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1. O0mue noJIomeH s

1.1.01es  MMHIDKEBBIX TIPOEKTOB  YIIPABICHUS KOMMYHHMKALUid —(eepanbHOro
rOCYIapCTBEHHOr0 0I0KETHOTO 06pa3soBaTebHOrO YYPEKIACHUS BBICIICTO oOpazoBaHus
«Uypamckuil  rocyJapcTBEHHbIH  YHMBEPCUTCT — MMEHH M.H. VYiabsHosa» (Hajcc
COOTBCTCTBEHHO ~— OTIE], YHMBEPCUTET) SBIAETCA CTPYKTYPHBIM [OJPasC/ICHUEM
yHHUBEPCHUTETA.

1.2. Otjien B cBOei jesTenbHOCTH pyKoBopceTByercs Koncrurynuei Poccuiickon
depepannn, denepalbHbIMA KOHCTHTYIIMOHHBIME 3aKOHAMH, (peIepaibHbIMU 3aKOHAMH,
aktamu Ipesunenta Poccmitckoit ®enepaunu u [paButensersa Poccuniickoit Penepanum,
akraMu MuHoOpHaykn Poccuu, MHBIME [paBOBbIMH akTamm Poccuiickoil dejnepauni,
VerapoM yHUBEPCUTETa, MHBIMH JIOKIBHBIMH aKTaMH YHHBEPCHUTETA, PCIICHUAMH
Y4eHOro coBeTa YHUBEPCUTETA, NMPUKA3aMHU, PacIOpsKEHUAMHU, U3/1aBaeMbIMU PEKTOPOM
VHMBEpPCUTETa, YKa3aHUAMH (TOpYUEHUSIMI) peKTOpa, HacTosmuM [lomoxennem.

1.3. IToxokenue 00 oTjiene yrBepAIacTes peKTOpOM YHUBEPCUTETA.

2. OcHOBHBIE 32Ja4YH OTeNIa

2.1. OcHOBHBIMHM 3a/ladaMH OTAENa ABJIAIOTC:

(GopMupoBaHHE M TIOCIEAOBATENbHAS peanusauns HHOOPMAIMOHHO-UMUIKCBOH
MOJIUTUKM ~ YHUBEPCUTETA,  HAMpPABJICHHOH  Ha  NPUOOPETEHHE  YHMBEPCHTETOM
HCOOXOMUMBIX KOHKYPEHTHBIX [PEUMYIIECTB B Hay4dHO-00pa3oBaTe/bHOH cdepe W B
pelIeHUH 3aa4 PETMOHAIBHOIO Pa3BUTH;

YKpeIuieHre W Tponaratja MpUHIKIIOB KOPIOPATUBHON KyJIbTYPbl YHUBEPCUTETA B

cpene pabOTHUKOB M 00YYAIOIIMUXCS YHUBEPCHTETA,

obecneuenne dPGHEKTUBHBIX MPSIMBIX MU 0OpaTHBIX B3aMMOCBA3EH YHUBEPCUTETA C
HIUPOKMMH  CIIOAMU  OOLIECTBEHHOCTH, CPEeACTBAMU MaccoBoi uHbopmarmn (nanee —
CMW) u maprHepamu, BIUAIOMUAMU Ha (OPMHUPOBAHHE U OLEHKY IyONMYHOTO 0Opasa
YHUBEPCUTETA;

(GopMMpOBaHHE W pealM3alMs €IUHOH peKIaMHO-MapKETUHIOBOM CTpaTerui,
MPOABMKCHUE HA PETHOHAIBHOM, HAIMOHAIBLHOM M BHEIIHEOKOHOMHYCCKOM pPBIHKAX
YCIIYT, TIpeiaraeMbiX o0pazoBaTeNbHbIMM, HAYUHBIMU, HAy4HO-IIPOU3BOJCTBEHHBIMU W
MHBIMU CTPYKTYPHBIMH [TOAPA3E/IeHUAMN YHUBEPCUTETA.

2. OcHoBHBIe PyHKUHH OTAEIA

O"I“,HCJT B COOTBETCTBHH C BO3JTOMECHHBIMH Ha HEro 3ajadaMi BBINOJHACT CIACHYIOLIHC

OCHOBHBIE (PYHKIIAH:
3.1. IToATOTOBKA DCKM30B, MAaKETOB M MHBIX XY/I0XKECTBEHHO-COECPIKATENBLHBIX
TpeboBaHUN K peKkJaMHOM M CYBEHHPHOH MPOAYKLMHM, 3aKa3bIBaCMOW JUIS HYIK]I

YHHUBEpCUTETA.
3.2. OGecnieueHre BHINTYCKA PEKIAMHOM M CYBEHMPHOH NPOAYKIMH, 3aKa3bIBAEMOM

JUISL HYK]I YHUBEPCUTETA.

3.3. Pa3zpaboTKa KOHIUEIIMH 110 PA3BUTHIO U MPOJBIKCHUIO OpeHla YHUBEPCUTETA,
MUMU/IKEBBIX PEKITaMHBIX KaMITaHMH;

3.4. PazpaboTKka, M3roTOBICHHE W PACIIPOCTPAHEHHE IIPE3EHTALMOHHON TIPOAY KK
YHUBEPCHTETA, B TOM YHCJIE PEKIaMHO-CIIPABOUHBIX MarepuanoB o0 yHMBEPCHTETE,
CYBEHUPHOI MPOIYKIIMH.

3.5. Peaymzaiina  MEpONpUSTHI 110 €ro YKpEIUICHHIO W TMPOABMKEHMIO OpeHja
YHHUBEpPCHUTETA.



3.6. Ogopmiaenne (GOTOBHICTABOK ¥ CO3MAHME MATEpUaoB JUIL TEYaTHOH M
CYBEHUPHOH MPOAYKLMH YHUBEPCUTETA.

3.7. Koopaunarus:
MPOCKTOB JIM3AHHEPCKUX M IPrOHOMHUICCKHX pelieHnii juUis  OpraHu3alud |

ocHaIlEeHUs 30H KOJUIEKTUBHOIO T10JIb30BAHNA BHYTPU U BHC 3[aHNI YHUBEPCUTETA;

NEATENHHOCTH CTPYKTYPHBIX MOpa3eIeHuil yHUBEPCUTETA B 4aCTH HCIIOJB30BAHNA
uH(QOPMALIMOHHBIX CTEHIOB, JOKAIBHBIX CCTEBBIX PECYPCOB M HHBIX CPCICTB MaccoBOIo
pacripocTpaHeHns MHPOPMAIMK, a TaKKe B YacTH BBITYCKa W paclpOCTPAHCHMI B
VHUBEPCUTETE MHPOPMAIMOHHBIX MATEPHATIOB HA OYMAKHBIX, MATHUTHDIX, ONTHICCKUX 1
JPYTUX HOCHUTETIAX.

3.8. OGecrieuenue:

KayecTBa H31aTEIBCKO-TIOTUTPAPUUECKOH MPOAYKIMHN uH(pOpPMAaIIMOHHO-
PEKIIaMHOT0 XapaKTepa, BhIITYCKAEMOM ISt HY K1 YHUBEPCUTETA;

uHGOPMATTHOHHO-UMH/IZKEBOTO  B3aUMOAEHCTBUS ¢ WCIOJHUTEIBHBIMU  OpraHaMu
practn Uypamickoit PecryOJanky, opraHaMu MECTHOTO camoymnpaplieHus B UyBauickoi
Pecniybiuke, 00pa3oBaTeIbHBIMH OPTaHMU3ALMAMH, DPACTIONOKEHHBIMH Ha TEPPUTOPUM
Yypamickoit Pecrrybnnkm.

3.9. Co3manue CHCTEMBI TIOANEPIKAHUS M YKpeIuieHus! (TPOIBMKEHHMS ) O3UTHBHOTO
o6pasa yHHBEPCUTETa B peruoHallbHbIX, penepanbHpix u 3apydexnsix CMU, a tawke B
pamKax pazMuHbIX MyOJHYHLIX ayAUTOPHIA.

3.10. CopeiicTBue:

B pealu3aldd  OpPraHU3alMOHHBIX TUIAHOB  CTPYKTYPHBIX — [OJpa3/e/ieHuH
YHUBEPCUTETA, NPUHUMACMBIX M pealM3yeMbIX B IEJSX IMPOBEICHUA B YHHBEPCUTETC
peKIaMHO-HH(POPMALXOHHEIX MEPOTIPUATHI K aKIHH TTyOIMYHOTO XapaKTepa;

B JIOBEIEHUN MHPOPMALIUK 10 pabOTHUKOB ¥ 00YUarOIIUXCs YHUBEPCUTETA C LIENIBIO
YCTICITHOMN pealn3aliuy BHYTPEHHEH HHPOPMALIMOHHOM ITOJTUTHKY YHUBEPCUTETA.

COXPAHCHUIO W Pa3BUTUIO KOPIOPATHBHOW KyJILTYPbl YHUBEPCHTETA, BKIIOYasd
pa3zpaboTky OpeHa0yKa, CUMBOIMKH YHUBEPCUTETA U KOPIIOPATUBHBIX CTAH/IAPTOB.

3.11. Coznanue W rmomoiHeHne GaHka BUAEO- U (POTOMATEPHATIOB O JEATEIbHOCTH
YHUBEPCHUTETA U €r0 CTPYKTYPHBIX [TOApa3IEIeHUI.

3.12. YuacTue B OpraHM3aliiy Mpe3eHTaluil, BBICTABOK, KOHPEPeHIH, KOHKYPCOB 1
MPOYUX MEPOMPUATHIA, TPOXOAAIIMUX B YHUBEPCUTETE.

3.13. Opranusanms TPOBEACHUS OTYETHOIO COOpaHUS TPYHOBOIO KOJUICKTHBA
VHUBEPCHUTETA.

3.14. ®opmupoBaHUe TIPEUIOKEHUI 110  COBEPIIEHCTBOBAHUIO PEKIAMHOM U
PR-neaTenbHOCTH B YHHBEPCUTCTE.

3.15. ConpoBox/JeHHe JOTOBOPOB 110 OKA3aHHIO PEKIAMHBIX M HMH(MOPMALMOHHBIX
YCIIYT YHUBEPCUTETA CTOPOHHUMM OpraHM3allisIMH, B TOM YMCIe MMOAr0TOBKA 3aiBOK JUlsl
MPOBEJIEHUS  3alpoca KOTHPOBOK M IPOBEAEHMs TOProB, KOHTPOJb BBITOJIHEHU:
JOrOBOPOB B 3TO# cdepe.

3.16. KoopauHauust JesSTEIBHOCTH aIMHUHUCTPATOPOB (PAKYILTETCKUX TpyIIl B
coumansHoit cetn «BKouTakre», opraHuzanus HMX 00y4YeHUs B LEJSIX IOBBIIICHHS
3 peKTUBHOCTH PAdOTHI.

3.17. Pazpabotxa:

KOHIICTIIMKA TI0 NPOJABIKEHUIO OpeHsia YHUBEpCUTETa, B TOM 4HCIe (PHUPMEHHOTO
CTHIIA; '

npesenTanuii ¥ JIpyrux  MHGOPMaUMOHHBIX — MAaTEPUAIOB, MPEJCTABIIIONINX
YHUBEPCUTET B KOMMYHUKAIIMH ¢ Pa3IMIHBIMH ayJAUTOPUAMM, BKIKOUas a0UTYPUCHTOB U
MX pOAUTENEH;

PEKIAMHBIX KaMITaHUi, BKIIOUYAIOIIMX HAPYKHYIO peKjiamy, BHICOPOJIMKH, Ipe-



4

3eHTAlLIMOHHBIE (PUJIbMbL, Y THOPOIMKU W JIPYTUC PEKIIAMHBIC HOCHTCIIH.

3.19. IlpoBenenue:

o0yyaroux  MEpONPHUATHH,  CEMHHAPOB, JIEKIMIA, MacTep-KI1accoB 10
ME/IMAAKTUBHOCTH CTY/ICHTOB M COTPY/HHKOB, TIPE3CHTALMOHHBIX M  HMHLKEBBIX
MEpOIIPUATUNH YHUBEPCHUTETA,

aHaIM3a PEe3yJNLTATOB  pealu3alyn MH(GOPMALIMOHHOM  TIOJUTHKH, TIOAIOTOBKA
[PEIOKEHUHM 110 €6 COBEPLIECHCTBOBAHMIO.

3 18. CorlacoBaHME MAKETOB JM3aNH-IIPOCKTOB JIOKAlMH  YHHBCPCHICTA  Ha
COOTBETCTBHE OpeHA0YKY.

3.19. KoncyasrupoBanne pabOTHUKOB YHHUBEPCHTETA 110 BOMPOCAM, KacalOMMMES
MOPSJIKA PeaTn3ali OTACIBHBIX TPUHLMIIOB 1 TPeOOBAHHUH HH(OPMAITHOHHOM TTOJTUTHKH
YHUBEPCUTETA.

3.20. Konrpouib:

cOOMIOIEHNs eMHOI0 (PUPMEHHOIO CTH/ISA YHUBEPCUTCTA;

CBOEBPEMEHHOIO OOHOBJIEHMSI CBEICHHH, COAEpKalMXCs Ha MH(POPMALIMOHHBIX
pecypcax YHUBEPCHTETa B HHQOPMAIMOHHO-TENeKOMMYHIKAIMOHHOM CETH «nTepHET» U
BIAMSIIOIIMX HA (OPMUPOBAHME M IOIJEPIKAHUE MOZUTHBHOIO MMWJUKA YHHBEPCUTETA Yy
LIUPOKOH 0OIIECTBEHHOCTH;

3.21.Yuer u XpaHeHHe [OKyMeHTaluu, oOpasyioumieics B pesylbrare
NEATEILHOCTU OTIENa, B COOTBETCTBHH € YCTAHOBJICHHBIMU B YHUBCPCHTETC IPpaBUIaAMU
JIEJIOTIPON3BO/ICTBA.

3.22. Ores ocyecTRIseT HHBIe (QYHKUMK B IIPpe/eliax ero KOMIIETEHIHH.

4. Oprauuzanus JesiTeIbHOCTH OTAeNa

4.1. Orjesl HAXOOWUTCS B HEMOCPEACTBEHHOM ITOJIYMHEHUN HAvYalbHUKA YIIPABIICHH
KOMMYHUKAaI1H.

4.2. CTpyKTypa M IITAT OTAENA OIPEICIAIOTCS PEKTOPOM YHUBEPCUTETA,

4.3, Orgell co3laeTcesl, peopraHu3yercs ¥ JMKBUIAUPYCTCS IO PEILEHUIO PEKTOpa
YHIBEPCHTETA B YCTAHOBJICHHOM 3aKOHO#aTebeTBOM Poccniickoi ®eepalny nopaaKe.

4.4. Or1e/1 BXOIUT B COCTAB YIIPABACHUA KOMMYHUKALHIA.

4.5. Orpenn BO3IIABASeT HAYAIBHUK OT/AE/a UMMJKEBBIX TPOCKTOB YIIPABJICHUSA
KOMMYHUKAUMI (Jamee — HAyalbHUK OTHENA), TNPUHUMACMbli Ha JIOJDKHOCTL K
0CBOOOKIAEMBIH OT HEE PEKTOPOM YHHBEPCUTETA.

4.6. HauasIbHUK OTJENa CaMOCTOSATENBHO peliaeT BOMPOCHl ACATEILHOCTH OTHENa,
BXOASILME B €r0 KOMIIETEHIIMIO B COOTBETCTBUM C 3aKOHOAATedbcTBOM Poccuiickon
desiepaluy, JOKAIBHBIMA AKTAMH YHHBEPCHTETA, TPYJAOBBIM JIOTOBOPOM, HOMKHOCTHOH
MHCTPYKIMCH, MOpYYeHWsIMM  PEKTOpa  YHHBEPCHTETa, HAyalbHMKA  YIIPABJICHWS
KOMMYHUKaUUH, HACTOSIINM TOJIOKEHHEM.

4.7. HauansHuK OTA€]A:

PYKOBOJIUT AEATEIBHOCTHEO OT/IEINA;

BHOCHT HAYaJbHUKY YIPAaBICHUS KOMMYHHKALMH NPEIOKCHHUA O MOOIIPEHUH
paGOTHUKOB TIOJPA3/IENEHIs, IPUMEHEHNU K HUM Mep AUCLUIIMHAPHOTO B3bICKAHMS,

BHOCMT  HAUAJBLHUKY  YIpaB/eHHst  KOMMYHHUKaUMH  MPENNOKEHHS 110
COBEPIIICHCTBOBAHUIO JIEATENLHOCTH MOAPA3/ICIICHUS, YHHBEPCUTETA,

MpeICTaBIsgeT Ha yTBEPIKIEHHE HAualbHHUKA YNPABJICHHUS KOMMYHHUKAIMii IIaHbI
paboTHI MOAPA3ICTICHUS, OTUYETHL O PE3YIbTaTaX JAEATENbHOCTH TIOAPA3ACTICHIA;

obecriequBaeT cobmoaenue paboTHHUKAMH OTAENa 3aKOHOAATeNheTBa Poccuiickon
denepai 10 3alUTE TEPCOHANBHBIX JAHHBIX, MPABHI BHYTPEHHETO TPYJOBOTO
yyeOHOro pacopsaka YHUBEPCHTETa, IIPaBUIl MOKAPHOH O€30MacHOCTH, IIPABUIT OXPAHBI



TPy, MONOXKEHUs 00 AHTHKOPPYNLHOHHON TIONMTHKEC YHUBEPCHTCTA, STHICCKOTO
KOJIeKCa YHUBEPCUTCTA;

OCYINECTRIISIET MHBIE MTOIHOMOYMS B COOTBETCTBHH C JIOKHOCTHOH MHCTPYKUHEH U
Hactosmum [TonokeHuem.

4.8. B mepuoj BPEMEHHOrO OTCYTCTBHA HauajbHUka OTACHa Cro JIOJKHOCTILIC
003aHHOCTH  UCTIOJHSIOTCA  HA4YaJIbHAKOM  YIIPAaBJICHNA KOMMYyHUKalmii o  Ha
OCHOBAHMH NPUKA3a MHBIM PadOTHUKOM YHHBEPCUTETA.

4.9. Ormen  BLINOJHSET BO3JIOXKEHHBIE Ha HEro 3alaim | (YHKIHHA  BO
B3aUMO/IEHCTBUM ¢ MHBIMHU IIOZPA3/ICACHUAMN YHUBEPCUTETA.

5. [IpaBa otTaena

5.1. Ornen anst OCYIIECTBICHUS CBOUX (YHKIMI HMECT NpaBo:

5.1.1. 3anpammBate M TOJNy4aTh B YCTAHOBICHHOM B YHHBEPCHTCTC MOPSIKE Y
PYKOBOJMTENEH MOAPA3IeNeHuil  MHBIX PabOTHUKOB B YHHBEPCHTETE uHpOpMALIHIO H
JIOKYMEHTBI, HEOOXOAMMBIC Ul TPHUHATHS PEUICHUH IO BONPOCAaM, OTHCCEHHBIM K
KOMITETEHLUK OT/ea.

5.1.2. Ha oxaszaHue COACHCTBMS OT pPYKOBOJCTBA YHHBCPCUTETa II0 BOIPOCaM,
OTHECEHHBIM K KOMIIETEHLIMHN OT/Iea.

5.1.3. [Tpunumaths ydactie B OOCYXKIAECHUH BOMPOCOB, OTHECCHHBLIX K KOMTCTCHIMH
oTaena.

5.1.4. IlpoBoauTh COBENAHKS IO BONPOCAM, OTHECECHHBIM K KOMICTCHIMHU OT/IE/1a.

5.1.5. 1o corjnacoBaHui0 ¢ PEKTOPOM MPHUBIEKATh JUIS OCYLIECTBICHUA OTACIBHBIX
pabor oOpasoBarebHBIE, HAYUHBIE U JIPYTHC OpraHu3alliiy, YYEHBIX M IKCIICPTOB, B TOM
4MCIIe HA JOTOBOPHOH OCHOBE.

5.1.6. Mcrionp30BaTh CUCTEMBI CBA3H M KOMMYHHKALIMH.

5.1.7. Ha MaTepHajibHO-TEXHIYECKOE ¥ JOKYMEHTAIlHOHHOE odecneueHue.

5.1.8. BuocuTh Ha pPacCMOTPEHHME PYKOBOIACTBAa TMPEMIONKEHMS 110 BOTIpOCaM
JIEATELHOCTH OT/Ie/1d, YHHBEPCHTETA.

5.1.9. OcymiecTBaaTh HMHbIE I[IpaBa [UIs PEIUCHMS BONPOCOB, OTHECEHHBIX K
KOMIETEHLIUNA OT/IeIa.

5.2. HauanbHUK OT/IE)Ia MOKET [OJNUCHIBATE (3aBEPATH) CIACAYIOIIME JOKYMEHTHL:

CIIPaBKH OT/ENA;

cnyxeOHbIe 3alMCKU OT/IEN1a;

TUIaHBI ¥ OTYETHI, KacaloIuecs AeATeIbHOCTH OTAea.

6. OTBEeTCTBEHHOCTD

6.1. PaboTHuKy  TIOApa3fesieHUsT  HeCcyT  OTBETCTBEHHOCTHL B IIpe/ellax,
onpeaeneHHbIX 3aKoHoAaTenbeTBOM Poceniickoii denepanyn, 3a:

HEMCIIONHEHUE WM HEHaUIeKallee  WCIOJHEHHWE  CBOMX  O0A3aHHOCTEH,
[PETYCMOTPEHHBIX JOJDKHOCTHOM MHCTPYKIKEH, TPYIOBBIM JOTOBOPOM;

MpaBOHAPYILEHHS, COBEPIICHHbIE B IEPHOJ OCYIIECTRICHNMS CBOCH NEATEIBHOCTH;

HecobojieHre TpeGoBaHuii OXpaHsl TPyla, HOKapHOH Oe30MaCHOCTH U CAHUTAPHO-
IMUIECMUOIOTHYECKUX HOPM:;

NpUYMHEHHE MaTepUabHOro yirepoa;

pasrialieHue TMEepCOHANBHBIX JaHHBIX M KOHQWICHIMAILHON —HHpOpMAIaK,
CTaBUIMX UM M3BECTHBIMU [IPH BHITTOJHEHHN TOJDKHOCTHBIX 00A3aHHOCTEH;

HecoOII0/ieHne  HOpPM  3aKkoHomatenabcTBa — Poccmiickoit — denepamin 110
[POQUIAKTHKE TIPABOHAPYIIEHUI U KOPPYIILIMOHHBIX [POSBIICHUA,



