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[Ipencenarenbp koMuccuu H.B. Mopo3zona

MeTtoanyeckre peKOMEHAAINHU MO BBITIOIHEHUIO CaMOCTOATENbHOM padoThl o qucuuiuinae OI1.06
JlokyMeHTaIMOHHOEe OOecrieueHre YIMpaBiIeHUs sl Pealn3aldil OCHOBHOM IMPOQecCHOHAIBHOM
00pa3oBaTeNbHON MPOTPaMMBI CPEIHEr0 MPO(PECCHOHATBHOTO 00pa30BaHUs Ul CHEIMAIbHOCTEH:
38.02.01 DxoHOMUKA U OyXTaITEPCKHH YUET (110 OTpaCIsIM)

COCTABUTEJIb: MypasbeBa 1.B., npenoaaBarens kadeapbl JOKYMEHTOBEIEHUS
MH(OPMALMOHHBIX PECYPCOB U BCIIOMOIaTEIbHBIX UCTOPUUYECKUX TUCLMITIINH



COJEPKAHUE

TlogacuurennrHag 3ammcka

MGTOI[I/I‘-ICCKI/Ie PEKOMCHAA WU 110 BBIITIOJIHCHUIO OTACJIbHBIX BUI0OB
CaMOCTOSITEILHOM pa6OTBI

CamocrositensHas padora 1
CamocrositenbHas padbora 2



HHOACHUTEJBHAA 3AIIUCKA

Metoanueckre peKOMEH/Jalluy 110 BBIIOJHEHUIO BHEAYJAUTOPHOM CaMOCTOSATENIbHOW paboThI
no gucuuiuinHe OIL.06 [lokymeHTanuoHHOE OOeCleYeHHe YIPABICHUS NpEAHA3HAYECHbI IS
obOy4varoruxcs no crenuaabHocTH 38.02.01 DxoHOMMKA U OyXTaITEPCKHUI YUET (110 OTpaCsiM).
Llenp MeTOIMYECKUX PEKOMEHJAIMI: OKa3aHWe TIOMOIIM OO0YYalomUMCs B  BBIIOJHEHUU
CaMOCTOSITENIbHON pabOThl IO y4eOHON AUCLUIUINHE.

Hacrosimue weronuveckue peKOMEHIAMK COAEp)KaT paboThl, KOTOPHIE IO3BOJST
00y4aroImuMCsl CaMOCTOSTENbHO OBJIAJAETh NPOPECCUOHATIBHBIMM 3HAHUSAMH U YMEHMSIMHU I10
CIELIMAJIbHOCTH, OIBITOM TBOPYECKOM M HCCIEN0BATENbCKON JIEATENbHOCTH W HaIlpaBJIEHbI Ha
(dbopMHUpOBaHUE CIEAYIOIIUX KOMIIETEHLIUI:

OK 02. Hcnonp3oBaTh COBpPEMEHHBIE CpEACTBA IIOMCKA, aHaAIW3a M MHTEPHpPETaLUU
uHbopMalMd M MHMOPMALMOHHBIE TEXHOJOIMU JUIs BBINOJHEHHs 3a7ad MpodhecCHOHATIbHON
NESITEIbHOCTH.

OK 03. [InaHupoBaTh U peain30BbIBATE COOCTBEHHOE MPO(PECCHOHATBHOE U JIMYHOCTHOE
pa3BuUTHE, NPEANPUHUMATEILCKYIO IESITENbHOCTh B MpOo(deccHoHaNbHOM cdepe, HCI0JIb30BaATh
3HaHU 110 PaBOBOI U (PMHAHCOBOW I'PAaMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYAIHSIX.

OK 05. OcymiecTBiaTh YCTHYIO M IUCBMEHHYIO KOMMYHHUKALMIO Ha TOCYJapCTBEHHOM
a3bike Poccuiickoit deneparuy ¢ y4eToM 0COOEHHOCTEH COLMAIbHOIO M KYJIbTYPHOI'O KOHTEKCTA.

OK 09. Ilomp3oBarbes NPOPECCHOHATBHONW JOKYMEHTAllMed Ha TOCYAapCTBEHHOM U
MHOCTPAHHOM SI3BIKAX.

1K 1.1. O6pabaTsiBaTh IEPBUYHBIC OYXTAITEPCKUE TOKYMEHTHI.

IIK 2.7 BbINONHATH KOHTPOJIBHBIE IPOLIEAYPbl U HX JIOKYMEHTHPOBAHHE, I'OTOBUTh H
oopMIIATE 3aBepIIAIOIINE MAaTEPHAJIBI IO Pe3yJIbTaTaM BHYTPEHHETO0 KOHTPOJISL.

JIP 7 - T'OTOBBIf COOTBETCTBOBATH OKUAAHUAM pabOTOJATENeH: NMPOEKTHO MBICIAIINH,
3¢ (HEeKTUBHO B3aUMOJICHCTBYIOIINN C YIE€HAMH KOMAH]Ibl U COTPYJHUYAIOIINN C IPYTUMHU JIIOAbMH,
OCO3HAHHO BBIMOJHAIOMIMNA MpodecCHoHalbHBIE TPeOOBaHUS, OTBETCTBEHHBIH, MYHKTYaJlbHBIH,
JTUCHUTITHHUPOBAHHBIM, TPYIAOJIOOUBBINA, KPUTHUECKHA MBICIISAIINN, HAICIICHHBIA Ha JOCTH)KCHHE
MIOCTaBJICHHBIX LI€JeH; JeMOHCTPUPYIOLINH MPO(hecCHOHATBHYIO KU3HECTOMKOCTb.

JIP 8 - Ilpu3Haromuil LIEHHOCTb HENPEPBIBHOIO OOpa30BaHMs, OPUEHTHUPYIOIIUNCA B
U3MEHSIOIIEMCSl pBIHKE TpyAa, wu30eraronuii 0e3paboTHIbl; YIPaBIASIONMH COOCTBEHHBIM
PO eCCUOHANBHBIM Pa3BUTHEM; PEQPIICKCUBHO OIEHUBAIONIUN COOCTBEHHBIN KU3HEHHBINA OIIBIT,
KPUTEPHUH JTUYHOM YCIIEIIHOCTH.

Bcero yacoB Ha camocrosTenpHyo pabory — 18 wacoB. KonmdectBo wacoB, oTBomuMoe Ha
KaX/1yl0 CaMOCTOSITENIbHYIO padoTy, ONpeAessieTcs CI0KHOCThIO BBITOIHAEMON paboThl. YPOBEHb
CJI0)KHOCTH OIPENEIAET NPENOIABATEND.



METOAUYECKHUE PEKOMEHJALMHA 11O BBINNOJIHEHUIO OTAEJIBHBIX
BHUJIOB CAMOCTOSTEJIbHOMN PABOTHI

1. MeToanuyeckue peKOMEHIAUM 110 COCTABJIEHUIO CXEM.

CxeMa - COBOKYIHOCTbh COCTABJISIOIIUX OOBEKTa W B3aMMOCBSA3EH MEXAy HUMHU, a TaKKe
n300pakeHNEe WM CIIOBECHOE ONHCAHUE, TOSACHSIONIEE JTY COBOKYIHOCTH, OO0OOIIEHHOE
n300pakeHNe KaKoi-Tubo CTPYKTYPHI.

- Ilepen cocraBieHueM CXeMbI POUYTUTE TEKCT IIEIIUKOM.
- Bozenure B HeM OCHOBHBIC IOJIOKEHUS, OHATH, HieH, ¢popmynsl. [locrapaiitech ynoBHUTH
TJIaBHYIO MBICJIb 1 YCTAHOBUTC B3aUMOCBA3U B TCKCTC.
- Bo Bpems mpoureHus MmaTepuana IMEpBBI pa3 MBICICHHO MOJPa3AeNsiTe ero Ha IYHKTHI.
[Tonymaiite, 4TO BbI Oy/eTe BKIOYATh B CXEMY JUISI PACKPBITHUSL.
- Ilpu co3manuu cxembl BayKHO, 9TOOBI HH(GOPMAIKS BOCIIPHHUMAIACH JIETKO U OBICTPO, IIO3TOMY
MPUMEHSITE 0OPMUTEIILCKHIE CPEIICTBA.
Kpurepun oneHku:
- IIPpH BBICTABJICHUHW OLCHKHN YYUTBIBACTCA NPABUJIIBHOCTH, AKKYPATHOCTDH Oq)OpMJIeHI/ISI CXEMBI,
CUCTEMHOCTbH H LI€JIOCTHOCTb M0100paHHOM HH(OpMaLUK.

2. MeToauyecKHe peKOMeH/AAIUH 110 PelIeHUI0 CUTYallMOHHBIX 32/1a4.

Pemienue cuTyallMoHHON 3ajayu MpecieAyeT LeJib MPaKTHUUYECKOr0 MPUMEHEHUS
TeopeTI/I‘-IGCKI/IX HOHO)KGHI/II;'I JOUCHOUITJIIMNHBI 1 COI[Cp)KaHI/Iﬂ HOpMaTI/IBHI)IX AKTOB.

Boimonnenue 93TOro 3amaHus mpennosiaraer paboTy CTyIAeHTa C JIMTePaTypHBIMHU
HMCTOYHHKAMHU, TTOCIIeIyIolee 0000IIeHNEe U CUCTEMAaTU3aIlMI0 MaTepHaa.

OTBeTHI Ha BOMPOCHI, MOCTABICHHBIE B 3a/1a4aX, JOJHKHBI OOBSICHATHCS U 000CHOBBIBATHCS
B COOTBETCTBHU C 3aKOHaAMH. 3aKOHOI[aT€J'II>HI)IC AKThI cnenyeT Ha3bIBaTh ITIOJIHOCTHIO,
yKa3bIBaTh, KEM U KOTJIa OHU OBUIM YTBEPKJEHbI. Bce OTBETHI NOKHBI OBITH IPOHYMEPOBAHKI B
MOPSIJTKE ITOCTABJICHHBIX B 331a9€ BOIIPOCOB.

Kpurepun onenkn:

- IIOJTHOTA U HpaBI/IHBHOCTB Hpe}ICTaBJ'IeHHI)IX Ha HpOBepKy MaTepI/IaJ'IOB, yMeHI/Ie JJOTUYHO,
KpaTKO M apryMEHTHUPOBAHO H3Jarath CYIIECTBYIOIIME TOYKH 3pPEHHS M COOCTBEHHYIO
MO3ULINIO0, (GOPMYIUPOBATH BHIBOBI.

3. MeTroanyeckne peKOMeH/JAIIMH 10 COCTABJIEHUIO U 0(hOPMJIEHUIO TAOIHUII.

BHuMaTenpbHO TPOYMTATh TEKCT JIEKIIMM WM COOTBETCTBYIONMIMK maparpad ydyeOHHKA.
[IpoaymMarh «KOHCTPYKILIHIO» TaONUIbI, PACHOJOKEHHUE TMOPAIKOBBIX HOMEPOB, TEPMHHOB,
MPUMEPOB M TMOSICHEHUH (1 mpodero). HauepTuTs Tabiuily U 3amoiaHuTh €€ Tpadbl HEOOXOAMMBIM
COJIEPKUMBIM.

@opMa KOHTPOJIA U KPUTEPUH OLEHKH.

3amanue JOMKHO OBITh BHIMIOJTHEHO B TETPAIH AJISI CAMOCTOSATENBHBIX PaboT mwiu B paboueit
TeTpaju.

Ornenka «OTINYHOY BBICTABISIETCS B Cyd4ae, €CId Ta0NWIla BBIMIOJIHEHA aKKypaTHO,
BCE  yKa3aHO BEPHO, NMPUMEPHI COOTBETCTBYIOT OIPEACIICHUIO, TEPMHUHBI 3aIUCAHbI TOHATHO H
MPaBUJIBHO.

Orenka «XO0poIlo» BBICTABIAETCS B CIy4ae, €Ciiu TabauIa cCouepXuT 1-2 HETOUHOCTH WIIH
HEZ0CTAaTOYHO IMOJIHO PAacKphITa TEMA.

Onenka «YIOBICTBOPUTEIHLHO» - B ClIy4ae, €clu TaONmuIa BBHINOJHEHA HEAKKYpaTHO,
MIpUMEpPHI MPUBEACHBI C MHOTOYHCIEHHBIMUA HETOYHOCTSMHU.



Ouenka «HeynosinerBopurenbHo» - ~ Tabnuua BBINOJIHEHa HEOPEKHO, MPUMEPHl C
omrOKamMu, Ha3BAHUSI HETIOJIHBIE.

4. MeToauuyecKue PECKOMEHIAUH 11O MOATOTOBKE BLICTYILJICHUS .

PernameHT ycTHOTO MyOJIUYHOTO BBICTYILIEHHS — HE Oosee 10 MUHYT.

HcKyccTBO YCTHOTO BBICTYIICHHSI COCTOMT HE TOJIBKO B OTVIMYHOM 3HAHHUM MpeMeTa pedH,
HO UM B YMEHHMHM IPENOJAHECTH CBOU MBICIM U YOEXKAEHMS MpPaBWIBHO U YHOPSAJOYEHHO,
KPacCHOPEYMBO U YBJIEKATEIIBHO.

JIroboe yCTHOE BBICTYIUIEHME JOJDKHO YAOBJIETBOPSATH TPEM OCHOBHBIM KPHUTEPUSM,
KOTOPbIE B KOHEYHOM UTOTE U MIPUBOAAT K yCIIEXY: 3TO KpUTEPUI IPaBUIIbHOCTH, T.€. COOTBETCTBUS
S3bIKOBBIM HOpMaM, KpPUTEpUH CMBICIIOBOM aJ€KBaTHOCTH, T.€. COOTBETCTBUS COJEPKaHUSA
BBICTYIJICHUSI PEAJbHOCTH, M KpuTepuil 3(G(GEKTUBHOCTH, T.€. COOTBETCTBHUSA JOCTUTHYTBIX
Pe3yJIbTaTOB MOCTaBICHHOM 1IEJIH.

PaboTy no moAroToBKe YCTHOTO BBICTYIUICHHMSI MOKHO Pa3/IeiMTh HA JBa OCHOBHBIX dTara:
JOKOMMYHUKATHBHBI  dTam  (TOATOTOBKA  BBICTYIUIGHWS) W KOMMYHHMKATHBHBIA  3Tall
(B3auMoieiicTBHE C ayIUTOPHEH).

PaboTa 110 moAroToBKEe yCTHOTO BBICTYIUICHUS! HAUWHACTCS ¢ POPMYIUPOBKH TeMbl. Jlyuire
BCEro TeMy c(opMyIMpOBaTh TAKUM 00pa3oM, 4TOOBI €e epBOe CJI0BO 0003HAYAI0 HAMMEHOBAHUE
IIOJIyYYEHHOTO B XOJI€ BBIIIOJIHEHUS IIPOEKTa HAYYHOIo pe3yibpTaTa (Hampumep, «TexHoiorus
U3TOTOBJIEHUS. .. », «MoJenb pa3BUTHS...», «CucTeMa yrpaBieHUs. ..», «MeToJuKa BbISBICHUS. ..»
u 1p.). Tema BBICTYIUICHUS HE JOJDKHA OBITh MEPErpyKEHHOH, HETb3s ""00BATh HEOOBATHOE", 0XBAT
OO0JIBLIIOr0 KOJMYECTBA BOIIPOCOB NMpPHUBENET K UX OErIoMy MEepedMCICHMIO, K JEKJIapaTUBHOCTH
BMECTO TiyOoKoro aHanmu3a. Heymadnble (OpPMYIHPOBKH - CIHMIIKOM JUIMHHBIC WM CIHIIKOM
KpaTKue M oOlue, oueHb OaHaJbHbIE M CKY4YHbBIC, HE COJeprKalliue MpoOjeMbl, OTOPBAHHBIE OT
NaJIbHEUIIIEro TEKCTA U T.J.

Camo BBICTYIUIEHHE JOJDKHO COCTOATh M3 Tpex dacted — BeryruieHus (10 - 15% oOmiero
BpeMeHH), ocHoBHOM yacTh (60 -70%) u 3akmodenus (20 - 25%).

Berymienne BkirodaeT B ceOs IpeAcTaBieHHE aBTOPOB ((damuiius, UMs OTYECTBO, IpHU
HEOOXOJUMOCTH MECTO y4ueObl/paboThl, CTATYC), HA3BaHHUE JOKIIa/Ia, paciIuPOBKY MOA3aroJ0BKa C
LIEJIbIO TOYHOT'O OIPEENICHHs COJepKaHUs BBICTYIUICHUS, YeTKOE ONpEIeNICHUE CTEPKHEBOM UICH.
CreprxHeBas uaes NpOEKTa MOHUMAETCsl KaK OCHOBHOM Te3UcC, KiIIoueBoe MoioxkeHrne. CtepaHeBast
uzes aeT BO3MOXHOCTh 3a/1aTh ONpPENEICHHYI0 TOHAJIBHOCTh BbICTyMIeHHI0. CPOopMynInpoBaTh
OCHOBHOM Te€3MC O3HAyaeT OTBETHTh HAa BOIPOC, 3a4€M TOBOPUTH (1I€JIb) U O YE€M TOBOPUTH
(cpeacTBa TOCTHXKEHUS 1€ ).

TpeboBaHMsI K OCHOBHOMY T€3UCY BBICTYIIJICHUS:

- (¢pa3za 10JKHA YTBEPXKJIaTh TJIABHYIO MBICIIb U COOTBETCTBOBATH 11€JTM BHICTYIICHUS;

— CYXIEHHE JTOJDKHO OBITh KpaTKUM, SICHBIM, JIETKO YAEP)KHUBAThCS B KPAaTKOBPEMEHHOM
MaMSITH;

— MBICIIb JIOJKHA TOHUMAThCS OIHO3HAYHO, HE 3aKJII0YaTh B ce0e MPOTUBOPEUHSI.

B peun MokeT ObITh HECKOJIBKO CTEPKHEBBIX HJIEH, HO HE OoJiee Tpex.

Camas yacras omuOKa B Hayaie pedyd — JIMOO HM3BUHATHCA, JTUOO 3asdBISATH O CBOEH
HEOMBITHOCTU. Pe3ynbTaroM BCTYyMIEHUS JODKHBI OBITh 3aMHTEPECOBAHHOCTH CIyIATeNeH,
BHUMaHME U PacIONI0KEHHOCTh K MPE3eHTaTopy U Oynyiieil Teme.

K aprymenTtanmuu B NOJB3Yy CTEpKHEBOW HJEH NPOEKTa MOXKHO THpuUBIEKaTh (HOTo-,
BUZeOparMeHThl, ayAuo3amucH, ¢akTojgoruyeckuii wMarepuan. LudpoBele maHHBIE AT
oOJierdyeHusl BOCTIPUATHUS Jydllle JEMOHCTPUPOBATH MOCPEACTBOM TaOiMil U TpapuKoB, a HE
370YNOTPEOATh UX 3auuThiBaHHMEM. Jlydle Bcero, KOrjaa B YCTHOM BBICTYIIGHHH KOJMYECTBO
uGpoBOro MaTepuaga OrpaHMYCHO, Ha HETO JIy4Ylle CChIIAThCS, a HE MPUBOJUTH MOJHOCTBIO, TaK
Kak obuime udp ckopee yToMmsieT cayniaTenaei, He)KeNIn BbI3bIBACT HHTEPEC.

[Inan pa3BUTHS OCHOBHOW 4YacTH JOJKEH OBITh SCHBIM. JlOMDKHO OBITH OTOOpaHO



ONTUMAJILHOE KOJIMYECTBO (PAKTOB U HEOOXOJUMBIX IPUMEPOB.

B HayyHOM BBICTYIUJICHHH MPUHATO Takoe yrmoTpebiaeHue (GopM CIIOB: Yallle HUCIOIb3YIOTCS
TJIaroJibl HACTOSIIEr0 BPEMEHH BO «BHEBPEMEHHOM)Y 3HAYEHUH, BO3BPATHBIE U O€3IMUHBIE I1aroJibl,
npeoOiaganue ¢opm 3-ro Jmna riaroiga, ¢GopM HECOBEPIICHHOTO BHJA, HWCIOJIb3YIOTCS
HeolpeAeNeHHO-TMYHbIe TNpeanoxkenus. Ilepen Tem kak HCHOJb30BaTh B CBOEH NPE3CHTALIUU
KOPIOPATHBHBINA M CIICIUATM3UPOBAHHBIN KAPTOH WM TEPMHHBI, BBl JIOJDKHBI OBITH YBEPEHBI, YTO
ayTUTOpHS TIOWMET, O YEM BBl TOBOPUTE.

Ecnu ucnonp3oBaHue CHENUATBHBIX TEPMHUHOB U CJIOB, KOTOPBIE YacTh ayJAHUTOPHH MOXKET
HE MOHSTh, HEOOX0IUMO, TO ITOCTApaTeCh 1aTh KPATKYIO XapaKTePUCTHKY KaXJI0My U3 HUX, KOT/1a
yImoTpeOIsieTe X B MpoIiecce MPEe3eHTAINH BIIEPBHIC.

CamMble yacTbie OIIMOKY B OCHOBHOM YacTH JTOKJIA/ia - BBIXOJI 32 IIPEJIebl PACCMaTPUBACMbIX
BOIIPOCOB, MEPEKPBIBAHUE MMYHKTOB IUIAHA, YCIO)KHEHHUE OTACIBHBIX MOJIOKEHUH peud, a TaKKe
meperpyska TEKCTa TEOPETUYECKHMMH  pPAacCyKISHUSIMHU, OOWIMe 3aTPOHYTHIX  BOIIPOCOB
(IeKkIapaTUBHOCT, 0€370Ka3aTeIbHOCTh), OTCYTCTBHUE CBS3M MEXKIY YaCTAMU BBICTYILICHUS,
HECOpPa3MEpPHOCTh 4YacTel BBICTYIUIEHUS (3aTAHYTO€ BCTYIUIEHHE, CKOMKAHHOCTh OCHOBHBIX
IOJIOXKEHUH, 3aKITIOUCHMS).

B 3aknrouennn HeoO6xoauMo cOpMyIHpOBaTH BBIBOJBI, KOTOPBIE CIEAYIOT U3 OCHOBHOM
unen (wmei) BeICTyIUICHHS. [IpaBUIIBHO ITOCTPOCHHOE 3aKIIOYCHHE CIIOCOOCTBYET XOPOIIEMY
BIIEYATJICHUIO OT BBICTYIUICHHS B IEJIOM. B 3aKII0YeHMH UMEET CMBICI MOBTOPUTH CTEPIKHEBYIO
UJCI0 W, KPOME TOTO, BHOBb (B KpPaTKOM BHJIE) BEPHYThCS K TEM MOMEHTaM OCHOBHOH 4YacTH,
KOTOpbI€ BBI3BAIM HMHTEPEC CiylIareiaeil. 3aKOHYHTh BBICTYIUIEHHE MOXKHO PEIIUTEIbHBIM
3asiBJICHHEM. BerymuieHne u 3akirodeHne TpeOyroT 00s3aTebHOM MOATOTOBKH, UX TPYIHEE BCETO
co3/aBath Ha xofy. [lcuxonoru qoka3anu, 4yTo Jydllle BCEro 3allOMUHAETCS CKa3aHHOE B Havale U B
KOHIIE COOOmEeHus1 («3aKOH Kpas»), TOATOMY BCTYIUICHHE JIOJDKHO TIIPUBJICYbh BHUMaHUE
ClIymIatesei, 3aMHTePeCcoBaTh UX, MOATOTOBUTH K BOCIIPHUITHIO TEMbI, BBECTH B Hee (HE BCTYILICHUE
BOXHO caMO 1O cebe, a ero COOTHECEHHE C OCTAIbHBIMH YacTSIMH), a 3aKIIOUEHHUE JOJIKHO
0000IIUTh B CXKATOM BHJE BCE CKA3aHHOE, YCUIUTh M CTYCTHUTh OCHOBHYIO MBICIb, OHO JIOJKHO
OBITH TAKUM, «ITOOBI CIYIIATENIA MOYYBCTBOBAJIM, YTO JlajbIiie roBOpUTh Heuero» (A.D. Konn).

B kmro4eBBIX BBICKa3bIBaHUAX CJENyeT MCHOIb30BaTh (Ppasbl, MPOrpaMMHUPYIOILIUE
3aMHTEPECOBAHHOCTh. BOT HEKOTOPBIE 00OPOTHI, CIIOCOOCTBYIOIINE OBBIIIICHUIO HHTEpECa:

- «OT10 Bam mo3BoauT...»

- «bnaromapst 3ToMy BBl IOJYYHUTE. .. »

- «JTO MO3BOJUT U30€kKaTh...»

- «Ot10 noBbImaeT Bammu. .. »

- «OT0 MaeT Bam 1OMOTHUTENBHO. .. »

- «OTO Jenaer Bac...»

- «3a cYeT 3TOro Bbl MOXKETE. .. »

[Tocme MOATOTOBKM TEKCTa / TUIaHA BBICTYIUICHHS TOJE3HO MPOKOHTPOIUPOBATH CeOs
BOIIPOCAMH:

- BbI3bIBaeT 11 MO€ BBICTYIUICHHE HHTEpec?

— JlocTaTo4HO 7 s 3HAIO IO JAHHOMY BOIIPOCY, M UMEETCS JIM Y MEHS JIOCTaTOYHO
MaHHBIX ?

— CMory JIi 51 3aKOHYUTH BBICTYIICHUE B OTBEJICHHOE BPeMsI?

— CoOTBeTCTBYET T MOE BHICTYIUICHHE YPOBHIO MOUX 3HAHUI U OMBITY?

[Ipy MOATOTOBKE K BBICTYIUICHHIO HEOOXOJMMO BBIOpATh CIIOCOO BBICTYILICHUS: YCTHOE
M3II0KEHHE C OMOpOM Ha KOHCIEKT (OMOpoil MOTYT TakKe CIY)XKHThb 3apaHee IMOATOTOBJICHHBIE
CTaliJbl) WJIM YTCHHE ITOATOTOBJICHHOTO TekcTa. OTMETHM, OJHAKO, YTO YTEHHUE 3apaHee
HAalMCaHHOTO TEKCTa 3HAYUTENbHO YMEHBIIAeT BJIMSHUE BBICTYIUICHHS Ha ayJUTOPHIO.
3anoMyUHaHUE HATMCAHHOTO TEKCTa 3aMETHO CKOBBIBAET BBHICTYTAIOIIETO U MPUBS3bIBAET K 3apaHee
COCTaBJICHHOMY ILIaHy, HE J1aBasi BO3SMOXXHOCTH OTKJIMKATHCS HA PEAKIIHIO ayAUTOPHH.

OO01en3BecTHO, 4TO OeccTpacTHasi W Bslas pedb HE BBI3BIBAET OTKJIMKA y CIIyIIaTesei,



Kako¥ Obl MHTEPECHOW W BaYKHOW TeMbl OHA HU Kacajiach. I Ha000poT, MHOM pa3 Jaxe HE COBCEM
CKJIaJJHOE BBICTYIIJICHHE MOXET 3aTPOHYTh ayIUTOPHIO, €CIM OpaTop TOBOPHUT 00 aKTyaJbHOMH
npo0ieMe, eclii ayIuTOpUs YyBCTBYET KOMIIETEHTHOCTb BBICTYIAIOIIET0. SIpKasi, sHEpru4Has peub,
OTpakarolasi yBJICYEHHOCTh OpaTropa, €ro yYBEPEeHHOCTb, OOJIaZlaeT 3HAUMTENbHOW BHYMIAIONICH
CUJIOH.

Kpome TOro0, ycTaHOBJIEHO, YTO KopomKue @pasvl Jierde BOCIPUHUMAIOTCS HA CIyX, YeM
JuiiHHBIe. JIUIIb 1MOJOBHHA B3pPOCIHBIX JIOJEH B COCTOSHMM MOHATH (pa3y, copepxkailyro Oosee
TPUHALATH CJIOB. A TPEThbsl 4acTh BCEX JIIOJCH, Ciyllas YeTbIpHAALATOE M IOCIEAYIOIIME CI0BA
OJIHOTO TpEeIUIoKEHHs,, BoOOIIe 3a0biBaloT ero Hayano. HeoOxonumo wu3beratb CIOKHBIX
MPEUIOKEHUH, MPUYACTHBIX M JEeeNPUYACTHBIX 000pOTOB. M3marast CIIOKHBIA BOIIPOC, HYKHO
rocTapaThCs nepeaaTb HHHOPMALIUIO 110 YaCTIM.

[Tay3a B yCTHOM pe4M BBIIOJHAET Ty K€ pPOJIb, YTO 3HAKU IIPEIIMHAHUSA B IHCHMEHHOM.
[Tocne CNOXHBIX BBIBOJIOB HIIM JJIMHHBIX TMPEATOKEHUH HEOOXOAMMO clienaTh May3y, 4TOObI
CIIyIIAaTeIX MOIJIM BAyMAaTbCid B CKAa3aHHOE WJIM IPABUJIBHO IMOHATH CHEJIaHHbIE BbIBOJBL. Ecim
BBICTYMAIOUINI XOUYeT, YTOObl €ro MOHUMAJH, TO HE CIIeyeT TOBOPUTh Oe3 may3bl JOJIbIIE, YeEM
[ATh C MOJIOBUHON ceKyH/I (!).

Oco0oe MecTo B pe3eHTalMK MPOEKTa 3aHUMAaeT OOpalleHne K ayAuTopun. M3BecTHo, 4TO
oOpareHue K COOSCeTHUKY TI0 UMEHH CO37aeT OoJiee TOBEPUTEIHHBIA KOHTEKCT JIEIIOBOI Oece/Ibl.
[Ipy nyOnMYHOM BBICTYIUIGHMM TaKXe MOXKHO UCIOJB30BaTh IMOAO0OHBIE TMpHEeMbl. Tak,
KOCBEHHBIMHM OOpAILEHUSIMU MOTYT CIYXHUTb Takue BblpakeHus, kak «Kax Bam wuzBectHO»,
«YBepeH, uTo Bac 3T0 He ocTaBUT paBHOAYIIHBIMEY. [log0OHBIE IOBOABI K ayIUTOPUU — ITO
CBOCOOpa3HblE BBICKA3bIBAaHUS, II0JICO3HATENILHO BO3ACHCTBYIOIIME HAa BOJIO U HHTEPECHI
cinymaTeneil. BelcTynaromuii moKa3blBaeT, YTO CIIYLIATENIH UHTEPECHBI €MY, a 3TO CaMblil POCTOM
IyTh JOCTUKEHUS B3aUMOIIOHUMaHUSI.

Bo Bpems BBICTYIUIEHMSI Ba)XKHO ITOCTOSSHHO KOHTPOJIMPOBATh PEAKLUIO CIylIaTese.
BHumarenbHOCTh M HAOMIOJATENBHOCTh B COYETAHUM C OINBITOM IIO3BOJISIIOT OpaTopy YJIOBUTh
HacTpoeHue myOiauku. Bo3MokHO, paccMOTpeHHEe HEKOTOPBIX BOIPOCOB MPUIETCS COKPATHTh WU
BOBCE OTKa3aThCs OT HUX. YacTo yayHast ryTKa MOXET pa3psAuTh aTMochepy.

[Tocne BbICTymIEHMSI HYXHO OBITh TOTOBBIM K OTBETaM Ha BO3HUKILIME y ayJUTOPUU
BOIIPOCHI.

Kputepun onieHkH 3a ycTHOe BBICTYIJICHHE.

OILleHKY «OTJIMYHO» IOJIy4aroT paboThl, B KOTOPBIX AEIAIOTCS CaMOCTOSTEIbHBIC BBIBOJBI,
JaeTcs apryMEHTHUpPOBaHHAs KPUTUKAa U CaMOCTOSITENbHBINM aHaIW3 (PaKTUYECKOro Marepuajia Ha
OCHOBE I'TyOOKHMX 3HAaHUH YKOHOMHUYECKOW JIUTEpaTyphl MO JaHHOW TEME;

OneHka «XOpoLIO» CTaBUTCA TOIZA, Korja B paboTe, BBIMOJHEHHOH Ha JIOCTaTOYHOM
TEOPETUYECKOM YPOBHE, TMOJHO M BCECTOPOHHE OCBELIAIOTCS BOIPOCHI TE€MbI, HO HET JOJKHOM
CTETEHH CaMOCTOSITENIbHOCTH;

OneHKy «yAOBIETBOPUTENBHO» HMMEIOT pPaldOThl, B KOTOPHIX MPAaBUIBLHO OCBEUICHBI
OCHOBHBIE BOIIPOCHI TEMBI, HO HE MPOSBWIOCH YMEHHE JIOTMYECKH CTPOMHOIO UX M3JI0KEHHUS,
CaMOCTOSITENIbHOTO aHAJIM3a UCTOYHUKOB, COAEPKATCS OT/AEIbHbIE OIIMOOYHBIE TTOJIOKEHNUS;

O1eHKY «HEyIOBJIETBOPUTEIHHO» OOYYaIOUIMXCSA MOJy4daeT B CiIydae, KOrJa HE MOXKET
OTBETUTh HA 3aMEYaHMs pELEH3EHTa, HE BlaJeeT MaTepuajioM paboThl, HE B COCTOSHUU JaTh
00BSICHEHUS BBIBOJIAaM M TEOPETUYECKUM MOJIOKEHUAM JAHHOU MPOOIEMBI.

5. Meroauyeckne peKOMEHIALHMHU 110 BBINOJIHEHUIO pedepara.

Bri6op tembl pedepara onpenensiercs 00yJarOIUMUCI CAMOCTOSITEILHO B COOTBETCTBHH C
«[lepeunem Tem pedepaToB» W yTBEp)KAAETCs TperoaBareneM ydeOHOW qucuuIuMHEL [lepedeHn
TeM pedepaToB MmepruogudecKr OOHOBIsIETCS U HomonHseTcs. CTyAEeHTHI BIpPaBe CaMOCTOSTEIBHO
BBIOpaTh JIO0YI0 Temy pedepaTta, BRIXOASAIIYIO 3a paMku llepeuHs, koTopas, Ha WX B3I,



MPEJCTABISICT UHTEPEC Ul UCCICIOBAHUS, TIPU YCIOBUHU €€ TPEABAPUTEIHLHOIO COTJIACOBAHUS C
MPEIoIaBaTeNIeM U TOCIEAYIOIETO YTBEPIKICHHS.
Crpykrypa pedepara
Pedepar, kak mpaBuIio, JODKEH COAEPKATh CIACIYIOIINE CTPYKTYPHBIE JIEMEHTHI
- TUTYJIbHBI JIUCT;
- CoJiepKaHue;
- BBEJICHHE;
- OCHOBHAs 4acTh;
- 3aKIIIOYCHUE;
- CITUCOK MCTIOJIh30BAaHHBIX HCTOYHHUKOB;
- IPUJIOKEHUS (TP HEOOXOAMMOCTH).

[IpumepHBIii 00bEM B MAITMHOMKMCHBIX CTPAHHUIAX, COCTABISAIOMINX pedepara MmpeacTaBicH
B Tabmnurie 1

Tabnuma 1. - PekoMeHayeMbIii 00beM CTPYKTYPHBIX 2JIEMEHTOB pedepara

HaumenoBanue gacreii peepara KonnuecTBo cTpanuil
TUTynbHBIN JHCT 1
Coneprkanue (C yKa3aHHUEM CTPAHMUII) 1
BBenenue 2
OCHOBHas 4acTh 15-20
3aKiIro4eHne 1-2
CHMCOK UCII0JIb30BAaHHBIX HCTOYHUKOB 1-2
IIpunoxenus bes orpannyenui

B comepxaHuM TIPUBOIATCS HAUMEHOBAHMUS CTPYKTYPHBIX dYacTel pedepara, TlaB u
naparpagoB €ro OCHOBHOM YacTH C YKa3aHHEM HOMEpa CTPaHUIBl, C KOTOpOH HadyWHAeTCs
COOTBETCTBYIOIIIAsl YacTh, TTIaBa, maparpad.

Bo BBenenum nmaercsa oOmias xapakTEepUCTHKa pedepara: 0OOCHOBBIBACTCS aKTyaJlbHOCTH
BHIOpAHHOM TEMBI; OMNpenensercs Ienb paboThl W 3aJaud, MOAJEKAIIUE PpEHIeHHI0 s e
TOCTIDKEHUS; OMHMCHIBAIOTCS OOBEKT M TpenMeT HcciefoBaHusi, wuH(popManuoHHas 0Oa3a
HCCIIETOBAHMSI, a TAKXKE KPaTKO XapaKTepU3yeTcs CTPyKTypa pedepara mo riaBam.

OcHOBHasT 4YacTh [IOJDKHA COJEpKaTh MaTephall, HEOOXOAWMBIA ISl  AOCTHDKEHHUS
MOCTAaBIIEHHOM IIeNTM W 3aj]a4, pelIaeMbIX B IpoIecce BBIMONMHEHUs pedepara. OHa BKiIOYaeT 2-3
IJIaBbl, KaKJasi U3 KOTOPBIX, B CBOIO Ouepellb, enuTcs Ha 2-3 naparpada. CoxepkaHne OCHOBHOM
4acTU JOJDKHO TOYHO COOTBETCTBOBATh T€ME NMPOEKTa M TMOJHOCTBhIO €€ pacKphiBaTh. [ TaBBI U
naparpadsl pedepara JODKHBI PaCKpPBIBATh OMMUCAHNE PEIICHHUS TIOCTABICHHBIX BO BBEICHUH 3a/1a4.
[ToaTomy 3aronoBku 1aB U maparpagoB, Kak MPaBHIIO, TOJDKHBI COOTBETCTBOBATh MO CBOCH CYTH
dbopmynupoBkam 3amad pedepara. 3aronoBka "OCHOBHAS YACTDB" B comepkanuu pedepara
OBITH HE JIOJDKHO.

['maBel OCHOBHOW dYacTH pedepaTa MOTYT HOCUTH TEOPETHUYECKUM, METOJOJIOTHYECKUA U
aHAJIMTUYECKUI XapakTep.

OOs3atenpbHBIM 11 pedepara  sIBISETCS  JIOTWYECKas CBS3b MEXKIY TJaBaMH |
MOCIIEI0BAaTEIbHOE PAa3BUTHE OCHOBHOM TEMBbI Ha MPOTSHKEHUU BCEM PabOTHI, CaMOCTOSITEIbLHOE
W3JI0KEHUE MaTepualla, apryMEeHTHPOBAaHHOCTh BBIBOAOB. Taxke 00s3aTeIbHBIM SIBISCTCS HATUIHE
B OCHOBHOH 4acTu pedepara CChIJIOK Ha MCMOIb30BaHHBIC HCTOUYHUKU. JIFOOBIE IIUTATHI, CTATUCTUKA
U JpyTye JaHHbIE JTOJKHBI ObITh CHA0KEHBI CHOCKOW € yKa3aHHEM HOMEepa U CTPAaHUIbl HCTOUHUKA,
Ha3BaHWE KOTOPOTO HAXOIUTCS B Obubnuorpaduu.

N3noxenne HEOOXOUMO BECTH OT TPETHEro Jinia («ABTOp IOIaraer...») J100 UCIOJIb30BaTh
0e3MMuYHBIE KOHCTPYKIIMM W HEONpeAeNeHHO-THYHbIe mpemioxkenus («Ha Bropom srame



UCCIICYIOTCS CICAYIOIINE TTOAXOMIbI. ..», «[IpoBeieHHOe HCClIeI0OBAaHNE TTO3BOJIUIIO JJOKA3aTh...» H
T.IL.).

B 3akiioveHHH JIOTHYECKH IOCIEI0BATEIbHO H3JIaralOTCsl BBIBOIBI, K KOTOPBIM IIPHIIEI
oOydJarolmMicsi B  pe3yibTare BBIIOJHEHUS pedepara. 3akIOYEHHE JIOJDKHO — KpPaTKo
XapaKTepU30BaTh PEIICHUE BCEX MMOCTABICHHBIX BO BBEJCHUH 3a/a4 U JOCTHKECHHUE LIEJU pedepara.

CHUCOK HMCHOJBb30BAaHHBIX HMCTOYHUKOB SIBJISIETCS COCTABHOW YacThiO Pa0OTBHI M OTPa)KaeT
CTENCHb W3YYEHHOCTH paccMaTpuBaeMoil mpobOieMbl. KoJIM4YecTBO HMCTOYHMKOB B CITHCKE
OIpeessieTcsl 00yJYarOIMMCsl CaMOCTOSTEIIBHO, ISl pedepara HX PEKOMEHYEMOE KOJIUYECTBO OT
10 mo 20. Ipu 3TOM B cIUCKe 005S3aTEIbHO JODKHBI MPHCYTCTBOBATh MCTOYHHMKH, M3IAHHBIC B
NoCJIeIHNE 3 Tojia, a TaK)Ke HbIHE JCHCTBYIOIIUE HOPMATUBHO-TIPABOBBIC aKThI, PEryJIUPYIOIIUC
OTHOIIIEHHSI, pacCMaTpUBaeMbie B pedpepare.

B npuioxenus ciieayetr OTHOCUTh BCIIOMOTATEIbHBIH MaTepuall, KOTOPBIHA MPU BKIIOYCHHH B
OCHOBHYIO 9aCTh pabOThI 3arPOMO’KIAET TEKCT (TaOIMIIbI BCIOMOTAaTEIbHBIX JTaHHBIX, HHCTPYKIIHH,
METOJIUKH, HOPMBI IOKYMEHTOB U T.IL.).

TpedoBanus k opopmiiennio pepepara

1. [Ipu BBIMOJIHEHHH BHEAYAMTOPHONW CaMOCTOSITENILHOM paboThl B BUAE pedepara HEOOXOAMMO
coOIII0IaTh ClIeayoNe TPeOOBAHNUS:

- Ha OJIHO# cTopoHe nucTa Oenoit Oymaru popmara A-4

- pasmep mpudra-12; Times New Roman, uBer - uepHbIii

- MEeXAYCTPOYHBIN UHTEPBAJ - OAUHAPHBIN

- TIOJIL HA CTPAHUIIE — pa3Mep JICBOTO MOl — 2 CM, MPaBOro - 1 ¢M, BEpXHEro — 2 CM, HHIKHETO-2
CM.

- 0T()OpPMATHUPOBAHO IO IIUPUHE JIUCTA

- Ha MepBOM CTpaHMIle HEOOXOIMMO U3JI0XKUTH IUIaH (coJepxKaHue) paboThl.

- B KOHILIE pabOThl HEOOXOAMMO yKa3aTh UICTOYHHUKH HCIIOIb30BAaHHOMN JIUTEPATYPbI

- HyMepauus CTpaHHIl TeKCTa -

2. Cnucok MCNOJIb30BaHHBIX HMCTOYHUKOB JOJKEH (OPMUPOBATHCA B ajl(aBUTHOM MOPSJIKE IO
¢damunun aBTOpoB. JIuTeparypa 0ObIYHO MPYNNUPYETCS B CHUCKE B TAKOM MOCIIE10BATEIbHOCTH:

1) 3akoHOAATENbHBIE U HOPMAaTHBHO-METOANYECKHIE JOKYMEHTHI U MaTE€PHAIbI;

2) cmeuuanbHas HaydHas OTEUECTBEHHas M 3apyOekHas juTepaTypa (MoHorpaduu, ydeOHHKH,
Hay4yHbIE CTaThH U T.I1.);

3) cTaTUCTHYECKUE, WHCTPYKTHBHbIE M OTYETHBIE MaTepHajbl NPEANpUATHHA, OpraHu3aluil u
YUPEKIACHUM.

3. BkiroueHHas B CHHMCOK JIMTEpaTypa HyMepyeTcs CIUIOIIHBIM TOPSIKOM OT MEpBOro Jo
MOCTIeTHETO Ha3BaHUS.

4. Tlo xax/10My JIUTEPaTyYpHOMY MCTOYHHMKY yKa3bIBaeTcs: aBTOp (WJIM TpYIIa aBTOPOB), MMOJHOE
Ha3BaHUE KHUTHU WIM CTaTbM, MECTO M HAaHMMEHOBAHHE M3/aTEeNbCTBa (A1 KHUT U OpOILIIOp), TOJ
W3JIAHHS; JUTS )KYPHAIBHBIX CTaTell yKa3bIBae€TCs HAMMEHOBAaHUWE JKypHalia, TOJ] BBIITyCKa M HOMeEP.
ITo cOopHUKaM TpyOB (cTaTei) yKa3bIBaeTCsl aBTOp CTaThU, €€ HAa3BaHUE U JaJiee Ha3BaHHE KHUTH
(cOopHUKA) U €€ BBIXOJHBIC TAHHBIE.

5. Tpunoxenus cnenyer o¢popMIIATh Kak NpPOAOJDKEHHE pedepara Ha €ro IMOCIEAYIOIIHUX
crpanunax. Kaxmoe mpuiiokeHue TODKHO HAYMHATBCS C HOBOHM CTpaHWIBI. BBepxXy cTpaHUIIBI
cripaBa ykasbiBaercs cioBo "[Ipmiioskenue" u ero Homep. [IpunoxxkeHne 10KHO UMETh 3arojIOBOK,
KOTOpBIM pacroyiaraercs IO LEHTPY JHCTa OTAEIbHOM CTPOKOW M medyaTaeTcs MNpONUCHBIMU
OykBamu. [IpuioskeHus cienyer HyMepoBaTh MOPAIKOBONH HyMmeparuei apaOckumu nudpamu. Ha
BCE MPUJIOKEHUS B TEKCTE pabOThI OJKHBI OBITh CCHUIKHM. PacrmonaraTe NMpUIOXKEHHs CIeIyeT B
MOPS/IKE MOSIBIIEHUS CCBIJIOK HA HUX B TEKCTE.

®opma KOHTPOJISA: 3a1uTa pedepaTa



Kpurepun ouenku pedepara

Cpoxk caaum roToBoro pedepara onpeaensieTcs yTBep K ISHHBIM rpaduKoM.

3ammra pedepara 3akiIrO4aeTCsl B KPaTKOM M3JIOKEHHH MPOJCTaHHOW pabOThl U OTBETaX Ha
BOIIPOCHI MIPETIOIaBaTeNs IO YKa3aHHOH TeMe.

Pedepar oneHnBaeTcs M0 KPUTEPUSIM:

- OIIGHKAa «OTJIUYHO» BBICTABISICTCS 3a pedepaT, KOTOPBI HOCHUT HCCIEI0BATEIbCKUNA
XapakTep, COACPKUT IPAMOTHO M3JIOKEHHBIH MaTepuall, C COOTBETCTBYIOIIMMH OOOCHOBaHHBIMHU
BBIBOJIAMU;

- OIICHKAa «XOpOIIO» BBICTABISICTCS 332 TI'PAaMOTHO BBITIOJHCHHBIM BO BCEX OTHOIICHHSX
pedepar npu HaTUYIUK HEOONIBIINX HEIOUETOB B €0 COACPKAHUU WM 0(OPMIICHHH,

- OIIEHKa «yJOBJICTBOPHTEIHHO» BBICTABIICTCS 3a pedepar, KOTOPBIA YJIOBIETBOPSET BCEM
NPEIbSBIIEMbIM TPEOOBAaHUAM, HO OTIMYACTCS IOBEPXHOCTHIO, B HEM MPOCMATPHBAETCS
HETOCJIe/IOBATEIbHOCTh M3JI0KECHUSI MaTepUaa, Ipe/ICTaBICHbl HEOOOCHOBAHHBIC BBIBOJIBI;

- OIIEHKAa «HEYJOBICTBOPHUTEIHHO» BBICTABICTCS 3a pedepaT, KOTOPBIA HE HOCHT
HCCIIEIOBATEIILCKOTO XapaKTepa, He COJCPKHUT aHaju3a UCTOYHHUKOB M TOAXOJIOB MO BBIOpaHHOU
TeMe, BBIBOJIBI HOCST JIEKJIapaTHBHBIN XapakKTep.

6. MeToauuecKkue PECKOMEHIAUH 110 ITOATOTOBKE NMPE3CHTAIIUH.

KoMIploTepHyI0 Npe3eHTall0, COIPOBOXKIAIOILLYI0 BBICTYIUIEHHE JOKJIAquuKa, yJoOHee
BCEro noarotroButh B nporpamme MS PowerPoint. Ilpe3eHTanus kak AOKYMEHT IpelCTaBIsieT
cO0O0H TMOCIIe0BATENFHOCTh CMEHSIOMINX APYT ApyTa CIAMIOB - TO €CTh ANEKTPOHHBIX CTPAaHUYEK,
3aHUMAIOIIMX BEChb 3KpaH MoHUTOpa (0e3 MpuUCyTCTBUS NaHenedl mnporpammsl). Yarie Bcero
JIEeMOHCTpANHs MPE3ECHTALNN MPOCIIHPYETCs Ha OOJIBIIOM SKpaHe, Peke — pa3aaeTcsi COOpaBIIMMCS
KaK nevyaTHbli MaTepuas. KolnuyecTBO Cl1aiiloB aJ€KBATHO COACPNKAHMIO U MPOJOJLKUTEIBHOCTU
BBICTYIUIEHUS (HAaIpUMeEp, JIs1 S-MUHYTHOT'O BBICTYIUIEHHSI pEKOMEHAYETCS UCIOIb30BaTh HE Ooee
10 cnaiioB).

Ha nepBom cinaiige 00s13aTenbHO MpeICTaBIsIeTcs TeMa BBICTYIUIEHUS U CBEACHUS 00 aBTOpPaXx.
Crnenyroniye cinaiiibl MOKHO ITOATOTOBUTH, UCTIONB3Ys JBE PA3JINYHBIE CTPATETMH UX MOATOTOBKHU:

1 cTparerus: Ha ciaii/ibl BBIHOCUTCSI ONOPHBIM KOHCIEKT BBICTYIIJICHUSI M KJIIOUEBBIE CJIOBA C
TeM, 4TOObI MOJB30BaThbCid MMM Kak IUIAHOM JUIsl BBICTYIJIeHMS. B aToM ciywae k craiizam
MIPEBABISAIOTCS CIENYIOIINEe TpeOOBaHUS:

- 00BeM TeKCTa Ha claiiie — He OoJibIle 7 CTPOK;

- MAapKUPOBAHHBI/HYMEPOBAHHBIIN CIIUCOK COJIEPKHUT HE 0oJiee 7 JIIEMEHTOB;

- OTCYTCTBYIOT 3HAaKM IyHKTyallUH B KOHLIE CTPOK B MAapKMPOBAaHHBIX M HYMEPOBAHHBIX
CIIMCKAaX;

- 3HaunMasi uH(GOpMalus BbIIEISETCS ¢ TOMOUIBIO I[BETA, KETJIs, 3 PeKTOB aHUMaLIUH.

Oco60 BHHUMATENbHO HEOOXOAMMO MPOBEPUTH TEKCT HAa OTCYTCTBUE OIIMOOK M OINEYaToK.
OcHoBHast omMOKa MpH BHIOOPE TaHHOM CTpaTeruu COCTOUT B TOM, YTO BBICTYMAIOIIME 3aMEHSIOT
CBOIO pe4b UTEHUEM TEKCTA CO CIAiI0B.

2 crparerusi: Ha criaiiapl nomemiaercs (akTuyeckuil Mmarepuan (TaOmuipl, Tpaduku,
¢dororpaduu u mp.), KOTOPHIH SBISAETCS YMECTHBIM M JOCTAaTOYHBIM CPEJICTBOM HArJIsiIHOCTH,
IIOMOTaeT B pACKPBITUM CTEP)KHEBOM WHJeM BBICTYyIUIEHHA. B 3ToM cinydae K criaiinam
NPEIBSIBIISIOTCS CIEAYIOIINE TPEOOBAHMS:

- BBIOpaHHBIE Cpe/ICTBA BU3yalnu3alui HHGpopMauu (Tabaullbl, CXeMbl, rpaduKu U T. 1.)
COOTBETCTBYIOT CO/IEP KAHMIO;

- HCII0JIb30BaHbl WILTIOCTPALMU XOPOIIETo KauecTBa (BBICOKOTO pa3pelIeHH s ), C YeTKUM
n300pakeHNeM (Kak MpaBUIO, HUKTO U3 MPUCYTCTBYIOIIUX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT
Ha BalllMX CJIaliIax U BCMaTPUBAThCS B MEJIKHE WILTFOCTPALIUHN).



MaxkcuManabHOE KOJMYECTBO rpaduueckoid MHGOpMalKMKd Ha OJHOM cllaifie — 2 pHCYHKa
(pororpacuu, cxembl U T.A.) C TEKCTOBBIMH KOMMEHTapusMu (He Oosee 2 CTPOK K KaXAOMY).
Haubonee Baxxnas uadopMaus A0IKHA paclonaraTbCs B LIEHTPE SKpaHa.

OcHoBHast ommOka mpu BbIOOpE TaHHOM CTpaTeTMHM — «COPEBHOBAHUE)» CO CBOUM
WUTIOCTPATUBHBIM MaTEpHUANIOB (ayAUTOPUM HE MPEAOCTABISETCS JOCTAaTOYHO BPEMEHHU, YTOOBI
BOCIPUHATh Marepuan Ha cnainax). OObuHBIA ciaiin, 0e3 3()QexToB aHUMAaNWK JOKEH
JIEMOHCTPUPOBATHCA Ha FKpaHe He meHee 10 - 15 cexyna. 3a MeHblee BpeMs IPUCYTCTBYIOIIUE HE
yCIIEeT OCO3HATh cojepkaHue ciaiia. Eciau kakas-To KapTUHKA MOSBUIIACh HAa 5 CEKYH]I, a IOTOM
TYT K€ CMEHWIACh JAPYro, TO ayAuTopus OyIeT CYHTaTh, YTO MAOKJIAIUYUK €€ TOATOHSET.
Oo6patHoro (mMO3UTUBHOTO) 3(¢deKTa MOXKHO OCTHTHYTh, €CIM JOKJIATYUK MPOJIHCTHIBACT
MHO>KECTBO CIIAiiJIOB CO CIOKHBIMM TaOJIMLaMUd M JUarpaMMmamu, roBops npu 3tom «Bot Tyt
MPUBEJCH PAa3HOTO poOJia BCIIOMOTATENbHBIM MaTepHall, HO s €ro XOo4y IpOIYCTUTh, YTOOBI HE
neperpykarb BBICTYIUIEHUE MOApoOHOCTAMUY. [IpaBaa, Takoi mpueM JenaTh B Hayalle U B KOHIIE
[Ipe3eHTalMH — PUCKOBAaHHO, ONTUMAJIbHBIA BApUAHT — B CEPEANHE BBICTYIIJICHUS.

Ecnu Ha cnaiine npuBOAUTCS CIOXKHAS AUarpamMma, €€ HeOOXOAUMO MPeIBapUTh BBOJHBIMU
cioBamu (Hampumep, «Ha sToil nuarpamme HpPUBOIUTCS TO-TO M TO-TO, 3€JIEHBIM OTMEYEHBI
nmokaszarenu A, CHMHUM — mokazatenu by»), ¢ TeM, 4TroObl JaTh BpeMs ayAUTOpUH Ha ee
paccMOTpeHHeE, a TOJIBKO 3aTeM IPUCTYIIATh K €€ 00CykIeHnto. Kaaplii citaiifl, B CpeHEM JTOJDKEH
HaXOJUThCs Ha dKpaHe He MeHble 40 — 60 cekyHn (0e3 yueTa BpeMeHHU Ha CIy4yallHO BO3HHKIIIEE
o0cyxneHue). B cBs3u ¢ 3THM JTydiie HaCTPOUTH MPE3EHTALMIO HE HAa aBTOMAaTUYECKHA 1TOKa3, a Ha
CMEHY CJIaliJJOB CAMHUM JOKJIaTIHKOM.

Oco60 THiaTrenbHO HEOOXOIUMO OTHECTUCH K 0(OpMIICHHIO TIpe3eHTanuu. i Bcex craiiioB
MIPEe3EHTAIMH 110 BO3MOXKHOCTU HEOOXOJUMO HCIOJIB30BaTh OJIMH U TOT K€ I1a0I0H oopMIIeHuUs,
KETJIb — JJISl 3ar0JIOBKOB - HE MEHbIIE 24 MyHKTOB, JIsl MHPOPMALUK - sl HHPOPMALUK HE MEHEe
18. B npe3eHTalMsaX HE MPUHATO CTABUTh MIEPEHOCHI B CJIOBAX.

[TonymaiiTe, He OTBIIEKaliTe JM BBl CiIylIaTeleil cBoel *ke mpe3eHTauuel? Spkue Kpackw,
CJIOKHBIE LIBETHBIE MIOCTPOCHUS, U3JIUILIHASL aHUMALIKSL, BBIIPBITUBAIOIINNA TEKCT WM WILTIOCTPALIUS
— HE caMoe JIy4llee JOMOJHEHNE K HaydHOMY JOKJIany. Takyke HexelaTelbHbl 3BYKOBbIE 3(pPeKThI
B XOJI€ JIEMOHCTpAIIMH Mpe3eHTali. HannydimuMu sSBIIsIOTCS KOHTpAcTHBIE I[BeTa oHA M TeKcTa
(Oenblit pOH — YepHBIM TEKCT; TEMHO-CUHHI ()OH — CBETJIO-KENThIM TEKCT W T. A.). Jlydmie He
CMEIIMBaTh pa3Hble TUMBI WPU(TOB B OJHOU Mpe3eHTauuu. PekoMeHyeTcss He 3710ynoTpeOisTh
MIPOMKCHBIMU OyKBaMU (OHU YHUTAIOTCS XYXKeE).

HekoHTpacTHble cnaifjipl Oy1yT CMOTPEThCSl TYCKJIBIMH M HEBBIPA3UTEIbHBIMHU, OCOOCHHO B
CBETJIbIX ayauTopusx. Jlis dydiield OopHeHTaluu B MpPE3eHTAlMM 10 XOJy BBICTYIUICHUS Jydlle
IpOHYMepoBaTh ciaifjipl. XKenatenpHo, YTOOBI Ha crlaiiaXx OcTaBajIMCh IOJs, HE MeHee 1 cM ¢
KXo cTOpoHBl. BcemomoratenbHas wuHpopMamus (YOpaBlIfOIIe KHOIMKH) HE JOJKHBI
npeobnagaTh HaJ OCHOBHOW wuH(MoOpmarumend (TeKcToMm, wWUIocTpanusmMu). Vcmoms3oBath
BCTPOCHHBbIE A(PQPEKTHl aHUMAIMM MOXKHO TOJIbKO, Korja 0Oe3 3TOro He OOOWTHCH (Hampumep,
MOCJIEZIOBATEIbHOE TOSBJIEHUE 3JEMEHTOB JuarpaMMmbl). J[s akieHTHpoBaHMsS BHUMaHUS Ha
KaKOM-TO KOHKPETHOM WH(pOpMAIIUHU ClIali]Ja MOKHO BOCTIOIB30BAThCS JIA3EPHOM YKA3KOM.

JlmarpaMMbl TOTOBSITCSI C UCTIOIB30BAHUEM MacTepa JuarpaMm TaOiamyHoro mporeccopa MS
Excel. [ns BBoja YHMCIIOBBIX JAQHHBIX HCIONB3YETCS YHCIOBOW (hopMmar ¢ paszlaenuTeneM TIpymi
paspsaoB. Ecnu  naHHble (HOANUCH JTaHHBIX) SBISIOTCA APOOHBIMH YHUCIAMH, TO YHCIIO
0TOOpaKaeMbIX JIECATUYHBIX 3HAKOB JIOJDKHO OBITh OJWHAKOBO JAJS BCEH TPYMIMBI dTHUX JTaHHBIX
(Bcero psina moanuceil JaHHbIX). [laHHBIE U MOAMKMCH HE JOJDKHBI HAKIIAAbIBaThCA JIPYT Ha Apyra u
CIUBaThcs C rpaduuecKuMu dMeMeHTaMu AuarpamMmbl. CTpYKTypHBIC TUAarpaMMBbl TOTOBSITCS MPU
MTOMOIIM CTaHIAPTHBIX cpeacTB pucoBanus nmakera MS Office. Eciu npu hopmaTupoBanuu ciaiiia
€CTb HEOOXOJMMOCTh MPOMOPLIUOHAIBHO YMEHBIIUTh pa3Mep AMarpaMMbl, TO pa3Mmep MIpU(TOB
PEKBU3HUTOB JIOJKEH OBITh YBEJIIMUEH C TAKUM PacueToM, YTOOBI peabHOe 0TOOpakeHne 00BEKTOB
JIUarpaMMbl COOTBETCTBOBAJIO 3HAYCHHSIM, yKa3aHHBIM B Tabmuie. B Tabnumax He HOKHO OBITH
O6onmee 4 cTpok m 4 cTONOIOB — B TNPOTHBHOM CiIydyae JaHHbIE B Tabmuie OyaeT MpoCTo



HEBO3MOXXHO YBHJIETh. SIUeiiKu ¢ Ha3BaHUSIMH CTPOK M CTOJIOIIOB M HamOoJiee 3HAYMMBIC JAaHHBIC
PEKOMEHAYETCS BBIJICIATD [[BETOM.

Tabnuunas wHpOpMaIKs BCTABJISCTCS B MaTepHaibl Kak TaOHIla TEKCTOBOTO Mpoleccopa
MS Word wnu Ttabauunoro mpormeccopa MS Excel. Ilpu BcTaBke TabmuIbl Kak OObEKTa |
MPONOPIIMOHAIFHOM M3MEHEHHUH €€ pa3Mepa peajbHbI 0ToOpakaeMblil pazmep mpudra IT0HKEeH
ObITh He MeHee 18 pt. Tabauup! 1 AuarpaMMbl pa3MeNIaloTCs Ha CBETIIOM Wil OestoM (oHe.

Ecnu Bel ipemovnTaeTe BOCIIONB30BaTHCS MTOMOIIBIO oniepaTopa (4To TOKE BO3MOXKHO), a He
JUCTaTh CIAMBl CAMOCTOSTENIFHO, OYCHb IMOJIE3HO MPEAYCMOTPETh CCBHUIKM Ha CJaiIbl B TEKCTE
nokiana ("Cnenyrommii ciai, moxanyicra...").

3aKIIIOYUTENBHBIN CHAii Mpe3eHTaun, cojaep)amuili Teket «Cnacubo 3a BHUMaHUE» WIH
«Koneny, Bpsa v mpuemiieM Ui TPE3CHTAIMU, COMPOBOXKIAIOIICH ITyOJMYHOE BBICTYIUICHUE,
MOCKOJIBKY 3aBEpILIEHHE IOKa3a CIIaijIOB €Ile He SBISIETCS 3aBeplIeHHEM BhICTyIUieHHs. Kpome
TOro, TaKWe CIAWABI, TaK JXe, Kak M ciaig «Bompockl?», QyOIUPYIOT yCTHOE COOOIICHHE.
OnTuManbHBIM BapHaHTOM IIPE/ICTABISACTCS MOBTOPEHUE MEPBOTO Claiiia B KOHIIE MPE3CHTAIHH,
MOCKOJIBKY 3TO JaeT BO3MOXKHOCTB €IIIE Pa3 HAIIOMHUTH CIIYIIATENSIM TEMY BBICTYIUICHUS M UMS
JOKJIQTYMKa U JTHO0 MEPEeHTH K BOIPOCaM, JTHOO 3aBEPIINThH BBICTYIUICHHUE.

Jns mokaza ¢ail mpe3eHTalMu HEoOXOIUMO COXpaHWTh B ¢opmare «JleMoHCTpanus
PowerPoint» (®aiin — Coxpanuth kKak — Tun ¢aiina — lemoncrpanust PowerPoint). B atom ciyuae
MPE3CHTAIMs] aBTOMATHUYECKH OTKPBIBAETCS B PEKHMME IOJIHOAKpaHHOro mokasza (slideshow) u
cIymaTeny u30aBIeHBl Kak OT BHIa pabodyero okHa mporpammbl PowerPoint, Tak u oT moreps
BPEMEHU B HaYaJie 1oKa3a Mpe3eHTaIlNH.

[Tocne moArOTOBKH MPE3SHTAINH MTOJIE3HO MTPOKOHTPOIUPOBATH Ce0sl BOIPOCAMH:

- YIaJIOCh JIM JIOCTUYb KOHCUHOW IENIU MPE3CHTANHU (Y4TO YJAaJIOCh ONPEICIUTh, OObSICHUTD,
MPEAJIOKUTH WIH MPOJAEMOHCTPUPOBATH C IIOMOIIBIO Hee?);

- K KAKUM OCOOCHHOCTSIM O0BEKTa MPE3CHTAIIUH YIAIOCh PUBIEYb BHUMAaHUE Ay TUTOPUU?

HE OTBJICKAET JIM CO3[JaHHAsI IPE3CHTAIUS OT YCTHOTO BHICTYIIJICHHS?

[Tocne MOATOTOBKM TpE3EHTAIMU HEOOXOAMMa pEeNeTUIUsl BBICTyIUIeHUs. Kpurepuu
OLIEHKH TPE3EHTAIlNH TPE/ICTABICHBI B Ta0IHIIE 2.

Tabnuna 2. - Kpurepuun orieHKH Mpe3eHTaINI

Kputepuu onenkn CojaepikaHue OLlEHKH
1. ConepxaTenpHbIii MIPaBUIIBHBIN BBIOOp TEMBI, 3HAHHE MpeIMeTa U CBOOOHOE BIIaIEHUE
KpUTEpUit TEKCTOM, TPaMOTHOE MHCIIOJIb30BAaHHE HAyYHOM TEPMHUHOJIOIHH,
VMMITIPOBH3ALIMs], pEYEBOM ITUKET
2. Jlornueckuii KpUTEpUid | CTPOIHOE JIOTUKO-KOMITO3UIIHOHHOE IMOCTPOECHNUE peun,
JI0Ka3aTeJIbHOCTh, ApTYMEHTHPOBAHHOCTh
3. PeueBoli kpurepuii HCIIOIb30BaHNE SI3BIKOBBIX (metadopsl, (b pa3eonoru3msl,

MOCJIOBHUIIBI, IOTOBOPKU U T.,Z[.) N HCA3BIKOBBIX (n03a, MaHCpPbI U Hp)
Cp€ACTB BBIPA3HUTCIBHOCTH, (1)0HGTI/I'—IGCK3$I opranu3anus peyu,
NpaBHUIILHOCTL YAApCHUA, YCTKAd AUKIHA, JIOTUYCCKUC YHAPCHUA U

mp.

4. Tlcuxonornyeckuit B3aMMOJICHCTBHE C ayauTOopHuell (mpsMas U oOpaTHasi CBsI3b), 3HAHUE
KpUTEepuit U y4eT 3aKOHOB BOCIPHUATHS pPEYH, MCIOJIb30BAHUE PAa3IMUHBIX

MIPUEMOB MIPUBJICUEHUS M AKTHBU3AIIMU BHUMAHUS

5. Kputepuit coOmoieHpl  TpeOOBaHMSI K TEPBOMY M TIOCIEIHHUM ClIaiijiaM,
coOuTr0/IeHHsT TU3aiiH- MIPOCIIeKUBAETCSI OOOCHOBAaHHAsl MOCIENOBATENbHOCTh CIIANWIOB H
HPTrOHOMUYECKHUX nH(popManuy Ha claigax, He0OX0IMMOe U JJOCTaTOYHOE KOJIUYECTBO
TpeGoBaHUH K ¢oTo- W BHIEOMATEpHANIOB, Yy4YeT OCOOEHHOCTEH BOCTIPUATHS
KOMIThIOTEPHOU rpaguveckoil  (WUTIOCTpAaTUBHOM)  HMH(POpPMALMHM, KOPPEKTHOE

IIPE3CHTALUN coyeranue ¢oHa U rpaduku, TU3aiH Npe3eHTaluN HE TPOTHUBOPEUYHT




€€ COJEp)KaHHI0, TPAMOTHOE COOTHECEHHE YCTHOTO BBICTYIUICHUS U
KOMITBIOTEPHOTO  COINPOBOXKJEHHUSA, 0Ollee  BIEYATICHHE  OT
MYJIbTUMEAUNHON MTPE3EHTAIlUN

OneHka «OTJIMYHO» BBICTABIISIETCS, €CJIM BBIOJIHEHBI BCE MATh KPUTEPUN U MOIYydHalOT
paboThI, B KOTOPBIX JCTAIOTCS CAMOCTOSTEIbHBIC BEIBOJIBI, TACTCS apTyMEHTUPOBAaHHAS KPUTHKA.

O1eHKa «XOpOI1I0» BBICTABIIAETCS, €CIIU BHIIOJIHEHBI TPU KPUTEPUSL.

OreHKa «yIOBIETBOPUTEIBHO» BBICTABISICTCS, €CIM Y OOYYaroImIerocs He MPOSBHIOCH
YMEHHE, CaMOCTOSITEJIbHOIO aHallu3a HWCTOYHUKOB, COJIEPXKAaTCs OTAENIbHbIE OMIMOOYHBIE
MOJIOXKEHUS,

OrneHka «HEyJOBIETBOPUTEIHHOY» BBICTABIISETCS, €CJIM 00YYarOIIMiiCS HE MOXET OTBETUTH
Ha BONPOCHI, HE BJAJCET MaTepHalioM paldOThl, HE B COCTOSIHUM JaTh OOBSCHEHHUS BBIBOJAM U
TEOPETUUYECKUM IOJIOKEHHUSIM TaHHOU MPOOIEMBI.

7. MeToauuecKkue PEeKOMEHIAUHU AJIA CAMOCTOATEC/IBbHOI0 U3YUYCHUA TUCHUIIJIUHBI.

CamocTosATenbHOEe U3ydyeHHEe (OPMUPYET TBOPYECKYIO aKTHMBHOCTh OOYyYaroluXcs,
IPEJCTaBICHUE O CBOMX HAYYHBIX M COLHUAIBHBIX BO3MOYKHOCTSX, CIIOCOOHOCTb BBIWIECHSATH
IJIaBHOE, COBEPILLIEHCTBYET MIPUEMbI 0000IIEHHOTO MBIILITIEHHUS.

CamocTosTeNbHO M3y4aeTcsi peKOMEHAyemas JuTeparypa, IpOBOAUTCS paboTa ¢
OuONMMOTeYHBIME  (OHAAMU U DJIEKTPOHHBIMH HCTOYHMKaMH uWHpopMmanuu. Pedepupys wu
KOHCIIEKTHUPYSl HaubOoyiee Ba)KHbIE BOIPOCHI, HMEIOIIME HAyYHO-IPAKTUYECKYH) 3HAYMMOCTD,
HOBU3HY, aKTyaJbHOCTb, Ji€lasl BbIBOJbI, 3aKJIIOYEHMs, BbICKa3blBas MPAKTUUYECKHE 3aMEYaHUs,
BBIJIBUTAsl PA3JINYHbIE MTOJIOKEHHSI, 00yyaromuecs riryoxe, MOHUMAIOT BOIIPOCH! Kypca.

[Tpexxae ueM npUCTYNUTH K BBIIOJIHEHHUIO 3a/1aHui, HE0OX0IMMO U3yYUTh MaTepual JeKIui
U COIIOCTaBUTH €r0 C TPAKTOBKAMHM, NPEUIAraéMbIMH B HCTOYHHKAX CIIMCKAa PEKOMEHJIOBaHHOU
(OCHOBHOW U [JOMOJHUTEIbHOW) JuTepaTypbl. CieayeT yduThiBaThb TOT (aKT, 4YTO Bpems,
OTBOJMMOE Ha JIEKLIMOHHBIN KypC, HE MO3BOJISIET OXBAaTUTh BCE CYIIECTBYIOIIUE HA CETOMHSIIHUN
JIeHb MOAXO0/bl U B3IJIsAbl yueOHOM nuciumuinHel. [loaTomMy B mponecce OCBOGHHS JUCIUILIMHBI
JUI JIy4IIer0 YCBOEHHMsI MaTepuajia HEoOXOJUMO pEeryisipHO oOpamarbes K JIMTEpaTypHBIM
HCTOYHUKAM, IpEAjaraéMbiM B OMOIMOrpapMueckoM CIHUCKE M KPOME 3TOTO IMOJIb30BATHCA Uepe3
KOMIIBIOTEPHYIO ~ CE€Th  IIPM  CAMOCTOATEIBHOW  IOATOTOBKE B  JIOMAIlHMX  YCJIOBMSX
o0Opa3oBaTeNbHBIMU PECYpPCaMU, a TaKke O0IIeI0CTYIHBIMU MHTepHeT-iopTaniaMu, coiepKaluMu
O0NbIIIOE KOJMYECTBO KaK HAy4YHO-TIOMYJISIPHBIX, TaK M Y3KOCIELHAJIN3UPOBAHHBIX CTaTeH,
MOCBSIIICHHBIX Pa3JIMYHbIM aclieKTaM y4eOHON AUCIUILIINHBIL.

8. MeToauyeckne yKasaHus sl OATOTOBKH K 3a4€Ty

[ToaroroBka Kk 3a4eTy HAUMHAETCS C TIEPBOTO 3aHATHS MO AUCLUILIMHE, HA KOTOPOM O0y4arouIuecs
MOJIY4aroT MpEABAapUTENbHBIA IE€PEUEHb BOIPOCOB K 3a4€Ty M CHOUCOK PEKOMEHIyeMOM
JUTEPaTypbl, MX CTaBIT B M3BECTHOCTb OTHOCHUTEIHHO KPUTEPUEB BBICTABICHHUS 3a4éra MU
cneunpuke Tekymed u urToroBoil arrectanmu. C caMoro Havajla >eJaTeNIbHO IIAHOMEPHO
ocBaMBaTh MaTepHall, pyKOBOJCTBYSCh IIEPEYHEM BOINPOCOB K 3a4€Ty U CIIMCKOM PEKOMEHIyeMOM
JUTEPATyphl, a TaKKe IYTEM CaMOCTOSTEIBHOIO KOHCIEKTUPOBAHUSA MAaTEpHANIOB 3aHATHH H
PEe3yIbTATOB CAMOCTOSITEILHOIO U3y4EHHs yUEOHBIX BOIIPOCOB.



PA3JIEJI 1. TOKYMEHTAPOBAHUE YIIPABJIEHYECKOM JEATEJBHOCTH

CamocrosiTesibHast padora Ne 1.
Tema 1. JlokyMeHTHpPOBaHME YIIPABJIEHYECKO 1eATeJIbHOCTH

Bua camocTosiTe/IbHOIM padoThI: IPE3CHTALINIO

KoumnuecTBo yacos: 9 yacos

O0ocHOBaHMeE BPpeMEHH: TPYI0EMKOE

Ilesan padoThl: aHATM3 3TAIOB PA3BUTHUSA AEIONPOU3BOACTBA B Poccun

Konsl popmupyemsbix komnerennmii: OK 2, OK 3, OK 5, OK 09, IIK 1.1, [IK 2.7
Koabl popmMupyeMbIX JHYHOCTHBIX pe3yabTaToB: JIP 7, JIP 8

3aganme. Cozpate npeseHTanuio 1o Teme «lMcTopusi BO3HMKHOBEHMsI W JTalbl pa3BUTUSA
Jeonpoun3BocTea B Poccum».

HUcxoaubie TpedGOBaHUSA:

Bbi6op TeMbl Mpe3eHTaluu OmNpenessercs OOydyaroUIMMCs CaMOCTOSTEIbHO B COOTBETCTBHM C
«IlepeuneM Tem mpe3eHTAaLU» W YTBEp)KAAETCS MpernojaBareneM MpopecCHOHATBLHOIO MOIYJIS.
[lepedyeHp TeM mpe3eHTanni MePUOJUUECKH OOHOBIsIETCS U aononHsercs. O0yJaromuiicss BIpaBe
CaMOCTOSITEJILHO BBIOpaTh JIIOOYIO TEMY IpPE3EeHTAlMM, BBIXOJAIIYI0 3a paMkH Ilepeuns, koropas,
Ha MX B3N, NPEICTABIsCT MHTEPEC Ui CIyllaTened, NpU YCIOBUU €€ IPEeABAPUTEIBHOIO
COIJIACOBAHUS C MPENOJABATENEM U IOCIEAYIOIETO YTBEPKICHUS.

Ilepeyenb HAMMEHOBAHUI NPe3EHTALMI:

«HMcropust BOSHUKHOBEHHUS U ATAllbl Pa3BUTHs IE€IONIPOU3BOACTBA B Poccun»

«HWcropus pa3BUTUS CPEICTB JOKYMEHTHPOBAHUS

«HMcTopust pa3BUTHsI HOPMATUBHOM 0a3bl J1EONPOU3BOACTBAY

«Poinb Pocapxusa P® B pa3BuTHM I1€T0NPOU3BOICTBA U APXUBHOTO JEJIA»
«DNEKTPOHHBII TOKYMEHTOOOOPOT.

orwbPE

®opma koHTpOas: [IpeacraBnenue u 3amuTa Npe3eHTalUu.

Kputepuu onenkmn:

OLICHKY «OTJIMYHO» TIIOJIy4aloT paboThl, B KOTOPBIX JAETAIOTCSd CaMOCTOSATENbHbIE BbBIBOJHI,
CaMOCTOSITENIbHBIN aHanMu3 (PaKTHUECKOro MaTepuaia Ha OCHOBE TITyOOKMX 3HAHUU JIUTEpaTyphl 10
JIaHHOU TeMe;

OlleHKAa «XOpOLIO» CTaBUTCA TOrja, Korja B paboTe, BHINOJHEHHOW Ha JIOCTATOYHOM
TEOPETUYECKOM YpPOBHE, IIOJIHO M BCECTOPOHHE OCBELIAIOTCSI BOINPOCHI TEMBI, HO HMEIOTCS
HETOUYHOCTH;

OLIeHKY «Y/AOBJIETBOPUTEJIBHO» HMEIOT pabOThl, B KOTOPBIX MPABUIBHO OCBEIIEHbl OCHOBHBIE
BOIIPOCBl TEMBI, HO HE TMPOSBWIOCH YMEHUE JIOTMUECKH CTPOMHOIO UX H3JI0KEHUS,
CaMOCTOSITEJILHOTO aHaJIM3a UCTOYHUKOB, COAEPKATCS OT/AEIbHbIE OIIMOOYHBIE TTOJIOKEHNUS;
OLIEHKY «HEeYI0BJIETBOPHUTEIbHO» OOYJalOIIMXCsl MOJy4aeT B Ciydae, KOrjJa He BBITOJHUI
3aJlaHue.

Y4eOHo-MeTOoAMYeCKOE U MH(OPMAIIMOHHOE o0ecredeHne

OcCHOBHBIC HCTOYHUKH

JHoponuna, JI. A. JlokymMeHTallnOHHOE 0OecIiedeHre YIpaBlieHus: Y4eOHUK U MPAKTUKYM
11 cpefHero npogeccuonansHoro oopasosanus / JI. A. Jloponuna, B. C. Mputukosa. — Mockaa:
WznarensctBo FOpaiit, 2019. — 233 ¢. — (IlpodeccronanpHoe obpazoBanue). — ISBN 978-5-
534-05783-6. —  Tekcr:  anmekrtponnsid //  OBC  IOpaiitr  [caiit]. —  URL:
https://urait.ru/bcode/438586

I[OHOJIHI/ITCJILHI)IC HCTOYHUKMU.



1. I'pozoBa, O.C. [lenonpousBojacTBo: ydeOHOe TocoOMe II  CPEAHETo
npodeccuonanbHoro obpazoanus / O.C. I'pozoBa. — Mocksa: HU3narensctBo HOpaiit, 2019. —
126 c¢. — (IIpodeccuonansHoe o6OpazoBanue). — ISBN 978-5-534-08211-1. — Tekcr:
anektponHbii // DBC FOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/438791

2. Hmomenko M.II. McTopus neironpous3BojcTBa B 10peBOIONMOHHON Poccun. - M.:
PITY, 1993.

3. Odunuansueiii caiit Pocapxua P® http://archives.gov.ru

Tema 2. OPTAHU3ALUA PABOTBI C JOKYMEHTAMM

CamocrosiTesibHast padora Ne 2,
Tema 2. OopmiieHHe OPraHU3aANMOHHO-PACTIOPSAAUTEIbHBIX JOKYMEHTOB 1 JIOKYMEHTALNH
1o npogeccCHOHAIBLHOM 1eATeJIbHOCTH

Bua camocTosiTe/ibHOI padoThl: hopMHUpPOBaHHE MTAKETa JOKYMEHTOB

KoanuecTBo yacoB: 9 yacos

O0ocHOBaHME BpEeMEHM: TPYJA0EMKOE

Lenap padoThbl: HAMIAIHO NPEACTABUTH PE3YJIbTAThl IPUMEHEHHS 3HAHUI 110 JOKYMEHTHUPOBAHUIO
OpraHHU3alMOHHO-PACTIOPSAUTEILHOM JIEATEIbHOCTH W JOKYMEHTHI 1O MNpoQecCHOHATbHON
NEeSATeTbHOCTH

Koabl popmupyembix komnerennuii: OK 2, OK 3, OK 5, OK 09, [IK 1.1, 11K 2.7

Koabl popmMupyemMbIx JJHYHOCTHBIX pe3yabTaToB: JIP 7, JIP 8

3aganme. CocraBuTh M O(GOPMUTH OPraHU3ALMOHHO-PACIIOPAIAUTENbHBIE JTOKYMEHTHl U
JOKYMEHTAIMH 110 Ipo¢eCCHOHATbHON AEeSITENbHOCTH.

®dopmMa KOHTPOJISA: IPEACTABICHHUE NTAKETA JOKYMEHTOB

3ananmne 1. CoctaBbTe U 0()OPMUTE MIPUKA3 10 OCHOBHOM J€SITEIBHOCTH.

Ha MockoBckoM kOMOMHATe MO MPOU3BOJCTBY MY3bIKAIbHBIX MHCTPYMEHTOB U MeOenu
(rocynapcTBeHHOE MpeanpusTre), KOTopblii BXoauT B KoHlepH no pa3zpaOoTke U MPOU3BOJACTBY
OPOAYKIMH My3blkaibHONH npombliiieHHocTd (POCMY3IIPOM), neiictByer Ilonoxenue o
IIPEMUPOBAHUM PYKOBOJUTENCH 11€X0B, OT/IEN0B U cIyk0, yrBepxkaeHHoe 05.01.2003 Ne 27.

12 ampenst Tekyuero roja AMpekTop komoOuHata B.M. JlapuoHOB mopyuus HadadbHUKY
oTAena Tpyaa M 3apaboTHoi miuatsl MapkoBy H.I'. paccuutars pasmep npeMuu pyKOBOAUTENSIM
OT/IENIOB, LIEXOB U CIy’k0 KoMOMHaTa mo uToraMm palOoThl 3a HepBbI kBapTan kK 15 ampens, a
riiaBHOMY Oyxrantepy komounara Tpommnoit C.I'. — oprannsoBats BbIIaTy npemuu k 20 anpens
TEKYIIEeTOo roja.

HavanpHuk maHoBo-skoHOMHUYeckoro oTaena Marteea C.H. u riaBHBIN Oyxranrep
Tpommnua C.I'. 3aBU3upoBaIN NPoOEKT NpuKas3a IUpeKTopa KoMOWHaTa.
3ananue 2. CoctaBbTe U 0POPMHUTE MTPUKA3 TIO OCHOBHOM JIESITEIIBHOCTH

Hupextop OO0 «Meura» IlonskoB B.M. 10 okTs0psi Tekyuiero rojga u3aajia MpHKa3 o
MIPOBEJICHUN MHBEHTapU3alli TOBAPHO-MAaTEPUAIBHBIX LIEHHOCTEHW Ha ckiaje npennpustus. OH
Ha3HAYMJI KOMHUCCHIO TOJ MPECeNaTeIbcTBOM KOMMepUYecKoro nupekropa 3osorapea E.M. B
COCTaB KOMMCCHUM BOLUIM TNaBHbIM Oyxranrtep Bomnoguna E.H. u Oyxranrep Msanosa B.C. B
npuKase ObUIO MOPYYEHO NPEACTaBUTh Ha YTBEP)KICHHE NOKYMEHTBHI CKJIAJCKOro ydera (1o
COCTOSIHMIO Ha | OKTAOpsA) M OT4eThl 00 OCTAaTKax TOBapHO-MaTepUANBHBIX LEHHOCTEH (110
coctostHuio Ha 10 okTAOpst) K 15 okTAOpS.

[TpoexT npuka3za ObLI 3aBU3UPOBAH SKOHOMHUCTOM Ipennpuatust Mutunoit O.A.
3ananue 3: CoctaBUTh U 0OPMHUTH IPOTOKOJI.



Hupekmust OO0 «Actpes» (Cankr-Ilerepoypr) 12.08.20 . mpoBeno cBoe o4epeaHoe
3acemanue, Ha KotopoMm mpucyrcTBoBaiu BoctpsikoB C.T., CrymueB ILJI., Jlebener N.M.,
Amntonos [LJI., lllentynosa B.I'., Tumodeer A.A., Ctymosa M.H.

Ha 3acemanum oOcyxianochk ABa BOIpoca: O xoJe pekiamMHoil kamnanuu B 11 xBapraie
20 . W 0 mepexojie Ha HOBYIO CUCTEMY BBIIIATHI TPEMHAIIbHBIX.

[Io mepBomy Bompocy cCiymand CcOOOIIeHWE HavaJdbHMKA OTAENIa  PEeKJIaMbl
Boctpskosa C.T., TekcT coolieHus KOTOporo ObUT nepeian cekperapro 3acenanus H./[.benosoii.
[TosTOoMy >x€ Bompocy BbICTYNnWI (DMHAHCOBBIA nupekTop TumModeeB A.A., KOTOPBIA OM00pHIT
YBEJIMYEHHUE PACXO0/0B HAa HapykHYI0 pekiiaMmy B LI kBapraine 20 r. Ha 5%.

[To BTOpOMy Bompocy caenan coobmenue CtynoB M.M. ¥ TEKCT COOOIICHHS TaKXkKe
nepenan cekperapio. Ilo manHomy ke Bompocy BeicTynuin AHTOHOB [LJI., HayanbHUK OTHENA
kazpoB, u Jlebenes .M., nupextop no nmpogaxam. [lepBbiii 000pHI HOBYIO CUCTEMY BBHITLIATHI
IIPpEMUATIBHBIX U PEKOMEHJOBaJ IOArOTOBUTH HeoOxoaumble aokymeHTsl k 01.09.20 r.
Bropoii npemioxun nopaboTrath HOBYIO CUCTEMY BBIIUIAThl IMPEMUAIBHBIX M PEKOMEH]I0BAI
MIPOBECTH TOJIOCOBAHKE 10 TaHHOMY BOMPOCY Ha 00IIeM cOOpaHUU TPYIOBOTO KOJIJIEKTHBA.

B wrore 3acemanus ObUM MPHHATHI clieayromue pemenus: 1. Ogobpute paboTy oTaena
pexnambl B III kBaprane 20 1. 2. [IpoBectu oOmiee coOpaHWe TPYIAOBOTO KOJJICKTHUBA II0
BOIIPOCY O IIEPEXO0JIe HAa HOBYIO CUCTEMY BBIIUIATHI IpeMuanbHbIX 15.08.20 1. OTBETCTBEHHBIM
3a TOJrOTOBKY coOpaHusi Obla HazHaueHa 3aB.kaHmenspueit lllentynoBa B.I'. CoGpanue Ben
npeacenarens O.A.PymsiHiies.
3aganue 4: CoctaBUTh U 0QOPMUTH AKT

Komuccus, cozmanHas Ha oOCHOBaHMHM mpuka3za gupektopa 3A0 «MencepBuc» OT
05.10.20_ 1. Ne 23 «O coBeplLICHCTBOBAaHMU JOKYMEHTAIL[HOHHOIO 00eCIeyeHUs JesTeIbHOCTH
3A0 «Mencepsuc» B coctase: npeacenarens 3yaunoit O./1., 3aB.kaHIENApUEN, WIEHOB KOMUCCHH
Tokapea H.JI., 3aB.mpousBoacTBeHHbIM oTAenoM, [laBmoBoii B.E., 3am.rm.Oyxranrepa,
Anexcanapoa A.B., meHemxepa no kagpam, Banosoii 3.11., cekperaps-pedepenta kaHUeIsIpuy,
B MPUCYTCTBUU cekpeTtaps otaena mapketuHra C.C.Poguonosoii 12.10.20  r. mpoBena npoBepKy
COCTOSIHUS pabOThI C JOKYMEHTaMH B OTJIeJIe MapKeTHHra. B pe3ynbrare npoBeeHHOI NpoBepKU
ObUIO YCTAHOBJIEHO, YTO B OTJEJlE€ HECBOEBPEMEHHO (OPMHUPYIOTCS B Jefla HCIOJHEHHbIE
JOKYMEHTBI, 3arojIOBKM JeJl 3a4acTyl0 HE COOTBETCTBYIOT 3arojloBKaM, IpPeIyCMOTPEHHBIM
HOMEHKJIATypoil Jen, OTCYTCTBYIOT [JBa Jejla ¢ nepenuckod 3a 20 r., He mpoBeleHa
npenapxuBHas o0paboTka AOKyMeHTOB 20  T., MoJIeXalluX JIMTENIbHOMY XpaHeHHo. Takum
00pa3oM, KOMHCCHS MPHIILIA K BBIBOJY, YTO B BEJACHUU JEJIONPOU3BOJCTBA B OT/ENE MAapKETHHTa
UMEIOTCSl CYIIECTBEHHBIE HEIOCTATKH, CBUJETENBbCTBYIOIIUE O HAPYIIEHUU JEHCTBYIOLINX
HOPMAaTUBHBIX JIOKYMEHTOB B 00JacTH OpraHu3aludyd JOKYMEHTAI[MOHHOTO obOecreyeHus
ynpasneHus. [1o ycraHoBiaeHHbIM (pakTam ObLIT COCTABIIEH aKT MPOBEPKU PabOThI C JOKYMEHTaMHU
B oTAene MapketumHra B 4 ok3emruisipax (1- — 3aM. aupekTopa MO aJAMHHHCTPATHBHO-
XO3SICTBEHHBIM BOIIpOCaM, 2-i — 3aB. OT/IE€JIOM MapKeTuHra, 3-1 — npeacenarento komuccuu, 4-i
— B neno 01-09.
3anpanme S: CoctaBuTh ¥ 0POPMUTH OOBICHUTENBHYIO U TOKJIAIHYIO 3aIIHCKY

Kyprep 3A0 «Dapmay» C.C.ComMOB peryisipHO oOmasabiBajl Ha padoOTy, 4eM HapyIiail
TPYZIOBYIO TUCHHUILIMHY. 3aBenyromas kanuenspuend W.B.1llymmimnaa HEOQHOKpATHO Jenaia eMy
3aMevaHusi (B yCTHOH Qopme), a 12 uIoHS Tekyllero rojga Obula BBIHY)XIEHA OOpaTUTBHCS C
JaHHBIM BoIIpocoM K I'eHepanpHOMY qupekTopy A.B.CenoBy ¢ qoKiIagqHON 3aIIMCKOI, B KOTOPOH
MpOCHUJIa MPUHATH MephI nucIuIIMHapHoro xapakrepa k C.C.CoMoBy.
3ananue 6: CoctaBUTh U OQYOPMUTH TOKIATHYIO 3AITHCKY



PykoBonurens otmena HOBBIX mpoekToB O.B.TokapeBa oOpatmiace k ['eHepamHOMy
mupexktopy OOO «Mactep» r-Hy A.J[.MeBneBy ¢ OOKIAQAHON 3amMCKOH O HEOOXOAWMOCTH
YBEJIWYCHUS IITaTHOW YMCIEHHOCTH oThena. B gokmamnoi 3amucke O.B.TokapeBa coobmana o
TOM, YTO B HACTOsIIEe BpeMs JJis YCHEIIHON paboThl areHTCTBa HEOOXOAMMO yBEJIMYeHHE 0a3bl
JaHHBIX O MOTEHIUANbHbIX KiHeHTax. [lo ee MHeHHMIO, OHUM M3 Hambosee peanbHBIX MyTen
paciperusi 0a3bl TAaHHBIX SIBIISETCS MOCTOSHHBIA aHAIN3 CPEJICTB MAacCOBOW HH(pOpMAIUH, B
YaCTHOCTH Tpecchl (MHpopManus 0 Haubosee KPyMHBIX KIMEHTaX areHTCTBa Oblia MojlyuyeHa U3
aQHAJIMTUYECKOTO KypHana «JKcrepT»). B cBA3M ¢ Tem, 4yTo OTAEN B €ro HacrosuieMm coctase (5
COTPYIHUKOB) HE HMEET BO3MOKHOCTH OPraHM30BaTh MOJPOOHOE H3yYEHUE AHATUTHUYECKHX
u3nanuii, O.B.TokapeBa cuuTaer meaecooOpa3HbIM BBECTH B INTAT OTAeNa JIBE JOHKHOCTH
MEHEKEPOB JJIsl U3YyUEHUS U aHAJIU3a [IPECCHI C LIETIbIO BBISABICHUS TOTEHIIMAIBHBIX KIIMEHTOB, a
TaKkXKe IOJTOTOBKH OIEPAaTUBHOW HWHPOpManuMu O TmonokeHun Ha peiHke CMU B (dopme
eXKeHeleNbHbIX O0T4YeTOB. B noknagHoil 3ammcke TokapeBa NpeayioKuiia Ha 3TH JIOJKHOCTH
moo0paTh COTPYAHUKOB U3 YUCIA CTYAEHTOB 4-5 KypcoB ¢akynbrera xypHamuctuka MI'Y unu
LIKOJIbI pEKJIaMBbl.
3aganue 6. OPopmMuTe MUCHMO IO CIEAYIONIEH YIPaBICHYECKON CUTYaIIUH.

JenapTamMeHT MOAACPXKKH W PaA3BUTHS MaJIOTO MPEANPUHUMATEIBCTBA IMHCHMOM 3a
MOANMCHIO 3aM. AUpeKkTopa naenapramMeHta CeepukoBa A.B. yBegOMMII pyKOBOJCTBO JIE€TCKOIO
caga No 1586 0 TOM, 4TO B CBSI3U C pa3BUTUEM NPEANPUHUMATEIBCTBA 3/IaHUE JETCKOTO caja
JIOJKHO OBITh MEpeAaHo AJIsl TEXHUYECKUX HYXK/[ JAeTapTaMeHTa.

Hcnonuutenem BacunbeBoil 1o mopydeHuro aupekropa aerckoro caga Ne 1586 IOro-
3amagHOro OKPYXKHOTO yIpaBlieHus: 00pa3oBaHus I'. .MOCKBBI, paCOJI0KEHHOTO Ha TPOCIEKTE

MuuypunckoM, oM 22 1. MOCKBBI, OBIJIO COCTaBJICHO MHCHMO, aIPECOBAHHOE OTIEIY
MHACEM

Mbpun Mockssl 1o agpecy: T. Mocksa, yn. TBepckas, 13, B KOTOpOM IUPEKTOP JETCKOrO
cama Ne 1586 O.A. AGpamoBa npocuiia pazoopaTbCs B JAHHOM BOIIPOCE, MOTUBUPYS TE€M, YTO B
Ha3BaHHOM palOHE JETCKUX CaJOB OCTAJIOCh MAJI0 M HE BCE JETHU MOTYT IMOCeUlaTh NETCKHE
JIOLIKOJIbHBIE YupexaeHus. [IuceMo ObUI0 OTBETOM Ha MOJyYEHHBIH JOKYMEHT OT JlemapTamMeHT.
3aganue 7. CocTaBUTh HAKJIAIHYIO (Ha BHYTpEHHEE MepeMelleHne, JaHHbIe POU3BOJILHEIE).
3aganue 8. CoctaBuTh aKkT (MpueMa, nepeaayu, CIucaHus, 3aMeHbI U JIp.);
3aganue 9. CoctaButh TpebOBaHME (HA OTIYCK MaTepHAIOB, IUIATEKHOE TpeOOBaHUE);
3aganue 10. CoctaBuTh opaep (MPUXOAHBIN, PACXOAHBIN KaCCOBBIN);
3aganue 11. CoctaBuTh NopydeHue (MIaTEKHOE, CBOJHOIIATEKHOE);
3apanue 12. CocTaBUTh 10rOBOP apeHIbI.
dopma KOHTPOJIS: TPOBEPKA JOKYMEHTOB
Kpurepumn oneHku:

- OICHKa «OTJIMYHO» BBICTABISETCS 3a pedepaT, KOTOPHIH HOCHUT HCCIEAOBATEIbCKUN
XapakTep, COACPKUT IPaMOTHO H3JIOKEHHBIM MaTepuaj, ¢ COOTBETCTBYIOIIMMHU OOOCHOBAHHBIMHU
BBIBOJIAMU;

- OLEHKa «XOpOUIO» BBHICTABIIAETCS 3a TPAMOTHO BBIMOJIHEHHBIH BO BCEX OTHOILIEHUSX
pedepar npu HaTU4IUK HEOONBIIUX HEIOUETOB B €0 COAECPKAHUU UITH O(OPMIICHHH,

- OIIEHKAa «yJIOBJIETBOPUTEIHHO» BBICTABISETCS 3a pedepar, KOTOPbIH YJOBIETBOPSET BCEM
MpEenbsABISEMbIM TpeOOBaHUSAM, HO OTJIMYACTCS TOBEPXHOCTHIO, B HEM IPOCMATPUBACTCS
HEMOoCIe0BaTEIbHOCTh U3JI0KEHHS MaTepHralia, PeCcTaBlIeHbl HEOOOCHOBAHHbBIE BBIBOIBL;

- OIICHKa «HEYJOBJICTBOPUTEIILHO» BBHICTABIsACTCA 3a pedepar, KOTOPBIA HE HOCUT

HCCIICO0BATCIIBCKOr0 XapakTepa, HE COACPKHUT aHaIM3a MCTOYHHUKOB M IIOAXOAOB IIO BBI6paHHOﬁ
TEMCE, BBIBOJAbI HOCAT ,Z[GK.HapaTI/IBHHﬁ XapaKkTep.



YueOHO-MeTOANYEeCKOe U HH(OpMaHOHHOE o0ecnieyeHue
OcCHOBHBIE HCTOYHUKH

1. [IpaBuna opraHuzanuy XpaHEHUs, KOMIUIEKTOBAHMS, Y4e€Ta U HCIOIb30BAHUS
ToKyMeHTOB ApxuBHOTO (oHma Poccuiickoit denepanuu M JIPYruX apXUBHBIX JTOKYMEHTOB B
opraHax TrOCyJapCTBEHHOM BJIAacCTH, OpraHax MECTHOTO CaMOYIpaBJCHUS U OpTraHU3aIUsIX
(yrBepxkaeH nmpuka3zoMm Pocapxusa ot 09 nexabpst 2020 r. N 155) [DnekTpoHHbI#i pecypc]. — Pexxum
nocryna: CIIC I'apant

2. [IpaBuia nenonpou3BOACTBA B TOCYJApPCTBEHHBIX OpraHax, OpraHax MeCTHOTO
camoyrnpasiieHus» (yBepkaeHbl npuka3zom PocapxuBa ot 22 mas 2019 roga N 71) [DnekTpoHHBIM
pecypc]. — Pexxum noctyna: CIIC 'apant

3. [lepeueHb THIOBBIX YIPABJICHYECKUX APXUBHBIX JOKYMEHTOB, OOpPa3yIOIIUXCS B
MpOLIECCe JIEATENbHOCTH TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJICHUS U
OpraHM3alMii, ¢ yKa3aHueM CpOKOB UX XpaHeHus (yTBepxkaeH npukazom Pocapxusa ot 20.12.2019
Ne 236) [Onextponnsiit pecypce]. — Pexum nocryna: CIIC I'apant

4. I'OCT P 7.0.97-2016. Hattmonanensiii ctanaapt Poccuiickoit @enepannu. Cuctema
CTaHIApPTOB 1O HHpOpMaAIK, OUOIMOTEUHOMY U U3JATENbCKOMYy neny. OpraHu3alnoHHO-
pacniopsiiuTeNnbHas JOKyMeHTanus. TpeboBanus K odopmiieHnto AokymMeHTOB (yTB. IIpukazom
Poccrannapra ot 08.12.2016 Ne 2004-ct) [Dnekrponnsiit pecypc]. - Pexum nocryna: CIIC IMapant

5. lN'ocynapcTBeHHasi cuctemMa JIOKYMEHTAIIMOHHOTO oOecrieueHus yrpapiieHus. OCHOBHBIE
nosiokeHusd. OO6mue TpeOoBaHUS K JTOKYMEHTaM M CIyKO0aM JOKYMEHTAIIMOHHOTO OOecreueHus
(rcaoy).

JlonoJHUTeIbHbIE HCTOYHUKH.
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