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[Iporpamma rocymapctBeHHOW utoroBoi arrectanmu (['MA) ocHoBana Ha TpeOOBaHHUAX
denepanbHOTO TOCYJAPCTBEHHOTO 00pa3oBaTeNbHOIO CTAaHAApTa BBICIIETO O0Opa3oBaHUs —
OakajaBpuaT 10 HANpaBJICHHIO MOATOTOBKH 46.03.02 JloKkyMEeHTOBEJACHHE M apXHUBOBEJICHHE,
YTBEPKICHHOTO npukazoM MunoopHayku Poccun Ne 1343 ot 29 oxts16pst 2020 T.

COCTABUTEJIN:

3aBenyrouuii kageapoil JOKYMEHTOBEIEHUs, HH(POPMAIMOHHBIX PECYpCOB U BCIOMOIaTEIbHBIX

HCTOPUYECKUX TUCUUIUINH, K.U.H., JOLIEHT M.IO. Xapuronon

Houent xadeapbl JOKYMEHTOBEIEHHS, HHPOPMAIIMOHHBIX PECypCOB U BCIOMOIaTEIbHBIX

HMCTOPUYECKUX THUCIUILINH, K.1.H. A.B. Kapmnos

OBCYXIEHO:

Ha 3acelaHuu Kadeapsl ITOKYMEHTOBEACHHWsS, MH()OPMAIIMOHHBIX PECYpCOB M BCIIOMOTATEIbHBIX

UCTOPHYECKUX AUCIUILTNH 28 stHBapst 2026 r., mpoTokon Ne 6

3aBenyromnuii kapeapoit M.IO. XapuroHoB
COI'JTACOBAHO:
Jlexan dakynbTeTa O.H. lupoxos

HavanpHuk yueOHO-METOINYECKOTO YIPaBIECHUS E. A. lIlupmanoBa



COAEP)KAHUE ITPOI'PAMMbI
I'OCYJAPCTBEHHOU UTOI'OBOU ATTECTALIUU

1. OBIIME ITOJIOKEHUA

Hean u 3ama4m rocyaqapcTBeHHOW HWTOroBOil aTrecTamuM. ['ocynapcTBEHHass WTOroBas
arrectauus (nanee — [MA) mpoBoAHTCS B IENAX ONPEAEICHUS COOTBETCTBUS PE3YIbTaTOB OCBOCHUS
obyyaromumucst OII BO TpebGoBanusM ¢enepaqbHOro IOCYyJapCTBEHHOIO 00pa30BaTEIbHOIO
crangapta Beicuiero oopasoanus (PI'OC BO) 46.03.02 [lokymMeHTOBEICHUE U apXUBOBEACHHUE.

3amaun 'HA:

— BBISBJIIGHHE YPOBHS OOLIEKYJIBTYPHBIX, 0OOHIEIPO(ECCHOHAIBHBIX M HPOQECcCHOHATBHBIX
KOMIIETEHIIUM BBITYCKHUKOB U UX cooTBeTcTBUs TpeboBaHusM @I'OC BO no nanpasinenuto 46.03.02
JIOKyMEHTOBEIEHHE U apXUBOBECHUE;

— OIpe/eIeHre CTENIEHH TOTOBHOCTH BBIITYCKHHKA K MPO(eCCHOHAIBHOM eI TeTbHOCTH.

Buapt I'MA no OII nHanpaBiieHus mnoaroroBku 46.03.02 JlokymeHTOBedeHHEe U
apxuBoOBe/IeHHeE.

B coorBerctBun ¢ OIl BO mo wnampaBnenuto noarotoBku 46.03.02 JlokymeHTOBeAeHUE U
apXUBOBEACHUE: TPEyCMOTPEHBI cneayronue Buabl [ UA:

1. IloaroToBka K ciaue u caada rocyJapCTBEHHOTO IK3aMeHa.

2. IloaroroBka K Mmpoieaype 3alMThl U 3alUTa BBITYCKHOW KBATHM(PUKAITMOHHON pabOTHI.

2. INTAHUPYEMBIE PE3YJIbTATbI OCBOEHUS
B PE3VJIbTATE OCBOEHUS OBPA3OBATEJIbHOM ITPOT'PAMMBI

PesynbpraTel OcBOeHHMs 00pa30BAaTENBHOM IMPOTPAMMBI  ONPEAEISAIOTCS NPHOOPETaeMBIMH  BBITYCKHUKOM
KOMITCTEHIIUSMH, T.€. €ro CIIOCOOHOCTBIO NPUMEHSATh 3HAHWS, YMEHHS M HaBBIKH B COOTBETCTBUH C 3aJadyaMy
podeCCHOHAIBEHOM e TeILHOCTH.

B xozme mpoBeneHHs TOCYAapCTBEHHON HMTOIOBOW aTTECTAllMM OLCHUBAETCsT C(HOPMHUPOBAHHOCTH CIEIYIOINX
YHUBEPCaJbHBIX, 0011enpo(ecCHOHANBHBIX U TPO(ECCHOHANBHBIX KOMIIETCHIHIL:

YHI/IBepC&HBHHC KOMIICTCHIIMU BBIITYCKHUKOB U UHIAUKATOPBI UX JOCTUKCHUS:

Kon
Kateropus YHHBepca
. DopMyIHpPOBKA Koa n HaumMeHoBaHMe HHIUKATOPA
YHUBEPCAJIbHBIX | JbHOU .
” KOMIIETeHIINH AOCTH:KEHHS] YHUBEPCAIBLHONH KOMIETEHIINH
KOMIETEHINi | KOMIIeTeH
1000
CucremHOe U YK-1 |Crnocoben ocymecTBiIsITh [YK-1.1 Oco3HaeT nmocTaBieHHYIO 3a/1ady,
KPUTUYCCKOC IIOHUCK, KpI/ITI/I‘-IeCKI/Iﬁ AHAJIN3 U |0CYIIECTBIIACT IMOUCK aYTeHTH‘IHOﬁ ¥ TIOJTHOM
MBILILIEHHE cuHTe3 nHpOopMaIuy, MH(QOPMAITUH JUTSl €€ PEIICHUS U3 Pa3INIHBIX
NPUMCHATH CHUCTEMHBIN [MICTOYHHWKOB, B TOM YHCJIC O(i)I/II_H/IaHBHBIX u
moaxona A1 peuICHUA Heoq)HHHaHBHLIX, JOKYMCHTHUPOBAHHBIX U
IIOCTABJICHHBIX 3a1a4 HEAOKYMCHTHPOBAHHBIX;

[YK-1.2 OnuchiBaeT u KPUTHYECKH
aHAIM3UPYET HHPOPMAIIHIO, OTJINYast (HPaKThI
OT OLIEHOK, MHEHU I, HHTEPIIPETALIMM,
OCYILIECTBIISIET CHHTE3 MHOOPMAIIMOHHBIX
CTPYKTYp, CHCTEMAaTH3UPYET HX;

[YK-1.3 [JIns pemeHust TOCTaBIICHHON 3a1a9H
[MPUMEHSET CHCTEMHBINA MOIXO/, BBISBIISIS €€
KOMITOHEHTHI U CBSI3U; PACCMATPUBAET
BapHAHTHI U AITOPUTMBI peaTH3alun
[MOCTAaBJICHHOH 3a7a49H, OIICHUBASI UX
TOCTOMHCTBA 1 HETOCTATKH;

VK-1.4 AHanmu3upyeT u KOPPEKTHO paboTaeT ¢
[pazauuHOro poaa uHMGopMaluei,
yCTaHaBITMBAET B3aMMOCBSA3H MEXIY




A3PO3HCHHLIMU TaHHLBIMU

[PazpaboTka u
peanu3anys
MPOCKTOB

YK-2

Crioco6eH orpenemnsiTs Kpyr
3aj71a4 B paMKax MOCTaBJICHHON
[IeTT ¥ BEIOHPATh
ONITUMANTBHBIE CITOCOOBI X
pelIeHus, HCXOS U3
JIEHCTBYIONINX TTPaBOBBIX
HOPM, HMEOIIUXCS PECYPCOB
U OrpaHUYEHUN

[VK-2.1 OnpenensieT KpyT 3aa4 MPoeKTa |
CBSI3HM MEX/Ty HIMH B PaMKaX TIOCTaBICHHOM
[ICJIH, TIOCICIOBATCILHOCTE JCHCTBHT;
OIICHUBAET TIEPCIIEKTUBBI U TIPOTHO3ZUPYET
[pe3yIbTaThl ATBTEPHATUBHBIX PEIICHUH;
[VK-2.2 BriOupaeT onTuMaibHBIE CITOCOOBT
[pelIeHus 3a7a4 C YIeTOM JeHCTBYIOIIIX
[TPaBOBBIX HOPM, HMEIOIITNXCS PECYPCOB H
OrpaHUYEeHUI; OCYIIECTBISAET TEKYIIUN
MOHUTOPHHT CBOMX ACHCTBHM IPH pa3paboTke
1 pear3aliy IPOEKTOB;

[VK-2.3 IIpencraBiseT TOKyMESHTHPOBAHHEIE
[pE3yIBTaThl C 00OCHOBAHUEM BBIITOJTHEHHBIX
[MPOEKTHBIX 33/1a4;

[YK-2.4 CocTaBisieT KOMIUIEKCHBIN IUIaH
ieiicTBUM SIS peayin3aluy 3a1ay;

[VK-2.5 JIelicTByeT B COOTBETCTBHH C
CYIIECTBYIOIUMHI HOPMaMH, PErJIaMeHTaMH,
MpOIEAYPAMH U TIOJTHTHKAMH

KomanHas pabora
1 JINIEPCTBO

YK-3

Crioco0eH OCyIIECTBIISATh
COIIMANIbHOE B3aUMO/ICHCTBHE
U pean30BbIBATh CBOIO POJIb B
KOMaH/ie

'VK-3.1 IloHnMaer nenu u 3a1auyud KOMaH bl
CBOIO POJIb B COLIMAIBHOM B3aMMOJICHCTBHUHU U
KOMaHHOH paboTe ¢ y4eToM COOCTBEHHBIX
VIMYHBIX U JCJIOBBIX Ka4€CTB, MHTCPECOB
[KOMaH/bI, BJIaJCCT OCHOBAMM YIIPABJICHUS,
VK-3.2 Peanu3zyet cBOO poiib, MPOTYKTUBHO
B3aUMOJEUCTBYS C APYTHUMHU YICHAMHU
KOMAaH/Ibl;

[YK-3.3 Co0ironaer npaBuia KOMaHIHOM
[PabOThI; OCO3HACT JIMYHYIO OTBETCTBEHHOCTh
3a pe3yJIbTAThI JICATEIBHOCTH M PEATU3AIINI0
0OIIEKOMAH/IHBIX eIeH 1 3a/1a4;

[YK-3.4 BeicTpanBaeT OTHOIIICHUS
COTPYAHUYECCTBA, BBIABIIACT U YUUTHIBACT
MOTPeOHOCTH ¥ UHTEPECHI APYTHX;

[YK-3.5 Beper Ha ce0s1 OTBETCTBEHHOCTh 3a
nocTkenne nmocraBiaeHHon nean. CTaBuT
epes1 co0or aMOUITMO3HbBIE 3313491

KommyHuKanus

VK-4

Crioco0eH OCyIIEeCTBIIATh
JIEJIOBYI0O KOMMYHHKAIIHIO B
YCTHOM U MTMCbMEHHOMN
(hopmMax Ha ToCyIapCTBEHHOM
a3bIke Poccuiickoit
denepaunu u
MHOCTPaHHOM(BIX) S3bIKE (aX)

[YK-4.1 Obnanaet 3HaHHEM OCHOB JICJIOBOM
KOMMYHHKAIIUH, crienin(hUKA BepOaIbHOTO U
HeBepOaTbHOTO B3aUMOJIEHCTBHUS, STHKH
1eToBOro 00IIeH NS ; Ha JOJKHOM YPOBHE
BIIa/IEE€T TOCYAapCTBEHHBIM SI3BIKOM
Poccwuiickoit @enepainu 1 HEOOXOAMMBIM(-1)
11 KOMMYHHKAIIMH TOCY1apCTBEHHBIM(-H)
S136IKOM CyObekTa(-0B) deliepaun u
MHOCTPAHHBIM(-1) A3BIKOM(-aMH);

[YK-4.2 OcymiecTBisieT 1eJI0BYI0
KOMMYHHKAIIMIO B YCTHOH popme Ha
rOCYJ1IapCTBEHHOM $13bIke Poccuiickoit
Denepanyn, ToCyIapCcTBEHHOM(-bIX) S3bIKe(-
ax) cyObekTa(-0B) (deaepaluu u
MHOCTPAHHOM(-BIX) SI3BIKE(-aX) C yIE€TOM
0COOEHHOCTE KOMMYHHUKAaTOPOB ¥ BHJIA
1€JI0OBOTO OOIIECHH;

[VK-4.3 OcyIecTBisieT 1eI0BYI0
KOMMYHHKAIIAIO B TUCBMEHHOH (opme ¢
MCTIONIb30BaHNEM O(QHIHAIFHO- IEJI0BOTO
CTWUJIA Ha TOCYIapCTBEHHOM si3bike Poccuiickoi
Denepanun, TOCyIapCTBEHHOM(-BIX ) SI3BIKE(-

ax) cyObekTa(-oB) dhenepanun u




MHOCTPAHHOM(-BIX) SI3BIKE(-aX), B TOM YHCIIC C
[y9eTOM MPaBHI OTEYECTBEHHOTO
IeTONPON3BOJICTBA U MEXKTYHAPOIHBIX HOPM
0(hopMITEHHST TOKYMEHTOB

PO ECCHOHATTEHOM
JesTeNIbHOCTH Oe30I1acHbIe
YCIIOBHS KU3HEESATETFHOCTH
JUISL COXpaHEHUs IPUPOIHON
cpebl, 00eCTICUCHIS
YCTOWYMBOTO Pa3BUTHUA

MexKyIpTypHOE VK-5 [CmocobGeH BociprHIMATH [VK-5.1 Oco3HaeT MeXKYIbTYPHOE
B3aMMO/ICHICTBHE MEXKYJIHTypHOE pazHOO0Opasue o0IIecTBa B €T0 Pa3IHIHBIX
pa3zHooOpasue olIiecTa B KOHTEKCTaX: COMAIBHO- HCTOPHUIECKOM,
COITMATBHO-UCTOPHUIECKOM,  PTHYeckoM, pmmocodckom. Haxomut u
ATHIECKOM B PHIOCOPCKOM  [MCITONIB3YET HEOOXOAMMYIO IS CAMOPa3BUTHS
KOHTEKCTaxX 11 B3aMOJICHCTBUS C IPYTHMH JIFOIbEMU
MH(DOPMAITHIO 0 KyJTBTYPHBIX OCOOCHHOCTSIX H
TPaIUIIUSAX PA3THIHBIX COIHABHBIX TPYIII;
[VK-5.2 BriOupaeT crmocob ageKkBaTHOTO
MMOBEICHNUS B TIOJUKYIBTYPHOM COOOIIECTBE U
co0ITr0TaeT OOIIEKYIBTYPHBIC STHICCKUE
HOPMBI, pa3perraeT BO3MOKHBIC IPOTHBOPEUHS
1 KOHQIUKTEL [IposBIsSieT B CBOEM MOBeACHUN
YBRKHTEIHHOE OTHOIIEHHE K HCTOPUIESCKOMY
HACJICTUIO ¥ COIIMOKYJIBTYPHBIM TPaTUIIHSIM
[PA3ITMYHBIX COIUANBHBIX TPYII, OMHPAIOIIeecs
Ha 3HAHHE TAlOB UCTOPHYECKOTO Pa3BUTHS
Poccuu B KOHTEKCTE MUPOBOM HCTOPUU U
KYJTBTYPHBIX TPaIUIIHL;
[VK-5.3 Co3HaTenpHO BEIOMpAET IIEHHOCTHBIC
OpUEHTHUPHI U TPAKJAHCKYIO TTO3UITHIO;
ApTyMEHTHPOBAHO 00CYKIAaeT 1 perraeTt
MpOOIIEMBI MUPOBO33PEHIECKOTO,
0OIIIECTBEHHOTO M JMYHOCTHOTO XapaKkTepa
Camoopranuzanu si| VYK-6 |Crnocoben ynpasiste cBouMm  [YK-6.1 3HaeT U IpuMeEHSIET METOIbI U
11 caMopa3BUTHE (B BpEMEHEM, BBICTPAUBATE U MHCTPYMEHTBI YIIPABIECHUS BpEMEHEM IS
TOM YHCIIe peaTn30BBIBATh TPACKTOPUIO  TOCTHIKEHUS [IEJIH U PEIICHNs] KOHKPETHBIX
310pOBhecOEpexk CaMOpPa3BUTHsI HA OCHOBE 3ajgau;
eHUE) npUHIUIOB oOpa3oBanusi B |[YK-6.2 BeicTpanBaeT 1 B TeueHUe BCel KU3HH
TEUEHUE BCEH )KU3HU [peIN3yEeT TPACKTOPHIO IMYHOTO PA3BUTHUS HA
OCHOBE IPUHITUIIOB 00pa30BaHMUS;
'YK-6.3 BHOCHT KOPPEKTHBHI B pa3BUTHE CBOEH
MpodecCHOHANBEHON IEATETLHOCTH B CBSI3H C
VIMYHBIMA MHTEPECaMU, HOTpe6HOCT$IMI/I
00I11eCTBa M MI3MEHEHHEM BHEITHHUX (akTOpOB;
[YK-6.4 CoxpaHsieT IpoAyKTUBHOCTh B
CJIOKHBIX CUTYaluAX
Camoopramm3aru si| VYK-7  |Cmocoben moamepKuBaTh [YK-7.1 AnekBaTHO OIEHUBAET COCTOSIHUC
1 camMopa3BuTHE (B JIOJIKHBIN YPOBEHb 3I0POBBS 1 CAMOYYBCTBHE, BEIOMPAET
TOM YHCIIe (nznueckoit 310pOBRECOEpETaroNIie TEXHOJIOTHUH;
31opoBBECOEpExX IIOATOTOBJIEHHOCTH IS [YK-7.2 IlognepxuBaeT AOIKHBIA yPOBEHb
eHHE) oOecrieyeHus MOJTHOLEHHOH  [(pru3uyeckoli moIroToBIEHHOCTH,
COLIMAJIBHON U [pornaraHupyeT GU3KyIbTypy, aKTHBHO
npodeccuoHaANLHON y4aCTBYET B CIIOPTUBHBIX MEPOIPUATHIX;
JIESATEIbHOCTH [YK-7.3 B npodeccruoHabHON 1 TeNbHOCTH
TaHupyeT pabodee Bpemst JJIsi COUCTaHUS
MHTCIIJICKTYAJIbHBIX U (1)I/I3I/IT-ICCKI/IX Harpysok,
oOecTiedeHrsT BRICOKOH pabOTOCTIOCOOHOCTH
be3omnacHOCTh YK-8 |CnocobeH co3naBaTh u [YK-8.1 BrisgBnsier u aHanu3upyeT IprupoaHbIe
PKU3HEIEATEIHHO MIOAJIEPKUBATH B 1 TEXHOTEHHBIE (PaKTOPBI BPETHOTO BIUSHUS
CTH MTOBCETHEBHOM KU3HU H B Ha cpefy OOMTaHWMsI, COLMANBHOM KU3HU U

podecCHOHANBEHON IeATEEHOCTH, JTOBOJUT
MH(POPMAITUIO IO KOMIIETCHTHBIX CTPYKTYP;
'VK-8.2 Co3maeT u moguep>kuBacT O6e30ImacHbIe
yCIIOBHS )KU3HU M PO ECCUOHATLHON
nesiTeIbHOCTH, COONIOIAeT TIpaBHiia

0€30I1aCHOCTH;
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00111ecTBa, B TOM YHUCIIE TIPH
yrpo3e U BOSHUKHOBEHUHU
Ype3BhIYANHBIX CUTYALIUN U
BOEHHBIX KOH(INKTOB

[YK-8.3 IIpy BO3HHKHOBEHUH YPE3BHIYATHBIX
CUTyaluil IeMCTBYET B COOTBETCTBUU C
MMEIOIITIMHICS 3HAHUSAMH, OIIBITOM,
WHCTPYKIUSAMH U PEKOMEHIAIHIMU;

[YK-8.4 IIpuMeHsIeT MTO0XEHUS
OOIIIEBOMHCKHUX YCTaBOB B MTOBCEIHEBHOM

e TeIbHOCTH TIOIPa3IeIeHNs, YIIPABIISET
CTPOSIMU, TPUMEHSET IITATHOE CTPEIKOBOE
Opy)He;

[YK-8.5 Bexner oOmieBoiickoBoii 00# B cocTaBe
MoIpa3aeIeHIs,;

[YK-8.6 BrimonHseT nocTaBeHHbIE 33291 B
ycinoBuax PXDb 3apaxenus;

[YK-8.7 Ilons3yeTcs TomorpadguaeckumMu
KapTamu;

[VK-8.8 Oxa3bIBaeT NepBy0 MEAUIIUHCKYIO
[TOMOIIIb IIPH PAHEHUSAX W TPABMaX;

[VK-8.9 IMeeT BbICOKOE YyBCTBO MAaTpHUOTU3MA,
cunTaeT 3amuTy POAMHBI CBOMM JIONTOM U
00S3aHHOCTHIO

Muxiro3uBHas
KOMIIETEHTHOCTH

YK-9

Crioco0eH HCIob30BaTh
0a30BbIC Te(DEKTOTOTHICCKIE
3HaHUS B COLMAIBHON U
npoeccuoHaIbHOM cepax

[VK-9.1 ITonnMaeT 6a30BbIC IPHHITUATIBI
(bYHKLIMOHUPOBAHUS 3KOHOMHUKH U
PKOHOMHUYECKOTO Pa3BUTHUS, LENU U HOPMBI
ydaacTusi TocyapcTBa B 95KOHOMHUKE;

[VK-9.2 [IpumeHsieT MEeTOIbI INYHOTO
SKOHOMHUYECKOTO U (PMHAHCOBOTO
[IaHUPOBAHUS IS JOCTHKECHUS TEKYILIUX U
MOJIrOCPOYHBIX (PMHAHCOBBIX LEJIEH,
MCTIONIBb3YeT (PMHAHCOBBIE MHCTPYMEHTHI TS
ypaBJieHHsI TMYHBIME (PUHAHCAMU (JINUHBIM
OFOKETOM), KOHTPOJIUPYET COOCTBEHHBIE
HPKOHOMUYECKHE U (PUHAHCOBBIE PUCKU;
'VK-9.3 BricTpanBaeT METOAONOTHIO IPUHSTHS
[pELICHUI B YCIOBUSIX MEHSIIOIIECHCS
PKOHOMHUYECKOH CUTyalllu B Pa3InYHbIX
001aCTSIX )KU3HEAEATEILHOCTH

DKOHOMHYECKas
KYyJIbTypa, B TOM
uricie GhuHaHCOBas
PaMOTHOCTb

VK-10

CrniocobOeH nmpuHUMATh
000CHOBaHHbIE
OKOHOMUYCCKUEC PCIICHHS B
Pa3IUYHBIX 00JIACTAX
KN3HCACATCIBHOCTH

[YK-10.1 Hereprinmo oTHOCHTCS K
KOPPYIIIMOHHOMY ITOBEJICHHIO U
[POTHBOJIEHCTBYET €My B PO ECCHOHATBHOM
esITebHOCTH;

[YK-10.2 HereprinMo oTHOCHTCS K
[TPOSIBICHHUSIM SKCTPEMH3MA, CIIOCOOEH
[IPOTHBOCTOSITH UM;

[VK-10.3 Herepnumo oTHOCHTCS K
[TPOSIBJICHHUSIM TEPPOPU3MA, CIIOCOOCH
[MPOTHBOCTOSITH UM U BBITIOIHATE JIEHCTBUS 110
CaMOCOXPaHEHHIO U 00ECTICUCHNIO
6€3011aCHOCTH OKPY>KAIOLTIX

[ "paskraHCcKast
[O3MLKs

YK-11

Crniocob6en popmupoBath
HETCPINMUMOEC OTHOIICHHUE K
MIPOABJIICHUAM OKCTPEMHU3MA,
TEppOpU3Ma,
KOPPYHLMOHHOMY MOBEIECHUIO
1 TIPOTUBOJICHCTBOBATH MM B
PO ECCHOHATTEHOM
JeSITEITBHOCTH

[VK-11.1 Herepriumo oTHOCHTCS K
KOPPYMIIMOHHOMY TTOBEIEHUIO U
[POTHBOJICHCTBYET €My B TPOECCHOHATBHOM
e TeIbHOCTH;

[YK-11.2 HereprinMo oTHOCHTCS K
[IPOSIBIIEHHUSIM DKCTPEMU3MA, CIIOCOOEH
[IPOTUBOCTOSITH UM;

[VK-11.3 Herepnumo OTHOCHTCS K
[IPOSIBIICHUSIM TEPPOPU3Ma, CIIOCOOEH
[IPOTUBOCTOSITH UM U BBIIOJIHATH IEHCTBUS T10
CaMOCOXPaHEHUIO U 00ECIICUEHHIO

0€30IIaCHOCTH OKPYIKAOIINX
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O6H.[€Hp0(b€CCI/IOHaJ'II)HBI€ KOMIICTCHIIMH BBITYCKHUKOB 1 HHAUKATOPHI X NJOCTHKCHUSI .

Kon
odmenpodgeccuon Koa n HaumMeHOBaHME HHAUKATOPA JOCTHKEHUS
. DopMyJIMPOBKA KOMIIETCHIIUN .
ajlbHOI o01menpodgeccuoHAIbLHOH KOMIIETEHIM U
KOMIIETEeHIIM U
OIIK-1 Criocoben npumMeHsTh Ha 6a30BoM [OITK-1.1 O6nagaet 6a30BBIM YPOBHEM HCTOPUUECKUX
YpOBHE 3HaHUSI UICTOPUIECKUX 3HaHMIi, HEOOXOAMMBIX IIPH PELICHUH 3a1a4 B chepe
HayK MPH pelIeHny 3a1a4 B cepe [cBoeit mpodeccnoHambHON AeITeTbHOCTH,
cBoeil mpoeccrnoHaNbHON OIIK-1.2 Mosxet onepupoBath 6a30BBIM YPOBHEM
JeSITeIbHOCTH 3HAHWI UCTOPUYECKUX HAYK TMPH PEILICHUH 327124 B
cthepe cBoeit mpodeccnOHATBHOMN ACITEITHHOCTH;
OI1K-1.3 IIpumensier 3HaHUS UICTOPHUECKUX HAYK
[pY pelIeHun 3a1a4 B cepe cBoei
pohecCHOHAIBHON IESTENbHOCTH
OIIK-2 Crioco0eH HaxOUTh OI1K-2.1 O6nanaeT 3HAHUSIMU JJIS1 PeaTH3aIIH
OpTraHu3aIOHHO- OpraHM3aIlOHHO- YIIPABICHISCKUX PEIICHUN TPH
yIpaBlIeHYECKUE PEILICHNsI IPH  [pellieHUH 3a7a4 B cepe cBoei mpodeccnoHanbHOM
peleHnH 3a/1a4 B cepe CBOeH  |1esATeNbHOCTH;
npohecCHoHaTbHON OIIK-2.2 Haxoaut BapuaHThl OPraHU3aliOHHO-
JeSITeTbHOCTH; yIIpaBJIeHUECKUX PEUICHUH MPY pelIeHUH 3a1ay B
chepe cBoeil nmpodeccnoHaTbHON ACITEIBHOCTH;
OIIK-2.3 IIpuMeHsaeT onTUMalIbHbIC BAPUAHTHI
OpraHr3alHOHHO-YITPABIEHYECKIE PEIICHUS TPU
perieHny 3a1a4 B cepe cBoeli mpodeccruoHambHOM
nesITeIbHOCTH
OI1IK-3 Crioco0eH MPUMEHSITh OI1K-3.1 O6namaeT TeOpETHUESCKUMHU 3HAHUSAMHE IS
TEOPETUIECKHUEe 3HAHUS JITIS [pEIIeHNs TIOCTaBJICHHBIX 33/1a4 B 00JIACTH
peleHHs IOCTABIICHHBIX 33/1a4 B |[IOKYMEHTOBE/ICHHS U apXUBOBEICHUS;
001acTH JOKYMEHTOBEICHUS U OI1K-3.2 MoxeT onepupoBaTh TEOPETHIECKUMU
apPXWUBOBEJ/ICHUS; BHAHUSMU JIJIS1 PEIIeHNs TOCTABJICHHBIX 33124 B
00J1aCTH JOKYMEHTOBE/ICHUS M apXHBOBEICHMUS,;
OI1K-3.3 IIpumensieT TeopeTUYECKUe 3HAHUS IS
[pEIIeHNs TIOCTaBJICHHBIX 33/1a4 B 00JIACTH
TOKyMEHTOBEIEHUS M ApXUBOBEJICHUS
OIIK-4 CriocobeH ucronb3oBaTh 6azoBbie [OITK-4.1 Obnagaet 3HaHUSAMHU O COBPEMEHHBIX
3HAHUsI B 00JIACTH MHPOPMAITMOHHBIX TEXHOJIOTUSIX U BOBMOKHOCTSIMH
WH(POPMAITMOHHO- M0 WX WCIIOJIb30BAHUIO B PEIICHNH 3324
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH [TpOeCCHOHANBHOM A TEILHOCTH,
B cepe cBoeit OI1K-4.2 [TornmaeT npuHIUIBI PA0OTHI
npodeccnoHanbHON COBPEMEHHBIX HHPOPMATUOHHBIX TEXHOJIOTUH U
JeSITebHOCTH; BO3MOXHOCTSIMH I10 HCIIOJIb30BAHHIO B PELICHUU
3aa4 MPo(heCCUOHATBHOMN IEATEIBHOCTH;
OI1K-4.3 IIpumensier coBpeMeHHbIE
MH(POPMALMOHHBIE TEXHOJIOTHH U UCHOIB3YET UX IS
perienns 3a1a4 npoecCHOHANBHON IeSTENbHOCTH
OIIK-5 Crioco0GeH caMOCTOSATENBHO OI1K-5.1 O6nanaeT 3HAaHUSIMHA O CAMOCTOSITETEHOM
paboTaTh ¢ pa3ITMYHBIMH [paboTe ¢ pa3IMYHBIMU UCTOYHUKaMHU HH(POPMALIUH U
MCTOYHUKAMH WHPOPMAIIH U 00 0CHOBaxX WH(POPMATIOHHO-aHATUTHYECKON
MPUMEHSATH OCHOBBI eI TeTbHOCTH TIPH PellieHHH MPO(heCCHOHATBHBIX
MH(POPMAITMOHHO- aHATMTHYECKOH [3a/1a4;
JIEATENBHOCTH NP PELICHUN OIIK-5.2 IToHuMaeT METOIbl CaMOCTOSITEIBHON
npodecCHOHANBHBIX 3aau. [paOOoThI C pa3IMYHBIMA UCTOUHHKAMH HHPOPMAIH U
OCHOBBI HH()OPMAITMOHHO-aHATUTUIECKON
nesITeIbHOCTH TP PELLICHUH MPO(EeCCHOHATIBHBIX
3agay;
OIIK-5.3 CamocTosTeIHO paboTaeT C pa3IMIHBIMH
MCTOYHIKAaMHU HH()OPMAIIMU U TPUMEHSET OCHOBBI




MHGOPMAITMOHHO- aHATMTUICCKOHN JISATEIIBHOCTH MTPH
pemennu npodeccnoHaTBHBIX 3a/1a4

HpO(beCCI/IOHaJIBHBIe KOMIICTCHIIMHU MHAUKATOPBI UX JOCTHUIKCHUA:

Koa u HaumeHoBaHMe
npogdeccuoHanbHbIX KoMmnerenuui (ITK)

NuaaukaTopel 10cTHKEHHS NPO(ECCHOHATBHBIX KOMIIETEHIU I

[1K-1 Crioco0eH co3mgaBaTh U
[PEIaKTHPOBATh HHPOPMAIIMOHHBIC
[pecypchl B OpraHu3aium

[K-1.1

[on6op nndopmanym no TeMaTHKE caita

IK-1.2

Coznanne nH()OPMAITMOHHBIX MaTEPHAIIOB VIS CaiTa.
PenaxtupoBanue nadopmanuu Ha caire

[K-1.3

Benenne HOBOCTHBIX JIGHT U MIPEICTABUTENILCTB B COLMANIBHBIX
cerax. MoaepupoBanue oOCyXIeHHIA Ha caiite, popyme U B
COLMAIBbHBIX ceTAX. HopMaTHBHBIN KOHTPOJIb COAECPkKAHUS calTa

[MK-2 CnocoGen ynpaBisiTh
MH()OPMAIMOHHBIMHU PECypCaMy B
OpraHu3aIyu

[K-2.1

Opranun3zanys paboT IO CO3AaHUI0 M PEIAKTUPOBAHUIO KOHTEHTA
caiiToB. YnparieHue nHGOpManuen u3 pa3InIHbIX HCTOYHUKOB.
KonTposnb 3a HanoaHEeHHeM caiita

[1K-2.2

Opranuzamus paboT 10 U3MEHEHHIO CTPYKTYPHI caifTa. AHAIH3
WHPOPMALMOHHBIX TOTPEOHOCTEH MOoceTUTENe! calTa

[1K-2.3

IToaroroBka oTueTHOCTH 1O cauTy. [loanepxka mpoueccon
MOJIEpHU3ALMU U POJABUKEHHUS cailTa

[1K-3 Crioco0OeH BBIMOJIHATH pa0OTHI 11O
CO31aHNI0 (MOTUPUKAINN) U
cornpoBoxieHnto C, aBTOMaTH3NPYIOIIIX
3a]1a4M OPTaHU3AIMOHHOTO YIIPABICHUS
OM3HEC-TIPOIIECChI

I1K-3.1

Brimonaenue paboT 1o co3ganuto (MouduKaum) u
comnpoBoxeHuto MC, aBTOMaTH3UPYIOMINX 331291
OpraHM3aIMOHHOrO YIIPABJICHUS ¥ OU3HEC-TIPOIIECCHI (ITall
IJIAHUPOBAHUSA)

I1K-3.2

BrimonHenne paboT mo co3nanuo (MoaudUKaIum) u
comnpoBoxaeHuio C, aBTOMaTH3UPYIOMINX 331a9U
OpPTraHHU3aIMOHHOTO YIIPABIIEHUS ¥ OU3HEC-TIPOIIECCHI (ITall
BHEJIPEHU)

I1K-3.3

Brimonaenue paboT 1o co3ganuto (MomuduKalum) u
comnpoBoxeHnto MIC, aBTOMaTH3UPYIOMIHNX 331391
OpPTaHU3AIMMOHHOTO YIIPaBJICHUS U OU3HEC-TIPOTIECCHI (ITall
COIIPOBOXKICHUS)

[1K-4 CriocoOeH BBIONHATE pabOTHI U
yIpaBiisiTh paboTaMu 10 CO31aHUIO
(Monudukanuu) u corpoBoxaenuro NC,
ABTOMATH3UPYIOIINX 33]1a91
OpraHU3allMOHHOTO YIIPAaBICHUS U OU3HEC-
[POLIECCHI

[1K-4.1

Brimonnenue paboT 1 ynpasienue paboTaMu Mo CO3IaHHIO
(Momudukanumn) u conpoBoxaeHno MC, aBTOMaTH3APYIOLTIX
3a]]a4i OPraHru3alMOHHOTO YIpaBJIeHHUs U OU3HEC-TIPOoIlecch (ITar
IUTAHUPOBAHUS )

[1K-4.2

BrimonHenue paboT u ynpasieHue paboTamMmu Mo CO3/IaHHI0
(Momn¢ukanum) u conpoBoxaeHno C, aBTOMaTH3UPYIOLINX
3aJja4d OPraHu3alMOHHOTO YIpaBJIeH!s U OU3HEeC-TIpoLeccH (ITal
BHEJIPCHUS)

[1K-4.3

Brimonnenue paboT u ynpasienue paboTaMu Mo CO3IaHHIO
(Mogudukaun) u conpoBokacHUO MC, aBTOMaTU3UPYIOLIUX
3aJjauu OpPraHMu3alMOHHOIO YIpaBJIeH!Us U OU3Hec-IIpoliecchl (3Tam
COITPOBOYKICHUSI)

[1K-5 Crioco0OeH K KOHIENTYaJIbHOMY,
(YHKIIMOHAJIBHOMY 1 JIOTHIECKOMY

IK-5.1
[TnanupoBanre pa3pabOTKK WITH BOCCTAHOBIICHUS TPEOOBAHUH K
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[MPOCKTUPOBAHUIO CUCTEM CPEAHETO U
KPYITHOTO MacmTada 1 CI0KHOCTH

cucteme. AHaiu3 PoOJIEMHON CUTYaIlMH 3aMHTEPECOBAHHBIX JIHII.
Pa3zpaboTka 6u3Hec-TpeOOBaHM 3aMHTEPECOBAHHBIX JIHII.
ITocTanoBKa 1esIe# co3MaHns cUCTEMBI. PazpaboTka KOHIIETIITNN
cucteMbl. Pa3paboTka TEXHUYECKOTO 3a/IaHHsI HA CUCTEMY.
Oprasu3anus OleHKHA COOTBETCTBUS TPEOOBAHUSAM CYIICCTBYIOIIMX
CUCTEM U MX aHaJIOTOB

IK-5.2

[IpencraBieHre KOHICTIIIUY, TEXHHYSCKOTO 3a/JaHUS HA CUCTEMY H
M3MEHEHUH B HUX 3aMHTEPECOBaHHBIM JinnaM. Oprann3anus
coTJIacoBaHUs TpeOoBaHUH K cucteMe. PazpaboTka madiioHoB
JIOKYMEHTOB TPeOOBaHUIA

IK-5.3

[TocranoBka 3amaun Ha pa3pabOTKy TpeOOBaHUH K TIOJCHCTEMaM 1
KOHTPOJIb UX KauecTBa. CONPOBOKICHUE TPUEMOYHBIX HUCITBITAHHUI
Y BBOJIa B DKCILTyaTaluto cucteMmbl. OOpaboTKa 3apocoB Ha
M3MEHEHHUe TpeOOBaHMII K CHCTEME

[1K-6 CriocoOeH opraHu30BaTh U MPOBECTH
MEpOIPUATHUS TI0 KOHCYJIBTHPOBAHHUIO
rpakJaH B 00JIACTH pa3BUTHsI HUPPOBOH
rpaMOTHOCTH

[1K-6.1

[IpoBenenne nHPOPMATOHHO-TTPOCBETUTENLCKUX MEPOTIPUSTHIHA,
HaTpaBJICHHBIX HAa Pa3BUTHE HU(PPOBON TPAMOTHOCTH IpaXkIaH
[1K-6.2

KoHcynpTanmoHHOe COIPOBOXKIEHUE Pa3BUTHUS IHPPOBOH
T'paMOTHOCTHU I'paXJiaH C UCIIOJIb30BAHUEM I/IH(I)OpMa]_[I/IOHHI)IX u
00pa3oBaTeIbHBIX PECYPCOB

[1K-6.3

OpraHu3aioHHO-METOUYECKOe 00ecIedeHUE ASTENbHOCTH 10
MPEJOCTABICHUIO KOHCYIBTAIMOHHBIX YCIYT B 00JIACTH Pa3BUTHUS
1upPOBOH rPaMOTHOCTH

[1K-7 CriocoOeH aHaI3upoBaTh JJaHHBIE
[UPPOBOTO cJie/]a B COOTBETCTBHH C
MOJICJIBIO JICATEIIBHOCTH YeJIOBEeKa (TPYIIIbI
mroeid) m MKC

[K-7.1

[ToaroroBka JaHHBIX HU(PPOBOIO Ciieaa JJIs MPOBEICHHS aHAIH3a
[K-7.2

[IpoBepka rumores, MPEACTABICHHBIX B MOAEIH JIEATEILHOCTH
yenoBeka (rpymisl moaei) 1 MKC, mouck 3akoHOMEepHOCTEH
IK-7.3

Busyanuzanust JaHHBIX aHAIH3a MU(POBOTO Cliefia B COOTBETCTBUH
C MOJIEITBIO JeSITeNFHOCTH YenoBeka (rpynmsl sroaei) u MKC.
O6paboTka 1 aHANM3 JaHHBIX 0€3 MpeBapUTEIbHON Pa3METKH, B
TOM YHCIIE MAITMHHO- T€HEPUPYEMBIX TAaHHBIX

[1K-8 CriocoGeH ynpaBisiTh cOOpPOM U
00paboTKoii 1IdpoBOro creaa

[1K-8.1

[IpoekTupoBanue nporecca cOopa JaHHBIX MU(PPOBOTO clieaa
I1K-8.2

Opranuzaius padboT 10 NOATOTOBKE K cOOPY UG POBOTro ciena
I1K-8.3

Kontpos cbopa mudposoro ciea

[TK-9 Crioco6eH oCcyImecTBIsATh
OpraHU3alMOHHOE, IOKYMEHTAI[HOHHOE U
MH(pOpMaIMOHHOE 00ecrieueHne
JICATCIIBHOCTHU PYKOBOAUTEIIA OpraHrU3aluu

IK-9.1

[InmanupoBanue pabouero qus cexperaps. Opranuzanus
Tesie()OHHBIX MEPEroBOPOB pyKoBoAnTeNs. Opranu3anus
KOMaHAMPOBOK pykoBoauTena. OpraHusanust paboTsl ¢
MTOCETUTENSIMHA B IPUEMHON pyKoBouTesa. Opranu3anus
MOJrOTOBKH, MMPOBEACHUS U 00CITYKUBaHUS KOHPEPEHTHBIX
Meponpustuid. Opranu3anys UCTIOTHEHNS PEIIeHHH,
OCYILIECTBICHHE KOHTPOJIS UCIIOJIHEHUS TIOPYYCHUN PYKOBOIUTEIS.
Opranuzanys 1 noajepxanue QyHKIMOHAIBHOTO paboyero
MIPOCTPAHCTBA MPUEMHON 1 KaOMHETa PyKOBOAUTEIS

I1K-9.2

PazpaboTka oKalbHBIX HOPMATUBHBIX aKTOB, PETIIAMEHTHPYIOIINX
paboty cexperapsa. CoctaBieHre 1 OQOPMIICHHE YIIPaBICHUYECKOM
nokyMeHTanuu. Opranuszanus paboThl ¢ JOKyMEHTaMH B IPUEMHOM
pykoBogutesst. Oprasu3aiys XpaHeHus! JOKYMEHTOB B IPUEMHOM
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PYKOBOAMTENS
I1K-9.3

Ob6ecrieuenne pykoBoautens nHbopmarmein. Opranu3anus
“H(OPMAITMOHHOTO B3aUMOJICHCTBUS PYKOBOIUTEIS C
MOIpa3ICJICHUSIMU U JOJDKHOCTHBIMHU JIMIIAMU OPTaHU3aIluu

[TK-10 CriocoGeH ocyIecTBIsATh
MH()OPMATMOHHO-aHATUTHIECKOE 1
OpraHU3allMOHHO- aIMUHUCTPATHBHOE

OpraHU3aAINH

MMOAACPIKKY ACATCIbHOCTU PYKOBOAUTCIIA

IK-10.1

dopmupoBanue HHPOPMAITMOHHOTO B3aUMOICHCTBHUS
PYKOBOAMTENS ¢ OpraHu3aiusaMu. AHaIu3 nHGOpMaIK U
MMOATOTOBKA MH(POPMAIIMOHHO-aHATUTHYECKUX MaTEPHUAIOB
I1K-10.2

Opranuzaius AeJ0BbIX KOHTAKTOB U MIPOTOKOJIBHBIX MEPOIPUITHIHA
I1K-10.3

OpraHu3aiys UCIIOIHEHNUS PEIIeHNH PyKOBOIUTES

[1K-11 Criocoben obOecrieunBaTh

C IICPCOHAJIOM

ITOKYMEHTAIIMOHHOE O0ecTieyeHHe padoTh

IIK-11.1

Benenue nokyMeHTaluu 1o y4eTy U IBUKEHHUIO IEpCOHAIa
I1IK-11.2

Pa3paboTka THIIOBEIX (hOPM TOKYMEHTOB 110 YUETY U IBUKCHHIO
MepcoHala, COMPOBOKIACHHE POIeayp OPOPMIIEHUS TPYIOBBIX
OTHOIIIEHUM

I1IK-11.3

AJMUHHCTPHPOBAHKE TIPOIECCOB U TOKYMEHTO000POTA 110 YUETY H
JIBI>KEHUIO MIEPCOHANIA, MIPEACTABIECHHUIO JOKYMEHTOB 10 IEPCOHATY
B F'OCY/IAPCTBEHHBIE OPTaHbl

[1K-12 CriocobeH oCyIIecTBIsTh
eI TeTLHOCTD 110 00ECTICYSHHUTO
[epCOHANIOM

IK-12.1

Co6op napOpMaIHK 0 TOTPEOHOCTSIX OPraHU3AIUH B IEPCOHAIS
I1K-12.2

[Mouck, npusieyeHue, No00p U 0OTOOP MepcoHaa

IK-12.3

AJIMUHUCTPHPOBAHUE MIPOLIECCOB 00ECIICUCHNUS IEPCOHATIOM U
COOTBETCTBYIONIETO JIOKYMEHTOO00POTA

[1K-13 CriocoOeH OCyIIeCTBISATh
esITeTbHOCTD 110 OLIEHKE M aTTECTAIlMN
epcoHasa

IK-13.1

Oprazu3zanyst 1 IpOBEJCHUE OLICHKU IIepcoHala

[1K-13.2

Opranu3zanys U IpoBeJeHNE aTTecTalluy IiepcoHaa

[1K-13.3

AJMHHUCTPUPOBAHHUE MIPOLIECCOB NPOBEICHUS OLIEHKH U
aTTECTALUU [IEPCOHANA U COOTBETCTBYIOLIEI0 JOKYMEHTO000pOTa

[1K-14 CriocoOeH OCyIeCTBISATh
e TeIEHOCTD TI0 Pa3BUTHIO TIEPCOHAA

[1K-14.1

Opranuszanys 1 MpoBeJeHUE MEPOIPUATHH 110 Pa3BUTHIO U
MOCTPOCHHUIO Po(ecCHOHATILHOM Kaphephl IIepcoHala

I1K-14.2

Opranunzanust 00yueHus nepconana. Opranuzanus aganTanuy 1
CTa)XKHPOBKH NEpCOHANA

[1K-14.3

AJIMUHHCTPHPOBAHHE MTPOIECCOB PA3BUTHS U TIOCTPOCHHUS
npodecCHOoHANBHON Kapbepbl, 00yUeHUs, afanTallu, CTAXKUPOBKU
HIEPCOHAJA M COOTBETCTBYIOILETO JOKYMEHTO000pOTa

ITK-15 CriocoOeH oCyIIecTBIsATh
nesITeIbHOCTE TI0 (POPMUPOBAHUIO
KOPITOPATUBHOM CONMATBHON TOJTUTHKH

I1K-15.1

Pa3zpaboTka KOpHOpaTUBHOM CONMATLHON MOTUTHKH

[K-15.2

Peanu3zainus KOpnopaTuBHOM COIMATBLHON MOJIUTUKA

IK-15.3

AJIMUHUCTPUPOBAHUE MPOLIECCOB KOPIIOPATUBHOM COLMATBHOM
MTOJINTUKH ¥ COOTBETCTBYIOIIETO IOKYMEHTO000pOTa

ITK-16 CrocoOeH oCyIIeCTBIATh
[TOKyMEeHTaIIMOHHOE 00ecTieueHne
YIIpaBICHHS OpraHu3aIuei

IK-16.1
Pa3paboTka u BHeIpeHHE JTIOKAJIHHBIX HOPMATHBHBIX aKTOB TI0

JOKYMEHTAllHOHHOMY 00€CIICUCHHIO YIIPaBIICHUsI OpraHu3aluen
I1K-16.2
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Oprasu3zanus TOKyMEHTUPOBAHUS YIPaBICHUYCSCKOHN NEATEIIEHOCTH
B opranuszanuu. OpraHu3anus JOKyMEeHT0000poTa B OpraHU3allHH.
OcymectBieHne paboT 10 MPOSKTHPOBAHUIO U BHEIPEHHIO
CUCTEMBI 3JICKTPOHHOTO JJOKYMEHTO000pOoTa B chepe
JIOKYMEHTAIIMOHHOT'O yIpaBJIeHUs oprann3anuu. OCyIecTBICHHUE
nH(OPMAITMOHHO-CITPABOYHON pabOTHI C JOKYMEHTaMHU
opranuszanuu. OcyniecTBIeHHEe KOHTPOJISI PoIlecca U CPOKOB
HCTIOJTHEHUSI IOKYMEHTOB B OpraHHU3aIliH

I1K-16.3

OpraHu3zaiysi OepaTiBHOTO XPaHEHHS JOKYMEHTOB B OpraHU3aI[uK
Y Tiepeiadu ey JUIsl TOCIEAYIONIETr0 XpaHeHUs

[1K-17 CriocoOeH OpraHu30BEIBATh
[pabouee MPOCTPAHCTBO, CO3TaHUE U
oOecrieyeHrne ONTUMAITLHBIX YCITOBUIMA
BBIMTOJTHEHUS TPYIOBBIX (DYHKITHI
[pabOTHUKAMH OpTaHU3ALUU

IK-17.1

Opraam3anus pa3MemicHus paOOTHIUKOB, 30HUPOBAHNE U
obecrieueHmne 23GHEKTHBHOTO UCIIOIH30BAHMUS ITOMEIIICHUH.
Oprasu3zanys 1 KOHTPOJIb MaTepUAIbHO-TEXHUYECKOTO
oOecrieveHus IeATeIbHOCTH PA0OTHUKOB OpraHU3aIUN
IK-17.2

Opranusaius padoThI CITYy>KObI TpHEMa OCETUTEIICH
IK-17.3

OpraHu3aiysi KOPIIOPATUBHBIX U JICTOBBIX MEPOTPHUSITHI

[1K-18 Criocob6eH opraHn30BEIBAThH
yOIMYHOE PACKPBITHE U MPEAOCTABICHUE
MHQOPMAIUH O ACITEIbHOCTH

X 03sSIIICTBEHHOT'0 00IIEeCTBa MO
TpeOOBaHUIO AKIIMOHEPOB W MHBIX JIUI]

[1K-18.1

OcyecTBieHrE MyOIUYHOTO PACKPBITHS HH(OpMaIHK O
JEeSITENIBHOCTU XO3SIHCTBEHHOTO OOIIIECTBA B COOTBETCTBUU C
TpeOOBaHMSIMH 3aKOHOIATENbCTBA Poccuiickoit denepannu, ycrtaBa
1 BHYTPEHHUX JOKYMEHTOB X035HCTBEHHOI0 0011ecTBa

[1K-18.2

[IpenocraBnenne TOKyMEHTOB XO3SHCTBEHHOTO OOIIIECTBA €TO
aKuoHepaMm (y4acTHHKaM) 110 UX 3arpocam

[1K-18.3

OcymecTBieHre HHPOPMAITMOHHOTO B3aUMOJICHCTBHSI C OpraHaMu
peryaupoBanusi, IpodecCHOHAIBHBIMU YYaCTHUKAMHU PHIHKA
LIEHHBIX OyMar ¥ UHBIMH CyObeKTaMH KOPIOPATUBHBIX OTHOIICHUH

[1K-19 CriocobeH opraHn30BbIBaThH 00IIHE
COOpaHusl aKI[HOHEPOB U 3ace/IaHus
KOJUICTUAJIBHBIX OPTaHOB X035 CTBEHHOTO
oO1ecTBa

IK-19.1

Opranu3aiys MoAroTOBKY U MPOBEICHUS 00X COOpaHuit
aKIMOHEPOB (YYaCTHUKOB) XO3IHCTBEHHOTO OOILECTBA,
OCYIIECTBIICHNE KOHTPOJISI UCIIOTHEHUSI TPUHSATHIX PEHICHUIA
(ITpegocraBnenue akiponepaMm (y4acTHUKaM), YI€HAM COBETa
JUPEKTOPOB (HAOII0IATETLHOTO COBETA), YWICHAM KOJUIETHAIEHOTO
HCTIOJIHUTENIBHOTO OpraHa, MEHEDKMEHTY XO3sICTBEHHOTO
o011ecTBa KOHCYJIbTAIUN TI0 BOIPOCAM MOJITOTOBKH H MTPOBEICHHS
00IIKX cOOpaHii aKIMOHEPOB (Y4aCTHUKOB) XO3IHCTBEHHOTO
00I1IeCTBa B COOTBETCTBUU C TPEOOBAHUAMHU POCCHUIICKOTO
3aKOHO/IATENbCTBA. DKCIEPTH3a MOCTYMAONINX OT aKIIMOHEPOB
(Y4acTHHKOB) TpeOOBaHWIA, 3asIBICHUI ¥ MTPEIOKEHHH, CBI3aHHBIX
C MpOBeACHUEM O0IINX COOpaHHd aKIIOHEPOB, Ha PEAMET UX
COOTBETCTBHUS 3aKOHOAATENLCTBY Poccuiickoil denepanum.
IToaroroBka MPOEKTOB PELICHUM COBETA JUPEKTOPOB
(HabJI0AaTENEHOTO COBETA), CBA3aHHBIX C CO3BIBOM U IPOBEACHUEM
o01iero coOpaHus aKIIMOHEPOB (YUYACTHUKOB) X03HCTBEHHOTO
oOmectBa. OpraHu3anyst MOArOTOBKY T'OI0BOTO OTYETa
XO3AHCTBEHHOTO OOILECTBA, JOKYMEHTOB, IIPEJOCTABIISEMbIX
aKuoHepam (y4acTHHKaM) oOIIero coOpaHust X03HCTBEHHOTO
00I11eCTBa, B COOTBETCTBUY C TPEOOBAHUIMH 3aKOHOATEIILCTBA
Poccutickoii @eaepannu; obecrieueHre J0CTya aKITMOHEPOB
(Y4acTHHMKOB) K TAaKUM JOKYMEHTaM. Y BeJJOMJIICHUE aKIIHOHEPOB
(Y4acTHHMKOB) XO3AHCTBEHHOT'O OOILECTBA O TPEACTOSIIEM 00IIEM
coOpaHny, HaMpaBIIEHNE UM OIOJUICTEHEH JJIT TOJIOCOBAHMS)
I1K-19.2
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Opranu3zanysi MOATOTOBKY U MPOBEICHHUS O0IINX COOpaHuit
AKIFOHEPOB (YIaCTHUKOB) XO3SHCTBEHHOTO OOITIECTRA,
OCYIIIECTBIICHUE KOHTPOJISI UCTIOTHEHHS IPUHATHIX PEIICHUH
(Brimonnenue GyHkumii cekperapst o011ero coopanus aKIMOHEPOB
(Y4acTHHMKOB) XO3IHCTBEHHOTO 001IecTBa. [[0ArOTOBKA IPOEKTOB
IIPOTOKOJIa OOIIET0 COOpaHUs aKIIOHEPOB (YIaCTHHUKOB)
XO035HCTBEHHOTO OOIIECTBa, OTYETA O PE3yIbTATaX TOJIOCOBAHUS,
o0ecrieyeHne JOBEACHUS 3TUX JOKYMEHTOB 10 aKIIHOHEPOB
(ygacTHHKOB) oOmecTBa. Opranu3anus XpaHeH!s JOKYMEHTOB
o0mIIX coOpaHuii aKIIMOHEPOB (YIaCTHUKOB) XO35IHICTBEHHOTO
obmecTBa. KOHTPOIIb NCIIOTHEHUS pelIeH i 00INX cOOpaHmii
aKIMOHEPOB (YYaCTHUKOB) XO3IHCTBEHHOTO OOIIECTBA)

I1K-19.3

Opranu3zanyst MoArOTOBKU M MPOBEIECHHS 3acelaHMii COBETa
JUPEKTOPOB (HAOIIOIATEILHOTO COBETA), KOMUTETOB COBETA
TUPEKTOPOB (HAOIIOIATEIIFHOTO COBETA) XO3IHCTBEHHOTO
o0mecTBa, 3aceaHuil KOIETHAIBHOTO HCIOIHUTEIFHOTO OpraHa
OO0IIECTBa C Y4€TOM OpPraHU3allMOHHO-TIPABOBOH (HOPMBHI,
MacImTaboB U celu(pUKH e TeIbHOCTH 00IIecTBa (TIpaBICHHUS,
JTUPEKIIAN)

[1K-20 Criocob6eH opraHn30BEIBaTh 3AIIUTY
MpaB U HUHTEPECOB aKIIMOHEPOB
(Y4acTHHKOB) XO3HCTBEHHOTO OOIIEeCTBa

I1K-20.1

Oprasu3zaius pacCMOTPECHUS 00PAICHH aKIIMOHEPOB
(Y4acTHUKOB) XO3SHCTBEHHOTO OOIIIECTBA 110 BOIIPOCAM 3aIIHUTHI UX
IpaB ¥ HHTEPECOB

[1K-20.2

OpraHu3aiys BHIITOJTHEHNS KOPIIOPATUBHBIX MPOIETYp, CBSI3aHHBIX
C peanuzalyeil mpaB akKIMOHEPOB (YYaCTHUKOB) XO3IHCTBEHHBIX
00I1IecTB

I1K-20.3

Opranuzanys padoThl O MPEJOTBPALICHUIO U Pa3peIeHNI0
KOPHOPAaTHBHBIX KOH(JIMKTOB B XO35IHCTBEHHOM O0IIIECTBE

[MK-21 CriocobeH y4acTBOBaTh B
[perinaMeHTanuy IpoLeccoB
Moapa3aeNeHuid OpraHu3aluy WK
[pa3paboTKa aAMUHUCTPATUBHBIX
[PETJIAMEHTOB I101pa3IeICHUM
OpraHu3alyuu

IK-21.1

COop uH(pOpMaIIMK O ITPOIIECCE MMOAPa3ACICHUSI OpraHU3aI|K C
HEJBI0 Pa3pabOTKU periaMeHTa JaHHOTO MPoIiecca Wil
aJIMUHHCTPATUBHOT'O PErIAMEHTA TOIPa3/ICICHUS OpPraHU3aIlHH.
PazpaboTka 1 ycoBepIIeHCTBOBaHHE perjiaMeHTa Mporecca
MOJIpa3/ieNicHHs OPraHU3AINU WK aIMUHUCTPATUBHOTO
periaMeHTa Nojipa3AeicHUs] OpraHu3aIuK

I1K-21.2

BBog B nelicTBue pernaMeHTa npoiecca rnojpas/ieJeHus
OpraHu3alMy WU a]MUHUCTPATHBHOTO PErjaMeHTa
MOJIpa3/Ie/IeHHs] OpPraHU3aUuH

I1K-21.3

KoHTpOJIb BHIMONHEHHS PErylaMeHTa MpoIiecca Mmoapas e/ ICHHsI
OpraHu3aliy WK aIMUHUCTPATUBHOIO PEriaMeHTa
0JIpa3/IelICHHs] OpPraHU3aUH

ITK-22 CriocoGen yqacTBOBaThH B
MIPOEKTUPOBAHUU U BHEAPEHUH KPOCC -
(yHKLIMOHAIBHBIX [IPOLIECCOB
OpraHu3aIiy WIH AAMAHUACTPATUBHBIX
[pErIIaMEHTOB OpTaHU3alluu

I1K-22.1

AnHanmu3 kpocc-GpyHKIMOHATBHOTO MPOIIECca OPraHU3aIuy HITH
aJIMUHHCTPATUBHOI'O PETIAMEHTA OPraHU3aIUH JUTS TeTeH nX
MIPOCKTHUPOBAHUA, YCOBEPIICHCTBOBAHNA U BHECAPCHUA.
MopenupoBanue Kpocc-QpyHKIIHOHATLHOTO MPOIecca OpraHu3auu
WA aIMUHUCTPATHBHOTO PETJIAMEHTa OpraHu3anui. PazpaboTka u
YCOBEPIICHCTBOBAHKE KPOCC-(QYHKIIMOHAIBHOTO MpoIiecca
OpTaHU3alluy WK aJMIHUCTPATUBHOTO PEriaMeHTa OpraHu3aiuu
I1K-22.2

Breapenue kpocc-hyHKITHOHATEHOTO MPOIIECCa OPTaHU3aAINN HITH
QJIMUHHICTPATUBHOTO pErIaMeHTa OPraHU3aluy WA UX
YCOBEPIIICHCTBOBAHHUS
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IK-22.3

AyIUT IEATENbHOCTH B paMKaX Kpocc-(pyHKIIMOHAIBHOTO Mpoliecca
OpTraHM3alNY W aIMAHUCTPATUBHOTO PETJIaMEHTa OpraHu3alIlii
Ha COOTBETCTBUEC TPEOOBAHUSM U LIEJICBBIM MIOKA3aTeNIsIM MpoIiiecca

[1K-23 CriocoOeH pyKOBOAUTH MPOIIECCOM
CKaHNPOBAHWs, BBOJa B 00paOOTKH
[TAHHBIX B CHCTEME AJIEKTPOHHOTO apXHBa

IK-23.1

VYrpasieHue NesTeNbHOCTBIO 0 KOHTPOIO (PYHKIIMOHUPOBAHHS,
BBOJIa M 00pa0OTKHU JIAHHBIX B CUCTEME 3JICKTPOHHOTO apXHBa
[K-23.2

Pa3paboTka ToKkaabHBIX HOPMATHBHBIX aKTOB 10 BOIIPOCAM
OpraHu3aIiy PoIlecca CKAHUPOBAHHS B CHCTEME JIICKTPOHHOTO
apxuBa

I1K-23.3

Crpaternveckoe IIaHUPOBAHKUE U MIOCTPOCHHE TIPOIIECCOB
CKaHHMPOBAHWs, BBOJIa 1 00paOOTKN JAHHBIX B CHCTEME
AJICKTPOHHOTO apXHBa

[TK-24 CriocobeH ynpaBisiTh

e TeTbHOCTBIO 110 AUCTAaHIMOHHOMY
MH()OPMATMOHHO-CIIPABOYHOMY
00CITy>)KUBaHHIO Ha YPOBHE OpraHU3alluy

I1K-24.1

[TnanrpoBanue U PyKOBOJICTBO MOCTPOSCHHEM E€ANHOM CHCTEMBI
YIpaBJIeHUs AUCTAHIIMOHHBIM HH(POPMAMOHHO- CIIPABOYHBIM
00CITy’)KUBaHHEM Ha YPOBHE OpraHU3aIHN

[1K-24.2

Opranu3anys 1 KOOpHHAIUS JeITeILHOCTH MOIpa3/IeICHHH,
YYaCTBYIOIIUX B AUCTAHIUOHHOM MH(OPMAIMOHHO-CIIPABOYHOM
obciryxuBanud. KoHTpoJb (yHKIIMOHUPOBAHUS BCEX CUCTEM U
MPOLIECCOB JUCTAHIIMOHHOTO HH(POPMAIIMOHHO-CIPABOYHOTO
00CITyKUBaHHS

[1K-24.3

VYnpaBieHue MpoeKTaMu 10 COBEPIIEHCTBOBAHUIO CHCTEM U
MPOLIECCOB JUCTAHIIMOHHOTO HH(POPMAIMOHHO- CIIPABOYHOTO
00CITy>)KUBaHHSI HA YPOBHE OpraHHU3alluy

[TK-25 CriocobeH pyKOBOIUTh
MO/pa3IeICHNeM apXruBa

IK-25.1

PyKkoBOZCTBO AEATENBHOCTHIO IO APXUBHOMY XPaHEHHIO JETI
(MTOKyMEHTOB), yUETY U UCIIOJIB30BaHUIO JIeTl (JIOKYyMEHTOB) B
opranmzanmu. OpraHuzaius pa3padoTKU JOKaTIbHBIX HOPMATHBHBIX
AKTOB U METOJMUYECKHX JIOKYMEHTOB I10 XpaHEHHUIO,
KOMILICKTOBAHHIO, YUETY U HCIIOJIb30BAHUIO APXUBHBIX A€
(moxymenToB). [locTpoeHue ciucTeMbl apXUBHOTO XPaHEHUS JeIT
(moxyMeHTOB) B opranu3anui. KoHTposb GyHKIIMOHUPOBAaHHUS
CHCTEMBI apXUBHOT'O XpaHEHHS A€l (JOKyMEHTOB) B OpraHU3aliu
[1K-25.2

CoBepIIIEeHCTBOBAaHHE CHCTEMbI apXUBHOTO XPaHESHUS JIEI
(TOKYyMEHTOB), ydeTa u UCTIOIb30BAHUS JIEIT (JIOKyMEHTOB)
BPEMEHHOTO XpaHEHHs B OpraHu3auui. BHeapenue cucteMsl
AJIEKTPOHHOTO apXUBa OpraHU3aINN

[1K-25.3

ComnpoBoskJeHUE EATEIBHOCTH 3KCIIEPTHOH KOMUCCUN
OpraHu3alyu

ITK-26 Criocoben obecrieunBath
OpraHU3aIMOHHOE CONTPOBOXKICHUE
UpoBoi TpaHchOpMaLIUH
TOKYMEHTUPOBAHHBIX cep AeATeNLHOCTH
OpraHM3aINN

I1K-26.1

Pa3paboTka METOAMKH OpraHU3aIiy CTPYKTYPHUPOBAHHBIX TaHHBIX
Y METaJIaHHBIX JOKYMEHTHPOBAHHBIX C(hep AeTEILHOCTH.
CTpyKTypHpOBaHHE TAaHHBIX U METAJaHHBIX JOKYMEHTHPOBAHHBIX
cdep IeATenbHOCTH opraHu3anui. Pa3paboTka opraHu3aluoHHbIX
MEPOIPHUSITUN TI0 00ECTICUSHUIO TTPaBOIPESEMCTBCHHOCTH
CTPYKTYPHUPOBAHHBIX JAHHBIX U METAJJAHHBIX JOKYMEHTHPOBAHHBIX
chep nestenpHocTU. OnpenecHue TpeOOBaHUH K
“H(OPMAITMOHHEIM CUCTEMaM JJOKYMEHTHUPOBAHHBIX chep
JIESATEILHOCTU TI0 COXPAHHOCTH U 3aIlUTe MU(PPOBOTO KOHTEHTA
opranuzanuu. Pa3paboTka MEpOTIPUATHI IO 00ECIICUESHUTO
YCTOWYHMBOTO JIOCTYTIA K HH)OPMAIIMOHHBIM CHCTEMAaM
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JIOKYMEHTHUPOBAHHBIX c(hep JeATSILHOCTH OPTaHU3aIUH.
AJIMUHUCTPHPOBaHHUE TUPPOBOTO KOHTEHTA JOKYMEHTHPOBAHHBIX
chep AesITeIILHOCTH Opranm3aiui. PazpaboTka TpedoBaHn K
3JIEMEHTaM T0JIb30BATENbCKOT0 HHTEpQeiica MHPOPMAUOHHBIX
CHCTEM JIOKYMEHTUPOBAHHBIX c(ep AATEILHOCTH OpraHU3alHu.
dopmupoBanre PYHKITMOHATBHBIX TPEOOBAHHUN K CHCTEMaM
unpoBoit TpaHchopManK JOKYMEHTHUPOBAHHBIX cep
JeSITENbHOCTH OpraHn3aii. MeToInuecKoe pyKOBOJICTBO
porieccoM U poBoi TpaHchHopManuy TOKyMEHTUPOBAHHBIX cep
JeSITEIIbHOCTH OPTraHu3aIluu

I1K-26.2

XpaHEeHUE U YHUUTOKEHUE CTPYKTYPUPOBAHHBIX JTAHHBIX U
METaJJaHHbIX IOKYMEHTUPOBAHHBIX chep AeITeIbHOCTH
OpraHu3aluu

I1K-26.3

Ob6ecrieuenne Y3 heKTHBHOCTH MHUPPOBON TpaHCHOpMAITHH
JOKYMEHTHUPOBAHHBIX c(ep AeATeNLHOCTH opranu3anui. KoHTposib
3a CO6HIOI[CHI/ICM KOPPEKTHOCTHU NPUMCHCHHA BUAOB 3JICKTPOHHBIX
MOJIKCEH B TOKYMEHTHPOBAHHBIX cepax AeITeIbHOCTH
OpraHu3aluu

[1K-27 Criocob6eH KOHCYIBTHPOBATH
(bU3NYECKUX JIUI] TI0 BOIPOCAM TPYAOBOU
e TeIbHOCTH

[1K-27.1

Peanuzanus mpoekTa KOHCYIbTHPOBAHMS (PU3NYECKOTO JIULIA TI0
BOIIPOCAM pBIHKA TPYJa U KapbepHOTO pOCTa

[1K-27.2

Peanuzanust mpoekTa KOHCYIbTHPOBAHMS (PU3NYECKOTO JIULIA TI0
BOIIPOCaM Pa3BUTHUS

IK-27.3

Peanuzanus mpoekTa KOHCYIbTHPOBAHMSI (PU3NYECKOTO JIUIIA TI0
pa3penieHuIo TPYAOBBIX KOH(PJINKTOB

[MK-28 CriocoOeH KOHCYIbTHPOBATh
OpraHu3ariyu 1mo GyHKIMOHAILHON
00JIaCTH yIIPaBJICHUSI IEPCOHATIOM

[1K-28.1

Peanuzanus KOHCYJIBTAIMOHHOTO MPOEKTa B 00JIACTH KaJIpOBOTO
JIEJIONPON3BOICTBA M IPUMEHEHUS TPYI0BOTO 3aKOHO/IaTENbCTRA.
Peanuzanus KOHCYJIBTAIIMOHHOTO MTPOEKTA B 00JIaCTH TO00pa
repcoHaa

I1K-28.2

Peanu3arust KOHCYIBTAIIMIOHHOTO MTPOEKTa B 00JIACTH OLEHKH U
aTTecTaluy NepcoHana. Peannsanys KOHCYIbTallMOHHOTO MPOEKTA
B oOnactu 00y4eHus ¥ pa3BUTHUS NepcoHana. Peanuzanms
KOHCYJBTAIIHOHHOTO TIPOEKTa B 00JIaCTH OpraHU3aIluH, OIIaThl H
CTUMYJIMPOBAaHHA TPy/Aa NepcoHana. Peammzarus
KOHCYJITAIIHOHHOT'O MPOEKTa B 00JIaCTH KOPIOPATUBHOM
COLIMAJIbHOM ITOJIMTUKH

[1K-28.3

KoyumHr pykoBogureneil yHKIHOHAIBLHON 001acTH

[1K-29 CnocobeH pa3zpabaTbiBaTh
oTJeNnbHbIe (DYHKIIMOHATIHHEIC
HaIpaBJICHHsI YIIPABICHHUS PUCKAMU

[1K-29.1

BripaboTka MepomnpusTHii IO BO3AEHCTBUIO HA PUCK B pa3pese
OTACJIBbHBIX BUIOB U UX DKOHOMMNYECKAsA OLICHKA

[1K-29.2

JlokyMeHTHpoBaHMe MTpolLiecca yIPaBIEHNU PUCKAMH U
KOPPEKTHPOBKA PEECTPOB PHCKOB B PaMKaX OTJIEIbHBIX OU3HEC-
MPOLIECCOB U PYHKIMOHATBHBIX HAlpaBJICHUN

[1K-29.3

OxazaHue METOINYECKOM OMOIIY U MOAJEP)KKa IIpoliecca
yIpaBieHUs PUCKAMU [yl OTBETCTBEHHBIX 3a PUCK COTPYAHUKOB
OpraHU3alliy - BIaJebleB pucka. Paspaborka MeToanveckoi u
HOPMAaTUBHOHN 0a3bl CUCTEMBI YIPABJICHHUS pUCKaMU M IPUHIHUIIOB
yIpaBieHUs PUCKaMU B PAMKaX OTJICJIbHBIX OM3HEC-TIPOLIECCOB U
()YHKIIMOHANBHBIX HAIPABJICHUH
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[1K-30 CiocobeH KOHCYIbTUPOBATh B
cdepe 3aKyIoK AJIs TOCYy1apCTBEHHBIX,
MYHHIUITAITEHBIX 1 KOPIOPATHBHBIX HYKI

I1K-30.1

MOHUTOPUHT PhIHKA MPEMEeTa 3aKyIOK ISl TOCYIaPCTBEHHBIX,
MYHUIWNATBHBIX H KOPIIOPATUBHBIX HYX T (MOHUTOPHHT IIEH Ha
TOBapbl, paboThl, yciyru. Benenue ydera nHGOpMaLMOHHBIX
PECYpPCOB MPOBEACHUS 3aKYIOYHBIX MEPONPUATHIA. BrisiBnenue
[IEHOOOPa3yIOINX TapaMeTPOB TOBAPOB, paboT, yCIIyr. AHAN3
JIana3oHa IIeH U KOHCYJIBTHPOBAHUE O TUara3oHe [IeH Ha TOBApHI,
paboTsl, yciayrn)

I1K-30.2

MOHUTOPUHT PhIHKA MPEMETa 3aKYIOK ISl TOCYIaPCTBEHHBIX,
MYHHIIATIATBHBIX U KOpHOpaTUBHBIX HY)J (CocTaBieHue
3aKIII0YEHUS 110 pe3yIbTaTaM MPOBEICHHOTO aHATN3a)

IK-30.3

KoHcynbTHpoBaHue 1Mo 3aKymOYHBIM IPOLEAYPaM

[1K-31 CriocobeH oCyIIeCTBISATh 3aKYIIKH
171 TOCYJapCTBCHHBIX, MYHUIIUITIAJIbHBIX U
KOPIOPATHBHBIX HYX

IK-31.1

CocrasieHue 1aHOB 1 0OOCHOBaHHE 3aKyTIOK

[1K-31.2

OcymecTBieHre npoueayp 3akymnok (Beidbop crocoba onpenenenus
MOCTaBIIUKA (MTOAPAAUMKA, UCTIONHUTENS ). O0ecneueHue
[IPUBJICYCHNS HA OCHOBE KOHTPAKTA CIIEHUATU3UPOBAHHON
OpraHU3alMU IS BBINOJIHEHNS OTACIBHBIX (PYHKIUH 11O
ofpeiesieHHIo mocTaBmuka. CoriacoBanue TpeOOBaHMIA K
3aKyHaeMbIM 3aKa3YMKOM OTZENbHBIM BHAM TOBAapoOB, paboT, yCIyT
(B TOM UHCIIe HAYATBHBIM (MAaKCHMAJIbHBIM) IIEHaM) 1 (FJTH)
HOPMAaTHUBHBIM 3aTparaM Ha oOeclieueHne GyHKIUI 3aKka3unKka 1
nyonn4Hoe ux pasMenienue. OpraHnuzanysi 1 KOHTPOIb pa3padoTKU
MIPOEKTOB KOHTPAKTOB, THIIOBBIX YCIOBHI KOHTPAKTOB)

IK-31.3

OcymecTBieHue mpoueayp 3akynok (CocrapieHne U MyOIHIHOE
pa3menieHue otaera 00 00beMe 3aKyIOK y CyOBEKTOB MaJIoOTo
MpEeaNPUHUMATENIHCTBA  COLMAIIEHO OPUEHTHPOBAHHBIX
HEKOMMepUecKux oprannzanuii. CocTaBieHne OTYETHOM
nokymeHTanuu. O6paboTka, GopMHUPOBaHNE, XPAHEHHUE TaHHBIX)

[1K-32 CriocoOeH 000CHOBBIBATE
yIIpaBlieHUECKUE PELICHMUS, TPUHAMACMBbIC
B OpraHHU3aIuu

[K-32.1

dopmupoBaHEe BOZMOKHBIX PEIICHUN Ha OCHOBE Pa3pa0d0TaHHBIX
JUIS HAX IIeJIEBBIX MOKa3aTesiei

[1K-32.2

Amnanmz, o6ocHoBaHUe 1 BBIOOD pemrenus ([Imaanposars,
OpTraHU30BBIBATH U POBOJUTH BCTPEUN H OOCYKIICHHS C
3aWHTEPECOBAaHHBIMU CTOPOHAMHU. M cIIoNb30BaTh TEXHUKH

3¢ GEKTUBHBIX KOMMYHHUKAIMK. BBISBIATE, pETUCTPUPOBATD,
aHAJIM3UPOBATH U KIACCUPHUIINPOBATH PUCKU U pa3pabaThIBaTh
KOMILIEKC MEPOTIPUATHH 110 HX MUHUMHU3AUH. OPOpMIISITH
pe3yabpTaThl OM3HEC-aHATM3a B COOTBETCTBUH C BHIOPAHHBIMHU
noaxoaamu. OnpenenarTs CBSI3H U 3aBUCUMOCTH MEXTY
aJIeMeHTaMH HHpOpMaIuK Ou3Hec-aHanu3a. [[puMeHsTh
nH(pOPMAITMOHHBIE TEXHOJIOTHH B 00BEME, HEOOXOTUMOM ISt
esei Ou3Hec- aHaIIM3a)

IK-32.3

Amnanu3, 000CHOBaHHWE U BEIOOD pemeHus (AHAIU3UPOBATH
BHyTpeHHHE (BHEUIHNE) (PaKTOPBI M YCIOBHUS, BIUSIOIIUE HA
JeSITeNbHOCTh OpraHu3alui. AHaIHU3UPOBATH TPEOOBAHUS
3aMHTEPECOBAHHBIX CTOPOH C TOYKHU 3PEHUS KPUTEPUEB KAa4eCTBa,
OTIpeIeIIIEMBIX BEIOpaHHBIMH NOAX01aMH. IIpoBoANTE OLICHKY
3¢ GEKTUBHOCTH pEIICHHS C TOUKU 3pEHUS BEIOPAHHBIX KPUTEPHEB.
OnennBath OM3HEC- BO3MOKHOCTD PEATU3aIlUH PEIICHUS C TOUKH
3peHUS BRIOPAHHBIX IIEJIEBBIX ITOKa3aTeIeh)

[1K-33 CniocobeH y4acTBOBaTh B

I1K-33.1
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OCYILECTBICHUU BHEITHEAKOHOMUYECKON |IIoAroToBKa K 3aKIIOUEHUIO BHEITHETOPTOBOIO KOHTPAKTA.

e TeIbHOCTH OPTaHN3aluN JlokyMeHTapHO€e COTPOBOXK/IEHNE BHEITHETOPTOBOT'O KOHTPAKTa
I1K-33.2

Opranu3zanyst TpPaHCIIOPTHO-JIOTUCTUYECKOT0 00ecedeHus
BHEUIHETOPTOBOI'O KOHTPAKTa

I1K-33.3

KonTpons ncnonHenns 0043aTe’IbCTB IO BHEIITHETOPTOBOMY
KOHTPAaKTy

[1K-34 CriocobeH GpopMupoBath KapTy [1K-34.1

MOMCKA KaHUIaTOB Ompenenenne NOTpeOHOCTH B TPYIOBBIX pecypcax
[1K-34.2

CocraBnenue mpoQuist T0HKHOCTH

I1K-34.3

AHanu3 peIHKa TpyAa

CTpyKTypa rocyiapcTBeHHON HTOrOBOM aTTeCTALMHU

Ne | HammeHoBaHue pa3jea (B COOTBETCTBUM C
Coaep:xanue pa3jena (3ramna)
n/n Y4eOHBIM IJIAHOM)
1. | [loaroroBka k ciaue U caaya I'ocynapcTBeHHBIH SK3aMeH
roCy/1IapCTBEHHOT0 SK3aMeHa
2. | IloaroroBka Kk mpoueaype 3aliuThl U 3aluTa 3amura BhITYCKHON KBAJIN(UKALMOHHON
BBIIYCKHOM KBaJM(UKALMOHHON pabOThI paboThI

OO0mass TPyAOEMKOCTh TOCYIapCTBEHHOW HMTOTOBOW AaTTECTAIIMH COCTaBISET 9 3adeTHBIX
eauHull, 324 yaca, B TOM 4uCIIE:

— TIOJITOTOBKA K Cllay€ M cAada TOoCyAapCcTBeHHoro fk3ameHa — 108 uacoB (3 3ayeTHBIC
€IMHHUIIBI) (B T.4. 00beM KOHTAKTHOM paboThI COCTABISAET 2,5 4.)

— TOATOTOBKA K MPOIEAYPE 3alIUTHI U 3alIUTa BHITYCKHOW KBATH(DHUKAITMOHHOMN paboThl — 216
yacoB (6 3a4eTHBIX eauHUII) (B T.4. 00b€M KOHTAKTHOU paboTsl cocTtarsieT 10,5 4.)

ObJ1acTu 1 cepbl npodeccuoHAIBLHON 1eATeTbHOCTH BHIITYCKHUKA.

O6nactu u chepbl nmpodeccuoHaTBEHON AESITENBPHOCTH, K KOTOPOW TOTOBATCSI BBITYCKHHUKH,
OCBOUBIIIKE MPOTrpamMMy OakajaBpuara:

07 AIMUHHCTpPATUBHO-YIIPABJICHUECKas U OPUCHAs ACSATEIBHOCTD,

cdepa apxXUBHOTO JeNia, B TOM YKCJE TOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX apXUBOB, APXHBOB
OpraHu3anuil pa3au4HbIX GopM cOOCTBEHHOCTH,

a Takxke:

06 CBs13b, HHGOPMAITMOHHBIE 1 KOMMYHUKAIIMOHHBIE TEXHOJIOTHH,

08 dunaHCH 1 PKOHOMHKA,

33 CepBuc, okazaHu€ YCIyr HACEJICHHWIO (TOPTOBJISI, TEXHUYECKOE OOCITYKHWBAaHHE, PEMOHT,
MPEIOCTABJICHUE MTEPCOHATIBHBIX YCIYT, YCIYTH TOCTEIPUUMCTBA, OOIIECTBEHHOE MTUTAHUE | TIP.).

[To wuroram ocBoenuss OIl BO BBIMYCKHUK JOKEH OBITH TOTOB pelIaTh 3aJa4yM
NnpodeccCHOHATBLHOM AeITeJIbHOCTH CICAYIOIIMX THIIOB:

— Hay4YHO-MCCJEI0BATEIbCKHUI;

— TEXHOJIOTHYECKHUI;

— OpraHU3alMOHHO-YIPABICHYECKHI;

— TPOEKTHBIMN.

3. IPOTPAMMA I'OCYJJAPCTBEHHOI'O DK3AMEHA

Iopsinok u ¢opma mpoBeneHusi 3K3aMeHa. ['OCyAapCTBEHHBIM SK3aME€H MPOBOJUTCS IO
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mucuumuimHaM  OIT BO, pe3ynbTaThl OCBOEHHS KOTOPBIX HMMEIOT OINPENEsIoniee 3HAYeHHUE s
npoeCCUOHATTbHON JEATEIIbHOCTH BBIMTYCKHUKOB. ['OCYZapCTBEHHBIM HK3aMEH MPOBOIHUTCA IO
YTBEP>KACHHON MPOrpaMMe U B COOTBETCTBUHU C TPEOOBAHUSAMU HOPMATUBHBIX IPABOBBIX aKTOB, B T.U.
JIOKAJIbHBIX JOKYMEHTOB YHHBEPCUTETA

Ilepeyennb nucuMNINH, POPMHUPYIOIIMX MPOrPAMMY IoCy1apCTBEHHOI0 IK3aMeHa:

Jlnsa pemenust 3asBJIEHHBIX B 1. 1 Leneil U 3ajad B IporpaMmy rocyJapCTBEHHOTO SK3aMeHa
BKJIFOUEHBI BOIIPOCHI, OMPEEIIAIONINE COJIEPKaHUE CICAYIOMUX TUCIUTUINH:

— MHMcToyHnKOBEICHHE;

— CrnenunanbHble HICTOPUYECKHE AUCITUTLIUHBI;

— MHctopus u Teopus apXMBOBEACHNUS;

— JloKyMeHTaIlMOHHOE 00ecTIeYeHne YIPaBICHHUS OpraHnu3aluei;

— HWudopmannonnoe, JOKyMEHTAIIMOHHOE ¥ apXUBHOE TIPaBo;

— TexHonoruu paboTkl ¢ JOKYMEHTaMH U BEJICHUS JI€TI0OBON MEPEUCKH;

— TocymapcTBeHHOE M MYHULIUIIATHHOE YIIPABICHUE;

— AnMuHUCTpHUpOBaHHE 0duCa, PECETIIH U CEPBUC B KOMIIAHHH;

— CoBpeMeHHbIEC apXUBbI OPTaHU3ALNNA: TPUHIIUIIEI U MEXaHU3MBbl (DYHKIIMOHUPOBAHUS;

— TexHonoruu paboThl ¢ JOKYMEHTaMH U BEJICHUS 1€TIOBON MEPETUCKH;

— MeHemKMEHT U NPUHATHE PEIICHU B COIIMAbHO-KYIBTYpPHOU cdepe;

— JIOKyMEHTOBeIEHHE: TEOPHS U MEKIUCIUIUIMHAPHBIC CBSI3HU;

— DJIIeKTPOHHBIN JOKYMEHTOOOOPOT U 3JIEKTPOHHBIE APXUBBI;

— Css13u ¢ 00IIECTBEHHOCTHIO, COIIMATIBHBIE CETH U MyOIMYHbIE WH(OPMAIIMOHHBIE PECYPCHI B
JeSITEIbHOCTH JOKYMEHTOBE/1a U apXUBUCTA;

— ApxusHoe geno B Poccuu. ['ocygapcTBeHHbIE U MYHUIIUTIATBHBIC APXUBBL.

— busnec-npoueccs opranu3aiym, 1X IPOEKTUPOBAHUE U JOKYMEHTUPOBAHHE;

— Opranusanus 3auuThl UHGOpMAMKY U KOH()UISHIINATBHOTO JIEJIONPOU3BOJICTBA B OpraHax
MyOJIMYHOM BJIACTH.

B sk3aMeHalMOHHBIA OMJIET MO AMCUMIUIMHAM BKJIIOYAETCs JIBa TEOPETHUYECKHX BOIpOCca, a
TaK)Ke MPaKTHYECKUE 3aJaHusl, POPMHUPYIOIIHME TPOrpaMMy roCyJapCTBEHHOTO 3K3aMeHa.

DK3aMEHAIMOHHBIE TEOPETUYECKHE BOMPOCHI HAINPABIICHHI HA BBISBICHUE YPOBHS 3HAHUH, a
MIPAKTUYECKHE 3aJJaHNsl — YMEHUN 1 HAaBBIKOB.

CtpyKTypa SK3aMEHAIIMOHHOTO OuieTa npeacrasieHa B [Ipunoxenun 1.

[lepeyeHp NpUMEPHBIX BOMPOCOB M MPAKTUYECKUX 3aJaHUN 1O JUCHUIUIMHAM (MOZYIISM)
rOCy/lapCTBEHHOI'O  3K3aME€Ha €XEroJHO OOHOBISeTCs, OOCYXKIaeTcss MW  YTBEp)KIaeTcsl Ha
BhImyckatoieit kapeape (IIpunoxenue 2).

Bompockl W mpHMephl TMPaKTHYECKUX 3aJaHWl, a TakXKe CpeIcTBa WX OICHUBAHUS
MIPEJCTAaBICHBI B OLIEHOYHBIX MaTepuaiax ((poHIe OIEHOYHBIX CPEACTB) IOCYIApCTBEHHON HTOTOBON
aTTecTaluu.

4. PEKOMEHJAIMHU OBYYAIOIIUMCHA ITO HOAT'OTOBKE K TOCYJAPCTBEHHOMY
IK3AMEHY

OIIHI/IM N3 3TAloB TOCYAapCTBEHHOTO WTOIOBOIrO0 HMCIBITAHUA 06yanOH_U/IXC5[ ABJLICTCA cada roCcyaapCTBEHHOIO
9K3aMeHa. 3a OTBET Ha roCyJapCTBEHHOM HK3aMEHE BBIMTYCKHUKY MOXET ObITh BHICTABJICHA OIIEHKA «OTIUYHOY, «XOPOIIOY,
«yIIOBJIETBOPUTEIILHO», «HEYOBJIETBOPUTEIHHO». 3aJOrOM YCIEIIHOW CAayM 3K3aMeHa SIBIISIIOTCS CHCTEMAaTHUYECKHE,
J0OPOCOBECTHBIE 3aHATHS OOYYAIOIIErocss Ha MPOTSHKEHUH Bcero mnepuojga oOyuenus. OIHAKO 3TO HE HCKIHOYAET
HEOOXOUMOCTH CIEIHUABLHON paboThl HEMTOCPEACTBEHHO Mepe caaueii sk3amena. Crenpduueckoil 3aa4ei B 3T0 Bpemst
SIBJISIETCSI TIOBTOPEHUE, OOO0OIIEHHE W CHCTEMATH3allUsl BCErO Marepualia, KOTOPhI M3y4eH B TEUEHHE BCErO IMEepHOja
00yueHMS.

4.1. Opranu3anusi NOATrOTOBKH K IOCYyAapCTBEHHOMY JK3aMeHY
K sk3ameHy U NOAroTOBKE K HEMY HYKHO OTHOCUTBCS KaK K Ba)XKHOM 4acTu oOydyeHHs, Kak K
BO3MOKHOCTH CaMOpa3BUTHSL, @ HE KaK K MPEMATCTBHIO, KOTOPOE HYKHO MPEOJ0NIETh:
— TIOCTPOMTE CBOW PEXKHUM AHS TAaKUM 0OO0pa3oM, 4TOOBI OBUIO JOCTATOYHO BPEMEHHU IS
MOJIHOIIEHHOTO OT/bIXa. He 3KOHOMBTE BpeMs Ha CHE, TaK Kak 3TO MOXET CHU3UTh MPOJYKTUBHOCTD
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MHTEJJIEKTYaJIbHOM e TebHOCTH;

— ompenenute s ceOs KpaTKoBpeMeHHbie mepuoabl s oTabixa (10-15 mMunyt) mnpu
MIPOBEICHUU MOATOTOBKH. OTBIEKUTECH, CHENANTE HECKOJIBKO MPOCTHIX (PU3MUECKUX YMPAKHEHUN -
3TO MO3BOJUT Jy4llle YCBOUTh MaTepuai, 4yeM Brl Oyzaere cuieTh HECKOIbKO YacoB 32 yUeOHHKOM, HeE
BCTaBasi C MECTa;

— yuute (MOBTOPSANTE) MaTepuan MOCIEA0BATENbHO, BO3BpAIIasCh K Ka)XJIOMy BOMPOCY [0
Tpex pa3 (03HaKOMJICHHUE - TOJAPOOHOE U3yUEHHUE - IOBTOPEHHE) - TaK OoJiee A3 (PEKTUBHO yCBAaUBACTCS
uHpOpMaLNS;

— €CIM eCTh BO3MOXKHOCTh, TOTOBBTECh K 3K3aMEHY TIpyImoil B 3-4 yenoBeka, TaKk MOXHO
pacnpeeNiuTh BOMPOCHI, KOTOPbIE KaXKIbli MHAWBUIYAJIbHO MOATOTOBUT, YTOOBI MO3KE 3aHUMATHCS
B3aUMOOOy4YeHHEeM. MOXKHO Tak)Ke 3auuThIBaTh OTBETHl BCIYX, a 3aTeM — I[0OYEPEeIHO HX
MIPOroBapuBaTh;

— yuuTh Marepuan 3p(deKTuBHEe HE MO BOMPOCaM, a MO CMBICIOBBIM paszzaenam. OOpatute
BHUMAaHHE Ha CBS3b PA3IMYHBIX BOIPOCOB, — KAKME 3HAHHUS MOXKHO MPHUMEHSATh K OTBETaM Ha CaMble
pasHbIe BOIIPOCHI B paMKax Kypca;

— TIOJIE3HO JIeIaTh MUHU-OTBETHI, CXeMAaTUYHbIC H300paKECHUSI U KPATKUE 3aIIFCH OTBETOB IS
OCMBICJICHHS U CUCTEMATU3AIIIH COJIEPKAHHSI BOIIPOCOB;

— HAaCTPOWTECh Ha yCIeX — 3TO MOBBIIIAET YBEPEHHOCTh U OTPa)KaeTCsl Ha KaueCTBE OTBETA.

Pabora ¢ y4eOHoi1 iuTepaTypoii (KOHCIIEKTOM):

— IloxroroBere HEOOXOIMMYIO WH(POPMAIMOHHO-CIIPABOYHYIO (CIIOBApH, CIPABOYHUKH) H
PEKOMEHJIOBAaHHYIO HAay4YHO-METOJHMYECKYI0 JIUTEparypy (Yy4eOHHMKH, Yy4eOHBIE IOCOOHS) JUIs
MOJIyYEHUSI UCUEPIBIBAIOIINX CBEACHUN MO KKIOMY 9K3aMEHAIMOHHOMY BOIIPOCY.

— VYTouHHTE HANUYHUE COAEpkKaHUS U 00beM MaTepHala B JEKIUAX U yueOHOU nuTeparype s
packpbITHsi Bompoca (Oerybiii mpocMOTp 3amucel JeKIuid Wik yueOHbIX mocoOuit). [loaroroBka
PaCKPBITHIO IPOOIIEMBI 110 pa3HbIM UCTOUYHUKAM — 3aJI0T INTyOOKOH M OCHOBATEeNbHON MOATOTOBKH.

— JlomosHUTE KOHCIEKThl HeAocTaromed uHdopMaleln Mo OTAEIbHBIM aclekTaMm, O0e3
KOTOpPBIX HEBO3MOKEH IOJHBIA OTBET, MCIOJIb3YHTE IBETOBbIC, HIPU(TOBBIE BHIACIEHUS, a TaKkKe
CXeMbI, rpauKu, TAOIHIIBI — ITO TOMOTAET JIy4Ille 3aIOMHUTh MaTepHall.

— PacnpenenuTte Bech MaTepuanq Ha 4YacTH C YYE€TOM HX CJOXKHOCTH, COCTaBbTE TIpaduk
MOATOTOBKHU K 9K3aMEHY, IPeyCMaTPUBAIOLINI EPEKII0YeHNE C TPYy1a Ha OTAbIX.

— IloxroroBbre pabouee MecTO AN 3aHATUI: MHOPSAOK, YHUCTOTA, YAOOCTBO, HAJIWYME
KAHLEJSPCKUX MTPUHAJJIEKHOCTEW B XOPOILLIEM COCTOSIHMM U B HY’)KHOM KOJIMYECTBE.

— IlepeHecutre Mo BO3MOXKHOCTHM BCE Jella U BCTPEYM, OTBIEKAIOIIME OT MOJTOTOBKHU Ha
MIOCJIEAK3aMEHALIMOHHBIN TIEPUOJ.

— BhumarenpHO mpoYTHTE MaTepHall KOHCIEKTa, Y4YeOHHMKAa WM JIPYyroro HCTOYHHMKA
nH(pOpMallUK, C IEJbI0 YTOYHEHUH OTIENbHBIX TMOJOXKEHUH, CTPYKTYpUPOBaHMUS HHPOpMAINH,
JIOTIOJTHEHUS PabOUYMX 3aIHUCeH.

— TloBTOpHO MpoOUTUTE CcoAEpKaHKUE BOMPOCaA, MPOITyCcKash WK Oerio mpocMaTpuBasi T€ YacTH
MaTepuasa, KOTopble OblTM YCBOEHBI Ha MPEbIIYILEM dTalle.

— IlpoutuTe eme pa3 Marepual ¢ yCTAaHOBKOM Ha 3allOMHHaHUE. 3allOMUHATh CIEAYET He
TEKCT, a €ro CMBICI U JIOTMKY. B mepByio odepenb HEOOXOIMMO 3allOMHUTh TEPMHUHBI, OCHOBHBIE
oTpesieNieHus], MOHATHUS, 3aKOHBI, TPUHIIUIIBI, aKCHOMBI, CBOICTBA M3y4aeMbIX IPOIIECCOB U SBICHUI,
OCHOBHBIE BIUSIOMINE (GAKTOPHI, UX B3aUMOCBSI3H.

— MHorokpaTHOe THOBTOpPEHHME MaTepuaja C IOCTENEHHBIM «C)KMMaHHEM» €ro B 00beMe
CIOCOOCTBYET XOPOIIEMY YCBOSHHUIO U 3alIOMHHAHUIO.

— B nocnenHuii 1eHb NOATOTOBKU K 3K3aMEHY IPOTOBOPUTE KPAaTKUE OTBETHI HA BCE BOIIPOCHI,
a Ha TeX, KOTOPhIE BHI3BIBAIOT COMHEHHSI, OCTAHOBUTECH 00JIee TOIPOOHO.

— Hakanyne naHS »5K3aMeHa OOecCTieYbTe HOPMAIBHBIM PEXHM CHAa. YTpoM — Oerio
MIPOCMOTPUTE BCE BOIIPOCHI, MBICIEHHO KPAaTKO OTBETHTE HAa HUX M YBEPEHHO UAMUTE HA SK3aMEH.

4.2. PexoMeHIAalMH MO MOATOTOBKE K OTBETY
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[Tocne Toro xak Bbl B35 9K3aMEHAIIMOHHBIN OWJIET 3aiMHUTE CBOE MECTO 33 YUYECOHBIM CTOJIOM
Y HAYMHANTE MTOATrOTOBKY.

[ToaroroBka k oTBety coctapisieT 30-40 MUHYT:

— BHuMmaTenbHO NpOUYTUTE COAEpPKAHUE BOIPOCA, OCTAHOBUTECH HA KIIOYEBBIX CIIOBaX.
[Tocrapaiitecb BCIIOMHHUTH CyTh HH(pOpPMAIUMHM, PACKpPBIBAIOLICH BOMPOC, CTapasch 3pPUTEIHHO
MIPEJICTAaBUTh BCE DJIEMEHTBI CUCTEMBI, O KOTOPOU HJIET pedb, MX (YHKIUH, CBSI3U MEXKy HUMU, HOPMBI
(YHKIIMOHUPOBAHMS U OCHOBHBIE CBOMCTBA CUCTEMBI.

— CpenaiiTe KpaTKue 3amluCH, CTPYKTypUpYHTe HWHGOPMAIMIO U MBICICHHO IIPOTOBOPHUTE
orBeT. CocTaBbT€ NUCHMEHHBIM IUIAH OTBETA, HAMETHB KJIKOYEBBIE MOMEHTbI U WX B3aWMOCBS3b.
HamonHuTe miiaH KOHKPETHBIMU (haKTaMHu.

— Ecnu He Bce ynaercs BCIIOMHHUTb, MOKHO HCIIOJIB30BaTh CIEIYIOUIMN NpPUEM: CTpaHULA
JeTUTCS Ha JBE YacTH: OIUH cToiben — «3Haioy», BTOpoi — «He 3Hao». 3anuiinTe B JIEBOM 4acTH
CTpaHUIIbl JII0ObIE CBENEHUS (MMEIOUIMEe OTHOIICHHE K BOIPOCY), KOTOPbIE YAaloCh BCIOMHHTH. [lo
Mepe BCIIOMUHAHUS TIEPEHOCHUTE COJIep KaHue B mpaBbiid cTonouk. [locie 10 — 15 MuHyT Takoi paboTh
BCE NEPENUIINTE HA YUCTOBHUK, BHICTPAUBAs OTBET B JIOTMUECKOM MOCIEIOBATEIBHOCTH U MBICIEHHO
IIPOEKTUPYsI CBOU OTBET.

— OOpaTtuTe BHUMaHUE Ha TO, YTO CKakeTe B Hauaie oTBeTa. JIydille HauMHATh U3II0KEHHUE C
TOTO, B Y€M €CTh IIyOOKasi yBEPEHHOCTh. DTUM MOXKHO MPOU3BECTH OJIATONPHUATHOE BIICYATICHHE HA
9K3aMEHAaTOpPOB.

— IIponymaiite 3aKimounTenbHBIE Ppas3bl OTBETA. XOPOIIO, €CIIN yAACTCS MOIBITOKUTH TO, YTO
yke OBLJIO CKa3aHo.

4.3. PexoMeHJalMH K 0TBETY HA IK3aMeHAIMOHHbII OuJieT
[TpomoKUTENBLHOCTh OTBETA HA HK3aMEHE — KaK IpaBuilo, cocTapiseT He Ooee 30 MUHYT.
OTtBeuaiiTe Mo CyIIECTBY BOINpOCA, a HE IMOAMEHSHMTE ero OTBETOM Ha Jpyroi Bompoc. B

IIPOTUBHOM CJIydae 9K3aMEHATOPbI 3aMETAT, YTO PEUb UIET HE O TOM, O YEM CIIPALIMBAETCS U CAEIAI0T
BBIBOJI O IIJIOXOM 3HAHHHU KypcCa UJIM HC TIOHMMAaHWU CYTH BOIIpOCa.

He mosmuute. Jlydie HECKOIBKO pa3 MOBTOPUTH OJHY U Ty K€ MBICIb B Pa3HbIX BApUAHTAX,
KOHKPETH3UPYS €€ MPAKTUYECKUMH MpUMepaMu, YeM Oe3MOJIBCTBOBaTh. JJIMHHBIE May3bl, MOTYaHHUE
BMECTO OTBETa — BOCIPUHUMAIOTCS SK3aMEHATOPAMHM KaK CBUACTEIbCTBO IUIOXOH IOATOTOBKH M
OTCYTCTBUSI HEOOXOIMMBIX 3HAHUH.

[TposiBnsiiiTe yBaskeHUE K DK3aMEHALIMOHHON KOMHUCCHU:

— €CJIM BOIIPOC HE MOHSTEH, IEPECIIPOCUTE WA YTOUHUTE €r0;

— BHHMATeJIbHO, He NepeOuBasi, BEICTYIIMBAUTE PEIIMKH HK3aMEHATOPOB;

— JEMOHCTPUPYWTE 3HAHWE TIpaBWUJ BEJCHUS JEJIOBOM Oecelbl, yMEHHE BBICIYIINBAThH
cobeceJHMKa M BECTH JHMAJOr, YTO TakXKe SBIIETCS CBUJAETEILCTBOM KauecTBa Bameit
po¢eCCHOHATBLHON MOATOTOBIEHHOCTH.

5. KPUTEPUH BBICTABJIEHUA OHEHOK HA TOCYJAPCTBEHHOM 3K3AMEHE

OCHOBHBIMU KPUTEPUSMHU OLIEHKH YPOBHS IIOJTOTOBKH BBIITYCKHHKA SIBIISIFOTCSL:

— YPOBEHb OCBOCHHUS SK3aMEHYIOLTUMCS] KOMIIETEHLINH;

— TOTOBHOCTbH pelIaTh 3a/1a4uu NpoecCuOHATBHON e TeTbHOCTH;

— Ka4ecTBO OTBETOB Ha JIOMOJHUTENbHbIE BOIIPOCHI;

— JIOTHYHOCTBH, 000CHOBAaHHOCTH, YETKOCTh OTBETA.

Pe3ynbrarhl cjaun rocy1apcTBEHHOIO IK3aMEHa OLIEHHUBAIOTCS M0 YEThIpeXOaIbHOW CUCTEME
1 OOBSIBIISIIOTCS B TOT K€ JIEHB TOCiIe OPOPMIICHHS B YCTAaHOBJICHHOM MOPSIIKE TPOTOKOJIOB 3acelaHMi
9K3aMEHALIMOHHBIX KOMHUCCHH.

«OTJIMYHO» — €CNIM BBITYCKHHUK TIYOOKO M MPOYHO YCBOMJ BECh NMPOrPAaMMHBIN MaTepua,
HCUEpPIbIBAIOILE, IOCIEN0BATENbHO, TIPAaMOTHO M JIOTHYECKHM CTPOMHO ero usnaraer, 0e3
CYIIECTBEHHBIX OIIMOOK, HE TpeOyeT JOMOJIHMUTENBHBIX BOIIPOCOB; pEYb XOpOIIas, BIIAJACHUE
IpoeCCHOHATIBHON TEPMHUHOJIOTHENH CBOOOIHOE; HE HCIBITBIBAET 3aTPyJHEHHH C OTBETOM IIpH
BUJIOM3MEHEHUH 33/1aHUs, MPABUIBLHO OOOCHOBBIBAET NMPHUHSATHIC PELICHHS, YMEET CaMOCTOSTENBHO
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0000111aTh 1 U3IaraTh MaTepual.

«Xopomo» — eciW BBIMYCKHUK TBEPAO 3HACT NPOrPaMMHBIA MaTepuaji, I'pPaMOTHO M IO
CYIIECTBY M3JIaraeT ero, He JOMyCKaeT CYIIECTBEHHBIX OMMOOK W HETOYHOCTEH B OTBETE Ha BOIPOC,
HO M3JIO)KEHUE HEIOCTaTOYHO CHUCTEMATH3UPOBAHO U IIOCIENI0BATEIbHO, OOOCHOBaHME M CXeMa
peIIeHHsI 3aJIaHKsI B LIEJIOM MPABHIIBLHBIC, C MEIKUMU HETOYHOCTSIMHU.

«Y10BJIETBOPUTEIBLHO» — €CII BBITYCKHUK YCBOWI TOJIHKO OCHOBHOM MaTepuai, HO HE 3HAeT
OTICNBHBIX JeTalel, JOIyCKaeT HETOYHOCTH, HapyllaeT IOCIeI0BaTeIbHOCTh B HW3JI0KCHUU
mporpaMmMHOIO Matcpualia, Marcpuall HEC CUCTCMATU3UPOBAH, HEAOCTAaTOYHO IIpaBUJIbHO
chopMyupoBaH, peub OeHass, 000CHOBAHHE PEIICHUS MPAKTUIECKOTO 3a/IaHUs CKYIHOE, TTO3UIIHS HEe
apryMEeHTHPOBAaHA.

«Hey/10BJIETBOPUTEILHO» — €CJIM BBITYCKHUK HE 3HACT 3HAYUTEIILHOW YaCcTH MPOTPAMMHOTO
MaTepuaia, JOIMYCKaeT CyIIecTBeHHble omuOku. [J1aBHOE cozaepikaHHe Marepuaiga He PacKphITO;
OTCYTCTBYIOT HEOOXOJHMMBIC TEOPETHUYCCKHE 3HAHUS, IPAKTUYCCKUE YMEHUSI U HABBIKU IO PEIICHUIO
MIPAKTUIECKOTO 3aJaHusI.

PexoMenayemasi JuTeparypa, NporpaMMHoe ofecrniedyenne, mpodeccuoHalbHbIe 06a3bl
AAHHBIX, HH(OPMAIMOHHBIE CHPABOYHbIE CHCTEeMbl M HHPOPMALMOHHBIE Pecypchbl I
MOATOTOBKH K rOCy/JIapCTBEHHOMY 3K3aMeHY.

a) pexomendyemas OCHOBHAsL IUMepamypa
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6. TPEFOBAHUSA K BBIITYCKHOM KBAJIM®UKAIIMOHHOM PABOTE

Breimycknas kBanmdukanuonnas padora (nanee — BKP) mpencraBnsier co0oii BBITOIHEHHYIO
oOyyaromumcsi  paboTy, JAEMOHCTPUPYIOUIYIO YpPOBEHb IOJTOTOBJICHHOCTH  BBITYCKHUKA K
CaMOCTOSITEITLHOUW MPO(PECCHOHAITBHOM IeITeITHHOCTH.

BKP BbimonHsiercs B (QopMe, COOTBETCTBYIOIIEH ONPEIEICHHBIM YPOBHSM  BBICIIETO
oOpaszoBaHus: Jis KBanudukanuu OakanaBp - B (opme OakamaBpckoil padotel. BKP OGakamaspa
IpeACcTaBiIsieT  co0OM  caMOCTOATENbHYK — HPUKIAAHYIO  WJIM  TEOPETUYECKyl0  paboTy,
MOJITBEPKIAIOUIYI0 YPOBEHb 3HAHWA M YMEHHH, CHOCOOHOCTh MPHUMEHSTH 3HAHUS TPH PEIICHUH
MIPaKTUYECKUX 3a7ad.

BKP otHOCHTCS K 4YHCIy HAyYHO-HCCIIEIOBATEIhCKUX pabOT O0OyYarommxcsi, C y4eToM
pe3yJIbTaTOB BBINOJNIHEHUsT KoTopod I'DK pemaer Bompoc O NPUCBOGHMM UM COOTBETCTBYIOLIEH
KBaJIM(UKAIMK U BbIIaye TUILIIOMA.

3aBepuieHHas B opopmienun BKP mpencrasnser coboii cOpolIropoBaHHbIE B ClEAYIOLIEH
IIOCJIEI0BATEILHOCTH JOKYMEHTHI U TeKCcT BKP:

— BBIIMCKA M3 MPOTOKOJa 3aceqaHus Kadeapbl 00 YTBEpXKIEHHUM TEMbl U 3aKpeIUIeHUH
pyKOBOAUTENS (M3roTaBiIMBaeTcs | SK3eMIUSIp Ha BceX OOYYaroOLIUXCS COOTBETCTBYIOIIEH (HOPMBI
o0yuyeHus U BKJIapIBaeTcs B nepyto BKP, onpenenennyto no ¢pamunuu odydaromerocs);

— TUTYJIbHBIN JINCT;

— miaH-rpaduk BeinoaHeHus BKP;

— 0oT3bIB pykoBoauTesst Ha BKP;

— axT BHeapeHus pe3ynbratoB BKP — npu Hanmunn;

— 3asBJICHHUE O CAMOCTOSITENIBHOM Xapakrepe BoinojaHeHus BKP;

— cmnpaBka o pesynbrarax npoBepku BKP Ha Hamnume HenpaBOMOYHBIX 3aMMCTBOBAaHUMI
BMECTE€ CO CHpaBKOHM BhIMycKaromiei kadenpsl 00 oObeme opurnHaibHOro Tekcta B BKP Ha
OCHOBaHUU IPOTOKOJIA CUCTEMBI «AHTHUILIArHAT»;

— 3asBJIEHHE 00yYarollerocst 0 coooieHny npodecCuoHaIbHOM ITUKY Npu Hanucanuu BKP;

— 3asBrieHue Ha pa3Mernenue BKP B anekTpoHHOM 6MOIMOTEUHON ccTeMe YHUBEPCUTETA,

— TEKCT paboThl;

— CIMCOK HCII0JIb30BAHHOM JINTEPATYpHI;

— TPUIIOKEHUS.

— onextpoHHas Bepcus BKP Ha aucke.

IIpumepHasi TeMaTHKa U MOPSIAOK YTBEP:KIAEHHS TeM BbIILYCKHbIX
KBAJIH(UKAIHOHHBIX padoT
Tematnka BKP paspabateiBaeTcsi mpodeccopcKo-npenoaaBaTeIbcKiM COCTaBOM  BBIMyCKaromen
kadeapel Mo MpohecCHOHANBHBIM TUCIUITTIMHAM YU4eOHOTO TUIaHa HalpaBieHUus MoAroToBku 46.03.02
JlokymeHTOBeIcHHE W apxuBoBeneHue (kBanudukarus «bakamaBp») HampaBiIeHHOCTH (MPOQHITH)
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«AJIMMUHUCTPATUBHBIM MEHEIKMEHT, JACJIONPOU3BOACTBO, apXMBBI B OpraHax TIOCYIAapCTBEHHOW U
MYHUIIUTIAIBHONW BJACTH» C Y4YETOM OOOOIIEHHBIX TPYAOBHIX (YHKUWH, THUIIOB 3a4ad Oyaymien
npodeccnoHaNbHOM JesTeNbHOCTH BBIMMYCKHUKOB. TeMaTnka oOCyKJaeTcsi Ha MEPBOM B OUYEPEIHOM
y4eOHOM TOAy 3aceaHuu Kadeapsl U pEeKOMEHIYETCS K pACCMOTPEHUIO Y YEHBIM COBETOM MCTOPHKO-
reorpaduyeckoro (haxkyipTeTa.

VYuenslii coBer (akynbTeTa yrBepxaaeT nepedeHb TemM BKP, mpemmaraembix oOyuarommmcs
(manee - mepeuens TeMm; [Ipunoxenue 3).

Brimyckatomias kadenpa goBoaut rematuky BKP 1o cBenenus oOyyaromuxcst He o31Hee, YeM
3a 6 mecsaueB a0 narbl Hadanma ['MA, nyOmukys wHbOpManwio Ha caiite ¢akyiabTera B CETH
«laTepHET» M pazMelnas TeMaTuKy Ha HH(OPMAIIMOHHOHN J0CKe BhIyckaromeil kapenpsl. Tembr BKP
pa3zpabaThIBalOTCS  BBIMyCKaOIUMU  KadeapamMu ¢ yKa3aHUEM MPEANojaraéMblX  Hay4YHBIX
pYKOBOIUTENEH MO KaxIoi TemMe H 0a3pl Uid peanu3aliu ee NOoAroToBku. OOyuaromemycs
MpeA0CTaBIICHO IPaBo BeIOOpa TeMbl BKP.

[To muceMeHHOMY 3asBICHHIO oOydaromierocs (obpaseny B [lonooicenuu o nposedenuu
20CYOApCMBEeHHOL  UMO2080U  ammecmayuu no  00pa306amenbHbiM — NPOSPAMMAM  BbICULE20
00pazoeanus — npocpamMmam 0aKkalaepuamd, npoSPAMMAM —Chneyuaiumema U npocpamMmam
mazucmpamypsi 8 GeoepanvHom 20Cy0apCmeeHHOM OHO0HCEMHOM 00pa308amenbHOM YUpedcOeHuU
gvicuieco obpazosanusi « Qyeauickuii cocyoapcmeennviii  yHueepcumem umenu H.H. Yivsnoea)
YHUBEpPCUTET MOKET MPEJOCTaBUTh OOYUaIoLIEMyCs BO3MOXKHOCTh MOArOTOBKM M 3amuthl BKP 1o
TeMe, MPeNIOKEHHOW 00yJarouMmcs, B ciiyyae 000CHOBAaHHOCTHU 1IE€JIECO00OPA3HOCTH €€ pa3paboTKu
JUIS TIPaKTUYECKOTO MPUMEHEHUS B COOTBETCTBYIOMICH 001acTH MpOQecCUOHAIBHON eSATeTbHOCTH
WM Ha KOHKPETHOM O0BEKTE MPOPECCUOHATBHON AESITEIbHOCTH.

N36pannbie Tembl BKP yTBepxkmaroTcs npuka3oM no YHUBepcuteTy. B mpukase ykaspiBaeTcs
pykoBogutens BKP u3 uncna paboTHuUKOB VYHHBepcuTeTa M NPU HEOOXOAMMOCTH KOHCYJIBTaHT
(KOHCYNBTAHTHI) MPEITUIIIOMHON MTPAKTUKH.

PykoBogutenem BKP wmoxer ObITh mnpemnogaBaTenb BbIMycKaromed kadeapsl ¢ y4deHOU
CTETEHbIO U (WJIM) yYEHBIM 3BaHHEM, UMEIOLIEH COOTBETCTBYIOIIYIO YUeOHYIO Harpy3Ky o kageape.

CTpyKTypa BhINYCKHOH KBATH(UKAIMOHHOH PadOTHI M TPEOOBAHUS K €e COAEPKAHUIO

BKP nomxza conepkarh Caeayomue CTpyKTYPHBIE JJIEMEHTHI U B CIEAYIOIIEM ITOPSAIKE:

— TUTYJBHBIN JHUCT MO YCTaHOBIEHHOU dopme (Ilonodcenue o nposedenuu 20cy0apcmeeHHol
Umo2060U ammecmayuy o 06pPA306aAMENbHLIM NPOSPAMMAM BbICULE20 0OPA306AHUSL — NPOSPAMMAM
bakanagpuama, npoPAMMAM CREYUATUMema U HPOSPAMMAM MALUCmMpamypsl 6 @eoepanbHoM
20CY0apCcmeeHHOM OI00HCEMHOM 00PA308AMENLHOM YUpeHcOeHUU gblcuieco obpazosanus « Yysawickuil
eocyoapcmeentulil yHueepcumem umenu M.H. Yivanosay);

— OIJIaBJICHHUE;

— BBEJICHUE;

— OCHOBHAs 4acTh, pa3/IeJIeHHAas Ha TJIaBbl U Maparpadsl;

— 3aKIIIOUYECHHUE;

— CIHMCOK HCIOJIb30BAHHOM JTUTEpaTypHl;

— TMpUIOXKEeHHs (IPU HEOOXOTUMOCTH).

B ornaBneHun yka3pIBalOTCS NPOHYMEpOBAaHHbIE Ha3BaHWs rinaB u naparpagos BKP c
yKa3zaHHEM HOMEpOB CTpaHMIl (IIpUMep NpuBeaeH B [lonodcenuu o nposedeHuu 20CyoapCmeeHHou
Umo2060U ammecmayuy o 06pPA308aAMENbHLIM NPOSPAMMAM BbICULE20 0OPA308AHUSL — NPOSPAMMAM
baxanaspuama, npocpamMmam cheyuaiumema u npoOSPAMMAM MASUCMpamypel 6 GedepaibHoM
20CY0apCmeeHHOM OI00HCEMHOM 00PA308AMENLHOM YUPeHCOeHUU gblcuieco 0opazosarnus « Yysawickuil
eocyoapcmeennvlil ynusepcumem umenu U.H. Vivanosay).

BBeneHne coepxur:

— obocHoBanue Bbibopa Tembl BKP 1 ee akTyanbHOCTB;

— onpezeneHue 00bEKTA U NPeIMeTa UCCIIEA0BaHUS;

— 1IeJIU ¥ 331a4 UCCIIEOBAHMUSI;

— (opMyIupOBKY OCHOBHBIX BOIIPOCOB U TUIIOTE3 UCCIIEIOBAHNUS;

— KpaTKuii 0030p JUTEpaTyphl MO TeMe, MO3BOJIOMIMN ONpPEaeuTh MECTO OaKaJaBpCKOi
paboThI B 001IEH CTPYKTYpe MyOIuKaIMil TI0 TaHHOH TeME;
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— KpaTKyIO XapaKTEepPUCTHKY METOAOJIOTMYECKOI0 anmnapara ucciaeJ0BaHus;

— 000CHOBaHHME TEOPETUYECKON M MPAKTUYECKON 3HAUMMOCTH PE3YJIbTATOB HCCIIEJOBAHUS;

— KpaTKYI XapaKTEepUCTUKY CTpYKTypbl BKP.

OcnoBnas yactb BKP coctouT u3 n1ByX uiam Tpex IiaB, COJEpKaHUE KOTOPBIX JTOJKHO TOUHO
COOTBETCTBOBATh M IOJHOCTBIO PpACKpbIBaTh 3asBICHHYI0 TeMy OakajJaBpcKOH paboTel U
c(OpMyIHPOBaHHBIE BOIIPOCHI UCCIIETOBAHHS.

['aBbl OCHOBHOM YacTH JAOJIKHBI OBITH COITOCTABUMBIMU 110 00BEMY U BKIIIOYATh B CEOSI:

— KpUTHYECKUH 0030p Hay4YHOH JHUTEpaTyphl IO TEME HCCIEIOBAHUS, BKIIOYAIOMINN B ceOs
TEOPETUYECKHE KOHLIEIIUHN, MOJENIN U Pe3yJbTaThl IPOBEACHHBIX JIPYTMMHU aBTOPAMHU SMIMPUYECKUX
WCCIICIOBAaHMM, C O00s3aTeIbHBIM OOCY)XICHHEM IOJYYCHHBIX pPE3ylIbTaTOB U MPEANOIaraeMbIM
BKJI4/IOM aBTOpa B U3y4YEHHUE NPOOIIEMBI;

— ONKMCAaHWE aBTOPOM IIPOBEJCHHON aHATUTHUYECKOW pabOThI, BKIIOYAs METOAOJIOTHUIO H
MHCTPYMEHTAPHI UCCIIeI0BaHUS;

— U3JI0’KEHHE OCHOBHBIX PE3YJIbTaTOB UCCIIEN0BAHUS U UX O0CYKICHHE.

3akioyeHue  oTpaxkaeT  00OOIIEHHBIE pPe3yJbTaThl IPOBEIEHHOIO  MCCIEIOBAHUSA B
COOTBETCTBUM C IIOCTAaBJICHHOW LIE€TBIO U 3a/ladyaMH HCCIIEOBAHUS, a TAK)KE PAaCKpbIBAE€T HAYUHYIO U
IIPAKTUYECKYI0 3HAUYUMOCTh IOJYYEHHBIX pe3yiabTaroB. IIpy 3TOM OHO HE MOXKET MOJIMEHSThCA
MEXaHUUYECKUM MTOBTOPEHUEM BBIBOJIOB 10 OTJEIbHBIM IJIaBaM. 3aKJIIOUEHUE HE JIOJDKHO NPEBBIIIAThH
ISATH CTPAHULL.

Cnucok UCTOIb30BaHHOU JIMTEPATYPhl JOHKEH ObITh oopmiieH B cooTBeTcTBUM ¢ ['OCTom n
cojiepkath He MeHee 40 UICTOUHUKOB.

Cnucok UCHoIb30BaHHON JINTEPATYPhl U UCTOYHUKOB — 3TO Ba)KHasi COCTaBHAas 4acTh paboOTHI,
MO3BOJISIOIIAsA CYAUTh O HAYYHOH KyJNbType M CTeNeHU (yHAaMEHTAIbHOCTH MPOBEACHHOIO aBTOPOM
uccnenoBanus. CIUCOK COAEPKUT OubOmmorpaduyeckue ONMUCAHHUS HCIOIb3YEMBbIX HCTOYHHUKOB,
C/IelIaHHBIE C YY€TOM CTaHJapTOB, COJEPKAIIUX BCe 00s3aTeIbHbIE CBEACHUS O JOKYMEHTE.

bubnuorpadurueckue 3anucu BKIOYAIOT B ce0s:

1) 3aromoBok ((hamuiivs, WHUIMATIBI aBTOPa, HAWUMEHOBAHHE KOJUICKTHBHOTO aBTOpA);
WMHUIMAJIBI CTaBATCS Mociie paMUIINHY;

2) OCHOBHOE 3arjaBue (CBEJIEeHUs O TeMaTHKe, BUJ, )KaHp, HA3HAUE€HUE TIPOU3BEICHUS U JIp.);

3) cBeeHUsT O COCTaBUTENSAX, peJaKkTopax, 00 OpraHu3alusx, OT HMEHH KOTOPBIX
OITyOJIMKOBaH JOKYMEHT;

4) cBeneHus 00 U31aHUM (JaHHBIE O TOBTOPHOCTHU M3/aHUs, €ro epepadoTKe U T.11.);

5) MecTo u3aHus (U34aTeIbCTBO WM U3/1A0Iasi OpraHu3alysl, JaTa u31aHus).

6) KOJMYECTBO CTPAHUII.

B cnincok He BKIIIOYAKOTCS UCTOYHUKH, Ha KOTOPBIE HET CCHIJIOK B OCHOBHOM TEKCTE M KOTOPbIE
(akTHUECKH HE MCIIOJIb30BAIMCh aBTOpOM. He BKIIOUAIOTCS TakkKe SHIMKIIONEINH, CIIPABOYHUKH,
Hay4YHO-TIOMYJISIPHbIE U3AaHUSI (HA HUX MOKHO CChUIAThCS B IIOJICTPOYHBIX CHOCKAX).

[Tpu opopmieHnn ciucka IUTEPaTypbl PEKOMEHIYETCs BBIACIATH CIeIyIOIIUe pa3/iesbl:

— Hay4dHas U y4eOHas TuTepaTypa;

— CIIOBapy;

— DJIEKTPOHHBIE PECYPCHI.

Mouorpaduu, yuyeOHUKH, yueOHble MOCOOMs, CTaThbH, aBTOpedeparsl JauccepTanui
pPEKOMEHIyeTCsl pacroyiaraTh B aji)aBUTHOM MOPSAJKE 110 aBTOPaM, a €CJIM aBTOP Ha TUTYJIbHOM JIHCTE
HE yKa3aH, TO 110 Ha3BaHUIO KHUTH, YUeOHMKa, y4eOHOro mocodus, cratei. IIpu HeckombKuX paboTax
OJIHOTO aBTOpa B CIIMCKE pabOThl pacmojiaraiorcs mno aiadaBuTy Ha3BaHuil. Ecou pabora HamucaHa B
COABTOPCTBE C IPYTMMHU aBTOPAMHU, TO COABTOPHI YKa3bIBAIOTCS B CIHCKE 110 a(aBuUTy.

Ha3Banue npousBeneHysl, BKIIOUEHHOE B TEKCT pabOThI, OepeTcsl B KaBbIUKH, HO HU B CHOCKaX,
HU B OMOIMOrpaMueckoM CIUCKE KaBbIYKH HE CTaBATCS.

NHunmanel aBTOpOB B CHOCKax M OMOIMOrpadudecKOM CIHUCKE CTaBITCS mocie dhaMuiIuid, a
MHUIIMAJIBI COCTABUTENEH M OTBETCTBEHHBIX PEIAaKTOPOB MUIIYTCS A0 UX (haMHIIHI.

[Tpumepsl 6ubIMOrpadUIECKOro OMMCAHUS HCTOUHHKOB:
Knuza noo pamunuen asmopa
MakmnakoB A.I'. Obmas ncuxonorus: yaeOHuK 11 By30B. — CII6.: ITutep, 2010. — 592 c.
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Knuza noo 3aznasuem

[Icuxonorudeckne Mexanu3mbl meneodpasoanus / mox pena. O.K. Tuxomuposa. — M.: Hayka,
1997. - 231 c.

Knuza oeyx agmopoe

Munpuna A.D. CrpaBOYHHMK H37aTelis W aBTOpa: pea.-u3a. odopmieHue m3manus / A.D.
Munbuun, JLK. Yensmosa. — 2-e usn., uctp. u gom. — M.: OJIMA-IIpecc, 2003. — 800 c.

Knuza mpex aesmopos

AntonoBa C.I'.PenaktupoBanue: oOmuii kypc: yued. / C.I'. Anronoa, B.M. ConosseB, K.T.
SAmuyk; nox pea. C.I'. Autonosoit. — M.: U3n-Bo MI'VII, 1999. — 255 c.

Knuza noo peoaxkuueit

PenakTupoBanue oTAENBHBIX BUIOB Juteparypsl / mon pen. H.M. Cuxopckoro. — 2-e usm.,
niepepad. u gom. — M.: Kuura, 1987. — 288 c.

Memoouueckue ykazanus

Pycckuif s3pIk M KynbTypa peud: npaktukym/ coct.. T.H. Pomanosa, 3.B. UyeBa. —
YeOoxkcapsl: M3n-Bo Yysam. yu-ta, 2016. — 156 c.

Cocmagnan wacmo uzoanus

CoBpeMeHHBIN PYCCKHUH SI3BIK: B 2-X YacTAX: Y4eOHUK 1yt By30B / mox pen. [1.3. Pozenramns.—
3-¢ uza., ucnp. — M.: Beicmas mkona, 1979. — 317 c. Y. 1: Jlekcuka u dpazeonorus. ['paduka u
opdorpadus. CrnoBoobpazosanue. Mopdomorus. — 1979. — 317 c.

Ilpouseedenue u3 coopanusn couuneHul

Beirorckuii JI.C. TIpobiema Bo3pacra // cobp. cod.: B 6 T. — M.: [lenaroruka, 1984. — T. 2. — C.
212-234.

Cmamosa u3 coopnuka

PomanoBa T.H. OrpaxkeHue NpaBOCO3HAHUS PYCCKUX W YKPauHIEB B TIOCIOBHIIAX U
noroBopkax / T.H. PomanoBa, H.A. ®demopoBa // Urenus, mocBsiieHHbIE J[HSIM ClIaBSIHCKOM
MIUCBbMEHHOCTH M KYJIbTYpHI: ¢0. cT. Bcepoc. Hayd. koH]. —Yebokcapsl: M3a-Bo UyBam. yH-Ta, 2016. —
C. 76-82.

Cmambsa u3 sncypnana

Pomanosa T.H. JIMHrBOKyIbTYpOJIOTrHYECKHI aCIEKT U3y4eHMs TOJOHUMUKOHA (Ha MaTepuasie
Ha3zBaHuil ymun r. Yebokcapel u r. Anateipe) / T.H. PomanoBa, H.A. ®denopoBa // BectHuk
Uygsamckoro yausepcurera. ['ymanurapusie Hayku. — 2015, — Ne4. — C.262-266.

Te3ucwt 00K1a006 U Mmamepuaivl KOHpepenyuil

Abpamosa I'.C. Ilcuxuueckoe 370pOBbe B KOHTEKCTE KyJIbTyphl // [Icuxonornyeckoe 310poBbe
B KOHTEKCTE Pa3BUTHUS JIMYHOCTU: MaTepHaJIbl PECH. Hay4.-IIpakT. KoH., bpect, 30-31 suB. 2004 1. —
Bpect: bpI'Y um. A.C. Ilymxkuna, 2004. — C. 4-5.

Buwioeporcka uz aemopegepamos ouccepmayuii

Qaiizymnmnaa .M. OHOMacTH4eckoe moJjie MparMaTOHUMOB COBPEMEHHOI'O PYCCKOTO S3bIKa:
aBToped. auc. ... kaua. punon. Hayk: 10.02.01 / U.M. ®aiizynnuna. — Ya, 2009. — 26 c.

Buvioeporcka uz ouccepmayuu

benozepos U.B.Penurnosnas nonutuka 3onotoir Opast Ha Pycu B XI-XIV BB.: muc. ... kaHz.
uct. Hayk: 07.00.02: 3ammena 22.01.02: ytB. 15.07.02 / .B. benozepos. — M., 2002. — 215 c.

Onucanue 0enoHUpoOGAHHBIX HAYUHBIX PAOOM

PazymoBckuii  B.A.VYmopaBieHue MapKeTHHTOBBIMU  HCCJIEIOBAaHUSIMU B  peruoHe /
B.A. PazymoBckuii, JI.A. AngpeeB; UH-T skoHoMuku ropoaa. — M., 2002. — 210 c. [Jden. 8 UTHUOH
Poc. akazn. nayk 15.02.02, Ne 139876.

Onucanue uHOCMPAHHBIX TUMEPAMYPHBHIX UCHOYHUKOG

PomanoBa T.H. JIMHTBOKYJIBTYpPOJIOTHUYECKHE OCOOCHHOCTH IIOCIOBHI[ ¢ KOMIIOHEHTAMH —
Ha3BaHUSIMHM HAIUTKOB (HAa Marepuajge pyccKoro M ykpauHckoro s3eikoB) / T.H. Pomanosa,
H.A. ®emoposa // ScienceXXlcentury: Proceedingsofmaterialstheinternationalscientificconference.
Czech Republic, Karlovy Vary - Russia, Moscow, 30-31 July 2015 [Electronic resource] / Karlovy
Vary: SklenényMustek-Kirov: MCNIP, 2015. — C. 390-400.

dnekmponunan nyoauxayus 6 Hnmepneme

Cunsisckas O.E. CoBpemeHHass KOMMepUecKass HOMHHAIMS B OHOMACHOJOTUYECKOM acIeKTe /
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O.E. Cunssckas // Apriori. Cepusi: I'ymanutapuasie Hayku. — 2013. — Nel. — [OnekrTpoH. pecypc]. —
Pexum nocryma:  http://apriori—journal.ru/journal-gumanitarnie—nauki/id/69 (marta oOparieHus:
01.12.2015).

Dnexmponnan nyonukayus Ha guzuveckom nocumene (CD-ROM, DVD-ROM, snexkmpon,
2uob. OucK u m.o.)

Beenenckwuii JI.LU. Cynp6s1 ¢punocodpun B Poccun / JI.LW. Beaenckuii / Ucropust punocodun:
coOp. TpyaoB kpynHenmux ¢puinocodon mo ucropuu punocopuu. — M., 2002. — Kommnakt-1uck.

Obpa3zer; oopmiIeHUsI CIHMCKA HCIOJIB30BAHHOW JMTEPATYphl MpencTaBieH B [lonoscenuu o
npogedeHUl 20Cy0apCmeeHHOU UMOo2080U ammecmayuu no 00pa308amebHbIM NPOSPAMMAM BblCULESO
006pazoeanus — npocpamMmam 0aKkalaspuamd, npoSPAMMAM —Chneyuaiumema U npocpPamMmam
mazucmpamypvl 8 heoepaibHOM 20CYOAPCMEEHHOM OHO0NCEMHOM 00PA308AMENbHOM YUPENCOeHUU
gvicuie2o oopazosanus « Yyeawckuii cocyoapcmeennuviil ynugepcumem umenu M.H. Yivanosany.

B mpuiokeHus BKIIOYAIOTCA MaTepuaibl, UMEIONIME JIOMOJIHUTEILHOE CIPAaBOYHOE WIH
JOKYMEHTAIBHO IMMOATBEPKAAIOIIEEe 3HAYCHNE, HO HE SBISIOUIMECS HEOOXOIUMBIMHU IS TOHUMAHHS
coJiep>kaHusi OaKanaBpCKOi pabOThI, HAPUMED, CIOBHUK, CTATUCTHUYECKUE AaHHbIE. [IpunoxeHus He
JIOJDKHBI COCTABIATH Oosee 1/3 obmiero o0bemMa BBITYCKHOW KBaTH(UKAIIMOHHON paboTHI.

K 3ammure mpuUHHMAIOTCS TOJIBKO COPOIIIOPOBAHHBIE PaOOThI, BBINOJHEHHBIE C TOMOIIBIO
KOMIIbIOTEpHOTO Habopa, odopmiennsie mo npasuwiam ['OCT P 7.0.100-2018, TOCT P 7.0.5-2008,
I'OCT P 2.105-2019, TOCT 7.32-2017, TOCT P 7.0.12-2011".

Pexomenyemsrii 00beM OakanmaBpckoil pabotel — 70-80 cTpaHMIl MEYaTHOTO TEKCTA, BKITFOYAs
TUTYJBHBIN JTUCT, OTJIABJICHUE, CIICOK UCIIOJIb30BAHHOM TUTEPATYPhI, IPUIOKESHHUS.

TekcT BBITYCKHON KBaJM(PHUKAIIMOHHON pa0OTHI TOJKEH OBITh HamedaTaH Ha OJHON CTOpPOHE
ctannaptHoro jucta popmara A4 (270 x 297 Mm) ¢ coOIIOICHUEM CIEAYIONUX XapaKTEPUCTHK:

mpudt Times New Roman;

pa3mep — 14 nr;

uHTepBai — 1,5;

BepxHee U HikHee ot — 20 mm, neBoe — 30 mm, npasoe — 10 mm;

3aroJIOBKH pa3/iesioB U orjaBieHue nevyaratorcs mpudrom Times New Roman, pazmep 14.

Bce crpaHunpl BEITYCKHOW KBaTU(HUKAIIMOHHONH pPa0OTHI TOJDKHBI OBITH MPOHYMEPOBAHBI
apabckuMu LU(ppaMud CKBO3HOW HyMepaluedl Mo BCeMy TEKCTY, BKJIIOYas NPUIIOKEHHUS BBEPXY
CTpaHHMIIBI, TT0 HEHTPY. TUTYIBHBIN JTUCT BKIIOYAETCS B OOIIYI0 HyMEpalnio CTPaHUII, HO 6€3 HoMepa.

I'maBbl, maparpadbl, MyHKTBl (KpoMe€ BBEAEHUS, 3aKIIOUYEHUS M CIHCKA HCIOJIb30BaHHOU
JUTEpaTyphl) HyMEPYIOTCs apabckumu Ludpamu (Hanpumep, rinasa 1, naparpad 1.1, mynkr 1.1.1).

3aronoBku TNaB, cioBa Bgedenue, 3axnmwouenue, Cnucox uUcnoib308aHHOU JIUmMepamypol,
Ipunosicenus muamytcsi 0e3 KaBblUeK, 0e3 TOYKM B KOHIIE W BBIPAaBHUBAIOTCS MO JIEBOMY Kparo
crpanuibl. CnoBo Oznasnenue BIPABHUBACTCA 10 LIEHTPY CTpaHMIIbL. [lepeHoc clioB B 3arojioBkax He
JOTTyCKAeTCSl.

Kaxnas rnaBa, orjaBiieHHE, BBEJEHHE, 3aKJIOYEHHE, CIIMCOK HCIOJb30BAaHHOW JIMTEPATYpHI,
Ka)X/10€ MPIJIOKEHIE HAUNHAIOTCS C HOBOM CTPaHUIIBI.

['paduxu, cxemsbl, AUarpaMMbl pacrojaralorcs B OakalaBpCKoi paboTe HemnocpeacTBEHHO
Mocjie TEeKCTa, MMEIONIEr0 Ha HUX CCBhUIKY (BBIpaBHHBAHHME TI0 IIEHTPY CTpaHUIbI). Ha3BaHwue
rpadMKoB, CXeM, TUarpaMM MOMEIIAeTCsS MOJ HUMM, MUIIETCs 0e3 KaBblYeK M COAEPIKUT CIIOBO
Pucynox 6e3 kaBblYeK U yKa3zaHUE Ha HMOPSAAKOBBIA HOMEpP pUCYHKa, 0e3 3Haka Ne, Hanpumep: PucyHok
1. Hazsanue pucynka. Ilpu moctpoeHUn rpaguKoB MO OCSIM KOOPAMHAT BBOJSATCS COOTBETCTBYIOIIUE
MoKa3aTeny, OYKBEHHBIE OOO3HAYCHHs KOTOPBIX BBIHOCSTCS Ha KOHIIBI KOOPIMHATHBIX OCEH,
OKaHYMBAIOIIUXCS CTPEIKAMHU.

Y TOCT P 7.0.100-2018 Cucrema craHzaproB mo HH(GOPMALHH, OHOGIHOTEYHOMY H H3IATEIBCKOMY IEIy.
bubnmorpadpuueckas 3amuce. bubmmorpapudeckoe omnmcanue. OOmue TpeOGoBaHWS W TIpaBUJa COCTABIICHUS.
T'OCT P 7.0.5-2008 Cucrema ctangapToB 1o HH(GoOpMaIiu, OHOIMOTEYHOMY U M3IATEeIbCKOMY Ieiny. bubanorpadudeckas
ccputka. OOmme TpeGoBanus u mpaBwia cocraBieHws. ['OCT P 2.105-2019 Exmbas cucteMa KOHCTPYKTOPCKOH
nokyMmeHTaruu. O0mue TpedoBanus K TeKCToBbIM mokymeHtaM. ['OCT 7.32-2017 Cucrema cTaHAapTOB 10 WHGOPMAIINH,
OMOIMOTEYHOMY W H3JaTelbCcKoMy feny. OTder o HaydHO-HCCenoBaTeNbekol pabdorte. CTpykTypa M TpaBHia
odopmiiernss. 'OCT P 7.0.12-2011 Cucrema craHaapToB No HHpOpManuy, OMOIMOTEYHOMY M HM3JIATEIBCKOMY JIEIy.
bubnuorpagpuueckas 3anucs. CokpalieHue CJIOB U CJI0BOCOYETaHUH Ha pycckoM si3bike. OO1ue TpeOoBaHus U paBuiIa.
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Tabmu1e! pacnonaratoTcsi B paboTe HEMOCPEACTBEHHO MOCTIE TEKCTa, UMEIOIIET0 Ha HUX
CCBUIKY (BBIpaBHHBAHHE I10 IICHTPY CTpaHullbl). Tabmuisl HyMepyroTcs apabckumu nudpamu
CKBO3HOUM HyMepaluel B mpeenax Bcelt padbotel. Homep TabnuIsl ciaeyeT npocTapisiTh B JIEBOM
BEPXHEM YTy HaJl 3aT0JIOBKOM TaOIUIIBI Tociie cioBa Tabauya, 6e3 3Haka Ne. B xaxnoii Tabmuie
ClIeIyeT yKa3bIBaTh €IMHULIBI U3MEPEHUs IToKa3aTeliel U Mepruo/i BpEMEHH, K KOTOPOMY OTHOCSITCS
naHHble. Ecym enuHua n3MepeHus B TaONIUIE SBISICTCS OOIIEH 71l BCEX YMCIIOBBIX JaHHBIX, TO €€
MIPUBOJIAT B 3ar0JIOBKE TaOIMIIBI TIOCTIE €€ HA3BAHMUS.

CCBUIKM B TEKCTE Ha HOMEP PUCYHKA, TAOJIUIIbI, CTPAHMUIIBI, TJIaBbl TUIIYTCSI COKPAIIEHHO 1 0e3
3Haka MNe, Hanpumep: puc. 1, Tabmn. 2, c. 34, ri. 2.

[Ipy UMTUpOBAaHWUU TEKCTa IUTAaTa TPUBOAUTCS B KaBBIUKaX C YKa3aHUEM WCTOYHHKA
IUTUPOBaHUA B cHOCcke, odopmiienHoi 1o npaBuiaMm ['OCT P 7.0.100-2018 Cuctema cTaHmapToB 10
uHpopmanuy, OHOIMOTEYHOMY W  U3JATEIIbCKOMY  nelny. buOmmorpaduyeckas — 3amuch.
bubmuorpaduueckoe omucanue. O6mme TpedoBanus u npabmia coctasiaeHus, [OCT P 7.0.5-2008
Cucrema cTaniapToB 110 uHGopManuu, OMOIMOTEYHOMY U U3/1aTeIbCKOMY Aeny. bubnuorpadpuueckast
ccpiika. OOuue TpeboBaHus U MPaBUIIa COCTABICHHUS.

B TekcTe BBIMYCKHOW KBaTM(PUKAIMOHHONH pabOThl, KpoMme OOIICTIPUHSATHIX OYKBEHHBIX
ab0peBHaTyp, MOT'YT OBITh UCIIOJIE30BaHbI BBOJIMMBIE IMYHO aBTOPOM OyKBeHHbIE ab0peBuarypsl. [1pu
3TOM TIEPBOE YIMOMHHAHHWE TaKWX aOOpeBHATYp YKa3bIBacTCS B KPYIJIBIX CKOOKax ITOCIIE TOJIHOTO
HAaUMEHOBAHMSI, a B JaJbHEHIlIEeM OHU yMOTPeONsIoTcs B TeKcTe 6e3 pacmudpoBku. B ciydae ecnu B
BBIITYCKHON KBaTU(UKANMOHHONW pabOTe WMCIOJIB30BAaHO IATH M Ooyiee OYKBEHHBIX abOpeBHATYD,
peKoMeHayeTcst co3aath paznen Crucok ucnonib3yemvlx coxpaujenuti, KOTOPbIM CleayeT pa3MecTUTh
noce pasnena OznasneHue v 10 pasnena Beeoenue.

[TpunoskeHus TOMKHBI HAUMHATHCSA C HOBOM CTPAHUIIBI B MOPSIKE MOSBICHUS CCHUTOK HA HUX B
TEKCTE W UMETh 3aroJIOBOK C YKa3zaHHEM CloBa [Ipunooicenue, €ro MopsaKoBOr0 HOMEpa M Ha3BaHUS.
[TopsinkoBbIe HOMEpPA MPUIIOKEHUI TOIKHBI COOTBETCTBOBATH MOCIEOBATEILHOCTH UX YIIOMHUHAHUS B
TEKCTE.

BKP nmeet nensio:

— CHCTEMaTU3HMPOBATh U 3aKPEMUTh TEOPETUUECKHUE 3HAHUS 00YJarOIIUXCs, HEOOXOAUMBbIE TIPU
pElIeHNN KOHKPETHBIX MPO(eCCHOHABHBIX 33]1a4 B MPAKTUICCKON JEATSILHOCTH YUUTEIIS,

— TOKa3aTh HEOOXOMUMBINA (BBICOKHH) YypPOBEHb MHPOBO33PEHUYECKOM, OOIIEHAayuYHOH U
CHEIMAILHON TIOJITOTOBKH BBIITYCKHUKA; YPOBEHb OCBOCHHSI METOJOB HAyYHOTO aHAM3a CIIOKHBIX
COLIMOTYMaHHUTAPHBIX MPOIIECCOB; YMEHUE (HOPMUPOBATH TEOPETUIECKHE 000OIIEHUS U MPAKTUYECKUE
BBIBOJIBI; CIIOCOOHOCTH TMPUMEHSTh TEOPETHUSCKWE 3HAHWS W TPAKTUYCCKHE HABBIKA IIPH
WCCIIEIOBAaHUH KYJIBTYPOJIOTHYECKOT0 MaTepHualia, MpU PElIeHUHd KOHKPETHBIX METOAMYECKHUX 3ajiad,
CTOSIIUX MEePE]T yIUTEIIEM B COBPEMEHHBIX YCIIOBUSIX;

— TpUOOPECTH HABBIKM CAMOCTOSATEIHHOW HAyYHOW paOOTHl — TUTAHUPOBAHUS U TPOBEACHUS
WCCIICIOBAHMH, BHSJIPCHHUS ITOJIYICHHBIX Pe3yIbTaTOB, UX MPABUIIBHOTO U3JIOKEHUS M O(hOPMIICHHUS.

— BKP nmomxHa oTBe4aTh psay 00s3aTeIbHBIX TPEOOBAHUMN:

1) camocrositenpbHOCTh uccnenoBanus. Matepuan BKP nmomken cogepxkate Gonee 50%
OPUTHHAIILHOTO TEKCTa, YCTAHOBIEHHOTO YHHUBEPCHUTETCKOW CHUCTEMOW MJisi MPOBEPKH TEKCTOB Ha
OpUTHHAIBHOCTh «AHTHIUIarnat. BY3» © 3akpemieHHOro NPOTOKOJIOM TMpoBEepkH. B  00bem
OPUTHHAIILHOTO TEKCTA BXOIAT:

— COOCTBEHHBIE CYXJCHUS aBTOPA,

— CYXKJIEHHUS ¥ JaHHbIE 3aUMCTBOBAaHHBIX W3 JAPYTUX HAYYHBIX, y4EOHBIX, HOPMATHBHO-
MIPABOBBIX, CTATHCTUICCKUX, APXUBHBIX UCTOYHUKOB, HA KOTOPBIC aBTOP CCHUTACTCS JUISI 0OOCHOBAHWMS
CBOCH TMO3UIUHU WU BEACHUS MOJIEMUKH IO MPEAMETY HUCCIEeIOBAaHUS M HAa KOTOPBIE UMEETCS CChLIKA
(3aMMCTBOBaHUS U3 «OEIBIX» UCTOYHUKOB);

2) aHAJIU3 JIUTEPATYPHI [10 TEME UCCIIEIOBAHMS;

3) cBsI3b MpeAMETa UCCIIEOBAHUS C aKTyaJIbHBIMH MPO0JIeMaMH COBPEMEHHOM HAYKU;

4) JNOTHMYHOCTHh W3IIOKEHUS, YOCIUTEIBHOCTh IMPEACTABICHHOrO (aKTHUYECKOTO MaTrepHara,
apryMEHTHPOBAaHHOCTH BHIBOJIOB U 000OIICHMIA;

5) HayYHO-TIPaKTHYECKast 3HAUUMOCTH PabOTHI.

BKP nomkHa coyeraTb TEOPETHYECKOE OCBEIIEHME BOMPOCOB TEMbI C AHAIM30M MPAKTHUKH,
MMOKAa3bIBaTh OOIIYIO U S3BIKOBYIO KYJIbTYpPY OOYUYaIOIIErocs; HOCUTh TBOPUYECKHI XapaKTep; OTBEYATh
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TpeOOBaHUSAM JIOTUYHOTO M YETKOTO HU3JIOKEHUS Marepuala, J0Ka3aTeJIbHOCTH U JIOCTOBEPHOCTH
M3JI0KEHHBIX (haKTOB.

[Ipy BBINOTHEHUM BBIMTYCKHONW KBaNU(UKAIMOHHONW pPadOThl 0co00€ BHHMAHUE YIENSEeTCS
HE/IOMYIICHUIO HapylIeHUs OOyJaloImUMHCS MpaBwil mpodeccuoHambHOW ATukH. K  Takum
HapyLIeHUsIM OTHOCSITCS B TMEPBYIO ouepelnp Iularuar, danbcu@uKanus [TaHHBIX U JIO)KHOE
nuTHpoBanue. [loj miarnaToM MOHUMAaETCs HAJTMYUE NPSIMBIX 3aMMCTBOBAaHUIN 0€3 COOTBETCTBYIOLIUX
CCBUIOK M3 BCEX IEYATHBIX M DJIEKTPOHHBIX HCTOYHUKOB, 3alUIIEHHBIX paHee BBITYCKHBIX
KBaJIM(UKAIIMOHHBIX PA0OT, KAaHIUAATCKUX U TOKTOPCKUX AMCCEPTALHA.

[Ton danbcuduxanyeil JTaHHBIX MOHUMAETCS MOJJENIKa WIM U3MEHEHUE UCXOAHBIX JAAHHBIX C
LENbI0 J0Ka3aTeNbCTBA IIPAaBUJIBHOCTH BbIBOJA (THUIIOTE3Bl MU T.A.), a TaKK€ YMBIIUIEHHOE
UCIOJIb30BaHHUE JIOXKHBIX JAHHBIX B KAU€CTBE OCHOBBI VISl aHATTU3A.

OOHapy)XeHHe yKa3aHHBIX HapyIIeHUH Mpo(ecCHOHANBHON 3TUKU SBJSETCS OCHOBAaHHMEM ISt
cHIbKeHus orieHku 3a BKP, BIIOTH /10 BHICTaBIIEHUS OLICHKH «HEYIOBIETBOPUTEIHHOY.

Brimyckaronmas kadenapa mpoBepsieT TEKCT HAa YHHUBEPCUTETCKOW CHCTEME «AHTHILIAruar.
BVY3», 0 yem cocraBisieTcs 6J1aHK OTYeTa 10 Pe3ysibTaTaM MPOBEPKU BBHITYCKHOM KBaTH(UKAIMOHHON
paboOThl Ha HaTWYWE HEMPABOMOYHBIX 3aMMCTBOBAHMH, K KOTOPOMY TIPHKIAIBIBACTCS CIPaBKa
BhINTycKaroIen kadenpsl 06 00beMe OpUTHHATLHOTO TEKCTa B BHITYCKHON KBalTM(UKAIIMOHHON paboTe
Ha OCHOBAHMHU MPOTOKOJA cucTeMbl «AHTUIIaruat. BY3y». O0yuaromuiics HeECET OTBETCTBEHHOCTD 3a
HapylIeHHe MpaBuWI MPOPECCHOHANBHOW ATHKH, O 4YeM MHCbMEHHO Mpeaynpexaaercs mo Qopme,
ykazaHHoi B [losokeHne O TPOBEACHUM TOCYJAapCTBEHHOW WTOTOBOM  aTTecTallMd 110
o0pa3oBaTeNnbHBIM IIPOrpaMMaM BBICHIET0 00pa3oBaHUsl — IMporpammam OakajaBpHara, MporpamMmmam
CHelMaJuTeTa M IporpaMMaM MarucTparypbl B (elepaJlbHOM TOCYJapCTBEHHOM OOJIKETHOM
00pa30BaTeNbHOM YUPEKICHUU BBICIIET0 00pa3zoBaHus «UyBalICKUil rocy1apCcTBEHHBIH YHUBEPCUTET
umenn V.H. YassHoBay», koTopas Opourtopyercst BMecTe ¢ paboToM.

B teuenune necaru nHeit mocne 3amuthl BKP oHa nomkHa ObITH pa3smeleHa B 3JIEKTPOHHOU
O01OIMOTEYHON CUCTEME YHUBEPCUTETa Ha OCHOBAHUU 3asBlIeHUs o0yuatolierocs Ha pazMenienre BKP
B DJIGKTPOHHOM OMOIMOTEUHOU cucteMe yHuBepcutera (Ilonoscenue o npogedenuu 2ocyoapcmeeHHOU
UmMo2060l ammecmayuy no 00PA308AMENLHLIM NPOSPAMMAM BbICULIE20 0OPA308AHUSL — NPOSPAMMAM
bakanaspuama, npocPaAMMAM CReyualumema u npocPamMmam Masucmpamypol 6 @eoeparbHoM
20CY0apcmeenHom 6100HCeMHOM 00PA308aMeENbHOM YUpedHcOeHUl gbiculeco 00pasosanus « Yysauickuil
2ocyoapcmeennwlil ynugsepcumem umenu M. H. Yivanosay).

ITopsinok BeImoIHeHHs U npeAcTaBiaeHusa B 'JK BpinyckHO# KBaTH(UKAINOHHONH PadoThI

Boinonnenue BKP npousBoauTcss B COOTBETCTBUHU C IJIAHOM-TPaQUKOM BBIIIOJHEHUSI pabOThI,
COCTaBJIEHHBIM WU YTBEpXKJIEHHBIM DPYKOBOJUTENEM /0 Hadana BeimoigHeHuss BKP (oOpaszer cwm.
Ilonooicenue o nposedenuu 20cy0apCmeeHHOU UMO2080l ammecmayuu no o00paz08amenbHuIM
npocpamMMam 8vicuie20 00pa308aHus — NPOPAMMAM OAKaALIaA8pUama, NPoOPamMMam cneyuaiumema u
npocpamMMam Masucmpamypol 8 hedeparbHOM 20CYOaAPCMBEHHOM OI0ONCEMHOM 00pPA308aMeNIbHOM
yupesxcoeHuu evicuieco obpazosanusn « Hyeawickuii cocyoapcmeennviil yHugepcumem umenu H.H.
Vavanosar). Pabora mo moaroroBke BKP Benmercs B TeueHuwe mepuona, OTBEICHHOTO ISl €€
BBIMOJIHEHUST TrpadukoM yuebHoro mporecca. Boimomnenuto BKP mpemmectByeT mpoxoxkieHue
MPEeITUIUIOMHON TPaKkTUKU, B paMKax KOTOpoW oOydaromuMucs coOupaercs HeoO0X0AUMBIi
(akTHUecKuil MaTepual, CTATUCTHYECKHE JaHHbIE, MHAs MpaBoBas MH(oOpMaIys, HEOOXOUMbIE IS
MIPOBEJICHUS] HAYYHOT'O UCCIIEIOBAHMS 110 BEIOpaHHOM TeMe.

Kadenpa npoBoaut npensapurensubie 3amuTsl BKP. Ha npeaBaputensHOi 3ammre JOTKHBI
OBITb CO3MIaHBI YCJOBHUS JUIsl BBICTYIUICHHS oOOydJarommxcs ¢ Jokinagamu. [lo pesympTatam
MPEBAPUTEIILHON 3aIUTHl HA 3aCEJaHUU BBIMyCKalomend Kadeapsl B MPUCYTCTBUU PYKOBOIUTENS U
oOydJaromerocss pemiaeTcss BOMPOC O JOIMYyCKe OOydarmierocss K 3amuTe. 3acemanune Kadeaps
oopmisiercss mporokosoM. [Ipu mpoBeaeHNU MpeBapUTENbHOM 3alUTHl HA BBITYCKatoe kadeape
(B cimyyae YCHEIIHOTO MPOXOXACHUS MpPeIBAPUTENIbHON 3alluThl) OOy4arouIuiicss JomycKaercs K
samute BKP (oopmitsiercs BeImucka u3 3aceganus Kadeapsl).

[Tocne 3aBepmienus moaroroBku odOydvaronumcss BKP pykoBomutens BKP mpencrasisier Ha
BBIITYCKAIOIIYI0 Kadeapy NHUCbMEHHBIM OT3hIB O paboTe OO0yyaromerocss B MEpUOJl MOATOTOBKH
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BBIITYCKHON KBIM(UKAIIMOHHONW pPabOThl (manee — OT3bIB; cM. [lonodicenue o nposedeHuu
20CY0apCMBEeHHOU  UMO20B0U  ammecmayuy 1o 00PA308aMeNbHbIM ~ NPOSPAMMAM — BbICULE2O
00pazoeanuss — npoepammam 0OaKkalaepuama, npoSPAMMAM —CHeyuaiumema u npocpamMmam

mazucmpamypul 8 heoepanrbHOM 20CYOAPCMBEEHHOM 0100HCeMHOM 00pPA308aMENLHOM YYPEHCOEHUU
svicuie2o oopaszosanus « Yysawickuti cocyoapcmeentulil yHugepcumem umenu M.H. Yiavsanosar).

Breimyckatonas  kagenpa oOecrieuMBaeT  O3HAKOMIJIGHHME OOYydYalOmIerocs C  OT3BIBOM
PYKOBOJIUTEIISI HE TTO3/IHEE, YEM 3a 5 KaJICHIApHbIX JHEH 0 AHs 3amuThl BKP.

BKP, or3pIB, akT 0 BHeApeHMH (IIpH HAJMYMM) TEPeNaloTCsl BBIMyCKaromend kadenpoil B
rOCy/IapCTBEHHYIO 9K3aMEHAI[MOHHYI0 KOMHUCCHIO HE IMO3[HEe YeM 3a 2 KaJeHJApHbIX JIHA JI0 JHA
zamuthl BKP.

Tekctet BKP, 3a wuckmouennem TekctoB BKP, coaepkammx cBefeHUs, COCTaBISIONIUE
rOCYIapCTBEHHYIO TallHY, Pa3MEIIAl0TCs B AIEKTPOHHO-OMOIMOTEUHOM CUCTEME Y HUBEPCUTETA.

Hoctyn mun k Tekctam BKP nomken ObiTh 0OeciedeH B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
Poccuiickoit ®denepannu, ¢ y4eTOM H3BATUS MPOU3BOACTBEHHBIX, TEXHUYECKHX, IKOHOMHUUYECKHX,
OpPraHMU3aIMOHHBIX U APYTUX CBEICHUMN, B TOM YHCIIE O PE3yJIbTaTaX MHTEIUICKTYAIbHON AeSITeTbHOCTH
B HAYYHO-TEXHHUYECKOW cdepe, 0 crmocodax OCYyIMECTBICHHS NPO(ECCHOHATBHONW NeATeIbHOCTH,
KOTOpbIE€ HMEIOT JEHCTBUTENbHYIO WM MOTCHLUUAJIbHYI0O KOMMEPUYECKYI0 LIEHHOCTb B CHUIY
HEU3BECTHOCTH MX TPETHUM JIMIIaM, B COOTBETCTBHH C PEIICHUEM ITPaBOOOIa aTelIs.

ITopsinok 3a1UTHI BBIYCKHOM KBAIN(UKALMOHHON PadoThI

K 3ammre BKP pomyckaroTcs BBITYCKHMKHM, YCIEIIHO BBIAEP)KABLIIME TIOCYIApCTBEHHBIE
9K3aMEHBI.

3amurta BKP npoBoauTcst B COOTBETCTBUU C YTBEP)KIEHHBIM pacnucaHueM l'ocynapcTBeHHON
uToroBoil arrecrauuu B npucyrctBuu Ilpencemarens (3amecrurenst [lpeacenatens) u He MeHee
II0JIOBUHBI cocTaBa wieHoB ['OK.

[Ipouenaypa 3amuThl NPOBOAUTCS MYOJUYHO B MPHUCYTCTBUH JPYTUX O0Oydarolmmxcs,
PYKOBOJIUTENS, HAYYHBIX KOHCYJIbTAHTOB U BKJIFOUAET B ceO:

— pokisan BeimyckHuKa 1Mo TeMe BKP — ne Gonee 10 MuH.; MOKIag MOXKET COMPOBOXKIATHCS
pasfgadell Me4YaTHbIX MATEpUasoB U (WJIN) JAEMOHCTpPALUEN CIIAi0B, WUIIOCTPUPYIOLIMX OTIEIbHbBIE
MIOJIOXKEHUS pabOThI;

— Bonpocsl wieHoB ['OK no Teme paboThl K BBITYCKHUKY U OTBETHI Ha HUX;

— 3acnymuBanue periensuu Ha BKP; (mpu Hannuun)

— OTBETHI BBIIIYCKHUKA Ha 3aMEUYaHUs peleH3eHTa (pU HAJTHYUH);

— 3aciylIMBaHUE OT3bIBa pykoBoautens Ha BKP;

— OTBETHOE CJIOBO BBITYCKHHKA.

[Ipouenypy 3amutel Beaer Ilpeacemarens (3amecturens Ilpeacemarens) 'K wnm, mo ero
pacnopspkeHuto, 1pyroi ieH 'OK.

Ilocne 3acimymmBaHMs BCEX 3alUIAHMPOBAHHBIX Ha JaHHyr paty 3ammr BKP, I'OK, B
YCIIOBUAX, 00€CIIEUNBAIOIINX TaifHy COBEIIAHNUS, BBICTABIISET OL[CHKH.

[Tocne odopmieHHss NPOTOKOIOB M 3K3aMEHAIIMOHHOM BEAOMOCTM B TOT € JEHb
IIpencenarens I'OK:

— oramaeT oueHkH 3a 3aumty BKP;

— 0c000 oOTAMYUBIIMECS pabOThl PEKOMEHJyeT K ONyOJIMKOBAaHUIO, HMX aBTOPOB — K
MOCTYIUIEHUIO B MarucTparypy;

— O0OBABISAET BHITYCKHUKOB, 3aBEPLIMBIINX 00yUYEHHE C OTIIMYHEM;

— omnamaer pemenne 'DOK o mpucyxnaenun BbimyckHHKaM kBanupukanuu «bakamaBp» 1o
HanpasJIeHUIO MOAroToBKU 46.03.02 JlokyMEHTOBEIEHUE U apXUBOBECHHE.

KpuTtepun BpicTaB/IeHUSI OLICHOK 32 BBINYCKHYI0 KBAJIM(PHKAIHOHHYIO padoTy
K OCHOBHBIM KpUTEPHUAM OLIEHKH OTHOCSATC:
— aKTyaJbHOCTh TEMBI HCCIEJOBAaHUS, SICHOCTh U TPAMOTHOCTH C(OPMYIMPOBAHHOW TEMBI,
3aJa4 ¥ BOIIPOCOB UCCIIEI0BaHMsI, COOTBETCTBUE UM COZEPIKaHUS pabOTHI;
— CaMOCTOSATEJIBHOCTh IMOJAXOAA K PpAcKpbITHMIO TEMbl, B TOM 4HCIE (DOpPMYJIHMpOBKa
COOCTBEHHOTO MOJIX0/A K PELIEHUIO BBISIBIEHHBIX TPO0JIEM;
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— MOJHOTAa W TMIyOMHAa KPUTHUYECKOIO aHalIM3a JUTepaTyphl pa3iMuYHbIX THIOB, BKIIOYas
HAy4YHYIO JIMTEPATYPY, MaTepHalIbl IEPUOJUUECKON MTeYaT, HOpMATHUBHBIEC JOKYMEHTHI;

— CTEIEeHb MHCIIOIb30BaHUSI PACCMOTPEHHBIX TEOPETUUYECKUX IOAXOM0B M KOHLENUMHA IpU
(bopMyIMpPOBAaHUY 1IETH, 3324, BOIIPOCOB U TUIIOTE3 UCCIIEIOBAHMS;

— 00OCHOBaHHOCTh HCIOJb30BAaHUS METOIOB HCCIIENOBAaHUS MJS PEUICHHs] IMOCTaBJIEHHBIX
3azauy;

— HAyKOEMKOCTb U CTEIIEHb HOBU3HBI IIOJYYEHHBIX AaBTOPOM BBIBOJIOB;

— aHaJIM3 BAIMAHOCTH, HAJCKHOCTH M 00JIaCTH NPUMEHHUMOCTH PE3yJbTaToOB, MOTYyYCHHBIX Ha
OCHOBaHUU COOPAaHHBIX WIH C(HOPMHUPOBAHHBIX ABTOPOM JAHHBIX;

— riryOuHa IpopabOTKU BBIBOJOB, CACTAHHBIX UCXO/ U3 MOIYUYEHHBIX PE3ylIbTaTOB, X CBS3b
C TEOPETHUYECKUMH IOJIOKEHUSIMH, PACCMOTPEHHBIMU B TEOPETHUECKOW YacTu OakaJaBpCKOil paboThI
(0030pe mTepaTyphl), COOTBETCTBHE BHIBOJIOB IIEJIH | 3a7a4aM OaKallaBpCKOW pabOTHI;

— TMpaKTHYecKasi 3HAYMMOCTh OaKalaBpCKOW pabOThI;

— JIOTUYHOCTh U CTPYKTYPUPOBAaHHOCTb W3JIOKEHUS MaTepuasa, BKJIIYas COOTHOIIEHUE
MEX1y 4acTsAMU OakanaBpCKOH palOOThl, MEXIY TEOPETUYECKUMH M IPAKTUYECKUMHU AacleKTaMH
UCCIIeIOBaHUSI.

OTtnenbHO oreHnBaeTCst 0pOpPMIICHHE BBITYCKHON KBaJM(UKAIIMOHHONH paboThl, aKKypaTHOCTh
oopMIIeHHs, KOPPEKTHOCTh HCIIOIBb30BAHMS MCTOYHUKOB HH(OpPMAIMH, B TOM 4YHCIE COONIIOCHUE
MIPAaBUJI COCTABIICHHSI CIIMCKA MCIIOIB30BAHHOM JINTEPATYPhI, COOIIOACHNE TIPaBUII MPO(ecCHOHATBHOM
ITHUKHU.

PykoBoauTenp Takxke OI[EHUBAET COOTBETCTBHE CTHIIS OaKalaBPCKOM pabOThl HAYYHOMY CTHITIO
MMMCEMEHHOM peyu.

PykoBonuTenb JOMONHUTEIBHO OLIEHHMBAET COOJIIOJIEHHWE OOYYaroIMMCS MPOMEXYTOUHBIX U
UTOTOBBIX CPOKOB MOJITOTOBKM U C/laul OakanaBpCKOi paboThl.

B xopme 3amuThl uieHaAMH KOMHCCHM OLIEHHMBAETCS YMEHHME OOYYarollerocsi BECTH Hay4yHYIO
JMCKYCCHIO U €ro OOIIHIl ypOBEHb KyJIbTYphl OOIIEHUS C ayTUTOpHUEN BO BpeMs 3alUThI.

[Tpu BeICTaBIeHNH OLIEHKH WieHbI [ DK M0IKHBI pyKOBOACTBOBATHCS CIEAYIOIINM:

OreHka «OTJIMYHO» BBICTABJISIETCS 3@ BHITYCKHYIO KBATM(UKALIMOHHYIO paboTy, KOTopast:

— HOCHUT NPAKTHUECKUH XapakTep, COAEPKUT TPaMOTHO M3JI0KEHHbIE TEOPETHUECKUE
MIOJIOKEHMSI U aHAJIM3 CaMOCTOSITEIbHO COOPAaHHOTO 00y4JaroLIMMCcs MaTepHrala 1o UcciIeyeMol TeMe;

— COJICPKUT IHUPOKHUIA KPYI HAYYHON M HAYYHO-METOIUUYECKON JIUTEPATYPHI 10 TEME;

—  XapakTepu3yeTCcsl  JIOTMYHBIM, IIOCIEJOBATEIbHBIM  M3JI0KEHHEM  Marepuaga ¢
COOTBETCTBYIOIIMMHU CAMOCTOSITEIbHBIMU BBIBOJIaMU 1O pabOTE; pacKpbIBaeT TO HOBOE, YTO BHOCHUT
00yJaroIuiicsi B TEOPHIO U MPAKTUKY U3y4aeMON MPpOoOIeMBbl;

— MOXET cofiepkaTh NpUIIokKeHUs (rpaduku, cXembl, TAOIHIIbI, PUCYHKH, TUAarpaMMbl U T.I1.);

— MIMEET TOJIOKUTENIbHBIE OT3bIBBI PYKOBOAMTEINS U peLEH3eHTa (IPH HATUYHH);

— OesykopuszHeHHO odopmiieHa (opdorpadus, aKKypaTHOCTb, MPABUIBHOCTH OGOPMIICHUS
CHOCOK, CIIMCKa JINTEPATYPHI);

— TI0 BCEM JTaraM BBINIOJIHEHA B CPOK.

[Tpu 3amuTe paboThl 0OyUarOUIMiics MOKa3bIBaeT ITyOOKOE 3HAHHE BOIIPOCOB TEMBI, CBOOOIHO
ONepUpyeT JaHHBIMU MCCIEI0BaHUS, BO BpeMs JOKJaJa HCHOJb3YeT WIUIIOCTPATUBHBIA (TaOIHILIbI,
CXeMBl, Tpa(UKH U T.I1.) WIK Pa3IaTOYHBII MaTepual, JIETKO OTBEYAaeT Ha IMOCTABJICHHbIE BOIIPOCHI.

Ouenka «xopomo» BoictaBisiercs 3a BKP, korga:

— paboTa HOCUT MPAKTUYECKUI XapaKTep;

— COJEp’KaTcsi TPaMOTHO M3JI0KEHHbIE TEOPETUYECKUE TOJIOKEHUs, pa30op MPakTHYECKOIro
OIIbITA 10 UCCIIEAYEMOU TEME;

— COAEPXKUTCSA JOCTATOYHBIM MEpPeUYeHb HAYYHOM M HAYYHO—METOJMYECKOW JIUTEpPaTyphbl IO
TEME;

—  XapakTepuszyeTcsl  JIOTUYHBIM, I[IOCIIEJOBATEIbHBIM  HM3JI0KEHHEM  MaTepuaiga ¢
COOTBETCTBYIOLIMMH CaMOCTOSITEIbHBIMU BBIBOJIAaMH 110 pabOTe; pacKpbIBAET TO HOBOE, YTO BHOCHUT
oOydJaronuiicss B TEOPHIO M TPAKTUKY H3ydyaeMoW MpoOJIeMbl, HO HE BIIOJIHE OOOCHOBAaHHBIMH
IIPEI0KEHUSMU;

— paboTa MOXET coepKaTh MPHIOKEHU (TpaduKu, CXeMbl, TAOIUIIbI, PUCYHKH, THArPAMMBI U
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T.I1.); IPUJIOKEHHUSI, UJUTIOCTPUPYETCS TpaduKkaMu, CXeMaMu, TabIuaMu, pUCYHKaMH, TuarpaMMaMu U
T.IL.;

— Ha paboTy UMeeTCs MOJIOKUTEIbHBIE OT3bIBBI PYKOBOAUTENS U pelieH3eHTa (MpU HAJIUYHH );

— pabora Oe3ykopusHeHHO odopmieHa (opdorpadus, aKKypaTHOCTb, TNPABUIHLHOCTH
o OpMIIEHHS CHOCOK, CITUCKA JINTEPATYphl);

— BKP 1o BceM 3Tanam BBINIOJHEHA B CPOK.

[Tpu 3amuTe paboThl 00yUaIONIHIiCs MOKa3bIBAET 3HAHUE BOIPOCOB TEMBI, OTIEPUPYET TaHHBIMU
WCCIICIOBAaHMsI, BO BpeMs JOKJa/Ja HMCIOJIb3YeT WILTIOCTPATHBHBIN WM pa3laTOYHBIN MaTepuai, 0e3
0COOBIX 3aTPy/IHEHU OTBEYAET HA MTOCTABICHHBIE BOIPOCHI.

OlieHKa «y/10BJI€TBOPUTEIbHO» BBICTABIISIETCS B City4asx, korjna BKP:

— HOCUT NPAKTUYECKUHA XapakTep, COJEPKUT TIPaMOTHO H3JI0KEHHBIE TEOPETUYECKHE
MOJIOKEHHS, 0a3UpyeTcss HAa MPAKTUYECKOM MaTepuajie, HO OTIMYACTCS MOBEPXHOCTHBIM aHAIU30M
MIPAKTUYECKOIO0 OMbITa [0 HCCIAeAyeMOd mpolbiieMe, XapakTepU3yeTcsi HEerocieI0BaTebHbIM
U3JI0’)KEHUEM MaTepuasia i HeOOOCHOBAaHHBIMU ITPEII0KEHUSIMU;

— B OT3BIBaX PYKOBOAMTENS M peleH3eHTa (Mpu HAIWYMHM) HMEIOTCA 3aMeyaHus II0
COJZIEPKaHUIO PAOOTHI U METO/IaM HCCIIECIOBAHUS;

— Tpu 3ammTe paboThl 00YYAIOUIHIICS MPOSIBISIET HEYBEPEHHOCTh, MOKA3bIBAET Cllab0e 3HAHUE
BOIIPOCOB TEMbI, HE JaeéT IIOJHOr0, apryMEHTHPOBAaHHOIO OTBETa HA 3a/JaHHbIE BOIPOCHI,
WJUTFOCTPATUBHBIN MaTeprai NOArOTOBJIEH HEKAY€CTBEHHO.

OlnieHKa «Hey10BJIETBOPUTEIbHO» BHICTABIIACTCS B Cllydasx, korga BKP:

— HE HOCHUT HCCIIEOBATEIbCKOIO XapakTepa, HE COACPKUT AaHAIM3a CaMOCTOSITENIBHO
coOpanHoro  oOydarommMcsi MaTepuaja IO  HCCIEAyeMOW  mpobieme,  XapaKTepHu3yeTcs
HEMoCIe0BaTEIbHBIM H3JI0KEHUEM MaTepHalia, He UMEEeT BBIBOJIOB JIMOO OHU HOCST JIEKJIApaTUBHBII
XapakTep;

— B OT3BIBaX PYKOBOJUTEINS U PELICH3eHTA (TIPU HATUYUHN) UMEIOTCS KPUTHUECKHE 3aMEeUaHus;

— IpHU 3amuTe paboThl 00yYaromuiics 3aTpyIHAETCS OTBEYaTh Ha MOCTaBJICHHBIE BOIPOCHI IO
TeMe, HE 3HaeT TEOPUU BOINPOCA, IPU OTBETE JOIYCKAET CYIIECTBEHHbIE OLINOKHU.

7. OPOPMJIEHUE PE3YJIbTATOB 'OCYJAPCTBEHHOM UTOTI'OBOM ATTECTAIIAM

Pesynbpratel A odopmisitores nporokonamu 3aceaanuit 9K Ha kakaoro BbITyCKHHMKA 110
OTJENBbHOCTH B JieHb NpoBenaeHus ypoBHs ['MA (rocynapcTBeHHoro sk3ameHa wiu 3amuTel BKP) B
COOTBETCTBUM € (OpPMOH, yTBEpKIAEHHOU [lonooicenuem o nposedeHuu 20cy0apcmeeHHol umoz2080u
ammecmayuu  no  00pA306AMENbHLIM — NPOCPAMMAM — GbICUIE20  00PA308AHUS  — NPOSPAMMAM
bakanagpuama, npopaAMMam Ccneyuaiumema U HNPOSPAMMAM MAUCmMpamypvl 6 GeodepanbHom
20CYOapPCMBEHHOM — OH00NCEMHOM — 00PA308AMENbHOM — VUPEHCOEHUU  BbiCULec0  00PA308aHUs
«Yysawickuii eocyoapcmeennviti  yHusepcumem umenu M.H. Yivsnosa», W OINamIaroTCs BCEM
BBIIIYCKHMKAM, TMPOXOAMBIIMM B O3TOT JEHb JTall TOCYJapCTBEHHOW WTOTOBOM arTecTaium,
OJIHOBPEMEHHO.

OTueTrhl O TOCYJapCTBEHHOM WTOTOBOM aTTecTalMd OOCYXKAAIOTCS Ha  3acelJaHHH
BbIITyCKaroIei kadeapsl 1 yTBep KJIal0TCs Ha 3aCeIaHuU Y YEHOT0 coBeTa (haKyJIbTeTa.

[TpoToKoJibI rOCyIapCTBEHHOW WTOTOBOW aTTecTalued XpaHSTCs B JeKaHaTe (axkyiabTeTa B
TE€YEHUE NIEPUOJA, ONIPEAECICHHOIO HOMEHKIIATYPOU J1e]1 Y HUBEPCUTETA.
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[Tpunoxenue 1

CTpyKTYypa 3K3aMeHALHOHHOI0 OUJ1eTa TOCY1apCTBEHHOr0 IK3aMeHa

®enepanbHOE

TrOCy/IapCTBEHHOE
OromKeTHOE
o0pa3oBaTenbHOe
YUpeKIEHUE BBICIIETO

00pazoBaHMs

«HyBamickui
roCyJapCTBEHHBIN

YHUBEPCUTET UMEHU

N.H. YiabsHoBa»

IK3aMeHAMOHHBbIH Omter Nel
I'ocynapcTBeHHBII 3K3aMeH
HUcTopuko-reorpadnuecknii hakynpTeT

Hanpasnenue noarorosku 46.03.02
«JloKyMEHTOBE/IEHHE 1 apXUBOBE/ICHHE)

«YTBEpKIAAIO»
3aB. xadenpoii
JIOKYMEHTOBEICHHS,
uH(}. peCypcoB U
BCITOMOT. UCT.
TACTTUTUTAH

M.IO. XapuToHoB

« _» 20 T

1. CounanpHast CymHOCTh U PYHKIIUU TOKYMEHTOB.

2. llorsatne 06 yuere mokyMeHTOB. OCHOBHBIE MPHHIMUIBI y4YeTa JIOKYMEHTOB ApxWBHOTO (oHIA

Poccuiickoii ®enepanuuu.

3. KopriopaTuBHasi KynbTypa: MOHATHE, CTPYKTYPHBIC JIEMEHTHI, BUIBI, QYHKIMH. BUabl KOpnopaTuBHBIX

KOH()JIMKTOB.
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[Tpunoxxenue 2

INNEPEYEHDB [IPUMEPHBIX DK3AMEHAIIMOHHBbIX BOITPOCOB

KTI'OCYIJAPCTBEHHOMY 3K3AMEHY

3aKkOHOJATENbHbIE  JIOKYMEHTBI, PErIaMEHTUPYIOIUE  JOKYMEHTALHMOHHOE

obecreyeHne ynpaBaeHHUs.

OcHOBHBIE =~ HOPMATHBHBIE WM  HOPMAaTUBHO-METOAMYECKHE  JOKYMEHTHI,

perimaMeHTHpYOLe  JOKYMEHTAllMOHHOEe  o0ecliedeHue  yNpaBieHHUA B

OpraHH3alMH.

TepmuHOCHCTEMa TOKYMEHTALIMOHHOTO 00eCIeUeHHs! YIIpaBICHUSI.

@opmMbl OpraHu3auuu Jenonpous3BoAcTBa. CTpykTypa M (QYHKIUH CIIy:KOBI

JOKYMEHTAI[MOHHOT0 00ECIIeUeHUs yIIPaBICHHUS.

JIOJDKHOCTHOW M YMCIIEHHBIA COCTaB CIIY>KOBI JOKYMEHTAIIHOHHOTO O0eCTIeUeHHS

yhOpaBieHUs B opraHuzanusax. HopMaTuBbl 1O Tpyly CIELHUATUCTOB CIyXO

JIEJIONPOU3BOCTBA.

Opranuzanus pabodnx MecT B Ciy)xOe Jenonpou3BOJACTBA. YCIOBUS Tpyna

pabOTHHKOB CITY>KOBI IEITIONPOU3BOJICTBA.

JIOKyMeHTO0O0pOT OpraHU3aluy: LI, 331a41 1 OCHOBHbBIE XapaKTEPUCTUKH.

Homenknarypa nenn opraHu3anuu: BUAbl, HA3Ha4€HUE U METOAMKA COCTABJICHHUS.

OKkcnepTu3a LEHHOCTH [JOKYMEHTOB B OpraHu3alusAX, YYPeXACHHsX, Ha

IIPEAIPUATHSIX.

IIpuem u nepBuyHast 06paboTKa JOKYMEHTOB B OpraHU3alHH.

Perucrpanus 1 KOHTPOJIb UCIIOJIHEHUS JOKYMEHTOB B OPraHU3alHH.

Wudopmannonno-cripaBoynass pabora ¢ JOKYMEHTaMH B OpraHHM3allMd W UX

OTIIpaBKa.

TpebGoBanus kK opopMIIEHUIO TOKYMEHTOB. DopMyIisip-oOpaszerr.

bnanku  nokymentoB. TpeGoBanuss Kk OnaHKaM C  BOCIPOU3BEACHUEM

locynapcrBennoro repba Poccuiickoit  ®enepauun, repOoB CyObEKTOB

Poccuiickoit denepanuu.

Knaccudukanus nenoBeix nuceM. OCOOEHHOCTH UX 0POPMIICHHUS.

dopmupoBaHue J1€] U UX XPaHEHHUE B TEKYILIEM JEJIONPOU3BOJICTBE OPraHU3aLINH.

[lonrotoBka nen B opraHu3aluu K Iepeiade Ha TeKyllee (BEIOMCTBEHHOE)

XpaHEeHHUe.

Opranuzanus paboThl €  NHCHbMEHHBIMH  OOpalleHMsIMH  TIpaXaaH B

roCylapCTBEHHBIX U MyHHUIMIIAJIBHBIX OPTaHax U yUPEKICHUAX.

[Tonsatus «uHGOpMALUI» U «TOKYMEHT» U MX pa3zButue. CBA3b MHPOpPMALUU U

nokymenTta. O0mmue 1 yacTHele (YHKIIMU JOKYMEHTA.

CaoiicTBa M pu3HaKu JoKyMeHTOB. Kiaccudukanus 10KyMEHTOB.

CrocoObl M cpencTtBa JOKYMEHTHUPOBAaHUS M UX pa3BuTHe. TekcToBoe

JOKYMEHTUPOBAHUE U 3Tallbl €0 pa3BUTHUA. BUIbI TEKCTOB TOKYMEHTOB.

CoumanbHas CyIIHOCTb U (PYHKIUHU TOKYMEHTOB.

Jlenonpon3BoACTBO Kak (DYHKIUS YIIPaBJICHUS]; €r0 MECTO CPEIU YIPaBICHUECKUX

GyHKIMH.

MarepuanabHble HOCUTENIN JOKYMEHTHPOBAaHHON HH(OpMAIIH.

VYHudukanus M craHgapTU3alus JOKYMEHTOB. YHHU(QHUIMPOBAHHBIE CUCTEMBI

JOKYMEHTAI1H.

PasButie  OCHOBHBIX cucTeM  JOKyMeHTauuu. COBPEMEHHBIE  CHUCTEMBI

NoKyMeHTauuu B Poccuiickon @enepanuu.

Cucrema opraHu3aliiOHHBIX JOKYMEHTOB. O01ue TpeOoBaHUs K COIEPKAHUIO.

Cucrema  pacnopsaMTenbHbIX  JOKyMeHTOB.  [Ipoueaypa  pa3paboTku

pacnopsAUTEIbHBIX JOKYMEHTOB.

Cucrema  uH(OpMaMOHHO-CHIpaBOUHOW  jJokymeHTauuu. Crpykrypa H

COJIEpKaHuE.
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IIpaBoBoe peryiaupoBaHue IIPUMEHEHMUSI cucTeM JIEKTPOHHOTO
TOoKyMeHTooOopoTa B Poccuiickoit denepamuu.

Oco6eHHOCTH OpraHU3allMOHHOTO M IIPABOBOTO PEryJMPOBAaHUS IOPUINYECKU
3HAYMMOTO 3JIEKTPOHHOTO JOKYMEHTOO00POTa B OpPraHU3aLUsX.

CocraBieHue, UCIOIb30BaHUE M APXUBHOE XPAaHEHUE 3JICKTPOHHBIX JTOKYMEHTOB.
CoBpeMeHHbIE OpraHu3alMOHHBIE (QOPMBI  (PYHKIMOHUPOBAHMS 3JIEKTPOHHBIX
apXMBOB: IPUHIUIIBI CO3AHUS U OCOOEHHOCTH (DYHKLIMOHUPOBAHUS.

OOBeKT, npeMeT, HIPUHIUIBI U METObl ApXUBOBE/IECHUS.

ApXUBOBEYECKOE TEPMUHOBE/ICHHE.

Knaccudukanus apxusoB. Ux GyHKIMH.

[Tonsatue u cocraB ApxuBHoro ¢onna Poccuiickoit ®enepanuu. Jlekper ot 1
utoHs 1918 r. «O peopranuzanuu 1 LEHTPAIU3ALUN APXUBHOTO JIEay.
Knaccudukanuss noxkymMeHTOB B mpeaenax apxuBoB. Ompenenenue (OHIOBOM
npuHaanexxnoctu. Henpobumocts apxuBHbIX (poHnoB. [lonsTHe GponanpoBaHus B
apxuBoBezieHnu. Orpe/iesieHue rpaHul] apXuBHOrO (GOH[A.

Knaccudukanus 10KyMEeHTOB B Ipeziesax apXuBHbIX (OHAOB. [Ipu3Haku u cxeMsl
KJ1accu(UKAUU TOKyMEHTOB.

OOpa3oBanne M OCOOEHHOCTH KJIACCH(HUKAIMKA ApPXUBHBIX (OHIOB JIHMYHOTO
MIPOUCXOXKACHNUS, OObEAMHEHHBIX APXUBHBIX (DOHIOB M aPXUBHBIX KOJUICKITHH.
[lonATHE, TPUHIUNBI U 3a7addl SKCIEPTU3Bl LIEHHOCTH TOKYMEHTOB B apXHUBE.
Kputepuu sxcnepTu3bl HEHHOCTH JJOKYMEHTOB.

Metoauka MpOBEAECHUST M 3Talbl 3KCIEPTU3bI LIEGHHOCTH JIOKYMEHTOB B apXHBeE.
IeneBast KOMIIJIEKCHAsI SKCIEPTU3a LIGHHOCTU I0KYMEHTOB.

[lonatue o mnepeuHsx. OCOOEHHOCTH MPOBEACHUS HKCHEPTU3bl LIEHHOCTH
JOKYMEHTOB I10 TIEPEYHSIM.

Opranuzanus paboTsl 10 IKCIEPTU3E LIEHHOCTH JOKYMEHTOB, 3aJa4i M (QyHKIUU
LDIIK, OI1K u OK.

[loHATHE O KOMIUIEKTOBAaHUM M HWCTOYHHMKAX KOMIUJICKTOBAHHUS apXHBOB.
Opranuzanyst padoThI IO KOMITJIEKTOBAHUIO TOCY/IaPCTBEHHBIX apXHUBOB.

[lonsatne 00 ydere AOKYMEHTOB B apxuBe. OCHOBHBIE TPHHIMUIBI ydeTa
nokymeHToB ApxuBHoro (ouaa Poccuiickoit denepanuu.

Cuctema  ydeTHBIX  JOKYMEHTOB  apXHMBa, WX  CONOCTaBUMOCTb U
B3auMoJlonoNHAeMocTh. OpraHu3anuss paOoThl MO y4eTy JOKYMEHTOB apXuBa.
[IpeeMCTBEHHOCTh yd4eTa JTOKYMEHTOB T'OCYIAapCTBEHHBIX, MYHUIIUNAIBHBIX U
BEJIOMCTBEHHBIX apXHBOB.

IIpoBepka HamM4UMs U COCTOSHUS JIeNl B apXHBaX, COCTAB YYETHBIX JOKYMEHTOB,
o(opmMIIsieMbIX 1O ee pe3yIbTaTam.

Cuctema Hay4YHO-CIIPaBOYHOIO ammapaTra K apXWBHBIM JOKYMEHTaM: MOHATHE,
MIPUHITUIIBI TIOCTPOCHUS B CTPYKTYPA.

[TonsaTHe, Ha3HAYCHHE, METOMKA COCTABJICHUS W HCIIOJIB30BAaHHE MCTOPHUYECKUX
CIPaBOK B apXHUBHOH paboTe.

Ha3nauenue ommcaHusi 7en B apxuBax: HH(OOpMAIMOHHBIE XapaKTEPUCTHKH,
3aroJOBKH JIeJl, COCTaBJICHNE aHHOTALUH.

ApXuWBHAs OMUCH: ONpeACNICHHe, Ha3HadeHue, (YHKIUHU, OCOOCHHOCTH
MH(POPMALIMOHHOTO S3bIKA.

ApXUBHBIE KaTaJIOTH: OIpeNeNeHUE, CTPYKTypa, BHIbl. (DYHKIUH B CHCTEME
CIPAaBOYHO-TIOMCKOBBIX CPEJCTB rOCYAPCTBEHHBIX U MYHHUIIMIIATBHBIX apXUBOB.
OO030pbl apXHMBHBIX JOKYMEHTOB: OCOOEHHOCTH IOCTPOCHHUS M HMX (YHKIHU B
CHCTEME CIIPABOYHO-TIOMCKOBBIX CpPEACTB apxuBa. MeToanka ONUCaHMS
JOKYMEHTOB B 0030pax, MPHEMbI Nepeadn HHPOpMaIum.

Bunasl nyreBoguTenei u ux (QyHKIUH B CUCTEME HAay4HO-CIPAaBOYHOTO armapara
apxuBOB. MeToiuKa onucanus (POHIOB B ApXUBHBIX ITyTEBOIAUTEIISAX.
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Ha3nauenue u cocTaB BCIOMOTraTeNbHOIO anmnapara K apXUBHBIM CIIPABOYHUKAM.
ApXMBHbBIE YKa3aTeIU U UX BUBL.

OcHOBHBIE 1IeNTH, OpPraHU3alMOHHbIE (POPMBI U MYTH HCIOJIB30BAHUS APXHBHBIX
JIOKYMEHTOB.

ApXuBHas DBpUCTHKA.

Opranuzanus yrpaBieHUs apXuBHBIM JnenoM B Poccuiickoit  ®enepanuu.
[TomHoMoums u pynkru enepanbHOro apXxuBHOro areHTcTBa (Pocapxusa).
CoBpeMeHHas ceTh apXUBHBIX yupexaeHuil Poccuiickoit ®denepanuu.

O6mas xapakrepucTuka (enepanbHbIX apxuBoB Poccun.

OO1as xapakTepucTUKa BEIOMCTBEHHBIX apXUBOB (peIepaabHOr0 YpPOBHS.
VYrpaBneHnue apXuBHbIM JIel0M B cyObekTax Poccuiickoit @enepanuu. [IpaBoBoit
cTaryc u (YHKIMH TOCYIapCTBEHHBIX apXWBOB CyObeKTOB Poccuiickoit
denepauuu.

[TostHOMOYMST MyHUIIUTIATBHBIX 00pa3oBanuii B Poccuiickoit Deneparuu B cdepe
apxuBHOTO siena. [IpaBoBoii craTyc ¥ QyHKIIMH MyHHIMTAIBHBIX apPXUBOB.
CoBpemeHHOE apxuBHOE 3akoHOAaTenbcTBO P®. ['ocynapcTBeHHBIN KOHTPOJIb
(Hag30p) 3a cOOMIOIEHNEM 3aKOHOJATEIHCTBA 00 apXUBHOM JIEIIE.

Cucrema HOPMATHBHO-METOJMYECKHX JOKYMEHTOB II0 apXUBHOMY Ji€ldy B
Poccuiickoit @eneparuu.

[IpaBuna paboOThI apXUBOB OpraHU3aIMil (00IIas XapaKTepUCTHKA).

Bunsl apxuBOB opraHu3anyii B COBPEMEHHBIX yclIoBHAX. llopsnok pykoBoacTsa
apXUBOM OPTraHM3aALUU.

TpeboBanust K 34aHUAM U TOMEIICHUAM apxuBa opranuzanuu. I[lpaBuna
pa3MeIleHHs TOKYMEHTOB B XpPaHWIULLE.

VY4eTHbIE TOKYMEHTHI apXUBa OPTaHNU3ALHH.

[IpoBepka HanMuus ¥ METOAMKA MIOMCKA MPOTABILIUX JIEJI B apXHUBE OpraHU3aIiu.
Cucrema Hay4HO-CIPABOYHOIO annapara apxuBa OpraHu3alui.

Hcnonb3oBaHue TOKyMEHTOB apXHBa OpraHU3alyy A 00eCeYeHUs COLMATIbHBIX
IpaB rpakJaH.

[Mopsimok mepemaun nen (JOKYMEHTOB) M3 apXWBa JICUCTBYIOIIECH OpraHU3allMKd B
roCy/1apCTBEHHBIN (MYHULIUIIATbHBIN) apXUB.

OO01as xapakTepuCTHKa U TEHEHIIMH pa3BUTHsI MHCTUTYTa Npe3uaeHTcTBa PO Ha
pyoexe XX-XXI| Bekos.

OO6miass xapaxkTtepucTuka mnapiameHtTa P® u ero mecro B cucCTeMe OpraHoB
rocynapcTBeHHoil Biactu. [lopsnok ¢opmupoBanus mnanatr depepalbHOTO
Cob6panus PO.

Kommnerenmus u opranuzanunonHoe yctpoictBo manat denepanpHoro CobOpaHus
P®. ®opmbl paborsl u axthl manar [ocynmapcrBenHoit Jlympr u CoBera
denepanuu.

OOmiast ~ XapakTepucTHKa, TOPSIOK  (OPMHUPOBAaHUS,  OPraHU3ALUOHHOE
YCTpOMCTBO, coctaB M KommereHuus IIpaBurensctBa P®. B3aumoneiictBue
IIpaBurensctBa P® ¢ 1gpyruMu oOpraHamMu TOCYAAapCTBEHHOM BIACTH U
yIpaBiIeHUS.

Cynebnas  cuctema  P®:  KOHCTUTYIMOHHBI  CTaryc,  KOMIIETEHLHS,
OpraHMU3aIOHHOE YCTPOICTBO.

denepanpHbIe OPraHbl TOCYAapCTBEHHOM BiacTu ocoboi kommerennuu (LUK PO,
b P®, Cuernas nanara, [Ipokyparypa u ap.): GyHKIIUH, CTPYKTYpa, TEHACHIIUN
pa3BuTHs Ha pyoeske XX-XXI BekoB.

OcoO6eHHOCTH KOHCTUTYLHMOHHO-TIPABOBOTO CTaTyca OpPraHOB BIACTU CYyOBEKTOB
Poccutickoit deneparuu. Opranuzanus myOJUYHON BJIACTH B HUX.
XapakTepucTUKa W3MEHEHUW M JIONOJHEHUM, BHeCeHHbIX B Koncturynuiwo PO
2020 r. B chepe opraHu3anyu MmyOJTMIHON BIACTH.
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83. Ponb cekperapss (mepcOHaIBLHOTO AacCUCTeHTa) B opraHu3anuu. OCHOBHBIC
MPUHITUIIB OPTaHU3AIMK CEKPETApCKOTo 00CTYKUBAHHUS.

84. IIpodeccronanpHbie CTaHAAPTHI B cpepe AeIONpPOU3BOACTBA U APXUBHOTO JIEJa.

85. MecTo KOpIOpaTUBHOIO CEKpeTaps B CTPYKTYpE YIpaBJICHUS aKLHOHEPHOI'O
obmectBa. Ero pons u ¢pyHKIHM.

86. [lonsatue «oduc» B COBpEeMEHHOM MeHeIKMeHTe. DYHKIMU U 00S3aHHOCTH
aJIMMHHCTpaTopa oduca.

87. lenoBble KOMMYHUKaUMU B opuce. Bumasl nenoBsix koMmmyHuKanuii. CoBemanue
KakK (hopMa /1e710BBIX KOMMYHHUKAILIUH.

88. CymHoCTh JOKYMEHTAIlMOHHOTO ayTCOPCHHTa. BHIBI TOKYMEHTAlMOHHOTO
ayTCOPCHUHIA U MX XapaKTePUCTUKA.

89. [loHsATHE U COCTAB «TOCYAAPCTBEHHBIX NHPOPMALMOHHBIX pecypcoBy». [loHsTue n
1I€JIEBOE HA3HAYEHUE «TOCYAAPCTBEHHBIX MH(MOPMAIIMOHHBIX CUCTEM).

90. KopniopaTuBHasi Ky/nbTypa: MOHATHE, CTPYKTYPHBIE 3JIEMEHTBI, BUJbI, (DYHKLUH.
Busl KopriopaTuBHBIX KOH(INKTOB.

91. CocTaB 1 BUIBI KaIpOBOH JOKYMEHTAIUH.

92. OcHOBHBIE BH/Bl HAy4HOH M MeTOAMYECKOW paboThl B cdepe yrnpaBieHUs
JOKYMEHTaMH U apXUBHBIM JICJIOM.

93. llonsatue «mpoexktrupoBanue cucremMbl JIOVY». OCHOBHBIE 3Tanbl U METOAMKA
MIPOEKTUPOBAHHUS.

94. llonsatue apxeorpaduu. OcHOBHBIE OdTanmbl pabOT TMpPH  OCYIIECTBICHUHU
MyOJINKATOPCKOM NesITeIbHOCTH. [IpUHIUITBI 1 KpUTEPUH ITPH 0TOOpPE TOKYMEHTOB
U MX TOCIeNyoneld myOoIuKauuy.

95. [IpyHUMOBI MPOLECCHOTO MOoJAXoAa B MeHekMeHTe. Knaccudpukanus OusHec-
IIPOLIECCOB B OpPraHU3alNH.

96. CymHOCTh 1 0COOCHHOCTH KOH(DHICHITUAITBHOTO JISTIONPOU3BOJICTBA.

OOcyxaeHo Ha 3acelaHud Kadeapsl JOKYMEHTOBEICHHUS, HH(GOPMAIMOHHBIX PECYPCOB M BCIOMOIATeNbHBIX
ucropuyeckux auciumina 28 susapst 2026 r., mpotokoi Ne 6

VYTBepikIeH Ha 3aceaHud YUEHOTO COBETa HCTOpHKO-Teorpaduyeckoro ¢axyiprera 24 ¢eppans 2026 r.,
niporokos Ne 8
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[Mpunoxenne 3

MUHOBPHAYKH POCCUU
denepajbHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTe/ibHOE YUpeKIeHue
BbICLLIET0 00pa3oBaHus

«YyBamckuii rocynapcrBeHnblii yaupepcurer umenu U.H. YabsinoBa»
(®I'BOY BO «4I'Y um. .H. YabpsanoBa»)

®dakyapTET UCTOPUKO-TeorpadudecKuit

Kadenpa noxymenroBeaenusi, nHHOPMaLMOHHBIX PECYPCOB U BCIIOMOTATENIbHBIX HCTOPHYECKHUX
JTUCHUTUTAH

NEPEYEHb IPUMEPHOM TEMATHKHA
BbBIITY CKHbBIX KBAJIM®GPUKALIMOHHBIX PABOT

1. AHanu3 JOKYMEHTAIIMOHHOTO U MH(OPMALIMOHHOTO 00ecreueHns yIpaBIeHuUs
OpraHu3anuu U pazpaboTKa NpeayIoKEHUH 10 €ro COBEPUIEHCTBOBAHUIO (Ha KOHKPETHOM
puMepe).

2. AHanu3 JOKYMEHTHUPOBAHUS OCHOBHOM JEATEIbHOCTH OpraHU3alluy 1 HaIllPaBJICHUS €€
COBEpIICHCTBOBAHHUSA (Ha MPUMEpE OpraHu3aIuil 1t000i OpraHu3aluoOHHO-IIPABOBOMN
(dopMBl).

3. AHanu3 KpuTepueB BbIOOpa U OLIEHKH COBPEMEHHBIX aBTOMAaTU3UpOBaHHBIX cucteM JIOY
(Ha KOHKPETHOM MPUMEPE).

4. AHaJIu3 OpraHu3aluy JOKYMEHTAMOHHOTO 00eceueH s JesITeIbHOCTH KOMMEPUECKOil
CTPYKTYPBI U €r0 COBEpLIEHCTBOBAHUE (HA MPUMEPE KOHKPETHON KOMMEPUYECKOU
CTPYKTYpBI).

S. AHaJIn3 MOCTaHOBKH JJOKYMEHTAL[MIOHHOTO 00€eCIIeYeHNs ACITEIbHOCTH YUPEKICHUS,
OpraHM3aly U HaIlPaBJIEHUS €r0 COBEPIICHCTBOBAHUS (Ha MPUMEPE KOHKPETHOTO
rOCyIapCTBEHHOIO YUPEKIEHUS, OPraHU3aLINN).

6. AHanu3 paboThl ¢ 00palleHUsIMU FpakaaH (Ha IpuMepe OpraHu3alum).

7. AHanu3 COBPEMEHHBIX MPOTPaMMHBIX CPEACTB, UCIIOJIB3YEMBIX B IIPOLIECCE CO3AAHMS U
yIpaBjeHUs TOKyMEHTaMH (Ha KOHKPETHOM MPUMEDE).

8. BHyTpeHHss periiaMmeHTanust OpraHu3aluy AeJ0pOU3BOICTBA (B KOHKPETHOM
OpraHU3allN).

9. JlokyMeHTaIlMoOHHOE 00ecTieueHUE IeATEeTbHOCTH O00IIECTBEHHOTO 00bEeIMHEHUS (Ha
KOHKPETHOM MIPUMEPE).

10. JlokyMeHTanimoHHOE obecrieueHue ynpasieHnust B Munucreperse HyBarickoi
Pecriybnuku (Ha BEIOOD)

11. JlokyMeHTalmoHHOE oOecrieueHue yIpaBieHus B OpraHax rocy/1apcTBeHHON BIacTU U
yTpaByieHus (Ha MpuMepe KOHKPETHOM OpraHu3alium).

12. JlokyMeHTalMoHHOE 00ecrieueHre YIIpaBIeHUs B IEHTPE COLIMAIBLHOTO 00CTyKUBaHUS
HaceseHus (Ha mpumepe)

13. JlokyMeHTaIMoOHHOE O0ecrieueHUe YIIpaBIeHYECKON e TENbHOCTH B YCIOBUAX
NPUMEHEHHs aBTOMAaTH3UPOBAHHOM TEXHOJIOTUH (Ha MpUMepe KOHKPETHOW OpraHu3aIium).

14, JlokymMeHTHpOBaHNE B3aMMOJICHCTBHS B OpraHu3aiuy (Ha BEIOOD).

15. JlokyMeHTHUpOBaHHE A TEILHOCTH KaIpOBOM CIIY>KOBI M HAITPABICHHS €TI0
COBEPUIEHCTBOBAHHUS (HA IPUMEPE KOHKPETHOW OpraHU3alim).

16. JlokyMeHTHpOBaHHE NEITEIBLHOCTH My3es (Ha BEIOOD).

17. JloKyMeHTUPOBaHUE AESITEIIbHOCTU IOPUIUYECKOTO OT/IeNIa aAMUHUCTpAIMH paiioHa (Ha
npuMepe).

18. JIOKyMEHTHUPOBaHNE OCHOBHOM J1€ATENbHOCTH OPraHu3aluy (Ha IpuMepe).
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19. JlokyMeHTHpOBaHHUE MPOXOXKICHUS TOCYAAPCTBEHHOM CIIYKObI (Ha MpUMepe KOHKPETHOTO
rOCy/1apCTBEHHOI'O OpraHa).

20. JlokymMeHTHpOBaHUE CO3AaHMs TYPUCTHUCCKOTO MapIIpyTa 1o TeMe (Ha BEIOOD).

21. JIOKyMEHTUpOBaHUE YIIPaBJIEHUsI IEPCOHAIIOM B aKIIMOHEPHOM O0LIECTBE (HA IPUMEPE).

22. JIOKyMEeHTHpOBaHHE IBPUCTHUECKOTO MpOIecca U CO3AaHUs apXUBHO-T0KYMEHTAIbHON
KOJUICKIIUHU (TI0 TeMeE)

23. Hcnonp3oBanne HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI B HH(POPMAIIMOHHO-
JJOKYMEHTAllMOHHOM 00€CIeYeHUH yIpaBieHHsl (HA KOHKPETHOM IIPUMeEpe).

24, MecTo 1 pob Kiaccu(hUKaTOpOB TEXHUKO-3KOHOMUYECKOH U COLMAIbHON HH(POPMALIUU B
JJOKYMEHTAaIlMOHHOM 00€CII€YeHUH yIpaBIeHUs (Ha IpUMepe KOHKPETHOH OpraHu3alun).

25. MeTtonuka BbIOOpa aBTOMaTU3UpOBaHHOM cucteMel IOV 11s opranuzauuu (Ha
KOHKPETHOM IIPUMEPE).

26. HopmatuBHO-1IpaBOBOE 1 JOKYMEHTAIIHOHHOE 00ECIICYeHUE TPOXOKICHUS
roCy/1apCTBEHHOU I'pa)/1aHCKOM CI1y>KObI (Ha IpUMepe KOHKPETHOTO rOCYAapCTBEHHOTO
oprasa).

27. HopmatuBHO-1IpaBOBOE M JOKYMEHTAIIHOHHOE 00ECIIeYeHne MPOXOKACHUS (enepaabHOi
IPaBOOXPAHUTEIBHOH CIIyObI (Ha IpUMepe KOHKPETHOIO roCyJapCTBEHHOI'O OpPraHa).

28. HopmatuBHO-1IpaBOBOE M JOKYMEHTAIIHOHHOE 00ECIIeYeHnE MPOXOKACHUS (eneparbHOi
BOECHHOM Ci1y>kOb!I (Ha IpUMepe KOHKPETHOI'O TOCY1IapCTBEHHOT'O OPIaHa).

29. 0630p nokymenToB, xpansamuxcs B TACH YP (no n3bpannoii Teme).

30. 00630p gokymenToB, xpansmuxcs B [IA UP (mo u3zbpannoii reme).

31. 00630p nuanoro (honma, xpausmerocs B "'0CyaapcTBEHHOM apXUBE COBPEMEHHOM
ucropun Yysanickoit pecnyonukn" MuHKyabTypsl YyBammu.

32. 00630p donma B 'MA UP (Ha BBIOOD).

33. 00630p donma B TACHU YP (aa BEIOOD).

34. OpraHu3anroHHO-TIPABOBOE U JIOKYMEHTAIlMOHHOE 00ecreueHue yIpaBiIeHus
rOCy/IapCTBEHHOTO YUpeXJIeHUs (Ha KOHKPETHOM NPUMEpE).

35. OpraHu3anvoOHHO-TIPABOBOE U JIOKYMEHTAIIMOHHOE 00ecreueHue yIpaBIeHus
roCy/1IapCTBEHHOr0 opraHa (Ha KOHKPETHOM IIPHUMEpE).

36. Opranuzanus paboThl BEAOMCTBEHHOI'O apX1Ba B OpraHu3aluu (Ha mpumepe).

37. Opranu3anus BBICTAaBOYHO-9KCKYPCHOHHOU JIESATEIHLHOCTH B apXuBe (Ha IPUMEDPE).

38. Opraau3anys ToCyIapCTBEHHOTO yueTa JOKYMEHTOB ApxuBHOTO (poHma PO n
o0ecreyeHns UX COXPaHHOCTH B FOCYJapCTBEHHOM apXHBe (Ha pUMepe).

39. Opraau3anus ToCyIapCTBEHHOTO yueTa JOKYMEHTOB ApxuBHOTO poHma PO n
o0ecreyeHns X COXPaHHOCTH B FOCYJIapCTBEHHOM apXHBe (Ha MpUMeEpe).

40. Opraau3anus rocyJJapCTBEHHOHN TPaXTaHCKOH CITy>KOBI ¥ KaJIpOBOTO JIETTOTIPON3BOICTBA B
(benepaabHOM rocy1apcTBEHHOM OpraHe (MM rocyapcTBeHHOM opraHe UyBarickoi
Pecny0Onnkn) (Ha mpuMepe KOHKPETHOTO TOCYJapCTBEHHOTO OpraHa).

41. Opranu3anus AeJ0NpPOU3BOJICTBA B PAIOHHOM LIEHTPE 3aHATOCTH HaceleHus (Ha
pUMepe).

42. Opranuzanus AeI0NpOU3BOJICTBA U TEKYIIETO XPaHEHHS JOKYMEHTOB B KOMMEPUYECKOH
OpraHu3anuu (Ha IpuMepe).

43. Opraau3anus AeJI0MPOU3BOJICTBA U TEKYIIETO XPAaHEHHS JJOKYMEHTOB B CTPOUTEIHLHOM
opranu3aiyu (Ha BeIOOD).

44, Opraau3anus TOKyMEHTAIMOHHOTO 00eCIeYeHus AeATENHbHOCTH CITY>KOBbI KaJpOB U
HaIpaBJICHUS €r0 COBEPIICHCTBOBAHUS (HA MPUMEpE KOHKPETHON OpraHu3alun).

45. Opranu3anys JOKyMEHTallMOHHOIO 00eclieYeHus yIpaBiIeHus B AIMUHUCTPAIMK TOpoAa
(Ha BBIOOD).

46. Opraau3anys JOKyMEHTAIIMOHHOTO 00eCIIeUeHUs YIPABICHHSI B IOITKOILHOM
00pa30BaTEILHOM YUPEXICHUH (Ha IPHUMeEpe).

47. Opranu3anus TOKyMEHTAITMOHHOTO 00eCIIeueHHUs YIIPABJICHHS B OpraHU3aiuy (Ha

puMepe).
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48. Opranu3anust ”HPOPMaIMOHHO-T0KYMEHTAIIMOHHOTO 00€CTICUCHUSI IeITEIbHOCTH
PYKOBOJMTENS HA OCHOBE IPUMEHEHUS] aBTOMAaTU3UPOBAHHBIX TEXHOJIOTHH (Ha
KOHKPETHOM IIPHMeEpE).

49. Opranu3zaiys UCI0Jb30BaHUsl APXUBHBIX JOKYMEHTOB B apXUBE (Ha pUMEpE)

50. Opranu3zaiys UCIoJIb30BaHUs APXUBHBIX JOKYMEHTOB B FOCY/IapCTBEHHOM apXuBe (Ha
puMepe)

ol. Opranu3zanus KapoBOro JeJIONPOU3BOJICTBA B OpraHu3aliu (Ha npumepe)

52. Opranu3anus 00IIero AeI0NPOU3BOICTBA B OPraHU3aluK (Ha IPUMEpE)

53. Opranuzanus npeacTaBuTeNIbHON (3aKoHO1aTeNIbHON) BracTu B YyBamickoi PecmyOmike

U MH()OPMAIIMOHHO-0KYMEHTAI[MIOHHOE o0ecrieyeHne e€ AeaTelNbHOCTH (110 HOPMAaTUBHO-
IIPABOBBIM aKTaMm).

54, Opranu3anus padoThl ¥ ISJTOTPOU3BOJICTBA CIIYKOBI IEPCOHAJIA B OpraHu3aiiy (Ha
puMepe)

55. Opranuzanus XxpaHeHust 10KkyMeHToB ApxuBHoro ¢onna Poccuiickoit @enepannu B
rOCyJapCTBEHHOM apXuBe (Ha mpuMepe)

56. [ToaroToBka JOKYMEHTOB aKIIMOHEPHOTO OOIIECTBA IS IEpeAayl Ha TOCYIapCTBEHHOE
XpaHeHue (110 BEIOpaHHON OpraHU3AIIMH )

o7. Pa3pabotka crucreM 37€KTPOHHOTO JOKYMEHTOO00POTa OpraHu3aluy (Ha KOHKPETHOM
puMepe).

58. PykoBoauTeNnb pernoHAIBHOTO FOCYJAPCTBEHHOTO ADXUBHOTO YUPEKACHUS B
COBPEMEHHBIX YCJIOBUSX (Ha MpUMepe)

59. Cucrema 3IIeKTPOHHOTO IOKYyMEHTO000pOTa M HAIIPABIICHHS €r0 COBEPIICHCTBOBAHUS (B
OpraHu3aIim)

60. CoBepIIeHCTBOBaHNE IOKYMEHTAIIMOHHOTO  MHPOPMAIIMOHHOTO 00ecrieueHus

yIpaBieHUS B YCIOBUSIX IPUMEHEHHUS COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJIOTUH (Ha
KOHKPETHOM IpUMepe).

61. CoBeplilieHCTBOBaHUE JOKYMEHTALMOHHOTO 00€CIIeYeHNs YIPaBIEHUS C IPUMEHEHHEM
HOBBIX HH(OPMALIMOHHBIX TEXHOJIOTUH (Ha IpuMepe KOHKPETHON OpraHu3aluu).

62. dopmMupoBaHuE U KOMIUIEKTOBAaHUE JOKyMEHTaMu ApXUBHOTO GoHa PO u qokymeHTamu
110 JJMYHOMY COCTaBY B T'OCYJApCTBEHHOM apXuBe (Ha MpUMepe).

63. ONEKTPOHHBIM JOKYyMEHTOOOOPOT B OpraHe rocyAapCTBEHHOM BJIACTHU: peaau3aius,
CJIO’)KHOCTH M NEPCIIEKTUBBI Pa3BUTHS (HAa IpUMEDPE).

64. DIIEKTPOHHBIN TOKYMEHTOOOOPOT B OpraHU3aIliu: peaiu3als, CJI0)KHOCTH 1

NEepCHEeKTUBBI Pa3BUTHUS (HA IpUMEpE).

ObcyxneHo Ha 3acemaHud KadeIpsl IOKYMEHTOBEICHHS, HWH(OPMAIMOHHBIX PECYpPCOB M BCIIOMOTATEIbHBIX
ucTopudeckux auctumiauH 28 suBaps 2026 r., nporokon Ne 6

YTBepKIeH Ha 3aceaHWH YUYEHOTO COBETa HMCTOpHKO-reorpadmdeckoro Qaxympreta 24 ¢espans 2026 r.,
mnpoTtokous Ne 8
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