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ot 5 aBrycra 2020 1. Ne 885/390.

COCTABUTEJIb:
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1. Ienn u 3a1a4u 00y4eHHs NPU NPOXOKIAEHUHN MPAKTUKH

Llenb mpou3BOICTBEHHON MPAKTUKH (KOMMYHHUKAIIHOHHO-HH(MOPMAMOHHOW MPAKTHKU) —
COBEPIICHCTBOBAHUE OCHOBHBIX KOMIIETEHIMH, CBS3aHHBIX C IPUKIAIHBIM XapaKTepoOM
UCIOJIb30BaHUS (DUIIOJIOTMUYECKUX 3HAHMM B XOJ€ OCYLIECTBIEHUS pabOThl B NPO(UIbHBIX
OpraHu3alUsaX W YYPEXKICHHUSIX, MOJYYCHHE OIbITa CaMOCTOSATENBHOW MPOodhecCHOHATLHON
JeSITeIbHOCTH, BOCIIUTAHUE IPOPECCUOHATBHOM 3TUKH U JIEIOBOT0 3TUKETA.

3aga4yn NPOM3BOACTBEHHOW MPAKTHKH (KOMMYHHKAIIMOHHO-MH()OPMALIMOHHOMN MPAKTUKH):

- O3HAKOMJIEHHE CO CTPYKTypOH opraHusanuu — 0a30d HPOXOXKICHHsS IPAKTUKU H
OCHOBHBIMH (DYHKITUSIMH €T0 TOApa3/IeICHHIA;

- H3y4YCHHME BHEIIHUX M BHYTPEHHHUX HOPMAaTHBHBIX M CIIPABOYHBIX JOKYMEHTOB,
perIaMeHTHPYIOLINX ACATEIbHOCTh OPraHU3alliH; CTPYKTYpHUpOBaHHE HHPOPMALIUH,

- COBEpLICHCTBOBAHNE HABBIKOB Pa0OThI MO OPraHU3ALMOHHOMY, TOKYMEHTALIUOHHOMY U
UH(POPMALIMOHHOMY 00€CIICUECHHUIO AEATEIbHOCTH OpraHU3alHH;

- (hopMUpOBaHME HABBIKOB paOOTHI IO YIIPABICHHUIO JTOKYMEHTALMOHHOW OpraHu3alui;

- pa3BuTHE NPOPECCHOHATBHO 3HAUYMMOIO HHTEpeca K HHAMBHIyaJlbHOM pabore c
KOJUIEraMH, KJIIMEHTaMH, IapTHEPaMy;

- TOJIy49€HHUE JIMYHOCTHO-KOMMYHUKATUBHBIX HAaBBIKOB MPO(PECCHOHATHHOrO OOMICHUs ¢
TPYZAOBBIMHU KOJJIEKTUBAMH.

2. Buja, THII IPAaKTHKH, c10c00 1 (popMBbI ee POBeAeHUsI

Buj npakTuKy — IpOM3BOJACTBEHHAS.

Tun npakTUKu — KOMMYHUKAIIMOHHO-MH(OPMAaLIMOHHASI TPAKTUKA.

[Ipaktuka npoBoguTcs B (OpME MNPAKTUUECKOW IOATOTOBKM B COOTBETCTBUHM C
KaJICHAapHBIM y4e€OHBIM I'paUKOM U y4EOHBIM IJIAHOM.

Crioco6 mpoBeieHus MPOU3BOJICTBEHHON PAKTUKU — CTallMOHApHasl, BbI€3/IHAs.

®dopma npoBeACHUS — TUCKPETHO.

[TpakTHyeckass TOArOTOBKAa TIpU  IPOBEIEHUU IPAKTUKA  OPraHU3yeTcsl IyTeM
HEINOCPEICTBEHHOTO BBINOJIHEHUSI O0yYalOUIMMUCS ONPEICICHHBIX BUIOB paboT, CBA3aHHBIX C
Oynyiieit mpodeccuoHaNbHON AESITENFHOCTHIO.

OO0yuaromuecsi, COBMEIIAIIINE 00yuYeHUEe C TPYI0BOH IESITEIbHOCTHIO, BIPABE MPOXOIUTh
OPaKTUKYy 10 MEeCTy TPYAOBOM JEATEIbHOCTH B Clydasx, eciau MpodeccHoHalbHas
JeSTENIbHOCTh, ~ OCYILECTBIsieMass HMH, COOTBETCTBYET TpeOoBaHUSIM 00pa3oBaTelbHOU
IIPOrPaMMBI K IIPOBEACHUIO MPAKTUKH.

Jns  pykoBOJCTBAa MpPakTUKOH, NPOBOAMMON B  NPOPUIBHBIX MOAPA3JEICHUAX
YHHMBEPCUTETA, HA3HA4YaeTCs] PYKOBOAWTENb MPAKTUKM U3 YHCIA JUL, OTHOCAIIMXCA K
podeCCOPCKO-TIPENOIaBaTeIbCKOMYy cOocTaBy Kadenpsl. s pyKoBOJCTBa MPaKTUKOM,
IPOBOJUMON B MPO(UILHON OpraHM3allui, Ha3HAYAIOTCA PYKOBOJAWUTENb NMPAKTHUKH U3 YHUCIA
JIUI, OTHOCALIUXCS K MPOQeccOpCKO-MPenoaBaTeIbcKoOMy cOCTaBy Kadeapbl, U pyKOBOJUTENb
(pyKOBOIMTENN) TMPaKTUKH M3 4YKciaa paOOTHUKOB NpodmibHOW opranuzanuu. Dopma
HampaBlieHUus: OOyyaroulerocsi Ha NpPakTUKy IMpuBeAaeHa B IlonmokeHHH O MpakTHYECKON
MOJArOTOBKE  OOYyYaloIIMXCs, OCBaMBAIOIIMX 0Opa3oBaTeNbHBIE MPOrpaMMbl  BBICIIETO
obOpaszoBaHusi B (heepaibHOM TOCYAaPCTBEHHOM OIOHDKETHOM OOpa30BaTEIbHOM YUPEKICHUU
BhIciIero oOpa3oBanus «HyBamickuii rocyaapcTBeHHbIH yHuBepceuteT umenn U.H. Ynbsanosa»

[TpakTuka Jy1st 00ydaromuXxcsi ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbSl U MHBAJIU/IOB
IOPOBOJUTCS C YYE€TOM OCOOCHHOCTEH HX TCUXO(PU3NYECKOTO DPA3BUTHS, WHAWBUIYAIbHBIX
BO3MOXXHOCTEH M COCTOSIHUS 3/I0POBBSI.



3. IlllanupyeMble pe3yJbTaThl 00yUeHHs PH MPOXO0KIEHNU NPAKTHKH,
COOTHECEHHbIE C pe3y/IbTaTaMH 0CBOCHH 00pa30BaTeJbHOI MPOrpaMMbl

[IpoBeneHue MPOM3BOJACTBEHHOM TMPAKTHKH C YYETOM HAampaBIeHHOCTH (Tpoduiis)
HalleJIeHO Ha (QopMHpoBaHHE Yy OOydarommxcs,
o0Opa3oBaTeNbHOW NPOTpaMMBl W 33JadaMu  Oyaymiedl mnpodecCHOHANbHON JesITeIbHOCTH,
CJIEAYIOUIMX NPO(EeCcCUOHANTBHBIX KOMIIETECHIIUHA:

B COOTBETCTBHHU C IICIIMH OCHOBHOM

Kon n HammenoBaHue

Kon 1 nammeHnoBanue
WHJUKATOPA TOCTIKECHUS

JleckpunTopbl HHANKATOPA AOCTHXKEHUS

KOMIICTCHIINH KOMITETEHLIMH (pe3yIbTaThl O0yUEeHHS
I KOMIICTCHIINHU 1 (p Y y )
[IK-5. Crniocoben 3HaTh: 3aKOHOAATENIbHBIE U
OCYIIECTBIISATH HOPMAaTUBHBIE [TPABOBbBIC aKThI
PYKOBOJCTBO Poccuiickoit @enepanuu B 00s1acTu
JESITEIIbHOCTHIO paboThI ¢ JOKyMEHTALMEH U
1oJipa3/iesIeHus 1o uH(popmaren, apXuBHOTO Jiea,;
TIPABJICHUIO CTPYKTYpPY OpraHu3aluy U JOKHOCTH
yrp [1IK-5.1. Opranusyer PYKTYPY OP 1 A ’
JIOKyMEHTaMHU 3aJIeiICTBOBaHHbIE B MPOIIECCAX
JESTEIIbHOCTD MOPa3IeTICHH
OpraHu3aIuu yIpaBlIeHUs JOKYMEHTaMH OpraHu3aluu

110 YIIPABIICHUIO
JOKYMEHTaMH U pa3paboTke
MOJINTUKHU YIIPaBJIECHUS
JIOKYMEHTaMH OpraHu3aluu

YMerb: ycTaHaBINBaTh KPYT
KOMIIETEHINH paOOTHUKOB
HOJPa3/IeJICHUs 110 YIPABICHUIO
JIOKYMEHTaMH OpraHu3aluu
Baapers: onbIToM pa3paboTku
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
opraHu3alr B COOTBCTCTBHU C €€
MOJIMTUKOH B chepe yrnpaBieHUs
JOKYMCHTAMHM OpraHu3aliun

I1K-5.2. BeicTpauBaet
CUCTEMY yTIpaBJICHUS
JOKyMEHTaMH OpTraHU3alllH,
OCYILECTBIISIET KOHTPOJIb 32
(YHKLIIMOHUPOBAHUEM
CUCTEMBI yIIpaBJICHUS
JOKYMEHTaMU OpTaHU3alHH

3HaTBh: 0COOCHHOCTH

(G YHKIIMOHUPOBAHUS CUCTEMBI
yIpaBlIeHUs JOKYMEHTaMH OpraHu3aluu
YMeTh: OCYyHmCCTBIATE MOHUTOPUHT
BEJICHUS JIEJIONPOU3BOJICTBA B
OpraHu3aIlii B COOTBETCTBUU C
YCTaHOBJICHHBIM B HEHl MOPSIAKOM
Baaaers: npaBunaMu U METOIAMHU
KOHTPOJISI COOITI0/IEHUSI HOPM B 00JIacTH
YIpaBJICHUA TOKYMCHTAMHW OpraHu3aliin

[1K-5.3. Bemonuser paboty
M0 COBEPILICHCTBOBAHHIO
CHUCTEMBI YIIPABIECHUA
JIOKyMEHTaMHU OpTaHU3aIiH

3HaTh: HaNpaBJICHUS PA3BUTHUS U
COBEPIIIEHCTBOBAHUS CHCTEMBI
yIpaBJIeHUS TOKyMEHTaMH
OpraHu3aIuy,

Nepe0BOM OTeYECTBEHHBIH OIBIT B
o0nactu paboThI C TOKYMEHTaMH
YMeTh: aKTyanu3upoBaTh JOKaIbHbIE
HOPMATHBHBIC aKThI OPTaHU3AIIH C
Y4€TOM BHEJIPEHUSI COBPEMEHHBIX
METO/I0B pabOTHI C TOKYMEHTaMH
Buaners: MeTo1aMu IPOEKTUPOBAHUS U
IUTAaHUPOBAHUS paboT MO
COBEPILIEHCTBOBAHUIO YIIPABICHHS
JIOKYMEHTaMH OpraHu3aliu




IIK-6. Cnocoben
OCYIECTBIATH
yIpaBJICHUE €AUHON
CUCTEMOH
JIOKYMEHTOO0O0pOTa
OpraHu3aIu

[TIK-6.1. OcymectBisier
CTpaTeruuecKoe
IUTAHUPOBAHKE U PYKOBOJICTBO
MOCTPOEHUEM E€ITMHOMN
CUCTEMBI yIIpaBJICHUS
JIOKYMEHTaMU OpraHu3ali,
OCYIIECTBIISICT
CTpaTeruuecKoe
IUTAHUPOBAHKE U Pa3pabOTKy
CHUCTEMBI XpaHEHUS €€
JTIOKyMEHTaIbHOTO (hOoHa

3HATB: CTPYKTYpY U HalpaBlIECHUS
NeSITeIbHOCTH OpraHu3aluy, (QyHKIUN
CTPYKTYPHBIX MOJIpa3iesieHuH,
crnenu(uKy TOKyMEHTallMOHHOTO
oOecreyeHus ; 3aKOHOJaTeNIbHbIE U
HOpPMAaTHUBHBIE [TPAaBOBbBIE aKThI
Poccuiickoit ®enepaiuu,
UCTIOJIb3yeMbIe B cpepe ympaBiIeHUs
JIOKyMEHTaMU OpTraHU3alllH, a TAKXKE B
cepe OCHOBHOM JIeATEeIHLHOCTH
OpraHu3anuu

YMeThb: OpraHnu3oBbIBaTh pabOTy B
cdepe ynpapieHus: JOKyMEHTaIUeH,
OTCIIKUBATh U3MEHEHMUSI B
HOpPMAaTHBHOMH 0a3se,
perIaMeHTHPYIOLIEN BOIIPOCHI
yIpaBieHUs TOKYMEHTaMH B
Poccuiickoi @enepanuun

Baaners: 3HaHUAMM O ITpaBUIIaxX
MOCTPOCHUS U (HYHKITUOHUPOBAHHUSI BCEX
CUCTEM YIPABJIEHUS JOKYMEHTaMU
OpraHu3aluu

[1K-6.2. Pa3zpabatbiBaer
MOJIUTHKY YIPaBJICHUS
JOKYyMEHTOO0OPOTOM
OpraHu3aIiK, KOHTPOJIHPYET
(YHKIIMOHUPOBAHUE CUCTEMBI
YIIPaBJICHUS JOKYMEHTAEN
OpraHu3aliy U ee
JOKYMEHTOO00pOTa

3HaTh: TpeOOBaHUS K CTPYKTYype U
COJIEP’)KaHUIO BCEX BUJ0B HOPMAaTUBHBIX
aKTOB, MCIIOJIb3YEMbIX B OpraHU3alU,
IIpaBUJIa ¥ MOPSAOK COCTABIICHUS,
oopmIIeHHs, yTBEPKACHUS U
BHE/IPEHHS JIOKAJTHHBIX HOPMATUBHBIX
aKTOB OpraHU3aLUU

YMeTb: pyKOBOJIUTH IPOLIECCAMU U
KOHTPOJIMPOBAThH HPOLIETYPbI
yIpaBieHUs JO0KyMEHTalen
OpraHu3auu

Baapers: MHPpOpMAITMOHHBIMU
TEXHOJIOTUSIMH, UCTIOJIb3YEMBIMH TIPH
pa3paboTKe JIOKAIbHBIX HOPMAaTUBHBIX
aKTOB U B IOKyMEHTOO0OpOTE
OpraHu3alu

I1K-6.3. Ynpasnser
IPOEKTaMU MO BHEAPEHUIO U
MO)II/I(l)I/IKaHI/II/I CHUCTEMBI
AIIEKTPOHHOTO
JIOKyMEHTO000poTa
OpraHu3aly u papaboTke
CTpaTeruy €€ pa3BUTHUs

3HaTh: COBpEMEHHBIE KOPIIOPATUBHBIE
CHUCTEMBI 3JICKTPOHHOT'O
JIOKYMEHTO000pOTa, UCTIOIb3yeMbIe B
chepe AeATENHPHOCTH OPTaHU3AIHT, U UX
(GyHKIMOHATIBHBIE BO3MOKHOCTH
YMerb: aHamM3UpOBaTh HHPOPMAIIHIO O
COCTOSIHUM CUCTEMBI YIPaBJICHUS
JOKYMEHTaAMH OpraHu3alnnuu

Buaaners: MeTronamMu IUIAHUPOBAaHUS U
peanmzanuu paboT MO pa3paboTke U
BHE/IPEHUIO KOPHOPATUBHOM CHCTEMBI
AIIEKTPOHHOTO  JTOKYMEHTOOOOpOTa B
OpraHu3alnuu




4. MecTo NPAaKTHKHU B CTPYKTYype
0o0pa3oBaTeJIbHOM MPOrPaMMbl BbICIIET0 00Pa30BaHUS

[Tpon3BoACTBEHHAS PAKTHKA (KOMMYHHKAIIMOHHO-MH()OPMAITMOHHAS PAKTHKA) BXOIUT B
brnok 2. «IIpaktukay, «O0s3aTenbHas 4acTh» U 0a3UpyeTcsl Ha JUCLUIUIMHAX 00pa3oBaTeIbHON
IpoTrpaMMbl BBICHIETO O00pa3oBaHMsA MO HampaieHuto noarotoBkd 45.04.01 dunonorus, a
UMeHHO: «Opranu3anus 1 TeXHOJIOTUs TOKyMEHTAllMOHHOIO 00eCIIeYeHuUs YIPABICHUS.

Jl1 ycremHoro npoxosk/1eHUsl IPOU3BOACTBEHHON IPAKTUKU 00yYaroIMiCs TOJIKEH:

3HATh:

- 3aKOHOJIaTEeNIbHBIE 1 HOPMATHUBHBIE MIPaBoOBbIe akThl Poccuiickoit deneparnuu B o01actu
paboThI ¢ JOKyMEHTaIMeld U MH(OopMaIuei;

- CTPYKTYpy W  HampaBleHUS  JACATEIBHOCTH  OpPraHM3aluH,  OCOOCHHOCTH
(YHKLMOHUPOBAHUS CUCTEMBbI IOKYMEHTALIMOHHOI0 00ecieueH sl yIpaBIeHUsl OpraHU3aliy;

- HaIpaBJICHUSA pa3BUTUS M COBEPLICHCTBOBAHUSA CHCTEMBl JTOKYMEHTAllHOHHOIO
o0ecrieueHus, BKIK04as COBPEMEHHBIN KOPIIOPAaTUBHbIHN 3JEKTPOHHBIN JOKYMEHTOOOOPOT.

YMers:

- OpraHU30BbIBaTh PabOTy B chepe yrpaBieHHs JTOKYMEHTAIUeH, OTCIe)XuBaTh N3MEHEHHUS B
HOPMaTUBHOM 0a3e, perimaMeHTHPYIOILEH BOPOCHI YIIPaBIeHUs JOKyMeHTanuel B PO;

- OCYIIECTBIATh MOHUTOPUHI BEACHMs JCIONPOM3BOACTBA B  OPraHU3allUd W
aKTYaJIM3UpOBaTh JIOKAJIBHBIE HOPMAaTUBHBIE aKThl OPraHU3alUMyd C YYETOM BHEIPEHUS
COBPEMEHHBIX METO/I0B pabOThI C JOKYMEHTaMHU.

Bnagers:

- 3HaHUSAMM O INpaBWJIAX MOCTPOCHMS M (YHKLUMOHHUPOBAHUS, O (OpMaxX KOHTPOJIS BCeX
CUCTEM JOKYMEHTALMU OpraHU3alNH,

- MHGOPMALMOHHBIMU TEXHOJOIMSMHM, MCIIOJIb3YEMbIMH HpU pa3paboTKe JOKalIbHbIX
HOPMAaTUBHBIX aKTOB U B JOKYMEHTOOOOpPOTE OpraHu3aluy;

- MeTOJaMH MPOCKTHUPOBAHMS M IUIAHUPOBaHUS pabOT MO COBEPIIEHCTBOBAHUIO
JIOKYMEHTAIlMOHHOTO 00OecCreueHusl yNnpaBieHUs] OpraHu3aliy, B TOM YHCIE MO pa3paboTke U
BHE/IPEHUIO KOPIOPATUBHON CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.

S. MecTO ¥ CPOKH NPOBEICHUsS NPAKTUKHU

[MpousBojacTBeHHAass ~ MpakTHKa  (KOMMYHHKAallMOHHO-WH(OpMAIIMOHHAS  MPaKTHKA)
MPOBOAMUTCS B 3 ceMecTpe B MPOPMIbHBIX MoJpa3AeneHusx YyBalICcKoro rocyaapCTBEHHOTO
YHUBEPCHUTETA WM JIPYIUX NPOQHIBHBIX OpraHu3aiusaxX (YU4pexAeHUAX KyJIbTYphl, CPEICTB
MaccoBoM  WHGOpMAIlMU, KHUTOU3JIATENbCTBAX, pEKIAMHBIX areHTcTBax) YyBamicKou
PecriyOnmuku.  bBa3oii TpakTUKKM MOTYT BBICTYNATh TakkKe NPOQWIbHBIE  YUPEKICHHS,
HAXOJSAIIUECs MO0 MECTY JKUTEIhCTBA O0YYAIOUIeTrocs, U JEATENbHOCTh KOTOPBIX COOTBETCTBYET
HAIIPABJICHUIO MTPAKTUKHU U €€ COJICPIKAHUIO.

[TpakTuka st 00ydaromuXxcsi ¢ OTpaHUYCHHBIME BO3MOKHOCTSIMH 3/IOPOBBSI U HHBAJIUIOB
MPOBOAMTCS C YYETOM OCOOCHHOCTEH WX ICHXO()H3UIECKOTO Pa3BUTHS, HHIUBUIYaATHHBIX
BO3MOXXHOCTEH M COCTOSIHUS 3/TOPOBBSI.

OO01mast TpOJOHKUTEILHOCTD TPAKTHKH COCTABIISET 2 HEJICIH.

dopmoii aTTecTallid TPAKTUKH SIBISETCS 3a4eT ¢ OmeHkoi (auddepeHrmpoBaHHbIM
3ager). [lo mrToram 3adera oOydaromeMycsi MOTYT OBITh BBICTABJICHBI OIICHKH «OTIUYHOY,
«XOPOIIIOY», «YAOBIECTBOPUTEIHHO» U «HEYIOBICTBOPUTEIILHO.

6. CTpyKkTypa M coJep:KaHue MPAKTUKHA

B coorBercTBUM C y4eOHBIM IUTAHOM JUIsI OCBOEHHSI IMPOrpaMMbl MPAKTUKH B y4eOHOM
iaHe npeaycmorpeHo 3 3.e. / 108 ak.u.



Pa3nens! (3Tamns)
HPaKTUKU

Bupl pabot Ha
MPAKTUKE, BKITFOYAS
CaMOCTOSITCIIHYIO
paboTy oOyJarommxcs

Tpynoem-
KOCTb,
qac

B ToMm uncne na
MPAKTHYECKYIO
MOJITOTOBKY H
WUHIUBUAYAIbHYIO
KOHTaKTHYIO
pabory, yac.

dopmupye-
MBbIE

KOMIIETEH-
U

Opranuzanus
MPaKTUKH,
MOJATrOTOBUTEIbHBIN
JTal

IIpoBeneHue
OpraHU3alMOHHOIO
coOpaHusi, Ha KOTOPOM
OCBEUIAIOTCS LIeNU U
OCHOBHBIE 331241
IPAaKTUKH, YKa3bIBAKOTCS
OTYETHBIE CPOKH,
pas3zaroTcs He0OX0IMMble
MaTepHabl s
HPOXOXKICHUS IPAKTUKH.
Odopmienue Ha
IPaKTUKY, HHCTPYKTaX
110 03HAaKOMJICHHIO C
TpeOOBaHUSAMH OXPaHbI
Tpy/Aa, TEXHUKH
0e301acHOCTH, MOXKAPHON
0e30IaCHOCTH, a TAKIKE
IpaBUIaMU BHYTPEHHET O
TPYZOBOIO pacropsijika
OpraHu3aluy,
IIPEAOCTABIISAIOIIEN MECTO
JUISL IPOXOKICHUS
MPaKTUKH.

[Tony4yenue 3a1anus Mo
NPaKTHKE.

2

I1K-5,
I1K-6

OCHOBHOI1 dTal

OOyuenue u pabora Ha
paboueM MecTe B
KauecTBE NMPAKTHKAHTA B
COOTBETCTBUU C
WHIUBUTyaJIbHBIM
3aJJaHUEM.
3HaKOMCTBO C
OpraHU3aIMOHHON
CTPYKTYpOil 00beKTa
NpakTUKU. M3ydeHne
TEXHOJIOTHYECKOU U
HOPMAaTUBHOMN
JIOKYMEHTAIUU.
3HAKOMCTBO C
UHCTPYKIUSIMU,
PEKOMEHIAITUSMH,
MaMATKaMU,
CIIPaBOYHHUKAMHU,
U3JIaHUSIMU O0BEKTA
MIPaKTHUKH, a TAKXKE C
W3IaHUSIMU

50

50

I1K-5,
[1K-6
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Pa3nens! (3Tamns)
HPaKTUKU

Bupl pabot Ha
MPAKTUKE, BKITFOYAS
CaMOCTOSITCIIHYIO
paboTy oOyJarommxcs

Tpynoem-
KOCTb,
qac

B ToMm uncne na
MPAKTHYECKYIO
MOJITOTOBKY H
WUHIUBUAYAIbHYIO
KOHTaKTHYIO
pabory, yac.

dopmupye-
MBbIE

KOMIIETEH-
U

BEIOMCTBECHHOTI'O
XapakTepa, uX U3yuceHHE.
COop (hakTHUECKOTO H
JUTEPATYPHOTO
Marepuara.

AnHanu3 coOpaHHBIX
MaTepHaJIOB.

Benienue qHeBHUKA
[IPAKTUKU.

AHaJIUTUYECKUU
3Tall

IIpencraBnenue
PYKOBOIUTEIIO MPAKTUKU
coOpaHHBIX MaTEPHAJIOB.
Beinosinenue
MIPOU3BOJICTBEHHBIX
3aJlaHUU.

Yyactue B peuieHuu
KOHKPETHBIX
npodeccuoHaNbHBIX
3ajad.

Ob6cyxneHue ¢
PYKOBOJIUTENIEM
MPaKTUKHU NPOJECIAHHON
4acTU paOOTHI.

30

20

I1K-5,
[1K-6

3aKIIFOYATENBHBINA
3Tan

CocraBiicHHE Ha OCHOBE
MIPOBEJICHHOTO
HCCJIEIOBAHUS BBIBOIOB U
MPEIJIOKEHU .
IToaroroBka oT4eTHOM
JIOKyMEHTAIUH.
Odopmrnenue oTyera mo
MIPAKTUKE B COOTBETCTBHH
¢ TpeOOBaHUSAMHU.

Cmadga oTuera o
MPOXOKICHUH MTPAKTUKU
Ha Kadeapy.

3amuTa oTyera.

20

10

I1K-5,
[1K-6

UTOoro

108

82

HUTOI'O, 3.e.

3

Kaeapsl,

KonkpeTHoe coaepkaHue MNpakTUKU pa3padaThIBaeTCsd PYKOBOAMTEIEM TMPAKTUKH OT

OTBETCTBEHHOM 3a

OpraHnu3anuro

u

NPOBEJICHUE

IMPAKTUKN

COBMCCTHO

C PYKOBOJIUTENIEM MPAKTUKH OT NpOoPriibHON oprann3anuu. ConepxaHne MPaKTHKHA OTPaKaeTcst
B 33aJJaHMM Ha NPAKTUKy oOOydaromemycs-npakTukanty (popma 3amanus B IlomoxeHuu o
NPAaKTHYECKOH TOATOTOBKE OOYYaIOUMIMXCs, OCBAaMBAIOIIMX 00pa30oBaTENbHBIC MPOTPAMMEI
BeIcIIero oOpa3oBaHusi B (enepaJbHOM TOCYIApCTBEHHOM OIOPKETHOM 00pazoBaTeIbHOM
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YUpEXKACHUU BbICIIET0 oOpa3oBaHusi «YyBamICKUil TOCYIapCTBEHHBIH YHHBEPCUTET WMEHH
N.H. YnpsHOBaY).

BoinonHenue 3aiaHusg AOHKHO OOECIIEUMBaTh 3aKpEIUIEHHME, pPacUIMpEHUE U yriiyOlieHne
TEOPETUYECKUX 3HAHMN IO IucuuiuinHe «OpraHusanus U TEXHOJIOTHA JOKYMEHTAallMOHHOI'O
oOecrieueHus YINpaBiCHUs». 3aJaHME Ha IPAKTUKY AODKHO IpeAyCcMaTpuUBaTh JOCTH)KEHHE
IUIAHUPYEMBIX PpEe3yJIbTaTOB OO0Y4YEeHUs MpH IPOXOXKIEHHUM NPAKTUKH, COOTHECEHHBIX C
pe3yJbTaTaMH OCBOEHHS 00pa30BaTeNbHOM MporpaMMbl. B HeM 10JKHBI OBITH TPEyCMOTPEHBI:

- COOJIIOJICHHE TNpaBWJI TEXHUKH O€30IIaCHOCTH, OXpaHbl TPyAa U IPOTHUBOINOKAPHBIX
MEPOIIPUATHH;

- M3y4yeHHME CTPYKTYpbl M HAaIpaBICHUH JESATENbHOCTH OpraHu3alMH, OCOOEHHOCTEH
(YHKIIMOHUPOBAHUS CUCTEMBI IOKYMEHTALIMOHHOTO 00eCIeueH sl YIIPaBJICHUsI OpTaHU3alHH;

- cobOmroieHne TpeOOBaHUH K CTPYKTYpE U COAEPIKAHUIO JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB,
UCIIOJIb3YEMBIX B OpraHU3allNY;

- W3y4YeHUE TPaBWJI [OCTPOEHMs, (PYHKLUMOHUPOBAHMS, KOHTPOJIL BCEX CUCTEM
JIOKYMEHTAIlUU OpraHU3allly;

- MOHUTOPHHTI BEJCHMS IEIOIPOU3BOJICTBA B OPraHU3AllNH;

- O3HaKOMJIEHHE C METOJAaMM NPOEKTUPOBAHMUA M IUIAaHMpPOBaHUS padOT 1o
COBEpPILEHCTBOBAHUIO JIOKYMEHTAIlMOHHOIO OOECIEUYEeHUsl YIpaBJIEHUs] OpraHu3aluy, B TOM
yycllie MO0  pa3pabOTKe M BHEAPEHHUIO  KOPIOPAaTHUBHOM  CHCTEMBI  3JIEKTPOHHOIO
JIOKYMEHTO000pOTa;

- IpUMEHEHHE NH(POPMALMOHHBIX TEXHOJIOTHIA B IOKYMEHTOO00POTE OPraHN3aIUH .

Paboumii rpaduk (TUtaH) MPOBEACHUS TPAKTHKH COTJIACYETCS C PYKOBOJUTEIEM OT

npoduisHoit opranusanuu (ITpunoxenue 1).

7. ®opMa 0TYETHOCTH 110 PAKTHKE

dopmoil aTTecTalMM NPAKTUKU SBISETCA 3a4eT C OLEHKOW (auddepeHIpoBaHHBIN
3auet). [lo wroram 3ayera oOydaromIeMycsi MOTYT OBbITh BBICTABJIEHBI OLIEHKH «OTIMYHO,
«XOpOLIO», «YAOBIETBOPUTEIBHO» M «HEYIOBIETBOPUTENbHO». [l TpOBepKH KayecTBa
NPOXOXKJICHHUS TPAKTHKH, a TAaKXKe TOJTYYeHHBIX 3HAHWHA, YMEHHH W HaABBIKOB, OOydYaroOUIHecs
JIOJDKHBI  TIPE/ICTaBUTh PYKOBOJIUTENIO MPAKTHUKK OT Kadeapsl clefylolue MaTepualbl |
JIOKYMEHTBI:

— IyTEeBKY  OOydYarolerocs-npakTHUKaHTa, O(GOPMJIEHHYI0O B  COOTBETCTBUH  C
TpeOOBaHUSAMHU U COJEPXKAIIYIO: OT3BIB OT MPOPHUIBLHONW OpraHu3alMy, B KOTOPOH MpOXOJuIIa
IIPAKTHKA; ONHCaHUE TMpOoJETaHHOW oOydaromuMmcs paboThl; OOIIYI0 OIEHKY KauecTBa €ro
HOJArOTOBKH, YMEHHsI KOHTAKTUPOBATH C JIIOABMU U aHAIM3UPOBATh CUTYallUI0, YMEHHs paboTaTh
CO CTaTUCTHYECKUMHU JAaHHBIMH U T.1T.;

— OTyeT 00ydJaroUlerocs-MpakTUKaHTa O MpOJeNaHHON paboTe BO BpeMsl MPOXOXKAECHUS
NPaKTUKU C YKa3aHUEM IOJyYeHHbIX HOBBIX 3HaHM, yMeHUl 1 HaBbIKOB ([Ipunoxenue 2).

Otuer oOyuarolerocsi-npakTUKaHTa IO TpaKkTUKEe JODKeH ObITh odopmiieH B
COOTBETCTBUM C MeXrocyaapctBeHHbIM cTangaptoM ['OCT 7.32-2017. Otyer oOyuaroierocs-
NpaKTUKaHTa MO TIPAaKTUKE PEICH3UPYETCSl W OICHMBACTCS PYKOBOJUTEIEM NPAKTUKHA OT
Ka(eapel, OTBETCTBEHHOM 32 OPraHU3aIMI0 U TPOBEICHUE MTPAKTHKH.

TpedoBaHusi K 0(pOPMIICHUIO OTHYETA

Tekct pacronaraeTcst Ha OJHON CTOpoHe jucta Oenoit Oymaru ¢gopmara A4 U JOKEH
COOTBETCTBOBATH CJIEAYIOLIUM TPEOOBAHUSIM:

- opopmutsiercst mpurom Times New Roman;

- BbIcOTa OYKB (Keriib) — 14, HauepTaHue OyKB — HOPMAJIbHOE;

- MEXCTPOUHBIA HHTEPBAI — MOTYTOPHBIH;

- (hopmatupoBaHue — 1O MIMPUHE.

[TapameTpsl cTpaHuLbl: BepxHee nojie — 20 MM, HkHee — 20 MM, j1eBoe — 30 Mm, rpaBoe —
10 mm.



O6wem pabotel B mpeaenax 10-15 crpanuu. CrpaHuibl OTYeTa CIEAYeT HYMEpOBaTh
apabckumu mudpamu, coOIr0Ias CKBO3HYIO HYMEpAIMIO MO BCeMy TEKCTy pabdoTel. Homep
CTpaHMIIBI MPOCTABISIOT B CEpEAMHE BEPXHEro Mo 0e3 TOYKM B KOHIE. THUTYIbHBIA JIUCT
BKJIIOYAETCS B OOLIYI0 HyMEPALUIO CTPAaHUL] pabOThbl, HO HOMEpP CTPAaHUIIbl HE IPOCTABIISAECTCS.

Juarpamwmbl, TpauKu, CXEMbl, 4epTeku, Gororpaduu M Ip. UMEHYIOTCS PUCYHKaMH,
KOTOpPbIE HYMEPYIOTCS MOCJIE0BATEIbHO CKBO3HOM HyMepaluei o puCyHKOM; TEKCT Ha3BaHUs
pacmonaraeTcsi BHU3Y pucyHka. [{udpoBoil Marepuall, mOMENIEHHBI B OTYETE, PEKOMEHIYETCS
opopMmisaTh B BHAE TaOJMI, KOTOpble TAaKKe HyMepyrTcs apaOckumu nuppamu
NOCJIe0BaTeNbHO. Bce Tabmuipl JODKHBI MMETh COAEP)KATENIbHBIA 3arojOBOK. 3arojoBOK
nomMemaercss moj cioBoM «Tabmuua» Haj COOTBETCTBYIOLIEH Tabmuued ¢ LUPpPOBBIM
MaTepUaIoM.

[Tpunoxenns oGopMIISIFOTCS KaK MPOJODKEHUE OTYETa HA MOCIEIYIOIUX €ro CTPaHHUIAX,
KOTOpble HE HyMmepyroTcsa. Kaxaoe mpuiiokeHne HadyMHAIOT C HOBOM CTPaHHULI, B IIPaBOM
BEPXHEM YTJIy KOTOpPOH YKa3bIBalOT ci0BO «lIpmiioskeHue» ¢ mocienoBarenbHON Hymepauuen
apabckumu uudpamu, Hanpumep, «llpunoxenune 1», «[lpunoxenne 2» u T.4. Kaxnoe
HPUIIOKEHUE T0JIKHO UMETh TEMaTHUECKUI 3arojIoBOK, OTPAaXKarOIUi CyTh JOKYMEHTA.

OTyer 0 mNpaKkTUKE 3aIIMIIACTCS IMepel] PYKOBOJAWUTENEM IMPAKTUKU U 3aBEAYIOLIUM
Kadeapoi.

OTtuer npommBaeTcs U CKpeIuIsieTcs Ne4aThio NPeanpUsITHs — 0a3bl MPAKTUKU, MOAIUCHIO
PYKOBOJIUTENS MPAKTUKK OT NPEANPHUATHSA, IOANUCHI0 OO0ydYaroLerocs-npakTUKaHTa, Ha
TUTYIBHOM JIUCTE TIPOCTABISIFOTCA TOJINCH DPYKOBOAMTENS MPAaKTHKH OT Kadeapel u
3aBefyrouiero kadeapoi.

JIHEBHUK TPaKTUKK BeEJIETCS O0O0ydaroluMcs U SBisieTcs 00sA3aTeIbHbIM OTYETHBIM
nokyMeHToM s oOyuwatomierocss (Ilpunoxenue 3). B 1nHEBHMK NpakTUKH HEOOXOAUMO
©KEHEBHO 3aIllMChIBATh KPAaTKUE CBEACHUS O MPOACTAHHON B TedeHWe IHS paborte. 3ammcu o
BBINOJIHSAEMON paboTe JOKHBI OBITh KOHKPETHBIMH M 3aBEpSIOTCS MOANUCHIO PYKOBOJIUTENS
INPAKTUKU (IIpaKTHUYeCKUM paboTHUKOM). C ero paspelieHusi oOy4yaroluiicss OCTaBiIsSeT y cels
COCTaBJIEHHBIE MM IPOEKTHI JTOKYMEHTOB, OTMEYAcT B JHEBHHMKE BCE BO3HUKAIOIIME BONPOCHI,
CBSI3aHHBIE C pa3pellleHneM KOHKPETHBIX Jiel. BegeHne Takux 3amuceil BIOCIEICTBUN 00JIErYUT
o0yyarolemMycsi COCTaBJIEHUE OTYeTa O MPOXOXKAECHUH TPAKTUKH.

JIHEBHUK CKperisieTcsl MOJMUCAMU PYKOBOAMUTENS TMPAKTUKUM OT OpraHu3aluu U
o0yyaroIerocs-npakTHKaHTa.

8. DoH OLIEHOYHBIX CPEACTB IJ1sd MPOBECACHUA TEKYIIEIr0 KOHTPOJIA YCIIEBACMOCTH
u l'lpOMe)KyTO‘IHOﬁ aTTeCTallun oﬁyqamumxca IO MPAKTHKE

8.1. ®oH/1 OLIEHOYHBIX CPEACTB

B memix oOecreueHuss CcamMOCTOSATENBHOM pabOThl  O0y4aromuxcsi B MPOIECCEe
IPOXOXKACHUS NPAKTHKU  pykKoBoauTenp mnpaktukn ot @DPI'BOY  BO  «Yysamickuit
rocynapcTBeHHbI yHUBepcuteT umenu M.H. YnegaHoBa» nepesn HampaBiieHHEM OOy4aroUIuXcs
IPOBOJIUT OPraHU3aIMOHHOE COOpaHue, Ha KOTOPOM OO0ydYarouruecs MpOXOJAT MHCTPYKTAX I10
MPOXOXKACHUIO TMPAKTUKU M TMOJy4aloT KOHKPETHbIE PEKOMEHJAIMU IO BBINOJIHEHHUIO
COOTBETCTBYIOIIMX BUOB CAMOCTOSTEILHOW PaOOTHI.

Tekyiiue KOHCYNbTAallMK, B TOM YHCIE U IO CaMOCTOSTENIbHON paboTe, oOydaromuecs
nojaydyaroT 'y pykosogutenedl mpaktuku ot PI'bOY BO «Uysamickuii rocynapcTBEHHBIN
yHuBepcuteT uMenn . H. YibsHoBay.

OTnenbHBIN MPOMEKYTOUHBIH KOHTPOJIb 110 pa3zenaM MPAaKTUKHU He TpeOyeTcs.

OCHOBHBIM JOKYMEHTOM, XapaKTEePHU3YyIOIUM paboTy 00y4aroerocsi BO BpeMs MPaKkTUKH,
aBnsiercs oTdyeT. B ordere o00o0O0mIaercss W aHAIM3UPYETCS OIBIT MPOU3BOJCTBEHHON
NESITEIbHOCTH OpraHu3allM, OTPaXKaeTcsl JMYHOE YYacTHe OoOydaroumierocs B pElICHHH
NPOM3BOJICTBEHHBIX 3a/1a4 M OOIIECTBEHHON >XU3HH NPEANPHUATHS B IMEPUOJ MPOXOKIACHUS
IOpakTUKU. B mpouecce NpOXoXAE€HUS NPAKTUKH OO0yYarOUIMMCSA-TIPAKTUKAHTOM BeJeTcs
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JTHEBHUK TPAKTUKH, B KOTOPOM (UKCUpYeTCs BHI U MPOAODKUTEIBHOCTh JEATEIILHOCTH B
IIPOLIECCE BBINOJIHEHUS 3aJaHUsl 10 IpaKTHKe. J|HEBHUK SBISETCA HEOTHEMIIEMOM YaCTBIO
OTYeTa Mo MpakTHKe. Pabounmu TOKyMEHTaMu Uil COCTABJICHUSI OTUETa TaKXKe CIy)KaT paboune
MaTepuaigbl U JOKYMEHTbl NPO(GUIBHON OpraHu3alM, pa3peuleHHble Ui H3Y4eHUs U
UCTIOJIB30BaHUs 00yJaroeMycs-npakTHKanTy. O0beM U coiepikaHue MPeCTaBIsIEMON B OTYETE
MH(POPMALIUU 10 BBITOJHEHUIO MHIUBUYAJIbHOIO 3a/laHUS KaX/IbIM 00YJaroIUMCs yTOUHSIETCS
C PYKOBOJUTENISIMU ITPAKTUKH.

Copnepxanue oT4eTa JOJDKHO OTPaXKaTh IOJHOTY PEAIU3allii OCHOBHBIX 3a7a4 MPAKTHUKH.
Oco0eHHO OIPOOHO MPHUBOIATCS PE3YNIbTAThl BHIOTHEHUS MHIUBUAYaIbHOTO 3a1aHus. OTder
0 NIPaKTUKE JOJDKEH COCTOSATH U3 CIEAYIOIINX OCHOBHBIX Pa3JIENOB:

1) Onucanue npeanpusaTHs U 6a3bl TPAKTUKY;

2) OmnucaHue MNPEAJOKEHHOIo I aHalM3a Marepuana, ¢ KOTOpbIM Obula CBsA3aHa
JeSITeIbHOCTh 00YUaIOIIEerocsi BO BpeMs IPAKTUKH;

3) OyHKUMOHAIbHBIE O0S3aHHOCTH OOYYaroIerocsi BO BpeMs MPOXOXKAECHUS IMPAKTHUKH,
PacKpBIBAIOINE CTPYKTYPY €r0 IPOU3BOICTBEHHOM I€ATEIBHOCTH U YCIOBUS PabOTHI;

4) JIHEBHUK IIPAKTUKH;

5) BbIBOJIbI U ITPENTIOKEHUS;

6) Jluteparypa;

7) Ipunoxenust Kk ordery (WoumocTpanuu B BHIE (oTtorpaduii, 3CKHU30B, PUCYHKOB,
rpaduKy, cXembl, TaOJUIBl U JPYrHe MaTepHajbl, WUIIOCTPUPYIOLIUE COAEPKaHUE OCHOBHOM
YacTH OTYETA).

ATTecranysi MO WTOraM MpPAKTUKUA HPOBOJUTCA Ha OCHOBAaHMM OQOPMIIEHHOIO B
COOTBETCTBUU C YCTAHOBJIEHHBIMU TPEOOBAHUSMU NUCHbMEHHOI'O OTUETA M OT3bIBA PYKOBOJUTENS
npakTukd. OT4YeT 1O NPAKTUKE COCTABISAETCA HWHAMBUIAYAIBHO KaXKABIM OO0YYaroIUMCS.
PykoBoguTens TPOBOAWT OIEHKY CHOPMUPOBAHHBIX YMEHHH W HABBIKOB, CTEICHb
OTBETCTBEHHOCTH, CaMOCTOSITEIbHOCTH, TBOPUYECTBA, MHTEpeca K paboTre M JAp., KOTOPYIO
U3JIaraeT B OT3bIBE.

Otuer mpoBepseTcss PYKOBOJIUTENEM MPAKTUKU OT Kadeapbl, OpraHU30BBIBAIOIICH
MIPOXOKIAEHHE MpaKTHKU. Jlanee oOydaromuiics 3amuniaeT oTyer.

Jlis BBISABJIEHUS DPE3YNbTATOB OOYYEHHUS HCHOJNb3yeTcsl coOeceoBaHHE — CPEACTBO
KOHTPOJISI, OpPraHM30BaHHOE KaK CIelHaibHas Oeceqa mpernoaaBaress ¢ 00yJarouMcs Ha TEMBI,
CBA3aHHBIE C TPOM3BOACTBEHHON IIPaKTUKOH, M pAacCUNTAaHHOE Ha BBIICHEHHE YpPOBHSA
c(OpMHUPOBAHHOCTH KOMIIETEHIMH, oObeMa 3HAHUH OOYyYalOUIerocsi IO ONPEeIEHHOMY
paszeny, Teme, mpobdiaeme U T.1I.

NeNe Haumenosanwue pabot CpenctBa Tekymiero koutponsi | [lepeuens
KOMIIETEHIIUI
1 OsHaxomiieHue ¢ 6a3oit KommnekT 3amanuii Ha TIK-5, ITK-6

IIPAKTUKH, OpFaHI/ISaHI/IOHHOﬁ IMPAKTUKY
CTPYKTYpOU U BUJIAMU
JIEeATEIbHOCTH YUPEKICHUA,
M3Yy4eHHE HEOOXO0IMMBIX
MaTepHraIoB JJIA IIPAKTUKHA,
03HAKOMJICHHUE C
TpeOOBaHUSMU OXpaHbI TPY/Ia,
TEXHHUKHU 0€30MacHOCTH

2 Brinonnenue pabot mo KommuiekT nokaszareneit [1K-5, T1K-6
o0cie10BaHNI0 KOHKPETHON pe3yIbTaTOB OCBOCHUS
MpeIMETHOM 00JIacTH B 3alaHui
COOTBETCTBHUH C BBIJIAHHBIM
3aJJaHHEM
3 3ammTa oT4eTa 1Mo MPaKTUKeE JIHEBHHK TIPAKTUKH I1K-5, TIK-6
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(MHIMBUYyaJIbHbIE U TUIIOBbIE
3aJ]aHus 110 IPAKTHUKE), OTYET
0 MPOXOKJICHUH MPAKTUKHU,
BBITIOJIHEHHBIE IOKYMEHTHI 110
MIPaAKTUYECKUM paboTam)

8.2. 3ajanus HA NPAKTHUKY.

8.2.1. UnpmBuayabHbBIE 32JaHUS 110 IPAKTHKE

[Tpon3BOACTBEHHAs NPAaKTUKAa HAYMHAETCS B YUPEXKIEHUM C BBOJHOIO HHCTPYKTaXa,
NEPBUYHOTO MHCTPYKTaXKa Ha pabodnx MecTax, ¢ 0Oy4eHHUS KOHKPETHBIM NpPaBUIaM TEXHUKHU
0€30I1aCHOCTH Ha pabo4uX MecTax ¢ O(OPMIIEHHUEM COOTBETCTBYIOLIMX JOKYMEHTOB.

OTBETCTBEHHOCTh 3a OpPraHU3alMI0 IIPOU3BOJCTBEHHBIX MPAKTUK HA MPEANPHUSATHH, B
OpraHu3alUM, YUYPEXKIECHUHN BO3JIAraeTcs Ha pyKOBOAUTEIIS IPAKTUKH.

OOyuaronuiics mpyu NPOXOKICHUN TPAKTUKU 00s13aH:

- IOJTHOCTBIO BBIMIOJHATD 3aJJaHUs, IPEAYCMOTPEHHBbIE IPOrPaMMON IIPAKTUKY;

- TOJUUHATHCS ACWCTBYIOIIUM Ha TMPENNPUATHH, B YUYPSKICHUMA WM OpPraHU3alUuU
IpaBUJIaM BHYTPEHHEI0 TPYJOBOI'O pacopsIKa;

- U3Y4YUTh M CTPOrO COOJIONATh IPaBWJIA OXPaHbl TpyJa U IOXKapHOW Oe30IacHOCTH,
TEXHUKU 0€30IaCHOCTU U NMPOU3BOJCTBEHHON CAaHUTApUH;

- HECTH OTBETCTBEHHOCTb 3a BBINOJIHAEMYI pabOTy M €€ pe3ysbTaThl HapaBHE CO
IITaTHBIMU paOOTHUKAMU;

- [IPEIOCTAaBUTh CBOEBPEMEHHO PYKOBOJUTENIO NMPAKTUKU JHEBHUK, MMCbMEHHBIN OTYET O
BBINOJIHEHUH MIPAKTUKU U CIATh 3a4eT.

CopepxaHue MNpPaKTUKKM OTpakaeTcsi B 3aJaHUM Ha MPAKTUKY oOydarouemycs-
IPAaKTUKAHTY.

3aaHue Ha MPAKTUKY JOJDKHO IPeycMaTpUBaTh JOCTHKEHUE TUIAHUPYEMBIX Pe3yJIbTaToOB
oOy4yeHHMsT TpU TPOXOXKIEHUM MPAKTUKHU, COOTHECEHHBIX C pe3yJbTaTaMHd OCBOEHUS
o0pa3oBaTesbHOI MporpaMmbl (KOMIIETEHIIUSAMU ).

3ajaHMe Ha TNPAKTUKY (OpPMYIHpPYeTCs ¢ Y4YeToM OCOOEHHOCTEH W Xapakrepa
JeSITeIbBHOCTH NPO(PUILHON OpraHu3aluy.

B nemsx mosbimeHuss 3¢(GEKTUBHOCTH MPOM3BOJICTBEHHOM NPAKTUKH, A HOJyYEHUs
OyayumumH crenuanucraMu Oosiee TiyOOKMX 3HAHMH M MPAKTHUYECKUX HABBIKOB KaX bl
oOyyaromuiicss WHAMBHUIYAIbHO IMpOpadaThiBaeT OTAENIbHBIE BONPOCH! Mporpammbl. Kaxiaomy
oOydaronieMycsi Ha MEpUOJl NPAKTUKH BbIAACTCS HHAUBUAYaJbHOE 3ajJaHue. BrinonHeHue
WH/IMBUYaJIbHBIX 33/1aHUH SBIsSETCS HEOOXOAUMON COCTAaBHOM YacThio pabOTHI 00yYarOLIerocs.

CopneprkaHye UHIMBHUYaJIbHBIX 3aJlaHUN omnpeaessiercs paboueil mporpaMMoi MPaKTUKU U
OCOOCHHOCTSIMM JaHHOM 0a3bl MPaKTUKU. TeMbl WHIUBUIYAIbHBIX 3aJaHUM COCTaBIISIFOTCS
PYKOBOAMTENEM OT YHHBEPCUTETa COBMECTHO C PYKOBOJWUTEIEM IPAKTUKU OT NPEANPUATHS
0a3bl MPaKTUKU.

OOyuaromuiics KaxIblii JeHb 3alOJHIET JHEBHUK MPAKTUKHU, B KOTOPOM (HUKCHUPYET
CTENeHb BBIMOJIHEHUS 33JaHMs KaXJ0ro OHSA. B KoHIle mpakTuku oOy4arouuiicst cocTaBisieT
OTYeT O MPaKTHKE, KOTOPBIA BKIIOYACT B ceOsl BCE ATAIlbl M MEPONPHUATHS, 3allJlaHUPOBAHHBIE
pOTPaMMOI TPAaKTUKHA, W WX BBINOJHEHUE (WJIM HEBBINOJNHEHHWE) C OOBSICHEHHEM IPHUYNH
HEBBITIOJTHEHMUS.

8.2.2. Tunoselie 3a1aHNUS 110 NPAKTHKE

1. Benenue u ohopmieHre THEBHUKA IPAKTUKHU.

2. TlpoxoxneHue HHCTpyKTa)xa MO O3HAKOMIIEHHIO C TpeOOBaHMSIMH OXpPaHbI TpyZa,
TEXHHUKHU 0€30MMaCHOCTH, TTOKapHOU OE30MacCHOCTH, a TAaK)Ke NMPABUIIAMH BHYTPEHHETO TPYAOBOTO
pacropsiika OpraHu3aluy, IpeJoCTaBISIONEH MECTO ISl TPOXOXKACHUS TIPAKTHKU.
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http://www.пишем-диплом-сами.рф/vvedenie-kursovoi-raboty
http://www.пишем-диплом-сами.рф/dnevnik-po-praktike

3. BelmonHeHue 3a1aHui.

Conep:kanue 3a1aHMii:

Tema 1. OO0mas XapakTepUCTHMKA OpPraHu3alul W ee MoApa3JesieHus 110
AOKYMEHTAIHOHHOMY 00ecTiedeHUI0 YITPABJIeHUsI OPraHu3aIuMm.

N3yunth CTPYKTYpy M HaIlpaBJICHUS ACATEIbHOCTH OPraHU3alMH, €€ MOAPa3JCICHHUS U
JIOJDKHOCTH, 33JIHCTBOBAHHBIE B IIPOIIECCAX JOKYMEHTAITMOHHOTO O0SCIICYCHUS YIIPaBIICHHUS.

O3HAaKOMHUTHCS C TIOJIOKEHHEM O TMOJpPa3IeICHUH JOKYMEHTAI[MOHHOTO O0ecreueHus
YIOpPaBJICHUS OpraHU3allid W JOJDKHOCTHBIX MHCTPYKIMKA €ro pabOTHUKOB, OMPEICITUTH IIEIH,
3a1a49¥ ¥ QYHKIIUU ITOTO MOIpa3AeIICHUsI.

AHaM3UPOBaTh COCTaB PYKOBOJWTEICH, OTBEYAIONIUX 3a CHCTEMBI JOKYMEHTAIIMH
OpI‘aHI/I3aL[I/II/I B paMKax CBOUX HaHpaBJIeHI/If/'I JCSATCIIBHOCTHU.

N3yunTh, Kak OCYIIECTBIAETCS KOHTPOJb HCIIOTHEHHUS TMOPYYCHHUH PYKOBOJICTBA
OpTaHHU3aIHN U COOTIOICHUS CPOKOB MX UCTIOTHEHHS.

Tema 2. PykoBOACTBO /1eSITEJILHOCTHIO MO [JOKYMEHTALHOHHOMY o0ecre4yeHHIo
yIpaBJieHUs] OPraHU3anMei.

M3yunTh 3aKOHOJATENbHBIE M HOPMAaTHBHBIE IIpaBOBbIE akThl Poccuiickon Penepanuu,
UCIIOJIb3yeMble B chepe YIpaBIeHUs JOKYMEHTALUEH, a Takke B cepe OCHOBHOM J1€ATEIbHOCTH
OpraHu3aluy.

O3HAaKOMHUTBCS € 3aKOHOJATEJILHBIMU M HOPMATUBHBIMU IPAaBOBBIMM akTaMu Poccuiickoit
ODenepanun, coAepKallMMUA TPeOOBAHUS K OpraHW3allMy JTOKYMEHTAIMOHHOTO O0eCredeHus
YIPaBIEHUS OPTaHU3ALMH.

Ocy1ecTBIsITh MOHUTOPUHT BEJCHUS JI€IONPOU3BOJICTBA B OPraHU3alUU B COOTBETCTBUU
C YCTAQHOBJICHHBIM B HEU IIOPSKOM.

OueHuBaTh ydacTu€ pYKOBOJIUTENIEH CTPYKTYPHBIX MOApA3JENeHUd B Ipoleccax
YIIPABJICHUS JOKYMEHTALMEH OpraHUu3alkH.

Tema 3. Buasl HocuTe el HHpoOpManuy U cnenu(PUKa UX IPUMEHCHHA.

AHanu3upoBaTh  PHIHOK HH(OPMALIMOHHBIX M  TEIEKOMMYHUKAIIMOHHBIX  YCIYT,
IpeaocTaBlIseMbIX chepe ynpaBieHus JOKyMEHTalle!, cpeacTBa coopa, neperauu u o0paboTKu
uH(pOpMaLINH.

KnaccupunupoBars nHbopManuoo MU BbICTpanBaTh HH(POPMALMOHHO-CIIPABOYHbIE Oa3bl
JAHHBIX U HH()OPMALIMOHHBIE CUCTEMbI OPTaHU3alIUH.

IIpoBecT  aHanu3 TOPOrpaMMHBIX  NPOAYKTOB, HCIOJB3YEMBIX B  YIIPABICHUHU
JOKYMEHTAIUEH, U CUCTEM KOPIIOPaTUBHOIO JOKYMEHTO000POTA.

N3yunth  MHQOpPMAIMOHHBIE  TEXHOJOTMM,  HUCHOJb3yeMble TpU  MOCTPOCHUU
MH(}OPMaLMOHHO-TIPAaBOBOI 0a3bl JAHHBIX OpraHU3aI|H.

O3HaKOMMTBCS ¢ TPAaBUJIAMH U METOJIaMU 00eCIeUeHHUs] COXPAHHOCTU U HCIIOJIb30BAHMS
JIOKYMEHTaJIbHOTO (DOHAA OpraHU3aluy.

Tema 4. CoBeplIeHCTBOBAaHHE CHCTEMbI [OKYMEHTAIMOHHOIO o0ecrne4YeHust
yIpaBJieHUs] OPraHU3aALMH.

W3yunth MeTonuyeckue AOKYMEHThl W HAllMOHAJIbHBIE CTAaHAAPTHI B 00JIACTH padOTHI C
JOKyYMEHTaIue nu nHpopmaruei, apxuBHOTo Jiena.

O3HAaKOMUTBCS € AEUCTBYIOIIMMH MEXKIYHAPOIHBIMU CTaHAAPTAMH B 00JIaCTH yIIpaBJICHUS
JIOKYMEHTALUEH.

AHaM3UPOBaTh TEPEIOBON OTEYECTBEHHBIM OMBIT M HAydHbIE Pa3pabOTKH B oOmacTu
UH(POPMALIMOHHOTO U JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs YIIPaBICHHUS.
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N3yuuTh COBpPEMEHHBIE KOPIOPATUBHBIE CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pPOTa,
ucrnonb3dyemble B chepe OEATEeNbHOCTH OpraHu3ali, M JaTh XapaKTEepUCTHKY HX
(YHKIMOHAIBHBIX BO3MOXXHOCTEH.

4. BpImoJTHEHUE WHIMBUYaTbHOTO 3a/IaHUS.
5. OdopmiieHne oT4era MO BBIMOJIHEHHBIM PadOTaM B COOTBETCTBHUH C HOPMATHBHBIMH
TpeOOBAHUSIMU.

8.2.3. TpeOoBanus k oGopmMJIeHHIO OTYETA

OdopmiieHne oT4era OCYIIECTBISIETCS B COOTBETCTBUU C JIOKAJBHBIMH JOKYMEHTAMHU
YHUBEPCUTETA.

8.3. HpI/IMepHLIe BOIIPOCHI IJIS 3alIMTHI 0TYETA IO IMMPAKTUKE

Jaiite 00mIyI0 XapakTepuCTUKY 0a3bl MPAKTUKH — OPraHU3alUM U €€ MOAPAa3JIeICHUs 10
JIOKYMEHTAIIMOHHOMY OOECTICUCHHIO YIPABIICHUSI OPTaHU3ALINH .

Cnenaiite ananu3 coOpanHod Bamu uHboOpManuu O  COCTOSIHUM — CHUCTEMBI
JIOKYMEHTAIIMOHHOTO 00eCIieueHus YIIPABJICHHUS OpTraHU3aINH.

OxapakTepu3yiiTe, Kak OpraHu3oBaHa pa3pa0OoTKa ¥ aKTyaldu3alus JOKaJbHBIX
HOPMATHBHBIX aKTOB M METOJUYECKHX JOKYMEHTOB MO JOKYMEHTAIIHOHHOMY OO€CIICUeHHIO
yIpaBIeHUS OPTaHU3AIHH.

[Tpoananu3upyiiTe, Kak OCYIICCTBISCTCS KOHTPOJIb 33 (PYHKIIMOHHPOBAHWUEM CHCTEMBI
JOKYMEHTAIMOHHOTO 00eCIIeUeHHs yIPaBICHUS OpTaHU3alliH.

[lepeuncnure, Kakue UCIOIB3YIOTCS METOABI MPOSKTUPOBAHMS U TUIAHUPOBAHUS PabOT Mo
COBEpIICHCTBOBAHUIO JOKYMEHTAIIMOHHOTO OOeCHedeHus YIpaBiieHus opraHuzauuu. Kakue
COBpeMEHHbIE  MH(POPMAIIMOHHBIE TEXHOJOTUU  HUCIONB3YIOTCA B JIOKYMEHTOOOOpOTE
OopraHu3aluun?

OueHute posib IEKTPOHHOTO JTOKYMEHTOOOOpOTa OpPraHM3alMM U ero (pyHKIMOHAJIbHbIE
BO3MOKHOCTH.

Kpumepuu ouyenusanus:

OreHKa «yIOBIETBOPUTEIHHOY»: 00YUAIOMIHIICS TOCTATOUHO IIOHUMAET BOIIPOC, OTBEYAET B
OCHOBHOM IIPaBHJIBHO, HO HEC MOXCET 000CHOBATH HCKOTOPLIC BBIBOJALI W MNPCIJIONKCHHA, B
paccyXIeHUAX JTOMYCKAIOTCS OIITHOKH.

OrneHka «XOpoIIo»: 00yYarOMIUKCS XOPOIIO TTOHMMAET BOIMPOC, OTBEYAET YETKO, YMEET
OIICHUBATh (PaKThl, CAMOCTOSITEIILHO PACCYXKIaeT, JeNaeT BHIBOJIbI, HO JOMYCKaeT OTICIbHbBIE
HETOYHOCTH U OIMMOKH OOIIIETO XapakTepa.

OreHKa «OTIMYHOY»: 00YYaroIIHNiics TTyOOKO U BCECTOPOHHE MOHMMAET BOMPOC, OTBEYAET
YEeTKO, YMEET OIIEHUBATh (PaKThI, CAMOCTOSTEIIHPHO PACCYKIIAET, UMEET CIOCOOHOCTH 00O0CHOBATH
BBIBOJIBI U PA3bACHATH UX B JIOTHYECKOHN MOCIEI0BATEIILHOCTH.
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Kpurepun oueHuBanusi cGopMUPOBAHHOCTH KOMIIETEH UM

[Inanupyemslie Onenka c()OpMUPOBAHHOCTH KOMITETEHIINU

pe3yJIbTaThl Heynosner- VY 10BIIE€TBOPHUT. Xopowo OTan4HO

oOydeHus BOPHT. (3 6amma) (4 6amna) (5 6amnoB)
(2 6amnna)

3HaTh: OOGyuarommmiics Oo6yuaromuiicst | O0yuatomuiicss | OOy4aromunics

- 3aKOHOJIATEIbHBIC U | JIUIIIb YACTHYHO | UMEET O0IIre | IEMOHCTPUPYET | IEMOHCTPUPYET

HOpPMAaTUBHbBIE OBJIa/IeN 3HaHUsA JIOCTaTOYHBIH MaKCHUMaJIbHbIN

IIPAaBOBBIC AKTHI MUHUMAaJIbHBIM MUHHMAaJIBHOTO | YPOBEHb YPOBEHb

Poccniickoit YPOBHEM 3HAHUU. | YPOBHS, HO HE | 3HAHUU, HO NIpH | 3HaHUU. [Ipu

®denepanun B YMmenus u yMeeT IIPOBEpKE IpOBEpKeE

obnactu paboThI ¢ HaBbIKU HE JIOTMYECKH YMEHUI U YMEHUH U

JIOKyMEHTaIuen u pa3BUTHI 000CHOBATh HaBBIKOB B HaBBIKOB

uHpopManuei, CBOU MBICIIH. pacCyXIeHHUAX | MOKa3bIBAET

apXUBHOIO JIeNIa; YMmenus u JIOITyCKalTCs OTJIMYHOE

CTPYKTYDPY HaBBIKH HeOobIIHe OHUMaHHE

OpraHu3aluy U pa3BUTHI c1ab0 | OIMOKHU PO IeHHOT O

JIOJKHOCTH, marepuaa,

3aJ1eliCTBOBaHHBIC B MOXeET

nporeccax TEOPETUYECKU

JIOKYMEHTAI[UOHHOTO 000CHOBATh

olecrieueHus BBIBOJIBI

yIpaBJICHUSL.

YMers:

- OpraHU30BbIBATh

paboty B chepe

yIpaBJIEHUS

JTIOKYMEHTaIWEMH,

OTCJIEKUBATh

U3MEHEHHS B

HOpPMAaTUBHOM Oa3se.

Bnaners:

- OTIBITOM

pa3paboTku

JOKaJbHBIX

HOPMAaTHBHBIX aKTOB

OpraHu3aIiy B

COOTBETCTBUH C €€

MOJIMNTHKOM B chepe

JIOKYMEHTAIIHOHHOTO

obecrnieyeHus

yTIpaBJICHUS!.

3HaTh: Oo6yuaromuiics Ob6yuatommiicss | OOyuatommiics | OOyuarommiics

- 0COOEHHOCTH uMmeer odrme JEMOHCTPHUPYET | JIEMOHCTPUPYET | MOITHOCTHIO

(YHKIMOHUPOBAaHUS | 3HaHUS 6a30BOro | 0a30BBII 0a30BbIi OBJIAJIEN

CHUCTEMBI YpOBHSI, HO HE YPOBEHb YPOBEHb 0a30BbIM

JOKYMEHTAITMOHHOTO | YMEET JIOTHUECKH | 3HAHH, HO B 3Hanuil. [lpu YPOBHEM

obecrnieueHus 000CHOBATh CBOM | OTBETE MIPOBEpKE 3HaHWUN, yMEHUH

yIpaBJICHUS MbICTH. ba3oBbie | uMeroTCA YMEHUH " Y HaBBIKOB,

OpraHu3alui, YMEHUS U CYIIECTBEHHBIE | HABBIKOB IIOHUMAeT

COBpPEMEHHBIE HAaBBIKHM Pa3BUTHl | HEJAOCTATKH, MOKa3bIBACT PO IeHHBII
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KOpPIOpPaTHBHbBIE cinabo Marepuan xopouiee Martepuainl,
CHUCTEMBI YCBOECH MMOHUMaHUe OTBEYAET YETKO
3JIEKTPOHHOTO YaCTUYHO. PO IEHHOTO Y BCECTOPOHHE,
JIOKyMEHTO000pOTA. [Ipu mpoBepke | marepuana, HO | yMeeT

YMmersb: 0a30BbIX HE MOXET OLICHUBATh

- OCYILIECTBIIATD YMEHUH U MOJIHOCTBIO daxThI,
MOHUTOPHUHT HaBBIKOB B TEOPETHUYECKH | CAMOCTOSITEIBHO
BEJICHUS paccyxaceHusx | 000CHOBATh paccyxnaaer
JIeIONPOU3BOJICTBA B JIOMYCKaTCA HEKOTOpbIE

OopraHu3aluu B OIIHUOKHU BBIBOJIbI

COOTBETCTBUU C

YCTaHOBJICHHBIM B

HEW MOPSIKOM.

Bnanets:

- IPaBUJIAMHU U

METOJaMH KOHTPOJIS

COOJIIOZICHHS] HOPM B

obnactu

JIOKYMEHTAIMOHHOTO

obecrieueHus

YIPaBJICHHUS.

3HaTh: OO6yuarommiics OO6yuarommiics | O0yuarommiicss | O0yqaromuics
- HaNpaBJICHUS HE JEMOHCTPUPYET | JEMOHCTPUPYET | MOJHOCTHIO
pa3BUTHUA U JEMOHCTPUPYET | MPOJIBUHYTHIN MIPOJABUHYTHII OBJIA/IETT
COBEPILEHCTBOBAHUS | MPOJABUHYTHIN YPOBEHb YPOBEHb IIPOJABUHYTHIM
CHUCTEMBI YPOBEHb 3HAHUM | 3HAHWIA, HO B 3HaHuil. [Ipu YPOBHEM
JIOKYMEHTAlMOHHOTO OTBETE MIPOBEPKE 3HAHUM, YMEHUI
obecrieueHus UMEIOTCSI YMEHUN 1 Y HaBBIKOB,
YIPaBJICHUS CYLIECTBEHHBIE | HAaBBIKOB MOHUMAET
OpraHn3aIuu, HEJIOCTaTKH, MOKa3bIBaeT MTPOVICHHBIN
nepeaoBon MaTepual xoporiee Marepuall,
OTEUYECTBEHHBIN YCBOEH MMOHUMaHNE OTBEYAET YE€TKO
OTIBIT B 00JIacTH yactuyHo. [Ipu | mpoiiaeHHoro Y BCECTOPOHHE,
paboThl ¢ MIPOBEPKE MaTepuaia, Ho | yMeeT
JIOKYMEHTaMHU. MIPOABUHYTHIX HE MOXET OLICHUBAaTh
YMmers: YMEHUH U MOJTHOCTBEO GaxTsl,

- aKTyaJIu3UpOBAThH HaBBIKOB B TEOPETUUYECKU CaMOCTOSITEIIEHO
JIOKaJbHBIE paccyxneHusx | 00OCHOBaTh paccyxJaer,
HOPMATHBHBIC AKTHI JIOITYCKAIOTCS HEKOTOpbIE OTJIMYAETCS
OpraHu3aIiu C OLIHOKH. BBIBO/IbI CIOCOOHOCTBIO
Y4E€TOM BHEIPEHUS 000CHOBAThH
COBPEMEHHBIX BBIBOJIbI U
METOJI0B pabOTHI € Pa3bACHSTD UX B
JIOKYMEHTaMHU. JIOTHYECKOU
Bnaners: MOCJIEIOBATEITb-
- METOJaMU HOCTH

HpOGKTI/IpOBaHI/Iﬂ nu
IUTAHUPOBaHUsI padoT
o
COBEPILICHCTBOBAHHUIO
JOKYMEHTAI[HOHHOTO
obecrieyeHns
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yIpaBiIeHUS
OpraHu3aIu.

Kpumepuu oyenku pabomaul 00yuarouiezocs 6 xooe npou3600CmeeHHONU NPAKMUKU:

- OIEHKA «OTJIMYHOY» BBICTABIISICTCS OOYyYarolIeMycs, €Clii OOydarommiicss 0OHapYKUIT
BCECTOPOHHEE CHCTEMAaTHYECKOE 3HAHHE TEOPSTHUYECKOTO MaTepuaia W MPaKTHIECKOTrO
Marepuala B paMKax 3aJlaHusl Ha IPAKTUKY; B IMOJIHOM 00beMe MPEJCTaBUII OTYET 10 MPAKTUKE,
O0(OPMIICHHBII B COOTBETCTBHHU C TPEOOBAHUSIMH,

- OIIEHKA «XOPOII0» BBICTABIICTCS, €CIU OOYYAIOUIMICS TBEPAO 3HACT TEOPETHUCCKHIMA
MaTepuaid B paMKax 3aJaHus Ha MPAKTUKY, TPAMOTHO W TO CYIIECTBY H3JIaraeT ero, He
JIOITYCKAET CYIIECTBEHHBIX HETOYHOCTEH B €0 U3JIOKEHHUH; B IOJTHOM 00bEeMe MPEICTAaBUII OTYET
0 MpaKTUKe, 0POPMIICHHBII B COOTBETCTBUU C TPEOOBAHUSIMU;

- OIICHKAa «YJOBJICTBOPHUTEIBHO» BBHICTABISICTCS OOydaromieMycs, €Clid O0y4aroIIuics
UMEeT 3HAHHUS TOJBKO TEOPETUYECKOrO0 MarepHaja B paMKax 3aJlaHusl Ha IMPaKTUKY, HO HE
YCBOWJI €r0 JeTajd, BO3MOXHO, JIONYCKaeT HETOYHOCTH, HEIOCTaTOYHO IPABUIIbHBIC
(GOPMYIMPOBKHU TIPH €0 MHUCHBMEHHOM HU3JI0KEHUH, JIMOO JTOIMYCKAeT CYIISCTBEHHBIC ONTHOKU B
U3JI0KCHUU TEOPETHYECKOT0 MaTepualia; B MOJHOM OOBEME, HO ¢ HETOYHOCTSIMHU, MPEICTaBHI
OTYET IO PAKTHKE, 0(OPMIICHHBIH B COOTBETCTBHH C TPCOOBAHUSIMU;

- OIICHKA «HEYJOBJIECTBOPUTEIBHO» BBICTABISCTCS OOYyYaIOUIEMYCsl, €CIIH O0YYarOIIUICs
0e3 YBOKUTEIBHBIX MPUYUH JOMYCKAl IPOIMYCKH B MEPHO] MPOXOKICHUS MPAKTHKH; JTOTTYCKAJ
NPUHIUITHAIBHBIC OIMUOKH B BBHITIOJHCHUH 3aJIaHUH IO TIPAKTUKE, JTHOO HE BBIMOJIHUII 33JaHNUE;
MPEJICTAaBMI B HEMOJHOM OO0BEME, C HETOYHOCTSIMH OTYET IO MpakTUKe, ohOpMIICHHBIH Oe3
coOJr0IeHn TpeOOBaHUIA.

9. Ilepeyennb yueOHOI JuTEpaTyphl U pecypcoB ceTu « AHTepHET»,
HEeO0XO0AUMBIX /IJIfl MPOBeIeHUsI MPAKTHUKH

No PexoMenyemasi OCHOBHAsI JIuTEpaTypa
1. |I'pososa, O.C. denonpousBoactso : ydeOHuK g By3oB / O. C. I'po3oBa. — 2-e u3g. —
Mocksa : WzmatensctBo FOpaiir, 2025.— 131c.— (Bwicmee oOpa3oBanue). —

ISBN 978-5-534-15964-6. — Tekcr : snexTpoHHbIN // OOpa3oBarenbHas miaatdopma
FOpaiir [caiit]. — URL: https://www.urait.ru/bcode/563439

2. | Konmprkuna, T. b, JlenoBble KOMMYHHKAIMH, JOKYMEHTOOOOPOT U JEIONPOU3BOJICTBO :
yuebnuk s By3oB / T. b. Konsimkuaa, U. B. lllyctuna. — 3-e u3n., ucnp. u gom. —
Mocksa : UznatenbctBo FOpaiit, 2026. — 145 ¢. — (Bricmiee o6pa3oBanue). — ISBN
978-5-534-14216-7. — Tekct : snexTpoHHbI // OOpasoBarenpHas miaardopma FOpaiit
[caiit]. — URL.: https://urait.ru/bcode/584753

3. | Kopuee, U. K. [lokyMeHTHpOBaHME YIPAaBICHYECCKOH AEATEIBHOCTH : YUEOHUK ISt
By30B / U. K. Kopuees, A. B. ITienko, B. A. Mamypues. — 3-¢ usj., nepepad. u 101, —
Mocksa : UzmarensctBo FOpaiit, 2026. — 438 c¢. — (Bricmee obpazoBanue). — ISBN
978-5-534-16001-7. — Tekct : snexTpoHHbIH // OOpa3oBarenbHas miaardopma FOpaiit
[caiir]. — URL.: https://urait.ru/bcode/583330

4. | KysuenoB, M. H. JlokymeHTaIllmoHHOE OOECIIEUCHUE YIPABJICHHS TEPCOHATIOM
yuyeOHUK U mpakTukyM ais By3oB / M. H. Ky3nenos. — 3-e u3z., nepepad. u gom. —
Mockgsa : UznarensctBo HOpaiit, 2026. — 397 c. — (Bricmee o6pazoBanue). — ISBN
978-5-534-16692-7. — TexkcT : anexkrponHblit // OOpa3oBatenpHas miuatgopma FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/583204

5. | Ky3uenoB, W.H. [lenoBas mnepenucka: YYeOHHMK U TPaKTUKyM ISl BY30B /

. H. Ky3nenoB. — 4-e u3z., nepepadb. u gom. — Mocksa : M3znatenscTtBo HOpaiit,
2025. — 139 c. — (Boicmee oOpaszoBanue). — ISBN 978-5-534-17002-3. — Tekcr :
anekTpoHHBI  //  OOpa3oBarenpHass 1uiatrdopma  FOpaiit  [caiit]. — URL:
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https://www.urait.ru/bcode/568569

[llyBanosa, H. H. OcHOBBI Ae0IIpor3BOACTBA. SI3bIK CIY)KEOHOTO JOKYMEHTA : YICOHHK
mns By3oB / H. H. IllyBamoBa, A. 0. MBanoBa ; monm oOmei pemakumeir H. H.
[yBanoBoii. — 3-¢ usx., nepepad. u gon. — Mocksa : M3narenscTBo FOpaiit, 2026. —
355 c¢. — (Bwicmiee o6OpazoBanue). — ISBN 978-5-534-20343-1. — Tekcrt
aNeKTpoHHBI  //  OOpaszoBarenbHass 1iargpopma  FOpaiit  [caiit]. — URL:
https://urait.ru/bcode/583397

PeKOMeH)IyeMaﬂ AONOJHUTEJIbHAA JIUTEPATypa

JlokyMeHTOBeleHHEe :  Y4eOHUK H  TPAKTHKYM JUISI BY30B/ TIOJ  pEIaKIUCH
JI. A. loponunoii. — 4-e¢ uzn., nepepad. u gon. — Mocksa : M3marensctBo HOpaiiT,
2025. — 336 c. — (Boicmiee obpazoBanue). — ISBN 978-5-534-19110-3. — TekcrT :
autekTpoHHbI  // OOpaszoBarenpHast 1iargopma  HOpaiit  [caiit]. —  URL:
https://www.urait.ru/bcode/560108

Hoponuna, JI. A. Opranuzanuss ¥ TEXHOJOTUS JOKYMEHTAIIMOHHOTO OOecredeHus
yIpaBJIeHUs : Y4eOHMK U NpakTukyM Juid By3oB / JI. A. Jloponuna, B. C. Uputukosa. —
2-¢ w3A., mepepadb. m gom. — Mocksa : M3garensctBo IOpaiit, 2025. — 270 c. —
(Beiciiee oOpaszoBanue). — ISBN 978-5-534-16016-1. — TekcT : 3JI€KTpOHHBIH //
O6pa3zoBarenbHas maTdopma Opaiit [caiit]. — URL:
https://www.urait.ru/bcode/560116

HBanosa, A. FO. Pycckuii S3bIK B I€JI0BOM JIOKYMEHTALMH : y4eOHHUK 11 By30B / A. 1O.
NBanoBa. — 3-e u3n., nepepad. u qon. — Mocksa : U3parensctBo FOpaiit, 2025. — 129
c. — (Bricmree o6pazoBanue). — ISBN 978-5-534-20345-5. — Tekcr : 251eKTpOHHBIH //
O6pazoBarenbHas mnatdopma FOpaiir [caiit]. — URL:
https://www.urait.ru/bcode/560948

KazakeBuu, T.A. JlokymeHTtoBeaeHue. [IOKyMEHTALMOHHBIH CEpBUC : YYEOHHK H
npaktukym ais By30B / T. A. KazakeBuu, A. U. Tkanmnd. — 2-e u31., UCTIp. U JOI. —
Mocksa : M3parensctBo HOpaiit, 2025. — 167 c.— (Bricmiee o6pa3oBaHue). —
ISBN 978-5-534-06273-1. — Texkcr : anekTpoHHbI // OOpa3oBarenbHas 1uiargopma
FOpaiit [caiit]. — URL: https://www.urait.ru/bcode/562369

Kysnenos, 1. H. JlokymeHTanmoHHoe obecrieueHue ypaBaeHHs ePCOHAIOM : y4eOHUK
u npaktukym st By3oB / M. H. KysnenoB. — 3-e u3n., mepepad. u gon. — Mocksa :
UznatensctBo HOpaiit, 2025. — 397 c¢. — (Bricuiee obpazoBanue). — ISBN 978-5-534-
16692-7. — Tekcr : snmexktponHbIH // O0pa3oBarenbHas miatdopma FOpaiit [calT]. —
URL.: https://www.urait.ru/bcode/560482

[TaBnosckas, O. FO. IlpaBoBoe obecrnieueHne KaapoBOro JIeI0MpPOrU3BOJICTBA ;| YUEOHUK
s By3oB / O. 1O. [1aBnoBckas. — 2-e u3za., nepepad. u non. — MockBa : 3naTenscTBo
FOpaiit, 2025. — 288 ¢. — (Bsicmee oOpazoBanue). — ISBN 978-5-534-17518-9. —
Texcrt : anexTpoHHbIH / ObpazoBarenbHas miatdopma KOpaiir [caiit]. — URL:
https://www.urait.ru/bcode/566454

[lyBanoBa, H.H. Opranuzamuss ¥ TEXHOJIOTHS JOKYMEHTAIIMOHHOTO OOCCIICUCHUS
yrpasieHus : yaeOHuk s By3oB / H. H. lllyBanoBa. — 3-e u3nm., mepepad. u jorm. —
Mocksa : WzmatensctBo FOpaiir, 2025. — 234 c.— (Bwicmiee oOpa3oBanHue). —
ISBN 978-5-534-20347-9. — Texkcr : anekTponHsii // OOpa3oBarenpHas Iuiatgopma
FOpaiir [caiiT]. — URL: https://www.urait.ru/bcode/561048

Pexomenayemsle pecypcesl cetu «AHTEpHET»

CnpaBquaﬂ IIpaBOBasA CUCTEMA ((KOHCYJ'IBTaHT IImroc»

CrpaBouHas npaBoBast cucteMa «I'apanT»

HpO(I)CCCI/IOHaJ'ILHaSI CIIpaBOYHasl CUCTCMaA ((TCXSKCHepT».

Poccuiickas rocynapcTBenHast Oubnuoreka. Pexxum nocryna: https://www.rsl.ru/

Poccutickas HarmoHanbHast Oubamoreka. Pexxum nocryna: http:/nlr.ru/

oW I

Hayuynas OubGmuoreka @I'BOY BO «UI'Y um. U.H. ViesnoBa». Pexum pocryna:
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http://library.chuvsu.ru/

7. | DneKTpoHHO-OMOIMOTEYHAs cucremMa IPRBooks. Pexxum JOCTYyIIA:
https://www.iprbookshop.ru/
8. | Dnextponnas OubOmuoreunas cuctema «JIAHb» [Dnextponnslii pecypc]. — Pexum

noctyma: https://e.lanbook.com/

9. | DnexTponnas 6ubimoreynas cucrema «tOpai». Pexxum nocryna: https://urait.ru/

10. | HayuHnas snextponHas onbnuoreka «Kubepnenunka». Pexxum nocryna:
https://cyberleninka.ru/

11. | HayuHas AJICKTPOHHAS OoubmmoTeKa eLIBRARY.RU. Pexum JIOCTYTIA:
https://elibrary.ru/defaultx.asp?

12. | Enunoe OKHO A0ocTyna K 00pa3oBaTelbHBIM pecypcaM [ DIeKTpOoHHBIH pecypc]. — Pexum
nocryna: http://window.edu.ru/

10. llepeyenb HH(POPMAIHOHHBIX TEXHOJIOTHA, HCNOJIb3yeMbIX IPH MPOBEAeHUHU
NMPAKTUKH, BKJIIOYasi NepevyeHb MPOrpaMMHOro odecrniedeHuss 1 MHGPOPMAITMOHHBIX
CIIPABOYHBIX CUCTEM (PH HEOOXOAMMOCTH)

JlocTynHOoe nporpaMMHOE JIMIIEH3MOHHOE U CBOOOJIHO PacHpOCTpaHsSIeMOE MpPOrpaMMHOE
obecnieueHue, npodeccuoHanibHble 0a3bl JaHHBIX, HH()OPMAIMOHHO-CIPABOYHBIE CHCTEMBI,
[IPEAOCTaBIIAEMBIC oOyuarolemMycs-npakTUKaHTy YHUBEPCUTETOM (URL:
http://ui.chuvsu.ru/index.php/2010-06-25-10-45-35).

B mpouecce mpoxokIeHus ~NpPaKTUKKM  OOydaroliuMecs  MOTYT  HCIOJIb30BaTh
UH(POPMALIMOHHbIE TEXHOJOIMM, B TOM 4YMCIE€ KOMIBIOTEpHBbIE CHUMYJSALMM, CpEACTBa
aBTOMAaTHU3alMK NIPOCKTUPOBAHUS U pa3pabOTKU MPOrpaMMHOrO OOecreueHus, IpUMEHsIEMbIE B
npodmIbHON opranu3anuu, HTepHeT-TeXHOIOTUH U JIp.

10.1. Pexomernoyemoe npoepammuoe obecneuerue

Ne Haumenosanue VYcnoBus [OCTyNa/CKauuBaHUs
/1 Pexomennyemoro I10

1. | Microsoft Windows

- - W3 BHYTPEHHEH CETH YHUBEPCHUTETA(IOTOBO
2. | Microsoft Office yIp M P % P)

10.2. Ilpogheccuonanvrvie 6a3vi OaHHBIX, UHGOPMAYUOHHO-CNPABOUHbLE CUCHIEMbL

Ne HanmenoBanue VYcnoBus qocTymna/ckaunBaHUs

/I MIPOTPAMMHOTO 00eCTICUCHHUS

1. |TapanT W3 BHYTPEHHEH CeTH YHUBEpCHUTeTa (IoroBOp)™

2. |KoncynbTaHT +

3. |Hayu4Hnas siexktponHas 6uGiuoTeka ceoboanelil qoctyn http://elibrary.ru/
eLIBRARY.RU

4. |HayuHas snexTpoHHas OuOIroTeka cBOOOHBIN HocTym http://cyberleninka.ru
«KubepneHunakay

10.3. Pexomenodyemvle uHmepHem-pecypcobl U OMKpblmbvle OHIAUH-KYPCbl

Ne Hanmenosanue VYcnoBus [ocTyma/CKaunBaHUs
n/n POrpaMMHOI0 00ecedeHUs!

1. |HaumonaneHelii  oTKphITBIA  yHHBepcuteT | URL: http://www.intuit.ru/
«HTYUT»

2. |EnuHoe okHO mocryma k uH(popmauuonHsM | URL: http://window.edu.ru/
pecypcam
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http://elibrary.ru/#_blank
http://www.intuit.ru/department/algorithms/staldata/
http://window.edu.ru/

11. Onucanue MaTepuaIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOI1 1JIsl IPOBEACHUS
NMPOU3BOJACTBEHHOH NMPAKTUKH

B cootBercTBMM C AOroBOpaMH Ha NPOBEICHUE MPAKTUKH MEXAY YHHBEPCHTETOM H
npoduIbHONM OpraHu3anuen, oOydaroluecs MOTYT IOJb30BaThCsl pecypcaMu MoJpa3aesieHui
(6ropo, oTnenos, nabopaTopuil U T.M.) OMOIMOTEKOH, TEXHUYECKOW M APYrod JOKyMeHTauuen
npoUIbHOW OpraHu3alMd M YHUBEpPCUTETAa HEOOXOJUMBIMU Ui YCIIEITHOTO OCBOCHHS
00y4aromyMHUCS TMPOrpaMMbl TPAKTUKHA M BBINOJHEHUS WMH WHIAMBUIYAIbHBIX 3aJaHUN
Ha MPaKTUKY. Y4ueOHbIe ayJUTOPUH YHUBEPCUTETA JJI CaMOCTOSTENIbHBIX 3aHATUNA OCHAIICHBI
MOJIb30BATEIbCKIMH aBTOMATU3UPOBAHHBIMU PA0OYUMH MECTaMH 10 YUCIY OOyYaromuXcs,
00BEIMHEHHBIX JIOKAJIILHOM CEeThIO («KOMIBIOTEPHBIN» KJIaccC), C BO3MOKHOCTHIO MOJKIIOUEHUS
K cetn VHTepHET W JOCTYHNOM K OJJIEKTPOHHOW WH(POPMAMOHHO-00pa30BaTEeIbHON Cpene
®OI'bOY BO «Hysalckuii rocyiapcTBeHHbI yHUBepcuTeT nMeHu M. H. YibsinoBay.

12. Opranu3zanusi NPOU3BOJACTBEHHOM MPAKTUKH IJI HHBAJIUI0B M JIHII
€ OrPAHUYEHHBIMH BO3MOKHOCTSIMM 310POBbS (IIPH HAJTHYHH)

Opranuzanys MNPOXOKICHHUSI NPOU3BOACTBEHHONM NPAKTHUKU Ul HMHBAJIUIOB W JIUI[ C
OTrPaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbSl TPOU3BOJUTCA C YYETOM COCTOSHHUS 3/10POBbS
oOyyaromuxcsi 1 TpeOOBaHUM MX JOCTYIMHOCTH JUIsl OO0YYaroIIMXCs M PEKOMEHJAlui MeIUKO-
COLIMAJIBHOM 3KCIEPTU3bI, a TAKXKe MHIUBUAYAILHONW MPOrpaMMbl peaObuIuTalul 1 aOUIUTaLUuU
uHBanuaa u3 PenepanbHOro rocyAapCTBEHHOTO YUPEKICHHUS MEANKO-COLIUAIbHON SKCIIEPTU3BL,
OTHOCHUTEJIbHO PEKOMEHI0BaHHbIX YCIOBUI U BUJIOB TPY/a.

B nensix opraHuzanmu IpOXOXACHUS NPAKTHUKU O0YYaroIIMMMCS C MHBAJIUIHOCTBIO U
JULIIAMH  C OrPAaHUYEHHBIMH BO3MOXXHOCTSMHU 3/10pPOBbSl YHUBEPCUTET COIJIACOBBIBAECT C
npoduabHOW oOpraHuzauuedl (OpeanpusITHEM) YCIOBUS M BUABI Tpyda C YYE€TOM BHJOB
NeSITeIbHOCTH, B COOTBETCTBUH C (ellepalbHbIM TOCYJapCTBEHHBIM 00pa30BaTEeIbHBIM
CTaH/JapTOM BBICIIET0 OOpa30BaHHUS M OCHOBHOM 00pa30BaTENbHON NPOrpaMMON BBICHIETO
00pa3oBaHus M0 JAHHOMY HANpPaBJICHUIO MOATOTOBKU/CHEIMATBHOCTH C YUYETOM PEeKOMEHAAui
MEAMKO-COIIMAIbHOM 3KCHEepPTU3bl W/WIM WHIUBUAYAIbHOM MpPOrpaMMbl peadWInTaluud U
abunuranun uHBanuia. [Ipy HeoOXOAMMOCTH JJsl NMPOXOXKAEHUS TNPAKTUKH MOTYT OBITh
000py/10BaHBbI clielnaibHble padoune MecTa B COOTBETCTBUU C XapaKTEpOM HApYLLIEHUH, a TaKKe
C yueToM Mpo(ecCHOHAIBHOTO BHUAA JEATENBHOCTH M XapakTepa TpPYyJAa, BBIMOIHIEMBIX
o0y4aromuMcsi MHBAJIUAOM U JIMIl C OTPAaHMYEHHBIMH BO3MOKHOCTSIMHM 3/0POBbSI TPYIOBBIX
GyHKUMH B COOTBETCTBMM € TpeOOBaHMAMHU MNPO(EeCCHOHANbHBIX  CTAaHAAPTOB IO
COOTBETCTBYIOILIEMY HANPABICHHUIO MOrOTOBKU/CIEI[UATIbHOCTH.

@DopMbI IPOBECHNS TPOU3BOICTBEHHON MPAKTUKH /ISl 00Y4aIOLINXCSl MHBAJIUIOB U JIUIL C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH 3[I0POBbSI MOTYT OBITh YCTAaHOBJEHBI C YYETOM HX
WHIVBUAYAJIBHBIX  BO3MOXXHOCTEM M COCTOSHHSA  3JI0pOBbsA. YUYe€T HMHAMBHIYAJIbHBIX
0COOEHHOCTEN 00y4arouMXcs WHBAJIUAOB U JIUI] C OrPaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/J0POBbBS
MOYET OBITh OTPaXEH B MHIMBHJYyaJbHOM 3a/laHUM Ha MPaKTHKY, KOHKPETHBIX BUAAX padoT,
OTpaXeHHBIX B MH/IMBH/IyaJbHOM 33/IaHUU Ha MPAKTUKY, paboyeM rpaduke (IIaHe) MpoBeIeHUs
OpakTUKKU oOywaromierocs. /ls opraHuzanuu ¥ MpOBEACHUS SKCIEPUMEHTOB (MCCIIETOBaHMIA)
JOJKHBI OBITh CO3/1aHbl MaTepUATbHO-TEXHUYECKHE M METOJIMYECKUE YCJIOBUS C YYETOM HX
UH/IMBUYaJIbHBIX BO3MOXKHOCTEH M COCTOSHUS 370pOBbi. DOpPMBI CaMOCTOATEIBHON PaOOTHI
YCTaHABIMBAIOTCA TaKXKE C Y4€TOM HMX HMHIUBUIYaJIbHBIX MCUXO(PU3NYECKUX OCOOEHHOCTEH,
BO3MOXHOCTEH U COCTOSHUS 3/10pOBbs (YCTHO, TUCBMEHHO WIJIM Ha KOMIIBIOTEPE U T.I1.).

[Tpu HeoOxomumocTH OOYyYAIOUIMMCS C MHBAIUIHOCTBIO U JIMLAM C OTPaHHUYE€HHBIMU
BO3MO>XHOCTSIMU 370POBbsI IIPH NTPOXOKAEHUH NTPOU3BOICTBEHHON MPAKTHKU MPEIOCTaBISIOTCS
JIOTIOJIHUTEIIbHBIE KOHCYIBTALUU U JJOMOJHUTEIBHOE BPEMs JUIsl BBIMIOJIHEHUS 3a/1aHU.

[Tpy mpoOX0XKAEHUHN NPAKTUKU 0OYYAIOUIMMHUCSA UHBATMIAMH U JIMLIAMH C OTPAaHUYECHHBIMU
BO3MOXHOCTSIMM 310pOBbSl IIpU HEOOXOAMMOCTH O0OECHEeUMBaAeTCs IOMOIIb ThIOTOpA WU
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accucteHta (mo 3ampocy oOydJamomerocs ¥ B COOTBETCTBHH C  PEKOMEHIAIMSMHU
WHIUBUIYAIbHOW MTPOTpaMMBbl peaOuITaIluy U aOWIMTAllid WHBAJIAIA).

Pekomennyemoe MarepuanbHO-TEXHHYECKOE UM NPOrpaMMHOE  obOecreueHue  JUIs
BBITMIOJTHEHUS 3aaHUi U 0(OPMIICHUS OTYETa MO MPAaKTHUKE O0ydYaolUXCsl MHBAIMIOB U JIUIL C
OTPaHUYECHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI BKIIIOUALT:

- Mna nuy ¢ Hapywenuem 3peHus: TUDIOTEXHUYECKHE CpPEJCTBA: TAKTHIIbHBIN
(OpaiineBckuii) IUCIUICH, PyYHOW W CTAllMOHApHBIA BHIEOyBenuuuTeNb (Hampumep, Topaz,
Onix), - TeJIeBU3MOHHOE YBEIMUYHBAIOIIECE YCTPOHCTBO, IUPPOBOI TUIAHINET, 00CCIICYMBAIOIIHIA
CBSI3b C MHTEPAKTUBHOM JOCKOW B Kiacce (MPU HAIMYHMM), C KOMIIBIOTEPOM IpEeroiaBaTels,
YBEJIMYUTENbHBIE YCTPOHUCTBA (JIyma, JIEKTPOHHAs JIyTia), TOBOPAILIUI KaJbKyJIATOp; YCTPOCTBA
JUI YTEHUSl TEKCTa JUIS CIENBbIX («YuTarolas MallldHay), IJieep-OopraHaiizep Uid He3psuux
(Tudnodumdumeep), cpeacTBa ais NMUchMa 1o cucteMme bpaiinsa: npubop bpaiinsa, Oymara,
rpucdens, OpaitneBckas neyarnas mamuHka (Tatrapoint, Perkins u 1.11.), - mpuHTEep U1 TIeyaTH
penbedHO-TOUeYHBIM  mpudToM  bpaitngs  w  penbedHO-rpaduyecKux  HM300paKCHHH.
[IporpamMHOe obecniedeHue: mporpaMma HEBH3YAIBHOTO JIOCTyNa K MH(OpMAIMHM Ha IKpaHe
kommeiorepa (Hampumep, JAWS forWindows), mporpamMma st 4TE€HHS BCIyX TEKCTOBBIX
daitioB (manpumep, Balabolka), mporpamma yBenuuenuss m3oOpakeHuss Ha dkpaHe (Magic)
(obecnieuenne maciitaba yBenuueHus skpaHa oT 1,1 mo 36 kpaT, BO3MOXHOCTh PEryIHpPOBKU
SAPKOCTH W KOHTPAaCTHOCTH, a TakKe WHBEPCHM M 3aMEHBl [BETOB, BO3MOYKHOCTh
ONTUMM3UPOBATh BHEIIHUNA BHJ Kypcopa W yKa3aTelsl MbIIIH, BO3MOXHOCTH HaOII0AaTh
YBEIIMYCHHOE U HEYBEIMUYEHHOE N300pakeHe, OTHOBPEMEHHO MEPEMENIATh YBEIHUECHHYIO 30HY
IIPY OMOIIY KJIaBUATYPbI UIIM MBIIIHU U JIp.).

- /[na nuy ¢ HapywieHuem cayxa: CIEUUANbHBIE TEXHHUYECKHE CpeACTBa: OeCrpoBOIHAS
CHUCTeMa JMHEHHOro aKyCTHYeCKOTO H3IydyeHUs, paguokiacc — OecrnpoBOAHAs TEXHOJIOTHUS
nepenaun 3Byka (FM-cuctema), KOMIUIEKTBI 3JIEKTPOAKyCTHUYECKOTO M 3BYKOYCHIIMBAIOIIETO
000py0BaHUsl ¢ KOMOMHUPOBAHHBIMU 3JIEMEHTAMU MPOBOJHBIX M OECHpPOBOAHBIX CHUCTEM Ha
0a3ze mnpodeccHOHAIbHBIX YCWIMTENEH, - MyJbTUMEINA-KOMIIBIOTEp, MYJIbTUMEIUNHBIN
IPOEKTOP, HHTEPAKTUBHBIE U CEHCOpHbIe ockH. [IporpamMHoe obecrieueHue: nmporpaMmsl AJs
CO3JIaHUsl M PEJAKTHPOBAHUS CYOTHTPOB, KOHBEPTHUPYIOIINE PEeYhb B TEKCTOBBIH U KECTOBBII
dbopMmaTsl Ha 3KpaHe koMmbloTepa (iICommunicator u 1ip.).

- [ns auy ¢ HapyuieHuem ONnOpHO-08U2AMENbHO20 annapama. CTelaIbHbIe TEXHUIECKHE
CpeZCTBa: ClEeUUaAbHbIE KJIaBUATyphl (C YBEJIWYEHHBIM pPa3MEpPOM KIIABHUII, CO CHEIHaIbHON
HAKJIAIKOW, OTPAaHWYMBAIOIIECH CIy4alHOE HaXaTHE COCEIHHMX KIIABMII, CEHCOPHBIE,
UCIIOJIb30BaHUE TOJIOCOBOM KOMAaH/bl), CHElMaIbHbIE MbIMIHN (IPKOMCTUKH, POJIJIEpHI, a TaKXke
TOJIOBHASl MBIIIb), BHIHOCHBIE KHOIKH, YBEIWYCHHBIE B pa3Mepax pPYYKH M CIEHUAIbHBIC
HAKJIaJKU K HUM, MTO3BOJISIIOIINE YIEPKUBATh PYYKY M MAaHUITYJIUPOBATH €0 C MUHUMAIIbHBIMU
YCUJIMSIMH, YTSDKEJIEHHBIE (C JIOTIOJHUTEIBHBIM TPY30M) PYUKH, CHIDKAIOIIUE MPOSBICHHS
TpeMopa TMpH MHUCbME, YCTpoiicTBa oOmeHa rpaduueckoit wuHpopmarueir. IlporpamMmmHuoe
o0ecrieyeHne: TporpaMma  «BUPTyajbHas  KJIaBHATypa», CIIENUAIBHOE IPOrpaMMHOE
oOecrieyeHue, MO3BOJISAIONINE UCIIOIb30BATh COKPAILICHUS, JOMHMCHIBATh CJIOBA U MPEACKa3bIBaTh
clioBa W (pasbl, UCXOMAS U3 HAYAIBHBIX OyKB W TPaMMAaTHYECKOH (HOPMBI MPEABIAYIINAX CIOB,
CHenuantbHOe MPOrpaMMHOE OOecleYeHue, TO3BOJISIONEEe BOCIPOU3BOAUTE CIIEHUAbHBIC
MaTeMaTHYeCcKue QYHKIIUU U aITOPUTMEI.

- J[na nuy, umerowux uHeanruoOHoOCms no obwemy 3a601e6aHut0:; MyJIbTUMEINA-KOMITBIOTED
(HOYTOYK), MYyJIbTUMETUIHBIA IPOEKTOP U JP.

OOyuaromiyecss ¢ MHBAJIMIHOCTHIO U JIUIA C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH 370POBBS
MOTYT TIpM HEOOXOTUMOCTH HWCIOJBh30BATh CICHHUANBHYI0 TEXHHKY, WMEIONIYIOCS B
YHuBepcurere.

[Tporerypa 3amuThl OTYETa O MPOXOXNKJACHUHM MPAKTHKH OOYUYAOIIMMHUCS HHBAIUIAMHU H
JUIIAMH  C  OTPAaHUYCHHBIMH  BO3MOXHOCTSIMM  3JI0POBbsl  JOJDKHA  NPEAyCMaTpHUBATh
MPEIOCTaBIEHUE HEOOXOIMMBIX TEXHHYECKHX CpPEACTB U MpPU HEOOXOIUMOCTH OKa3zaHUE
TEXHUYECKOH momormu. dopma MpoBeeHHs MPOLeIyphl 3alIUThl OTYETa U MOJIyYEHHs 3ayera
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0o0yJaromyMuUCs HMHBAJTUJAMU U JIMIAMH C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH  37I0POBBS
YCTAQHABJIMBAETCSI C YYETOM UX WHAMBHUIYAIbHBIX ICHUXO(DHU3MUECKHUX OCOOEHHOCTEH u
BO3MOXKHOCTEH 3/10pOBbsl (YyCTHO, IMCBbMEHHO Ha OyMare, MMCbMEHHO Ha KOMIBIOTEPE M T.IL.).
ITpu HeoOXxoaMMOCTH O0YYarOLIMMCST MHBAIMJAM U JIMIIAM C OTPAHUYEHHBIMU BO3MOXHOCTSIMU
3/10pOBbs [IPENOCTABIISAETCS JOMOJIHUTEIBHOE BPEMsI ISl BBICTYILJICHUSI.
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[Tpunoxenue 1. Pabounii rpaduk (ruian) npoBeaeHUs TPAKTUKU

MUHOBPHAYKHU POCCHUHA
DenepajibHOE TOCYIAPCTBEHHOE OK0IKeTHOE 00pa3oBaTe/ibHOe
yupesk/ieHue BbICIIero oopa3oBaHus
«YyBamckui rocynapcreentbiii yauBepcuretr uMmenu U.H. YabsinoBa»
(®I'bOY BO «UI'Y um. N.H. YibsaHoBay)

DakyJbTeT PYCCKOM M YYyBANICKO (PUIOJIOTHH U KYPHAIUCTHKH
Kadenpa yyBamckoi GuI010ruu U KyJIbTYpPbl

PABOYNI I'PADUK (TJIAH)
[TPOBEJIEHMS ITPOM3BOJICTBEHHON ITPAKTHUKH
(KOMMYHHKAITHOHHO-UH(POPMAITHOHHOM MTPAKTUKH)

Ha Oaze
(HauMeHOBaHHE MPOGUILHON OpraHU3aKK/ CTPYKTYPHOTO MOApPa3ICICHHS YHUBEPCUTETA)

(®HO obyuarormierocs, rpymma)

(HampaBIeHHE TIOATOTOBKH/CIIENUAIEHOCTD, PO ML/ CIICTIHATH3AIIN )

Paznensr (3Tamsn) Buapl paboT Ha mpakTHKe, BKIIOYAst TpyaoeMKocCTs, Hata
MPaKTUKU CaMOCTOATEIBHYIO PaboTy qac
0o0y4Jarmuxcs
OpFaHI/BaHI/IH HpOBeI[eHI/Ie OpTraHHU3allMOHHOI'O 8
MPaKTUKH, coOpaHus, Ha KOTOPOM
HOHFOTOBHTCHBHLIﬁ OCBCIIAKOTCs LEJIN 1 OCHOBHBIC
oTarl 3ala4yU IMPAKTUKH, YKA3bIBAIOTCA

OTYETHBIE CPOKH, pa3faroTcs
HEOO0XOIMMBIC MaTEepPHAIIBI JIJIs
MIPOXOKJICHUSI TPAKTUKH.
OdopmieHne Ha IPaKTUKY,
MHCTPYKTaX 10 03HAKOMJICHHIO
¢ TpeOOBaHUSAMHU OXpaHbl TPYa,
TEXHUKU 0€30I1aCHOCTH,
M0’KapHOW O€30MacHOCTH, a
TaKXke MPaBUIaMU BHYTPEHHETO
TPYIOBOTO pacmopsiiKa
OpraHu3aIui,
MPEIOCTABIISIIOIIEH MECTO IS
MIPOXOKJICHUS TPAKTUKH.
[Tonydenue 3aganus mno
MIPAKTHKE.

OcHOBHO¥ dTan OO6yuenue u pabora Ha pabodem 50
MECTE B KaUeCTBE MTPAKTUKAHTA B
COOTBETCTBUH C
WHMBUAYAIbHBIM 33JaHHEM.
Co6op dakTuueckoro u
JUTEPATypHOTO MaTepHaa.
AHanmm3 cOOpaHHBIX
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Paznensr (3Tambn)
MNPaKTHKA

Buzpl paboT Ha MPaKTHKE, BKIIIOYAs
CaMOCTOSITENIEHYIO paboTy
oOygaromuxcs

TpynoeMKocCTs,
gac

Jara

MaTepHuaoB.
Benenne nHeBHMKA TPAKTUKH.

AHaIUTUYECKUH 3TAIl

[IpencraBnenue pykoBOIUTEIO
MIPaKTUKU COOPaHHBIX
MaTepHuaioB.

Brinonnenue
MIPOU3BOJICTBEHHBIX 3aaHH.
VYuyacrtue B pelieHuu
KOHKPETHBIX
npodeccnoHaNbHBIX 3a1au.
OO6cyxieHne ¢ pyKOBOIUTEIIEM
MIPAKTUKU POAETaHHON YacTh
paboTHI.

30

3aKIIOYATENbHBIH
JTall

CocraBnenue Ha OCHOBE
MPOBEACHHOTO  HCCIEIOBaHUS
BBIBOJIOB U MPEJIOKECHUH.
[ToaroroBka OTYETHOMN
JOKYMEHTAIUH.

Odopminenue oT4yeTa 1o
MPaKTUKE B COOTBETCTBUU C
TpeOOBaHUSMHU.

Cnaua oTtueta O MPOXOXKACHUU
MPaKTUKHU Ha Kadenpy.

3amura oTyera.

20

NTOI'O

108

PykoBoauTeNnb NPaKTUKK OT IPOPHILHON OpraHu3au

PykoBouTenb NpakTUKU OT Kadeapsl

[ara Bbiaun rpaduka « »

20 1.

CoracoBaHo:

I[aTa COriaaCoBaHUsA « »
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[Ipunoxenue 2. Otyer 1o npaktuke. TUTYNbHBIN JIUCT

MUHOBPHAYKHU POCCHUHN
denepajibHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOe
yupesk/ieHue BbICIIero oopa3oBaHus
«YyBamckui rocynapcreentbiii yauBepcuretr uMmenu U.H. YabsinoBa»
(®I'bOY BO «UT'Y um. U.H. YabsiHoBa»)

DaKyabTeT PYCCKOH M YyBaLICKOH (DMJIOJIOTHH U 5KYPHATUCTHKH
Kadenpa uyBamickoii ¢puiioiorum 4 KyJbTYpPbl

OTYET
O ITPOU3BOACTBEHHOMU ITPAKTHUKE
(KOMMYHUKaIIMOHHO-UH(OPMALIMOHHON ITPAKTHUKE)

Ha Oaze
(HanMeHOBaHUE TPOPUIFHON OpTaHU3aHNK/ CTPYKTYPHOTO NOApA3IeIICHHS YHUBEPCUTETA)

OOGyuaromumiicst Kypca,
HarpaBjeHue noarotoku 45.04.01
«Dunosiorus», rpymma

MOATMKCH, JaTa DdUO
PykoBonurens,
Kadenpsl
JIOJDKHOCTD
YyBaIICKOW (DHIIOJIOTUHU U KYJIBTYPHI,
y4. CTEINEHb, y4. 3BaHUE TIOJIITUCh, JaTa [(716)
PykoBoguTens oT mpoguiibHOM
OpraHusanuu,
JIOJDKHOCTD
MOANKCH, AaTa
DdUO
3aBeayromuit kadeapoit
I-IyBa.I_I_ICI(OI\/'I (pI/IJ'IOJ'IOFI/II/I 1 KYJIbTYPEHI,
yd. CTENEHb, y4. 3BaHUE MOJIHKCH, 1aTa DdUO
Yebdokcapor 20
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[Iponomxenue [punoxenusa 2. Otuer no npaktuke. JIuct coaepxanus

COJEPXAHUE
BBEJIEHUE ...ttt e e e e e e e et e e e e s nnbb e e e e s nnnnee s HOMEP
OCHOBHAST HACTD ...ttt HOMED
PO UR PP HOMED
PRSP OUPROUPRTIN HOMED
1 TP UPRTPRIS HOMED
SAKJTHOUEHMUE ...ttt HOMEP
CITMCOK UCTIOJIB30BAHHBIX NCTOUHUMKOB ........cocoiiiiiiiiiiiieniee e HOMEp
TTPUITIOMKEHIIST ...ttt ettt b et nb et e et be e nneeenes HOMEp
B 00) 28 (07 X2 17 (TR PRSPPI PR HOMEp
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[Ipunoxxenue 3. JIHEBHUK MTPOX0KICHHS MPAKTUKA

JHEBHUK

[TPOBEJIEHMS ITPOM3BOJICTBEHHON ITPAKTHUKH

(KOMMYHUKALIMOHHO-UH®OPMALIMOHHOM ITPAKTUKN)

Ha Oaze

(HanMeHOBaHME MPOGUIFHON OpTaHU3aUK/ CTPYKTYPHOTO OApa3eNIiCHHs YHUBEPCUTETA)

(®UO obyuatomierocs, rpymia)

(HampaBlieHHE MTOrOTOBKH/CIIEHUATIbHOCTD, NPO(UIIb/CrIeaTn3ars)

Ne Paznensr (3Tamsl) Bunst paboT Ha IpakTHKe, BKITIOYAst TpyaoeMKoCTb, Hata
n/m PaKTHKA CaMOCTOSTEIBHYIO PadoTy 00yJaronuxcs qac
1. | Opranuzanus [Momydenne  3amaHWs  Ha  TPAKTHKY.
MIPaKTHKH, [TnanupoBaHne TNPOXOXKAEHHUS IPAKTHUKH.
MOATOTOBUTENBbHBIH | OQopMiIeHHEe Ha TPAaKTHKY, NPOXOXKICHHUE
JTan WHCTPYKTaXka II0 OXpaHe TpyJa, TEXHHUKE
0e30IacHOCTH, IMOXKapHOH 0e30macHOCTH, a
TaKKe  O3HAKOMJICHME C  INPaBUJIAMH
BHYTPEHHETO TPYAOBOIO pacnopsaka
OpraHM3aIy, PEAOCTABIIMIONIEH MECTO IS
MPOXOXKJACHUA TPAKTUKHN
2. | OcHOBHOI 3Tan OOyuenne u pabora Ha paboyeM MecTe B
KayecTBEe IPAKTUKaHTa B COOTBETCTBHUH C
WHIUBHUYaJIbHBIM 33aHUEM:
3. | AHanutnyeckuii C6op, o0OpaboTka W  CHCTeMaTH3aIHA
aTan (haKTHYECKOr0 U JINTEPaTypHOTO Marepuaa
4. | 3aKIOYNTENHHBIN ITony4enne oT3bIBa Ha paboueM MecTe
3TaIl [Tybnuanas 3amuTa oT4eTa
UTOI'o
OO6yyarommiics /
PykoBoauTeNnb NPakTUKK OT IPOPHUILHON OpraHU3aliu /
JlaTta cocTaBiaeHUs « » 20
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