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1. O6mme moJI0KeHHs

1.1.Otmen 1O  CBA3AM ¢ OOIIECTBEHHOCTHIO  YIpABJICHHS  KOMMYH
BBICIIETO

heepaabHOro ToCy1apCTBEHHOTO OIO/DKETHOrO 00pa30BaTEILHOIO YIPCKACHIA

obpazopanus «UyBalICKu# ToCy1apCTBEHHBII YHUBEPCUTET UMEHH W.H. Yaeaa0Bay

MKAANA

(nanee

COOTBCTCTBEHHO — OTHOCII, YHI/IBepCI/ITGT) SABJIACTCA CTPYKTYPHBIM IoapasiyICHUEM

YIIpaBJICHUSA KOMMYHI/IKaHI/Iﬁ YHHUBEPCUTETA.

1.2.Otzen B cBOeil IesTeILHOCTH pykoBojcTByercss KoHcruryrnmei Pocduiickon
Deneparuy, (GpeaepalbHBIMU KOHCTUTYHMOHHBIMU 3aKOHAMU, benepadpHBIMU BaKOHAMHU,

Y

akramu Ilpesunenra Poccuiickoit ®@esepanuu u [IpaBurenscrsa Poccumiickont ®e¢

2%

aktaMi MuHOOpHayKH Poccuu, MHBIMU IIPaBOBBIMHM akramu Poccuiickon O¢e

epaLuy,
epalvy,

YcraBom YHUBCPCUTECTA, WHBIMU JIOKAJIbHBIMHA aKTaMU YHHBCPCHUTETA, PCIICHUIMMU YyeHoro
COBETa YHHUBCPCUTCTA, IIpUKa3aMy, pacnopsiKCHUAMH, n3gaBacMbIMU PEKTOPOM

YHUBEPCHTETA, YKa3aHUAMH (OPYYCHIAMHU) PEKTOPA, HACTOSIIUM [T0I0KEHIEM.
1.3. TTonoxkeHue 00 OTACNIE YTBEPKAACTCS PEKTOPOM YHUBEPCUTETA.

2. OcHoBHBIE 3aa4H 0TAeJa

OCHOBHBIMHU 3aJa4yaMU OTAeja SIBJISIIOTCA:

2.1. Peasmmzanust MHGOPMALMOHHONW TMONUTHKY YHHBEPCUTETA, CHOCOOCTH
hOPMHUPOBAHHIO O3UTUBHOIO OGIIECTBEHHOTO MHEHHMS O €r0 JCATENBHOCTU B Pocd

pPyOEKOM.

2.2. O6ecnieyenne HHGOPMAIIMOHHON OTKPBITOCTH YHUBEPCUTETa MOCPY
ONEPATHBHOTO TMPEJOCTaBICHU HHGOPMALMU O €ro JACSTCIBHOCTU CPEACTBAM |M

uapopmanuu (nanee — CMU), opranusanusam, KOJJICKTUBY YHUBEPCUTETA.

2.3. PazButie KOHCTpyKTHBHOro B3amMopeiictBus ¢ CMMU, ob6mectsy
OpraHu3alMAMH JUIsl CBOGBPEMEHHOr0 MH(QOPMUPOBAHIS OOIIECTBEHHOCTH O BAK

COOBITHAX B IEATEIBHOCTHU YHUBCPCUTCTA.

3. OcHoBHbIe (PYHKIHUH 0TAEJIA

Oten B COOTBETCTBUM € BO3JIOKCHHLIMY Ha HEroO 3ajavyaMy BBIIOJIHACT CII€]

OCHOBHBIE (PYHKIMU:
3.1. Pa3zpaOaThIBaeT:

YVIOIIEH
YU U 32

s ICTBOM
NCCOBOM

CHHBIMU
HEeN X

[yrouue

UMCiI K

3.1.1. IIpoeKThl JOKaJBHBIX AKTOB YHHMBEPCHUTETA IO BOIPOCAM, OTHOC
KOMITETEHIIMHU OT/Iea.

3.1.2. IIpoekT moyokeHust 00 oTHene.

3.1.3. IIpoeKThI JOKHOCTHBIX MHCTPYKIIHI Ha JIOJDKHOCTH B OT/CIIC.

3.1.4. KOMMYHHKAIIMOHHYIO CTPATErUIO YHUBEPCUTETA.

3.1.5. [lpeserrauun 1 apyrue HMHGOPMALMOHHBIC MaTepHalbl, IPEACTAB]
VHUBEPCUTET B KOMMYHMKALUAX C PA3THYHBIME ayJIUTOPMSIMH, BKIOYas abUTypH

UX POJIUTENEH.
3.2. T'oToBUT:

[AOLIMC
CHTOB U

TOHHOTI'O

3.2.1. ITpoeKkThl MpUKa30B (pacIOpsDKEHHi) IO  BoIpocam HMH(POPMAIl
OCBEIIIEHUS AEATENBHOCTH TIOApa3Ae/ICHUl YHUBEPCUTETA U MHBIM BOIIPOCAM, OTHE

K KOMIIETCHIIMHU OTACIIA.

3.2.2. OTBeTHl Ha OOpalleHus TpakJaH U OpraHu3alni 110 BOIIPOCaM, OTHECE

KOMIICTCHIIMHU OTACIIA.

CCHHBIM

HHBIM K




3.3. Opranusyer:

3.3.1. C60p, 0600IEHHe 1 aHATH3 HHGOPMAIMK 00 YHUBEPCHUTETe, OTpaXkajolliei ero

nonoxkeare B Meamachepe U oOmeM HHPOPMAIMOHHOM IIPOCTPAHCTBE,
mouutopunra CMMH.

BeJleHUE

3.3.2. Benenre HOBOCTHOM JIEHTH Ha OQUIMAJIBHOM CalTe YHUBEpCUTETa B
MH(pOPMAIHOHHO-TEIEKOMMY HUKALIMOHHOM ceTn «MHTepHeT» (fanee — CeTh WutepHer), a

TAaKKC Ha O(l)I/ILII/IaJ'IBHI)IX CTpaHHuIlaX YHUBEPCUTCTA B COIIMAJIBHBIX CCTAX.

3.3.3. TIoArOTOBKY OIIEpAaTHBHBIX MAaTePHAIOB, KOMMEHTAPUEB U CTAT¢H A

pasMCIIeHNs Ha ODUIMATBHBIX Pecypcax YHHBepCHTeTa 1 110 3ampocam CMIU

3.3.4. BcTpeun, MHTEpBBIO PYKOBOJCTBA YHHMBEPCHTETA € IIPECCOHM, Ha| PpIUO M

TEJICBUJICHUU.
3.3.5. Bzaumoeiictere ¢ CMU, BeJOMCTBEHHBIMH IIPECC-CITyKOaMHM.

3.3.6. ITOATOTOBKY M BBIITYCK TEJICBU3MOHHBIX CFOXKETOB, HH(YOPMAIIMOHHBIX JOTHKOB

0 COOBITUSX B YHHBEPCHUTETE U pa3MEIeHHUE UX Ha OQUIMATBHBIX KaHAJIaX YHUBEP
cetu IHTEpHET.
3.4. OcylecTBIIs€T:
3.4.1. TlogroroBky mpecc-peiu3oB, Tekctos s CMU, mposeneHus

KOoH(pepeHIUA.

CUTCTa B

npecc-

3.4.2. V3roTtoBiicHAE COOCTBEHHBIX TEKCTOBBIX M MH(POPMALMOHHBLIX MaTepHasOB,

PacCKa3bIBArOIUX O ACATCIEHOCTH YHUBEPCUTCTA.

3.4.3. PazBuTrie KOHTAKTOB C MH(DOPMAIMOHHBIMU CIyXKOaMH U EIyxKOamMu

OOIIECTBEHHBIX CBA3EH APYTUX TOPOJACKUX OPraHU3aIHiA.
3.4.4. Amanmus uHbOpMamuu ¥ Martepuanos, Bemmenmux B CMH, |c

ECJIBIO

onpeenenus 3GGEKTHBHOCTU Pealu3aluy HHGOPMAIMOHHON MOMUTUKN YHUBEPCUTETA, 1,

Ipu H€O6XOIII/IMOCTI/I, BHECCHU: KOPPCKTHUPOBOK B IJIaH JICUCTBUM.

3.4.5. IToaroToBKy npemioxkenuit o BolcTymienusax B CMU  mpencraputeneit

YHHUBEPCHUTETA.

3.4.6. TIoAroToBKy II0 COTJIACOBAHMIO C IOPUIUYECKHAM OT/ACJIOM YHUBEPCUTETA
odUIMANBHEIX ONpOBEp)KEHMI B coydae pacrpoctpanenust CMHM - cengmyi, He

COOTBETCTBYIOIINX ACHCTBATEILHOCTH.
3.4.7. DopMHupOBaHUE U aKTyaIU3alMIO0 MeIMaTuiaHa YHUBEPCUTETA.

3.4.8. B3auMoJeiicTBHE CO CTPYKTYPHBIMU IOApPa3AeACHUIMA YHUBEPCUTETA I
nonroroBku  Hanpasiasembpix B CMIM  MarepumanioB 1o BompocaM — JACATEJbHOCTH

YHUBEPCUTETA.
3.5. YuacTByer:
3.5.1.B paspaboTKe © OCYIICCTBICHMM IUIaHA MEPOIPHUATHH IO

pexiame

06pa3oBaTeNbHBIX YCIIYT, IPEIOCTABISIEMBIX YHAUBEPCHTETOM, ¢ UCIIONB30BaHIeM HanOoIee
>(Q(EKTUBHEIX CPEICTB M WHCTPYMEHTOB, ONEPATHBHBIM aHamu3 S(QQEKTUBHOCTH HX

IIpOBCACHUAL.

3.52.B paspaborke " peaqH3alyy KOHUEMIUH HHPOPMAIMOHHON |IQIUTUKH

YHUBEPCUTETA U KOHTPOJIb 34 €€ peajin3aluei.
3.6. O0ecrieunBaer:
3.6.1. UnpopMaloHHyl0  MOIAEPKKY  HOBBIX  CTpAaTerWii W HaIp
JIEATEILHOCTU YHUBEPCUTETA.

3.6.2. ®OpMUPOBAHHIO IO3UTHBHOIO MMHIKA yHUBEpCUTETa B ceTH VIHTepHE[.

3.7. O6ecneunBaer >P(EeKTUBHYIO IMepefady HHGOpMALMU BHYTPU YHHBE

4aBJieHUu

peurera,

NOOJACPIKKY BHYTPUKOPIIOPATHBHBIX KaHaJIOB CBSI3M, IIOBBINICHHWE  BOBJIECUCHHOCTH

COTPY/IHUKOB.




3.8. 'OTOBUT ClIeIyIONIUe OTYeThl (MOHUTOPUHIH, CTATUCTHYCCKUE OTUETHI |1
3.8.1. EsxeMecsuHbIi MOHUTOPHHT BhIX010B ynioMuHanuit B CMU.
3.8.2. EskeroHplit oTueT 0 padoTre oTaeNa.

3.9. OcylIecTBIAET COIJIACOBaHNE BCeX BBIX00B MaTepuanos B CMI.

I, )6

3.10. Oka3pIBaeT COJEHCTBUE CTPYKTYPHBIM IIOJApa3sC/ICHUsIM YHHUBEPCUTETA B

MCEOHAIIPOABUKEHUHN.

3.11. BpimoaHseT peIieHuss Y4YEHOro COBETa  YHUBEPCHUTETA, IPUKAaBOB U

pacTopsKeHMii  PeKTopa  yHHBEpCHTETa 110 BompocaM  (popMHpoBaHus

MMHKA

VHHBEPCHTETA, KOPIIOPATUBHON KYJIBTYpPBI, CBA3EH € OOLICCTBEHHOCTHIO U PEKIaM@, UHBIM

BOIIpOCaM, OTHECEHHBIM K KOMICTCHIMHA oTAacia.

3.12. VI3yyaeT NpaKkTMKy peaju3alliii 3aKoHojaTenhcTBa Poccuiickoit @enepaiun
MHBIME  00pa30BaTebHBIMI OPTaHU3AUMAMHI  BBICIIETO O0pa3oBaHMsA II0  BOIIpocam,

OTHECEHHBIM K JIeSITEJIbHOCTU OT/ENa.
3.13. OTmen ocyliecTBiaseT UHble (QYHKIMM B IEIIX  pealn3anyup
[IOCTABJICHHBIX IEePe HUM.

4. Opranu3anus JesiTeJbLHOCTH 0TAe/1a

3ajad,

4.1. HOI[paS,Z[GJ'IeHI/IG HAXOAUTCS B HEMOCPCIACTBCHHOM TMOAYMHEHUHN HAY4JIbHMKA

yIpaBIeHUs] KOMMYHUKAITAH.
4.2. CTpyKTypa ¥ IITaT OT/eJa ONPENEIAIOTCS PEKTOPOM YHUBEPCUTETA.
4.3. OTmen co3faeTcs, PEOpPraHu3yercs U JUKBHAUPYCTCS IO PEIICHUK

PCKTOPAa

YHUBEPCUTECTA B YCTAHOBIIEHHOM 3aKOHOAATCIILCTBOM Poccuiickoi d)ez[epaunn IIopsaaKe.
4.4, OTIICH BO3IJIaBJIICT HaAYaJIbHHUK OTACIIA, HpI/IHI/IMaeMHﬁ Ha JOJKHOCTh H

0CBOOOXKIaeMBIil OT HEe PEKTOPOM YHUBEPCHUTETA.
4.5. HadyanpHUK OT[AEIa CaMOCTOATEIBHO pellaeT BOIPOCH JIEATEIBHOCTH

oTIea,

BXOJISIIME B €ro KOMIIETEHIMIO, B COOTBETCTBHU C 3aKOHOJATEIBCTBOM Pocquiickoin
depepanuy, JOKaIBHBIMA aKTaMH YHHBEPCHUTETA, TPYIOBBIM JIOTOBOPOM, TOJPKHOCTHOM
MHCTPYKUKMEN, MOPYYCHWSIMH  PEKTOpa  YHUBEPCUTETa, HaYalbHUKA  YIPABJICHUA

KOMMYHHUKALUN, HACTOSIIUM TI0J0KECHUEM.
4.6. HavaasauK oTaena;
PYKOBOIUT AEATENBHOCTBIO OT/ENA;

BHOCHUT HaYaJlbHUKY YIIpaBJICHUA KOMMYHI/IKEILII/Iﬁ NpeaIOKEHUA O NOOOIPCHUN

paGOTHI/IKOB oTaena, NpUMEHECHHNH K HUM MEP TUCHUIIIMHAPHOT'O B3bICKAHMAA,

BHOCUT  HAyaJbHUKYy  YIpaBIeHHs  KOMMYHHMKAIUH  IPCITOKECHH
COBEPILEHCTBOBAHHUIO JISSTEIFHOCTH OTAENA, YIPABICHUS KOMMYHUKAIMH, YHUBEPC]
IpeACTaBIseT Ha YTBEPXK/JCHHE HadaJbHHMKa YIPABICHUS KOMMYHUKalPH

paGOTBI OTJieNIa, OTUETHhI O pe3yibTarax ACATENbHOCTH OTAC/IA;

obecrieunBaeT cobOIoeHre pabOTHUKAMH OT/eNa 3aKOHOAATeNheTBa Pocd
denepanuu MO 3alIMTE IEPCOHAIBHBIX JAHHBIX, MpPaBWI BHYTPEHHEIO TPYJIO

}"{CGHOFO pacriopsiiKka YHUBEPCUTCTA, IMPaBHII HO)KapHOﬁ 6GSOIIaCHOCTH, IpaBnji
Tpyaa, IOJTOXECHNS 00 aHTI/IKOpp}/HHI/IOHHOﬁ [IOJINTUKE YHUBEPCUTECTA, OTUICCKOIO
YHUBEPCUTCTA,

OCYIIECCTBIACT MHBIE MOTHOMOYHMA B COOTBCTCTBHH C JIOJIZKHOCTHOM HHCTPYH

HaCcTOAIMUM [Tonoxxenuem.

47.B [epuoJ BPECMCHHOIO OTCYTCTBUA HadaJlbHUKaA orhcia €ro IOOJIKH
00s13aHHOCTH UCIIOJIHAOTCS HAaYaJIbHUKOM YIIpaBJICHUA KOMMyHI/IKaL[I/Iﬁ 100 Ha OCH

[IpHKa3a MHEIM pabOTHUKOM yHUBEPCHUTETA.
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4.8. Ormeal BBIIONHSAET BO3JOKECHHBIE Ha HCTO 3agadud U (1)YH KOUK  BO
B3aMOJICUCTBUM C UHBIMU OJpa3ACICHUAMA YHUBCPCUTCTA.

5. IlpaBa orxena

5.1. Otmen uisg OCYIIECTBICHUS CBOUX (QYHKIMIA MMEET MPaBo:
5.1.1. 3ampamuBarh ¥ I0JIy4aTb B YCTAHOBICHHOM B YHHMBEPCHUTCTC TIOPSIKE Y
PYKOBOAUTENEH MOAPA3/EICHU U WHBIX paGOTHUKOB B YHHBEPCUTETE HUHPORMAIMIO U
JTOKYMEHTHI, HEOOXOMUMBIC A IPUHATHA pEIICHHM 110 BOIPOCAM, OTHCCEHHBIM K
KOMIIETCHIIUU OT/IEA.
5.1.2. Ha oxa3zaHue COJAEHCTBUS OT pPYKOBOJCTBA YHHMBEPCHUTETA II0 BOIPOCAM,
OTHECEHHBIM K KOMIICTECHIIMU OT/EJIA.
5.1.3. IlpuauMare yyactue B OOCYXKIEHHMH BOIIPOCOB, OTHECEHHBIX K KOMIGTCHIINN
OTIe1a.
5.1.4. IIpoBOIUTH COBEIIAHUSA IO BOIIPOCAM, OTHECECHHBIM K KOMIIETEHIUU DT/IETIA.
5.1.5. Ucnonp30BaTh CUCTEMBI CBI3M 1 KOMMYHHUKAITUH.
5.1.6. Ha MaTepuaIbHO-TEXHIYECKOE U JOKYMEHTALMOHHOE 00eCTIeYeHHUE.
5.1.7.BHocuTh Ha pacCMOTPCHHE HAYaJbHUKA YOPABJICHHS KOMMYHUKAIWMA
[Pe/IOKEHHS 110 BOIIPOCaM JAEATeILHOCTH OT/Ie/Ia, YHUBEPCUTETA.
5.1.8. OcymiecTBIATh MHBIE IIpaBa Ui DPELICHHMs BOIPOCOB, OTHECEHHBIX K
KOMIICTEHIUH OT/IENA.
5.2. HauanpHHUK OT/EJIa MOKET ITOITUCHIBATE (3aBEPSITH) CIEAYIOIINUE TOKYMEHTEL:
5.2.1. Cry>xeOHble 3alIMCKU OTZENA.
5.2.2. I1naHsl ¥ OTYETHI, Kacaloluecs AeITeIbHOCTH OT/Iea.

6. OTBETCTBEHHOCTD

6.1. PaboTHMKH OTJAEa HECYT OTBETCTBEHHOCTh B Ipeenax, ONPEIeICHHBIX
3aKoHOAaTeNbCTBOM Poccuiickoit denepanuy, 3a:
HEUCIIOJIHEHWE WM  HeHa/UIeXkallee  HMCIOJHEHHE  CBOMX  OOA3aHHOCTEH,
peyCMOTPEHHBIX TOMKHOCTHON MHCTPYKIUEH, TPYAOBEIM JIOTOBOPOM;
IIPaBOHAPYIIEHUSI, COBEPIICHHBIE B IEPUOJL OCYIIECTBICHUS CBOCH JICATEITHHOCTH;
HecoOmonenre TpeboBaHnil OXpaHbl TPy/a, MOKapHOH 0e30MacHOCTU U CAHUTAPHO-
SIUIEMHUOIOTUYECKIX HOPM;
NPUYMHEHNE MaTepUalbHOro yuiepoa;
pasrialieHne MepCoHaTbHBIX JAaHHBIX U KOH(QUIECHIMATEHON MHPOPMALUH, CraBIInX
VM U3BECTHBIMU ITPH BBITIOJIHEHUU JTOJKHOCTHBIX 00s3aHHOCTEMH;
HecoOII0IeHe HOPM 3aKoHOaTeIbecTBa Poceniickoit denepaniun o npodujlakTuke
MPaBOHAPYIIEHUH U KOPPYILIMOHHBIX [TPOSBIICHUI.




