero» (A.D. Konn).

B kimodeBbIX BBICKa3bIBAHUSIX CIIEIyEeT KCIIONB30BATh (pPasbl,
MPOTPaMMUPYIOIIME 3aHHTEPECOBAaHHOCTb. BOT HEekoTOpble 000pO-
ThI, CIIOCOOCTBYIOIIME MOBBILICHUIO HHTEPECa:

— «2T10 Bam no3BoiuT...»

— «bmarogaps TOMy BBI TOJIYYHUTE. .. »

— «3JT0 NO3BOJIUT U30€XKATh...»

— «Ort0 noBeImaeT Bammu...»

— «Ot10 gaet BaM TONMOIHHUTEIBHO. ..»
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— «JT10 Aenaer Bac...»

— «3a cueT 3TOro BBl MOXKETE. .. »

[locne moAroToBKM TEKCTa / IIaHa BHICTYIJICHUS IOJIE3HO IPO-
KOHTPOJIMPOBATH ce0s BOIPOCAMH:

— BrI3bIBaeT 11 MOe BBICTYIIJICHUE HHTEepec?

— JloctaTo4HO 11U S 3HAIO 1O IaHHOMY BOMPOCY, U UMEETCS JIN Y
MEHsI JOCTaTOYHO AaHHBIX?

— CMory 1 s 3aKOHYUTD BBICTYIUIEHHE B OTBEACHHOE BpeMsi?

— COOTBETCTBYET JI MOE BBICTYIUICHHE YPOBHIO MOMX 3HAHHUN U
OTBITY?

[Ipu moATOTOBKE K BBICTYIUICHHIO HEOOXOIMMO BBIOPATh CIIOCO0
BBICTYIUICHUS: YCTHOE H3JIOKEHHE C OTMOPO Ha KOHCHEKT (OMOpoid
MOTYT TaK)Ke CIIy>KUTh 3apaHee MOATOTOBJICHHBIC CIIAi/Ibl) WM YTe-
HHUE MOATrOTOBJIEHHOTo TeKcTa. OTMETHM, OHAKO, YTO YTCHHE 3apa-
Hee HaIMCAHHOTO TEKCTa 3HAYUTEIbHO YMEHBIIAET BIMSIHUE BHICTY-
TUICHUS Ha ayAuTOpHIO. 3allOMUHAHKE HAITMCAHHOTO TEKCTa 3aMETHO
CKOBBIBAET BBHICTYIAIOLIETO W TPUBS3BIBACT K 3apaHee COCTABICHHO-
My IUIaHy, HE JaBas BO3MOXKHOCTH OTKJIMKAThCSI HA PEaKLMIO ayIu-
TOPHH.

OO0mien3BecTHO, YTO OeccTpacTHas W Bslasg pevb HE BBI3bIBACT
OTKIIMKA Yy CIyIiareneil, Kakoil Obl HHTEPECHOW M BaXKHOW TEMBI OHA
HU Kacanack. 11 Hao06opoT, nHON pa3 Jake HE COBCEM CKJIaHOE BbI-
CTYIUIEHHE MOXET 3aTPOHYTh ayJAHTOPHIO, €CIIH OPaTOp TOBOPUT 00
aKTyaJlbHOW npolieMe, eciy ayAUTOPHs YyBCTBYET KOMIETEHTHOCTD
BBICTYIAIOIIEro0. SIpKasi, 3HepruyuHasl pedb, OTpakarollas yBJICUEH-
HOCTh OpaToOpa, €ro YBEPEeHHOCTh, 00JajaeT 3HAYMTENHLHOW BHY-
HIAKOIIEH CHIIOMN.

Kpome Toro, ycraHoBieHO, UYTO KOpomKue ¢pasvl Jerde BOC-
MPUHUMAIOTCSL HA CIIyX, YeM JUTHMHHBIE. JIMIIb TTOJIOBHHA B3pPOCIBIX
JFO/IH B COCTOSHUM TOHATH (pa3y, coAeprkanryto Oojiee TpUHaIIa-
TH CIOB. A TpeTbs 4acTh BCEX JIIOACH, Cyllas YeTBIPHAILATOE U
MOCJEIYIOUINE CJI0Ba OJHOTO MPEIOKEHHs, BOOOIIe 3a0bIBaIOT €ro
Hadano. HeoOxomumo m30eraTh CIOXKHBIX MPEJIOKEHUH, MpUYacT-
HBIX W JICCNPUYACTHBIX 000pOTOB. M3naras cj0XHbIH BOIIPOC, HYX-
HO TOCTapaThes IepenaTh MHPOPMALIUIO 110 YacTsM.

[lay3a B ycTHO peuu BBINONHAET Ty K€ POJIb, YTO 3HAKU NIPEIH-
HaHUS B MUCbMEHHOM. Ilociie c0KHBIX BBIBOJIOB WIN JAJIMHHBIX IIpe-



JIOKEHNHA HEOOXOIMMO CHenaTh May3y, YTOOBI CIYIIaTeld MOTIH
BIyMaThCs B CKa3aHHOE WJIM MPABHIBHO MOHSTH CIIEIAHHBIE BBIBOIBI.
Ecnu BeIcTynarommii XoueT, 4To0bl €ro MOHUMaJH, TO He CeAyeT ro-
BOPHTH 0€3 May3bl JAOJIBIIE, YeM IISITh C TIOJIOBUHOM CeKyHI (!).

Oco00e MecTo B TIpe3eHTAITNH MMPOEKTa 3aHUMaeT oOpalleHue K
aymutopun. V3BecTHO, 4TO OOpamieHne K coOeceqHHKYy MO0 MMEHHU
coszzaer OoJiee OBEPUTENBHBIH KOHTEKCT AenoBoit Oecenwl. [lpu
MyOJIMYHOM BBICTYIUIGHHH TaKXXe MOXXHO HCIOJIB30BATH MOJ0OHBIE
mpueMbl. Tak, KOCBEHHBIMH OOpaIICHUSMU MOTYT CIY)XHTh TaKWe
BhIpakeHus, kak «Kak Bam u3BectHO», «YBepeH, uto Bac 310 He
OCTaBUT PaBHOMYIIHBIMKY. [10700HBIE TOBOJBI K ayJAUTOPHUH — 3TO
CBOEOOpa3Hble BHICKA3bIBAHUS, ITOJCO3HATENHHO BO3ACHCTBYIOIINE
Ha BOJIKO M MHTEPECHI cilyliareneil. BelcTynaromui nokasslBaeT, YTo
CJIyLIATENIM UHTEPECHBI €MY, a 3TO CaMblid IPOCTOW MYTh JOCTHXKE-
HUS B3aHMOIIOHUMAHHS.

Bo Bpems BRICTYIIIEHHS BAXKHO TIOCTOSTHHO KOHTPOJIMPOBATH pe-
aKIUIo chymiareneil. BHuMaTenbHOCTh W HAOMIOJATENBHOCTh B COYe-
TaHUM C OIBITOM TIO3BOJISIFOT OPaTopy YJIOBHTH HACTPOEHHE ITyOIH-
k. Bo3MOXHO, pacCMOTpeHHe HEKOTOPHIX BOIPOCOB MPHUAETCS CO-
KpaTuTh HUJIM BOBCC OTKAa3aTbCA OT HUX. Yacrto yaa4yHasd 1yTKa Mo-
KET pas3psiuTh aTMOChepy.

[locne BBICTYIUIEHUS HYXKHO OBITH TOTOBBEIM K OTBETaM Ha BO3-
HUKIIINE y ayTUTOPUU BOIIPOCHI.

Kputepun onieHKH 32 yCTHOE BBICTYILIEHHUE.

OlEHKY «OTIMYHO» TMONy4aloT paboThl, B KOTOPBIX NEIAFOTCS
CaMOCTOSTETbHBIC BBIBOMBI, JACTCSI apTyMEHTHUPOBAHHAS KPUTHKA U
CaMOCTOSATENHHBIN aHAN3 (PaKTHIECKOT0 MaTepraja Ha OCHOBE TITy-
OOKHX 3HAHWI SKOHOMUYECKOH JINTEPaTyphI 10 JAaHHOH TeMe;

OrneHka «XOpoIIo» CTaBHTCA TOTna, Korna B padoTte, BBHITION-
HEHHON Ha JIOCTATOYHOM TEOPETHYECCKOM YPOBHE, IOJHO U BCECTO-
POHHE OCBEIIAIOTCSI BONPOCHI TEMBI, HO HET JTOJXKHOM CTETIEHH CaMo-
CTOSITENIbHOCTH;

OILICHKY «yJOBJICTBOPHUTEIBHO» HMEIOT PadOThl, B KOTOPHIX
MPaBUJIBHO OCBEILIEHBl OCHOBHBLIEC BOIPOCHI TEMBbI, HO HE MPOSBU-
JIOCh YMEHHUE JIOTUYECKH CTPOMHOTO HUX H3JOXKECHHS, CaMOCTOS-
TEJIHHOTO aHAIHM3a UCTOYHHKOB, COAEPIKATCS OTJACIbHBIC OIHNO0Y-
HbIE TTOJIOKEHUS;
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OLeHKY «HEyIOBIETBOPUTEIBHO» OOYYAIOLIMXCS IONIydYaeT B
cllyyae, KOrja HE MOXET OTBETHUTh Ha 3aMEuyaHMs PELEH3CHTa, He
BJIaJIe€T MaTepUaloM PabOTHl, HE B COCTOSHHU JIaTh OOBSICHEHHS
BBIBOZAM U TEOPETUUECKUM TOJIOKECHUSAM JaHHON MPOOIEMBI.

5. MeToanyecKkue peKOMeHIAlMH 10 BbITIOJIHEHUIO pedepaTa

Bri6op Tembr pedepara ompenensiercs 0O0y4YarOIMIMMUCSA CaMO-
CTOSITENILHO B COOTBETCTBUU ¢ «IlepeuHeM Tem pedepatoB» U yT-
BeprKIIaeTCsl MperoaBaTelieM yueOHON JUCIUILINHEL. [lepedeHb TeM
pedepaToB NEepHOAMYSCKH OOHOBISICTCS U NOTONIHsAeTCS. CTYICHTHI
BIIPaBE CaAMOCTOATENBHO BHIOPATH JMIOOYIO0 TeMy pedepara, BHIXOIs-
myto 3a paMmku [lepeuns, kortopas, Ha UX B3IJISA, NPEACTABISAET UH-
Tepec AJs WCCIEJOBaHMs, NMPH YCIOBUHU €€ MPEeABAPUTEILHOTO CO-
TJIACOBAHMUSI C MPEMOIaBaTeNIeM U MOCIEIYIOIIETr0 YTBEPKIACHUS.

Crtpykrypa pedepara

Pedepar, xak nmpaBuiio, 10KEH COAEPKATh CIACIYIONIHE CTPYK-
TYPHBIC JIEMEHTHI:

— TUTYJIbHBIN JIUCT;

— CoJIepKaHue;

— BBEJICHHE;

— OCHOBHAsl 4acTh;

— 3aKJIIOYCHUE;

— CIIMCOK HCITOJIB30BaHHBIX UCTOYHUKOB,

— ipusioxeHust (TIpu HEOOXOAUMOCTH).

[MpumepHBIii 00bEM B MAITMHOIMKMCHBIX CTPAHUIIAX, COCTABIISIO-
X pedepara npeacTapiieH B Tadnuie 1

Tabmuma 1. —Pekomenayemblit 00beM CTPYKTYPHBIX 3JIEMEHTOB
pedepara

HaunmenoBanue yacteii pedepara KosnmyecTBo cTpanun
TuTynbHbIM TUCT 1
Cojeprkanue (C yKa3aHUEM CTPaHUIL) 1
Bsenenue 1-2
OcHoBHast yacTb 8-10
3axsroueHue 1-2
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CHnucok UCONb30BaHHBIX HCTOYHUKOB 1-2
IIpunoxenus bes orpaHnyeHuii

B conmeprkaHuu MPUBOIATCS HAUMEHOBAaHUS CTPYKTYPHBIX dac-
Tel pedeparta, T1aB U naparpagoB ero OCHOBHON YacTH C yKa3aHUEM
HOMEpa CTPaHHIIBI, C KOTOPO HAYMHAETCS COOTBETCTBYIOIIASI YaCTh,
ri1aBa, maparpad.

Bo BBenmeHnn maercst oOmast xapaktepuctuka pedepara: obdoc-
HOBBIBACTCSl aKTyaJ bHOCTH BBHIOPDAHHOM TEMBI;, OIpeeseTcs Iemb
paboThl 1 3a7auu, MOUIeKALIIE PEUICHUIO IS €€ JOCTHKEHHUST; OTH-
CBIBAIOTCA OOBEKT U MPEAMET UCCIIEIOBAHNS, MHPOpMAIIMOHHast 0a3a
WCCIIC/IOBAHMUS, a TaKKe KPaTKO XapakTepu3yeTcs CTPYKTypa pede-
para 1o riaBam.

OcHOBHas YacTh JOJDKHA CO/AEPIKATh MaTepwal, HeOOXOIUMBIi
JUTSL TOCTHIKEHUS TTOCTABIICHHOH IIeNTN M 3a/1a4, pElIaeMbIX B TIPOIIeC-
ce BhIMoiHEeHUs pedepara. OHa BKIOYaeT 2-3 riaBbl, KaKas U3
KOTOPBIX, B CBOIO O4epeab, IennuTcs Ha 2-3 maparpada. Conepxanue
OCHOBHOW YaCTH JIOJDKHO TOYHO COOTBETCTBOBATH TEME MPOEKTa U
MOJTHOCTBIO €€ pacKpbiBaTh. [ 1aBbI U naparpadsl pedepara TOMKHBI
PaCKpbIBaTb ONIMCAHUC PCIICHUA IMOCTABJIICHHBLIX BO BBCICHUU 3a1a4.
[ToaTomy 3arosioBkH TiaB U maparpagos, Kak IpaBUIIO, JOKHEI CO-
OTBETCTBOBAaTh 0 CBOCH CyTu (HOpMyJIMpOBKaMm 3ajaad pedepara.
3aronoska "OCHOBHAS YACTDB" B conmepxxanuu pedepara ObITh
HE JIOJDKHO.

I'maBel ocHOBHOW wacTu pedepara MOTYT HOCHTH TeOpeTHYe-
CKHUH, METOI0JIOTUUECKUN U aHAIUTUUECKUI XapaKTep.

Obs3arenbHBIM 15 pedpepara SBISIETCS JTOTUYECKasi CBSI3b MEXK-
Iy TJIaBaMH M TIOCJIEI0BATEIbHOE Pa3BUTHE OCHOBHOM TEMBI Ha MPO-
TSOKCHUU Bcel paboThl, CAMOCTOSTENBEHOE H3JIOKEHHE MaTepuala,
APTYMCHTUPOBAHHOCTL BBIBOJIOB. Taxxe O6${3aTeJ'IBHBIM SIBJISICTCSA
HaJIM4MEe B OCHOBHOM yacTu pedepara CChUIOK Ha MCIIOJIb30BaHHBIC
UCTOYHHUKH. JIr00bIE UTaThbl, CTaTUCTUKA U IPYTU€ JaHHBIC JOJIKHBI
OBITH CHa0)KEHBI CHOCKOW C YKa3aHHE€M HOMEepa W CTPaHHUIIBl UCTOYU-
HUKa, HA3BaHHE KOTOPOro HaxoauTcs B Oubiauorpaduu.

Uznoxenne HE0OXOIUMO BECTH OT TPEThEro Jmna («ABTOp 1o-
JIaraer...») JIM0O MCIONb30BaTh OE3TMYHBIC KOHCTPYKIIMH M HEOIpe-
JeNeHHo-TnYHbIe npeanoxenus («Ha Bropom srtame wnccnemyroTcs
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CJIEAYIOIINE TOAXO0B!. ..», «[IpoBeneHHOe Hccaeq0BaHNe TO3BOJIIIIO
JIOKAa3aTh...» U T.IL.).

B 3akmoueHMH JOTMYECKH TOCIIEOBATENbHO W3JIAraroTcs BbI-
BOJIbI, K KOTOPBIM TPHUILEN 00YYAIOLINICS B PE3yIbTATE BBHITIOTHEHHS
pedepara. 3akiIroueHHe JOJKHO KPAaTKO XapaKTepU30BaTh PELICHUE
BCEX IOCTABJICHHBIX BO BBEACHHUM 3a7ay M AOCTHKEHHUE Lienu pede-
para.

CIIHCOK HCTIONB30BAHHBIX UCTOYHUKOB SIBIISETCSI COCTABHOM Ya-
CTBbIO pabOTHI U OTPaXKaeT CTENEHb M3YUYEHHOCTH paccMaTpUBaeMon
npobaembl. KoaruecTBO MCTOUHMKOB B CIHUCKE OMpeAensercs o0y-
YaIUMCs CaMOCTOSITENBHO, M pedepara X peKOMEHAyeMoe KO-
muaectBo oT 10 mo 20. Ilpm 3TOoM B cmmcke 00S3aTeNbHO JOJKHEI
MIPUCYTCTBOBAaTh UCTOUYHUKH, U3JaHHbIE B MOCIEAHNE 3 TOofa, a TakK-
K€ HBbIHE JIEHCTBYIOIL[ME HOPMATUBHO-TIPABOBBIE AKThI, PETYIHPYIO-
LIMe OTHOLIECHUS, paccMaTpuBaeMblie B pedepare.

B nmpunoxenus cienyer OTHOCUTh BCIIOMOTaTeNbHBIA MaTepual,
KOTOPBII MPH BKIIOYEHUH B OCHOBHYIO 4aCTh pabOTHI 3arpOMOKIAET
TEKCT (TaOJHUIbI BCIIOMOTATENIbHBIX JAaHHBIX, HHCTPYKLUHU, METOIHU-
K#, (DOPMBI TJOKYMEHTOB U T.IL.).

TpedoBanus k opopMiaeHnio pedepara

1. Ilpu BEIOJHEHUN BHEAYIUTOPHOW CAMOCTOSITENIEHON paOOThI
B BUjIe pedepaTa HEOOXOIUMO COOIIOIATh CIIEAYIONINE TPeOOBaHUS:

— Ha OJIHOM CTOpOHE JucTa Oenoit Oymaru popmara A-4

— pa3mep mpudTa — 12; TimesNewRoman, iiger — uepHblii

— MEXIyCTPOUHBIA HHTEPBAI — OAUHAPHBIN

— TOJIL Ha CTPAHUIIe — pa3Mep JIEBOTO MOJIsi — 2 CM, TIPaBOrO —
1 cM, BepxHETo — 2 CM, HIDKHETO — 2 CM.

— 0T OpPMaTHPOBAHO IO MIUPHUHE JICTA

— Ha TIepBOW CTpaHHUIe HEOOXOUMO HM3JIOXKHTh TUIaH (comepixa-
Hue) paboThl.

— B KOHLE paboTbl HEOOXOANMO yKa3aTh MUCTOYHHUKU HCIIOJIB30-
BaHHOH JTUTEPATyPHI

— HyMepalusi CTPaHHUI| TEKCTa -

2. COHCOK MCTIONB30BAHHBIX HMCTOYHHUKOB JOJDKEH (OPMHPO-
BaThCs B a)aBUTHOM MOpsAKe MO (aMuauu aBTopoB. JlutepaTypa
OOBIYHO IPYNIIUPYETCS B CIIUCKE B TAKOU IOCIIEC0BATEIbHOCTH:
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1) 3akoHOaTENFHBIE M1 HOPMATHBHO-METOAMYECKUE IOKYMEHTHI
Y MaTepHaIbI;

2) crienMalibHasl HayYyHasi OTCUECTBEHHAS M 3apyOeKHas JuTepa-
Typa (MoHorpaduH, y4eOHUKH, HAy9IHBIC CTaThH U T.I1.);

3) craTUcTHYeCKHE, WHCTPYKTHUBHBIE W OTYETHHIE MAaTEepPHAIIBI
OpEeANpUATHNA, OpTaHU3alUN U YUPEKICHUN.

3. BkiroueHHass B CIMCOK JIUTEpaTypa HyMEpYyeTcsl CIUIOIIHBIM
MIOPSIKOM OT TIEPBOTO JI0 TTOCTIETHET0 Ha3BaHUSI.

4. I1o xaxxqoMy TUTEpaTypHOMY UCTOYHUKY YKa3bIBAETCS: aBTOP
(unu Tpymmna aBTOPOB), MOJIHOE HAa3BaHWE KHUTH WJIM CTaThbH, MECTO
W HaMMEHOBaHKE M3JaTeIbCTBA (U1 KHUT U OPOLIIOp), TOJ H3IaHMUS
JUTS )KYPHAIBHBIX CTATeH yKa3bIBaeTCs HAMMEHOBAHUE KypHAIa, TOJI
BBIIycKa U HOMep. [lo cOopHMKaMm TpynoB (cTarei) yka3bIBaeTCs
aBTOP CTaThH, €€ Ha3BaHUE U Jajice Ha3BaHUE KHUTH (COOpHUKA) U ee
BBIXO/IHBIE TAHHBIE.

5. lpunoxxenus creayeT ohoOpMISATh Kak MPOAOIDKEHHE pede-
paTa Ha ero MocIeayIIMuX cTpaHuax. Kaxgoe nmpumoxkeHue J0K-
HO HAYMHATHCA C HOBOW CTpaHUIBL. BBepXy CTpaHUIBI CripaBa yKa-
3pIBaeTcs cioBo "lpunokenue" u ero Homep. [IpunoxeHue J0IKHO
MMETh 3aroJIoOBOK, KOTOPBIA pacrojlaraeTcsl Mo IEeHTPY JUCTa OT-
JeNTbHON CTPOKOHM W TieuaTaeTcsi MPOIUCHBIMU OykBamu. [Ipuioske-
HUSl CIIeyeT HyMepoBaTh MOPSIKOBOW HyMepanued apabCKuMu
muppamu. Ha Bce mpuiokeHus B TEKCTe paOOTHI JOKHBI OBITh
cchUIKH. Pacrionmarate NpuIIOKeHHs CIIEyeT B MOPSAIKE TOSBICHUS
CCBIJIOK Ha HUX B TEKCTE.

dopMa KOHTPOJISI: 3aiuTa pedepara

Kpurepun onenku pedepara

Cpok caauu rOTOBOTO pedepara ONpeaesieTcs yTBEPKACHHBIM
rpaduKoM.

3ammra pedeparta 3aKar0gacTCs B KPATKOM H3JIOKCHUH TIPOJIE-
JIAHHOW paboThl M OTBETaX Ha BONPOCHI MPEMoaBaTessl Mo yKa3aH-
HOM TeMe.

Pedepat onennBaeTcs Mo KpUTEpHUSIM:

— OLICHKA «OTJIUYHO» BBICTABIISIETCS 3a pedepar, KOTOPBIH HOCHT
WCCIIEIOBATEILCKUM XapaKTep, COAEPKUT TPAMOTHO H3JI0KEHHBIH
MaTepuai, ¢ COOTBETCTBYIOIINMH 0O0OCHOBAaHHBIMHU BBIBOIAMHU;
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— OIIEHKa «XOPOIIIOY» BBICTABIIAETCS 32 TPAMOTHO BBIITOIHEHHBIN
BO BCEX OTHOIICHMSX pedepaT Npu HATMYMK HEOOJBIINX HEA0UYETOB
B €T0 COJIEPKaHNU W 0(pOpMIICHUH;

— OIIEHKAa «yJIOBJIETBOPUTEIBHO)» BBICTABIsIETCA 3a pedepar, Ko-
TOPBI YIOBIETBOPSET BCEM MPEAbABISIEMBIM TPeOOBaHMIM, HO OT-
JUYaeTCsl TMOBEPXHOCTHIO, B HEM NPOCMATPHBAETCS HEMOCIENI0Ba-
TENBHOCTh M3JIOKEHHUS MaTepHaia, IpeicTaBleHbl HEOOOCHOBaHHBIE
BBIBO/IBI;

— OLICHKA «HEY/IOBJICTBOPHUTEILHO» BBICTABISIETCS 3a pedepar,
KOTOPBIA HE HOCHT HCCIEOBATEIBCKOTO XapaKTepa, HE COICPKUT
aHaIlM3a UCTOYHUKOB U TOAXOJIOB MO0 BRIOPAHHOW TeMe, BRIBOJBI HO-
CSIT NEKIIAPaTUBHBINA XapaKTep.

6. MeTogu4yecKue peKOMEHIAIMH 110 MOAr0TOBKE Mpe3eHTAIuU

KommbroTepHy0 Mpe3eHTalrI0, COMPOBOXKIAIONIYI0 BBICTYILIE-
HUE JOKJaI4yuKa, yJoOHee BCero IMOJrOTOBUTH B mporpamme MS
PowerPoint. [Ipe3enTtamus kak JOKyMEHT HpEACTaBIsET co00il mmo-
CJIEAOBATEIBHOCTh CMEHSIOLINX JIPYT ApyTa CIai 0B — TO €CTh 3JIeK-
TPOHHBIX CTPAHUYEK, 3aHUMAIOIUX BeCh SKpaH MOHHTOpa (0e3 mpu-
CYTCTBHS IaHeNed mporpammsbl). Yaiie Bcero AEMOHCTpaLUs Ipe-
3eHTallU MpoenupyeTcs Ha OOJIBIIOM 3KpaHe, peXe — pa3faercs
coOpaBIIUMCS KaK TIeYaTHBIN MaTepuai. KomnaecTBo ciaifioB ajiek-
BaTHO COJEP)KaHUIO U TMPOAOKUTENILHOCTH BBICTYIUIEHUS (HAIIpH-
Mep, U1 5-MHUHYTHOT'O BBICTYIIJICHUS! PEKOMEHIyeTCsl UCIIOJIb30BaTh
He 6omee 10 ciaifion).

Ha nmepBomM crnaiize 06s13aTebHO MPEACTABIAETCS TeMa BBICTYII-
JIeHHs U cBelieHus 00 aBTopax. Crnenyromme ciaaipl MOKHO TOATO-
TOBHTH, UCIIOJIB3YS IBE PAa3IMYHbIC CTPATETUH UX MTOJTOTOBKH:

1 cTpaTerusi: Ha CaiIbI BRIHOCUTCS OTIOPHBIN KOHCIIEKT BBICTY-
IUIEHUS] M KIIOYEBBIE CJIOBa C TEM, YTOOBI MOJIb30BATHCS MU Kak
IUTAHOM JUIS BBICTYIUIEHHA. B 3ToM ciydae Kk ciaiiiam mpeabsBiis-
FOTCS CIISAYIOIINE TPEOOBAHMUS:

— 00BEeM TEKCTa Ha claije — He 0oJIbIie 7 CTPOK;

— MapKUPOBAaHHBIH/HYMEPOBAHHBIA CHHCOK COJACPKUT He Ooiee
7 3B7IEMEHTOB,;

— OTCYTCTBYIOT 3HAKM IIyHKTYallUd B KOHIIE CTPOK B MapKupO-
BaHHBIX U HyMEPOBAaHHBIX CIIHUCKAX;
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— 3HaYnMas WH(pOpPMAaNKs BBIACISAETCS C MOMOIIBIO I[BETA, KET-
1151, 3¢ (HEeKTOB aHUMAIIHH.

Oco00 BHUMATEIBHO HEOOXOIMMO MPOBEPUTH TEKCT HA OTCYT-
CTBHE OIIMOOK M oneyaTok. OCHOBHAsA OMIMOKa MpU BbIOOpE AaHHON
CTPaTErnyd COCTOUT B TOM, YTO BBICTYMAIOIINE 3aMEHSIIOT CBOIO PEYb
YTEHUEM TEKCTa CO CailI0B.

2 cTparerus: Ha claiiipl moMmemaercs (pakTUIecKuid MaTephai
(Tabmuupl, Tpaduku, hotorpaduu U mp.), KOTOPBIHA SBISIETCS YMECT-
HBIM ¥ JJOCTATOYHBIM CPEICTBOM HATJISTHOCTH, IIOMOTAET B PACKPHI-
THH CTEP)KHEBOW HJEU BBICTYIUICHHA. B 3TOM ciywae Kk ciaijgam
MPEIbIBISIOTCS CIEAYIOIINE TPeOOBaHMSL:

— BBIOpaHHBIE CPENICTBA BU3yadu3auu WH(GOpMAaIuu (TabIuIp,
CXEMBI, Tpa)uKH | T. A.) COOTBETCTBYIOT COAEPIKAHUIO;

— MCIIONIb30BaHbl WILTIOCTPALIMU XOPOLIETO KadecTBa (BBICOKOTO
paspeleHus), ¢ 4eTKUM H300pakeHueM (KaK IPaBHIIO, HUKTO H3
MIPUCYTCTBYIOIINX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT Ha Ba-
IIMX caiax ¥ BCMaTPUBAThLCS B MEJIKHE HILTIOCTPALIUN).

MakcuManbHOE KOJMUYeCTBO rpaduueckoil nHGOpMAIMK HA OJI-
HOM craiinie — 2 pucyHka (dotorpaduu, CXemsl U T.1.) C TEKCTOBEIMH
KOMMEHTapusiMu (He Oosee 2 CTpOK K Kaxkaomy). Hanbonee Baxnas
WHGpOPMAIIUS TOJDKHA pacroyiaraTbes B IIEHTPE dKpaHa.

OcHoBHas ommOKa MpU BHIOOPE MAHHOW CTPATErHMH — «COPEB-
HOBaHHE» CO CBOMM WILTIOCTPATHBHBIM MaTepUAIIOB (ayJAUTOPUN HE
MPeIoCTaBIseTCs IOCTATOYHO BPEMEHH, YTOOBI BOCIIPUHSTH Mare-
puan Ha crnaiimax). OObMHBINA craiin, 0e3 3dexkToB aHMManuu
JIOJDKEH JIEMOHCTPUPOBATHCS Ha 3KpaHe He MeHee 10 - 15 cexyHn.
3a MeHblllee BpeMsl MPUCYTCTBYIONINE HE YCIIEET OCO3HATH COJEp-
’kaHue ciaiina. Eciin kakas-To KapTUHKA MOSBUIIACh Ha 5 CEKYHJ, a
HOTOM TYT K€ CMEHHJIACh JPYroi, TO ayAuTopus OyJdeT CUMTATh,
YTO JOKJIAIYHK ee moAaronseT. O6paTHOro (Mo3UTUBHOTO) 3¢ dhexTa
MOXHO JOCTHTHYTh, €CIH JOKIQJIYUK IPOJUCTHIBAET MHOKECTBO
CJIAiJIOB CO CIOKHBIMH TaOIHMIIAMHM U JUarpaMMaMH, TOBOPS IIPH
3TOM «BOT TyT mpuBeseH pa3HOro poja BCIOMOTATENBHBIM Mare-
pHall, HO 51 €ro X04y NPOMYCTHTh, YTOOBI HE TIEPErpyKaTh BHICTYII-
neHue noapodHoctaMmuy. IlpaBaa, Takol mpueM AenaTh B Hayalle U
B KOHIIC MPE3CHTAIIUN — PHUCKOBAaHHO, ONTHMAJLHBIA BapUAHT — B
cepenrHe BBICTYIIJICHUS.
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Ecnm Ha cmaiime mpuBOAMTCS CIIOKHAS AMarpamma, ee HeoOxo-
IUMO IpEIBapUTh BBOJHBIMM cioBaMu (Hampumep, «Ha 3Toii nua-
rpaMMe TPUBOJUTCS TO-TO M TO-TO, 3€JIEHBIM OTMEYEHHI ITOKa3aTe-
mm A, cuHUM — Tiokazatenu b»), ¢ TeM, 4TOOBI AaTh BpeMsl ayIuTo-
pHUM Ha €e pacCCMOTPEHHUE, a TOJIBKO 3aTeM NPHUCTYIaTh K e 00Cyx-
nenuto. Kaxxaplid craiizi, B CpeIHEM JOJIKEH HaXOJUThCS Ha HKpaHe
He MeHblne 40-60 cexynpn (0e3 yueTa BpeMEHH Ha CIy4ailHO BO3-
HUKIIee 00CyxaeHne). B cBsA3u ¢ 3TUM Jy4Ie HaCTPOUTh MPE3CHTa-
LUIO HE HA aBTOMATUYECKHUI 110Ka3, a HA CMEHY CJIAliI0B CAMUM JIO0K-
JIAYNKOM.

Oco000 TIaTETHLHO HEOOXOAMMO OTHECTUCH K O(hOPMIICHHIO Tpe-
3eHTauuu. [l Bcex claioB Mpe3eHTaluy 10 BO3MOKHOCTH HEO0O-
XO0OUMO HCIIOJIB30BaTh OJAWH U TOT XKE H136IIOH O(bOpMHCHI/ISI, KETJlb —
JUISL 3aTOJIOBKOB — HE MeHbLIE 24 MyHKTOB, Uil HHQOpMALUU — JUJIsI
nHpopMaruu He MeHee 18. B mpeseHTanmmsx He NMPHHATO CTaBHUTH
MIEPEHOCHI B CIIOBAX.

[TonymaliTe, He OTBJIEKAWTE JIM BBl CIylIaTEIEH CBOEU K€ Mpe-
3eHTauuei? Slpkue Kpacku, CI0XKHBIE LBETHBIE IIOCTPOCHMS, U3IHIL-
HSISl aHUMaLKsl, BBIIPBITMBAOIINI TEKCT MM WIIIOCTPALUs — HE ca-
Moe JIydlliee JOMOJIHeHHEe K HaydyHOMY Aokinany. Taxxke Hexena-
TEIbHBI 3BYKOBBIE dPPEKTHl B X0/Ie JEMOHCTPAIMH MPE3CHTALUH.
Hanny4ymnMu sBnsifoTcst KOHTpacTHbIE 1[BeTa (oHa U TekcTa (Oe-
JIbIA (OH — YEpHBIH TEKCT; TEMHO-CUHUN (OH — CBETJIO-)KEJIThIH
TEeKCT W T. A.). Jlydine He cMmemuBaTh pa3Hble THIBI MPU(PTOB B
OJIHOH mpe3eHTaunu. PexomeHyercst He 370ynoTpeOsIsTh MPOIUC-
HBIMU OyKBaMH (OHH YUTAIOTCS XYXKeE).

HekonTpacTtHble cnaiinbl OyAyT CMOTPETHCS TyCKJIBIMH U HEBHI-
pasuTeIbHBIMH, OCOOCHHO B CBETJIBIX ayauTopusax. Jms ryumrei
OpPUEHTALIMU B MPE3CHTALNHU [0 XOAY BBICTYIJIEHHS JIyYIIE MPOHY-
MepoBath ciaijpl. JXKenarenbHo, 4TOOBI Ha Cllaiiiax OCTaBaJHCh I0-
751, He MeHee 1 cM ¢ Kaxkaoi cTopoHbl. BcomorarensHas nHpopma-
uus (ynpasisonre KHONKH) HE JOJDKHBI MpeoOiaarh HaJ OCHOB-
HoW wuH(popManmer (TekcToM, wWuLIOCcTpauusiMu). Mcmons3oBath
BCTpOCHHBIE 3((EeKThl aHUMAIMU MOXKHO TOJIbKO, Korya 6e3 3Toro
He 00oiiTHCh (HampuMep, MOCIeA0BATENbHOE MOSBICHUE IIEMEHTOB
nuarpammel). JIns akmeHTHpPOBaHMsSI BHUMAaHMS Ha KakKOW-TO KOH-
KpeTHOH WH(OpMAaIuu cjaiiga MOXKHO BOCIIONB30BATHCS JIa3epHOM
YKa3KOH.

17



JmarpaMMbl TOTOBATCSI C MCHOJB30BAaHUEM MacTepa Iuarpamm
Tabmuunoro mpomeccopa MSEXcel. [Ins BBoma YHCIIOBBIX JaHHBIX
UCTIONB3YeTCsl YHCIOBOM (popMaT C pasfenuTeneM TPy pas3psioB.
Ecnu nanHble (moanmucH JaHHBIX) ABISIOTCS JPOOHBIMHU YHCIIAMH, TO
YHCII0 0TOOpaXKaeMbIX AECATUYHBIX 3HAKOB JOJKHO OBITH OJMHAKO-
BO UISl BCEW TPYIIIBI ATUX JAHHBIX (BCETO psija TMOIIHCEN JaHHBIX).
JlaHHBIC ¥ TIOANKCH HE JOJDKHBI HAKIaJbIBAaTbCA APYT Ha JApyra u
CIIMBATHCSA € TpadhUIECKIMH dJIeMEeHTaMu tuarpammbl. CTpyKTypHBIE
JUarpamMMbl TOTOBSITCS TP MTOMOIIH CTaHIAPTHBIX CPEACTB PHCOBA-
nus nakera MSOffice. Ecnu npu ¢popmatupoBanuu ciaiina ecth He-
00X0IMMOCTh TPOTOPIHOHATFHO YMEHBIIUTh pa3Mep AHarpamMbl,
TO pa3Mep mpU(TOB PEKBU3UTOB JOKEH OBITH YBEIHUYEH C TaKUM
pacueToMm, 4TOOBI peallbHOE OTOOpakeHHE OOBEKTOB IHArPAMMBI
COOTBETCTBOBAJIO 3HAYCHUSM, YKa3aHHBIM B Ta0yuile. B Tabnunax He
JOIDKHO OBITH OoJiee 4 CTPOK U 4 CTONOIIOB — B MPOTUBHOM CITy4ae
JMaHHBIE B TaOiwIle OyIeT MpoCcTO HEBO3MOXHO YBUAEThH. Slueiiku c
HA3BaHUSMHU CTPOK M CTOJIOLIOB M HanOoJiee 3HAUYMMEBIE JaHHEBIE pe-
KOMEHAYETCS BBIICIATH [IBETOM.

Tabnuunas nHQOpPMALIKS BCTABISETCS B MaTepUAIBl KaK TaOIu-
1a TeKcToBoro mporeccopa MSWord wmu TabiaudHOro Imporeccopa
MSEXxcel. TIpu BcTaBKe TabMUIBI Kak 00bEKTA M MPOTOPIIHOHAIb-
HOM W3MEHEHHH €€ pa3Mepa peallbHBIi OTOOpaXKaeMbIi pa3Mmep
mpudTa 1oKeH ObITh He MeHee 18 pt. Tabmuibl U AnarpaMMsl pas-
MEIIAIOTCs Ha CBETJIOM Wik OenoM (oHe.

Ecmu Brl npenmounTaere BOCIONB30BATHCS MTOMOIIBIO OIIEPaTo-
pa (4To TOXKe BO3MOXKHO), a HE JIMCTaTh CIIAH/Ibl CaMOCTOSTEIBbHO,
OYEHb TOJIE3HO MPEAYCMOTPETh CCHUTKM Ha CIIaliJibl B TEKCTE JIOKIIA-
na ("Crenyrommii ciaiy, moxxanyicra...").

3aKIIOYUTENbHBIA ClIali[] Mpe3eHTAlMH, COAEPKAIIUA TEKCT
«Cnacu6o 3a BHuUMaHHe» win «KoHel», Bpsm nu mpuemieM s
MPE3eHTAINH, COMPOBOXKJIAIOUIEH ITyOJUYHOE BBICTYIJICHHE, IIO-
CKOJIBKY 3aBEpILEHHE 1T0Ka3a CJIAHI0B ellle He SIBIISETCS 3aBepIICHH-
eM BhIcTyIuIeHusl. Kpome Toro, Takue ciaiapl, Tak e, Kak v clain
«Bompocw?», ny0nupyioT ycTHOE coobmenrne. OnTuMaibHBIM BapH-
AaHTOM TIpeACTaBIIsIETCS MOBTOPEHUE IEPBOTO ciaia B KOHIIE Ipe-
3€HTalllH, MOCKOJIBKY 3TO JaeT BO3MOXKHOCTH €II€ pa3 HAaIlOMHHUTD
CIIyIIaTEeNsIM TEMY BBICTYIUICHHS U UMl TOKJIa9HKa U JTHOO0 TmeperTu
K BOIIpOcaMm, J100 3aBEpIINTH BBHICTYIUICHHUE.
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Jns mokasa aitm mpe3eHTanuu HeoOX0IMMO COXPaHUTh B (hop-
marte «JlemoncTparus PowerPoint» (®Patinm — CoxpaHuTh Kak — Tum
¢atina — Jlemoncrparust PowerPoint). B atom citydae mpe3eHranus
ABTOMAaTUYECKU OTKPBIBAETCS B PEKUME IOJTHOAKPAHHOTO TIOKa3a
(slideshow) u cimymartenun m36aBneHBl Kak OT BHIa pabo4yero OKHA
nporpammel PowerPoint, Tak 1 OT TOTepb BpeMEHHU B Hadaje Imokas3a
MIpEe3EHTALINN.

ITocire MOATOTOBKYU MpE3eHTAINH ITOJIE3HO MPOKOHTPOIUPOBATH
ce0st Bompocamu:

— YJaJIoCh JIM JOCTUYh KOHEYHOH IIeNn Mpe3eHTaluu (YTo ynaa-
JIOCh ONPEACINTh, 00BICHUTD, MPEATIOKHUTh WIH IPOJEMOHCTPHPO-
BaTh C ITOMOINEIO Hee?);

— K KakKUM OCOOEHHOCTSIM OOBEKTa Mpe3eHTallu YAaJIOCh MpH-
BJICYb BHUMAHHUE ayJIUTOPUH?

— He OTBJICKAET JIM CO3JaHHAs MPE3CHTAIUsI OT YCTHOTO BBICTY-
mieHus1?

[Tocne MOATrOTOBKHM IMpE3eHTAMK HEOOXOAMMa PETeTHINS BbI-
cTyruieHns. Kputepuu oneHKH Mpe3eHTAlMUIIPEICTaBICHB B Ta0Iu-
e 2.

Tabmuia 2.— Kputepuu OICHKH MPE3CHTaIMH

Kputepuu oueHku Coaep:kaHue OLEHKH
1. ConeprkaTenbHBbIi MIPaBHUJIBHEIIN BEIOOP TEMBI, 3HAHHE TIPEMETa ’
KpUTEPHH CBOOOHOE BJIQICHHE TEKCTOM, TPAMOTHOE

UCIIOJIB30BaHHIE HAYYHON TEPMUHOJIOTHH, UM-
TIPOBU3AIIMS, PEUEBON ITUKET

2. Jlorndeckuil KpUTEPHH | CTPOHHOE JIOTHKO-KOMIIO3UIIMOHHOE TIOCTPOe-
HHUE peun, JOKa3aTeIbHOCTh, apTYMEHTHPO-
BaHHOCTh

3. PeueBoii kpurepuit HCTIOJTB30BaHUE A3BIKOBBIX (MeTadopsl, hpa-
3€0JIOTU3MBI, TIOCIIOBHIIBI, TIOTOBOPKH U T.1.) U
HESI3BIKOBBIX (11032, MAaHEPHI U T1p.) CPEICTB
BBIPa3UTENILHOCTH; (pOHETHYECKAst OpraHn3a-
L(US pe4H, IPaBUIBHOCTb YAAPEHUS, UeTKas
JMIKIIYSL, JIOTHYECKUE YJapeHHUs] U TIp.

4. Ilcuxonoruueckuit B3aUMOJICHCTBHUE C ayuTopuei (npsmas u
KpUTEpHi oOpaTHas CBsI3b), 3HAHUE U YUET 3aKOHOB BOC-
MIPUATUS PEUU, UCIIOJIB30BAHUE PA3IHYHBIX

19



MPUEMOB MPUBJICYCHUA U aKTUBU3AllUU BHU-

MaHUs
5. Kpurepunii cobmone- | cobmromeHs! TpeOOBaHMS K IEPBOMY U ITOCIIEA-
HUA TU3alH-3PTOHO- HHM clIaiiiaM, npoCiie)XUBaeTcsi 000CHOBaHHAS

MHYECKHX TPEOOBAaHUH K | IOCIIEIOBATEIHFHOCTD CIIAWI0B U HH(OPMAIIHN
KOMIBIOTEPHOI Mpe3eH- | Ha cllaiiiax, He0OX0IUMOe B JOCTaTOUYHOE
TaIuu KOJIMYeCTBO (DOTO- ¥ BUACOMATEPHANIOB, YIET
ocobeHHOCTeH BoctipuaTus rpadudaeckoit (mi-
JIIOCTPATUBHO#) MHPOPMAITUH, KOPPEKTHOE
coueranue (oHa U TpauKy, AU3aiH Npe3eH-
Talliy HE POTUBOPEYUT €€ COAEPIKAHHUIO,
TPaMOTHOE COOTHECEHHE YCTHOTO BBICTYILIE-
HUS ¥ KOMITBIOTEPHOTO COTPOBOXKICHHSI, 00-
1ee BIeYaTICHUE OT MYJbTUMEIUUHON TIpe-
3CHTAIUU

Or1eHKka «OTIUYHOY» BBICTABIISICTCSA, €CJIIM BBIIIOJHEHBI BCE ITATH
KpUTEpUH ¥ MONydYaloT paOOThl, B KOTOPBIX JETAOTCS CaMOCTOS-
TEJbHBIE BBIBOJBI, JA€TCA apI'YMEHTUPOBAHHAs KPUTHUKA.

OlLleHKa «XOPOII0» BHICTABJISETCS, €CJIM BHITIOJHEHBI TPU KPH-
Tepusl.

Ol1ieHKa «yI0BJICTBOPUTEIBHOY» BBICTABIISETCS, €CIM y 00ydaro-
LIEroCs HE MPOSIBUIOCH YMEHHUE, CAMOCTOSTEILHOIO aHaInu3a UCTOY-
HUKOB, COZIEPKATCS OT/ENbHBIE OIMOOYHBIE TIOJ0KECHUS;

OrneHKa «HEYIOBIETBOPHUTEIHHOY» BBICTABISIETCSA, €CIH 00Y-
YaIOUIUICA HE MOXKET OTBETUTh Ha BOIPOCHI, HE BIJIAJICET MaTepua-
JIOM pa0oThI, HE B COCTOSHUM J1aTh OOBSCHEHHS BBIBOJAAM H TEOpe-
TUYECKHM ITOJIOKEHHUSM JTaHHOW TIPOOIIEMBI.

7. MeToaudeckue PCKOMEHAAINUH 110 COCTABJICHUIO KPOCCBOpaAa

KpoccBopn — 3T0 mrpa-zagava, B KOTOpod Qurypa u3 psaoB
MyCThIX KJCTOK 3aIlOJHACTCS MEPEKPEIIMBAOIINMUCS CJIOBAMU CO
3HAYCHUSIMH, 33JJaHHBIMU 110 YCIIOBUSM UTPBI.

KpoccBopa o0nagaer yAWBUTENBHBIM CBOWCTBOM Ka)bIi pa3
OpocaTh BBI30B YHUTATEIIO IIOCOPEBHOBATHCS, BBICTABIIACT OLICHKY
€ro CIIOCOOHOCTSIM, H ITPH 3TOM HUKAK HE HaKa3bIBAET 3a OLTHOKH.

Knaccudukanus kpoccBoOpIoB:

1) mo dopme: KpoccBOpA - HPSIMOYTOIBHHK, KBaipaT; Kpocc-
BOPA-pOMO; KPOCCBOPA-TPEYTOJNbHHUK; KpPYTIBIH  (ITUKINICCKUIN)
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KpPOCCBOPZ; COTOBBIH KpOCCBOPH; (UIypHBIN KpPOCCBOPJI; AMAro-
HaJIbHBIM KPOCCBOP/I;

2) 0 PaCMOJIOKEHHUIO: CHUMMETPUYHBIC, aCHMMETPUYHBIMU; C
BOJILHBIM PaCIIOJIOKEHHEM CJIOB;

3) Mo coJepKaHHIO: TEeMaTHYECKUE; FOMOPUCTHYECKHE; y4eO-
HBIE; YUCIIOBBIE.

4) o Ha3BaHUIO CTPAHBI: CKaHIWHABCKHUE, BEHIePCKHUE, aHTIINM-
CKHE, HEMELKHE, AaMEPUKAHCKHE, SCTOHCKHE, UTAIbIHCKHUE.

Ilpu cocraBiieHMH KPOCCBOPAOB HEOOXOOUMO NPHUACPKHUBATHCS
MPUHIMIIOB HATJISTHOCTH M JOCTYITHOCTH:

— He JIoMycKaeTcsl Hamnuue "Turaniek” (He3aroJTHEHHBIX KIIETOK)
B CETKE KPOCCBOPJA;

— He JIOMYCKaIoTCs cllydaiiHble OYKBOCOUETaHHUS U IIEpECeueHuH;

— 3araJlaHHble CJI0Ba JIOJDKHBI OBITh MMEHAMH CYIECTBUTEIb-
HBIMU B UMEHHUTEJIEHOM TaJeKe €AUHCTBEHHOT'O YHCIIa;

— IByXOYKBEHHBIE CJI0Ba JOJKHBI HIMETH J1BA IIEPECEUCHUS,;

— TpexOyKBEHHBIE CJIOBa JOJDKHBI IMETh HE MEHee JBYX Iepece-
YEeHUM;

—He jgomyckatoTcs a0OpeBmarypsl (3uJl m T.4.), cOKpalieHHs
(metmom u mp.);

—HE PEKOMEHJyeTcs OOJIbIIoe KOJWYECTBO JBYXOYKBEHHBIX
CJIOB;

— BCE TEKCTHI JIOJUKHBI ObITh HAIMCAHBI Pa300PUMBO, KEJIATEIb-
HO OTIIEYaTaHBI,

— Ha Ka)XXJIOM JIMCTE JOJDKHA OBITh (haMMiIMs aBTOPA, a TAKXKe Ha-
3BaHUE JAHHOTO KPOCCBOPJA.

TpedoBaHus K 0)oOpPMIIEHHIO:

1. PucyHOK KpOCCBOp/Ia TOIDKEH OBITh YETKHUM.

2. CeTKH BceX KPOCCBOPIOB JOJDKHBI OBITH BBIIIOJIHEHBI B JBYX
IK3EMILISPAX:

1-ii 5K3. - ¢ 3aITOJTHEHHBIMU CJIOBAMH,

2-11 9K3. - TOJBKO C HU(ppaMH MO3ULIUH.

3. OtBeTsl Ha KpOCCBODJ MyOJHMKYIOTCS OTAENbHO. OTBETHI
MpeHa3HaYCHBI JUIsl IPOBEPKH MPABUILHOCTH PEIIEHHS KPOCCBOPAA
U Jal0T BO3MOXXHOCTH O3HAKOMHUTBHCS C MPABHWIIBHBIMH OTBETaMHU Ha
HEepelIeHHbIE TO3UINHN YCIOBHA, YTO CIOCOOCTBYET PELICHUIO OAHOM
U3 OCHOBHBIX 3aJjay pasTaiblBaHUsA KPOCCBOPAOB — IOBBIIIEHHIO
SPYIULMY U YBEIUUEHHIO CIIOBApHOIO 3a1aca.
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4. OdopmiieHHE OTBETOB Ha KPOCCBOPIBI:

— I THIIOBBIX KPOCCBOPIOB W YaWHBOPIOB: HAa OTAEIHHOM
JIUCTE;

— JI71s CKaH/IMHABCKUX KPOCCBOPOB: TOJIBKO 3aIIOJTHEHHAS CETKA;

— IS BEHTePCKUX KPOCCBOPIOB: CETKA C aKKypaTHO 3adepKHY-
TBIMH UCKOMBIMHU CIIOBaMH.

5. CocraBnenue ycnoBwii (TOMKOBaHMI) KpoccBopna. OnHu
JIOJDKHBI OBITH CTPOTO JIAKOHWYHBIMH. He ciemyer menatp mx mpo-
CTpaHHBIMU, M3JHIIHE WCYESPIBIBAIONIUMHI, MHOTOCIOBHBIMH, HECY-
MU U30BITOYHYI0 HMHpopManuio. CrapaiiTech MoJIaTh CIOBO C
HauMeHee M3BECTHOM cTopoHbl. [IpocMoTpuTe cioBapu: BO3MOXKHO,
B OZJHOM W3 HHUX M OK&)KETCS Hamydlllee onpeeneHue. B onpenene-
HUSX HE JOJDKHO OBITh OJJHOKOPEHHBIX CIIOB.

8. MeToauyeckue peKOMeHIAuuu
AJISl CAMOCTOSAITEIbHOT0 U3YY€eHMs! IMCIUIIIHHBI

CamocrosTensHoe H3ydeHHe (POpPMHUpPYET TBOPUECKYHO aKTHB-
HOCTh 00yYaroIuXcs, Mpe/ICTaBICHHE O CBOUX HAYYHBIX M COIHAIb-
HBIX BO3MOXKHOCTSIX, CIIOCOOHOCTbH BBIWIEHSTH IJIaBHOE, COBEPILICH-
CTBYET IIPpHEMbl 000OIIEHHOTO MBIIIICHHS.

CaMOCTOATENIBHO M3ydYaeTcsi PeKOMEHIyeMasl JInTepaTypa, Ipo-
BoauTcs pabora ¢ OMONIMOTEeYHBIMU (OHIAMHU U IIEKTPOHHBIMH HC-
TouHMKamMu WHpopManuu. Pedepupys M KOHCHEKTHPYS HambOoiee
Ba)XKHbIE BOINPOCHI, HMEIOLINE HAYYHO-TIPAKTUYECKYI0 3HAYMMOCTH,
HOBH3HY, aKTyaJbHOCTb, JI€Nas BBIBOJBI, 3aKJIIOUYCHUS, BBICKA3bIBAS
MPAaKTUYECKUE 3aMeUaHusl, BBIABHUrasl Pa3MuHbIC MOJIOKEHHS, 00Y-
YaloIMuecATIy0xKe, TOHUMAlOT BOIIPOCHI Kypca.

[Ipexsie ueM NPUCTYNHUTHh K BBHIMIOJIHCHHUIO 3aJlaHui, HE0OXO0-
JUMO U3YYHUThb MaTepuajl JIEKUWH M COIMOCTaBUTh €ro C TPAKTOB-
KaMH, IpejlaraéMbIMH B HCTOYHHMKAaX CIHCKa PEKOMEHIO0BaHHOM
(OCHOBHOM M AOMOJHUTENBHON) uTEpaTyphl. ClieyeT YyYUTHIBAaTh
TOT (pakT, 4TO BpeMs, OTBOJMMOE Ha JICKIMOHHBII Kypc, HE TO-
3BOJIIET OXBATHTh BCE CYIICCTBYIOIIME HA CETOJNHSAIIHUI JEHb
MOAXOBI ¥ B3Il yueOHOU nucuurumabl. [loaTomy B mpouecce
OCBOCHHMS AUCIMILIMHBI IS JIYYIIET0 YCBOCHHs MaTepHralia HeoO-
XOIUMO PEryJIpHO oOpamarbcs K JUTEpPaTypHBIM HCTOYHHKAM,
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npemjiaraéMbiM B OHOIHOTpadUIECKOM CIHCKE W KpOME 3TOTO
MOJIB30BATHCS Yepe3 KOMIBIOTEPHYIO CETh NMPU CaMOCTOSTEIHHON
MOJTOTOBKE B JIOMAITHUX YCJIOBUAX 00Pa3oBaTENbHBIMH pecypca-
MU, a TaKke oOuienoCTynHbBIME WMHTepHeT-mopTasamMmu, coaepxa-
UMHA OONBIIOE KOJUYECTBO KaK HAYYHO-TOMYJISPHBIX, TaK U y3-
KOCIIEIUATN3UPOBAHHBIX CTAaTeH, MOCBSIICHHBIX DPa3lIUYHBIM ac-
MeKTaM y4eOHOU TUCIUTITHHBIL.
10. MeToauyeckue yKazaHus AJsl MOATOTOBKH K IK3aMeHYy

B xoze mMoAroToBKM K 3K3aMeHY OOYYaroIIUMCS JOBOMISTCS 3a-
paHee MOATOTOBJICHHBIC BOIPOCHI MO yueOHOU mucrumuiuHe. I[lepe-
YeHb BOMPOCOB JJISl 324€TOB, TECThI, 3aJla4d U JPYTHe 3aJaHus CO-
JIepKATCS B y4eOHO-METOIUICCKUX YKAZAHHSX.

B mpennBepun 5k3aMmeHa mpernojaBarenb 3a01aroBpeMEeHHO
MIPOBOJIMT TPYIIOBYI0 KOHCYJBTAIMIO M, B CIy4ae HEOOXOIUMOCTH,
WHAWBUIYyaJIbHBIC KOHCYJIBTAIlMK ¢ oOydaromumucs. [Ipu mposene-
HUM KOHCYJbTAIUK 00001IaeTCsl MPOIICHHBIH MaTepual, pacKpbiBa-
€TCs JIOTHKA €ro W3y4YeHUs, MPHUBICKACTCS BHUMAHUE K BOMPOCAM,
npeaACTaBJIAIOIIUM HauOOJIbIIINE TPYAHOCTH JJid BCEX WUJIN 6OJ'H)HII/IH-
CTBa 00YYaIOLIUXCs, PEKOMEHIYETCS JIUTepaTypa, HeoOXoaumast s
MTOJITOTOBKHU K K3aMEHY.

ITpu MOAroTOBKE K 3K3aMEHY 00y4aroluecss BHUMATEILHO U3Y-
YalT KOHCIEKTHI, PEKOMEH/IOBAHHYIO JIUTEPATYPY M JETIAr0T Kpat-
KHE 3allMCH 0 KaXKIOMy Bompocy. Takas MeToAMKa MO3BOJISIET I10-
JIY4UTh MPOYHBIC MU CUCTCMATHU3WPOBAHHLIC 3HAHUA, HCO6XOIH/IMI)Ie
Ha JK3aMeHe.

OO0yyaromuecsi, UMEIOIINE 3aI0JDKEHHOCTh WJIM HEUCIPABIICH-
HbIE HEYJIOBJIETBOPUTEIILHBIC OIICHKH, K SK3aMEHY HE JOITyCKAFOTCS.

B XO0Z€ Caa4yu S5K3aMC€Ha YUYUTBIBACTCA HE TOJIBKO Ka4Y€CTBO OT-
BETa, HO U TEKYIas YCIIeBaeMOCTh 00yYaroIerocs.
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Tema 1. I'paknaHckoe mpoueccyajbHO NPaBo —
Beylasi 0TPaC/Ib POCCHIICKOro mpaBa

CamocTrosiTenbHast padota 1

IIposepka 6bINOIHEHUA CPABHUMENbHOU MAOIUYbL HA MeMy
«Xapakxmepucmuka NpUHYUNO8 2PaANCOAHCKO20 NPOYECCyalbHO20
npasay.

Tema 2. IloacyaHocTn

CamocrosiTeibHast padoTa 2
Ilposepka evinonnenus mabauysl (cxemsvl) noocyoHocmu oen

PAa3HOYPOBHEBLIM CYOAM.
Tema 3. Cy0beKThI IPAa:KIAHCKOI0 CyA0NPOU3BOICTBA

CamocTrosiTeibHast padoTa 3
Cocmasnenue mabauyvt «llpasa u obszanHocmu cy6vLeKmos

Zpa.?fC()aHCKOZO npoyecca»

Tema 4. IlpeacTaBuTEJBLCTBO B Cy/€e
CamocrosiTennbHast paGora 4
IIposepka u ananuz cocmagieHus npoeKma 008ePEeHHOCMU.

Tema 6. CyneOHbIe pacxoabl, cyaeOHbIe IITPaQbI
CamocrosiTesibHast padoTa 5

Hnousuoyanvnoe meopueckoe 3adanue na memy: « ¥niama 2o-
CYOapCmMEeH Ol NOULTUHBL N0 OMOENbHbIM Kamezopuam den. Jlveo-

mbl no yniamey

Tema 8. CyneOHble U3BeLIEHUS] U BbI30BbI
CamocrosiTeibHast padoTa 6

Hnousudyanvnoe meopueckoe 3adanue na memy «lIlpobremol
U36eWeHUsl Y4ACMHUKO8 2PANCOAHCKO20 NPOYECcay.
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Tema 9. ickoBoe MPoON3BOACTBO

CamocrosiTeqibHast padora 7

Buinonnenue cxemol: « Cmaouu epasicoanckoeo npoyecca». He-
00x00uUMble OaHHble: HAUMEHOBAHUE CIMAOUU, NPABOBOE OPOPMICHUE
cmaouu (Ne cmamvu 3aKona), cyme (Kpamkoe onucaumue cmaoui),
CPOKU, pe3ynbman.

Tema 10. IIpuka3Hoe NMpou3BOACTBO

CamocrosiTeibHast pabora 8

Cocmasums npoexm 3aa61eHus HA 8blOAYY CYOEOHO20 NPUKasa
no mpevo8aHuIo, OCHOBAHHOMY HA 63bICKAHUU ANUMEHMO8 HA Heco-
6EPULEHHONCMHUX Oemeli.

Tema 11. 3a04HO€e POU3BOCTBO
CamocrosiTesibHast pa6ora 9
Hnousuodyanvnoe meopueckoe 3aoanue Ha memy «Jocmourcm-
64 U HEOOCMAMKU 3A04UHO20 PEULeHUs)
Tema 12. YnpouieHHOe NPOM3BOACTBO
CamocTtosiTenbHast padota 10

AHnanuz cyO0eOHOU npakmuku no 0eiam YAPOUWeHHO20 NPOU3-
6800Ccmaa.

Tema 13. Oco60oe Npou3BOACTBO
CamocrosiTenbHast pabora 11
Cocmasums npoexm 3as61eHUs Ha YCbIHOGNeHUe (Yoouepenue)
pebenka.

Tema 14. IIpou3BoaACTBO MO €J1aM C y4aCTHEM UHOCTPAHHBIX JIMI

CamocTtosiTenbHasi padota 12

Hnousuoyanvrnoe meopueckoe 3adanue na memy « Ocobennocmu
Cy0onpou3800Ccmea no 0eidam ¢ y4acmuem UHOCMpanHo20 20Cyoap-
cmeay.
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Tema 15. IIpou3BoacTBO 10 Aej1aM,
CBSI3AHHBIM C BbINOJTHEHHeM (YHKIMHA coaelcTBUA
UM KOHTPOJISAA B OTHOILLIEHHHU TPETeiiCKUX Cy/10B

CamocrosiTesibHast padora 13
Ipynnosoe 3aoanue na memy «Tpemeiickue cyowi: nousmue,
CYWHOCDb, NOTHOMOYUSLY

Tema 16. Ane/IsIIUOHHOE IPOU3BOACTBO

CamocrosiTenbHast padota 14
Cocmasums npoexm anertayuoHHOU Heanooul.

Tema 17. O6:xkanoBaHue U MPOBepKa CyAeOHBIX MOCTAHOBJIEHUIA,
BCTYNUBIINX B 3aKOHHYIO CHJY, B KACCALMOHHOM MOPsIKe

CamocrosiTenbHast padota 15
Cocmasums npoexm KaccayuoHHou JHcanoosl

Tema 18. O6:xkanoBaHue U MPOBepKa CyAeOHBIX MOCTAHOBJIEHUIA,
BCTYNHUBUINX B 32aKOHHYIO CHIIY, B IOPSIAKE HA/A30pa

CamocTrosiTenbHast padoTa 16
Cocmasumb npoexm Ha030PHOU JHcalo0bl

Tema 19. IlepecMOTp BCTYNHBIINX B 3aKOHHYIO CHJTY
peleHuii, onpeaeeHuil U MOCTAHOBJIEHUI
10 BHOBb OTKPBIBIIUMCH MJIH HOBBIM 00CTOSITEIbCTBAM

CamocrosiTenbHas padora 17

Buvinonnenue camocmosamenvHol pabomsl (mabauyvl) no meme:
«Ocobennocmu npousso0Ccmea @ cyoax aneiiayuoHHol, KacCayuoH-
HOU U HAO30PHOU UHCMAHYULLY (CyObl, CPOK nOOadu Hcanodwl (npeo-
cmaenenus), CpoKk paccmMompenus, 8u0 NOCMAaHOBIeHUs)

26



YYEBHO-METOJINYECKOE
N THO®OPMAILIMOHHOE OBECIIEYEHHUE

Hopmamueno — npasogvle ucmouyHuku

1. Koucturymus Poccuiickoit @enepamuu: [Ipunsita BceHapoa-
HBIM TojlocoBaHueM 12 mexabpst 1993 r. (c ygerom mompaBokK, BHe-
ceHHBIX 3akoHamMu PO o mnompaBkax k Koucturymuum PO ot
30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-®K3, ot 05.02.2014 Ne 2-
®K3, ot 21.07.2014 Ne 11-DK3, ¢ u3MeHeHHIMH OJ00pEHHBIMH Ha
obmepoccuiickom ronocoBanuu 01.07.2020) // Odurmanbubiii uH-
TEepPHET-TIOPTAJl IIpaBoBo nHpopMaruuhttp://www.pravo.gov.ru

2. KoHBeHIus 0 3amuTe MpaB YeII0BEKa U OCHOBHBIX CBOOO H
[poTokomnsl k Helt (¢ uzMm.) // C3 PD. 1998. Nel4. Cr.1514; C3 PO.
2001. Ne2. Ct.163; C3 P®D. 1998. Ne36. C1.4467; C3 PD. 2010. Neb.
Cr.567.

3. denepanbHBIE KOHCTHUTYIIMOHHBIA 3aKoH OT 31 nmexaOps
1996 1. Nel-®K3 «O cynebHoli cucteme Poccutickoit denepanuny
(cu3m.) // C3 PD. 1997. Nel. Cr.1; OduunansHblii HHTEpHET-TIOPTAI
mpaBoBoit nH(popmanuuhttp://www.pravo.gov.ru

4. denepanbHBIN KOHCTUTYLIMOHHBIHN 3aK0H OT 21 nronsa 1994 r.
Nel-®©K3 «O Koncrurynnonnom Cyne Poccuiickoit denepannmn» (¢
mm.) // C3 P®. 1994. Nel3. Cr.1447; OdunuaipHbIii WHTEPHET-
nopTas rnpaBoBoit napopmMaruuhttp://www.pravo.gov.ru

5. ®enepanbHBI KOHCTUTYIIMOHHBIN 3akoH 0T 28.04.1995Ne 1-
®K3 «O6 apOutpaxnsix cynax B Poccuiickoit ®enepanumn»// Odu-
LUATBHBIN MHTEPHET-TIOPTaI MPaBOBOM nHpOpMaLUH
http://www.pravo.gov.ru, 07.08.2014.

6. denepanbHbIi KOHCTUTYUHOHHBIN 3akoH oT 07.02.2011 Ne
1-®K3 «O cynax obmelt ropucaukiuu B Poccutickoit deneparum //
Cobpanwne 3akonomatenbetBa PO, 2011. Ne 7. Ct. 898; 2011. Ne 23.
Cr. 3240.

7. ®enepanbHbli KOHCTUTYHHOHHBIH 3akoH oT 05.02.2014 Ne
3-®K3 «O BepxoBHom Cyzme Poccuiickoit ®enepauuun» // CIIC
«KoncynpranTlInrocy.

8. 3axon P® o nomnpaske k Koncrutynuu PO ot 05.02.2014 Ne
2-®K3 «O Bepxoaom Cyzne Poccuiickoii @enepanun u npoKypary-
pe Poccuiickoii ®@eneparyn» // OduinaibHbIE HUHTEPHET- MOPTA
npaBoBoi nH(popmanuu http://www.pravo.gov.ru.

27



9. ApOutpaxkHbIl TNpoleccyalbHbIH KoJeke Poccuiickoni de-
neparu ot 24.07.2002 Ne 95-®3 // OdwunuanbHBIA HHTCPHET-
nopTai npaBoBoi nHGopMmanuu http:// www.pravo.gov.ru.

10. I'paxkmaHckuii mponeccyanbHblii kogeke Poccuiickoii dene-
parn ot 14.11.2002 Ne 138- ®3// OdurmanbHbIii HHTEPHET-TTOPTAI
mpaBoBoit mH(popmanuu http://www.pravo.gov.ru.

11.Koaekc Poccuiickoii ®Deneparuu 00 aqMUHHCTPATUBHBIX
npaBoHapymeHusx oT 30.12.2001 Ne 195-®3// OdunumansHeiii UH-
TEpHET-TIOPTaj MPaBOBOM MHPOpMarmH http://www.pravo.gov.ru.

12.Kogekc  agMUHHCTPAaTHMBHOTO  CYAONPOHM3BOJICTBA  OT
08.03.2016 Ne 21-®3 // OdunmanbHbIi HHTEPHET-IOPTAI MPaBOBOM
nH(popMmaruu http://www.pravo.gov.ru.

13. ®enepanbublii 3akoH oT 17 mexabps 1998 Ne 188-03 «O
MUPOBBIX CyIbsix B Poccuiickoit ®enepanuny // OdunmanbHeiii nH-
TEpHET-TIOpTaJ MPaBOBOM MHPOpMarmH http://wWww.pravo.gov.ru.

14. ®enepanbHsiii 3ak0H 0T 17.01.1992 Ne 2202-1 «O mpokypa-
Type Poccuiickoit @enepanun» / OpuimansHblii HHTEPHET-TOPTAT
mpaBoBoit nH(popmanuu http://www.pravo.gov.ru.

15. ®enepanbhsiii 3akoH oT 02.10.2007 Ne 229-03 «O6 ucnon-
HUTEJILHOM TIPOU3BOJCTBEY // OPUIMATBHBIA HHTEPHET-IIOPTAI Ipa-
BOBO# nHpopMmaruu http://www.pravo.gov.ru.

16. ®enepanpubiii 3akoH oT 24.07.2002 Nel02-®3 «O tpereit-
ckux cynax B Poccuiickoit @enepanumn» // CoOpaHue 3aKOHOIATEb-
ctBa P®. 2001, Ne 30.Ct. 3019.

17.TlocranoBnenuss  Ilnenyma  Bepxosmoro Cyma PO
1.IlocranoBnenue Ilnenyma Bepxosnoro Cyna P® ot 31.10.1995 Ne
8 (pex. ot 16.04.2013) «O HEKOTOPHIX BOIPOCAX MPUMEHEHHSI Cyaa-
mu Koncrurynum Poccuiickoit @enepanny Npu OCYLIECTBICHUHU
npasocyaus» // CIIC «Koncynprantllmocy.

18. Tlocranosnenne Ilnenyma BepxoBnoro Cyma P® ot
20.01.2003 Ne 2 «O HEKOTOpBIX BOMPOCAX, BOIHHUKIINX B CBSI3U C
NPUHATHEM U BBEJICHUEM B JieicTBHE | pakJaHCKOr0 NMpoLeccyaibHO-
ro kozaekca Poccuiickoit @enepauum» // CIIC «Koncynbsrantl Litocy.

19.TlocranoBnenue Ilnenyma Bepxonoro Cyma P® or
19.06.2012 Ne 13 «O nmpuMeHEHHH CyAaMHU HOPM TPakKJaHCKOTO
MPOLECCYAIbHOTO 3aKOHOAATENbCTBA, PETrJaMEHTHPYIOMIHUX MpPO-
M3BOACTBO B cyae anesuisiuonHon wuHcTaHiun» // CIIC «KoH-
cynbTanTtllmocy.

28



20. Tlocranosnenwue Ilnenyma BepxoBaoro Cyna P® ot 11 nme-
kabps 2012 r. Ne 29 «O mpumeHeHHH CyJaMu HOPM TPaKIaHCKOTO
MIPOIIECCYATHHOTO 3aKOHOJATENHCTBA, PETYIUPYIONINX ITPOU3BOJICT-
BO B cyae kaccarmonnoit uactanmnuny // CIIC «KoncymnbrantlLrocy.

21.TlocranoBnenune Ilnenyma BepxoBHoro Cyma P® or
11.12.2012 Ne 31 «O mpumenenuu HopM ['paxgaHCKOro mporeccy-
ansHOro konekca Poccuiickoit denepanuu npu paccCMOTPEHUU CY-
JaM¥ 3asBJICHAN, TPEICTaBIECHIH O TIEPEeCMOTPE IO BHOBH OTKPBIB-
IIMMCSI MM HOBBIM OOCTOSTEIBCTBAM BCTYIHUBIIHMX B 3aKOHHYIO CH-
ay cyneOnbix nmocranornenuity // CIIC «KoncynbrantlLmtocy.

22.TlocranoBienune Ilnenyma BepxoBHoro Cyma P® ot
02.06.2015 No21 «O HEKOTOPBIX BOINPOCAX, BO3HUKIIUX Y CYIOB IIPU
MIPUMEHEHUU 3aKOHOJIATENLCTBA, PErYIHPYIOMEro TPYX PYKOBOIH-
TeJdsl OpraHu3alil W 4YICHOB KOJIJIETHaIbHOI'O HCIIOJIHUTEIBHOTO
oprana opranuzanumn» // CIIC «KoncynbrantlLirocy.

23.TlocranoBnenue Ilnenyma Bepxosunoro Cyma P® ot
23.06.2015 Ne 25 «O mpyUMeHEHHH CyJaMH HEKOTOPBIX MOJIOXKEHHUH
paszena I wactu nepsoit I'paxnanckoro kogekca Poccuiickoit dene-
pauun» // CIIC «KoncynbrantlLmocy.

24.TlocranoBienune Ilnenyma BepxoBuoro Cyma P® ot
30.06.2015 Ne 28 «O HEKOTOPBIX BOIIPOCAX, BOHUKAIOIINX MPHU pac-
CMOTPEHHH CYAaMH JIe 00 OCTIapUBAHUU PE3YJIHTATOB OMPE/IEICHUS
KaJlaCTPOBOW CTOMMOCTH 00bekTOB HensrxumocTi» // CIIC «Kon-
cynbTaHTI [mrocy.

25.TlocranoBnenue Ilnenyma Bepxosunoro Cyma P® ot
29.09.2015 Ne43 «O HEKOTOPBIX BOIpPOCax, CBA3aHHBIX C IPHUMEHe-
HueM HopM ['paxmanckoro koaekca Poccutickoit @enepanuu 06 uc-
koBoit naBHoctm» // CIIC «KoncynbrantlLirocy.

26.TlocranoBnenue Ilnenyma Bepxosunoro Cyma P® ot
17.11.2015 Ne 50 «O mpuMeHEHHHU CylaMu 3aKOHOAATEIHCTBA MPHU
PacCMOTPEHNH HEKOTOPHIX BOIPOCOB, BO3HUKAIOLINX B XOJ€ MCIOJI-
HutenbHOro npousBoacTsay // CIIC «Koncynprantllmocy.

27.1locranoBnenue Ilnenyma Bepxosrnoro Cyma P® ot
21.01.2016 Ne 1 «O HEKOTOpPHIX BOIPOCAX MPUMEHEHUS 3aKOHOJA-
TEJIhCTBA O BO3MEIICHWU HW3JEP)KEK, CBA3AHHBIX C PACCMOTPEHHUEM
nenay // CIIC «Koncynprantlnrocy.

29



28.TlocranoBnenue Ilnenyma Bepxosunoro Cyma P® ot

24.03.2016 Ne 7 «O mpuMeHEHUH CyJaMHd HEKOTOPBIX MOJOXKEHHHA
I'paxxmanckoro koaekca Poccutickoit denepaun 06 OTBETCTBEHHO-
cTH 3a Hapymienue oos3arenseTBy // CIIC «Koncynprantlnrocy.

Pekomendyemaﬂ OCHOBHaA iumepamypa

Ne

Ha3Banue

1.

['paxknaHckuii mporecc: yueOHUK U MPAKTHKYM JJIsI CPEIHETO
npogeccuonanbHoro oopaszosanus / M. 10. Jlebenes [u ap.] ;
nox penakuueit M. FO. Jlebenesa. — 7-e uzf., mepepad. u 0.
— Mocksa : UzpatensctBo FOpaiit, 2023. — 440 c. — (IIpo-
¢eccuonanbHoe obOpasopanue). — ISBN 978-5-534-16036-9.
— URL : https://urait.ru/bcode/530299

Bracos, A. A. I'paxxgaHckwii mporiecc: Y9eOHUK U MTPAKTHKYM
JUTs cpeqHero npodeccuoHanbHOro odpaszosanus / A. A. Bria-
coB. — 10-e u3z., nepepad. u gon. — Mocksa : M3naTenscTBO
HOpaiit, 2023. — 488 c. — (Ilpodeccronansaoe oOpa3oBa-
Hue). — ISBN  978-5-534-16069-7. — URL
https://urait.ru/bcode/530372

Pexomendyemasn 0ononHumensvHan aumepamypa

HaunmMmeHnoBaHue

Byraesckuii, A. A. ['pasxxnanckuii mpolecc B €ro ABMXKEHUH C
NpPUIOKEHUEM THNUYHBIX Jient / A. A. ByraeBckuit. — Mock-
Ba: M3pmarensctBo HOpaiit, 2023. — 159 c¢. — (AnTonorus
meiciu).  —  ISBN  978-5-534-15498-6. —  URL:
https://urait.ru/bcode/508006

I'paxxmanckmii mportecc: yaeOHoe TTocoOue sl CpeaHero mpo-
¢deccuonanpHOoro obpasosanus / M. 10. Jlebenes [u mp.]. —
12-e w3p., mepepab. m nmomn. — MockBa : M3paTenbcTBO
Opaiit, 2023. — 280 ¢. — (IIpodeccuonanpHoe 00OpazoBa-
mue). —  ISBN  978-5-534-15875-5. —  URL:
https://urait.ru/bcode/510068

PemetnukoBa, Y. B. [loka3biBaHue B rpa’KIaHCKOM IIpoliecce:
y4eOHO-TIpakTUYecKoe mocobue s By3oB / WM. B. Pemernu-
KoBa. — 8-e m31., mepepad. u gon. — Mocksa: U3agarenscTBo
IOpaiir, 2023. — 416 c. — (Briciiee obpazosanue). — ISBN
978-5-534-16594-4. — URL.: https://urait.ru/bcode/531341

30



HaumMmeHnoBaHue

[TakeT oducHBIX Mporpamm Microsoft Office

OnepaunonHas cuctemMa Windows

CHpaBO‘IHaH ImpaBoOBasg CUCTEMaA «KOHch'II)TaHT IL1roc»

CripaBouHas nmpaBoBast cuctema «l apanT

SHES ISP

Hayunas Oubmmoreka UyBl'Y [OnexrponHnslii pecypc]. — Pe-
*uM noctyna: http://library.chuvsu.ru

OnektpoHHas Onbnuoreunas cucrema «tOpaifT»: anekTpoHHas
OuOIMoTEKa JUIA BY30B U CCY30B [DJEKTPOHHBIN pecypc]. —
Pexxum nocrtyma: https://www.biblio-online.ru

31




