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1. MACIIOPT PABOYEM IMPOT'PAMMBI ITPO®ECCHO-
HAJIBHOI'O MO YJIsA
IIM.2. ApxuBHOe 1e10 B cyfie

1.1. Ob6aacTh NpuMeHeHHs padoueil mMporpaMmbl

PaGouas mporpamMMa mpoQeccHOHATFHOTO MOIYJS SIBISIETCS
4acThIO MPOTPaMMBbl MOATOTOBKH CIIEHUATIUCTOB CPEIHEro 3BEHa B
cootBercTBHH ¢ PI'OC o cnermanprocTH CIIO 40.02.03 IIpaBo u
cynebHOe aJMHHHACTPUPOBAHHE B YaCTH OCBOEHHUS OCHOBHOTO BHJIa
npodeccuonansHoid  gesrensHocTH  (BILJ]):  opranuzanmoHHO-
TEXHUYECKoe o0ecriedeHne padoThl CYI0B.

1.2. Ilesu u 3apa4u NPo(PecCUOHATBHOT0 MOAYJIsI — TPedo-
BaHUS K pe3yJbTaTaM 0CBOEHHUs NPOodeccHOHATBHOT0 MOLYJISA:

B pesynbrate nsydeHust npoeCCHOHAIBHOTO MOIYyJsS 00Y-
YarOLUNCS JOJDKEH:

HMeTh MPAKTHYECKHI OBIT:

M0 OpraHu3alyy paboThI C JOKYMEHTAMHU;

M0 KOMIUIEKTOBAHUIO CYACOHBIX JeNl W HApSAIOB IS TIOCTOSH-
HOTO XpaHEHUS;

110 OpraHru3allviy XpaHCHUA apXHUBHBIX TOKYMCHTOB,

yMeThb:

MOITOTABINBATh CyAeOHbIe Nena (Hapsaapl) U MaTepUabl s
C/Ia4yd B apXUB;

OCYIIECTBIISTh MOJMHOE ohopMileHHe en (MOAIUBKY WIIH Tie-
peIuieT fena; u3bATHE U3 JIejla METAJUTHIECKUX CKPETIOK M CKOOOK;

HyMEpaIfio JINCTOB 1 3aMI0JTHEHHE JINCTA-3aBEPUTEINS);

COCTAaBJIATH BHYTPCHHIOIO ONIMCh JOKYMCHTOB,

BHOCHUTDH HeO6XOI[I/IMbIe YTOUHCHUSA B PCKBU3UTEHI O6JIO)KKI/I;

0 OpMIIATE Pe3yNbTATHI CAAYH NI Ha apXUBHOE XPaHEHHUE;

COOJIOIaTh OXPAHHBIA PEKUM IMMOMEIICHNUN XPaHWUITHILL,

BBITTOJIHATE OPAJAOK MCIIOJIB30BaHUA NTOKYMCHTOB apXuBa Cy-
na;

OpTraHU30BaTh MOPSIOK 0TOOpa JOKYMEHTOB M O(OpMIICHHE
X Ha YHUYTOXCHHUC,

3HATh:

MOPSIOK 0TOOpa HA XpaHEHHE B apXUB CYJOB JOKYMEHTOB, UX
KOMIUJICKTOBAaHUs, YUC€TA U UCIIOJIb30BaAHMA,

MEPECUCHb NOKYMEHTOB CYJIOB C YKa3aHUEM CPOKOB XpaHCHMUS



HOPMAaTUBHBIE YCIIOBHS XPAHEHHsI apXUBHBIX JTOKYMEHTOB,;

MOJIOKEHUSI O MOCTOSIHHO ACHCTBYIOIIEH AKCIIEPTHOW KOMUC-
CHH CyAA.

TpeGoBaHus K pe3yjbTaTaM 0CBOeHUS MPO(eCCHOHATBHO-
ro MOJYJIsi:

[IK 1.4. ObecnieunBath paboTy apxvBa Cy/a.

1.3. KoanyecTBO 4acoB HA 0CBOeHHME NMPOrpaMMbl mpodgec-
CHOHAJIBHOI'0 MOAYJISA:

MaKCHMaJTbHON ydeOHON Harpy3ku oOydaromierocs — 139 ga-
COB, B TOM YHCJIE:

00s13aTeNTbHON ayAUTOPHON Yy4eOHOH Harpy3ku oOydarolero-
cst — 90 gaca (B TOM yHcCIe MpakTHdeckue 3aHaTus — 40 4acoB);

CaMOCTOSITEeIILHON paboThl 00yUatomerocs — 49 yacos;

yueOHOM PaKTUKU — 72 4acoB;

MPOU3BOACTBEHHOU MPAKTUKU — 36 4acoB.

2. PE3YJIBTATBI OCBOEHU
INPO®ECCHOHAJIBHOI'O MOAYJIA

PesynbraTroM  ocBoeHMSI  MPO(ECCHOHATBHOTO  MOJIYJIS
SIBJIICTCSL OBJIQJICHUE OOYYarONIMMKCS BHJOM MNPO(hEeCCHOHATBHON
JEeSTeNILHOCTH: OPraHU3aIMOHHO-TEXHUIECKOe o0ecTiedeHne padoTh
CyJI0B, B ToM 4uciie npodeccroHanbubiMu ([1K) koMneTeHIusIMu:

Kon HaumeHoBaHue pe3yJbTaTa 00y4eHuUst

K 1.4 O6ecnieunBaTh paboTy apxuBa Cyja.




3. CTPYKTYPA U COAEP)KAHUE ITPOPECCUOHAJIBHOI'O MOAYJIA
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3.1. TemaTuyeckuii IiIaH NpogecCHOHAIBLHOI0 MOAYJIsI

(mxinunivdu n veddepn ¥pHgand -oxDI)

409€h 0.190g

60

0JOHIIreHOMIIIPodu gorrdreed BMHBRIOHIWHBYH

BIrATOW

Paznen 1.

MJIK.02.01. Ap-

XHUBHOC ACJIO B

MUITHILIUNON XI9HAIreHoMddddodu 1ro)

—




cyzne

Paznea 2.
MJK.02.02. Opra-
HU3aIWs PabOThI
apxuBa B cyJie
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VI1.02.01 Yueo-
Hasl MPaKTHKA, B
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I11.02.01 ITpowu3-
BO/JCTBEHHAS
NpaKkTHKa (1o
npopuIIo crnemnu-
aJILHOCTH), B TOM
YHCJIe IPpaKTHie-
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3.2. Conep:xanue 00y4eHH 1O MPOPecCHOHATBHOMY MOAYJII0

HaumenoBanue
pa3nenos npodec-
CHOHAJIBHOTO MOJY-
as (IIM), mexnmc-
HMILUIMHAPHBIX KYPp-
coB (MJK) u tem

Copep:xanue yueOHOro MaTepHnaJia, JJaGopaTopHbIe M MPaAKTHY e-
CKHe 3aHATHSI, CAMOCTOSITEIbHAsI PpadoTa 00y4Yarommxcs, KypcoBast
padora (1mpoekT)

0O0nLem
4acoB

Jlomamnee
3ajlaHue




1 2 3 4
IIM.02 ApxuBHoe 139
JeJ10 B cyjie
M/IK.02.01. ApxuB- 60
Hoe J1eJ10 B cyje
Tema 1. CymHocth 1 | CozepikaHue y4eOHOTO MaTepHaja 4 Koncnexkr, HOp-
3aJa4y apXUBHOTO [MonsTre apxuBHOE neno B cyne. CoBpeMeHHbIE HHPOPMAIIMOHHBIE MaTuBHBIE TIpa-
JieTia B cyzie TEXHOJIOTUH B apXUBHOM JieJie B cyze. [IoHATHS, TepMHUHOIOTHIECKUH BOBBIE aKTHI 110
anmapar B 00J1acTH JEATeIbHOCTH apXHUBOB CY/IOB. TeMe, pa3zien
3agaun, GyHKIMN ¥ TPUHIUIEL BEACHHUS apXUBHOTO JIeIa B CyJIE. yueOHHKa
VYnpaBieHue apXuBHBIM JI€JIOM B CyJIE. (yaebHOTO TI0O-
co0wusi) 1o Teme
13 OCHOBHOH U
JIOTIONTHUTENb-
HOI1 IuTepary-
pbl
IpakTuyeckoe 3anarue 1 2
1. KoHTpOosbHBIN ONpOC 110 BONPOCAM TEMBI.
2. BulllonHeHue 3a1aHuil IO TEME.
CamocrosrenpHas pabora 1 12
IMoaroroBka cooOmeHust Ha TeMy: «OOmas XapakKTepUCTHKa BEACHHS
apXMBHOTO JIENa B CyZIEN.
Tema 2. [IpaBoBoe Cojeprxanue yueOHOro Marepuania 6 Koncnekr, HOp-

peryiaupoBaHue ap-
XHMBHOTO JIeNa B CyJe

3aKoHOJaTeIbHOE PEryIMpOBaHKUE apXUBHOTO Aena B Poccuiickoil ®e-
Jepanum.
Pa3BuTHe 3aK0HO#ATENHCTBA B 00JIACTH APXUBHOTO AENA B CYJIE.

MaTUBHBIE MPa-
BOBBIC AKThI 110
TeMe, paszien




HopmatuBHO-IIpaBoBOE 1 HOPMaTUBHO-METOMUECKOE PEryIUPOBaHHUE
apXUBHOTO Ji€TIa B CyJIE.

Pa3BuTHe HOPMATHBHO-METOIMYECKOI Oa3bl B 00J1aCTH apXUBHOTO
Jiena B cyie.

yueOHHKa
(yaebHOTO TI0-
cobus) 1o Teme
U3 OCHOBHOH H
JIOTIOTHUTENb-
HOM nuTeparty-
PBI, BEITIOJHE-
HHUE CaMOCTOs-
TEJILHOM PabOTHI

IIpakTrueckoe 3aHaTue 2
1. KoHTpOJBHBIN OMPOC MO BOMPOCAM TEMBI.
2.BrinonHenue 3aJaHuii 10 TEME.

CaMocTosaTenbHas pabota 2

IToaroroBka cooOmieHus Ha TeMmy: «OOmIasi XapaKTepUCTHKA 3aKOHO-
JaTeTbHOM U HOPMATUBHO-METOAMYECKOHN 0a3bl apXWBHOTO JeNia B Cy-
Je».

14

Tema 3. YueT equnuIy
APXUBHOTO XpaHCHHS
B cyne

Cojneprxanue yaeOHOr0 Marepuana

[TonsiTre yueTa JOKYMEHTOB B apXHBE CyAa.
HopmaTuBHBIE OCHOBBI yueTa JJOKYMEHTOB B apXHBE Cy/a.
[Nopsiok y4yera apXUBHBIX JOKYMEHTOB B CYJE.

Bupl BHyTpEeHHHX y4ETHBIX JIOKYMEHTOB.

Koncnexr, Hop-
MAaTHBHEIC TIpa-
BOBBIC aKTHI 110
TeMe, pasjiel
yueOHHUKa
(yueOHOTO MO~
cobus) o Teme
13 OCHOBHOH U
JIOTIONTHUTENb-
HOM JUTEepary-




PBI, BEITIOJIHE-
HHE CaMOCTOSI-
TEIBHOH PabOTHI

IIpakTtrdeckoe 3ansarue 3 2
1. KoHTpOsabHBIH ONPOC 110 BOIPOCAM TEMBI.
2. BrInonHeHue 3agaHuil IO TEME.
CamocrosrensHas pabora 3 12
[MoxroToBka mpe3eHTaMy Ha TeMy: « BHIBI BHYTpeHHUX YICTHBIX JI0-
KYMEHTOB apXHBa Cy/ay.

MJK.02.02. Opra- 79

HH3alHsA padoThl
apxuBa B cyjie

Tema 1. Opranusa-
LIMs BEICHUS apXUB-
HOT'O JIeJIONPOMU3BO/I-
CTBa B Cy/JIe

Conepxanue yaeOHOTO MaTeprana

PyKOBOICTBO OpraHU3aIlUeii apXHUBHOT'O JICIONPOU3BOCTBA B CY/IC.
JlomkHOCTHBIE 003aHHOCTH pabOTHI amnmnapara cya.

ObecrieueHue IeSITEILHOCTH apXHBa Cy/a.

Hudopmatusaisi apXMBHOTO Jeja B CY/I€.

[TnanupoBaHue U KOHTPOJIb PA0OTHI APXUBOB CY/Ia.

Koncnexr, HOp-
MaTUBHbIE Npa-
BOBBIE aKTHI 110
TeMme, pas3zien
ydaeOHHUKa
(yaebHOTO TI0-
coOus) 1o TeMe
U3 OCHOBHOH U
JIOTIOJTHUTEIb-
HOW JuTepaTy-
pbl

IIpakTrueckoe 3ausarue 1
1. KoHTpOJBHBIN OMPOC MO BOMIPOCAM TEMBI.
2. BrimonHeHue 3a4aHui IO TEME.




CamocrosrenbHas padora 1
IMoaroroBka npe3eHTannu Ha Temy: «PaboTa anmapara cyza, odecre-
YUBAIOIIETO €0 AEATEIHHOCTDY.

Tewma 2. [Togroroska
CyneOHBIX TOKYMEH-
TOB K apXUBHOMY
XpaHEHHIO

Coneprxanne yaeOHOTO MaTepHaia

Knaccugukarnms u cucremMaTn3anus T0KyMEHTOB, 00pa3yIOINXCcs B
JESATENBHOCTH CYAA.

Iopsnok oopmieHns CyaeOHBIX IeT U MOATOTOBKH U IIepeIadn B
apxuB CcyJa.

OrnpenenieHre CPOKOB XpaHEHUs Aell (HapsIoB).

IToaroroBka BHYTpEHHE! ONUCH JOKYMEHTOB Jiea.

IIpomuBka aena.

Hymepanus nucros B aene.

IToaroroBka nucra-3aBepuTENS.

OdopmiteHre 00I0XKKH e,

Koncnexr, Hop-
MaTHBHBIE pa-
BOBBIC aKTHI 10
TeMe, paszien
yaeOHHKa
(yueOHoro mo-
co0wusi) 1o Teme
13 OCHOBHOH U
JIOTIOJTHUTEIb-
HOI1 IuTepary-
PBl, BBITIOJIHE-
HHE CaMOCTOSI-
TENBHON PabOTHI

IIpakTHueckoe 3aHsITHE 2
1. KoHTpOIbHBIN OMPOC MO BOIPOCAM TEMBI.
2.BruInonHeHNe 3a0aHui IO TEME.

CamocrosreinbHas padora 2
WNupuBuayansHOE TBOpUEcKoe 3ananue Ha Temy: «[lopsmok odopmie-
HUS CyIeOHBIX e/ IS TOArOTOBKY U IIEPeadu B apXUB Cyaay.

Tema 3. Ot60p 1
nepenaya e Ha 1o-
CTOAAHHOC XPAHCHUEC B
apxuB cyzia

Conepxanue yaeOHOT0 MaTepuaia

[IpoBeneHue FIKCIEPTU3BI IEHHOCTH JOKYMEHTOB, 00pa3yIomUXcs B
NESITETIBHOCTH Cy/Ia.

Oprannzanus paboThl SKCIIEPTHON KOMICCHH CYIa.

Koncnexr, HOp-
MAaTHBHBIE Mpa-
BOBBI€ aKThI 110
TEME, pa3ien

10




[lepeuHn HOKYMEHTOB.
OTt60p men (HapsAOB) K YHHYTOKCHHUIO, B CBA3H C MCTEKIINMHU CPOKa-
MU XpaHeHHS.

yueOHHKa
(yaebHOTO TI0-
cobus) 1o Teme
U3 OCHOBHOH H
JIOTIOTHUTENb-
HOM nuTeparty-
PBI, BEITIOJHE-
HHUE CaMOCTOs-
TEJILHOM PabOTHI

IIpakTryeckoe 3aHaTue 3
1. KoHTpOJIBHBIHM 0npoc M0 BOIIPOCaM TEMBI.
2. BrinonHeHue 3aaHuii o TeMe.

CamocrosrenbHas padora 3
IToxrotoBka cooduieHus Ha Temy: «OTOOp Aen (HapsAA0B) K YHHUTO-
JKCHUIO, B CBA3U C UCTCKIIMMU CPOKAMU XPAHCHUS

Tema 4. Tlopsaok
COCTaBJICHUS H

0 OpMIICHHS OITUCH
Jen

CozeprxaHue y4eOHOTI0 MaTepuaia

ITonsiTe onmcu aed.

Buael onuceit gein.

[opsnok coctaBneHus 1 0QOPMIICHHUS OMTUCH HCII.
[Nopsmok yaIoCTOBEPEHHUS OITUCH JCIT.

Koncnexr, HOp-
MaTuBHbIE TIpa-
BOBBIE aKTHI 110
TeMe, pasziel
yueOHHUKa
(yuebHoro mno-
cobus) 1o Teme
13 OCHOBHOH U
JIOTIOJTHUTEIb-
HOM1 uTepary-
PBl, BEITIOJHE-

11




HHE CaMOCTOsI-
TENBHOH PabOTHI

IIpakTrueckoe 3auarue 4
1. KoHTpOabHBIH ONPOC 110 BOIIPOCAM TEMBI.
2. BrimoniHeHuE 3a4aHNM 110 TEME.

CamocrosrenbHas padora 4
[oxroroBka cooOmieHns Ha Temy: «[1opsAIOK MOATOTOBKYU ONFICH JET.

Tema 5. Opranusa-
UL XPaHEHHUS TOKY-
MEHTOB B apXHUBE
cyaa

Cozeprxanue y4eOHOro MaTepuana

HopMaTuBHBIE YCIIOBUS XpaHEHUS JOKYMEHTOB B apXUBE Cy/a.
OobecrnieueHne COXPaHHOCTH aPXUBHBIX JOKYMEHTOB.

Co31aHue ONTUMANBHBIX YCIOBHS [T 00CCIICUCHUS COXPAHHOCTH
JIOKYMCHTOB.

PexuMbI XpaHCHHUS TOKYMEHTOB.

ITomerienre u 000pyI0BaHUE IS ApXHBA.

Koncnexr, HOp-
MaTuBHBIE TIpa-
BOBBIE aKTHI 110
Teme, pas3zien
yueOHHKa
(yueOHoro mo-
cobus) o Teme
13 OCHOBHOH U
JIOTIONTHUTEb-
HOM nuTeparty-
pHl

IIpakTHyeckoe 3aHITHE 5
1. KoHTpOBHBIHM 0NpoC IO BONIPOCAM TEMBI.
2. BeInoiHeHHE 3aJaHUN IO TEME.

CamocrosrenbHas pabora 5
IMoxroToBka cooOmeHuss Ha Temy: «HopMmaTuBHBIC TpeOOBaHUS MO
OpraHu3alluy XPAHCHUS JOKYMEHTOB B apXHBE CyIa.

Tema 6. Ucmonn3o-
BaHHUE JOKYMEHTOB

Copaepxanne yueOHOro MaTepuaia
HopmatuBHBIE TpeOOBAHISI [T0 UCIIOIb30BAHUIO APXUBHBIX TOKYMCH-

Koncnexr, HOp-
MaTUBHBIE IIpa-

12




apxuBa cyna

TOB.

Hcnonp3oBaHne TOKYMEHTOB apXuBa CyJa.

Bbiaua OKyMEHTOB M3 apXHBa BO BPEMEHHOE TI0JIb30BAHHE.
IMopsimok mocTyma K JOKyMEHTaM apXHBa CyAa.
PerynupoBaHue 1ocTyna K JOKyMEHTaM apXuBa Cyja.

BOBBIE aKTHI 110
TeMe, pas3zieln
yaeOHHUKa
(yae6HOTO TI0-
cobus) 1o Teme
13 OCHOBHOM U
JIOTIOTHUTENb-
HOM uTepary-
PBl, BBITIOJIHE-
HHUE CaMOCTOs-
TEJILHOM PabOTHI

IIpakTrueckoe 3aHaTHE 6
1. KoHTpOJIBHBIHM 0npoc 10 BOIIPOCaM TEMBHI.
2. BrinonHeHnue 3aaHuii o TEME.

CamocrosgrenpHasg pabora 6
IMoaroroBka coobieHus Ha Temy: «IIopsIoK T0CTyIA K JOKYMEHTaM
apxuBa cya»

Tema 7. Opranusa-
s paboTHI 1o 0T00-
Py JOKYMEHTOB CyJia
Ha XpaHCHHE B rOCY-
JapCTBEHHBIN (My-
HUIUTIATGHBIN) ap-
XHUB

Conepkanue yd4eOHOTO MaTepHaia

[IpoBeneHue SKCIEPTUIBI IECHHOCTH JOKYMEHTOB, 00pa3yIOIIUXCS B
JeATeNILHOCTH Cy/Jla, OAJIekKAaIHX [epeiade Ha IIOCTOSHHOE XpaHEeHHe
B TOCYJapCTBCHHBIN (MYHHUIIUIIAIEHBINA) apXUB.

Opranusanms B3auMOJCHUCTBHsI pabOThI IKCIIEPTHOH KOMUCCHH Cy/a U
9KCIEPTHO-NPOBEPOYHOI KOMUCCHH apXHBa.

IlepeuyHu JOKYMEHTOB.

Ot60p men (HapsI0B) K YHHYTOKEHHIO, B CBSI3U C UCTEKIIIMMHU CPOKAMH
XpaHCHHS.

Koncnexr, Hop-
MaTuBHbIE TIpa-
BOBBIE aKTHI 110
TeMe, pasziel
y4aeOHHUKa
(yuebHOTO MO~
cobus) o Teme
13 OCHOBHOH U
JIOTIOTHUTENb-
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HOM JuTepary-
pHI

IIpakTHueckoe 3aHsITHE 7
1. KoHTpOoabHBIH ONPOC 10 BOIIPOCAM TEMBI.
2. Pemienue cuTyallMOHHBIX 337]a4 U BBIIIOJIHEHHE 3aJJaHUM 110 TEME.

CamocrosrensHas padora 7

IoxroroBka coobmeHns Ha Temy: «IlopsIOK MOATOTOBKH TOKYMEHTOB
JUTA TIepeladd U3 apXHBa CyAa Ha MOCTOSHHOE XpaHCHHE B TOCYHAAPCT-
BEeHHBIN (MYHHIIUTAIBHBIN) apXIUB)

Tema 8. Ilopsaok
COCTaBJICHUS U
0(OPMIICHHS OITUCH
JIeJI IIOCTOSIHHOTO
XpaHCHHUS

Coneprxanne yaeOHOTO MaTepHala

ITonsTue onucu JCJI IOCTOAHHOI'O XpaHCHUA.

Buns! onuceit gen.

[Mopsinok cocTaBieHus U 0POPMIICHHS OIKCH JIeJT IIOCTOSIHHOTO XpaHe-
HUs.

CopepxarenbHble CTATHU OMUCH.

TopsAa0K yAOCTOBEPEHHUS OITUCH ST

Koncnexkr, HOp-
MaTHBHBIE Ipa-
BOBBIE aKTHI 110
Teme, pas3zien
ydaeOHHUKa
(yueOHoro mo-
cobus) 1o Teme
13 OCHOBHOM U
JIOTIOJTHUTEIb-
HOM nuTeparty-
PBL, BBIIOTHE-
HHUE CaMOCTOs-
TENbHOH PaboTHI

IIpakTrueckoe 3aHaTue 8
1. KoHTpOIBHBIH 0npoc TI0 BOIIPOCAM TEMBHI.
2. BrimonHeHue 3aaHuii 0 TEME.

CamocrosrenpHas pabora 8
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IToaroroBska cooOuenus o reme: «Omucanue aei».

Tema 9. Odopmienue
JeJ A1 TIOATOTOBKU
K Ilepesiaye B rocy-
JApCTBEHHBIN (MY-
HHLUIIATBHBIN) ap-
XHB

Coneprkanue y4eOHOTO MaTepuaia

[onsatue opopmireHwe eI

Bunst ohopmienus nem.

[omHOE 0hopMITeHHE TET.

[IpomuBka aena.

IMopsiok ¥ paBuiia HyMepaIyiy JIMCTOB B JieJIe.

[Mopsiiok COCTaBIeHNs BHYTPEHHEH OMUCH Jiena.

[Mopsiiok cocTaBieHMs JINCTA-3aBEPUTEIIS.

OdopmiteHne 00I0XKKH J1e)1a, BHSCCHUE YTOUHCHUH, TOTIOJIHCHHH.

Koncnexr, HoOp-
MaTuBHBIE TIpa-
BOBBIE aKTHI 110
TeMe, pas3zieln
yaeOHHKa
(yaebHOTO TI0-
cobus) 1o TeMe
13 OCHOBHOH U
JIOTIOJTHUTEJIb-
HOM1 uTepary-
PBI, BBITIOJIHE-
HHE CaMOCTOS-
TENbHOU paboTHI

IIpakTrueckoe 3auaTue 9
1. KoHTpOosbHBIN ONpOC [0 BOIPOCAM TEMBI.
2. BulllonHeHue 3a1aHuil IO TEME.

CamocrosreinbHas pabora 9

IMoaroroska coobmienus o teme: «OdopmiteHne e i TOATOTOBKH
Ha ITOCTOSTHHOE XpaHEHHE B TOCYAaPCTBEHHBIN (MyHHLIUITAIBHBIN) ap-

XHUB).

Tema 10. Opranusa-
1Ust paboTEHI 1O TIepe-
Jlage JTOKyMEHTOB
CyJa Ha XpaHEHHE B
TOCYJIapCTBEHHBIN

Cozepxanue yueOHOro MaTepuana
CocTaB TOKyMEHTOB Cy/a, OUIeXKAINX TIepeiadye Ha XpaHeHHe B
rOCyJapCTBEHHBIN (MyHHIIUIIAIBHBINA) apXUB.

ITepenaya TOKyMEHTOB apXuBa CyJla Ha XpaHEHHE B TOCYIaPCTBEHHBIN

(MyHUTIMTIATBHBII) apXuB.

Koucnexr, Hop-
MaTUBHBIE TTpa-
BOBEBIE aKTHI TIO
TeMme, pas3zien
y4ueOHHKA
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(MyHULIUTIATBHBIN)
apxuB

OTBETCTBEHHOCTH 32 HapyIICHUE BEJCHHS apXUBHOTO JAETOTPOU3BO/I-
CTBa B CyJIe.

(y4aebHoOTO M0-
cobus) 1o Teme
13 OCHOBHOM U
JIOTIOJTHUTEIb-
HOM uTeparty-
PBl, BBITIOJIHE-
HHE CaMOCTOsI-
TEJILHOHM paboTHI

IIpaktrueckoe 3angrue 10
1. KoHTpOJIBHBIHM 0npoc 10 BOIIPOCaM TEMBI.
2. BrinonHeHue 3aaHuii o TeMe.

CamocTosTtenbHas padora 10
IToxroToBka coobuieHns Ha TeMy: «COoCTaB JOKYMEHTOB JUISI TIOCTOSH-
HOT'O XpaHEHU».

Tema 11. Knaccudu-
KaIlusi ¥ CHCTEMAaTH-
3a1ust IOKyMEHTOB B
rOCY/IapCTBEHHBIX
(MyHHUIIHTIATEHBIX )
apxuBax

Copaepxanne yueOHOro MaTepuaia

[MousiTre kaccupuKauu apXUBHBIX JTOKYMEHTOB.

[MoHsiTHE cUCTEMATU3AINN APXUBHBIX JOKYMEHTOB.

Kraccudukarys JOKyMEHTOB B rOCYapCTBEHHOM (MYHHUIIMITATIEHOM)
apXxuBe.

OCHOBHBIE 3Tanbl PAOOTHI 10 CHCTEMATH3AIUH JJOKYMEHTOB B TOCY-
JApCTBCHHOM (MYHUIIMIIATEHOM) apXUBe.

PaSMeH_IeHI/Ie )IOKyMeHTOB B apXI/IBOXpaHI/IJ'lI/IH_[e.

Koncnexr, HOp-
MaTUBHbIE Mpa-
BOBBIC aKTHI 10
TeMe, paszen
y4aeOHHKa
(yuebHoro mno-
cobus) 1o Teme
13 OCHOBHOH U
JIOTIOJTHUTEIb-
HOM1 uTepary-
pBI

IIpaktudeckoe 3ansarue 11
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1. KoHTpOJBbHBIN ONMPOC MO BOMPOCAM TEMBI.
2. BrimoniHeHuE 3a4aHNM 110 TEME.

CamocrosTensHas padora 11

INoaroroBka cooOIIeHNS HA TEMY:

«Knaccuukanus JOKyMEHTOB B TOCYJapCTBEHHOM (MYHHUIIHITAJIHHOM )
apXuBe».

Tema 12. Dxcneptuza
IIEHHOCTH JIOKYMEH-
TOB B FOCYJJapCTBEH-
HOM (MyHHMLIUIAJIb-
HOM) apXuBe

Cozepxanue yyeOHOro MaTepuaia

[TpoBeneHne 3KCHEPTU3BI LEHHOCTH JJOKYMEHTOB B FOCYAapCTBEHHOM
(MyHHLIATIAIEHOM) apXUBE.

IIpuniune! u kpurepun L

Opranuzanus paboThl 3KCIEPTHO-MIPOBEPOYHONH KOMUCCHH TOCYIapCT-
BEHHOT'O apXuBa.

OdopmiieHre pe3yabTaTOB KCIEPTU3bl HIEHHOCTH JOKYMEHTOB.

Posb nepeuHeii JOKYMEHTOB B IPOBEICHUH SKCIIEPTU3bI LIEHHOCTH.
OT60p aen (HapsIOB) K YHUYTOKEHHIO, B CBSI3U C UCTEKIIMMHU CPOKa-
MU XpaHEHHS.

Koncnexr, HOp-
MaTuBHBIE TIpa-
BOBBIE aKTHI 110
Teme, pas3zien
yueOHHKa
(yueOHoro mo-
cobus) o Teme
13 OCHOBHOH U
JIOTIONTHUTEb-
HOM nuTeparty-
pHl

IIpakTueckoe 3aHgaTue 12
1. KoHTpOosbHBIN ONpOC [0 BONPOCAM TEMBI.
2. BreInoyiHEHHE 3ajaHUI 110 TEME.

CamocrosrenbHas pabora 12

[oxroToBka coobmeHust Ha TeMy: «[1opsSIOK MPOBEICHUS IKCIIEPTH3HI
LIEHHOCTH JOKYMEHTOB B TOCYIapCTBEHHOM (MYHHUIIMITATBHOM) apXH-
BE».

Tema 13. Komrek-
TOBaHUE TOCYIAPCT-

Copaepxanne yueOHOro MaTepuaia
TToHsATHE KOMIIEKTOBAHMS TOCYAApPCTBEHHBIX (MYHHIMIIAIBHBIX) ap-

Koncnexr, HOp-
MaTUBHBIE IIpa-
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BEHHBIX (MYHHIH-
MaEHBIX) apXHBOB

XHBOB.

VICTOYHMKH KOMIUIEKTOBAHHS TOCYNApPCTBEHHBIX (MYHHIIMIIAIbHBIX)
apXUBOB.

CocTaB JOKYMEHTOB CYZOB, ITOUICKAIINX IIepeade B TOCYAapCTBEH-
HBIE (MYHHLIUTIATBHBIC) aPXUBBL

BOBBIE aKTHI 110
TeMe, pas3zieln
yaeOHHUKa
(yae6HOTO TI0-
cobus) 1o Teme
13 OCHOBHOM U
JIOTIOTHUTENb-
HOM1 uTepary-
PBl, BBITIOJIHE-
HHUE CaMOCTOs-
TEJILHOM PabOTHI

IIpakTrueckoe 3anaTue 13
1. KoHTpOJIBHBIHM 0npoc 10 BOIIPOCaM TEMBHI.
2. BrinonHeHnue 3aaHuii o TEME.

CamocrosrenbpHas padora 13
[oxroroBka coobmieHns Ha TeMy: «CyneOHas JOKYMEHTAIHS B TOCY-
JTAPCTBCHHBIX (MYHHUITUIANBHBIX) apxuBax Poccutickoit @enepamum.

Tema 14. Hayuno-
CIPaBOYHBIH ammapar
rOCYAapCTBEHHBIX
(MyHHIIHTIATEHBIX )
apxuBoB. MHDopMma-
[IHOHHO-TIOUCKOBBIE
CHCTEMBI

Coneprxanue yueOHOr0 Marepuaia

CucremMa Hay4YHO-CIIPAaBOYHOTO armapara TroCylapCTBEHHBIX (MyHH-
[UNAIBHBIX) ApXHBOB.

CrpykTypa CHUCTEMBI Hay4HO-CHPAaBOYHOrO ammapara rocyaapcTBEH-
HBIX (MYHHUIUIIAJIBHBIX) aDXUBOB U IEPCTIEKTHBEI €€ Pa3BUTHS.

Ba3pl qaHHBIX rOCyIapCTBEHHBIX (MYHHUIMITAIBHBIX) apXUBOB Poccuii-
ckoii Dexepannu. Mecto B HUX CyneOHOW NOKyMEHTauuH, (OHIOB
CyneOHBIX YUpEKICHUH.

Koncnexr, Hop-
MaTuBHbIE TIpa-
BOBBIE aKTHI 110
TeMe, pasziel
y4aeOHHUKa
(yuebHOTO MO~
cobus) o Teme
13 OCHOBHOH U
JIOTIOTHUTENb-
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HOM JuTepary-
PBI, BBITIOJTHE-
HHUE CaMOCTOs-
TENBHOH PabOTHI

IIpakTrueckoe 3anaTue 14
1. KoHTponbHBIH OIpOc O BOIPOCaM TEMBI.
2. BrInonHeHue 3aaHuil 0 TEME.

CamocrosrensHas pabora 14

[oxroTroBka coodmuieHns Ha TeMy: «DOHIBI CYACOHBIX YUPEKICHHUH B
0a3ax MaHHBIX TOCYJIaPCTBCHHBIX (MYHHUIUIIAIBHBIX) apXuBOB Poccuii-
ckoil Denepanumy.

Tema 15. Obecneue-
HHUE COXPAaHHOCTH
JIOKYMEHTOB B I'OCY-
JAPCTBEHHBIX (MYHH-
[IUMAJbHBIX) apXUBaX

Cozepxanue yueOHOro MaTepuana

HopmaTuBHBIE yCI0BUS XpaHEHHUS JOKYMEHTOB B FOCYIapCTBEHHOM
(MyHMLIMDIAIEHOM) apXUBE.

O0ecnieueHne COXPaHHOCTH apXUBHBIX JIOKYMEHTOB.

Co3maHne ONTHMANbHBIX YCIOBHS I 00ECIIeYeHNsI COXPAaHHOCTH
JOKYMEHTOB.

Pexxnmbl XpaHeHHsI JOKYMEHTOB.

[Nomemenne n 06opynoBaHKE VIS apXUBA.

Koncnexr, HOp-
MaTHBHBIE Ipa-
BOBBIE aKTHI 110
TeMme, pas3zien
ydaeOHHUKa
(yaebHOTO TI0-
coOus) 1o TeMe
13 OCHOBHOM M
JIOTIOJTHUTENb-
HOW JuTepaTy-
pBI

IIpakTrueckoe 3augrue 15
1. KoHTpOIBHBIH 0npoc TI0 BOIIPOCAM TEMBHI.
2. BrimonHeHue 3aaHuii 0 TEME.

CamocrosrenbHas padora 15
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IMoaroroBka cooOmieHuss Ha Temy: «HopmaruBHBIE TpeOOBaHMS MO
OpraHW3alliii XpaHCHHS NOKYMEHTOB B TI'OCYIApCTBEHHOM (MYyHHIU-
MTAJTEHOM) apXUBE».

Tema 16. Ucnonp30-
BaHHE JOKYMEHTOB B
rOCYAapCTBEHHBIX
(MyHHIIHTIATEHBIX )
apxuBax

Coneprxanne yaeOHOr0 Marepuana

HopmatuBHBIE TpeOOBaHMS 1O HCIOJIB30BAHUIO aPXUBHBIX JOKYyMEH-
TOB B TOCYJapCTBEHHBIX (MYHHLIUIAIbHBIX) apXUBaX.

Hcnonp3oBaHNE INOKYMEHTOB CYNEOHBIX YUpEXKAECHHH B TOCYHapCT-
BEHHBIX (MyHHLUITATbHBIX) APXUBAX.

Brlnaga TOKyMEHTOB U3 apXHBa BO BpEMEHHOE MOJIb30BAHNUE.

[Mopsinok pocryma K JOKyMeHTaM CyJeOHbIX YUpexIeHHUH.
PerynupoBanue 10cTymna K apXUBHBIM JTIOKyMEHTaM B TOCYAapCTBEH-
HBIX (MYHHUIUIAJIBHBIX) apXHUBaX.

Koncnexr, Hop-
MAaTHUBHBIE Tpa-
BOBBIC aKTHI 10
TeMe, paszien
yaeOHHKa
(yueOHoro mo-
co0wusi) 1o Teme
13 OCHOBHOH U
JIOTIOJTHUTEIb-
HOI1 IuTepary-
PBl, BBITIOJIHE-
HHE CaMOCTOSI-
TENBHON PabOTHI

IIpakTnueckoe 3ansaTue 16
1. KoHTpOosbHBIN ONpOC [0 BONPOCAM TEMBI.
2. BuIllonHeHue 3a1aHuil IO TEME.

CamocrosrensHas pabora 16 2
IoxroroBka cooduieHns 1o Teme: «Ilopsaok JOCTyma K JOKyMEHTaM
TOCYapCTBEHHBIX APXHBOBY.

YuyeOHasi npaKTHKa 72

Bunsr pabor:

- COCTaBJICHUEC IOPUINYCCKUX JOKYMCHTOB,
- BBIIIOJTHCHUEC TCCTOBBIX BaHaHHﬁ;
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- pCIICHUEC CUTYAallMOHHBIX 3a71a4;
- OpUANYECKass KOHCYJIbTAIlNsA
- COCTABJICHHUE 1 3aIlIUTa OTYETA IO IPAKTHUKE.

IIpou3BoacTBeHHAN IPAKTHKA

Bunsr padort:

- 03HAaKOMJICHHE C JODKHOCTHBIMHU MHCTPYKINSIMH PAaOOTHUKOB apXuB;

- U3y4YeHHUE peXnMa paboThl U NpaBUiia BHYTPEHHETO TPYJOBOTO PACIOPSIKA; H3yUYSHUE HOPM
JIETIOBOTO ATUKETA, KyIbTYPHI M ICHXOJIOTHUECKUX OCHOB OOILICHUS, HOPM U TPaBHJI MOBEJCHUS
B OpraHu3anuu,

- UBYUCHUEC COACPIKAHUA HOPMATUBHBIX AKTOB, PEryJIUPYIOIHUX OpraHU3aluio U ACATCIbHOCTD
apxuBa CyJIeOHOro OpraHa, a TaKk)ke HOPMAaTUBHBIX YCIIOBUN XpaHEHUs apXUBHBIX JOKYMEHTOB;
- y4aCTHUEC IpU KOMIIJICKTOBAHUN CyI[e6HI>IX JCJT U HApAA0B IJId MOCTOAHHOTO XpaHCHUS,

- BBITIOJTHEHHUE NTOPYUYCHUH COTPYAHUKOB apXHBa CyZa MO MOArOTOBKE U cjaue MaTepUaloB Jiena
B apXHUB;

- OKa3zaHWe MTOMOIIYM COTPYAHUKAM TP OPraHU3alMHU HOpsIKa 0TOOpa JTOKYMEHTOB Ha X Xpa-
HEHHUEe, KOMIIJIEKTOBaHHE, yUeT, UCIOIb30BaHNE M YHHUTOKEHHNE COTJIACHO MpaBMiIaM M Tpebo-
BaHMSM apXHBHOTO JICIONPOU3BO/ICTBA;

- U3y4YeHHE METOMOB M IPAKTUYECKUX HABBIKOB IPUMEHEHHs HOPMAaTHBHO-IPABOBBIX AKTOB B
00J1acTH apXUBHOTO JI€J1a;

- 03HAKOMJIEHHE C MOJIOKEHUEM O NOCTOSHHO AEHCTBYIOLIEH SKCIEPTHON KOMUCCHH CYJa.

36

Bcero

247
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4. YCJIOBUs PEAJIM3ALIINN
IMPOPECCUOHAJIBHOI'O MOAYJIA

4.1. TpeGoBanusgs K MHHHUMAJIbHOMY MaTepHAJIbHO-
TeXHUYeCKOMY 00ecrevyeHnIo

Ob6opynoBanne ydeOHOTO KaOHWHETA:

— MOCaJOYHbIC MECTa 10 KOJIMYEeCTBY 00ydaromuxcs (CToIbI,
CTYJIBS);

— palouee MeCTO MpenoiaBaTes;

— y4eOHas AOCKa;

— y4eOHO-METOIUYECKHe MaTepuaibl (HaTJSIHBIE TOCOOHS,
1 (W) MaTeprabl).

TexHuueckue cpeacTtBa OOydeHHs: NEPEHOCHOE MYJIbTHMe-
IifHOE 000pyAOBaHHUE M HOYTOYK € IPOTPaMMHBIM 00ECIIeYCHUEM.

Peanuzanust mporpamMmbl MOJIyYNS TpenrnojaracT o0s3aTelb-
HYIO0 Y4eOHYIO MPaKTHKY M INPOM3BOACTBEHHYIO HPAKTHKY (IO Hpo-
¢TI0 CIenuanbsHOCTH) B MPOQUIILHBIX OpTaHU3aIHSIX.

4.2. UndopmannoHHoe odecnieyeHHe 00y4eHuUs1

Hopmamueno — npasosvie ucmouyHuxu

1. Koncturynust Poccuiickoit ®@enepauuu: [IpuHsita BCEHapOIHBIM
ronocoBanueM 12 nexabps 1993 r. (¢ y4eTom moIpaBoOK, BHECEH-
HBIX 3akoHamu P® o mompaBkax k Koncturynmuu PO ot
30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-OK3, ot 05.02.2014 Ne
2-®K3, ot 21.07.2014 Ne 11-DK3, ¢ u3MeHEHUIMH 0JI00pESHHBIMHU
Ha obmepoccuiickoM ronocoBanuu 01.07.2020) // OdunmansHbiit
HWHTEPHET-TIOpTal MIpaBOBO UHpOpMaIH
http://www.pravo.gov.ru

2. KonBeHIMs 0 3aIuTe NpaB YeJIOBEKa U OCHOBHBIX cBoOox U Ilpo-
TOKOJBI K Hel (¢ u3Mm.) // C3 PD. 1998. Nel4. Cr.1514; C3 PO.
2001. Ne2. Ct.163; C3 PD. 1998. Ne36. Cr.4467; C3 PD. 2010.
Ne6. C1.567.

3. EBpomeiickas xapTus MecTHOTO camoympasieHus: IlpuHs-
Ta 15 oktsa0pst 1985 1. // C3 PD. 1998. Ne36. Cr1.4466.

4. Jlexnmapamus 0 rocyiapcTBeHHOM cyBepeHutere Poccuiickoit Co-
Berckoii DenepatuBHoi Commanmucruyeckoir PecryGmuku: Ilpu-



http://www.consultant.ru/document/cons_doc_LAW_158640/3d0cac60971a511280cbba229d9b6329c07731f7/#dst100009
http://www.consultant.ru/document/cons_doc_LAW_158640/3d0cac60971a511280cbba229d9b6329c07731f7/#dst100009
http://www.consultant.ru/document/cons_doc_LAW_165801/3d0cac60971a511280cbba229d9b6329c07731f7/#dst100009
http://www.pravo.gov.ru/

Hata Cwre3gom Hapoaubeix naemytatoB PCOCP 12 urons 1990 r. //
Benomoctn Cne3na Hapoanbix aemytatoB PCOCP u BepxosHoro
Coseta PCOCP. 1990. Ne2. Ct.22.

5. Jleknmapauusi mpaB W CBOOOJ ueloBeKa W rpaxkgaHuHa: lIpuHsTa
roctanoBiieaneM Bepxosraoro Cosera PCOCP ot 22 Hos6ps 1991
r. Ne1920-1// Begomoctn PCOCP. 1991. Ne52. CT.1865.

6. denepanbHbIl KOHCTUTYIIMOHHBIN 3akoH OoT 28 wuions 2004 r.
No5-®K3 «O pedepenayme Poccutickoit denepannn» (¢ usm.) //
C3 P®. 2004. Ne27. Ct.2710; OduruanpHeIi HHTEPHET-TIOPTAI
npaBoBoi nH(popManuu http://www.pravo.gov.ru

7. ®enepanbHBIi KOHCTUTYIUOHHBIN 3aKOH OT 26 ¢eBpans 1997 r.
Nel-©K3 «O06 YnorHOMOUYEHHOM TI0 TIpaBaM 4ernoBeka B Poccuii-
ckoit deneparuu» (¢ u3m.) // C3 PD. 1997. Ne9. Cr.1011; Odwuru-
aNbHBIN MHTEPHET-IIOPTAI IIPaBOBOU UHPOpPMALUH
http://www.pravo.gov.ru

8. ®enepanbHbI KOHCTUTYUHMOHHBIN 3ak0H OT 30 Mast 2001 r. Ne3-OK3
«O upesBbIvaitnoMm monoxenun» (¢ usm.) // C3 PD. 2001. Ne23.
Cr.2277; OdunmanbHpli HHTEPHET-TIOPTAN MPaBOBONH HH(OpMa-
iy http://www.pravo.gov.ru

9. ®enepanbHbli KOHCTUTYHHMOHHBIN 3akoH oT 30 suBaps 2002 r.
Nel-®K3 «O BoenHOM monoxeHum» (¢ u3Mm.) // C3 PD. 2002. No5.
Ct.375; OdunmanbHblii HHTEPHET-NOPTAN IPaBOBOM MHPOPMALH
http://www.pravo.gov.ru

10.®enepasibHbIi KOHCTUTYIIMOHHBIA 3akoH oT 25 nexabps 2000 r.
Nel-®K3 «O TI'ocymapctBenHoM ¢uare Poccuiickoit denepannn»
(c m3m.) // C3 PD. 2000. Ne52 (wacts 1). Ct1.5020; OdurmanbHbIit
WHTEPHET-TIOpTal MPaBOBOM UHpOpMAaIIH
http://www.pravo.gov.ru

11.®enepanbHbIid KOHCTUTYIIMOHHBIA 3aKOH OT 25 nekadbps 2000 r.
No2-®DK3 «O I'ocynapctBennom repoe Poccuiickoit @eaepammm»(c
usM.) // C3 PD. 2000. No52 (wacte 1). C1.5021; Odunmansubiit
WHTEPHET-II0PTAI NPaBOBOM MHpOpMaIIH
http://www.pravo.gov.ru

12.®enepanbHblii KOHCTUTYIIMOHHBIA 3aKOH oT 25 nexabps 2000 .
No3-®K3 «O Tl'ocyaapctBennoM rumue Poccuiickoit @eaepaunm»
(c uzm.) // C3 PD. 2000. Ne52 (wacts 1). C1.5022; OdunuanbHelii
WHTEPHET-IIOpPTal PaBOBOM UHpOpMAaIH
http://www.pravo.gov.ru
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13.®enepanbHbIii KOHCTUTYIIMOHHBIA 3akoH oT 17 mexabps 2001 t.
No6-OK3 «O mopsiake mpuasatus B Poccwiickyto denepannio u
oOpa3oBaHus B e€ cocTtaBe HOBOro cyobekra Poccuiickoii denepa-
nun» (¢ m3M.) // C3 P®. 2001. Ne52 (wacte 1). C1.4916; Oduiu-
aJIbHBIN HWHTEPHET-TIOPTaI MPaBOBOM nHDOpMaIuu
http://www.pravo.gov.ru

14.®enepalibHbIE KOHCTUTYIIUOHHBINA 3akoH OT 17 nexadbps 1997 r.
No2-®DK3 «O IIpasutensctBe Poccutickoit demeparumy» (¢ u3M.) //
C3 PD. 1997. No51. Cr1.5712; OdunmansHeIi HHTEPHET-TIOPTAI
npaBoBoi nH(popManuu http://www.pravo.gov.ru

15.®enepanbHblii KOHCTUTYIHOHHBIA 3akoH oT 31 nexabps 1996 r.
Nel-®K3 «O cynmebHnoit cucteme Poccwmiickoit ®denepamuu» (c
usM.) // C3 P®. 1997. Nel. Cr.1; OpunnansHbiii MHTEPHET-NOPTAT
npaBoBo# uH(popManuu http://www.pravo.gov.ru

16. DenepanbHblii KOHCTUTYLIHMOHHBIN 3aK0H OT 21 mronst 1994 r. Nel-®K3
«O Koncrurynmornnom Cyne Poccwuiickoit @eneparum» (¢ uzm.) //
C3 P®. 1994. Nel3. Ct.1447; OdunuanbHblii HHTEPHET-IOPTAI
mpaBoBoit mH(popmanuu http://www.pravo.gov.ru

17.®enepanbHblii KOHCTUTYLHUOHHBIA 3akoH OT 28 ampens 1995 r.
Nel-®K3 «O06 apbutpaxknbix cynax B Poccuiickoii @eneparmm» (¢
usM.) // C3 PD. 1995. Nel8. Cr.1589; OdunmanbHelli HHTEPHET-
ropTai rpaBoBoit nHGopmMaruu http://www.pravo.gov.ru

18. DenepanbHBIl KOHCTUTYIIHOHHBIN 3akoH OT 23 wmions 1999 r.
Nel-®K3 «O BoenHbIx cynax Poccuiickoit denepanumny (¢ uzm.) //
C3 PD. 1999. Ne26. C1.3170; OdunmanbHbIi MHTEpHET-IOPTAI
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Pekomendyemaﬂ OCHOGHasA 1umepamypa

HaumeHnoBanue

Kysnenos, W.H. JlokyMeHTanMOHHOE OOECIICUCHUE YIIPaBICHHUS.
JIoKyMeHTOOOOPOT | JETONPOU3BOJICTBO : YUCOHUK M MPAKTUKYM IS
cpenHero npodeccronansHoro obpazosanus / . H. Ky3nenos. — 3-
€ u31., mepepad. u gorm. — Mocksa : M3gatensctBo HOpaiit, 2021. —
462 c. — (IIpodeccuonanproe obOpa3zoBanue). — ISBN 978-5-534-
04604-5. — Texkct : anexTpoHHbIH // OOpa3oBarensHas miarhopma
IOpaiir [caiit]. — URL: https://urait.ru/bcode/470020 (mata obOparie-
Hus: 15.11.2021).

JIOKyMCHTOBEICHHE : YUCOHUK M MPAKTUKYM JUIsl CPEIHEro mpodec-
cuoHanbHOTO 0OpazoBanus / JI. A. Jloponuna [u np.] ; mOA penakiu-
eit JI. A. JloponuHoi. — 2-¢ u3n., nepepad. u gom. — Mocksa : 13-
natenbcTBO KOpaiT, 2021. — 309 ¢. — (IIpodeccrnonansHoe oOpa3o-
Banue). — ISBN 978-5-534-04330-3. — TekcT : 3MeKTpOHHBIA //
Oo6pazoBarenpHas  1utargopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/469701 (mata obpamenus: 15.11.2021).

Pexomendyemasn 0ononHumenbHan aumepamypa

HaumenoBanue

Packun, [I. I. MeToanka 1 IpakTUKa apXUBOBEICHHUS : YICOHUK ISt
cpennero mpodeccruonansHoro oopasosanus / JI. U. Packun,

A. P. CokonoB. — Mocksa : U3natensctBo IOpaiir, 2021. —

339 c¢. — (IIpodeccuonansHOe 06pazoBanue). — [SBN 978-5-534-
02419-7. — Texkct : anekTpoHHEIH // OOpa3oBarenbHas mwaTgopma
IOpaiir [catit]. — URL: https://urait.ru/bcode/472554 (nata obpare-
Hus: 15.11.2021).

Kazakepmu, T. A. [loKyMEHTaIlOHHOE OOCCIICYCHUE YIIPABICHHUSA :
Y4eOHHK U MPAKTUKYM IJIS CPEeIHEro MpoQecCHOHAIBHOTO 00pa3oBa-
uusi/ T. A. KaszakeBuu, A. W. Tkanud, — 2-¢ u31., UCOP. U JOI. —
Mocksa : MsnmatensctBo IOpaiit, 2021. — 177 ¢. — (IIpodeccuo-
HanbHOe oOpazoBanue). — I[SBN 978-5-534-06291-5. — Texkct :
anekTpoHHbIi // OO6pa3oBarensbHas miardopma IOpaitr [caiit]. —
URL.: https://urait.ru/bcode/471615 (nata obpamenus: 15.11.2021).

Humepuem-pecypcut

HaumeHnoBanue

[Taker opucHbix nporpamm Microsoft Office

Omnepannonnas cucrema Windows

CnpaBquaﬂ IIpaBOBasg CUCTEMaA ((KOHch'IBTaHT ILmrocy»
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4 | CopaBouHas npaBoBasi cuctema «l apaHT»

Hayunas 6ubmmorexa UyBl'Y [DnexrpoHHBIN pecype]. — Pexum moc-
5 | tyma: http://library.chuvsu.ru

OnexrpoHHas OubnmoTegHas cuctema «HOpaifT»: anekTpoHHas 6uo-
JIMOTeKa JIJIsl BY30B U CCY30B [ DIEKTPOHHBIN pecypc]. — Pexxum goc-
6 | Ttyma: https://www.biblio-online.ru

4.3. O0mme TpedGoBaHNS K OPraHN3aMHA 00pa3oBaTelbHO-
ro npouecca

OCBOEHMIO IaHHOTO MOZYJS IOJDKHO IPEALIeCTBOBATh U3yde-
HUE JUCHUIUINH MPOPECCHOHANBHOTO IIUKIIA!

Teopust rocygapcTba U rpasa

Koncturynmonsnoe npaso

[IpaBooxpaHuTeIbHBIE U Cy/I€OHBIE OPraHbl

I'pasknanckoe npaso

I'paxxnanckuii mpouecc

Yroy0BHOE NPaBoO

YTron0BHBIN npoLece

BbezonacHoCTh XU3HENEATEIBHOCTH.

OnHOBPEMEHHO € 3TUM OOYYaroIIMMHCS IOJKHA OCYILECTB-
JSThCS CaMOCTOSITEIbHAsT paboTa B COYETAHWM C YIpaBICHHUEM U
KOHTPOJIEM CO CTOPOHBI ITPENoaBaTeieH.

4.4. KanpoBoe o0ecneueHue 00pa3oBaTeIbLHOT0 mpouecca

TpeboBanus K KBadu(UKaIMK MeJarOTHYECKUX KapoB, odec-
MEYNBAIOIIUX 00YUYCHUE TI0 MEKTUCIUIUIMHAPHOMY KypCy M OCyIIe-
CTBIISIIOIIMX PYKOBOJICTBO MPAKTUKOM: 00eclieunBaeTcs meaarornye-
CKUMH KaJIpaMH, WMEIOLIMMH BhICIIee 00pa3oBaHHE, COOTBETCT-
ByHOIIee MPOGUITIO TIPETIOAaBAEMOTO MOJTYJIS.

OmeIT /IEATENBHOCTH B OPraHU3alUsX COOTBETCTBYOLICH
npodeccnoHaNnbHON cdepbl SIBISETCs 00s3aTeIbHBIM JJIS [IPeroia-
BaTeJei, OTBEYAIONIUX 32 OCBOEHHE OOYyYaroIIMMCS TMPOQecCcro-
HJIBHOTO IMKJIA, NPENoAaBaTeN MPOXOISAT CTaXXHUPOBKY B MPO-
(MIBHBIX OpraHM3anugax He pexe 1 pasza B 3 roxa.

Heﬂarornqecm/lﬁ COCTaB: OUIIJIOMUPOBAHHBIC CIICHIUAINCTEI -
mpenojaBaTelnd MEKIUCUUITIMHAPHBIX KypcoB, obmenpodeccro-
HaJBHBIX JHMCHUIUIMH, @ TaK)KEe PYKOBOJMTENIH HPAKTUKU OT IIPO-
(PMITBHBIX OpraHU3AIHA.
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4.5. CpeactBa ajanTauMy NpenojaBaHus IMCUMIVIMHBI K
NMOTPEOHOCTAM JIML € OrPAHUYEHHBIMH BO3MOKHOCTSAMH

B cayuae HeoOxoaumocTH, 00y4alonuMest U3 Yrucia JIHI C OT-
PaHUYEHHBIMU BO3MOXXHOCTSIMH 3[0POBbs (IIO 3asBJICHHUIO 00ydaro-
LIErocsl) MOTYT NPEIUIaraThCsl ONHU U3 CIEAYIOIIUX BapUaHTOB BOC-
npusATHsE “HGOPMAIMU C YIETOM UX HHIMBHIYATBbHBIX TMCUXO(U3U-
YECKUX OCOOEHHOCTEW, B TOM YHUCIIE C IPUMEHEHUEM JIEKTPOHHOTO
00y4eHHUs ¥ JUCTAaHIMOHHBIX TEXHOJIOTHIA:

— 7S ML C HapyIIEHUsIMU 3PEHUS: B MEYaTHOH gopme yBe-
JTUYEHHBIM WpUQTOM; B opMe DIIEKTPOHHOTO JOKYMEHTa; B (hopMme
aymuodaiina (mepeBo y4eOHBIX MaTepualioB B aynuodopmar); B
MevyaTHoM (opMe Ha s3bIKe bpaiins; MHIUBUAYAIbHbIC 3aJaHUsS W
KOHCYJIbTAIINH;

— JUTSA JTUI] C HapyIIEHUsIMH CITyXa: B me4aTHo# ¢opme; B Gop-
Me 3JIEKTPOHHOTO TOKYMEHTA; BUEOMaTepHaibl ¢ CyOTUTpaMH; WH-
IVBHyaNbHbIC 33aHUS U KOHCYIbTALIUM;

— IJIS ML C HAapyLIEHUSIMHU ONOPHO-IBUTaTEIFHOTO allapara;
B mevaTtHo# (opme; B (opMe 3NMEKTPOHHOTO JOKYMEHTa; B (popme
ayauodaiina; MHANBUAYATbHBIC 3aJJaHUST U KOHCYJIbTAIHH.

5. KOHTPO.1b U OLIEHKA PE3YJIbTATOB OCBOEHMSI
MPO®ECCUOHAJIBHOIO MOYJISI
(BUJIA MTPO®ECCUOHAJIBHOM JEITEJIBHOCTH)

5.1. KoHTpoib ¥ oOLeHKa pe3yJbTATOB OCBOEHUS
npo¢ecCHOHAIBHOTI0 MOAYJIsI.

OcymiecTBiseTcsl MpernojaBaTesieM B IPOLECCe MPOBEIECHUSI
3aHATHHA, NPOBEpPKE [OMAIIHUX 3aJaHUH, KOHTPOJBHBIX PadoT,
TECTHPOBAHMsI, a Tak)Ke OIICHKHM BBIONHEHUSI OO0YYalOUIMMHUCS
CaMOCTOSITEIBHBIX paboT, WHAWBUAYAILHBIX 33JIaHUI, NPOEKTOB,
uccnenoBaHuid. MrToroBasg arrecranus IO 3a4€THBIM  TeMaM
MEXAUCHUIUTHHAPHBIX KypcoB MIPOBOUTCS B ¢dopme
¢ depeHInpPOBaHHBIX 3a4€TOB.

KoHTposib M oOleHKa pe3ylbTaTOB OCBOCHMS MNpPOQeccho-
HaJbHBIX KOMIIETEHIIUH OCYIECTBIIAIOTCS MPH MPOBEIECHUH dK3aMe-
HAIMOHHOM KOMHUCCHEH 3K3aMEeHa KBaIM(PUKAI[MOHHOIO C UCIIOJIb30-
BaHHWEM KOHTpOJbHO-o1eHOUHbIX cpenactB (KOC) mo3Bomsgromux
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OLCHUTH OCBOCHHBIC KOMIICTCHIIUH.

Pesyabrarsl OcHoBHbIe OKa3aTeau | ®opMbI U METOAbI KOH-
(ocBOEHHBIE OLICHKH pe3yJIbTaTa TPOJIS M OLIEHKH
3HAHUS U YMe-
HMHSI)

Ymenus:

obecrieunBarth - moxaroraBiauBaeT cy- | Texkymmii KOHTPOJIBb —

pabory  apxuBa | neOHbIe Aena (HapsIpl) U | OleHKa 3a:

cyna Marepuanbl Al coadu B — YCTHBIH OTIPOC;
4pXHB, — IIpaKTHYECKUE 3aHs-
-0CYyIIECTBIIET MOJTHOE THS,
opopmienne zen (mox- — BHEayIUTOpPHAs ca-
INBKY WX IICPEIICT MOCTOSITENbHAS pa-
Jiena, W3BSATHE W3 JIena 6ota;
METANTHIECKUX CKPETIOK — TecTHpOBaHHe.
W CKOOOK, HYMEPAUMIO | ProroBblii KOHTPOIIb:
JUCTOB M 3alOJHCHHE — mudbepeHpoBaH-
JIUCTa-3aBEPUTEIIS); HbIA 324eT
- COCTAaBILICT BHYTPCH- | Quenka sHaHuil 1 yme-
HIOIO  OMHUCH - NOKYMCH- | gyt ocymecTpaseTcs o
TOB; 5-TH GanIBHOI cucTeMe.
- BHOCHUT HEOOXOAMMBIE
YTOYHEHUS B PEKBHU3UTHI
00JI0KKH J1eJ1a;
- otopmisieT pesynbTa-
TBI CIIAYM JIe] Ha apXHB-
HOE XpaHeHHeE;
- co0JoaeT OXpaHHBIN
PEeXIM MOMETIeHN I
XPaHMJIHUII
-BBIIIOJIHSET  MOPSAAOK
UCTIONB30BAaHUS  JIOKY-
MEHTOB apXHBa CyHa;
- oprasmsyer otbop 1o-
KyYMEHTOB U odopmiie-
HUS HMX Ha YHUUYTOXKE-
HHE.

3HaHus:

32




HOPMAaTHUBHO- - mopspok or6opa Ha | Tekymuii KOHTpPOJIL —
NPaBOBBIE OCHO- | XPaHEHWE B APXHB CyJIOB | OLEHKA 3a:
Bbl M TOpPAJOK | JOKYMEHTOB, MX KOM- — YCTHBII ompoc;
paboThl  apxuBa | IJIEKTOBaHMA, ydeTa U — PAKTHYECKHE 3aHsI-
cyna UCIONb30BAHUS; TS,
- TepeyeHb JOKYMEHTOB — BHeayJMTOPHAA Ca-
CyIOB C yKa3aHHEM CpO- MOCTOSITENbHAs pa-
KOB XPaHEHHUS; ot
- HOPMATUBHBIE YCIIO- — TeCTHpOBAHHE.
BHA XPaHEHHA apXHBHBIX | KroroBmbiii KOHTPOIB:
JIOKYMEHTOB; — nuddepentmpo-
- TIOJIOKEHHST O TMOCTO- BAHHLLH 3a9eT
AHHO ACUCTBYIOWICH | Openka 3HaHMI U yMe-
OKCMEPTHON  KOMUCCHH | yyif ocymiecTBIsETCS 110
cyna. 5-TH GAJUTEHOM CHUCTEME.
5.2. KoHTpoib ¥ OLEHKAa pe3yJbTATOB OCBOEHUS

npodecCHOHATBLHBIX KOMIETEHIU i
[IpodeccrnonaabHbIC KOMITCTCHIIUHN:

PesyabraTsl OcHOBHBIE IOKA32-
(ocBoeHHBIE IpodeccHo- | Teau OUEHKHU pe3yJib-
HaJIbHbIE KOMIIETeHIHH) TaTa

@DopMbI KOHTPO-
JIsl M OLleHKH

Wnrepnperanus
pe3yIbTaToOB Ha-
OJIrOIeHUS 32 Jies-
TEIBHOCTHIO 00Y-
YAKOIIUXCS B TIPO-
1[ecce OCBOCHHUS
y4eOHOM JUCITUII-
JIMHBI HA TIPaKTHYe-
CKHUX 3aHATHIX U
TIPH TIPOXOKICHAN
MIPAKTHKH, B TOM
YHCIIe PYKOBOTUTE-
JIeM TIPaKTUKU Ha
MecTe IPOXOoK/ie-
HUS

1K 1.4. O6ecneunBaTh [pakrnyeckuii onpIT
paboTy apxuBa cyza. apXUBHOHN pabOTHI
3HaTh HOPMATHBHO-
MPaBOBbIE OCHOBBI U
MOPSAZIOK paboOTHI ap-
XMBa cyJia

YMmerthb obecnieunBaTh
paboTy apxuBa cyaa

IIpu oueHke mnpu-
MEHSIETCS 5-
OasbHas IIKaja.
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JIneT ponmosTHeHHH M N3MEHEeHHU

/11

IIpunaraemslii k
Paboueii
nporpamme npodec-
CHOHAJIBHOTO MOJIY-
vl
JIOKYMEHT, cofep-
JKaIun
TEKCT OOHOBJICHHS

Pemenue xaden-

pHl

ITonnuce
3aBEyIOIIETO

Jlata

IIporokon
Ne

kagenpoii

N.0. damu-
s
BaBeAYIOIIETO
Kadenpoii

IIpunoxenne Ne 1

IIpunoxenue Ne 2

IIpunoxenne Ne 3

IIpunoxenue Ne 4

bl el ol Bl o

IIpunoxenne Ne 5
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