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PaGouas mnporpamMma HpakTUKM OCHOBaHa Ha TpeOoBaHusIx  DenepaibHOro
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1. Hesas 1 3aga4n 00y4eHHs IPU MPOXOKACHUN NPAKTUKHA

[Tpou3BoacTBeHHAS MPAKTHKA (TPOSKTHAS MPAKTHUKA) IIPOBOIUTCS C LENBIO 3aKPETUICHHS,
yIIyONeHHs, pacIIUpeHUs] W MPAKTUYECKOTO HCMOJIb30BAHUS TEOPETUUYECKUX 3HAHHM,
NOJTYYEHHBIX B MPOIECCe W3YYEHHS pPa3JIMYHBIX JUCHUIUIMH CTYJCHTOB HAaIpPaBICHUS
«JloKyMeHTOBe/IeHUE W apXUBOBEICHHE», HM3YyYCHHs OIbITa BEICHHS JEIONPOM3BOJCTBA B
KOHKPETHOW OpraHU3aluy JUIs CPABHUTEIBHOTO aHAHM3a CYIIECTBYIOLICH MPAKTUKU CO3IaHUS,
oopmIIeHHS TOKYMEHTOB U TEXHOJOTHI pabOTHI C ONEpaTUBHON JOKYMEHTAIHEH ¢ IIpaBHIIaMH,
KOTOpBIE  PErJaMeHTHUPYIOTCS  ACHCTBYIOIIMMH  3aKOHOAATENBHBIMHM,  HOPMAaTHBHBIMH,
HOPMAaTHBHO-METOJMYECKUMH JOKYMEHTAMHU.

3amaun IPaKTHKH:

— mpuoOpeTeHre NPAaKTUYECKUX HABBIKOB JUIS PELICHUS 3a/1a4 JOKYMEHTAIlHOHHOTO
oOecrieyeHHs IESATEIbHOCTH YIPABIECHUYECKOTO armapara B YCIOBHAX OpraHH3alud, (UPMBIL,
OpraHa rocyJIapCTBEHHOH BIIACTH, UX CTPYKTYPHBIX IOIpPA3JeNCHUH, HA KOHKPETHOM pabodeM
MeCTe B Ka4eCTBE MCITOIHUTES, TPAKTHKAHTA, CTAXKEPA;

— TpUOOpeTeHHe HEOOXOJMMBIX KOMIETEHIMH I8 JadbHeWmed mpodeccnoHanbHON
JeATENILHOCTH;

— cOOp KOHKpPETHOrO MaTepuajia Uil BBIIOJHEHHUS KypCOBOW paboOThl, HAYYHOTO
JIOKJIa1a, IPOBEJICHUS HAYYHO-HCCIIeI0BATENLCKON paboThI;

— O3HAaKOMJICHHE C OCHOBHBIMH BHJAaMH U THUIOBBIM COCTaBOM JIOKYMEHTOB,
CO3/1aBaeMbIX B OpraHU3aINH;

— W3y4YeHHUE CHCTEM JOKYMEHTAUUH, GYHKIIHOHUPYIOMINX B OPTraHU3aIH;

— TpUOOpEeTEeHHE MPAaKTHYECKUX HABBIKOB IO COCTABICHHIO M O(DOPMIICHHIO Pa3IHYHBIX
BUJIOB CITY>KEOHBIX JOKYMEHTOB;

— TIONYyYCHHWE HABBIKOB aHAIM3a JOKYMEHTOB, OJIAaHKOB, YHU(QHUIIMPOBAHHBIX (opM,
CHCTEM KOPIOPATUBHOM JOKYMEHTAINH, UCTIONb30BaHUS HH()OPMAIIMOHHBIX TEXHOJIOTHIA,

— mpuoOpereHue 3HaHMH OcOOEHHOCTeH (OPMHUPOBAHUSA CTPYKTYpBI, (YHKIHUH,
HITaTHOT'O COCTaBa JeJONPOU3BOCTBEHHBIX MO/Ipa3AeIeHUN, 00s13aHHOCTEN CITyKalluX;

— ToNy4eHrne MH(POPMAIMU O 3aBUCUMOCTH OPTaHU3alMOHHOW pabOThI ¢ JOKYMEHTaMH
OT amnmapara yrnpaBJIeHHUs;

— OBIIQJICHWE METOJAaMH U TEXHOJOTHSMH OOpabOTKM JOKyMEHTOB Ha OCHOBE
UCTIOJIB30BaHUS CPEJICTB OPTaHU3AIMOHHON W BEIYUCIUTEIFHON TEXHUKH;

— NpUOOpETeHHE HABBIKOB I10 OINPENAEICHUI0 KPUTEPUEB, TNPUHIMIIOB, METOJUKU
BBISICHEHHS] HAyYHO-UCTOPUYECKON U MPAKTUYECKON [IEHHOCTH IOKYMEHTOB.

2. Bua, THII IPAKTHKH, c110C00 ¥ ()OPMBI e¢ NIPOBeICHUS

Tun npakTuku — NPOU3BOICTBEHHAs IPAKTHKA (IPOEKTHASI IPAKTUKA).

[IpakTuka mpoBoaUTCS B (QoOpMe MPAKTUYECKOH MOATOTOBKM B COOTBETCTBUHU
C KaJIeHJIJapHbIM Y4EOHBIM IpauKOM U YU€OHBIM IIJIAHOM.

@dopma NpoBENEHUST NPAKTHUKUA — HENPEPBIBHAsA, IIYTEM UYEPENOBAHUSA B KaJCHJIAPHOM
yueOHOM rpaduke MepuooB y4eOHOro BpPEMEHM [UIsl MPOBEAEHHUS MPAKTUK C MEpUOAAMHU
y4eOHOT0 BPEMEHH ISl POBEJICHHS TEOPETUUECKUX 3aHATHH.

[IpakTnueckass TOATOTOBKAa TMpU MPOBEIEHUU MPAKTUKUA OpraHu3yercs IyTeM
HEMOCPEACTBEHHOTO BBIOJHEHNUS O0YYaIOUIUMHUCS OIpPEEIEHHBIX BUIOB paboT, CBS3aHHBIX C
Oynymuieit mpodecCHoOHATBHOMN NS TETbHOCTHIO.

OOyuaronuecsi, coBMellalIe oOO0y4eHHe ¢ TPYIOBOH JEATENbHOCTBIO, BIIpaBe
MPOXOJUTH MPAKTUKY MO MECTY TPYJIOBOH NEATEIbHOCTH B CIIydasix, €Cld MpodeccHoHaIbHas
NeSITeIbHOCTh, OCYIIECTBIsIEeMass HMH, COOTBETCTBYET TpeOOBaHUSAM 0O0pa3oBaTeNbHOU
MPOrpaMMbI K MPOBEACHUIO MPAKTUKH.

JUisi  pyKOBOACTBAa NPAKTUKOH, TMPOBOAUMONW B MNPOQMIBHBIX IOAPa3ACICHUIX
YHHMBEPCUTETa, HA3HAYACTCS PYKOBOAMTENb MPAKTHKM W3 4YHCIA JIUL, OTHOCALIMXCA K



npodeccopcKO-TIPENnoaaBaTeIbckOMy COCTaBy Kadeapbl, OTBETCTBEHHOW 3a pealu3aluio
00pa3oBaTenbHON ITporpamMmsl Beicero oopasoanus (nanee — OI1 BO).

Jlnist pyKOBOACTBA MPAKTUKOM, MPOBOJIMMON B MPO(PHIBLHON OpraHU3aliK, Ha3HAYAKOTCS
PYKOBOJUTENb MPAKTUKU M3 YUCIA JMI OTHOCSIIMXCSA K IPOQeccopcKo-NpenogaBaTeabcKoMy
coctaBy Kadeapsl, OTBETCTBeHHOH 3a peanuzamuio OIl, u pykoBoauTedb (PyKOBOIUTEIIH)
IPAaKTUKU U3 YKCIIAa PAOOTHUKOB NMPO(UIBHOMN OpraHu3anuy.

@®opma HampaBieHHsT OOydyalomIerocss Ha TNPAKTUKy npuBereHa B IlonokeHuH o
IPAaKTUYECKOH MOJArOTOBKE OOY4YaOUIMXCSl, OCBAaMBAIOIIMX O0Opa30BaTeNbHbIE IPOrpaMMBbl
BeIcIIero oOpa3oBaHusi B (enepalbHOM TOCYIapCTBEHHOM OO/DKETHOM 00pa30BaTebHOM
YUPEXKAECHUU BbIcIIEro oOpa3oBaHus «YUyBalICKUIl TOCYZapCTBEHHBIM YHUBEPCUTET HMEHU
N.H.YnpsaHOBaY.

IIpaktuka guig oOy4aromMXCs € OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS U
UHBAJIUIOB TPOBOAMUTCS C YYETOM OCOOCHHOCTEH MX ICHUXO(PU3UYECKOTO Pa3BUTHS,
UH/IMBUYaJIbHBIX BO3MOXKHOCTEH M COCTOSIHUS 3/I0POBBS.

3. [Inanupyemsble pe3yJibTaThl 00yUeHHS MPH MPOXO0KICHUH MPAKTHKH,
COOTHECeHHBbIE ¢ pe3yJIbTaTaMHi 0CBOEHHS 00pa30BaTe/JbHOI MPOrpaMMbl
[IpoBeseHne TpPAaKTHKKH C YYETOM HAaNpaBleHHOCTH (mpoduis) HaleleHo Ha
dbopMupoBaHne y OakajgaBpa, B COOTBETCTBUHU C IEISIMHU OO0Opa30BATEIBHOW IMPOTPAMMEI H
3ajauyamMu  Oynymieil mpodecCHOHANBHON JIEATENBHOCTH, CICAYIOIUX MPOo(ecCHOHAIBHBIX
KOMIIECTCHIIHM, B PE3yIbTaTe OCBOCHUS KOTOPHIX 00YUYAOIIUICS JTOJDKEH:

3. [Inanupyemble pe3yJibTaThl 00yUeHHs IPH MPOXOKACHUH NPAKTHKH,
COOTHECEHHbIE C pPe3yJIbTATAMM 0CBOEHHUsI 00pa30BaTeIbHON NPOrPaMMBbI
[IpoBeneHne MpPakTUKM C YY4ETOM HAINpaBIE€HHOCTH (TMpoduis) HaleleHo Ha
dopMupoBaHue y OakanaBpa, B COOTBETCTBUU C LEISIMH OOpa3oBaTeNbHON MIporpamMmbl U
3ajayamMu  Oyaymied npogeccuoHaIbHOM JAEATENbHOCTH, CIEAYIOMHX NpoQecCHOHaTbHbBIX
KOMIIETEHIINH, B Pe3yIbTaTe OCBOCHUS KOTOPBIX 00YUaIOLIUICS T0JKEH:

Kon n Kon u HaumeHnoBanue JleckpunTopbl HHANKATOPA JOCTUKEHHUS
HAaNMEHOBAHUE WHJIUKATOpa JOCTHKEHUS KOMIIETSHIINH (pe3yIbTaThl 00yUEHUs)
KOMIIETECHIIUU KOMIIETEHIINU

ITIK-1 Crocoben  |I1K-1.1 ITouck mHpoOpManmu mo |3HaTh: 0 moa00pe HHMOOPMAITUH TI0

CO3/1aBaTh U TEMaTHKeE caiiTa TEMaTHKE caiiTa

pENAKTUPOBATh YMerb: noaoupaTh HHPOPMALUIO TIO

MHGOPMalLMOHHbIE TEMaTHKE caiiTa

pecypchl B Buaagers: HaBBIKOM 10100pa

OpraHMu3aLu uHbOpMaIUY TI0 TEMaTHKE caifTa
IT1K-1.2 Hanucanue 3HaTh: 0 cCO3aHUU WH(HOPMAITHOHHBIX
MH(}OPMALIMOHHBIX MaTEPHAJIOB |MaTEpUasIoB JUIsl caifTa, peJaKTUPOBAHUU
s caidta. PegaktupoBanue nH(pOpMaIUK HA CalTe
uH(pOopMaluu Ha caiiTe YMmern: co3naBath HHGOPMAIIMOHHbBIE

MaTepuaibl JUisl caiiTa, peJakTUPOBATh
“H(pOpMAIIHIO Ha CaliTe

Baanerb: HaBbIKaMU CO3/IaHUS
WH(OPMAITMOHHBIX MAaTEPUAJIOB JIJIs CaiiTa,
penaKTUpOBaHUS UH(POPMAIIUK HA CalTe

IIK-1.3 Benenne HOBOCTHBIX 3HATH: O BEICHNHU HOBOCTHEIX JICHT U
JICHT U MPEJICTABUTEILCTB B MPEJICTABUTEILCTB B COITUATIbHBIX CETSAX,
COLIMAJIBHBIX CETSAX. MOJIEpPUPOBAaHUU OOCYKICHUI Ha caiiTe,

MonepupoBanue o0Cyxacauii  (popyMe U B COIMANTBHBIX CETSX,




Ha caiite, B popyme U
COLMAIIbHBIX CETAX.
HopmatuBHbIl KOHTPOJIb
coIepKaHus caiiTa

HOPMAaTHBHOM KOHTPOJIE COACPIKAHHUS
caiita

YMeThb: BECTH HOBOCTHBIC JICHTHI U
[IPEICTABUTENIHCTBA B COI[HAIBHBIX CETSIX,
MOJIEPHUPOBATh OOCYKICHHE HA CaiTe,
(hopyMe 1 B COIUATIBHBIX CETSX,
OCYIIECTBIIATH HOPMATHBHBIA KOHTPOJIb
coJiepKaHus caiita

Biajgerb: HaBbIKAMH BEICHUS HOBOCTHBIX
JICHT U IIPEICTABUTEIIHCTB B COLMAIbHBIX
CETSIX, MOJECPHPOBAHUS OOCYKICHHI Ha
caiite, opyMe U B COIIMAIBHBIX CETSX,
HOPMATHBHOI'O KOHTPOJIS COJCPIKAHUS
caiita

[1K-2 Criocoben
YIIPaBIIATh
HH(POPMALIOHHBIM
U pecypcamMu B
OpraHu3alIiu

[1K-2.1 Opranu3zamus padoT mo
CO3JaHHIO B PeAAKTUPOBAHUIO
KOHTEHTA CalTOB. Y IpaBJICHUE
HH(pOpMAaIeH U3 Pa3IMYHBIX
HCTOYHUKOB. KOHTpOJIb 32
HaIlOJTHEHUEM calTa

3HaTh: 00 opraHu3anuu padboT 1Mo
CO3JIaHUIO U PEAAKTUPOBAHUIO KOHTCHTA
CalTOB, yIIpaBIICHUU MH(pOpMaIuen u3
Pa3IMYHBIX HCTOYHUKOB, KOHTPOJIE 32
HaITOJTHCHUEM caiiTa

YMeTb: opranu3oBaTh paboTy 1Mo
CO3JIaHUIO U PEAAKTUPOBAHUIO KOHTCHTA
CalTOB, YIIPaBIATh HH(PpOpMaLUEH 13
Pa3IUYHBIX UCTOYHUKOB, KOHTPOJIUPOBATH
3a HATOJIHEHHUEM caiTa

Baaners: HaBbIKaMK OpraHu3auu padboT
10 CO3/IaHMIO U PEIAaKTUPOBAHUIO
KOHTEHTA CalTOB, YIPaBJICHUS
uHbopmaren u3 pa3InYHbIX UCTOYHHUKOB,
KOHTPOJIS 32 HAIIOJITHEHUEM caiiTa

[1K-2.2 Opranusaius paboT 1o
M3MEHEHUIO CTPYKTYpPHI caiTa.
AHanu3 nHGOPMaIMOHHBIX
MOTpeOHOCTEH ToceTHTENeH
caifta

3HaTh: 00 opranuzanuu padoT 1o
U3MEHEHUIO CTPYKTYpHI caiiTa, aHaIu3e
nH(GOPMAaIMOHHBIX MTOTpeOHOCTEN
IIOCETUTEIIEH canTa

YMeTh: OpraHnu3oBath paboTHI IO
U3MEHEHUIO CTPYKTYpHI CcaiiTa,
aHAIM3UPOBATh HHPOPMAIIHOHHBIE
MOTPEOHOCTH TIOCETUTENIEH caiiTa
Biagers: HaBbIKAaMH OpraHu3aluu padoT
M0 U3MEHEHUIO CTPYKTYPHI CaiiTa, aHaIn3a
UH(GOPMAaIMOHHBIX MTOTpeOHOCTEN
IIOCETUTEIIEH canTa

I1K-2.3 TloaroTOBKa OTYETHOCTH
o caitty. Iloamepkka
MPOIIECCOB MOACPHU3AINHN U
IIPOJIBMKEHHUS caiiTa

3HaTh: O TOATOTOBKE OTYETHOCTH T10
cailTy, HOAACPKKE MIPOIIECCOB
MOJICPHH3AIIUN U TIPOJIBIKCHUSI caiiTa
YMeTb: MOATOTOBUTH OTYETHOCTH 110
caiTy, HoAAEPKaTh MPOIECChHI
MOJICPHH3AIIUN U TIPOJIBIKCHUSI caiiTa
Baanerb: HaBBIKAMU MOATOTOBKH
OTYETHOCTH TI0 CAUTY, TOIIEPIKKH
MIPOIIECCOB MOJIEPHU3AINH U
MPOJABUKEHUS CaliTa

I1K-3 Criocoben
BBITIONHSTH Pa0OTHI
10 CO3JaHUIO
(Momudukanun) u
COIIPOBOXICHUIO

[1K-3.1 Bemonnenue paboT mo
co3maanuo (MoauduKaIym) u
conpoBoxaeHuto 1C,
ABTOMATU3UPYIOLIUX 33]1a4l
OpPraHU3aIMOHHOTO YIIPABJICHUS

3HaTh: pabOTHI 1O CO3/IaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 33291
OpPTaHHU3AIMOHHOTO YIIPABJICHUS U OU3HEC-
Mpo1iecchl (3Tan MIAHUPOBAHUS )




UC,
aBTOMAaTU3UPYIOIIU
X 3a7a4u
OpraHU3alMOHHOTO
YIIPaBJICHUS U
OHM3HEC-TIPOIIECCHI

1 OU3HEC-TIPoLIeCcCH (ITar
IUTAHUPOBAHMS )

YMeTh: BBIIOJHATH PabOTHI IO CO3JAaHHIO
(Momudukanun) u conpoBoxaeHuo NC
Biajgers: HaBBIKOM IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 33291
OPTaHHU3AI[MOHHOTO YIIPABJICHUS U OU3HEC-
MIPOIIECCHI

I1K-3.2 BeimonHeHue padboT mno
co3manuio (MoauduKaum) u
comnpoBoxacHuio 1C,
ABTOMAaTHU3UPYIOMINX 33/1a4l
OpPraHU3AIMOHHOTO YIIPABJICHUS
1 OM3HEC-TIPOIECCHI (3Tan
BHEJIPCHUS )

3HaTh: paboOT IO CO3/IAHUIO
(Momudukanumn) u conpoBoxaeauo MC
YMeTh: BBITOJHATH PaOOTHI 10 CO3aHHIO
(Momudukanumn) u conpoBoxaeHuio NC,
ABTOMATHU3UPYIOIINX 33][a9n
OpPraHHU3aI[MOHHOTO YIIPABJICHUS U OU3HEC-
IIPOIIECCHI (3Tall BHEAPCHUS)

Bianern: HaBBIKOM 110 CO3aHHIO
(Momudukanum) u conpoBoxacHuo NC,
ABTOMATHU3UPYIOIIMX 3aa4u
OpPraHM3aI[MOHHOTO YIIPABJICHUS U OM3HEC-
IIPOIECCHI

I1K-3.3 BeinosnHeHue padboT mo
co3manuio (MoauduKkanum) u
conpoBoxaeHuto MC,
ABTOMATHU3UPYIOIINX 33JIa4
OpPraHU3AIMOHHOTO YIIPABJICHUS
1 OM3HEC-TIPOIECCHI (3Tan
COTIPOBOXKICHUS )

3HaTh: pabOTHI IO CO3/IAHUIO
(Momudukammm) u conpoBoxacHuo MC
YMeTh: BBINOIHATH PAOOTHI IO CO3aHUIO
(Momudukammm) u conpoBoxacHuio NC,
ABTOMATHU3UPYIOIIMX 3aa4u
OpPraHM3aI[MOHHOTO YIIPABJICHUS U OM3HEC-
IIPOIIECCHI (ITAIl COMPOBOKIACHHMS )
Bianern: HaBBIKOM 110 CO3aHHIO
(Momudukanuun) u conpoBoxaeHuto UC,
ABTOMATHU3HUPYIOLIUX 3aa4H
OpPTraHHU3AIMIOHHOTO YIIPaBIIEHUs U OU3HEC-
TIPOIECCHI

I1K-4 Criocoben
OCYLIECTBIATH
OpraHu3aIMOHHOE,
JTOKYMEHTALIMOHHO
enu
HH(pOPMAITMOHHOE
obecrieueHue
IEeITEIbHOCTH
pYKOBOOUTENS
OpTraHH3aIIH

I1K-4.1 Beimmonaenue padoT u
yIpaBJlIeHHE paboTamMu 110
co37aHuI0 (MOAU(DUKAIIIHN) U
compoBoxaeHuto 1C,
ABTOMATH3UPYIOIINX 33291
OPTaHU3AIIOHHOTO YIIPABIICHUS
1 OM3HEC-TIpoIIecChl (dTan
IUTAHUPOBAHMS )

3HaTh: paboTHI U yripaBieHue paboTaMu
0 CO37aHuI0 (MOAU(DUKALINN) U
compoBoxaeHut0 NC

YMeTh: BBITOJHATE pabOTHI U YIIPaBIICHUE
pabotamu 1Mo co3aanuto (MOAUBUKAIIN) U
compoBoxaeHuto MC,
ABTOMATH3UPYIONINX 33][a9n
OPTaHHU3AIMOHHOTO YIIPABJICHUS U OU3HEC-
MPOIIECCHI (ITAN TUIAHUPOBAHUS )
Biagerb: HaBBIKOM 1O CO3JaHUIO
(Momudukanun) u conpoBoxaeHuto NUC,
ABTOMATH3HMPYIOIINX 33291
OPTaHHU3AIMOHHOTO YIIPABJICHUS U OU3HEC-
ITPOIIECCHI

I1K-4.2 Beimonxenue padboT u
ympaBieHue paboTaMu Mo
co3mpanuo (MoauduKaym) u
conpoBoxaeHuto MC,
ABTOMATHU3UPYIOIINX 3a7aud
OPTaHHU3AI[MIOHHOTO YIIPABIICHUS
U OU3HecC-TpoLecch (ITar
BHEJIPEHU)

3HaTh: pa0OTHI U yIpaBlIeHUEe paboTaMu
0 CO3JIaHUIO0 (MOAU(UKAIIUHN) U
conpoBoxaeHuto NC

YMeThb: BBINIONHATH pabOTHI U YIIpaBIICHUE
paboTamu 1o co3anuto (MoaubUKaAINK) U
comnpoBoxjaeHuto MC,
ABTOMATHU3UPYIONINX 33291
OpPTaHHU3AIMOHHOTO YIIPaBJICHUs U OU3HeC-
Mpo1iecChl (ITal BHEAPECHHUS)

Baanerb: HaBBIKOM MO CO3/IaHUIO
(Momudukanun) u conpoBoxaeHuto NC,




ABTOMATU3HUPYIOIIMX 33Ja41
OpPTaHHU3AIMOHHOTO YIIPABJICHUS U OU3HEC-
MPOLECCHI

I1K-4.3 BeimonHeHue padoT u
yIpaBjieHHe paboTamMu 10
co3manuio (MoauduKaum) u
comnpoBoxacHuio 1C,
ABTOMAaTHU3UPYIOIINX 33/1a4
OpPraHU3AIMOHHOTO YIIPABJICHUS
1 OM3HEC-TIPOIECCHI (3Tan
COTIPOBOXKICHUS )

3HaTh: paboTHI U yIpaBJIeHUE padoTaMu
10 CO3JIaHMI0 (MOAU(DHUKALIMM) K
conpoBoxxaeHuro 1C

YMeTh: BBITOIHATH PAOOTHI U YIIPABICHUE
paboTaMu 1o co3AaHuI0 (MOAU(PUKAIINN) U
conpoBoxacuuro MC,
ABTOMATHU3HUPYIOIIUX 33/1a4l
OpPraHU3aIMOHHOTO YIIPABJICHUS U OM3HEeC-
IIPOIIECCHI (3TAIl COPOBOXKICHUS)
Biajgerb: HABBIKOM 1O CO3/IaHUIO
(Momudukanumn) u conpoBoxaeHuio NC,
ABTOMATHU3HUPYIOLIUX 3aa4H
OpPraHU3aIMOHHOTO YIIPABJICHUS U OM3HEeC-
IIPOIIECCHI

I1K-5 CrocobeH k
KOHIIENTYaJIbHOMY,
(hYHKIIMOHAIIBHOMY
U JIOTHYECKOMY
MIPOEKTUPOBAHHUIO
CHUCTEM CPEIHEr0 U
KPYIIHOTO
Macitada u
CIIOKHOCTH

[1K-5.1 [ImaaupoBanue
pa3pabOTKu UiIu
BOCCTAHOBJICHUS TpeOOBaHUI K
cucreme. AHanu3 nTpoOJIeMHOM
CHUTYallMM 3aHHTCPECOBAHHBIX
nui. PazpaboTka OusHec-
TpeOOBaHUI 3aMHTEPECOBAHHBIX
1. IloctanoBka 1esnen
co3/1aHus cucTeMbl. Pa3paboTka
KOHIIEIIIUU CUCTEMEL.
Pa3paboTka TeXHUYECKOTO
3a/IaHUS HA CUCTEMY.
OpraHu3anuys OneHKH
COOTBETCTBHS TPeOOBaHUIIM
CYIIECTBYIOIIMX CUCTEM U UX
aHaJIOTOB

3HaTh: MPOIIECC TUIAHUPOBAHUS
pa3pabOTKH WJIM BOCCTAHOBIICHUS
TpeOOBaHMI K CUCTEME

YMmeThb: pazpabaThiBaTh TEXHHUECKOE
3a/IaHKME Ha CUCTEMY

Baanerb: HaBBIKOM OIICHKH COOTBETCTBUS
TpeOOBAHUAM CYIIECTBYIOIIMX CUCTEM U
UX aHAJIOTOB

[1K-5.2 TlpencraBnenue
KOHIIETITNH, TEXHIYECKOTO
3a/IaHMs HA CUCTEMY U
W3MEHECHUH B HUX
3aMHTEPECOBAHHBIM JIUIIAM.
Opranuzaiys CorjacoBaHUs
TpebOBaHM K CUCTEME.
Pa3zpaboTka madioHoB
JIOKYMEHTOB TpeOOBaHUA

3HATh: KOHIICTIIIUN TEXHUIECKOTO
3aJIaHus Ha CHCTEMY

YMern: pazpabareiBaTh M1A0TOHBI
JIOKYMEHTOB TpeOOBaHU

Bianers: HaBBIKOM OpraHU3aIUU
COTJIacCOBaHUs TPEOOBAHMI K CUCTEME

I1K-5.3 ITocTanoBKa 3agauu Ha
pa3paboTKy TpeOOBaHH K
MOJICUCTEMAaM M KOHTPOJIb MX
kauecTBa. COMPOBOXKICHHE
PHEMOYHBIX UCIIBITAHUN U
BBOJIa B OKCILTyaTaIlHIO
cuctembl. OOpaboTKa 3arpocoB
Ha U3MEHEHHE TPEOOBaHUM K
CHUCTEME

3HaTh: 3a71a4M Ha pa3pabOTKy
TpeOOBaHMIT K TTOJICHCTEMAaM M KOHTPOJIb
HX KayecTBa

YMeThb: CONTPOBOK/IATH IPUEMOYHBIC
WCIIBITAaHUS U BBOJI B DKCILTyaTaIHIO
CHCTEMBI

Baanerb: HaBEIKOM 00paOOTKH 3aIpOCOB
Ha U3MEHEeHHe TPeOOBAHMI K CUCTEME

T1IK-6 Criocoben
OpraHu30BaTh U
MIPOBECTH
MEPOMPHITHS 110

I1K-6.1 IIpoBeneune
MH(POPMAIMOHHO-
MIPOCBETUTEIIBCKUX
MEPOTIPUATHIA, HalPaBJIEHHBIX

3HaTh: 0 TPOBEACHUHN HHPOPMAITMOHHO-
MIPOCBETUTEIHCKUX MEPOIIPHUATHIH,
HaIpaBJIEHHBIX Ha pa3BUTHE HUGPOBOI
IPaMOTHOCTH TpaskJIaH




KOHCYJIbTHPOBAHU
10 TPaXKIaH B
00J1aCTH Pa3BUTHS
uudpoBoi
rPaMOTHOCTH

Ha pa3BHTHE UPPOBOI
IPAaMOTHOCTH T'pakaaH

YMeTh: mpoBOIUTH MHGOPMAITMOHHO-
MIPOCBETUTEIBCKUE MEPOIIPUATHS,
HaIpaBJICHHbIC HA Pa3BUTHE MUPPOBOI
rPaMOTHOCTH I'PaXK1aH

Biagerb: HaBbIKaMU NPOBEICHUS
MH(OPMAITMOHHO-TIPOCBETUTEIIbCKHIX
MEpOIPUATHI, HAIIPABJICHHBIX HA
pa3BuTHe IUPPOBOI rPAMOTHOCTH
rpaxkaaH

I1K-6.2 KoncymnpTamoHnHoe
COIIPOBOXKACHUE Pa3BUTHS
U pPOBOI TPAMOTHOCTH
rpakaaH ¢ UCIIOJIb30BaHUEM
MH(POPMAIUOHHBIX 1
00pa30BaTeIbHBIX PECYPCOB

3HaTh: 0 KOHCYJIBTAIIMIOHHOM
COTIPOBOXICHUH Pa3BUTHS IU(PPOBOIH
TPAaMOTHOCTH TPaXKJaH C UCIOJIb30BaHUEM
nH(})OpPMAITMOHHBIX U 00pa30BaTEIbHBIX
pecypcoB

YMeTb: OCYIIECTBIIATH
KOHCYJIBTAIIHOHHOE COTIPOBOXICHUE
pa3BUTHS ITU(POBOM rPAMOTHOCTH
IPpaKJaH C UCIIOJIb30BAaHUEM
nH(}OPMAITMOHHBIX U 00pa30BaTEIbHBIX
pecypcoB

Baanerb: HaBbIKaMH KOHCYJIBTAIIMOHHOTO
COTIPOBOXICHUS Pa3BUTHS LIU(PPOBOH
TPAaMOTHOCTH TPaXKJaH C HCIOJIb30BaHUEM
nH(OPMAITMOHHBIX U 00pa30BaTEIbHBIX
pecypcoB

I1K-6.3 OpraausaioHHO-
METOIMYeCcKOoe o0ecreueHme
JESTENILHOCTH T10
MPEIOCTABICHUIO
KOHCYJIbTAIIHOHHBIX YCIYT B
obnactu pa3BuTHUs UPPOBOI
TPaMOTHOCTHU

3HaTh: 00 OpraHMu3aluoOHHO-
METOUYECKOM 00ecTieYeHUH
JEATEIBbHOCTH MO MPEA0CTABICHUIO
KOHCYJIBTAIIHOHHBIX YCIYT B 00JIacTH
pa3BUTHUS IU(GPOBON TPAMOTHOCTH
YMeTh: OCYIIECTBIATh OPraHU3alMOHHO-
METOJUYECKOe O0ecreueHre
JEATEIBbHOCTH MO MPEA0CTABICHUIO
KOHCYJIBTAIIHOHHBIX YCIYT B 00JIacTH
pa3BUTHUS IU(GPOBON TPAMOTHOCTH
Bnaners: HaBBIKAMH OpraHU3alMOHHO-
METOUYECKOT0 00ecreYeHUsI
JEATEIBbHOCTH M0 MPEA0CTABICHUIO
KOHCYJIbTAIIMOHHBIX YCIYT B 00NacTh
pa3BUTHUS IUGPOBON TPAMOTHOCTH

[TIK-7 Criocoben
aHaJIN3UPOBAThH
JTAaHHBIC

G poBOTO Clieia B
COOTBETCTBHH C
MOJICITBIO
JeATeIIbHOCTH
YeJoBeKa (TpyIibl
moneir) u UK

I1K-7.1 TloagroTOoBKa JAaHHBIX
¢ pPOBOTO caeaa AIst
MPOBEACHMS aHAIN3a

3HaTh: O0IIME MPUHIIUIIBI TOCTPOCHUS
0a3 JaHHBIX

YMeTh: UCTIONIB30BaTh CPEJCTBA XPAHCHHS
U Tiepenadn HHGOPMAIUH JIJIsT pabOThI C
HU(POBHIM CIIEIOM

Baaners: HaBbIKaMH POBEIACHUS
MOHUTOPHHTA 3arpy3KH JTaHHBIX
nudpoBoro cieaa uepes
MOJTh30BaTEILCKHE HHTEP(DEHCH
TEXHOJIOTHYECKHUX IaThopm
MOHHTOPHHTA 3arpy3KH HAOOPOB
arperupOBAHHBIX MJIM TOYCHHBIX JAHHBIX O
G POBOM CIIEIC

[1K-7.2 IIpoBepka rumnotes,
MPEICTABJICHHBIX B MOJICIIU
JIeATETbHOCTH YeJIOBEKa

3HATh: AITOPUTMBI OUYUCTKU JAHHBIX
udposoro ciena (MMOUCK aHOMAITUH,
KOPPEKTUPOBKA, MOACKA3KA,




(rpynmst moaeit) u UKC, nouck
3aKOHOMEPHOCTEN

aBTOMAaTH3AIHsI/yMEHbIIEHHE 00beMa
py4YHOU PabOTHI, MOUCK JyOJIMKATOB)
YMeTh: IPUMEHSThH AJITOPUTMBI OUHUCTKU
JTaHHBIX nU(poBoro ciena (oucK
aHOMAaJNi, KOPPEKTHUPOBKA, TIOJICKA3KA,
aBTOMAaTH3AIMsI/yMEHbIIIEHHE 00beMa
py4YHOU PabOTHI, MOUCK JyOJIMKATOB)
Biajern: HaBBIKAaMU aHaiIn3a
MOTPeOHOCTEH U 1IeJIel Mmoyb3oBareneit
(mropneii, rpynm aoaei u UKC)

[1K-7.3 Buzyanuzanus JaHHBIX
aHanm3a udpoBoro cieaa B
COOTBETCTBUH C MOAEILIO
JIETELHOCTH YEJIOBEKA
(rpynmel mogeii) u UKC.
O0paboTKa 1 aHAJIM3 JaHHBIX
0e3 npeaBapUTEIbLHON
pa3METKH, B TOM YHUCIIC
MAIlIMHHO- T€HEPUPYEMBIX
JAHHBIX

3HaTh: METO/IbI BU3YaJIbHOTO
OTOOpaKEHHS TaHHBIX

YMeTh: IPUMEHSTH CHCIHAIM3UPOBAHHOE
IporpaMMHOE OO0ecIieYeHUE IS
BHU3yalll3al[ii JaHHBIX

Baanersb: HaBEIKaMU 00paOOTKU U
IIPEICTaBIICHHS PE3yIbTaTOB aHAIKM3a B
COOTBETCTBUHU C UCXOQHOM 3a1auei

[TIK-8 Criocoben
YIPaBJIATh COOPOM
u 00paboTKOI
1udpoBoro ciena

[1K-8.1 IIpoekTupoBanme
mporiecca coopa JTaHHBIX
nudposoro ciena

3HATh: METObI YIIPABJICHHUS TPOCKTAMHU
YMeTb: CTPYKTYpHPOBATh JaHHBIC
OnpenensaTb KOPPEeKTHBIN 1
penpe3eHTaTUBHBIA NCTOYHUK JAHHBIX
Baanersb: onmpITOM OINpEACIICHHS
BO3MOYKHBIX HCTOYHUKOB JAHHBIX IS
aHanM3a, UACHTU(UKAIUS BHEITHUX U
BHYTPCHHUX UCTOYHUKOB JAaHHBIX IS
MIPOBE/ICHHS aHAIUTHYECKUX PadoT

[TK-8.2 Opranu3arus padoT 1o
MTOJATOTOBKE K cOOpy 1udpoBoro
crena

3HATh: IPUHIUIIBI YIIPABICHUS
IIPOCKTaMHU I10 THOKUM METOAOJIOTUAM
pa3paboTku

YMmeThb: m1aHupoBaTh pabOTHI
pacrpeieIeHHON KOMaH/IbI (TpyIIIT
COTPYAHHUKOB) TI0 cOOPY, aHAIHU3Y U
HHTCPpIPECTAl JaHHBIX

Binaners: HaBBIKAMU OTIPEICIICHUS

(O YHKIIMOHANBHBIX TMO3HUIINI U KPUTEPUEB
oTOOpa CIeUaIMCTOB B KOMaHAY ISt
cOopa u aHaim3a MUdPOBOTO Clie/Ia U
pa3pabOTKH aITOPUTMOB PEIICHUS
IIOCTABJICHHBIX 3a1a4

ITK-8.3 KonTpoas coopa
¢ poBoro cieaa

3HaTh: BUIBI KOHTPOJIIS TIPU YIIPABICHUH
MH(OPMALIMOHHBIMU TTPOEKTAMU

YMeThb: onpenensaTh BAIUIHOCTD U
JIOCTOBEPHOCTH IU(PPOBOTO clieaa
Bianers: HaBBIKAMU POBEPKH
COOTBETCTBUS CTPYKTYPHI U CIIOCOOOB
nepenavyn JaHHBIX [MUPPOBOTO cleaa JUis
nocneayromnei 00paboTKU M KOHTPOIIS
MOTOKOBBIX JaHHBIX IU(PPOBOTO ciena

T1IK-9 Criocoben
OCYIIECTBIIATh
OpraHu3aIMoOHHOE,
JIOKYMEHTAI[HOHHO

I1K-9.1 IlmaaupoBanue
pabodero qHS ceKpeTapsl.
Opranu3anus TenaehOHHBIX
MIEPETOBOPOB PYKOBOIUTEIS.

3HaTh: METO/IBI TJITAHUPOBAHUS Pad0Iero
TTHSI CeKpeTaps

YMeThb: OpraHu30BBIBaThH TEICPOHHBIC
TIEPErOBOPHI PYKOBOIMUTEIIS,




eu
nH(OPMALIMOHHOE
obecrnieucHUe
JEATETLHOCTH
PYKOBOIHUTEINS
OpraHu3aIu

Opranuzaius KOMaHJIuPOBOK
pykoBoautens. Opranu3amus
pabOThI C MOCETUTESIMH B
MIPUEMHON PYKOBOJUTES.
Opranuzaius HoAroToBKH,
MIPOBEJICHUS ¥ OOCITY>KUBAHHUS
KOH()EPEHTHBIX MEPOIPHSITHIA.
Opranuzanusi UCIIOTHEHUS
pELIEHU, OCYLIECTBICHUE
KOHTPOJIS UCTIOTHEHUS
MOPYYECHUN PYKOBOIUTEIISA.
Opranu3zanus U nojjiepxaHue
G yHKIIMOHATBHOTO pabodero
MPOCTPAHCTBA TPUEMHON U
kaOMHETa PYKOBOJIUTEIIS

KOMaHJIUPOBKU PYKOBOIMTEINS, PadOTy €
IIOCETUTENSIMU

Biiagerb: HaBBIKOM UCIIOJTHEHHUS
PELIEHUH, OCYILIECTBICHUE KOHTPOJIS
HCIIOJTHEHUS IOPYYECHUI PYKOBOAUTEIIS

IT1K-9.2 Pa3paboTka JIOKaJIbHBIX
HOPMATHBHBIX aKTOB,
pErJIaMEHTUPYIOITUX padoTy
cekpetaps. CocraBiieHue u
ohopMIICHHE YIIPABJICHUECKOM
JokyMeHTanuu. Opranu3anus
paboTHI C TOKYMEHTaMH B
MIPUEMHOMN PYKOBOIUTEIS.
Opranuzanus XpaHeHUs
JIOKYMEHTOB B TIPHEMHOM
PYKOBOJIUTEIIS

3HaTh: JTOKaJbHBIC HOPMATHUBHBIC aKTHI,
perJiaMeHTHUPYIOITUE paboTy ceKpeTaps
YMeThb: opranu3oBaTh paboTy ¢
JIOKYMEHTaMH B IIPUEMHOMN PYKOBOIUTES
Baanerb: HaBBIKOM XpaHCHHS
JIOKYMEHTOB B IIPUEMHOM PYKOBOIUTEIIS

I1K-9.3 OGecneuenue
PYKOBOJMTENS HHPOPMAIIUCH.
Opranuzanus
nH()OpPMAITMOHHOTO
B3aUMOJICHCTBHUS PYKOBOIUTEIIS
C TIOJIpa3/ieJICHUSIMH H
NOJKHOCTHBIMH JINI[AMU
OpTraHu3aIuu

3HaTh: MpoIlecC OpraHu3aIuN
UH(GOPMAIMOHHOTO B3aUMOICHCTBUS
PYKOBOAMTENS C MOAPA3ICTCHUSIMHA U
JOJKHOCTHBIMHU JIMIIAMH OPTaHU3AIUN
YMeThb: obecrieunBaTh PyKOBOAUTENS
uHpopMaImei

Biagers: HaBBIKOM OpraHU3aIUU
UH(GOPMAIMOHHOTO B3aUMOICHCTBUS
PYKOBOAMTENS C MOAPA3ICTCHUSIMH U
JOJKHOCTHBIMHU JIMIIAMH OPTaHU3AI[UN

[TK-10 Cniocoben
OCYIIECTBIISATh
MH(POPMAIIMOHHO-
AHATTUTUYECKOE U
OpraHU3aIMOHHO-
aIMUHUCTPATUBHOE
TTOJIEPKKY
NEeSATeTbHOCTH
PYKOBOJHTEIS
OpraHu3aIu

[TK-10.1 ®opmupoBanwme
uH(OpPMAITMOHHOTO
B3aUMO/ICHCTBUS PYKOBOIUTEIIS
C OpraHu3ausIMu. AHaIN3
nH(pOpMaIUK ¥ TOATOTOBKA
nH(pOpMaIMOHHO-
AHATTUTUIECKUX MATEPHATIOB

3HaTh: METOBI UHPOPMAITUOHHOTO
B3aUMOJICHCTBUS PYKOBOJIUTEIS C
OpraHu3aIsIMU

YmeTb: roTOBUTH HHGOPMAIITHOHHO-
AHATMTUYECKHE MaTEePHATBI

Baaners: HaBbIKOM aHanM3a WHGOpMAIUN
Y TTOATOTOBKA MH(OPMAITMOHHO-
AHATTMTUYECKUX MAaTepUaIOB

ITK-10.2 Opranuzariusi 1eJ10BbIX
KOHTaKTOB M MTPOTOKOJIbHBIX
MEPOIPUATHI

3HaTh: ATaAIbl TPOTOKOJIBHBIX
MEPOIPUATHI

YMeTh: opraHru30BBIBATh TPOTOKOJIbHBIE
MEPOTPUSITHUS

BuageTs: HABLIKOM OpraHU3aldn
JIEJIOBBIX KOHTAaKTOB Y MPOTOKOJIBHBIX
MEPOIPUITHN

IT1K-10.3 Opranu3zarust
HUCTIOJTHCHUS PEIICHUM
PYKOBOJIUTENA

3HaTh: TIpolIeCC OpraHu3aluu
WCTIOTHEHUS PEIICHUN PYKOBOAUTEIIS
YMeTb: UCTIOTHSAT PEIICHUS
PYKOBOAMTEIIS




Baaners: nporeccom opraHu3anuu
WCIIOTHEHUS PEIICHUN PyKOBOAUTEIIS

I1IK-11 Criocoben
o0ecrieunBaTh
JIOKYMEHTAIHOHHO
e obecrieyeHue
paboTHI C
MIEPCOHAIIOM

I[1IK-11.1 Benenue
JOKYMEHTAIIUH 110 YUCTY B
JBMDKCHUIO TICPCOHAIA

3HaTh: [ICJIU U 33J1a4U OpTraHU3AINH 110
MOCTPOEHHUIO CHCTEMBI O(OPMIICHUS
TPYJIOBBIX OTHOIIICHUN

YMeThb: BECTH YUYET U PETUCTPAITHIO
JIOKYMEHTOB B MH()OPMAIMOHHBIX
CHUCTEMax M Ha MaTepUaTbHBIX HOCHUTEISIX
Baanerb: HaBbIKaMu cOOpa U IPOBEPKHU
JUYHBIX JOKYMEHTOB PAOOTHHKOB;
KOHCYJIbTHPOBaHUsI pAOOTHUKOB TIO
BOIpocaM 0(hOPMIICHHS TPYAOBBIX
OTHOIIIEHUN U 0(OPMIICHHUS TOKYMEHTOB,
perIaMeHTHPYIOLIUX TPYAOBBIC
OTHOIIEHHUS ¢ KOHKPETHBIM PaOOTHUKOM

IT1K-11.2 Pa3paboTKa THIOBBIX
($hopM TOKYMEHTOB TI0 YUETY U
JBIDKCHUIO TIEpCOHAA,
COTIPOBOXICHHUE TPOLIETYP

o opMIICHHUS TPYIOBBIX
OTHOUIEHUM

3HaTh: HOPMaTUBHBIE IIPABOBBIC AKTHI,
OIpeACIIAIONINEe HOPMBI TPYIOBOTO IIpaBa
Ymerb: paboTath co
CHCIHATN3UPOBAHHBIMU
UH(GOPMAIMOHHBIMU CHCTEMaMH,
1IU(POBBIMHU YCITYTaMH U CEPBUCAMM I10
BEJICHHIO YUeTa U JBM)KCHUIO ITepCoHaa
Bananern: onbIToM pa3pabOTKH MPOESKTOB
JIOKAJIbHBIX HOPMATUBHBIX aKTOB
OpraHM3aliK, PEryIUPYIOIUX TPYI0BbIC
OTHOIIICHHS U IIPOEKTOB JIOKYMEHTOB I10
0(OPMIICHHIO TPYIOBBIX OTHOLICHHH C
KOHKPETHBIM PaOOTHUKOM

[1K-11.3 AnMuHHCTpUpPOBAHUE
IIPOLIECCOB U
JTIOKYMEHTOO00O0pOTa IO YUETY U
JIBUKEHHIO TIEpCOHAa,
IPEJICTABICHUIO IOKYMEHTOB IO
MEPCOHANTY B TOCYJapCTBEHHBIE
OpTaHBbI

3HATh: TEXHOJIOTHH, METOJIbI U METOIUKU
MIPOBECHUS aHAIN3a U CUCTEMAaTU3aI[UN
JIOKYMEHTOB ¥ HH(GOpMAIIH

Ymerb: 0hOpMIISITH YIETHBIE TOKYMEHTHI,
MPEAO0CTaBIISIEMbIEC B TOCYIaPCTBEHHBIE
OpraHbl, MPeJCTaBUTEIbHBIC OPTaHbI
pabOTHHUKOB

Baaners: HaBbIKaMK OpTraHU3aIuN
JIOKYMEHTOO00O0pOTA IO YUETY U
JBIDKEHUIO TIEpCOHasa, OpraHu3aIluu
MpEeACTaBICHUS JOKYMEHTOB 110
TePCOHAITY B TOCYAapCTBEHHBIE OPTaHbl U
MMOJATOTOBKH YBEJIOMJICHUM, OTYETHOM,
CTaTUCTUYECKOW U AaHATUTUYECKOU
“H(pOpPMAIIUU 110 TIEPCOHATY

[1K-12 Criocoben
OCYIIIECTBIIATh
EeTEIbHOCTD 10
00ecIIeueHNIO
MIEPCOHATIOM

[TK-12.1 Coop undopmaruu o
MOTPEOHOCTSAX OpraHU3aIuu B
nepcoHaie

3HATh: TEXHOJIOTMH, METObI U METOAUKU
IIPOBEJICHUS aHAJIM3a U CUCTEMaTU3aluU
JOKYMEHTOB ¥ UH(OpMAaIiH

YMeTh: cOOMpaTh, aHATU3UPOBATH U
CTPYKTYypUPOBaTh HH(DOPMALIHIO 00
O0COOCHHOCTSIX OpraHu3aluu padoT Ha
Pa3JIMYHBIX y4aCTKax IPOU3BOJACTBA U HA
KOHKPETHBIX padOYuX MECTax ¢ y4eTOM
LIeJIeH, 3a1a4, IUIAHOB U CTPYKTYPBI
OpraHu3auu

Baaners: metogamu GpopmMupoBaHUs
IEPEYHEN BaKaHTHBIX U IUIAHUPYEMBIX K
YKOMIUIEKTOBAHUIO JTOJIKHOCTEN




(mpodeccuii, crienuanbHOCTEH )
OpraHu3aIu

[IK-12.2 Ilouck, npuBledeHUE,
oa00p U 0TOOP IMEepCcoHAIa

3HaTh: UCTOYHUKHU OOCCIICUCHUS
OpraHHU3aI|K ITePCOHATIOM

YMeThb: OnpeiesaTh KPUTEPHH ITOUCKA,
IIPUBIICUCHHMS, TTOA00pa U 0TOOpa
nepcoHaa

BiiajgeTn: METO10M ITOKMCKA BO
BHYTPEHHUX W BHEITHUX UCTOYHHKAX
uH(bOpMAIIMU O KaHIU1aTax,
COOTBETCTBYIOIIUX TPEOOBAHUSIM
BAKaHTHOM JOJKHOCTH (TIpodheccHn,
CICIMATBHOCTH) ¥ HHBIM TIOTPEOHOCTSIM
OpraHH3alMK B IEPCOHANIC

[1K-12.3 AnMUHHCTpHUpPOBaHUE
MIPOIIECCOB 0OCCTICUCHHS
MIEPCOHAIIOM U
COOTBETCTBYIOIIETO
JIOKyMEHTO000poTa

3HaTh: MOPAAOK OPOpMIICHUS, BEACHUS U
XpaHEHHs JOKYMEHTAIIMH, CBI3aHHOM C
MTOMCKOM, IIPUBJICUCHUEM, TTOA00OPOM H
0TOOPOM KaHIUAATOB Ha BAKAHTHBIC
JOJDKHOCTH

YMmeTh: obecrieunBaTh
JIOKYMEHTAITMOHHOE COITPOBOK/ICHUE
BBIXOJIa KaHIUaTa Ha paboTy U
NepeMEIICHHS TIepcoHaa

Baanerb: MeTOIOM aHAIKM3a IIPOIIECCOB
JIOKYMEHTO000POTA, JIOKAJILHBIX
JIOKYMEHTOB TI0 BOIIpOocaM o0ecreueHus
MIEPCOHAIIOM

IIK-13 Criocoben
OCYLIECTBIATH
IOCATCIIBHOCTD IO
OIIEHKE U
arTecrangnuu
nepcoHaa

ITIK-13.1 Opranuzanus u
MIPOBEJICHHE OIICHKH TIEPCOHAIA

3HATh: TEXHOJIOTHMH M METOIbI
onpeeacHus MPoPeCCHOHAIBHBIX 3HAHUM,
YMEHUM ¥ KOMITETCHIIN I

YMernb: onpenensaTh napameTpsl U
KPHUTEPHUHU OIICHKH ITepCOHAIa,
pa3pabaTheIBaTh Cpe/ICTBA U METOIbI
MIPOBEACHUS OIICHKHU MTEPCOHAIa

Baanerb: HaBBIKOM Pa3paOOTKH IJIaHA
OIICHKH IePCOHAJIa B COOTBETCTBHH C
LEJAMH OpraHu3aIuu

IT1K-13.2 Opranuzanus u
MPOBEJICHUE aTTECTAlKI
nepcoHasa

3HaTh: NOPAAOK U TEXHOJIOTHUS
MPOBEICHMS aTTECTALIMH IepCoHaNa
YMeTh: onpenensiTs napaMeTpsl U
KpUTEpHUHU aTTECTAllMU NIEpCOHAaa,
MIPUMEHATH CPEACTBA U METO/IbI
aTTecTaluu

Bianers: HaBBIKOM Pa3pabOTKH MPOESKTOB
JIOKYMEHTOB, ONPEAEIISIIONINX MOPSI0K
aTTeCTallMy NEPCOHAJIa, OLICHKA
COOTBETCTBYIOIIMX 3aTpat

[1K-13.3 AnMUHHCTpHUpPOBaHNE
MIPOIIECCOB MPOBEACHUS OIICHKH
Y aTTECTaIluU TIepCcCoHaa 1
COOTBETCTBYIOIIETO
JTIOKYMEHTOO000pOTa

3HaTh: MOPSATOK 0POPMIICHHUS, BEICHUS U
XpaHEHUs JOKYMEHTAIINH, CBSI3aHHOU C
MTPOBEJICHUEM OIEHKH U aTTeCTaI[u!
repcoHana

Ymetb: pazpabaTeiBaTh U OQPOPMIISATH
JIOKYMEHTHI 10 BOIIPOCaM MPOBEICHUS
OLICHKH U aTTECTalluU MepcoHaa
BuiajgeTh: HaBBIKOM aHAJIK3a MPOLIECCOB




JOKYMEHTO000pOTa, JTOKATTEHBIX
JIOKYMEHTOB T10 OIICHKE U aTTeCTAlUN
repcoHala

I1K-14 Crocoben
OCYIIECTBIIATh
IEeITETBHOCTD 10
Pa3BUTHUIO
nepcoHaa

[IK-14.1 Opraauzanus u
IIPOBEICHUE MEPOIIPHUATUH 10
Pa3BUTHIO U IIOCTPOCHUIO
poheCCHOHANBHON Kapbepbl
mepcoHajia

3HaTh: CHCTEMY, CITIOCOOBI, METO/IbI,
WHCTPYMEHTBI TTOCTPOEHUS
poeCCHOHATEHON Kapbephl

YMeTb: aHAIM3UPOBATH YPOBEHB OOIIETO
pa3BUTHUA U TPOPECCHOHATIBHON
KBATH(UKAIMK TTIepCcoOHaIa

Biajgerb: HABBIKOM TMOJITOTOBKH IIPOSKTOB
JIOKYMEHTOB, OIPEACIISIONTNX IMOPSII0K
Pa3BUTHS TIEPCOHAJIA U TIOCTPOCHUS
poeCCHOHAIEHON Kapbephl ¢ OIICHKON
3aTpar

[1K-14.2 Opraamu3amus
00y4YeHHS IIepcoHaia.
Opranuzanus ajantaiuud 1
CTaKUPOBKU IIepCOHAIIA

3HATh: METO/IbI, UHCTPYMEHTHI
HCCJICIOBAaHMS TIOTPEOHOCTH B O0yUEHUHN
nepcoHasa

YMeTh: onpeeaTh MoTPeOHOCTH B
00y4eHHUH TPy MepcoHaia B
COOTBETCTBHHU C IEJISIMU OPraHU3AINH
Baanerb: HaBBIKOM Pa3pabOTKH MPOEKTOB
JIOKaJIbHBIX aKTOB 110 OOYYCHHIO U
Pa3BUTHIO ITIEPCOHAJIA C OIICHKOM 3aTpaT

[1K-14.3 AnMuHHCTpUpPOBaHUE
MIPOLIECCOB PA3BUTHS U
MOCTPOCHUS MpodhecCunoHaTLHON
Kapbephl, 00y4eHuUs, aJanTaIuu,
CTQXXUPOBKH TIEPCOHANIA U
COOTBETCTBYIOIIETO
JIOKyMEHTO000poTa

3HaTh: OPAA0K 0OPMIICHHS, BEICHUS U
XpaHEHUs JOKYMEHTAIINH, CBSI3aHHOU C
CHCTEMOM 0OydeHUsI, alanTallud |
CTXKUPOBKH, PA3BUTHS U IOCTPOCHUS
npodeccnoHaTEHOM Kapbepsl IepcoHalIa
YMeTh: 0hOpMIIATH TOKYMEHTHI 110
BOIIPOCaM MPOBEACHUS 00ydCHUS,
aIanTanyuy U CTAKUPOBKH, Pa3BUTHUS U
MOCTPOCHHUS MTPO(heCcCHOHATEHOMN Kapbephl
TepcoHaa, MPeI0CTaBIIIEMEIC B
rOCy/IapCTBEHHBIC OPTAHBI,
MIPEJICTaBUTEIHHBIC OPTaHbI

Bianers: HaBBIKOM JJOKYMEHTAITMOHHOTO
obecrieueHus pe3yIbTaTOB MEPOIIPUATUIMA
IO Pa3BUTHIO U TTOCTPOCHUIO
npodeCcCuOHANTBHON Kapbepbl, 00yUEHHUIO,
aIaNTalyy U CTAKUPOBKE MTEPCOHATA

ITK-15 Cnocoben
OCYIIECTBISTh
NS TeNbHOCTD 110
(hOpMHUPOBAHUIO
KOPIIOPaTUBHOMN
COLMAJIbHOU
MOJIUTUKU

[TK-15.1 Pa3pabotka
KOPIOPATUBHON COIMATIbLHOMN
TTOJTUTUKHU

3HATh: HAMPaBJICHHUS] KOPIOPATHBHOU
COLIMAIbHOW MOJUTHKHU

YMeTh: pa3pabaTeiBaTh KOPIOPATUBHYIO
COLIMATILHYIO MOJIUTUKY

Baaaers: HaBBIKOM pa3pabOTKU
KOPIIOPATUBHOM COLMATBHON MOJUTUKU

IT1K-15.2 Peanuzamus
KOPIOPATUBHOM COIMAIBLHOM
TTOJTUTUKH

3HaTh: npoliecc peann3anuu
KOPIOPAaTUBHOM COITUAJIBHOM MOJTUTHKH
YMeThb: peann30BbIBaTh KOPIIOPATHBHYIO
COLMAIBHYIO TIOJIUTUKY

BuaajaeThb: HaBBIKOM peanu3aliuu
KOPIOPAaTUBHOM COITUAJIBHOM TTOJTUTHKH

[1K-15.3 AnMuHHCTpUpOBaHUE
MPOLIECCOB KOPITOPATUBHOM
COLMATBLHON MOJIUTHUKHU U

3HaTh: dTanbl AIMUHUCTPUPOBAHUS
MPOIIECCOB KOPIOPATUBHOM COIUATBLHON
ITIOJINTUKN




COOTBETCTBYIOIIETO
JIOKyMEHTO000pOoTa

YMeTh: OCyIIECTBISATH AEATEIBLHOCTD 110
(hopMHUPOBAHKIO KOPIIOPATUBHOM
COLIMAILHON TTOJTUTUKU

BuageTsb: HaBBLIKOM aMUHHUCTPUPOBAHUS
MPOILIECCOB KOPIOPATUBHOM COIMATBLHOM
MOJIMTUKHU

I1K-16 Criocoben
OCYIIIECTBJIATH
JOKYMEHTAIIOHHO
e obecrieyeHue
yIIpaBJICHUS
opranu3aiuei

I1K-16.1 Pa3pabotka u
BHEJIPEHUE JIOKATBHBIX
HOPMATHBHBIX aKTOB I10
JIOKYMEHTAITHOHHOMY
00€eCIIeUeHUIO YITpaBICHUS
opraHu3amnuen

3HaTh: 0 pa3paboOTKe ¥ BHEAPCHUH
JIOKaJIbHBIX HOPMATHBHBIX aKTOB I10
JIOKYMEHTAITMOHHOMY 00€CTICUCHHIO
YIPABJICHHUS OpraHU3alHeH

Ymethb: pazpaboTath ¥ BHEAPUTD
JIOKaJIbHbIC HOPMATHUBHBIE aKTHI 110
JIOKYMEHTAITMOHHOMY 00€CTICUCHHIO
YIPABJICHHUS OpraHU3alHeH

Baaners: HaBbIKaMH pa3pabOTKU U
BHEJIPEHUS JIOKAIBHBIX HOPMATHBHBIX
AKTOB I10 JOKYMEHTAIIHOHHOMY
00ecCIeueHUIO YIIpaBIeHUs OpraHu3aIuen

I1K-16.2 Opranuzanus
JIOKYMEHTHPOBAHUS
yIPaBICHYECKOU JACSITEIbHOCTH
B opranu3anuu. Opranusanms
JIOKyMEHTO0000pOoTa B
opranu3anui. OCyIecTBICHHE
paboT MO IPOEKTUPOBAHUIO U
BHEJPEHHUIO CHCTEMBI
3JIEKTPOHHOTO
JIOKyMEHT0000poTa B chepe
JIOKYMEHTAI[HOHHOTO
yIpaBieHUS OPTaHU3aIMH.
OcymiecTBiieHUE
HH(OPMAIIHOHHO-CIIPABOYHOMN
paboTHI C TOKYMEHTaAMH
opranu3anui. OCyIecTBICHHE
KOHTPOJIS ITPoIiecca ¥ CPOKOB
UCIIOJHEHUS JIOKYMEHTOB B
OpraHHu3aIux

3HaTh: 00 OpraHu3aluu
JIOKYMEHTHUPOBAHUS yIIPABICHYECKON
JEATEILHOCTH B OpraHU3alllH;
OpraHu3aIyy JOKYMEHTO000poTa B
OpraHU3aIMH; OCYIICCTBICHUU PabOT 1Mo
MIPOCKTUPOBAHMIO U BHEJPCHHUIO CHCTEMBI
3JICKTPOHHOTO JIOKYMEHTO000pOTa B
chepe TOKYMEHTAIIMOHHOTO YIIPaBICHUS
OpraHu3aIu

YMeThb: Opranu3oBaTh
JIOKYMEHTUPOBAHHUE YIIPaBICHYECKOMN
JeSATEIbHOCTH B OpraHU3alluy;
OpPraHU30BaTh JOKYMEHTOOOOPOT B
OpTraHMU3aINH; OCYIIECTBISITh PAOOTHI 1O
MPOEKTUPOBAHUIO U BHEJPEHUIO CUCTEMBI
AMEKTPOHHOTO TOKYMEHTO000pOoTa B
cdepe TOKYMEHTAIMOHHOTO YIIPaBJICHUS
OpTraHU3aI’

Baaners: HaBbIKaMK OpTraHHU3aAIIN
JIOKYMEHTUPOBAaHUS yIPaBICHYECKON
JeSATEeIbHOCTH B OpraHU3allny;
OpraHHU3aIH TOKyMEHTOO000pOTa B
OpTraHMU3aINH; OCYIIECTBICHHS paboT MO
MPOEKTUPOBAHUIO U BHEJIPEHUIO CUCTEMBbI
ANEKTPOHHOTO JOKYMEHTO000pOoTa B
cdepe TOKYMEHTAIMOHHOTO YIIPaBJICHUS
OpTraHu3aIu’

[1K-16.3 Opranu3zarust
OIEPATUBHOTO XPaHEHUS
JIOKYMEHTOB B OpraHu3alfu 1
nepenayu aei aJist
MOCJIEAYIOIIEr0 XpaHeHUS

3HaTh: 00 OpraHU3alKUK ONEPaATHBHOTO
XpaHCHUA JOKYMCHTOB B OpraHu3alii U
nepeadu J1eN ISl IOCIIeTyFOIIETO
XpaHCHUS

YMeTh: OpraHu30BaTh OMEPaATHBHOE
XPpaHCHUC JOKYMCHTOB B OpraHu3alvii 1
nepeady e ISl IOCIeTyFOIIETO
XpaHCHUS

Buianers: HaBBIKAMH OpTaHU3alUU
OTIEPATUBHOTO XPAaHECHHUS JOKYMEHTOB B
OpraHu3aIiK U TIepeIavdn Jei IS
MOCTICTYFOIIIETO XPaHCHUS




I1K-17 Cnocoben
OpPraHM30BBIBATH
pabouee
IIPOCTPAHCTBO,
CO3/IaHHE U
oOecrieueHue
ONTUMAJIbHBIX
yCJIOBUH
BBIIIOJTHCHHS
TPYAOBBIX

(G yHKIHHA
pabOTHUKAMH
OpraHu3aIu

ITIK-17.1 Opranuzanus
pa3MereHust pabOTHUKOB,
30HMPOBaHUE U 00ECIICUCHUE
3¢ (HEKTUBHOIO UCIIOIb30BAHHUS
nomernieHuit. Opranuzamus u
KOHTPOJIb MaTEePHAITBLHO-
TEXHHYECKOTO 00eCTICUeHUS
JESTEIIbHOCTH PaOOTHUKOB
OpraHu3aIuu

3HaTh: TpeOOBaHUS K Pa3MEIICHUIO
PaOOTHHUKOB, 30HUPOBAHHIO ITOMEIIICHHUI
YmMmeer: 3 PEKTHBHO HCIIOIH30BATh
pabouee OMCIICHHE

Bnaneer: HaBpIKaMH OpraHu3alyy U
KOHTPOJISl MATEPUATbHO-TEXHUYECKOTO
obecreyeHus AeITEIIbHOCTH PAOOTHUKOB
OpraHu3aIu

ITIK-17.2 Opranuzanus paboThl
CITYOBI ITpUEMa MOCETUTEIICH

3HaeT: HopMaTUBHBIC TPEOOBAHUS K
OpraHu3aIiy MpUeMa IMmoceTuTesei
YMeeTr opraHn3oBaTh IPUEM ITOCETUTEICH
Bnageer: cepBUCHBIMU HaBBIKAMH

I1K-17.3 Oprauuzanus
KOPIIOPATUBHBIX U JICTOBBIX
MEpOIPUATHI

3HaeT: npaBusia OpraHu3aluu
KOPIIOPATHUBHBIX U JIETIOBBIX MEPOIPUATUIA
YMeeT: oprann3oBaTh KOPIOpaTUBHOM
WJIM UHOE JIEJIOBOE MEPOIIPUSATUE
Brnaneer: HaBbIKaMM TOKYMEHTUPOBAHUS
KOPIIOPATHUBHBIX WA UHBIX JEIOBBIX
MEPOIIPUATHI

[1K-18 Crocoben
OpraHU30BBIBATH
my0IMaHOe
PacKphITHE U
IIPEAO0CTaBIICHHUE
nH(bOPMAIIHA O
IEeITEIbHOCTH
XO3SIMCTBEHHOTO
oO1miecTBa 1o
TpeOOBaHUIO
aKIIMOHEPOB U
MHBIX JIUI]

ITIK-18.1 OcymectBienue
MyOJIUYHOTO PACKPBITUS
HH(pOPMAIIU O ACATCITBHOCTH
XO03SICTBEHHOTO OOIIECTBA B
COOTBETCTBUU C TPEOOBAHUSIMHU
3aKOHOIaTeNIbCcTBA Poccuiickoi
®denepanyu, yctaBa u
BHYTPEHHHUX JJOKYMEHTOB
XO03SIMCTBEHHOTO OOIIECTBA

3HATh: CTPYKTYpPY U HAIIPABJICHUS
NESATSIILHOCTH X035 HCTBEHHOT'O 00IIIeCTBa
YMeThb: OCYIIECTBIATH MYyOIMYHOE
packpsIiTHE HHPOPMAITUH O ACSITEITLHOCTH
X03UCTBEHHOTO OOIIIECTBA B
COOTBETCTBHUH C TPCOOBAHUSIMU
3aK0OHOIaTeIbLCcTBa Poccuiickon
®denepanuu, ycTaBa 1 BHyTPEHHHUX
JIOKYMEHTOB XO3SICTBEHHOTO O0IIeCTBa
Bnaners: HaBBIKOM OPTaHW30BBIBATH
MyOJTMYIHOE PACKPBITHE U TIPEIOCTABIICHIE
MH(OPMAIIAN O e TSIIEHOCTH
X03UCTBEHHOTO O0IIIECTBA

[1K-18.2 [IpenocraBnenue
JIOKYMEHTOB X031 CTBEHHOTO
oOImiecTBa ero akimoHepaM
(Y4acTHHKaM) MO UX 3ampocam

3HaTh: Ha3HAUYEHUE JOKYMEHTOB
X03SIICTBEHHOT'O 00IIECTBA €ro
aKuroHepaM (Y4acTHHUKaM) MO UX
3ampocam

YMeTh: COCTaBISATh JOKYMEHTHI
X03SIICTBEHHOT'O 00IIIECTBA €r0
aKuuoHepaM (Y4acTHHUKAM) MO UX
3ampocam

Bianers: HaBBIKOM MPEIOCTABICHUS
JIOKYMEHTOB XO031ICTBEHHOTO 00IIIeCcTBa
€ro akiuoHepam (y4acTHUKaM) IO UX
3ampocam

I1K-18.3 OcymecTBienue
nH()OPMAITMOHHOTO
B3aMMO/ICUCTBHS C OpraHaMu
pEryJIMpOBaHMUS,
podhecCHOHATBHBIMA
YYaCTHUKAMHU PHIHKA IIEHHBIX
OyMmar ¥ UHBIMU CyOBEKTaMH
KOPIOPATUBHBIX OTHOIIEHUI

3HaTh: BUABI ICHHBIX OyMar

YMeTh: B3aUMOJICHCTBOBATH C OpraHaMH
peryIupoBaHus, MpodecCHnoHaTLHBIMA
yYaCTHUKAMH PBIHKA IEHHBIX Oymar u
WHBIMH CyOBEKTaMH KOPITOPATHBHBIX
OTHOILIEHUN

Baaaersb: HaBEIKOM HH()OPMAIIMOHHOTO
B3aMMO/ICHCTBHS C OpraHamMu
peryimpoBaHus, MpodhecCHoHaTLHBIMU
yYaCTHUKAMH PBIHKA IEHHBIX Oymar u




HWHBIMU CyOBEKTaMH KOPIIOPATUBHBIX
OTHOIIEHUH

I1K-19 Criocoben
OpPraHHM30BHIBATh
oOmme coopanus
aKI[HOHEPOB U
3aceaHust
KOJIJIETHaJIbHBIX
OpraHoB
XO3SIMCTBEHHOT O
oOmiecTBa

[1K-19.1 Opranmu3zamus
MOATOTOBKHU U TTPOBEICHHS
001mMX coOpaHHUi aKIIMOHEPOB
(Y4aCTHHMKOB) XO3SIICTBEHHOTO
00111ecTBa, OCyIeCTBICHNUE
KOHTPOJIS UCTIOTHEHUS
MIPUHATBIX PEIICHUI
(ITpemocTaBieHue aKmoOHEpam
(yuyacTHHMKAM), 4IeHaM COBETa
JIUPEKTOPOB (HAOIIOAATEIIHLHOTO
COBETA), YiICHAM
KOJUIETUAJILHOTO
HCITOJTHUTEJILHOT'O OpraHa,
MEHEKMEHTY XO3SMCTBEHHOTO
0011ecTBa KOHCYJIbTAIIUN 10
BOITPOCAM ITOJITOTOBKH U
MIPOBEICHMS OOIIKMX COOpaHui
aKIMOHEpOB (YIaCTHUKOB)
XO03UCTBEHHOTO OOIIECTBA B
COOTBETCTBHUH C TPEOOBAHUSIMHU
POCCHICKOTO 3aKOHOIaTEIhCTRA.
DKCrepTH3a MOCTYIMAIINX OT
aKIMOHEpOB (YIaCTHUKOB)
TpeOOBaHMIA, 3asIBJICHUN U
MIPEIOKCHUH, CBA3aHHBIX C
MIPOBEICHHEM OOIIKMX COOpaHui
aKIIMOHEPOB, Ha TIPEIMET UX
COOTBETCTBUS
3aKOHOJIaTeNbCTBY Poccuiickon
O®eneparnuu. [Toaroroska
MIPOEKTOB PEIIEHUI coBeTa
JTUPEKTOPOB (HAOII0IaTEIEHOTO
COBETA), CBS3aHHBIX C CO3BIBOM
U TIPOBEZICHUEM OOIIETO
coOpaHHsI aKIIHOHEPOB
(Y4aCTHUKOB) XO3sIiICTBEHHOTO
oOmrectBa. Opranuzarus
MOJTOTOBKU T'OJIOBOTO OTYETa
X03SUCTBEHHOTO 0OIIECTBA,
JIOKYMEHTOB, MPEIOCTABIAEMBIX
aKkIoHepaM (yJacTHHUKaM)
o0m1ero coopanus
XO03SUCTBEHHOTO OOIIIECTBA, B
COOTBETCTBUU C TPEOOBAHUSIMH
3aKOHOJIaTeNICTBA Poccuiickoi
Oeneparnyn; odecrieueHue
JIOCTYTIa aKITHOHEPOB
(Y4aCTHHUKOB) K TaKUM
JOKyMEHTaM. Y BeIOMJICHHE
AKIIMOHEPOB (YYACTHUKOB)
X03SCTBEHHOTO 00IIIECTBA O
MIPEJICTOSIIIEM OOIIeM cCOOpaHuH,
HaIpaBjIeHUE UM OIOJUICTCHEH
JUISI TOJIOCOBAHMS )

3HaTh: TPeOOBAHMS U YCIOBHS
IOJIFOTOBKU U TIPOBEACHUS OOIIUX
coOpaHuii akIMOHEPOB (Y4aCTHUKOB)
XO03SICTBEHHOT'O OOIIECTBA,
OCYIIIECTBJICHUE KOHTPOJIS UCTIOTHCHHS
IMPHHSTHIX PEIICHUIN

YMeThb: OpraHu30BbIBaTh OOIIHE
coOpaHHsl aKITMOHEPOB U 3aCeIaHUS
KOJUICTHAJILHBIX OPT'aHOB X3S CTBEHHOTO
oOmiecTBa

BiiajgeThb: HAaBBIKOM COCTaBJICHUS
JIOKYMEHTOB 10 UTOraM O0IIEero coOpaHus
AKIMOHEPOB M 3acCeIaHus KOJICTHAIbHBIX
OpPraHoOB XO3SHMCTBEHHOI'O O0IIECTBA

I1K-19.2 Opranu3zamnus
MIOATOTOBKHU U IIPOBEICHUS

3HaTh: TpeOOBAHUS U YCIOBHUS
MOATOTOBKH U TIPOBEJCHUS OOIINUX




001X coOpaHuii aKIIMOHEPOB
(Y4aCTHUKOB) X035MCTBEHHOT'O
00111eCTBa, OCYIIIECTBIICHUE
KOHTPOJISI UCTTOJTHCHUS
MPUHSTBIX PELIEHUNA
(Beimonnenue GyHKIUH
ceKpeTaps o0IIero coopanus
AKIIMOHEPOB (YYACTHUKOB)
XO03SUCTBEHHOT'O OOIIECTBA.
[ToaroroBka nmpoexkToB
MIPOTOKOJIA OOIIETO cOOpaHust
AKIIMOHEPOB (YYACTHUKOB)
XO03SHCTBEHHOI'0 OOIIECTBA,
0T4YeTa O pe3yjbTaTax
roJIOCOBaHUs, oOecreueHue
JIOBEJICHUS ATHX JOKYMEHTOB JI0
AKIIMOHEPOB (YYACTHUKOB)
obmecTBa. Opranu3anus
XPaHEHUs JOKYMEHTOB OOIINX
coOpaHuii aKIIMOHEPOB
(Y4aCTHUKOB) X035HCTBEHHOT'O
obmectsa. Kontposb
WCTIOJTHEHUS PEIICHUIH 00X
coOpaHuii aKIIMOHEPOB
(Y4aCTHUKOB) X035CTBEHHOTO
o01iecTBa))

coOpaHHii aKIIMOHEPOB (YIACTHUKOB)
XO03SHMCTBEHHOI'0 O0OIIIECTBA,
OCYIIECTBIICHUE KOHTPOJISI UCTIOTHEHHS
MPUHSATHIX PELIEHUN

YMeTh: OpraHu30BEIBaThH O0IIIHE
coOpaHHsI aKIIMOHEPOB U 3aCeTaAHUS
KOJUIETHAIILHBIX OPTaHOB XO3SHCTBEHHOTO
o01ecTBa

Biangers: HaBBIKOM COCTaBIICHUS
JIOKYMEHTOB TI0 UTOTaM 00IIero coopaHus
aKIMOHEPOB U 3aCeNaHuUs KOJUIETHATbHBIX
OpPTraHOB XO3SHCTBEHHOTO 00IIeCTBa

I1K-19.3 Opraunuzanus
TIOJITOTOBKH U TIPOBEICHHSI
3aceaHuil coBeTa TUPEKTOPOB
(HaOrOAATETLHOTO COBETA),
KOMHUTETOB COBETA TUPEKTOPOB
(HaOMrIOAATETLHOTO COBETA)
X03SUCTBEHHOTO 0OIIECTBA,
3acelaHui KOJIJIeTHaIbHOTO
UCTIOTHUTENILHOTO OpraHa
o0I1ecTBa ¢ yueToM
OpTraHU3aIMOHHO-TIPABOBOM
¢dbopmbl, MacITaboB U
cnenuuKy JesITeNbHOCTU
oOmiecTBa (IIpaBlIeHUs,
JTUPEKLIIH)

3HaTh: TpeOOBAHUS U YCIOBUS 3aCCIaHMMI
CoBeTa TUPEKTOPOB (HAOIIOAATEIBHOTO
COBETa), KOMUTETOB COBETa AUPEKTOPOB
(HabmrogaTeTbHOTO COBETA)
X03SIICTBEHHOTO 00IIECTBA, 3aceJaHuI
KOJUIETMaTbHOTO UCTIOJIHUTEIBHOTO
oprana oOIIeCTBa C y4eTOM
OpTraHU3aI[IOHHO-TIPABOBOM (HOPMBI,
MacIITaboB U CHEUPUKU AeSITeNbHOCTH
oOmiecTBa (TIpaBleHus, TUPEKIINN)
YMeTh: OpraHu30BHIBaThH O0IIINE
coOpaHHMsI aKIIMOHEPOB U 3aCeTaHUS
KOJUIETHATIbHBIX OPTaHOB XO3SIICTBEHHOTO
o01ecTBa

Bianers: HaBBIKOM COCTaBIEHUS
JIOKYMEHTOB TI0 UTOTaM 00IIero coopaHus
aKIMOHEPOB U 3acelaHus KOJUIErHalbHBIX
OpPTraHOB XO3SHCTBEHHOTO 00IIeCTBa

[1K-20 Criocoben
OpraHU30BHIBATH
3aIHUTY TIPaB U
HWHTEPECOB
aKIIMOHEPOB
(Y4aCTHUKOB)
XO03SICTBEHHOTO
o0I111eCcTBa

ITK-20.1 Opranu3zamnus
paccMOTpeHus oOpalieHui
AKIIMOHEPOB (YYACTHUKOB)
X03SUCTBEHHOT'O OOIIIECTBA 110
BONPOCaM 3aIIUTHI UX TIPaB U
WHTEPECOB

3HaTh: npolecc Oprauu3alnuu
paccMOTpeHHs 0OpaIleHHI aKIIMOHEPOB
(Y4acTHHUKOB) XO3SIICTBEHHOT'O 00IIIECTBa
10 BOIIPOCaM 3alIUTHI UX MPaB U
HWHTEPECOB

YMeTh: OpraHu30BHIBATh 3aIIUTY MPaB U
HWHTEPECOB aKIIMOHEPOB (YIaCTHUKOB)
X03SIICTBEHHOTO 00IIeCTBa

Bianers: HaBBIKOM paccMOTpPEHUs
oOpareHu# aKImoHepoB (Yy4aCTHUKOB)
XO03SIICTBEHHOT'O 00IIIECTBA MO BOMIPOCAM
3aIUTHI UX MIPaB U HHTEPECOB




I1K-20.2 Opranu3zamnus
BBITIOJTHEHHS KOPITOPATUBHBIX
MIPOIEYP, CBS3aHHBIX C
pealn3aiyent mpaB akKIMOHEPOB
(Y4aCTHHKOB) XO035IICTBEHHBIX
00111eCTB

3HaTh: NpoIecc Oprauu3aluu
BBITIOJIHEHUS] KOPIIOPATUBHBIX MPOLEYD,
CBSI3aHHBIX C peaju3aluen npas
AKIIMOHEPOB (YYACTHUKOB)
XO3SIICTBEHHBIX OOIIECTB

YMeTb: BBINOIHATH KOPIOPATUBHbBIC
MPOIIEAYPHI, CBA3AHHBIX C pealin3auen
MpaB aKIIMOHEPOB (YYACTHUKOB)
XO3SCTBEHHBIX OOIIECTB

Baaners: HaBbikoM Opranu3zanus
BBITIOJIHEHUS] KOPIIOPATUBHBIX MPOLEYD,
CBSI3aHHBIX C peaju3aluen npas
AKIIMOHEPOB (YYACTHUKOB)
XO3SIICTBEHHBIX OOIIECTB

ITK-20.3 Opranu3zanusi paboTbl
10 MPEIOTBPAIICHHUIO 1
paspenieHuIo KOpIopaTUBHBIX
KOH()JIMKTOB B XO35HCTBEHHOM
oOmecTBe

3HaTh: MMPOIECC OPraHU3alUKA PAOOTHI 1O
MIPEIOTBPAIICHUIO U Pa3pPEIICHUIO
KOPIOPATUBHBIX KOH(JIUKTOB B
X03HCTBEHHOM OOIIIECTBE

YMeTb:: Opranu30BatTh paboTy 1Mo
MIPEIOTBPAIICHUIO U Pa3PEIICHUIO
KOPIOPATUBHBIX KOH(JIUKTOB B
X03HCTBEHHOM OOIIIECTBE

Baaners:: HaBBIKOM OpraHU3aIuu PaOOThI
10 MPEIOTBPAILICHHUIO U Pa3peIICHUIO
KOPIOPATUBHBIX KOH(M)JIUKTOB B
X03HCTBEHHOM OOIIIECTBE

ITIK-21 Criocoben
y4acTBOBaTh B
periiaMeHTalnu
MIPOLIECCOB
MOJpa3IeICHUI
OpraHu3aluy Win
pa3paboTka
aAMUHUCTPATUBHBI
X pErjIaMeHTOB
MOJpa3IeJICHUI
OpraHu3aluu

I1K-21.1 Coop uHbOpMaLiH O
Mpolecce MoApa3ieeHHs
OpraHU3aIMH C IIEJIBIO
pa3pabOTKHU perjaMeHTa
JIAHHOTO TIpoliecca UiIu
aIMUHUCTPATUBHOTO
periiaMeHTa MoApa3AcICHHUS
opranmuzanuu. Pazpaborka u

3HaTh: HHGOPMALIUIO O TIPOIIECCE
Mojipa3/ieJICHUs] OpraHU3aIiU C 1EJIbI0
pa3pabOTKH perjaMeHTa JaHHOTO
npoliecca Wik aMUHUCTPATUBHOTO
peryiaMeHTa Mojipa3/ieJIeHUs: OpraHu3aluu
YMeTh:: yCOBEPIICHCTBOBATh PETJIAMEHT
rpoliecca rnojapasiesieHus: OpraHu3aiuu
WM aJIMUHUCTPATUBHOTO pEryIaMeHTa
Mojpa3/ieJICHUs] OpraHu3aluu

Baanerb: HaBBIKOM ydacTHs
periaMeHTaIu POIECCOB
Mopa3IeICHU OpraHu3aluu Win
pa3paboTKa aJIMUHUCTPATHUBHBIX
pErIaMEHTOB TMOJIpa3ieICHU I
OpraHu3aIu

I1IK-21.2 BBox B AeiicTBHE
periaMeHTa mporecca
MoJipa3iefiecHus OpraHu3aun
WK aAMUHUCTPATUBHOTO
perjaMeHTa NoApa3IeICHUs
OpraHu3aIuu

3HATbh: 0 BBEJCHNN B JIeliCTBIE
periiameHTa mpoiiecca moapas3acaeHus
OpraHu3aIy WK aAMUHUCTPATUBHOTO
periiaMeHTa moapasAeiCHHs OpraHu3aun
YMeTh: BBOIUTH B JICCTBUE periaMeHTa
poriecca NoApa3IesICHHs] OpraHUu3aluu
WM aJMUHHACTPATHBHOIO PETjIaMeHTa
MMOIpa3ieJICHUs OpTraHu3aIllui

Baaaern: HaBEIKOM BBOJIa B JCHCTBHE
periiameHTa mpoiiecca moapas3acaeHus
OpraHu3aIy Wik aAMUHUCTPATUBHOTO
periiameHTa moapasAeiCHHs OpraHu3amun

[1K-21.3 KoHTpoJib BBINOTHEHUS
perjiaMeHTa rnpoiiecca
Mo/pa3iesieHUs OpraHu3aluu

3HaTh: 0 Ipoliecce KOHTPOJIS
BLIINNOJHCHUA pCrilaMCHTa IIponecca
noapa3saCiICHuA OpraHru3alii Ui




WA aIMUHUCTPATUBHOTO
perjJamMeHTa MoApa3AesIeHUs
OopraHu3aIu

aJMUHHCTPATUBHOI'O PETjlaMEHTa
MOApa3AeJICHHs] OpraHU3alun

YMeTb: KOHTPOIUPOBATH BBHIOTHEHUE
perjlaMeHTa rmpoiiecca moapa3aeeHus
OpraHu3ali WIA aIMUHACTPATUBHOTO
perjiaMeHTa noApasaesieHusi OpraHu3aluu
Baaners: HaBBIKOM KOHTPOJIS
BBITIOJIHEHUS perjiaMeHTa mporecca
MOApa3AeIICHHs] OPraHU3ALUU UITU
aJMUHUCTPATUBHOIO PErJIaMEHTa
MOApa3AesICHHs] OpraHu3aluu

[TIK-22 Cniocoben
y4acTBOBaTh B
MIPOCKTHUPOBAHHUH U
BHEJPEHHUH KPOCC -
(hYHKIIMOHAIIbHBIX
ITPOLIECCOB
OpraHM3aIuH HIIH
aJIMUHHCTPATHBHBI
X periiaMeHTOB
OpraHu3alIiu

IIK-22.1 Aranu3 kpocc-
(YHKIIMOHATIBLHOTO TIpolecca
OpraHu3aIy WINA
aJIMUHUCTPATUBHOTO
perjiaMeHTa OpraHu3aIuu J1JIs
1eJIeH UX MPOCKTUPOBAHMUS,
YCOBEPILICHCTBOBAHUS U
BHeJIpeHUs. MoienupoBaHue
Kpocc-(yHKIIMOHATBLHOTO
mpoliecca OpraHu3aIuy Uin
aJIMUHUCTPATUBHOTO
perjiaMeHTa OpraHu3aluy.
Pa3paboTka u
YCOBEPIIICEHCTBOBAHUE KPOCC-
(YHKIIMOHAJIBLHOTO Tpolecca
OpraHu3aIy I
aJIMUHUCTPATUBHOTO
periiaMeHTa opraHu3aiuu

3HaTh: HHGOPMAIIHIO O KPOCC-
(hyHKIIMOHAJILHOTO TIPOIIecCca OPraHu3aIlun
YMeThb: aHATM3UPOBATH KPOCC-
(hyHKIIMOHAJILHBIN TIPOIIECC OpraHU3aIuu
WM aJIMUHUCTPATUBHOTO pEriIaMeHTa
OpraHu3aIMy IS 1eIeH uX
IIPOCKTUPOBAHMS, YCOBEPIIICHCTBOBAHUS U
BHEJIPCHUS

Baanerb: HaBBIKOM pa3pabOTKH U
YCOBEPILICHCTBOBAHMS KPOCC-
(hyHKIIMOHAJILHOTO TIPOIIecca OPraHu3aIun

[1K-22.2 Buenpenue kpocc-

(G yHKIIMOHAIBHOTO MpolLiecca
OpraHu3aIu Wi
aIMUHUCTPATUBHOT O
perjiaMeHTa OpraHu3anuu Win
UX YCOBEPIICHCTBOBaHUS

3HaTh: poIecc BHEAPEHUS KPOCC-
(YHKITMOHATTLHOTO MPOIIecCa OPraHU3aINH
WIM aIMUHUCTPATUBHOTO periiaMeHTa
OpTraHMU3aIH UITH UX
YCOBEPILIEHCTBOBAHMS

YMeTh: BBOAUTH Kpocc-(DyHKIIMOHATBHBII
MpollecC OPraHu3aluu UIN
aJIMMHHUCTPATUBHOTO PErjaMeHTa
OpTraHMU3aIH UITH UX
YCOBEPILIEHCTBOBAHMS

Biagers: HaBBIKOM YCOBEPIICHCTBOBAHUS
BHEPEHUs Kpocc-(hyHKIIMOHAEHOTO
npoiiecca OpraHu3aluy Uiu
aJIMUHHUCTPATHBHOTO PErjaMeHTa
OpTraHu3aIu’

[1K-22.3 AyauT nesiTenbHOCTH B

pamKax Kpocc-
(GYHKIIMOHATIBLHOTO TIpoIecca
OpraHu3anuvu uJjin
AJIMUHHUCTPATHBHOI'O
perjiaMeHTa opraHu3aluy Ha
COOTBETCTBHUE TPEOOBAHUSIM H
L[EJIEBBIM TIOKA3aTENSIM
nporecca

3HaTh: MPOIECC ayIUTa JEATETHHOCTH B
paMKax Kpocc-(yHKIIHOHATEHOTO
rporiecca OpraHu3aluu

YMeTh: OCYyIIECTBUTH ayAUT Ha
COOTBETCTBHUE TPEOOBAHUSM H I1€JIEBHIM
MOKa3aTeNsIM TIpoliecca

Baaaernb: BHEAPEHUS ayauTa
JeSTeTLHOCTH TPOIeCCa OpraHUu3aIuy I
aJMUHUCTPATUBHOTO PETJIaMEHTa
OpraHu3aIu

T1IK-23 Criocoben
PYKOBOIUTH

[1K-23.1¥YnpaBnenue
JEATEIbHOCTBIO 110 KOHTPOJIIO

3HaTh: IIPOIECC IO YIPABICHUIO
JIeATEIIbHOCTBIO IO KOHTPOJTIO




IPOIECCOM
CKaHUPOBAaHUS,
BBOJIa 1 00pabOTKHU
JAaHHBIX B CUCTCMEC
JIEKTPOHHOTO
apxuBa

(GyHKIIMOHUPOBAHMSI, BBOJA U
00pabOTKHU JaHHBIX B CUCTEME
SIIEKTPOHHOI'O apX1Ba

(YHKITMOHMPOBAHMS, BBOJA 1 00pa0OTKH
JAHHBIX B CHCTEME 3JIEKTPOHHOTO apXuBa
YMeTh: pyKOBOJIUTH MPOIIECCOM
CKaHWPOBaHUS, BBOAA U 00pabOTKH
JAHHBIX B CHCTEME 3JIEKTPOHHOTO apX1Ba
Biagers: HaBBIKOM 11O KOHTPOITIO
(YHKIIMOHHPOBAHMS, BBOJIA 1 00pa0OTKH
JAHHBIX B CHCTEME 3JIEKTPOHHOTO apX1Ba

I1K-23.2 Pa3paboTka JTOKaIbHBIX
HOPMATUBHBIX aKTOB IO
BOIIPOCAM OpraHu3aluu
mporecca CKaHUPOBaHUS B
CUCTEME IJICKTPOHHOTO apXHBa

3HaTh: CTPYKTYPY JIOKATbHBIX
HOPMATHBHBIX aKTOB I10 BOTIPOCaM
OpraHu3aIiy MpoIecca CKAHUPOBAHUS B
CHUCTEME DJICKTPOHHOI'O apXuBa

YmeThb: pazpabaThiBaTh JOKAIbHBIC
HOPMATHBHBIC aKThI 110 BOTIPOCaM
OpraHu3aIiy MpoIecca CKAHUPOBAHUS B
CHUCTEME DJICKTPOHHOI'O apX1Ba
Baanerb: HaBBIKOM pa3pabOTKH
JIOKaJIbHBIX HOPMATHBHBIX aKTOB I10
BOITPOCAM OpTraHM3aIliH IIpoIecca
CKaHMPOBAHHS B CUCTEME JICKTPOHHOTO
apxuBa

[1K-23.3 Ctparerudeckoe
IIJIAHUPOBAHHUE M IIOCTPOCHHE
IIPOLIECCOB CKAaHUPOBAHMS,
BBOJIa M 00paOOTKH JaHHBIX B
CHUCTEME JJICKTPOHHOTO apXHBa

3HaTh: CTPATCTHYCCKOC INJIaHUPOBAHHUE U
IMOCTPOCHUC MMPOLICCCOB CKAHUPOBAHUA,
BBOJAa U O6pa6OTKI/I JaHHBIX B CUCTCMC
QJICKTPOHHOI'O apXHBa

YMmeThb: CKaHUpOBaTb, BBOAUTH U
O6pa6aTLIBaTL JaHHBIC B CUCTCEMC
QJICKTPOHHOI'O apXHBa

Baaaern: HaBBIKOM IIaHUPOBAHUA U
IIOCTPOCHHA IIPOLUCCCOB CKAHUPOBAHUA,
BBOJa U 06pa60TKI/I JaHHBIX B CUCTCMC
QJICKTPOHHOI'O apXHBa

[1K-24 Cnocoben
YIPaBISATh
NESATSIILHOCTHIO TIO
JTUCTAHIIMOHHOMY
MH(POPMAIIMOHHO-
CIIPaBOYHOMY
00CITy)KMBaHUIO Ha
YpOBHE
OpTraHH3aIIH

[1K-24.1 [InanupoBanue u
PYKOBOJCTBO TTOCTPOCHUEM
€IMHON CUCTEMBI YITPABJICHHUS
JTUCTAHIIHOHHBIM
WH(OPMAIIMOHHO- CTIPABOYHBIM
00cIy>)KMBaHUEM Ha YPOBHE
OpTraHu3aIuu

3HaTh: Mpouece MJIaHUPOBAHUS U
PYKOBO/ICTBA IMOCTPOCHUEM €IMHOM
CHUCTEMBI YIIPaBIEHUS TUCTAHIIMOHHBIM
WH(POPMAITMOHHO- CTIPABOYHBIM
o0cmy>)KMBaHUEM Ha YPOBHE OpraHU3aIluu
YMeTb: ympaBisaTh ACSITEIHHOCTHIO TIO
JTUCTAaHIIMOHHOMY MH(OPMAIMOHHO-
CIIPaBOYHOMY OOCITY>KMBAHUIO HA YPOBHE
OpraHu3aIu

Biagerb: HaBBIKOM TOCTPOCHUS €TUHOM
CHUCTEMBI YIIPaBIEHUS TUCTAHITMOHHBIM
WH(POPMAITMOHHO- CTIPABOYHBIM
o0cmy>)kMBaHUEM Ha YPOBHE OpraHU3aI[iu

[1K-24.2 Opraau3zanus u
KOOPIMHALIHS IeITSIbHOCTH
Mo/Ipa3aelICHNUH, y4aCTBYIOIIHNX
B JTUCTAHITHOHHOM
HH()OPMaIMOHHO-CITPAaBOYHOM
obcmyxuBanun. KoHTpoIb
(YHKIIMOHUPOBAHUS BCEX
CUCTEM U MIPOIIECCOB
JUCTAaHIIMOHHOTO
UH(HOPMAIMOHHO-CIIPABOYHOTO
00CITy)KMBaHUS

3HaTh: HaNpaBJICHUS JIEATCIBHOCTH
MOJIPa3/ICJICHUI, Y4aCTBYIOIIUX B
JTUCTAaHIIMOHHOM HH(POPMAIIMOHHO-
CIIPaBOYHOM OOCITY)KMBAaHUH
YMeTh: oprannu3oBaTh JeITEILHOCTD
MOJIPa3/ICJICHUI, Y4aCTBYIOIIUX B
JTUCTAaHITMOHHOM HH(POPMAIIMOHHO-
CIIPaBOYHOM OOCITY)KMBAaHUH
Buaaaers: HABLIKOM KOHTPOJIS
(OYHKIIMOHUPOBAHUS BCEX CUCTEM U
MPOIIECCOB AUCTAHITMOHHOTO




MH(OPMAIMOHHO-CITPABOYHOTO
00CITy)KMBaHUS

[1K-24.3 YupaBnenue
MIPOEKTaMH 110
COBEPIIICHCTBOBAHHUIO CUCTEM U
MIPOIIECCOB TUCTAHIIMOHHOTO
WH(OPMAIMOHHO- CITIPABOYHOTO
00CITy’)KMBaHUS HA YPOBHE
OpraHu3aIu

3HaTh: MPOEKTHI IO COBEPIIICHCTBOBAHHUIO
CHCTEM U IIPOLIECCOB JTUCTAHITMOHHOTO
nH(}OPMAITMOHHO- CITPABOYHOTO
o0cy>)KMBaHUSI HA YPOBHE OpraHU3aIuu
YMeTb: ynpaBiasaTh IPOCKTaMH 110
COBEPIIICHCTBOBAHHUIO CHCTEM U ITPOIIECCOB
JTUCTAaHIIMOHHOTO MH(MOPMAIIMOHHO-
CIIPaBOYHOT'0 OOCITYKUBaHHS HA YPOBHE
OpraHu3aIu

Baanerb: HaBBIKOM yIIpaBICHUS
JEATEIbHOCTBIO 10 TUCTAHIIMOHHOMY
nH()OPMAIMOHHO-CITIPABOYHOMY
00CITy’)KMBaHUIO Ha YPOBHE OpPTraHU3aIuN

I1K-25 Crocoben
PYKOBOJIHTH
mozpasaeiecHHEM
apxuBa

IIK-25.1 PykoBoacTBO
JIESATCIIBHOCTBIO TI0 aPXHUBHOMY
XpaHEHHIO Je] (JOKYMEHTOB),
yUYeTy U UCIIOJIb30BAHUIO JIEIT
(IOKYMEHTOB) B OpraHU3aIl1H.
Opranu3zanus pa3paboTKu
JIOKQJIbHBIX HOPMATHUBHBIX aKTOB
U METOJMYECKHX JOKYMCHTOB
10 XPaHEHHIO,
KOMIUIEKTOBAHHUIO, YUETY U
MCII0JIb30BaHUIO aPXUBHBIX JCIT
(moxymenToB). ITocTpoeHue
CHUCTEMBI apXUBHOT'O XPaHCHUS
nen (I0KyMEHTOB) B
opranuzaruu. KoHTposn
(YHKIIMOHUPOBAHUS CHCTEMBI
APXHUBHOTO XpaHEHUS JEI
(IIOKyMEHTOB) B OpraHu3aluu

3HaTh: O PYKOBOJICTBE JACATEIbHOCTBIO 11O
apXHMBHOMY XPaHEHHIO JIe]T (JIOKYMEHTOB),
YUYETy U UCIIOJIb30BAHUIO JIEIT
(HOKYMEHTOB) B OpraHHU3allHH;
OpraHM3aIi pa3pad0TKH JTOKAIbHBIX
HOPMATUBHBIX aKTOB M METOINYCCKUX
JIOKYMEHTOB 10 XpaHEHHIO,
KOMIUIEKTOBAHHUIO, YUETY U
UCIIOJIb30BaHUIO APXUBHBIX JICIT
(HOKYMEHTOB)

YMeThb: pyKOBOJIUTH JICITEIHOCTBIO 10
apXHUBHOMY XPaHEHUIO Jie]l (JIOKYMEHTOB),
y4eTy U UCHOJIb30BAHUIO JIEI
(IOKyMEHTOB) B OpraHU3AIINH;
OpraHU30BaTh pa3paboTKy JOKAIbHBIX
HOPMATHBHBIX aKTOB U METOAMYECKUX
JIOKYMEHTOB 110 XpaHEHHUIO,
KOMIUIEKTOBAHUIO, YUETY U
UCTIONb30BAaHUIO APXUBHBIX JElT
(1OKyMEHTOB)

Baanerb: HaBBIKaMH PYKOBOJICTBA
JESTENbHOCTHIO TI0 APXUBHOMY XPaHEHUIO
nen (I0KyMEHTOB), YUETY U
UCTIONE30BaHUIO el (IOKYMEHTOB) B
OpraHM3alliK; OPraHUu3aluu Pa3padOTKH
JIOKQJIbHBIX HOPMATHUBHBIX aKTOB U
METOJIMYECKUX IOKYMEHTOB 10 XPaHEHHUIO,
KOMIUICKTOBAHHIO, YUETY U
WCIIOJIb30BAHUIO aPXUBHBIX JIElT
(TOKYMEHTOB)

ITK-25.2 CoBeprieHCTBOBaHUE
CHUCTEMBI apXUBHOTO XpaHEHUS
Jen (TI0OKyMEHTOB), y4eTa U
WCITOJTH30BaHUS JIETT
(TOKYMEHTOB) BPEMEHHOTO
XpaHEHUs B OpraHu3aIiy.
Buenpenue cucteMsr
AJIEKTPOHHOTO apXuBa
OpraHu3au

3HaTh: O COBEPIICHCTBOBAHUU CHCTEMBI
aApXUBHOTO XpaHEHUS JIeN (JOKYMEHTOB),
ydeTa U UCTIOIb30BaHMS JIeT (JIOKYMEHTOB)
BPEMEHHOT'O XpaHEHUS B OpraHU3aIlHH;
BHEJIPEHUHU CUCTEMBI DJIEKTPOHHOTO
apXHWBa OpraHU3aluN

YMeTh: COBEPIICHCTBOBATH CUCTEMY
ApXUBHOTO XpaHEHUS JIeN (JOKYMEHTOB),
ydeTa U UCIIOJIb30BaHus JIe]T (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUsI B OpPraHU3alllH;
BHEJIPSITh CUCTEMBI AJIEKTPOHHOTO apXUBa
OpraHu3aIu




Baanerb: HaBbIKaMU COBEPILICHCTBOBAHUS
CHCTEMbI ApXHUBHOTO XpaHEHHUS JCI
(HOKYMEHTOB), y4eTa U UCIOJIb30BaHUS
Jien (IOKyMEHTOB) BPEMEHHOT'O XPaHCHHS
B OpraHu3aIliN; BHEIPEHUS] CUCTEMBbI
3JICKTPOHHOTO apXHUBa OpraHU3alvuu

I1K-25.3 CompoBoxacHue
JIEeITCIIbHOCTH SKCIIECPTHOM
KOMHCCHH OpPTaHHU3aIuN

3HaTh: O COIIPOBOXKIACHUH ACATCIIBHOCTH
3KCHepTHOI71 KOMHUCCHH OpraHUu3alnnu
YMmerhb: COIIPOBOXKIATHh ACATCIIBHOCTD
3KCHepTHOI71 KOMHUCCHH OpraHUu3alnnu
BJIa[[eTb: HaBbBIKaMH COIIPOBOXXIACHU A
JCATCIIBHOCTH BKCHCpTHOﬁ KOMHCCHU
OopraHu3anuu

ITIK-26 Criocoben
obecneunBaTh
OpraHHU3aIOHHOE
COIIPOBOYK/ICHHE
uupoBoi
TpaHchOpMaIUH
JOKYMEHTHPOBAaHH
BIX cep
JCSATEIbHOCTH
OpraHH3aIiu

I1K-26.1 Pa3zpaboTka METOIMKH
OpraHu3aIu
CTPYKTYPUPOBAHHBIX JTAHHBIX U
METaJJaHHbIX
JOKYMEHTUPOBaHHBIX chep
NEeSITEITLHOCTH.
CTpyKTYpHpOBaHUE TaHHBIX U
METaJJaHHBIX
JIOKYMEHTUPOBaHHBIX chep
JEeSITeIbHOCTH OPTaHU3allnH.
Pa3paboTka opraHu3alMOHHBIX
MEPOTPUATHIA TT0 00ECIICUCHHIO
IPaBOIPEEMCTBEHHOCTH
CTPYKTYPUPOBAHHBIX JTAHHBIX U
MeTa/laHHbIX
JIOKYMEHTHUPOBAHHBIX cep
nesitenbHOCTH. Onpenenenue
TpeOOBaHUH K
WH(OPMAIIMOHHBIM CHCTEMaM
JIOKYMEHTHUPOBAHHBIX cep
JESTENILHOCTH 110 COXPAHHOCTH
U 3a1mTe HudpoBOro KOHTEHTA
opranm3aiuu. Pazpaborka
MEPONPUSITHIA TTO 00ECTICYCHUIO
YCTOHYHMBOTO JJOCTYIIA K
WH(GOPMAIMOHHBIM CHCTEMaM
JIOKYMEHTHUPOBAHHBIX cep
JESITENIbHOCTH OpPraHu3allny.
AJIMUHUCTPUPOBAHUE
1U(POBOTO KOHTEHTA
JIOKYMEHTHUPOBAHHBIX cep
JESITENIbHOCTH OpraHu3alluy.
Pazpabotka TpeboBanuii K
AJIEMEHTaM MOJIb30BATENbCKOTO
uHTepdeiica nHGOPMAITMOHHBIX
CUCTEM JJOKyMEHTHPOBAHHBIX
chep AeATEIBHOCTH
opraam3aiuu. DopMupoBaHue
(GyHKIIMOHATBHBIX TPEOOBAHUH K
cuctemam nudpoBoii
Tparchopmanu
JIOKYMEHTHUPOBAHHBIX cep
JESTEIIbHOCTH OpraHu3alluy.
MeToarueckoe pyKoOBOJCTBO
mporeccoM nudpoBoi

3HATh: METOJUKH OPTaHU3AIIUN
CTPYKTYPUPOBAHHBIX JAaHHBIX U
MeTaJaHHBIX JTOKYMEHTUPOBAHHBIX chep
NEeATEeIbHOCTH

YMeTh: oOecrieurBaTh OpraHU3aIlMOHHOE
COTIPOBOXACHHUE ITU(POBOMA
TpaHchopMaIuu JOKYMEHTHPOBAHHBIX
chep AeSITEIBHOCTH OpraHu3aIuu
Baanerb: HaBBIKOM METOMYECKOTO
PYKOBOJICTBA MPOIECCOM ITUDPOBOM
TpaHchopMaIuu JOKYMEHTHPOBAHHBIX
chep AeSITEIBHOCTA OpraHu3aIuu




Tparchopmanu
JIOKYMEHTHUPOBAHHBIX chep
JESTEIIbHOCTH OpraHu3aIluu

[1K-26.2 XpaHenue u
YHUYTOXEHUE
CTPYKTYPUPOBAHHBIX JAHHBIX U
MeTaJJaHHbIX
JIOKYMEHTHUPOBAHHBIX chep
JEATETLHOCTH OpraHU3alUH

3HaTh: CTPYKTYpPUPOBAHHBIC TAHHBIC U
MeTaJlaHHbIC IOKYMEHTHPOBAHHBIX chep
JeATEILHOCTH OpraHU3aluN

YMeTb: XpaHUTh U YHUUTOXKATh
CTPYKTYPUPOBAHHBIC TAHHBIC U
MeTaJlaHHbIC IOKYMEHTHPOBAHHBIX cep
JeATEILHOCTH OpraHU3aluN

Baajgernb:: HABBIKOM XpaHEHUS U
YHUYTOXEHHUS CTPYKTYPUPOBAHHBIX
JTAHHBIX U METaJlaHHbIX
JIOKYMEHTUPOBAHHBIX C(hep ASITSIbHOCTH
OpraHu3aIu

I1K-26.3 OGecnieuenue

3¢ dexTuBHOCTH 1IUPPOBOIM
TpaHchOopMaIuH
JIOKyMEHTHPOBAHHBIX chep
JESATCIIBHOCTH OPraHu3allnu.
KonTposb 3a cobimoieHuemM
KOPPEKTHOCTH IPUMEHECHHUS
BH/JIOB 3JICKTPOHHBIX TOJIIUCEH B
JIOKYMEHTHPOBAHHBIX chepax
JESATCIIbHOCTH OpraHu3aIuu

3HaATh: TOKYMEHTUPOBaHHBIC Chepbl
JCATEIILHOCTH OpraHu3aIuu

YMern: obecrieunBaTh 3(OPEKTUBHOCTH
nudpoBoit TpaHchopMaLu
JIOKYMEHTHPOBAHHBIX chep

Bianern: HaBBIKOM KOHTPOJIS 32
COOJIOZICHHEM KOPPEKTHOCTH MPUMEHCHHS
BUJIOB 3JICKTPOHHBIX TOIUCEH B
JIOKYMEHTHPOBAHHBIX chepax
JCATCIILHOCTH OpraHU3aIuu

[1K-27 Cnocoben
KOHCYJIbTUPOBATH
(hU3UYECKUX JIUIT
0 BOIIpOcaM
TPYAOBOI
NEeSATeTbHOCTH

I1K-27.1 Peanm3anms mpoekTa
KOHCYJIbTUPOBAHUS
(U3UYECKOTO JINIIA TTI0 BOITPOCAM
pBIHKA TPYZa U KapbePHOTO
pocrta

3HaATh: CTPYKTYpY IPOEKTa
KOHCYJIbTUPOBAHMS (PU3HUECKOTO JIUIIA 110
BOIIPOCAM phIHKA TPY/la U KapbepHOTO
pocra

YMeThb: KOHCYJIBTUPOBATH (PU3HUUECKOE
JIUIIO 110 BOIIPOCAM PhIHKA TpY/a U
KapbepHOI'o pocTa

Baanerb: HaBBIKOM KOHCYJIBTUPOBAHUS
(hU3UYEeCKOTO JIHIIA TI0 BOIIPOCAM PhIHKA
TpyJla ¥ KapbepHOTO POCTa

I1K-27.2 Peanuzarnus mpoekTa
KOHCYJIbTUPOBAHHS
(PM3UYECKOTO JIMIIA IO BOIIPOCaAM
pa3BUTHS

3HaTh: CTPYKTYpy HNpOEKTa
KOHCYJIbTHUPOBaHUS (PU3UYECKOTO JTUIIA TIO
BOIIPOCaM pa3BUTHS

YMeTh: KOHCYIBTUPOBATh (PUIUIECKOE
JIMILO 110 BOIIPOCAM I10 BOIIPOCAM Pa3BUTHUS
Bianers: HaBBIKOM KOHCYJIBTHPOBAHUS
(hM3MUECKOTO JIKIIa IO BOIIPOCaM 0
BOIIPOCAM Pa3BUTHUSA

[1K-27.3 Peanuzanus mpoekTa
KOHCYJIbTUPOBAHHMS
(M3UYECKOTO JINIIA 110
pa3pernieHuIo TPYI0BIX
KOH(JIMKTOB

3HaTh: CTPYKTYpY NPOEKTa
KOHCYJIbTUPOBAHMS (PU3HUECKOTO JIUIIA 110
pa3penieHrIo TPYIOBbIX KOH(PIMKTOB
YMeThb: KOHCYJIBTUPOBATH (PU3HUIECKOE
JIMIIO TIO BOITPOCaM IO pa3pelICHUI0
TPYIOBBIX KOH(IMKTOB

Baanerb: HaBBIKOM KOHCYJIBTUPOBAHUS
(bU3UIeCKOTO JIUIIA 10 Pa3pelICHHIO
TPYIOBBIX KOH(IMKTOB

T1K-27 Criocoben
KOHCYJIbTHPOBATh
(PU3UYICCKUX JIHIT

I1K-27.1 Peanu3anus mpoekTa
KOHCYJIbTUPOBAHHS
(hM3UYECKOTO JIMIIA IO BOIIPOCAM

3HATh: METObI UCCIEAOBAHUS PHIHKA
TpyJAa I LeJIe KOHCYIbTUPOBAHUS
YMersb: yCTaHaBIMBATh KOHTAKT C




10 BOIIpOcaM
TPYAOBOI
NEeSATEIbHOCTH

pPBIHKA TPYJa U KapbepHOTO
pocra

(bU3UICCKUM JTUIIOM JIJIS TEJICH
KOHCYJIbTUPOBAHUA

Baanerb: HaBBIKOM IIPOBEICHHS
cobeceroBaHUs ¢ (GU3UYCCKUM JIUIIOM LIS
OIpeIeICHUS TOTPEOHOCTEH U 1IeIIeH
KOHCYJIbTUPOBAHUA 110 BOIIPOCAM PbIHKA

Tpyaa

[1K-27.2 Peanuzanus mpoekTa
KOHCYJIbTHPOBaHUS
(hU3UYECKOro JIUIIA IT0 BOIIpOCcCaM
pa3BUTHS

3HaTh: 3aKoHOIATEILCTBO Poccuiickoi
®denepaluy Mo yIpaBJICHHIO IEPCOHAIIOM,
peryJIMpOBaHUIO PBIHKA TPYyIa B 00beMe,
HEOOXOIUMOM IS LeIei
KOHCYJIbTHPOBAHUS

YMeTh: oCylIeCTBIATH cOOp,
CHCTEMaTHU3aIUI0 U OIICHKY HH(GOPMAIIHH
B COOTBETCTBHH C LIEISIMU
KOHCYJIbTHPOBaHUS (PU3HUECKOIO JINIA
Biaagerb: HaBEIKOM pa3pabOTKH
IIPOTrPaMMbl TPEHUHTA B COOTBETCTBUU C
LEJISIMH U JOTOBOPOM KOHCYJIbTHPOBAHUS

[IK-27.3 Peanuzanus mpoekTa
KOHCYJbTHPOBaHUS
(bU3UYECKOTO JIUIIA 10
Pa3pEIICHUIO TPYIOBBIX
KOH(JIMKTOB

3HaTh: IOPSAIOK 3aKIIOUYCHHS JOI0BOpa C
(bM3UYECKUM JIUIIOM

YMeTh: IpUMEHSITh 3aKOHOJATEIIHLCTBO
Poccuiickoit @enepamuu o Tpyae,
nH(pOpMaIo 00 aKTyalIbHBIX
HOPMAaTUBHBIX IIPABOBEIX aKTaXx,
PETYIUPYIOIIUX 3aHATOCTb U PHIHOK
TPYJa, a TAKXKE JOTOBOPHBIC OTHOIICHUS
Baanerb: HaBbIKaMU NMPOBEICHUS
cobecemoBaHUs ¢ PU3UYECKUM JIUIIOM JJIST
onpeieseHus MOTPeOHOCTEH PU3HMIECKOTo
JIMIIA U 11eJIEN KOHCYIbTUPOBAHUS 110
pa3pelIeHUIO TPYAOBBIX KOH(MINKTOB

IIK-28 Crocoben
KOHCYJIbTUPOBATh
OpraHu3aI¥H 1o
(hyHKIIMOHATBEHOM
obOacTu
yIIpaBIICHUS
TePCOHAIOM

I1K-28.1 Peanmuzamus
KOHCYJIbTAIIMOHHOTO ITPOCKTA B
00J1acTH KaJIpOBOTO
JIEJIONPON3BOJICTBA U
MIPUMEHEHHUS TPYIOBOTO
3aKOHOJaTeIbCTBA. Peamm3amnus
KOHCYJIbTAIIMOHHOTO IPOCKTa B
obnactu moadopa nepcoHana

3HaTh: TEXHOJIOTUH M METOBI cOOpa,
CHCTEeMaTH3aIliH, THarHOCTUKU/ayauTa
JIOKYMEHTOB ¥ WH(OpMAITUH T10
MIPUMEHEHUIO TPYIOBOTO
3aKOHOIaTeIbLCcTBA Poccuiickon
denepanuu

YMeTh: yCTaHABIMBATH COOTBETCTBHE
MMPUMEHSEMOT0 KaJIpOBOTO
JIETTOTIPOM3BOJICTBA M KAJAPOBBIX ITPOIIEAYP
LEJISIM pPeaTH3aINH YIIPABICHISCKUX
pELICeHUI OpraHu3alu

Buagern: HaBBLIKOM JUArHOCTUKH COCTaBa,
KOMIUJISKTHOCTH M COICPIKaHUS
JIOKAJIbHBIX HOPMATHBHBIX aKTOB,
KaJpOBBIX MPOIEIYP B TOKYMECHTOB Ha
COOTBETCTBHE TPEOOBAHUIM TPYI0BOTO
3aK0HOIaTeIbLCcTBA Poccuiickon
denepanun

[1K-28.2 Peanusarus
KOHCYJIbTAI[HOHHOT'O TIPOCKTA B
00J1acTH OIICHKH U aTTECTAlluU
nepconana. Peanuzanus
KOHCYJIbTAI[HOHHOT'O TIPOCKTA B
obnactu 0Oy4eHUS U PA3BUTHUS

3HATh: TEXHOJIOTUH, METObI, TTOKA3aTeNN
Y KpUTEPUU OLICHKH d(HPEeKTUBHOCTH
CUCTEMBI 00eCTIeUeHHsI IEPCOHAIOM
YMeTh: OCyIIECTBIATH cOOp,
CUCTCMATU3allMIO, OLICHKY U
MpecTaBieHne nH(OpMALIUK O CHCTEME,




nepconana. Peanuzanus
KOHCYJIbTAIMOHHOI'O ITPOCKTA B
00J1acTH OpraHU3alliH, OTLIAThI
U CTUMYJIMPOBAaHUSA Tpyda
nepconana. Peanuzanus
KOHCYJIbTAIMOHHOI'O ITPOCKTA B
00J1aCTH KOPIIOPAaTUBHOM
COLIMAJILHOM TTOJTUTUKU

METO/ax U MpoIeccax 00ecImeueHUs
OpraHU3aIMu IEPCOHATIOM B COOTBETCTBUH
C IETSIMH KOHCYJIbTUPOBAHUS

Buaagerb: HaBBIKOM ayauTa
JIOKYMEHTO000pOTa ¥ JIOKYMCHTAIIMH 10
00eCIeYeHHI0 OpraHu3aluy IEPCOHAIIOM

I1K-28.3 Koyunnr
PYKOBOJUTENCH
(GYHKIIMOHATIBLHON 001aCTH

3HaTh: 1e)IH, COJICpIKAaHUE, TEXHOJIOTHS,
Pe3yJIbTaThl KOHCYJIBTHPOBAHHUS I10
poOiieMaM (hYHKIIMOHAIILHBIX 00J1acTei
YMeTh: OCYIIECTBIATH cOOp,
CHUCTEMAaTH3AIIHIO, OIICHKY U
peJICTaBICHUe HHGOPMAITUH JIJIS
JUArHOCTHKHU (PYHKIIMOHAIBHOM 001acTh
YIIPABJICHUS MIEPCOHATIOM

Bianernb: HaBBIKOM OKa3aHHUS ITOMOIIU
PYKOBOIMTEJIIO 110 BHEIPCHUIO IMPOCKTA
PEHHKUHUPHUHTA (YHKITHOHATBHOM
00J1aCTH yIIPaBJICHHS IEPCOHATIOM

IT1K-29 Cniocoben
pa3palaTbIBaTh
OTJICJIbHBIC
(hyHKIIOHAJIbHbBIC
HaIpaBJICHUS
yIIPaBICHUS
pUCKaMu

IT1K-29.1 BeipaboTka
MEPONPHUATHH 10 BO3ICHCTBUIO
Ha PHCK B pa3pese OTACIbHBIX
BHJIOB U UX SKOHOMHYECKAs
OIICHKA

3HaTh:: QYHKIIMOHAIBHBIC HAIIPABICHUS
YIPaBJICHHUS PUCKAMU

YMmeThb:: pa3pabaThiBaTh OT/ICIbHbIC
(hyHKIIMOHAJILHBIE HAITPABJICHUS
YIPaBJICHHUS PUCKAMU

Baaners:: HaBBIKOM BBIPaOOTKH
MEPOIIPUATHIA 110 BO3/ICHCTBHIO HA PHCK B
paspese OTACIbHBIX BUIOB U UX
SKOHOMUYECKAs OIleHKa

[1K-29.2 TokymeHTHpOBaHHE
mpoliecca yrnpaBjieHUs] pUCKaMu
U KOPPEKTUPOBKA PEECTPOB
PHUCKOB B paMKax OTJEJTbHBIX
OM3HEC-TIPOIIECCOB U
(YHKITMOHATBHBIX HAIPABICHHMA

3HaTh: IIPOIECC YIPaBJICHHUS PUCKAMHU U
KOPPEKTUPOBKA PEECTPOB PUCKOB

YMeThb: KOPPEKTUPOBATH PEECTPHI PUCKOB
B paMKaX OT/AEJIbHBIX OU3HEC-TIPOIIECCOB U
(hyHKITMOHAJILHBIX HAITPaBJICHUI
Buajgerb: HaBBIKOM JTOKYMEHTHPOBAHUS
TpoIriecca yrnpaBieHUs pUCKaMU

I1K-29.3 Oxka3anue
METOJIUYECKOM IIOMOIIHU U
MOJIJIEPKKA MpoIiecca
yIpaBJICHUS] PUCKAMU IS
OTBETCTBEHHBIX 3a PUCK
COTPYJTHUKOB OpTaHU3alINH -
BIIAJICNIBIICB pHcKa. PaspaboTka
METOAUYECKON U HOPMATUBHOU
0a3bl CUCTEMBI YIIPaBJICHUS
pUCKaMU U TIPUHITUTIOB
yIpaBJICHHUS] PUCKAMU B paMKax
OTJICIIbHBIX OU3HEC-TIPOIECCOB U
(GYHKIIMOHATBHBIX HAMPABICHUHA

3HATh: METOIUYECKYIO U HOPMATUBHYIO
0a3bl CUCTEMBI yIIPABJICHHS PUCKAMU U
IIPUHLIMIIOB YIIPABJIEHUS PUCKAMU B
paMKax OTAENbHBIX OM3HEC-TIPOILIECCOB U
(YHKITMOHATTFHBIX HAMPaBICHHIA
YMeTh: pa3pabaTbiBaTh METOIUYECKYIO
HOPMAaTUBHOI 0a3bl CHCTEMBI YIIPaBICHUS
PUCKaMHU U NPUHIUIIOB YIIPABJICHUS
pPHCKaMU B paMKax OTJEJbHBIX OH3Hec-
MPOLIECCOB U (PYHKIIMOHAIBHBIX
HaNpaBJIECHUN

Biajgerb: HaBBIKOM OKa3aHUs
METOJIMYECKOM ITOMOLIM U MTOAAEPKKA
rpolecca yrpaBJIeHUs] pUCKaMU

ITK-30 Croco6en
KOHCYJIBTUPOBATH B
chepe 3aKyIoK 1Ist
TOCYJIapCTBCHHBIX,
MYHHIIMITATGHBIX U

ITK-30.1 MOHUTOpPUHT phIHKA
IpeaMeTa 3aKyIoK JUIs
rOCYJapCTBEHHBIX,
MYHULUIIAJIBHBIX U
KOPIOPAaTHUBHBIX HYX

3HaTh: ICHOOOPA3YIOIIHE MTApaMETPHI
TOBapOB, PadOT, yCIyT

YMeTh: KOHCYJIbTHPOBATh O JIAIa30He
IICH Ha TOBApPhI, pabOTHI, YCIYTH)
BiiageThb: HABBIKOM MOHUTOPHHTA PhIHKA




KOPIIOPAaTUBHBIX
HYXK

(MOHUTOPHHT IIeH Ha TOBApPHI,
paboTsl, ycnyru. Benenue ydyera
UH()OPMAIMOHHBIX PECYPCOB
MPOBEJICHUS 3aKYTIOYHBIX
MeponpuATHil. BeisiBieHue
1IeHO00Pa3yIOIIUX TapaMeTPOB
TOBapoOB, padoT, yCiIyr. AHAJIU3
JUara3oHa 1eH 1
KOHCYJIbTUPOBAHUE O JHAMAa30HE
IIEH Ha TOBapbI, pabOTHI,

YCIIYTH)

IIpeaMeTa 3aKyIoK JUIs TOCY1apCTBEHHBIX,
MYHULUNIAJIBHBIX U KOPIIOPATUBHBIX HYXK]

[1K-30.2 MOHUTOPHHT phIHKA
peaMeTa 3aKyIoK JIs
roCyJapCTBEHHBIX,
MYHHITUTIATBHBIX U
KOPIIOPATUBHBIX HY]T
(CocTaBieHue 3aKJIFOYCHHS 110
pe3ynbTaTaM IpOBEICHHOTO
aHaJIn3a)

3HaTh: CTPYKTYPY PhIHKA MpeIMeTa
3aKyMOK JJII TOCY/ITapCTBEHHBIX,
MYHHITUTIATBHBIX U KOPIIOPATUBHBIX HYX]I
YMeThb: COCTaBIIATh 3aKIIOUYEHUS 110
pe3ynbTaTaM MPOBEICHHOTO aHATN3a
Baanerb: HaBBIKOM MOHUTOPHHTA PhIHKA
IpeaMeTa 3aKyIOK ISl TOCY1apCTBEHHBIX,
MYHHITUTIATBHBIX U KOPIIOPATUBHBIX HYXT

I1K-30.3 KoncyabTHpOBaHHE I10
3aKyIOYHBIM MPOLIeTypaM

3HaTh: dTaIlbl 3aKYITOYHBIX TIPOLIETYP
YMeTb: KOHCYJIBTHPOBATH 110
3aKyIOYHBIM TIPOLIEypam

Baanerb: HaBBIKOM KOHCYJIBTUPOBAHUS
110 3aKYITOYHBIM ITPOIICaypamM

[1K-31 Criocoben
OCYILIECTBIATH
3aKyIKH IS
TrOCYJIapCTBEHHBIX,
MYHI/IIII/IHaJ'II)HBIX %1
KOpHOpaTI/IBHI)IX
HYX]T

I1K-31.1 CocraBieHue IUIaHOB U
000CHOBaHUE 3aKYIIOK

3HaTh: CTPYKTYpY IUIAHOB 3aKyIOK
YMeTb: COCTaBIIITH TUIAHBI 3aKYIIOK
BuiiafeTh: HaBBIKOM COCTaBJICHHUS TUIAHOB
1 000CHOBaHUS 3aKYIOK

[1K-31.3 OcymecTBienue
MPOLEAYP 3aKYIOK
(CocraBnenue u myoIu4IHOE
pa3Merenue otuera 06 oobeme
3aKyTOK Y CyObEKTOB MaJIOro
NpeANPUHUMATENIECTBA U
COLIMATIbLHO OPUEHTHUPOBAHHBIX
HEKOMMEPUYECKUX OpTraHU3alNM.
CocraBieHrue OTYEeTHOU
nokymeHTaiuu. O6paboTka,
dbopMupoBaHUe, XpaHEHHE
JIAHHBIX )

3HaTh: MpoIlecc MPOLEIYPHI 3aKYMOK
YMeTh: COCTaBIATh OTYETHYIO
JOKYMEHTAITUIO

Baapers: HaBbIKOM 00pabOTKH,
(hopMupoBaHHUs, XpaHEHUS TaHHBIX)

I1K-32 Criocoben
000CHOBBIBATH
yIIpaBJICHUYECKUE
pelieHus,
MIPUHUMAEMEBIC B
OpraHHU3aIu’

[1K-32.1 ®opmupoBanue
BO3MOKHBIX PEIICHUI HA OCHOBE
pa3pabOTaHHBIX I HUX
LEJIEBBIX MTOKa3aTeen

3naTth: nporecc GOPMUPOBAHUS
BO3MOYHBIX PEIICHUI

YMmeth: hopMHEpOBaTH BO3MOKHBIC
pelieHust Ha OCHOBE pa3pabOTaHHBIX TSI
HHX IIEJIEBBIX MMOKa3aTenen

Baaners: HaBbIKOM (HhOPMHUPOBAHMS
BO3MOXHBIX PEIICHUH Ha OCHOBE
pa3pabOTaHHBIX JJI HUX IEJIEBBIX
MoKazareynei

I1K-32.2 AHanu3, 000CHOBaHUE
U BBIOOp peIICHUS
(ILmarupoBaTh, OPraHU30BHIBATH

3HaTh: TeXHUKU YP(HEKTUBHBIX
KOMMYHUKaIUH
YMeTh: MIIaHuPOBaTh, OPTaHU30BHIBATH U




Y TIPOBOJIUTH BCTPEUH H
00CYXXJICHUS C
3aMHTEPECOBAHHBIMHU
cropoHamu. Mcnionb30BaTh
TEXHHUKH 3PPEKTUBHBIX
KOMMYHUKaIWi. BIsSBIISITH,
PETUCTPHUPOBATH,
AHATM3UPOBATH U
KJIACCHU(UITUPOBATH PUCKH U
pa3pabaTbIBaTh KOMILIEKC
MEPOIPUATHIA 1O UX
MuHUMU3AIUA. OPOPMITITH
pe3ynbTaThl OM3HEC-aHAIN3a B
COOTBETCTBUU C BHIOPAHHBIMH
noaxoaamu. OnpenensTh CBA3U
Y 3aBHCUMOCTH MEXKIY
DJIEMEHTaMH HH(POPMAIUH
OousHec-ananuza. [I[puMeHaTsb
WH(OPMAIMOHHBIC TEXHOJIOTUN
B 00beME, HEOOXOIMMOM I
1eNel OM3Hec- aHaIu3a)

MIPOBOJMUTH BCTPEUU U OOCYKIACHHUS C
3aMHTEPECOBAaHHBIMU CTOPOHAMHU
Baanerb: HaBBIKOM 0(OPMIIATH
pe3yibTaThl OM3HEC-aHAIN3a B
COOTBETCTBUH C BbIGpaHHBIMI/I moaxogamMu

I1K-32.3 AHanu3, 000CHOBaHHUE
Y BBIOOP peIICHUS
(AHanu3upoBaTh BHYTPECHHHE
(BHeIIHKE) (AaKTOPHI U YCIOBHS,
BIIUSIOIINE HA JICATEILHOCTh
opraHu3aii. AHAIM3UPOBATh
TpeOOBaHUS 3aMHTEPECOBAHHBIX
CTOPOH C TOYKH 3PCHUS
KpUTEpPHUEB KaueCTBa,
ompeesIeMbIX BRIOpaHHBIMHU
noaxoaamu. [IpoBoUTE OIICHKY
3¢ (PEKTUBHOCTH PEIICHHS C
TOYKH 3PCHHUS BIOPaHHBIX
kputepueB. OlleHUBaTh OM3HEC-
BO3MOKHOCTh peali3aIiiu
PEIICHUS C TOYKH 3PCHHS
BBIOPAHHBIX IIEJIEBBIX
MOKa3aTenei)

3HaTh: BHyTpeHHUE (BHEITHUE) (aKTOPBI
U YCJIOBHS, BIUSIONIUE HA JCATCIbHOCTD
OpraHu3aIux

YMeTb: aHAIM3UPOBATH TPEOOBAHUS
3aMHTEPECOBAHHBIX CTOPOH C TOYKHU
3peHUs KPUTEPUEB KaueCTBa,
oIpeeseMbIX BEIOPAHHBIMHU TOIX0aMH
Baanerb: HaBBIKAMH OIEHKH
3(PEKTUBHOCTH PEIICHHS C TOYKU 3PCHHUS
BBIOPAHHBIX KPUTEPHEB, OIICHUBATh
OM3HEC- BOBMOYKHOCTh peain3ariuu
PEIICHUS C TOYKH 3PCHHS BRIOPAHHBIX
IIEJICBBIX MTOKA3aTEIICH )

I1K-33 Criocoben
y4acTBOBaTh B
OCYIIIECTBIEHUU
BHEIIHESYKOHOMUYE
CKOH JesITEeIILHOCTH
OpraHu3aluu

I1K-33.1 IToaroroBka x
3aKJIFYEHUIO BHEIIHETOPTOBOTO
KOHTpakTa. JlokyMeHTapHOe
COINIPOBOXKICHUE
BHEILIHETOPTrOBOTO KOHTPaKTa

3HaTh: CTPYKTYpY BHEUTHETOPTOBOTO
KOHTpaKTa

YMeThb: cONPOBOXKIATH MOANMCAHUE
BHEIIHETOPTOBOI'O0 KOHTPAKTa
Bianers: HaBBIKOM MTOATOTOBKH K
3aKJIIOYEHUIO BHEIITHETOPTOBOT'O
KOHTpPaKTa

IT1K-33.2 Opranu3zanust
TPAHCIIOPTHO-JIOTHCTHIECKOTO
obecrieueHnsi BHEITHETOPTOBOTO
KOHTpaKTa

3HaTh: OPraHU3aLUI0 TPAHCIIOPTHO-
JIOTUCTAYECKOTO 00ECIICUEHHU S
BHeIHHeTOpFOBOI‘O KOHTpaKTa

YMeThb: OpraHu30BbIBaTh TPAHCIIOPTHO-
JIOTUCTUYECKOE 00€eCIIeUueHNE
BHeIHHeTOpFOBOI‘O KOHTpaKTa
BHa}IeTb: HAaBBIKOM OpFaHI/ISaHI/II/I
TPaHCIIOPTHO-JIOTUCTHYECKOTO
oOecrieueHrst BHEITHETOPTOBOTO
KOHTpaKTa




[1K-33.3 Koutposb ucnoiaHeHus |3HaTh: CTPYKTYpPY BHEUTHETOPTOBOTO
0053aTeJILCTB 110 KOHTpaKTa

BHEIIIHETOPTOBOMY KOHTPAKTy |YMeTh: UCIOIHATh KOHTPOJb UCIIOJHEHUS
00513aTEILCTB 110 BHEITHETOPTOBOMY
KOHTPAKTy

Baaners: HaBbiKOM KOHTPOJIB
HCIIOIHEHHUS 0043aTeNLCTB 110
BHEITHETOPTOBOMY KOHTPAKTY

I1K-34 Croco6en  |[1K-34.1 Onpenenenue 3HaThb: cnenuduky npodeccuu u

(hopMupOBaThH MOTPEOHOCTH B TPYIOBBIX OTpaciiy, I KOTOPOM OCYIIIECTBIISACTCS

KapTy MOKCKa pecypcax 110J100p KaHMJIaTOB

KaHJIUaTOB YMeTh: cCOOMPATh U CTPYKTYPHUPOBATH
nH(popMaIo o0 paboToaareie u npoduie
JOJHKHOCTH

Biagers: HaBLIKOM aHAIN3a U
CTPYKTYPHUPOBaHHE HH(POPMALIHH O
paboTomareie

I1K-34.2 CocraBiienne npoduis |3HATh: METOIUKH ITCUXOJIOTMYECKON H
JIOJDKHOCTH npodeCCUOHAILHON afanTaiuu
PabOTHUKOB

Ymerb: 0hOpMIISITE TOKYMEHTHI O TIpUEME
Ha paboTy KaHAWIaTa B COOTBETCTBUH C
3aK0HOIaTEILCTBOM Poccuiickoi
denepanun U TPEOOBAHUAMU
paboTomarens

Baanerb: HaBBIKOM OATOTOBKHU
uH(popMaIuy 0 KaHIuaaTax,
MIPEICTABIIEMBIX Pa00OTOIATEIIO Ha
3aMeHYy paOOTHHKY, HE MPOIICIIEMY
HCIIBITaTEeNIbHBIN CPOK

[1K-34.3 AHanu3 pblHKa TpyAa |3HATh: HICTOYHUKH MHQOPMALMK O PhIHKE
TpyJa

YMernb: aHanu3upoBaTh HH(HOPMALIHIO O
paboTonarene

Baagers: HaBbIKOM cOOpa U aHANM3a
1eneBoi nH(MOpPMAIUK O PHIHKE TPY/Ia B
COOTBETCTBUU C KapTOM MOKMCKA
KaHJIUJaTOB

4. MecTO IPAKTHKHU B CTPYKTYype
o0pa3oBaTeIbHOM NPOrPaMMBbI BbICIIET0 00pa3oBaHMs

[Ipou3BoacTBEHHAs NpaKTUKa (MPOEKTHas IMpakThka) BXoAUT B brok 2 «lIpakTukay,
«Hactp, Qopmupyemas y4yaCTHHKaMU oOOpa3oBaTeNbHBIX OTHOUIEHMI» U Oa3upyercs Ha
JUCLHUIUIMHAX 00pa3oBaTeIbHOM MpPOrpaMMbl BBICHIETO O0pa3oBaHMS [0 HAIpPaBJICHUIO
MOJITOTOBKHU.

IIpy DpoOXOXAEHWHM TPAKTUKU MCHOJIB3YIOTCS 3HAHUSA, YMEHMS W  HaBbIKW,
c(hopMUpOBaHHBIE HA MTPEABIAYIIEM YPOBHE 00pa30BaHUsI.

3HaHMS, YMEHMSI M HABBIKM, IOJYYEHHBIE B pE3ylbTaTe€ HPOXOXKIACHUS IPaKTUKH,
UCIONB3YIOTCS JUISl W3YYEHHs CIEQYIOIUX IJUCHUIUIMH (MOXIyled) W MpakTUK JaHHOMN
o0pa3oBaTeNbHONW MpPOrpaMMbl BBICIIEro oOpa3oBaHus: «KOHTpPOJIb M ayIuT JAEATENbHOCTH
OpraHuzanumn», «JEKTPOHHOE MPABUTEILCTBO U YNpPABJICHUE JaHHBIMH B MH(MOPMALMOHHBIX
cUcTeMax OpraHoOB MyOJUYHOH BiacTu», «CUCTEMBI 3JIEKTPOHHOTO TOKyMEHT0000poTa B paboTre
TOCYJIapCTBEHHBIX opraHuzanuiiy, «OcobeHnoctrn JIOY B opraHax mnyOnWYHOW BIACTH,
«YmpaBieHue [elNaMHu B TOCYAApCTBEHHOM YyupexaeHun», «KaapoBoe Aenonpou3BOACTBO U



opranu3zaiys noadopa nepconana B pupme», «OCHOBBI OyXTalITepCKOro yyeTa U Oyxraiarepckoe
JIETTONPOU3BOJICTBOY, «YTpaBICHHE JIMYHOM Kapbepon», «llpennuiuioMHas nOpakTUKa ISt
BBITOJIHEHUS! BBITYCKHOW KBAJTHU(PUKAIIMOHHON paboTHI».

5. MecTo U cpoKkH NpoBeeHUs NPAKTHKH
Opranuzanus nOpOBENEHUS MPAKTUKM OCYLIECTBIIIETCS Ha OCHOBE JIOTOBOPOB C
OpraHu3alUsAMH, JIEATEIBHOCTh KOTOPHIX COOTBETCTBYET MPO(ECCHOHATBHBIM KOMIIETCHIIUSM,
OCBaMBaeMbIM B paMKaX JaHHOHW 00pa3oBaTeIbHOM IPOrpaMMbl BBICIIEI0 0Opa30BaHMUS.
[IpakTuka mpoBoauTCs Ha 0aze opraHu3anuii ¥ npeanpusaTHid. [IpakTuka 00ydaronMXCcs MOKET
ObITh OpraHM30BaHa HEMOCPEJICTBEHHO B YHHUBEpPCUTETE, B TOM 4MCIE B CTPYKTYPHOM

noapa3aciiCHuU, NpCAHa3HAaUYCHHOM JIA ITPOBCACHUSA HpaKTH‘ICCKOﬁ IIOATOTOBKH.
B cootBeTcTBHE CO CHCHH&J’IPB&L[HC?I MECTaMH IIPpaKTUKHU MOT'YT OBITh:

WHBAJINIOB

— apXUBBI;

— MHHHCTEPCTBA U BEJOMCTBA;
— OpraHu3aluu 1 yupexaeHus r. YeOokcapsl U Ipyrux ropojos PecnyOmuku.
[IpakTuka s OOyYarOmMXCS C OrPaHMYEHHBIMU BO3MOXHOCTSMHU 3JI0pPOBbS U

IIPOBOJUTCA €

WH/IMBUYaJIbHBIX BO3MOXKHOCTEH M COCTOSIHUS 3/I0POBBS.
IIpakTuka mpoBoauTca BO 7 ceMecTpe.

COCTaBJISIET 2 HCACIIN.

Y4ETOM OCOOCHHOCTEH WX NCHUXO(QHU3MUECKOTO0 pPa3BHUTHA,

OO0mass MpOJOJIKHUTENBHOCTh PaKTUKU

®opmMoii aTTecTalMM TPAKTUKU SBISETCS 3a4eT C OLEHKOH (auddepeHnnpoBaHHbIH
3a4ger). [lo mToram 3adera oOydaroleMycsi MOTYT OBbIThb BBICTABJICHBI OLIEHKH «OTIMYHOY,
«XOPOLIOY, «YAOBJIETBOPUTEIBLHO» U HEYIOBIECTBOPUTEIBHOY.

6. CTpyKkTypa M coJep:KaHue NMPAKTUKHU
B cooTBeTcTBUM ¢ y4yeOHBIM IJIAHOM IS OCBOEHHUS MPOTPaMMbl MPAKTUKH B y4eOHOM
riaHe npexycmorpero 3 3.e./ 108 ak.d.

B Tom unicne | @opmupyembie
Ha KOMIIETEHIIUH
MIPaKTUYECKY

Ne Paznenst Bunel paboT Ha npakTuke, Tpynoe [0 MOATOTOBKY]

1/ (>Tamsr) BKJIIOYAs] CAMOCTOSITENIBHYIO | MKOCTb, u

I MIPaKTHKHU paboTy oOy4aromuxcs yac  |MHAUBUIYaJb

HYIO
KOHTAaKTHYIO
paboTy, Jac.

1. | Opranmzauus | Ilepex HayasioM NpakTUKH 2 2 [K-1; ITK-2;
MIPaKTHKH, MIPOBOJIUTCSA [IK-3; T1K-4;
MOJIFOTOBUTEINb | OpraHU3allMOHHOE COOpaHue, [K-5; T1K-6;
HBII 3TaI Ha KOTOPOM PYKOBOJHUTEIIb [K-7; I1K-8;

pazbsAcHsAET 00yJaroUMCs IK-9; I1K-10;

MOPAJIOK TPOXOXKIECHUS IK-11; MMK-12;
MIPAKTHUKU U €€ COAEPIKAHNE, [IK-13; [IK-14;
3HAKOMMUT ITPAKTUKAHTOB C I1K-15; TTIK-16;
WHCTPYKLHEN IO TEXHHUKE MK-17; TIK-18;
6e3onacHoctH. [Ipoucxoaut I1K-19; TTK-20;
MOATOTOBKA K padoTe: I1K-21; TTIK-22;
M3y4eHrne HOPMATHBHO- [TK-23; [IK-24;
METOIMYECKO, [1K-25; T1K-26;
MHCTPYKTUBHOM 0a3bl MO MK-27; TIK-28;
OpraHU3aIHH IeITSIbHOCTH I1K-29; TTK-30;
OpraHu3aIy WIN I1K-31; TIK-32;
YAPEKICHUSI. [1K-33; T1K-34

2. | OcHOBHO# 3Tan | DTal HEeMOCPEICTBCHHOM 100 100 I1K-1; T1IK-2;




Paznensl
(aTamnsr)
MPAKTUKU

Buner paboT Ha npakTuke,
BKJIIOYAsi CAMOCTOSITEIILHYIO
paboTy oOy4Jaromuxcs

Tpynoe
MKOCTb,
yac

B Tom uncne
Ha
MIPAKTUIECKY
10 [TOJITOTOBKY]
u
WH/IUBUTyaTb
HYIO
KOHTAaKTHYIO
pabory, yac.

®opMupyemble
KOMIIETCHIIUU

paboThI B OpraHU3aLUH:
pacnpezesieHue 1o OTIeNaM,
pacrpeiesieHie 3aJaHuil.
PykoBOACTBO IpakTUKON
OCYILIECTBIISIOT
PYKOBOJUTENHU OT
opranusanuu. [IpoBoasrcs
MEpPOTPHUSATHS 110 cOOpY,
00paboTke u
CUCTEMaTH3alluy1 MaTepuara:
M3y4EeHHE OpraHU3alMOHHO-
MIPABOBBIX IOKYMEHTOB,
peraaMeHTHPYIOIIUX
JeSITENIbHOCTh OPraHu3aluu B
1enom (ycTas, IpaBuiIa
BHYTPEHHETO TPYA0BOI'O
pacnopsjika, KOJUIEKTUBHBIN
JIOTOBOP), €€ CTPYKTYPHBIX
noApa3aesieHuii (MoJI0KEHUE
0 CTPYKTYPHBIX
MO/Ipa3IeNICHHUSX,
MTOCTOSTHHBIX ¥ BPEMEHHBIX
opraHax), €€ JOIKHOCTHBIX
au1l (IITaTHOE pacIUCaHMe 3a
MIPOLUIBIE TO/IbI 0€3 yKa3aHUs
3apa0OTHOM IJIATHI,
JOJDKHOCTHBIE MHCTPYKITUH,
peraamMeHThl, 3aKperuIsonne
orpeziesIeHHbIE TOJTHOMOYHS
JOJKHOCTHBIX JIULL ¥ TIPOY.).
Jlanee BBIICHSETCS HaIU4HE,
JlaTa yTBEPKACHUS
JNENCTBYIOINX HOPMAaTHBHO-
METOJIMYECKUX TOKYMEHTOB
IO JIeTIOMPOU3BOJICTBY
(MHCTPYKIIHS 1O
JIeJIONPOU3BO/ICTBY,
HOMEHKJIaTypa e,
KOPIIOpaTHUBHBIE CTAaHAAPTHI U
mpod.). Taxke CTyIeHTHI
MIPOBOST HAOIIOICHNUS,
OTIPOCHI COTPYAHHUKOB.
CTyneHTBI ONIPENETSIOT
KaKHe TeXHUYECKUE U
MIPOrpaMMHBIE Cpe/ICTBA
HCIOJIb3YIOTCS
COTPYIHUKAMU JJIs1 CO3AaHUS,
perucTpaluu u yuera
JIOKYMEHTOB, a TaKXe IS
repenady HHGOPMaIIHUH.

MK-11; TIK-12;
TK-13; TIK-14;
TK-15; TIK-16;
TK-17; TIK-18;
TK-19; TIK-20;
MK-21; TIK-22;
TIK-23; TIK-24;
TIK-25; TIK-26;
TK-27; TIK-28;
TIK-29; TIK-30;
TK-31; TIK-32;
TIK-33; TIK-34

IToaroroska

O060061IeHrEe COOPaHHBIX

MK-1; I1K-2;




B Tom unicnie | @opmupyembie
Ha KOMIIETCHITNH
MIPAKTUIECKY

Ne Paznenst Buzpl paboT Ha pakTUKe, Tpynoe [0 IOArOTOBKY]

1/ (?Tams) BKJIIOUYAs] CAMOCTOSITENIBHYI0 | MKOCTb, u

i MPAKTUKU paboTy oOy4Jaromuxcs 4ac  |MHIUBUOYaNb

HYIO0
KOHTaKTHYO
pabory, yac.

oT4yera MAaTepHUaJIOB, MOJIBEACHUE T1K-3; TI1IK-4;
WUTOTOB NMPAKTHUKU: I1K-5; TIK-6;
00001IEeHne [1K-7; T1IK-8;
CHCTEMAaTU3alHs [1K-9; I1K-10;
MaTepuasoB, BHISIBICHUE IIK-11; TIK-12;
HeoOxomuMoit nHpopmanuu, [TK-13; [1K-14;
MOJArOTOBKA OTYETHON I1K-15; TIK-16;
nokyMeHTauuu. [IpoBoaurcs I1K-17; TIK-18;
aHaJIN3 JOKYMEHTAIUU C I1K-19; T1K-20;
TOUKH 3PEHUS COJIEPIKaHNUs, [K-21; TTIK-22;
oopmienus o cxeme: [K-23; T1K-24;
COCTaB PEKBU3HUTOB, I1K-25; T1K-26;
CTPYKTypa TEKCTa, OIIUOKH B [K-27; TTIK-28;
oopmnennu. JJokymeHTHI [K-29; TTIK-30;
IPYIIUPYIOTCS] B KOMILIEKCHI, MK-31; TTIK-32;
cucTeMbl. Bersicusiercs [1K-33; T1IK-34
COCTaB CHUCTEM. AHAIIN3
JIOKYMEHTOB JTy4IIIe
MIPOBOJUTH 110 CHCTEMaM
JOKYMEHTAITUH.
Ornpenensercs CTENeHb
ABTOMATH3AINH
JICIIOTIPOU3BOICTBCHHBIX
MIPOIIECCOB, KAKUE
MIPOrpaMMHBIEC CPEJICTBA
BHEJIPCHBI B OPTaHU3aIIHH,
KaKue TEXHOJIOTHH C
JOKYMEHTaMU TIPUMCHSFOTCS.
AHanmu3upyercst CTpyKTypa u
00BeM TOKYMEHTOO00pOTA,
CUCTEeMa XpaHCHUS
JNOKyMEHTOB. M3yuaercs
TTOPSIJTIOK Pa3MHOXKCHHS
ciy»)keOHbIX JokyMeHToB. Ha
3TOM JTare TaKkKe CIeyeT
OTIPECITUTH HACKOJIBKO
JEUCTBYIOIAsl B OPraHU3aluU
CUCTEeMa JICIIOTIPON3BOICTBA
COOTBETCTBYET TPEOOBaHUAM
I'OCTos, mpaBuiI.
CocraBisieTcst OTUET.

3. | 3ammra otuera | [lomyuenue oT3piBa Ha 2 2 I1K-1; IIK-2;
pabouem mecte, myOnUYHast IK-3; I1K-4;
3allUTa OT4UeTa. I1K-5; TIK-6;

[TK-7; TIK-8;
[TK-9; TIK-10;
ITK-11; ITK-12,;
ITK-13; I1K-14;
[TK-15; ITK-16;
IK-17; 1TK-18;

[K-19; TIK-20;




B Tom unicnie | @opmupyembie
Ha KOMITETCHIIHT
MPAKTUYECKY
Ne Paznenst Buzpl paboT Ha pakTUKe, Tpynoe [0 IOArOTOBKY]
1/ (?Tams) BKJIIOUYAs] CAMOCTOSITENIBHYI0 | MKOCTb, u
n MPaKTUKHU paboTy oOy4Jaromuxcs yac  |MHAUBUIYaIb
HYyIO0
KOHTAKTHYIO
pabory, yac.
[K-21; [TK-22;
[TK-23; [TIK-24;
[TK-25; ITK-26;
[TK-27; 1TIK-28;
ITK-29; ITK-30;
IK-31; [MK-32;
ITK-33; [IK-34
HUTOT'O 108 108
HUTOTIO, 3.e. 3 3

KonkperHoe cojepkaHue NPAaKTUKU pa3pabaTbhIBaeTCsl PYKOBOAUTENEM IPAKTHUKU
oT Kadeapel, OTBETCTBEHHOW 3a OpPraHM3alMI0 ¥ MPOBEACHHWE MPAKTHKH COBMECTHO
C PYKOBOJIUTENIEM NPAKTUKH OT NpoduiibHON opranuzanuu. CoaepxaHue NPaKTUKU OTPa)KaeTcst
B 33aJaHMM Ha NPAKTUKy OOydaromemycs-npakTukanty (popma 3amanums B IlomokeHuu o
IPAaKTUYECKOH MOJArOTOBKE OOY4YalOUIMXCS, OCBAaMBAIOIIMX 00pa30BaTeNbHbIE IPOrpaMMbl
BeIcIIer0 0Opa3oBaHus B (enepaJbHOM TOCYIAPCTBEHHOM OIOKETHOM 00pa3oBaTeIbHOM
YUpEXKAECHUU BbIcIIero oOpa3oBaHus «UyBalickuil rocyaapcTBeHHbIH yHuBepcuTeT uMenu W.H.
VYapsaHOBaY).

BeinonHenue 3a1anus JODKHO 00ecneunBaTh 3aKpeIvieHUe, pacllupeHue U yriyoneHue
TEOPETUYECKUX 3HAHWW. 3aJaHue Ha TPAKTUKY JODKHO MpPEeIycMaTpuBaTh  JAOCTIDKEHHE
IUIAHUPYEMBIX Ppe3yJIbTaTOB OOY4YeHHUs MpH MPOXOXKJIEHHUM HPAKTUKH, COOTHECEHHBIX C
pe3ysbTaTaMu OCBOEHMsI 00pa30BaTEIbHOM MPOrpaMMbl. 3a/laHue Ha MPAKTUKY (GOpMYJIUpyeTcs
C y4eToM 0cOOEHHOCTEH U XapakTepa e TeIbHOCTH NPo(UIbHOIN OpraHu3anuu.

PaGounit rpadux (IU1aH) NpoBeAEHHS MPAKTUKH COIJACYeTCsl € PYKOBOJIUTENIEM
ot npoduinbHO# opranu3anuu (IIpunoxenue 1).

7. ®opMa OTYETHOCTH 11O MPAKTHKE

@®opmoii aTTecTallud NPAKTUKH SBISETCS 3a4eT C OLEHKOH (auddepeHunpoBaHHbIN
3ayer). [lo wrToram 3ayera oOydaromemMycss MOTYT OBIThb BBICTABIEHBI OLEHKH «OTIHYHOR,
«XOpOILIO», «YJOBIETBOPUTEIBHO» U «HEYAOBJIETBOPUTEIbHO». /[l TpOBEepKHM KauecTBa
OPOXOXKJICHUS NMPAKTHKH, a TAaKXKe MOJTYYEHHBIX 3HAHUM, YMEHHUH W HABBIKOB, 00Oy4aroIiuecs
JOJDKHBI TIPEJICTaBUTh PYKOBOJAWTENIO TPAKTUKA OT Kadeapbl CIeAYIONHe MaTepHaibl H
JIOKYMEHTBI:

— MNyTeBKY  OOyd4arolerocs-npakTHUKaHTa, oopmIIeHHYTO B COOTBETCTBUH
¢ TpeOOBAHUSAMHU U COJIEPHKALIYIO: OT3bIB OT MPOGUIBHON OpraHMU3allK, B KOTOPOI Mpoxoausia
NPaKTHUKa; OINHWCaHHE TNPOJIeNaHHOW oOydJaromumcst paboThl; OOILIyI0 OIIEHKY KauecTBa €ro
MOJITOTOBKH, YMEHHSI KOHTAKTHPOBATH C JIIOABMH U aHATH3UPOBATH CUTYAIIHIO, YMEHHs paboTaTh
CO CTaTUCTHYECKUMH JaHHBIMM U T.[T.;

— O0T4eT 00ydarolerocs-mpakTUKaHTa O MpoJAeTaHHONW paboTe BO BpeMs IMPOXOKACHUS
NPaKTUKH C YKa3aHUEM ITOJTyYSHHBIX HOBBIX 3HAHHI, YMEHUI U HABBIKOB.

Otuér oOydvaromerocs-pakTUKaHTa MO TMpaKTHKEe JOMKEeH OBITh  OQOpMIIeH
B COOTBETCTBUU ¢ MexrocyaapcTBeHHbIM ctannapToMm ['OCT 7.32-2017.0t4er oOyuaromerocs-
NpaKTUKaHTa MO TPAKTUKE PEIEH3UPYETCsl U OLCHUBAETCS PYKOBOJUTENIEM MPAKTUKU OT
Kadeapbl, OTBETCTBEHHOM 3a OpraHU3alMIio U TipoBeaeHne npakTuku ([Ipunoxenwne 2).




TpebdoBanus k 0poOpMIICHHIO 0THYETA

Tekcr pacnosnaraercs Ha OJHOM cTOpoHE JucTa Oenmoit Oymaru dopmara A4 U IOMKEH
COOTBETCTBOBATH CIICAYIOUINM TPEOOBAHUSM:

— odopmisercs mpudTom Times New Roman;

— BbICOTa OYKB (Kerib) — 14, HauepTaHue OYKB — HOPMAJIBHOE;

— MEXCTPOYHBIN MHTEPBAJ — IIOIYTOPHBIN;

— (opmaTHpOBaHUE — IO HMIMPHHE.

[Tapametpsl cTpanuubl: BepxHee noise — 20 MM, HbkHee — 20 MM, sieBoe — 30 MM, npaBoe
— 10 MMm.

O6wem pabotel B mpenenax 10-15 crpanun. CTpaHHIBI OTYETa CIEAYyeT HYMEpOBaTh
apabckumu Lu(ppaMu, coOsroasi CKBO3HYI0 HYMEpAalHUI0 10 BceMy TekcTy paborsl. Homep
CTPAHHIIBI TPOCTABIIAIOT B CEpPEIUHE HWKHErO MO 0e3 TOYKM B KOHLE. TUTYIbHBIA JHCT
BKJIIOYAETCS B OOLIYI0 HyMEPALUIO CTPAaHUL] pa0OThbl, HO HOMEpP CTPaHUIIbl HE IPOCTABIISAECTCA.

Juarpammbl, TpauKu, CXeMbl, YepTexH, (GoTorpaduu u JIp. UMEHYIOTCS PHUCYHKAMH,
KOTOpPbIE HYMEPYIOTCS MOCJIE0BAaTEIbHO CKBO3HOM HyMepanuei o pUCyHKOM; TeKCT Ha3BaHUs
pacnonaraercsi BHU3Y pucyHKa. [{udpoBoit Marepuan, MOMEIIEHHBIH B OTYETE, PEKOMEHyeTCs
opopmissTh B BHAE TaOJMI, KOTOpblE TaKXKe HYMEpYIOTCS apaOCKkumu LudpaMu
nocneaoBarenbHo. Bece TabnMubl JOMKHBI HMMETh COJEP)KAaTEIbHBIA 3aroJIoBOK. 3arojioBOK
nomMemiaercss moj cioBoM «Tabiuua» Haj COOTBETCTBYHOLIEH Tabmuued ¢ IUPPOBBIM
MaTepuaIoM.

[Tpunoxenus o¢QoOpMIAIOTCA KaK HPOJOJDKEHHE OT4YeTa Ha IOCIEAYIOIIUX ero
CTpaHuLaX, KOTOpble He HyMepyroTcsa. Kaxoe nmpuiokeHne HauyMHAaIT ¢ HOBOM CTpaHUIIbl, B
IIPaBOM BEpXHEM YIJy KOTOpOil yka3blBaloT cioBO «lIpuiioskeHue» ¢ IociaenoBaTeIbHON
HyMmepanueil apabckumu nudpamu, Hanpumep, «llpunoxenue 1», «lIpunoxenue 2» u T.1.
Kaxnoe npunoxeHue J0JKHO UMETh TEMATUYECKUN 3ar0JI0BOK, OTPAKAIOUIMNA CYTh IOKYMEHTA.

OT4er 0 TEXHOJIOTMYECKOM MPaKTUKE 3alIUILAeTCs Mepesl PYKOBOAMUTEIEM IMPAKTUKU U
3aBeyIOUM Kadeapoil.

OTuer mnpomMBAaeTCS ¥ CKPEIUIAETCS TIEYaThI0 MNPEANpUsATHS — 0a3bl MPaKTHKH,
HOJIKMCHIO PYKOBOJAMUTENSI MPAKTUKU OT MPENNPUATHS, OJIUCHI0 00yJaroIerocs-npakTuKaHTa,
Ha TUTYJBHOM JIUCTE€ IMPOCTABISAIOTCA MOJNUCH PYKOBOJAUTENS NPAKTHUKU OT Kadeapsl u
3aBeyrouiero kadeapoii.

JIHEBHUK TIPAaKTUKW BENETCA OOYYalOIUMCS W SBISETCS O0S3aTeNbHBIM OTYETHBIM
JnokyMeHToM st oOywaromierocst (IIpwiokenue 3). B JHEBHMK NpakTUKH HEOOXOIUMO
€XKEeJIHEBHO 3alKChIBaTh KPATKHE CBEJCHHS O MpOJIETaHHOM B Te€UeHHME AHs paboTe. 3amucu o
BBINOJIHSAEMON paboTe JOKHBI OBITh KOHKPETHBIMH M 3aBEpSIOTCS MOANUCHIO PYKOBOIUTENS
NPAKTUKU (IIpakTHUYeCKUM paboTHHKOM). C ero paspelmieHus oO0y4aroluiicsi ocTaBisieT y cedst
COCTaBJIEHHBIE UM TNPOEKTHI JJOKYMEHTOB, OTMEYAET B JHEBHHUKE BCE BO3HUKAIOIIME BOINPOCHI,
CBSI3aHHBIE C pa3pelleHneM KOHKPETHBIX Jie. Bejenue Takux 3amuceil BIOCIEICTBUU OOJIEryuT
00yyaromemMycsi COCTaBJIEHUE OTYETa O MPOXOKIAECHUH TPAKTUKH.

JIHEBHUK CKpEIUIAETCSl TOANMHUCAMH PYKOBOIAHUTENS TPAKTUKA OT OpPraHM3alud |
o0yyaromerocs-npakTHKaHTA.

8. ®oHI O1ICHOYHBIX CPEACTB AJIs NPOBECHUSI TEKYIIero KOHTPOJIA YCIeBaeMOCTH
U NIPOMEKYTOYHOM aTTEeCTAllUM 00yYAIoLIUXCS 110 MPAKTHKE

8.1. ®oH1 OLIEHOYHBIX CPEACTB

B memax ofecredeHuss CaMOCTOATENBHOW paboThl oOydaroumMxcs B Ipolecce
MIPOXOXKJIECHHUSI TPAKTHUKKA pykoBoguTenb mnpaktukun ot DI'BOY BO  «Uysamckuit
rocynapcTBeHHbIN yHuBepcuteT umMenn M.H. YiesHoBa» nepen HampaBlieHHEM O0Yy4aroluxcs
IPOBOJIUT OpPraHU3aliOHHOE cOOpaHue, Ha KOTOPOM O0ydaroluecs MPOXOIAT MHCTPYKTaX I10
MIPOXOXKACHUIO TIPAKTUKM U IOJY4arOT KOHKPETHBIE PEKOMEHAALMMU I10  BBIIOJIHEHUIO
COOTBETCTBYIOIMX BUIOB CAMOCTOSATEILHOW PAOOTHI.



Texymue KOHCYIbTallMM, B TOM YHCJE, U 10 CaMOCTOATENbHOI paboTe oOydaromuecs
noiay4daroT y pykoBoautened mnpaktuku oT PI'BOY BO «UyBamickuid rocyaapCTBEHHbIN
yHuBepcuteT uMenu M. H. YnbsHOBa» U Ha NpeANpUATHH.

OTnenbHbIN IPOMEKYTOUHBIH KOHTPOJIb 110 pa3zenaaM IPAKTUKHU He TpeOyeTcs.

OCHOBHBIM JTOKYMEHTOM, XapaKTepH3YIOIIMM paboTy oOydaromerocs BO BpeMs
IPaKTUKHU, ABJIseTCs oTueT. B oTdere 0000IIaeTcss U aHAIM3UPYETCsl OIBIT IPOU3BOACTBEHHOM
NEeSITeIbHOCTH OpPTraHU3allM, OTPAXAETCs JUYHOE Yy4yacThe OOydarolmerocs B pEIICHUH
IPOM3BOJICTBEHHBIX 3a/a4 M OOIIECTBEHHOM JXU3HM HNPEANPUATHS B IMEPUOJ NPOXOXKAECHUS
NpakTUKA. B mporecce NPOXOXAEHUS NPAKTUKA OOYUYaIOMIMMCS-TIPAKTUKAHTOM BEJETCs
JTHEBHUK IPAKTUKU, B KOTOPOM (PUKCUPYETCS BHUJ U IPOAOIDKUTEIBHOCTh JEATEIbHOCTU B
IIPOLIECCE BBINIOJIHEHUS 3aJaHUSl IO IpakTUKE. J|HEBHUK SIBIISIETCS HEOTHEMJIEMOM YaCTbIO
oTYeTa M0 MpakTHKe. Pabounmu ToKyMeHTaMu Ul COCTABJICHUS OTUETa TaKXkKe CIyxaT padodne
MaTepuaibl W JOKYMEHTbl NpPO(GUIBHONH OpraHu3allK, pa3pelleHHBbIe Ui HW3Y4YeHUs U
UCIIOJIb30BaHUs 00yJaroLeMycs-npakTUkaHTy. O0beM U coiepikaHue MpeICTaBIsIeMON B OTYETE
MH(OpPMaLIK 110 BHIIOJHEHUIO HHAMBUAYAIBHOIO 33/1aHUS KaX/IbIM 00Yy4aloIUMCSl YTOUHSETCS
C PYKOBOJIUTEIISIMU MPAKTUKH.

CopepxaHue oTyeTa JOJDKHO OTpakaTh IIOJHOTY peajlu3allid OCHOBHBIX 3a/ay
npakTukd. OcoOeHHO NOAPOOHO MHPUBOAATCA Pe3yJbTaThl BBIIOJIHEHUS HWHIUBUAYaJIbHOIO
3anaHus. OTYeT O MPAKTHKE JOJKEH COCTOSTh U3 CIAEAYIOLIMX OCHOBHBIX Pa3/IeIOB:

1) Onucanue npeanpusATHs U 6a3bl MPAKTHKY;

2) ®yHKUMOHAIbHBIE 00S13aHHOCTU O0YYaroIlerocsi BO BpeMsl MPOXO0KJIECHUS MPAKTHUKH,
PACKPBIBAOLIIE CTPYKTYPY €ro MPOU3BOACTBEHHOM EATEIBHOCTU U YCIOBUS PaOOTHI;

3) JIHEBHUMK IPAKTHUKHU;

4) BeIBOABI U IIPETIOKEHUS;

5) Jluteparypa;

6) IIpuiosxeHus K OTYETY.

K ortuery cnemyeT mpuiiokuTh HEOOXOAMMBbIE WILIIOCTpalMU B Buae (otorpaduid,
ACKU30B, PHCYHKOB, TIpaduKHU, CXEMbl, TaONMIbl, 4YepTeXKU U Jpyrue MaTepHuasl,
WUTIOCTPUPYIOIINE CO/Iep>KaHNE OCHOBHOM YacTH OTYETa.

ATTectanMsi 1O MTOraM MPAKTUKU TPOBOAMTCS HA OCHOBAaHMM O(OPMIIEHHOTO B
COOTBETCTBUU C YCTAHOBJIEHHBIMU TPEOOBAaHUSMU MUCHbMEHHOI'O OTYETA M OT3bIBA PYKOBOJUTENS
npakTukd. OT4YeT N0 TNPAKTUKE COCTABISAETCS HWHAMBUAYAIBHO KaXIbIM OOydYaromuMCs.
PykoBonuTenb MpOBOAMT OLIEHKY CQOPMHUPOBAHHBIX YMEHHH W  HaBBIKOB, CTENEHb
OTBETCTBEHHOCTH, CaMOCTOSITEIbHOCTH, TBOPUYECTBA, MHTepeca K paboTe H JAp., KOTOPYIO
U3JIaraeT B OT3bIBE.

OTtuer mnpoBepsieTCsl PYKOBOJMUTEIEM IPAKTUKU OT Kadeapbl, OpraHW30BBIBAIOLICH
MPOXOXKACHNUE MPaKTUKU. [lanee oOydaromuiics 3aluIiaeT OT4yerT.

Jlns BBISABIICHUS pPE3YJIbTaTOB OOyuUeHHMs] HCIHOJb3yeTcs cobeceloBaHUE- CPEICTBO
KOHTPOJISI, OpPraHM30BaHHOE KaK CIelHaibHas Oeceqa mpernoaaBaress ¢ 00yJaroluMcs Ha TEMBL,
CBSI3aHHBIE C TPAKTHKOW, M pacCYUTaHHOE Ha BBIICHEHHWE YPOBHS CHOPMHPOBAHHOCTHU
KOMIIETeHIINH, 00beMa 3HaHUN 00y4arouierocs 1o onpeeIeHHOMY pa3zieny, TeMe, IpobdiemMe u
T.II.

8.2. 3ajaHus HA NPAKTHKY

8.2.1. UnauBHuAya IbHbBIC 32JaHHUSA 110 PAKTHKE

[IpakTka HauMHAETCS HA MPEINPUITHUAX, B OPraHU3ALMSIX, YUPEKACHHUSIX C BBOIAHOIO
UHCTPYKTaXka, MEPBUYHOTO HHCTPYKTaXa Ha pabouyumx MecTax, ¢ OOY4YEeHUsS KOHKPETHBIM
IpaBWJIaM TEXHHMKH O€30MacHOCTH Ha paboyux MecTax ¢ O(OPMIIEHHEM COOTBETCTBYIOIIUX
JOKYMEHTOB.

OTBETCTBEHHOCTh 3a OPraHM3ALMUIO TPAKTUKH HA HOPEANpUATHH, B OpraHU3aluy,
YUPEXKJIEHUU BO3JIAracTCsl HA PyKOBOAMUTENS NPEANPUATHS, OPTraHU3ALNH, YUPEKICHUS.



OOyuarommiicst Ipy MPOXOKACHUHU NMPAKTHUKH 00sI3aH:

— IIOJIHOCTBIO BBINOJIHATH 3alaHUs, IPELyCMOTPEHHBIE TPOrPAMMOM IPAKTHKH;

— TMOAYMHATHCS JEUCTBYIOIIMM Ha MPEANPUATHH, B YUPEKIACHUM WIM OpPraHU3alMU
IIpaBUJIaM BHYTPEHHETO TPYIOBOrO pacHoOpsIKa;

— U3Y4YUTb U CTPOro cOOJIIOJATh MpaBUa OXpaHbl TPYAA U MOKApHOM Oe30macHOCTH,
TEXHUKU 0€30IIaCHOCTH U NPOU3BOJCTBEHHON CaHUTapUH;

— HECTH OTBETCTBEHHOCTh 32 BBINOJHIEMYIO pabOTy W ee pe3yibTaThl HapaBHE CO
IITaTHBIMU paOOTHUKAMU;

— IIPENOCTaBUTh CBOCBPEMEHHO PYKOBOJUTEIIO IPAKTUKU JHEBHUK, INCbMEHHBIA OTYET
O BBIIIOJIHEHUY NPAKTUKU U CAATH 3a4eT.

ConepxaHue TMPaKTHKH OTpakaeTcss B 3aJaHUM HA NPAKTUKY OO0yYaromemycs-
IIPAKTUKAHTY.

3ajaHue Ha NPAKTHKY JOJDKHO MpEeAyCMaTpuBaTh  JOCTHKEHUE IUIAHUPYEMBIX
pe3yabTaToOB O0YUYEeHHUs MPHU MPOXOXKAECHUHU IMPAKTUKU, COOTHECEHHBIX C Pe3y/IbTaTaMH OCBOCHUS
00pa3oBaTenbHON MPOrpaMMbl (KOMITETEHIIHSIMHU ).

3ajaHue Ha MPAKTUKY (QOpPMYyJIUpyeTcs C Y4YeTOM OCOOEHHOCTel M  XapakTepa
JESTEIbHOCTH NMPO(PUILHON OpraHu3aluy.

ITpumep. 1. M3yunth M IpoaHAIU3UPOBATh OTAENBHYIO OPraHU3alMI0 (YU4peKICHUE)
COIJIACHO MPHUKa3y O MPAKTUKE.

B nensx nosbiueHus 3(Q(GEKTUBHOCTH MPAKTUKH, JUISL MHOJY4YEHUs OyIyluMH
crienuanucTamMu Oosiee TIIyOOKMX 3HAHMKA M TPAKTHYECKUX HABBIKOB KaXKIbIH OOydYaromIMiAcs
UH/IMBUYaJIbHO IpopabaThiBaeT OTAEIbHBIE BONPOCHI Iporpammbl. Kaxaomy oOydaromemycs
Ha MEpHOJ, NPAKTHKU BbIIAETCS HWHAMBUAYAIBHOE 3a/JaHue [0 TEXHOJOTMYECKOM YacTu.
Beinonnenne MHAMBUIYATIbHBIX 3aaHUM sIBIIseTCS HEOOXOIMMOI COCTaBHOM 4YacTbhiO pabOTHI
00ydJaromerocs.

ConeprxaHre MHIUBUAYAIBHBIX 33JlaHUi omnpezessieTcss paboueit mporpaMMoi MPaKTUKH
U OCOOEHHOCTSAMHM JAaHHOM 0a3bl MPAaKTUKU. TemMbl MHAWBHUIYAJIbHBIX 3a/laHUN COCTaBIISIFOTCS
PYKOBOAMTENEM OT YHHBEPCUTETa COBMECTHO C PYKOBOJMUTEIEM IPAKTUKU OT NPEANPUATHUS
0a3bl MPaKTUKH.

OOyuaronuiics KaXIblid JIeHb 3alOJIHSAET JHEBHUK NPAKTUKU, B KOTOPOM (PUKCUPYET
CTENEHb BBIMOJIHEHUS 3aJaHMsI KaXJ0ro OHSA. B KoOHIle mpakTuku OOy4arouuiicsi cOCTaBiseT
OTYeT O MpaKTHKe, KOTOPBIA BKIIOYAET B ceOsl BCE ATallbl M MEPONPHSTHS, 3aljaHHPOBAHHbIE
IPOrpaMMOM MPAaKTUKH, U BBHIIOJHEHHE (UM HEBBIIIOJIHEHNE) UX 00y4datomuMces ¢ 00bSICHEHUEM
IIPUYUH HEBBIITOJIHEHUS.

8.2.2. Tunossble 3aJaHNS N0 NPAKTHKE

1. Benenne u opopmieHne THEBHUKA MPAKTHKHU.

2. TlpoxokaeHrne WHCTPYKTaXa MO O3HAKOMJICHHIO C TPEeOOBAHHSIMH OXpaHBI TPYAa,
TEXHUKH 0€30MacHOCTH, MOKApPHON 0€301MaCHOCTH, a TaK)Ke MPaBUJIaMy BHYTPEHHETO TPYI0BOTO
pacmopsiika OpraHu3aluy, TPeIOoCTaBISIONIEH MECTO NI POXO0XKICHUS TIPAKTHKH.

3. BeimosiHEHNE 3aTaHUH.

Coneprxanue 3a1aHui:

1. I3y4nTh BOIIPOCHI OpraHU3aIds U CTPYKTYPHI OpTaHH3AIHIH:

— O03HAaKOMUTKCS C HA3HAYCHHWEM OpPTaHMU3AINH U €€ CTPYKTYPOU;

— O3HAaKOMHUTBHCS C TIPaBHJIAMU TEXHUKH O€30MacHOCTH, MOXKapHOW O0e30MacHOCTH,
MIPOU3BOJICTBEHHOW CAaHUTAPUH, OXPaHBI TpyAa Ha paboUnUX MECTax;

— O3HAKOMHUTBHCS C TIOPSIKOM H PEKAMOM pPabOTBI CTPYKTYPHBIX IOAPA3ICICHHM,
OCHOBHBIMH JIOJDKHOCTHBIMH O0SI3aHHOCTSIMH CITCITHAIIACTOR;

— mpoBecTH  cOop, 00pabOTKy W  CHCTEMaTH3alMI0O  MaTepuana:  H3ydeHUe
OpPraHU3aI[MOHHO-TIPABOBBIX JIOKYMEHTOB, PErJaMEHTHPYIOIIUX [EATEIbHOCTh OpPraHu3alllud B
nenoM (ycraB, MpaBWJIa BHYTPEHHETO TPYAOBOTO PACHOPSIKA, KOJUICKTUBHBIN JOTOBOp), €€
CTPYKTYPHBIX TMOApa3/eieHUil (MOJI0KEHHE O CTPYKTYPHBIX MOJpa3fesieHUsIX, MOCTOSIHHBIX U



BPEMEHHBIX OpraHax), €€ JOJDKHOCTHBIX JHIl (IITaTHOE paclHCaHue 3a TPOILIbie ToAbl 0e3
yKazaHug 3apa0OTHOM IUIaThl, MJODKHOCTHBIE WHCTPYKIUHU, PErJIaMEHThI, 3aKpeIuisiomnye
ONpeJIeJICHHBIC TOJTHOMOYUS JOJIKHOCTHBIX JIUIL U MPOY.).

2. 3y4uTh CTPYKTYpPY U COCTaB AEIONPOU3BOJACTBEHHOMN TOKYMEHTALIUHU:

— HaJU4ue, JaTa YTBEPXKICHUS JEHCTBYIOIIMX HOPMATUBHO-METOUYECKUX JTOKYMEHTOB
0  JIEJIONPOU3BOJACTBY  (MHCTPYKIMS IO  JI€JONPOU3BOJCTBY, HOMEHKIATypa  Jed,
KOPIOPATHUBHBIC CTAHJAPTHI U TIPOY.).

3. N3yuuTh Borpocsl opranuzamuu ciryx0e1 JIOY u paboTsl €e COTPYIHUKOB:

— TpOBECTH HAOJIIOEHUE, OTIPOCHI COTPYAHHUKOB.

4. MW3yuuth BOMPOCHl TEXHUYECKHE W TPOrpaMMHBIC OOecCIedeHrne mpoliecca
JEIIONPOU3BOICTBEHHON ACSITETLHOCTHU:

— OMNpEACIUTh KaKhe TEXHUYECKUE U MPOTPAaMMHBIE CpPEICTBA  HCIOIb3YIOTCS
COTPpYAHUKAMH ISl CO3JaHUs, PErUCTpallMM W ydeTa JOKYMEHTOB, a Takxke I Iepenayu
uHpopmanuu.

5. OdopMuTh OTYET MO BBINOJHEHHBIM pPa0OTaM B COOTBETCTBHHM C HOPMATHBHBIMHU
TpeOOBAHUAMMU.

8.2.3. TpeboBanusi k 0pOpMJIEHHIO OTHETA

OdopMmieHre oTYeTa OCYIIECTBISICTCS B COOTBETCTBUHU C JIOKAIBHBIMH JOKYMEHTaMHU
YHHUBEPCUTETA.

8.3. [IpumepHbIe BONPOCHI /ISl 3AIUTHI 0TYETA MO MPAKTUKE

1. HopwmaruHo-MeToauveckoe peryaupoanue JJ0VY.
2. Cnyx0a JTOKYMEHTAllMOHHOTO o0ecredeHus ympasieHus. OpraHu3allOHHbIE
(dopMBI pabOTHI C TOKYMEHTAMHU.
TunoBsle OpraHU3alOHHBIE CTPYKTYPHI CIIYKOBI AETOMPOU3BOICTBA.
3anaun U GyHKMU ciyx0sl JJOVY.
JomxHocTHOI coctaB ciyx0b1 JJOY.
Uucnennsrit coctas ciyx0s1 [JOY.
PernamenTanus nesreabHOCTH cinyx0s1 JJOY.
Opranu3zanus JOKyMeHT0000poTa.
XapakTepuCTUKU  JIOKyMeHTooOopoTa. IloHsATHE IUIOTHOCTH, LUKIMYHOCTH
MHTEHCUBHOCTH JIOKYMEHTOIIOTOKA U JIp.
10. O6wem nokymeHToO0OpOTA.
11. Tlpuem u nepBuyHast 00pabOTKA BXOAAIIUX JOKYMEHTOB.
12. TlpeaBapuTenbHOE PaCCMOTPEHHUE IOKYMEHTOB M HAaIIPaBJICHNUE UX HAa UCIIOJIHEHUE.
13. PaboTa ncnogHHUTENS C TOKyMEHTAMH.
14. Tlepenaya TOKYMEHTOB BHYTPU OpTaHU3AIUH.
15. O6paboTKa UCXOASIINUX JOKYMEHTOB.
16. Peructparus 10KyMeHTOB. 3HauU€HHE U OOIIKE MPaBUIa PETUCTPALIUN JOKYMEHTOB
17. Wnpexkcanust TOKYMEHTOB.
18. PeructpanuonHsie GOpPMBI.
19. Opraam3anus HHGOPMAITMOHHO-CITPABOYHOUN PaOOTHI.
20. KoHTposb 3a cpoKaMu MCIIOIHEHHS JOKYMEHTOB.
21. Tlemu u 331294 KOHTPOJIS.
22. OO0s3aHHOCTHU HCTIOTHUTEIS.
23. CpoOKH UCTIOJTHEHUS TOKYMEHTOB.
24. TexHONOTHUS KOHTPOJIS.
25. WToroBBIN KOHTPOJI.
26. 3axkoHonaTeNnbHasi U HOPMAaTUBHAs OCHOBA XPaHEHUS TOKYMEHTOB.
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27.
28.
29.
30.
31.

Opranuzanus XxpaHeHusl.
Homenknarypa aen.
OcHoBHBIE TPEOOBAHMS K COCTABJICHUIO HOMEHKJIIATYPHI JIElT.
dopmupoBanue ae.
DKcrnepTr3a HEHHOCTH JJOKYMEHTOB B JI€TIONPOU3BO/ICTBE.

32. Opranusanus NpoBeACHUs SKCIEPTU3bI IEHHOCTH JJOKYMEHTOB.

33. lopsmoxk mpoBexeHuss U OGOPMIICHUS PE3YIbTATOB SKCIIEPTU3HI
JOKYMEHTOB.

34. OdopmieHue aer.

35. Cocranenue u opopMIICHUE OTTUCEH JIeI.

36. Jlemo3uTapHOE XpaHEHHE.

37. XpaHeHue JOKYMEHTOB B apXHUBeE.

38. TpeboBanusi K BEIEHHUIO JICJIONPOU3BOJCTBA,
COXPaHHOCTh KOH(QHICHINAIBHBIX U CEKPETHBIX TOKYMEHTOB.

39. OpranuzanoHHOE O(QOPMIICHHE COCTaBa CBEICHHIA, COACPKAIINX KOMMEPUYECKYIO
WIM WHYIO TaifiHy (QUPMBI, TOPSJOK 3alIMTHl JOCTyNa K KOH(UAESHIMAIbHOW HH(OpManuy,
IpaBUJIa €€ UCIOIb30BAHNS.

40. Opranuzanus yuera,
OTPaHUYEHHOTO JOCTYIA.

41. IlpumMeHeHHe CpPEACTB  BBIYHUCIUTENBHOH U
JOKYMEHTAITMOHHOM O0ECTICYeHHUH yIIPABIICHHUS.

OCHHOCTHU

o0OecrieunBaroIIero y4er H

XpaHCHUS H obecrieueHus COXpPaHHOCTH NOKYMCHTOB

OpraHus allMOHHOM TEXHMKU B

Kputepuu oneHuBanus:

OneHKa «OTIMYHO»: OOYyYaroIMHCs TIYyOOKO M BCECTOPOHHE IOHMMAaeT BOIIPOC,
OTBEYAET YETKO, YMEET OLEHHUBATH (PAKTHI, CAMOCTOSTEIFHO PACCYKIAET, HMEET CIOCOOHOCTH
000CHOBAThH BHIBOJIBI U PA3bSICHATH UX B JIOTHUECKOM MOCIEeI0BATEILHOCTH.

OreHKa «XOpoIo»: 00ydJaronMiicss XOPOIIO MOHUMAET BOIPOC, OTBEYAET YETKO, YMEET
OIICHUBATh (PaKThl, CAMOCTOSITEIBHO PACCYXkIaeT, AeNIaeT BBIBOJIbI, HO JOMYCKaeT OTIEIbHbIC
HETOYHOCTH U OIMUOKH OOIIETo XapakTepa.

OreHka «yIOBIETBOPUTEIHHO»: 00YUYAIOUIUIICS JOCTATOYHO MOHMUMAET BOMIPOC, OTBEYAET
B OCHOBHOM IIpaBWJIbHO, HO HC MOXKCT 000CHOBATH HCKOTOPLIC BBIBOJALI W MPCIJIOKCHUA,
B PACCYXKJICHUSAX JOMYCKAIOTCS OITHOKH.

Kpurepun ouennBanusi cpopMupoOBaHHOCTH KOMIIETEHIMH

[Tnanupyembie OreHka cOpMUPOBAHHOCTH KOMIICTCHIIMM HA HAYaJIbHOM ITarie
pe3ynbTaThl 00YUCHUS HeynosnerBoput. | Y 10BIETBOPHUT. Xopomio OTnraHo
(2 6amna) (3 Gamna) (4 6amna) (5 6amoB)
3Hath: OCHOBHEIE CTa NI OO0yuaromuiics OO0yyaromuiics OOyuaromuiics OO0yuaromuiics
Y ATanbl OpraHu3aluu JUIIb YaCTUYHO | UIMEET  OOIIue | IEMOHCTPUPYET | IEMOHCTPHUPYET
JIeJIOTIPOU3BOACTRA. oBJIaIeN 3HAHUS MUHUMAJTbHBIH MaKCHUMAaTBbHBIH
OO01re NPUHIUIBI MHUHHUMAJIbHBIM MUHHUMAJILHOTO | YPOBEHb YPOBEHb
METOAOJIOTUU U YPOBHEM 3HaHMW. | YPOBHS, HO HE | 3HAaHMH, HO B | 3HaHMd.  Ilpm
TEXHOJIOTUU YMenus U | yMeeT OTBETE UMEIOTCS | IPOBEPKE
JIeJIOTIPOU3BOACTRA. HaBBIKI HE | JJOTUYECKHU CYILLIECTBEHHbIE | YMEHHI u
YMmetrb: OpUeHTUPOBATHCS | PA3BUTHI 000CHOBAaTh HEJIOCTATKH, HABBIKOB
B TEPMUHOJIOTHUH. CBOU MBICIIH. Martepuan MOKa3bIBaECT
Bnanets: YMenus U | yCBOEH xopoliee
OO0IenpPUHATEIMH HAaBBIKU yactuuHo. [Ipu | moHumanue
MeToJIaMu cOopa u pa3BUTHI c1a00 | POBEPKE MPOUJIEHHOT O
aHajau3a MpeIMeTHOU yMEHUH U | MaTepuana, HO
uHpOpMaIUU HaBBIKOB B | HE MOXET
paccyXIeHUIxX TEOPETUUYECKU
JIOTTYCKaIOTCs 000CHOBAaTh
OIINOKHU. HEKOTOPHIE




| BBIBOBI

[Inaraupyemsbie Orenka cOpMHPOBAHHOCTH KOMIIETEHIIMY Ha MPOMEKYTOUYHOM JTaIe
pe3yabTaThl O0yUYEeHHS HenonerBopur. | YmoBieTBopwT. Xopomro OT1nuaHO

(2 6amra) (3 6amma) (4 6ama) (5 6ayToB)
3urarh: OcoOeHHOCTH OOby4aromuiics Obyuaromuiicss | OOyuarommiics | OOy4arommiics
MIPUMEHEHUS nMeeT o0mrye | IEMOHCTPUPYET | JEMOHCTPHUPYET | MOIHOCTHIO
COBPEMEHHOTO 3HaHUSA 0a30BOTO | 0A30BEHIH 0a30BEIi OBJIAIEI
WHCTPYMEHTAPHS JUIS YpOBHS, HO HE | YPOBEHBb YpOBEHB 0a30BBIM
pelieHus YMEET JIOTMYECKH | 3HAHUH, HO B | 3HAHUM. IIpu | ypoBHEM
TEXHOJIOTHYECKUX 33]1a4 B | 0OOCHOBATh CBOW | OTBETE MMEIOTCS | TPOBEPKE 3HAHWUN, YMEHUI
KOHKPETHOH NpeaIMeTHON | MbIC/IA. ba3oBble | CYLIECTBEHHBIE | YMEHHI u|lu HAaBBIKOB,
obmacTu. YMEHUSI ¥ HaBBIKH | HEIOCTATKH, HaBbIKOB ITOHNMAET
Kpurepuu Be160opa pa3BUTHI c1abo. Marepua MOKa3bIBaeT MPONIEHHBIN
CPEJICTB ¥ TEXHOJIOTUH YCBOGH xoporiee Martepua,
JIEIIONIPON3BO/ICTBA. YaCTHYHO. [TOHNMaHWe OTBEYAEeT YETKO
Ymerb: OcynecTBIsITh IIpu mpoBepke | IPOUAECHHOTO U BCECTOPOHHE,
BEIOOD MTyTeH peleHns 0a30BBIX Marepuaiga, HO | yMeeT
JIEIIOTIPON3BOICTBEHHBIX YMEeHHI U | HEe MOJKET | OIEHUBAThH
3amad. HaBBIKOB B | TEOPETHUYECKHU (hakTsl,
Bnagers: Metogamu n paccyXIeHusX 000CHOBaTh CaMOCTOSITEITHH
CpelcTBaMu JTOTTYCKAIOTCS HEKOTOPbIE 0 paccyXIaeT
MPOEKTHPOBAHUS, OIINOKH. BBIBOJIBI
JIEIIONIPOU3BO/ICTBA.

3HaHUAME O 0a30BBIX
MMOHATUAX
JICIIOTPOU3BOJICTBA U

ApPXUBOBEICHUS
IInannpyemsie OneHka cOpMUPOBAHHOCTH KOMIETECHIMH Ha 3aKJIIOUUTEIHHOM dTare
pe3yabTaThl O0yUYeHHS HenosnerBoput. | YAOBIETBOPUT. Xopormo OTnnyHO

(2 bamna) (3 6amma) (4 6amna) (5 6amnoB)
3nath: OcobeHHOCTH Ob6yuaromuiics OoOyuaromuiics | OOyuatomquiicss | OOyvaromuiics
MIPUMEHEHUS HE JIEMOHCTPHUPYET | IEMOHCTPHUPYET | MOJHOCTHIO
COBPEMEHHOT0 JEMOHCTPHUPYET MIPOJABUHYTHIN MIPOABUHYTHIN OBJIaJIeN
WHCTpYMEHTapus JJis MIPOJIBUHYTHIH YpOBEHb YpOBEHB MIPOABUHYTHIM
peLIeHus YPOBEHb 3HaHUI | 3HaHUM, HO B | 3HAHMI. IIpu | ypoBHEM
TEXHOJIOTHUYECKUX 33]1a4 B OTBETE MMEIOTCA | MPOBEpKE 3HaHUH, YMEHUI
KOHKPETHOH NpeIMETHOU CyILIECTBEHHBIE | YMEHUI U|Hu HAaBBIKOB,
obnactH. HEJO0CTaTKH, HaBBIKOB MTOHUMAaeT
Kpurepuu Bri6Opa Marepual IIOKA3bIBACT IIPOWIEHHBII
CPEJICTB ¥ TEXHOJIOTUN YCBOEH xopotiee Mmarepual,
JIeJIONIPOU3BOJICTBA. gactuyHo. Ilpu | moHMManue OTBEYAET YETKO
Ymetb: OCyIecTBISITh MpOBEpPKE MPONAEHHOTO U BCECTOPOHHE,
BBIOOp MyTEH pereHust MPOABUHYTHIX Marepuanga, HO | yMeeT
JIEIIONIPOU3BOICTBEHHBIX YMEHHU u | HE MOJKET | OIEHHBATh
3az1ad. HaBBIKOB B | TEOPETHUYECKH (baxThl,
Bnagers: Metogamu u paccyXaeHusx 000CHOBaTh CaMOCTOSITENTbH
CpelCTBaMHU JIOTTYCKAIOTCS HEKOTOpbIe 0 paccyxmaer,
MPOEKTHPOBAHUS, OIINOKH. BBIBOJIBI OTIIUYAETCS
JIeJIONIPOU3BO/JICTBA. CIIOCOOHOCTBIO
3HaHUAMH O OA30BBIX 000CHOBAaTh
MTOHSTHAX BBIBO/TBI u
JIEIIOTIPON3BOJICTBA U Pa3BACHATH UX B
apXWBOBEICHUS JIOTHYECKOH

110CJIEJ0BATENb-
HOCTH

Kpumepuu oyenku padomeul 00yuarouiezocsa 6 xooe NPAKMUKU:
— OIIEHKA «OTJIMYHO» BBICTABJSIETCS 0OydarouieMycsi, eciii oOydarommiics oOHapy Ui
BCECTOPOHHEE CHUCTEMAaTHYECKOE 3HAHME TEOPETUYECKOr0 MaTepuana M IPaKTHYECKOTo




MaTepuaia B paMKax 3a/laHus Ha MPAKTHUKY; B MOJTHOM 00beMe MPEACTABUII OTYET MO MPAKTUKE,
0(OpMIICHHBIN B COOTBETCTBUU C TPEOOBAHUSIMU;

— OIIEHKA «XOpPOIIO» BBICTABISACTCS, €CIU 00YJaIOIIUIICS TBEPIO 3HAET TEOPETUUECKUI
MaTepual B paMKaxX 3aJaHus Ha MPAaKTHKY, I'PaMOTHO W IO CYIIECTBY H3Jaraer ero, He
A0IIYCKACT CYMICCTBCHHBIX HETOYHOCTEH B €ro HU3JI0KCHHUH., B IIOJITHOM OGT:CMG npeacTaBuil OTYCT
10 TIPAKTUKE, OQYOPMIICHHBIN B COOTBETCTBHH C TPEOOBAHHSIMU;

— OIIEHKa «YIOBJIETBOPHUTEIBHO» BBICTABISIETCS OOYdYaIOLIEMYCs, €CIH O0yJYaromuncs
UMEeT 3HaHHs TOJBKO TEOPETHYECKOr0 MaTepHaja B paMKax 3aJaHus Ha IMPaKTHKY, HO HE
YCBOWJI €r0 JeTajd, BO3MOXHO, JOIYCKaeT HETOYHOCTH, HEIOCTaTOYHO IPaBUIIbHBIC
(GOpPMYIUPOBKH TIPHU €0 MHUCHbMEHHOM H3JI0KEHUH, JTUOO JOMYCKAeT CYIIECTBEHHBIC OIIUOKU B
U3JI0KCHUU TEOPETHUYECKOT'0 MaTepuaa; B MOJHOM 00beMe, HO C HETOYHOCTSIMH, MPEICTaBUI
OTYET MO NMPAKTHKE, O()OPMIICHHBIN B COOTBETCTBHH C TPEOOBAHUSIMU;

— OIICHKA «HEY/IOBJICTBOPUTEILHOY» BBICTABIISCTCS 00YYArOIIEMYCsl, €CIIM 00yUYarOIIANCS
0€3 YBaXUTEIbHBIX MMPUYUH JOMYCKAJ MPOIYCKH B TIEPUOJ] MPOXOMKIACHUS MMPAKTHKH; JOITYCKAI
MPUHIHUITHAIIBHBIC OIIMOKH B BBIIOJHEHUU SaIIaHI/Iﬁ 110 IMMPAKTHUKCE, JINOO HE BBIITOJIHUII 3aJaHUC,
NpEJCTaBUI B HEMOJHOM O0BbEME, C HETOYHOCTSIMHU OTYET IO NpPaKTUKE, OPOpPMIICHHBIH Oe3
coOnroaeHui TpeOOBaHUIA.

9. [lepeyenn yueOHOI JJUTEPATYPHI U pecypcoB ceTu «HTepHET», HEOOXOAMMBIX sl
NpOBe/IeHUs] MPAKTUKHU

DJEeKTPOHHBIA KaTaJloT W d3JEKTPOHHBIE HH(POPMAIMOHHBIE PECYPChHl, MPEAOCTaBIsEMbIE
Hay4yHoll OubGnuorekoit ®I'BOY BO «Uysamickuil rocyiapcTBeHHBIH YHHUBEPCUTET HMEHU
W.H. YnesHoBa» noctymHsl o cebuike http://library.chuvsu.ru/.

Ne OcHoBHasl TuTEpaTypa
1

Kyznenos, 1. H. JlokymeHnTanmonHoe obecrneueHue yrpasieHus. JlokyMeHToo00poT
U JIeJONPOU3BOJICTBO | Y4eOHUK W TpakTukyMm s By3oB/ W. H. Ky3nemno. — 5-e
u3n., mepepab. m gom. — MockBa : HznmatensctBo HOpaiit, 2025. — 425c. —
(Beicmiee ob6pazoBanue). — ISBN 978-5-534-20027-0. — TekcT : 31€KTpOHHBINA //
Oo6pa3oBarenbHas iatgpopma IOpaiit [caiT]. —
URL.: https://www.urait.ru/bcode/581143. - D5C «IOpaiit»

2 | Packun, JI.M. ApxuBoBeneHue [INeKTpOHHBIH pecypc]: ydeOHUK s By30B /
. U. Packun, A.P. CokonoB. — 2-e u3f., ucnp. u aon. — Mocksa : M3garenscTBo
HOpaiit, 2025.— 468 c.— Pexum gocrtyma: https://urait.ru/bcode/560246. - ObC
«IOpaiiT»

JlomonHUTENbHAS TUTEpATypa

1 | JoxyMmeHTOBeneHUE [DNEKTPOHHBIN pecypc]| : Y4eOHUK U MPAKTUKYM JUIS BY30B / 1OJ
penakuueit JI. A. Jloponunoit. — 2-e wu3n., mepepad. M jgom. — MockBa :
U3 partenncTBO FOpaiir, 2022. — 309¢c. — Pexum JOCTYyTIA:
https://urait.ru/bcode/489431. - 3bC «tOpaiiT»

2 | UemenkoBa, C.MW. ApxuBoBenenue. Mcropusi apxuBoB Poccum ¢ apeBHeHmmx
BpeMeH 10 Hauvaja XX BeKa: Y4eOHWK [UIsi cpeaHero mnpogecCuoHAIBHOTO
obpazoBanmus / C. U. [{emenkosa ; mox Hayunou pemakiueit JI. H. Ma3yp. — Mocksa :
NznarensctBo FOpaiit, 2025. — 128 c. — (IlpodeccuonansHoe oOpazoBaHuE). —
ISBN 978-5-534-12086-8. — Tekct : anekTpoHHBIN // OOpa3oBarenbHas miaTdhopma
IOpaiir [caiiT]. — URL: https://www.urait.ru/bcode/565795. - OB5C «tOpaiit»
Pexomenayemeie pecypcel cetu «aTEpHETY

CrpaBounas npaBoas cucteMa «Koncynbrant [1arocy

CrpaBouHas nipaBoBasi cuctema «I[ apaHTy»

Poccwiickast rocynapcTBeHHas 6ubnuoreka. Pexxum moctyna: http:// www.rsl.ru
Poccuiickas HarmoHanbHas OubanoTeka. Pexxum nocryna: http://www.nlr.ru

Hayuynas  snektponHass  Oubnmoreka  «KubOepnenmnka». Pexum — mocryma:
http://cyberleninka.ru

Hayunas 6ubnmoreka ®I'BOY BO «UI'Y wmm. M.H. VnesHoBay. Pexum mocryma:

o Gk Wi
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http://library.chuvsu.ru

7. | DnekTpoHHO-OMOIMOTEUHAS cucrTema IPRBooks. Pexxum JOCTYyTIA:
http://www.iprbookshop.ru

8. | DnektponHas 6ubmuoTeunas cucrema «tOpaiit». Pexxum moctyna: http://www.biblio-
online.ru 23

9. | KoncynbTanT  cTVIEHTAa. ONEKTPOHHas  OMOIMOTEKa  MEOUIMHCKOrO  By3a
[DnexTponHbIi pecypc]. — Pexxum gocrtyma: http:/ www.studmedlib.ru/

10. Ilepeyenb nHGOPMANMOHHBIX TEXHOJIOTHIi, MCIOJIB3YeMbIX IPH MPOBEIEHUHU
NPaKTHKHU, BKJII0OYas NepedeHb MPOrpaMMHOro obecnedeHus 1 HHPOPMAUMOHHBIX
CIPABOYHBIX CHCTeM (IIPH HEOOXOAMMOCTH)

JlocTynHOe nporpaMMHOE JIMIEH3MOHHOE M CBOOOHO PaCIpOCTpaHsIeMoe MporpaMMHOe
obecrieyenue, npodeccuoHansbHble 0a3bl JaHHBIX, HH()OPMAIMOHHO-CIIPABOYHBIE CUCTEMBI,
MIPEI0CTaBIIICMbIC oOydJaronemMycs-lpaKTUKaHTy YHUBEPCUTETOM (URL:
http://ui.chuvsu.ru/index.php/2010-06-25-10-45-35).

B mpomecce mpoxoKAeHHS ~ MPaKTUKA  OOyd4aromipecs MOTYT — HCIOJIb30BaTh
UHPOPMALIMOHHBIE TEXHOJOTHH, B TOM YHCIE KOMIBIOTEPHBIE CHMYJISIUH, CpPEACTBa
ABTOMATHU3AIMH MMPOSKTUPOBAHUS M pa3pabOTKU MPOrpaMMHOr0 oOecreueHusi, IpUMeHseMbIe B
npoduabHON opranu3anuu, IHTepHET-TeXHOIOTUH U AP.

10.1. Pexomenodyemoe npocpammuoe obecneyerue

Ne HanmenoBanue YcnoBust 1ocTyma/CKaunBaHus
/11 Pexomenayemoro 110

1.  |Microsoft Windows 13 BHYTPCHHEH CETH YHHBEPCUTETA

2. | Microsoft Office (morosop)*

10.2. IIpogeccuonanvhvie 6a3bl OaHHBIX, UHDOPMAYUOHHO-CNPABOYHBIE CUCTIEMDL

Ne HanmenoBanue VYcnoBus nocryna/ckauuBaHUs

1/ MIPOTPAMMHOTO 00ECIICUCHHUS

1. |I'apant 13 BHYTPEHHEH CeTH yHUBepcuTeTa (JoroBop)™

2. |KoHcynbTaHT +

3. |Hayunas snextpoHHas OubnuoTeka |cBoOoaublin qoctyn http://elibrary.ru/
eLIBRARY.RU

4. |Hayunas snekTpoHHas Oubnmnoreka |cBOOOAHBIN AocTym http://cyberleninka.ru
«Kubepnenunka»

10.3. Pexomendyemvie HumepHem-pecypcobl u OmKpbimvle OHIAUH-KYPCbl

Ne HanmenoBanue VYcnoBus nocryna/ckaunBaHUs
/11 MIPOTrPaMMHOTO 00ecTIeueHHUs
2. |HamuoHambHBIA OTKPBITHIN URL.: http://www.intuit.ru/
yHuBepcuteT «MHTYUT»
3. |EnmuHoe OKHO JI0CTyma K URL.: http://window.edu.ru/
nHGOPMAITMOHHBIM pecypcam

11. Onucanne MaTepHAJIbHO-TEXHHYECKOI 0a3bl, HeOOXO0AMMOM JJIA1 MPOBeEAeHUS
NPAKTUKHU
B cooTBercTBUM € J0rOBOpamMH Ha NPOBEIECHUE MPAKTHUKUA MEXAY YHUBEPCUTETOM M
npoUIBHONW OpraHU3aIKel, 00yJaronMecss MOTYT IOJIb30BaThCS pecypcaMu ToJpa3/ieleHUui
(6ropo, oTnenoB, aboparopuil U T.M.) OMOIMOTEKOM, TEXHHYECKOW M JPyrod JOKyMeHTauuen
npoUIbHOW OpraHu3alMd M YHUBEpPCUTETa HEOOXOJUMBIMU Ui YCIEITHOTO OCBOCHHS
00y4JalImMMHUCS TPOTPpaMMBl TPAKTUKA W BBIMOTHEHHUS WMU WHAMBHUIYAIbHBIX 3aJlaHUI
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Ha NMPaKTHKY. Y4eOHbIe ayAUTOPUU YHHBEPCHTETA JUIsI CAMOCTOSTENBHBIX 3aHATUN OCHAILlCHBI
MOJIb30BATEIHCKUMU aBTOMATU3UPOBAHHBIMU pabOYMMM MECTaMHM IO YHCIY OO0y4arouuxcs,
00BbEIMHEHHBIX JIOKAIBHON CEThIO («KOMIBIOTEPHBIN» KJIACcC), ¢ BO3MOXKHOCTBIO MOAKIIOUYEHUS
K cetd MHTepHET W JOCTYNOM K 3JEKTPOHHOM HH(POPMAIMOHHO-00pa30BaTEIbHON cpeje
OI'BOY BO «Yysamickuii rocyaapcTBeHHbI yHuBepcuteT umenu M.H. YibsgHoBay.

12. Opranuszanusi NPaAKTUKY JJI HHBAJMI0B U JIUIL
€ OrpaHNYeHHBIMHM BO3MOKHOCTSIMH 310POBbs (IPH HAJIMYUH)

Opranu3anus NPOXOXKJIEHUs] NPAKTUKU Ui MHBAIMJIOB M JIML C OTPaHUYEHHBIMHU
BO3MOXKHOCTSIMH 37I0POBbSI TIPOM3BOAUTCS C YYETOM COCTOSHHS 3/I0POBbS OOYYaIOIIUXCSA U
TpeOOBaHUN HUX JOCTYNHOCTH i1 OOy4YaroIMXCsl M PEKOMEHIAlMH MEeIMKO-COLMAIbHOM
OKCHEPTH3BI, & TAK)KE UHAMBHYaTbHON MPOTrpaMMbl peabMIUTaii ¥ a0WIINTAllM WHBAINA U3
denepanbHOr0  IOCYJApCTBEHHOTO  YUPEXKIEHUS  MEAMKO-COLUAIBbHOW  SKCIEpTHU3bI,
OTHOCHTEJIEHO PEKOMEH/I0BAaHHBIX YCIOBUH M BUJIOB TPY/a.

B nensx opraHmzanuu NpOXOXAEHUS MPAKTUKU OOYYaroIMMUCS C MHBAIMIHOCTBIO U
JUIIAMHA € OTPAaHUYEHHBIMH BO3MOXXHOCTSMH  3JI0POBBbSI  YHHBEPCHTET COTJIACOBHIBACT
¢ npounbHON oOpraHuzanueil (MpeanpusTUEeM) YCIOBHS M BHUIbl TPyAa C Y4YeTOM BUJOB
NEeSITeIbHOCTH, B COOTBETCTBUU C (elepalbHBIM TOCYIapCTBEHHBIM 00pa30BaTEebHBIM
CTaHJApTOM BBICIIEr0 O0pa30BaHMs M OCHOBHOM 0Opa30BaTENbHONW MPOrpamMMOil BBICIIErO
00pa3oBaHUs MO0 JAHHOMY HAIPaBJICHUIO TOJATrOTOBKH/CIEIMATBLHOCTH C YUETOM PEKOMEH AL
MEIMKO-COIIMAIbHOM 3KCIEPTU3bl HW/MIM HMHIUBHIYaJbHOM NPOTrpaMMbl peadMIUTallUd U
abunuranun uHBaMMa. [Ilpy HEOOXOAMMOCTH MJIsi TPOXOXACHUS TPAKTHKH MOTYT OBITh
000pyI0BaHBbI cHelMaIbHbIE padoune MecTa B COOTBETCTBUU C XapaKTEpPOM HapyILEHUH, a Takxke
C ydeToM Mpo(ecCHOHAIBHOTO BHUAA JEATEIPHOCTH W XapakTepa TpPYyJAad, BBIMOIHIEMBIX
00yyaromyMcsl MHBAJIUAOM M JIMII C OTPAaHHYEHHBIMH BO3MOXHOCTSIMM 3]I0POBbSI TPYAOBBIX
GyHKIIMI B COOTBETCTBUM C TpeOOBaHMAMU MNPO(ECCHOHANBHBIX  CTAaHIAPTOB IO
COOTBETCTBYIOILIIEMY HAlPaBJIEHUIO MOATOTOBKHU/CIIEUATIBHOCTH.

@®opMbI IPOBEIEHUS MTPAKTHKH 1T 00YUAIOMIMXCSl MHBAIUIOB H JIUI C OrPaHHYCHHBIMH
BO3MOXHOCTSIMM  3710pPOBbSI MOTYT OBITh YCTAaHOBJEHbI C Y4YETOM HX HWHAMBHUIYAIbHBIX
BO3MOXKHOCTEH M COCTOSIHHSI 3[JOPOBBS. YUET WHAWBUIYAIBHBIX OCOOCHHOCTEH OOYJarolIuXcs
UHBAJIUAOB M JIMI] C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3/I0pPOBbSI MOXET OBbITh OTpaXKeH B
WHIMBUIYaIbHOM 3aJlaHUM Ha TPAaKTUKY, KOHKPETHBIX BHUAAX paboOT, OTPaXEHHBIX B
UHIMBUYaJIbHOM 33JJaHMM Ha IpPakTUKy, pabodeM rpaduke (IuiaHe) MPOBEAECHUS MPAKTUKU
oOyuaromierocsi. J{ns opraHuzanv U IPOBEJEHHS SKCIEPUMEHTOB (MCCIEIOBAaHUI) JOJIKHBI
ObITh CO37JaHBl MAaTepUATbHO-TEXHUYECKHME W METOAMYECKHE YCIOBHS C Y4YeTOM HX
WH/IMBUIYAIHBIX BO3MOXXHOCTEH M COCTOSHHS 370pOBbsi. DOPMBI CaMOCTOSTENLHOW pabOTHI
YCTAQHABJIMBAIOTCS TaKKe C y4eTOM HMX HHAMBUAYAIBHBIX NCUXO(U3MYECKHX OCOOEHHOCTEH,
BO3MOXXHOCTEH M COCTOSIHUS 3710pOBBS (YCTHO, MMCHbMEHHO Ha Oymare Wil Ha KOMITBIOTEpE U
T.IL.).

[Tpr HEOOXOMMMOCTH OOYYAIOMIMMCS C WHBAIMTHOCTHIO W JIMIAM C OTPaHUYCHHBIMHU
BO3MOXXHOCTSIMH 3/I0POBbsI TIPU MPOXOXKACHUHN TPAKTHUKU MPEAOCTABISAIOTCS JIOMOJIHUTENbHBIE
KOHCYJIbTAIIMH U JIOTIOJTHUATEIEHOE BPeMsI JUTsl BBITTOJTHEHHS 33 TaHHH.

IIpy TOpPOXOXACHWU MPAKTUKH OOYyYAIOIMMHUCS HWHBAIMAAMH M JIMIAMH  C
OTPaHUYEHHBIMH BO3MOKHOCTSIMH 3]I0pOBbsSI NP HEOOXOAMMOCTH 00€CHeunBaeTCs MOMOIIb
THIOTOPA WJIM acCHCTEHTa (II0 3ampocy 00YyYaromierocs 1 B COOTBETCTBUU C PEKOMEHAAIMUSIMHU
WH/IMBUYaJIbHOW MPOTpaMMbl peaOMIUTaIMK 1 a0MIIUTAllM UHBAIUA).

PekoMenagyemoe MarepualbHO-TEXHHYECKOE U IPOrpaMMHOE o0ecreueHue s
BBITOJIHEHUS 3a/laHU U OQOPMIICHHS OTYeTa M0 MPAKTUKE O0YYaroIUXCcs WHBAIUIOB U JIMILL C
OTPaHUYCHHBIMH BO3MOKHOCTSIMHU 37I0POBBSI BKITIOYALT:

— Mna nuy ¢ uapywenuem 3penus: TUQPIOTEXHHUUECKUE CPEICTBA: TAKTHIIbHBINA
(OpaiineBckuii) auCIIed, pyYHOW W CTAIllMOHAPHBIA BUICOYBEIWYUTENb (Hampumep, Topaz,
Onix), TeJEeBU3MOHHOE YBEIWYHMBAIONIEE YCTPOMCTBO, LU(POBOM IMJaHIIET, 00eCIeUNBAIOIINI



CBSI3b C MHTEPAKTUBHOM JOCKOW B Kiacce (IpU HAIMYMH), C KOMIIBIOTEPOM IpEroaaBaTes,
YBEJIMYUTENIbHBIE YCTPONCTBA (JIyma, 3JEKTPOHHAs JyIa), TOBOPAIIMNA KaJbKYIATOP; YCTPOCTBa
JUI YTEHUS TEKCTa JUI CIENBbIX («YuTaromas MallluHay), IJIeep-OopraHaiiep Uid He3psuux
(Tudnodudmmieep), cpeAacTBa A mUchMa 1o cucteMme bpaiinsa: npubop bpaiinsa, Oymara,
rpucdens, OpaiineBckas nedatHas MamuHka (Tatrapoint, Perkins u 1.1m1.), mpunTtep s neyaru
penbedHO-TOUeYHBIM  mpudToM  bpaitngs  u  penbedHO-rpaduyecKux — HU300paKCHHH.
[TporpamMHOe obecniedueHue: mporpaMma HEBH3YAIbHOTO JOCTyNa K MH(OpMAaluy Ha SKpaHe
koMmmptoTepa (Hanpumep, JAWS forWindows), mporpamMma mjis YT€HHs BCIyX TEKCTOBBIX
daitnos (manpumep, Balabolka), mporpamma yBennuenus uzoOpaxkenuss Ha skpaHe (Magic)
(obecneuenne Mmacmtaba yBenuyeHus 3kpaHa oT 1,1 no 36 KpaT, BO3MOXKHOCTh PEryIHMpPOBKU
SAPKOCTH W KOHTPAaCTHOCTH, a TakKe WHBEPCHM M 3aMEHBl [BETOB, BO3MOXKHOCTh
ONTUMHU3UPOBATh BHEIIHUN BHUJ Kypcopa M YyKas3aTeds MbIIIM, BO3MOXXHOCTb HaOII01aTh
YBEIIMYEHHOE U HEYBEJIMUYECHHOE N300pakeHHe, OTHOBPEMEHHO MEPEMEIIATh YBEIHUCHHYIO 30HY
IPY HOMOIIY KJIABUATYPbI UM MBIILIH U Jp.).

— Mna auy ¢ mapyweHnuem ciyxa: CrielIMaibHbIE TEXHUYECKUE CPEACTBA: OECTPOBOAHAsS
cucTeMa JMHEHMHOTro aKyCTHYECKOI'o H3JIy4eHHUs, pajuoKiIacc — OeclpoBOAHAS TEXHOJIOIUS
nepenaun 3Byka (FM-cuctema), KOMIUIEKTBI 3JIEKTPOAKyCTHYECKOTO M 3BYKOYCHIIMBAIOIIETO
000py0BaHUsl ¢ KOMOMHUPOBAHHBIMU 3JIEMEHTAMU IPOBOJHBIX M OECHPOBOAHBIX CHUCTEM Ha
0aze nmpohecCHOHANBHBIX YCHIIUTENEH, MyTbTHMEIHNAa-KOMIBIOTED, MYJIbTUMEIUHHBIN TPOEKTOD,
MHTEPAKTHBHBIE M CEHCOpPHBIE NOCKU. [IporpamMmHoe obecriedeHre: mporpaMMBbl sl CO3/IaHus U
pEellaKTUPOBaHMsI CyOTUTPOB, KOHBEPTUPYIOLIME PEeUb B TEKCTOBBIM M >KECTOBBIM (hopMaThl Ha
sKkpane kommprorepa (iCommunicator u ap.).

— Mna nuy ¢ Hapywienuem — ONOPHO-08U2AMENbHO20 —AnNnapama: ClelUallbHbIe
TEXHUYECKHE CPEJICTBA: CIIEHUAIBHBIE KJIABHATYPHI (C YBEIMYEHHBIM pPa3MEpPOM KIIABHII, CO
CHelManbHOM HAKJIAAKOW, OrpaHWYMBAIOLICH clydyailHOE HakaTHEe COCEIHUX KJIABHUII,
CEHCOpHBIE, CIIOJIb30BaHUE TOJIOCOBON KOMAH/IBI), CTICIUAIbHBIC MBIIIH (IPKOMCTUKH, POJUIEPHI,
a TaK)Ke TOJIOBHAsI MBIIIb), BHIHOCHBIE KHOIIKH, YBEJIMUEHHBIE B pa3Mepax pYUKH U ClelHaIbHble
HAKJIaJKA K HUM, TIO3BOJIIONINE YACPKUBATh PYYKY W MAHUITYJIHPOBATH €10 C MUHUMAIbHBIMU
YCUJIMSIMM, YTSDKEJIEHHBIE (C JIOTIOJHUTENbHBIM TPY30M) PYUKH, CHMKAIOIIME MPOSBICHUS
TpeMopa Ipu MNHCbMe, ycTpolicTBa oOMeHa Tpaduueckoi uHpopmanuel. Ilporpammuoe
o0ecrieyeHue: IporpamMma «BUpPTyajibHas  KJaBHaTypay», CIHelHalbHOE MPOTrPaMMHOE
o0ecrieyeHne, MO3BOIISIONINE UCTIONh30BATh COKPAIICHHS, JOTMCHIBATE CIIOBA U MPEACKAa3bIBATh
ciioBa U (pasbl, UCXO/d U3 HAYAIBHBIX OYKB M IpaMMaTHUeCKOW (hOpMBbI MpPEAbLAYIIUX CIIOB,
CHeNHaTbHOE TPOTPAaMMHOE OOEcleYeHne, TO3BOJISIIOIEE BOCIPOU3BOIUTH CIIEIUAIBHBIC
MaTeMaTHYecKue (QYHKIUU U aITOPUTMBI.

- Mna nuy, umeowux uHAIUOHOCMb NHO 00wemy 3aOoneeanuio:. MyJbTUMeEIna-
KOMIBIOTEP (HOYTOYK), MyJIbTUMEIUUHBIN IPOEKTOP U JP.

OOyuaronyecs: ¢ THBAJIUJAHOCTBIO U JIMIIA C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3]I0POBbSI
MOTYT TIpM HEOOXOTUMOCTH HWCIOJBh30BAaTh CIENHUATBHYI0 TEXHHKY, WMEIONIYIOCS B
YHuBepcurere.

[Tporeypa 3amuThl OTYETAa O MPOXOMKIACHUH MPAKTHKH OOYYAIONIMMHUCS WHBATUIAAMA U
JUIIAaMH  C  OTPaHUYEHHBIMH  BO3MOXHOCTSIMM  3JI0POBbsl  JOJDKHA  NpEAyCMaTpHUBaTh
NPEJOCTaBIICHNE HEOOXOMUMBIX TEXHHUECKUX CPEICTB W MPH HEOOXOTUMOCTH OKa3aHHe
TEeXHUYeCKOoH momornu. Popma MpoBeeHHs MPOLeyphl 3aIIUTHl OTYETa W TOJIyYeHHs 3adyeTa
o0yJaromuMuUCs WHBATUAAMU U JIMIIAMH C OTPAHWYCHHBIMH BO3MOXKHOCTSIMH  370POBBS
YCTAQHABJIMBACTCS C YYETOM UX HWHAMBUIYAIbHBIX NCHUXO()HU3MUYECKHMX OCOOEHHOCTEH H
BO3MOXKHOCTEH 3/10pOBBsl (YCTHO, MUCbMEHHO Ha OyMmare, MMCbMEHHO Ha KOMIbIOTEPE W T.IL.).
[Tpu HEoOX0oaMMOCTH O0YYAIOLIMMCS UHBAIMIAM M JIMIIAM C OIPAaHHMYEHHBIMH BO3MOXKHOCTSMHU
3JIOPOBBS MTPEIOCTABIISCTCS TOTIOTHUTEIFHOE BPEMSI ISl BBICTYTUICHUSI.



ITpunoxxenue 1
Pabounii rpaduk (11aH) NpoBeeHUs TPAKTUKN

MUHOBPHAYKHU POCCHUHA
DenepajibHOE TOCYIAPCTBEHHOE OK0KeTHOE 00pa3oBaTe/ibHOe
yupesk/ieHue BbICIIero oopa3oBaHus

«YyBauickuii rocyrapcrseHHbI yHuBepcurer umenu U.H. YiabsinoBa»
(®I'bOY BO «UI'Y um. N.H. YibsaHoBay)

HUcropuko-reorpapuuecknii pakyabrer
Kadenpa nokymenToBeaenusi, HHGOPMaIHOHHBIX PECYPCOB H BCIIOMOTaTeIbHBIX
HCTOPUYECKHUX AUCHHUILIMH

PABOYNI I'PADUK (TIJIAH)
[TPAKTUKHU

Ha Oaze
(HanMeHOBaHUE MPOPIIBHON OpPTaHU3aUK/ CTPYKTYPHOTO MOApPa3IeJICHUS YHUBEPCUTETA)

(®UO obyuaromierocs, rpyra)

(HampaBJICHHE MOJATOTOBKH/CIIEIIUATIBLHOCTb, MPOQUIIL/CIICIIHATA3AIIH )

Ne Paznensl (3Tamns) Bugpl paboT Ha npakTuke, TpynoeMKoCTb, Hara
n/m MPaKTUKU BKJIIOYAsi CAMOCTOSITENIbHYIO yac
paboTy 00y4aroumxcs
1. | Opranuzanus [Tonyuenue 3aJaHus Ha 2
IIPAKTHKH, MIPaKTHUKY. [InanupoBanue
MOJTOTOBUTENBHBIN | TPOXOXKACHUS MPAKTHKU.
aTan OdopmiieHne Ha OPaKTUKY,
MIPOXO’KJCHHE UHCTPYKTAXKa IO
OXpaHe Tpyna, TEXHHUKE
0€30MacHOCTH, HOKapHOU
0e30IMacHOCTH, a TaKXe
O3HAaKOMJIEHHE C [paBWJIaMU
BHYTPEHHETO TPYZAOBOIO
pacrnopsiika OpraHu3alui,

HpC,ILOCTaBJ'IHIOH_Ieﬁ MCCTO OJId
MPOXOKIACHUA MPAKTUKH

2. | OcHOBHOI1 3Tan OOyuenne u  pabora Ha 100
paboueM MecTe B KauecTBe
CTaXkepa-TIpaKkTUKAHTA B
COOTBETCTBUU C
VHIMBUYAJIbHBIM 33JJaHHEM
3. | AHanmTHYecKuit Coop, o0OpaboTka U 4
aTaI cucremMaru3zanus (PakTHIecKOro

U JIUTEPaTypHOTO MaTepuasa

4. | 3aKJIIOUNTENbHBIN [Tonmyyenue oT3bIBa Ha pabouem 2




Ne Pa3nens! (3Tamns) Buzpl paboT Ha pakTuke, TpynoeMKkocCTs, [Hara
n/n IIPAKTUKH BKJII0Yasl CAMOCTOSATENIbHYIO qac
paboTy oOydJaromuxcs
JTan Mecre, IyOnMyHas — 3amMra
oTyeTa
NTOI'O 108
PykoBoauTenb MpakTUKK OT Kadeapsl /
Jara Beijaum rpaduka « » 20 r.
CornacoBano:
PykoBoauTeNb NpakTUKK OT IPOPHUILHON OpraHu3aluu /

Jata cornacoBaHust « » 20 T




[Tpunoxenue 2
Otuer 1o npakTuke. TUTYIbHBIN JIUCT

MUHOBPHAYKHU POCCHUHN
DenepajibHOE TOCYIAPCTBEHHOE OK0KeTHOE 00pa3oBaTe/ibHOe
yupe:xIeHue BbICcIIero 00pa3oBaHus

«YyBauickuii rocyrapcrseHHbI yHuBepcurer umenu U.H. YiabsinoBa»
(®T'BOY BO «UI'Y um. U.H. YabsHoBay)

Hcropuko-reorpapuyeckuii paxynbrer
Kadenpa noxkymenToBenenusi, HHGOPMANUOHHBIX PECYPCOB U BCIIOMOTaTeIbHbBIX
HCTOPHYECKHUX AUCHHUIIMH

OTYET
O ITPAKTHUKE

Ha Oaze
(HanMeHOBaHUE MPOPUIBHON OpPTaHU3aANK/ CTPYKTYPHOTO TOpa3IeTICHIS YHUBEPCUTETA)

Obyyaromuiics Kypca, HallpaBJIeHHE
noarotoBku 46.03.02 JlokyMeHTOBEACHUE U
apXUBOBEJICHUE

MOJIHUCH, 1aTa DdUO

PykoBoaurens,
Kadeapsl

JOJIDKHOCTH

JIOKYMEHTOBEIeHU S, UHHOPMAITMOHHBIX
PECYpPCOB U BCIIOMOTaTENbHbIX
HUCTOPUYECKUX TUCLUUTUINH

y4. CTEIEeHb, y4Y. 3BaHUE TIOJIITUCh, JaTa [(716)

PykoBonuTens oT npopuiibHON
OpraHu3anuy,

JTOJKHOCTD

MOAIMUCH, 1aTa
? 1435 (0)

3aBenyrouuii kadeapoit
JIOKYMEHTOBE/IeHU S, UH(HOPMAITMOHHBIX
pPECYPCOB U BCIIOMOT'aTEIIbHBIX
HUCTOPUYECKUX TUCHUTUINH

yd. CTENEHb, Y4. 3BaHUE TOJITHUCh, JaTa [(7(6)

UYebokcapsr 20



[Iponomkenune npuaoxKeHus 2

OTuyer no IMPpaKTHUKCE. JIucr COACpIKaAaHUA

COHAEPXAHUE
BBEJIEHUE ...ttt sttt e e st e e et e e e s nnbb e e e s nnnne s HOMEP
OCHOBHAST HACTD ... HOMED
PO UR PP HOMED
TP PR O UPROUPRRTIN HOMED
1 TP UPRTPRIS HOMED
BAKITHOUEHUE ...t HOMED
CITMCOK UCTIOJIB30OBAHHBIX NCTOUHUMKOB ........cocoiiiiiiiiiiiieiie e HOMEp
TTPUITIOMKEHIIST ...ttt ettt sttt b e e b et e et be e e e nns HOMEp

B 00) 20 (0) XS 17 (OO PPR PR HOMEp



JIHEBHUK IIPOXO0KICHHUS IPAKTUKU

JHEBHUK

[NPOXOXJIEHUA ITPAKTUKU

Ha Oaze

(®UO obyuarorerocs, Tpyrma)

ITpunoxxenue 3

(HauMeHOBaHUE NMPOPUIBHON OpraHU3aluy/ CTPYKTYPHOTO MOApa3iejeHHs] YHUBEPCUTETA)

(HampaBlIeHUE MOATOTOBKH/CIICIIHATIBHOCTD, TPOQIIIL/CIICIIATH3AIINSA)

Paznemnnl
(aTamsr)
MPaKTUKHU

Buzbl paboT Ha npakTuke,
BKJIFOYasi CAMOCTOSITEIbHYIO
paboty oOydaromumxcs

Tpynoe
MKOCTb,
yac

B ToMm gucie Ha
MIPAKTHUYECKYIO
MOATOTOBKY U
WHUBUyaJIbH
YIO
KOHTaKTHYIO
paboTy, 4yac.

Jlara

Opranuzanust
MPaKTUKH,
IIOATOTOBUTEND
HBIM dTall

[Tepen HayaaIOM NMPAKTUKU
MIPOBOTUTCS
OpraHu3aIMOHHOE
coOpaHue, Ha KOTOPOM
PYKOBOJIUTEIH Pa3bsCHSIET
o0yJaronuMcs TopsSA0K
MIPOXOXKICHHSI TPAKTUKH U
ee coJiep)KaHKe, 3HAKOMHUT
MPAKTUKAHTOB C
WHCTPYKIIUEH 110 TEXHHUKE
6e3onacHoctu. [Iponcxoaur
MOATOTOBKA K padore:
W3yueHUEe HOPMATHBHO-
METOINYECKOM,
WHCTPYKTHUBHOM 0a3bl 1O
OpraHu3aIiK IS TeIbHOCTH
OpraHu3aIK WK
YUPSIKICHUSI.

2

OCHOBHOI1 dTal

DTan HemoCpeICTBEHHOM
paboThI B OpraHU3aIUH:
pacmpeseneHue mo
OTJIeNIaM, pacrpeaeNieHue
3agaHui. PykoBoacTBo
MIPAKTUKOM OCYIIECTBIISIIOT
PYKOBOJUTENHN OT
opranmzanuu. [IpoBogsTcs
MEpPONPUATHS 110 cOOopY,
o0paboTke u
CUCTeMAaTH3aINH
MaTepuana: u3yueHue
OpraHu3aIOHHO-TIPABOBBIX
JTIOKYMEHTOB,

100

100




Paznensr
(aTamnsr)
MPAKTUKU

Bunet paboT Ha npakTuke,
BKJIFOYAsi CAMOCTOSITEIIEHYIO
paboTy oOyJarommxcs

Tpynoe
MKOCTb,
qac

B ToMm gucie Ha
MPAKTUYECKYIO
MOATOTOBKY U
WHJIMBUYaJIbH
VIO
KOHTAKTHYIO
paboTy, yac.

Jlara

periIaMeHTHPYIOIIUX
NeSITeIbHOCTh OpTaHU3aLUuU
B LiesI0M (ycTaB, IpaBuia
BHYTPEHHETO TPYI0OBOTO
pacnopsjika, KOJUIEKTUBHBIN
JIOTOBOP), €€ CTPYKTYPHBIX
MOJpa3IeJICHUI
(monosxeHue o
CTPYKTYPHBIX
MOJIpa3IeIeHUsX,
MOCTOSTHHBIX 1 BPEMEHHBIX
oprasax), €€ JOJIKHOCTHBIX
au1 (LITaTHOE paclucaHue
3a MPOILIbIE TOBI 0€3
yKa3aHus 3apab0THOM
TUTATHI, TOJDKHOCTHBIE
WHCTPYKIINHU, PETIIaMEHTHI,
3aKpeIIAIoNe
OTIpeIeIEHHBIC TIOJTHOMOYHS
JOJDKHOCTHBIX JIUIL U
npou.). Jlanee BeisicHsIETCS
HaJIM4He, J1aTa
YTBEPKICHHSI
JNENCTBYIOIIUX
HOPMaTHBHO-METOIMYECKUX
JOKYMEHTOB 10
JIEJIONPOU3BOJICTBY
(MHCTPYKIIHS 1O
JIeJIONPOU3BO/ICTBY,
HOMEHKJIaTypa Jell,
KOPIIOPAaTHBHBIE CTAHIAPTHI
U 1ipou.). Taxke CTyIeHTHI
MIPOBOJSAT HAOIOICHNUA,
OIIPOCHI COTPYAHUKOB.
CTyaeHThI OIIPeeTsoT
KaKHe TeXHUYECKUE U
MIPOTpaMMHEIE CPEICTBA
WCTIONB3YIOTCS
COTPYIHUKAMH JIJIS
CO3JIaHMsI, PETUCTPAIIAN H
ydeTa TOKYMEHTOB, a TaKXkKe
IUTSL TIepeTavun
nH(pOpMaITUH.

IToaroroska
oTyeTa

O06o00611eHne coOOpaHHbIX
MaTepUasoB, MOIBEICHUE
WUTOTOB MPAKTHKH:
000011IeHNE U
CHCTEMATU3ALIS
MaTepUasoB, BLISIBICHHE
HEe0O0XO0IMMOIH
nH(pOpMAaIINU, TTOJTOTOBKA
OTYETHOM JOKYMEHTALINH.
ITpoBoauTCs aHAIN3




No Paznensr
1/ (9Tarsr)
I MPAKTUKU

Bunet paboT Ha npakTuke,
BKJIFOYAsi CAMOCTOSITEIIEHYIO
paboTy oOyJarommxcs

Tpynoe
MKOCTb,
qac

B ToMm gucie Ha
MPAKTUYECKYIO
MOATOTOBKY U
WHJIMBUYaJIbH
VIO
KOHTAKTHYIO
paboTy, yac.

Jlara

JOKYMEHTAIUU C TOUYKHU
3peHus CoJepKaHus,

o OpMIICHHUS TI0 CXEME:
COCTaB PEKBU3UTOB,
CTPYKTypa TEKCTa, OIIHOKH
B oopmiieHnH. JJOKYMEHTBI
TPYIIIUPYIOTCS B
KOMILJIEKCBI, CUCTEMBI.
BrrsicHseTCS COCTaB CUCTEM.
AHanu3 T0KyMEHTOB JIy4lle
MIPOBOJUTH 110 CUCTEMaM
JOKYMEHTAI1H.
Ornpenensercs CTENeHb
aBTOMAaTHU3ALNU
JIEJIONPOU3BOJICTBEHHbBIX
IIPOLIECCOB, KaKue
IIPOrpaMMHBIE CPE/ICTBA
BHEJPEHbI B OPraHU3allly,
KaKue TEXHOJIOTUH C
JIOKYMEHTaMu
MIPUMEHSIFOTCSI.
AHanmu3upyercs CTpyKTypa
1 00beM
JIOKYMEHTO000pOTa,
CUCTEMa XpaHEHUs
JNOKYMEHTOB. M3ydaercs
MOPSAJIOK Pa3MHOXKEHHS
CITy’>K€OHBIX JOKYMEHTOB.
Ha sTom sTane taxxe
CIIETyeT ONPEeNIUTh
HAaCKOJIBKO JICHCTBYIOIAs B
OpraHM3aly cucTeMa
JIeJIONPOU3BOICTBA
COOTBETCTBYET
tpeboBanusm ['OCToB,
npaswi. CocTaBisieTcst
OTYeT.

3. | 3ammra oryera

[Tonydenune oT3bIBa Ha
pabouem mecte, myOnUYHast
3alUTa OTYETA.

NTOI'O

108

108

HUTOI'O, 3.e.

PykoBonuTens npakTUKu oT NpoQUILHON OpraHu3auu

JlaTta cocTaBiaeHHs «

OO6yyvaromwmiics

»




