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NudopmanonHbie TEXHOIOTUN B MPOPECCHOHATBHON AESITENbHOCTH I Peaanu3alid OCHOBHOM
npodeccuOHaTbHONH 00pa30BaTENbHON MPOTrPaMMBI CPEIHETO MPOPECCHOHATHLHOIO 00pa3oBaHHA
s cieranibHocTelr: 38.02.01 DkoHOMUKA B OyXraiaTepcKuil yueT (1o OTpaciisaM)
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COJEP)KAHUE

IlosicunTebHAS 3aIIMCcKa

Meroanueckre peKOMEH/IAIMH 10 BHIIIOJTHEHHUIO OTAEIbHBIX BHOB
CaMOCTOSITENIbHOW PabOTHI

CamocrosrenbHas padora 1

CamocrosrenbHas padora 2



IHHOACHUTEJBHAA 3AIINCKA

MeTtoauueckrie peKOMEHAAINH 110 BHIMOJIHEHUIO BHEAYTUTOPHOU CaMOCTOSATEIbHON paboThI
no auctummuHe OI1.07 WHdopmanmoHHBIE TEXHOJIOTUH B TMPOPECCHOHATBHON EATEIBHOCTID
npeAHa3HaueHbl Juisi oOydaromuxcst mo crneruanbHocTH 38.02.01 DKOHOMHMKA M OyXTalITepCKHMA
yu€T (110 OTpacisim).

[lenb MeTOAMYECKUX PEKOMEHAALMIA: OKa3aHWE MOMOUIM O0YyYarolMMCsl B BBIIOJIHEHUU
CaMOCTOSITENTbHON pabOThI IO y4eOHOW AUCHIUTUINHE.

Hacrosamme weroauueckue peKOMEHIAIMU cojepxaT paboThl, KOTOpbIE MO3BOJIAT
00y4aromuUMCsl  CaMOCTOSITETILHO OBJIAJIETh MPOPECCHOHANBHBIMU 3HAHUSMU M YMEHHUSIMH I10
CHEIHATbHOCTH, OMBITOM TBOPYECKOM U HCCIEIOBATENIbCKON JIEATENbHOCTH W HaIpaBJICHbI Ha
(dbopMHUpOBaHKE CIEAYIOMINX KOMITETCHIIUH:

OK 01. BseiOupate crmocoObl pemieHuss 3aad  NpodecCHOHATBHON  JeATEIbHOCTH
MIPUMEHUTEIBHO K PA3JIMUYHBIM KOHTEKCTaM;

OK 02. Hcnonb3oBaThb COBPEMEHHBIE CpPEICTBAa IIOMCKA, aHAIM3a WM HHTEPIpPETAUuU
nHpopManuy, U WHOOPMANMOHHBIC TEXHOJOTHH IS BBIOJHEHHUS 331a4 MPOPECCHOHATBHON
NeSITeNIbHOCTH;

OK 03. IlnmanupoBaTh ¥ peaqu30BBIBaTh COOCTBEHHOE MPO(ECCHOHAIBHOE M JMYHOCTHOE
pa3BUTHE, MPEINPUHIUMATENBCKYIO IESTEeIbHOCTh B TNpodeccHoHaNnbHOM cdepe, HCIoab30BaTh
3HAHUSA T10 MPABOBOM U (PMHAHCOBOW I'PAMOTHOCTH B PA3JIUYHbIX KU3HEHHBIX CUTYaIIUX;

OK 04. D¢ddexTrBHO B3anMOAECHCTBOBATH M pabOTATh B KOJUIEKTUBE 1 KOMaH/IE;

OK 05 - OcyuiecTBiATh YCTHYIO U MUCbMEHHYIO KOMMYHUKAIIMIO HA TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEW COLMAIBHOTO U KYJIBTYPHOTO KOHTEKCTA;

OK 09. Ilonb3oBatbcs mpoeCCHOHATBHOM JOKYMEHTAllMe Ha TOCYyIapCTBEHHOM H
WHOCTPAHHOM SI3bIKaX.

IIK 1.1. CocraBnsith u 00pabaTbiBaTh NEPBUYHBIE YYETHbIE JOKYMEHTHI O (hakTax
X035MCTBEHHON KU3HH SKOHOMUUYECKOTO CYObEKTa,;

I1K 1.2. I[TpoBoIuTH IeHE)KHOE N3MEPEHNE 0OBEKTOB OYXTaJITEPCKOTO YUeTa;

I1K 1.3. TIpoBoauTh pacueT HaJIOTOB U COOPOB,;

[IK 1.4. ITpumeHnaTh pabounii IUIaH CYETOB OYXTaNTEPCKOTO y4eTa OpraHu3aluy;

IIK 1.5. OcymiecTBiaTh TEKyUIyl0 TpYNIHUPOBKY M HUTOroBoe 0000IIeHne ¢akToB
X031 CTBEHHOH JKU3HU,

I[IK 1.6. Hcnonb3oBaTh 1U(POBBIE TEXHOJIOTHU BEIEHUA OyXTaJTepCKOro ydera H
(dhopMUpOBaHUS OTYETHOCTH;

1K 2.2. ®opmupoBath OyXranTepcKyro ((GMHAHCOBYIO) M HAJTOTOBYIO OTUYETHOCTD;

Bcero wacoB Ha camocTosTenbHYyI0 paboty — 9 uacoB. KomudecTBo 4acoB, oTBOAMMOE Ha
CaMOCTOSITENIbHYIO paboTy, OIpEnesieTcsl CIOKHOCTbIO —BBIMOJHIEMONM paboThl. YpOBEHb
CJIOKHOCTH OTPEEIISIET MPEnoaaBaTeb.



METOAAYECKHE PEKOMEHJAINUHA 11O BbIIIOJTHEHUIO OTAEJIBHBIX
BHI10B CAMOCTOATEJIBbHOU PABOTbI

1. MeToanyeckne peKOMeHIAIUM 110 MOATOTOBKE NMPe3eHTAlNH.

KoMmnbroTepHyO0 Ipe3eHTaluIo, COIPOBOKIAMONLYI0 BBICTYIUIEHHE MOKJIaJ4yMKa, yHoOHee
BCEro MmoAroToBuTh B mporpamme MS PowerPoint. IlpesenTanus kak DOKYMEHT MpEACTaBIISET
co0O0l MOCIe0BAaTENBbHOCTh CMEHSIOIIUX JPYT JIpyra ClIaiiloB - TO €CTh IEKTPOHHBIX CTPAHUYEK,
3aHUMAIOIIMX BECh JKpaH MoHHUTOpa (0e3 MpuCyTCTBUS TaHenedl mnporpammsbl). Yame Bcero
JE€MOHCTpalLUs PE3EHTALUU IPOeLUpYeTCsl Ha OOJIBLIIOM 3KpaHe, peke — pa3faercs: coOpaBLIIMMCS
KaK TedaTHbld Matepuan. KonuuecTBo cnaiiioB aJeKBaTHO COAEPKAHUIO U MPOJOJKUTEIbHOCTH
BBICTYILJICHUS (HampuMep, JUIsl S-MUHYTHOT'O BBICTYIUIEHUS! PEKOMEHTyeTCs MCII0JIb30BaTh HE Ooliee
10 cnmaiiioB).

Ha nepBoM ciaiie 00s13aTenbHO NPECTABIIAETCS TeMa BBICTYIUIEHUS U CBEACHUS 00 aBTOpax.
Cremyromue ciaiipl MOXXHO TIOJTOTOBUTH, UCTIONB3Ys JABE PA3JIMYHBIC CTPATETUN MX TOATOTOBKU:

1 crparerusi: Ha cialbl BBIHOCUTCSI OMIOPHBIM KOHCIIEKT BBICTYIUIEHUS U KJIFOUEBBIE CJIOBA C
TeM, 4TOOBI MOJB30BaThbCS MMM Kak IUIAHOM JUIsl BBICTYIUICHHsS. B 3ToM ciiydae K criaiiaam
IPEIbSBIIAIOTCS CIeNyIoIue TPeOOBaHUS !

- 00BeM TEKCTa Ha claiine — He OoJbIe 7 CTPOK;

- MapKHPOBAHHBIN/HYMEPOBAaHHBIN CIIMCOK COAEPXKUT HE Oosiee 7 3JIEMEHTOB;

- OTCYTCTBYIOT 3HAaKH ITyHKTYallid B KOHIIE CTPOK B MapKHPOBAaHHBIX M HYMEPOBAHHBIX
CIHMCKAX;

- 3HaYNMast HHPOPMALIUS BBIIEISETCS C TIOMOIIBIO IIBETA, KeTJIsl, 3 (HEKTOB aHUMAIIHH.

Oco60 BHHMATEIbHO HEOOXOAMMO HPOBEPUTH TEKCT HAa OTCYTCTBUE OLIMOOK U OIEYaTOK.
OcHoBHas ommOKa MpH BHIOOPE JAHHOW CTPATETUH COCTOMT B TOM, YTO BBICTYIAIOIINE 3aMEHSIOT
CBOIO PE€Ub YTEHHEM TEKCTa CO CJIai/IOB.

2 cTpaTterus: Ha crhaiiipl nomernaercss (axkTuyeckuil marepuan (TaOauubl, TpaduKy,
dororpadun W Tp.), KOTOPHIH SBISETCS YMECTHBIM M JOCTAaTOYHBIM CPEICTBOM HArJIsIIHOCTH,
IIOMOTAeT B PACKpPBITUM CTEPKHEBOW UJAEU BBICTYIUIGHHA. B sTom cinydae k cnaiizam
MPEIBSIBISIOTCS CIIEAYIOIINE TPEOOBAHMS:

- BBIOpaHHBIE CPECTBA BU3YyaTU3allui UH(OpMaIMU (TabJIUIbl, CXEMBI, IPaUKH U T. 1.)
COOTBETCTBYIOT COJICPIKAHUIO;

- HCTOJIb30BAaHbI UJUTIOCTPAIIMH XOPOIIETo KayecTBa (BHICOKOTO pa3pellieHts), ¢ Y4eTKUM
n300pakeHNeM (Kak MpaBUIIO, HUKTO U3 MPUCYTCTBYIONNX HE 3aMHTEPECOBAH BUYUTHIBATHCS B TEKCT
Ha BalllMX CJIaiiIax U BCMaTpUBAThCS B MEJIKHE WILTFOCTPALIUHN).

MaxkcrManbHOE KOJMYECTBO rpaduueckoi MH(OpMaluMyd Ha OJHOM cllaiifie — 2 pHCYyHKa
(¢pororpaduu, cxembl U T.J.) C TEKCTOBHIMH KOMMEHTapusMu (He Ooyiee 2 CTPOK K KaXIOMY).
Haunbonee BaxkHast nHGOpMAaIHst JOIDKHA pacroaraTbes B IIEHTPE SKPaHa.

OcHoBHast omuOka mpu BbIOOpE HTaHHOM CTpaTeru — «COPEBHOBAaHUE» CO CBOUM
WLTIOCTPATHBHBIM MaTepHaoB (ayJAUTOPUU HE MPEJOCTABISCTCS TOCTaTOYHO BPEMEHH, UYTOOBI
BOCIIPHHATh MaTepuan Ha crhaiinax). OObluHBIA chaiin, 0e3 »¢pQeKToB aHUMAIMM JIOJIKEH
JEMOHCTPHUPOBAThCA Ha JKpaHe He MeHee 10 - 15 cexyHa. 3a MmeHbpIIee BpeMs IPUCYTCTBYIOIINE HE
ycIieeT 0co3HaTh cojepxaHue ciaiia. Ecnu kakas-To KapTHHKA MOSIBUJIACh HA 5 CEKYHJI, a IOTOM
TYT JK€ CMEHWIach JAPYrod, TO ayAWTOpUs OyAeT CYUTaTh, YTO AOKIAMIMK €€ MOJTrOHSET.
OO6patHoro (mMo3uTHBHOTO) 3(p(deKkTa MOXKHO JIOCTUTHYTh, €CJIM JOKJIAJAYUK IPOJIUCTHIBAET
MHOXKECTBO CJIAMIOB CO CIOXHBIMH TaOJHMIIaMH WM JHarpaMMaMH, TOBOPS MpH 3ToM «BoT TyT
MPUBEJCH PAa3HOIO pojJia BCIIOMOTATENbHBIM MaTepHal, HO S €ro Xody MpOINYCTUTh, YTOOBI HE
neperpy’kaThb BBICTYIUIEHUE OApoOHOCTsIMIY. [IpaBma, Takol mpueM Jenarh B Hadaie W B KOHIIE
MPE3EeHTAIMH — PUCKOBAHHO, ONITUMAJIbHBIN BApHAHT — B CEPEAMHE BBICTYIIJICHHUS.

Ecnu Ha cnaiiie npuBOANTCS CIIOKHAs AMarpamMma, €€ HeoOXOJIUMO MpeaBapUTh BBOJHBIMU
cioBamu (Hampumep, «Ha 3Toif nmarpamMMe NpPUBOJUTCS TO-TO U TO-TO, 3€JIEHBIM OTMEUYEHBI
nokazatenu A, CHHMM — IokKaszatenu by»), ¢ Tem, 4TOOBl AaTh BpeMs ayJuTOpPUM Ha €€
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paccMOTpeHHe, a TOJIBKO 3aTeM MPUCTYIATh K ee 00cykaeHnto. Kaxiplii cinaiif, B cpeJHeM JOTKEH
HaxOJUTHCS Ha 3kpaHe He MeHbine 40 — 60 cekyHn (6e3 yuera BpeMEHU Ha CIydyailHO BO3HHKIIIEE
oOcyxeHue). B cBs3u ¢ 3TUM JTydllle HACTPOUTH MPE3CHTAIMIO HE Ha aBTOMAaTHYECKUH TIOKa3, a Ha
CMEHY CJIaliJI0B CaMUM JOKJIATUUKOM.

Oco00 TmaTenbHO HEOOXOAUMO OTHECTUCH K OOPMIICHHIO TIpe3eHTanuu. [t Bcex cliaidioB
IIPE3EHTAIMM 110 BO3MOKHOCTH HEOOXOAMMO MCHOJIB30BaTh OJUH U TOT K€ 1abaoH odopMieHus,
KETJIb — JJISl 3ar0JIOBKOB - HE MEHbIIE 24 MyHKTOB, 151 HHPOPMALUH - A1l HHPOPMALIUK HE MEHEe
18. B mpe3eHTanusax He NPUHATO CTAaBUTh [IEPEHOCHI B CIIOBAX.

[lonymaiiTe, He OTBIIEKalTe JM BBl CiIylIaTelaedl cBOeH ke mpeseHTauuen? Spkue Kpacku,
CJIO’KHBIE LIBETHBIE ITOCTPOSHUS, U3JINIIHAS AaHUMALMS], BHIIPHITMBAOIIMN TEKCT WK UIUTIOCTPALUS
— He caMoe JIydllee JOMOJIHEHUE K HaydYHOMY Jokiany. Takke HexenaTeabHbl 3ByKOBbIE 3(h(eKThl
B XOJI€ IEMOHCTpALUy Npe3eHTauuu. Haumyymmmu siBIsit0TCS KOHTpAacTHBIE 11BeTa (JOHA U TEKCTa
(Cenblif OH — YEPHBIA TEKCT; TEMHO-CUHUH ()OH — CBETIIO-XKENTHIH TEKCT W T. A.). Jlyumie He
CMELIMBaTh Pa3Hble TUIBI MWPU(TOB B OJHON Mpe3eHTauuu. PekoMeHayeTcs He 3710ynoTpedsaTh
MIPONKCHBIMU OyKBaMU (OHU YUTAIOTCS XYXKE).

HexoHTpacTHble cnaiijipl Oyn1yT CMOTPEThCS TYCKJIBIMU M HEBBIPA3UTEIbHBIMU, OCOOCHHO B
CBETIIBIX ayAuTopHsx. Jlns Jydmield OpUEHTalUu B MPE3CHTALUU 10 XOAY BBICTYIUICHHUS JIydIle
IIpOHYMepoBaTh ciaifjipl. JXKenatenpHo, YTOOBI Ha cilaiijax OCTaBaJIMCh IOJis, HE MeHee 1 cM ¢
Kaxmo0il cropoHbl. BcmomorarensHas wuHpopMmanus (yNpaBisiONIMe KHONKH) HE JOJDKHBI
npeobnanaTh HajJd OCHOBHOM uHGpopMmanuen (TeKCToM, WLIOCTpanusamu). Mcnoabs3oBarh
BCTPOCHHBIE A(PQPEKTHl aHUMAIMM MOYKHO TOJIBKO, Korja 0e3 3TOro He OOOWTHCH (Hampumep,
IoCJIe/I0BaTeNbHOE MOSBICHUE 3JEMEHTOB Jauarpammsbl). J[ns axkieHTHpoBaHUS BHUMaHMS Ha
KaKOH-TO KOHKPETHOM MH(pOpMAIINH Cllaiia MOXKHO BOCIOIB30BAThCS JIA3€PHON YKa3KOH.

JluarpaMmbl TOTOBSITCSI ¢ UCIOJIB30BAHUEM MacTepa JuarpaMM TabiuyHoro mnpoueccopa MS
Excel. [Ins BBOja YHCIIOBBIX JAHHBIX HCIIOJIb3YETCS YHCIOBOW (hopMaT ¢ pa3feiuTeseM TPy
paspsnoB. Eciau pgaHHple (IIOANUCH JAHHBIX) SBJSIFOTCA JAPOOHBIMH YHCIAaMM, TO YHCIO
0TOOpa)kaeMbIX JECATUYHBIX 3HAKOB JOJDKHO OBITH OJMHAKOBO JUI BCEH TPYIIBI 3THX JaHHBIX
(Bcero psiia moanuceil AaHHBIX). JlaHHBIE ¥ TIOJAMKMCH HE JOJDKHBI HAKIIQABIBATHCS JIPYT HA Ipyra
CIIMBAThCs C TpaMUecKUMU 3JIeMEHTaMu JuarpaMMmbl. CTpyKTYpHBIE IUarpamMMbl TOTOBSATCS MPH
MMOMOIIIM CTaHIAPTHBIX cpecTB pucoBanus nakera MS Office. Eciu npu hopmaTupoBanuu ciaiifa
€CTb HEOOXOJMMOCTb MPONOPLUUOHANIBHO YMEHBIIUTh Pa3Mep AMarpaMMbl, TO pa3Mmep LIpU(TOB
PEKBU3UTOB JOJDKEH OBITh YBEIMYEH C TAKHMM PAacYeTOM, YTOOBI peallbHOE 0TOOpakeHHe 00BHEKTOB
JMarpaMMbl COOTBETCTBOBAJIO 3HAYEHMSAM, yKa3aHHBIM B Tabmuue. B TaGnmuax He AOMKHO OBITh
6onee 4 ctpok u 4 cTONOIOB — B NPOTHUBHOM Ciy4yae JaHHble B Tabiuie OyneT MnpocTo
HEBO3MOXHO YBHJIETh. Slueliki ¢ Ha3BaHUSAMHU CTPOK M CTOJIOIIOB M HambOosiee 3HaYMMblEe JTaHHbIE
PEKOMEHIYETCS BBIIEIATD [[BETOM.

Tabnuunas uHbopManMs BCTaBIAETCS B MaTepuaibl Kak TalOlMila TEKCTOBOTO Ipolieccopa
MS Word wau Ttabauunoro mpomeccopa MS Excel. Ilpu BcTaBke TaOmUIBI Kak OObEKTa H
MIPONOPIMOHATIEHOM M3MEHEHHH €€ pa3Mepa peajbHbI oToOpakaeMblil pazmep mpudra T0KeH
ObITh He MeHee 18 pt. Tabmuiel 1 AMarpaMMbl pa3MEeLIaloTCs Ha CBETIIOM UJIH OeroM (oHe.

Ecnu Bel npeanoynTaeTe BOCIONIb30BaTHCS TOMOIIIBIO OnlepaTopa (4To TOKE BO3MOXKHO), a HE
JMCTaTh CIAWIBI CAMOCTOSTEIIEHO, OYEHB IMOJIE3HO MPEIYCMOTPETh CCBUIKH Ha CIAWIbI B TEKCTE
noknana ("Crenyrommii ciaiia, moxanyicra...").

3aKITIOYNTEIBHBIN CITal Mpe3eHTaIuu, coaepxammii TekeT «Cracubo 3a BHUMaHHUE» WIIH
«KoHen», Bpsa 1M mpuemiieM JUid Hpe3eHTAallMd, COMPOBOXKJIAIONIEH MyOJUYHOE BBICTYIICHHE,
MTOCKOJIBKY 3aBEpIEHHE TOKa3a CIIaliloB elle He SBISIETCS 3aBepIIeHHeM BEICTyIUIeHHs. Kpome
TOrO, TaKWe CIAiAbl, Tak ke, Kak W ciaig «Bompocsl?», AyOMUpYIOT yCTHOE COOOILIEHHE.
OnTuManbHBEIM BapHaHTOM IIPE/ICTABIISICTCS MMOBTOPEHUE MEPBOTO Claila B KOHIIE MPE3CHTAIHH,
MOCKOJIBKY 3TO JaeT BO3MOXKHOCTB €Il€ Pa3 HAIlOMHUTH CIIyIIATENsM T€MY BBICTYIUJICHUS M UMS
JOKJIauMKa U JTM00 NepelTH K BOIPOCaM, JIMOO 3aBEPIIUTh BBICTYIUICHHUE.

Jns mokasza ¢aitn mpeseHTanMM HEOOXOTUMO COXpaHHTh B ¢opmare «JleMoHCTpauus
PowerPoint» (®aitn — Coxpanutb kak — Tun ¢aiina — Jlemonctpamnus PowerPoint). B atom ciydae
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MPE3CHTAIMs] aBTOMATUYECKH OTKPBIBACTCS B PEKUME IMOJIHOAKpaHHOro mokasza (slideshow), u
ciymaTtenn u30aBlIieHb Kak OT BHJa pabouero okHa mporpammbl PowerPoint, Tak u oT moreps
BpPEMEHU B Hayajie oKa3a Mpe3eHTalllu.

[Tocnie MOATOTOBKY MPE3eHTAINH TT0JIE3HO IIPOKOHTPOINPOBATH Ce0s1 BOIPOCAMHU:

- YIAJIOCh JIU TOCTUYb KOHEYHOMW IIeNTU MPE3eHTAUUH (YTO YAaJIOCh ONpPEAeIUTh, OOBSICHUTS,
HPEAIOKHUTH WM IPOJIEMOHCTPUPOBATH C TOMOIIBIO Hee?);

- K KAKMM OCOOCHHOCTSIM 00bEKTa MPE3EHTANH yIAJIOCh TPUBIICYb BHUMAHNUE ayAUTOPUU?

HE OTBJICKAET JIM CO3/IaHHAs MPE3CHTANHUS OT YCTHOTO BBICTYIIIICHUS?

[Tocne TNOArOTOBKM MpEe3eHTAMH HEOoOXOoAMMa pemneTulus BbIcTymeHus. Kpurtepuu
OLICHKH MPE3EHTAI[H PE/ICTaBICHbI B Ta0uIe 2.

Tabnuma 2. - Kpurepun orieHKH NMpe3eHTanu

Kpurepun oueHku Copep:xxaHue OEHKHU
1. ConepxatenbHblii MPaBUIIBHBIN BBHIOOP TEMBI, 3HAHHUE MPEAMETa M CBOOOTHOE BIIaJICHUE
KpUTEpHii TEKCTOM, TIPaMOTHOE MHCIIOJb30BaHUE HAYYHOM TEPMHHOJIOTHUH,
HMMITIPOBU3AIIMS], PEYEBON 3TUKET
2. Jlorndyeckuii KpuTepuil | CTpoiiHOE JIOTMKO-KOMITO3UIIUOHHOE IIOCTPOCHHE peun,
JI0Ka3aTeJIbHOCTh, ApTYMEHTHPOBAHHOCTh
3. PeueBoii kputepuii UCIOJIb30BaHUE SA3BIKOBBIX (meTadopsl, (bpa3zeosnoru3msl,

MOCJIOBHIIbI, TTOTOBOPKH U T.J.) U HEA3BIKOBBIX (11032, MaHEPHI U TIP.)
CPEICTB BBIPA3UTENIBHOCTH;, (DOHETHUECKass OpraHu3alus peuw,
MPaBUIILHOCTh yapeHUs, YeTKasl JUKIUSA, JJOTUYECKUE YIapeHHS U

mp.

4. Ilcuxonornyeckuit B3aUMOJICIICTBUE ¢ aynuTopuel (mpsiMas U oOpaTHas CBsA3b), 3HaHUE
KpUTEpUii U y4eT 3aKOHOB BOCIPHATHUS pPEUYH, HCIOJIb30BAaHUE pa3IMYHBIX

MIPUEMOB MTPUBJICYEHUS M aKTUBU3ALIUU BHUMAaHUS

5. Kpurepunii coOnoieHbl  TpeOoBaHMA K NEpBOMY M TMOCIEIHUM Cilaijam,
COOUIIOIeHHSI TU3aliH- IIPOCIICKUBAETCSI OOOCHOBAaHHAsl MOCIEI0BATENBHOCTh CIANI0B U
HPrOHOMHUYECKHUX nHpoOpMalMK Ha cilaijjax, He00X0AUMOE U JI0CTaTOYHOE KOJIMYECTBO
TpeOoBaHMil K ¢boTO- U BHIEOMATEpUAIOB, YYEeT OCOOEHHOCTEH BOCIPUSATHUS
KOMIIBIOTEPHOM rpapuueckoil  (WUIIOCTpaTUBHOM)  MH(OpPMAaIUM,  KOPPEKTHOE
IpEe3eHTalUH coueTanue ¢poHa U rpaduKy, IU3aiiH NPE3eHTALUU HE POTUBOPEUUT

€€ COJEPIKAHUI0, TPAMOTHOE COOTHECEHUE YCTHOI'O BBICTYIUICHHUS U
KOMITBIOTEPHOTO  COINPOBOXKJEHHUSA, 0OIIee  BIEYATICHHE  OT
MYJIBTUMEIUNHON MTPE3EHTALUN

OneHka «OTJIMYHO» BBICTABIISIETCS, €CJIM BBIOJHEHBl BCE MATh KPUTEPUH U TMOITY4arOT
paboThl, B KOTOPHIX JENAI0TCS CAaMOCTOSTENIbHBIE BBIBOBI, JA€TCSl apI'yMEHTHPOBAHHAS KPUTHKA.

OreHKa «XOpoI1I0)» BBICTABIISETCS, €CIIU BHIIOJIHEHBI TPU KPUTEPHSL.

OneHka «yJOBJIETBOPUTEIIBHO» BBICTABISAETCS, €CM y OOydaromierocss He MpOsSBUIOCH
YMEHHE, CaMOCTOSITEJIbHOIO AaHaJIW3a WCTOYHUKOB, COJEP)KaTCs OTAENIbHbIe ONIMOOYHbIE
I0JIOKEHHS],

OrneHka «HEYIOBJIETBOPUTEIBHOY» BBICTABISETCS, €CIM 00YJarOIMICs HE MOXKET OTBETUTh
Ha BOIIPOCHI, HE BIaJIeeT MarepualoM paboThl, HE B COCTOSHHUU J1aTh OOBSICHEHHUS BBIBOJAM U
TEOPETUYECKUM MOJIOKEHUAM JAHHOU POOIEMBI.

2. MeToaundyecKkue PEKOMEHIAIUHU AJI CAMOCTOATEJIbHOI0 U3Y4YCHUA TUCHUIIJINHDBI.

CamocrosTenbHoe u3ydeHHE (OPMUPYET TBOPUECKYIO AKTUBHOCTh OOYYaroOLIMXCH,
IPEJCTaBICHUE O CBOMX HAYYHBIX M COLMAIBHBIX BO3MOXKHOCTSX, CIIOCOOHOCTH BBIUJICHATH
IJIaBHOE, COBEPIICHCTBYET MPHUEMBbl 0000IIEHHOTO MBIIIJICHHS.
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CaMOCTOATEIbHO HW3YYaeTCs pEKOMEHIyemasl JUTeparypa, TMpOBOAUTCA pabora ¢
OonbmuoTeyHpIMu  (QOHAAMH W DJIEKTPOHHBIMH HCTOYHMKaMu uHMopmaruu. Pedepupys u
KOHCIICKTHUPYA HanOoJIee BaKHLIE BOIIPOCHI, HUMCIOIHWEC HAYYHO-IIPAKTUYCCKYIO 3HAYUMOCTD,
HOBH3HY, aKTYyaJIbHOCTb, JeNlasi BBIBOJbI, 3aKIFOUYCHUS, BBICKA3bIBasi MPAKTUYCCKHE 3aMCYaHMUS,
BBIIBUTAsl PA3JIMYHBIC TTOJIOKEHHUSI, 00ydaronuecs riy0ke, MOHUMAIOT BOIIPOCH Kypca.

[Tpexie YeM NpUCTYNHUTh K BBITIOJIHEHUIO 331aHNH, HEOOXOAMMO M3YYUTh MaTepHal JICKIUi
U COIIOCTaBUTHL €T0 C TpaKTOBKAMH, NpCAjiaraCMbIMKW B HMCTOYHHKAX CIIMCKa peKOMeHHOBaHHOﬁ
(OCHOBHOW ¥ JONOJHHUTENBHOH) nuTeparypbl. CieayeT yduThIBaTh TOT (DaKT, 4YTO BpeMs,
OTBOAMMOC Ha JIGKI_[I/IOHHBIf/i KypC, HC ITO3BOJISICT OXBATUTh BCC CYHICCTBYIOIIUC HaA CCFOI[HSIH_IHI/Iﬁ
JCHb TOIXOABl M B3TJIIBI JUCHUIUIMHBEL. [lodTOMY B mporiecce OCBOCHHS IUCHUIUIAHBI IS
JMy4IIeT0 YCBOGHUS MaTepualia HEOOXOJAMMO pPEryisipHO oOpamarbCs K JTUTepaTypHBIM
WCTOYHUKAM, MpeIjIaracMbIM B OMOIHMOTpaguuecKoM CIIMCKE U, KPOME 3TOTO, T0JIh30BATHCS Yepes
KOMIIBIOTCPHYIO CCTh npu CaMOCTOSITCIILHOU IIOATOTOBKE B JOMalIHUX YCIOBUAX
00pa3oBaTebHBIMU PECYpCaMH, a TaKKe 0OIeNOCTYTHbIME MHTEepHET-TIopTaIamMu, CoIepKaliuMu
OOJIBIIIOE KOJMYECTBO KaK HAYYHO-TIOMYJISIPHBIX, TaK M Y3KOCIEHHAIM3UPOBAHHBIX CTaTeH,
MOCBSIIICHHBIX PA3JIMYHBIM aCIIEKTaM JUCIUTLIAHBI.

3. MeTtoanueckue yKkazaHusi AJ1sl MOATOTOBKYU K TH(PepeHuNPOBAHHOMY 3a4eTYy.

B X04€ IMMOATOTOBKHA K 3aquy O6yanOHIHMC$I JTOBOIATCA 3apaHee IIOATOTOBJICHHBIC BOHpOCI)I
no y4yebHoi mucuuruiuHe. [lepedeHbp BOMPOCOB [UIsl 3a4E€TOB, TECTHI, 33aJa4d U JPYrHe 3aJaHus
COJIEpIKaTCs B y4eOHO-METOIUYECKIX YKa3aHUSX.

B npenaBepum 3adera mpernonaBareib 3a0JMaroBPEeMEHHO IPOBOAHUT  TPYMIIOBYIO
KOHCy.HBTaIII/IIO H, B cnyqae HCOGXOIII/IMOCTI/I, I/IHI[I/IBI/I[[yaJII)HI)IG KOHCy.HI)TaIII/II/I C 06y‘~IaIOHII/IMI/IC${.
[Ipu mpoBeneHNM KOHCYIbTAIMU 0000IIAeTCs MPOUIECHHBIM MaTepHall, PaCKPhIBAETCS JIOTHKA €ro
I/I3yT-I€HI/I$I, HpI/IBJIeKaCTCFI BHUMAHHUEC K BOHpOC&M, HpeI[CTaBJISIIOHII/IM HaI/I60JIBHII/I€ TPYIIHOCTI/I JJIA
BCEX WM OONBIIMHCTBA OOYy4YalOUIUXCsS, PEKOMEHAYeTCs JuTeparypa, HeoOxomumas s
IOJATOTOBKH K DK3aMEHY.

[Ipu noxaroroBke K 3aueTy oOOyd4aromyecss BHUMATEIbHO H3Y4YalOT KOHCIEKTHI,
PEKOMEHIOBAHHYIO JINTEPATYPY U JAETAIOT KPATKUE 3alMCH 10 KaXKA0MY BOIpocy. Takas MeToauka
IIO3BOJISICT HOJ'Iy‘II/ITI:v nquHme nu CI/ICTeMaTI/ISI/IPOBaHHI)Ie 3HaHUA, H€O6XOI[I/IMI>I€ Ha 3K3aMCHE.

OOyyaronuecs, UMEOIINE 330KEHHOCTh WIIM HEUCIIPABJICHHbBIE HEYJOBIETBOPUTEIHHBIC
OIIEHKH, K K3aMEHY HE JOMYCKAIOTCA.

B Xxome cpmaum 3adera y4yuTBHIBAETCS HE TOJBKO KAadeCTBO OTBETA, HO W TEKYIIas
yCHeBaeMOCTh 00y4YaroIIerocs.

Paznen 1. MapopmanmoHHble 1 KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B aBTOMaTH3UPOBAHHOM
00paboTKe 3KOHOMUYECKOW NH(pOpMaLuu

Tema 1.1. BBenenue B axoHoMHYeCKYI0 HHPopMaTUKy. H(OpMaIMOHHBIE TEXHOIOTUHU B
00paboTKe IKOHOMUYECKOW NH(OPMaLIUH.

CamocrostenpHas pabora Ne 1. Co3manue npesenrauu B Google Slides

Bua camocrosiTeibHOI padoThI: TOATOTOBKA MPE3CHTAIINH

KounuecTBo yacoB: 3 uaca

OO0ocHOBaHMe BpeMEeHU: HempyooemMKoe

Leab paGoThl: 3HAKOMCTBO C MPOTPAMMHBIMH TMPOIYKTaMH 10 CO3JIaHUI0 Tpe3eHTAluid U
puoOpeTeHne HaBBIKOB paboOThHI MO co3naHuio npeseHtauuii B Google Slides.

Koabl popmupyembix komnerenuuii: OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 09.; [IK 1.1.;
IIK1.2;TIK 1.3.; IIK 1.4.; IIK 1.5.; IIK 1.6.; IIK 2.2.



3ananmne. CaMOCTOSITENBHO MMOATOTOBUTH Ipe3eHTanuio B Google Slides Ha Temy «/3BecTHbIE
npeanpuHUMaTenny. Heo6xommmo BEIOpAaTh OAHOTO M3 U3BECTHBIX MpeINpUHIMATEICH 1
MOJIrOTOBUTH Mpe3eHTanuio B Google Slides.

®opma koHTpoJsi: COCTaBUTH MPE3EHTALMIO, KOTOpas JOJDKHA PAaCKphIBaTh HCTOPHIO ycIiexa
NpEeINpUHUMATENS, €r0 OCHOBHBIE NMPOEKTHl M (MHAHCOBBIE NOCTMXKEHHUS. PaboTy BBIOIHHUTH
MUCEMEHHO B TETPAIH.

Kpurtepuu ouenku:

OLIEHKY «OTJIMYHO» TIIOJNy4aloT pPabOThl, B KOTOPBIX [EJAIOTCS CaMOCTOSITEIbHBIC BBIBOJBI,
CaMOCTOSITENIbHBIN aHann3 (PaKTUYECKOTO MaTepHalia Ha OCHOBE IIyOOKMX 3HAHH JIMTEPATYpPHI 1O
JIaHHOM TeMe;

OLIEHKA «XOpOIIO» CTaBUTCS TOrJa, Korja B pa0doTe, BBINOJHEHHOW Ha JIOCTaTOYHOM
TEOPETUUECKOM YpPOBHE, MOJHO W BCECTOPOHHE OCBEIIAIOTCS BOMPOCHI TEMBI, HO HMMEIOTCS
HETOYHOCTH;

OLIEHKY «Y/JAOBJIETBOPUTEIbHO» HMEIOT paboThl, B KOTOPHIX IPABUJIFHO OCBELICHBI OCHOBHBIC
BONPOCHI TEMBI, HO HE TMPOSBWIOCH YMEHHE JIOTHYECKHM CTPOHHOTO WX H3JIOKCHHS,
CaMOCTOSTENILHOTO aHATN3a HCTOYHUKOB, CO/IEPIKATCS OT/ICJIbHBIC OIIMOOYHBIE MTOJIOKEHUS;
OLIEHKY «HEY/I0BJIETBOPHUTEIbHO» OOYJYAIOMMXCS TONXyYaeT B CiIydae, KOTrJa HE BBITOJIHIII
3a7aHue.

Tema 5.1. CereBoe 000pyA0BaHUE U IPOTPAMMHBIE KOMIIOHEHTHI YIIPABJIEHUS CETHIO.
KoMMyHHKaIIMOHHBIE TEXHOJIOTUU B 00pab0OTKEe SKOHOMUYECKOH HH(pOopMauu

CamocrosrtenbHas padora Ne 2.

Bua camocTosTe1bHOI padoThI: MOATOTOBKA K TU(HEPEHIIMPOBAHHOMY 3a4eTy
KoanuecTBo yacoB: 6 yacos
O0ocHOBaHMe BpeMEHU: HempyooemMKoe
Heanb padotsl: V3yueHne MmaTepraioB Juisi IOATOTOBKH U cauu ¢ GepeHIIMPOBAHHOIO 3a4eTa.
Koas! popmupyemsbix komnerennuii: OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 09.; IIK 1.1.;
MK 1.2; TIK 1.3.; [IK 1.4.; T[IK 1.5.; TIK 1.6.; [IK 2.2.
3aganme. MoAroToBKa K JU(PPepeHIIMPOBAHHOMY 3a4eTy

[Tpu nmoaroroBke k nuddepeHpoBaHHOMY 3a4eTy 00ydJaromuecs BHUMATEIbHO H3y4aloT
KOHCIIEKTbI, PEKOMEHJIOBAHHYIO JINTEPATypy M JAeial0T KpaTKHe 3amicH MO0 KaKIOMY BOIPOCY.
Takast MeToIMKa TTO3BOJISET MOJYYUTh MPOYHBIE U CHCTEMATU3MPOBAHHBIC 3HAHUS, HEOOXOIMMBIE
Ha K3aMeHe.

OOyuJatomirecs, UMEIOIINE 3aI0JDKEHHOCTh WM HEUCTPABJICHHBIE HEYIOBJICTBOPUTEIHHBIE
OLIEHKH, K 9K3aMEHY He JIOIYCKaIOTCsl.

B xone cnaun nmudepeHImpoBaHHOTO 3a4eTa YYUTHIBACTCSl HE TOIBKO KaueCTBO OTBETA, HO
U TEeKYIasl yCIeBaeMOCTh 00Y4aroIerocs.

®opma koHTpoJIs: JuddepeHnpoBaHHbIHN 3a4erT.
Kpurepum ounenku:

OLIEHKA «OTJIMYHO» BBICTABISETCS OOYdYaIOLIEMYCsl, €CIM OH TJyOOKO M IMPOYHO YCBOMII
IIPOrpaMMHBIN MaTepHall Kypca, UCUEPIIBIBAOIIE, ITOCIEN0BATEIBHO, YETKO U JIOTUYECKH CTPONHO
€ro M3J1araeT, yMeeT TECHO YBS3bIBaTh TEOPUIO C MPAKTUKOM, CBOOOIHO CIIPaBIISETCS C 33a4aMH U
BOIIPOCAMM, HE€ 3aTpPyJHSETCS C OTBETaMU IPH BHJIOM3MEHEHHMM 3a/laHMM, IPaBUIbHO
O00OCHOBBIBACT TMPHUHATHIE pEIIEHHs, BIaJeeT Pa3HOCTOPOHHUMHU HAaBBIKAMH M IpHEMaMU
BBIITOJIHEHUS IPAKTUYECKHX 33]1a4;

OLIEHKA «XOpOIIIO» BBICTABJISIETCS 00ydaroleMycsi, €ciii OH TBEPAO 3HaeT MaTepHual Kypca,
IPaMOTHO M IO CYIIECTBY HM3JaraeT €ro, He JOIyCKas CYHICCTBCHHBIX HETOYHOCTEH B OTBETE Ha
BOIIPOC, IPABUIILHO IIPUMEHSIET TEOPETUYECKUE MTOJI0KEHUS IIPU PELLICHUH NIPAKTUUECKUX BOIIPOCOB
U 33714, BJaJieeT He0OOXOAUMMBIMH HaBbIKAMU U IPHEMaMH UX BBIIIOJHEHHUS;
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OIICHKA «YyJOBJICTBOPUTEIHHO» BBICTABISETCS OOy4aromeMycsi, €Clidi OH HMEeT 3HaHUS
TOJBKO OCHOBHOI'O MaTepHalia, HO HE YCBOWJI €ro AETAJIeH, JOMYCKAaeT HETOYHOCTH, HETOCTaTOYHO
MpaBWIbHBIE (DOPMYITHPOBKH, HAPYIICHUS JIOTUYECKOW MOCIEAOBATEIPHOCTH B H3JI0KCHUU
IIPOIPAMMHOI'0 MaTepuaa, UCIIBITIBAET 3aTPYAHEHUS [IPU BBIIIOJHEHUU ITPAKTUYECKHUX 3a/1a4;

OIICHKA «HEYJIOBJICTBOPUTEIHLHO» BBICTABISETCS OOydYaromeMycsi, KOTOPBI HE 3HaeT
3HAYUTENIBHON YacTU MPOrpaMMHOI0 MaTepHualia, JOIMyCKaeT CyIleCTBEHHbIE OIIMOKH, HEYBEPEHHO,
c OONBIIMMH 3aTPyJHEHUSMHU peIIaeT NPaKTHYECKUE 3aJaud WU HE CIPABISETCS C HUMHU
CaMOCTOSTEIIBHO.

Y4yeOHO-MeToqHYecKOe H MHPOPMALMOHHOE 0O0ecneYeHue
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Hopmamueuo — npasoesvle UCMOYHUKU

Ne HaumenoBanue

1. | ®enepanbhblil 3akoH ot 27.07.2006 N 149-03 «O6 uHbopmanmu, WHPOPMAITMOHHBIX
TEXHOJIOTHSX U 0 3amuTe nHpopManmm» (IeHCTBYIOMAs PEIAKIINS).

2. ®enepanbublii 3ak0H oT 2 utoyisg 2013 roga Ne 187-®3 «O BHeceHMM W3MEHEHUH B

3akoHomarenbHble  akThl  Poccmiickor  denepanuum 1o BOIpOcaM  3aLIUTHI
UHTEJUIEKTYyaJbHbIX IIpaB B  HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETSIX).
(meicTByrOIIAs peIAKIIMS).

Pexomenodyemasn ocnosHasn numepamypa

Ne

Haumenosanue

1.

WHpopMannoHHbIE TEXHOJIOTHH B SKOHOMHKE | yrpaBiieHUuH B 2 4. YacTh 1 : yueOHHK
JUtst cpenHero npodeccnonansHoro oopasosanus / B. B. Tpodumos [u ap.] ; moxg
penakuuei B. B. Tpodpumoa. — 3-¢ u3z., mepepad. u qon. — MockBsa : 3parenbeTBo
FOpaiit, 2023. — 269 ¢. — (IlpodeccuonanpHoe oopazosanne). — ISBN 978-5-534-
09137-3. — Tekcr : anexktponHsit // Obpa3zoBatenbHas mwiargopma FOpaiit [caift]. —
URL.: https://urait.ru/bcode/517145 (narta oopamienus: 08.10.2023).

WHpopMalmOHHbBIC TEXHOJOTHH B SKOHOMHKE | yIpaBiieHUuH B 2 4. YacTh 2 : yueOHHK
TSt cpenHero npodeccnonansHoro oopasosanus / B. B. Tpogumos [u ap.] ; mox
penakuuei B. B. Tpodpumoa. — 3-¢ u3n., mepepad. u qon. — Mocksa : 3parenbcTBo
FOpaiit, 2023. — 245 ¢. — (IlpodeccuonanpHoe oopazosanne). — ISBN 978-5-534-
09139-7. — Tekcr : anexktponHsi // ObpazoBatenbHas mwiargopma FOpaiit [caift]. —
URL.: https://urait.ru/bcode/517146 (nara obpamenus: 08.10.2023).

Coseros, b. SI. MHdopManimoHHble TEXHOJIOTHUH : YUEOHHK JUIsl CPETHETO
npodeccuonansHoro oopazosanus / b. 5. Cosetos, B. B. LlexanoBckuii. — 7-€ u3f.,
nepepad. u gon. — Mocksa : M3parensctBo HOpaiir, 2023. — 327 c. —
(ITpodeccronansuoe oopazoBanue). — ISBN 978-5-534-06399-8. — Texkcr :
aneKkTpoHHbIHN // O6pazoBarenbHas miatgopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/511557 (nara obpamienus: 08.10.2023).

Pekomendyeman 0onoanumenvuas aumepamypa

Ne

HaunmenoBanue

1.

Mawmonosa, T. E. Undopmannonusie TexHonoruu. JIabopaTopHbIi MPaKTUKYM :
yuebHoe rmocodue it cpeHero npodeccronanbHoro oopazosanus / T. E. MamoHoBa.
— Mocksa : U3parensctBo KOpaiit, 2023. — 178 ¢. — (IIpodeccuonanbroe
obpazoBanue). — ISBN 978-5-534-07791-9. — TekcT : 31€KTPOHHBIH //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/516847
(mata obpamenus: 08.10.2023).

["aBpunos, M. B. Undopmarrka u nHbOpMaimoOHHbIE TEXHOJIOTUY : YIEOHUK IS
cpenHero npodeccruonaabHoro oopazosanus / M. B. 'aBpuinos, B. A. KinumoB. — 5-¢
u31., mepepad. u non. — Mocksa : U3gatensctBo IOpaiit, 2023. — 355 ¢c. —
(ITpodeccuonanpuoe oopazosanue). — ISBN 978-5-534-15930-1. — Teker :
anexkTpoHHbIN // OOpa3zoBarensHas maatdopma FOpaiit [caiir]. — URL:
https://urait.ru/bcode/510331 (nara obpamenus: 08.10.2023).

CuHcTeMBbl yIpaBIeHUS TEXHOJIOTHYSCKUMU TTPOIlecCaMy U HH(OPMAIMOHHBIE
TEXHOJIOTHH : yueOHoe rmocobue st cpeiHero npogdeccruoHansHoro oopasosanus / B. B.
Tpornenko, B. K. ®enopos, A. U. 3a0yackwuii, B. B. Komengantos. — 2-e u3j., ucnp. u
nomn. — Mocksa : U3narensctBo FOpaiit, 2023. — 136 ¢. — (Ilpodeccuonansuoe
obpazopanue). — ISBN 978-5-534-09939-3. — TekcT : 35eKTpOoHHBIH //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/515182
(mata obpamenus: 08.10.2023).
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http://www.consultant.ru/document/cons_doc_LAW_156802/
http://www.consultant.ru/document/cons_doc_LAW_156802/

Ne HaumenoBanue

Hayunass Oubmuorexka Uysl'Y [Dnexkrponnsnii pecypc]. — Pexum jgocryna:
1. http://library.chuvsu.ru

OnekTpoHHO-Oubmoreunas cucrema IPRBooks [Onektponnbiii pecypc]. — Pexum
2. nocryna: http://www.iprbookshop.ru

OnekTpoHHas Oubnuoteunas cucrema «HOpaiiTy: anekTpoHHas 6uOIMOTEKa JIJIsl BY30B U
3. ccy30B [DnekTpoHHbIH pecype]. — Peskum mocryma: https:// www.biblio-online.ru

OBC «M3parenbctBo  «Jlawb»  [DnexkTpoHHBI pecypc]. — Pexum  gocryna:
4. https://e.lanbook.com/

KoHcynbTaHT cTyfeHTa. DIeKTpOHHAs OMOIMOTEKa METUITMHCKOTO By3a [ DIIEKTPOHHBIN
5. pecypc]. — Pexxum noctyma: http:// www.studmedlib.ru/
6. [Taket opucHbIx mporpamm Microsoft Office
7. CnpaBounas npasoBas cuctema «Koncynprant [lmoc»
8. CrnpaBouHas mpaBoBas cucrema «["apanT»
Q. [Tpodeccuonanvhas cnpaBounas cuctema «TexskcnepT»
10. | Omepanuonnas cucrema Windows
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