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1. Hesas 1 3aga4n 00y4eHHs IPU MPOXOKACHUN NPAKTUKHA

[TpounsBoacTBeHHAs TpakTHUKa (MPOSKTHAs MPAKTHKA): apXWUBHAsl MPOBOJUTCS C ILIENIbBIO
3aKpeIuIeHus, YIayOJIeHUs, pacIIMpeHUs] U TPAKTUUYECKOTO HCIIOJIB30BAaHUS TEOPETHUECKUX
3HAHWH, MOJTYYEHHBIX B MPOIECCe M3YUCHUS PA3IMYHBIX TUCLHUILUIMH CTYAEHTOB IIEPBOTO Kypca
HampaBieHus:  «JlOKyMEHTOBEJEHHE ¥  apXUBOBEICHHME», M3YyYCHHs OIbITa  BEACHUS
JIeTIONPOMU3BOACTBA B KOHKPETHOH OpraHU3aly JUIS CPaBHUTEIBHOTO aHAIN3a CYIIECTBYIOIICH
NOPaKTUKA CO3JaHMsI, O(OPMIICHUS JIOKYMEHTOB M TEXHOJIOTHH paboThl ¢ OmnepaTUBHOMN
JOKyMEHTalMe  C  TpaBWiIaMH,  KOTOPbIE  PETJIAMEHTUPYIOTCS  JeHCTBYIOIIUMHU
3aKOHOJIaTeIbHBIMU, HOPMATUBHBIMH, HOPMAaTUBHO-METOAMYECKUMH JJOKYMEHTAMHU.

3amaun IPaKTHKH:

— mpuoOpeTeHre NPAaKTUYECKUX HABBIKOB JUIS PELICHUS 3a/1a4 JOKYMEHTAIlHOHHOTO
oOecrieyeHHs IESATEIbHOCTH YIPABIECHUYECKOTO armapara B YCIOBHAX OpraHH3alud, (UPMBIL,
OpraHa rocyJIapCTBEHHOH BIIACTH, UX CTPYKTYPHBIX IOJPA3JeNCHUH, HA KOHKPETHOM pabodemM
MeCTe B Ka4eCTBE MCITOIHUTES, TPAKTHKAHTA, CTAXKEPA;

— TpUOOpeTeHHe HEOOXOJMMBIX KOMIETEHIMH I8 JadbHeWmed mpodeccnoHanbHON
JeATENILHOCTH;

— cOOp KOHKpPETHOrO MaTepuajia Uil BBIIOJHEHHUS KypCOBOW paboOThl, HAYYHOTO
JIOKJIa1a, IPOBEJCHUS HAYYHO-HCCIIeI0BATEILCKON paboThI;

— O3HAaKOMJICHHE C OCHOBHBIMH BHJAaMH U THUIOBBIM COCTaBOM JIOKYMEHTOB,
CO3/1aBaeMbIX B OpraHU3aINH;

— W3y4YeHHUE CHCTEM JOKYMEHTAUUH, GYHKIIHOHUPYIOMINX B OPTraHU3aIH;

— TpUOOpEeTEeHHE MPAaKTHYECKUX HABBIKOB IO COCTABICHHIO M O(DOPMIICHHIO Pa3IHYHBIX
BUJIOB CITY’)KEOHBIX JOKYMEHTOB;

— TIONYyYCHHWE HABBIKOB aHAIM3a JOKYMEHTOB, OJIAaHKOB, YHU(QHUIIMPOBAHHBIX (opM,
CHCTEM KOPIOPATUBHOM JOKYMEHTAINH, UCTIONb30BaHUS HH()OPMAIIMOHHBIX TEXHOJIOTHIA,

— mpuoOpereHue 3HaHMH OcOOEHHOCTeH (OPMHUPOBAHUSA CTPYKTYpBI, (YHKIHUH,
HITaTHOT'O COCTaBa JeJONPOU3BOCTBEHHBIX M0/Ipa3AeiIeHUH, 00s13aHHOCTEN CITy>KallluX;

— ToNy4eHrne MH(POPMAIMU O 3aBUCUMOCTH OPTaHU3alMOHHOW pabOThI ¢ JOKYMEHTaMH
OT amnmapara yrnpaBJIeHHUs;

— OBIIQJICHWE METOJAaMH U TEXHOJOTHSMH OOpabOTKM JOKyMEHTOB Ha OCHOBE
UCTIOJIB30BaHUS CPEJICTB OPTaHU3AIMOHHON W BEIYUCIUTELHON TEXHUKH;

— NpUOOpETeHHE HABBIKOB I10 OINPENAEICHUI0 KPUTEPUEB, TNPUHIMIIOB, METOJUKU
BBISICHEHHS] HAyYHO-UCTOPUYECKON U MPAKTUYECKON [IEHHOCTH IOKYMEHTOB.

2. Bua, THII IPAKTHKH, c110C00 ¥ ()OPMBI e¢ NIPOBeICHUS

Tun npakTHUKM — MPOU3BOJCTBEHHAs IpakTUKa (IIPOEKTHAs MPAaKTHKA): apXWBHas
MPAKTHKA.

[Ipaktnka mnpoBoauTcss B (GOpME NPAKTUYECKOW TMOATOTOBKM B COOTBETCTBHH
C KaJIeHJIAPHBIM Y4EOHBIM TpaUKOM M YI€OHBIM IIJIAHOM.

dopMa IpoBEACHUS NPAKTUKH — HEMPEPBIBHASI, MyTEM 4YEpEJOBaHUS B KAJIECHJIAPHOM
yueOHOM Trpaduke MEepruooB Y4eOHOTO BPEMEHH [UIsl MPOBEACHUS MPAKTUK C TEepUOJaMU
y4eOHOT0 BpEMEHH JIJIsl MPOBEACHUS TEOPETUUECKUX 3aHATUH.

[IpakTudeckass TOATOTOBKA TMPU MPOBEICHUU TMPAKTUKKA OPraHu3yercs IyTeM
HEMMOCPECACTBCHHOI'O BBITTIOJITHCHUS O6y‘-IaIOHII/IMI/IC$I OIMPECACIICHHBIX BU/I0B pa60T, CBsI3aHHBIX C
Oynyiieit mpodecCHoOHANTBHON AeSITENbHOCTHIO.

OOyuaromuecs, coBMemamue OOy4eHHE ¢ TPYAOBOM JIEATEIbHOCTHIO, BIIPABE
MPOXOIUTH MPAKTHKY MO MECTY TPYJIOBOW NEATEIHHOCTH B CIIydasx, €ClH MpodecCHOHaIbHas
JeSTeIbHOCTh, ~ OCYILECTBIIsieMass HMH, COOTBETCTBYeT TpeOoBaHUSIM 00pa3oBaTeIbHON
MpOrpaMMBI K IIPOBEACHUIO IIPAKTUKU.

Jlnst  pyKOBOJICTBA TPAKTUKOW, TPOBOAMMON B MPOGUIBHBIX  TOJpa3IeiICHUIX
YHUBCPCUTCTA, HA3HAYACTCA PYKOBOAUTCIIL MPAKTUKKA W3 YHCIA JIML, OTHOCAIIHUXCA K



npodeccopcKO-TIPENnoaaBaTeIbckOMy COCTaBy Kadeapbl, OTBETCTBEHHOW 3a pealu3aluio
00pasoBaTenbHON ITporpamMMBl Beiciero oopasoanus (panee — OI1 BO).

Jlnist pyKOBOACTBA MPAKTUKOM, MPOBOJIMMON B MPO(PHIBLHON OpraHU3aliK, Ha3HAYAKOTCS
PYKOBOJUTENb MPAKTUKU M3 YUCIA JMI OTHOCSIIMXCSA K IPOQeccopcKo-NpenogaBaTeabcKoMy
coctaBy Kadeapsl, OTBETCTBeHHOH 3a peanuzamuio OIl, u pykoBoauTenb (PyKOBOIMTEIH)
IPAaKTUKU U3 YKCIIAa PAOOTHUKOB NMPO(UIBHOMN OpraHu3anuy.

@®opma HampaBieHHsT OOydyalomIerocss Ha TNPAKTUKy npuBereHa B IlonokeHuH o
IPAaKTUYECKOH MOJArOTOBKE OOY4YaOUIMXCSl, OCBAaMBAIOIIMX O0Opa30BaTeNbHbIE IPOrpaMMBbl
BeIcIIer0 0Opa3oBaHusi B (enepaTbHOM TOCYJapCTBEHHOM OO/DKETHOM 00pa3oBaTeIbHOM
YUPEXKAECHUU BbIcIIEro oOpa3oBaHus «YUyBalICKUIl TOCYZapCTBEHHBIM YHUBEPCUTET HMEHU
N.H.YnpsaHOBaY.

IIpaktuka guig oOy4aromMXCs € OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS U
UHBAJIUAOB TPOBOAMUTCS C YYETOM OCOOCHHOCTEH MX ICUXO(PU3UYECKOTO pa3BUTHS,
UH/IMBUYaJIbHBIX BO3MOXKHOCTEH M COCTOSIHUS 3/I0POBBS.

3. [Inanupyemsble pe3yJibTaThl 00yUeHHS MPH MPOXO0KICHUH MPAKTHKH,
COOTHECeHHBbIE ¢ pe3yJIbTaTaMHi 0CBOEHHS 00pa30BaTe/JbHOI MPOrpaMMbl
[IpoBenenne TPAKTUKH C yYETOM HAINpPaBICHHOCTH (Mpoduisl) HalENeHo Ha
dbopmMupoBaHne y OakanaBpa, B COOTBETCTBUHU C IEIIMHU OO0Opa30BATEIBHOW MPOTPAMMEI H
3ajauyamMu  Oynymieil mpodecCHOHANBHON JIEATENBHOCTH, CICAYIOIUX MPOo(ecCHOHAIBHBIX
KOMIIECTCHIIHM, B PE3yIbTaTe OCBOCHUS KOTOPHIX 00YUYAOIIUICS JTOJDKEH:

Kon n Kon u HaumeHnoBanue JeckpunTopsl HHAMKATOPA JOCTHKEHUS
HAaMMEHOBAHUE VHJIUKATOpa JOCTUKEHUS KOMITETCHIIUH (PE3YJIbTaThl O0YUCHHUS)
KOMIIETECHIIUU KOMIIETEHILINU

ITIK-1 Cocoben  |I1K-1.1 ITouck mHpOpManmu mo |3HaTh: 0 moa00pe HHMOPMAITUH TI0

co37aBaTh U TEMaTHKe cailTa TEMaTUKe cailta

penaKkTUpoOBaTh YMeThb: noadupaTh HHPOPMALIHIO IO

nH(OpPMaIIMOHHBIE TEMaTUKe cailta

pecypcehl B Baapners: HaBbIKOM MO100pa

OpraHu3aluu uH(bOpMaIIMU TI0 TEMATHKE caiTa
I1K-1.2 Hanncauune 3HaTh: 0 COo3/laHNH MH()OPMAITMOHHBIX
MH(}OPMaLIMOHHBIX MaTEPHAJIOB |MaTEpUaJIOB JUIsl caidTa, peJaKTUPOBAHUU
s caidta. PegaktupoBanue nH(pOpMaIUK Ha calTe
uH(pOopMaluu Ha caiiTe YMmernb: co3aBath HHGOPMALIMOHHbBIE

MaTepuaibl JUIsl caiiTa, peJakTUpOBaTh
“H(pOpMAIIHIO HA CaliTe

Baanerb: HaBbIKaMU CO3/IaHUS
WH(POPMAITMOHHBIX MAaTEPUAJIOB JIJIs CaiiTa,
penaKTUpoBaHUsS UH(POPMAIIUK HA CalTe

I1K-1.3 Benenne HOBOCTHEIX 3HATH: O BEJICHUH HOBOCTHEIX JICHT U
JICHT W TIPEJICTaBUTEIIbCTB B MPEACTABUTEIIBCTB B COIMAIBHBIX CETAX,
COLUATIBHBIX CETAX. MOJICpUPOBAHUU OOCYKJEHU Ha CaiTe,
MonepupoBanue o0cyxaeHuil  |hopyMe U B COITMATBHBIX CETSX,

Ha caiite, B hopyme u HOPMaTHBHOM KOHTPOJIE€ COJIePKaHUs
COLMATIbHBIX CETAX. caiita

HopmaTuBHBINH KOHTPOJIb YMeTh: BECTH HOBOCTHBIE JICHTHI 1
colep>KaHus caiiTa MPEACTaBUTEIBCTBA B COIIMATBHBIX CETSX,

MOJCPHPOBATh O0CYKICHUE Ha caiiTe,
(hopyme U B COIIMANBHBIX CETHX,
OCYIIECTBIISATh HOPMATHUBHBIN KOHTPOJIb
coJiep)KaHus caiTa

Baanerb: HaBbIKaMU BEJICHUSI HOBOCTHBIX
JICHT ¥ TIPEJICTAaBUTENIbCTB B COIUAIIbHBIX




CETAX, MOJICPUPOBAHMS OOCYKJICHHI Ha
caiite, opyMe U B COIIMAIBHBIX CETSX,
HOPMATHBHOI'O KOHTPOJIS COJCPIKAHUS
caiita

I1K-2 Criocoben
YIPaBIATh
HH(POPMALOHHBIM
U pecypcaMu B
OpraHH3aliH

I1K-2.1 Opranmu3anus padboT 1mo
CO3JIaHUIO U PEJAKTHPOBAHUIO
KOHTEHTA CalTOB. YTIPaBJICHUE
nH(pOpMaIeH U3 Pa3InUHbBIX
ncrouyHukoB. KoHTpoab 3a
HAITOJIHEHUEM caiTa

3HaTb: 00 opraHu3anuy padoT 1o
CO3JIaHUIO U PEAAKTUPOBAHUIO KOHTCHTA
CalTOB, yIIpaBIICHUU UH(pOpMarue u3
Pa3IMYHBIX HCTOYHUKOB, KOHTPOJIE 32
HaITOJTHCHHEM caiTa

YMeTb: oprann3oBaTh paboTy 1Mo
CO3JIaHUIO U PEAAKTUPOBAHUIO KOHTCHTA
CalTOB, YIIPaBIATh HH(PpOpMaLUEH 13
Pa3IMYHBIX UCTOYHUKOB, KOHTPOJIUPOBATH
3a HAOJIHEHHUEM caiTa

Baanerb: HaBbIKaMK OpraHu3auu padboT
10 CO3/IaHHIO U PEIaKTUPOBAHUIO
KOHTEHTA CalTOB, YIPaBJICHUS
nHbopmaren u3 pa3InYHbIX UCTOYHHUKOB,
KOHTPOJIS 32 HAIlOJIHEHWEM caiTa

[1K-2.2 Opranu3zamnus padoT mo
HU3MEHEHUIO CTPYKTYPHI CaiTa.
AHanu3 nHGOPMAIIMOHHBIX
MOTpeOHOCTEN ToceTHTENeH
cairta

3HaTh: 00 opraHu3anuu padboT 1Mo
U3MEHEHHUIO CTPYKTYPhI CaliTa, aHAJIN3e
MH(OPMAIMOHHBIX OTPEOHOCTEH
IOCETUTENICH caiiTa

YMeTb: opraHu30BaTh pabOTHI 11O
U3MEHEHHUIO CTPYKTYPHBI CaiTa,
aHAIM3UPOBATh HHPOPMAIIMOHHBIC
OTPEOHOCTH IMOCETUTENICH caliTa
Baanerb: HaBbIKaMK OpraHu3auu padboT
110 M3MEHEHHIO CTPYKTYPHI caiiTa, aHAIHM3a
nH(GOPMAaIMOHHBIX MTOTpeOHOCTEN
IIOCETUTEIIEH canTa

I1K-2.3 IToaroroBKa OTYETHOCTH
no canry. [logaepxka
MPOLIECCOB MOJCPHU3AIINHU U
MPOABUKECHUS CalTa

3HATh: O TOATOTOBKE OTYETHOCTH I10
caiTy, HoAAEPKKE MPOIIECCOB
MOJICPHU3AIINH ¥ TIPOJIBIKCHUS caiTa
YMeTh: MOATOTOBUTH OTYETHOCTD T10
caiTy, moAAep aTh MPOIECChI
MOJICPHU3AIINH ¥ TIPOJIBIKCHUS caiTa
Baaaersb: HaBBIKAMU MTOATOTOBKH
OTYETHOCTH TI0 CalTy, MOIJICPKKHU
MPOIIECCOB MOJICPHHU3AINHU U
MPOJABUKEHUS CaliTa

ITK-3 Cnocoben
BBIMOJIHATH Pa0OTHI
0 CO3JIaHUIO
(Momudukanun) u
COIIPOBOXICHUIO
ncC,
ABTOMATH3UPYIOIIN
X 3aJ1a4u
OpPraHHU3aIOHHOTO
yIpaBJICHUS U
OM3HEC-TIPOIIECCHI

[1K-3.1 Bemonnenue paboT mo
co3manuio (MoauduKaym) u
conpoBoxaeHuto MC,
ABTOMATHU3UPYIOIINX 3a7aun
OpPTaHHU3AI[MOHHOTO YIIPABIICHUS
U OU3HeC-TIpoLIecCH (ITar
IUTAHUPOBAHMS)

3HaTh: pabOTHI 1O CO3/IaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 33291
OpPTaHHU3AIMOHHOTO YIIPaBIICHUs U OU3HeC-
MIPOILIECCHI (ITAIl TITAHUPOBAHMS )

YMeThb: BBIOIHATH PabOTHI IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC
Biagers: HaBBIKOM IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 33291
OpPTaHHU3AIMOHHOTO YIIPaBJICHUs U OU3HeC-
MIPOLIECCHI

I1K-3.2 BeimonaeHue padoT mo
co3maauio (MoauduKanum) u

3HaTh: paboT MO CO3AaHUIO
(Momgudukanumn) u conpoBoxaeamuio MC




conpoBoxaeHU0 NC,
ABTOMATHU3UPYIOIINX 337291
OPTaHU3AIMOHHOTO YIIPABIICHUS
1 OM3HEC-TIPoIIeCcCHh (ITaI
BHEJIPEHUS)

YMeTh: BBIIOJHATH PabOTHI IO CO3JAaHHIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIOIINX 33291
OpPTaHHU3AIMOHHOTO YIIPABJICHUS U OU3HEC-
MpoIIeCCh (ITA BHEAPECHHUS)

Biajgers: HaBBIKOM IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 3391
OPTaHHU3AI[MOHHOTO YIIPABJICHUS U OU3HEC-
MIPOIIECCHI

I1K-3.3 BeimonHeHue padboT mo
co3manuio (MoauduKaum) u
comnpoBoxacHuio 1C,
ABTOMATHU3UPYIOIINX 33/1a4
OpPraHU3AIMOHHOTO YIIPABJICHUS
1 OM3HEC-TIPOIECCHI (3Tan
COTIPOBOXKICHUS )

3HaTh: pabOTHI 1O CO3/IAHUIO
(Momudukanuun) u conpoBoxaeauo MC
YMeTh: BBITOJHATH PaOOTHI 10 CO3aHHIO
(Momudukanumn) u conpoBoxaeHuio NC,
ABTOMATHU3UPYIOIIMX 3aa4u
OpPraHM3aIl[MOHHOTO YIIPABJICHUS U OM3HEC-
IIPOIIECCHI (ITAIl COMPOBOKIACHHMS )
Bianern: HaBBIKOM 110 CO3aHHIO
(Momudukanum) u conpoBoxacHuo NC,
ABTOMATHU3UPYIOIIMX 3aa4u
OpPraHHM3aI[MOHHOTO YIIPABJICHUS U OU3HEC-
IIPOIECCHI

I1K-4 Criocoben
OCYIIECTBIIATh
OpraHu3alMoOHHOE,
JIOKYMEHTAI[HOHHO
eu
nH(pOpPMaLIMOHHOE
obOecrieueHume
IEeITEIbHOCTH
PYKOBOJIMTEIIS
OpraHu3aIu

I1K-4.1 BeinonHeHue padoT u
yIpaBjcHUE padoTaMu 110
co3manuio (MoauduKkanum) u
conpoBoxacHuo MC,
ABTOMATHU3UPYIOIIHNX 33291
OpraHU3AIMOHHOTO YIIPABICHUS
1 OM3HEeC-TIpoIecchl (3Tan
IUTAHUPOBAHMS)

3HaTh: paboTHI U yIpaBjeHUue paboTaMu
10 CO3JIaHMI0 (MOAU(DHUKALIMM) K
conpoBoxaeHuo C

YMeTh: BBITOTHATH PAOOTHI U YIIPABJICHHE
paboTaMu 110 cOo31aHuI0 (MOaU(UKAIIN) U
conpoBoxaeHuto 1C,
ABTOMATHU3HUPYIOLIUX 3aa4H
OpraHU3aIMOHHOTO YIIPABJICHUS U OM3HEeC-
IPOIIECCHI (ITAIl ITIAHKPOBAHUS)
Baanerb: HaBBIKOM 1O CO3JIaHHUFO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATH3HUPYIOLIUX 3aa4H
OpraHU3aIMOHHOTO YIIPABJICHUS U OM3HEeC-
MPOIIECCHI

I1K-4.2 BeimonaeHne padoT u
yIpaBJlIeHHE paboTamMu 110
co37aHuI0 (MOAU(DUKAIIIHN) U
compoBoxaeHuto 1C,
ABTOMATH3UPYIOIINX 337291
OPTaHHU3AI[IOHHOTO YIIPABIICHUS
1 OM3HEC-TIPOIIeCCHl (dTan
BHEJIPEHUS)

3HaTh: paboTHI U yripaBieHue paboTamu
0 CO37aHuI0 (MOAU(DUKALINN) U
compoBoxaeHut0 NC

YMeTh: BBITOJHATE pabOTHI U YIIPABIICHUE
pabotamu 1o co3aaHuio (MOAUBUKAIIIHN) U
conpoBoxaeHuro MC,
ABTOMATH3HMPYIOIINX 33291
OpPTaHU3AIMOHHOTO YIIPABJICHUS U OU3HEeC-
MIPOIIECCHI (T BHEAPCHHUS)

Biagerb: HaBBIKOM 1O CO3JaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATH3HMPYIOIINX 337291
OpPTaHU3AIMOHHOTO YIIPABJICHUS U OU3HEeC-
TIPOIIECCHI

I1K-4.3 BeimonHenue padboT u
ympaBieHue paboTaMu 1Mo
co3maanuo (MoauduKaIym) u
conpoBoxaeHuto 1C,
ABTOMATHU3UPYIOIINX 3a/1auu
OpPraHU3aIMOHHOTO YIIPABJICHUS

3HaTh: pa0OTHI U yIpaBiIeHUE paboTaMu
0 CO3JIaHuIO0 (MOAU(UKAIIIHN) U
conpoBoxaeHuto NC

YMeTh: BBITIONHATH pabOTHI U YIIPaBIICHUE
paboTamu 1o co3anuto (MoaubUKaI) U
compoBoxaeHuto 1C,




1 OU3HEC-TIPoLIeCcCH (ITar
COIIPOBOYKACHHUS)

ABTOMATHU3UPYIONINX 33291
OpPTaHHU3AIMOHHOTO YIIPABJICHUS U OU3HEC-
MIPOLIECCHI (ITAIT COTIPOBOKICHUS)
Biajgers: HaBBIKOM IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIOIINX 33291
OPTaHHU3AI[MOHHOTO YIIPABJICHUS U OU3HEC-
MIPOIIECCHI

I1K-5 CrocobeH k
KOHIIENITYaJIbHOMY,
(hYHKIIMOHAIIBHOMY
U JIOTHYECKOMY
MIPOEKTUPOBAHHUIO
CHUCTEM CPEIHEro
KPYIIHOTO
Macitada u
CIIOKHOCTH

[1K-5.1 [ImaaupoBanue
pa3paboOTKu WIu
BOCCTaHOBJICHHS TPEOOBaHUM K
cucreme. AHanu3 nIpoOJIeMHOM
CUTYAIMH 3aUHTEPECOBAHHBIX
nui. PazpaboTka OuzHec-
TpeOOBaHMI 3aMHTEPECOBAHHBIX
1. IloctanoBka 1esen
co31aHus cucTeMbl. PazpaboTka
KOHIICTIIINA CHCTEMBI.
Pa3paboTka TeXHUYECKOTO
3aJIaHHs HA CUCTEMY.
Opranu3anus OleHKH
COOTBETCTBUS TPEOOBAHHUAM
CYIIIECTBYIOIIMX CUCTEM U UX
aHaJIOroB

3HaTh: NPOIECC TUTAHUPOBAHUS
pa3pabOTKH WM BOCCTAHOBJICHHS
TpeOOBaHMI K CUCTEME

YmeThb: pazpabaThiBaTh TEXHHUECKOE
3a/IaHKE Ha CUCTEMY

Biajnerb: HAaBBIKOM OIICHKH COOTBETCTBUS
TpeOOBAHUAM CYIIECTBYIOIIMX CUCTEM U
UX aHAJIOTOB

IIK-5.2 IIpencraBnenue
KOHIICTIIIMH, TEXHUIECKOTO
3aJIaHMs HA CUCTEMY U
W3MEHEHUHN B HUX
3aMHTEPECOBAHHBIM JIUIIAM.
OpraHu3anus CorIacoBaHHs
TpeOoBaHUil K cUCTEME.
Pa3paboTka ma6iioHOB
JIOKYMEHTOB TpeOOBaHUMA

3HATh: KOHIICTIIIUU TEXHUYECKOTO
3aJIaHUs Ha CHCTEMY

YMeThb: pazpabaThiBaTh M1a0JTOHBI
JIOKYMEHTOB TpeOOBaHUM

Baanerb: HaBBIKOM OpraHU3AIMH
corylacoBaHus TpeOOBaHHI K crcTeMe

[TK-5.3 ITocranoBKa 3a1a4n Ha
pa3paboTKy TpeOOBaHMM K
MOJICUCTEMAaM B KOHTPOJIb MX
kadecTBa. COMPOBOXKJICHUE
MIPUEMOYHBIX UCITBITAHUN U
BBOJIa B OKCILTYaTaIlHIO
cucreMbl. OOpaboTKa 3a1poCcoB
Ha U3MEHEHUe TpeOOBaHUN K
CUCTEME

3HaTh: 3a7a4u Ha pa3paboOTKy
TpeOOBaHMI K TTOICHCTEMaM B KOHTPOJIb
WX Ka4ecTBa

YMerh: cOpoOBOXKAATH TPUEMOYHBIE
HCIIbITAHHA U BBOJ B OKCILITyaTalluIoO
CHUCTEMBI

Baaaersb: HaBEIKOM 00pabOTKH 3aIpOCOB
Ha U3MEHEHHUE TPEOOBAHUI K CHCTEME

ITK-6 Cniocoben
OpraHu30BaTh U
MIPOBECTH
MEPOTIPUSTHSI TTO
KOHCYJIbTUPOBAHH
10 TPaXK/IaH B
o0acTu pa3BUTHUS
nudpoBoi
IPaMOTHOCTH

[1K-6.1 IlpoBenenue
UH(HOPMAIIMOHHO-
MIPOCBETUTENbCKHIX
MEPOMPUSITHIA, HATIPABIEHHBIX
Ha pa3BUTHE NU(POBOH
TPaMOTHOCTH TpaKJIaH

3HaTh: 0 MPOBEICHNHN HH(DOPMAIIMOHHO-
MIPOCBETUTENBCKUX MEPOIIPUATUH,
HaIpaBJIEHHBIX Ha pa3BUTHE ITUPPOBOI
TPAMOTHOCTH TpaxKaaH

YMeTh: mpoBOIUTH MHGOPMAITMOHHO-
MIPOCBETUTENBCKUE MEPOIIPUSITHS,
HarpaBJICHHbIE HA Pa3BUTHE MUPPOBOIA
TPAMOTHOCTH TpaxaaH

Baaners: HaBbIKaMU POBEACHUS
MH(OPMAIMOHHO-TTPOCBETUTEbCKIX
MEpONPHUSITHI, HAPABIEHHBIX HA
pa3BuTHE IUPPOBOI rPAaMOTHOCTH
rpakJiaH




[1K-6.2 KoHCcynpTalluoHHOE
COIPOBOXKICHHUE PA3BUTHS
i (poBoi TPaMOTHOCTH
TpaXKIaH C UCTIOTb30BAHUEM
WH(OPMAIMOHHBIX U
00pa3oBaTesbHBIX PECYPCOB

3HATh: 0 KOHCYJITALIUOHHOM
COTIPOBOXKJACHUH Pa3BUTHUS ITUPPOBOI
IPaMOTHOCTH TPaKJaH C UCIIOJIb30BAHUEM
MH(POPMALMOHHBIX U 00pa30BaTEIbHBIX
pecypcoB

YMeTh: OCYIIECTBISATH
KOHCYJBTAI[MOHHOE COMIPOBOXKICHUE
pa3BUTHS TU(PPOBON TPAMOTHOCTH
TpaX<JIaH C UCTIOJIb30BAHUEM
MH(POPMALMOHHBIX U 00pa30BaTEIbHBIX
pecypcoB

Bianers: HaBbIKAMU KOHCYJIBTAIIMOHHOTO
COTIPOBOXKACHHUSI Pa3BUTHUs ITU(POBOI
IPaMOTHOCTH TPaKJaH C UCIIOJIb30BAHUEM
MH(POPMALMOHHBIX U 00pa30BaTEIbHBIX

pecypcoB

I1K-6.3 OpraausaioHHO-
METOAMYECKOE 00eCIIeUeHUE
JESATEILHOCTH 110
MIPEI0CTABICHUIO
KOHCYJIbTAIIMOHHBIX YCIYT B
o0JracTu pa3BuTus HUGPOBOI
IPaMOTHOCTH

3HaTh: 00 OpraHU3aluOHHO-
METOJIMYECKOM 00CCIICYCHUH
JEATEILHOCTH 110 TIPEI0CTABICHUIO
KOHCYJIBTAIIMOHHBIX YCIYT B 00J1aCTH
pa3BUTHS ITU(POBOM rPAMOTHOCTH
YMeTb: OCYIIECTBIIATh OPraHU3aIMOHHO-
METOIMYECKOe 00eCIIeUeHUE
JEATETLHOCTH 110 TIPEI0CTABICHUIO
KOHCYJIBTAIIMOHHBIX YCIYT B 00J1aCTH
pa3BUTHS TU(POBOM rPAMOTHOCTH
Baaners: HaBbIKAMH OpPraHU3AIMOHHO-
METOJIMYECKOr0 00ecredeHuUs
JIEATEIIbHOCTH 110 TPEAOCTABICHUIO
KOHCYJIBTAIIMOHHBIX YCIYT B 00J1aCTH
pa3BUTHS ITU(POBOM rPAMOTHOCTH

ITIK-7 Cniocoben
aHAJIM3UPOBATh
JaHHBIC
nudposoro ciena B
COOTBETCTBHUU C
MOJICITBIO
NEeATESTLHOCTH
yesroBeKa (TPYIIbI
monei) u UK

IIK-7.1 IToaroToBKa JaHHBIX
nudpoBoro ciena st
MIPOBE/ICHUS aHAIHM3a

3HaTh: 00IIHME MPUHIIUIIBI TOCTPOCHUS
0a3 JaHHBIX

YMeTh: UCIIOIB30BaTh CPEJACTBA XPAHCHHS
¥ niepenadn nHpopmauu 1 paboThl ¢

I (GPOBBIM ClIeIOM

Baanerb: HaBBIKAMH MPOBEACHUS
MOHUTOPHHTA 3arPy3KH JaHHBIX
udpoBoro ciena uepes
M0JIB30BaTEIbCKHUE HHTEPhEHChI
TEXHOJIOTHYECKHUX IIaTHopM
MOHHUTOPHHTA 3arpy3ku HabOpoB
arperupOBaHHBIX WM TOYCYHBIX JAHHBIX O
nudpoBoM cieje

IT1K-7.2 IIpoBepka runotes,
MIPEICTABICHHBIX B MOJICIN
JIEATEIIbHOCTH YEJIOBEKA
(rpymmst mroaeit) u MKC, monck
3aKOHOMEPHOCTEH

3HaTh: aITOPUTMBI OYHCTKH JTaHHBIX
nudpoBoro cieaa (MOUCK aHOMaJIUH,
KOPPEKTHPOBKA, TIOJICKA3Ka,
aBTOMAaTHU3aIlMs/yMEHBIIIEHHE 00BeMa
PY4HOU pabOTHI, TOUCK TyOJIMKATOR)
YMeTh: IPUMEHSITh aITOPUTMBI OYUCTKH
JaHHBIX ITH(PPOBOTO cieaa (TMOUCK
AHOMAJTHH, KOPPEKTHPOBKA, TIOJICKA3Ka,
aBTOMAaTHU3aIlMs/yMEHBIIIEHUE 00BeMa
PY4HOU pabOTHI, TOUCK TyOIMKATOB)
Baanerb: HaBbIKaMU aHaIU3a
MOTPeOHOCTEH U LeJIeH MOoJIb30BaTelIeh
(mropeii, rpymm moaei u UKC)




[1K-7.3 Busyanuzanus JaHHbIX
aHaju3a nudpoBoro cieaa B
COOTBETCTBUH C MO/JICIIBIO
NCSITeIIbHOCTH YeJI0BEKa
(rpynmst mroaeit) u UKC.
O6paboTka 1 aHaJIU3 JIAHHBIX
0e3 nmpeaBapuTeILHON
pa3sMETKH, B TOM YHCIIC
MAIIIMHHO- T€HEPHPYEMBIX
JAHHBIX

3HATh: METO/Ibl BU3YaJILHOTO
OTOOpaKCHMS JTAHHBIX

YMeTh: IPUMECHSTH CIICITHATM3UPOBAHHOE
MIPOrpaMMHOE 0OeCTIeYeHUE NS
BH3yaJIM3alli1 JaHHBIX

Baaners: HaBbIKaMu 00pabOTKH U
MIPEJICTABJICHISI PE3YJIbTATOB aHAIN32a B
COOTBETCTBUU C UCXOJHOM 3a/1aueii

IT1K-8 Cnocoben
YIIPaBJIATh COOpPOM
u 00paboTKOI
1udpoBoro ciena

I1K-8.1 IIpoekTupoBanue
mporiecca cOopa JTaHHBIX
nugpoBoro ciaeaa

3HaTh: METO/IbI YIIPABJICHUS TPOCKTAMU
YMeTb: CTPYKTYpUPOBATh JaHHBIE
Omnpenensars KOPPEKTHBIN U
peInpe3eHTaTUBHBIA HCTOYHUK JAHHBIX
Baanersb: onmpITOM OINpEACIICHHS
BO3MOYKHBIX HCTOYHUKOB JAHHBIX IS
aHanM3a, UACHTU(UKAIUS BHEITHUX U
BHYTPCHHUX UCTOYHUKOB JAHHBIX IS
MIPOBE/ICHHS aHAIUTHYECKUX PadoT

[1K-8.2 Opranu3zamus padoT mo
MIOATOTOBKE K cOOpy 1udpoBoro
) (S F:1

3HaTh: IPUHLIUIIBI YIIPABICHUS
IIPOEKTAaMHU 110 THOKHUM METOI0JIOT MM
pa3paboTKu

YMeTh: MI1aHUPOBATh PAOOTHI
pacnpeeIeHHON KOMaH bl (TPYIII
COTPYJIHHMKOB) II0 COOPY, aHAIIU3Y U
UHTEPIIPETALIMN JaHHBIX

Bianern: HaBbIKAMH OIIPEICIICHUS
(YHKITMOHATBHBIX TIO3UIIUNA U KPUTEPUEB
0TOOpa CIEeHATUCTOB B KOMaHy IS
cbopa u aHanuza nudpoBoro ciena u
pa3pabOTKu alrOPUTMOB PEIICHUs
MOCTaBIICHHBIX 3a7a4

ITK-8.3 KonTpois cbopa
uudposoro ciema

3HaTh: BUIBI KOHTPOJIS TIPH YIIPABICHUH
WH()OPMAMOHHBIMU TTPOSKTAMHU

YMeTh: onpeieisiTh BaJIUIHOCTD U
JIOCTOBEPHOCTH IIU(POBOTO ciiena
Biagerb: HaBbIKaMU MPOBEPKHU
COOTBETCTBUS CTPYKTYPBI U CIIOCOOOB
nepeaadn JaHHbIX HU(PPOBOTO cieaa st
MOCTIEYIONMEeH 00pad0OTKH B KOHTPOJISI
MTOTOKOBBIX JAHHBIX ITU(POBOTO ciiena

I1K-9 Crocoben
OCYIIIECTBIIATh
OpraHHM3aIMOHHOE,
JOKYMEHTAI[HOHHO
eu
nH(MOPMAIIMOHHOE
obecrieueHue
JEATEILHOCTH
PYKOBOIMTES
OpraHu3aIiu

[1K-9.1 IlnanupoBanue
pabodero THS ceKpeTapsi.
Opranuzanus TeneGoHHbIX
[IEPErOBOPOB PYKOBOIUTEIS.
Opranu3zanusi KOMaHJAUPOBOK
pykoBoautens. Opranuzanus
paboThI C MOCETUTENSIMU B
MIPUEMHON PYKOBOJUTENS.
Opranu3zanust noaroToBKH,
MIPOBEJICHUS U OOCITY>KUBAHUS
KOH()EPEHTHBIX MEPOIPHUSIITHIA.
Opranu3zanusi UCIIOJTHEHUS
pELIEHU, OCYLIECTBICHUE
KOHTPOJISL UCTIOJIHEHUS
MOPYYECHHUN PYKOBOIAUTENS.

3HaTh: METO/IbI IJITAHUPOBAHUS pabOYEro
JTHS CEKpeTapsi

YMeTb: OpraHu3oBbIBaThH TeIe(HOHHBIE
MIEPETOBOPBI PYKOBOIAUTEI,
KOMaHJIMPOBKU PYKOBOIMTENS, pabOTy €
MIOCETUTEISIMU

Buasers: HaBBIKOM UCIIOJTHEHHUS
pEILIEHUH, OCYILIECTBIECHUE KOHTPOJISA
HCIIOJIHEHUS TIOPYUYEHUI PYKOBOAUTENS




Opranu3zanus U nojjiepxaHue
(G yHKIIMOHATBHOTO pabodero
MPOCTPAHCTBA TPUEMHON U
KaOMHETa PYKOBOJIUTEIIS

ITK-9.2 Pa3paboTka JIOKaIbHBIX
HOPMATHBHBIX aKTOB,
pErJIaMeHTUPYIOITUX padoTy
cekperaps. CocTaBieHue u
ohopMIICHHE YIIPABJICHUECKOM
nokymeHTanuu. Opranu3anus
paboTHI C TOKYMEHTaMH B
MIPUEMHOMN PYKOBOIUTEIIS.
Opranu3zanus XpaHeHus
JIOKYMEHTOB B IIPHEMHOM
PYKOBOJIUTEIIS

3HaTh: JIOKaJIbHBIE HOPMATHUBHBIC aKThI,
periiaMeHTHpYIoe paboTy cekperaps
YMmeThb: opranu3oBaTh paboTy ¢
JIOKYMEHTaMH B IPUEMHOMN PYKOBOIUTEIS
Biajgerb: HAaBBIKOM XpaHEHUS
JIOKYMEHTOB B IPUEMHOU PYKOBOIUTEIIS

I1K-9.3 OGecneuenue
PYKOBOJIUTEIS HH(DOPMALIMCH.
Opranuzanus
UH(POPMAIMOHHOTO
B3aUMOJICHCTBUS PYKOBOIUTEIIS
C TIOApa3IeICHUSIMHU U
JNOJDKHOCTHBIMH JINI]AMU
OpraHu3aIu

3HaTh: MPOIIECC OPraHU3aAIUN
UH(GOPMAIMOHHOT'O B3aMMOICHCTBHS
PYKOBOIMTEIIS C MOAPA3ICICHUSIMH U
JOJDKHOCTHBIMH JIMIIAMH OPTaHU3aI[u1
YMmeThb: oOecrieurBaTh PYKOBOIUTEIS
nH(pOpMaIueH

Bianernb: HaBBIKOM OpraHU3aI[uu
UH(GOPMAIIMOHHOT'O B3aMMOICHCTBHS
PYKOBOIMTEIIS C IMOAPA3ICICHUSIMH U
JOJDKHOCTHBIMHU JIMIIAMH OPTaHU3aI[ux

ITK-10 Criocoben
OCYIIIECTBIISTh
MH(POPMaIIMOHHO-
AHATUTHIECKOE U
OpraHU3aIOHHO-
aJIMHHHCTPATHBHOC
MTOJIJIEPIKKY
JEeSATEIIHOCTH
PYKOBOIHUTEIIS
OpraHHu3aI’

[1K-10.1 ®opmupoBanue
uH(OpPMAITMOHHOTO
B3aUMO/ICHCTBUS PYKOBOIUTEIIS
C OpraHu3ausIMu. AHaIN3
nH(pOpMaIUK ¥ TOATOTOBKA
nH(OpMaIOHHO-
AHAJTUTUYECKUX MaTEPHUATIOB

3HaTh: METOBI HHPOPMAITUOHHOTO
B3aUMOJICHCTBUS PYKOBOJIUTEIS C
OpraHu3aIsIMU

YmeTb: roTOBUTH HHGOPMAITHOHHO-
AHATTMTUYECKHE MaTEepHATbI

Baaners: HaBbIKOM aHanM3a nHMGOpMaIUU
Y TIOATOTOBKA MH(POPMAITMOHHO-
AHATTMTUYECKUX MaTepUaioB

ITK-10.2 Opranuzaiiusi 1eJ10BbIX
KOHTaKTOB M MTPOTOKOJIbHBIX
MEPOIPUATHI

3HaTh: ATaIbl TPOTOKOJIbHBIX
MEpOIPUATHI

YMeTh: opraHn30BBIBATh MPOTOKOJIBHBIE
MEPOTPUSATHS

Buagers: HaBLIKOM OpraHU3aluu
JIEJIOBBIX KOHTAaKTOB Y MPOTOKOJIBHBIX
MEPOIPUITHN

ITK-10.3 Opranu3zarust
WCTIOJTHEHHS PEIICHU I
PYKOBOJIUTEIA

3HaTh: TIpolIeCcC OpraHu3aluu
WCTIOTHEHUS PEIICHUN PyKOBOAUTEIIS
YMeTb: UCIOJHAThH PEMICHUS
PYKOBOJMTEIS

Baaaers: mpoIiieccoM opraHu3aiu
WCTIOTHEHUS PEIICHUN PyKOBOIUTEIIS

[IK-11 Crocoben
o0ecrieunBaTh
JOKYMEHTAI[HOHHO
e obecreyenne
paboThI ¢
MIEPCOHATIOM

[IK-11.1 Benenue
JIOKYMEHTAIIUU 10 YUYETY U
JIBXKEHHUIO TIEpCOHAIa

3HaTh: LIeNU U 33]1a4¥ OPraHU3alUU 110
MTOCTPOCHUIO CUCTEMBI 0(hOPMIICHUS
TPYJIOBBIX OTHOILIEHUN

YMeThb: BECTH YUET U PETUCTPAIIUIO
JOKYMEHTOB B HH(POPMAITHOHHBIX
CHUCTEMax M Ha MaTepUaTbHBIX HOCUTEISIX
Baaners: HaBbIKaMU cOOpa U MPOBEPKHU
JUYHBIX JOKYMEHTOB PAaOOTHUKOB;
KOHCYJTBTUPOBaHUS PAOOTHHUKOB 10




BompocaM o(hopMIIEHUS TPYIOBBIX
OTHONICHUN U 0(pOPMIICHUS TOKYMEHTOB,
pPErIAMEHTUPYIOIIMX TPYAOBBIE
OTHOILEHHUS ¢ KOHKPETHBIM Pa0OTHUKOM

IT1K-11.2 Pa3paboTKa THIOBBIX
($hopM TOKYMEHTOB TI0 YYETY U
JBIDKCHUIO TIEpCOHAaA,
COTIPOBOXACHHUE TPOLIETYP

o opMIICHHUS TPYIOBBIX
OTHOUIIECHUM

3HaTh: HOPMaTHUBHBIC ITPABOBHIC AKTHI,
OIpeACIIAIONINEe HOPMBI TPYIOBOTO IIpaBa
¥YMern: padoTaTh CO
CHCIMATN3UPOBAHHBIMHU
UH(GOPMAIMOHHBIMU CHCTEMaMH,
IU(POBBIMHU YCITYTaMH U CEPBUCAMM I10
BEJICHHIO YUeTa U JBM)KCHHUIO ITepCoHaa
Bi1ageTh: OnbITOM pa3padOTKH MTPOECKTOB
JIOKQJIbHBIX HOPMATUBHBIX aKTOB
OpTraHM3alIiH, PETYIUPYIOIUX TPYI0BbIC
OTHOIICHHS U ITPOEKTOB JIOKYMEHTOB I10
0(OPMIICHHIO TPYIOBBIX OTHOLICHHH C
KOHKPETHBIM PAaOOTHHKOM

[IK-11.3 AgMuHHCTpHUpPOBaHUE
IIPOIIECCOB H
JIOKYMEHTOO00O0pOTA 10 YUYETY U
JBIDKCHUIO TIEpCOHAA,
MIPEICTABJICHUIO JOKYMEHTOB I10
MIEPCOHAITY B TOCY/IapCTBCHHBIC
OpTraHbI

3HATh: TEXHOJIOTHH, METObI U METOAUKHU
IIPOBEJICHUS aHAJIN3a U CHCTEMaTH3aluN
JIOKYMEHTOB ¥ HH(OpMaIIHH

YmMeThb: 0hOpPMIISITh YYETHBIC IOKYMEHTHI,
IIPEI0CTABIIAEMbIC B TOCYIaPCTBEHHBIC
OpraHbl, MPEACTABUTEIbHBIC OPraHbl
PabOTHUKOB

Bianern: HaBbIKaMHU OpraHU3alun
JIOKYMEHTO000pOTA 110 YYETY U
JBHKCHMIO TIEPCOHAJIA, OpraHU3aIluu
MIPE/ICTABJICHHS JIOKYMEHTOB I10
TIEPCOHAJTY B TOCY/IapCTBEHHBIC OPTaHbI U
MOJATOTOBKH YBEAOMIICHUH, OTYETHOM,
CTATUCTUYCCKON M aHATMTHYECKOU
nH(OpMaIUH 10 TIEPCOHATY

IIK-12 Crocoben
OCYLIECTBIATH
IOCATCIIBHOCTD IO
00€eCIIeueHUIO
MIEPCOHAIIOM

IIK-12.1 Coop nadpopmaruu o
MOTPEOHOCTSX OpraHU3alliU B
nepcoHase

3HATh: TEXHOJIOTUHU, METO/BI M METOIUKH
MIPOBEICHUS aHAJIN3a U CHCTEMAaTHU3aIHN
JOKYMEHTOB ¥ HH(OpMAaIiu

Ymerb: coOuparh, aHATM3UPOBATH U
CTPYKTYPUPOBaTh HHGOPMAITUIO 00
OCOOCHHOCTSIX OpraHu3aIuy padoT Ha
Pa3IUYHBIX yYacTKax MPOW3BOACTBA U Ha
KOHKPETHBIX pa00YnX MECTaX C yIEeTOM
LeJiei, 3a7a4, MIAHOB U CTPYKTYPBI
OpTaHU3aIUN

Baaners: meTonamu popmMupoBaHus
MepeyHel BaKaHTHBIX U INTAHUPYEMBIX K
YKOMIIJICKTOBAHHIO TOJDKHOCTEH
(Trpodeccuii, CICITUATEHOCTEH )
OpTaHU3aIUU

[1K-12.2 ITouck, npuBieyeHue,
moa0op 1 0TOOP MepcoHaa

3HAaTh: HCTOYHUKH 00ECIIeUeHUS
OpraHU3aIMH MEPCOHATIOM

YMeTh: onpeesaTh KPUTEPUHU TTOUCKA,
MPUBJICYCHUS, TI0100pa U 0TOOpa
TepcoHasa

Baagerb: METOIOM IIOMCKA BO
BHYTPEHHUX M BHEITHUX HCTOYHHKAX
nH(pOpMaIIUK O KaHIUaaTax,
COOTBETCTBYIOIIUX TPEOOBAHUIM




BaKaHTHOU JIOJDKHOCTH (TIpodheccu,
CIEUATBHOCTH) U HHBIM MIOTPEOHOCTSIM
OpraHM3aluy B IEpCOHAJIC

[1K-12.3 AnMUHHCTpHUpPOBaHUE
MIPOIIECCOB 0OCCTICUCHHMS
MIEPCOHAIIOM U
COOTBETCTBYIOIIETO
JIOKYMEHTO000pOTa

3HaTh: NOPsAI0K OpopMIICHHS, BEICHHUS U
XpaHEHHS JOKYMCHTAIIMH, CBI3aHHOM C
ITIOMCKOM, IIPUBJICYCHUEM, IIOI00POM U
0TOOPOM KaHIUJATOB Ha BAKAaHTHBIC
IOJDKHOCTH

YMern: 00ecieunBaTh
JIOKYMEHTAIIMOHHOE COIIPOBOXKICHUE
BBIXOJIa KaHAHMIaTa Ha paboTy u
IIepeMeIeHHS TIepcoHaa

Baaaers: MeTOIOM aHANIM3a MPOLIECCOB
JTIOKYMEHT0000POTa, JIOKAIbHBIX
JIOKYMEHTOB 110 BOIIpOcaM 00CCIICUEHHUS
IIePCOHATIOM

I1K-13 Crocoben
OCYIIECTBIIATh
IEeITEIbHOCTD 10
OLIEHKE U
aTTeCcTaluu
IepcoHaa

I1K-13.1 Opranuzanus u
IIPOBEIEHHUE OLIEHKH IIEpCoHaa

3HATh: TEXHOJIOTHH M METO/IbI
onpeeacHus MpoeCCHOHAIBHBIX 3HAHUH,
YMEHUH U KOMITETCHIIUHA

YMeTb: onpeiessaTh mapaMeTpsl U
KPUTEPHUH OIICHKU TIEPCOHAJIA,
pa3pabaThIBaTh CPEJCTBA U METObI
IIPOBE/ICHMS OLICHKH IIepCOHaja

Baaners: HaBBIKOM pa3pabOTKH MIaHA
OIICHKH TTepCOHAJIa B COOTBETCTBUH C
HEIIMU OpraHU3aII

ITK-13.2 Opranuzanus u
MIPOBEJICHHUE aTTECTAINHN
nepcoHana

3HATh: MOPSATAOK U TEXHOJIOTHUS
MIPOBEJIEHUS aTTECTAllMU IIepcoHaa
YMernb: onpenensaTh napameTpsl U
KpPUTEPHUHU aTTECTAIlMU TIEpPCOHAaa,
MIPUMEHATH CPEJICTBA U METOJIbI
aTTeCTalluu

Baaners: HaBBIKOM pa3pabOTKH MPOEKTOB
JIOKYMEHTOB, OTPEACIISIONINX MOPSI0K
aTTecTalliuu epCcoHalIa, OLIEHKa
COOTBETCTBYIOIIMX 3aTpat

[1K-13.3 AnMuHHCTpUpOBaHUE
IIPOLIECCOB NTPOBEICHUS OLIEHKU
Y aTTECTal[My IIEpCcoHaIa U
COOTBETCTBYIOILIETO
JOKYMEHTO0000poTa

3HaTh: MOPSAOK 0OPMIICHHS, BEICHUS 1
XpaHeHUsl JOKYMEHTAIINH, CBI3aHHOU C
MPOBEJICHUEM OIIEHKU U aTTeCTaI[ui
nepcoHana

YMeTh: pazpabateiBaTh U 0HOPMIISTH
JIOKYMEHTHI 110 BOIIPOCaM MPOBEICHUS
OIICHKH M aTTECTAINU MepCcoHaa
Biagers: HaBBIKOM aHaIK3a MPOIIECCOB
JIOKYMEHTO000pOTa, JIOKATBHBIX
JIOKYMEHTOB TI0 OLIEHKE U aTTeCTalluu
nepcoHana

T1IK-14 Criocoben
OCYIIECTBIATH
ICATCIIBHOCTD I10
Pa3BUTHUIO
repcoHaa

[1K-14.1 Opraau3zanus u
MIPOBEJICHUE MEPOIPUSATUI 110
Pa3BUTHIO U TOCTPOCHUIO
poQeCCHOHAIBHON Kapbephl
nepcoHasa

3HaTh: cuCTEMY, CIIOCOOBI, METO/IHI,
WHCTPYMEHTBI IIOCTPOCHHS
po¢eCcCUOHATBHON Kapbephl

YMeTh: aHAIM3UPOBATh YPOBEHB 00IIIET0
pa3BHUTHS U TTPOdEeCCHOHATBHOMN
KBaTM(pUKaIUU ITepcoHaa

Baanerb: HAaBBIKOM TMOJITOTOBKH ITPOEKTOB
JIOKYMEHTOB, OTNIPEACIISIONINX MOPSII0K




pa3BUTHS TIEPCOHANIA U TIOCTPOCHUS
npodeccnoHabHOM Kapbephl C OLIEHKON
3aTpar

[1K-14.2 Opranu3zamus
00y4JeHHs TIepcoHaia.
Opranuzanus aganTalud |
CTaKUPOBKH IIEpCOHAJIA

3HaTh: METO/IbI, HHCTPYMEHTBI
HCCJICIOBaHMS TIOTPEOHOCTH B 00yUEHU N
nepcoHasna

YMeTh: onpeesnaTh MoTpeOHOCTH B
0o0y4eHuu TPy nepcoHasia B
COOTBETCTBHHU C IEJISIMU OPraHU3AINH
Baanerb: HaBBIKOM pa3pabOTKH MPOEKTOB
JIOKaJIbHBIX aKTOB 110 OOYYCHHIO U
Pa3BUTHIO MTEPCOHAJIA C OIICHKOM 3aTpaT

[1K-14.3 AnMuHHCTpHUpPOBaHUE
MIPOIIECCOB Pa3BUTHUS U
MOCTPOEHUS MPOPECCUOHATHHOM
Kapbephbl, 00y4eHHUs, aJanTaluu,
CTaXUPOBKH TIEPCOHAJIA U
COOTBETCTBYIOIIETO
JIOKyMEHTO000poTa

3HaTh: MOPATOK 0POPMIICHUS, BEICHUS U
XpaHEHHS JOKYMEHTAIIMH, CBI3aHHOU C
CUCTEMOU 0OydYeHHMsI, aJlaliTalluy U
CTaQXXUPOBKH, Pa3BUTHS U IIOCTPOCHUS
npodecCHOHAILHON Kapbephl ITepcoHalIa
Ymerhb: 0hOpMIISITH TOKYMEHTHI 110
BOIIPOCaM IMPOBEACHUS 00yUCHHUS,
aZlanTaluy U CTAXKUPOBKH, PA3BUTHUS U
MIOCTPOEHUS MTPOPECCHOHAIBHON Kapbephl
NIepCOHaJIa, IPEIOCTaBIsIEMbIC B
roCyJIapCTBEHHBIC OPTaHbl,
MIPEICTaBUTEIIbHBIC OPTraHbl

Baanerb: HaBBIKOM JOKYMEHTAIIMOHHOTO
obecrieueHus pe3yIbTaTOB MEPOIIPUATHIA
110 Pa3BUTHIO U IIOCTPOCHUIO
npodeCCHOHAIBHON Kapbephl, 00YUEHUIO,
aZlanTalyy U CTAXKUPOBKE MepcoHaia

[TK-15 Cnocoben
OCYIIECTBIISATh
NEeSTETLHOCTD 110
(hopMupOBaHUIO
KOPIIOPaTUBHOMN
COLMAIIBHOM
TTOJTUTHKHU

ITIK-15.1 Pa3paboTka
KOPIOPATUBHOM COLMATLHOM
TTOJTUTUKH

3HaTh: HaNMpaBJICHUsSI KOPIOPATUBHOU
COILIMATBLHON TTOJTUTUKU

Ymeth: pazpabaTeiBaTh KOPIIOPATUBHYIO
COIMATBHYIO TIOJTUTUKY

Baaners: HaBBIKOM pa3pabOTKH
KOPIOPAaTUBHOM COITUAJIBHOM MOJTUTHKHU

I1K-15.2 Peanmuzamnus
KOPTIOPATUBHON COIMATILHOMN
TTOJTUTUKH

3HaTh: npoliecc peaau3anun
KOPIIOPATUBHOM COLMATBHON TMOJUTHKI
YMeTh: peann3oBbIBaTh KOPIIOPATHUBHYIO
COLIMATIbHYIO MOJIUTUKY

Biagers: HaBBIKOM peanu3anuu
KOPIIOPATUBHOM COLMATIBHOMN MOJUTUKU

[1K-15.3 AnMuHHCTpHUpPOBaHUE
MPOIIECCOB KOPITOPATUBHOMU
COLMAIBLHOM TOTUTHUKU U
COOTBETCTBYIOIIETO
JIOKyMEHTO000poTa

3HaTh: dTanbl aAMUHUCTPUPOBAHUS
MPOIIECCOB KOPIIOPATUBHOM COIMATBHOM
MMOJINTUKHU

YMeThb: OCYIIECTBIATh ASATEIBLHOCTD T10
(hopMHUPOBAHUIO KOPIIOPATHBHOMN
COIIMAIBHOH ITOJIUTHKHU

Buaaaerhb: HaBBIKOM aMHUHUCTPUPOBAHUS
MPOIIECCOB KOPIIOPATUBHOM COIMATBHOM
MMOJINTUKHU

[1K-16 Criocoben
OCYILECTBIATh
,Z[OKYMGHTaI_[I/IOHHO
e obecreyenne
YIIPaBJICHUS

[TK-16.1 Pa3paboTtka u
BHE/IPCHHE JIOKATBHBIX
HOPMATHUBHBIX aKTOB TIO
JOKYMCHTAITAOHHOMY
00eCnevYeHNI0 YIIpaBIeHUs

3HaTh: 0 pa3pabOTKe U BHEJPECHUU
JIOKQITbHBIX HOPMATUBHBIX aKTOB I10
JIOKYMEHTAIIMOHHOMY 00CCIICUCHHIO
YIPaBIICHUS OpraHU3aluei

YMeTh: pa3paboTaTh U BHEAPUTH




OpraHu3anuen

opraHusainuen

JIOKaJIbHbIE HOPMATUBHBIE aKThI 1O
JIOKYMEHTAIIMOHHOMY 00€CIICUCHHIO
YIPaBJICHUS OpraHU3aluei

Baaners: HaBbIKaMu pa3pabOTKU U
BHEJIPEHUS JIOKAJIbHBIX HOPMATHUBHBIX
AKTOB I10 JOKYMEHTAIIHOHHOMY
00eCIIeUCHHUIO YIIPABIICHUSI OPTaHU3AIHCH

I1K-16.2 Opranuzanus
JIOKYMEHTHPOBAHHUS
YIIpPaBICHUYECKON ACATCIbHOCTH
B opranuzanuu. Opranu3aius
JIOKYMEHT0000pOoTa B
opraau3anuu. OCyIeCTBICHHE
paboT IO MPOESKTUPOBAHUIO U
BHEIPEHUIO CHCTEMBI
3JICKTPOHHOT'O
JIOKYMEeHT000opoTa B chepe
JIOKYMEHTAIIHOHHOT'O
yIIpaBICHHS OpPraHU3aIuu.
OcymiecTBicHUE
MH(POPMAaIIOHHO-CIIPABOYHOM
paboOThI C TOKYMEHTAMH
opranu3anuu. OCyIIeCTBICHHE
KOHTPOJIS IIPOIecca U CPOKOB
HCIIOJIHEHHS JOKYMEHTOB B
OpraHu3aIuu

3HaTh: 00 OpraHU3aluH
JIOKYMEHTHUPOBAHUS yIIPaBICHYECKON
JeSATEILHOCTH B OpraHU3alllH;
OpraHu3aIy JOKYMEHTO000poTa B
OpraHU3aIMH; OCYIICCTBICHUU PabOT Mo
MIPOCKTUPOBAHHIO U BHEJPCHHUIO CHCTEMBI
3JICKTPOHHOTO JIOKYMEHTO000pOTa B
chepe TOKYMEHTAIIMOHHOTO YIIPaBICHUS
OpraHu3aIu

YMeThb: OpraHu30BaTh
JIOKYMEHTUPOBAHHUE YITPaBICHYCCKOM
JEATEILHOCTH B OpraHU3alllH;
OpraHu30BaTh JJOKYMEHTOOOOPOT B
OpraHU3aIMH; OCYIIECTBIATH PAOOTHI 11O
MPOCKTUPOBAHKIO U BHEJPCHHUIO CHCTEMBI
3JICKTPOHHOTO JIOKYMEHTO000pOTa B
chepe TOKYMEHTAIIMOHHOTO YIIPaBJICHUS
OpraHu3aIu

Baanerb: HaBbIKaMH OpTraHU3aAIUN
JIOKYMEHTHUPOBAHUS yIIPABICHYECKON
JEATEILHOCTH B OpraHU3alllH;
OpraHu3aIu JOKYMEHTO000pOoTa B
OpraHU3aIMH; OCYIIECTBICHUS PaboT 1o
MPOEKTUPOBAHUIO Y BHEJIPEHUIO CHCTEMBI
3JIEKTPOHHOTO JIOKYMEHTO000pOTa B
chepe TOKYMEHTAITMOHHOTO YIIPaBICHUS
OpraHu3aIu

I1K-16.3 Opranuzanus
OTICPAaTHUBHOTO XPaHCHUS
JIOKYMEHTOB B OpTraHU3AINH U
nepeaadn aem s
MOCTEAYIONIET0 XPaHESHHUSI

3HaTB: 00 OpraHu3anrun OrepaTuBHOIO
XpaHCHUA JOKYMCHTOB B OpraHu3allvi U
nepeaadun ACiI il nocCjacaAyromero
XPpaHCHU

YMmerh: OpraHnu30BaThb OIICPATHUBHOC
XPaHCHUC JOKYMCHTOB B OpraHn3allvii U
nepeaadun ACii il rnocCjacaAyromero
XpaHCHUA

Baagern: HaBBEIKaMHU OpraHu3anuu
OIICPATHUBHOI'O XpaHCHHA TOKYMCHTOB B
OpraHu3anuu 1 nepcaadu ACa 11
NOCICAYIOICTIO XpaHCHUA

I1IK-17 Criocoben
OpraHHU30BEIBATH
pabouce
MIPOCTPAHCTBO,
CO3/IaHHE U
obecreueHne
OIITUMAJIBHBIX
YCIIOBUH
BBINIOJTHEHUS
TPYIOBBIX

ITIK-17.1 Opranuzanus
pa3menieHns pabOTHUKOB,
30HHUPOBAHNE U 00ECIICUCHUE
3(pheKTUBHOTO UCITOIB30BaAHUS
noMenennii. Opranuzanus u
KOHTPOJIb MaTepUaIbHO-
TEXHUYECKOTO 00€CTIeUeHUsI
JEATETLHOCTH paOOTHUKOB
OpraHu3aIuu

3HaTh: TpeOOBaHUS K pa3MEILCHHUIO
PabOTHHKOB, 30HUPOBAHUIO ITOMEIICHHUI
VYwmeerT: 3 PEeKTUBHO UCTIOTH30BAThH
pabodee ToMenIeHne

Brageet: HaBBIKaMH OpraHU3alUN U
KOHTPOJISI MAaTEPHUAIbHO-TEXHHUECKOTO
oOecrieueHus JeATeIbHOCTH PAOOTHUKOB
OpTraHU3aIuN

[TK-17.2 Opranuzanus paboTsI

3HaeT: HOpMaTUBHBIE TPEOOBAHUS K




G yHKIHHA
pabOTHUKAMH
OpraHu3aIu

CITy’KOBI MpreMa oceTUuTeNeH

OpraHu3aly Npuema rnoceTuresnei
YMeeT oprannu30BaTh NPUEM MTOCETUTENIEU
Bnageer: cepBUCHBIMU HaBBIKAMU

[1K-17.3 Opranmu3zamus
KOPIIOPATUBHBIX U JICTOBBIX
MEpONPUATHI

3HaeT: mpaBuiIa OPraHU3aIun
KOPIOPATHUBHBIX U JICJIOBBIX MEPOTIPHUITHI
YMeeT: opraHu30BaTh KOPIOPATUBHON
WJIM HHOE JIETIOBOE MEPOTIPUSTHE
Biageer: HaBpIKaMH TOKYMEHTHUPOBAHUS
KOPIOPATHUBHBIX WJIM UHBIX JIEJTOBBIX
MEPONPUATHI

ITIK-18 Criocoben
OpPraHH30BBIBATH
ITyOJIMYHOE
PacKpbITHE H
IIPEIOCTABIICHUE
HH(POPMAIIHH O
JCSATEIbHOCTH
XO03SICTBEHHOTO
oO1iecTBa 1o
TpeOOBaHUIO
aKIHOHEPOB U
MHBIX JIHIL

I1K-18.1 OcymecTBieHue
IIyOJIMIHOTO PACKPHITHUS
HH(pOPMAIUN O ACATCIBHOCTH
XO3HCTBEHHOr0 00I1IECTBA B
COOTBETCTBHUU C TPCOOBAHHUSIMU
3aKoHOIaTenbCTBa Poccuiickou
®denepanum, ycTaBa u
BHYTPECHHHUX JOKYMCHTOB
XO3HCTBEHHOrO 00IIIeCTBa

3HaTh: CTPYKTYPY U HaIllpaBJICHHS
NESITELHOCTH XO3SIMCTBEHHOT'O O0IIIECTBA
YMeTh: OCYIIECTBIATH MyOJIUYHOE
pacKpbITHE HHDOPMALIMH O IEeITCIHbHOCTH
XO3IICTBEHHOTr0 00IIIECTBA B
COOTBETCTBHUU C TPEOOBAHUSIMH
3aK0HOIaTeIbCTBA Poccuiickon
denepanuy, ycTaBa 1 BHyTPEHHUX
JIOKYMEHTOB XO3SMCTBEHHOI0 00IIIeCTBa
BaageThb: HaBBIKOM OPraHHU30BEIBATh
yOJIMYHOE PACKPBITHE U IIPEAOCTABICHUE
nH(pOpMAIUU O ACATECILHOCTH
XO3SICTBEHHOr0 00II[eCTBa

[1K-18.2 [IpenocraBnenue
JOKYMCHTOB XO03AHCTBEHHOI'O
00111ecTBa €ro aKIMOHEPAM
(ygacTHUKaM) IO UX 3ampocam

3HaTh: Ha3HAYCHHUE JIOKYMEHTOB
X03UCTBEHHOTO OOIIIECTBA €T0
akIroHepaM (y4yacTHHUKaM) 1O UX
3ampocam

YMeTh: COCTaBIISITh JOKYMEHTHI
X03iCTBEHHOTO OOIIECTBA €T0
akIroHepaM (y4yacTHUKaM) 10 UX
3ampocam

Bianers: HaBBIKOM MTPEIOCTABIICHUS
JIOKYMEHTOB XO3SIICTBEHHOTO O0IIeCTBa
€ro akiroHepaM (y4yacTHHUKaM) 1O UX
3ampocam

[1K-18.3 OcymecTBienue
UH(}OPMAIMOHHOTO
B3aMMOJICHCTBHSI C OpraHaMH
pEryJIupoBaHusl,
podeCCHOHATLHBIMU
y4aCTHUKAMU PBIHKA [EHHBIX
OyMar v UHBIMH CyOBEeKTaMu
KOPIIOPATUBHBIX OTHOIICHHIA

3HaTh: BUJIBI IIEHHBIX Oymar

YMeThb: B3aMOJEHCTBOBATh C OpraHaMu
pEryIMpoBaHus, MPOheCcCHOHATLHBIMHU
YYaCTHHKAMHU PhIHKA IIEHHBIX Oymar u
WHBIMHU CyOBEKTaMH KOPIOPATUBHBIX
OTHOILIEHUU

Baanerb: HaBBIKOM HH(DOPMAITMOHHOTO
B3aMMO/ICVCTBUS C OpraHamMu
peryIMpoBaHHus, MPOoheCcCHOHATLHBIMHU
YYaCTHHKAaMHU PhIHKA IIEHHBIX Oymar u
WHBIMU CyOBEKTaMH KOPTIOPATUBHBIX
OTHOILIEHUU

I1K-19 Criocoben
OpFaHI/ISOBBIBaTI)
obmme cobpanus
aKIIMOHEPOB U
3aceNaHus
KOJIJIETHAJIbHBIX
OpraHoB
XO3SIMCTBEHHOTO

[1K-19.1 Opranu3zanyst
MOJITOTOBKH Y TIPOBEIACHHUS
00mux coOpaHuil akKIIMOHEPOB
(Y4aCTHUKOB) X035 CTBEHHOTO
0011IeCcTBa, OCYIICCTBICHHE
KOHTPOJIS UCTIOTHEHUS
MNPHUHATHIX PEIICHUN
(ITpemocraBieHne aKIMOHEPAM

3HaTh: TpeOOBAHUS U YCIOBUS
MTOJITOTOBKH U TIPOBEICHUS OOIIIHNX
coOpaHuii akKIIMOHEPOB (YIACTHUKOB)
XO3SIICTBEHHOTO OOIIECTBA,
OCYIIECTBIICHUE KOHTPOJIS NCTIOTHEHUS
MPUHATBIX PEIICHUN

YMeTb: OpraHn30BBIBaTH 00IIIHE
coOpaHus aKIMOHEPOB U 3aCeIaHuUs




o01ecTBa

(Yy4yacTHUKaM), YJI€HaM COBETa
JTUPEKTOPOB (HAOII0IATEIIEHOTO
COBETA), YJeHaM
KOJUIETHAIILHOTO
WCTIOJTHUTEIILHOTO OPraHa,
MEHE/KMEHTY XO3SHCTBEHHOTO
00111ecTBa KOHCYJIbTAITUHN 10
BOIIPOCAM MOATOTOBKH H
MIPOBEJICHUS OOIIMX COOpaHuit
AKIIMOHEPOB (YYACTHUKOB)
XO03SUCTBEHHOTO OOIIECTBA B
COOTBETCTBUU C TPEOOBAHUSIMU
POCCUICKOTO 3aKOHO/IaTEIbCTBA.
DKcrepTu3a MOCTYMAIMIMUX OT
AKIIMOHEPOB (YYACTHUKOB)
TpeOOBaHM, 3asIBJICHUN U
MPEJIOKEHU M, CBI3aHHBIX C
MIPOBEICHUEM OOIIUX COOpaHH
aKIMOHEPOB, HA MPEIMET UX
COOTBETCTBUS
3aKOHOJIaTeNIbCTBY Poccuiickon
®enepanuu. Iloaroroska
MIPOEKTOB PEIICHUI COBETA
JTUPEKTOPOB (HAOIIOIATEIHHOTO
COBETA), CBSI3aHHBIX C CO3BIBOM
Y TIPOBEICHUEM OOIIIETO
coOpaHus aKIMOHEPOB
(Y4aCTHUKOB) X035CTBEHHOTO
obmecTBa. Opranu3anus
MOJITOTOBKH T'OJIOBOTO OTYETA
XO03SAMCTBEHHOI'0 00IIIECTBA,
JIOKYMEHTOB, IPEIOCTABISICMBIX
aKIroHepaM (y4yacTHHUKaM)
ob1Iero coopanus
XO03SAMCTBEHHOI'0 00IIIECTBA, B
COOTBETCTBUU C TPEOOBAHUSIMH
3aKOHOJ1aTeNbeTBa Poccniickoit
®denepanum; odbecricueHue
JIOCTYTIa aKIIHOHEPOB
(Y4aCTHHKOB) K TaKHM
JIOKYMEHTaM. Y BeIOMJICHUE
AKIIMOHEPOB (YYaCTHUKOB)
XO03MCTBEHHOTO OOIIECTBA O
npecTosIEeM 001eM coOpanuu,
HaIpaBJeHUE UM OIOJUICTCHEH
TSI TOJIOCOBAHUS )

KOJUICTHAJIBHBIX OPraHOB X031 CTBEHHOI'O
oOmiecTBa

BuiaeTb: HaBBIKOM COCTaBJICHUS
JIOKYMEHTOB TI0 UTOTaM 00IIero coopaHus
AKINKMOHCPOB M 3aCCAaHus KOJICTHUAJIbHBIX
OpPraHOB XO03SIICTBEHHOIO OOIIECTBA

ITK-19.2 Opranu3zamnus
MOJTOTOBKU U TIPOBEACHHUS
001X coOpaHuil aKIIMOHEPOB
(Y4aCTHUKOB) XO3sIiICTBEHHOTO
0011IecTBa, OCYyIIEeCTBICHHUE
KOHTPOJISI UCTIOJTHEHUS
NPUHATBIX PEIICHHI
(Beimonnenue ¢yHKIU
cekperaps o0IIero coopanus
AKIIMOHEPOB (YYACTHUKOB)
XO03SCTBEHHOT'O OOIIECTBA.
[ToaroroBka nmpoeKkToB
MIPOTOKOJIA OOIIETO cOOpaHust

3HaTh: TpeOOBAHUS U YCIOBHUS
MOATOTOBKH U TIPOBEJICHUS OOIINUX
coOpaHHii akKIIMOHEPOB (YYaCTHUKOB)
XO03SIICTBEHHOT'O 00IIIeCTBa,
OCYIIECTBIICHUE KOHTPOJISI UCTIOTHEHUS
MPUHSATHIX PEIICHUN

YMeTh: OpraHu30BHIBaThH O0IINE
coOpaHHsI aKIIMOHEPOB U 3aCeTaHUS
KOJUIETHAIILHBIX OPTaHOB XO3SHCTBEHHOTO
o01ecTBa

Bianers: HaBBIKOM COCTaBICHUS
JIOKYMEHTOB TI0 UTOTaM 00IIero coopaHus
aKIMOHEPOB U 3acelaHus KOJUIETHaTbHBIX




AKIIMOHEPOB (YYACTHUKOB)
XO03SHCTBEHHOI'0 OOIIECTBA,
OTYeTa O pe3ybTaTax
roJIOCOBaHUs, oOecreueHue
JIOBEJICHUS ATHX JOKYMEHTOB JI0
AKIIMOHEPOB (YYACTHUKOB)
obmecTBa. Opranu3anus
XpaHEHUs JOKYMEHTOB OOIINX
coOpaHuii aKIIMOHEPOB
(Y4aCTHUKOB) X035HCTBEHHOT'O
obmectsa. Koutpoiib
WCTIOJTHEHUS PEIICHHA 001X
coOpaHuii aKIIMOHEPOB
(Y4aCTHUKOB) X035CTBEHHOT'O
o01iecTBa))

OpPTraHOB XO3SHCTBEHHOTO 00IIeCTBa

I1K-19.3 Opraunuzanus
MOJIFOTOBKU U TIPOBEACHHUS
3aceaHui CoBETa TUPEKTOPOB
(HAOMIOIaTEITLHOTO COBETA),
KOMHUTETOB COBETA TUPEKTOPOB
(HaOMIOIATEIILHOTO COBETA)
X035UCTBEHHOrO OOIIECTRA,
3aceJlaHMi KOJIIETHAIBHOIO
UCIIOJHUTEIILHOTO OpraHa
00IIIeCTBA C YUETOM
OpraHU3aIMOHHO-IIPABOBOM
(hopMBI, MacIITabOB U
CHeU(pUKA ICATSIbHOCTH
oOmiecTBa (IIpaBlIeHUs,
TTUPEKIIHH )

3HaTh: TPeOOBAHUS U YCIOBHS 3aceIaHui
COBeTa JUPEKTOPOB (HAOJI0IaTSIIEHOTO
COBETa), KOMHTETOB COBETA JUPEKTOPOB
(Ha0II01aTEIIBHOTO COBETA)
XO03sIUCTBEHHOIO OOIIECTBA, 3ace aHui
KOJUICTHAJILHOTO HCITOJIHUTEIBHOTO
opraHa oOIIECTBa C YY€TOM
OpraHU3aI[MOHHO-TIPABOBOM (DOPMBEI,
MAacITa0oOB U CHCIU(BUKH ACATSIbHOCTH
oO1ecTBa (IIpaBlICHMS, JUPCKIINH)
YMeThb: OpraHu30BbIBaTh OOIIHE
coOpaHHsl aKIIMOHEPOB U 3aCeAaHUs
KOJUICTHAJILHBIX OPI'aHOB XO03SIiCTBEHHOI'O
o0rmiecTBa

Baaners: HaBBIKOM COCTaBJICHHS
JIOKYMEHTOB TI0 UTOTaM OOIIeTo coOpaHus
aKIIMOHEPOB U 3aceaHus KOJIJICTHAbHBIX
OpraHOB XO35HCTBEHHOI'O 00IIeCTBa

ITK-20 Criocoben
OpPraHU30BBIBAThH
3alUTY MPaB U
WHTEPECOB
aKIMOHEPOB
(Y4acTHHUKOB)
XO3SICTBEHHOTO
o0rmiecTBa

IT1K-20.1 Opranuzanus
paccMOTpEHHs OOpaIleHHH
aKIIMOHEPOB (YYaCTHHUKOB)
XO3HCTBEHHOr0 00IIIECTBA 1O
BOITPOCAM 3aIlIMThl UX TPaB U
WHTEPECOB

3HaTh: NMPOIIECC OPraHU3aIUN
pPaccMOTpPEHHs OOpAICHHI aKITMOHEPOB
(Y4aCTHUKOB) X031 CTBEHHOT'O OOIIECTBA
10 BOMPOCAM 3aIlUTHI UX MPaB 1
UHTEPECOB

YMeThb: OpraHU30BBIBATh 3AIIUTY MPAB U
WHTEPECOB aKIIMOHEPOB (YIACTHUKOB)
X03HCTBEHHOTO O0IIECTBa

Baanerb: HaBBIKOM PacCMOTPEHUS
oOpareHui akIiMoHepOoB (YIaCTHHKOB)
X03HCTBEHHOT0 OOIIECTBA 10 BOIIPOCaM
3allMTHI UX MPAaB U HHTEPECOB

[TK-20.2 Opranu3arnus
BBITTOJTHCHHST KOPITOPATUBHBIX
MPOIIeTYp, CBSI3aHHBIX C
peam3aien mpaB akKIMOHEPOB
(Y4aCTHHKOB) XO03SIICTBEHHBIX
o01mecTB

3HaTh: TIpolIeCC OpraHu3aluu
BBITIOJTHEHUS KOPIIOPATUBHBIX MPOIIEIYD,
CBSI3aHHBIX C peaju3aluen npas
AKIIMOHEPOB (YYACTHHUKOB)
XO3SICTBEHHBIX OOIIECTB

YMeTh: BBITOJTHATH KOPIIOPATUBHBIC
MPOLEAYPHI, CBA3aHHBIX C peaau3alnci
MpaB aKIIMOHEPOB (YYACTHUKOB)
XO3SIMCTBEHHBIX OOIIECTB

Baaners: HaBpikoM Opranu3amnus
BBITIOJTHCHUST KOPTIOPATUBHBIX MPOIIEYD,
CBSI3aHHBIX C peajn3alncii mpan




AKIMOHEPOB (YYACTHUKOB)
XO34ICTBEHHBIX OOIIECTB

IT1K-20.3 Opranuzanus paboThl
10 MPEIOTBPAIICHHUIO U
pa3penieHuIo KOpIopaTUBHBIX
KOH()JIUKTOB B XO35CTBEHHOM
oOmecTBe

3HaTh: MPOIECC OPraHU3AIHUK PAOOTHI 1O
MIPEIOTBPAICHUIO U Pa3pPEIICHUIO
KOPIOPATUBHBIX KOH(MJIUKTOB B

X035 CTBEHHOM OOIIECTBE

YMeThb:: Opranu3oBath paboTy 1Mo
MIPEIOTBPAIICHUIO U Pa3pPEIICHUIO
KOPIOPATUBHBIX KOH(MJIUKTOB B

X035 CTBEHHOM OOIIECTBE

Baajernb:: HAaBBIKOM OpraHU3aIMK PadOTHI
0 MPEIOTBPAIICHHUIO M Pa3peIICHUIO
KOPIOPATUBHBIX KOH(MJIUKTOB B

X035 CTBEHHOM OOIIECTBE

[1K-21 Crocoben
y4acTBOBaTh B
periaMeHTaIuu
IIPOIIECCOB
moapa3ieicHui
OpraHM3aIyy UIN
pa3paboTka
aIMUHUCTPATUBHBI
X PErIaMEHTOB
moapa3ieicHu
OpraHu3aINH

I1K-21.1 Coop uHbOpMAaLIMH O
IIPOLIECCE MOAPa3ICACHHS
OpraHM3aIUH C EIbI0
pa3pabOTKH periiaMeHTa
JAaHHOTO ITpoIecca Ml
aJIMHHHCTPATUBHOTO
perjamMeHTa moapas/ieICHUs
opranu3aiuu. Paspaborka u

3HaTh: HHGOPMALIUIO O TIPOIIECCEe
MOIpa3ieJIeHUs OPTaHU3aIuH C IICIIBIO
pa3pabOTKH perjiaMeHTa JaHHOTO
polriecca Wik aMUHUCTPATUBHOTO
perjiaMeHTa MmoApa3ae/ICHUs] OpraHu3aluu
YMeTh:: YCOBEPIICHCTBOBATh PETJIAMEHT
npoliecca MmoApa3AesIiCHUs] OpraHu3aluu
WM aJIMUHUCTPATUBHOTO pEriIaMeHTa
MoIpa3ieJIeHUs OpraHnu3aIuu

Baanerb: HaBBIKOM y4acTus
pErJIaMEeHTAIIMH ITPOIECCOB
MoApa3iesIieHU OpraHru3auy WA
pa3paboTKa aJIMUHUCTPATUBHBIX
pEerIaMEHTOB MOJIpa3ieICHU I
OpraHu3aIu

I1IK-21.2 BBox B fgeiicTBue
periiameHTa mpoiiecca
MoIpa3/ieJICHUs] OpraHu3aIuI
WA IMUHUCTPATHBHOTO
periaMeHTa Mmojipa3ieICHUs
OpraHu3aIu

3HaTh: 0 BBEJICHUH B IEHCTBHUE
perjlaMeHTa mpoliecca mojpasacaeHus
OopraHu3aly Wik aAMUHUCTPATUBHOTO
perjlaMeHTa nojpasaeieHus] OpraHu3aiuu
YMerh: BBOAUTH B JICUCTBUE PETIAMEHTA
npoliecca Noapa3iesICHHs] OpraHu3aluu
WIM aIMUHHACTPATHBHOIO PerjlaMeHTa
MO/Ipa3/ieJICHUs OpraHu3aIliu

Baaaernb: HaBBEIKOM BBOJIa B JCHCTBHE
perjlaMmeHTa mpoliecca mojpasacacHus
OopraHu3aly Win aAMUHUCTPATUBHOTO
periiaMeHTa moapasAciCHHs OpraHu3amun

[1K-21.3 KoHTpoJib BBINOTHEHUS
perjiaMeHTa rnpoiiecca
Mo/Apa3/iesieHUsl OpraHu3auu
WM aJIMUHUCTPATUBHOTO
perjiaMeHTa noApa3AesieHus
OpraHu3aIu

3HaTh: 0 Ipolecce KOHTPOJIS
BBHITIOJTHEHUS peryiaMeHTa mporiecca
MO/IPa3/IENICHUs OpTaHU3aI[IHN UITH
aJIMUHHUCTPATHBHOTO PErJaMeHTa
MO/Ipa3/IeNIeHUs OpraHu3aI[uu

YMeTh: KOHTPOIMPOBAThH BHITIOTHEHHE
perjaMeHTa mpolecca moapas3aeaeHus
OpTraHU3aIH WU aIMUHUCTPATUBHOTO
perjaMeHTa moApa3elieHus OpraHu3aIiu
Biagers: HaBBIKOM KOHTPOJIS
BBHITIOJTHEHUS peryiaMeHTa mpoiiecca
MO/Ipa3IENICHUs OpTaHU3aI[IN UITH
AJIMUHHUCTPATUBHOI'O PCTIIaMCHTA
MOIpa3ICIICHUs OpTaHu3aI[uN




I1K-22 Cnocoben
y4acTBOBATh B
MPOSKTUPOBAHHUH U
BHEJPEHHUH KPOCC -
(YHKIIMOHATBHBIX
MIPOIIECCOB
OpTraHHU3aIH UITU
aJIMUHHUCTPATHBHBI
X periiaMeHTOB
OpraHu3aIu

[T1K-22.1 Ananu3 kpocc-

(G YHKIIMOHATIBLHOTO MpoIiecca
OpTaHHU3aIH WU
aJIMAHUCTPATHBHOTO
perJamMeHTa OpraHu3aIuy s
LeJIeld UX MPOEKTUPOBAHUS,
YCOBEPIICHCTBOBAHUS U
BHeApeHus1. MoaenupoBaHue
Kpocc-(yHKIIMOHAILHOTO
mpolecca OpraHu3aluy Win
aJIMAHUCTPATHBHOTO
perJamMeHTa OpraHu3aIuu.
Pazpabotka u
YCOBEPIICHCTBOBAHUE KPOCC-
(G YHKIIMOHATBHOTO MTpoIiecca
OpTaHHU3AIH UITU
aJIMAHHCTPATHBHOTO
periJamMeHTa opraHu3auu

3HaTh: HHPOPMAIIHIO O KPOCC-
(hYHKITMOHATTLHOTO MPOIIECcCa OPTaHU3AIHH
YMersb: aHAIU3UPOBATH KPOCC-
(YHKIIMOHATBLHBIN MTPOIIECC OPraHU3alNuN
WK aAIMUHUCTPATUBHOI'O PETiIaMCHTA
opraHu3aiuy s Heiaen ux
IPOCKTUPOBAHUA, YCOBCPIICHCTBOBAHUA U
BHEAPECHUA

Baanerb: HaBBIKOM pa3pabOTKU U
YCOBEPLIEHCTBOBAHHUS KPOCC-
(hYHKITMOHATTLHOTO MPOIIeCcCa OPTaHU3AIHH

[1K-22.2 Baeapenue kpocc-
(YHKIIMOHAJIBLHOTO Tpolecca
OpraHu3aIy I
aJIMUHUCTPATUBHOTO
perjiaMeHTa OpraHu3aluu Win
UX YCOBEPIICHCTBOBAHUS

3HaTh: MPOIIECC BHEAPECHHS KPOCC-
(hyHKIIMOHAJILHOTO TIPOIIecca OPraHu3aIun
WM aJIMUHUCTPATUBHOTO pEriIaMeHTa
OpraHU3aIMK WA UX
YCOBEPILICHCTBOBAHMS

YMeTb: BBOJUTH KPOCC-(DYHKITMOHATBHBIN
MIPOIIECC OPTaHU3aIUN WITH
aJMUHHCTPATUBHOI'O PETJIaMEHTa
OpraHU3aIMK WA UX
YCOBEPILICHCTBOBAHMS

Baanerb: HaBEIKOM yCOBEPIIIEHCTBOBAHMS
BHEJIPEHUS KPOCC-PYHKITMOHATBLHOTO
npoliecca OpraHu3aluy Win
aJMUHHCTPATUBHOTO PETJIaMEHTa
OpraHu3aIu

I1K-22.3 AyauT nesTeIbHOCTH B
paMKax Kpocc-

(G YHKIIMOHATIBLHOTO Tpolecca
OpraHu3aIuy Uin
aIMUHUCTPATUBHOTO
perjiaMeHTa opraHu3aly Ha
COOTBETCTBHUE TPEOOBAHUSIM H
LIEJIEBBIM MOKA3aTeISIM
npoiiecca

3HaTh: IIpoIeCcC ayauTa AEATEIbHOCTH B
pamMKax Kpocc-QyHKIIHOHATBHOTO
rpoIecca OpraHu3aiuu

YMeTh: OCYIIECTBUTH ayAUT Ha
COOTBETCTBHUE TPEOOBAHUSM H IIEJICBHIM
MoKa3aTessiM Ipoiiecca

Baaners: BHeIpeHUS ayuTa
JIeATEeIIbHOCTH TIPOIIEccCa OPraHU3aIuy UiIu
aJMUHHCTPATUBHOI'O PETjlaMEHTa
OpraHu3aIuu

I1K-23 Crocoben
PYKOBOAUTH
MIPOIIECCOM
CKaHVpPOBaHUs,
BBOJA M 00pabOTKH
JAaHHBIX B CUCTCMEC
3JIEKTPOHHOTO
apxuBa

[IK-23.1YnpaBnenue
JEATEILHOCTBIO IT0 KOHTPOJIIO
(GYHKIIMOHUPOBAHUS, BBOJA U
00pabOTKU JaHHBIX B CHCTEME
9JICKTPOHHOTO apXHBa

3HaTh: TIpoLIeCC IO YIIPaBICHUIO
JESTEIIEHOCTHIO TI0 KOHTPOJTIO
(hyHKIIMOHUPOBAHUS, BBOJIa U 00PaOOTKHU
JAHHBIX B CHCTEME 3JICKTPOHHOTO apXHBa
YMeTh: pyKOBOJAUTH IPOIECCOM
CKaHHPOBAHMUsI, BBOJIa U 00paOOTKH
JAHHBIX B CHCTEME 3JIEKTPOHHOTO apXHBa
Buaaaerhb: HABBIKOM 110 KOHTPOJIIO
(hyHKIIMOHUPOBAHUS, BBOJIa U 00PaOOTKH
JTAHHBIX B CHCTEME 3JIEKTPOHHOTO apXHBa

[TK-23.2 Pa3paboTka JIOKaTbHBIX
HOPMATUBHBIX aKTOB TIO
BOIIPOCAM OpraHU3aluu

3HATh: CTPYKTYpPY JIOKAJTIbHBIX
HOPMAaTUBHBIX aKTOB IO BOIIPOCAM
OpraHu3aliy Npolecca CKAHUPOBAHUS B




npoliiecca CKaHUPOBaHUS B
CUCTEME IJIEKTPOHHOT'O apXHBa

CHCTEME DJIEKTPOHHOT'O apXHBa
YMeTh: pa3pabaThiBaTh JIOKAIbHBIC
HOPMATHBHBIC aAKThI I10 BOIIpOCaM
OpraHM3aliH IIPOLIeCcCa CKAHUPOBAHUS B
CHCTEME DJIEKTPOHHOIO apXHBa
Bianerb: HaBBIKOM pa3pabOTKH
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB I10
BOIIPOCaM OpraHH3al|y mpoliecca
CKaHHPOBAHHUS B CUCTEME DJICKTPOHHOTO
apxuBa

I1K-23.3 Ctparerundeckoe
IIJIAHUPOBAHHUE M IIOCTPOCHHE
IIPOLIECCOB CKAaHUPOBAHMUS,
BBOJIa M 00pabOTKH JaHHBIX B
CHUCTEME JJICKTPOHHOTO apXHBa

3HaTh: CTpaTCru4cCKoOC IJIaHUPOBaHUC U
IIOCTPOCHHUC IMPOUECCCOB CKAHUPOBAHNA,
BBOJAa U O6pa6OTKI/I JaHHBIX B CUCTEMEC
QJICKTPOHHOI'O apXHuBa

YMmeThb: CKaHUpOBaTb, BBOOAUTH U
O6pa6aTLIBaTL JaHHBIC B CUCTCEMC
QJICKTPOHHOI'O apXHBa

Baaaern: HaBBIKOM IIJIaHUPOBAHUSA U
IMOCTPOCHUA NIPOLHCCCOB CKAHUPOBAaHMA,
BBOJa U 06pa6OTKI/I JaHHBIX B CUCTCMC
QJICKTPOHHOI'O apXHBa

IT1K-24 Cniocoben
YIIPABJISATH
JESATEIILHOCTBIO 110
JTUCTAHIIMOHHOMY
HH(POPMAIMOHHO-
CIIPaBOYHOMY
00CITyKMBaHUIO Ha
YpOBHE
OpraHu3aIuu

[1K-24.1 I1lnarupoBaHue u
PYKOBOJICTBO ITOCTPOSHHUEM
€IMHOM CHCTEMBI YIIPABIICHHS
JTUCTAaHIIMOHHBIM
WH()OPMAIIMOHHO- CITIPABOYHBIM
00cIy>)KMBaHUEM Ha YPOBHE
OpraHu3aIuu

3HaTh: Mpouece IMJIaHUPOBAHUS U
PYKOBOJICTBA IIOCTPOCHHUEM €IMHOMN
CHUCTEMBI YIIPaBJICHUS TUCTAHIIHOHHBIM
UH(})OPMAIMOHHO- CITPABOYHBIM
o0cmy’)kMBaHUEM Ha YPOBHE OpraHU3aIliu
YMeTb: ynpaBisaTh ACATEIHBHOCTHIO O
JTUCTAaHIIMOHHOMY MH(OPMAIMOHHO-
CIIPaBOYHOMY OOCIYKMBAHHIO Ha YPOBHE
OpraHu3aIu

Baaaerb: HaBHIKOM TOCTPOCHUS €TUHON
CHUCTEMBI YIIPaBJIEHUS TUCTAHITMOHHBIM
UH()OPMAIMOHHO- CITPABOYHBIM
o0cy>)KMBaHUEM Ha YPOBHE OpraHU3aIluu

[1K-24.2 Opranu3zanus u
KOOPIUHALIMS 1eITETbHOCTH
MoJipa3jiefIieHUuH, y4acTBYIOIINX
B JTUCTAHIIMOHHOM
WH()OPMaAIMOHHO-CTIPABOYHOM
obcmyxxuBanuu. KoHTposb

(G YHKIIMOHUPOBAHUS BCEX
CHCTEM U TIPOIIECCOB
JTUCTAaHITMOHHOTO
WH()OPMAITMOHHO-CIIPABOYHOTO
00CITy>)KMBaHUS

3HaTh: HaNMPaBICHUS JIEATETLHOCTH
MOJIpa3/IeJICHN, YHaCTBYIOIIUX B
JTUCTAaHIIMOHHOM HH(POPMAIIMOHHO-
CIIPaBOYHOM OOCITY)KUBaHUU
YMeTb: Opranu30BaTh JACSITEIHHOCTD
MOJIpa3/IeJICHN, YHaCTBYIOIIUX B
JTUCTAaHITMOHHOM HH(POPMAIIMOHHO-
CITPAaBOYHOM OOCITY)KUBAaHUH
Baanerb: HaBBIKOM KOHTPOJIS
(hyHKIIMOHUPOBAHUS BCEX CUCTEM U
MPOIIECCOB TUCTAHIIMOHHOTO
WH(POPMAITMOHHO-CIIPABOYHOTO
00CITyKUBaHUS

[1K-24.3 Ynpasnenue
MIPOEKTaMU 110
COBEPILIEHCTBOBAHUIO CUCTEM U
MPOLIECCOB TUCTAHIIUOHHOTO
UH(OPMAIIMOHHO- CIIPABOYHOTO
o0cyKMBaHUS HA YPOBHE
OpraHu3aIu

3HATh: MPOEKTHI IO COBEPIICHCTBOBAHUIO
CHCTEM U IIPOLIECCOB JUCTAHIIMOHHOTO
MH(OPMALIMOHHO- CIIPABOYHOTO
o0CTyKMBaHUS Ha YPOBHE OPraHU3AINH
YMerb: ynpaBiasTh IPOEKTaMU 1O
COBEPILIEHCTBOBAHUIO CUCTEM U MTPOLIECCOB
JTUCTAHIIMOHHOTO WH()OPMAIIMOHHO-
CIIPAaBOYHOTO OOCTYKUBAaHUS HA YPOBHE
OpraHu3alu




Biagerb: HaBBIKOM YIIPABJICHUS
JIEATEIIbHOCTBIO MO TUCTAHUUOHHOMY
MH()OPMAIIMOHHO-CITPABOYHOMY
00CITy’)KUBAaHHUIO Ha YPOBHE OPTaHU3AINH

I1K-25 Crocoben
PYKOBOJHTH
mozApasaeieHueM
apxuBa

IIK-25.1 PykoBoacTBO
JIEATEILHOCTBIO 110 ApXUBHOMY
XpaHEHHIO Je (JOKYMEHTOB),
YYeTy ¥ UCIIOJIb30BAHUIO JIET
(IOKYMEHTOB) B OpraHU3aIiH.
Opranu3anus pa3padoTKu
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB
1 METOJMYECKUX IOKYMEHTOB
110 XpaHEHHIO,
KOMILJIEKTOBAHHIO, YUETY H
HCITOJIb30BAHUIO apXUBHBIX JIETT
(moxymenToB). ITocTpoeHue
CHUCTEMBI apXUBHOT'O XPaHCHUS
Jen (I0KyMEHTOB) B
opranuzanuu. KoHTposn
(YHKIIMOHUPOBAHUS CHCTEMBI
APXHMBHOTO XpaHEHUS JEI
(IIOKyMEHTOB) B OpraHu3aluu

3HaTh: 0 PYKOBOJCTBE JEATCIBHOCTHIO 110
ApXHUBHOMY XPaHEHUIO JIeJT (JIOKYMEHTOB),
YUYETy U UCIIOJIb30BAHUIO JIEIT
(HOKYMEHTOB) B OpraHH3allHH;
OpraHM3aIy Pa3padOTKH JTOKAIbHBIX
HOPMATUBHBIX aKTOB M METOINICCKUX
JIOKYMEHTOB 10 XpaHEHHUIO,
KOMIUIEKTOBAHHUIO, YUETY U
UCIIOJIb30BaHUIO APXUBHBIX JICIT
(HOKYMEHTOB)

YMeThb: pyKOBOJIUTH JICITEIHOCTBIO 10
apXHUBHOMY XPaHEHUIO Jie]l (JIOKYMEHTOB),
YUYETy U UCIIOJIb30BAHUIO JIEIT
(HOKYMEHTOB) B OpraHHU3allNH;
OpPraHU30BaTh pa3pabOTKy JOKAIbHBIX
HOPMATUBHBIX aKTOB M METOINYCCKUX
JIOKYMEHTOB 10 XpaHEHHIO,
KOMIUIEKTOBAHHUIO, YUETY U
UCIIOJIb30BaHUIO APXUBHBIX JICIT
(HOKYMEHTOB)

Binanern: HaBbIKaMH PYKOBOJICTBA
JCSATCIILHOCTBIO TI0 aPXUBHOMY XPaHEHHUIO
Jea (I0OKyMEHTOB), YUETY H
UCIIOJIb30BaHUIO 1) (JIOKYMEHTOB) B
OpraHu3aIH; OpraHU3aINK pPa3paboTKU
JIOKaJIbHBIX HOPMATHBHBIX aKTOB U
METOJIMYECKUX JIOKYMEHTOB I10 XpaHEHUIO,
KOMILJIEKTOBAHHIO, YUETY H
HCITOJIb30BAHUIO ApXUBHBIX JIETT
(1OKyMEHTOB)

[1K-25.2 CoBepiieHCTBOBaHHE
CUCTEMBI apXUBHOTO XPAHEHUS
nen (I0KyMEHTOB), yueTa U
UCIIONIb30BaHUs 1€l
(ITOKyMEHTOB) BPEMEHHOTO
XpaHEHUsl B OpraHU3aIlIH.
BHenpenue cuctembl
AIIEKTPOHHOTO apXHBa
OpraHu3aIuu

3HaTh: O COBEPIIEHCTBOBAHUH CUCTEMBI
aApXUBHOTO XpaHEeHUs Jel (IOKYMEHTOB),
y4deTa M MCTIOIb30BaHusl e (HOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUS B OpraHU3alllHy;
BHEJIPEHUU CUCTEMBI 3JIEKTPOHHOTO
apXuBa OpraHU3aINH

YMeThb: COBEPIIEHCTBOBATH CUCTEMY
ApPXUBHOTO XpaHEeHUs Tl (IOKYMEHTOB),
y4eTa U UCTOIb30BAHUS JIeN (JIOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUs! B OpraHU3alliy;
BHEZIPSATH CUCTEMBI 3JIEKTPOHHOI'O apXHBa
OpTraHU3aIIN

Biagers: HaBBIKAMU COBEPILICHCTBOBAHHUS
CUCTEMBbI ApXUBHOI'O XPaHEHUS /el
(IOKYyMEHTOB), y4eTa U UCTIOJIb30BaHUS
neln (IOKyMEHTOB) BpEMEHHOTO XpaHEHUSs
B OpPraHU3alM1; BHEIPEHUSI CUCTEMBI
3JIEKTPOHHOTO apXUBa OpraHU3aIuu

I1K-25.3 CompoBoxkaecHue
JIeSITeIbHOCTH DKCIIEPTHOM
KOMHCCHH OpPTaHHU3aIuN

3HaTb: 0 COPOBOXKICHUH ACATCITLHOCTH
9KCTIEPTHON KOMHUCCHUU OpTraHu3aIliu
YMeThb: COMPOBOXKIATH ACATEIHHOCTD
9KCTIEPTHON KOMHUCCHUU OpTraHu3aIliu
Baanerb: HaBBIKAMU CONTPOBOXKIACHUS




JEATEeIIbHOCTH AKCIIEPTHON KOMUCCUU
OpraHu3aIuu

[TIK-26 Criocoben
obecrieunBaTh
OpraHHU3aIMOHHOE
COITPOBOYKICHHE
uudpoBoi
TpaHchOpMaIUH
JOKYMEHTHPOBAaHH
BIX cdep
JCSATEIIbHOCTH
OpraHH3aliH

IT1K-26.1 Pa3zpaboTka METOIMKH
OpraHu3aIu
CTPYKTYPUPOBAaHHBIX TAHHBIX U
METaJJaHHbBIX
JOKYMEHTUPOBaHHBIX chep
NEeSITEITbHOCTH.
CTpyKTypHpOBaHHE JaHHBIX U
METaJJaHHbIX
JOKYMEHTUPOBaHHBIX chep
JeSITeIbHOCTH OPTaHU3allnH.
Pa3paboTka opraHu3almOHHBIX
MEPOTIPHUATHIA TI0 00ECTICUCHHIO
IPaBOIPEEMCTBEHHOCTH
CTPYKTYPUPOBAHHBIX JTAHHBIX U
METaJJaHHBIX
JIOKYMEHTUPOBaHHBIX chep
nesitenbHOCTH. Onpenenenue
TpeOOBaHUI K
UH(POPMAIIMOHHBIM CUCTEMaM
JOKYMEHTUPOBaHHBIX chep
NESITEIIbHOCTH 10 COXPAHHOCTH
¥ 3a1uTe nudpoBOro KOHTEHTA
opranu3zaiuu. Pazpaborka
MEPOTPUATHIA TI0 00ECIICUCHHIO
YCTOMYUBOTO JAOCTYIIA K
UH(POPMAIIMOHHBIM CUCTEMaM
JIOKYMEHTHUPOBAHHBIX cep
JESITENIbHOCTH OpPraHu3allny.
AJIMUHUCTPUPOBAHUE

U (pPOBOro KOHTEHTA
JIOKYMEHTUPOBAHHBIX cep
JESITENIbHOCTH OpraHu3allny.
Pa3pabotka TpeboBaHmil K
AIIEMEHTaM MOJIb30BaTENHCKOTO
uHTepdeiica nHOPMAITMOHHBIX
CUCTEM JOKYMEHTHPOBAHHBIX
chep AeITEIBHOCTH
opraauzaiuu. DopMupoBaHue
(G yHKIIMOHATBHBIX TPEOOBAHUH K
cuctemam nudpoBoii
Tparchopmanu
JIOKYMEHTHUPOBAHHBIX chep
JESITENIbHOCTH OpraHu3alluy.
MeTtonudeckoe pyKOBOACTBO
nporeccoM nudpoBoi
Tparchopmanu
JIOKYMEHTHUPOBAHHBIX chep
JESTENIbHOCTH OpraHu3aIlluu

3HaTh: METOJUKH OpPTaHU3allUN
CTPYKTYPUPOBAHHBIX JAHHBIX U
MeTaJlaHHBIX JTOKYMEHTUPOBAHHBIX chep
NEeATeTbHOCTH

YMeThb: oOecnieurBaTh OpraHU3allMOHHOE
COTIPOBOXACHHUE ITU(POBOMA
TpaHchopMaIuu JOKYMEHTHPOBAHHBIX
chep AeSITEIBHOCTHA OpraHu3aIuu
Biagerb: HABBIKOM METOJIUYECKOTO
PYKOBOJICTBA MpolieccoM IudpoBoit
TpaHchopMaIuu JOKYMEHTHPOBAHHBIX
chep AeSITEIBHOCTA OpraHu3aIuu

[1K-26.2 Xpanenue u
YHHUTOKECHUE
CTPYKTYPUPOBAHHBIX JTaHHBIX U
MeTalaHHbIX
JIOKYMEHTHUPOBAHHBIX cep
JEeSTENIbHOCTH OpraHu3aIluu

3HATh: CTPYKTYPUPOBAHHbBIC JJAHHBIC U
MeTaJlaHHbIE JIOKYMEHTHPOBAHHBIX Cdep
JIeSITENNbHOCTHA OpraHu3aIuu

YMeTh: XpaHUTh U YHUUTOXKATh
CTPYKTYpUPOBAaHHBIE JAHHBIE U
MeTaJlaHHbIC IOKYMEHTHPOBAHHBIX Cep
JIeSITEIbHOCTH OpraHu3aliuu

Baagersn:: HaBBIKOM XpaHEHUS U




YHUYTOKEHUS CTPYKTYPUPOBAHHBIX
JTAHHBIX U METAIAHHBIX
JIOKYMEHTHUPOBAHHBIX Cep AeATSIBHOCTH
OpraHu3auu

I1K-26.3 OGecnieuenue

3 dexTuBHOCTH 1T PPOBOI
TpaHchOopMaIuH
JIOKyMEHTHPOBAHHBIX cep
JESATSIIBHOCTH OPraHu3allny.
KonTposb 3a cobimoieHuemM
KOPPEKTHOCTH IMTPUMECHECHHUS
BH/JIOB 3JICKTPOHHBIX TOJITUCEH B
JIOKyMEHTHPOBAaHHBIX chepax
JESATCIIbHOCTH OpraHu3aIuu

3HaTh: JOKYMECHTUPOBAHHBIC C(hephl
JEATCIILHOCTH OpraHU3aIuu

YMern: obecrieunBaTh 3OPEKTUBHOCTH
g poBoit TpaHchopMau
JIOKYMEHTHPOBAHHBIX chep

BiiajgeTh: HaBBIKOM KOHTPOJIS 32
COOJTIOZICHHEM KOPPEKTHOCTH MPUMEHEHHS
BUJIOB 2JICKTPOHHBIX TOITUCEH B
JIOKYMEHTHPOBAHHBIX chepax
JEATCIILHOCTH OpraHU3aIuu

[1K-27 Criocoben
KOHCYJITUPOBATh
(bM3UYECKUX JIMI]
10 BOIIPOCaM
TPYI0BOM
JEITENLHOCTH

[IK-27.1 Peanuzanus mpoekTa
KOHCYJbTHPOBaHUS
(hM3UYECKOrO JIMIIA IO BOIIpOCaM
pBhIHKA TPYJa U KapbePHOTO
pocTa

3HaATh: CTPYKTYpYy NpOEKTa
KOHCYJIbTHPOBaHUS (PU3UYECKOTO JIUIA TI0
BOITPOCAM PBIHKA TPYJa U KapbepHOTO
pocta

YMeThb: KOHCYJIBTUPOBATh (PU3HYECKOE
JIMIIO 110 BOIIPOCAM PhIHKA TPYJa U
KapbepHOTO pPOCTa

Baanerb: HaBBIKOM KOHCYJIBTUPOBAHUS
(hbM3UYECKOTO JIHIIA IO BOIIPOCAM PhIHKA
TPyJla ¥ KapbepHOTO pPOCTa

I1K-27.2 Peanu3anus mpoekTa
KOHCYJIbTUPOBAHUS
(U3UYECKOTO JINIIA TTI0 BOITPOCAM
pa3BUTHUA

3HaATh: CTPYKTYpY IPOEKTa
KOHCYJIbTUPOBAHUS (PU3HMUYECKOTO JIUTIA TIO
BOIIPOCAM Pa3BUTHUSA

YMeThb: KOHCYJIBTUPOBATH (PU3HUUECKOE
JIMIIO IO BOIIPOCAM MO BOIPOCAM Pa3BUTHUS
Baanerb: HaBBIKOM KOHCYJIBTUPOBAHUS
(bu3MyecKoro JiMia no BOIpocam 1o
BOIIPOCAM Pa3BUTHUSA

[1K-27.3 Peanu3anus mpoeKTa
KOHCYJIbTUPOBAHHS
(M3UYECKOTO JINIIA 110
Pa3peIICHUI0 TPYAOBBIX
KOH(JIUKTOB

3HaTh: CTPYKTYpy HNpOEKTa
KOHCYJIbTHUPOBaHUS (PU3UYECKOTO JTUIIA TIO
pa3pelIeHuIo TPYAOBbIX KOH(MINKTOB
YMeThb: KOHCYIBTUPOBATh (PUIUIECKOE
JIMLO 110 BOITPOCAM I10 Pa3pelIeHUI0
TPYAOBBIX KOH(PIUKTOB

Bianers: HaBBIKOM KOHCYTBTUPOBAHUS
(hM3MUECKOTO JINIIA TIO Pa3peIICHUI0
TPYAOBBIX KOH(IUKTOB

[1IK-27 Cnocoben
KOHCYJIbTUPOBATH
(hU3UIECKUX JIUIT
10 BOTIpOCaM
TPYAOBOI
NEeSATeTLHOCTH

I1K-27.1 Peanu3anus mpoekTa
KOHCYJIbTUPOBAHUS
(hM3UYECKOTO JINIIA TT0 BOITPOCAM
pBIHKA TPYZa U KapbEPHOTO
pocra

3HaTh: METO/IbI HCCIICOBAHUS PHIHKA
Tpy/Ja I 1ejield KOHCYIbTHPOBAHMS
YMeThb: yCTaHABIMBATh KOHTAKT C
(bU3UYEeCKUM JIUIIOM JIJTS IIeJIeH
KOHCYJIbTUPOBAHHS

Baanerb: HaBEIKOM ITPOBEICHHS
cobecenoBaHms ¢ (PU3NISCKUM JIAIIOM JIJIST
OTIpeACIICHUS IMMOTPEOHOCTEH U MeNIeH
KOHCYJIbTUPOBAHMS 10 BOIIPOCAM PhIHKA

Tpyna

[1K-27.2 Peanu3amnus mpoeKTa
KOHCYJbTUPOBAHUS
(hM3UYECKOTO JIMIIA IO BOIIPOCAM
pa3BUTHS

3HATh: 3aK0OHOATEILCTBO Poccuiickoii
®denepalu 0 yIpaBJICHUIO TEPCOHATIOM,
PETYIMPOBAHMIO PBIHKA TPYy/Ia B 00bEME,
HEeOOXO0IUMOM IS LeJIEr




KOHCYJIbTUPOBAHUS

YMeTh: OCyIIECTBIATH cOOp,
CHCTEMATH3AIIHIO U OLIEHKY HH(pOPpMALIUU
B COOTBETCTBHUHU C LCIIAMU
KOHCYJIBTUPOBaHUS (PU3MUECKOTO JINIIA
Buaerh: HaBBIKOM pa3pabOTKU
IporpaMmbl TPCHUHT'a B COOTBCTCTBUHU C
LIEJSIMA U IOTOBOPOM KOHCYJIBTUPOBAHUS

[1K-27.3 Peanuzanus mpoekTa
KOHCYJbTHPOBaHUS
(hU3UYECKOTO JIUIIA 10
Pa3peIICHUIO TPYIOBBIX
KOH(JIUKTOB

3HaTh: MOPSAIOK 3aKIFOYCHHS JTOTOBOPA C
(hU3UIECKUM JTUIIOM

YMeTb: NIPUMEHSIThH 3aKOHOAATEIIBCTBO
Poccuiickoit denepaiuu o Tpyae,
nH(pOpMaIHIO 00 aKTyaIbHbIX
HOPMATHBHBIX ITPABOBBIX aKTaX,
PETYIUPYIOIINUX 3aHATOCTD U PHIHOK
TPy/la, a TAKXKE JOTOBOPHBIC OTHOLIECHUS
Baanerb: HaBbIKAMH MTPOBEIACHUS
cobecemoBaHus ¢ PUBUYECKUM JIULIOM JJISI
onpeeaeHus MOTpeOHOCTEN (HU3HMIECKOTo
JIUIIA ¥ 1IeJIeH KOHCYJIbTUPOBAHUS 110
pa3penieHuIo TPYI0BbIX KOH(PIMKTOB

[1K-28 Crocoben
KOHCYJIbTUPOBAThH
OpraHu3aIyu 1o
(hyHKIIMOHAJILHOU
o0acTu
yIpaBIICHHS
MIEPCOHATIOM

[1K-28.1 Peanuzanus
KOHCYJIBTAlIMOHHOIO ITPOEKTA B
00J1aCTH KaJpOBOro
JICTIOMPOU3BO/ICTBA U
IIPUMEHEHHUS TPYIOBOIO
3aKOHOJATENLCTBA. Peanmn3amnus
KOHCYJIBTAIITMOHHOTO MPOCKTa B
obnactu moabdopa nepcoHaa

3HATB: TEXHOJIOTHH M METOABI cOOpa,
CHCTEeMaTU3alliu, TUarHOCTUKU/ayauTa
JOKYMEHTOB U UH(OpMAaIUHU 10
MIPUMEHEHHUIO TPYAOBOIO
3aK0HOIaTeIbCTBA Poccuiickon
denepanun

YMeTh: yCTaHaBINBATH COOTBETCTBUE
MPUMEHSIEMOTO KaJ[pOBOTO
JIEJIONPOU3BOACTBA U KaJPOBBIX MTPOLEYP
[IEJISIM peaT3aIiU YIIPABICHUECKUX
pellIeHU OpraHu3aIun

Baajaerb: HaBBIKOM JUArHOCTHKHU COCTaBa,
KOMILIEKTHOCTH U COJIEPKaHUs
JIOKaJTbHBIX HOPMATHUBHBIX aKTOB,
KaJ[pOBBIX MPOLEAYP U TOKYMEHTOB Ha
COOTBETCTBHE TPEOOBAHUSM TPYI0BOTO
3aKOHoIaTeabcTBa Poccuiickon
denepanun

I1K-28.2 Peanuzanus
KOHCYJIbTAITAOHHOTO IMPOEKTa B
00JIaCTH OIIEHKHU U aTTEeCTAllNU
nepconana. Peanuzanms
KOHCYJIbTAI[AOHHOTO IMPOEKTa B
obsacti 0Oy4eHHS U Pa3BUTHUS
nepconana. Peanuzanms
KOHCYJIbTAI[AOHHOTO IMPOEKTa B
00J1acTH OpraHU3aIlfH, OTLIATHI
U CTUMYJIHPOBAHUS TPY/Ia
nepconana. Peanuzanms
KOHCYJIbTAI[AOHHOTO IMPOEKTa B
00J1aCTH KOPIIOPAaTUBHOU
COLMATILHOM TTOJTUTUKH

3HAaTh: TEXHOJIOTUH, METOIbI, TIOKA3aTEIIN
Y KpUTEPUH OICHKU 3 (PEKTUBHOCTH
CUCTEMBI 00eCTICUCHUS TIEPCOHAIIOM
YMeTh: oCymecTBIsATh cOOp,
CUCTEMAaTH3AIIHIO, OIICHKY U
MpeJicTaBICHIe NH(DOPMAIIHH O CHCTEME,
METOJIaX M Ipolieccax 00ecreYeHHs
OpTaHHU3AIMH TIEPCOHATIOM B COOTBETCTBUU
C IEJIIMU KOHCYIbTHPOBAHUS

Bnanern: HaBBIKOM ayuTa
JIOKYMEHT0000pOTa M JOKYMEHTAIINH T10
00eCIIeYeHHIO OpPraHu3alny IePCOHAIIOM

[1K-28.3 Koyuunr
PYKOBOJHUTEIIEH
GyHKIIMOHATHHON 00TacTH

3HATh: 1IeTH, COACPKAHKE, TEXHOIOTHSI,
pe3yabTaThl KOHCYTBTUPOBAHUS TIO
npoGiemMaM (GYHKIIMOHATBHBIX 00n1acTen




YMeTh: oCyIecTBIATH cOOp,
CUCTEMAaTHU3AIIHIO, OIICHKY U
NpeACcTaBiICHUE HHGOPMALIUH JIJIs
JMArHOCTHKYU (PYHKIIMOHAIBHON 001acTu
yIIPaBICHUS TIEPCOHATIOM

Bianers: HaBBIKOM OKa3aHUS TOMOIIU
PYKOBOAMTEIIO TIO BHEJIPEHUIO MTPOCKTA
PEHHKUHUPHUHTA (YHKITHOHATHHON
o0JacTu yrpaBiIeHUS IIEPCOHATIOM

ITIK-29 Cniocoben
pa3palaTbIBaTh
OT/ICIIbHBIC
(hyHKIIMOHAIIbHBIC
HaIpaBJICHUS
yIIPaBICHUS
pUCKaMu

IT1K-29.1 BeipaboTka
MEPONPUATHI 10 BO3ICHCTBUIO
Ha PHUCK B pa3pese OTACIbHBIX
BHJIOB U UX SKOHOMHYECKAs
OIICHKA

3HaTh:: QYHKIIMOHAIBHBIC HAITPABICHUS
YIPaBJICHHUS PUCKAMU

Ymethb:: pa3pabaThiBaTh OT/ICIbHBIC
(hyHKIIMOHAJILHBIE HAITPABJICHUS
YIPaBJICHHUS PUCKAMU

Baaners:: HaBBIKOM BBIPaOOTKH
MEPOIIPUATHIA 110 BO3/ICHCTBHIO HA PHCK B
paspese OTACIbHBIX BUOB M MX
SKOHOMHYECKAsI OLICHKa

[1K-29.2 JlokyMEHTHPOBaHUE
mpoliecca yupaBieHUs] pUCKaMU
1 KOPPEKTUPOBKA PEECTPOB
PHUCKOB B paMKaX OTICIbHBIX
OM3HEC-TIPOIIECCOB U
(GyHKIIMOHATBHBIX HAMPABICHUN

3HaTh: NPOIIECC YIIPABICHUS PUCKAMH U
KOPPEKTHPOBKA PEECTPOB PUCKOB

YMeThb: KOPPEKTUPOBATH PEECTPHI PUCKOB
B pPaMKax OTJCJIbHBIX OM3HEC-TPOIECCOB U
(hyHKIIMOHAJILHBIX HAINpaBJICHUN
Baanerb: HaBBIKOM JOKYMEHTHPOBAHHS
mpoliecca yupaBieHUs pUCKaMU

[1K-29.3 Oka3zanue
METOINYECKON TOMOIIHN U
MoJIJIepKKa Iporiecca
YIPaBJICHUS PUCKAMU TSI
OTBETCTBEHHBIX 32 PUCK
COTPYAHUKOB OpraHU3aIiy -
BIIAJICNbIIEB prcKa. Pa3spaboTka
METOJINYECKON U1 HOPMATUBHOMN
0a3bl CUCTEMBI YIIPaBICHUS
PUCKAMH ¥ TIPUHIIUIIOB
YIpaBJICHUS PUCKAaMHU B paMKax
OTACIBHBIX OM3HEC-TIPOIIECCOB U
(YHKIIMOHATBHBIX HaNpaBJICHUMN

3HaTh: METOAUYCCKYIO U HOPMATHBHYIO
0a3bl CUCTEMBI YIIPABJICHUS PUCKAMHU U
MIPUHIIAIIOB YIIPaBJICHHS pUCKaMU B
paMKax OTACIbHBIX OM3HEC-TIPOIIECCOB U
(hYHKIIMOHAJILHBIX HAIpaBICHUN
YMeTn: pazpabareiBaTh METOIUUECKYIO
HOPMaTHUBHOM 0a3bl CHCTEMBI YIIPaBIICHHS
pUCKaMH U IIPHHIIUIIOB YIIPaBICHUS
pUCKaMH B paMKax OTJIEIbHBIX OHU3HEC-
MPOIECCOB M (PYHKITMOHATBHBIX
HaIpaBJICHUMN

Buaaaerhb: HABLIKOM OKa3aHUs
METOANYECKOM MOMOIIU U MOIICPIKKA
TpoIiecca yrpaBJIeHUS pUCKaMU

IT1K-30 Criocoben
KOHCYJIbTHPOBATh B
chepe 3aKyIoK JIs
rOCY/IapCTBCHHBIX,
MYHHUIUIATBHBIX U
KOPIOPaTHBHBIX
HYXT

[1K-30.1 MoOHUTOPUHT pbIHKA
npeaMeTa 3aKyIoK Jist
rOCYJapCTBEHHBIX,
MYHUIUIIAJIBHBIX U
KOPIOPATUBHBIX HYX
(MOHUTOPHHT IIeH Ha TOBApHI,
paboTsl, ycnyru. Benenue yuera
UH(OPMAILIMOHHBIX PECYPCOB
MIPOBEICHUS 3aKYIOYHBIX
MEepOIpUATHiL. BelsiBIeHUE
[IEHOOOPa3YIOIINX MapaMeTpoOB
TOBapoOB, padoT, yCcIyr. AHAIU3
JMarna3oHa LeH U
KOHCYJIbTUPOBAaHUE O Hana3zoHe
IIEH Ha TOBapbl, pabOTHI,

YCIIYTH)

3HaTh: IIECHOOOpa3yIoIIKe MapaMeTpsbl
TOBapoOB, padoT, ycIayr

YMeTh: KOHCYTBTUPOBATH O IUANa30HE
1IEH Ha TOBapbl, padOThI, YCIYTH)
Bianers: HaBRIKOM MOHUTOPHHTA PHIHKA
MpeaMeTa 3aKyIoK JJisl TOCYJapCTBEHHBIX,
MYHHIIUITATBEHBIX ¥ KOPIOPATUBHBIX HYX]T




[1K-30.2 MOHUTOPUHT pbIHKA
npeaMeTa 3aKyIHoK JUIs
rOCY/IapCTBEHHBIX,
MYHHIUIIAIbHBIX U
KOPIIOPATHBHBIX HYX]
(CocrapieHue 3aKIIOYCHUS 110
pe3yJbTaTaM IMPOBEICHHOTO
aHam3a)

3HaTh: CTPYKTYpPY pbIHKA IIpeaMeTa
3aKyIOK JIJISI TOCYAapCTBEHHBIX,
MYHULUNAIBHBIX U KOPIOPATUBHBIX HYXK]I
YMeTh: COCTaBIATH 3aKIIOYEHUS 110
pe3yibTaTaM IIPOBEACHHOT0 aHAIN3a
Baanerb: HaBBIKOM MOHUTOPHHTA PhIHKA
MpeaMeTa 3aKyImoK IS TOCYJapCTBEHHBIX,
MYHULUNAIBHBIX U KOPIOPATUBHBIX HYXK]I

I1K-30.3 KoncynbTHpOBaHHE I10
3aKyIMOYHBIM MPOIEaypaM

3HaTh: 3TaIbl 3aKyIMOYHBIX MTPOLIEITYP
YMeTb: KOHCYJIBTHPOBATH 110
3aKyTMOYHBIM TIPOLIEeypaM

Bianerb: HABBIKOM KOHCYJIbTHPOBAHUS
10 3aKYITOYHBIM ITPOIIeaypamM

I1K-31 Criocoben
OCYIIECTBIIATh
3aKYIKH JUIS
roCydapCTBEHHBIX,
MYHUIUAAIBHBIX 1
KOPIIOPATHBHBIX
HYXK]T

[1K-31.1 CocraBieHue iIaHOB U
000CHOBaHHE 3aKYyIIOK

3HaTh: CTPYKTYPY IUIAHOB 3aKYIIOK
YMeThb: COCTaBJIATH IIJIaHBI 3aKYIIOK
Baanerb: HaBBIKOM COCTABJICHHS TUIAHOB
U 000CHOBaHUS 3aKYIOK

I1K-31.3 OcymiectBieHue
MIPOLIEAYP 3aKYIOK
(CocraBnenue u myOIM4IHOE
pa3MeleHue otTuera 06 oobeme
3aKYIOK y CYOBEKTOB MajioTO
PEIIPUHAMATEIHCTBA U
COIMAJILHO OPUEHTHUPOBAHHBIX
HEKOMMEPUYECKUX OpPTaHU3aINN.
CocraBrieHue OTYETHOU
nokymeHTaruu. O6paboTka,
(dhopMupoOBaHHE, XPaHCHHUE
JTAHHBIX )

3HaTh: npoliecc MPoLEaYpbl 3aKYIIOK
YMerh: cOCTaBIISITh OTYETHYIO
JIOKYMEHTAIUIO

Baaners: HaBbIKOM 00pabOTKH,
(hopMupoBaHHsI, XpaHEHUS JTAHHBIX )

[1K-32 Criocoben
000CHOBBIBATH
yIIPaBJICHUECKHE
pelIeHuUs,
MIPUHUMAEMBbIC B
OpraHu3aIuu

[1K-32.1 ®opmupoBanue
BO3MOYKHBIX PELIEHUI HAa OCHOBE
pa3paboTaHHBIX ISl HUX
LIEJIEBBIX MTOKa3aTeNeu

3HaTh: nporecc GOpMHUPOBAHUS
BO3MOKHBIX PEIIEHUIN

Ymerb: popMUPOBATH BO3MOYKHBIE
pEIICHUS Ha OCHOBE pa3paOOTaHHBIX JJIS
HUX LIEJIEBBIX ITOKa3aTeleH

Baaners: HaBBIKOM (hOPMHUPOBAHHS
BO3MOJKHBIX PEIIEHU Ha OCHOBE
pa3pabOTaHHBIX JIJIS HUX IIEJIEBBIX
oKa3areie

I1K-32.2 Anann3s, 000CHOBaHHE
Y BBIOOP peIIeHUs
(ITmarupoBaTh, OPraHU30BHIBATH
Y TIPOBOJIUTH BCTPEUH H
00CYXJICHUS C
3aWHTEPECOBAHHBIMH
croponamu. Mcrionas30BaTh
TEXHUKH d(PPEKTUBHBIX
KOMMYHUKaIi. BeIsSBIISITH,
PETUCTPHUPOBATH,
AHATM3UPOBATH U
KJIacCU(DUITUPOBATH PUCKH 1
pa3pabaTbeIBaTh KOMILICKC
MEPONPUATHH 10 UX

3HaTh: TeXHUKH d(PHEKTHBHBIX
KOMMYHUKaIWN

YMeTh: mIaHUPOBAThH, OPTAHU30BHIBATH U
MIPOBOJIUTH BCTPEUHU U OOCYKJICHHS C
3aMHTEPECOBAHHBIMUA CTOPOHAMH
Baaners: HaBEIKOM 0OPMIISTH
pe3yJbTaThl OM3HEC-aHATN3a B
COOTBETCTBUH C BRIOPAHHBIMH TIOJIX0/IaMH




MuHUME3aIuU. OGopMIISITh
pe3ynbTaThl OM3HEC-aHAIN3a B
COOTBETCTBUU C BHIOPAHHBIMH
noaxoaamu. OnpenensiTh CBA3U
Y 3aBUCUMOCTH MEXIY
dJIEeMEHTaMU HHPOPMAIUH
OousHec-ananuza. [IpumMeHaTsb
WH(HOPMAIIMOHHBIC TEXHOJIOTUN
B 00beMe, HEOOXOIUMOM IS
1enel Ou3Hec- aHanu3a)

I1K-32.3 AHanu3, 000CHOBaHUE
1 BBIOOD pEeIICHUS
(AHanM3upoBaTh BHYTPECHHHE
(BHemIHKE) (AKTOPHI U YCIOBHS,
BIIUSIOIINE HA JICATEILHOCTh
opraHu3aii. AHaIU3UPOBATh
TpeOOBaHUS 3aMHTEPECOBAHHBIX
CTOPOH C TOYKH 3PCHUS
KpUTEPHUEB Ka4eCTBa,
onpeesIeMbIX BBIOpaHHBIMHU
noaxoaamu. [IpoBoauTh OLICHKY
3((hEeKTUBHOCTH PEIICHUS C
TOYKH 3PCHHUS BHIOPAaHHBIX
kputepues. OlleHUBaTh OU3HEC-
BO3MOJKHOCTh Peali3aIiif
PEIICHUS C TOYKH 3PCHHS
BBIOPAHHBIX IIEJICBBIX
IoKa3aTelei)

3HaTh: BHyTpeHHUE (BHEIIHUE) (DaKTOPBI
Y YCJIOBHS, BIUSIONIUE HA JCATCILHOCTD
OpraHU3aIux

YMeTh: aHATU3UPOBATh TPEOOBAHUS
3aMHTEPECOBAHHBIX CTOPOH C TOYKHU
3peHUs KPUTEPUEB KauecTRBa,
oIpeeseMbIX BEIOPAHHBIMHU TOIX0aMH
Bnanern: HaBbIKAMH OICHKH
3(hHEKTUBHOCTH PELICHHUS ¢ TOUKH 3PCHUS
BBIOPaHHBIX KPUTEPUEB, OLICHUBATH
OM3HEC- BOBMOXXHOCTD pealr3alun
pEILIECHHUS C TOYKH 3PCHHS BHIOPAHHBIX
ICJIEBBIX [TOKA3aTesICH )

I1K-33 Criocoben
y4acTBOBaTh B
OCYIIECTBIEHUU
BHEIIHEYKOHOMUYE
CKOH JesITEeILHOCTH
OpraHu3aluu

I1K-33.1 IToaroroBka x
3aKJIFYEHUIO BHEIIHETOPTOBOTO
KOHTpakTa. JlokyMeHTapHOe
COINPOBOXKICHUE
BHEILIHETOPrOBOTO KOHTPaKTa

3HaTh: CTPYKTYpY BHEUTHETOPTOBOTO
KOHTpaKTa

YMeThb: cONPOBOXKIATH NOANMCAHNE
BHEILIHETOPTrOBOTO KOHTPAKTa
Bianers: HaBBIKOM MTOATOTOBKH K
3aKJIIOUYEHUIO BHEIITHETOPTOBOT'O
KOHTpPaKTa

I1K-33.2 Opranu3zanus
TPAHCIIOPTHO-JIOTUCTUIECKOTO
obecrieueHust BHEITHETOPTOBOTO
KOHTpPaKTa

3HaTh: OpraHu3aIuio TPAHCIIOPTHO-
JIOTHCTHYECKOr0 00eCIIeueHH s
BHCIHHGTOpFOBOFO KOHTpaKTa

YMeThb: OpraHu30BbIBATh TPAHCIIOPTHO-
JIOTUCTHYECKOE OOecIeyeHne
BHeIHHeTOpFOBOI‘O KOHTpaKTa
BHa}IeTb: HAaBBIKOM OpFaHI/ISaHI/II/I
TPaHCIOPTHO-JIOTUCTUYECKOTO
obecrieueHrst BHEITHETOPTOBOTO
KOHTpaKTa

[1K-33.3 KoHTpoisb UCTIOTHEHUS
00513aTEeNBCTB TIO
BHEITHETOPTOBOMY KOHTPAKTY

3HaTh: CTPYKTYpPY BHEUTHETOPTOBOTO
KOHTpaKTa

YMeTh: UCTIONHATH KOHTPOJIb UCTIOTHEHUS
00513aTeNTBCTB TI0 BHEITHETOPTOBOMY
KOHTPAKTY

Baaners: HaBbikoM KOHTpOH
WCTIOJTHEHUS 0053aTeIbCTB 110
BHEIIHETOPTOBOMY KOHTPAKTY

I1K-34 Criocoben
(hopMupoBaTh

I1K-34.1 Onpeneneuue
MMOTPEOHOCTH B TPYAOBBIX

3unaThb: cneruduky npodeccuu u
OTpaciy, I KOTOPOU OCYIIIECTBIISCTCS




KapTy MOKMCKa pecypcax Mo00p KaHIUIaTOB

KaHIUIaTOB YMeThb: COOMPATh U CTPYKTYPHUPOBATH
nH(popManuoo 0 padoroaareie u npoduiie
JOJKHOCTH

Biajgerb: HaBBIKOM aHAIM3a U
CTPYKTypUpOBaHUE UHPOPMAITUHU O

paboroaarene
I1K-34.2 CocraBaenue npoduist |3HaTh: METOIUKHU IICUXOJIOTHYECKON 1
JIOJDKHOCTH npodeCCHOHAILHOM afanTaIuu
pabOTHHUKOB

YMeTh: 0hOpMIATH TOKYMEHTHI O IIpHEME
Ha paboTy KaHJIU1aTa B COOTBETCTBHH C
3aK0HOIaTEILCTBOM Poccuiickoi
®denepanyn ¥ TpeOOBAHUIMH
paboTomarens

Buajgern: HaBBEIKOM IOJATOTOBKHU
nH(pOpMaIUK 0 KaHauaaTax,
IIPEACTABIIIEMbIX pab0OTOAATEIIIO HA
3aMeHy PaOOTHHUKY, HE MPOIICAIICMY
HCIIBITATEIIEHBIM CPOK

[1K-34.3 AHanu3 pelHKa TpyAa |3HATh: HICTOYHUKH UMH(QOPMALIMH O PHIHKE
Tpyna

YMeTb: aHATM3UPOBATH HHPOPMALIHIO O
paboTomareie

Baaners: HaBBIKOM cOOpa U aHAIHM3a
1eIeBO MH(GOPMAIIMH O PHIHKE TpyAa B
COOTBETCTBHH C KapTOH MTOUCKA
KaHJIUJIaTOB

4. MecTo NPpaKTHUKH B CTPYKTYype
00pa3oBaTeIbHON NPOIrPaMMBbI BhICIIET0 00pa30BaHHUs

[IponsBojcTBeHHas MpakTHKa (IPOEKTHAas MPaKTUKA): apXWBHAs MpPaKTHKa BXOJAUT B
bnok 2 «Ipaktuka», «Hacte, GpopMupyemas ydacTHUKaMH OOpa30BaTENIbHBIX OTHOLICHUN» U
OasupyeTcsi Ha JUCHUIUIMHAX 00pa3oBaTeNIbHOM MporpamMMbl BBICIIETO OOpa30BaHUSA 10
HaIPAaBJIEHUIO IO OTOBKHU.

HpI/I MPOXOKIACHUHA IMPAKTUKH HCIIOJIB3YIOTCA 3HaHUA, YMCHHA u HaBBIKH,
chopMHpOBaHHBIE Ha MPEbIIYLIEM YPOBHE 00pa30BaHusl.

3HaHI/I$I, YMCHHA W HABBIKHW, IIOJYYCHHBLIC B PEC3YJbTATC IIPOXOKIACHUA IPAKTUKH,
UCTIONB3YIOTCS Ui W3YYEHHUs CIEAYIONMX JUCUUIUIMH (MOAyned) W TpPaKTUK JaHHOH
o0Opa3oBaTenbHON MHporpamMmbl BbICIIEr0 OOpa3oBaHus: «KOHTpoib M ayAuT JEATEeIbHOCTU
OpraHu3zanumn», «JEKTPOHHOE MPABUTEILCTBO U YIpaBJIECHHE JAHHBIMH B HMH(POPMALMOHHBIX
CHUCTEMax OpraHOB IMyOJUYHON BIACTH», «CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000poTa B paboTe
rOCyJapCTBEHHbIX opranuzauuit»y, «Ocobennoctn JIOY B opraHax mmyOIM4YHOH BIacTu»,
«YmpaBieHue JenaMd B TOCYAapCTBEHHOM YupexjaeHun», «KampoBoe aenonpou3BOACTBO U
opranu3zaiys noadopa nepcoxana B pupme», «OCHOBBI OyXTalTepcKOro yyera u Oyxraiarepckoe
JIETTONPOU3BOJICTBO», «YTpaBICHHE JIMYHOM Kapbepon», «llpennuiuioMHas nOpakTUKa ISt
BBITOJIHEHUS! BHITYCKHOW KBaJTM(UKAIIMOHHON paboThI».

S. MecTO ¥ CPOKH NPOBEICHUS NPAKTUKHU
Opranmszanus TpOBEACHUS MPAKTUKH OCYLIECTBISETCS HAa OCHOBE JOTOBOPOB C
OpraHu3alUsAMH, IESITEIBHOCTh KOTOPHIX COOTBETCTBYET MPO(ECCHOHATBHBIM KOMIIETCHIIHSM,
OCBaMBaEéMbIM B paMKaX JaHHOW 0O0pa3oBaTeIbHOM MPOrpaMMbl BBICIIETO OOpa30BaHMSL.
[TpakTuka mpoBoauTcs Ha 06aze opranuzanuil u npennpuatuil. [lpakTuka 00y4aonmxcs MOXET



OBITh OpraHW30BaHa HEMOCPEJICTBEHHO B YHHUBEPCUTETe, B TOM YHCIE B CTPYKTYPHOM
MoIpa3/IelICHUH, MPeAHA3HAYEHHOM JUIS IIPOBEICHUS MMPAKTUICCKON TIOITOTOBKH.

B cooTBeTcTBUU CO CrierUaIM3aieid MeCTaMH MPAKTUKA MOTYT OBITh:

— apXHBBHI;

— MHHHCTEPCTBA U BEJIOMCTBA;

— OpraHu3aluu M yupexaeHus r. YeOokcapbl U Ipyrux ropojos Pecyonuku.

[MpakTka Ui OOYYarOMMXCA C OrPAHHYEHHBIMH BO3MOXHOCTSMU 3JIOPOBbS U
WHBAJIMJIOB TPOBOJUTCA C YYETOM OCOOCHHOCTEH HMX TNCHXO(PHU3UYECKOrO0 Pa3BUTHS,
WHMBUIYAIbHBIX BO3MOKHOCTEH M COCTOSIHUS 3/IOPOBBSI.

[IpakTuka npoBoauTcs B 6 cemecTtpe. OO0Mmas MpoI0IKUTEIbHOCTD MPAKTUKH COCTABJISET
2 HEeIEeIH.

dopmoii aTTecTallMy TPAKTHKH SIBJIIETCSA 3a4eT C OIEHKOH (muddepeHIHpOBaHHBIN
3auet). [lo uroram 3adera 0OydYarOImIEMyCsi MOTYT OBITh BBICTABICHBI OIICHKH «OTIUYHO,
«XOPOIIIO», «YIOBICTBOPUTEILHO» U «HEYIOBICTBOPUTEIHHOY.

6. CTpyKTypa M coaep:KaHue NPAKTUKHA

B cootBeTcTBHM C y4eOHBIM IUTAHOM JJISi OCBOEHHS MPOTPAaMMBI MPAKTUKH B Y4€OHOM

iane npeaycmotrpeno 3 3.e./ 108 ak.u.

B T.u. Ha dopmupyemeie
T [PAKTUYECKYIO| KOMIETCHIIMH

Ne Paznenst Bunet paboT Ha npakTuke, Py MOJIFOTOBKY H

1/ (9Tarms) BKJIIOYAsi CAMOCTOSITENIbHYIO OCMK WHIUBHUIYalIbH

i MIPAKTUKU paboTy oOy4aromuxcs OCTE, VIO

Hac KOHTaKTHYIO
paboty, Jac.

1. | Opranumzanus | Ilepen HauaoM NMpakTHKH 2 2 [TK-1; TIK-2;
MPaKTUKH, IIPOBOJUTCS I1K-3; T1K-4;
MOJITOTOBUTEIb | OPraHU3aLMOHHOE COOpaHue, I1K-5; T1K-6;
HBIH 3Tal Ha KOTOPOM PYKOBOJUTEIIb I1K-7; T1K-8;

pa3bsACHSAET 00yUYaIOIIMCS [1K-9; TIK-10;
MOPSIAOK MPOXOKICHUS IIK-11; TIK-12;
MPaKTUKU U €€ COAEPIKaHUE, I1K-13; TIK-14;
3HAKOMMT IIPAKTUKAHTOB C [1K-15; TIK-16;
WHCTPYKIUEN MO TEXHUKE [TK-17; 1IK-18;
6e3omacunoctu. [Ipoucxoaut I1K-19; TIK-20;
MOATOTOBKA K padore: IIK-21; TIK-22;
M3y4y€HUE HOPMAaTUBHO- [1K-23; TIK-24;
METOJIMYECKOM, I1K-25; TIK-26;
WHCTPYKTHUBHOM 06a3bl 1O [1K-27; TIK-28;
OpraHu3alMH IeITeIbHOCTH I1K-29; TIK-30;
OpraHu3alyy Win IIK-31; TIK-32;
YUPEKICHUSL. ITK-33; T1K-34
2. | OcHOBHOI ATan | JTanm HEMOCPEICTBEHHOM 100 100 IIK-1; TIK-2;
paboThl B OpraHU3aLuu: I1K-3; T1K-4,
pacIpeeneHue no OTaeaaM, [1K-5; TIK-6;
paclpeeneHue 3aJaHui. ITK-7; TIK-8;
PykoBo1cTBO MpakTUKON I1K-9; I1K-10;
OCYULIECTBIISIOT IIK-11; TIK-12;
PYKOBOAMUTENH OT [TK-13; [TIK-14;
opranuzanuu. [IpoBoasiTcs [TK-15; ITIK-16;
MEpPONPUATHS 110 cOOpY, [1K-17; TIK-18;
o0OpaboTke u I1K-19; TIK-20;
CHUCTEMAaTH3allMK MaTepuaa: [TK-21; [TIK-22;
M3y4YeHUE OpraHU3allMOHHO- [TK-23; [TIK-24;
MPaBOBBIX IOKYMEHTOB, [TK-25; ITIK-26;




Pazgensr
(aTams)
MIPAKTUKU

Buner paboT Ha npakTuke,
BKJIIOYAsi CAMOCTOSITEIILHYIO
paboTy oOy4Jaromuxcs

Tpyn

OCMK

OCTb,
gac

B 1.4. Ha
PAKTUYCCKYIO
MOJITOTOBKY U
WHIUBUyaJIbH
VIO
KOHTAaKTHYIO
paboTy, yac.

®opMupyemble
KOMIIETCHIIUU

pETrIaMEHTHPYIOIIIHUX
NeSTEIbHOCTh OPraHu3alluy B
uenom (ycTas, IpaBuia
BHYTPEHHETO TPYZAOBOTO
pacnopsjika, KOJUIEKTUBHBIN
JIOTOBOP), €€ CTPYKTYPHBIX
nojApasaesieHui (MoJIoKEeHUe
0 CTPYKTYPHBIX
M0/Ipa3IeNICHHUSX,
MTOCTOSTHHBIX ¥ BPEMEHHBIX
oprasax), €€ JOJIKHOCTHBIX
au1l (LITaTHOE pacIUCaHMe 3a
MPOIILIBIE TOIBI O€3 YKa3aHUs
3apa0OTHOM IJIATHI,
JOJHKHOCTHBIC HHCTPYKITUH,
perJamMeHThl, 3aKpEIUIoIne
OTIpeIeIEHHBIC TIOJTHOMOYHS
JOJKHOCTHBIX JIUIL U TIPOY. ).
Jlaniee BBIICHSACTCS HAIUYHE,
JaTa YTBEPKIACHHUS
JEHCTBYIONMUX HOPMATHUBHO-
METOJIMYCCKUX IOKYMEHTOB
IO JIETOIPOU3BOJICTBY
(MHCTPYKIIHS 1O
JIeJIONPOU3BO/ICTBY,
HOMEHKJIaTypa Jell,
KOPIIOpPaTHBHBIC CTAHIAPTHI U
npou.). Taxke CTyIeHThI
MIPOBOJSAT HAOIOICHNA,
OIIPOCHI COTPYAHUKOB.
CTyaeHThI OIIpeemstoT
KaKue TeXHUYCCKHE U
MIPOrpaMMHBIEC CPEJICTBA
HCIOJIb3YIOTCS
COTPYTHUKAMU JJIsI CO3IaHHUS,
pETHCTpAIMH U ydeTa
JOKYMEHTOB, a TaKKe JIJIs
nepegayn HHGOPMaIIHH.

[1K-27; TIK-28;
[1K-29; TIK-30;
[1K-31; TIK-32;
[1K-33; T11K-34

IloxroroBka
oTyeTa

O06o0011eHne coOOpaHHbIX
MaTepHaJIOB, MOJIBECHUE
UTOTOB MPAKTUKU:
o0o01ieHue u
cUCcTeMaTH3aIus
MaTepHAaJIOB, BHISBICHHUEC
HE00X0AMMOI HHpOPMAIINH,
MOJITOTOBKA OTYETHOMN
nokymeHraruu. [TpoBoautcs
aHaJIN3 JJOKYMEHTAIIUH C
TOYKH 3PCHUS COICPIKAHUS,
0 OpMIICHHUS TI0 CXEME:
COCTaB PEKBU3UTOB,
CTPYKTypa TEKCTa, OIIHOKH B
opopmiieHnH. JIOKYMEHTBI

[1K-13; T1IK-14;
[1K-15; TIK-16;
[1K-17; TIK-18;
I1K-19; TIK-20;
[1K-21; TIK-22;
[1K-23; T1IK-24;
[1K-25; TIK-26;
[1K-27; TIK-28;
I1K-29; T1IK-30;




B 1.4. Ha ®opMupyemble
[IPAKTUYECKYI| KOMIIETCHIUU

Ne Paznensl Buner paboT Ha npakTuke, Tpyn MOJArOTOBKY U
n/ (9Tarms) BKJIIOYAsi CAMOCTOSITEIILHYIO OCMK WHIMBUIYATbH
I MIPAKTUKU paboTy oOy4Jaromuxcs 0::(1;’ YIO
KOHTaKTHYIO
paboTy, yac.
IPYNIUPYIOTCS] B KOMILIEKCHI, [1K-31; TIK-32;
cucTeMbl. BelsicHsiercs I1K-33; T1IK-34

COCTaB CUCTEM. AHaIN3
JIOKYMEHTOB JIyullle
IIPOBOJUTH 110 CUCTEMaM
JOKYMEHTAL1H.
Ornpenensercs CTENeHb
aBTOMAaTU3ALHUU
JIEJIONPOU3BOJICTBEHHBIX
IIPOLIECCOB, KaKUe
IIPOrpaMMHBIE CPE/ICTBA
BHEJPEHbI B OPraHU3allly,
KAaKHe TEXHOJIOTUH C
JIOKYMEHTaMU IPUMEHSIOTCS.
AHanmu3upyercs CTpyKTypa u
00BEM JI0KYyMEHTO000pOTA,
CUCTEMA XpaHEHUs
JNOKyMEHTOB. M3yuaercs
MOPSAJIOK Pa3MHOXKEHUS
ciy»keOHbIX JokyMeHToB. Ha
9TOM 3Tare TaKKe CIEIyeT
OIpEeAEIUTh HACKOJIBKO
JENCTBYIOIIAs B OPraHU3aluU
CUCTEMa JIeJIONPON3BOCTBA
COOTBETCTBYET TPEOOBaHUAM
I'OCTosg, mpaBu.
CocraBnsiercs OTYeT.

3. | 3auura otyera | [lomyuyeHue oT3bIBa Ha 2 2 IIK
pabouem Mmecte, myOnuyHast K-

3aIlUTa OTYETA. IIK
ITK

[1K-13; TIK-14;
[1K-15; TIK-16;
[1K-17; TIK-18;
I1K-19; TTIK-20;
[1K-21; TIK-22;
[1K-23; T1IK-24,
[1K-25; TIK-26;
[1K-27; TIK-28;
I1K-29; T1IK-30;
I1K-31; TIK-32;
[1K-33; TIK-34

NTOTI'O 108 108

HUTOTO, 3.e. 3 3

KonkperHoe conep)kaHue TMpakTUKU pa3pabaThiBaeTcs PYKOBOJUTENIEM MPAKTUKU
oT KadeZppl, OTBETCTBEHHOW 3a OpPraHM3alMI0O M MPOBEACHHUE MPAKTHUKH COBMECTHO
C PYKOBOJIUTEJIEM MPAKTUKHU OT NMpomibHOIN opranuzaiuu. ConepikaHue MPakTUKUA OTPAKAETCs
B 33aJaHMM Ha NPAKTUKy oOydaroumemycs-npakTukanty (popma 3amanus B IlomokeHuu o
MPAKTUYECKONH TMOATOTOBKE OOYydYaloOIIUXCs, OCBAMBAIOIIUX OOpa30BaTENbHBIE IMPOTPAMMBI




BeIcIIero oOpa3oBaHusi B (enepaJbHOM TOCYIApCTBEHHOM OIOPKETHOM 00pazoBaTeIbHOM
YUpEeXKICHUHU BBICIIEro 00pa3oBaHus «YyBalICKuili rocyapcTBEHHBIN yHUBepcuTeT umeHu M.H.
VYapsHoBaY).

Brinonnenue 3aganus JOKHO 00ecrieunBaTh 3aKperieHne, paclliupeHue U yriryoieHue
TEOPETUYECKUX 3HAaHMU. 3ajJjaHue Ha NPAKTHKY [OJDKHO IIpelyCcMaTpuBaTh  JIOCTH)KEHUE
IUIAHUPYEMBIX PE3yJbTaTOB OOY4YEHHUS TMpPH MPOXOKICHUH IPAKTUKHA, COOTHECEHHBIX C
pe3yJbTaTaMi OCBOCHHS 00pa30BaTeNbHON MpOrpaMMbl. 3a/laHie Ha MPAKTUKY (HopMyTupyercs
C Y4eTOM 0COOCHHOCTEH U XapakTepa eAaTeIbHOCTH NPOPUIbHON OpraHU3alUu.

Paboumii rpaduk (U1aH) TpOBEeNEHHUS MPAKTUKKA COTJIACYETCS C PYKOBOIHMTEIEM
ot npodunsHoii opranuzamuu (I[Ipunoxenue 1).

7. @opma OTYETHOCTH MO NMPAKTUKE

®opmMoii aTTecTalMM TPAKTUKU SBISETCS 3a4eT C OLEHKOH (auddepeHunpoBaHHbIH
3a4ger). [lo mToram 3adera oOydarouieMycsi MOTYT ObIThb BBICTABJIEHBI OLICHKH «OTIHYHOY,
«XOpOILO», «YJOBIETBOPUTEIBLHO» U «HEYAOBIETBOPUTENbHO». [l MpoBEepKH KauecTBa
IPOXOXKJICHUS MPAKTHKH, a TAKXKe IMOJTYYEHHBIX 3HAHUM, YMEHHUH W HaBBIKOB, O0Oyyaroliuecs
JOJDKHBI TIPEJICTaBUTh PYKOBOAWUTENIO MPAKTUKA OT Kadeapsl CIEAYIOUIHNEe MaTepHaibl |
JOKYMEHTBI:

— MYTEBKY  OOyd4arolerocs-npakTHUKaHTa, oopmIeHHYIO B COOTBETCTBUU
¢ TpeOOBaHMUSAMHU M COJACPIKAIIYIO: OT3BIB OT MPOQHUILHONW OpraHU3alliy, B KOTOPOH MPOXOIUIIa
IPaKTHUKa; ONUCaHME INpoJieNlaHHOW oOydaromumcs paboThl; OOLIYI0 OLIEHKY KauecTBa €ro
NOJrOTOBKH, YMEHHUSI KOHTAaKTUPOBATH C JIFOJIbMU U aHAJIM3UPOBATh CUTYaALIUI0, YMEHUS paboTaTh
CO CTaTUCTMYECKUMH JaHHBIMU U T.[1.;

— 0TYeT 00ydarouerocs-mpakTUKaHTa O MPOAETAaHHON paboTe BO BpeMsl MPOXOKICHUS
IIPAKTUKYU C YKa3aHUEM IIOJIyYE€HHBIX HOBBIX 3HAHUI, YMEHUI U HABBIKOB.

Otuér oOyuwaromierocs-npakTUKaHTa IO TMpakTUKEe JIOJDKeH ObITh  odopmiieH
B COOTBETCTBHHM ¢ MexrocyaapctBeHHbIM cTangaptoM ['OCT 7.32-2017.0tuer oOy4aromierocs-
IPAKTUKAaHTa [0 TPAKTUKE PELEH3UPYETCd U OLEHUBAETCS PYKOBOJUTEIEM NPAKTHUKU OT
Ka(eapel, OTBETCTBEHHOM 3a OpraHu3aluio 1 nposeaeHue npaktuku (Ilpunoxenue 2).

TpeOoBanus Kk 0pOPMIICHHIO 0TYETA

Tekcr pacnonaraercs Ha OJHOM CTOpoHE JicTa 6enmoit Oymaru dopmara A4 U AOKEH
COOTBETCTBOBATH CIIEAYIOLUINM TPEOOBAHUSM:

— otopmisiercs mpuprom Times New Roman;

— BbIcOTa OYKB (Kerjb) — 14, HauepTaHue OYKB — HOPMAJIbHOE;

— MEXCTPOYHBIN MHTEPBAJ — IMOIYTOPHBIN;

— (opmarupoBaHue — IO HIMPUHE.

[Tapametps! cTpanunbl: BepxHee nosie — 20 mm, HIkHee — 20 MM, eBoe — 30 MM, IpaBoe
— 10 mm.

O6beM pabotel B mpenenax 10-15 crpanun. CTpaHuIbl OTYeTa CleNyeT HYMEpOBaTh
apabckumu nu¢ppaMu, coOirogasi CKBO3HYIO HYMEpAalHUI0 MO0 BceMy TekcTy paboTsl. Homep
CTpaHHULbl NPOCTABISAIOT B CEPEIUHE HIKHEro Mojisi 0e3 TOYKM B KOHIE. TUTYIbHBIH JIUCT
BKJIIOYAETCs B OOLIYI0 HyMEpAaLUIO CTPAaHUI] pa0OThl, HO HOMEpP CTPAaHUIIbl HE TPOCTABISAETCS.

Juarpammsbl, rpaduKu, CXeMbl, yepTexu, ¢ortorpaduu U JIp. UMEHYIOTCS PUCYHKAMU,
KOTOpBIE HYMEPYIOTCS MOCIIEI0BATEILHO CKBO3HOM HyMEpalMen M0/l PUCYHKOM; TEKCT Ha3BaHUs
pacrionaraeTcsi BHU3Y pucyHka. LludpoBoil matepua, mnoMemeHHbIH B OTUETE, pEKOMEHAYETCS
opopmisATh B BHIE TaOJHMI, KOTOpblE TaKXKe HYMEPYIOTCS apaOCKumMu  IudpaMu
nocieaoBarenbHo. Bce Ta0nMubl JOMKHBI HMMETh COJIEP)KaTENbHBIA 3arojioBOK. 3aroyioBOK
nomMerniaercss moj cioBoM «Tabmuma» Haj COOTBETCTBYIOLIEH Tabmuued ¢ IUPpPOBBIM
MaTepHAIIOM.

[Tpunoxenus o¢QOpMIAIOTCS KaK NPOAOIDKEHHE OT4YeTa Ha IOCIEAYIOIMIUX ero
CTpaHMIAX, KOTOpble He HyMmepytoTcsa. Kaxmoe npuiokeHne HaunHAKOT C HOBOM CTpaHMIBI, B



IIPaBOM BEPXHEM YIiy KOTOPOM YyKa3bIBalOT CJIOBO «lIpuioikeHHe» ¢ IOCIen0BaTEIbHON
HyMmepanueit apabckumu nudpamu, Hanpumep, «llpumoxenue 1», «lIpunoxenue 2» u T.n.
Kaxxioe npuitokeHue T0JKHO UMETh TEMAaTUYECKUM 3ar0JI0BOK, OTPaXKarolUi CyTh JOKYMEHTA.

OT4er 0 TEXHOJIOTMYECKOM NMPAKTUKE 3aLIUINACTCS Mepel PyKOBOAUTENEM NPAKTUKU U
3aBEAYIONINM Kadeapoii.

OTuer mnpouIMBAETCS M CKpEIUIAeTCs Ie4aTbl0 HpeanpusaTHs — O0a3bl MPaKTHKH,
HOJIKCHIO PYKOBOIAMTENSI MPAKTUKU OT MPENNPUATHUS, TOJIUCHI0 00yJaromerocs-pakTuKanTa,
Ha TUTYJIBHOM JIUCTE IPOCTABISAIOTCS MOMINUCH PYKOBOJUTENS IPAKTUKM OT Kadeapsl U
3aBeayroniero kadeapoi.

JIHEBHUK NPAaKTUKU BeAETCA OOYYaloIUMCS U ABISETCS O0s3aTENbHBIM OTYETHBIM
nokyMeHToM st oOywaromerocsi (IIpwiokenue 3). B JHEBHMK NpakTHKH HEOOXOIUMO
©XKEHEBHO 3allUChIBaTh KPAaTKUE CBEACHUS O NMPOJEIaHHON B TeyeHHe AHA paboTe. 3amucH o
BBINOJIHSAEMON paboTe JODKHBI OBITh KOHKPETHBIMH M 3aBEPSIOTCS MOANUCHI0 PYKOBOIUTEIS
IPAaKTUKU (IIPaKTUYeCKUM paboTHHKOM). C ero paspeuieHus oOydarouiuiics OCTaBisieT y cels
COCTaBJICHHBIE MM IPOEKTHl TOKYMEHTOB, OTMEYAeT B JHEBHMKE BCE BO3HUKAIOIIWE BOIPOCHI,
CBsI3aHHBIE C pa3pelIeHneM KOHKPETHBIX Jell. BeaeHne takux 3amuceil BIOCIEACTBUU O0JIETYUT
oOyuJaroleMycst COCTaBJIEHUE OTYETA O MPOXO0KIEHUU MPAKTUKH.

JIHEBHUK CKpEIUISETCS IOMIMUCAMU PYKOBOAMUTENS MPAKTUKU OT OpraHu3aluu U
oOyuarolerocs-pakTUKaHTa.

8. ®oH 01LIEHOYHBIX CPEICTB /sl MPOBEIEHUs TEKYIIEro KOHTPOJIS yCIeBaeMOCTH
U NIPOMEKYTOYHOM aTTecTalluM 00yYAIOIIUXCH 10 MPAKTHKE

8.1. ®oH OLEHOYHBIX CPEICTB

B uensx oOecreueHuss CcamMOCTOATENBbHOW pabOThl OO0y4aromuxcs B IPoOIEcCce
IPOXOXKACHUST NPAKTUKM  pykoBoautenb mnpaktukn ot PI'BOY BO  «Uysamckuid
rocynapcTBeHHbI yHUBepcuteT umenu M.H. YinesaHoBa» nepen HampaBiieHHEM 00yYaromuxcs
IPOBOJUT OpPraHU3aIlMOHHOE cOOpaHue, Ha KOTOPOM OOydaroluecs MPOXOJAT MHCTPYKTaX I10
INPOXOXKACHUIO TMPAKTUKU M TMOJIy4aloT KOHKPETHbIE PEKOMEHJAMHU IO BBIIOJIHEHUIO
COOTBETCTBYIOLIMX BUJOB CAMOCTOSITEIbHONU PaOOTHI.

Texyiue KOHCYIbTallUM, B TOM 4YHCIIE, U IO CaMOCTOSITENbHON paboTe oOyuarouiuecs
nosgydaroT 'y pykosogutenedl mnpaktuku ot PI'bOY BO «Uysamickuii rocynapCTBEHHBIN
yHuBepcuteT uMenn M.H. YnbsHOBa» U Ha NpeAnpUsITHH.

OTnenbHBIM IPOMEKYTOUHBIH KOHTPOJIb 10 pa3zenaM MPaKTUKH He TpeOyeTcs.

OCHOBHBIM JTOKYMEHTOM, XapaKTepU3yOIIUM paboTy oOydaromerocs BO BpeMs
NPaKTUKH, sABJIseTcs oTyeT. B oTdere 0000IIaeTcss U aHAIM3UPYETCs OMBIT MPOU3BOACTBEHHOM
NEeSTEIbHOCTH OpraHU3allud, OTpa)kaeTcs JHMYHOE YydacTue OOydarollerocs B pELIeHUU
IPOM3BOJICTBEHHBIX 3a/la4 M OOIIECTBEHHOM JXU3HH NPEANPHUATHS B IMEPUOJ MPOXOXKIACHUS
npakTUKU. B mporecce NpoxoxaeHHs MNPAKTUKH OO0ydYaroUUMCSI-TIPAKTUKAHTOM BEAETCS
JTHEBHUK TPAKTHUKH, B KOTOPOM (UKCUpyeTCs BHJ U MPOAODKUTEIBHOCTh JEATEIILHOCTH B
IPOLIECCe BBIMOJIHEHUS 3aJaHUsl 1O MpakTUKe. J|HEBHUK SBISIETCS HEOThEMJIEMOM YacThiO
oTYeTa Mo MpakTHKe. Pabounmu TOKyMeHTaMu Ui COCTABJICHUS OTUETa TaKXkKe CIyxkaT padoudne
MaTepuaibl U JIOKYMEHTbl MPO(GUIBHOM OpraHu3aluM, pa3pelieHHble IS HW3Y4YeHHs U
UCTIOJIb30BaHUs 00yJaroLeMycs-npakTUKaHTy. O0beM U coiepskaHue MPeICTaBIsIeMON B OTYETE
MH(OpPMALIMH 110 BHIOTHEHUIO HHANBUAYAIBHOTO 33/1aHUS KaXk/IbIM 00y4alomUMCsl YTOUHSETCS
C PYKOBOJUTENSMH ITPAKTUKH.

CopepxaHve oTyeTa JOJDKHO OTpakaTh TOJHOTY peaju3allid OCHOBHBIX 3a/a4
npakTukd. OcoOeHHO NOAPOOHO MPHUBOAATCA PE3YJbTaThl BBIMOJIHEHUS HHIMBUIYaIbHOTO
3agaHus. OTYeT O MPAKTUKE JIOJKEH COCTOSTh U3 CIENYIOIIMX OCHOBHBIX Pa3/esioB:

1) Onucanue npeanpusaTHst U 6a3bl MPAKTHKY;

2) OyHKIHUOHATBHBIE 00s13aHHOCTH O0YYaloIIerocss BO BPeMs MPOXOXKJICHUsS MPAKTHUKH,
PaCKPBIBAIOLINE CTPYKTYPY €ro MPOU3BOACTBEHHOM JEATEIHOCTU U YCIOBUS PaOOTHI;



3) JIHEBHMK IPAKTHUKH;

4) BeIBOJIBI ¥ TIPEITIOKCHHS;

5) Jluteparypa;

6) [IpunoxeHus K OTUETYy.

K ordery cremyer mpuiIOXKUTh HEOOXOJMMbIE WUTIOCTpanMu B BuIe ¢ororpadui,
JCKU30B, PpHUCYHKOB, TIpadUKH, CXeMbl, TaOJIMLbl, YEPTESKU U JApyrHe MaTepHualsbl,
WITIOCTPUPYIOIIUE COACP)KaHUE OCHOBHOM YaCTH OTYETA.

ATTectanMsi 1O MTOraM IPAaKTUKU IPOBOAMTCS HA OCHOBAaHMM O(OPMIIEHHOIO B
COOTBETCTBUH C YCTAaHOBJICHHBIMH TPEOOBAHUSMU MUCbMEHHOT'O OTYETA M OT3bIBA PYKOBOJUTEIS
npakTukd. OTYeT 10 NPAKTUKE COCTABIAETCS WHAMBUIYAIBbHO KaXKABIM OOYYarOLIMMCS.
PykoBoguTens MpOBOAMT OIEHKY C(HOPMHUPOBAHHBIX YMEHHH W HABBIKOB, CTENEHb
OTBETCTBEHHOCTH, CaMOCTOSITEIbHOCTH, TBOPYECTBA, MHTEpeca K pabore H JAp., KOTOPYIO
U3J1araeT B OT3bIBE.

Otuer npoBepsieTcsl PYKOBOJAUTEIEM INPAKTUKU OT Kadeapbl, OpraHU30BbIBArOILEH
IIPOXOXKACHUE MPaKTUKU. [lanee oOydaromuiics 3aluIiaeT OTyerT.

Jlis BBISBICHHUS pE3Y/IbTaTOB OOyuYeHHMs] HCIHOJb3yeTCs cobeceoBaHUe- CpeJICTBO
KOHTPOJIS, OPraHM30BaHHOE KaK CIeHaibHas Oecea nmpernoaaBaresis ¢ 00yJarommMes Ha TEMBI,
CBSI3aHHBIE C TMPAKTHKOW, M pacCUYMTaHHOE Ha BBIICHEHHWE YPOBHS CHOPMHPOBAHHOCTU
KOMIIETEHIIHIA, 00beMa 3HaHUI 00yJaromerocs 1Mo onpeAeIeHHOMY pa3zeny, TeMe, mpodiemMe u
T.IL.

8.2. 3ajaHus HA IPAKTHKY

8.2.1. UnauBuaya bHbIE 32JaHUSA 110 IPAKTHKE

[IpakTuka HauMHAETCS HA NPENNPUITHUSIX, B OPraHU3ALMIX, YUYPEKICHUSIX C BBOJHOTO
UHCTPYKTaXka, MEPBUYHOTO HHCTPYKTaXa Ha pabodyuMx MecTax, ¢ OOY4YEeHUs KOHKPETHBIM
IpaBWJIaM TEXHUKH O€30MacCHOCTH Ha pabo4yuMx MecTax ¢ O(OPMIEHHEM COOTBETCTBYIOIIUX
JIOKYMEHTOB.

OTBETCTBEHHOCTh 3a OpraHM3alMI0 MPAKTHUKW Ha MNPEANpPUATHH, B OpraHU3alUH,
YUPEXKJIEHUU BO3JIATAETCS HA PYKOBOAUTENS IPEANPUATHS, OPTaHU3ALNH, YUPEKICHUS.

OOyuaromuiics Mpyu NPOXO0KICHUH PAKTUKU 00sI3aH:

-TIOJIHOCTBIO BBIMOJIHATH 3a/1aHUS, TPETyCMOTPEHHBIE TPOrPaMMOil IPaKTHKH;

-MIOJUUHATHCA JEHCTBYIOIIMM Ha MPEANPUATHH, B YUPEKACHUM WM OpraHu3aluu
IIPaBUJIaM BHYTPEHHETO TPYIOBOTO pAaCIOPAIKa;

-U3y4UTh U CTPOro cOOJIIOJIaTh NpaBHUia OXPaHbl Tpyda M TOXKapHOH O€30MacHOCTH,
TE€XHUKN 0€30MaCHOCTH U NMPOU3BOJCTBEHHON CaHUTApUH;

-HECTH OTBETCTBEHHOCTh 3@ BBIMOJIHAEMYIO paboOTy U €€ pe3yJabTaTbl HapaBHE CO
MITaTHBIMU paOOTHUKAMU;

-Pe0CTaBUTh CBOEBPEMEHHO PYKOBOJUTENIO MPAKTUKU JHEBHUK, TUCbMEHHBIA OTYET O
BBINOJIHEHUH MTPAKTUKU U CAATh 3a4eT.

CopepkaHve MNPAaKTUKM OTpakaeTcs B 3aJaHUM Ha NPAKTHKY oOO0ydarouiemycs-
NPAaKTUKAHTY.

3ajaHue Ha TPAKTHKY JOJDKHO TMpeaycMaTpuBaTh  JIOCTHXKEHUE IUIAHUPYEMBIX
pe3yabTaToOB OOYUYEHHUs MPH MPOXOXKACHUHU MPAKTUKU, COOTHECEHHBIX C Pe3yIbTaTaMH OCBOCHUS
o0pa3oBaTebHOI MporpaMmbl (KOMIIETEHIIUSIMU ).

3amaHue Ha TPaKTUKy (GOPMYIHPYETCsl € Y4YeToM OCOOGHHOCTEH M XapakTepa
JeSTeIbHOCTH MPO(UILHON OpraHu3aluy.

ITpumep. 1. M3yunth W mpoaHaAIU3UPOBATh OTAENBHYIO OPraHU3aIMIo (YUpeKICHHE)
(cormacHO MpHKa3y O IPaKTHKE.

B 1nensx mnoBbimeHus 3(QQGEKTUBHOCTH MPAKTUKH, JUISL  TOJYYEHUS OyayluMH
crienuanucTamMu Oosiee IIyOOKMX 3HAaHMH M MPAKTUYECKUX HABBIKOB KaXbli oOydaroluics
UHIMBUYAJIbHO TpopadaThiBaeT OTAEIbHBIE BOMPOCHI Mporpammbl. Kaxaomy oOydaromemycs



Ha TMepuoj MPaKTUKU BbIAAETCS HWHIMBHUAYAJIbHOE 3a/JlaHME IO TEXHOJOTHYECKOW YacCTH.
BrimontHeHNE WHIWBUIYABHBIX 3aJlaHUN SIBJSIETCS HEOOXOIUMOM COCTaBHOM YacThi0 pabOTHI
00yyJarouierocs.

ConeprxkaHre WHIUBUIYAIBHBIX 3aaHUI ompeaessercs pabodeil mporpaMMoi MpaKTHKH
U OCOOCHHOCTSIMH JAaHHOW 0a3bl MPAKTHKU. TeMbl MHIAWBHAYAIbHBIX 3aJaHHA COCTaBISIOTCS
PYKOBOJMTENIEM OT YHHBEPCUTETa COBMECTHO C PYKOBOJUTEIEM MPAKTUKH OT MPEIIPHUSATHUS
0a3pl IPaKTUKH.

OOyuaromuiicsi Kaxaplid JCHb 3aIlOJHICT JHEBHUK IPAKTUKH, B KOTOPOM (uKcHpyer
CTCTICHb BBIMOTHCHUS 3aJaHHsI KaXJO0ro THSA. B KOHIE MpakTUKM OOYYaIOIIMHACS COCTABIISET
OTYET O MpPaKTHUKE, KOTOPHIH BKIIOYAET B ceOs BCE ATAlbl U MEPONPHUATHS, 3allJIaHUPOBAHHBIC
MPOrPaMMOM MPAKTHUKH, U BBITIOJHEHHUE (UM HEBBIITOJIHEHNE) X 00ydalomuMcs ¢ 00bICHEHUEM
MPUYHH HEBBITIOJHEHUS.

8.2.2. TunoBble 3a1aHNsl IO MPAKTUKE

1. Benenue u opopmieHre JTHEBHUKA MPAKTHKHU.

2. TlpoxoxkeHue WHCTPYKTaka MO O3HAKOMJICHHIO C TPeOOBaHHSIMH OXpaHbI TPYyAa,
TEXHUKHU 0€3011aCHOCTH, OKapHON OE30MaCHOCTH, a TAK)KE IIPABUJIAMU BHYTPEHHETO TPYA0BOTO
pacropsiika OpraHu3aiuy, IpPeoCTaBISIOMIEH MECTO TSl TPOXOXKICHUS IPAKTHKU.

3. BemmonHeHnue 3a1anuil.

Coneprxanue 3aJlaHHi:

1. 3yuuTh BONPOCH! OpraHU3aIys U CTPYKTYpPBI OpPraHU3aUH:

— O3HAaKOMUTKCS C HA3HAYEHHUEM OpPraHU3alNH U €€ CTPYKTYPOK;

— O3HAaKOMHUTBHCS C TPaBWJIAMU TEXHUKH O€30MacHOCTH, MOXKapHOH Oe30MacHOCTH,
IIPOM3BOJICTBEHHON CaHUTApUU, OXPaHbI TPyJa Ha pabo4YMX MeCTax;

— O3HAaKOMHUTBCS C TOPSAIKOM M PEKUMOM pPabOThl CTPYKTYPHBIX MOAPA3/ICICHUIA,
OCHOBHBIMH JIOJDKHOCTHBIMU O00513aHHOCTSIMH CIIEIIMAIICTOB,;

— mpoBecTd  cOop, 00pabOTKy M  CHCTEMaTH3allUl0  MaTepuana: U3y4eHUe
OpraHU3aIMOHHO-TIPABOBBIX JOKYMEHTOB, PETJIAMEHTHUPYIOMIMX NESATEIbHOCTh OpPTaHU3aIllMHN B
nenoMm (ycraB, MpaBWila BHYTPEHHETO TPYIOBOIO paclopsiika, KOJUIEKTUBHBIA JOroBop), €&
CTPYKTYPHBIX TOJpa3/eieHnuii (TI0J0KEHNE O CTPYKTYPHBIX TOJpa3eIeHUsIX, MOCTOSIHHBIX U
BPEMEHHBIX OpraHax), €€ JOJDKHOCTHBIX JIMI] (IITaTHOE paclMCcaHWe 3a MpoLuIble ToAbl 0e3
yKazaHusg 3apa0OTHOM IUIaThl, JOJDKHOCTHBIE WHCTPYKLUHU, PETJIaMEHThI, 3aKpeIulsiolye
ofpeieIeHHbIe TTOJTHOMOYHSI JOJDKHOCTHBIX JIUI] U TIPOY..).

2. U3y4uTh CTPYKTYpPY U COCTaB AEJIONPOU3BOACTBEHHOMN TOKYMEHTALIUN:

— HaJIW4Me, JaTa yTBEP)KACHHs AEHCTBYIOIIMX HOPMATUBHO-METOUYECKUX TOKYMEHTOB
0  JeNIONPOU3BOACTBY  (MHCTPYKIMS IO  JICJIONPOM3BOJACTBY, HOMEHKJIaTypa  Jell,
KOPITOPAaTHBHBIE CTAHIAPTHI U TIPOY. ).

3. U3yuuts Bompockl opranuzauuu ciyxosl JIOY u paboTsl ee COTpYIHUKOB:

— TMPOBECTU HAOJIO/IEHUE, OIIPOCHI COTPYTHUKOB.

4. W3yunth BONpPOCHl TEXHUYECKHE U TporpaMMHbIe oOOecreueHrne Mmpoiecca
JIEJIONPOU3BOJCTBEHHON AESTEIbHOCTH:

— ONpeleNuTh KaKhue TEeXHMYECKHe M MPOrpaMMHBIE CPEACTBA  HCIHOJIB3YIOTCS
COTPYIHUKAMHU JUUISl CO3JAaHMsI, PErucTpaly U ydeTa JOKYMEHTOB, a TaKXke A Iepenayu
UHpOpMaLIUH.

5. OpopMHTH OTYET IO BBITOJHEHHBIM pabdOTaM B COOTBETCTBHH C HOPMATHBHBIMH
TpeOOBaHUSIMHU.

8.2.3. TpeOoBanus K 0pOpMJICHHIO 0THETA

OdopmiieHre oT4eTa OCYHIECTBISETCS B COOTBETCTBHU C JIOKAJIbHBIMHM JOKYMEHTaMH
YHUBEPCUTETA.



8.3. [IpumepHbIe BONPOCHI AJI51 3AIUTHI 0TYETA 0 NPAKTHKE

1.
2.

HopmaTtuBHo-metonuueckoe perynupoBanue JOY.
Cnyxba JOKYMEHTAallMOHHOTO o0ecrnieueHus ymnpasieHus. OpraHu3alioHHbIE

(dbopMbI pabOTHI C JOKYMEHTaMHU.

©ooN Ok w

TumnoBbie OpraHU3alMOHHBIE CTPYKTYPBI CITYXKOBI JIETONPOU3BOJICTBA.

3anaun u pyHkiuu ciryxosr JJOVY.

JoimkHoCcTHOM cocTaB cimyk0b1 JJOY.

Uucnennsrii coctaB cayx0bl JJOY.

PernamenTanus aestenbHOoCTH cy:k0b1 JJOY.

Opranuzanus J0KyMeHT0000poTa.

XapakTepucTUKu  JOKyMeHTooOopora. [loHATHE  IJIOTHOCTH, IUKJIMYHOCTH

HHTCHCHUBHOCTU JOKYMCHTOIIOTOKA U AP.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.

O06beM JOKYMEHTO00OopoTA.

[Tpuem u nepBuuHas 00pabOTKa BXOIAUIUX JOKYMEHTOB.

[TpenBapuTenbHOE pacCMOTPEHUE JOKYMEHTOB M HAalIpaBJIeHHUE UX Ha UCIIOJIHEHUE.
Pabora ucnonnuTens ¢ JOKyMEHTaMH.

[lepenaya TOKYMEHTOB BHYTPU OpPTaHU3ALUH.

O06paboTKa UCXOISIIUX JOKYMEHTOB.

Perucrpanus 1okyMeHTOB. 3HaueHUe 1 00IIKe paBUla PErUCTPALUU TOKYMEHTOB
WNHpexcanus JOKyMEHTOB.

Perucrparnuonnsie Gopmsl.

Opraauzanus THPOPMALMOHHO-CIIPABOYHOM pabOTHI.

KoHTpoib 3a cpoKkaMu HCIIOJTHEHUS JOKYMEHTOB.

[enu 1 3a7a4M KOHTPOJIS.

O0s13aHHOCTH UCTIOJIHUTEIIS.

CpOKH UCTIOTHEHUS IOKYMEHTOB.

TexHOIO0rHusI KOHTPOJIS.

N TOroBbIii KOHTPOIIE.

3akoHOJaTeIbHast U HOPMAaTUBHAsI OCHOBA XPAHEHUS IOKYMEHTOB.

Opranuzanus XxpaHeHusl.

Howmenknarypa nern.

OcHOBHBIE TPeOOBaHMS K COCTABJICHUIO HOMEHKJIIATYPHI JIElT.

dopMupOoBaHUE JIE.

DKcrepTr3a HEHHOCTH JJOKYMEHTOB B JI€TIONPOU3BO/ICTBE.

Opranuzanys IpoBeIeHUs SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.

[Topsimok  mpoBeneHUsT W OQOPMIICHHST PE3YJIBTaTOB AKCIEPTU3bI [EHHOCTH

JAOKYMCHTOB.

34.
35.
36.
37.
38.

Odopmnenue nem.

CocraBnenue 1 opopmIIeHHE ONUCEH JIel.

[eno3nrapHoe XpaHEeHUE.

XpaHeHue JOKYMEHTOB B apXMBe.

TpebGoBanusi K BEIEHHUIO JENONPOM3BOACTBA, OOECIEUMBAIOIIETO YYeT U

COXPAaHHOCTb KOH(I)I/I)ICHLII/I&HLHBIX " CCKPCTHBIX JOKYMCHTOB.

39.

OprannzaniorHoe 0(OpMIIEHHE COCTaBa CBEICHHH, COJIEPKAIINX KOMMEPUYECKYIO

WIA UHYIO TailHy (GUpMBI, MOPSAOK 3alUTHI JOCTyNa K KOH(UIEHIMAIbHOW HH(pOpMaIuH,
IPaBUJIA €€ UCIOIb30BAHHUS.

40.

OpF aHu3anusa ydeTa, XpPaHCHUSA U obecrnieueHUs COXPAaHHOCTH JOKYMCHTOB

OTPaHUYEHHOTO JIOCTYTA.

41.

IIpuMeHeHHEe CPEACTB  BBIYUCIMTEIBHOM W OPraHM3alMOHHOM TEXHUKH B

JOKYMEHTAI[MOHHOM OO€CTIeUeHUH YIIPABICHUS.



Kpurtepun onenuBanms:

OneHKa

«OTIIMYHO»:

oOyywaromuiics TayOOKO W BCECTOPOHHE IIOHMMAaeT BOIPOC,

OTBEYAET YETKO, YMEET OLCHHMBATH (PAKTHI, CAMOCTOSTENLHO PACCYKIAeT, UMEET CIOCOOHOCTH
000CHOBATh BBIBOJIBI M PA3bsSICHATH MX B JIOTUYECKOH MOCIIET0BATEILHOCTH.

OreHka «XopoIo»: 00ydJaronMiicss XOPOLIO MOHUMAET BOIPOC, OTBEYAET YETKO, YMEeT
OILICHUBATh (PAKThl, CAMOCTOSITEIILHO PACCYXKIAET, JIEIAET BBIBOJBI, HO JONYCKAeT OTACIbHBIC
HETOYHOCTHU U OIIMOKH OOIIEro Xapakrepa.

O1eHKa «yIOBICTBOPUTEIBHO»: 00YUYAIOIIUNACS JOCTATOYHO MOHUMAET BOIPOC, OTBEYAET
B OCHOBHOM IIpaBWJIbHO, HO HC MOKCT O6OCHOBaTb HCKOTOPLIC BbIBOJbI M IPCAJIOXKCHUA,
B PaCCYXJICHUSX JIOMYCKAIOTCs ONTHOKH.

Kpurepum oneHuBaHusi c(pOpMUPOBAHHOCTH KOMIIETEHIIUU

[InanupyeMble pe3yJbTaThl

Ornenka copMHUPOBAaHHOCTH KOMITETEHIIMY HA HAYAJIHHOM JTarle

o0OyueHus HeynosnerBopur.| Y a0BIETBOPUT. Xopormo OTnnyHO
(2 6ana) (3 6ama) (4 6ama) (5 6amoB)

3uare: OcHoBHBIE cTaanu U | OOywarormiics | OOywarommiicss | OOyuwarommiics | OOyvarormiics
3TaIlbl OpraHU3auN JUIIb YaCTUYHO | UMEET  OO0Iue | JEMOHCTPUPYET | JIEMOHCTPHPYET
JeJIOTIPOU3BOJICTBA. OBIIaET 3HAHUS MUHMMAJIbHBIH | MaKCHMaJIbHBIN
OO0111e TPUHIMITEL MUHMMAJIBHBIM | MUHHUMAaJbHOTO | YPOBCHb YPOBEHb 3HAHUIL.
METOAOJIOTUH U TEXHOJIOTUH | YPOBHEM ypoBHA, HO He | 3HaHuMd, HO B | Ilpu  mpoBepke
JeJIOTIPOU3BOJICTBA. 3HaHUH. yMmeer OTBETE MMEIOTCS | YMEHHUH u
Ymetb: OpUEHTUPOBATHCS B | Y MEHHUS U | JOTUYECKHU CYILLIECTBCHHBIC | HABBIKOB
TEPMUHOJIOTHH. HaBBIKU He | 000CHOBATh HEIOCTAaTKH, IIOKa3bIBAET
Brnanerts: Pa3BUTEHI CBOM MBICIIH. MaTepHuan xoporiee
OO0menpUHATEIMA Ymenust U | YCBOEH IIOHUMAaHUE
MeToAaMu cOOpa U aHaIn3a HaBBIKU yactuuHo. Ilpu | mpolineHHoro
npeaMeTHoN nHopMaun pas3BUTHI c1a00 | IPOBEPKE Marepuaia, Ho He

yMEHUH U | MOXET

HaBBIKOB B | TEOPETHUYECKH

paccyxaeHusix | 000CHOBaTh

JIOITyCKalOTCS HEKOTOpBIE

OLIMOKH. BBIBOJIBI
[Tnanupyemsie pe3ynbTatel | OueHka c)OpMHUPOBAHHOCTH KOMIIETCHIIMU HA IPOMEKYTOUHOM 3Tare
o0yueHus HenosnetBoput.| Y I0BIETBOPHT. Xoporo OTnnuHO

(2 bamna) (3 6amma) (4 6amna) (5 6amm0B)

3HaTh: OcoOeHHOCTH OOyuaromuiicss | OOyvaromuics OOyuaromuiics OO0yyaromuiics
NPUMEHEHUS] COBPEMEHHOTO | MMEeT  OOIIMe | AEMOHCTPUPYET | JEMOHCTPHPYET | MOJIHOCTBIO
MHCTPYMEHTapus JUIs 3HaHUS 0a30BbIii 0a30BbIH OBIIa/IEN
peLIeHNs TEXHOJIOTHYECKUX | 06a30BOro YPOBEHb YPOBEHb 0a30BbIM
3a/1a4 B KOHKPETHOMI YPOBHS, HO HE | 3HaHWH, HO B | 3HAHMI. [Ipu | ypoBHEM 3HaHUH,
npeaMeTHOH obacTy. yMeeT OTBETE MMEIOTCA | MIPOBEPKE YMEHHHI u
Kputepun Be1OOpa cpeAcTB | JTOrn4ecKu CYLIECTBEHHBIE | YMEHHUHU U | HaBBIKOB,
Y TEXHOJIOTUI 000CHOBATH HEJ0CTaTKH, HaBBIKOB NOHUMAET
JIEIIONPOU3BO/ICTBA. CBOM  MBICIH. | MaTepHai [TOKAa3bIBACT PO ICHHBIN
YmeTs: OcyIecTBisITh basoBsie YCBOEH Xopolee MaTepuan,
BBIOOp MyTEH peleHus YMEHHUS U | YaCTUYHO. [IOHMMaHue OTBEYAET YETKO U
JIEJIOIPON3BOICTBEHHBIX HaBBIKU IIpu mnposepke | MpoHAEHHOTO BCECTOPOHHE,
3azad. pas3BUTHI c1a00. | 6a30BBIX MaTepuanga, HO | yMEeT OLIEHUBATh
Bnagers: Metogamu n YMEHHUH U | HE MOXKeT | (aKTbl,
CpeJICTBaMHU HaBBIKOB B | TEOPETHUECKU CaMOCTOSITEITBHO
MIPOEKTUPOBAHUS, paccykaeHusix | 00OCHOBAaTh paccyxnaaer
JIEIIONPOU3BOICTBA. JIOITYCKaIOTCS HEKOTOpbIE
3HaHUSMHU O OAa30BBIX OLIMOKH. BBIBOJIBI

IIOHATHAX
ACJIOMPOU3BOJACTBA U
APXUBOBCACHUA

Ilnanupyemsie

OreHka chOpMHPOBAHHOCTH KOMIIETSHIMH Ha 3aKIIFOUYUTEILHOM JTare




pe3ynbTaThl 00YUICHHS HenosnerBopur.| Y 10BIETBOPHUT. Xoporio OTanaHO
(2 6amra) (3 6ayma) (4 6ama) (5 6amoB)
3urarh: OcoOeHHOCTH OOyuaromuiicss | O0ywarommiics | OOywarommiics | OOy4arommiics
MIPUMEHEHHUSI COBPEMEHHOTO | HE JIEMOHCTPHUPYET | IEMOHCTPHUPYET | IMOJTHOCTHIO
WHCTPYMEHTAPHS JUIS JIEMOHCTPHUPYET | MPOJBUHYTHIH MIPOIBUHY THIH OBJIAJIEN
pEIIeHNs] TEXHOJIOTHIECKAX | MPOIBUHYTHIN YpOBEHB YpOBEHB MIPOJIBUHYTHIM
3a71a4 B KOHKPETHOM YPOBEHb 3HAHUH | 3HAHWM, HO B | 3HAHMIA. IIpu | ypoBHEM 3HaHHUU,
MpeAMETHON 001acTH. OTBETE€ HUMEIOTCS | IPOBEPKE YMEHUH u
Kpurepun BeiOOpa cpeacts CYIIECTBEHHBIE | YMEHHU 1 | HaBBIKOB,
Y TEXHOJIOTHi HEJOCTaTKH, HaBbIKOB ITOHNMAET
JIeJIONTPOU3BO/ICTBA. Marepua MOKa3bIBaeT MPONIEHHBIN
Ywmets: OCyIIecTBIsATh YCBOGH xoporiee Marepua,
BBIOOD MTyTeH peleHns gactrgHO. [lpm | moHMManwme OTBEYAET YETKO U
JIEIIONIPON3BOICTBEHHBIX MPOBEPKE MIPOHACHHOTO BCECTOPOHHE,
3amad. MPOABUHYTHIX Marepuaiga, HO | yMEeT OIIEHHWBATh
Bnaners: Mertonamu u YMEHUUI U | HE MOXET | (aKThI,
CpelcTBaMu HaBBIKOB B | TEOPETHUYECKU CaMOCTOSITETTHHO
MPOEKTHPOBAHUS, paccyXIeHusX 000CHOBaTh paccyxmaer,
JIEIIONIPOU3BO/ICTBA. JTOTTYCKAIOTCS HEKOTOPbIE OTITUYAETCS
3HaHUAMU O 0A30BBIX OIINOKH. BBIBOJIBI CIIOCOOHOCTBIO
TTOHSTHSIX 000CHOBAaThH
JISIIONIPON3BOJICTBA 1 BBIBO/TBI u
apXUBOBEICHUS pa3bACHIATh UX B
JIOTUYECKOMN
TIOCIIEZIOBATENh-
HOCTH

Kpumepuu ouenku padomot odyuarouiecocsa 6 xooe npAKMuKu:
— OIICHKAa «OTJIMYHO» BBICTABIIAETCS OOyYarollemMycs, eciau oOydaromuiics oOHapy Uil

BCECTOPOHHEE CHCTEMAaTHYECKOE 3HAHHE TEOPETUYCCKOr0 Marepuaia © TPaKTHIECKOTO
MaTepuaia B paMKax 3a/laHusl Ha MPaKTUKY; B MOJHOM 00beMe MPeICTaBUI OTUET MO MPAKTHKE,
0(hOpMIICHHBIN B COOTBETCTBUU C TPEOOBAHUSIMU;

— OIIEHKa «XOpOIII0» BBICTABISETCSA, €CIM 00YJarOIIMiicS TBEPJO 3HAET TEOPETUUECKHI
MaTepuand B paMKax 3aJaHus Ha MPAKTHUKy, TPaMOTHO U TO CYIIECTBY H3JIaraeT ero, He
I[OHYCKaCT CYHIGCTBGHHI)IX HeTO‘{HOCTeﬁ B €I'0 U3JI0XKCHUHU; B ITOJIHOM O6”I)€MC HpeI[CTaBI/IJ'I OTYCT
O MpaKTUKe, 0POPMIICHHBIH B COOTBETCTBUU C TPEOOBAHUSIMU;

— OIICHKa «YyJOBJICTBOPHUTEIHHO» BBICTABISICTCS OOYUAIOMIEMYCS, €CITU O00YyJaroIHiAcs
NMECT 3HAHUA TOJIBKO TeopeTquCKOFO MaTepI/Iana B paMKax 3alaHus Ha HpaKTI/IKy, HO HC
YCBOMJI €ro JeTald, BO3MOXXHO, JIOMYCKaeT HETOYHOCTH, HEIOCTaTOYHO MpPaBUIIbHBIC
(GOpPMYITUPOBKHU MPU €r0 MUCHMEHHOM H3JIOKEHUHU, JTUOO JOMYCKAET CYIIECTBEHHBIE OMMUOKH B
W3TI0’)KEHUU TEOPETUYECKOT0 MaTepuana; B MOJHOM O00beMe, HO C HETOYHOCTSMH, MPEACTaBUI
OTYEeT M0 NPAKTHKE, 0(OPMIICHHBIN B COOTBETCTBUH C TPEOOBaAHUSIMU;

— OIIEHKa «HEYIOBIETBOPUTEIHHO)» BBICTABISETCS 00ydarOmEeMycsl, €ClTu 00yJaromuiics
0e3 YBaOKUTENbHBIX MPUUYUH JIOMYCKall MPOMYCKH B MEPHUOJ MPOXOKAEHUS MPAKTUKU; JOMYCKAT
HpI/IHI_[I/IHI/IaJ'H)HI)Ie OI]_II/I6KI/I B BBIITIOJIHCHUU SallaHI/Iﬁ 10 HpaKTI/IKe, J'II/I6O HE BBIIIOJIHUII 3a/laHUC,
MPEJICTaBMJI B HEMOJTHOM OOBEME, C HETOUHOCTSIMH OTYET IO MpakTUKe, ohOpMIIECHHBINH Oe3
coOroieHnit TpeOOBaHUA.

9. Ilepeyenb yueOHOM JuTEPATYPHI M pecypcoB ceTu «AHTEepHET», HEOOXOAMMBIX ISt
NMPOBeIeHUs MPAKTUKH

DNEeKTPOHHBIA KaTalloT U 3JEKTPOHHbIE MH()OPMAIIMOHHBIE PECYPCHI, MIPEIOCTABIISIEMbIE
Hay4yHoil OubOmuorekoit ®PI'BOY BO «Uysamickuili rocyiapcTBeHHBIH YHHUBEPCUTET HMEHHU
W.H. YaesHoBa» mocTymHsl Mo cebiike http:/library.chuvsu.ru/.

[ Ne | OcHOBHas IuTEpaTypa



http://library.chuvsu.ru/

Kysnenos, 1. H. JlokymeHntannonnoe obecrieueHue ynpasieHus. JJokyMeHTO0O00pOT
U JIeJONPOU3BOJCTBO | YU4eOHUK W mpakTukym i By3oB/ W. H. Ky3neunos. — 5-¢
u3a., mepepab. m gom. — Mocksa: M3marenbctBo FOpaiit, 2025. — 425c¢. —
(Beiciiee obOpazoBanue). — ISBN 978-5-534-20027-0. — TekcT : 31eKTpOHHBINA //
O6pazoBaTenpHas maTdopma Opaiit [caiiT]. —
URL.: https://www.urait.ru/bcode/581143. - D5C «IOpaiit»

2 | Packun, JI.W. ApxuBoBemeHue [DICKTpOHHBIA pecypc]: y4eOHHK s By30B /

. U. Packun, A. P. CokonoB. — 2-¢ usa., ucup. U gon. — Mocksa : M3naTenscTBo
Opaiit, 2025.— 468 c.— Pexum npocrtyma: https://urait.ru/bcode/560246. - DBC
«HOpaiit»

JlononHuTenbHAS IUTEPATYPA

1 | JlokymeHTOBeneHHE [DNEKTPOHHBIN pecypc] : yUeOHUK U MPAKTUKYM JIJIsl BY30B / IO
penakumeir JI. A. JlopoHuHoit. — 2-¢ wu3aA., nepepad. u  jgom. — Mocksa :
W3 narenscTBO IOpaiir, 2022. — 309 c. — Pexum JOCTYyTIA:
https://urait.ru/bcode/489431. - ObC «FOpaiiT»

2 | lemenkoBa, C.U. ApxuBoBenenue. Hcropusi apxuBoB Poccum ¢ apeBHeMmmx
BpeMeH 10 Havyama XX Beka: Y4eOHUK Juid CpeaHero mnpodecCHOHATbHOIO
obpazoBanus / C. U. LlemenkoBa ; moj HayuHou penakuueit JI. H. Ma3yp. — Mockaa :
WznarensctBo FOpaiit, 2025. — 128 c. — (IlpodeccuonansHoe obpazoBaHue). —
ISBN 978-5-534-12086-8. — TekcT : anektponHbiit // Obpa3oBarenbHas miardopma
IOpaiir [caiit]. — URL.: https://wwwe.urait.ru/bcode/565795. - OBC «tOpaiit»
Pexomennyemsbie pecypcsl cetu «HTEpHET

Cnpasounas rpaBoBas cuctrema «Koncynprant [lmrocy

CrpaBounas nipaBoBas cuctema «l'apanT»

Poccuiickas rocynapcrBenHas oubinmnoreka. Pexxum nocryna: http:// www.rsl.ru
Poccuiickas HanpoHanbHas 6ubanoTeka. Pexxum moctyna: http://www.nlr.ru

Hayunass  snektponnas  OuGnuorexka  «Kubepnenunka». Pexum — moctyna:
http://cyberleninka.ru

Hayunas 6ubmmnorexka ®I'bBOY BO «UI'Y um. U.H. VYnbsHoBay. Pexxum nocryma:
http://library.chuvsu.ru

7. | DneKTpoHHO-OMOIMOTeUHas cUcTeMa IPRBooks. Pexum JIOCTyTIA:
http://www.iprbookshop.ru

OnextpoHHas 6ubanoTteyHas cucrema «tOpaiit». Pexxum noctyna: http://www.biblio-
online.ru 23

9. | KoHcvyibTaHT  CTVIACHTA. DJEKTPOHHAs  OWOIMOTEKa  METUIIMHCKOTO  BY3a
[DnexTponHbIi pecypc]. — Pexxum qoctyma: http:// www.studmedlib.ru/

o R W

10. ITepeyens HH(POPMAIIMOHHBIX TEXHOJIOT M, HCIIO0JIb3YEMBbIX IIPH NIPOBEACHUHT
NPAKTUKH, BKJII0Yasi llepedeHb IPOrpaMMHOro odecrnedeHus 1 HHPOPMALMOHHBIX
CIPAaBOYHBIX cUCTEeM (IPH HEOOXOAUMOCTH)

JlocTynHOE NporpaMMHOE JIMIIEH3MOHHOE M CBOOOTHO PACIpOCTpaHsIeMOoe MPOrpaMMHOE
oOecrieyenue, npodeccuoHandbHble 0a3bl JaHHBIX, HH()OPMAIMOHHO-CIIPABOYHBIE CHCTEMBI,
IIPEI0CTaBIIIEMbIE oOyuarolemMycs-npakTUKaHTy YHUBEPCUTETOM (URL:
http://ui.chuvsu.ru/index.php/2010-06-25-10-45-35).

B mpoumecce mpoxoXKIeHHMs ~MpaKTUKA  OoOydaromipecs MOTYT — HCIOJIb30BaTh
UH(POPMALIMOHHBIE TEXHOJOTMHM, B TOM YHCJIE€ KOMIBIOTEpHBbIE CHMYJSAIUHN, CpPEACTBa
aBTOMATHU3AlMK NMPOESKTUPOBAHUS U pa3pabOTKU MPOrpaMMHOr0 oOecreueHus, IpUMeHsIeMbIE B
npodmIbHON opranu3anuu, MHTepHeT-TeXHOIOTHH U JIp.

10.1. Pexomendyemoe npoecpammuoe obecneyeHue

Ne HanmeHnoBanue VYcnoBus gocryna/ckaunBaHUs
/1 Pexkomengyemoro 110

1. [Microsoft Windows 13 BHYTPEHHEH CETH YHHUBEPCUTETA

2. | Microsoft Office (morosop)*



https://www.urait.ru/bcode/581143
https://urait.ru/bcode/560246
https://urait.ru/bcode/489431
https://www.urait.ru/bcode/565795
http://ui.chuvsu.ru/index.php/2010-06-25-10-45-35

10.2. IIpogheccuonanvrvie 6azvl OAHHBIX, UHDOPMAYUOHHO-CNPABOYHBLE CUCTHEMDBI

No HanmenoBanue YcaoBus goctyna/ckauuBaHus

/1 IIPOIPAMMHOI'0 00ECIICUCHUS

1. |Tlapant W3 BHYTPEHHEW CeTH YHHBEpPCHUTETA (I0TOBOP)*™

2. |KoHcynbTaHT +

3. |Hayunas snextponnas oubnuoreka | cBoOOHBIN moctym http://elibrary.ru/
eLIBRARY.RU

4. |Hayunas snexTpoHHas oOubnnoTeka | cBOOOHBIN moctym http://cyberleninka.ru
«KubepiaeHnHKay

10.3. Pexomenoyemvie Hnmepnem-pecypcol u OomKpbimbie OHIAUH-KYPCbl

No HanmMmeHnoBaHmue YcaoBus goctyna/ckaunBaHus
/1 IIPOIPAMMHOI'0 00ECIICUCHUS
1. |HauuonanbHbIH otkpsIThiii | URL: http://www.intuit.ru/
yHuepcuteT «<MHTYUTy»
2. |Emunoe OKHO JI0CTyTIa k | URL: http://window.edu.ru/
MH(POPMAIMOHHBEIM pecypcam

11. Onucanne MaTepuaJbHO-TEXHMYECKOH 0a3bl, HEOOXOAUMOI VISl POBEAeHUA
NPaKTHKHA

B coorBercTBUM C J10rOBOpaMM Ha IMPOBENECHUE NPAKTHKU MEXKIY YHUBEPCUTETOM U
npopuIbHONW OpraHu3anuei, o0yJaromuecss MOIYT HOJb30BaThCsi pecypcaMu IMOJpa3/ieleHuit
(6ropo, OTIENoB, TA0OPATOPH U T.I.) OMOTMOTEKOH, TEXHHYECKON M JAPYrol JOKYMEHTAIHCH
OpoGWIbHOW OpraHu3alMi W YHUBEPCUTETa HEOOXOIUMBIMHU JUISI YCIIEHIHOTO OCBOEHUS
0o0y4JarlMMHUCA MIPOrpaMMbl IPAKTUKA U BBINOJIHEHUS HMU WHAMBUIYaAJIbHBIX 3aJlaHUI
Ha NMPaKTUKYy. Y4eOHble ayAUTOPUU YHMBEPCHUTETA JUISl CAaMOCTOSATENIbHBIX 3aHATUN OCHAIECHBI
M0JIb30BATEIBCKUMU ABTOMATU3UPOBAHHBIMU pabO4YMMM MECTaMH [0 YHCITY OO0y4arouuxcs,
00BETMHEHHBIX JIOKAIBbHOM CEThIO («KOMIBIOTEPHBII» KiIacc), ¢ BO3MOKHOCTBIO MOJKIIOUYEHUS
K cetd MHTepHET M JOCTYNOM K D3JIEKTPOHHOM HMH(POPMAIMOHHO-00pa30BaTEIbHONU Ccpene
®I'BOY BO «Yysamickuii rocyaapcTBeHHbI yHuBepcuTeT uMeHu VL.H. YipsaHoBay.

12. Opranu3zanus NPaKTHKH JJI HHBAJIUA0B U JIHIL
C OTPAaHUYE€HHBIMH BO3MOKHOCTSIMH 3/10POBbsI (IPU HAJTHYUH)

Opranuzaiidsg NPOXOXKIEHUS TMPAKTUKU AN WHBATUAOB M JIMIl C OTPaHUYEHHBIMU
BO3MOXXHOCTSIMU 3JIOPOBbSI TIPOM3BOAMTCS C YYE€TOM COCTOSHUS 3J0POBbS OOYUAIOMUXCS U
TpeOOBaHUI WX MJOCTYNMHOCTH M OOYYaroIIMXCSd M PEeKOMEHIAIMi MeIUKO-COIHalbHOM
OKCIIEPTH3BI, & TAK)KE WHIANBUIAYATHHON MPOrPaMMbI PEaOWIIHTAIINN U a0WIIHTAIMN WHBAIUIA U3
@denepallbHOTO  TOCYJAPCTBEHHOTO  YYPEXKICHUS  MEAMKO-COIMAIBHOM  AKCIEPTH3BI,
OTHOCHUTEIIEHO PEKOMEH/I0BAaHHBIX YCIOBHI U BUIOB TPY/Ia.

B mensx opraHuzanuu MpoOXOXKJIEHUS MPAKTHUKK OOYYaIOIIMMHUCS C WHBAIUAHOCTBIO U
JUIAMH  C OTPAaHWYCHHBIMA  BO3MOXKHOCTSIMH  3JIOPOBbSI  YHHUBEPCHTET  COTJIACOBBIBACT
¢ mpoduIbHON oOpranuzanuell (MpeAnpusITHEeM) YCIOBUS M BHIBI TpyAa C YYE€TOM BHJIOB
JESATCIIbHOCTH, B COOTBETCTBHH C (eJepalbHBIM TOCYJapCTBEHHBIM 00pa30BaTeIbHBIM
CTaHJapTOM BBICIIETO OOpa30BaHHUS M OCHOBHOW 0Opa30BaTENBbHON MPOrpaMMON BBICIIETO
00pa30oBaHUs 110 TAHHOMY HAINPaBJICHHUIO MTOJATOTOBKH/CIICIIMATLHOCTH C YIETOM PEKOMEH AU
MEANKO-COIIMAILHON JKCHEePTU3bl W/WIM WHIWBUIYaJbHOW MPOTpaMMbl pPEaOWIMTAUU U
abmwuTanuy WHBAIMAA. [IpM HEOOXOIUMOCTH IS MPOXOXKICHHS TMPAKTUKH MOTYT OBITh
000py/I0BaHHI clieluaibHbIe padOune MeCTa B COOTBETCTBUU C XapaKTEPOM HAPYIIIEHUH, a TaKKe
C Y4eToM Mpo(ecCHOHANBHOIO BHUAA MACSATENLHOCTH M XapaKTepa TPyla, BBIIOIHIEMBIX
00ydJaromuMcs WHBAJIUAOM U JIMI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3J0POBbSI TPYIOBBIX
GyHKIMA B COOTBETCTBHM C  TpeOOBaHMSIMH  TPO(PECCHOHATBHBIX  CTaHAAPTOB IO
COOTBETCTBYIOIIIEMY HAMPABICHHUIO MO OTOBKH/CIIEITHAIEHOCTH.



http://elibrary.ru/#_blank
http://www.intuit.ru/department/algorithms/staldata/
http://window.edu.ru/

@®opMbl IPOBEIECHUS MPAKTUKH JJIs1 00YJaIOUINXCSl HHBAIUIOB M JIMIl C OTPaHUYEHHBIMU
BO3MOXHOCTSIMM  310pOBbSI MOTYT OBITb YCTaHOBJEHbI C Y4YE€TOM WX WHAMBUIYAJIbHBIX
BO3MOXXHOCTEH M COCTOSTHUS 3JI0POBbsl. YUeT WHAMBHAYAIbHBIX OCOOCHHOCTEH OOYYaroIIUXCs
UHBAJIUAOB M JIMI C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3/I0pPOBbSI MOXET OBbITh OTpak€H B
UHIMBUIYAIbHOM 3aJ@aHUM Ha NPAKTUKY, KOHKPETHBIX BHUAAX paboOT, OTPaXEHHBIX B
UHIMBUYaJIbHOM 33aJaHMM Ha IpPaKTUKY, pabodeM rpaduke (IuiaHe) MPOBEAEHUS MNPAKTUKU
oOyuaromierocs. [l opraHuzalv U IPOBEAEHUS SKCIEPHUMEHTOB (MCCIIEIOBaHUI) JOJKHBI
ObITh CO3JaHbl MAaTEpPUAIbHO-TEXHUYECKME U METOAMYECKHE YCIOBHA C Y4YETOM HX
WH/IMBUIYAIHBIX BO3MOXXHOCTEH M COCTOSHHS 370pOBbs. POPMBI CaMOCTOSATENILHOW pabOTHI
YCTAQHABJIMBAIOTCS TAK)KE C YYETOM MX HHAMBUAYAJIBHBIX MCUXO(U3NYECKHX OCOOEHHOCTEM,
BO3MOXKHOCTEH M COCTOSIHUS 370pOBBS (YCTHO, MUCBMEHHO Ha Oymare WJIM Ha KOMIbIOTEpe U
T.IL.).

[Tpu HEOOXOMMMOCTH OOYHYAIOIMIMMCS C WHBAIMJHOCTHIO M JIMLAM C OTPaHUYEHHBIMHU
BO3MOXKHOCTSIMM 3/I0POBbsI IIPU MPOXOXKAECHUM NPAKTHUKU MPEIOCTABISAIOTCS JIONOJIHUTEIbHbIC
KOHCYJIbTAllUM U JIOTIOJIHUTEIbHOE BPEMsI JUIsl BHIITOJIHEHUS 3a/1aHUI.

IIpy NOpPOXOXACHWM MPAKTUKM  OOYyYalOIMMHCS HMHBAIMAAMH M JIMLAMH  C
OrpaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0pOBbS IpU HEOOXOAMMOCTH OO€CIeYMBAETCS MOMOUIb
TBIOTOpA WJIM ACCUCTEHTa (IO 3ampocy oOydyaroIlerocss U B COOTBETCTBUU C PEKOMEHIAIMSIMU
MHAMBUAYaJIbHON NporpamMmbl peabuInuTaluy U abUIUTallMi HHBAJINIA).

PexomeHnayemoe MaTepHabHO-TEXHHYECKOE U MPOrpaMMHOE oOecredyeHue s
BBITMIOJIHEHUS 3aaHUM U 0(OPMIIEHUS OTYETA 110 IMPAKTHKE OOy4YaroUUXCs UHBAJIUIOB U JIUI[ C
OrPaHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbsI BKIIFOYALT:

- Mna nuy ¢ uapywenuem 3penus: TUQIOTEXHUUYECKUE CPEICTBA: TaKTUJIBHBIN
(OpaiineBckuil) auciiedl, pydyHOW W CTallMOHApHBIM BUJEOyBenuuuTenb (Hanpumep, Topaz,
Onix), TeJEeBU3MOHHOE YBEJIWYMBAIOLIEE YCTPOMCTBO, LU(POBOM MiaHIIeT, oOecrneyrBarOmuil
CBS3b C MHTEPAKTUBHOM JOCKOH B Kjacce (MpU HaJUM4MU), C KOMIBIOTEPOM IMpernojaBaTelis,
YBEJIMYUTENIbHBIE YCTPOUCTBA (JIyma, 3JEKTPOHHAs Jyla), TOBOPAIIMNA KaJbKYIATOpP; YCTpOicTBa
JUISL YTE€HUsl TeKCTa i CIembIX («4uTarollas MalluHa»), IUieep-opraHaizep i He3pAYuX
(Tudnodsumueep), cpeacTsa Uil nucbMa no cucreme bpaiins: mpuGop bpaitnsg, Gymara,
rpudens, OpaitneBckas nedarHas mammuska (Tatrapoint, Perkins u T.1m1.), mpunTep Ui nedaru
penbedHO-TOUeUHbIM  mpupToM  bpaiins u  penbedHO-rpaduyeckux — M300pakeHUil.
[TporpamMmMHOe obecrieueHue: MporpaMMa HEBHU3YalbHOI'O JIOCTyHa K HMH(OpMalMM Ha dKpaHe
kommetotepa (Hampumep, JAWS forWindows), mporpamMma st 4Te€HHS BCIyX TEKCTOBBIX
¢ainoB (nanpumep, Balabolka), mporpamma yBenmuenus uzoOpakeHus Ha dskpaHe (Magic)
(obecneuenue Macmtaba yBenuyeHus 3kpaHa oT 1,1 mo 36 kpaT, BO3MOXHOCTb PETYIMPOBKH
SAPKOCTH W KOHTPACTHOCTH, a TakK€ WHBEpCMM M 3aMEHBl IIBETOB, BO3MOXXHOCTB
ONTUMHU3UPOBATh BHEIIHUN BHUJ Kypcopa W YyKas3aTeds MbIIIH, BO3MOXKHOCTh HaOII0/1aTh
YBEJIMYEHHOE U HEYBEIMUYEHHOE N300pakeHne, OTHOBPEMEHHO MepEMEIaTh YBEINYEHHYIO 30HY
IPY TIOMOIIY KJIABUATYPbI UM MBIILIH U Jp.).

— Mna nuy ¢ mapywenuem cayxa: clelUalIbHble TEXHUUYECKUE CPEACTBA: OECIpOBOAHAs
CHUCTEMa JMHEHHOro aKyCTHYeCKOrO H3JydeHHs, pajuokiacc — OecHpoBOAHAs TEXHOJIOTHUS
nepenaun 3Byka (FM-cuctema), KOMIUIEKTBI 3JEKTPOAKyCTHUECKOTO M 3BYKOYCHIIMBAIOILETO
000py/0BaHUsl ¢ KOMOMHUPOBAHHBIMH 3JIEMEHTAMH MPOBOJHBIX U OECHPOBOJHBIX CHCTEM Ha
6a3e npohecCHOHAIBHBIX YCHIIUTENEH, MyTbTUMEINa-KOMIIBIOTEP, MYJIbTUMEIUHHBIN TPOEKTOD,
MHTEPAaKTUBHbBIE U CeHCOpHBbIe J0ocku. [IporpamMHoe obecriedeHue: mporpaMmsl sl CO3AaHUS U
pelaKTUPOBaHMUs CYOTHTPOB, KOHBEPTUPYIOIIME PeYb B TEKCTOBBIM M >KECTOBBIM (hopMaThl Ha
sKpaHe kommbioTepa (1ICommunicator u zp.).

— /Jlna auy ¢ HapywieHuem — ONOPHO-08U2AMENbHO20 —annapama: — ClelUaIbHbIe
TEXHUUYECKHUE CPEJCTBA: CHElHalbHble KJIABUATyphl (C YBEIMYEHHBIM pa3MEpOM KIIABHII, CO
CIELMAJIbHOM HAKJIAJKOM, OIPAaHWYUBAIOIICH CIydalHOE HaXaTHe COCEOHUX KIJIABUII,
CEHCOPHBIE, UCIIOJIb30BAaHUE IOJOCOBON KOMAaH/Ibl), ClIEUAIbHbIE MBIIIH (IP)KOMCTUKHU, POJUIEPHI,
a TaKKe TOJIOBHASI MBIILIb ), BHIHOCHBIE KHOTIKH, YBEJIMUEHHBIC B pa3Mepax PYUKH U CIeIHaIbHbIe



HAKJIaJKUd K HUM, TIO3BOJIAIONINE YACPKUBATh PYUKY U MaHHITYJIMPOBATh €10 ¢ MUHUMAJIbHBIMU
YCUJIMSIMM, YTSDKEJIEHHBIE (C JOMOJIHUTENbHBIM TIPY30M) PYYKH, CHMXKAIOIIME IPOSBICHUS
TpeMopa TMpH MHUCbME, YCTpoiicTBa oOMeHa rpaduueckort wuHOpmMarnueir. Ilporpammuoe
o0ecrieyeHue: IporpamMma  «BUpPTyajbHas  KJIaBHaTypa», CIELUAIBHOE IPOrpaMMHOE
o0ecrieyeHne, MO3BOJISAIONINE UCTIOIB30BATh COKPAICHHS, JOMHICHIBATH CIOBA U MPEACKAa3bIBATh
ciioBa U (pasbl, UCXOMAA U3 HAYAJIBHBIX OYKB M IpaMMaTHYeCKOW (hOpMbl MPEAbIAYILIUX CIIOB,
CHelMaTbHOe MPOTPaMMHOE OO0ECIeYeHUE, TO3BOJISIONIEE BOCIPOU3BOAMTH CIICHUAIBHBIC
MaTeMaTH4ecKue (pYHKLUU U aIrOPUTMBI.

— Jna auy, umerowux uHEAIUOHOCMb NO o0bwemy 3abonesanuto: MyJIbTUMEANa-
KOMITbIOTEP (HOYTOYK), MyJIbTUMEIUHUHBIA TPOCKTOP U JP.

OOyuaromnyecs: ¢ THBAJIUAHOCTBIO M JIMIIA C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 3JI0POBbSI
MOTYT TpUd HEOOXOJUMOCTH HCIHOJb30BATh CIELUAIBHYIO TEXHHMKY, MMEIOUIYIoCs B
YHusepcurere.

IIponetypa 3aIuThl OTYETAa O MPOXOXKIAECHUM MPAKTUKH 0O0YYaIOUIMMHUCA UHBAJIUAAMU U
JUIIAMH  C  OTPAaHWYCHHBIMH  BO3MOXHOCTSIMH ~ 3JI0OPOBBSI  JOJDKHA  NPEIYyCMaTpPHUBAThH
IPEJOCTaBIEHNE HEOOXOMUMBIX TEXHUUYECKUX CPEICTB U IpPU HEOOXOIMMOCTH OKa3aHue
TEXHUYECKOH momormu. dopma mpoBeneHus MPOoIeIyphl 3alIUThl OTYETa W TONYyYeHHs 3a4eTa
o0yyarolMMHUCs MHBAJIUAAMU M JIMIAMM C OIPAHUYEHHBIMH BO3MOYKHOCTSIMH  370POBbS
YCTAHABJIMBACTCS C YYETOM UX WHAMBHUIYAIBHBIX NCHUXO(DH3MUECKUX OCOOCHHOCTEH W
BO3MOXKHOCTEH 3/10pOBbsl (YCTHO, MIMCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIBIOTEPE U T.II.).
[Tpu HEeoOXxoxuMOCTH O0YyYarOLIMMCS UHBAIMIAM U JIMIAM C OIPAaHHMYEHHBIMH BO3MO>KHOCTSMHU
3I0POBBSI IPEIOCTABIISIETCS TOTIOTHUTEILHOE BPEMSI JJISl BBICTYIUICHUSI.



ITpunoxxenue 1
Pabounii rpaduk (11an) NpoBeAeHUs TPAKTUKN

MUHOBPHAYKHU POCCHUHA
DenepajibHOE TOCYIAPCTBEHHOE OK0KeTHOE 00pa3oBaTe/ibHOe
yupesk/ieHue BbICIIero oopa3oBaHus

«YyBauickuii rocyrapcrseHHbI yHuBepcurer umenu U.H. YiabsinoBa»
(®I'bOY BO «UI'Y um. N.H. YibsaHoBay)

HUcropuko-reorpapuuecknii paxyabTeT
Kadenpa nokymenToBeaeHusi, HHGOPMAIHOHHBIX PECYPCOB M BCIIOMOIaTeIbHBIX
HCTOPUYECKHUX AUCHHUILIMH

PABOYNI I'PADUK (TIJIAH)
[TPAKTUKHU

Ha Oaze
(HanMeHOBaHUE MPOPUITBHON OpPTaHU3aANH/ CTPYKTYPHOTO TOpa3Ie]ICHIS YHUBEPCUTETA)

(®UO obyuaromierocs, rpyra)

(HampaBJICHHUE MMOATOTOBKH/CIIEIUATBHOCTbD, MPOQUIIL/CIICIIHATIA3ALIH )

Ne Paznensl (3Tamns) Bugpl paboT Ha npakTuke, TpynoeMKoCTb, Hara
n/m MPaKTUKU BKJIFOYAsi CAMOCTOATEIIbHYIO qac
paboTy 00y4aroumxcs
1. | Opranuzauus [Tonyuyenue 3ananus Ha 2
IIPAKTHKH, npakTuky. [InanupoBanue
MOATOTOBUTENBHBIA | IPOXOXKICHHUS PAKTUKU.
JTan OdopmiieHre Ha MPaKTUKY,

MIPOXOKICHUE UHCTPYKTAXKA 110
OXpaHe TpyJa, TEXHUKE
0€30MMacCHOCTH, MOKapHOU
0e30IMaCHOCTH, a TaKKe
03HAKOMJIEHHUE C ITPaBUIaAMU
BHYTPEHHEI0 TPYIOBOI'O
pacropsiiKa OpraHu3aIuy,
MIPEIOCTABIISIONIEH MECTO IS
MPOXOKIACHUA MPAKTUKH

2. | OcHOBHOI1 3Tan OOyuenue u pabora Ha 100
paboueM MecTe B KaueCTBE
CTaXkepa-TIpaKkTUKAHTA B
COOTBETCTBHUH C
VHIMBUYAJIbHBIM 33JJaHHEM

3. | AHanmTHYecKuit CO6op, o6paboTka u 4
aTaI cucreMaru3anus pakTHIecKoro
U JIUTEPATypPHOTO MaTepuana

4. | 3aKJIIOUNTENbHBIN [Tonmy4yenue oT3bIBa Ha paboyeM 4




Ne Pazpnensl (3Tamnsl) Buner paboT Ha npakTuke, TpynoeMKoCTb, [ara
n/m MIPAKTUKU BKJIIOYAsi CAMOCTOSITENIbHYIO qac
paboTy oOydJaromuxcs
aTan MecTe, MyOJuYHas 3a1uTa
oTyeTa
NTOI'O 108
PykoBoauTenb MpakTUKK OT Kadeapsl /
Jara Beijaum rpaduka « » 20 r.
CornacoBaHo:
PykoBonuTenb NpakTUKu OT NPOPUIBLHOM OpraHu3auu /
Jata cornacoBaHust « » 20 T




ITpunoxxenune 2
Otuer no npaktuke. TUTYJIBHBIN JIUCT

MHUHOBPHAYKHN POCCUH
®denepajbHOE TOCYAAPCTBEHHOE OIOIKETHOE 00pa3oBaTeibHOE
yupesk/1eHHe BbICIIero 00pa3oBaHus

«YyBamckui rocynapcrsentbiii yauBepcuretr umenu U.H. YiabsinoBa»
(®I'BOY BO «UI'Y um. U.H. YassHoBay)

HUcropuko-reorpapuuecknii paxyabTeT
Kadenpa nokymenToBeaenusi, HHGOPMaIHOHHBIX PECYPCOB H BCIIOMOTaTeIbHBIX
HCTOPUYECKHUX AUCHHUILIMH

OTYET
O ITPAKTUKE

Ha Oaze
(HauMeHOBaHKE MPOGUIIBHOM OpraHU3alluy/ CTPYKTYPHOTO MMOAPA3CICHHS YHUBEPCUTETA)

OO6yyaromuiics Kypca, HallpaBJIeHHE
noarotoBku 46.03.02 JlokyMeHTOBEIEHUE U
apXUBOBEACHUE

MOAIMKCH, JaTa DdUO

PykoBonurens,
Kadenpsl

JIOJDKHOCTD

JTIOKYMEHTOBEACHUS, HH()OPMAITMOHHBIX
PECYPCOB U BCIIOMOTATENbHbIX
HUCTOPUYECKUX JTUCIUTUTAH

yd. CTEECHb, y4. 3BaHHE MOJIHUCH, 1aTa DdUO

PykoBoauTens oT npopuiIbHON
OpraHu3aluy,

JOJIKHOCTH

moAIMUCH, 1aTa
i dUO

3aBenyromuii kageapoit
JOKYMEHTOBE/IEHUS!, UH(HOPMAIIMOHHBIX
pPECYpPCOB U BCIIOMOTaTEIbHBIX
UCTOPUYECKUX JUCLMILINH

y4. CTEIeHb, y4. 3BaHue MOJIHKCH, 1aTa DdUO

Yebokcaper 20



[Iponomkenune npuaoxKeHus 2

OTuyer no IMPpaKTHUKCE. JIucr COACpIKaAaHUA

COHAEPXAHUE
BBEJIEHUE ...ttt sttt e e st e e et e e e s nnbb e e e s nnnne s HOMEP
OCHOBHAST HACTD ... HOMED
PO UR PP HOMED
TP PR O UPROUPRRTIN HOMED
1 TP UPRTPRIS HOMED
BAKITHOUEHUE ...t HOMED
CITMCOK UCTIOJIB30OBAHHBIX NCTOUHUMKOB ........cocoiiiiiiiiiiiieiie e HOMEp
TTPUITIOMKEHIIST ...ttt ettt sttt b e e b et e et be e e e nns HOMEp
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JIHEBHUK IIPOXO0KICHHUS IPAKTUKU

JHEBHUK

[NPOXOXJIEHUA ITPAKTUKU

Ha Oaze
(HanMeHOBaHUE MPOPUITBHON OPraHU3aluK/ CTPYKTYPHOTO MOAPA3ICICHHIS YHUBEPCUTETA)

ITpunoxxenue 3

(®UO obyuarorerocs, Tpyrma)

(HampaBlIeHUE MOATOTOBKH/CIICIIHATIBHOCTD, TPOQIIIL/CIICIIATH3AIINSA)

B 1.4. Ha Hara
T IPAaKTUYECKYIO
Ne Paznensl Bunpl paboT Ha npakTuke, PYN10 HOJTrOTOBKY U
n/ (aTamnsl) BKJIIOYAsl CAMOCTOSATENbHYIO CMKOC UH/IMBUYyaJIbH
i MIPAKTUKU paboty oOydaromumxcs :;’(’: VIO
KOHTAKTHYIO
paboTy, 4yac.
1. | Opranuzauus | [lepen HauaaoM MpakTUKA 2 2
NPaKTUKH, IPOBOJUTCS OPraHU3AIMOHHOE
HOJArOTOBUTE | coOpaHMe, Ha KOTOPOM
JBHBIN 3Tall | pyKOBOAUTENb PA3bIACHSAET
00yJaromuMcs mopsI0K
POXOXKJICHUS IPAKTUKU U €€
coJiepKaHue, 3HAKOMUT
NPAaKTUKAHTOB C MHCTPYKIHUEH 110
TEXHUKE O€30IaCHOCTH.
[TponcxonuT nMoAroToBka kK padore:
U3y4eHHe HOPMATUBHO-
METOANYECKOU, NHCTPYKTUBHOU
6a3bl 0 OpraHu3alu
NeSITeIbHOCTH OpTaHU3aIlluH WU
YUPEKACHUSI.
2. | OcHOBHOI OTan HenocpeICTBEHHOI paboThI B 100 100
aTaI OpraHu3alliy: paclpeieleHue 1o

OTJeNaM, paciipe/ielieHue 3a1aHuil.
PykoBOACTBO mpakTHKON
OCYILECTBIISIOT PYKOBOAUTEIH OT
opranu3zaiuu. [TpoBoasTcs
MeponpHsITHs 110 cOopy, 00paboTke
U CUCTEMAaTU3allui MaTepuana:
U3y4eHHe OpraHNu3alnOHHO-
IPaBOBBIX TOKYMEHTOB,
pEerIaMeHTHPYIOLINX AEATENbHOCTD
OpraHu3alvy B LIEJIOM (yCTaB,
IpaBUjia BHYTPEHHET O TPYJOBOTO
pacnopsiika, KOJUIEKTUBHBII
JIOTOBOP), €€ CTPYKTYPHBIX
nojapasiesieHui (IOJI0KEHUE O
CTPYKTYPHBIX MOApA3IeCHHSIX,




Pazgensr
(9Tams)
MIPAKTUKU

Buner paboT Ha npakTUke,
BKJTFOYAsi CAMOCTOSITEIIEHYIO
paboTy oOyJarommxcs

Tpyno
€MKOC
Thb,
Jac

B 1.4. Ha
MPAKTUYCCKYIO
MOJITOTOBKY U
WHUBUYAIbH
VIO
KOHTAaKTHYIO
pabory, yac.

Hara

MOCTOSIHHBIX U BPEMEHHBIX
opraHax), e€ JOJKHOCTHBIX JIHI]
(ITaTHOE pacIUCaHUe 3a MPOILIbIC
rojipl 6e3 ykazaHus 3apaboTHOM
TUIATHI, IOJDKHOCTHBIE HHCTPYKIIUH,
pEeTrJIaMEeHTBHI, 3aKPEIUIAIONIe
OTIpeIeIeHHbIE TIOJTHOMOYHS
JOJKHOCTHBIX JIML U 1ipou.). [lanee
BBISICHSICTCSI HAIMYHE, /1aTa
YTBEP)KICHHS JICHCTBYIOIINX
HOPMAaTHUBHO-METOIMYECKUX
JIOKYMEHTOB TI0 JI€JIOIPOU3BOJICTBY
(MHCTpYKLMSI 110
JIeNTOTIPOU3BOICTBY, HOMEHKJIATypa
JielT, KOPTIIOPAaTUBHBIE CTAaHAAPTHI U
npod.). Taxke CTyAEHTHI IPOBOIST
HaOJII0/IEHUS, OIIPOCHI
cOTpyAHUKOB. CTYZEHTBI
OTIPENIENIAIOT KaKHe TEXHUUECKUE U
pOTpaMMHBIE CPEICTBA
UCTIONB3YIOTCS COTPYTHUKAMH IS
CO3JIaHMsI, PETUCTPAIINU U yUeTa
JOKYMEHTOB, a TaKkKe JJIs
nepeaadn nHQOpMaIuu.

IToaroroska
oTyeTa

O0600611eH1E COOpaHHBIX
MaTepualioB, TOIBEJCHUE HTOTOB
NpPaKTUKU: 0000IIEeHUE U
CHCTeMaTH3allusl MaTepHaoB,
BBISIBJICHUE HEOOXOJMMOM
UH(pOpMAIIHH, TOJrOTOBKA
OTYETHOH TOKYMEHTAIlUH.
[IpoBoanTCS aHamM3
JOKYMEHTALIUH C TOUKU 3PEHHS
coziepkaHusi, 0pOPMIICHUS 110
CXEMe: COCTaB PEKBH3HTOB,
CTPYKTYypa TEKCTa, OIIUOKH B
opopmienuu. JJoKyMeHTBI
TPYNIHUPYIOTCS B KOMIUIEKCHI,
cucTeMbl. BrisicHseTcs coctaB
cucteM. AHaIN3 JOKyMEHTOB
JydIIIe IPOBOUTH MO CHCTEMaM
nokymeHTanun. Onpenensercs
CTETNICHb aBTOMATH3aIINU
JeTIONPOU3BOACTBEHHBIX
IPOLIECCOB, KaKUe MPOrpaMMHBIE
Cpe/ICTBa BHE/IPEHBI B
OpraHHU3aluy, KaKue TEXHOJIOTUH C
JOKYMEHTaMH MTPUMEHSIOTCSL.
AHanusupyercs CTpyKTypa u
00BbeM JOKYMEHTO000pOTa,
CUCTCMA XpaHCHUA JOKYMCHTOB.
N3y4aercst mOpsIIOK pa3sMHOKEHHUS
cy)eOHBIX JoKyMeHTOB. Ha aTom




B T.4. Ha Jara
T MPAaKTUYECKYIO
Ne Paznensl Buner paboT Ha npakTUke, pyno MOJrOTOBKY U
n/ (9Tams) BKJIIOYAsi CAMOCTOSITEIIbHYIO CMKOC UHIUBUAYaAJIbH
I IIPaKTUKU paboty oOyuarommxcs ;;’(’: yI0
KOHTAKTHYIO
pabory, yac.
JTare TakKe CIEAYyeT ONpPEAEIUTh
HAaCKOJIBKO JIEHCTBYIOIAs B
OpraHu3aIy CUCTEMA
JIEJIONPOU3BOJICTBA COOTBETCTBYET
tpedoBanusm I'OCTos, npasui.
Cocrasisiercs OTUeT.
3. | 3ammra [Tomyyenue ot13biBa Ha pabodyem 2 2
oTyera MecTe, yOJUYHas 3aIiuTa OTYeTa.
NTOI'O 108 108
HUTOTO, 3.e. 3 3
OO6yuaromuiics /
PykoBouTenb npakTUKy OT NPOPUIBLHON OpraHu3aluu /

Jara cocTaBiaeHHusT « »




