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1. MACHOPT PABOYEM MPOT'PAMMBbBI JUCITATLIAHBI

1.1. Ob6aacTh npuMeHeHus padoyeil NPOrpaMmbl

Pabouass mporpamma mucturminHabl «MHGOpMaIIMOHHBIE TEXHOJIOTHH B MPOodecCHOHaTbHON
JIEATEIbHOCTHY SIBISIETCS YacTbI0 IMPOTPAaMMBbI TMOATOTOBKHM CIHEIUATMCTOB CPEIHETO0 3BEHA B
cootBeTcTBUM ¢ PI'OC no crnenmansaocTH CITIO 38.02.06 duHaHCHI.

1.2. Heaum W 3agayd JUCHUILVIMHBI — TPeOOBaHUSA K Ppe3yJbTaTaM OCBOECHUS
AUCHUTLIMHBI:

HMeTh MPAKTHYECKHIi ONBIT:

- OpraHu3aliu CBOCU JCSITEILHOCTH, BHIOOPE THUIIOBBIX METOJOB U CIOCOOOB BBHIMOTHCHHUS
poeCCHOHATBHBIX 3a]1a4;

- HCIIOJIb30BAHMSI KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, MOMCK U UCIOJIh30BaHUE HH(OPMAIIHH,
HeoOXoauMon 17151 3((HEKTUBHOTO BBHIITOJIHEHHS NPO(EeCCHOHATBHBIX 3a/1a4.

B pe3ynbrare ocBOSHUS AUCIUILTHHBI 00 yJAIONTUICS 10JI5KEeH YMETh:

- 00pabaThIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;

- HCIOJIb30BATh JICJIOBYIO IpauKy ¥ MyJIbTUMEIUA-UH(DOPMAITIIO, CO3/1aBaTh MPE3CHTAIINY;

- HCTOJIb30BaTh HH(POPMAIMOHHBIC PECYPCHI JIJIsl TOMCKA U XPaHEeHUsT HH(pOopMaIum;

- IPUMEHSATH CIEIMATU3UPOBAHHOE IMPOrpaMMHOE oOecrieueHue it cOopa, XpaHeHHs |
00paboTku Oyxranrepckoid MHGOPMAIMK B COOTBETCTBUU C HM3Yy4aeMbIMU IMPO(ECCHOHATLHBIMU
MOTYJISIMH.

- B pe3ynbraTe 0CBOCHHS TUCIHUIUTHHBI O0YUYAIOIIUNCS T0JIKeH 3HATD!

- OCHOBHBIC ITOHSATHUS ABTOMATH3HUPOBAHHOM 00pabOTKKM UHPOPMALINH;

- OCHOBHBIC METOJIbl M CpeACcTBa 00paOOTKH, XpaHEHWs, Iepeladyd ¥ HaKOIUICHUS
nHpopmanuu;

- HA3HAYCHWE W TPHUHIUIBI WCIOJE30BAHUS CUCTEMHOTO W IMPHUKIATHOTO MPOTrPAMMHOTO
o0ecIeycHus;

- TEXHOJIOTHIO MMOMCKA MHPOpPMALIUHU B ceTH MHTepHeT;

- OCHOBHBIC YIPO3bI U METO/IBI 0OecieueHus] HHPOpMaIMOHHOW 0€30IaCHOCTH;

- TIPaBOBBIC AaCMEKTHl HCIOIH30BAHUS WH(POPMAITMOHHBIX TEXHOJOTHA W TIPOTPAMMHOTO
o0ecIreyeHus;

- HaIpaBlIEHUS aBTOMATU3ALUU OYXTanTepCKOM JAeITeTbHOCTH.

TpeGoBanus k pe3yJbTaTaM 0CBOCHHUS AUCHHUILIMHBI:

OK 02. OcyuiecTBasTh NOUCK, aHAJIU3 U MHTEPIPETALN0 HHPOPMALUU, HEOOXOTUMOMN s
BBITNIOJHEHUS 33/1a4 NPOoEeCCUOHATbHON eI TEIbHOCTH;

OK 09. Ucnonp3oBaTh HHGOPMALIMOHHBIE TEXHOJOTUU B IPO(ECCUOHATIBHON JeSITEIbHOCTH;

1K 2.1. OnpenensTs HAJIOrOBYIO 0a3y, CyMMBbI HAJIOIOB, COOPOB, CTPAXOBBIX B3HOCOB, CPOKHU
UX YIUIaThl U CPOKHU IPEICTABICHMSI HAJIOTOBBIX JIEKJIapalliii U pacyeToB;

I1IK 2.2. OGecnieunBaTh CBOEBPEMEHHOE U TOJHOE BBINOJIHEHHE O00S3aTENbCTB IO YIUIaTe
HAJOroB, COOPOB U JPYrux OOsI3aTENbHBIX IUIaTEeXEH B OFOKETHl OIOKETHOM CHCTEMBI
Poccutickoii denepanuu;

IIK 2.3. OcyuecTBisTh HaJOrOBbIH KOHTPOJb, B TOM 4Hciae B (OpMe HaIOroBOrO
MOHHMTOPHHTA;

[IK 3.1. IlmanupoBaTh M OCYIIECTBISATH MEPONPUSITHUS IO YIPABIECHUIO (PUHAHCOBBIMU
pecypcamMu opraHu3aluy;

1K 3.2. CocTaBnsTh ()MHAHCOBBIE TUTAHBI OpTaHU3AIIHH;

I[IK 3.3. OnenuBath 3¢GGHEeKTUBHOCT,  (DUHAHCOBO-XO3SUCTBEHHOW  JIEATEIHHOCTH
OpraHu3aliy, MJIaHUPOBATh U OCYIIECTBISATH MEPOIIPUSITHS 110 €€ MOBBIILIEHUIO;

1K 3.4. O0GecnieunBaTh oCylIeCTBICHHE (PMHAHCOBBIX B3aUMOOTHOILIEHHH C OpraHU3aLUsIMH,
OpraHaMH rocy/1apCTBEHHOW BJIACTH U MECTHOT'O CaMOYIIPABIICHUS;
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[IK 3.5. ObecneunBaTh (PUHAHCOBO-SKOHOMUYECKOE COMPOBOXKICHHE MACATEIBHOCTH IIO
OCYIIECTBIICHUIO 3aKYIOK JJIsi KOPIIOPATUBHBIX HYXK/I.

[IK 4.1. Pa3zpabarpiBaTh IUIaH M TNPOTpaMMy IPOBEICHHUS KOHTPOJBHBIX MEPONpPUATHH,
0(OpPMIISITH Pe3yNIbTaThl MPOBEIEHHBIX KOHTPOJIBHBIX MEPOIIPHUATHI, BbIPa0aThIBATh PEKOMEHIAIIUU
110 YCTPaHEHHUIO HEJJOCTATKOB U PUCKOB, OLIEHUBATH 3()(hEKTUBHOCTH KOHTPOJIBHBIX MPOLIEAYD;

I[IK 4.2. OcyumecTBisaTh NOpeABAPUTEIbHbIA, TEKYIIMA M MOCICAYIOIIMA KOHTPOJb
XO3SICTBEHHOM J1EATEILHOCTH 00BbEKTOB (PMHAHCOBOTO KOHTPOJIS;

IIK 4.3. YuactBoBaTh B peBH3UWH (HMHAHCOBO-XO3SHWCTBCHHOW JEATEIHBHOCTH OOBEKTA
(MHAHCOBOT'O KOHTPOJIS;

IIK 4.4. O6ecneunBath coOMOAcHUE TPeOOBAHMI 3aKOHOAATENIBCTBA B chepe 3aKymoK Jist
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX HYX]I.

JIP 13 - CnocoOnplii B mH(POBON Cpelle MCIOJIb30BaTh pasznyHbie IU(POBBIE CPEACTBA,
NO3BOJIAIOIIME BO B3aUMOJAEWCTBUM C JAPYTUMHU JIIOJBMHU JIOCTUIaTh I1OCTaBJIEHHBIX LEJIEH;
cTpeMsaluiics K (opMHpoBaHMIO B CETEBOM cpede JUYHOCTHO U MNPodeccHOHAIBHOTO
KOHCTPYKTUBHOTO «LIU()POBOTO CIIE/Ia».

JIP 15 - CriocoOHBIN TeHepUpPOBaTh HOBBIC HACH IS PEIICHUS 3a7a4 IU(poBOil SKOHOMHUKH,
NepecTpanBaTh CIOKHMBIIUECS CIIOCOOBI pEeIIeHUs 331a4, BBIABUTATh albTEPHATHBHBIC BapPHAHTHI
JEHCTBUI C 11eJIbI0 BEIPAOOTKH HOBBIX ONTUMAIBHBIX alTOPUTMOB; MO3UIIUOHUPYIOIINHI ceOsl B ceTH
KaK pe3yJIbTaTUBHBIN U NIPUBJIEKATEIbHbIN YUaCTHUK TPYAOBBIX OTHOLIEHHH.

JIP 16 - CriocoOHBII MCKaTh HYXHBIE UCTOYHUKH WH(OpPMALUK U JaHHBIE, BOCIPUHUMATD,
aHAJIM3UPOBaTh, 3aIIOMUHATH U TepeIaBaTh HH(POPMAIMIO C UCTIOIB30BaHUEM LU(MPOBBIX CPE/ICTB;
peIynpex a0l COOCTBEHHOE U Yy)KO€ IECTPYKTUBHOE TIOBEJICHUE B CETEBOM IPOCTPAHCTBE.

JIP 20 - CriocoOHBIii B 1M POBOIA cpejie MPOBOANUTH OLIEHKY HH(OPMAIIHH, €€ JOCTOBEPHOCTD,
CTPOUTH JIOTUYECKUE YMO3AKIIOUEHHS HA OCHOBAHUHU MOCTYMaoIel nHpopMaIuu.


https://base.garant.ru/70353464/741609f9002bd54a24e5c49cb5af953b/#block_2

2. CTPYKTYPA U COAEPKAHUE JUCIIUAITJIMHBI

2.1. O0beM JUCHUIIMHBI H BH/bI Y4e0HOH padoThl

Bua yuyeoHoii padoThl

0O0neM yacoB

MakcumaibHasi yaeOHast Harpy3Ka (Bcero) 58
OO6s3aTenpHas ayqUTOpHAas yueOHas HarpysKa (BCero) 36
B TOM YHCIIE!
JeKIHH -
71a00PaTOPHBIC 3aHATHUS 36
CamocTosiTenbHas pabota o0yuatonierocs (BCero) 20
Koncynpranun -
IIpomesxcymounas ammecmayus é ghopme ouggep. 3auema 2
2.1. TemaTnyeckuii IJIaH U coJePKaHUE TUCHHUILIMHBI
Konsl
Coneprxkanre yueOHOTO MaTepuaa, 1a00paTOpHbBIE U O0beM | KOMIETeHIUH
NPaKTUUECKUE 3aHATH, CAMOCTOSITEIbHAS paboTa 4acoB | W JINYHOCTHBIX
HarMeHoBaIe o0yJaronmxcs pe3yJIbTaTOB,
(dhopmupoBaHu
pas3zneinos
JVCIIUTUTAHBL 10 KOTOPBIX
CIOCOOCTBYET
JIIEMEHT
POTrPaMMBbI
1 2 3 4
Paznen 1. MndopmannonHble © KOMMYHHKAIMOHHBIE TEXHOJIOTHH B
ABTOMAaTH3UPOBAaHHOH 00paboTKe IKOHOMUYECKOH HHPOpMAIH
Tema 1.1. Conepxanue yaeOHOTO MaTepuana OK 02.; OK 09.;
Beenenue B KommproTep Kak TEXHHYECKOE YCTPOMCTBO 00pabOTKU K 2.1.;
HSKOHOMHYECKYIO0 | SKOHOMHYECKOW WH(OpPMAanu{, Ha3HAYeHHWe, COCTaB, TIK 2.2.;
UHPOPMATHKY. OCHOBHBIE XapaKTEPUCTUKN KOMITbIOTEPA. K 2.3,;
Nudopmarmon | OCHOBHbIE METOABI W CPEJCTBa OOpabOTKH, XpaHEHWS, K 3.1,;
bI€ TEXHOJIOTUU B | TMepefadyd W HakoluleHuss uHopMmanmu. Ha3HadeHue wu IIK 3.2
o0OpaboTke MIPUHLUIBI KCIOJIb30BaHUS CHCTEMHOIO M IIPUKIAIHOIO K 3.3,;
9KOHOMHYECKOH | MPOrpaMMHOr0 00ecreueHHS. K 3.4.;
UHpOpMaIIH JlaGoparopnas padora Ne 1. [IpodeccnonansHoe coznanne 2 IIK 3.5,;
Mpe3eHTalui T1IK 4.1.;
CamocrosrensHast pabora Nel K 4.2.;
[IK 4.3
4 [1IK 4.4.
JIP 13, JIP 15,
JIP 16, JIP 20
Tema 1.2 Conepxanue yueOHOro MaTepuana OK 02.; OK 09.;
Nndopmanmons | OcHOBHblE (YHKIHM COBPEMEHHOW CHCTEMBI OQHUCHOU IIK 2.1
bI€ TIPOLIECCHI U aproMatu3amuu. CocTaB ©  XapaKTePUCTHKA IMaKeTa 1K 2.2.;
MHQOPMALMOHHBI | 3JeKTpOoHHOrOo  oduca.  OOpabOTKa  AKOHOMHUYECKOU K 2.3,;
€ TEXHOJIOTUU MHQOpPMalMK  TEKCTOBBIMH  mporeccopamu.  JlemoBoit K 3.1,;
TEKCTOBBIN JOKYMEHT. K 3.2,;
Jlaboparophast pabora Ne 2 Co3maHue TEKCTOBBIX 2 K 3.3,;
JTOKYMEHTOB [IK 3.4,;
Jlaboparopnas padota Ne 3 Co3nanue hopM OI1aHKOB K 3.5.;
) 11K 4.1.;
[IK 4.2
1K 4.3,




[IK 4.4.

JIP 13, JIP 15,
JIP 16, JIP 20
Tema 1.3 Conepxanue yaeOHOTO MaTepuana OK 02.; OK 09.;
Opraam3anus BO3MOXXHOCTH  CHCTEMBI  DJICKTPOHHBIX — TAONHI  IJIA IIK 2.1.;
XpaHEeHUS U aHajam3a, TIAHUPOBAHMS, MIPOTHO3UPOBAHMS 1K 2.2.;
MOUCKa XO3AUCTBCHHOW JAEATENFHOCTH HPEANPHUITUS M PELICHUs K 2.3
UH(pOPMAITUH. 3KOHOMMYECKHX 3a]1a4. IIK 3.1.;
Bo3moxxnocTH JlaGopatopuast pabora Ne 4 I'padmdeckoe mpeacTaBICHHE IIK 3.2.;
CUCTEMBEI JAHHBIX IIK 3.3.;
3IEKTPOHHBIX Jlaboparopnast pabota Ne 5 PaGora ¢ punsTpamu [IK 3.4.;
TaOJIHLI. TIK 3.5.;
Jlaboparopnast pabota Ne 6 [Ton6opa mapamerpa K 4.1.;
K 4.2,;
11K 4.3.;
JlaGoparophast pabora Ne 7 Tabnuua nogcTaHOBKU TIK 4.4.
JIP 13, JIP 15,
JIP 16, JIP 20
Paznen 2. CucteMsl ynpaBieHnus 0a3aMu TaHHBIX
Tema 2.1 Copep:xanne yueOHOTO MaTeprana OK 02.; OK 09.;
Texangeckoe Tabmuiel 0a3el JaHHBIX. DKpaHHbIC (GOpPMBL. 3ampochl K IIK 2.1.;
obecreucHue Oa3e nanHbIx. OTYETHI 10 0a3e JaHHBIX. K 2.2.;
uHpopMaLmonHsl | J1adopaTopHas padora Ne 8 Cosnanne 6asbl JaHHBIX MK 2.3.;
X CHCTEM. gi gé’
DyHKIINOHAIBHBI e
e ]ZOSI\I/IIO)KHOCTI/I gﬁ gi’
CYBJ Access K 3: 5:
1IK 4.1.;
[IK 4.2
1IK 4.3.;
K 4.4.
JIP 13, JIP 15,
JIP 16, JIP 20
Paznen 3. [IporpammHuoe obecnieuenne 9BM. CripaBouHbI€ TPABOBbIE CHCTEMBI.
Tewma 3.1 Conepxanne yaeOHOTO MaTepuana OK 02.; OK 09.;
[Iporpammuoe [IpaBoBass mH(MOpMaIus U cocoObl €e pacIpoCTpaHEHUSI. IIK 2.1
obOecrieueHne PasButue, Buael u wucnons3oBanue CIIC. CpoiicTBa IIK2.2.;
OBM. WHPOPMAITUOHHBIX 0aHKOB CIIC. BosmoxxHocTH K 2.3,;
CnpaBouHbIe nporpaMmHsbIX npoykTos CIIC K 3.1,;
IIPaBOBBIE JlaGoparopnast padora Ne 9 ITouck nnpopmanuu B CIIC. K 3.2,;
CHCTCMBI. Jlaboparopnas pabora Ne 10 CrenuanbHble BO3MOXXHOCTH IK 3.3,
CHCTEMHI Jijist OyxrantepoB u 3KkoHOoMECTOB B CIIC. IIK 3.4.;
K 3.5;
1IK 4.1.;
I1IK4.2.;
[IK 4.3
[1IK 4.4.
JIP 13, JIP 15,
JIP 16, JIP 20
Paznen 4. Kommnbrotepusie cetn. IHQOpManMoHHbIE CHCTEMBI aBTOMATH3aIUN
OyXTaJaTepcKoro ydera
Tewma 4.1 Conepxanne yaeOHOTO MaTepuaa OK 02.; OK 09.;
Kommnbrorepabie | OcoOEHHOCTH OyXralTepCcKOro y4dera W €ro METOIOB B K 2.1,;
CeTH. ABTOMAaTH3MPOBAaHHBIX  HMH(QOPMALMOHHBIX  CHCTEMax. K 2.2,;
OcobeHHOCTH PerHOK, Tumbl Oyxrantepckux mporpamm. OpraHuzarus 1K 2.3,;
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OyXrajaTepcKoro
y4eTa u ero
METO/IOB B
aBTOMAaTH3UPOBA
HHBIX
HH()OPMAITHOHHBI
X CUCTEMaX.

CHCTEMBI CUETOB OyXTalTEpCKOro y4yeTa W CHpPaBOYHHUKOB. K 3.1,;
JIoKyMEHTHpOBaHUE XO3SIMCTBCHHBIX OIEpaIliii W BBOJ IIK 3.2.;
JAHHBIX B OyXTaJITEPCKUX NpOrpaMMax. 2 K 3.3,;
Jlaboparopnast padora Ne 11 Opranuzanus yyera B K 3.4

1C:byxranrepuu 8. 3anonmHenne CipaBoYHUKOB. BBOT IIK 3.5,;
HaYaJIbHBIX OCTATKOB. 11K 4.1.;
Jlaboparopnass paGora Ne 12 VYyer omepanmii 10 ) 11K 4.2.;
pacyeTHOMY CUETY M Kacce. 11K 4.3
Jlaboparopuass pab6ora Ne 13 VYuer omratel Tpyaa u IIK 4.4.

2

PAcUEeTOB C MOJOTUYETHBIMH JTHIIAMH. JIP 13, JIP 15,
Jla6oparopHnas pa6ota Ne 14 YdeT 0CHOBHBIX CPECTB. 2 JIP 16, JIP 20
Jlaboparophast pabora Ne 15 VYdyer mnpuoOpereHHs U )
peanu3aiyy TOBapoB.
JlaGopatopuass pabora Ne 16 VYder wmarepuanoB u )
POM3BOJCTBA.
Jlaboparopnas pabota Ne 17 dopMuUpOBaHUE OTYETOB. 2

Paznen 5. CereBoe 000py10BaHKE U MPOTPAMMHBIC KOMIIOHEHTHI YIIPaBJICHUS CeThi0. KOMMyHUKAIIMOHHBIS

TEXHOJIOTHH B 00pabOTKe SKOHOMUYECKOW WH(OpMAIHH

Tema 5.1. Copep:xanne yueOHOTO MaTepuana OK 02.; OK 09.;
CereBoe CepBHCHl JIOKAIBHBIX W TIOOANBHBIX ceTeid. MHTpaHeT u K 2.1,;
obopynoBanme u | Mareprer. TexHonorus moncka napopmanuu B MHTEpHET. 1K 2.2
MPOrpaMMHBIE Yrpo3sl m Meroabl ob0ecrnedeHUS WHPOPMAIMOHHON IIK 2.3
KOMITOHEHTEI 6e30MmacHoCTH IIK 3.1.;
yIpaBIICHUS Jlaboparophast pabdora Ne 18 Pabora ¢ mporpamMMHBIMH MK 3.2,
CETBIO. nponykramu KoHTyp 2 IIK 3.3,
KommyHukanmon K 3.4.;
HBIE TEXHOJIOTHH IIK 3.5.;
B 00paboTke - K 4.1.;
5 KOHOMIIECKOG CamocTosTenbHas pabora No 2 4 TK 4.2
uHQOpMaIH K 4.3,;
[IK 4.4.
JIP 13, JIP 15,
JIP 16, JIP 20
CamocrosTensHas pabora Ne 3
12
IMonroroBka x guddep. 3agety
KoHcynpranuu -
CamocTosTelbHas pabora 20
ITpomexxyTouHas arrectanus B hopme auddep. 3auera 2
Hroro 58



https://its.1c.ru/db/pubbunu30taxi

3. YCJIOBUSA PEAJIM3AIIMU JUCTIAITJIMHBI

3.1 TpeﬁoBaHnﬂ K MUHUMAJIBHOMY MaTCPHAJTBbHO-TEXHUIECCKOMY o0ecrnevyeHuIo

Ne Bunsi u popmbl yueOHOM Kpartkoe onucanne u xapakrepucTuka

n/n HesATeIbHOCTH €OCTABA YCTAHOBOK, H3MePHUTEIbHO-IMATHOCTHYECKOI0

00opynoBaHUs, KOMIILIOTEPHOW TEXHUKH U CPEICTB
aBTOMAaTH3AalMH IKCIIEPUMEHTOB

1. | JJaGopaTopHbIe 3aHATHS Y4eOHbIe CTOJBI, CTYNbA, J0CKa, KOMIIBFOTEPHI C BO3MOKHOCTBEO
HOJKIIOYEHUS K HMH()OPMAMOHHO-TEIEKOMMYHHKAI[MOHHON
cetu «HTEpHET»

2 | CamocrosiTenpHast pabora KommbroTepHas TexHuka ¢ MOAKIIOYeHHEM K cetn «HTEepHET» M
o0yyJaromuxcs ofecrieyeHMeM JOCTyHa K JJIEKTPOHHOH WHQOPMAaIMOHHO-
00pa3oBaTenbHON Cpefie OpraHu3aIiH

3.2 UudopmanuonHoe obecriedyeHue 00yuyeHust

Ilepeuenb pexkomMeHayeMbIX Y4YeOHbIX uU3AaHuii, VHTepHeT-pecypcoB, AONOJHHUTEJIbHOM
JINTEPaTyphbl

Hopmamueno — npagogvie ucmounuku

No HanmeHoBaHnue

1. | ®enepanpubiii 3akoH oT 27.07.2006 N 149-®3  «O6 wuHpopmanuy, HUHPOPMAIHOHHBIX
TEXHOJIOTHSIX M 0 3aIuTe HHpopManum» (IeHCTBYOMAs PEIAKITIs).

2. ®enepanpublii 3akoH OT 2 wurois 2013 roma Ne 187-®3 «O BHeceHUM H3MEHEHHMH B
3aKoHOJaTenbHble akThl Poccuiickoit @enepauuu MO BOMPOCAM 3aLIUThl MHTEIUIEKTYalbHbIX
paB B MH(OPMAITMOHHO-TEJICKOMMYHHKAIIMOHHBIX CETSAX». (ICHCTBYIOIIAS PEIAKIINs).

Pexkomenodyemasn ocnognas numepamypa

Ne HaumeHoBanue

1. Herecosa, O. 0. HMudbopmanuoHHbIE TEXHOJIOTHH B JKOHOMHKE : ydeOHOe IocoOme s
cpenHero npodeccuoHansHoro oopaszoBanus / O. 0. HerecoBa. — 3-e u3n., ucrp. u gom. —
Mocksa : UzgarensctBo FOpaiit, 2021. — 178 ¢. — (IIpodeccuonanbHoe oOpazoBaHue). —
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2. Cogetos, b. 5. MHpOpManMoOHHBIE TEXHOJIOTHH | YI€OHHUK IJIsI CPEeIHETO MPpo(ecCHOHATBFHOTO
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WznatensctBo FOpaiit, 2021. — 327 ¢. — (IIpodeccuonansnoe oopazosanue). — ISBN 978-5-
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cpenHero npodeccuonansHoro odpasosanus / B. B. Tpodumor [u nap.] ; mox penakuueii B. B.
Tpodumosa. — 3-e u3a., nepepad. u gorn. — Mocksa : U3garensctBo FOpaiit, 2021. — 269 c.
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/I ObpazoBatenpHas iatdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/475059

2. WNudopmMaimoHHble TEXHONOTHH B SKOHOMHKE W ympamieHud B 2 4. Yactp 2 : y4yeOHHK IS
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3. IInmaxotHukoBa, M. A. MHpOpMaMOHHBIE TEXHOJOTHH B MEHEIKMEHTE ;| YICOHHK M TIPAKTHKYM
IUISL cpefHero mpodeccuoHanbsHoro oopazoanus / M. A. Ilraxoraukona, 10. B. Beprakosa. —
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1. Hayunas 6ubmmotexa Uysl'Y [OnexTpornsiii pecype]. — Pexxum goctyma: http://library.chuvsu.ru
OnextpoHHO-OnOMMoTeyHas cucremMa IPRBooks [Onextponnsiit pecypc]. — Pexum mocryma:

2. http://www.iprbookshop.ru
OnektpoHHas 6ubnmoreuHas cucrema «tOpailT»: snekTpoHHass OMOIMOTEeKa AJISl By30B M CCY30B

3. [DnexTpoHHBIH pecypc]. — Pexxum moctyna: https://www.biblio-online.ru

4. ObC «M3natenscTBO «JlaHb)» [DnekTpoHHBIHN pecypc]. — Pexxum moctyma: https://e.lanbook.com/
KoHcynbTaHT cTyneHTa. DIIeKTpOHHAs OMOIMOTEKa MEIUIIMHCKOTO By3a [ DJIEKTPOHHBINA pecypc].

5. — Pexxum poctyna: http://www.studmedlib.ru/

6. [laker oducHbIX iporpamm Microsoft Office

7. CnpaBoynas npasoBas cuctema «Koncynsrant Ilmrocy

8. CnpaBoyHas npaBoBas cucrema «l'apanT»

9. [Ipodeccrnonanphas cipaBouHast cucteMa «TexakenepT»

10. | Omepammonnas cucrema Windows

3.3CpencrBa aganTanuM MpenogaBaHWsl JAUCHHUIUVIMHBI K TOTPEOHOCTAM JHI C
OrpaHUYeHHBIMHU BO3MOKHOCTAMH

B caysae HeoOxomumocTH, OOydYarOmMMCs H3 4YHCIa JIHI C OrPaHUYCHHBIMU
BO3MOXHOCTSIMM 37I0pOBbsl (IIO 3asBJIICEHUIO O0Oydarollerocs) MOTryT MpeajgaraTbCss OJHH U3
CICOYIOUX BAapHaHTOB BOCIIpUATHA I/IH(bOpMaIII/II/I C Y4€TOM nux HHIUBHUIYAJIbHBIX
NCUXO(PU3MUECKUX OCOOEHHOCTEH, B TOM YHCIE C MPUMEHEHHEM OJJIEKTPOHHOIO OOy4YeHUs U
JUCTaHIITMOHHBIX TEXHOJIOTHIA:

— JUIS JIUI] C HApYLIEHUSIMU 3pEHUs: B Ne4aTHOW GopmMe yBelndeHHBIM mpudTom; B hopme
AIIEKTPOHHOTO JOKyMeHTa; B (Qopme ayauodaiina (nmepeBos YydeOHbIX MaTepualoB B
ayauodopmar); MHIUBUAYaJIbHbIE KOHCYJIbTALMM C IPHUBJICYEHUEM TH(IOCYPIONIEPEBOAUNKA,;
WHIWBUIYAJIbHBIC 3aJaHNUA U KOHCYJIbTallhuU.

— JUIS JIUI] ¢ HAapyLIEHUsSMHU CllyXa: B Me4aTHOH (opme; B GpopMe JIEKTPOHHOTO JOKYMEHTA;
BUJEOMaTepuaIbl € CYOTHTpaMHu; WHIMBHIyaJdbHbIC KOHCYJIbTAllMM C IpPHUBICUYECHUEM
CypAaonepeBoaYrKa; MHAUBUAYAJIbHBIC 3aIaHUA U KOHCYJIbTallUuH.

— JUIs JIMI] ¢ HapYIIEHUsIMU ONOPHO-ABUraTeIbHOIO ammapara: B ne4atHoi ¢opme; B hopme
AJIEKTPOHHOI'O JIOKyMeHTa; B (opMe ayauodaiina; HHIMBUAyaJTbHbIE 33JaHUS MU
KOHCYJIbTallhH.



4. KOHTPOJIb 1 OHEHKA PE3YJIbBTATOB OCBOEHUA JUCIIUIIJIMHBbI

4.1 KoHTpPOJIb ¥ OLIEHKA PE3YJIbTATOB OCBOCHHSI YMEHUI U YCBOCHUS 3HAHUI

Pe3yabTarsl
(ocBOEHHBIE 3HAHUS U YMEHHS)

OcHOBHBIE IOKA3aTe/IM OLIEHKH pe3yJbTaTa

DopMbI M METOIbI KOHTPOJISI
U OLleHKH

YMenus:

o0pabaTeiBaTh TEKCTOBYIO W
TaOJIUYHYI0 HHPOPMAITUIO

croco0eH  oOpabaThIBaTh 3

TabIMYHYI0 HH(OpMAIHIO

TEKCTOBYIO

Tekymuii KOHTPOJIb —
OLIeHKA 3a:
— YCTHBIH o1poc;

UCIIONIb30BaTh JICTIOBYIO [CIOCOOCH HCIIOJIb30BaTh JICIOBYIO Tpaduky u

rpaduky W MyJIbTHMEIHA- MYJIbTHMEIHA-HHDOPMAIIHIO, co3zaBarp|~ '1A00PATOPHbIE 3aHATHS,;

uH(OPMALHUIO, CO3/1aBaTh|IPE3EHTALIMN — BHCAyIHTOpHAA

Hpe3eHTaHI/II/I CaMOCTOATCIIbHAA pa60Ta;

UCIIONIb30BaTh CHOCOOEH  MCIIONB30BATh  MH(OPMALHOHHBIE| o Do aine:
HUTorosBblii KOHTPOJIb:

nH(GOPMAMOHHBIE  PECYPCHI[PEeCYPCHI I HOMCKA M XpaHSHNS HHPOPMAIUU e

IS TOMCKa W XPaHCHUS 3auer

uH(popManuu OrleHKa 3HAHUN U YMEHHH

MPUMEHSTh MNPUMEHSET CIEIHAIN3UPOBAHHOE MPOTPAMMHOE|0CyIECTBISETCS 1O 5-TH

CHETMaTN3NPOBAHHOE obecrieyeHue U1t cOOpa, XpaHeHUst U 00pabOTKH|0abHON chcTeMe.

mporpaMMHOe  obecrieueHHe|OyXraaTepckoid HHGOpMaIuu B COOTBETCTBHH C

it cOopa, XpaHEHUS  W|M3y4aeMBbIMHU MPO(HECCHOHATBHBIMH MOIYIISIMHU

00paboTku Oyxrantepckon

nH(pOpMauK B COOTBETCTBUH

(¢ n3ydyaCMbIMU

mpoecCuOHaThHBIMHU

MOIYJISIMH

3HaHus:

OCHOBHbBIC MNOHATHS |BIaACET OCHOBHBIMH NOHATHAMH | Tekylunii KOHTPOJIb —

ABTOMAaTHU3UPOBAHHOM aBTOMAaTH3MPOBaHHOM 00paboTKK HHGOpManyy |OUEeHKa 3a:

00paboTku nH(OpMaITUU

OCHOBHBIC METOAbLI U CPEACTBA

3HaKOM C OCHOBHBIMH ME€TOJaMU U CPCACTBaAMU -

00paboTKH, XpaHeHwsl,|00pabOTKH, XpaHEHUs, TIepeIadyll U HAKOIUICHUS |
nepefayl M HAKOIUICHWs [MH(opMarmu

rH(hOpMaIuu

Ha3HAYeHHEe W  OPUHIUIBI[3HAKOM C  HA3HAYCHHEM W  [PUHIUIIOM|

HCIIOJB30BAHUS CUCTEMHOTO H
NPHUKJIIHOTO  IPOrPAMMHOTO
oOecrieyeHns

UCIOJIb30BaHUA CUCTEMHOIO MW MNPHUKIAJHOI'O
nporpaMMHOI0 obecrnieucHuUs

TEXHOJIOTHIO HIOUCKA
nHopmanun B cetu MHTEpHET

BJIaJileeT TEXHOJOTHEH MoKncka MHPOpMAluu B
cetu UnTepHer

OCHOBHBIC YIPO3bI M METOJIbI
oOecrieyeHns

3HAKOM C OCHOBHBIMH YIPO3aMH W METOJaMH
oOecnieueHus1 UHPOPMAIIMOHHOM 0€30I1aCHOCTH

WHPOPMAITUOHHON

0€30I1aCHOCTH

MPaBOBBIE ACIMEKTHI[PACKPBIBACT CYIIHOCTh TPABOBBIX ACTMEKTOB
HCIIOJB30BaHUS HCIIOJIb30BaHUS MH(POPMAIIMOHHBIX TEXHOJIOTHI
“H(OPMAITMOHHBIX U IPOTPaMMHOI0 00eCTICUeHHUSI

TEXHOJOTHA U TPOTPAMMHOTO
o0ecrieueHus

HaIrpaBJICHUA aBTOMaTU3aAllUA
6YXFaHTepCKOﬁ JACATCIIBHOCTHU

3HaKOM C OCHOBHBIMH HalpaBJICHUAMUA
aBTOMaTHU3allnun 6YXFaJ'ITepCKOI7I JACATCIBHOCTH
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— YCTHBIH 0IIPOC;
1ab0paTOpHBIE 3aHATHS;
BHEAyIUTOpHAsS
caMmocTosaTenbHas pabora;
— TECTUPOBAHHUE.
HToroBsblii KOHTPOJIb:
mudpepeHIIIPOBAHHBIH
3a4er

OrieHKa 3HaHUI U yMEHUH
OCYILECTBIISIETCS O 5-TH
GanmpHOM cucTeme.




4.2. KoHTpPoJb W OlEHKAa pe3yabTaTOB OCBOCHHS OOMHUX U MNPoecCHOHATBHBIX

KOMIIETEHIINI
OO01ue KOMIIeTEHITUH

Pe3syabTaTsl
(ocBO€eHHBIE 001IMEe KOMIIETEHIMH)

OcCHOBHBIE I0KA3aTeJIM OLEHKH pe3yJIbTaTa

®opMBbI U METO/IbI
KOHTPOJISI M OlIeHKH

OK 02. OcymiecTBisITh MOUCK,
aHaJIN3 U UHTCPIPETAIUIO
nH()OpPMAITUH, HEOOXOIUMOM IS

ocymiecTBisieT A(QQPEKTHBHBIA TMOUCK U
aHanmM3 HeoOXoauMol npodeccrHoHaTbHOR
nH(OpMaITny;

BBINIOJIHEHHMS 3a1a4 HCIIONB3YET pas3Ir4HbIE UCTOYHHUKH,
npodeccHoHaBHOM BKJIFOYAst SJIEKTPOHHBIE

JEATEILHOCTH

OK 09. Ucnonn3oBath JIEMOHCTPHPYET  HABBIKM  HCIIOJIb30BAHUS
HH(bOpMaHI/IOHHI)Ie I/IH(l)OpMaHI/IOHHI)IX TEXHOJIOTHUI B
TEeXHOJIOTHH B npo(heCCHOHATBHOM AeATETbHOCTH
npodeCcCHOHAIbHON

JIeSTCIIbHOCTH

Habnronenue u orjeHKa Ha
MPaKTUUYECKUX 3aHATHUSX,
MIPH pEelIeHUN
CUTYallMOHHBIX 3a/1a4 U B
npo1iecce MPakTUKH

IIpodeccnonaibHBIE KOMIIETEH UM

Pe3syabTaTsl
(ocBOEHHBIE 001IME KOMIIETEHIMH)

OcHOBHBIE IOKA3aTe/IM OLIEHKH pe3yJIbTaTa

DopMbI U METOABI
KOHTPOJISl U OLleHKH

IIK 2.1. OnpenensTs HaJIOTOBYIO
0a3y, CyMMBbI HaJIOTOB, COOpOB,
CTPaxOBBIX B3HOCOB, CPOKH UX

MMOHUMAET CYIITHOCTh
OyXranTepcKol JOKyMEHTAIUH;
pasOupaercss B NpPUHOMIAX M T[PHU3HAKAX

NIEPBUYHOU

YIUTaThl U CPOKH TIPEJICTABICHUS |TPYNIIMPOBKH  TEPBHYHBIX  OYXTalITEPCKUX
HaJIOTOBBIX ZICKHapaHI/II‘/'I u JOKYMCHTOB

pacyeToB

IK 2.2. Ob6ecrieunBath |00agaeT HaBBIKAMH OCYIIECTBIICHHS
CBOEBPEMEHHOE u HIOJIHOE | BBIIIOJIHEHUE ~ 00s3aTeJIbCTB 10 yILIaTe
BBITIOJTHEHWE  00s3aTENLCTB 110 |HAJIOTOB, COOPOB W JpPYrUX 00s3aTelbHBIX
yIUIaTe  HAJOTOB, COOpPOB  H|miaTekedl B OFOKETH OFOKETHOW CHCTEMBI

JIPYTHX O00S3aTEeNBHBIX TUIATEXKeH
B OFOJKETHI OFOJPKETHON CUCTEMBI
Poccuiickoii ®enepanny;

Poccuiickoit ®enepanuu;

IIK 2.3. OcymecTBIsATh | BIageeT HaBBIKAMH BBITOJIHEHUS
HAJIOTOBBI  KOHTPOJb, B TOM|KOHTPOJBHBIX porenyp u ux
gucine B (oOpMe  HaJOroBOrO|JOKyMEHTHPOBaHHE

MOHHTOPHHTA;

MK  3.1. [IlnaaupoBaTh  u|oOJNajaeT HAaBBIKAMU O(QOPMIICHUS TUIATEKHBIX
OCYIIECTBIISITH MEPOINPHUATHS TO0|IOKYMEHTOB [UISi THEPEUYHCICHHS HAJIOTOB M
YIPaBICHHATO (mHAHCOBBIME |COOpOB B OOJDKET, HaBBIKAMH O(GOPMIICHUS

pecypcamu opraHu3aliuu;

IIaTCKHBIX JTOKYMCHTOB 10
KacCOBBIM OaHKOBCKHM ornepanuiam

pacyeTHo-

IIK 3.2. CocraBisTh (pMHAHCOBBIC
IJTAHBI OpPraHU3aluH;

CHOC06eH HpI/IHI/IMaTI) yT-IaCTI/Ie B COCTABJICHUN
On3Hec-ILUTaHa

TIK 3.3. OrneHnBaTh
3¢ pexTHBHOCTH (1HAHCOBO-
XO3SITUCTBEHHOM eI TEIIbHOCTU
OpraHM3aliy, IUIAHUPOBATh U

OCYILECTBIATh MEPOIPUATHS 10
€€ IIOBBILIECHNUIO;

croco0eH 000CHOBaHHO NMPUHHUMATh PELICHUS
0 BBIOOpPE HHCTPYMEHTOB i 00pabOTKH
HHpOpMAIUH

Tekyumuii KOHTPOJIb —
OlleHKAa 3a:

— YCTHBI} OIIpPOC;
MpaKTH4YeCcKHe
3aHATHUS,

— rnabopaTopHbIe
3aHSTHS;

BHEAayAUTOpPHAs
camocTosTeNbHas pabdoTa;
TECTUPOBAHUE.
HUTOroBblii KOHTPOJIb:
9K3aMeH

OrieHKa 3HaHUI U yMEHUH
OCYILECTBIISIETCS 1O 5-TH
GanmpHOM cucTeme.
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TIK 34. OOecrieunBaTh |CIIOCOOEH OOIIATHCS B COLMAILHBIX CETAX B
OCYIIECTBIICHUE (MHAHCOBBIX | HHTEpecaxX Npo(phecCHOHATBHON e TEeNEHOCTH
B3aIMOOTHOIICHUH c

OpraHu3aIusAMH, OpraHamu

roCyJapcTBEHHOW  BJIaCTU U

MECTHOTO CaMOYTIPaBIICHUS

IK 3.5. Ob6ecneunBats |crocoOeH o0ecrieunBaTh ¢uHaHCOBO-
(UHAHCOBO-?KOHOMUYECKOE 9KOHOMUYECKOE COIIPOBOXK/ICHHE
CONPOBOK/ICHHE  JICATEIBHOCTH |ACATEIBHOCTH II0 OCYIIECTBICHUIO 3aKyIOK

[0 OCYIIECTBJICHHIO 3aKyNOK IS
KOPIIOPATUBHBIX HYXI.

JUTA KOPIIOPATUBHBIX HYXKI.

IIK 4.1. Pa3pabaTeiBaTh IUIaH H

nporpammy MIPOBEICHHUS
KOHTPOJIBHBIX MEPONPUSATHUH,
0hOopMITATH pe3ynbTaThl
MPOBEICHHBIX KOHTPOJIBHBIX
MEpOIPUATHH, BBIpa0aThIBaTh

PEKOMEHIAMHM [0 YCTPAaHCHHIO

crroco0eH co3aaTh 0a3bl JaHHBIX M BECTH Ha BX
OCHOBE MH(POPMAIIMOHHYIO PadoTy.

HEJ0CTaTKOB u PHCKOB,

OIICHUBATh 3¢ PEKTHBHOCTH

KOHTPOJIBHBIX IIPOLENYD;

IIK 4.2. OcyIecTBIsATh |CIOCOOEH OCYIIECTBIISITh IPEIBAPUTEIHHBIH,
IIPEABAPUTEIIBHBIN, TEKYIIMH HW|TEKYIUMHA M NOCIHEAYIOIIHA  KOHTPOJb
MOCJIE YOI KOHTPOITb | XO3SIICTBEHHOW  NIEATENIBHOCTA  OOBEKTOB
XO03UCTBEHHOU JIeSITeNIbHOCTH | (fMHAHCOBOTO KOHTPOJISL.

00BEKTOB (uHAHCOBOTO

KOHTPOJIS;

IIK 4.3. YyacTBOBaTh B PEBU3UU

CIOCOOEH y4acTBOBATh B PEBU3MH (DMHAHCOBO-

(hMHAHCOBO-X035HCTBCHHOM XO035I1ICTBEHHOM IesATEeIbHOCTH 00BbeKTa
JIeATCITbHOCTH 00BeKTa | (PUHAHCOBOTO KOHTPOJIS;

(hMHAHCOBOTO KOHTPOJIS;

IIK 4.4, OOGecmeunBaTh |CIIOCOOEH obecreynBaTh cobmroaeHne
coOroAeHnE TpeOOBaHMI 3aKOHOIATEIIECTBA B cdepe
TpeOOBaHHI 3aKOHO/IATEIIBCTBA B |3aKYIIOK JUTSE rOCYJIapCTBEHHBIX u
chepe 3aKyTIOK JUTS | MyHUITUIATBHBIX HYXL.

rOCyJapCTBEHHBIX "

MYHUIUIIAJIBHBIX HYX/.
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JIvcT nomoJiHeHH M U3MEHEeHU

n/m

[Mpunaraemsrii k Paboueii

IIpOrpaMMe TUCLHUIUIAHEI

JOKYMEHT, COACPKAILIUI
TEKCT OOHOBIICHHUS

Pemrenue kadenpst

Jlara

ITpoToxomn Ne

Iloanuce
3aBEAYIOLLETO
Kadeapoi

N.0. ®amunusg
3aBE/IyIOIIETO
Kadenpoi

ITpunosxxenue Ne 1

ITpunosxxenue Ne 2

IIpunoxenne Ne 3

IIpunoxxenne Ne 4

il Bl ad el fo

TIpunoxenne No 5
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