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COJEP)KAHUE

[losicauTenbHAS 3aIIKCKa

Meroauueckne peKOMEH AN 110 BBITTIOJIHEHHIO OTAETBHBIX BUIOB
CaMOCTOSITENIbHOM PabOTHI

CamocrosrenbHas padora Ne 1



IHHOACHUTEJIBHAS 3AIIMCKA

MeToauyeckie yKa3aHHs IO BBITOJHEHUIO BHEAYAUTOPHONW CaMOCTOSITENIbHOM paboThl MO
yuebHoit guctmmuinHe OI1.09 MeHem:KMeHT TpeaHa3HAYCHBl [ OOy4arommxcs 10
CIIELUATIBHOCTH
38.02.06 ®dunaHCHI

Lenp MeToAMYECKHUX DPEKOMEHJAIMi: OKa3aHHe MOMOIIM OOYYaOUIUMCS B BBINOJTHEHUU
CaMOCTOSITENIbHOW Pa0OTHI IO YUeOHOM TUCIIUITIIMHE.

Hacrosmue wmeroanueckue peKOMEHIALMU COJep>KaT paboThl, KOTOpbIE IO3BOJST
00y4aromuMcsi CaMOCTOSITEIbHO OBJIAJIeTh MPOPECCHOHATBHBIMU 3HAHUSAMU M yMEHHUSMH IO
CIIELMAJIbHOCTH, ONBITOM TBOPYECKOM M HCCIEAOBATENBCKOW IEATENbHOCTH W HAIPABIEHBI Ha
(dbopMHpOBaHUE CIEAYIOMINUX KOMIIETSHIIUH:

OK 03 IlmanupoBaTh M peaiM30BBIBATH COOCTBEHHOE MPOPECCHOHAIBHOE M JIMYHOCTHOE
pa3BUTHE, MPEIIPUHUMATENBCKYIO ESITeIbHOCTh B NPOQPECCHOHATIBHON cdepe, HCIOIb30BaTh
3HaHUA M0 PUHAHCOBOM IPaMOTHOCTHU B PA3JIMYHBIX )KU3HEHHBIX CUTYaIUsX;

OK 04. D¢ddexTrBHO B3anMOACHCTBOBATH M pabOTATh B KOJUIEKTUBE 1 KOMaH/IE;

OK 07. CopneiicTBOBaTh COXpPAaHEHHIO OKPYXKAIOLIEH Cpeabl, pecypcocOepexreHuIo,
NPUMEHSTH 3HAaHUS 00 M3MEHEHUH KIIMMATa, IPUHIIUITEI OEPEeKITMBOTO MTPOU3BOICTBA, 3P PEKTUBHO
JIECTBOBATH B UPE3BbIYANHBIX CUTYALUsX.

I[IK 1.2. ObGecrieunBaTh HCHOJIHEHHE OIOHKETOB OMOKETHOW cuctembl Poccuiickoit
®enepanuu;

[1K 5.2 IIpou3BoauTh pacrnpeaeicHrue 3alaHui MEXIy WICHAMH TPYII CIEHUATUCTOB I10
BHYTPEHHEMY KOHTPOJIIO (PMHAHCOBOM Cephl 1eATETbHOCTH.

IIK 5.7 IlpoBOANTh MOHUTOPUHI YCTPAHEHHUS MEHEI)KMEHTOM BBISBIICHHBIX HapYIICHHH,
HEJOCTaTKOB M PUCKOB B (PMHAHCOBOH cdepe.



METOJUYECKHUE PEKOMEHJAIIMH ITO BBIITOJTHEHUIO OTAEJIBbHBIX
BUJI0OB CAMOCTOSATEJBHOU PABOTbBI

1. MeToauuecKkue PE€KOMEHIAIUHU IO BHINIOJTHCHUIO peq)epaTa.

Br16op Temsl pedeparta onpenensercs 00y4aroUMHICS CAMOCTOSATENIBHO B COOTBETCTBUU C
«Ilepeunem Tem pedepaToB» U yTBEp)KAAETCs MpernoAaBareneM ydyeOHoW AucUuIuInHBL. [lepeueHs
TeM pedepaToB NEPUOIUIECKA OOHOBISETCA U AomonHsAeTcs. CTyIeHTbl BIpaBe CaMOCTOSITEIHHO
BbIOpaTh J0OYyI0 TeMy pedepara, BbIXOoAAulyro 3a paMmku [lepeuns, koropas, Ha HX B3IJIL,
IPEJICTaBIISIET UHTEPEC I UCCIEIOBaHMs, IIPU YCIOBUU €€ IMPEABApUTEIBHOIO COIJIaCOBaHUS C
IIPENnoAaBaTeieM U IMOCIEIYIOIIEro YTBEPKICHMS.

Crpykrypa pedepara

Pedepar, kak npaBuiio, JOIKEH COIEPKaTh CIEAYIOIUE CTPYKTYPHBIE 3JIEMEHTHI:

- TUTYJIbHBIN JIUCT;

- COZIEpKaHMUE;

- BBEJICHUE;

- OCHOBHAsI 4acCTb;

- 3aKJIH0YCHHUE;

- CIINCOK UCIOJIb30BaHHBIX UICTOYHHUKOB;

- IpUJIOKEHUS (IIPU HEOOXOIUMOCTH).

[TpumepHbIif 00bEM B MAIIMHOMKCHBIX CTPAHUIAX, COCTABIISIOMINX pedepaTa MpeacTaBIeH
B TaOnuie 1
Tabmuna 1. - PekoMeHyeMblii 00beM CTPYKTYPHBIX DJIEMEHTOB pedepata

HaumeHnoBaHue vacteil pedepara KonngectBo cTpanuiy
TUTyIBHBIN IHCT 1
Coneprxanue (C yka3aHHUEeM CTPaHUIL) 1
BBenenune 2
OcCHOBHasl 4acTh 15-20
3aKII04YEHNE 1-2
CnucoK UCIOJIb30BaHHBIX HICTOYHHUKOB 1-2
IIpunoxxenus bes orpannyenui

B comepxanum TNpUBOAATCS HAaWMEHOBAHMs CTPYKTYPHBIX uacTedl pedepara, TIaB u
naparpaoB €ro OCHOBHOM 4YacTH C yKa3aHHEM HOMEpa CTPAaHUIbI, C KOTOPOM HauMHAETCs
COOTBETCTBYIOIIIAs YacTh, TNIaBa, maparpad.

Bo BBenmenum naercst oOmias xapakTepucTuKa pedepara: 0OOCHOBBIBAECTCS AKTYyaJTbHOCTh
BBIOPAHHOMN TEMBI; OIpeeNsieTcs Leslb PadOThl U 33/1a4H, TIOUIeXKAIIe PEILICHHIO JUT €

JOCTUKEHHSI; OMHUCHIBAIOTCA OOBEKT M NPEaMET HccieqoBaHus, HWH(poOpMaluoHHas Oa3a
HCCJICTOBAHMSI, & TAKXKE KPATKO XapaKTepu3yeTcs CTPyKTypa pedepata mo rmaBam.

OcHoBHasi 4YacTb JOJDKHA COJIEp)KaTh Marepuan, HEOOXOAUMBIA Uil  JTOCTHXKEHUS
MOCTaBIICHHOW IIETTM U 3ajad, pellaeMbIX B MpoIlecce BBIMONHEHUs pedepara. OHa BKIoUaeT 2-3
IJIaBbl, KaKJasi U3 KOTOPBIX, B CBOIO Ouepellb, AeiauTcs Ha 2-3 nmaparpada. CoaepxkaHre OCHOBHOM
YacTH JIOJDKHO TOYHO COOTBETCTBOBATH TE€ME MPOEKTa M IMOJHOCTBbIO €€ pacKpbiBaTh. |J1aBbl U
naparpadsl pedepaTa 10JKHBI paCKpbIBaTh OMKMCAHKE PEILIEHUS TTOCTABJICHHBIX BO BBEJICHUU 3ajau.
[ToaToMy 3arofoBKH TJIaB U maparpadoB, Kak MPaBHIIO, TOJKHBI COOTBETCTBOBAThH MO CBOEH CYTH
dbopmynupoBkaM 3amaud pedepara. 3aronoBka "OCHOBHAS YACTB" B conepkannu pedepara
OBITH HE JIOJDKHO.

I'maBel OcHOBHOW dYacTu pedepaTa MOTYT HOCHUTh TEOPETUYECKHM, METOJOJOTUYECKHH |
AQHAJUTUYECCKUN XapaKTep.

OOs3aTenbHBIM — JUIsI  pedepaTa sBIAETCS JIOTMYECKash CBSI3b MEXIy TIJIaBaMH |
MOCJIEIOBATEIbHOE PA3BUTHE OCHOBHOW TEMbI Ha MPOTSDKEHUHM BCEH PabOTBHI, CaMOCTOSITEIBHOE
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U3JI0KEeHNE MaTepHralia, apryMeHTHPOBAaHHOCTh BBIBOJIOB. Takke 00s3aTENbHBIM SIBJISICTCS HATMUNE
B OCHOBHOH 4acTH pedepaTta CChUTOK Ha UCIOJIh30BAHHBIC HCTOYHHUKH. JIFOOBIC IUTATHI, CTATHCTUKA
U JIpyTHe JaHHBIE JOJKHBI OBITh CHA0XKEHBI CHOCKOM C yKa3aHHEM HOMEpa M CTPAaHUIIbl HICTOUYHHUKA,
Ha3BaHHE KOTOPOT'0 HaXOIUTCs B Oubmorpaduu.

N3noxxenrne HEOOXOIMMO BECTH OT TPETHETO JHIa («ABTOP IMOJIAraeT...») JIHO0 UCTIOIB30BaTh
OC3JIMYHbIC KOHCTPYKIIMUM W HEOIpPEIEeICHHO-THYHbIe mpemiokenus («Ha BTopom »dtame
UCCIIEYIOTCS CIEIYIOIIUe MOAXOIBI. .. », «IIpoBeneHHOe Hccae0BaHue MO3BOJIMIO J10Ka3aTh...» U
T.IL.).

B 3akiroueHuM JOTMYECKH MOCIEIOBATENBHO HM3JaratoTcs BBIBOABI, K KOTOPBIM IPHUILENT
oOyyaromuiicsi B  pe3ysbraTe BBINOJHEHHS pedepara. 3akioueHHe JODKHO — KPaTKO
XapaKTepU30BaTh PEIICHHE BCEX MOCTABICHHBIX BO BBEICHUH 3a/1a4 U JIOCTHKEHHE 1IeNH pedepara.

CIUCOK HCHOJIh30BAHHBIX HCTOYHHKOB SIBIISICTCS COCTABHOW 4YacThlO pabOTBI M OTpa)kaeT
CTETEeHb M3YYCHHOCTH paccMaTpuBaeMoil mpoOsembl. KoJaumuecTBO HMCTOYHHMKOB B  CITUCKE
OTpeneNsIeTcs: 00YJYarIUMCsT CaMOCTOSTENBHO, U pedepara uX PeKOMEHIyeMOe KOJIHYECTBO OT
10 mo 20. Ilpu 3TOM B CHUCKE 00s3aTENBHO JOJDKHBI HMPUCYTCTBOBATh MCTOYHUKH, M3/IAHHBIC B
nocjaeIHUe 3 rojia, a TaKXKe HbIHE JCHCTBYIOININE HOPMATHBHO-TIPABOBBIC aKThI, PETYIUPYIOIIHE
OTHOILIEHHMSI, paccMaTpuBaeMble B pedepare.

B npuiokeHus cieayer OTHOCHTh BCIIOMOTATEIbHBIN MaTepHal, KOTOPhIH MPU BKIOYCHUHU B
OCHOBHYIO 9acTh PaOOTHI 3arPOMOKAAET TEKCT (TAOIUIIBI BCIOMOTATENbHBIX TaHHBIX, HHCTPYKIIHH,
METOJUKH, (POPMBI JOKYMEHTOB U T.II.).

TpedoBanusi Kk opopmiieHu1o pepepara

1. IIpu BBIIOJIHEHWM BHEAYAUTOPHON CaMOCTOSITENILHOW pa0bOTHI B BHJIE pedepara HEOOXOIUMO
co0uro1aTh ciaeayrole TpeOoBaHus:

- Ha OJIHOM cTopoHe nucTa Oenoit Oymaru popmara A-4

- pasmep mpudTa-12; Times New Roman, uBert - uepHblii

- MEKTyCTPOYHBIM HHTEPBAJI - OJJMHAPHBII

- TIOJIS1 Ha CTPaHMULIE — pa3Mep JIEBOTO MMOoJIs — 2 CM, IPaBoro - 1 cM, BEpXHEro — 2 ¢M, HU)KHEro-2
CM.

- 0T(hOpMaTHPOBAHO IO IIUPUHE JTUCTA

- Ha IEpBOM CTpaHUIE HEOOXOAUMO U3JI0KUTh IJIaH (coaepKaHue) paboThI.

- B KOHIIe pa0O0Thl HEOOXOAUMO YKa3aTh UCTOUYHUKH UCIIOJIb30BAHHOM JTUTEPATypHI

- HyMepallus CTPaHHULl TEKCTa

2. CHHMCOK HCIIOJIb30BaHHBIX MCTOYHHKOB JOJDKEH (OPMHUPOBATHCA B al(PaBUTHOM MOPSIKE IO
¢damunuu aBTopoB. JInuTeparypa 0ObIUHO IPYNIUPYETCS B CIIMCKE B TAKOW MOCIEA0BATEIbHOCTH:

1) 3akoHOATENbHBIE U HOPMATUBHO-METOANYECKHE JOKYMEHThI U MaTEpUabl;

2) cnemnuaibHas HayyHas OTEYECTBEHHas W 3apyOekHas jutepaTypa (MoHoOrpaduu, ydyeOHHKH,
Hay4yHbIE CTaTbH U T.I1.);

3) craTUCTHYECKHWE, WHCTPYKTUBHBIE U OTYETHbIE MaTepHalbl NPEANPUATHN, OpraHu3alUil U
YUPEKIACHUN.

3. BxitoueHHas B CHHCOK JHUTepaTypa HYMEpYETCs CIUIONIHBIM TOPSAKOM OT IEpBOTo 0
MOCJIEAHETO Ha3BaHUS.

4. Ilo xaxa0oMy JIUTEPaTYpHOMY UCTOYHHKY yKa3bIBaeTcs: aBTOp (WJIM TpyIIa aBTOPOB), MOJHOE
Ha3BaHUE KHUTU WU CTaTbM, MECTO M HAaMMEHOBAHWE W3JATENbCTBA (U1 KHUT M OpOLIIOp), Tof
U3JIaHUS; JJIs KYPHAJIBHBIX CTaTe yKa3bIBaeTCs HAaMEHOBaHUE >KypHaja, roJl BbITYCKa U HOMEP.
[To cOopHHKaM TpyaoB (cTaTeii) yka3blBaeTCsl aBTOP CTaTbU, €€ Ha3BaHHUE M Jlajiee Ha3BaHWE KHUTH
(cOopHMKa) U €€ BBIXOAHBIC JaHHBIE.

5. Ilpunoxenus cnenyer o¢popMIIATH KaK NpPOJOJDKEHHE pedepara HAa €ro IMOCISAYIOUINX
crpanunax. Kaxnoe npuioxeHue NOHKHO HAuMHAThCA C HOBOHM CTpaHMIBI. BBepXy cTpaHMIIBI
cipaBa ykasbiBaeTcs cioBo "IIpunoxxenne" u ero Homep. [IpuiioxxeHne 10KHO UMETh 3ar0JI0BOK,
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KOTOPBIM pacrosiaraercs IO LEHTPY JIMCTa OTHCIBHOM CTPOKOM M II€4araercs IPONMCHBIMU
OykBamu. [IpuiokeHust ciieyeT HyMepoBaTh MOPSAKOBON Hymepanue apadckumu mudpamu. Ha
BCE MPUJIOKEHUS B TEKCTE€ pabOTHI JOJDKHBI OBITh CCBHUIKM. PacronmaraTh MpUIIOXKEHHUS CIEIyeT B
MOPSJIKE MOSIBIICHUS CCHUIOK Ha HUX B TEKCTE.

®opma KOHTPOJIA: 3a1UTa pedepara
Kpurepun ouenku pedepara

Cpok cauu roroBoro pedepara onpeaenseTcs: yTBepKIeHHbIM rpadukom.

3amuTa pedeparta 3aKiI04aeTCs B KPaTKOM H3JIOKEHUU MPOJIETIaHHON pabOThl U OTBETaX Ha
BOIIPOCHI IIPETIOAABATENS 110 YKA3aHHOU TEME.

Pedepar ouennBaercst Mo KpUTEPHSIM:

- OLIEHKa «OTJIMYHO» BBICTABIAETCS 3a pedepar, KOTOPbII HOCHUT MCCIIENOBATEIbCKUN
XapakTep, COACPKUT IPAMOTHO M3JIOKEHHBIH MaTepuall, C COOTBETCTBYIOIIMMHU OOOCHOBAHHBIMHU
BBIBOJIAMU;

- OLEHKa «XOpOLIO» BBICTABISAETCS 3a TPAaMOTHO BBINOJIHEHHBII BO BCEX OTHOILIEHUSX
pedepar npu HaIMYUK HEOOJBIINX HEJJOYETOB B €I0 COACPKaHUU U 0OPMIICHHH;

- OLICHKAa «YyJOBJIETBOPUTEIBHO)» BBICTABIISIETCS 3a pedepar, KOTOPbIH YIOBIETBOPSET BCEM
OpeIbIBIsEMbIM TpPEOOBaHMUSIM, HO OTJIMYAETCS IOBEPXHOCTBIO, B HEM IPOCMATPHUBAETCS
HEIOCJIE10BaTEIbHOCTh U3JI0KEHHSI MaTepHala, peCcTaBlIeHbl HEOOOCHOBAHHBIE BBIBObL;

- OLIEHKa «HEYJOBJIETBOPUTEIBHO» BBICTABIsAETCS 3a pedepar, KOTOPbIi HE HOCUT
UCCIIEI0BATEIbCKOIO XapaKTepa, HE COACPKUT aHaIM3a UCTOUYHUKOB U MOAXOJO0B IO BBIOpPAaHHOH
TEME, BBIBOJBI HOCAT ACKIApAaTUBHBIN XapakKTep.

2. MetoauyecKkue yKa3aHus /1Jisl IOATOTOBKH K 3a4eTy.

IlepedyeHpb BOIIPOCOB /JIsl 3a4ETOB, TECTHI, 33/1a4M U APYrHe 3aJaHUs COAEPKATCS B yUeOHO-
METOJAMYECKUX YKA3ZAHUSAX.

B mpennBepum 3adera mpenojaBaTellb  3a0JarOBPEMEHHO MPOBOAMT  I'PYMIIOBYIO
KOHCYJIbTAIMIO U, B CIy4yae HEOOXOAMMOCTH, UHANBUYaIbHbIE KOHCYJIbTAIIMN C 00Yy4arOIIUMUCS.
[Tpu mpoBeAeHNN KOHCYJIbTAllMM 00001aeTcss MpoiiiIeHHBI MaTepHral, pacKpbIBaeTCs JIOTHKa €ro
U3YYEHHUs, NIPUBJIEKAeTCS BHUMAaHHUE K BOMPOCAM, MPEICTABISIONIMM HauOOJIbIINE TPYIHOCTH IS
BCEX MM OOJNBIIMHCTBA OOYYAIONIMXCS, PEKOMEHJIYyeTCsl JHUTeparypa, HeoOXoaumas Juis
IIOATOTOBKH K 3K3aMEHY.

IIpu mnoaroroBke K 3adeTy OOydYalolIuMecss BHHMATEJIbHO M3y4alOT KOHCHEKTHI,
PEKOMEHIOBAaHHYIO JINTEPATypy U JIENar0T KPATKUE 3alMCH 110 KaKJI0My Bomnpocy. Takas meToanka
MO3BOJISIET MOJIYYUTh IPOYHBIE M CUCTEMAaTU3MPOBaHHbIE 3HAHUS, HEOOXOJMMbIE Ha SK3aMEHE.

OObyuaromuecs, UMEOIIKE 3a/10JKEHHOCTh WJIM HEUCIPABIIEHHbIE HEYAOBJIETBOPUTEIbHbBIE
OLICHKH, K DK3aMEHY HeE JOITyCKAOTCH.

B xome chmaum 3adera ydMTBIBAETCSI HE TOJIBKO KadeCTBO OTBETAa, HO M TEKyllas
yCIIEBaEMOCTh 00YYatOIIErOCs.



PA3JIEJ 2. MEHE/UKMEHT OPTAHU3ALIUA

CamocrosiTeibHas padora Ne 1.
Tema 2.3. D¢ ¢eKTUBHOCTH YIIPABJIEHUSA U €€ OKA3aTeJH.

Buja camocTositenibHoili padoTsl: [logroroska pedepara

KosaunuyectBo yacoB: 1 uac

O0ocHOBaHMe BpeMeHH  CPE/IHAS CTENEHb CII0KHOCTH 3a/1aHuUs

Hesn: M3ydenne 0CHOBHBIX NOKa3aTenen 3PPeKTUBHOCTH YIIPaBICHUS
Koawl popmupyembix komnerenuuii: OK 03, OK 04, OK 07, I1K 1.2, TIK 5.2, TIK 5.7
3ananmue.

IoaroroBurth pedepar Ha OJHY U3 CJIAEAYIOIIHUX TEM:

1) CymHOCTb U XapaKTepUCTHKU S(PPEKTUBHOCTH YIIPABJICHUS! OPraHU3aIHCH.
2) DKOHOMHYECKas U colaTbHas 3((HEKTUBHOCTD YIIPABIICHUS.

3) Moaxomsl K M3y4eHHIO SPPEKTUBHOCTH YIIPABICHUS

4) Teopuu yrpaBieHUs

5) Oxonomuueckue GpakTopsl 3HHEKTUBHOCTH TPyIa

6) Ilcuxonoruueckue HakTopbl YIOBIETBOPEHHOCTH TPYJIOM

®opma KOHTPOJIA: 3amuTa pedepara

Kpurepum ouenku:

- OIIEHKa «OTJIMYHO» BBICTAaBIsETCS 3a pedepar, KOTOPBIA HOCHUT HCCIIENOBATEIbCKAN
XapakTep, COACPKHUT IPAMOTHO M3IIOKEHHBIM MaTepual, ¢ COOTBETCTBYIOIIMMH OOOCHOBaHHBIMU
BBIBOJIAMU;

- OLIEHKAa «XOpPOIIO» BBICTABISAETCS 3a TPAMOTHO BBHIMOJIHEHHBIH BO BCEX OTHOIICHUAX
pedepat npu HanUYMKH HEOOJIBIINX HEJOUYETOB B €T0 COJCPKAHUU M 0()OPMIICHUH;

- OLIEHKa «YyJOBJIETBOPUTEIBHO» BBICTABIIsETCS 3a pedepar, KOTOPBIA YIAOBIETBOPSET BCEM
NPEIbSBISIEMBIM TPEOOBAaHHSIM, HO OTJIHMYACTCS MOBEPXHOCTHIO, B HEM MPOCMATPHBACTCS
HEMOCJIe0BaTEeIbHOCTh M3JI0KEHUS MaTepuaa, peicTaBlIeHbl HEOOOCHOBAaHHBIE BHIBO/IBI,

- OIIEHKa «HEYJOBJIETBOPHUTEIBHO» BBICTABIsETCS 3a pedepar, KOTOPbIA HE HOCHT
UCCIIEIOBATEIbCKOIO XapaKTepa, He COAEPKUT aHalIM3a UCTOUYHUKOB U IOAXOJO0B IO BHIOpPAHHOM
TeMe, BBIBOBI HOCST JEKIapaTHBHBIN XapaKTep.



Hopmammmo — npaeoevle UCMOUYHUKU

No HaumeHoBaHue

1. Konctutynusa Poccuiickoit dexneparumu.

2. Konekc Poccuiickoit ®@enepanuu 00 aIMUHUCTPATUBHBIX TMpaBOHApyIIeHUsXx oT 30
nexabpst 2001 r. Ne 195-D3.

3. "TpynoBoii konekc Poccuiickoit @enepanun” ot 30.12.2001 N 197-®D3

Pexomendyeman ocHogHaa n1umepamypa
Ne HaumeHoBaHme

1. NBanosa, U. A. MeHeKMEHT : Y4YeOHHMK U TPAKTUKYM JJI  CPEIHEro
npodeccuonansHoro odpazosanus / M. A. UeanoBa, A. M. CepreeB. — 2-¢ u3a. —
MockBa : MWsnmarensctBo IOpaiit, 2025. — 327 c¢. — (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-18492-1.

2. ['amonenko, A.Jl. MeHemkMeHT : yd4eOHUK s CpedHero mnpodeccruoHalbHOTO
oOpasoBaHus / OTBETCTBeHHBIN pemaktop A. JI. I'amonenko. — 2-¢ u3j., mepepad. U
non. — Mocka : M3gatensctBo HOpaiit, 2025. — 379 c. — (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-17649-0.

3. KopotkoB, 3. M. MeHemkMEeHT : y4eOHUK Ui CpelHero mnpodeccuoHalIbHOTO
ooOpaszoBanust / O. M. KoporkoB. — 3-¢ m3a., mepepad. m jgom. — MockBa :
UznatensctBo FOpaiit, 2025. — 543 ¢. — (IlpodeccuonansHoe obpazoBanue). — ISBN
978-5-534-19928-4.

4. Koprosa, M. A. Menemkment. VcTopusi MeHEI)KMEHTa : y4EOHHK JUIsl CPETHEro
npodeccuonansHoro odpazosanms / M. A. Koprosa, A. M. Canory6. — 3-¢ u3z., ucmp.
u non. — MockBa : UsnarensctBo FOpaiit, 2025. — 167 c. — (IIpodeccuonanbuoe
obpazoBanue). — ISBN 978-5-534-16237-0.

5. AGuyk, B. A. Teopernyeckue OCHOBBHI MEHEIKMEHTA : YUCOHHK M MPAKTUKYM JUIS

cpennero npodeccuoHanbHOTO obpazoBanus / B. A. A6uyk, C. 0. Tpanumsn, B. B.
Tumuaenko. — 3-e u3a., ucop. u gon. — Mocksa : U3narensctBo FOpaiit, 2025. — 320
c. — (ITpodeccnonansuoe oopazosanue). — ISBN 978-5-534-17086-3.

Pekomendyeman oononnumenvnas aumepamypa

Ne

HanmenoBanue

1.

MuxaneBa, E. II. MeHemKMeHT : Y4eOHMK I CpeIHEero mpodecCHOHaTIBLHOTO
obopazoBanus / E. II. MwuxaneBa. — 2-e wu3sn., mepepad. M mon. — Mocksa :
N3znarensctBo FOpaiit, 2025. — 191 ¢. — (IIpodeccuonansHoe odpazoBanue). — ISBN
978-5-9916-5662-7.

Koprosa, M. A. MeHemKMeHT. YTpaBlieHHe OpraHu3anvedl : yueOHHK A7l CPEIHETro
npodeccuonansHoro obpasoanus / M. A. Koproa. — 3-e m3a., ucrp. U mom. —
MockBa : WzmatensctBo HOpaiit, 2025. — 206 c. — (IIpodeccuonanpHoe
obpa3zoBanue). — ISBN 978-5-534-18729-8.

OnunioB, A. A. OCHOBBI MCHEDKMEHTA : YUEOHHUK JUIS CPEAHETO MPodheCCHOHATBLHOTO
obpazoBanus / A. A. OnuHIIOB. — 2-€ U3J., HCIp. u Jon. — Mocksa : M3naTenscTBo
FOpaiir, 2025. — 241 c¢. — (Ilpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-
16617-0.

Kysnenos, lO.B. IlpakTuueckuii Kypc MEHEIKMEHTa : YYEOHMK Ui CpPEIHETro
npodeccnonanbHoro odpazoBanus / mox pemakunmeit 0. B. Ky3nemoa. — 2-¢ m3n.,
nepepab. u gom. — MockBa : MWzmatensctBo HOpaiit, 2025. — 254 c. —
(ITpoeccronansuoe oopazoBanme). — ISBN 978-5-534-17661-2.




HaunMmeHoBanmue

[Taket odpucubix nporpamm Microsoft Office

CnpaBquaﬂ IIpaBoOBasA CUCTEMA «KOHC}/J’IBTaHT IImrocy»

CnpaBouHasi mpaBoBasi cucreMa «l'apanT»

LN

OneparnmonHas cuctema Windows

DnekTpoHHas OubimoreuHas cucrema «HOpaiTy»: MeKTpoHHas OMOITUOTEKa JUIsl BY30B
U cCy30B [ DeKTpoHHBIH pecypc]. — Pexxum goctyma: https://www.biblio-online.ru
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