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1. Hesb u 321244 00y4eHUA NPU MPOXOKIEHNUH NPAKTUKHA

VYueOHas mpakTuka (0O3HAKOMHTENbHAsI MMPAKTUKA) MPOBOAUTCS C IIETBIO 3aKpEIUICHHUS,
yIIyONeHHs, pACIIUPEHUsT W MPAKTUYECKOTO HCIOJb30BAHUS TEOPETUUYECKUX 3HAHHM,
NOJTYYEHHBIX B MPOIECCe W3YYEHHS pPAa3JIMYHBIX JUCHUIUIMH CTYJCHTOB HAaIpPaBICHUS
«JloKyMeHTOBeIeHUE U apXUBOBEICHHE», HM3yYCHHS OIBITA BEIACHUS JICIONMPOM3BOJCTBA B
KOHKPETHOW OpraHU3aluy JUIsi CPABHUTEIBHOTO aHAIN3a CYIIECTBYIOIICH NMPAKTUKK CO3JaHuS,
oopmIIeHHS TOKYMEHTOB U TEXHOJOTHI pabOTHI C ONEpaTUBHON JOKYMEHTAIHEH C MIpaBHIIaMH,
KOTOpBIE  PErJaMeHTHUPYIOTCS  ACHCTBYIOIIMMH  3aKOHOAATENIBHBIMHM,  HOPMAaTHBHBIMH,
HOPMAaTHBHO-METOJMUYECKUMH JOKYMEHTAMHU.

3amaun IPaKTHKH:

— mpuoOpeTeHre NPAaKTUYECKUX HABBIKOB JUIS PELICHUs 3a/ad JOKYMEHTAIlHOHHOTO
oOecrieyeHNs JESATEIbHOCTH YIPABIECHUYECKOTO armapara B YCIOBHAX OpraHH3alud, (UPMBIL,
opraHa rocyJIapCTBEHHOH BIIACTH, UX CTPYKTYPHBIX IOJIPA3JCICHUN, HA KOHKPETHOM pabouem
MeCTe B KQUeCTBE MCIIOTHUTES, TPAKTUKAHTA, CTAXKEPA;

— TpUOOpeTeHre HEOOXOIMMBIX KOMIETEHIMH s JaibHeWmed mnpodeccnoHanbHON
JeATENILHOCTH;

— cOOp KOHKpPETHOrO MaTepuajia Uil BBIIOJHEHHUS KypCOBOW paboOTHl, HAYYHOTO
JIOKJIa/1a, TIPOBEICHHS HAYYHO-HCCIIEI0BATEIBCKON pabOTHI;

— O3HAaKOMJICHME C OCHOBHBIMH BHIAMH M THUIIOBBIM COCTaBOM JIOKYMEHTOB,
CO3J1aBaEMbIX B OpPTraHU3AIHH;

— HW3y4YeHHE CHUCTEM JOKYMEHTAINH, (YHKINOHUPYIOIINX B OPraHU3aIHN;

— TpuoOpeTeHNe MPAKTUYECKUX HABBIKOB MO COCTABJICHUIO M O(POPMIICHHIO PA3TMYHBIX
BUJIOB CITy>K€OHBIX JOKYMEHTOB;

— TIOJNIyYeHHE HaBBIKOB aHAIN3a JOKYMEHTOB, OJaHKOB, YHH(UIMPOBAHHBIX (OPM,
CHCTEM KOPIOPATUBHOM JOKYMEHTAIMH, UCTIOIb30BaHU HH()OPMAIIHOHHBIX TEXHOJIOTHIA,

— mpuoOpereHue 3HaHMH OcOOEHHOCTeH (OPMHUPOBAHUSA CTPYKTYpBI, (YHKIHH,
HITaTHOT'O COCTaBa JeJIONPOU3BOCTBEHHBIX MO/Ipa3/IeieHN, 00sI3aHHOCTEN CITyXKallluX;

— ToNy4eHrne MHQPOPMAIMU O 3aBUCMMOCTH OPTaHU3alMOHHOW pabOThI ¢ JOKYMEHTaMH
OT ammapara yrpaBJleHHS,

— OBJIQJICHUE METOJAAMU U TEXHOJOTHSIMM OOpabOTKM JOKYMEHTOB Ha OCHOBE
UCTIOJIb30BAaHUS CPE/ICTB OPraHU3ALMOHHON M BBIUMCIIUTEIEHOW TEXHUKHY;

— TpUOOpETeHHE HABBHIKOB TI0 OINPEACICHUIO KPUTEPUEB, NPUHIUIIOB, METOIUKU
BBISICHEHHS] HAYyYHO-UCTOPUIECKON M MTPAKTUIECKON IIEHHOCTH JIOKyMEHTOB.

2. Buj, THII IPAKTHKH, c10c00 U (pOPMBbI ee NPoBeIeHUs

Tun npaktuku — yueOHas IpakTHKa (03HAKOMUTENbHAS MPAKTUKA).

[Ipaktuka mpoBOAWTCS B (QOpME MPAKTHYECKOW TMOATOTOBKH B COOTBETCTBHHU
C KaJICHJIAPHBIM Y4EOHBIM TpaUKOM M YI€OHBIM IIJIAHOM.

dopma mpoBeneHHUsS] MPAKTUKA — HETPEphIBHAS, ITyTEM YEpEIOBAaHUS B KaJlCHIapHOM
yuyeOHOM rpaduke MepuoJ0oB y4yeOHOTO BpPEMEHM MJIsi MPOBEACHHS MPAKTUK C IMEepHOJaMU
y4eOHOTO BPEMEHH ISl TIPOBENICHHSI TEOPETHUESCKUX 3aHSATHIA.

[IpakTHdeckass TOATOTOBKA TMPU MPOBEICHUU TMPAKTUKA OpraHu3yercs IyTeM
HETIOCPEJCTBEHHOTO BBIMTOIHEHHUS O0YJaIONIUMICS OINPEIEIICHHBIX BUIOB padOT, CBI3aHHBIX C
Oynyiieit mpodecCHoHANBHON AESITENFHOCTHIO.

OO6yuaromuecs, COBMeMAKMUe OOyYeHHE C TPYIOBOH JESITEIBHOCTHIO, BIIPABE
MPOXOIUTH MPAKTUKY MO MECTY TPYJIOBOW NEATEIHHOCTH B CIIydasx, €Cld MpodecCHOHaIbHas
NeSITeIbHOCTh,  OCYIIECTBIIsIEeMass WMH, COOTBETCTBYET TpeOOBaHUSAM 00pa3oBaTeIbHOU
MPOrPaMMBbI K IPOBEACHUIO MPAKTUKH.

Jlnst  pyKOBOJICTBA TPAKTUKOW, TMPOBOAMMOM B MPOMHUIBHBIX TOIpa3ICICHUIX
VHUBEPCUTETa, HA3HAYAeTCS PYKOBOAWTETh TMPAKTUKH U3 YHCIA JUI, OTHOCSIIMXCA K
poQeCCOPCKO-TIPEIIOAABATEIILCKOMY COCTaBy Kadeapbl, OTBETCTBEHHOW 3a peau3aIuio
o0pa3oBaTenbHON IPOTrpaMMBI BeIciiero oopasosanus (nanee — OI1 BO).



Jlnst pyKOBOACTBA MPAKTUKOM, MTPOBOAUMON B MPOQHILHONW OpraHu3alluy, Ha3HAYAIOTCs
PYKOBOJUTENb MPAKTUKU M3 YUCIA JMI OTHOCSILIMXCSA K IPOQeccopcKO-NPenogaBaTeabcKoMy
cocraBy Kadenpbl, OoTBeTCTBeHHOUW 3a peamusamuio OIl, u pykoBomuTenb (PyKOBOIUTEIH)
IPAaKTUKU U3 YKCIIa PaOOTHUKOB MPO(UIIBHON OpraHu3aLuy.

@®opma HampaBieHHs OOydyaloOmIerocss Ha TNPAKTUKy npuBereHa B IlonokeHuu o
IPAaKTUYECKOH MOJArOTOBKE OOY4YaOUIMXCSl, OCBaMBAIOIIMX O0Opa30BaTelbHbIE IPOrpaMMbl
BeIcIIer0 0Opa3oBaHusi B (enepaTbHOM TOCYIApCTBEHHOM OIOPKETHOM 00pa3oBaTeIbHOM
YUPEXKAECHUU BbICIIEro oOpa3oBaHus «YyBalICKUIl ToOCyJapCTBEHHBI YHUBEPCUTET HMEHHU
N.H.YnpsaHOBaY.

IIpaktuka i1 oOyyaromMXcs € OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS U
UHBAJIUAOB TPOBOAMUTCS C YYETOM OCOOCHHOCTeH MX ICHUXO(PU3UYECKOTO Pa3BUTHA,
WH/IMBUYaJIbHBIX BO3MOKHOCTEN M COCTOSIHUSL 3I0POBbSL.

3. [lnanupyemble pe3yJibTAThbl 00yUeHHs IPH MPOXO0KIEHHHU MPAKTHKH,
COOTHECEHHBbIE ¢ pe3yJIbTATaMU 0CBOeHHs 00pa30BaTeIbHOM NPOrpaMMbl
[IpoBeneHne mMpakTUKH C y4ETOM HaAmpaBleHHOCTH (Mpoduiis) HaleleHo Ha
dbopmupoBanne y OakaiaBpa, B COOTBETCTBHUU C IEISIMU 00pa30oBaTEIbHON MPOrpaMMbl U
3ajauaMu  Oyaymiei npodecCHOHANbHONW JEATENbHOCTH, CIEAYIOIUX MpodecCHOHATbHBIX
KOMIIETEHIINH, B pe3yJIbTaTE OCBOCHUS KOTOPHIX 00YYAIOIUNACS TOJKEH:

Kon n Kon u HaumeHnoBanue JeckpunTopsl HHANKATOPA JOCTUKEHUS
HAaMMEHOBAHUE VHJIUKATOpa JOCTUKEHUS KOMITETCHIIUH (PE3YJIbTaThl O0YUCHHS)
KOMIIETECHIIUU KOMIIETEHIINU

IIK-1 Cocoben  |I1K-1.1 [Touck uHbopManmu mo |3HaTh: 0 moadope HHMOPMAIUH 110

CO3/1aBaTh U TeMaTHKe cailTa TeMaTHKe caiita

penaKkTUpoOBaTh YMeTnb: noadupaTh HHPOPMALIHIO IO

nH(OpPMaIIMOHHBIE TEMaTUKe cailta

pecypcehl B Baapners: HaBbIKOM MO100pa

OpraHu3aluu uH(bOpMaIIMU TI0 TEMATHKE caiTa
I1K-1.2 Hanncauune 3HaTh: 0 COo3/laHNH MH()OPMAITHOHHBIX
MH(}OPMaLIMOHHBIX MaTEPHAJIOB |MaTEpUaJIoB JUIsl caidTa, peJaKkTUPOBAHUU
I caidta. PegaktupoBanue nH(pOpMaIUK HA CalTe
uH(pOopMaluu Ha caiiTe YMmernb: co3iaBath HHGOPMALIMOHHbBIE

MaTepuaibl JUIsl caiiTa, peJakTUpOBaTh
“H(pOpMAIIHIO HA CaliTe

Baaaernb: HaBBEIKAMHU CO3JIaHUS
MH(POPMAIIMOHHBIX MAaTEPUAJIOB JIJIs CaiiTa,
penakTupoBaHus UHPOPMAILIUU HA CalTe

IIK-1.3 Benenne HOBOCTHEIX 3HATH: O BEJICHUH HOBOCTHEIX JICHT U
JICHT Y TIPEJICTaBUTEIIbCTB B MPEACTABUTEIIBCTB B COIMAIBHBIX CETAX,
COLMAITBHBIX CETAX. MOJICpUPOBAHUU OOCYKJECHUI Ha caiTe,
MonepupoBanue o0cyxaeHuil  |hopyMe U B COIMATBHBIX CETSX,

Ha caiite, B hopyme u HOPMaTHBHOM KOHTPOJIE€ COJIePKaHUs
COLMATIbHBIX CETSAX. caiita

HopmaTuBHBINH KOHTPOJIb YMeTh: BECTH HOBOCTHBIE JICHTHI 1
colep>KaHus caiiTa MPEACTaBUTEIBCTBA B COIIMATBHBIX CETSX,

MOJCPHPOBATh 00CYKICHUE Ha caiiTe,
(hopyme U B COIIMANBHBIX CETHX,
OCYHICCTBJIATH HOpMaTI/IBHI)II\/’I KOHTPOJIb
coJiep)KaHus caiiTa

Baanerb: HaBbIKaMU BEJICHUSI HOBOCTHBIX
JICHT ¥ TIPEJICTAaBUTEIIbCTB B COIMATIbHBIX
CETAX, MOJICPUPOBAHMS OOCYKICHUI HA
caiite, Gopyme U B COIIMAIBHBIX CETSX,




HOPMATUBHOT'O KOHTPOJISI COJICPKAHUS
caurta

I1K-2 Criocoben
YIPaBIATh
HH(POPMALOHHBIM
U pecypcaMu B
OpraHH3aliH

I1K-2.1 Opranu3anus padboT 1mo
CO3JIaHUIO U PEJAKTHPOBAHUIO
KOHTEHTA CalTOB. YTIPaBJICHUE
nH(pOpMaIeH U3 Pa3InUHbBIX
ncrouyHukoB. KoHTpoas 3a
HAITOJIHEHUEM caiTa

3HaTb: 00 opraHu3anuy padoT 1o
CO3JIaHUIO U PEAAKTUPOBAHUIO KOHTCHTA
CalTOB, yIIpaBIICHUU HMH(pOpMaIuen u3
Pa3IMYHBIX UCTOYHUKOB, KOHTPOJIE 32
HaITOJTHCHHEM caiTa

YMeTb: oprann3oBaTh paboTy 1Mo
CO3JIaHUIO U PEAAKTUPOBAHUIO KOHTCHTA
CalTOB, YIIPaBIATh HH(PpOpMaLUEH 13
Pa3IMYHBIX UCTOYHUKOB, KOHTPOJIUPOBATH
3a HAIOJIHEHHUEM caiTa

Baanerb: HaBbIKaMU OpraHU3aIMKU padoT
10 CO3/IaHMIO U PEIAaKTUPOBAHHIO
KOHTEHTA CalTOB, YIPaBJICHUS
nHbopmaren u3 pa3InYHbIX UCTOYHHUKOB,
KOHTPOJIS 32 HAIlOJIHEHWEM caiTa

[1K-2.2 Opranu3zamnus padoT mo
HU3MEHEHUIO CTPYKTYPHI CaiTa.
AHanmu3 nHGOPMAIIMOHHBIX
MOTpeOHOCTEN ToceTHTENeH
cairta

3HaTh: 00 opraHu3anuu padboT 1Mo
U3MEHEHHUIO CTPYKTYPBI CaliTa, aHAJIN3e
MH(OPMAIMOHHBIX OTPEOHOCTEH
IOCETUTENCH caiiTa

YMeTb: opraHu30BaTh pabOTHI 11O
U3MEHEHHUIO CTPYKTYPHBI CaiTa,
aHAIM3UPOBATh HHPOPMAIIMOHHBIC
OTPEOHOCTH IMOCETUTENICH caliTa
Bianern: HaBbIKaMK OpraHu3aliy padoT
110 U3MCHEHHIO CTPYKTYPHI CaiiTa, aHaIn3a
nH(GOPMAaIMOHHBIX MTOTpeOHOCTEN
IIOCETUTEIIEH canTa

I1K-2.3 IToaroroBKa OTYETHOCTH
no canry. [logaepxka
MPOLIECCOB MOJIEPHU3AIINHU U
MPOABUKECHUS CalTa

3HaTh: O TOJATOTOBKE OTYETHOCTH I10
caiTy, HoAAEPKKE MPOIIECCOB
MOJICPHU3AIINH ¥ TIPOJIBIKCHUS caiTa
YMeTh: MOATOTOBUTH OTYETHOCTD T10
caiTy, moAAep aTh MPOIECChI
MOJICPHU3AIINH ¥ TIPOJIBIKCHUS caiTa
Baaaerb: HaBBIKAMU TTOATOTOBKH
OTYETHOCTH TI0 CalTYy, MOIJICPKKHU
MPOIIECCOB MOJICPHHU3AINHU U
MPOJABUKEHUS CaliTa

ITK-3 Cnocoben
BBIMOJIHATH Pa0OTHI
0 CO3JIaHUIO
(Momudukanun) u
COIIPOBOXICHUIO
ncC,
aBTOMATH3UPYIOIIN
X 3aJ1a4u
OpPraHHU3aIOHHOTO
yIpaBJICHUS U
OHM3HEC-TIPOLIECCHI

[1K-3.1 Bemonnenue paboT mo
co3manuio (MoauduKaym) u
conpoBoxaeHuto MC,
ABTOMATHU3UPYIOIINX 3a7aun
OpPTaHHU3AI[MOHHOTO YIIPABIICHUS
U OU3HeC-TIpoLIecCH (ITar
IUTAHUPOBAHMS)

3HaTh: pabOTHI 1O CO3/IaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 33291
OpPTaHHU3AIMOHHOTO YIIPaBJICHUs U OU3HEeC-
MIPOILIECCHI (ITAIl TITAHUPOBAHMS )

YMeThb: BBIOIHATH PabOTHI IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC
Biagers: HaBBIKOM IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 33291
OpPTaHHU3AIMOHHOTO YIIPaBJICHUs U OU3HEC-
MIPOIIECCHI

I1K-3.2 Bemonaerue padboT mo
co3maauio (MoauduKanum) u
conpoBoxacHuio MC,
ABTOMATH3HUPYIOMINX 33/1a4l

3HaTh: paboT MO CO3JaHUIO
(Momgudukanumn) u conpoBoxaeamuio MC
YMeTh: BBITOJHATH PaOOTHI IO CO3aHHIO
(Mmomudukanmm) u conpoBoxaeHmuio NC,




OPraHU3alMOHHOTO YIIPABICHUS
1 OM3HEC-TIPoIIeCcCHh (ITaI
BHEJPEHUS)

ABTOMATHU3UPYIONINX 33291
OpPTaHHU3AIMOHHOTO YIIPABJICHUS U OU3HEC-
MpoIIeCCh (ITA BHEAPECHHUS)

Biajgers: HaBBIKOM IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 3391
OPTaHHU3AI[MOHHOTO YIIPABJICHUS U OU3HEC-
MIPOIIECCHI

I1K-3.3 BeimonHeHue padboT mo
co3manuio (MoauduKaum) u
comnpoBoxacHuio 1C,
ABTOMATHU3UPYIOIINX 33/1a4
OpPraHU3AIMOHHOTO YIIPABJICHUS
1 OM3HEC-TIPOIECCHI (3Tan
COTIPOBOXKICHUS )

3HaTh: pabOTHI 1O CO3/IAHUIO
(Momudukanumn) u conpoBoxaeauo MC
YMeTh: BBITOJHATH PaOOTHI 10 CO3aHHIO
(Momudukanumn) u conpoBoxaeHuio NC,
ABTOMATHU3UPYIOIINX 33][a9n
OpPraHHU3aI[MOHHOTO YIIPABJICHUS U OU3HEC-
IIPOIIECCHI (ITAIl COMPOBOKIACHHMS )
Bianern: HaBBIKOM 110 CO3aHHIO
(Momudukanum) u conpoBoxacHuo NC,
ABTOMATHU3UPYIOIIMX 3aa4u
OpPraHM3aI[MOHHOTO YIIPABJICHUS U OM3HEC-
IIPOIECCHI

I1K-4 Criocoben
OCYIIECTBIIATh
OpraHu3aloOHHOE,
JIOKYMEHTAI[HOHHO
eu
HH(POPMALIMOHHOE
oOecrieueHue
EITENLHOCTH
PYKOBOJIMTEIIS
OpraHu3aIu

I1K-4.1 BeinonHeHue padoT u
yIpaBjcHUE padoTaMu 110
co3manuio (MoauduKkanum) u
conpoBoxaeHuto MC,
ABTOMATHU3UPYIOIIHNX 331291
OpPraHM3aI[MOHHOTO YIIPABJICHUS
1 OM3HEC-TIPOIECCHI (3Tan
IUTAHUPOBAHMS)

3HaTh: paboTHI U yIpaBjeHUue paboTaMu
10 CO3JIaHMI0 (MOAU(DHUKALIMM) K
conpoBoxaeHuo C

YMeTh: BBITOTHATH PAOOTHI U YIIPABJICHHE
paboTaMu 110 co31aHuI0 (MOaU(UKAIIN) U
conpoBoxacHuio NC,
ABTOMATHU3HUPYIOIINX 33291
OpraHU3aIMOHHOTO YIIPABJICHUS U OM3HEeC-
MIPOIIECCHI (ITAIl INTAHUPOBAHUS )
Baanerb: HaBBIKOM 1O CO3JIaHHUFO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3HUPYIOLIUX 3aa4H
OpraHU3aIMOHHOTO YIIPABJICHUS U OM3HEeC-
MIPOIECCHI

I1K-4.2 BeimonaeHne padoT u
yIpaBJlIeHHE paboTamMu 110
co37aHuI0 (MOAU(DUKAIIIHN) U
compoBoxaeHuto 1C,
ABTOMATH3UPYIOIINX 33291
OPTaHU3AIIOHHOTO YIIPABJICHUS
1 OM3HEC-TIPOIIeCCHl (dTan
BHEJIPEHUS)

3HaTh: paboTHI U yripaBieHue paboTamu
0 CO37aHuI0 (MOAU(DUKALINN) U
compoBoxaeHut0 NC

YMeTh: BBITOJHATE pabOTHI U YIIPaBIICHUE
pabotamu 1Mo co3aanuto (MoAUGUKAIIIN) U
compoBoxaeHuto MC,
ABTOMATH3HMPYIOIINX 33729l
OpPTaHU3AIMOHHOTO YIIPABJICHUS U OU3HEeC-
MIPOIIECCHI (T BHEAPCHHUS)

Biagerb: HaBBIKOM 1O CO3JaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATH3HMPYIOIINX 337291
OpPTaHU3AIMOHHOTO YIIPABJICHUS U OM3HEC-
TIPOIIECCHI

I1K-4.3 BeimonHenue padboT u
ympaBieHue paboTaMu Mo
co3mpanuo (MoauduKaym) u
conpoBoxaeHuto MC,
ABTOMATHU3UPYIOIINX 3a]aud
OpPraHU3aIMOHHOTO YIIPABJICHUS
1 OU3HEC-TIPoLIeCcCH (ITar
COTIPOBOXKICHUS )

3HaTh: pa0OTHI U yIpaBlIeHUEe paboTaMu
0 CO3JIaHUIO0 (MOAU(UKAIIIHN) U
conpoBoxaeHuto NC

YMeTh: BBIIONHATH pabOTHI U YIIPaBICHUE
paboTamu 1o co3anuto (MoaubUKaAIK) U
compoBoxaeHuto 1C,
aBTOMaTU3UPYIOLIMX 3a1a4u
OPTaHHU3AIIMIOHHOTO YIIPABIICHUS U OU3HEC-




MIPOIIECCHI (ITAIl COMTPOBOKICHNU)
BuiiaieTb: HaBBIKOM I10 CO3aHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATH3UPYIOIIUX 33/1aul
OpPraHU3aIMOHHOTO YIIPABJICHHS U OU3HEC-
MIPOIIECCHI

I1K-5 CrocobeH k
KOHIIENITYaJIbHOMY,
(hYHKIIMOHAIIBHOMY
U JIOTHYECKOMY
MIPOEKTUPOBAHHUIO
CHUCTEM CPEIHEro
KPYIIHOTO
Macitada u
CIIOKHOCTH

[1K-5.1 [ImaaupoBanue
pa3pabOTKu WIu
BOCCTaHOBJICHUS TPEOOBaHMI K
cucreme. AHanu3 nIpoOJIeMHOM
CUTYaIMU 3aUHTEPECOBAHHBIX
nui. PazpaboTka OuzHec-
TpeOOBaHUI 3aMHTEPECOBAHHBIX
yun. IToctaHoBKa 11e1ei
co31aHus cucTeMbl. PazpaboTka
KOHIICTIIIMA CHCTEMBI.
Pa3paboTka TeXHUYECKOTO
3aJIaHHs HA CUCTEMY.
Opranu3anus OleHKH
COOTBETCTBUS TPEOOBaHUSIM
CYIIIECTBYIOIIMX CUCTEM U UX
aHaJIOroB

3HaTh: MpoIECC TUTAHUPOBAHMS
pa3pabOTKH WM BOCCTAHOBJICHHS
TpeOOBaHMI K CUCTEME

YmeThb: pazpabaThiBaTh TEXHHUYECKOE
3a/IaHKE Ha CUCTEMY

Biajnerb: HAaBBIKOM OIICHKH COOTBETCTBUS
TpEOOBAHMAM CYIIECTBYIOIINX CUCTEM U
UX aHAJIOTOB

IIK-5.2 IIpencraBnenue
KOHIICTIIIMH, TEXHUIECKOTO
3aJIaHMs HA CUCTEMY U
W3MCHCHUI B HUX
3aMHTEPECOBAHHBIM JIHIIAM.
OpraHu3anus CorIacoBaHHs
TpeOoBaHUil K cUCTEME.
Pa3paboTka ma6iioHoB
JIOKYMEHTOB TpeOOBaHUMA

3HATh: KOHIICTIIIUU TEXHUYECKOTO
3aJIaHUs Ha CHCTEMY

YMeTb: pazpabaThiBaTh M1a0JTOHBI
JOKYMEHTOB TpeOOBaHUI

Bianern: HaBBIKOM OpraHU3aI[uu
corylacoBaHus TpeOOBaHMI K crcTeMe

[TK-5.3 ITocranoBKa 3a1a4n Ha
pa3paboTKy TpeOOBaHMM K
MOJICUCTEMaM B KOHTPOJIb MX
kadecTBa. COMPOBOXKJICHUE
MIPUEMOYHBIX UCITBITAHUN U
BBOJIa B OKCILTYaTaIHIO
cucreMbl. OOpaboTKa 3a1poCcoB
Ha U3MEHEHUe TpeOOBaHU K
CUCTEME

3HaTh: 3a7a4u Ha pa3pabOTKy
TpeOOBaHMI K TTOICHCTEMaM B KOHTPOJIb
WX Ka4ecTBa

YMerh: cOpoOBOXKAATH TPUEMOYHBIE
HCIIbITAHHA U BBOJ B OKCILITyaTalluIoO
CHUCTEMBI

Baaaersb: HaBEIKOM 00pabOTKH 3aIpOCOB
Ha U3MEHEHHUE TPEOOBAHUI K CHCTEME

ITK-6 Cniocoben
OpraHu30BaTh U
MIPOBECTH
MEPOTIPUSTHSI TTO
KOHCYJIbTUPOBAHH
10 TPaXK/IaH B
o0acTu pa3BUTHUS
nudpoBoi
IPaMOTHOCTH

[1K-6.1 IlpoBenenue
UH(HOPMAIIMOHHO-
MIPOCBETUTENbCKHIX
MEPOMPUSITHIA, HATIPABIEHHBIX
Ha pa3BUTHE NU(POBOH
TPaMOTHOCTH TpaKJIaH

3HaTh: 0 MPOBEICHNHN HH(DOPMAIIMOHHO-
MIPOCBETUTENBCKUX MEPOIIPUATUH,
HaIpaBJIEHHBIX Ha pa3BUTHE ITUGPOBOI
TPaMOTHOCTH TpaKJIaH

YMeTh: mpoBOIUTH MHGOPMAITMOHHO-
MIPOCBETUTENBCKUE MEPOTIPUSITHS,
HarpaBJICHHbIE HA Pa3BUTHE MUPPOBOIA
TPaMOTHOCTH TpaKJIaH

Biagers: HaBBIKAMU MPOBEICHUS
MH(OPMALIMOHHO-TIPOCBETUTENbCKIX
MEPOIPUATHIA, HANIPABIEHHBIX HA
pa3BuTHE IUPPOBOI TPaMOTHOCTH
rpaxaaH

I1K-6.2 KoncynpTamonHoe
COIIPOBOXKACHUE PA3BUTHS

3HaTh: 0 KOHCYJIbTAIIHIOHHOM
COTIPOBOXICHUH Pa3BUTHS IU(PPOBOH




i (poBoii TPaMOTHOCTH
TpaXKIaH C UCTIOTb30BAHUEM
WH(OPMAIMOHHBIX U
00pa3oBaTesbHBIX PECYPCOB

IPaMOTHOCTH TPaXKJaH C UCIIOJIb30BAHUEM
MH()OPMALIMOHHBIX U 00pa30BATEIIBHBIX
pecypcos

YMeTh: OCYIIECTBISATH
KOHCYJBTAI[MOHHOE COMIPOBOXKICHUE
pa3BUTHUS TU(PPOBON TPAMOTHOCTH
TpaX<JIaH C UCTIOJIb30BAHUEM
MH()OPMALIMOHHBIX U 00pa30BaTEIILHBIX
pecypcos

Bianers: HaBbIKAMU KOHCYJIBTAIIMOHHOTO
COTIPOBOXKACHHUSI Pa3BUTHUs ITU(POBOI
TPaMOTHOCTH TPaXKJaH C UCIIOJIb30BAaHHEM
MH(OPMAIMOHHBIX U 00pa30BaTEIIbHBIX
pecypcoB

I1K-6.3 OpraausaioHHO-
METOMYECKOe 00eCIIeUCHUE
JESATEILHOCTH 110
MIPEI0CTABICHUIO
KOHCYJIbTAIIMOHHBIX YCIYT B
o0JracTu pa3BuTus HUGPOBOI
IPaMOTHOCTH

3HaTh: 00 OpraHU3aluOHHO-
METOJIMYECKOM 00CCIICYCHUH
JEATEILHOCTH 110 TIPEI0CTABICHUIO
KOHCYJIBTAIIMOHHBIX YCIYT B 00J1aCTH
pa3BUTHS ITU(POBOM rPAMOTHOCTH
YMeTb: OCYIIECTBIIATh OPraHU3aIMOHHO-
METOIMYECKOe 00eCIIeUeHUE
JEATEILHOCTH 110 TIPEI0CTABICHUIO
KOHCYJIBTAIIMOHHBIX YCIYT B 00JIaCTH
pa3BUTHS ITU(POBOM rPAMOTHOCTH
Baaners: HaBbIKAMH OpPraHU3AIMOHHO-
METOJIMYECKOr0 00ecredeHuUs
JEATEILHOCTH 110 TIPEIOCTABICHUIO
KOHCYJIBTAIIMOHHBIX YCIYT B 00J1aCTH
pa3BUTHS ITU(POBOM rPAMOTHOCTH

ITIK-7 Cniocoben
aHAJIM3UPOBATh
JaHHBIC
nudposoro ciena B
COOTBETCTBHUU C
MOJICITBIO
NEeATESTLHOCTH
yesroBeKa (TPYIIbI
monei) u UK

IIK-7.1 IToaroToBKa JaHHBIX
nudpoBoro ciena st
MIPOBE/ICHUS aHAIHM3a

3HaTh: 00IIHME MPUHIIUIIBI TOCTPOCHUS
0a3 JaHHBIX

YMeTh: UCIIOIB30BaTh CPEJACTBA XPAHCHHS
¥ niepenadn nHpopmaruu 11 paboThl ¢

I (GPOBBIM ClIeIOM

Baaners: HaBBIKAMH MMPOBEACHUS
MOHUTOPHHTA 3arPy3KH JaHHBIX
udpoBoro ciena uepes
M0JIB30BaTEIbCKHUE HHTEPhEHChI
TEXHOJIOTHYECKHUX IIaTHopM
MOHHUTOPHHTA 3arpy3KH HAOOpOB
arperupOBaHHBIX WM TOYCYHBIX JAHHBIX O
nudpoBoM cieje

IT1K-7.2 IIpoBepka runotes,
MIPEACTABICHHBIX B MOJICIIH
JIEATEIIbHOCTH YEJIOBEKA
(rpymmst mroaeit) u MKC, monck
3aKOHOMEPHOCTEH

3HaTh: aITOPUTMBI OYHCTKH JTaHHBIX
nudpoBoro cieaa (MOUCK aHOMaJIUH,
KOPPEKTHPOBKA, TIOJICKA3Ka,
aBTOMAaTHU3aIMs/yMEHBIIIEHHE 00BeMa
py4HOU pabOTHI, TOUCK TyOJTMKATOR)
YMeTh: IPUMEHSTh aITOPUTMBI OUUCTKH
JaHHBIX ITH(PPOBOTO cieaa (TMOUCK
AHOMAJTHH, KOPPEKTHPOBKA, TIOJICKA3Ka,
aBTOMAaTHU3AIMs/yMEHBIIIEHHE 00BeMa
PY4HOU pabOTHI, TOUCK TyOJIMKATOR)
Bnanern: HaBbIKaMU aHATTN3a
MOTPeOHOCTEH U LeJIeH MOJIb30BaTelIeh
(mropeii, rpymm moaei u UKC)

[1K-7.3 Busyanuzanus JaHHbIX

3HATh: METO/IbI BU3YaILHOTO




aHanm3a nudpoBoro ciena B
COOTBETCTBUH C MOJICIIHIO
JESTEIIbHOCTH YEJIOBEKa
(rpynmst mroaeit) u UKC.
O6paboTka 1 aHaJIU3 JIAHHBIX
0e3 nmpeaBapuTeILHON
pa3MeTKH, B TOM YHCIIe
MaIlMHHO- TeHEPUPYEMbIX
JTAHHBIX

OTOOpaKCHMS JTAaHHBIX

YMeTh: MPUMEHSTH CICIIHATU3UPOBAHHOE
MIPOrpaMMHOE 00eCTICYeHUE NS
BHU3YaIH3aI[uH TaHHBIX

Baaners: HaBbIKaMu 00pabOTKH U
MIPEJICTABJICHISI PE3YJIbTATOB aHAIN32a B
COOTBETCTBUU C UCXOJHOM 3a/1aueii

IT1K-8 Cnocoben
YIIPaBJIATh COOPOM
u 00paboTKOI
1udpoBoro ciena

I1K-8.1 [IpoekTupoBaHue
mporecca coopa JJaHHbBIX
nugpoBoro ciaeaa

3HaTh: METO/IbI YIIPABJICHUS TPOCKTAMU
YMeTb: CTPYKTYpUPOBATh JaHHBIE
Omnpenensars KOPPEKTHBIN U
peNpe3eHTaTUBHBIA HCTOYHUK JAHHBIX
Baajgerb: onbITOM OnpeieseHus
BO3MOYKHBIX HCTOYHUKOB JAHHBIX IS
aHann3a, UACHTU(UKAIUSA BHEITHUX U
BHYTPCHHUX UCTOYHUKOB JAHHBIX IS
MIPOBE/ICHHS aHAIUTHYECKUX PadoT

[1K-8.2 Opranuzamus padoT mo
MIOATOTOBKE K cOOpy 1udpoBoro
ciena

3HaTh: IPUHLIUIIBI YIIPABICHUS
IIPOEKTAaMHU 110 THOKHUM METOI0JI0T MM
pa3paboTKu

YMeTh: MI1aHUPOBATh PAOOTHI
pacnpeeIeHHON KOMaH bl (TPYIII
COTPYJIHHMKOB) II0 COOPY, aHAIIU3Y U
UHTEPIIPETALIMN JaHHBIX

Bianern: HaBbIKAMH OIIPEICIICHUS
(YHKIIMOHATIBHBIX TIO3HMIIMNA U KPUTEPUCB
0TOOpa CHEeHATUCTOB B KOMaHy IS
cbopa u aHanuza nudpoBoro ciena u
pa3pabOTKH aITOPUTMOB PEIICHUS
MOCTaBIICHHBIX 3a7a4

ITK-8.3 KonTpois cbopa
uudposoro ciema

3HaTh: BUIBI KOHTPOJIS TIPH YIIPABICHUH
WH()OPMAMOHHBIMU TTPOSKTAMHU

YMeTh: onpeieisiTh BaJIUIHOCTD U
JIOCTOBEPHOCTH IIU(POBOTO ciiena
Biagerb: HaBbIKaMU MPOBEPKHU
COOTBETCTBUS CTPYKTYPBI U CIIOCOOOB
nepeaadn JaHHbIX HU(PPOBOTO cieaa st
MOCTIEYIONMEeH 00pad0OTKH B KOHTPOJISI
MMOTOKOBBIX JaHHBIX ITU(POBOTO ciiena

I1K-9 Crocoben
OCYIIIECTBIIATh
OpraHHM3aIMOHHOE,
JOKYMEHTAI[HOHHO
eu
nH(MOPMAIIMOHHOE
obecrieueHue
JEATEILHOCTH
PYKOBOIMTES
OpraHu3aIiu

[1K-9.1 IlnanupoBanue
pabodero THS ceKpeTapsi.
Opranuzanus TeneGoHHbIX
NIEPETOBOPOB PYKOBOIUTEIIS.
Opranu3zanusi KOMaHJAUPOBOK
pykoBoautens. Opranuzanus
paboThI C MOCETUTENSIMU B
MPUEMHOMN PYKOBOIUTES.
Opranu3zanust noaroToBKH,
MIPOBEJICHUS U OOCITY>KUBAHUS
KOH()EPEHTHBIX MEPOIPHUITHIA.
Opranu3zanusi UCIIOJTHEHUS
pELIeHUH, OCYIIECTBICHHE
KOHTPOJIS UCTIOTHEHUS
MOPYYECHHUN PYKOBOIAUTENS.
Opranu3zanus U nojjiepxaHue

3HaTh: METO/IbI IJITAHUPOBAHUS pabOYEro
JTHS CEKpeTapsi

YMeTb: OpraHu3oBbIBaThH TeIe(HOHHBIE
MIEPETOBOPBI PYKOBOIAUTEI,
KOMaHJIMPOBKU PYKOBOIMTENS, pabOTy €
MIOCETUTEISIMU

Buasers: HaBBIKOM UCIIOJTHEHHUS
pEILIEHUH, OCYILIECTBIECHUE KOHTPOJISA
HCIIOJIHEHUS TIOPYUYEHUI PYKOBOAUTENS




G yHKIIMOHATBHOTO pabodero
MPOCTPAHCTBA TPUEMHON U
KaOMHETa PYKOBOJIUTEIIS

ITK-9.2 Pa3paboTka JIOKaIbHBIX
HOPMATHBHBIX aKTOB,
pErJIaMeHTUPYIOITUX padoTy
cekperaps. CocTaBieHue u
ohopMIICHHE YIIPABJICHUECKOM
nokymeHTanuu. Opranu3anus
paboTHI C TOKYMEHTaMH B
MIPUEMHOMN PYKOBOIUTEIIS.
Opranu3zanus XpaHeHus
JIOKYMEHTOB B IIPHEMHOM
PYKOBOJIUTEIIS

3HaTh: JIOKaJIbHBIE HOPMATHUBHBIC aKThI,
periiaMeHTHpYIoe paboTy cekperaps
YMmeThb: opranu3oBaTh paboTy ¢
JIOKYMEHTaMH B IPUEMHOMN PYKOBOIUTEIS
Biajgerb: HAaBBIKOM XpaHEHUS
JIOKYMEHTOB B IPUEMHOUN PYKOBOIUTEIIS

I1K-9.3 OGecneuenue
PYKOBOJIUTEIS HH(DOPMALIMCH.
Opranuzanus
UH(POPMAIMOHHOTO
B3aUMOJICHCTBUS PYKOBOIUTEIIS
C TIOApa3IeJICHUSIMHU U
JNOJDKHOCTHBIMH JINI]AMU
OpraHu3aIu

3HaTh: MPOIIECC OPraHU3aAIUN
UH(GOPMAIIMOHHOT'O B3aMMOICHCTBHS
PYKOBOAMTEIIS C IMOAPA3ICICHUSIMH U
JOJDKHOCTHBIMHU JIMIIAMH OPTaHU3aI[ux
YMmeThb: o0ecrieurBaTh PYKOBOIUTEIS
nH(pOpMaIueH

Bianernb: HaBBIKOM OpraHU3aI[uu
UH(GOPMAIIMOHHOT'O B3aMMOICHCTBHS
PYKOBOIMTEIIS C IMOAPA3ICICHUSIMH U
JOJDKHOCTHBIMHU JIMIIAMH OPTaHU3aI[u1

ITK-10 Criocoben
OCYIIIECTBIISITh
MH(POPMaIIMOHHO-
AHATUTHIECKOE U
OpraHU3aIOHHO-
aJIMHHHCTPATHBHOC
MTOJIJIEPIKKY
JEeSATEIIHOCTH
PYKOBOIHUTEIIS
OpraHHu3aI’

[1K-10.1 ®opmupoBanue
uH(pOpPMAITMOHHOTO
B3aUMOJICHCTBUS PYKOBOIUTEIIS
C OpraHu3ausIMu. AHaIN3
nH(pOpMaIUK ¥ TOATOTOBKA
nH(OpMaIOHHO-
AHAJTUTUYECKUX MaTEPHUATIOB

3HaTh: METOBI HHPOPMAITUOHHOTO
B3aUMOJICUCTBUSL PYKOBOJIUTEIS C
OpraHu3aIsIMU

YmeTb: roTOBUTH HHGOPMAITHOHHO-
AHATTMTUYECKHE MaTEepHATbI

Baaners: HaBbIKOM aHanM3a nHMGOpMaIUU
Y TIOATOTOBKA MH(POPMAITMOHHO-
AHATTMTUYECKUX MaTepUaioB

ITK-10.2 Opranuzaiiusi 1eJ10BbIX
KOHTaKTOB M MTPOTOKOJIbHBIX
MEPOIPUATHI

3HaTh: ATaIbl TPOTOKOJIbHBIX
MEpOIPUATHI

YMeTh: opraHn30BBIBATh MPOTOKOJIBHBIE
MEPOTPUSATHS

Buagers: HaBLIKOM OpraHU3aluu
JIEJIOBBIX KOHTAaKTOB Y MPOTOKOJIBHBIX
MEPOIIPUATUI

ITK-10.3 Opranu3zarust
WCTIOJTHEHHS PEIICHU I
PYKOBOJIUTEIA

3HaTh: TIpolIeCC OpraHr3aluu
WCTIOTHEHUS PEIICHUN PyKOBOAUTEIIS
YMeTh: UCIOJHATH PEMICHUS
PYKOBOJMTEIS

Baaaers: mpoIiieccoM opraHu3aiu
WCTIOTHEHUS PEIICHUN PyKOBOAUTEIIS

[IK-11 Crocoben
o0ecrieunBaTh
JOKYMEHTAI[HOHHO
e obecreyenne
paboThI ¢
MIEPCOHATIOM

[IK-11.1 Benenue
JIOKYMEHTAIIUU 10 YUYETY U
JIBXKEHHUIO TIEpCOHAIa

3HaTh: LIeNU U 33]1a4¥ OPraHU3alUU 110
MTOCTPOCHUIO CUCTEMBI 0(hOPMIICHUS
TPYJIOBBIX OTHOILIEHUN

YMeThb: BECTH YUYET U PETUCTPAIUIO
JOKYMEHTOB B HH(OPMAITHOHHBIX
CHUCTEMax M Ha MaTepUaTIbHBIX HOCUTENISAX
Baaners: HaBbIKaMU cOOpa U MPOBEPKHU
JUYHBIX JOKYMEHTOB PAaOOTHUKOB;
KOHCYJTBTUPOBaHUS PAOOTHHUKOB 10
Bompocam o(hopMIIEHUS TPYIOBBIX




OTHONICHU! U 0(hOPMIICHUS TOKYMEHTOB,
pPErIAMEHTUPYIOIIMX TPYAOBBIE
OTHOILEHHUS C KOHKPETHBIM Pa0OTHUKOM

IT1K-11.2 Pa3paboTKa THIOBBIX
($hopM TOKYMEHTOB TI0 YYETY U
JBIDKCHUIO TIEpCOHAaA,
COTIPOBOXACHHUE TPOLIETYP

o opMIICHHUS TPYIOBBIX
OTHOUIIECHUM

3HaTh: HOPMaTHUBHBIC ITPABOBHIC AKTHI,
OIpeACIIAIONINEe HOPMBI TPYIOBOTO IIpaBa
¥YMern: padoTaTh CO
CHCIMATN3UPOBAHHBIMHU
UH(GOPMAIMOHHBIMU CHCTEMaMH,
IU(POBBIMHU YCITYTaMH U CEPBUCAMM I10
BEJICHHIO YUeTa U JBM)KCHHUIO ITepCoHaa
Bi1ageThb: OnbITOM pa3padOTKH MTPOESKTOB
JIOKQJIbHBIX HOPMATUBHBIX aKTOB
OpTraHM3alIiH, PETYIUPYIOIUX TPYI0BbIC
OTHOIICHHS U TIPOEKTOB JIOKYMEHTOB 10
0(OPMIICHHIO TPYIOBBIX OTHOLICHHH C
KOHKPETHBIM PAaOOTHHKOM

[IK-11.3 AgMuHHCTpHUpPOBaHUE
IIPOIIECCOB H
JIOKYMEHTOO00O0pOTA TI0 YUYETY U
JBIDKCHUIO TIEpCOHAA,
MIPEICTABJICHUIO JOKYMEHTOB I10
MIEPCOHAITY B TOCY/IapCTBCHHBIC
OpTraHbI

3HATh: TEXHOJIOTHH, METObI U METOAUKHU
IIPOBEJICHUS aHAJIN3a U CHCTEMaTH3aluN
JIOKYMEHTOB ¥ HH(OpMaIIHH

YMeThb: 0hOpPMIISITh YYETHBIC IOKYMEHTHI,
IIPEI0CTABIIAEMbIC B TOCYIaPCTBEHHBIC
OpraHbl, MPEACTABUTEIbHBIC OPraHbl
PabOTHUKOB

Bianern: HaBbIKAaMHU OpraHU3alun
JIOKYMEHTOO000pOTA 110 YYETY H
JBHKCHMIO TIEPCOHAJIA, OpraHU3aIluu
IPEICTaBICHUS JOKYMEHTOB 10
MIEPCOHAITY B TOCY/IapPCTBEHHBIC OPTaHbl U
MOJATOTOBKH YBEAOMIICHUH, OTYETHOM,
CTATUCTUYCCKON M aHATMTHYECKOU
nH(OpMaIUH 10 TIEPCOHATY

IIK-12 Crocoben
OCYLIECTBIATH
IOCATCIIBHOCTD IO
00€eCIIeueHUIO
MIEPCOHAIIOM

IIK-12.1 Coop nadpopmaruu o
MOTPEOHOCTSX OpraHU3alliU B
nepcoHase

3HATh: TEXHOJIOTUHU, METO/BI M METOIUKH
MIPOBEICHUS aHAJIN3a U CHCTEMAaTHU3aIHN
JIOKYMEHTOB ¥ HH(GOpMAIIH

Ymerb: coOuparh, aHATM3UPOBATH U
CTPYKTYPUPOBaTh HHGOPMAITUIO 00
O0COOCHHOCTSIX OpraHu3aIuu padoT Ha
Pa3IUYHBIX yYacTKax MPOW3BOACTBA U Ha
KOHKPETHBIX pa00YnX MECTaX C yIEeTOM
1LeJIei, 3a7a4, IUIAHOB U CTPYKTYPBI
OpTaHU3aIIH

Baaners: meTonamu popmMupoBaHus
MepeyHed BaKaHTHBIX U INTAHUPYEMBIX K
YKOMIIJICKTOBAHHIO TOJDKHOCTEH
(Trpodeccuii, CICITUATEHOCTEH )
OpTaHU3aIUN

[1K-12.2 ITouck, npuBieyeHue,
moa0op 1 0TOOP MepcoHaa

3HATh: HCTOYHUKH 00ECTICUCHHS
OpTraHHU3aINH TePCOHATIOM

YMeTh: onpenensTh KpUTePUH MOUCKA,
MIpUBJICUEHUS, TOA00pa U 0TOOpa
nepcoHana

Biaaers: MeTo0M MOKCKa BO
BHYTPCHHUX U BHEIIHUX UCTOYHUKAX
nH(pOpMaIIUK O KaHIUaaTax,
COOTBETCTBYIOIIUX TPEOOBAHUIM
BaKaHTHOU JIOJDKHOCTH (TIpodheccu,




CHEIMATLHOCTH) U HHBIM TOTPEOHOCTSIM
OpraHu3alvu B [IEPCOHAJIE

[1K-12.3 AnMUHHCTpHUpPOBaHUE
MIPOIIECCOB 0OCCTICUCHHMS
MIEPCOHAJIOM U
COOTBETCTBYIOIIETO
JIOKYMEHTO000pOTa

3HaTh: NOPsAI0K OpopMIICHHS, BEICHHUS U
XpaHEHHS JOKYMCHTAIIMH, CBI3aHHOM C
ITIOMCKOM, IIPUBJICYCHUEM, IIOI00POM U
0TOOPOM KaHIUJATOB Ha BAKAaHTHBIC
IOJDKHOCTH

YMern: 00ecieunBaTh
JIOKYMEHTAIIMOHHOE COIIPOBOXKICHUE
BBIXOJIa KaHAHMIaTa Ha paboTy u
IIepeMeIeHHS TIepcoHaa

Baaaers: MeTOIOM aHANIM3a MPOLIECCOB
JTIOKYMEHT0000POTa, JIOKAIbHBIX
JOKYMEHTOB 110 BOIIpOcaM 00eCIIeUeHHUS
IIePCOHATIOM

I1K-13 Crocoben
OCYIIECTBIIATh
IEeITEIbHOCTD 10
OLIEHKE U
aTTeCcTalluu
IepcoHaa

I1K-13.1 Opranuzanus u
IIPOBEIEHHUE OLIEHKH IIEpCoHaa

3HATh: TEXHOJIOTHH M METO/IbI
onpeeacHus MpoeCCHOHAIBHBIX 3HAHUH,
YMEHUH U KOMITETCHIIUHA

YMeTb: onpeiessaTh mapaMeTpsl U
KPUTEPHUH OIICHKU TIEPCOHAJIA,
pa3pabaThIBaTh CPEJCTBA U METObI
IIPOBE/ICHMS OLICHKH IIepCOHaja

Baaners: HaBBIKOM pa3pabOTKH MIaHA
OIICHKH TTepCOHAJIa B COOTBETCTBUH C
HEIIMU OpraHU3aII

I1K-13.2 Opranuzanus u
MIPOBEJICHHUE aTTECTAINHN
nepcoHana

3HATh: MOPSAAOK U TEXHOJIOTHUS
MIPOBEJIEHUS aTTECTAllMU IIepcoHaa
YMernb: onpenensaTh napameTpsl U
KpPUTEPHUHU aTTECTAIlMU TIEpPCOHAaa,
MIPUMEHATH CPEJICTBA U METOJIbI
aTTeCTalluu

Baaners: HaBBIKOM pa3pabOTKH MPOEKTOB
JIOKYMEHTOB, OTPEACIISIONINX MOPSI0K
aTTecTalliuu epCcoHalIa, OLIEHKa
COOTBETCTBYIOIIMX 3aTpat

[1K-13.3 AnMuHHCTpUpOBaHUE
IIPOLIECCOB NTPOBEICHUS OLICHKU
Y aTTECTal[uu IIepCcoHaIa U
COOTBETCTBYIOIIETO
JOKYMEHTO0000poTa

3HaTh: MOPSAOK 0OPMIICHHS, BEICHUS 1
XpaHeHUsl JOKYMEHTAIINH, CBI3aHHOU C
MPOBEJICHUEM OIIEHKU U aTTeCTaI[ui
nepcoHaa

YMeThb: pazpabateiBaTh U 0HOPMIISTH
JIOKYMEHTHI 110 BOIIPOCaM MPOBEICHUS
OIICHKH M aTTECTAINU MepCcoHaa
Biagers: HaBBIKOM aHaIK3a MPOIIECCOB
JIOKYMEHTO000pOTa, JIOKATBHBIX
JIOKYMEHTOB TI0 OLIEHKE U aTTeCTalluu
nepcoHana

T1IK-14 Criocoben
OCYIIECTBIATH
ICATCIIBHOCTD I10
Pa3BUTHUIO
repcoHaa

[1K-14.1 Opraau3zanus u
MIPOBEJICHUE MEPOIPUSATUI 110
Pa3BUTHIO U TOCTPOCHUIO
poQeCCHOHAIBHON Kapbephl
nepcoHasa

3HaTh: cuCTEMY, CIIOCOOBI, METO/IHI,
HHCTPYMEHTBI IIOCTPOCHHMS
po¢eCcCUOHATBHON Kapbephl

YMeTb: aHATM3UPOBATH YPOBEHB OOIIETO
pa3BHUTHS U TTPOdEeCCHOHATBHOMN
KBaTM(UKAIIIKU TIEpcoHaa

Baanerb: HAaBBIKOM TMOJITOTOBKH ITPOEKTOB
JIOKYMEHTOB, ONIPEACIISIONINX MOPSII0K
pPa3BUTHS TIEPCOHAJIA U TIOCTPOCHUS




npodeccrnoHabHOM Kapbephl C OLIEHKON
3aTpar

[1K-14.2 Opranu3zamus
00y4JeHHs TIepcoHaia.
Opranuzanus aganTalud |
CTaKUPOBKH IIEpCOHAJIA

3HaTh: METO/IbI, HHCTPYMEHTBI
HCCJICIOBaHMS TIOTPEOHOCTH B 00yUEHU N
nepcoHasna

YMeTh: onpeesnaTh MoTpeOHOCTH B
0o0y4eHuu TPy nepcoHasia B
COOTBETCTBHHU C IIEJISIMU OPraHU3AINH
Baanerb: HaBBIKOM pa3pabOTKH MPOEKTOB
JIOKaJIbHBIX aKTOB 110 OOYYCHHIO U
Pa3BUTHIO MTEPCOHAJIA C OIICHKOM 3aTpaT

[1K-14.3 AnMuUHHCTpHUpPOBaHUE
MIPOIIECCOB PA3BUTHS U
MTOCTPOEHUS MPOPECCUOHATHHOM
Kapbephbl, 00y4eHHUs, aJanTaluu,
CTaXUPOBKH MIEPCOHAJIA U
COOTBETCTBYIOIIETO
JIOKyMEHTO000poTa

3HaTh: MOPATOK 0POPMIICHUS, BEICHUS U
XpaHEeHUs JOKYMEHTAIINH, CBI3aHHOU ¢
CUCTEMOU 0OydYeHHMsI, aJlaliTalluy U
CTaXXUPOBKH, Pa3BUTHS U IIOCTPOCHUS
npodecCHOHAILHON Kapbephl IepcoHalIa
Ymerhb: 0hOpMIISITH TOKYMEHTHI 110
BOIIPOCaM IMPOBEACHUS 00yUCHHUS,
aZlanTaluy U CTAXKUPOBKH, PA3BUTHUS U
MOCTPOEHUS MTPOPECCHOHATBHON Kapbephl
NIepCOHaJIa, IPEIOCTaBIsIEMbIC B
roCyJIapCTBEHHBIC OPTaHBbI,
MIPEICTaBUTEIIbHBIC OPTraHbl

Baanerb: HaBBIKOM JOKYMEHTAIIMOHHOTO
obecrieueHus pe3yIbTaTOB MEPOIIPUATHIA
110 Pa3BUTHIO U IIOCTPOCHUIO
npodeCCHOHAIBHON Kapbephl, 00YUEHUIO,
aZlanTalyy U CTAXKUPOBKE MepcoHaia

[TK-15 Cnocoben
OCYIIECTBIISATh
NEeSTETLHOCTD 110
(hopMupOBaHUIO
KOPIIOPaTUBHOMN
COLMAIIBHOM
TTOJTUTHKHU

ITIK-15.1 Pa3paboTka
KOPIOPATUBHOM COLMATLHOM
TTOJTUTUKH

3HaTh: HaNMpaBJICHUsSI KOPIOPATUBHOU
COIIMAILHOM ITOJIUTHKU

Ymeth: pazpabaTeiBaTh KOPIIOPATUBHYIO
COIMATBHYIO TIOJTUTUKY

Baaners: HaBBIKOM pa3pabOTKH
KOPIOPAaTUBHOM COITUAJIBHOM MOJTUTHKHU

I1K-15.2 Peanmuzamnus
KOPTIOPATUBHON COIMATILHOMN
TTOJTUTUKH

3HaTh: Npolecc peaau3anun
KOPIIOPATUBHOM COLMATBHON MOTUTHKI
YMeTh: peann3oBbIBaTh KOPIIOPATHUBHYIO
COLIMATIbHYIO MOJIUTUKY

Baaaers: HaBBIKOM peanu3anuu
KOPIIOPATUBHOM COLMATBHOMN MOJUTUKU

[1K-15.3 AnMuHHCTpHUpPOBaHUE
MPOIIECCOB KOPITOPATUBHOMU
COLMAIBLHOM TOTUTHUKU U
COOTBETCTBYIOIIETO
JIOKyMEHTO000poTa

3HaTh: dTanbl aAMUHUCTPUPOBAHUS
MPOIIECCOB KOPIIOPATUBHOM COIMATBHOM
MMOJINTUKHU

YMeThb: OCYIIECTBIATh ASATEIBLHOCTD T10
(hopMHUPOBAHUIO KOPIIOPATHBHOMN
COIIMAIBHOH ITOJIUTHKHU

Buaaaerhb: HaBBIKOM aMHUHUCTPUPOBAHUS
MPOIIECCOB KOPIIOPATUBHOM COIMATBHOM
MMOJINTUKHU

[IK-16 Criocoben
OCYIIIECTBIISATh
JOKYMEHTAI[HOHHO
e obecrieyenne
YIIPaBICHHS
opraHuzanuen

[TK-16.1 Pa3paboTtka u
BHEJIPEHUE JIOKATTbHBIX
HOPMATUBHBIX aKTOB TIO
JIOKYMEHTAI[MOHHOMY
00eCnevYeHNI0 YIIpaBIeHUs
opraHusainuen

3HaTh: 0 pa3pabOTKe U BHEJPECHUU
JIOKQJIbHBIX HOPMATUBHBIX aKTOB 10
JIOKYMEHTAIIMOHHOMY 00CCIICUCHHIO
YIPaBJICHUS OpraHu3aluei

YMeTh: pa3paboTaTh U BHEAPUTH
JIOKAJIbHbIE HOPMATHUBHBIE aKTHI TIO




JIOKYMEHTAIIMOHHOMY 00CCIICUCHHIO
YIIPABJICHUS OpraHu3aIuen

Baanersb: HaBpIKaMU pa3pabOTKH U
BHEAPECHUS JIOKAIBHBIX HOPMATUBHBIX
aKTOB I10 JOKYMEHTAIITHOHHOMY
00€eCIICUCHHUIO YIIPaBJICHUS OpraHu3aluei

[1K-16.2 Opranmu3zaus
JIOKYMEHTHPOBAHHUS
YIIpaBICHUYECKON ACATEIIbHOCTH
B opranuzanuu. Opranu3amnus
JIOKYMEHT0000pOoTa B
opraau3anuu. OCyIeCTBICHHE
paboT IO MPOESKTUPOBAHUIO U
BHEIPECHUIO CHCTEMBI
3JICKTPOHHOT'O
JIOKYMEeHT000opoTa B chepe
JIOKYMEHTAIIHOHHOT'O
yIIpaBICHHS OpPraHU3aIUu.
OcymiecTBicHUE
MH(POPMAaIIOHHO-CIIPABOYHOM
paboOThI C TOKYMEHTAMH
opranu3anuu. OCyIiecTBICHHE
KOHTPOJIS IIPOIecca U CPOKOB
HCIIOJIHEHHS JOKYMEHTOB B
OpraHu3aIuu

3HaTh: 00 OpraHU3aluH
JIOKYMEHTHUPOBAHUS yIIPaBICHYECKON
JeATEILHOCTH B OpraHU3alllH;
OpraHu3aIy JOKYMEHTO000pOoTa B
OpraHU3aIMH; OCYIICCTBICHUU PabOT Mo
MIPOCKTUPOBAHHIO U BHEJPCHHUIO CHCTEMBI
3JICKTPOHHOTO JIOKYMEHTO000pOTa B
chepe TOKYMEHTAIIMOHHOTO YITPaBJICHUS
OpraHu3aIu

YMeThb: OpraHu30BaTh
JIOKYMEHTUPOBAHHUE YITPaBICHYCCKOM
JEATEILHOCTH B OpraHU3alllH;
OpraHu30BaTh JOKYMEHTOOOOPOT B
OpraHU3aIMH; OCYIIECTBIATH PAOOTHI 11O
MPOCKTUPOBAHKIO U BHEJPCHHUIO CHCTEMBI
3JICKTPOHHOTO JIOKYMEHTO000pOTa B
chepe TOKYMEHTAIIMOHHOTO YIIPaBJICHUS
OpraHu3aIu

Baanerb: HaBbIKaMH OpTraHU3aAIUN
JIOKYMEHTHUPOBAHUS yIIPABICHYECKON
JEATEILHOCTH B OpraHU3allNH;
OpraHu3aIyy JOKYMEHTO000pOoTa B
OpraHU3aIMH; OCYIIECTBICHUS PaboT 1o
MIPOEKTUPOBAHUIO Y BHEJIPEHUIO CHCTEMBI
3JIEKTPOHHOTO JIOKYMEHTO000pOTa B
chepe TOKYMEHTAIIMOHHOTO YITPaBICHUS
OpraHu3aIu

I1K-16.3 Opranuzanus
OTICPAaTHBHOTO XPaHCHUS
JIOKYMEHTOB B OpTraHU3AINH U
nepeaadn aem s
MOCTEAYIONIET0 XPaHESHHUSI

3HaTB: 00 OpraHu3anrun OrepaTuBHOIO
XpaHCHUA JOKYMCHTOB B OpraHu3allvi U
nepeaadun ACiI il nocCjacaAyromero
XPpaHCHU

YMmerh: OpraHnu30BaThb OIICPATHUBHOC
XPaHCHUC JOKYMCHTOB B OpraHn3alvii U
nepeaadun aACii il nocCjacaAyromero
XPpaHCHU

Baagern: HaBBEIKaMHU OpraHu3anuu
OIICPATHUBHOI'O XpaHCHHA TOKYMCHTOB B
OpraHu3anuu 1 nepcaadu ACa 11
NOCICAYIOICTIO XpaHCHUA

I1IK-17 Criocoben
OpraHI/ISOBBIBaTB
pabouce
MIPOCTPAHCTBO,
CcO3JaHue U
obecreueHne
OIITUMAJIBHBIX
YCIIOBUU
BBITIOJIHEHUS
TPYAOBBIX

byHKIMIA

ITIK-17.1 Opranuzanus
pa3menieHns pabOTHUKOB,
30HHUPOBAHNE U 00ECIICUCHUE
3(pheKTUBHOTO UCITOIB30BaAHUS
noMenennii. Opranuzanus u
KOHTPOJIb MaTepUaIbHO-
TEXHUYECKOTO 00€CTIeUeHUSI
JIeITEIIbHOCTH PaOOTHUKOB
OpraHu3aIuu

3HaTh: TpeOOBaHUS K pPa3MEILCHHUIO
PabOTHHKOB, 30HUPOBAHUIO ITOMEIICHHUI
VYwmeerT: 3 PEeKTUBHO UCTIOTH30BAThH
pabodee ToMelIeHHne

Bnageet: HaBBIKaMH OpraHU3alUN U
KOHTPOJISI MAaTEPUAIbHO-TEXHHUECKOTO
oOecrieueHus IeATeIbHOCTH PAOOTHUKOB
OpTaHHU3aIIH

[TK-17.2 Opranuzanus paboTsI

3HaeT: HOpMaTUBHBIE TPEOOBAHUS K




paboTHHKAMU
OpraHu3aIu

CITy’KOBI MpreMa oceTUuTeNeH

OpraHu3aly Npuema rnoceTuresnei
YMeeT oprannu30BaTh NPUEM MTOCETUTENIEU
Bnageer: cepBUCHBIMU HaBBIKAMU

[1K-17.3 Opranmu3zamus
KOPIIOPATUBHBIX U JICTOBBIX
MEpONPUATHI

3HaeT: mpaBuiIa OPraHU3aIun
KOPIOPATHUBHBIX U JICJIOBBIX MEPOTIPHUITHI
YMeeT: opraHu30BaTh KOPIOPATUBHON
WJIM HHOE JIETIOBOE MEPOTIPUSTHE
Biageer: HaBpIKaMH TOKYMEHTHUPOBAHUS
KOPIOPATHUBHBIX WJIM UHBIX JIEJTOBBIX
MEPONPUATHI

ITIK-18 Criocoben
OpPraHH30BBIBATH
ITyOJIMYHOE
PacKpbITHE H
IIPEIOCTABIICHUE
HH(POPMAIIHH O
JCSATEIbHOCTH
XO03SICTBEHHOTO
oO1iecTBa 1o
TpeOOBaHUIO
aKIHOHEPOB U
MHBIX JIHIL

I1K-18.1 OcymecTBieHue
IIyOJIMIHOTO PACKPHITHUS
HH(pOPMAIUN O ACATCIBHOCTH
XO3HCTBEHHOr0 00I1IECTBA B
COOTBETCTBHUU C TPCOOBAHHUSIMU
3aKoHOIaTenbCTBa Poccuiickou
®denepanum, ycTaBa u
BHYTPECHHHUX JOKYMCHTOB
XO3HCTBEHHOrO 00IIIeCTBa

3HaTh: CTPYKTYPY U HaIllpaBJICHHS
NESITELHOCTH XO3SIMCTBEHHOT'O O0IIIECTBA
YMeTh: OCYIIECTBIATH MyOJIUYHOE
pacKpbITHE HHDOPMALIMH O IEeITCIHbHOCTH
XO3IICTBEHHOTr0 00IIIECTBA B
COOTBETCTBHUU C TPEOOBAHUSIMH
3aK0HOIaTeIbCTBA Poccuiickon
denepanuy, ycTaBa 1 BHyTPEHHUX
JIOKYMEHTOB XO3SMCTBEHHOI0 00IIIeCTBa
BaageThb: HaBBIKOM OPraHHU30BEIBATh
yOJIMYHOE PACKPBITHE U IIPSAOCTABICHUE
nH(pOpMAIUU O ACATECILHOCTH
XO3ICTBEHHOr 0 00IIIeCTBa

[1K-18.2 [IpenocraBnenue
JOKYMCHTOB XO03AHCTBEHHOI'O
00111ecTBa €ro aKIMOHEPAM
(ygacTHUKaM) IO UX 3ampocam

3HaTh: Ha3HAYCHHUE JIOKYMEHTOB
X03UCTBEHHOTO OOIIIECTBA €T0
akIroHepaM (y4yacTHHUKaM) 1O UX
3ampocam

YMeTh: COCTaBIISITh JOKYMEHTHI
X03iCTBEHHOTO OOIIECTBA €T0
akIroHepaM (y4yacTHUKaM) 10 UX
3ampocam

Bianers: HaBBIKOM MTPEIOCTABIICHUS
JIOKYMEHTOB XO3SIICTBEHHOTO O0IIeCTBa
€ro akiroHepaM (y4yacTHHUKaM) 1O UX
3ampocam

[1K-18.3 OcymecTBienue
UH(}OPMAIMOHHOTO
B3aMMOJICHCTBHSI C OpraHaMH
pEryJIupoBaHusl,
podeCCHOHATLHBIMU
y4aCTHUKAMU PBIHKA [EHHBIX
OyMar v UHBIMH CyOBEeKTaMu
KOPIIOPATUBHBIX OTHOIICHHIA

3HaTh: BUJIBI IIEHHBIX Oymar

YMeThb: B3aMOJEHCTBOBATh C OpraHaMu
pEryIMpoBaHus, MPOheCcCHOHATLHBIMHU
YYaCTHHKAMHU PhIHKA IIEHHBIX Oymar u
WHBIMHU CyOBEKTaMH KOPIIOPATUBHBIX
OTHOILIEHUU

Baanerb: HaBBIKOM HH(DOPMAITMOHHOTO
B3aMMO/ICVCTBUS C OpraHamMu
peryIMpoBaHHus, MPOoheCcCHOHATLHBIMHU
YYaCTHHKAaMHU PhIHKA IIEHHBIX Oymar u
WHBIMU CyOBEKTaMH KOPTIOPATUBHBIX
OTHOILIEHUU

I1K-19 Criocoben
OpFaHI/ISOBBIBaTI)
obmme cobpanus
aKIIMOHEPOB U
3aceNaHus
KOJIJIETHAJIbHBIX
OpraHoB
XO3SIMCTBEHHOTO

[1K-19.1 Opranu3zanyst
MOJITOTOBKH Y TIPOBEIACHHUS
00mux coOpaHuil akKIIMOHEPOB
(Y4aCTHUKOB) X035 CTBEHHOTO
0011IeCcTBa, OCYIICCTBICHHE
KOHTPOJIS UCTIOTHEHUS
MNPHUHATHIX PEIICHUN
(ITpemocraBieHne aKIMOHEPAM

3HaTh: TpeOOBAHUS U YCIOBUS
MTOJITOTOBKH U TIPOBEICHUS OOIIIHNX
coOpaHuii akKIIMOHEPOB (YIACTHUKOB)
XO3SIICTBEHHOTO OOIIECTBA,
OCYIIECTBIICHUE KOHTPOJISI MUCTIOTHEHUS
MPUHATBIX PEIICHUN

YMeTb: OpraHn30BBIBaTH 00IIIHE
coOpaHus aKIMOHEPOB U 3aCeIaHuUs




o01ecTBa

(Yy4yacTHUKaM), YJI€HaM COBETa
JTUPEKTOPOB (HAOII0IATEIIEHOTO
COBETA), YiICHAM
KOJUIETHAIILHOTO
WCTIOJTHUTEIILHOTO OPraHa,
MEHE/KMEHTY XO3SHCTBEHHOTO
00111ecTBa KOHCYJIbTAITUHN 10
BOIIPOCAM MOATOTOBKH H
MIPOBEJICHUS OOIIMX COOpaHuit
AKIIMOHEPOB (YYACTHUKOB)
XO03SUCTBEHHOTO OOIIECTBA B
COOTBETCTBUU C TPEOOBAHUSIMU
POCCUICKOTO 3aKOHO/IaTEIbCTBA.
DKCrepTu3a MOCTYMaAIMIMNX OT
AKIIMOHEPOB (YYACTHUKOB)
TpeOOBaHM, 3asIBJICHUN U
MPEJIOKEHU M, CBI3aHHBIX C
MIPOBEICHUEM OOIIUX COOpaHH
aKIMOHEPOB, HA MPEIMET UX
COOTBETCTBUS
3aKOHOJIaTeNIbCTBY Poccuiickon
®enepanuu. Iloaroroska
MIPOEKTOB PEIICHUI COBETA
JTUPEKTOPOB (HAOIIOaTEIHHOTO
COBETA), CBSI3aHHBIX C CO3BIBOM
Y TIPOBEICHUEM OOIIIETO
coOpaHus aKIMOHEPOB
(Y4aCTHUKOB) X035CTBEHHOTO
obmecTBa. Opranu3anus
MOJITOTOBKH T'OJIOBOTO OTYETA
XO03SAMCTBEHHOI'0 00IIIECTBA,
JIOKYMEHTOB, IPEIOCTABISICMBIX
aKIroHepaM (y4yacTHHUKaM)
ob1Iero coopanus
XO03SAMCTBEHHOI'O 00IIIECTBA, B
COOTBETCTBUU C TPEOOBAHUSIMH
3aKOHOJ1aTeNbeTBa Poccniickoit
®denepanum; odbecricueHue
JIOCTYTIa aKIIHOHEPOB
(Y4aCTHHKOB) K TaKHM
JIOKYMEHTaM. Y BeIOMJICHUE
AKIIMOHEPOB (YYaCTHUKOB)
XO03MCTBEHHOTO OOIIECTBA O
npecTosIEeM 001eM coOpanuu,
HaIpaBJeHUE UM OIOJUICTeHEH
TSI TOJIOCOBAHUS )

KOJUICTHAJIBbHBIX OpraHOB X031 CTBEHHOI'O
oOmiecTBa

BuiaeTb: HaBBIKOM COCTaBJICHUS
JIOKYMEHTOB TI0 UTOTaM 00IIero coopaHus
AKINKMOHCPOB M 3aCCAaHus KOJICTHUAJIbHBIX
OpPraHOB XO03SIICTBEHHOIO OOIIECTBA

ITK-19.2 Opranu3zamnus
MOJTOTOBKU U TIPOBEACHHUS
001X coOpaHuil aKIIMOHEPOB
(Y4aCTHUKOB) XO3sIiICTBEHHOTO
0011IecTBa, OCYyIIEeCTBICHHUE
KOHTPOJISI UCTIOJTHEHUS
NPUHATBIX PEIICHHI
(Beimonnenue ¢yHKIU
cekperaps o0IIero coopanus
AKIIMOHEPOB (YYACTHUKOB)
XO03SCTBEHHOT'O OOIIECTBA.
[ToaroroBka nmpoeKkToB
MIPOTOKOJIA OOIIETO cOOpaHust

3HaTh: TpeOOBAHUS U YCIOBHUS
MOATOTOBKH U TIPOBEJICHUS OOIINUX
coOpaHHii akKIIMOHEPOB (YYaCTHUKOB)
XO03SIICTBEHHOT'O 00IIIeCTBa,
OCYIIECTBIICHUE KOHTPOJISI UCTIOTHEHUS
MPUHSATHIX PEIICHUN

YMeTh: OpraHu30BHIBaThH O0IINE
coOpaHHsI aKIIMOHEPOB U 3aCeTaHUS
KOJUIETHAIILHBIX OPTaHOB XO3SHCTBEHHOTO
o01ecTBa

Bianers: HaBBIKOM COCTaBICHUS
JIOKYMEHTOB TI0 UTOTaM 00IIero coopaHus
aKIMOHEPOB U 3acelaHus KOJUIETHaTbHBIX




AKIIMOHEPOB (YYACTHUKOB)
XO03SHCTBEHHOI'0 OOIIECTBA,
OTYeTa O pe3ybTaTax
roJIOCOBaHUs, oOecreueHue
JIOBEJICHUS ATHX JOKYMEHTOB JI0
AKIIMOHEPOB (YYACTHUKOB)
obmecTBa. Opranu3anus
XpaHEHUs JOKYMEHTOB OOIINX
coOpaHuii aKIIMOHEPOB
(Y4aCTHUKOB) X035HCTBEHHOT'O
obmectsa. Koutpoiib
WCTIOJTHEHUS PEIICHHA 001X
coOpaHuii aKIIMOHEPOB
(Y4aCTHUKOB) X035CTBEHHOT'O
o01iecTBa))

OpPTraHOB XO3SHCTBEHHOTO 00IIeCTBa

I1K-19.3 Opraunuzanus
MOJIFOTOBKU U TIPOBEACHHUS
3aceaHui CoBETa TUPEKTOPOB
(HAOMIOIaTEITLHOTO COBETA),
KOMHUTETOB COBETA TUPEKTOPOB
(HaOMIOIATEIILHOTO COBETA)
X035UCTBEHHOrO OOIIECTRA,
3aceJlaHMi KOJIIETHAIBHOIO
UCIIOJHUTEIILHOTO OpraHa
00IIIeCTBA C YUETOM
OpraHU3aIMOHHO-IIPABOBOM
(hopMBI, MacIITabOB U
CHeU(pUKA ICATSIbHOCTH
oOmiecTBa (IIpaBlIeHUs,
TTUPEKIIHH )

3HaTh: TPeOOBAHUS U YCIOBHS 3aceIaHui
COBeTa JUPEKTOPOB (HAOJI0IaTSIIEHOTO
COBETa), KOMHTETOB COBETA JUPEKTOPOB
(Ha0II01aTEIIBHOTO COBETA)
XO03sIUCTBEHHOIO OOIIECTBA, 3ace aHui
KOJUICTHAJILHOTO HCITOJIHUTEIBHOTO
opraHa oOIIECTBa C YY€TOM
OpraHU3aI[MOHHO-TIPABOBOM (DOPMBEI,
MAacITa0oOB U CHCIU(BUKH ACATSIbHOCTH
oO1ecTBa (IIpaBlICHMS, JUPCKIINH)
YMeThb: OpraHu30BbIBaTh OOIIHE
coOpaHHsl aKIIMOHEPOB U 3aCeAaHUs
KOJUICTHAJILHBIX OPI'aHOB XO03SIiCTBEHHOI'O
o0rmiecTBa

Baaners: HaBBIKOM COCTaBJICHHS
JIOKYMEHTOB TI0 UTOTaM OOIIeTo coOpaHus
aKIIMOHEPOB U 3aceaHus KOJIJICTHAbHBIX
OpraHOB XO35HCTBEHHOI'O 00IIeCTBa

ITK-20 Criocoben
OpPraHU30BBIBAThH
3alUTY MPaB U
WHTEPECOB
aKIMOHEPOB
(Y4acTHHUKOB)
XO3SICTBEHHOTO
o0rmiecTBa

IT1K-20.1 Opranuzanus
paccMOTpEHHs OOpaIleHHH
aKIIMOHEPOB (YYaCTHHUKOB)
XO3HCTBEHHOr0 00IIIECTBA 1O
BOITPOCAM 3aIlIMThl UX TPaB U
WHTEPECOB

3HaTh: NMPOIIECC OPraHU3aIUN
pPaccMOTpPEHHs OOpAICHHI aKITMOHEPOB
(Y4aCTHUKOB) X031 CTBEHHOT'O OOIIECTBA
10 BOMPOCAM 3aIlUTHI UX MPaB 1
UHTEPECOB

YMeThb: OpraHU30BBIBATh 3AIIUTY MPAB U
WHTEPECOB aKIIMOHEPOB (YIACTHUKOB)
X03HCTBEHHOTO O0IIECTBa

Baanerb: HaBBIKOM PacCMOTPEHUS
oOpareHui akIiMoHepOoB (YIaCTHHKOB)
X03HCTBEHHOT0 OOIIECTBA 10 BOIIPOCaM
3allMTHl UX MPAaB U HHTEPECOB

[TK-20.2 Opranu3arnus
BBITTOJTHCHHST KOPITOPATHBHBIX
MPOIIeTYp, CBSI3aHHBIX C
peam3aien mpaB akKIMOHEPOB
(Y9aCTHHKOB) XO03SIICTBEHHBIX
o01mecTB

3HaTh: TIpolIeCC OpraHu3aluu
BBITIOJTHEHUS KOPIIOPATUBHBIX MPOIIEIYD,
CBSI3aHHBIX C peaju3aluen npas
AKIIMOHEPOB (YYACTHHUKOB)
XO3SIMCTBEHHBIX OOIIECTB

YMeTh: BBITOJTHATH KOPIIOPATUBHBIC
MPOLEAYPHI, CBA3aHHBIX C peaau3aluci
IpaB aKIMOHEPOB (YYACTHHKOB)
XO3SIMCTBEHHBIX OOIIECTB

Baaners: HaBpikoM Opranu3amnus
BBINTOJIHCHUS KOPITIOPATUBHBIX MPOLICIYD,




CBSI3aHHBIX C peajv3aluen npas
AKIIMOHEPOB (YYACTHUKOB)
XO3SIICTBEHHBIX OOIIECTB

IT1K-20.3 Opranuzanus paboThl
10 MPEIOTBPAIICHHUIO U
pa3penieHuIo KOpIopaTUBHBIX
KOH()JIUKTOB B XO35CTBEHHOM
oOmecTBe

3HaTh: MPOIECC OPraHU3AIHUK PAOOTHI 1O
MIPEIOTBPAICHUIO U Pa3pPEIICHUIO
KOPIOPATUBHBIX KOH(MJIUKTOB B

X035 CTBEHHOM OOIIECTBE

YMeThb:: Opranu3oBath paboTy 1Mo
MIPEIOTBPAIICHUIO U Pa3pPEIICHUIO
KOPIOPATUBHBIX KOH(MJIUKTOB B

X035 CTBEHHOM OOIIECTBE

Baajernb:: HAaBBIKOM OpraHU3aIMK PadOTHI
0 MPEIOTBPAIICHHUIO M Pa3peIICHUIO
KOPIOPATUBHBIX KOH(MJIUKTOB B
X03HCTBEHHOM OOIIIECTBE

[1K-21 Crocoben
y4acTBOBaTh B
periaMeHTaIuu
IIPOIIECCOB
moapa3ieicHui
OpraHM3aIHy WU
pa3paboTka
aIMUHUCTPATUBHBI
X PErIaMEHTOB
moapa3ieicHu
OpraHu3aINH

I1K-21.1 Coop uHbOpMAaLIMH O
IIPOLIECCE MOAPa3ICACHHS
OpraHM3aIUH C EIbI0
pa3pabOTKHU periiaMeHTa
JAaHHOTO ITpoIecca Ml
aJIMHHHCTPATUBHOTO
perjamMeHTa moapas/ieICHUs
opranu3aiuu. Paspaborka u

3HaTh: HHGOPMALIHIO O TIPOIIECCEe
MOIpa3ieJIeHUs OPTaHU3aIuH C IICIIBIO
pa3pabOTKH perjiaMeHTa JaHHOTO
polriecca Wik aMUHUCTPATUBHOTO
perjiaMeHTa MmoApa3ae/ICHUs] OpraHu3aluu
YMeTh:: YCOBEPIICHCTBOBATh PETJIAMEHT
npoliecca MmoApa3AesIiCHUs] OpraHu3aluu
WM aJIMUHUCTPATUBHOTO pEriIaMeHTa
MoIpa3ieJIeHUs OpraHnu3aIuu

Baanerb: HaBBIKOM y4acTus
pErJIaMEeHTAIIMH ITPOIECCOB
MoApa3iesIieHU OpraHru3auy WA
pa3paboTKa aIMUHUCTPATUBHBIX
pEerIaMEHTOB MOJIpa3ieICHU I
OpraHu3aIu

I1IK-21.2 BBox B fgeiicTBue
periiameHTa mpoiiecca
MoIpa3/ieJICHUs] OpraHu3aIuI
WA IMUHUCTPATHBHOTO
periaMeHTa Mmojipa3ieICHUs
OpraHu3aIu

3HaTh: 0 BBEJICHUH B IEHCTBHUE
perjlaMeHTa mpoliecca mojpasacaeHus
OopraHu3aly Wik aAMUHUCTPATUBHOTO
perjlaMeHTa mojpasAeieHus] OpraHu3aiuu
YMerh: BBOAUTH B JICUCTBUE PETIAMEHTA
npoliecca Noapa3/iesICHHs] OpraHu3aluu
WIM aIMUHHACTPATHBHOIO PerjlaMeHTa
MO/Ipa3/ieJICHUs OpraHu3aIliu

Buaaaernb: HaBBIKOM BBOJIa B JCHCTBHE
perjlaMmeHTa mpoliecca mojpasacacHus
OpraHu3aIy Wik aAMUHUCTPATUBHOTO
periiaMeHTa moapasAeiCHHs OpraHu3aun

[1K-21.3 KoHTpoJib BBINOTHEHUS
perjiaMeHTa rnpoiiecca
Mo/Apa3/iesieHUsl OpraHu3auu
WM aJIMUHUCTPATUBHOTO
perjiaMeHTa noApa3AesieHus
OpraHu3aIu

3HaTh: 0 Ipolecce KOHTPOJIS
BBHITIOJTHEHUS peryiaMeHTa mporiecca
MO/IPa3/IENICHUs OpTaHU3aI[IHN UITH
aJIMUHHUCTPATHBHOTO PErJaMeHTa
MO/Ipa3/IeNIeHUs OpraHu3aI[uu

YMeTh: KOHTPOIMPOBAThH BHITIOTHEHHE
perjaMeHTa mpolecca moapas3aeaeHus
OpTraHU3aIH WU aIMUHUCTPATUBHOTO
perjaMeHTa moApa3elieHus OpraHu3aIiu
Biagers: HaBBIKOM KOHTPOJIS
BBHITIOJTHEHUS peryiaMeHTa mpoiiecca
noapa3saCiICHuA OpraHru3aini Ui
AJIMUHHUCTPATUBHOI'O PCIIIaMCHTA
MOIpa3ICIICHUs OpTaHu3aI[uN




I1K-22 Cnocoben
y4acTBOBATh B
MPOSKTUPOBAHHUH U
BHEJPEHHUH KPOCC -
(YHKIIMOHATBHBIX
MIPOIIECCOB
OpTraHHU3aIH UITU
aJIMUHHUCTPATHBHBI
X periiaMeHTOB
OpraHu3aIu

[T1K-22.1 Ananu3 kpocc-

(G YHKIIMOHATIBLHOTO MpoIiecca
OpTaHHU3aIH WU
aJIMAHUCTPATHBHOTO
perJamMeHTa OpraHu3aIuy s
LeJIeld UX MPOEKTUPOBAHUS,
YCOBEPIICHCTBOBAHUS U
BHeApeHus1. MoaenupoBaHue
Kpocc-(yHKIIMOHAILHOTO
mpolecca OpraHu3aluy Win
aJIMAHUCTPATHBHOTO
perJamMeHTa OpraHu3aIuu.
Pazpabotka u
YCOBEPIICHCTBOBAHUE KPOCC-
(G YHKIIMOHATBHOTO MTpoIiecca
OpTaHHU3AIH UITU
aJIMAHHCTPATHBHOTO
periJamMeHTa opraHu3auu

3HaTh: HHPOPMAIIHIO O KPOCC-
(hYHKITMOHATTLHOTO MPOIIECcCa OPTaHU3AIHH
YMersb: aHAIU3UPOBATH KPOCC-
(YHKIIMOHATBLHBIN MTPOIIECC OPraHU3alNuN
WK aAIMUHUCTPATUBHOI'O PETiIaMCHTA
opraHu3aiuy s Heiaen ux
IPOCKTUPOBAHUA, YCOBCPIICHCTBOBAHUA U
BHEAPECHUA

Baanerb: HaBBIKOM pa3pabOTKU U
YCOBEPLIEHCTBOBAHHUS KPOCC-
(hYHKITMOHATTLHOTO MPOIIeCcCa OPTaHU3AIHH

[1K-22.2 Baeapenue kpocc-
(YHKIIMOHAJIBLHOTO Tpolecca
OpraHu3aIy I
aJIMUHUCTPATUBHOTO
perjiaMeHTa OpraHu3aluu Win
UX YCOBEPIICHCTBOBAHUS

3HaTh: MPOIIECC BHEAPECHHS KPOCC-
(hyHKIIMOHAJILHOTO TIPOIIecca OPraHu3aIun
WM aJIMUHUCTPATUBHOTO pEriIaMeHTa
OpraHU3aIMK WA UX
YCOBEPILICHCTBOBAHMS

YMeTb: BBOJUTH KPOCC-(DYHKITMOHATBHBIN
MIPOIIECC OPTaHU3aIUN WITH
aJMUHHCTPATUBHOI'O PETJIaMEHTa
OpraHU3aIMK WA UX
YCOBEPILICHCTBOBAHMS

Baanerb: HaBEIKOM yCOBEPIIIEHCTBOBAHMS
BHEJIPEHUS KPOCC-PYHKITMOHATBLHOTO
npoliecca OpraHu3aluy Win
aJMUHHCTPATUBHOTO PETJIaMEHTa
OpraHu3aIu

I1K-22.3 AyauT nesTeIbHOCTH B
paMKax Kpocc-

(G YHKIIMOHATIBLHOTO Tpolecca
OpraHu3aIuy Uin
aIMUHUCTPATUBHOTO
perjiaMeHTa opraHu3aly Ha
COOTBETCTBHUE TPEOOBAHUSIM H
LIEJIEBBIM MOKA3aTeISIM
npoiiecca

3HaTh: IIpoIeCcC ayauTa AEATEIbHOCTH B
pamMKax Kpocc-QyHKIIHOHATBHOTO
rpoIecca OpraHu3aiuu

YMeTh: OCYIIECTBUTH ayAUT Ha
COOTBETCTBHUE TPEOOBAHUSM H IIEJICBHIM
MoKa3aTessiM Ipoiiecca

Baaners: BHeIpeHUS ayuTa
JIeATEeIIbHOCTH TIPOIIEccCa OPraHU3aIuy UiIu
aJMUHHCTPATUBHOI'O PETjlaMEHTa
OpraHu3aIuu

I1K-23 Crocoben
PYKOBOAUTH
MIPOIIECCOM
CKaHVpPOBaHUs,
BBOJA M 00pabOTKH
JAaHHBIX B CUCTCMEC
3JIEKTPOHHOTO
apxuBa

[IK-23.1YnpaBnenue
JEATEILHOCTBIO IT0 KOHTPOJIIO
(GYHKIIMOHUPOBAHUS, BBOJA U
00pabOTKU JaHHBIX B CHCTEME
9JICKTPOHHOTO apXHBa

3HaTh: TIpoLIeCC IO YIIPaBICHUIO
JESTEIIEHOCTHIO TI0 KOHTPOJTIO
(hyHKIIMOHUPOBAHUS, BBOJIa U 00PaOOTKHU
JAHHBIX B CHCTEME JIEKTPOHHOTO apXHBa
YMeTh: pyKOBOJAUTH IPOIECCOM
CKaHHPOBAHMUsI, BBOJIa U 00paOOTKH
JAHHBIX B CHCTEME 3JIEKTPOHHOTO apXHBa
Buaaaerhb: HABBIKOM 110 KOHTPOJIIO
(hyHKIIMOHUPOBAHUS, BBOJIa U 00PaOOTKH
JTAHHBIX B CHCTEME 3JIEKTPOHHOTO apXHBa

[TK-23.2 Pa3paboTka JIOKaTbHBIX
HOPMATUBHBIX aKTOB TIO
BOIIPOCAM OpraHU3aluu

3HATh: CTPYKTYpPY JIOKAJTIbHBIX
HOPMAaTUBHBIX aKTOB IO BOIIPOCAM
OpraHu3aliy Npolecca CKAHUPOBAHUS B




npoliiecca CKaHUPOBaHUS B
CUCTEME IJIEKTPOHHOT'O apXHBa

CHCTEME DJIEKTPOHHOT'O apXHBa
YMeTh: pa3pabaThiBaTh JIOKAIbHBIC
HOPMATHBHBIC aAKThI I10 BOIIpOCaM
OpraHM3aliH IIPOLIeCcCa CKAHUPOBAHUS B
CHCTEME DJIEKTPOHHOIO apXHBa
Bianerb: HaBBIKOM pa3pabOTKH
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB I10
BOIIPOCaM OpraHH3al|y mpoliecca
CKaHHPOBAHHUS B CUCTEME DJICKTPOHHOTO
apxuBa

I1K-23.3 Ctparerundeckoe
IIJIAHUPOBAHHUE M IIOCTPOCHHE
IIPOLIECCOB CKAaHUPOBAHMUS,
BBOJIa M 00pabOTKH JaHHBIX B
CHUCTEME JJICKTPOHHOTO apXHBa

3HaTh: CTpaTCru4cCKoOC IJIaHUPOBaHUC U
IIOCTPOCHHUC IMPOUECCCOB CKAHUPOBAHNA,
BBOJAa U O6pa6OTKI/I JaHHBIX B CUCTEMEC
QJICKTPOHHOI'O apXHuBa

YMmeThb: CKaHUpOBaTb, BBOOAUTH U
O6pa6aTLIBaTL JaHHBIC B CUCTCEMC
QJICKTPOHHOI'O apXHBa

Baaaern: HaBBIKOM IIJIaHUPOBAHUSA U
IMOCTPOCHUA NIPOLHCCCOB CKAHUPOBAaHMA,
BBOJa U 06pa6OTKI/I JaHHBIX B CUCTCMC
QJICKTPOHHOI'O apXHBa

IT1K-24 Cniocoben
YIIPABJISATH
JESATEIILHOCTBIO 110
JTUCTAHIIMOHHOMY
HH(POPMAIMOHHO-
CIIPaBOYHOMY
00CITyKMBaHUIO Ha
YpOBHE
OpraHu3aIuu

[1K-24.1 I1lnarupoBaHue u
PYKOBOJICTBO ITOCTPOSHHUEM
€IMHOM CHCTEMBI YIIPABIICHHS
JTUCTAaHIIMOHHBIM
WH()OPMAIIMOHHO- CITIPABOYHBIM
00cIy>)KMBaHUEM Ha YPOBHE
OpraHu3aIuu

3HaTh: Mpouece IMJIaHUPOBAHUS U
PYKOBOJICTBA IIOCTPOCHHUEM €IMHOMN
CHUCTEMBI YIIPaBJICHUS TUCTAHIIHOHHBIM
UH(})OPMAIMOHHO- CITPABOYHBIM
o0cmy’)kMBaHUEM Ha YPOBHE OpraHU3aIliu
YMeTb: ynpaBisaTh ACATEIHBHOCTHIO O
JTUCTAaHIIMOHHOMY MH(OPMAIMOHHO-
CIIPaBOYHOMY OOCIYKMBAHHIO Ha YPOBHE
OpraHu3aIu

Baaaerb: HaBHIKOM TOCTPOCHUS €TUHON
CHUCTEMBI YIIPaBJIEHUS TUCTAHITMOHHBIM
UH()OPMAIMOHHO- CITPABOYHBIM
o0cy>)KMBaHUEM Ha YPOBHE OpraHU3aIluu

[1K-24.2 Opranu3zanus u
KOOPIUHALIMS 1eITETbHOCTH
MoJipa3jiefIieHUuH, y4acTBYIOIINX
B JTUCTAHIIMOHHOM
WH()OPMaAIMOHHO-CTIPABOYHOM
obcmyxxuBanuu. KoHTposb

(G YHKIIMOHUPOBAHUS BCEX
CHCTEM U TIPOIIECCOB
JTUCTAaHITMOHHOTO
WH()OPMAITMOHHO-CIIPABOYHOTO
00CITy>)KMBaHUS

3HaTh: HaNMPaBICHUS JIEATETLHOCTH
MOJIpa3/IeJICHN, YHaCTBYIOIIUX B
JTUCTAaHIIMOHHOM HH(POPMAIIMOHHO-
CIIPaBOYHOM OOCITY)KUBaHUU
YMeTb: Opranu30BaTh JACSITEIHHOCTD
MOJIpa3/IeJICHN, YHaCTBYIOIIUX B
JTUCTAaHITMOHHOM HH(POPMAIIMOHHO-
CITPAaBOYHOM OOCITY)KUBAaHUH
Baanerb: HaBBIKOM KOHTPOJIS
(hyHKIIMOHUPOBAHUS BCEX CUCTEM U
MPOIIECCOB TUCTAHIIMOHHOTO
WH(POPMAITMOHHO-CIIPABOYHOTO
00CITyKUBaHUS

[1K-24.3 Ynpasnenue
MIPOEKTaMU 110
COBEPILIEHCTBOBAHUIO CUCTEM U
MPOLIECCOB TUCTAHIIUOHHOTO
UH(OPMAIIMOHHO- CIIPABOYHOTO
o0cyKMBaHUS HA YPOBHE
OpraHu3aIu

3HATh: MPOEKTHI IO COBEPIICHCTBOBAHUIO
CHCTEM U IIPOLIECCOB JUCTAHIIMOHHOTO
MH(OPMALIMOHHO- CIIPABOYHOTO
o0CTyKMBaHUS Ha YPOBHE OPraHU3AINH
YMerb: ynpaBiasTh IPOEKTaMU 1O
COBEPILIEHCTBOBAHUIO CUCTEM U MTPOLIECCOB
JTUCTAHIIMOHHOTO WH()OPMAIIMOHHO-
CIIPAaBOYHOTO OOCTYKUBAaHUS HA YPOBHE
OpraHu3alu




Biagerb: HaBBIKOM YIIPABJICHUS
JIEATEIIbHOCTBIO MO TUCTAHUUOHHOMY
MH()OPMAIIMOHHO-CITPABOYHOMY
00CITy’)KUBAaHHUIO Ha YPOBHE OPTaHU3AINH

I1K-25 Crocoben
PYKOBOJHTH
mozApasaeieHueM
apxuBa

IIK-25.1 PykoBoacTBO
JIEATEILHOCTBIO 110 ApXUBHOMY
XpaHEHHIO Je (JOKYMEHTOB),
YYeTy ¥ UCIIOJIb30BAHUIO JIET
(IOKYMEHTOB) B OpraHU3aIiH.
Opranu3anus pa3padoTKu
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB
1 METOJMYECKUX IOKYMEHTOB
110 XpaHEHHIO,
KOMILJIEKTOBAHHIO, YUETY H
HCITOJIb30BAHUIO apXUBHBIX JIETT
(moxymenToB). ITocTpoeHue
CHUCTEMBI apXUBHOT'O XPaHCHUS
Jen (I0KyMEHTOB) B
opranuzanuu. KoHTposn
(YHKIIMOHUPOBAHUS CHCTEMBI
APXHMBHOTO XpaHEHUS JEI
(IIOKyMEHTOB) B OpraHu3aluu

3HaTh: 0 PYKOBOJCTBE JEATCIBHOCTHIO 110
ApXHUBHOMY XPaHEHUIO JIeJT (JIOKYMEHTOB),
YUYETy U UCIIOJIb30BAHUIO JIEIT
(HOKYMEHTOB) B OpraHH3allHH;
OpraHM3aIy Pa3padOTKH JTOKAIbHBIX
HOPMATUBHBIX aKTOB M METOINICCKUX
JIOKYMEHTOB 10 XpaHEHHUIO,
KOMIUIEKTOBAHHUIO, YUETY U
UCIIOJIb30BaHUIO APXUBHBIX JICIT
(HOKYMEHTOB)

YMeThb: pyKOBOJIUTH JICITEIHOCTBIO 10
apXHUBHOMY XPaHEHUIO Jie]l (JIOKYMEHTOB),
YUYETy U UCIIOJIb30BAHUIO JIEIT
(HOKYMEHTOB) B OpraHHU3allNH;
OpPraHU30BaTh pa3pabOTKy JOKAIbHBIX
HOPMATUBHBIX aKTOB M METOINYCCKUX
JIOKYMEHTOB 10 XpaHEHHIO,
KOMIUIEKTOBAHHUIO, YUETY U
UCIIOJIb30BaHUIO APXUBHBIX JICIT
(HOKYMEHTOB)

Binanern: HaBbIKaMH PYKOBOJICTBA
JCSATCIILHOCTBIO TI0 aPXUBHOMY XPaHEHHUIO
Jea (I0OKyMEHTOB), YUETY H
UCIIOJIb30BaHUIO 1) (JIOKYMEHTOB) B
OpraHu3aIH; OpraHU3aINK pPa3paboTKU
JIOKaJIbHBIX HOPMATHBHBIX aKTOB U
METOJIMYECKUX JIOKYMEHTOB I10 XpaHEHUIO,
KOMILJIEKTOBAHHIO, YUETY H
HCITOJIb30BAHUIO ApXUBHBIX JIETT
(1OKyMEHTOB)

[1K-25.2 CoBepiieHCTBOBaHHE
CUCTEMBI apXUBHOTO XPAHEHUS
nen (I0KyMEHTOB), yueTa U
UCIIONIb30BaHUs 1€l
(ITOKyMEHTOB) BPEMEHHOTO
XpaHEHUsl B OpraHU3aIlIH.
BHenpenue cuctembl
AIIEKTPOHHOTO apXHBa
OpraHu3aIuu

3HaTh: O COBEPIIEHCTBOBAHUH CUCTEMBI
aApXUBHOTO XpaHEeHUs Jel (IOKYMEHTOB),
y4eTa M MCTIOIb30BaHUs JeN (JOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUS B OpraHU3alllHy;
BHEJIPEHUU CUCTEMBI 3JIEKTPOHHOTO
apXuBa OpraHU3aINH

YMeThb: COBEPIIEHCTBOBATH CUCTEMY
apXUBHOTO XpaHEHUs JieN (JIOKyMEHTOB),
y4eTa U UCTOIb30BAHUS JIeN (JIOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUs! B OpraHU3alliy;
BHEJIPSATH CUCTEMBI JIEKTPOHHOI'O apXHBa
OpTraHU3aIIN

Biagers: HaBBIKAMU COBEPILICHCTBOBAHHUS
CUCTEMBbI ApXUBHOI'O XPaHEHUS /el
(IOKYyMEHTOB), y4eTa U UCTIOJIb30BaHUS
neln (IOKyMEHTOB) BpEMEHHOTO XpaHEHUs
B OpPraHU3alM1; BHEIPEHUSI CUCTEMBI
3JIEKTPOHHOTO apXUBa OpraHU3aIuu

I1K-25.3 CompoBoxkaecHue
JIeSITeIbHOCTH DKCIIEPTHOM
KOMHCCHH OpPTaHHU3aIuN

3HaTb: 0 COPOBOXKICHUH ACATCITLHOCTH
9KCTIEPTHON KOMHUCCHUU OpTraHu3aIliu
YMeThb: COMPOBOXKIATH ACATEIHHOCTD
9KCTIEPTHON KOMHUCCHUU OpTraHu3aIliu
Baanerb: HaBBIKAMU CONTPOBOXKIACHUS




JEATEeIIbHOCTH AKCIIEPTHON KOMUCCUU
OpraHu3aIuu

[TIK-26 Criocoben
obecrieunBaTh
OpraHHU3aIMOHHOE
COITPOBOYKICHHE
uudpoBoi
TpaHchOpMaIUH
JOKYMEHTHPOBAaHH
BIX cdep
JCSATEIIbHOCTH
OpraHH3aliH

IT1K-26.1 Pa3zpaboTka METOIMKH
OpraHu3aIu
CTPYKTYPUPOBAaHHBIX TAHHBIX U
METaJJaHHbBIX
JOKYMEHTUPOBaHHBIX chep
NEeSITEITbHOCTH.
CTpyKTypHpOBaHHE JTaHHBIX U
METaJJaHHbIX
JOKYMEHTUPOBaHHBIX chep
JeSITeIbHOCTH OPTaHU3allnH.
Pa3paboTka opraHu3almOHHBIX
MEPOTPUATHIA TI0 00ECTICUCHHIO
IPaBOIPEEMCTBEHHOCTH
CTPYKTYPUPOBAHHBIX JTAHHBIX U
METaJJaHHBIX
JIOKYMEHTUPOBaHHBIX chep
nesitenbHOCTH. Onpenenenue
TpeOOBaHUI K
UH(POPMAIIMOHHBIM CUCTEMaM
JOKYMEHTUPOBaHHBIX chep
NESITEIIbHOCTH 10 COXPAHHOCTH
¥ 3a1uTe nudpoBOro KOHTEHTA
opranu3zaiuu. Pazpaborka
MEPOTPUATHIA TI0 00ECIICUCHHIO
YCTOMYUBOTO JAOCTYIIA K
UH(POPMAIIMOHHBIM CUCTEMaM
JIOKYMEHTHUPOBAHHBIX cep
JESITENIbHOCTH OpPraHu3allny.
AJIMUHUCTPUPOBAHUE

U (pPOBOro KOHTEHTA
JIOKYMEHTUPOBAHHBIX cep
JESITENIbHOCTH OpraHu3allny.
Pa3pabotka TpeboBaHmil K
AIIEMEHTaM MOJIb30BaTENbCKOTO
uHTepdeiica nHOPMAITMOHHBIX
CUCTEM JOKYMEHTHPOBAHHBIX
chep AeITEIBHOCTH
opraauzaiuu. DopMupoBaHue
(G yHKIIMOHATBHBIX TPEOOBAHUH K
cuctemam udpoBoii
Tparchopmanu
JIOKYMEHTHUPOBAHHBIX chep
JESITENIbHOCTH OpraHu3alluy.
MeTtonudeckoe pyKOBOACTBO
nporeccoM nudpoBoi
Tparchopmanuu
JIOKYMEHTHUPOBAHHBIX chep
JESTENIbHOCTH OpraHu3aIlluu

3HaTh: METOJUKH OpPTaHU3allUN
CTPYKTYPUPOBAHHBIX JAHHBIX U
MeTaJaHHBIX JTOKYMECHTUPOBAHHBIX Chep
NEeATeTbHOCTH

YMeThb: oOecnieurBaTh OpraHU3allMOHHOE
COTIPOBOXACHHUE ITU(POBOMA
TpaHchopMaIuu JOKYMEHTHPOBAHHBIX
chep AeSITEIBHOCTHA OpraHu3aIuu
Biagerb: HABBIKOM METOJIUYECKOTO
PYKOBOJICTBA MpolieccoM IudpoBoit
TpaHchopMaIuu JOKYMEHTHPOBAHHBIX
chep AeSITEIBHOCTH OpraHu3aIuu

[1K-26.2 Xpanenue u
YHHUTOKECHUE
CTPYKTYPUPOBAHHBIX JTaHHBIX U
MeTalaHHbIX
JIOKYMEHTHUPOBAHHBIX cep
JEeSTENIbHOCTH OpraHu3aIluu

3HATh: CTPYKTYPUPOBAHHbBIC JJAHHBIC U
MeTaJlaHHbIE JIOKYMEHTHPOBAHHBIX Cdep
JIeSITENNbHOCTHA OpraHu3aIuu

YMeTh: XpaHUTh U YHUUTOXKATh
CTPYKTYpUPOBAaHHBIE JAHHBIE U
MeTaJlaHHbIC IOKYMEHTHPOBAHHBIX Cep
JIeSITEIbHOCTH OpraHu3aliuu

Baagersh:: HaBBIKOM XpaHEHUS U




YHUYTOKEHUS CTPYKTYPUPOBAHHBIX
JTAHHBIX U METAIAHHBIX
JIOKYMEHTHUPOBAHHBIX Cep AeATSIBHOCTH
OpraHu3auu

I1K-26.3 OGecnieuenue

3 dexTuBHOCTH 1T PPOBOI
TpaHchOopMaIuH
JIOKyMEHTHPOBAHHBIX cep
JESATSIIBHOCTH OPraHu3allny.
KonTposb 3a cobimoieHuemM
KOPPEKTHOCTH ITPUMCHCHHS
BH/JIOB 3JICKTPOHHBIX TOJITUCEH B
JIOKyMEHTHPOBAaHHBIX chepax
JESATCIIbHOCTH OpraHu3aIuu

3HaTh: JOKYMECHTUPOBAHHBIC C(hephl
JEATCIILHOCTH OpraHU3aI[uu

YMern: obecrieunBaTh 3OPEKTUBHOCTH
g poBoit TpaHchopMau
JIOKYMEHTHPOBAHHBIX chep

BiiajgeTh: HaBBIKOM KOHTPOJIS 32
COOJTIOZICHHEM KOPPEKTHOCTH MPUMEHEHHS
BUJIOB 2JICKTPOHHBIX TOITUCEH B
JIOKYMEHTHPOBAHHBIX chepax
JEATCIILHOCTH OpraHU3aIuu

[1K-27 Criocoben
KOHCYJITUPOBATh
(bM3UYECKUX JIMI]
10 BOIIPOCaM
TPYI0BOM
JEITENLHOCTH

I1K-27.1 Peanu3anus mpoeKTa
KOHCYJIbTUPOBaHHMS
(hM3UYECKOTO JIMIIA 10 BOIIPOCAM
PBIHKA TPYAa U KAPhEPHOTO
pocra

3HaATh: CTPYKTYpYy NpOEKTa
KOHCYJIbTHPOBaHUS (PU3UYECKOTO JIUIA TI0
BOITPOCAM PBhIHKA TPYJa U KapbepHOTO
pocta

YMeThb: KOHCYJIBTUPOBATh (PU3HYECKOE
JIMIIO 110 BOIIPOCAM PhIHKA TPya U
KapbepHOTO pPOCTa

Baanerb: HaBBIKOM KOHCYJIBTUPOBAHUS
(hbM3UYECKOTO JIHIIA IO BOIIPOCAM PhIHKA
TPyJla ¥ KapbepHOTO pPOCTa

[1K-27.2 Peanm3anms mpoeKTa
KOHCYJIbTUPOBAHUS
(U3UYECKOTO JINIIA TTI0 BOITPOCAM
pa3BUTHUA

3HaATh: CTPYKTYpY IPOEKTa
KOHCYJIbTUPOBAHUS (PU3HMUYECKOTO JIUTIA TIO
BOIIPOCAM Pa3BUTHUSA

YMeThb: KOHCYJIBTUPOBATH (PU3HUUECKOE
JIMIIO IO BOIIPOCAM MO BOIPOCAM Pa3BUTHUS
Baanerb: HaBBIKOM KOHCYJIBTUPOBAHUS
(bu3MyecKoro JiMia no BOIpocam 1o
BOIIPOCAM Pa3BUTHUSA

I1K-27.3 Peanuzarnus mpoekTa
KOHCYJIbTUPOBAHHS
(M3UYECKOTO JINIIA 110
pa3penieHuIo TPYI0BbIX
KOH(JIUKTOB

3HaTh: CTPYKTYpy HNpOEKTa
KOHCYJIbTHUPOBaHUS (PU3UYECKOTO JTUIIA TIO
pa3pelIeHuIo TPYAOBbIX KOH(MINKTOB
YMeThb: KOHCYIBTUPOBATh (PUIUIECKOE
JIMLO 110 BOITPOCAM I10 Pa3pelIeHUI0
TPYAOBBIX KOH(PIUKTOB

Bianers: HaBBIKOM KOHCYTBTUPOBAHUS
(hM3MUECKOTO JINIIA TIO Pa3peIICHUI0
TPYAOBBIX KOH(IUKTOB

[1IK-27 Cnocoben
KOHCYJIbTUPOBATH
(hU3UIECKUX JIUIT
10 BOTIpOCaM
TPYAOBOI
NEeSATeTLHOCTH

I1K-27.1 Peanu3anus mpoekTa
KOHCYJIbTUPOBAHUS
(hM3UYECKOTO JINIIA TT0 BOITPOCAM
pBIHKA TPYZa U KapbEPHOTO
pocra

3HaTh: METO/IbI HCCIICOBAHUS PHIHKA
Tpy/Ja I 1ejield KOHCYIbTHPOBAHMS
YMeThb: yCTaHABIMBATh KOHTAKT C
(bU3UYEeCKUM JIUIIOM JIJTS IIeJIeH
KOHCYJIbTUPOBAHHS

Baanerb: HaBEIKOM ITPOBEICHHS
cobecenoBaHms ¢ (PU3NISCKUM JIAIIOM JIJIST
OTIpeACIICHUS IMMOTPEOHOCTEH U MeNIeH
KOHCYJIbTUPOBAHMS 10 BOIIPOCAM PhIHKA

Tpyna

[1K-27.2 Peanu3amnus mpoeKTa
KOHCYJbTUPOBAHUS
(hM3UYECKOTO JIMIIA IO BOIIPOCAM
pa3BUTHS

3HATh: 3aK0OHOATEILCTBO Poccuiickoii
®denepalu 0 yIpaBJICHUIO TEPCOHATIOM,
PETYIMPOBAHMIO PBIHKA TPYy/Ia B 00bEME,
HEeOOXO0IUMOM IS LeJIEr




KOHCYJIbTUPOBAHUS

YMeTh: OCyIIECTBIATH cOOp,
CHCTEMATH3AIIHIO U OLIEHKY HH(pOPpMALIUU
B COOTBETCTBHUHU C LCIIAMU
KOHCYJIBTUPOBaHUS (PU3MUECKOTO JINIIA
Buaerh: HaBBIKOM pa3pabOTKU
IporpaMmbl TPCHUHT'a B COOTBCTCTBUHU C
LIEJSIMA U IOTOBOPOM KOHCYJIBTUPOBAHUS

[1K-27.3 Peanuzanus mpoekTa
KOHCYJbTHPOBaHUS
(hU3UYECKOTO JIUIIA 10
Pa3peIICHUIO TPYIOBBIX
KOH(JIUKTOB

3HaTh: MOPSAIOK 3aKIFOYCHHS JTOTOBOPA C
(hU3UIECKUM JTUIIOM

YMeTb: NIPUMEHSIThH 3aKOHOAATEIIBCTBO
Poccuiickoit denepaiuu o Tpyae,
nH(pOpMaIHIO 00 aKTyaIbHbIX
HOPMATHBHBIX ITPABOBBIX aKTaX,
PETYIUPYIOIINUX 3aHATOCTD U PHIHOK
TPy/la, a TAKXKE JOTOBOPHBIC OTHOLIECHUS
Baanerb: HaBbIKAMH MTPOBEIACHUS
cobecemoBaHus ¢ PUBUYECKUM JIULIOM JJISI
onpeeaeHus MOTpeOHOCTEN (HU3HMIECKOTo
JIUIIA ¥ 1IeJIeH KOHCYJIbTUPOBAHUS 110
pa3penieHuIo TPYI0BbIX KOH(PIMKTOB

[1K-28 Crocoben
KOHCYJIbTUPOBAThH
OpraHu3aIyu 1o
(hyHKIIMOHAJILHOU
o0acTu
yIpaBIICHHS
MIEPCOHATIOM

[1K-28.1 Peanuzanus
KOHCYJIBTAlIMOHHOIO ITPOEKTA B
00J1aCTH KaJpOBOro
JICTIOMPOU3BO/ICTBA U
IIPUMEHEHHUS TPYIOBOIO
3aKOHOJATENLCTBA. Peanmn3amnus
KOHCYJIBTAIITMOHHOTO MPOCKTa B
obnactu moabdopa nepcoHaa

3HATB: TEXHOJIOTHH M METOABI cOOpa,
CHCTEeMaTU3alliu, TUarHOCTUKU/ayauTa
JOKYMEHTOB U UH(OpMAaIUHU 10
MIPUMEHEHHUIO TPYAOBOIO
3aK0HOIaTeIbCTBA Poccuiickon
denepanun

YMeTh: yCTaHaBINBATH COOTBETCTBUE
MPUMEHSIEMOTO KaJ[pOBOTO
JIEJIONPOU3BOACTBA U KaJPOBBIX MTPOLEYP
[IEJISIM peaT3aIiU YIIPABICHUECKUX
pellIeHU OpraHu3aIun

Baajaerb: HaBBIKOM JUArHOCTHKHU COCTaBa,
KOMILIEKTHOCTH U COJIEPKaHUs
JIOKaJTbHBIX HOPMATHUBHBIX aKTOB,
KaJ[pOBBIX MPOLEAYP U TOKYMEHTOB Ha
COOTBETCTBHE TPEOOBAHUSM TPYI0BOTO
3aKOHoIaTeabcTBa Poccuiickon
denepanun

I1K-28.2 Peanuzanus
KOHCYJIbTAITAOHHOTO IMPOEKTa B
00JIaCTH OIIEHKHU U aTTEeCTAllNU
nepconana. Peanuzanms
KOHCYJIbTAI[AOHHOTO IMPOEKTa B
obsacti 0Oy4eHHS U Pa3BUTHUS
nepconana. Peanuzanms
KOHCYJIbTAI[AOHHOTO IMPOEKTa B
00J1acTH OpraHU3aIlfH, OTLIATHI
U CTUMYJIHPOBAHUS TPY/Ia
nepconana. Peanuzanms
KOHCYJIbTAI[AOHHOTO IMPOEKTa B
00J1aCTH KOPIIOPAaTUBHOU
COLMATILHOM TTOJTUTUKH

3HAaTh: TEXHOJIOTUH, METOIbI, TIOKA3aTEIIN
Y KpUTEPUH OICHKU 3 (PEKTUBHOCTH
CUCTEMBI 00eCTICUCHUS TIEPCOHAIIOM
YMeTh: oCymecTBIsATh cOOp,
CUCTEMAaTH3AIIHIO, OIICHKY U
MpeJicTaBICHIe NH(DOPMAIIHH O CHCTEME,
METOJIaX M Ipolieccax 00ecreYeHHs
OpTaHHU3AIMH TIEPCOHATIOM B COOTBETCTBUU
C IEJIIMU KOHCYIbTHPOBAHUS

Bnanern: HaBBIKOM ayuTa
JIOKYMEHT0000pOTa M JOKYMEHTAIINH T10
00eCIIeYeHHIO OpPraHu3alny IePCOHAIIOM

[1K-28.3 Koyuunr
PYKOBOJHUTEIIEH
GyHKIIMOHATHHON 00TacTH

3HATh: 1IeTH, COACPKAHKE, TEXHOIOTHSI,
pe3yabTaThl KOHCYTBTUPOBAHUS TIO
npoGiemMaM (GYHKIIMOHATBHBIX 00n1acTen




YMeTh: oCyIecTBIATH cOOp,
CUCTEMAaTHU3AIIHIO, OIICHKY U
NpeACcTaBiICHUE HHGOPMALIUH JIJIs
JMArHOCTHKYU (PYHKIIMOHAIBHON 001acTu
yIIPaBICHUS TIEPCOHATIOM

Bianers: HaBBIKOM OKa3aHUS TOMOIIU
PYKOBOAMTEIIO TIO BHEJIPEHUIO MTPOCKTA
PEHHKUHUPHUHTA (YHKITHOHATHHON
o0JacTu yrpaBiIeHUS IIEPCOHATIOM

ITIK-29 Cniocoben
pa3palaTbIBaTh
OT/ICIIbHBIC
(hyHKIIMOHAIIbHBIC
HaIpaBJICHUS
yIIPaBICHUS
pUCKaMu

IT1K-29.1 BeipaboTka
MEPONPUATHI 10 BO3ICHCTBUIO
Ha PHUCK B pa3pese OTACIbHBIX
BHJIOB U UX SKOHOMHYECKAs
OIICHKA

3HaTh:: QYHKIIMOHAIBHBIC HAITPABICHUS
YIPaBJICHHUS PUCKAMU

Ymethb:: pa3pabaThiBaTh OT/ICIbHBIC
(hyHKIIMOHAJILHBIE HAITPABJICHUS
YIPaBJICHHUS PUCKAMU

Baaners:: HaBBIKOM BBIPaOOTKH
MEPOIIPUATHIA 110 BO3/ICHCTBHIO HA PHCK B
paspese OTACIbHBIX BUOB M MX
SKOHOMHYECKAsI OLICHKa

[1K-29.2 JlokyMEHTHPOBaHUE
mpoliecca yupaBieHUs] pUCKaMU
1 KOPPEKTUPOBKA PEECTPOB
PHUCKOB B paMKaX OTICIbHBIX
OM3HEC-TIPOIIECCOB U
(GyHKIIMOHATBHBIX HAMPABICHUN

3HaTh: NPOIIECC YIIPABICHUS PUCKAMH U
KOPPEKTHPOBKA PEECTPOB PUCKOB

YMeThb: KOPPEKTUPOBATH PEECTPHI PUCKOB
B pPaMKax OTJCJIbHBIX OM3HEC-TPOIECCOB U
(hyHKIIMOHAJILHBIX HAINpaBJICHUN
Baanerb: HaBBIKOM JOKYMEHTHPOBAHHS
mpoliecca yupaBieHUs pUCKaMU

[1K-29.3 Oka3zanue
METOINYECKON TOMOIIHN U
MoJIJIepKKa Iporiecca
YIPaBJICHUS PUCKAMU TSI
OTBETCTBEHHBIX 32 PUCK
COTPYAHUKOB OpraHU3aIiy -
BIIAJICNbIIEB prcKa. Pa3spaboTka
METOJINYECKON U1 HOPMATUBHOMN
0a3bl CUCTEMBI YIIPaBICHUS
PUCKAMH ¥ TIPUHIIUIIOB
YIpaBJICHUS PUCKAaMHU B paMKax
OTACIBHBIX OM3HEC-TIPOIIECCOB U
(YHKIIMOHATBHBIX HaNpaBJICHUMN

3HaTh: METOAUYCCKYIO U HOPMATHBHYIO
0a3bl CUCTEMBI YIIPABJICHUS PUCKAMHU U
MIPUHIIAIIOB YIIPaBJICHHS pUCKaMU B
paMKax OTACIbHBIX OM3HEC-TIPOIIECCOB U
(hYHKIIMOHAJILHBIX HAIpaBICHUN
YMeTn: pazpabareiBaTh METOIUUECKYIO
HOPMaTHUBHOM 0a3bl CHCTEMBI YIIPaBIICHHS
pUCKaMH U IIPHHIIUIIOB YIIPaBICHUS
pUCKaMH B paMKax OTJIEIbHBIX OHU3HEC-
MPOIECCOB M (PYHKITMOHATBHBIX
HaIpaBJICHUMN

Buaaaerhb: HABLIKOM OKa3aHUs
METOANYECKOM MOMOIIU U MOIICPIKKA
TpoIiecca yrpaBJIeHUS pUCKaMU

IT1K-30 Criocoben
KOHCYJIbTHPOBATh B
chepe 3aKyIoK JIs
rOCY/IapCTBCHHBIX,
MYHHUIUIATBHBIX U
KOPIOPaTHBHBIX
HYXT

[1K-30.1 MoOHUTOPUHT pbIHKA
npeaMeTa 3aKyIoK Jist
rOCYJapCTBEHHBIX,
MYHUIUIIAJIBHBIX U
KOPIOPATUBHBIX HYX
(MOHUTOPHHT IIeH Ha TOBApHI,
paboTsl, ycnyru. Benenue yuera
UH(OPMAILIMOHHBIX PECYPCOB
MIPOBEICHUS 3aKYIOYHBIX
MEepOIpUATHiL. BelsiBIeHUE
[IEHOOOPa3YIOIINX MapaMeTpoOB
TOBapoOB, padoT, yCcIyr. AHAIU3
JMarna3oHa LeH U
KOHCYJIbTUPOBAaHUE O Hana3zoHe
IIEH Ha TOBapbl, pabOTHI,

YCIIYTH)

3HaTh: IIECHOOOpa3yIoIIKe MapaMeTpsbl
TOBapoOB, padoT, ycIayr

YMeTh: KOHCYTBTUPOBATH O IUANa30HE
1IEH Ha TOBapbl, padOThI, YCIYTH)
Bianers: HaBRIKOM MOHUTOPHHTA PHIHKA
MpeaMeTa 3aKyIoK JJisl TOCYJapCTBEHHBIX,
MYHHIIUITATBEHBIX ¥ KOPIOPATUBHBIX HYX]T




[1K-30.2 MOHUTOPUHT pbIHKA
npeaMeTa 3aKyIHoK JUIs
rOCY/IapCTBEHHBIX,
MYHHIUIIAIbHBIX U
KOPIIOPATHBHBIX HYX]
(CocrapieHue 3aKIIOYCHUS 110
pe3yJbTaTaM IMPOBEICHHOTO
aHam3a)

3HaTh: CTPYKTYpPY pbIHKA IIpeaMeTa
3aKyIOK JIJISI TOCYAapCTBEHHBIX,
MYHULUNAIBHBIX U KOPIOPATUBHBIX HYXK]I
YMeTh: COCTaBIATH 3aKIIOYEHUS 110
pe3yibTaTaM IIPOBEACHHOT0 aHAIN3a
Baanerb: HaBBIKOM MOHUTOPHHTA PhIHKA
MpeaMeTa 3aKyImoK IS TOCYIapCTBEHHBIX,
MYHULUNAIBHBIX U KOPIOPATUBHBIX HYXK]I

I1K-30.3 KoncynbTHpOBaHHE I10
3aKyIMOYHBIM MPOIEaypaM

3HaTh: 3TaIbl 3aKyIMOYHBIX MTPOLIEITYP
YMeTb: KOHCYJIBTHPOBATH 110
3aKyTMOYHBIM TIPOLIEeypaM

Bianerb: HABBIKOM KOHCYJIbTHPOBAHUS
10 3aKYITOYHBIM ITPOIIeaypamM

I1K-31 Criocoben
OCYIIECTBIIATh
3aKYIKH JUIS
roCydapCTBEHHBIX,
MYHUIUAAIBHBIX 1
KOPIIOPATHBHBIX
HYXK]

[1K-31.1 CocraBieHue iIaHOB U
000CHOBaHHE 3aKYyIIOK

3HaTh: CTPYKTYPY IUIAHOB 3aKYIIOK
YMeThb: COCTaBJIATH IIJIaHBI 3aKYIIOK
Baanerb: HaBBIKOM COCTABJICHHS TUIAHOB
1 000CHOBaHUS 3aKYIOK

I1K-31.3 OcymiectBieHue
MIPOLIEAYP 3aKYIIOK
(CocraBnenue u my0IM4IHOE
pa3MeleHue otTuera 06 oobeme
3aKyINOK y CYOBEKTOB MaJioro
PEIIPUHAMATEIHCTBA U
COIMAJILHO OPUEHTHUPOBAHHBIX
HEKOMMEPUYECKUX OpPTaHU3aINN.
CocraBrieHrue OTYETHOU
nokymeHTaruu. O6paboTka,
(dhopMupoOBaHHE, XpAaHCHUE
JTAHHBIX )

3HaTh: npoliecc MPOLEaYPbl 3aKYIIOK
YMerh: cOCTaBIISITh OTYETHYIO
JIOKYMEHTAIUIO

Baaners: HaBbIKOM 00pabOTKH,
(hopMupoBaHHsI, XpaHEHUS JTAHHBIX )

I1K-32 Criocoben
000OCHOBBIBATH
yIIPaBJICHUECKHE
pelIeHuUs,
MIPUHUMAEMBbIC B
OpraHu3aIuu

[1K-32.1 ®opmupoBanue
BO3MOXKHBIX PEIICHUN Ha OCHOBE
pa3paboTaHHBIX ISl HUX
[[EJIEBBIX MMOKa3aTenei

3HaTh: nporecc GOpMHUPOBAHUS
BO3MOKHBIX PEIIEHUN

Ymerb: popMUPOBATH BO3MOYKHBIE
pEIICHNS Ha OCHOBE pa3paOOTaHHBIX JIJIs
HUX LIEJIEBBIX ITOKa3aTeleH

Baaners: HaBBIKOM (hOPMHUPOBAHHS
BO3MOJKHBIX PEIIEHUI Ha OCHOBE
pa3pabOTaHHBIX JJISI HUX IIEJIEBBIX
MoKa3aTejei

I1K-32.2 Anann3s, 000CHOBaHHE
Y BBIOOP peIIeHUs
(IlmannpoBaTh, OPraHU30BHIBATH
Y TIPOBOJUTH BCTPEYH U
00CYXJICHUS C
3aMHTEPECOBAHHBIMU
croponamu. Mcrionas30BaTh
TEXHUKH d(PPEKTUBHBIX
KOMMYHUKaIi. BeIsSBIISITH,
PETHCTPUPOBATH,
aHaJIM3UPOBATH U
KJIacCCU(HUITUPOBATh PUCKHU U
pa3pabaTbIBaTh KOMILICKC
MEPONPUATHI MO UX
MuauM#3anuud. OGopmMisITh
pe3yibTaThl ON3HEC-aHAIN3a B
COOTBETCTBUU C BEIOPAHHBIMHU

3HaTh: TeXHUKH d(PHEKTHBHBIX
KOMMYHUKaIWN

YMeTh: mIaHUPOBAThH, OPTAHU30BHIBATH U
MIPOBOJIUTH BCTPEUHU U OOCYKJICHHS C
3aMHTEPECOBAHHBIMUA CTOPOHAMHU
Baaners: HaBEIKOM 0OPMIISTH
pe3yJbTaThl OM3HEC-aHAIN3a B
COOTBETCTBUH C BRIOPAHHBIMH TIOJIX0/IaMH




noaxoaaMu. OnpenensiTsh CBsI3u
Y 3aBUCHMOCTH MEXTY
dJIEMEHTaMH HHPOPMAIIH
OousHec-ananuza. [IpumMeHaTsb
UH(POPMALIMOHHBIC TEXHOJOTHH
B 00beMe, HEOOXOIUMOM IS
1enel OM3Hec- aHanu3a)

I1K-32.3 AHanu3, 000CHOBaHUE
1 BBIOOD pEeIICHUS
(AnanM3upoBaTh BHYTPECHHHE
(BHemIHKE) (AKTOPHI U YCIOBHS,
BIIUSIOIINE HA JIEATEITLHOCTh
opraHu3aii. AHaAIM3UPOBAThH
TpeOOBaHMS 3aMHTEPECOBAHHBIX
CTOPOH C TOYKH 3PCHUS
KPUTEPHUEB Ka4eCTBa,
onpeesieMbIX BBIOpaHHBIMHU
noaxoaamu. [IpoBoauTh OLICHKY
3((hEeKTUBHOCTH PEIICHUS C
TOYKH 3PCHHUS BHIOPAaHHBIX
kputepues. OlleHUBaTh OU3HEC-
BO3MOJKHOCTh Peali3aIiiu
PEIICHUS C TOYKH 3PCHHS
BBIOPAHHBIX IIEJICBBIX
IoKa3aTelei)

3HaTh: BHyTpeHHUE (BHEIIHUE) (DaKTOPBI
U YCJIOBHS, BIUSIONIUE HA JCATCIbHOCTD
OpraHU3aIux

YMeTh: aHATU3UPOBATh TPEOOBAHUS
3aMHTEPECOBAHHBIX CTOPOH C TOYKHU
3peHUs KPUTEPUEB KaueCcTRa,
OIpeeIAeMbIX BEIOPAHHBIMHU TIOIX0aMH
Bnanern: HaBbIKAMH OICHKH

3¢ (HEKTUBHOCTH PEIICHHS ¢ TOUYKH 3PEHUS
BBIOpaHHBIX KPUTEPUEB, OLICHUBATH
OM3HEC- BOBMOXXHOCTD Pealr3alun
pEILIECHHUS C TOYKH 3PCHHS BHIOPAHHBIX
ICJIEBBIX [TOKA3aTesICH )

I1K-33 Criocoben
y4acTBOBaTh B
OCYIIIECTBIEHUH
BHEIIHESYKOHOMUYE
CKOH JesITeILHOCTH
OpraHu3aluu

[1K-33.1 IloaroroBka K
3aKIIFOYCHHUIO BHEITHETOPTOBOT'O
KOHTpakTa. JlokyMeHTapHOe
COINPOBOXKICHUE
BHEILIHETOPTrOBOTO KOHTPaKTa

3HaTh: CTPYKTYpPY BHEITHETOPTOBOTO
KOHTpaKTa

YMeTh: cOnpoBOXKIATh MONUCAHUE
BHEIIHETOPTrOBOI'0 KOHTPAKTa
Baanerb: HaBBIKOM TTOATOTOBKHU K
3aKJIFOYEHUIO BHEIIHETOPTOBOTO
KOHTpaKTa

IT1K-33.2 Opranuzanus
TPAHCIIOPTHO-JIOTUCTUIECKOTO
obecrieueHust BHEITHETOPTOBOTO
KOHTpPaKTa

3HaTh: OpraHu3aIuio TPAHCIIOPTHO-
JIOTHCTHYECKOr0 00eCIIeueHH s
BHCIHHGTOpFOBOFO KOHTpaKTa

YMeThb: OpraHu30BbIBATh TPAHCIIOPTHO-
JIOTUCTHYECKOE 0OecIeyeHne
BHCIHHGTOpFOBOFO KOHTpaKTa
Baanerb: HaBBIKOM OpraHU3alHH
TPaHCIOPTHO-JOTUCTHIECKOTO
obecrieueHrst BHEITHETOPTOBOTO
KOHTpaKTa

[1K-33.3 KoHTpoisb UCTIOTHEHUS
00513aTEeNBCTB TIO
BHEITHETOPTOBOMY KOHTPAKTY

3HaTh: CTPYKTYpPY BHEUTHETOPTOBOTO
KOHTpaKTa

YMeTh: UCTIONHATH KOHTPOJIb UCTIOTHEHUS
00513aTeNTBCTB TI0 BHEITHETOPTOBOMY
KOHTPAKTY

Baaners: HaBbikoM KOHTpOH
WCTIOJTHEHUS 0053aTeIbCTB 110
BHEIIHETOPTOBOMY KOHTPAKTY

IIK-34 Crocoben
hopmupoBaTh
KapTy MOKCKa
KaHI1J1aTOB

I1K-34.1 Onpenenenne
MOTPEOHOCTH B TPYIOBBIX

pecypcax

3Hartb: cnenuuKy mpodeccuu u
OTpacid, I KOTOPOU OCYIIECTBIISETCS
IMO100p KaHIUIaTOB

YMeTb: cOOMpPaTh U CTPYKTYPUPOBATh
nHbOpMaIHo 0 paboToaaTene u mpoduie




JOJKHOCTH
Buajgerb: HaBBIKOM aHanu3a u
CTPYKTypUpOBaHUE UHPOPMAITUHU O

paboroaarene
I1K-34.2 CocraBaenue npoduis |3HaTh: METOIUKHU IICUXOJIOTHYECKON 1
JIOJDKHOCTH npodeCCHOHAILHOM afanTaIuu
pabOTHHUKOB

YMeTh: 0hOpMIATH TOKYMEHTHI O IIpHEME
Ha paboTy KaHJIU1aTa B COOTBETCTBHH C
3aK0HOIaTEILCTBOM Poccuiickoi
®denepanyn ¥ TpeOOBAHUIMH
paboTomarens

Bianerh: HaBLIKOM MOATOTOBKH
nH(pOpMaIy 0 KaHauaaTax,
IIPEACTABIIIEMbIX pab0OTOAATEIIIO HA
3aMeHy PaOOTHHUKY, HE MPOIICAIICMY
HCIIBITATEIIEHBIM CPOK

[1K-34.3 AHanu3 pplHKa TpyAa |3HATH: HICTOYHUKH UH(POPMALIMH O PhIHKE
Tpyna

YMeThb: aHATM3UPOBATH HHPOPMALIHIO O
paboTomareie

Baaners: HaBBIKOM cOOpa U aHAIHM3a
11e7IeBO MH(GOPMAITMH O PHIHKE TpyAa B
COOTBETCTBHH C KapTOH MTOUCKA
KaHJIUJIaTOB

4. MecTo NPpaKTHUKH B CTPYKTYype
o0pa3oBaTeIbHOM NPOTrPaMMBbI BbICIIET0 00pa3oBaHus

VYyeOHast mpakTHKa (03HaKOMUTENbHAsI TpakTuKa) BXoAuT B biiok 2 «IIpaktuka», «Hacts,
dopmupyeMasi yyaCTHUKaMU OOpa30BaTENIbHBIX OTHOLICHWI» M OazupyeTcs Ha JUCLMIUIMHAX
00pa30BaTeNbHOM MPOrpaMMbl BBICILIETO 0Opa30BaHMs 110 HANPABJIEHUIO MOATOTOBKH.

IIpy DpOXOXAECHUM TPAKTUKM HCIOJB3YIOTCS 3HAHMSA, YMEHUS U  HAaBBIKH,
c(hopMUpOBaHHbIE HA MIPEABIAYIIEM YPOBHE 00pa30BaHUsI.

3HaHMs, YMEHMsS M HaBBIKM, IOJIYYEHHbIE B pE3YylbTaTe€ IPOXOXKACHUS IPAKTUKH,
UCIOJB3YIOTCS JUISl HW3YYEHHs CIEAYIOIUX JUCHUIUIMH (MOXyJiel) W MNpaKkTUK JaHHON
o0pa3oBaTeNbHOW MpOrpaMMbl BbICIIEro oOpa3oBaHus: «KOHTpPOJIb M ayIuT AEATENbHOCTH
OpraHu3anumny, «JIEKTPOHHOE MPABUTEIBCTBO U YNPABIEHUE AAHHBIMU B MH()OPMAIIMOHHBIX
cucTeMax OpraHoB MyOJUYHOH BiacTu», «CUCTEMBI 3JIEKTPOHHOTO TOKyMEHT0000poTa B paboTre
roCcy/IapCTBEHHBIX opraHuzanuii», «OcobenHoctu JIOY B opraHax mnyOJauM4HON BIacTu,
«YmpaBieHHE [elNaMH B TOCYAAPCTBEHHOM YUpexaeHun», «KaapoBoe Aenonpou3BOACTBO U
opranu3zarus moadopa nepconaia B pupme», «OCHOBBI OyXTaaTEPCKOTO ydeTa v OyXraaTepcKoe
JIEJIONPOU3BOJACTBO», «YIIpaBI€HHE JIMYHOW Kapbepoi», «llpenaurioMHas mNpakTUKa s
BBITIOJTHEHUS! BBIMTYCKHOW KBAIU(PUKAITMOHHON pabOThI».

5. MecTo u cpoku npoBeeHUs] MPAKTHKH

Opranuzanys NOpOBENEHUS MNPAKTUKH OCYLIECTBIIAETCS HAa OCHOBE JIOTOBOPOB C
OpraHHU3alUsIMH, AESITEIbHOCTh KOTOPBIX COOTBETCTBYET MPOGECCHOHAIbHBIM KOMIIETEHIIUSM,
OCBaMBaeMbIM B paMKaX JaHHOW 00pa3oBaTeIbHOM MPOrpaMMbl BBICIIEIO OOpa30BaHMS.
[TpakTuka npoBoaUTCS Ha 6a3e opraHuzauuil U npeanpusaTuil. [IpakTika o0yJyarommxcs MOXKeT
ObITh OpPraHM30BaHa HEMOCPEICTBEHHO B YHHUBEPCUTETE, B TOM YHCIE B CTPYKTYPHOM
NOpa3CIICHNH, PEAHA3HAYEHHOM JUIs IPOBEACHUS TPAKTUYECKON IIOATOTOBKH.

B cooTBeTcTBUU CO crienuan3anueii MecTaMu MPakTUKUA MOTYT OBITh:

— apXHBBI;



— MHMHUCTEPCTBA U BEJOMCTBA;

— OpraHu3aluy U yupexjeHus r. Yebokcapsl 1 Jpyrux ropoaoB PecryOiauku.

IIpaktuka g oOy4aromUXcs C€ OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS U
UHBAJIUIOB TPOBOAMUTCS C YYETOM OCOOCHHOCTEH MX MCUXO(U3NYECKOTO Pa3BUTHI,
MHIVBHUAYAJIBHBIX BO3MOKHOCTEM U COCTOSIHUSA 30POBbSI.

[Ipaktuka mpoBomuTcs BO 2 cemectpe. OOm@as NPOJODKUTEIBHOCTh TMPAKTHKU
COCTaBJISIET 2 HEZECIIN.

®opmMoii aTTecTallMM TPAKTUKU SBISETCS 3a4eT C OLEHKOH (auddepeHunpoBaHHbIH
3ager). Ilo wmToram 3adera oOydaroleMycCsi MOTYT ObITh BBICTABICHBI OLEHKH «OTJIMYHO,
«XOPOLIOY, «YAOBJIETBOPUTEIBLHO» U HEYIOBICTBOPUTEIBLHOY.

6. CTpykTypa ¥ coJep:KaHue MPAKTUKHA
B cooTBercTBHM C y4eOHBIM TUTAHOM ISl OCBOCHHS MPOTPAMMBI MPAKTUKH B YYCOHOM

1ase npexycmorpeno 3 3.e./ 108 ak.q.

B T.u. Ha dopmupyemeie
T MPAKTUYECKYIO | KOMIIETEHIIUU

Ne Pa3pensl Bunbl paboT Ha nmpakTHKe, pyno MOJITOTOBKY H

1/ (aTamsr) BKJIIOYAsi CAMOCTOSITENILHYIO CMKOC UHAUBHUIYaIbH

| MPAKTUKU paboTy oOy4aromuxcs :;’(’: VIO

KOHTaKTHYIO
paboTy, 4yac.

1. | Opranuzarus [Tepen HauamoM NpakTUKU 2 2 IIK-1; ITIK-2;
MPaKTUKH, MPOBOJUTCS I1K-3; ITIK-4;
MOATOTOBUTENH | OpraHU3aIIMOHHOE COOpaHue, I1K-5; ITIK-6;
HBIHN JTaln Ha KOTOPOM PYKOBOJHUTEIIb I1K-7; I1IK-8;

pa3bsACHSAET 00y4YarOUIMCs I1K-9; ITIK-10;
MOPSIIOK MPOXOKICHUS IIK-11; TIK-12;
MPAKTUKU U €€ COAEPIKaHHE, I1K-13; TIK-14;
3HAKOMUT IPAKTUKAHTOB C I1K-15; TIK-16;
WHCTPYKIMEN N0 TEXHUKE I1K-17; TIK-18;
6e3omacunoctu. [Ipoucxoaut I1K-19; T1K-20;
MOATOTOBKA K padore: I1K-21; T1IK-22;
N3y4eHHE HOPMAaTUBHO- [TK-23; [1K-24;
METOIMYECKOM, I1K-25; TIK-26;
WHCTPYKTHUBHOM 6a3bl 1O [K-27; TIK-28;
OpraHu3alMH IeITeIbHOCTH I1K-29; T1K-30;
OpraHu3alyy Win I1K-31; T1IK-32;
YUPEKICHUSL. ITK-33; [1K-34
2. | OcHOBHOI 3Tan | JTanm HEMOCPEICTBEHHOM 100 100 I1K-1; ITIK-2;
paloThl B OpraHU3aLUU: IK-3; ITK-4;
paclpeeneHue o OTaeaaM, I1K-5; TIK-6;
paclpeeneHue 3aJaHuil. I1K-7; T1IK-8;
PykoBoacTBO npakTuKOM TIK-9; TIK-10;
OCYULIECTBIISIOT IIK-11; TIK-12;
PYKOBOAMUTENH OT [TK-13; [TK-14;
opranuzanuu. [IpoBoasiTcs [TK-15; ITK-16;
MEpPOIPHUATHS 110 cOopY, IK-17; 1TK-18;
o0OpaboTke u I1K-19; T1K-20;
CUCTEMaTHU3alluu MaTepHaa: I1K-21; T1IK-22;
M3y4Y€HUE OpraHU3allMOHHO- [TK-23; [TK-24;
MPaBOBBIX JOKYMEHTOB, I1K-25; TIK-26;
perIaMeHTHPYIOIINX [K-27; TIK-28;
JESATENBHOCTh OPraHU3alluu B [1K-29; TTIK-30;
1enoM (ycras, mpaBuia I1K-31; T1IK-32;
BHYTPEHHETO TPYJ0BOTO ITK-33; [IK-34
pacropsiika, KOJUIEKTUBHBII
JIOTOBOP), €€ CTPYKTYPHBIX
MoJIpa3iesICHUH (T0JIOKEHHE




Paznensr
(aTamnsr)
MPAKTUKU

Buner paboT Ha npakTuke,
BKJIIOYAsi CAMOCTOSITEIILHYIO
paboTy oOy4Jaromuxcs

Tpyno
€MKOC
Thb,
Jac

B 1.4. Ha
MPAKTUYCCKYIO
MOJITOTOBKY U
WHUBUYAIbH
VIO
KOHTAaKTHYIO
pabory, yac.

®opMupyemble
KOMIIETCHIIUU

0 CTPYKTYPHBIX
NIOAPA3ACIICHHUSX,

MOCTOSIHHBIX U BPEMEHHBIX
oprasax), €€ JOJIKHOCTHBIX
yu1 (IITaTHOE paclucaHue 3a
IIPOLLIIBIE T0/1bI 0€3 yKa3aHUs
3apabOTHO IJIaTHI,
JOJKHOCTHBIE UHCTPYKIIUH,
perJamMeHThl, 3aKpeIUIoIne
oTmpe/IeJICHHBIE TOJTHOMOYUS
JOJDKHOCTHBIX JIMI] U TIPOY..).
Jlaniee BBIICHSACTCS HAIUYHE,
JaTa yTBEPKIACHUS
JENUCTBYIOIUX HOPMATUBHO-
METOAMYECKUX JTOKYMEHTOB
IO JIeJIOIPOU3BOJICTBY
(MHCTPYKIUS 1O
JIeJIONPOU3BO/ICTBY,
HOMEHKJIaTypa Jell,
KOPITIOPATUBHBIC CTAHIAPTHI U
mpou.). Taxxe CTyIeHThI
MIPOBOASIT HAOIIOICHNUS,
OTIPOCHI COTPYTHUKOB.
CTyaeHThI OIIPeemstoT
KaKue TeXHUYECKUE U
MpOTpaMMHBIE CPEJICTBA
HCTIONB3YIOTCSA
COTPYJAHUKAMH JIJIS1 CO3TaHMUS,
pPErucTpalvu U y4eTa
JIOKYMEHTOB, a TaKXe JIJIsl
nepegayd UHPOPMaIIHH.

IToaroroska
oTyeTa

O06o0011eHne coOOpaHHbIX
MaTepHAJIOB, MOJIBEJICHUE
WUTOTOB MIPAKTUKU:
000011IeHNE U
cUCTeMaTH3aIlUs
MaTEepHAaJIOB, BHISBICHHEC
HE00X0AMMOI HHpOPMAIINH,
MOJITOTOBKA OTYETHOM
nokymeHraruu. [TpoBoautcs
aHaJIN3 JJOKYMEHTAIIUH C
TOYKH 3PCHUS COICPIKAHUS,
o OpMIICHHUS 10 CXEME:
COCTaB PEKBU3UTOB,
CTPYKTypa TEKCTa, OIIMOKHU B
odopmiienuu. JloKyMeHTBI
IPYNIUAPYIOTCS B KOMIUICKCHI,
CHCTEMbI. BoIscHseTCs
COCTaB CHUCTEM. AHAJIU3
JOKYMEHTOB JIy4llIe
OpoBOAUTH IO CUCTCMaM
AOKYMCHTAIUU.
Ornpenensercsi CTENEeHb

[1K-13; TTIK-14;
[1K-15; TTIK-16;
[K-17; TTIK-18;
[K-19; TTIK-20;
[K-21; TTIK-22;
[1K-23; T1IK-24;
[1K-25; TIK-26;
[K-27; TIK-28;
[1K-29; TTIK-30;
MK-31; TIK-32;
[1K-33; 11K-34




B 1.4. Ha ®opMupyemble
T NPAaKTUYECKYIO | KOMIIETCHIIUU

Ne Paznenst Buzpl paboT Ha pakTUKe, PYN0 IIOJArOTOBKY U

n/ (aTarms) BKJIIOYAsi CAMOCTOSITENIBHYIO CMKOC WHAWBUYAIIbH

1| NPAaKTUKU paboTy oOydarouxcs ;;é yI0

KOHTAKTHYIO

pabory, yac.
aBTOMATU3ALUU
JIEJIONPOU3BOJICTBEHHBIX
IIPOLIECCOB, KaKUe
IIPOrpaMMHBIE CPEICTBA
BHEJPEHBI B OPraHU3alllH,
KAaKUe TEXHOJIOTUH C
JOKYMEHTaMU IPUMEHSIOTCS.
AHanusupyercs CTpyKTypa u
00BEM JI0KyMEHTO000pOTA,
CUCTEMA XpaHEHUs
JNOKYMEHTOB. M3ydaercs
MOPSAJIOK Pa3MHOXKEHUS
ci1y»keOHbIX JokyMeHToB. Ha
9TOM JTare TaKKe CIEIyeT
OIIpEeAEIUTh HACKOJIBKO
JEHCTBYIOIIAs B OPraHU3al U
CUCTEMa JIeJIONPOU3BOCTBA
COOTBETCTBYET TPEOOBaHUAM
I'OCTos, mpaBu.
CocraBisiercst OTYET.

3. | 3ammra otuera | [lomyuenue oT3piBa Ha 2 2 IIK-1; ITIK-2;
pabouem Mecte, MyOIUYHAsS I1K-3; ITIK-4;
3allMTa OT4YeTa. I1K-5; ITIK-6;

IK-7; I1K-8;
I1K-9; I1K-10;
MK-11; 1IK-12;
[K-13; TIK-14;
[1K-15; TIK-16;
[K-17; TTIK-18;
[K-19; TTIK-20;
[K-21; TTIK-22;
[1K-23; TIK-24;
[1K-25; TIK-26;
[K-27; TIK-28;
IK-29; TTIK-30;
MK-31; TIK-32;
[1K-33; T1K-34
NTOI'O 108 108
HUTOI'O, 3.e. 3 3

KonkperHoe conep)kaHue TMpakTUKU pa3pabaThiBaeTcs PYKOBOJUTENIEM MPAKTUKU
oT KadeZppl, OTBETCTBEHHOW 3a OpPraHM3aLMI0 M MPOBEACHHWE MPAKTHUKH COBMECTHO
C PYKOBOJIUTEJIEM MPAKTUKHU OT NMpomibHON opranu3aiuu. ConepikaHue MPakTUKUA OTPAKAETCs
B 33aJJaHMM Ha NPAKTUKy oOydarouemycs-npakTukaHty (popma 3amanus B IlomoxeHum o
MPAKTUYECKONM TIOATOTOBKE OOYYaIOIIUXCs, OCBAMBAIOIIMX OOpa30BaTENbHBIE IPOTrPaMMBbl
BeIcIIero oOpa3oBaHusi B (enepaJbHOM TOCYIapCTBEHHOM OIOPKETHOM 00pazoBaTeIbHOM
yupexXJIeHUuH BbIciIero oOpa3oBanus «HyBalickuii rocyapcTBeHHbIN yHUBepcuTeT nuMenu M.H.
VibsiHOBaY).

BeinonHenue 3aganus JOKHO 00ecnednBaTh 3aKpeIUICHUE, pacllupeHUe U yriyOneHue
TEOPETUYECKUX 3HAaHMU. 3ajaHMe Ha NPAKTHKY JOJDKHO IIpelycMaTpuBaTb  JIOCTH)KEHUE
IUIAHUPYEMBIX PpEe3yJIbTaTOB OOY4YEeHUs MpPHU MPOXOXKIEHHUM IPAKTUKH, COOTHECEHHBIX C



pe3ylbTaTaMi OCBOCHHSI 00pa30BaTEeNIbHON MPOrpaMMEl. 3a/laHue Ha MPAKTHKY (GOPMYIUPYyeTCs
C Y4eTOM 0COOCHHOCTEH U XapakTepa AeaTeIbHOCTH NPOo(UIbHON OpraHu3aliHy.

PaGounii rpaduk (TUTaH) NPOBEACHUS TPAKTUKH COTJIACYETCS C PYKOBOJIUTEIIEM
ot npodunsHoii opranuzanuu (Ipunoxenue 1).

7. @opma OTYETHOCTH MO NMPAKTUKE

®opmoii aTTecTanMM TMPAKTUKU SIBISETCS 3a4eT C OLEHKOH (auddepeHIrpoBaHHbINA
3auer). [lo wroram 3adera OOydaromeMmycs MOTYT OBITh BBICTABIICHBI OIICHKU «OTIUYHOY,
«XOPOILIO», «YIOBIECTBOPUTEIBHO» U «HEYAOBIECTBOPUTEILHO». [lIs1 MpoOBEpKM KadyecTBa
MIPOXOXKICHHS TIPAKTUKH, a TaK)Ke IOJIYYCHHBIX 3HAHWW, YMEHUW M HABBIKOB, OOYyYarOIIHECs
JOJKHBI TIPEJCTABUTh PYKOBOJIUTENIO MPAKTUKH OT Kadeaphl CISAYIONUME MaTepHallbl U
JIOKYMEHTHI:

— TMYTEBKY 00ydaroIerocs-mpaKkTUKaHTa, 0 OpMIICHHYIO B COOTBETCTBUH
C TpeOOBAaHUSAMHU U COJICPHKAIIYIO: OT3bIB OT MPOGUIBHON OpraHU3allK, B KOTOPOH Mpoxoausa
MPAKTUKA; OMHCAHUE TIPOJCTAHHOW OOydJaromuMcs pabOTHI; OOIIYI0 OICHKY KadecTBa €ro
MOJATOTOBKU, YMEHHUSI KOHTAKTUPOBATH C JIFOJIbMU U aHAJTU3UPOBATh CUTYaAIIUIO0, YMEHUS paboTaTh
CO CTAaTUCTHYCCKUMM JAHHBIMU U T.JI.;

— 0T4eT 00ydYarolerocs-mpakTUKaHTa O MpojAeTaHHONW paboTe BO BpeMs MPOXOKACHUS
MPAKTUKHU C YKa3aHUEM IOJTYYEHHBIX HOBbIX 3HAaHUM, YMEHHUI 1 HABBIKOB.

Otuér o0OydYaromerocs-nmpakTUKaHTa [0 MPAKTUKE JIOJDKEH ObITh  odopmiieH
B COOTBETCTBUU C MexrocynapctBeHHbIM ctangaptoM ['OCT 7.32-2017.0tyer obyuaromierocs-
MpakTUKaHTa MO TMPaKTUKE PELEH3UPYETCS W OICHUBAETCS PYKOBOJIUTENIEM IMPAKTHKUA OT
Kadeapbl, OTBETCTBEHHOM 3a OpraHU3alMi0 U IpoBeaeHne npakTuku (IIpunoxenwue 2).

TpebdoBanusi K 0(p)OpMIIEHUIO OTHETA

TekcT pacnonaraercst Ha OJHON CTOpOHE JucTa Oenoit 6ymaru ¢opmara A4 U 0OJKEH
COOTBETCTBOBATH CIIEAYIOLUINM TPEOOBAHUSM:

— otopmisiercs mpuprom Times New Roman;

— BbIcOTa OYKB (Kerib) — 14, HauepTaHue OyYKB — HOPMAJIbHOE;

MEXCTPOYHBIM HHTEPBAJI — MOJIYTOPHBIN;

— (opmarupoBaHue — IO HIMPUHE.

[Tapametpsl cTpanuibl: BepxHee moise — 20 MM, HbkHee — 20 MM, sieBoe — 30 MM, npaBoe
— 10 MMm.

O6bem pabotsl B mpenenax 10-15 crpanun. CTpaHUIBI OTYETa ClEAyeT HYMEpOBaTh
apabckumu nu¢ppaMu, coOiiroasi CKBO3HYI0 HYMEpalUIo MO0 BceMy TekcTy paboTsl. Homep
CTpaHHULbl NPOCTABISAIOT B CEPEIUHE HMKHEro Mojs 0e3 TOUYKM B KOHIE. THUTYIbHBINA JIHUCT
BKJIIOYAETCs B OOLIYI0 HyMEpalUIO CTPAaHUIl pab0Thbl, HO HOMEP CTPAHUIIBI HE TPOCTABIISETCS.

Juarpammsbl, rpaduKu, CXeMbl, yepTexu, ¢ortorpaduu U JIp. UMEHYIOTCS PUCYHKAMU,
KOTOpBIE HYMEPYIOTCS MOCIIEI0BATENIHO CKBO3HOM HyMepaluel 1ol pUCYHKOM; TEKCT Ha3BaHUs
pacrionaraeTcsi BHU3y pucyHka. LludpoBoil marepual, moMeUIeHHbI B OTYETE, PEKOMEHyeTCs
opopmisATh B BHIE TaOJHMI, KOTOpblE TaKXKe HYMEPYIOTCS apaOCKumMu  IudpaMu
nocneaoBarenbHo. Bce Ta0nuubl JOMKHBI MMETh COJEP)KATEIbHBIA 3aroyIoBOK. 3arojioBOK
nomMerniaercss moj cioBoM «Tabmuma» Haj COOTBETCTBYIOLIEH Tabmuued ¢ IUPpPOBBIM
MaTepuaioM.

[Tpunoxenus o¢QOpMIAIOTCA KaK MPOAOIDKEHHE OT4YeTa Ha IOCIEAYIOUIMX €ro
CTpaHHULaX, KOTOpble He HyMepytoTcs. Kaxaoe mpuiokeHue HauMHAIOT C HOBOW CTpaHUIIBL, B
IIPAaBOM BEPXHEM YIIy KOTOpPOM Yyka3bplBaroT cioBo «lIpmiioxxeHue» ¢ mociaenoBaTelbHON
HyMmepanueit apabckumu nudpamu, Hanpumep, «llpunoxenue 1», «llpunoxenue 2» u T.n.
Kaxxnoe npuioxeHue 10JKHO UMETh TEMaTHUECKUH 3arojI0BOK, OTpaXKarolui CyTh JOKYMEHTA.

OTueTr 0 TEXHOJOTMYECKOW MPAKTUKE 3allUINAeTCs Nepes PYKOBOAUTEIEM IPAKTUKU U
3aBeAYIONINM Kadeapoii.



OTuer mnpomMBAETCS M CKPEIUIAeTCS TIeYaThi0 MNPEAnpusaTus — O0a3bl MPaKTHKH,
HNOJNKMCHIO PYKOBOAMUTENSI IPAKTUKU OT MPENNPUATHUS, IOJIUCHI0 00yUaroIIerocs-pakTHKaHTa,
Ha THUTYJIBHOM JIMCTE MPOCTABISIOTCS MOJINUCH PYKOBOAMTENS NPAKTUKA OT Kadeapel u
3aBefyrouiero kadeapoi.

JIHEBHUK TPAKTUKK BEJCTCA OOYYAIOIIUMCS U SABISETCS O0SM3aTENbHBIM OTYETHBIM
JNoKyMeHTOM s oOyuwaromierocst (IIpwioxenue 3). B JHEBHMK NpakTUKUH HEOOXOIUMO
©KEHEBHO 3allMChIBaTh KPAaTKUE CBEACHUS O MPOACTAHHON B TeyeHue IHA paborte. 3amucu o
BBINOJIHAEMON paboTe AOJKHBI OBbITh KOHKPETHBIMHM M 3aBEPSIOTCS MOANUCHIO PYKOBOIUTEIS
NPaKTUKU (MIpaKTUYeCKUM paboTHHKOM). C ero paspemieHus oO0ydarouIuiics OCTaBIseT y ce0s
COCTaBJICHHBIE UM IPOEKTHI JOKYMEHTOB, OTMEYAeT B JHEBHHMKE BCE BO3HUKAIOLIME BOIPOCHI,
CBSI3aHHBIC C pa3pelIeHHeM KOHKPETHBIX Jell. BeaeHne Takux 3amuceil BIIOCIEACTBUU O0IETYUT
o0yyarolemMycsi COCTaBJIEHUE OTYETa O MPOXOXKAECHUH IPAKTUKH.

JIHEBHUK CKpEIUISETCSI MOJIMUCAMU PYKOBOAMUTENS MPAKTUKU OT OpraHu3aluu U
o0yyaroIerocs-npakTHKaHTa.

8. ®oH/ 01IeHOYHBIX CPECTB /sl MPOBEJAeHUS TEKYIIEro KOHTPOJIS yCIeBaeMOCTH
U IPOMEKYTOYHOM aTTecTAlUN 00YyUYAIOIIUXCS 10 MPAKTHKE

8.1. ®oH/1 OLIEHOYHBIX CPEICTB

B umemax ofecrnedeHuss CcaMOCTOATENBHOM paboThl oOydaroLmMxcs B Ipolecce
IPOXOXKACHUST NPAKTHKU  pykoBoauTenb mnpaktuku ot @OI'BOY  BO  «Yysamickuit
rocynapcTBeHHbI yHuBepcuter umenn M.H. YipsHoBa» nepexn HampaBiieHHEM 00y4aroluxcs
IPOBOJUT OPTaHU3AIMOHHOE COOpaHue, Ha KOTOPOM OOYYaroIrecs MPOXOIAT MHCTPYKTAX II0
IIPOXOXKACHUIO MPAKTUKA M IIOJIy4alOT KOHKPETHBIE PEKOMEHJALMH 110 BBINOJIHEHUIO
COOTBETCTBYIOIINX BUIOB CAMOCTOSTEIILHOW PAOOTHI.

Texymue KOHCyIbTallMM, B TOM YHCJE, U 110 CAMOCTOATENBbHOM paboTe o0yuaromuecs
noyiydaroT y pykoBoautenei mnpaktuku oT PI'BOY BO «YyBamickuii rocynapcTBEHHBIN
yauBepcuteT umeHn W.H. YibpsHOBa» 1 Ha npeAnpusTiy.

OTnenpHBIN TPOMEKYTOUHBIN KOHTPOJIb 1O pa3jienaM MPakTUKHU He TpeOyeTcs.

OCHOBHBIM ~JTOKYMEHTOM, XapaKTepU3YyIOUIMM paboTy oOydarolerocss BO BpeMs
MPAKTHKH, SABJISETCS oTYeT. B oTuere 00001IaeTCs U aHAIM3UPYETCS OIBIT MPOU3BOACTBEHHOMN
NeSITeIbHOCTH OpraHU3allM, OTpaXKaeTcsl JHMYHOE YydacThe OOydyarolerocs B pELICHUU
IIPOM3BOJICTBEHHBIX 3a/lad W OOIIECTBEHHOHN JXH3HU MNPEANpPUATUS B IEPHOJ TNPOXOKICHHUS
OpakTUKU. B mpolecce NpPOXOoXKAEHUS MNPAKTUKA OOYUYaIOIIMMCSA-TIPAKTUKAHTOM BeJeTCs
JTHEBHUK TMPAKTUKH, B KOTOPOM (UKCUpPYETCs BHUA M HPOAOLKUTEIBHOCTh JESATEIbHOCTH B
IIPOLIECCE BBINIOJIHEHUS 3aJaHUsl 10 IpakTHKE. J|HEBHUK SBIISIETCS HEOTHEMJIEMOM YaCTBIO
oTyeTa 1o npaktuke. PabounMu JOKyMEHTaMu JUIsl COCTaBJICHUs OTYETa TaKKe CIyXaT pabouue
MaTepuajgbl W JOKYMEHTbl NpPO(GUILHON OpraHu3aliH, pa3pelleHHble Uil HW3Y4YeHUs |
MCIIOJIb30BaHus o0yyaroneMycs-pakTukanty. O0beM U coiepKaHue MPeICTaBIsIeMOl B OTUETe
UH(OPMALIMHU MO BBITOJHEHUIO MHIUBUYaJIbHOTO 3a/JaHUS KaXIbIM 00YJaroIUMCs yTOUHSIEeTCs
C PYKOBOJUTENSAMU IIPAKTHUKH.

CopepxaHue oTueTa JOJDKHO OTpakaTh IIOJHOTY pEaNu3allid OCHOBHBIX 3a/1ay
npakTUKd. OCOOEHHO MOAPOOHO NPHUBOIATCS PE3YNbTAThl BBITOJHEHUS WHAWBHUYAJIBLHOTO
3azaHus. OTYET O MPAKTHKE AOJKEH COCTOSTh U3 CIEAYIOINX OCHOBHBIX Pa3JIENIoOB:

1) Onucanue npeanpusaTUs U 0a3bl NPAKTUKH;

2) dyHKIMOHATBHBIE 003aHHOCTH OOYYAIOIIErocs BO BpeMs MPOXOXKJIEHHs MPaKTUKH,
pacKpbIBaIOIIUE CTPYKTYPY €ro IPOU3BOJCTBEHHON JAESITEIbHOCTU U YCIOBHS pabOTHI;

3) JIHeBHUK MPaKTHKH;

4) BbIBOZIBI M IPEIIIOKEHUS;

5) Jlurepatypa;

6) [IpunoxeHus K OTUETY.



K ordery crenyer mpuioXKHTh HEOOXOJMMbIE HJUTIOCTpanMud B BuIe ¢ororpadui,
JCKH30B, PHCYHKOB, TpaQUK{, CXEMbl, TaONWII, YEPTSKH W JAPYrHe MaTepHabl,
WUTIOCTPUPYIOLIHE COAEPKaHUE OCHOBHOM YacTH OTUETA.

ATTecTanisi TO WTOTaM TPAKTHKH TIPOBOJUTCS HAa OCHOBAaHMM O(QOPMIIEHHOTO B
COOTBETCTBUH C YCTAaHOBJICHHBIMH TPEOOBAHUSMH MUCbMEHHOT'O OTYETA M OT3hIBA PYKOBOJUTEIS
npakTUku. OTY4eT M0 TPAKTHKE COCTABIACTCS HWHIUBHIYAIBHO KaKIBIM OOYYaIOIIMMCS.
PykoBoauTens MPOBOAMT OIEHKY C(HOPMUPOBAHHBIX YMEHHH M  HAaBBIKOB, CTEICHb
OTBETCTBEHHOCTH, CAMOCTOSATENFHOCTH, TBOpPYECTBA, HHTEpeca K pabore M 1p., KOTOPYIO
U3J1araeT B OT3bIBE.

Otyer mpoBepsieTcs PYKOBOAUTEIEM IPAKTUKUA OT Kadeapsl, OpPraHW30BBIBAIOILICH
IIPOXOXKACHHE ITPaKTUKU. [{anee oOydaromuiics 3alUIIaeT OTYeT.

JIns BBIABICHUS pE3yJIbTaTOB OOYUEHHS HCIIONB3yeTCS COoOeceoBaHUe- CPEICTBO
KOHTPOJIS, OPraHU30BAHHOE KaK CIIelManbHas Oecesia MpenoaBaTess ¢ 00yJarolmMes Ha TEMBI,
CBSI3aHHBIE C MPAaKTUKOW, M PACCYMUTAHHOE Ha BBIACHEHWE YPOBHA C(HOPMUPOBAHHOCTH
KOMITETEHINH, 00beMa 3HaHUH 00Yy4YaloIIerocs o OMpeeIeHHOMY pasJiely, TeMe, IpodieMe
T.IL

8.2. 3ajaHus HA IPAKTHKY

8.2.1. UnauBuaya bHbIE 321aHUSA 110 IPAKTHKE

[IpakTuka HauMHAaeTCs HA NPEANPUATHUAX, B OPraHU3ALMSIX, YUPEKAECHUSIX C BBOJAHOIO
UHCTPYKTaXa, MEPBUYHOTO HHCTPYKTaXa Ha pabouyux Mecrax, C OOydeHHs KOHKPETHBIM
NpaBUIaM TEXHUKHA OE30MAaCHOCTH Ha pabouMx MecTax C O(GOpPMIIEHHEM COOTBETCTBYIOIIUX
JIOKYMEHTOB.

OTBETCTBEHHOCTh 3a OpraHM3alUI0 MPAKTHUKM Ha MPEANpPUATUU, B OpraHU3alUH,
YUPEXKJIEHUH BO3JIAracTCsl HA PYKOBOAMUTENS IPEAIPUSITHS, OPTraHU3aLUH, YIPEKICHUS.

OOyuaromuiics MpHU MPOXO0KICHUH MPAKTUKU 00sI3aH:

— TIOJIHOCTBIO BBINOJIHATH 3a/1aHUs, IPELYCMOTPEHHBIE TPOrPAMMOM MPAKTHKH;

— MOAYUHATHCSA JEHCTBYIOIIMM Ha HPEANPHUATHH, B YUYPEXKACHUHM WIA OpPraHU3aLUN
IIpaBUJIaM BHYTPEHHETO TPYIOBOTO pacHOpsIKa;

— U3Y4YUTh U CTPOro cOOJIIO/IaTh MpaBHJia OXpaHbl TpyJa U MOXKApHOH OE30MacHOCTH,
TE€XHUKU 0€30MaCHOCTH U NMPOU3BOJCTBEHHON CaHUTApUH;

— HECTHM OTBETCTBEHHOCTh 3a BBINOJHSAEMYIO PAa0OTy M €€ pe3yiabTaThl HapaBHE CO
HITATHBIMH paOOTHUKAMU;

— IPENOCTaBUTh CBOEBPEMEHHO PYKOBOJUTENIO ITPAKTUKU JHEBHUK, TUCbMEHHBII OTYET
O BBINIOJIHEHUY MPAKTUKU U CAATH 3a4erT.

CopepxaHve MNPAaKTUKM OTpakaeTcs B 3aJaHUM Ha NPAKTHKY oOO0ydaroniemycs-
IIPAKTUKAHTY.

3ajaHue Ha TPAKTHKY JOJDKHO IpeaycMaTpuBaTh JNOCTHKEHUE TUIAHUPYEMBIX
pe3yabTaTOB O0YUYEHHUs MPH MPOXOKACHUHN MPAKTUKU, COOTHECEHHBIX C pe3yJIbTaTaMi OCBOCHHS
o0pa3oBaTebHOI MporpaMmbl (KOMIIETEHIIUSIMU ).

3amaHue Ha TPaKTUKY (GOPMYIHPYETCsl € Y4YeToM OCOOCHHOCTEH M XapakTepa
JeSTeNIbHOCTH MPO(PUILHON OpraHU3aIuy.

[Tpumep. 1. M3yunth W mpoaHaAIU3UPOBATh OTAENBHYIO OPraHU3aIMIo (YUpeKICHHE)
COTJIACHO MpHUKa3y O MPAKTUKE.

B nensx mnosbiueHuss 3¢GGEKTUBHOCTH MPAKTUKH, UL TOJY4YeHUs OyayluMH
crenuanucTaMu Oojiee IIyOOKMX 3HAHUM W MPAKTUYECKUX HABBIKOB KaXKIbIH OOy4arouiuiics
UH/IMBUYaJIbHO TpopadaThiBaeT OTAEIbHBIE BOMPOCHI Mporpammbl. Kaxaomy oOydaromemycs
Ha TMEepHOJ| NPAKTHUKU BbIIAETCS WHIUBUAYAIbHOE 3a/JlaHHE 110 TEXHOJIOTMYECKON YacTu.
BrimonHenne MHIUBUAYaATbHBIX 33/aHUI SBISETCS HEOOXOIMMOM COCTaBHOM YacThO PaOOTHI
00yyJaromerocs.



ConeprxaHre MHIUBUAYATBHBIX 33JaHUi ompexaessiercss paboueil mporpaMMoi MPaKTUKH
U OCOOECHHOCTSIMH JaHHOW 0a3bl MPAKTUKHU. TeMbl MHAMBUIYalIbHBIX 3aJ@HUI COCTaBIIAIOTCS
PYKOBOJMTENIEM OT YHHBEPCUTETa COBMECTHO C PYKOBOJUTEIEM IIPAKTUKU OT MPEIIPUATHUS
0a3bl IPAKTUKH.

OOyuarommiicss KaXIblid JI€Hb 3alOJIHSAET AHEBHUK NPAKTUKU, B KOTOPOM (UKCHUPYET
CTENEHb BBINOJIHEHHS 33/JaHusl KaXA0ro AHA. B KoHILEe mpakTuku oOydyaromMHCs COCTaBIISET
OTYET O MPAKTHKE, KOTOPBHIA BKIIOYACT B ceOS BCE ATAIlbl M MEPOINPHITHS, 3allJIaHUPOBAHHBIC
IPOTrpaMMOM MPAKTHKH, U BBIIOJIHEHHE (WM HEBBIIOJIHEHNE) UX 00yJatomumMcst ¢ 00bsICHEHUEM
IIPUYMH HEBBIIOJIHEHUS.

8.2.2. Tunossble 3a1aHNs N0 NPAKTHKE

1. Beaenue u opopmiieHre JTHEBHUKA IPAKTUKH.

2. Ilpoxox/eHue HHCTPYKTaka IO O3HAKOMJIEHMIO C TpeOOBaHMSIMHM OXpaHbl TPYyAa,
TEXHUKU 0€30IIaCHOCTH, OXKApHOW O€30MaCHOCTH, a TAK)Ke MPaBUIAMU BHYTPEHHEI'O TPYI0BOIO
pacnopsKa opranu3aluu, IpeIoCTaBIIAIOMIENH MECTO AJIs POXOKIACHUSI IPAKTUKU.

3. Brinonnenue 3agaHuii.

Coneprxanue 3aqaHui:

1. I3yunTh BONpPOCHI OpraHu3anus U CTPYKTYpbl OpraHU3aI1u:

— O03HAaKOMUTBCS C HA3HAYEHUEM OpPraHU3alMU U €€ CTPYKTYPOU;

— O3HAaKOMHUTBCS C TIpPaBWJIAMH TEXHUKHA O€30MaCHOCTH, MOKapHOMW 0e30MacHOCTH,
IPOM3BOJICTBEHHOM CaHUTAPHH, OXPaHbl TPyJla Ha paboOYNX MecTax;

— O3HAaKOMUTBCS C MOPSAJKOM U PEKUMOM pabOThl CTPYKTYPHBIX IOAPA3JIEICHUMH,
OCHOBHBIMH JIOJKHOCTHBIMH 00SI3aHHOCTSIMU CIIEL[UAJINCTOB;

— mpoBecTH  cOop, 00pabOTKy W CHUCTEMaTH3alMI0  MaTepuana:  H3ydeHue
OpraHU3alMOHHO-IIPABOBBIX JOKYMEHTOB, PErJIaMEHTUPYIOIIUX JESITeIbHOCTh OpPraHU3aliy B
nenoMm (ycras, IpaBWila BHYTPEHHErO TPYIOBOTO PpacHopsiKa, KOJUIEKTUBHBIN J0roBop), €€
CTPYKTYPHBIX IOAPA3IEICHUN (IIOJIOKEHUE O CTPYKTYPHBIX IOIPAa3ACNICHUSX, MOCTOSIHHBIX U
BPEMEHHBIX OpraHax), €€ JOKHOCTHBIX JHI[ (IITaTHOE pacHUCaHME 3a MPOIUIble ToJbl 0e3
yKa3aHus 3apa0OTHOM IUIaThl, JOJDKHOCTHBIE HWHCTPYKLMH, PErjJaMeHThl, 3aKperuisiouye
OTpe/ieNIEHHBIE TOJIHOMOYHS I0JPKHOCTHBIX JIUI U ITPOY. ).

2. 3y4uTh CTPYKTYpPY U COCTaB AEIONPOU3BOACTBEHHON TOKYMEHTALIUN:

— HaJu4ue, JaTa yTBEP)KJEHUs JEeHCTBYIOINX HOPMAaTUBHO-METOANYECKUX JOKYMEHTOB
[0  JIEJIOTIPOMU3BOJCTBY  (MHCTPYKLIMSI 1O  JI€JONPOU3BOJCTBY, HOMEHKJIAaTypa  Jed,
KOpITOpaTUBHbIE CTAHIAPTHI U MPOY.).

3. U3yuuts Bonpockl opranu3zanuu ciyxosl IOY u paboTsl ee COTpYAHUKOB:

— MpOBeCTH HaOJIIOIEHUE, ONPOCHI COTPYIHHUKOB.

4. W3yuuth BOIPOCHl TEXHUYECKHME M NpPOrpaMMHBIE obOecredyeHue mpolecca
JIEJIONPOU3BOJICTBEHHON AESITETbHOCTHU:

— ONpPENEeNNUTh KaKUe TEXHMYECKHE M IPOTrPAMMHBIE CPEACTBA HUCIOJIb3YKOTCS
COTPYIHUKAMU ISl CO3JAHMsI, PErucTpalM W ydeTa JOKYMEHTOB, a TaKXe JUIsl Iepenadu
uH(pOpMaLIUH.

5. OdopMHUTH OTYET MO BHINOJHEHHBIM pPabOTaM B COOTBETCTBHM C HOPMATHBHBIMH
TpeOOBAHUSIMHU.

8.2.3. TpeOoBaHust K 0GOPMIIEHHIO OTYETA

OdopmiieHre oT4eTa OCYIIECTBISETCS B COOTBETCTBHU C JIOKAJIbHBIMH JOKYMEHTaMH
YHHUBEpPCUTETA.

8.3. [IpumepHbIe BONMPOCHI JJIM 3AMUTHI 0TYETA N0 NMPAKTHKE

1. HopmarusHo-meroauueckoe peryauposanue JJOV.



2.

©ENO O AW

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.

Cnyx0a JOKYMEHTalMOHHOTO o0ecriedeHus: ympasieHus. OpraHu3aluoHHbIE
(dhopMbI pabOTHI C TOKYMEHTAMH.

TumnoBsle OpraHU3aOHHBIE CTPYKTYPHI CIIYKOBI AETOMPOU3BOICTBA.
3amaun u pyHkuuu ciyxos JI0OY.

JomxHoCcTHOM coctaB ciyx0b1 JJOY.

Yucnennslid coctaB ciryx0s1 JIOY.

Pernamenranus aedarenbHoctu ciryx0b1 IOV,

Opranuzanus JOKyMeHTO000poTa.

XapakTepucTuku  JOKyMeHTooOopoTra. [loHSTHE  IMIJIOTHOCTH, IUKIMYHOCTH
MHTEHCUBHOCTH JIOKYMEHTOIIOTOKA U JIp.

O6bem 1oKyMeHTO000poTA.
I[Iprem u nepBudHast 00pabOTKa BXOISIINX JOKYMEHTOB.

[TpenBapuTenbHOE pACCMOTPEHUE TOKYMEHTOB U HAIIPABJICHUE UX HA UCIIOJHEHUE.

PaboTa ncnoaHUTENS ¢ TOKYMEHTAMH.
[Tepenavya TOKyMEHTOB BHYTPU OPTaHU3AIIHH.
O06paboTka UCXOIAIINX JOKYMEHTOB.

Perucrpanus nokymeHTOB. 3HaueHUE U OOIIME TPaBUiIa PETUCTPALIMH IOKYMEHTOB

HNupaexcanus 10KyMEHTOB.

Perucrpannonnsie GopmBl.

Opranuzanys HHPOPMALMOHHO-CIIPABOYHOM paboThI.

KoHTpoJIb 32 cCpoKaMu MCIIOIHEHUS JOKYMEHTOB.

[Tenu n 3aga4n KOHTPOJISL.

OO0s3aHHOCTH UCIIOJIHUTES.

Cpoku UCTIONHEHNS JOKYMEHTOB.

TexHoIoruss KOHTPOJIS.

W TOroBbIN KOHTPOJI.

3akoHOAaTeIbHAs 1 HOPMAaTUBHAs OCHOBA XpaHEHUs JOKYMEHTOB.
Opranuzanus XxpaHeHusl.

Howmenxkiarypa gen.

OcHOBHBIE TPeOOBaHUS K COCTABICHUIO HOMEHKJIATYPhI JEll.
dopMHUpOBaHUE JEII.

OKcnepTu3a HEHHOCTU TOKYMEHTOB B JEJIOIIPOU3BOJICTBE.
Opranu3zanys NpoBeaeHUs IKCIEPTU3bI IIEHHOCTH TOKYMEHTOB.
[Topsimox mpoBeneHUss U OQOPMIICHHMS PE3YJIbTATOB HKCHEPTHU3BI

JIOKYMEHTOB.

34.
35.
36.
37.
38.

Odopmnenue nren.

Cocranenue 1 0OpMIICHUE OTTUCEH /eI

Jleno3utapHoe XpaHEHUE.

XpaHeHHE TOKYMEHTOB B apXHBE.

TpeOGoBanusi K BEISHHUIO JAENOMPOM3BOJACTBA, 00ECMEUYUBAIOIIECTO

COXPaHHOCTh KOH(HICHIIMAILHBIX U CEKPETHBIX JIOKYMEHTOB.

39. OpranmzanmoHHoe 0GOPMIICHHE COCTaBa CBEIEHUH, COAEPKAIUX KOMMEPUYECKYIO
WM WHYIO TalHy (QUPMBI, TIOPSIOK 3allUTHI JOCTyna K KOH(GUIECHIHMATHLHON WHOOpMaIuH,
MpaBUJIA €€ UCIIOJIb30BaHUS.
Opranmzanust y4yeTa, XpaHEHHs W OOECTIEUYCHHs] COXPAHHOCTH JOKYMEHTOB
OTPaHUYEHHOTO JOCTYIIA.
[IpumeHeHne CpencTB  BBIYMCIMTEIBHOM W OPraHU3AlMOHHOM TEXHUKU B
JOKYMEHTAI[MOHHOM OOECTICUEeHUH YIPABJICHUS.

40.

41.

Kpurtepun onenuBanms:

OCHHOCTHU

yuyeT u



OueHka

«OTIIUMYHO»:

oOyyaromuiicsi TIyOOKO M BCECTOPOHHE ITOHMMAeT BOMPOC,

OTBEUYaeT YETKO, YMEET OLEHUBATh (PAKThl, CAMOCTOATEIHHO PACCYKIAET, UMEET CIIOCOOHOCTH
000CHOBATH BBIBOJIbI U PA3bACHSITH UX B JIOTUUECKOMN MOCIIEI0BATEILHOCTH.

OneHka «XOpoIIo»: 00yYaroIUACs XOPOIIO MOHUMAET BOIPOC, OTBEYAET YETKO, yMEeT
OIICHUBATh (PAKThI, CAMOCTOSITEIIPHO PACCYXkKIAeT, ACNAeT BHIBOIBI, HO JOIMYCKAET OTICIIbHBIC

HETOYHOCTHU U OIIHMOKH O6H.[€FO XapakTepa.

O1eHKa «yIOBIETBOPUTEIBHO»: 00yUYAIOIIUNACS JOCTaTOYHO MOHUMAET BOIPOC, OTBEYAET
B OCHOBHOM IIPaBWJIbHO, HO HE MOXET OOOCHOBAaTb HEKOTOPBIE BBIBOJBI M MPEATIOKEHUS,
B PAaCCYX/ICHUSX JIOMYCKAIOTCS OUTHOKH.

Kpurepun onenuBanus copMUpPOBAHHOCTH KOMIIETEHIIUH

[Inanupyemsie OneHka cOpMUPOBAHHOCTH KOMIETEHIIMH Ha HAYAJIbHOM 3Tale
Pe3ynbTaThl 00Y4EHUS HeynosnerBopur. | YnoBIeTBOPHUT. Xopomuio OT1nuaHO
(2 6amra) (3 6amma) (4 6amra) (5 6ayToB)
3nare: OcHoBHBIE cTaanu | O0yJarommiics OOyuaromuiicss | OOyuarommiics | OOy4arommiics
U 3Talbl OpraHu3aluu JUIIb YacTUYHO | UMEET  OOIue | JeMOHCTPUPYET | IEMOHCTPUPYET
JeJIOTIPOU3BOJICTBA. OBJIaZIEN 3HAHUS MUHMMAIbHBIH | MaKCHMaJIbHBIN
OO0111e TPUHIMITEL MUHHMAaJIbHBIM MHUHHMMAJIBHOTO | YPOBEHb YPOBEHb 3HAHUIL.
METOAOJIOTUU U YPOBHEM 3HAaHUH. | YPOBHsS, HO He | 3HaHuii, HO B | IIpu  mpoBepke
TEXHOJIOTHH Ymenus u | ymeer OTBETE MMEIOTCS | YMEHHUH u
JeJIOTIPOU3BOICTBA. HaBBIKH HE | JIOTHYECKU CYILIECTBCHHbIC | HAaBBIKOB
Ymers: OpueHTHPOBAaThCS | PA3BUTHI 000CHOBATh HEIOCTAaTKH, IIOKa3bIBAET
B TEPMHUHOJIOTHH. CBOM MBICIIH. MaTepHuan xopoiiee
Bnanets: Ymenust U | YCBOEH IIOHUMaHUE
OO0ImenpUHATHIMA HAaBBIKH yactuuHo. [lpu | mpolineHHOro
MeToaMu cOopa u pa3BUTHI c1a00 | IPOBEPKE MaTtepuaia, HO He
aHaJM3a NpegMeTHON YMEHUH U | MOXET
MHpOpMaIIH HaBBIKOB B | TEOPETHUYECKH
paccyxaeHusix | 000CHOBaTh
JOITyCKalOTCS HEKOTOpBIE
OLIMOKH. BBIBOJIBI
[Tnanupyemsie Onenka cOpMUPOBAHHOCTH KOMIETEHIIMH Ha IPOMEXYTOYHOM ITAIIe
Pe3ybTaThl 00y4EHHS HenosnetBopur. | YAOBIETBOPHUT. Xoporio OT1nuaHO
(2 b6amna) (3 6amma) (4 6amna) (5 6amnoB)
3HaTh: OcoOEHHOCTH OO0yuaromuiics OO0yyvarommuiics OOyuaromuiics OO0yuaromuiics
PUMEHEHUS uMeer o0mye | IeMOHCTPUPYET | AEMOHCTPUPYET | HOJIHOCTHIO
COBPEMEHHOT0 3HaHus 0a3zoBoro | 0a30BbIi 0a30BbIH OBJIa/IEN
MHCTPYMEHTapus IS YPOBHS, HO HE | YpOBEHb YPOBEHb 0a30BbIM
perieHus yMEET JIOTUYECKH | 3HAHUH, HO B | 3HAHMM. [Ipu | ypoBHEM 3HaHUH,
TEXHOJIOTHUYECKHX 3a/1a4 B | 000CHOBAaTh CBOM | OTBETE MMEIOTCS | MPOBEPKE YMEHUH u
KOHKPETHOH NMpeaMeTHOH | MbICiiM. ba3oBble | CYIIECTBEHHbIE | YMEHUH U | HaBBIKOB,
oOmacTH. YMEHUS U HaBBIKU | HEJOCTATKH, HaBBIKOB NOHUMAET
Kpurepun Bei6opa pa3BUTHI c1abo. MaTepHuai MOKa3bIBAET PO ICHHBIN
CPEJICTB ¥ TEXHOJIOTUI YCBOEH Xopoluee MaTepuan,
JIEIIONPOU3BO/ICTBA. YaCTHYHO. MMOHUMAaHNe OTBEYAET YETKO U
VYmeTs: OcyIecTBisITh IIpu mnposepke | MpoHAEHHOTO BCECTOPOHHE,
BBIOOp MyTEH peleHus 0a30BBIX MaTepuaiga, HO | yMEeT OLEHHUBAThH
JIEIOIPON3BOICTBEHHBIX YMEHUi u | He MOXKeT | (aKThl,
3ajau. HaBBIKOB B | TEOPETHUECKU CaMOCTOSITEIBHO
Bnaners: Metonamu u paccykaeHusix | 00OCHOBAaTh paccyxnaaer
CpeJICTBaMHU JIOITYCKaIOTCS HEKOTOpbIE
MPOEKTHPOBAHHUS, OLIMOKH. BBIBOJIBI
JIEIIONPOU3BO/ICTBA.

3HaHUSIMU 0 0a30BEIX
IIOHATHAX
ACJIOMPOU3BOJACTBA U
APXUBOBCACHUA




[Inanupyemsie OreHka cOpMUPOBAHHOCTH KOMIETEHIIMH Ha 3aKJIFOUUTEIbHOM dTale
pe3ynbTaThl 00y4EHUs HenonerBopur. | YmoBIeTBOPHT. Xoporio OT1nuyuHO

(2 6amra) (3 6amma) (4 6amra) (5 6ayToB)
3urarh: OcoOeHHOCTH OOby4aromuiics OOyuaromuiicss | OOyuarommiics | OOy4arommiics
IPUMEHEHUS HE JEMOHCTPHUPYET | HEMOHCTPUPYET | IOJTHOCTBIO
COBPEMEHHOT0 JIE€MOHCTPUPYET IPOABUHYTHIN IIPOABUHYTHIN OBJIaZEN
MHCTPYMEHTapus IS IIPOABUHYTHIN YPOBEHb YPOBEHb IIPOABUHYTHIM
pelieHus YpPOBEHb 3HAHUN | 3HAHUH, HO B | 3HAHUM. IIpu | ypoBHEM 3HaHHUU,
TEXHOJIOTHUECKHX 3a/1a4 B OTBETE UMEIOTCS | MPOBEPKE YMEHUH u
KOHKPETHOH NpeaMeTHOU CYILIECTBEHHbIE | YMEHUI U | HaBBIKOB,
oOmactH. HEIOCTaTKH, HaBBIKOB [IOHUMAET
Kpurepuu Be160opa Marepua MOKa3bIBaeT MPONIEHHBIN
CPEICTB ¥ TEXHOJIOIUH YCBOCH xopoiuee MaTepuai,
JIeJIOTIPOU3BOJICTBA. yactuuHo. Ilpu | moHumanue OTBEYAET YETKO U
Ymets: OCyIIecTBIsATh MpOBEpKe MPONJIEHHOTO BCECTOPOHHE,
BBIOOp MyTEH peIeHUs MPOABUHYTHIX MaTepuaia, HO | yMEET OLCHHBAThH
JIeJIOTIPON3BOICTBEHHBIX YMEHUi u | He MOXKeT | (aKTsbl,
3ajau. HaBBIKOB B | TEOPETHUYECKH CaMOCTOSITETILHO
Bnaners: Mertonamu u paccyKIIEHUAX 000CHOBaTh paccyKaacr,
CpeIcTBaMu JIOITyCKAI0TCS HEKOTOpBIE OTIIMYAETCS
MPOEKTHPOBAHUS, OIINOKH. BBIBOJIBI CIIOCOOHOCTHIO
JeJIOTIPOU3BOICTBA. 000CHOBATH
3HaHUAMHU O OAa30BBIX BBIBOJBI u
MOHATHIX PasbACHATh UX B
JIeJIOTIPON3BOJICTBA U JIOTHYECKON
ApXMBOBEACHUS I0CJIe10BaTelNb-

HOCTH

Kpumepuu ouenku padomut odyuarouecocs é xooe nPAKMUKU:
— OILICHKA «OTJIMYHO» BBICTABIIAETCS OOy4aroulemMycs, eciau oOydaromuiics oOHapy Ui

BCECTOPOHHEE CHCTEMAaTHYECKOE 3HAHUE TEOPETHYECKOro MaTepuaja U IMPaKTUYECKOTro
MaTepHaja B paMKax 3a/laHus Ha IPaKTUKY; B ITOJTHOM 00beMe IpeACTaBUI OTYET 10 MPaKTHUKE,
O(OpPMIICHHBII B COOTBETCTBUHU C TPEOOBAHUSIMY;

— OIIEHKa «XOpOUIO» BBICTABISAETCSA, €CIU 00YJaroIUIics TBEPIO 3HAET TEOPETUUECKUI
MaTepual B paMKax 3aJaHMs Ha IPAKTHUKY, 'PaMOTHO M IO CYLIECTBY H3JIaraeT €ro, He
JIOTTYCKaeT CYIIECTBEHHBIX HETOUHOCTEH B €r0 U3JI0)KEHUH; B ITOJIHOM 00bEME MPEICTaBUI OTUET
10 IPAKTUKE, O)OPMIIEHHBIH B COOTBETCTBUH C TPEOOBAHUSIMU;

— OILIEHKA «YIOBJIETBOPUTEIBHO» BBICTABISETCA OOY4YarOLIEMYCs, €CIM O0ydaroIuics
MMEeT 3HaHUS TOJbKO TEOPETHYECKOrOo MaTepuaja B paMKax 3aJlaHusl Ha INPaKkTUKYy, HO He
YCBOMJI €r0 J€TalHd, BO3MOXKHO, JOMYCKAaeT HETOYHOCTH, HEJOCTaTOYHO IpaBUIIbHBIE
(GbOpMYyIUPOBKH MPU €r0 MUCbMEHHOM H3JI0KEHUH, JTMOO TOMYCKaeT CYIIECTBEHHbIE OIINOKU B
U3JI0KEHUU TEOPETHYECKOr0 MaTepualia; B MOJHOM 00OBEME, HO C HETOYHOCTSIMHU, MPEJICTaBHI
OTYEeT MO NPAKTHKE, 0(OPMIIEHHBIN B COOTBETCTBUH C TPEOOBAaHUSIMU;

— OIIEHKA «HEY/IO0BJIETBOPUTEIHHOY» BBICTABIIACTCS 00yJaroImeMycs, €Clii 00yJaromuncs
0e3 YBaKUTEJIbHBIX MPUYUH JIOMYCKaJ MPOMYCKHU B MEPHUO MPOXOKIEHUS NMPAKTUKU; JOIYCKa
NPUHIUINHAIbHBIE OIIMOKH B BBIIIOJHEHUH 3a/IaHUM 1O MPaKTUKE, TUOO0 HE BHIMOIHUI 3aJJaHHE;
IPEJICTaBUJI B HEMOJHOM OOBEME, C HETOUHOCTSIMH OTYET IO MpakTUKe, ohOpMIIEHHBIH Oe3
co0uroIeHN TpeOOBaHUiA.

9. IlepeyeHb yueOHOM JJUTEPATYPHbI U pecypcoB ceTu «HTepHET», HEOOXOAMMBIX sl
NMPOBECACHUSA NMPAKTHKHA

DNEeKTPOHHBINA KaTallOT U 3JEKTPOHHBIE MH(POPMAIIMOHHBIE PECYPCHI, MIPEIOCTABISIEMbIE
HaygHoit Oubmmorexkoit ®I'BOY BO «UyBamickuii ToCcyIapCTBEHHBIM YHHUBEPCUTET HMEHHU
W.H. YnesHoBa» noctynasl o ceeuike http://library.chuvsu.ru/.

[ Ne | OcHOBHas JUTEpaTYypa
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Kysnenos, 1. H. JlokymeHntannonnoe obecrieueHue ynpasieHus. JJokyMeHTO0O00pOT
U JIeJONPOU3BOJCTBO | YU4eOHUK W mpakTukym i By3oB/ W. H. Ky3neunos. — 5-¢
u3a., mepepab. m gom. — Mocksa: M3marenbctBo FOpaiit, 2025. — 425c¢. —
(Beiciiee obOpazoBanue). — ISBN 978-5-534-20027-0. — TekcT : 31eKTpOHHBINA //
O6pazoBaTenpHas maTdopma Opaiit [caiiT]. —
URL.: https://www.urait.ru/bcode/581143. - D5C «IOpaiit»

2 | Packun, JI.W. ApxuBoBemeHue [DICKTpOHHBIA pecypc]: y4eOHHK s By30B /

. U. Packun, A. P. CokonoB. — 2-¢ usa., ucup. U gon. — Mocksa : M3naTenscTBo
Opaiit, 2025.— 468 c.— Pexum npocrtyma: https://urait.ru/bcode/560246. - DBC
«HOpaiit»

JlononHuTenbHAS IUTEPATYPA

1 | JlokymeHTOBeneHHE [DNEKTPOHHBIN pecypc] : yUeOHUK U MPAKTUKYM JIJIsl BY30B / IO
penakumeir JI. A. JlopoHuHoit. — 2-¢ wu3aA., nepepad. u  jgom. — Mocksa :
W3 narenscTBO IOpaiir, 2022. — 309 c. — Pexum JOCTYyTIA:
https://urait.ru/bcode/489431. - ObC «FOpaiiT»

2 | lemenkoBa, C.U. ApxuBoBenenue. Hcropusi apxuBoB Poccum ¢ apeBHeMmmx
BpeMeH 10 Havyama XX Beka: Y4eOHUK [uid CpeaHero mpodecCHOHATbHOIO
obpazoBanus / C. U. LlemenkoBa ; moj HayuHou penakuueit JI. H. Ma3yp. — Mockaa :
WznarensctBo FOpaiit, 2025. — 128 c. — (IlpodeccuonansHoe obpazoBaHue). —
ISBN 978-5-534-12086-8. — Tekct : anektpoHHbIN // OOpa3oBarenbHas miatdopma
IOpaiir [caiit]. — URL.: https://wwwe.urait.ru/bcode/565795. - OBC «tOpaiit»
Pexomennyemsbie pecypcsl cetu «HTEpHET

Cnpasounas rpaBoBas cuctrema «Koncynprant [lmrocy

CrnpaBounas ipaBoBas cuctema «l apanT»

Poccuiickas rocynapcrBenHas oubinnoreka. Pexxum nocryma: http:// www.rsl.ru
Poccuiickas HanpoHanbHas 6ubanoTeka. Pexxum moctyna: http://www.nlr.ru

Hayunass  snektponnas  OuGnuorexka  «Kubepnenunka». Pexum — moctyna:
http://cyberleninka.ru

Hayunas 6ubmmnorexka ®I'bBOY BO «UI'Y um. U.H. VYnbsHoBay. Pexxum nocryma:
http://library.chuvsu.ru

7. | DneKTpoHHO-OMOIMOTeUHas cUcTeMa IPRBooks. Pexum JIOCTyTIA:
http://www.iprbookshop.ru

OnextpoHHas 6ubanoTteyHas cucrema «tOpaiit». Pexxum noctyna: http://www.biblio-
online.ru 23

9. | KoHcvyibTaHT  CTVICHTA. DJEKTPOHHAas  OWMOMMOTEKa  MEIUIMHCKOTO  By3a
[DnexTponHbIi pecypc]. — Pexxum qoctyma: http:// www.studmedlib.ru/

o R W

10. ITepeyenb nHGOPMANMOHHBIX TEXHOJIOTHii, HCIOJIB3YeMbIX NPH MPOBeIEHUT
NPAaKTHKH, BKJIIOYAs MlepedeHb MPOrpaMMHOro odecrevyeHus 1 HHPOPMALHOHHBIX
CIPAaBOYHBIX CHCTEM (ITPH HEOOXOAMMOCTH)

JlocTynHOe MporpaMMHOE JIMIIEH3MOHHOE U CBOOOHO paclpoCTpaHsieMoe MPorpaMMHOe
obecrieyenne, mpodeccuoHadbHble 0a3bl JaHHBIX, HH()OPMAIMOHHO-CIIPABOYHBIC CHCTEMBI,
IIPEIOCTABIIIEMBIE o0yyJaromemMycs-pakTUKAHTY YHUBEPCUTETOM (URL:
http://ui.chuvsu.ru/index.php/2010-06-25-10-45-35).

B mpouecce nNpoxXoXkAEHUS ~ MPAKTHKH — OOydarollecs MOTYT — HCIOJIb30BaTh
WHPOPMAIIMOHHBIE TEXHOJOTHH, B TOM YHCJIE KOMIBIOTEpHBIE CHUMYJSINH, CpEICTBA
aBTOMAaTH3allMM MPOEKTHUPOBAHUS U pa3pabOTKU MPOrpaMMHOr0 obecreueHusi, IpUMEHsIeMble B
npoduabHON opranu3anuu, IHTepHET-TeXHOIOTHH U Ap.

10.1. Pexomendyemoe npoecpammuoe obecneueHue

Ne HanmenoBanue VYcnoBus nocryna/ckaunBaHUs
1/ Pexomenayemoro 110

1. |[Microsoft Windows 13 BHYTPEHHEH CETH YHHBEPCHTETA

2. |Microsoft Office (morosop)*
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10.2. IIpogheccuonanvrvie 6azvl OAHHBIX, UHDOPMAYUOHHO-CNPABOYHBLE CUCTHEMDBI

Ne HaumenoBanue VYcnoBus A0CTyIa/CKauYNBaHUS

/I MIPOTPAMMHOTO 00CCIICUCHHUS

1. l"apanT 13 BHYTpEHHEH ceTH yHUBepcuTeTa (JoroBop)™

2. |KoucyabTanr +

3. |Hayunas anekTpoHHas OHOIHOTEKA cBoboaubIit goctym http://elibrary.ru/
eLIBRARY.RU

4.  |Hay4nast 3eKTpOHHAsI OUOIHOTEKA cBoboHbIi goctym http://cyberleninka.ru
«Kubepnennaka»

10.3. Pexomenoyemvie Hnmepnem-pecypcol u OomKpbimbie OHIAUH-KYPCbl

No HaumeHoBaHume VYcnoBust qocTyna/cKaunBaHUs
/1 IIPOIPAMMHOI0 00CCIICUCHHMS
1. |HauuoHanpHBII otkpsIThiii | URL: http://www.intuit.ru/
yHuepcuteT «<MHTYUTy»
2.  |Enunoe OKHO JOCTyTIa k | URL: http://window.edu.ru/
MH(GOPMAIMOHHBEIM pecypcam

11. Onucanne MaTepuaJIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM 1JIs1 IPOBeIeHMSI
NPAKTUKHU

B cooTtBercTBUM € J0rOBOpamMH Ha NPOBEICHUE MPAKTHKUA MEXAY YHUBEPCUTETOM M
npoQUIBHONW OpraHU3alKel, 00yJaronmecss MOTYT IOJIb30BaThCS pecypcaMu MoJpa3/ieleHUui
(Oropo, oTnenoB, nmabopaTopuil U T.M.) OMOIMOTEKON, TEXHUUYECKON U APYroil JOKyMEHTaIlHel
npoQUIBHONW OpraHW3alid W YHUBEPCHTETa HEOOXOMUMBIMU JUIS YCICIITHOTO OCBOCHUS
0o0y4JaroImMMHUCS TPOrpaMMBbl TPAKTUKA W BBHIMOJTHEHUS WMH WHAMBHUIYAIbHBIX 3aJlaHUM
Ha MPAKTUKYy. Y4eOHbIE ay[IUTOPUH YHUBEPCUTETA JUISI CAMOCTOSTEIbHBIX 3aHSATHUN OCHAIICHBI
MOJIb30BATEIHCKUMU aBTOMATU3UPOBAHHBIMU PabO4YMMHU MECTaMH [0 YHCITY OO0y4arouuxcs,
00BEIMHEHHBIX JIOKATBHON CEThIO («KOMITBIOTEPHBIN» KJIACC), ¢ BO3MOXKHOCTBIO TTOAKITIOUYEHUS
K cetd MHTepHET W JOCTYyNOM K DSJIEKTPOHHOW HH(POPMAIMOHHO-00pa30BaTEIbHON cpee
OI'BOY BO «Yysamickuii rocyaapcTBeHHbl yHuBepcuTeT umMeHu U.H. YibsHoBay.

12. Opranuszanusi NPaKTUKH I MHBAJIUI0B M JINL
€ OTPAHMYCHHBIMH BO3MOKHOCTSIMH 310POBbs (IIPH HAJIMYNH)

Opranuzanus NpPOXOXKJIEHUS TMPAKTUKU JJIs HMHBAJIUAOB M JIMI C OTPaHUYEHHBIMU
BO3MOXHOCTSIMHM 37I0POBbSl TPOU3BOAUTCS C YYETOM COCTOSIHMSI 37I0POBbSl OOYYarOUIMXCS U
TpeOOBaHUN HX JOCTYMHOCTH I OOYYAIOIIMXCS W PEKOMEHJAIMH MEIUKO-COIUaTbHON
HKCHEPTH3BI, a TAK)KE UHAUBHIyaTbHON MpOrpaMMbl peaObuauTaui 1 aOMInTallii HHBAIHIA U3
@denepanbHOrO0  TOCYJAPCTBEHHOTO  YUPEXKACHUS  MEOUKO-COLMAIbHOM  JKCIEPTH3BI,
OTHOCHUTEIIBHO PEKOMEHIOBAHHBIX YCIOBUN U BUJIOB TPYZa.

B mensix opraHuzanuu MpoXO0XKJIE€HUS MPAKTHUKU OOy4YaloIIMMUCS C WHBAJUAHOCTBIO U
JULIAMHU C OIPAaHUYEHHBIMH BO3MOXKHOCTAMM  3JI0POBbSl  YHUBEPCUTET COIVIACOBBIBAET
¢ npoduIbHON oOpraHuzanuelt (MpeanpusITHEM) YCIOBUS M BHIBI TpyAa C YYE€TOM BHJIOB
NeSITeIbHOCTH, B COOTBETCTBUU C (elepalbHbIM T'OCYJapCTBEHHBIM 00pa30BaTEbHBIM
CTaH/JapTOM BBICIIETO0 OOpa30BaHHUS M OCHOBHOM 00pa30BaTENbHON NPOrpaMMON BBICHIETO
00pa3oBaHus M0 JAHHOMY HAIpPaBJICHUIO MOJATOTOBKU/CHEIMATBHOCTH C YUYETOM PEKOMEHAAlui
MEAMKO-COIIMAIbHOM 3KCHEepTU3bl W/WIM WHIUBUIYaJbHOW TMpOrpaMMbl peadWIMTalUd U
abunuranun uHBanmMa. [Ilpy HEoOXOAMMOCTH JJsi MPOXOXKAEHUS TPAKTUKH MOTYT OBITh
000py/10BaHkbI clielnaibHble padoyne MecTa B COOTBETCTBUU C XapaKTEpOM HAPYIIEHUH, a TaKkKe
C ydeToM Mpo(ecCHOHAIBHOTO BHUAA JEATEIPHOCTH U XapakTepa TpyJa, BBITOIHIEMBIX
0o0y4JaromuMcsi MHBAJIUAOM U JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHM 3J0POBbSI TPYIOBBIX



http://elibrary.ru/#_blank
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(GyHKIMH B COOTBETCTBUM C TpeOOBaHMSAMU TNPO(PECCHOHANBHBIX  CTAaHAAPTOB 110
COOTBETCTBYIOLIEMY HAlPaBJIECHUIO MOATOTOBKU/CIEIUATbHOCTH.

@®opMbl TPOBEIEHUS MTPAKTUKH JJIs1 00YUaAIOIIMXCSl MHBAIUIOB U JIMIl C OTPaHUYEHHBIMU
BO3MOXHOCTSIMM  310pOBbSI MOTYT OBbITb YCTaHOBJEHbI C YYE€TOM MX WHAMBUIYAJIbHBIX
BO3MOXXHOCTEH M COCTOSTHUS 37I0POBbsl. YUeT WHAMBHAYAIbHBIX OCOOCHHOCTEH OOYYaroIIUXCs
UHBAJIUAOB M JIMI C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3JI0pPOBbSI MOXET OBbITh OTpake€H B
UHIMBUIYAIbHOM 3aJaHUM Ha NPAKTUKY, KOHKPETHBIX BHUAAX paboOT, OTPaXEHHBIX B
UH/IMBUYaJIbHOM 33aJaHMM Ha IpPaKTUKY, pabodeM rpaduke (IuiaHe) MPOBEAEHUS NPAKTUKU
oOyuaromterocs. s opraHuzanv U IPOBEAEHUS SKCIEPUMEHTOB (MCCIIEIOBaHUI) JOJKHBI
ObITh CO3JaHbl MaTepUAIbHO-TEXHUYECKME U METOAMYECKME YCIOBHA C Y4YETOM HX
WH/IMBUIYAIHBIX BO3MOXXHOCTEH M COCTOSHHS 370pOBbs. POPMBI CaMOCTOSATENLHONW pabOTHI
YCTAQHABJIMBAIOTCS TAK)XKE C YYETOM MX HHAMBUAYAJIBHBIX MCUXO(U3NYECKUX OCOOEHHOCTEM,
BO3MOXKHOCTEH M COCTOSIHUS 370pOBBS (YCTHO, MUCHMEHHO Ha Oymare WJIM Ha KOMIBIOTEpEe U
T.IL.).

[Tpu HEOOXOMMMOCTH OOYYAIOIIMMCS C WHBAIUIHOCTHIO M JIMLAM C OTPaHUYCHHBIMHU
BO3MOYKHOCTSIMM 3/I0POBbsI IIPU MPOXOXKAECHUM NPAKTHUKU MPEIOCTABISAIOTCS JIONOJIHUTEIbHbIC
KOHCYJIbTAIIMH U JIOTIOJTHUTEIILHOE BPEMS ISl BBITOJITHEHHS 33 JaHHH.

IIpy NOpPOXOXKACHWM MPAKTUKM  OOyYalOIMMHCS HMHBAIMAAMH M JIMLAMH  C
OTPaHUYECHHBIMH BO3MOKHOCTSIMH 3JI0POBbsSI TP HEOOXOAMMOCTH 00ECHEeUnBAETCS IOMOIIH
TBIOTOpA WJIM aCCUCTEHTa (IO 3ampocy oOydyaroIlerocss U B COOTBETCTBUU C PEKOMEHJAlMSIMU
MHAMBUAYaJIbHON NpOorpaMmbl peabuiInTaluy U aOUIUTAllMU HHBATINA).

PexomeHnayemoe MaTepHabHO-TEXHHYECKOE U MPOrpaMMHOE oOecredyeHue s
BBITTOJIHEHUS 3a/IaHU U OQOPMIICHHS OTYETa 10 MPAKTUKE O0YJarOIUXCsS WHBAIUIOB U JIHIL C
OrPaHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbsl BKIIKOYALT:

- Mna nuy ¢ uapywenuem 3penus. TUQIOTEXHUYECKUE CPEJCTBA: TaKTUJIBHBIN
(OpaiineBckuii) aucried, pydyHOW W CTallMOHApHBIM BHUJEOyBenMuuTeNb (Hanmpumep, Topaz,
Onix), TeJEeBU3MOHHOE YBEJIWYMBAIOLIEE YCTPOMCTBO, LU(POBOM MiaHIIeT, oOecreyrBarOmUi
CBSI3b C MHTEPAKTUBHOW JIOCKOW B Kiacce (MPU HAIMYHMH), C KOMIBIOTEPOM IPETOaaBaTels,
YBEJIMYUTENIbHbBIE YCTPOUCTBA (JIyma, 3JEeKTPOHHAs Jyla), TOBOPAIIMNA KaJbKYIATOpP; YCTpOicTBa
JUISL YTE€HUsl TeKCTa i CJIeNlbIX («4uTarollas MalluHa»), IUieep-opraHaizep g HE3pAYuX
(Tudnodmsummaeep), cpeacTsa s nuckMa no cucreme bpaiins: mpuGop bpaitng, Gymara,
rpudens, OpaitneBckas nedarHas mammska (Tatrapoint, Perkins u T.1m1.), mpunTep uis nedaru
penbedHO-TOUeUHBbIM  mpupToM  bpaiins u  penbedHO-rpaduyeckux  M300pakeHUil.
[TporpaMmMHOe obecrieueHue: MporpaMMa HEBHU3YalbHOIO JIOCTyHa K HMH(OpMalMM Ha dKpaHe
kommetoTepa (Hampumep, JAWS forWindows), mporpamMma st 4Te€HHS BCIyX TEKCTOBBIX
¢aitnoB (nanpumep, Balabolka), mporpamma yBenmuenus uzoOpakeHus Ha dskpaHe (Magic)
(obecneuenne Macmtaba yBenuueHus 3kpaHa oT 1,1 mo 36 kpaT, BO3MOXHOCTb PETYIMPOBKH
SAPKOCTH W KOHTPACTHOCTH, a Tak)K€ WHBEpPCMM W 3aMEHBl IIBETOB, BO3MOXXHOCTB
ONTUMHU3UPOBATh BHEIIHUN BHUJ Kypcopa W YyKaszaTesl MBbIIIM, BO3MOXKHOCTh HaOII0/aTh
YBEJIMYEHHOE U HEYBEIMUYEHHOE N300pakeHne, OTHOBPEMEHHO MEpEMEIaTh YBEIINYEHHYIO 30HY
IPY TIOMOIIY KJIABUATYPbI MM MBIILIH U Jp.).

— Mna nuy ¢ mapywenuem ciyxa: clelUalbHble TEXHUUYECKUE CPEACTBA: OECIpOBOAHAs
CHUCTEMa JMHEHHOro aKyCTHYeCKOrO H3JydeHHs, pajuokiacc — OecnpoBOAHAs TEXHOJIOTHUS
nepenaun 3Byka (FM-cuctema), KOMIUIEKTBI 3JEKTPOAKyCTHUECKOTO M 3BYKOYCHIIMBAIOILETO
00opynoBaHUsI ¢ KOMOMHHUPOBAHHBIMH 3JIEMEHTAMH IPOBOJHBIX M OECHPOBOJTHBIX CHCTEM Ha
6a3e npohecCHOHAIBHBIX YCHIIUTENEH, MyTbTUMEINa-KOMIIBIOTEP, MYJIbTUMEIUHHBIN TPOEKTOD,
MHTEPaKTHBHBIE 1 CEHCOpPHBIE NOCKU. [IporpaMMHOe oOecriedeHre: mporpamMMEl ISl CO3/IaHus U
pelaKTUPOBaHMUs CYOTHTPOB, KOHBEPTUPYIOIIME PeYb B TEKCTOBBIM M >KECTOBBIM (hopMaThl Ha
sKpaHe kommbioTepa (1ICommunicator u z1p.).

— /Jlna auy ¢ Hapywlenuem — ONOPHO-08UAMENbHO20 —annapama: — ClelUaIbHbIe
TEXHUYECKHE CPE/CTBA: CIELUAIbHBIE KJIABMATYphl (C YBEIMUYEHHBIM pa3MepoM KIIABUIL, CO
CIELMAJIbHOM HAKJIAAKOM, OIPAaHWYUBAIOIICH CIydallHOE HaXaTHEe COCEOHUX KIJIABUII,



CEHCOpHBIE, UCIIOJIb30BaHUE TOJI0OCOBON KOMAaH/IbI), CIICIIUAbHBIC MBIIIH (IPKOMCTUKH, POJUIEPHI,
a TaK)Ke TOJIOBHASI MBIILIb), BBIHOCHBIE KHOIIKH, YBEJIMYEHHBIE B Pa3Mepax py4KH U CIeHaIbHble
HAKJIAJKU K HUM, TIO3BOJIAIONINE YACPKUBATh PYYKY U MAHUITYJIIMPOBATH €10 C MUHUMAJIbHBIMU
YCUJIMSIMM, YTSDKEJIEHHBbIE (C JOMOJIHUTENbHBIM IPY30M) DPYUKH, CHMXKAIOILIME IPOSBICHUS
TpeMopa TMpH MHUChbME, YCTpoiicTBa oOMmeHa rpaduueckort wuHOpmManuei. Ilporpammuoe
o0ecrieyeHue: IporpamMma  «BUpPTyajbHas  KJIaBHaTypa», CIELUAIBHOE IPOrpaMMHOE
oOecrieyeHue, MO3BOJISAIONINE UCTIOIB30BATh COKPAICHHS, JOMHICHIBATE CJIOBA U MPEACKa3bIBATh
ciloBa U (pasbl, UCXOMAA U3 HAYAJIBHBIX OYKB M IpaMMaTHYeCKOW (hOpMbl MpEAbIAYILIUX CIIOB,
CHelMatbHOe MPOTPaMMHOE OO0ECIeYeHUE, TO3BOJISIONIEE BOCIPOU3BOAMTH CIICHUAIBLHBIC
MaTeMaTHYeCKue (PYHKIUU U alITOPUTMBI.

— Jna auy, umerowux uHEAIUOHOCMb NO o0bwemy 3abonesanuto: MyJIbTUMEANa-
KOMIThIOTEP (HOYTOYK), MyJIbTUMEIUHHBIA TPOCKTOP U JP.

OOyuaronmecs: ¢ THBAJIUAHOCTBIO U JIMIIA C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 3JI0POBbSI
MOTYT TpUd HEOOXOJUMOCTH HCHOJb30BATh CIELUAIBHYIO TEXHHMKY, MMEIOUIyloCs B
YHuBepcurere.

IIponetypa 3aIuThl OTYETAa O MPOXOXKAECHUM MPAKTHKH OO0YYaIOUIMMHUCA UHBAJIUAAMU U
JUIIAMH  C  OTPAaHWYCHHBIMH  BO3MOXXHOCTSIMH ~ 3JI0OPOBbSI  JOJDKHA — NPEIYyCMaTpPHUBAThH
IPEJOCTaBIEHNE HEOOXOMUMBIX TEXHMUYECKUX CPEICTB U IpPU HEOOXOIMMOCTH OKa3aHue
TEXHUYECKOH momormu. Popma IpoBeneHus MPOLeIyphl 3alIUThl OTYETA U TOJyYEHHs 3a4eTa
0o0yJaromuMHUCs HMHBATUAAMU ¥ JIMIAMH C OTPAHWYCHHBIMH BO3MOYKHOCTSIMH  370POBBS
YCTAQHABJIMBACTCSI C YYETOM UX HWHAMBUIYAIbHBIX NCHUXO(DU3MUECKUX OCOOEHHOCTEH u
BO3MOXKHOCTEH 3/10pOBbsl (YCTHO, MIUCBMEHHO Ha Oymare, MUCbMEHHO Ha KOMIBIOTEPE U T.II.).
[Tpu HeoOXxonuMOCTH O0YYarOLIMMCS UHBAIMIAM U JIMIIAM C OIPAaHHMYEHHBIMH BO3MO>KHOCTSMU
3I0POBBSI IIPEIOCTABIISIETCS TOTIOTHUTEIILHOE BPEMS JJISl BBICTYIUICHUSI.



ITpunoxxenue 1
Pabounii rpaduk (11an) NpoBeAeHUs TPAKTUKN

MUHOBPHAYKHU POCCHUHA
DenepajibHOE TOCYIAPCTBEHHOE OK0KeTHOE 00pa3oBaTe/ibHOe
yupesk/ieHue BbICIIero oopa3oBaHus

«YyBauickuii rocyrapcrseHHbI yHuBepcurer umenu U.H. YiabsinoBa»
(®I'bOY BO «UI'Y um. N.H. YibsaHoBay)

HUcropuko-reorpapuuecknii paxyabTeT
Kadenpa nokymenToBeaeHusi, HHGOPMAIHOHHBIX PECYPCOB M BCIIOMOIaTeIbHBIX
HCTOPUYECKHUX AUCHHUILIMH

PABOYNI I'PADUK (TIJIAH)
[TPAKTUKHU

Ha Oaze
(HanMeHOBaHUE MPOPUITBHON OpPTaHU3aANH/ CTPYKTYPHOTO TOpa3Ie]ICHIS YHUBEPCUTETA)

(®UO obyuaromierocs, rpyra)

(HampaBJICHKE MOATOTOBKH/CIIEIIUATBLHOCTD, MPOGUIIL/CIICIHAIA3AITIS )

Ne Paznensl (3Tamns) Bugpl paboT Ha npakTuke, TpynoeMKoCTb, Hara
n/m MPaKTUKU BKJIFOYAsi CAMOCTOATEIIbHYIO qac
paboTy 00y4aroumxcs
1. | Opranuzauus [Tonyuyenue 3ananus Ha 2
IIPAKTHKH, npakTuky. [InanupoBanue
MOATOTOBUTENBHBIA | IPOXOXKICHHUS PAKTUKU.
JTan OdopmiieHre Ha MPaKTUKY,

MIPOXOKICHUE UHCTPYKTAXKA 110
OXpaHe TpyJa, TEXHUKE
0€30MMacCHOCTH, MOKapHOU
0e30IMaCHOCTH, a TaKKe
03HAKOMJIEHHUE C ITPaBUIaAMU
BHYTPEHHEI0 TPYIOBOI'O
pacropsiiKa OpraHu3aIuy,
MIPEIOCTABIISIONIEH MECTO IS
MPOXOKIACHUA MPAKTUKH

2. | OcHOBHOI1 3Tan OOyuenue u pabora Ha 100
paboueM MecTe B KaueCTBE
CTaXkepa-TIpaKkTUKAHTA B
COOTBETCTBHUH C
VHIMBUYAJIbHBIM 33JJaHHEM

3. | AHanmTHYecKuit CO6op, o6paboTka u 4
aTaI cucreMaru3anus pakTHIecKoro
U JIUTEPATypPHOTO MaTepuana

4. | 3aKJIIOUNTENbHBIN [Tonmy4yenue oT3bIBa Ha paboyeM 2




Ne Pazpnensl (3Tamnsl) Buner paboT Ha npakTuke, TpynoeMKoCTb, [ara
n/m MIPAKTUKU BKJIIOYAsi CAMOCTOSITENIbHYIO qac
paboTy oOydJaromuxcs
aTan MecTe, MyOJuYHas 3a1uTa
oTyeTa
NTOI'O 108
PykoBoauTenb MpakTUKK OT Kadeapsl /
Jara Beijaum rpaduka « » 20 r.
CornacoBaHo:
PykoBonuTenb NpakTUKu OT NPOPUIBLHOM OpraHu3auu /
Jata cornacoBaHust « » 20 T




ITpunoxxenune 2
Otuer no npaktuke. TUTYJIBHBIN JIUCT

MHUHOBPHAYKHN POCCUH
®denepajbHOE TOCYAAPCTBEHHOE OIOIKETHOE 00pa3oBaTeibHOE
yupesk/1eHHe BbICIIero 00pa3oBaHus

«YyBamckui rocynapcrsentbiii yauBepcuretr umenu U.H. YiabsinoBa»
(®I'BOY BO «UI'Y um. U.H. YassHoBay)

HUcropuko-reorpapuuecknii paxyabTeT
Kadenpa nokymenToBeaenusi, HHGOPMaIHOHHBIX PECYPCOB H BCIIOMOTaTeIbHBIX
HCTOPUYECKHUX AUCHHUILIMH

OTYET
O ITPAKTUKE

Ha Oaze
(HauMeHOBaHKE MPOGUIIBHOM OpraHU3alluy/ CTPYKTYPHOTO MMOAPA3CICHHS YHUBEPCUTETA)

OO6yyaromuiics Kypca, HallpaBJIeHHE
noarotoBku 46.03.02 JlokyMeHTOBEIEHUE U
apXUBOBEACHUE

MOAIMKCH, JaTa DdUO

PykoBonurens,
Kadenpsl

JIOJDKHOCTD

JTIOKYMEHTOBEACHUS, HH()OPMAITMOHHBIX
PECYPCOB U BCIIOMOTATENbHbIX
HUCTOPUYECKUX JTUCIUTUTAH

yd. CTEECHb, y4. 3BaHHE MOJIHUCH, 1aTa DdUO

PykoBoauTens oT npopuiIbHON
OpraHu3aluy,

JOJIKHOCTH

moAIMUCH, 1aTa
i dUO

3aBenyromuii kageapoit
JOKYMEHTOBE/IEHUS!, UH(HOPMAIIMOHHBIX
pPECYpPCOB U BCIIOMOTaTEIbHBIX
UCTOPUYECKUX JUCLMILINH

y4. CTEIeHb, y4. 3BaHue MOJIHKCH, 1aTa DdUO

Yebokcaper 20

[Iponomxenue npuiioxeHus 2



Ortuer no npakTuke. JIUCT coaepxanust

COHIEPXXAHUE
BBEJIEHUE ...ttt e e e e e e e et e e e e s nnbb e e e e s nnnnee s HOMEP
OCHOBHAS HACTD ..ceiiiiiiiie ettt e et e e s abbr e e e s annneeas HOMEP
PO UR PP HOMED
TP PP PR PP PSP HOMeEp
K P SR PPROTPRTIN HOMED
SAKJTHOUEHME ...ttt HOMEP
CITMCOK UCTIOJIB30BAHHBIX NCTOUHUMKOB ........cocoiiiiiiiiiiiieniee e HOMEp
TTPUITIOMKEHIST ...ttt ettt b et e e b et e et e be e nneeenns HOMEp

TIPHITOIKEHIE Aottt e et n e e e s e e e e s n e e re e nne e s HOMED



ITpunoxxenue 3
JIHEBHUK MTPOXOXKICHHS TPAKTHKH

JHEBHUK
[NPOXOXJIEHUA ITPAKTUKU

Ha Oaze
(HanMeHOBaHUE MPOPUITBHON OPraHU3aluK/ CTPYKTYPHOTO MOAPA3ICICHHIS YHUBEPCUTETA)

(®UO obyuarorerocs, Tpyrma)

(HampaBleHUE OATOTOBKH/CIICIIHATILHOCTD, TPOQHIIL/CIICIIMATH3AIIHSA)

B T.4. Ha
MPAKTHYECKYIO
MOJITOTOBKY U

WHIUBUAYAIbHY
10 KOHTAKTHYIO
paboTy, Jac.

Jlara

Bunpl paboT Ha mpakTHKe,
BKJIFOYAsi CAMOCTOSITEIbHYIO
paboty oOydaromumxcs

Tpynoe
MKOCTb,
yac

Paznensl (3Tamsl)
NPaKTUKH

Opranuzanust
MPaKTUKH,
IIOATOTOBUTEND
HBIM dTall

[lepen HauamoM MpaKkTUKU 2

IIPOBOUTCS OPraHU3alMOHHOE
coOpaHue, Ha KOTOPOM
PYKOBOJIUTEIH Pa3bsCHSIET
o0yJaronuMcs TopsSA0K
MIPOXOXKJICHHSI TPAKTUKH U €€
coJiepKaHue, 3HAKOMUT
MPAKTUKAHTOB C MHCTPYKIIUEH
[0 TEXHUKE O€30IaCHOCTH.
[TpoucxomuT MOArOTOBKA K
pabote: uzyueHue
HOPMaTUBHO-METOIUUCCKOM,
WHCTPYKTHUBHOM 0a3bl 1O
OpraHu3aIK JeSITeIbHOCTH
OpTaHu3aIK WK
YUPESIKICHUSI.

OCHOBHOI1 ATl

OTan HenoCpeACTBEHHOM
paloThl B OpraHU3aLUu:
pacripeieieHue 1o OT/IeNaM,
pacripesienieHue 3a/1aHuil.
PykoBOACTBO MpakTHKON
OCYILECTBISIOT PyKOBOJAUTENIN
ot opranu3zaiuu. [IpoBoasaTcs
MEpPONPUATHS 110 cOOopY,
00paboTKe U crucTeMaTu3aluu
MaTepuasa: u3y4eHue
OpraHU3alMOHHO-TIPABOBBIX
JIOKYMEHTOB,
pErJIaMeHTHPYIOLIHX
JeSITeTbHOCTh OPraHU3aIuH B
1enoM (ycras, mpaBuia
BHYTPEHHETO TPYI0BOTO
pacnopsiika, KOJJICKTUBHBIN

100

100




Pa3nens! (3Tamns)
IPAKTUKU

Buasl paboT Ha npakTUke,
BKJTFOYAsi CAMOCTOSITEIIbHYIO
paboTy oOyJarommxcs

Tpynoe
MKOCTb,
Jac

B 1.4. Ha
MPAKTHYECKYIO
MOJITOTOBKY H
WH/IUBUyaJIbHY
10 KOHTaKTHYIO
paborty, yac.

Jlara

JIOTOBOP), €€ CTPYKTYPHBIX
1o/1pa3iesieHuH (TMOJI0KEHUE O
CTPYKTYPHBIX
MOJIPA3/ICIECHUSX, TOCTOSHHBIX
U BPEMEHHBIX OpraHax), eé
JOJDKHOCTHBIX JIUIL (IITaTHOE
pacnucaHue 3a IpOIUIbIe TOJIbI
0e3 ykazaHus 3apabOTHOI
IUTIATHI, JOJDKHOCTHBIE
WHCTPYKIINHU, PETIIaMEHTHI,
3aKPEIUISIONIIE ONPEICICHHBIC
MTOJTHOMOYHSI TIOJIKHOCTHBIX
un ¥ npod.). Hanee
BBISICHSICTCS] HATMYHE, 1aTa
YTBEPKICHUS JCHCTBYIOIINX
HOPMaTHBHO-METOJMYECKUX
JOKYMEHTOB I10
JIeTIOTIPOU3BOICTBY
(MHCTPYKIUS 1O
JIeTIOTIPOU3BOICTBY,
HOMEHKJIaTypa JIe,
KOPIIOPAaTHUBHBIE CTAaHAAPTHI U
mpou.). Taxxe CTyIeHThI
MIPOBOJSAT HAOIOICHNS,
OIIPOCHI COTPYAHUKOB.
CTyneHThl ONpeAeTsIoT KaKkue
TEXHUYECKUE U TPOTPaMMHEIE
CpeACTBa UCIIOIB3YIOTCS
COTPYAHUKAMH JIJISI CO3JJAHMUS,
perucTpanyu u yJyera
JOKYMEHTOB, a TaKKe JIJIs
nepegayd UHPOPMaIIHH.

IToaroroska
oTyeTa

O06o0011eHne coOOpaHHbIX
MaTepuaNoB, NOJBEICHAE
UTOTOB MIPAKTUKU: 0000I1IeHNE
Y CHCTEMaTH3aLus
MaTepualioB, BBISBICHUE
HeoOxo Mol nHpopManuy,
MOJrOTOBKA OTYETHOM
nokymeHTtanuu. [IpoBomurcs
aHaJIM3 JOKYMEHTAIH C TOYKU
3pEeHUs CO/IePKAHUS,
ohopMIIeHHS TIO CXeMe: COCTaB
PEKBH3HUTOB, CTPYKTYypa
TEKCTa, OIIMOKH B
odopmiienuu. JloKyMeHTBI
IPYNIUAPYIOTCS B KOMIUICKCHI,
CHCTeMBI. BrIsicHsIeTCsI cocTaB
cucTeM. AHAJIN3 JIOKyMEHTOB
Jy4IIe TPOBOAUTH IO
CHCTeMaM JIOKYMEHTAIIHH.
Ornpenensercs CTENEHb
aBTOMATH3AIlUU
JeIIONPOU3BOICTBECHHBIX




Pa3nens! (3Tamns)
IPAKTUKU

Buasl paboT Ha npakTUke,
BKJTFOYAsi CAMOCTOSITEIIbHYIO
paboTy oOyJarommxcs

Tpynoe
MKOCTb,
qac

B 1.4. Ha
MPAKTHYECKYIO
MOJITOTOBKY H
WH/IUBUyaJIbHY
10 KOHTaKTHYIO
paborty, yac.

Jlara

IIPOLIECCOB, KaKUe
IPOrpaMMHBIE CPEZCTBA
BHE/IPEHBI B OpPraHU3alllHy,
KaKHe TeXHOJIOTHH C
JOKYMEHTaMH MPUMEHSIOTCSI.
AHanusupyercs CTpyKTypa u
00bEeM JOKYMEHTO0000pOTa,
crcTeMa XpaHeHHs
JOKYMEHTOB. M3ydaercs
MOPSOK PAa3MHOKEHUS
ci1y»keOHbIX JokyMeHToB. Ha
9TOM 3Tane TaKXKe CIeTyeT
OTIPENIENIUTh HACKOJIBKO
JEHCTBYIOIIAs B OPraHU3aUU
CUCTEMa JIeJIONPOU3BOCTBA
COOTBETCTBYET TPEOOBaHUAM
I'OCTos, mpaBu.
CocraBisiercst OTYeT.

3amuTa oTYeTa

[Tonmyyenue oT3pIBa HA
pabouem Mecte, MyOIUYHAsS
3all1Ta OTYETA.

NTOI'O

108

108

HUTOI'O, 3.e.

OO6yyarommiics

PykoBonuTenb npakTUKU OT NPOPUIBLHON OpraHu3aluu

Jlara cocTaBiaeHHusT « »




