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1. Hesas 1 3aga4n 00y4eHHs IPU MPOXOKACHUN NPAKTUKHA

[Ipon3BoacTBeHHAss TpakTHKa (HAydHO-HCCIENOBaTeIbckas paboTa) MPOBOAUTCS C
LENbl0  3aKpEeIUICHUs, YIriuyOJeHus, paclIUpeHHs] U  IPAKTUYECKOIO  MCIOJIb30BaHUS
TEOPETUYECKUX 3HAHUH, OJYYEHHBIX B IIPOLECCE U3YUYEHUS PA3JIUYHBIX JTUCLUIUIMH CTYIEHTOB
HanpasiieHUus:  «/loKyMEHTOBEAEHME W  apXUBOBEACHHUE», H3YYEHHUS OIbITA  BEICHUS
JIeJIONPOU3BOJICTBA B KOHKPETHOW OpraHU3aliK Ul CPABHUTEJIBHOIO aHAJIN3a CYLIECTBYIOIIEH
NPaKTUKA CO3JaHMst, O(OPMICHHS JOKYMEHTOB M TEXHOJIOTMH paboThl € ONepaTUBHOM
JIOKyMEHTaIueH c IIpaBUIIAMH, KOTOpbIE  PErIaMEeHTHPYIOTCA JeHCTBYIOIUMUI
3aKOHOJATEIbHBIMUA, HOPMAaTUBHBIMU, HOPMATUBHO-METOINYECKUMU IOKYMEHTAMH.

3a1aun NpaKkTUKU:

— NpuOOpeTeHNE MPAKTUYECKUX HABBIKOB JUIS PELIEHUS 33434 JOKYMEHTAllMOHHOI'O
o0ecrieyeHHs JESITEIbHOCTH YIIPABIEHYECKOTO almapara B YCIOBHMSIX OpraHU3aluH, (GUPMBL,
opraHa rocyJapCTBEHHOH BJAacTH, UX CTPYKTYPHBIX MOApa3AeieHU, Ha KOHKPETHOM pabouem
MecTe B KaUeCTBE MCIIOJIHUTENS, IPAKTUKAHTA, CTAXEPA;

— mpuoOpeTeHne HEOOXOTMMBIX KOMIETCHIUH IJsl JaidbHEWNed mpodeccuoHaTbHON
JeSITEIIbHOCTH;

— cOOp KOHKpPETHOro MaTepuaja Ui BBIIOJIHEHHUS KypcOBOW paboThl, HAy4HOIO
JIOKJIa/1a, POBECHHSI HAyYHO-HCCIIEeI0BATENbCKON pabOThI;

— O3HAaKOMJIEHME C OCHOBHBIMH BHJaMHU U THUIIOBBIM COCTaBOM JIOKYMEHTOB,
CO3/1aBacMbIX B OpraHU3ALNN;

— HU3y4Y€HHE CHUCTEM JOKYMEHTAIUH, QYHKIIMOHUPYIOIUX B OpraHu3aIiH;

— IpUOOpeTeHUE MPAKTUYECKUX HABBIKOB IO COCTABJICHUIO U OQOPMIICHUIO PA3JIMYHBIX
BUJIOB CITy’K€OHBIX JOKYMEHTOB;

— TIOJyYEeHHE HABHIKOB aHANM3a JOKYMEHTOB, OJIAaHKOB, YHH(HIHMPOBAaHHBIX (opm,
CHCTEM KOPIOPATUBHOM JOKYMEHTAIH, UCTIOIb30BaHUS MH()OPMAIIMOHHBIX TEXHOJIOTUH;

— mpuoOpeTreHue 3HaHMH OcOOEHHOCTeH (OpPMHUPOBAHUSA CTPYKTYpBI, (YHKIHH,
HITaTHOTO COCTaBa JIeJIONPOU3BOICTBEHHBIX MOIpa3AieieHUl, 00s13aHHOCTEN CITyKallX;

— TOJy4eHHe MH(POPMALMU O 3aBUCUMOCTH OPTaHMU3aLMOHHON paboThl ¢ JOKYMEHTaMH
OT anmapara yrnpaBJIcHHUS,

— OBJAJICHUE METOJaMU M TEXHOJIOTUAMU OOpabOTKM JOKYMEHTOB Ha OCHOBE
MCIIOJIb30BaHUs CPEJICTB OPTaHU3ALIMOHHOM 1 BBIUMCIUTEIbHON TEXHUKH;

— NpUOOpETeHHE HABBIKOB II0 OINPEAEICHUI0 KPUTEPUEB, TNPUHIMIIOB, METOJUKU
BBISICHEHMSI HAYYHO-HCTOPUUYECKOM U MMPAKTUYECKON IEHHOCTH TOKYMEHTOB.

2. Bua, THII IPAKTHKH, c110C00 ¥ ()OPMBI e¢ NPOBeICHUS

Tun npakTUKH — TPOU3BOACTBEHHAS MTPAKTHUKA (HAYYHO-HCCIIEIOBATENbCKas paboTa).

[IpakTuka mpoBoaUTCS B (QOpMe MPAKTUYECKOH MOATOTOBKM B COOTBETCTBUHU
C KaJIeHJIapHBIM Y4EOHBIM IpauKoOM U YU€OHBIM IIJIAHOM.

dopma mpoBeNeHHUsS MPAKTUKU — HEMpepbIBHASA, IYTEM YepeIOBaHUs B KaJleHAapHOM
yueOHOM rpaduke MepuosoB y4yeOHOro BpEeMEHH JUIsl MPOBEACHUS MPAKTUK C MepuoaaMu
y4eOHOT0 BPEMEHH JJIsl POBEJICHHS TEOPETUYECKUX 3aHATHH.

[IpakTuyeckass TOATOTOBKA TIPW TPOBEACHUH TPAKTUKH OPTaHU3YETCS IIyTeM
HEMOCPEACTBEHHOTO BBIOJHEHNUS O0YYaIOIIUMHUCS OINpPEEIEHHBIX BUIOB paboT, CBS3aHHBIX C
Oynymiei mpodecCuOHATBHON NeITeTbHOCTRIO.

OOyuaromnuecsi, coBMellalIe oOO0y4eHHe ¢ TPYIAOBOH JEATENbHOCTBIO, BIIpaBe
MPOXOJIUTh MPAKTHKY MO MECTY TPYJAOBOH NEATENBHOCTH B Cllydasix, eciu mpodeccuoHanbHas
NeSITebHOCTh, OCYIIECTBIsIEeMass HMH, COOTBETCTBYET TpeOOBaHUSAM 00pa3oBaTeNbHOU
POTPAMMBI K TPOBEACHUIO TPAKTUKH.

JUisi  pyKOBOACTBAa NPAKTUKOH, MPOBOAWMONW B NPOQMIBHBIX IOAPa3ACICHUIX
YHUBEPCHUTETAa, HA3HAYAETCAd PYKOBOAUTENb MPAKTHUKUM W3 YHUCIA JIML, OTHOCALIMXCS K
podeccopcKO-TIPENnoaaBaTeIbckOMy COCTaBy Kadeapbl, OTBETCTBEHHOW 3a pealu3aluio
00pasoBaTenbHON TporpamMMsbI Beiciiero oopazoanus (mpanee — OI1 BO).



Jlnist pyKOBOACTBA MPAKTUKOM, MPOBOJIMMON B MPO(PHILHON OpraHU3alliy, Ha3HAYAIOTCS
PYKOBOJUTENb MPAKTUKU U3 YMCIA JIMI OTHOCSIIUXCA K MPOoQeccopCKO-NPenoaaBaTeabcKoMy
cocraBy Kadenpbl, OoTBeTCTBeHHOUW 3a peamusamuio OIl, u pykoBomuTenb (PyKOBOIUTEIH)
IPAaKTUKU U3 YKCIIAa PAOOTHUKOB NMPO(UIBHON OpraHu3anuy.

@®opma HampaBieHHs OOydyalomIerocss Ha TPAKTUKYy npuBereHa B [lonoxxkeHuun o
IPAaKTUYECKOH MOJArOTOBKE OOY4YaOUIMXCSl, OCBaMBAIOIIMX O0Opa30BaTelbHbIE IPOrpaMMbl
BeIcIIer0 0Opa3oBaHusi B (enepaTbHOM TOCYIApCTBEHHOM OIOPKETHOM 00pa3oBaTeIbHOM
YUPEXKAECHUU BbIcIIEro oOpa3oBaHus «YUyBalICKHIl TOCYZapCTBEHHBIM YHUBEPCUTET HMEHU
N.H.YnpsaHOBaY.

IIpaktuka Juigs 0Oy4yaroIIMXCsl € OrPAaHUYEHHBIMH BO3MOXHOCTSIMH 3[0POBbS U
UHBAJIUAOB TPOBOAMUTCS C YYETOM OCOOCHHOCTeH MX ICHUXO(PU3UYECKOTO Pa3BUTHA,
WH/IMBUYaJIbHBIX BO3MOXKHOCTEH M COCTOSIHUS 3I0POBBS.

3. [Inanupyemsble pe3yJibTaThl 00yUeHHS MPH MPOXO0KICHUH MPAKTHKH,
COOTHECEeHHBbIE C pe3yJIbTaTaMHi 0CBOEHHS 00pa30BaTeJLHON MPOrpaMMbl
[IpoBeseHne TPAaKTHKH C YYETOM HANpaBleHHOCTH (mpoduis) HaleleHo Ha
dbopMupoBaHne y OakajgaBpa, B COOTBETCTBHUU C IEIIMHU OO0Opa30BATEIBHOW MPOTPAMMEI H
3ajauamMu  Oynymieil mpodecCHOHANBbHON JICATENILHOCTH, CIEAYIOIUX MPOPECCHOHATBHBIX
KOMIICTCHIIHI, B PE3yJIbTaTe OCBOCHUS KOTOPHIX 00YUAOIUICS JTOJDKEH:

KO,I[ n KOI[ 1 HAMMCHOBAHUC I[eCKpI/IHTO'pBI HMHIAUKaTOpa JOCTHXXCHHA
HanMCHOBAHUC HMHIUKaTOpa JOCTHKCHUA KOMIICTCHLIN (peBynBTaTbI O6y‘~IeHI/I${)
KOMIICTCHII N KOMIICTCHLIN

IIK-1 Crocoben  |ITK-1.1 ITouck nHbopManuu mo |3HaTh: 0 noadope uHbOpMaIUH 10

CO3J71aBaTh U TEMaTHKE canTa TEMaTHKE canTa

pEIaKTUPOBATh YMeTh: moa0oupaTh HHPOPMALIHIO 110

nHGOPMAITMOHHBIC TEMaTHKE canTa

pecypchl B Baaaersb: HaBBIKOM TIOAOOpA

OpraHu3aIu nHGOPMAIIUH 10 TeMaTHKE caiTa
I1K-1.2 Hamncanue 3HaTh: 0 CO3aHUU MH(POPMAIIMOHHBIX
WH()OPMAIMOHHBIX MaTEPUAIOB |MaTEPHANIOB JIJIS CaiiTa, pelaKTHPOBAHUH
s caira. PegaktupoBanue uH(bOpMaIuu Ha caiTe
uH(pOpMaIluu Ha caiTe YmeThb: co3aBaTh HHGOPMAIIMOHHBIC

MaTepuaibl s caiiTa, pelakTUpOBaTh
uH(OpMAaIIUIO Ha caiiTe

Bianers: HaBBIKAMH CO3TaHUS
UH(GOPMAaIMOHHBIX MaTEPHAIIOB JJIS CaifTa,
penakTUpoBaHU HHPOPMAIIMH Ha caiiTe

IIK-1.3 Benenne HOBOCTHBIX 3HATBh: 0 BEJ€HUH HOBOCTHEIX JIEHT U
JIEHT U MPEJICTABUTEIbCTB B MPEJICTABUTEILCTB B COITUATIbHBIX CETSAX,
COIIMAJILHBIX CETAX. MOJICPUPOBAaHUH OOCYKJICHUI Ha caiTe,
MopepupoBanue o0CyxaeHul  [popyme U B COIMAIIBHBIX CETSX,

Ha caiite, B oopymMe 1 HOPMAaTHUBHOM KOHTPOJIE COAEP KaHHUS
COIIMAJILHBIX CETAX. calita

HopmatuBHbIN KOHTPOJIb YMeTh: BECTH HOBOCTHEBIE JIEHTHI U
coJiepXaHus caiTa MPEeJICTAaBUTEILCTBA B COIUAJIBHBIX CETSIX,

MOJICPHPOBATh O0CYXKICHUE Ha CaiTe,
(dhopyMe 1 B COITUATBHBIX CETSX,
OCYIIECTBIISATH HOPMATUBHBIN KOHTPOJIh
CoJIepKaHus caiiTa

Buaners: HaBBIKAMU BEJIEHUSI HOBOCTHBIX
JICHT U TIPEICTABUTENBCTB B COIUATBHBIX
CETAX, MOJICPUPOBAHMS OOCYKJICHHI Ha
caiite, opyMe U B COIIMAIBHBIX CETSX,
HOPMaTHUBHOT'O KOHTPOJISI COAEPKAHUS




caurta

I1K-2 Criocoben
YIPaBIATh
HH(POPMALOHHBIM
U pecypcaMu B
OpraHH3aliH

I1K-2.1 Opranu3anus padboT 1mo
CO3JIaHUIO U PEJAKTHPOBAHUIO
KOHTEHTA CalTOB. YTIPaBJICHUE
nH(pOpMaIeH U3 Pa3InUHbBIX
ncrouyHukoB. KoHTpoas 3a
HAITOJIHEHUEM caiTa

3HaTb: 00 opraHu3anuy padoT 1o
CO3JIaHUIO U PEAAKTUPOBAHUIO KOHTCHTA
CalTOB, yIIpaBIICHUU HMH(pOpMaIuen u3
Pa3IMYHBIX UCTOYHUKOB, KOHTPOJIE 32
HaITOJTHCHHEM caiTa

YMeTb: oprann3oBaTh paboTy 1Mo
CO3JIaHUIO U PEAAKTUPOBAHUIO KOHTCHTA
CalTOB, YIIPaBIATh HH(PpOpMaLUEH 13
Pa3IMYHBIX UCTOYHUKOB, KOHTPOJIUPOBATH
3a HAIOJIHEHHUEM caiTa

Baanerb: HaBbIKaMU OpraHU3aIMKU padoT
10 CO3/IaHMIO U PEIaKTUPOBAHHIO
KOHTEHTa CalTOB, YIIPaBIICHUS
nHbopmaren u3 pa3InYHbIX UCTOYHHUKOB,
KOHTPOJIS 32 HAIlOJIHEHWEM caiTa

[1K-2.2 Opranu3zamnus padoT mo
HU3MEHEHUIO CTPYKTYPHI CaiTa.
AHanmu3 nHGOPMAIIMOHHBIX
MOTpeOHOCTEN oceTHTENeH
cairta

3HaTh: 00 opraHu3anuu padboT 1Mo
U3MEHEHHUIO CTPYKTYPBI CaliTa, aHAJIN3e
MH(OPMAIMOHHBIX OTPEOHOCTEH
IOCETUTENICH caiiTa

YMeTb: opraHu30BaTh pabOTHI 11O
U3MEHEHHUIO CTPYKTYPHBI CaiTa,
aHAIM3UPOBATh HHPOPMAIIMOHHBIC
OTPEOHOCTH IMOCETUTENICH caliTa
Bianern: HaBbIKaMK OpraHu3aliy padoT
110 U3MCHEHHIO CTPYKTYPHI CaiiTa, aHaIn3a
MH(OPMAIMOHHBIX OTPEOHOCTEH
TOCETUTEIIEN canTa

I1K-2.3 IToaroroBKa OTYETHOCTH
no canry. [logaepxka
MPOLIECCOB MOJIEPHU3AIINHU U
MPOABUKECHUS CalTa

3HaTh: O TOJATOTOBKE OTYETHOCTH I10
caiTy, HoAAEPKKE MPOIIECCOB
MOJICPHU3AIINH ¥ TIPOJIBIKCHUS caiTa
YMeTh: MOATOTOBUTH OTYETHOCTD T10
caiTy, moAAepkaTh MPOIECChI
MOJICPHU3AIINH ¥ TIPOJIBIKCHUS caiTa
Baaaerb: HaBBIKAMU TTOATOTOBKH
OTYETHOCTH TI0 CalTYy, MOIJICPKKHU
MPOIIECCOB MOJICPHHU3AINHN U
MPOJABUKEHUS CaliTa

ITK-3 Cnocoben
BBITIONHSTH Pa0OTHI
0 CO3JIaHUIO
(Momudukanun) u
COIIPOBOXICHUIO
ncC,
aBTOMATH3UPYIOIIN
X 3aJ1a4u
OpPraHHU3aIOHHOTO
yIpaBJICHUS U
OHM3HEC-TIPOLIECCHI

[1K-3.1 BeimmonHenue paboT mo
co3maanuo (MoauduKaIym) u
conpoBoxaeHuto MC,
ABTOMATH3UPYIONIUX 334l
OPraHU3aIMOHHOTO YITPABICHHUSI
U OU3HeC-TIpoLIecCH (ITar
IUTAHUPOBAHMS)

3HaTh: pabOTHI 1O CO3/IaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 33291
OpPTaHHU3AIMOHHOTO YIIPaBJICHUs U OU3HEeC-
MIPOILIECCHI (ITAIl TITAHUPOBAHMS )

YMeThb: BBIOIHATH PabOTHI IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC
Biagers: HaBBIKOM 1O CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 33291
OpPTaHHU3AIMOHHOTO YIIPaBJICHUs U OU3HEeC-
MIPOIIECCHI

I1K-3.2 BeimonaeHue padoT mo
co3naHuto (MoAuUKAIIN) U
conpoBoxaeHuo MC,
ABTOMATH3HUPYIOMINX 33/1a4l
OpPTaHU3AIMOHHOTO YIIPABICHUS

3HaTh: paboT MO CO3JaHUIO
(Momudukammm) u conpoBoxaeHuo MC
YMeTh: BBIMOTHATE PAOOTHI 11O CO3JJAHUIO
(Mmomudukanmm) u conpoBoxaeHmuio NC,
ABTOMATHU3HUPYIOLIUX 3aa4H




1 OU3HEC-TIPoLIeCcCH (ITar
BHEJPEHUS)

OPTaHHU3AIIMIOHHOTO YIIPABIICHUS U OU3HEC-
MpoIIeCCh (ITA BHEAPECHHUS)

Biajgers: HaBBIKOM IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIONINX 33291
OPTaHHU3AI[MOHHOTO YIIPABJICHUS U OU3HEC-
MIPOIIECCHI

I1K-3.3 BeimonHeHue padboT mo
co3manuio (MoauduKaum) u
comnpoBoxacHuio 1C,
ABTOMAaTHU3UPYIOMINX 33/1a4l
OpPraHU3AIMOHHOTO YIIPABJICHUS
1 OM3HEC-TIPOIECCHI (3Tan
COTIPOBOXKICHUS )

3HaTh: pabOTHI 1O CO3/IAHUIO
(Momudukanumn) u conpoBoxaeauo MC
YMeTh: BBITOJHATH PaOOTHI 10 CO3aHHIO
(Momudukanumn) u conpoBoxaeHuio NC,
ABTOMATHU3UPYIOIINX 33][a9n
OpPraHHU3aI[MOHHOTO YIIPABJICHUS U OU3HEC-
IIPOIIECCHI (3TAIl COPOBOXKICHUS)
Bianern: HaBBIKOM 110 CO3aHHIO
(Momudukanum) u conpoBoxacHuo NC,
ABTOMATHU3UPYIOIIMX 3aa4u
OpPraHM3aI[MOHHOTO YIIPABJICHUS U OM3HEC-
IIPOIECCHI

I1K-4 Criocoben
OCYIIECTBIIATh
OpraHu3alMoOHHOE,
JIOKYMEHTAI[HOHHO
eu
HH(POPMALIMOHHOE
oOecrieueHue
IEeTEIbHOCTH
PYKOBOJIMTEIIS
OpraHu3aIu

I1K-4.1 BeinonHeHue padoT u
yIpaBjcHUE padoTaMu 110
co3manuio (MoauduKkanum) u
conpoBoxaeHuto MC,
ABTOMATHU3UPYIOIIHNX 331291
OpPraHM3aI[MOHHOTO YIIPABJICHUS
1 OM3HEC-TIPOIECCHI (3Tan
TIJIAaHUPOBAHMS )

3HaTh: paboTHI M yIIpaBjeHUe paboTaMu
10 CO3JIaHMI0 (MOAU(DHUKALIMM) K
conpoBoxaeHno C

YMeTh: BBITOTHATH PAOOTHI U YIIPABJICHHE
paboTaMu 110 co31aHuI0 (MOaU(UKAIIN) U
conpoBoxacHuio NC,
ABTOMATHU3HUPYIOIINX 33291
OpPraHM3aI[MOHHOTO YIIPABJICHUS U OM3HEC-
MIPOIIECCHI (ITAIl INTAHUPOBAHUS )
Baanerb: HaBBIKOM 1O CO3JIaHHUIO
(Momudukanun) u conpoBoxaeHuto UC,
ABTOMATHU3HUPYIOLIUX 3aa4H
OpraHU3aIMOHHOTO YIIPABJICHUS U OM3HEeC-
MIPOIECCHI

I1K-4.2 BeimonaeHne padoT u
yIpaBJlIeHHE paboTamMu 110
co37aHuI0 (MOAU(DUKAIIIHN) U
compoBoxaeHuto 1C,
ABTOMATH3UPYIOIINX 33291
OPTaHU3AIIOHHOTO YIIPABJICHUS
1 OM3HEeC-TIpoIIecChl (dTan
BHEJIPEHUS)

3HaTh: paboTHI U yripaBieHue paboTamu
0 CO37aHuI0 (MOAU(DUKALINN) U
compoBoxaeHut0 NC

YMeTh: BBITOJHATE pabOTHI U YIIPaBIICHUE
pabotamu 1Mo co3aanuto (MoAUBUKAIIHN) U
compoBoxaeHuto MC,
ABTOMATH3UPYIOIINX 33][a9n
OpPTaHU3AIMOHHOTO YIIPABJICHUS U OU3HEeC-
MIPOIIECCHI (T BHEAPCHHUS)

Biagerb: HaBBIKOM 1O CO3JaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATH3HMPYIOIINX 337291
OpPTaHU3AIMOHHOTO YIIPABJICHUS U OM3HEC-
TIPOIIECCHI

I1K-4.3 BeimonHenue padboT u
ympaBieHue paboTaMu Mo
co3mpanuo (MoauduKaym) u
conpoBoxaeHuto MC,
ABTOMATHU3UPYIOIINX 3a]aud
OpPraHU3aIMOHHOTO YIIPABJICHUS
U OM3HEC-TIPoLIeCCHI (ITaIl
COTIPOBOXKICHUS )

3HaTh: pa0OTHI U yIpaBlIeHUEe paboTaMu
0 CO3JIaHUIO0 (MOAU(UKAIIIHN) U
conpoBoxaeHuto NC

YMeTh: BBITIONHATH pabOTHI U YIIPaBIICHUE
paboTamu 1o co3anuto (MoaubUKaAINK) U
comnpoBoxaeHuto MC,
aBTOMATU3UPYIOLIMX 3aa4u
OpPTaHU3AIIMOHHOTO YIIPABIICHUS U OU3HEC-
MIPOIIECCHI (ITAIl COMTPOBOKICHNU)




Biagers: HaBBIKOM IO CO3JJaHUIO
(Momudukanun) u conpoBoxaeHuto NC,
ABTOMATHU3UPYIOIINX 33291
OPTaHHU3AI[MOHHOTO YIIPABJICHUS U OU3HEC-
MIPOIIECCHI

I1K-5 CrocobeH k
KOHIIENITYaJIbHOMY,
(hYHKIIMOHAIIBHOMY
U JIOTHYECKOMY
MIPOEKTUPOBAHHUIO
CHUCTEM CPEIHEro
KPYIIHOTO
Macitada u
CIIOKHOCTH

[1K-5.1 [ImaaupoBanue
pa3pabOTKu WIu
BOCCTaHOBJICHUS TPEOOBaHMI K
cucreme. AHanu3 nIpoOJIeMHOM
CUTYaIMU 3aHHTEPECOBAHHBIX
nui. PazpaboTka OuzHec-
TpeOOBaHUI 3aMHTEPECOBAHHBIX
yun. IToctaHoBKa 11e1ei
co31aHus cucTeMbl. PazpaboTka
KOHIICTIIINA CHCTEMBI.
Pa3paboTka TeXHUYECKOTO
3aJIaHHs HA CUCTEMY.
Opranu3anus OleHKH
COOTBETCTBUS TPEOOBaHUSIM
CYIIIECTBYIOIIMX CUCTEM U UX
aHaJIOroB

3HaTh: MpoIECC TUTAHUPOBAHMS
pa3pabOTKH WM BOCCTAHOBJICHHS
TpeOOBaHMI K CUCTEME

YmeThb: pazpabaThiBaTh TEXHHUYECKOE
3a/IaHKE Ha CUCTEMY

Biajnerb: HAaBBIKOM OIICHKH COOTBETCTBUS
TpEOOBAHMAM CYIIECTBYIOIINX CUCTEM U
UX aHAJIOTOB

IIK-5.2 IIpencraBnenue
KOHIICTIIIMH, TEXHUIECKOTO
3aJIaHMs HA CUCTEMY U
W3MCHCHUI B HUX
3aMHTEPECOBAHHBIM JIHIIAM.
OpraHu3anus CoriacoBaHHs
TpeOoBaHUil K cUCTEME.
Pa3paboTka ma6iioHoB
JIOKYMEHTOB TpeOOBaHUMA

3HATh: KOHIICTIIIUU TEXHUYECKOTO
3aJIaHUs Ha CHCTEMY

YMeTb: pazpabaThiBaTh M1a0JTOHBI
JOKYMEHTOB TpeOOBaHUI

Bianern: HaBBIKOM OpraHU3aI[uu
COIIacOBaHUs TPEOOBAHMH K CHCTEME

[TK-5.3 ITocranoBKa 3a1a4n Ha
pa3paboTKy TpeOOBaHMM K
MOJICUCTEMaM B KOHTPOJIb MX
kadecTBa. COMPOBOXKJICHUE
MIPUEMOYHBIX UCITBITAHUN U
BBOJIa B OKCILTYaTaIHIO
cucreMbl. OOpaboTKa 3a1poCcoB
Ha U3MEHEHUe TpeOOBaHU K
CUCTEME

3HaTh: 3a7a4u Ha pa3pabOTKy
TpeOOBaHMI K TTOICHCTEMAaM B KOHTPOJIb
WX Ka4ecTBa

YMerh: cOpoOBOXKAATH TPUEMOYHBIE
HCIIbITAHHA U BBOJ B OKCILITyaTalluIoO
CHUCTEMBI

Baaaersb: HaBEIKOM 00pabOTKH 3aIpOCOB
Ha U3MEHEHHUE TPEOOBAHUI K CHCTEME

[TK-6 Cniocoben
OpraHu30BaTh U
MIPOBECTH
MEPOTIPUSTHSI TTO
KOHCYJIbTUPOBAHH
10 TPaXK/IaH B
o0acTu pa3BUTHUS
nudpoBoi
IPaMOTHOCTH

[1K-6.1 IlpoBenenue
UH(HOPMAIIMOHHO-
MIPOCBETUTENbCKHIX
MEPOMPUSITHIA, HATIPABIEHHBIX
Ha pa3BUTHE NU(POBOH
TPaMOTHOCTH TpaKJIaH

3HaTh: 0 MPOBEICHIHN UH(DOPMAIIMOHHO-
MIPOCBETUTENBCKUX MEPOIIPUATUH,
HaIpaBJIEHHBIX Ha pa3BUTHE ITUPPOBOI
TPaMOTHOCTH TpaKJIaH

YMeTh: mpoBOIUTH MHGOPMAITMOHHO-
MIPOCBETUTENBCKUE MEPOTIPUSITHS,
HarpaBJICHHbIE HA Pa3BUTHE MUPPOBOIA
TPaMOTHOCTH TpaKJIaH

Biagers: HaBBIKAMU MPOBEICHUS
MH(OPMALIMOHHO-TIPOCBETUTENbCKIX
MEPOIPUATHIA, HANIPABIEHHBIX HA
pa3BuTHE IIUPPOBOI TPAaMOTHOCTH
rpaxaaH

I1K-6.2 KoncymnpTammonaoe
COIIPOBOXKACHUE PAa3BUTHS
nu¢POBOI TPAMOTHOCTH

3HaTh: 0 KOHCYJIbTAIIHIOHHOM
COTIPOBOXICHUH Pa3BUTHS IU(PPOBOH
TPAaMOTHOCTH TPaXKJaH C UCTIOJIb30BaHNUEM




TpaXKIaH C UCTIOTb30BAHUEM
WH(OPMAIMOHHBIX U
00pa3oBaTesbHBIX PECYPCOB

MH(POPMAIIMOHHBIX U 00pa30BaTEIbHBIX
pecypcoB

YMeTh: OCYIIECTBISATH
KOHCYJBTAI[MOHHOE COMIPOBOXKICHUE
pa3BUTHS TU(POBOM rPAMOTHOCTH
TpaX<JIaH C UCTIOJIb30BAHUEM
MH(POPMALMOHHBIX U 00pa30BaTEIbHBIX
pecypcoB

Baanerb: HaBbIKAMH KOHCYJIbTAI[HOHHOTO
COTIPOBOXKACHHUSI Pa3BUTHUs ITU(POBOI
TPaMOTHOCTH TPaXKJaH C UCIIOJIb30BAaHHEM
MH(POPMALMOHHBIX U 00pa30BaTEIbHBIX
pecypcoB

I1K-6.3 OpraauzanoHHO-
METOMYECKOe 00eCIIeUCHUE
JESATEILHOCTH 110
MIPEI0CTABICHUIO
KOHCYJIbTAIIMOHHBIX YCIYT B
o0JracTu pa3BuTus HUGPOBOI
IPaMOTHOCTH

3HaTh: 00 OpraHU3alMOHHO-
METOJIMYECKOM 00CCIICYCHUH
JEATEILHOCTH 110 TIPEI0CTABICHUIO
KOHCYJIBTAIIMOHHBIX YCIYT B 00J1aCTH
pa3BUTHS ITU(POBOM rPAMOTHOCTH
YMeTb: OCYIIECTBIIATh OPraHU3aIMOHHO-
METOIMYECKOe 00eCIIeUeHUE
JEATEILHOCTH 110 TIPEI0CTABICHUIO
KOHCYJIBTAIIMOHHBIX YCIYT B 00JI1aCTH
pa3BUTHS ITU(POBOM rPAMOTHOCTH
Baaners: HaBbIKaMH OpPTraHU3AIMOHHO-
METOJIMYECKOr0 00ecredeHuUs
JEATEILHOCTH 110 TIPEIOCTABICHUIO
KOHCYJIBTAIIMOHHBIX YCIYT B 00J1aCTH
pa3BUTHS TU(POBOM rPAMOTHOCTH

ITIK-7 Cniocoben
aHAJIM3UPOBATh
JaHHBIC
nudposoro ciena B
COOTBETCTBHUU C
MOJICITBIO
NEeATESTLHOCTH
yesroBeKa (TPYIIbI
monei) u UK

IIK-7.1 IToaroToBKa JaHHBIX
nrudpoBoro ciena st
MIPOBE/ICHUS aHAIHM3a

3HaTh: 00IIHME MPUHIIUIIBI TOCTPOCHUS
0a3 JaHHBIX

YMeTh: UCIIOIB30BaTh CPEJACTBA XPAHCHHS
¥ niepenadn nHpopmaiuu 1 paboThl ¢

I (GPOBBIM ClIeIOM

Baaners: HaBBIKAMH MMPOBEACHUS
MOHUTOPHHTA 3arPy3KH JaHHBIX
udpoBoro ciena uepes
M0JIB30BaTEIbCKHUE HHTEPhEHChI
TEXHOJIOTHYECKHUX IIaTHopM
MOHHUTOPHHTA 3arpy3KH HAOOpOB
arperupOBaHHBIX WM TOYCYHBIX JAHHBIX O
udpoBoM crene

IT1K-7.2 IIpoBepka runotes,
MIPEJCTABICHHBIX B MOAEIHN
JIEATEIbHOCTH YeJI0OBEKa

(rpymmst mroaeit) u MKC, monck

3aKOHOMEPHOCTEMN

3HaTh: AITOPUTMBI OUUCTKH JAaHHBIX
nudpoBoro cieaa (MOUCK aHOMaJIuH,
KOPPEKTHPOBKA, TIOJICKA3Ka,
aBTOMAaTHU3aIMs/yMEHBIIIEHHE 00BeMa
py4HOU pabOTHI, TOUCK TyOJTMKATOR)
YMeTh: IPUMEHSThH AJITOPUTMBI OUUCTKH
JAHHBIX ITH(POBOTO cieaa (MOUCK
AHOMAJTHH, KOPPEKTHPOBKA, TIOJICKA3Ka,
aBTOMAaTHU3AIMs/yMEHBIIIEHHE 00BeMa
PY4HOU pabOTHI, TOUCK TyOJIMKATOR)
Bnanern: HaBbIKaMU aHATTN3a
OTpeOHOCTEN U TIeNeH MoIb30BaTeNnen
(mropeii, rpymm moaei u UKC)

I1K-7.3 Busyanuzanus JaHHbIX

aHaju3a nudpoBoro cieaa B

3HATh: METO/Ibl BU3YaJILHOTO
OTOOpaKCHMS JTAaHHBIX




COOTBETCTBUH C MOJICIBIO
NCSITeIIbHOCTH YeJI0BEKa
(rpynmst mroaeit) u UKC.
O6paboTka 1 aHaJIU3 JIAHHBIX
0e3 nmpeaBapuTeILHON
pa3sMETKH, B TOM YHCIIC
MaIlMHHO- TeHEPUPYEMbIX
JTAHHBIX

YMeTh: MPUMEHSTH CICIIHATU3UPOBAHHOE
MIPOrpaMMHOE 00eCTICYeHUE NS
BHU3YaIH3aI[uH TaHHBIX

Baaners: HaBbIKaMu 00pabOTKH U
MIPEJICTABJICHMSI PE3YJIbTATOB aHAIN32a B
COOTBETCTBUU C UCXOJHOM 3a/1aueii

IT1K-8 Cnocoben
YIIPaBJIATh COOPOM
u 00paboTKOI
1udpoBoro ciena

I1K-8.1 [IpoekTupoBaHue
mporecca coopa JJaHHbBIX
nugpoBoro ciaeaa

3HaTh: METO/IbI YIIPABJICHUS ITPOCKTAMU
YMeTb: CTPYKTYpUPOBATh JaHHBIE
Omnpenensars KOPPEKTHBIN U
peNpe3eHTaTUBHBIA HCTOYHUK JAHHBIX
Baajgerb: onbITOM OnpeieseHus
BO3MOYKHBIX HCTOYHUKOB JAHHBIX IS
aHann3a, UACHTU(UKAIUSA BHEITHUX U
BHYTPCHHUX UCTOYHUKOB JAHHBIX IS
MIPOBE/ICHHS aHAIUTHYECKUX PadoT

[1K-8.2 Opranuzamus padoT mo
MIOATOTOBKE K cOOpy 1udpoBoro
ciena

3HaTh: IPUHLIUIIBI YIIPABICHUS
IIPOEKTAaMHU 110 THOKHUM METOI0JIOTHSIM
pa3paboTKu

YMeTh: MI1aHUPOBATh PAOOTHI
pacnpeeIeHHON KOMaH bl (TPYIII
COTPYJIHHMKOB) II0 COOPY, aHAIIU3Y U
UHTEPIIPETALIMN JaHHBIX

Bianern: HaBbIKAMH OIIPEICIICHUS
(YHKIIMOHATIBHBIX TIO3HMIIMNA U KPUTEPUCB
0TOOpAa CICIMATUCTOB B KOMaHTY IS
cbopa u aHanuza nudpoBoro ciena u
pa3pabOTKH aITOPUTMOB PEIICHUS
MOCTaBIICHHBIX 3a7a4

ITK-8.3 KonTpois cbopa
uudposoro ciema

3HaTh: BUIBI KOHTPOJIS TIPH YIIPABICHUH
WH()OPMAMOHHBIMU TTPOSKTAMHU

YMeTh: onpeieisiTh BaJIUIHOCTD U
JIOCTOBEPHOCTH IIU(POBOTO ciiena
Biagerb: HaBbIKaMU MPOBEPKHU
COOTBETCTBUS CTPYKTYPBI U CIIOCOOOB
nepeaadn JaHHbIX HU(PPOBOTO cieaa st
MOCTIEYIONMEeH 00pad0OTKH B KOHTPOJISI
MMOTOKOBBIX JaHHBIX ITU(POBOTO ciiena

I1K-9 Crnocoben
OCYIIECTBIIATh
OpraHHM3aIMOHHOE,
JOKYMEHTAI[HOHHO
eu
nH(MOPMAIIMOHHOE
obecrieueHue
JEATEILHOCTH
PYKOBOIMTES
OpraHu3aIu

[1K-9.1 IInanupoBanue
pabodero THS ceKpeTapsi.
Opranuzanus TeneGoHHbIX
IIEPETOBOPOB PYKOBOIUTEIIS.
Opranu3zanusi KOMaHJAUPOBOK
pykoBoautens. Opranuzanus
paboThI C MOCETUTENSIMU B
MPUEMHOMN PYKOBOIUTES.
Opranu3zanust noaroToBKH,
MIPOBEJICHUS U OOCITY>KUBAHUS
KOH()EPEHTHBIX MEPOIPHUITHIA.
Opranu3zanusi UCIIOJTHEHUS
pELIeHUH, OCYIIECTBICHHE
KOHTPOJIS UCTIOTHEHUS
MOPYYECHHUN PYKOBOIAUTENS.
Opranu3zanus U nojjiepxaHue
G yHKIIMOHATBHOTO pabodero

3HaTh: METO/IbI IJITAHUPOBAHUS pabOYEro
JTHS CEKpeTapsi

YMeTb: OpraHu3oBbIBaThH TeIe(HOHHBIE
MIEPETOBOPBI PYKOBOIAUTEI,
KOMaHJIMPOBKU PYKOBOIMTENS, pabOTy €
MIOCETUTEISIMU

Buasers: HaBBIKOM UCIIOJTHEHHUS
pEILIEHUH, OCYILIECTBIECHUE KOHTPOJISA
HCIIOJIHEHUS TIOPYUYEHUI PYKOBOAUTENS




MIPOCTPAHCTBA NPUEMHOM U
KaOMHETa PYKOBOJIUTEIIS

ITK-9.2 Pa3paboTka JIOKaIbHBIX
HOPMATHBHBIX aKTOB,
pErJIaMeHTUPYIOITUX padoTy
cekperaps. CocTaBieHue u
ohopMIICHHE YIIPABJICHUECKOM
nokymeHTanuu. Opranu3anus
paboTHI C TOKYMEHTaMH B
MIPUEMHOMN PYKOBOIUTEIIS.
Opranu3zanus XpaHeHus
JIOKYMEHTOB B IIPHEMHOM
PYKOBOJIUTEIIS

3HaTh: JIOKaJIbHBIE HOPMATUBHBIC AKTHI,
periiaMeHTHpYIoe paboTy cekperaps
YMmeThb: opranu3oBaTh paboTy ¢
JIOKYMEHTaMH B IPUEMHOMN PYKOBOIUTEIS
Biajgerb: HAaBBIKOM XpaHEHUS
JIOKYMEHTOB B IPUEMHOUN PYKOBOIUTEIIS

I1K-9.3 OGecneuenue
PYKOBOJIUTEIS HH(DOPMALIMCH.
Opranuzanus
UH(POPMAIMOHHOTO
B3aUMOJICHCTBUS PYKOBOIUTEIIS
C TIOApa3IeJICHUSIMHU U
JNOJDKHOCTHBIMH JINI]AMU
OpraHu3aIu

3HaTh: MPOIIECC OPraHU3aAIUN
UH(GOPMAIIMOHHOT'O B3aMMOICHCTBHS
PYKOBOAMTEIIS C IMOAPA3ICICHUSIMH U
JOJDKHOCTHBIMHU JIMIIAMH OPTaHU3aI[ux
YMmeThb: o0ecrieurBaTh PYKOBOIUTEIS
nH(pOpMaIueH

Bianernb: HaBBIKOM OpraHU3aI[uu
UH(GOPMAIIMOHHOT'O B3aMMOICHCTBHS
PYKOBOIMTEIIS C IMOAPA3ICICHUSIMH U
JOJDKHOCTHBIMHU JIMIIAMH OPTaHU3aI[u1

ITK-10 Criocoben
OCYIIIECTBIISITh
MH(POPMaIIMOHHO-
AHATUTHIECKOE U
OpraHU3aIOHHO-
aJIMHHHCTPATHBHOC
MTOJIJIEPIKKY
JEeSATEIIHOCTH
PYKOBOIHUTEIIS
OpraHHu3aI’

[1K-10.1 ®opmupoBanue
uH(pOpPMAITMOHHOTO
B3aUMOJICHCTBUS PYKOBOIUTEIIS
C OpraHu3ausIMu. AHaIN3
nH(pOpMaIUK ¥ TOATOTOBKA
nH(OpMaIOHHO-
AHAJTUTUYECKUX MaTEPHUATIOB

3HaTh: METOBI HHPOPMAITUOHHOTO
B3aUMOJICUCTBUSL PYKOBOJIUTEIS C
OpraHu3aIsIMU

YmeTb: roTOBUTH HHGOPMAITHOHHO-
AHATTMTUYECKHE MaTEepHATbI

Baaners: HaBbIKOM aHanM3a nHMGOpMaIUU
Y TIOATOTOBKA MH(POPMAITMOHHO-
AHATTMTUYECKUX MaTepUaioB

ITK-10.2 Opranuzaiiusi 1eJ10BbIX
KOHTaKTOB M MTPOTOKOJIbHBIX
MEPOIPUATHI

3HaTh: 3TaIbl NPOTOKOJIBHBIX
MEpOIPUATHI

YMerb: OpraHu30BBIBaTh POTOKOJIBHbIE
MEpONPUATHS

Buiaaers: HaBBIKOM OpraHu3auuu
JIETIOBBIX KOHTAKTOB U IMPOTOKOJIBHBIX
MEpOIPUATHI

ITK-10.3 Opranu3zarust
WCTIOJTHEHHS PEIICHU I
PYKOBOJIUTEIA

3HaTh: TIpolIeCcC OpraHu3aluu
WCTIOTHEHUS PEIICHUN PyKOBOAUTEIIS
YMeTb: UCIOJHAThH PEMICHUS
PYKOBOJMTEIS

Baaaers: mpoIiieccoM opraHu3aiu
WCTIOTHEHUS PEIICHUN PyKOBOIUTEIIS

[IK-11 Crocoben
o0ecrieunBaTh
JOKYMEHTAI[HOHHO
e obecreyenne
paboThI ¢
MIEPCOHATIOM

[IK-11.1 Benenue
JIOKYMEHTAIIUU 10 YUYETY U
JIBXKEHHUIO TIEpCOHAIa

3HaTh: LIeNU U 33]1a4¥ OPraHU3alUU 110
MTOCTPOCHUIO CUCTEMBI 0(hOPMIICHUS
TPYJIOBBIX OTHOILIEHUN

YMeThb: BECTH YUET U PETUCTPAIIUIO
JOKYMEHTOB B HH(POPMAITHOHHBIX
CHUCTEMax M Ha MaTepUaTbHBIX HOCUTEISIX
Baaners: HaBbIKaMU cOOpa U MPOBEPKHU
JUYHBIX JOKYMEHTOB PAaOOTHUKOB;
KOHCYJTBTUPOBaHUS PAOOTHHUKOB 10




BompocaM o(hopMIIEHUS TPYIOBBIX
OTHONICHUN U 0(pOPMIICHUS TOKYMEHTOB,
pPErIAMEHTUPYIOIIMX TPYAOBBIE
OTHOILEHHUS ¢ KOHKPETHBIM Pa0OTHUKOM

IT1K-11.2 Pa3paboTKa THIOBBIX
($hopM TOKYMEHTOB TI0 YYETY U
JBIDKCHUIO TIEpCOHAaA,
COTIPOBOXACHHUE TPOLIETYP

o opMIICHHUS TPYIOBBIX
OTHOUIIECHUM

3HaTh: HOPMaTHUBHBIC ITPABOBHIC AKTHI,
OIpeACIIAIONINEe HOPMBI TPYIOBOTO IIpaBa
¥YMern: padoTaTh CO
CHCIMATN3UPOBAHHBIMHU
UH(GOPMAIMOHHBIMU CHCTEMaMH,
IU(POBBIMHU YCITYTaMH U CEPBUCAMM I10
BEJICHHIO YUeTa U JBM)KCHHUIO ITepCoHaa
Bi1ageTh: OnbITOM pa3padOTKH MTPOECKTOB
JIOKQJIbHBIX HOPMATUBHBIX aKTOB
OpTraHM3alIiH, PETYIUPYIOIUX TPYI0BbIC
OTHOIICHHS U IIPOEKTOB JIOKYMEHTOB 10
0(OPMIICHHIO TPYIOBBIX OTHOLICHHH C
KOHKPETHBIM PAaOOTHHKOM

[IK-11.3 AgMuHHCTpHUpPOBaHUE
IIPOIIECCOB H
JIOKYMEHTOO00O0pOTA 10 YUYETY U
JBIDKCHUIO TIEpCOHAA,
MIPEICTABJICHUIO JOKYMEHTOB I10
MIEPCOHAITY B TOCY/IapCTBCHHBIC
OpTraHbI

3HATh: TEXHOJIOTHH, METObI U METOAUKHU
IIPOBEJICHUS aHAJIN3a U CHCTEMaTH3aluN
JIOKYMEHTOB ¥ HH(OpMaIIHH

YmMeThb: 0hOpPMIISITh YYETHBIC IOKYMEHTHI,
IIPEI0CTABIIAEMbIC B TOCYIaPCTBEHHBIC
OpraHbl, MPEACTABUTEIbHBIC OPraHbl
PabOTHUKOB

Bianern: HaBbIKaMHU OpraHU3alun
JIOKYMEHTOO000pOTA 110 YYETY H
JBHKCHMIO TIEPCOHAJIA, OpraHU3aIluu
MIPE/ICTABJICHHS JIOKYMEHTOB I10
MIEPCOHAITY B TOCY/IapPCTBEHHBIC OPTaHbl U
MOJATOTOBKH YBEAOMIICHUH, OTYETHOM,
CTATUCTUYCCKON M aHATMTHYECKOU
nH(OpMaIUH 10 TIEPCOHATY

IIK-12 Crocoben
OCYLIECTBIATH
IOCATCIIBHOCTD IO
00€eCIIeueHUIO
MIEPCOHAIIOM

IIK-12.1 Coop nadpopmaruu o
MOTPEOHOCTSX OpraHU3alliU B
nepcoHase

3HATh: TEXHOJIOTUHU, METO/BI M METOIUKH
MIPOBEICHUS aHAJIN3a U CHCTEMAaTHU3aIHN
JOKYMEHTOB ¥ HH(OpMAaIiu

Ymerb: coOuparh, aHATM3UPOBATH U
CTPYKTYPUPOBaTh HHGOPMAITUIO 00
O0COOCHHOCTSIX OpraHu3aIuu padoT Ha
Pa3IUYHBIX yYacTKax MPOW3BOACTBA U Ha
KOHKPETHBIX pa00YnX MECTaX C yIEeTOM
LeJiei, 3a7a4, MIAHOB U CTPYKTYPBI
OpTaHU3aIUN

Baaners: meTonamu popmMupoBaHus
MepeyHel BaKaHTHBIX U INTAHUPYEMBIX K
YKOMIIJICKTOBAHHIO TOJDKHOCTEH
(Trpodeccuii, CICITUATEHOCTEH )
OpTaHU3aIUN

[1K-12.2 ITouck, npuBieyeHue,
moa0op 1 0TOOP MepcoHaa

3HAaTh: HCTOYHUKH 00ECIIeUeHUS
OpraHU3aIMH MEPCOHATIOM

YMeTh: onpeesaTh KPUTEPUHU TTOUCKA,
MPUBJICYCHUS, TI0100pa U 0TOOpa
TepcoHasa

Baagerb: METOIOM IIOMCKA BO
BHYTPEHHUX M BHEITHUX HCTOYHHKAX
nH(pOpMaIIUK O KaHIUaaTax,
COOTBETCTBYIOIIUX TPEOOBAHUIM




BaKaHTHOU JIOJDKHOCTH (TIpodheccu,
CIEUATBHOCTH) U HHBIM MIOTPEOHOCTSIM
OpraHM3aluy B IEpCOHAJIC

[1K-12.3 AnMUHHCTpHUpPOBaHUE
MIPOIIECCOB 0OCCTICUCHHMS
MIEPCOHAIIOM U
COOTBETCTBYIOIIETO
JIOKYMEHTO000pOTa

3HaTh: NOPsAI0K OpopMIICHHS, BEICHHUS U
XpaHEHHS JOKYMCHTAIIMH, CBI3aHHOM C
ITIOMCKOM, IIPUBJICYCHUEM, IIOI00POM U
0TOOPOM KaHIUJATOB Ha BAKAaHTHBIC
IOJDKHOCTH

YMern: 00ecieunBaTh
JIOKYMEHTAIIMOHHOE COIIPOBOXKICHUE
BBIXOJIa KaHAHMIaTa Ha paboTy u
IIepeMeIeHHS TIepcoHaa

Baaaers: MeTOIOM aHANIM3a MIPOLIECCOB
JTIOKYMEHT0000POTa, JIOKAIbHBIX
JIOKYMEHTOB 110 BOIIpOcaM 00CCIICUEHHUS
IIePCOHATIOM

I1K-13 Crocoben
OCYIIECTBIIATh
IEeITEIbHOCTD 10
OLIEHKE U
aTTeCcTaluu
IepcoHaa

IIK-13.1 Opraausanus u
IIPOBEJICHKE OLICHKH IIEPCOHAIIa

3HATh: TEXHOJIOTHH M METO/IbI
onpeeacHus MpoeCCHOHAIBHBIX 3HAHUH,
YMEHUH U KOMITETCHIIUHA

YMeTb: onpeiessaTh mapaMeTpsl U
KPUTEPHUH OIICHKU TIEPCOHAJIA,
pa3pabaThIBaTh CPEJCTBA U METObI
IIPOBE/ICHMS OLICHKH IIepCOHaja

Baaners: HaBBIKOM pa3pabOTKH IIaHA
OIICHKH TMTePCOHAJIa B COOTBETCTBUU C
HEIIMU OpraHU3aII

ITK-13.2 Opranuzanus u
MIPOBEJICHHUE aTTECTAINHN
nepcoHana

3HATh: MOPSATAOK U TEXHOJIOTHUS
MIPOBEJIEHUS aTTECTAllMU IIepcoHaa
YMernb: onpenensaTh napameTpsl U
KpPUTEPHUHU aTTECTAIlMU TIEpPCOHAaa,
MIPUMEHATH CPEJICTBA U METOJIbI
aTTeCTalluu

Baaners: HaBBIKOM pa3pabOTKH MPOEKTOB
JIOKYMEHTOB, OTPEACIISIONINX MOPSI0K
aTTecTalliuu epCcoHalIa, OLIEHKa
COOTBETCTBYIOIIMX 3aTpat

[1K-13.3 AnMuHHCTpUpOBaHUE
IIPOLIECCOB NTPOBEICHUS OLIEHKU
Y aTTECTal[My IIEpCcoHaIa U
COOTBETCTBYIOILIETO
JOKYMEHTO0000poTa

3HaTh: MOPSAOK 0OPMIICHHS, BEICHUS 1
XpaHeHUsl JOKYMEHTAIINH, CBI3aHHOU C
MPOBEJICHUEM OIIEHKU U aTTeCTaI[ui
nepcoHana

YMeTh: pazpabateiBaTh U 0HOPMIISTH
JIOKYMEHTHI 110 BOIIPOCaM MPOBEICHUS
OIICHKH M aTTECTAINU MepCcoHaa
Bianers: HaBBIKOM aHaNIK3a MPOIIECCOB
JIOKYMEHTO000pOTa, JTOKATEHBIX
JIOKYMEHTOB TI0 OLIEHKE U aTTeCTalluu
nepcoHana

T1IK-14 Criocoben
OCYIIECTBIATH
ICATCIIBHOCTD I10
Pa3BUTHUIO
repcoHaa

ITIK-14.1 Opranuzanus u
MIPOBEJICHUE MEPOIPUSATUI 110
Pa3BUTHIO U TOCTPOCHUIO
poQeCCHOHAIBHON Kapbephl
IepCcoHala

3HaTh: cuCTEMY, CIIOCOOBI, METO/IHI,
WHCTPYMEHTBI IIOCTPOCHHS
po¢eCcCUOHATBHON Kapbephl

YMeTh: aHAIM3UPOBATh YPOBEHB 00IIIET0
pa3BHUTHS U TTPOdEeCCHOHATBHOMN
KBaTM(pUKaIUU ITIepCcoHalIa

Baanerb: HAaBBIKOM TMOJITOTOBKH ITPOEKTOB
JIOKYMEHTOB, OTNIPEACIISIONINX MOPSII0K




pa3BUTHS TIEPCOHANIA U TIOCTPOCHUS
npodeccnoHabHOM Kapbephl C OLIEHKON
3aTpar

[1K-14.2 Opranu3zamus
00y4JeHHs TIepcoHaia.
Opranuzanus aganTalud |
CTaKUPOBKH IIEpCOHAJIA

3HaTh: METO/IbI, HHCTPYMEHTBI
HCCJICIOBaHMS TIOTPEOHOCTH B 00yUEHU N
nepcoHasna

YMeTh: onpeesnaTh MoTpeOHOCTH B
0o0y4eHuu TPy nepcoHasia B
COOTBETCTBHHU C IEJISIMU OPraHU3AINH
Baanerb: HaBBIKOM pa3pabOTKH MPOEKTOB
JIOKaJIbHBIX aKTOB 110 OOYYCHHIO U
Pa3BUTHIO MTEPCOHAJIA C OIICHKOM 3aTpaT

[1K-14.3 AnMuHHCTpHUpPOBaHUE
MIPOIIECCOB Pa3BUTHUS U
MOCTPOEHUS MPOhECCHOHATBHOM
Kapbephbl, 00y4eHHUs, aJanTaluu,
CTaXUPOBKH TIEPCOHAJIA U
COOTBETCTBYIOIIETO
JIOKyMEHTO000poTa

3HaTh: MOPATOK 0POPMIICHUS, BEICHUS U
XpaHEHHS JOKYMEHTAIIMH, CBI3aHHOU C
CUCTEMOU 0OydYeHHMsI, aJlaliTalluy U
CTaQXXUPOBKH, Pa3BUTHS U IIOCTPOCHUS
npodeCCHOHAIEHON Kapbephl IepcoHaIa
Ymerhb: 0hOpMIISITH TOKYMEHTHI 110
BOIIPOCaM IMPOBEACHUS 00yUCHHUS,
aZlanTaluy U CTAXKUPOBKH, PA3BUTHUS U
MIOCTPOEHUS MTPOPECCHOHAIBHON Kapbephl
NIepCOHaJIa, IPEIOCTaBIsIEMbIC B
roCyJIapCTBEHHBIC OPTaHbl,
MIPEICTaBUTEIIbHBIC OPTraHbl

Baanerb: HaBBIKOM JOKYMEHTAIIMOHHOTO
obecrieueHus pe3yIbTaTOB MEPOIIPUATHIA
110 Pa3BUTHIO U IIOCTPOCHUIO
npodeCCHOHAIBHON Kapbephl, 00YUEHUIO,
aZlanTalyy U CTAXKUPOBKE IepcoHaia

[TK-15 Cnocoben
OCYIIECTBIISATh
NEeSTETLHOCTD 110
(hopMupOBaHUIO
KOPIIOPaTUBHOMN
COLMAIIBHOM
TTOJTUTHKHU

IT1K-15.1 Pa3paboTka
KOPIOPATUBHOM COLMATLHOM
TTOJTUTUKH

3HaTh: HaNMpaBJICHUsSI KOPIOPATUBHOU
COILIMATBLHON TTOJTUTUKU

Ymeth: pazpabaTeiBaTh KOPIIOPATUBHYIO
COIMATBHYIO TIOJTUTUKY

Baaners: HaBBIKOM pa3pabOTKH
KOPIOPAaTUBHOM COITUAJIBHOM MOJTUTHKHU

[1K-15.2 Peanusarmus
KOPTIOPATUBHON COIMATILHOMN
TTOJTUTUKH

3HaTh: npoliecc peaau3anun
KOPIIOPATUBHOM COLMATBHON TMOJUTHKI
YMeTh: peann3oBbIBaTh KOPIIOPATHUBHYIO
COLIMATIbHYIO MOJIUTUKY

Biagers: HaBBIKOM peanu3anuu
KOPIIOPATUBHOM COLMATIBHOMN MOJUTUKU

[1K-15.3 AnMuHHCTpHUpPOBaHUE
MPOIIECCOB KOPITOPATUBHOMU
COLMAIBLHOM TOTUTHUKU U
COOTBETCTBYIOIIETO
JIOKyMEHTO000poTa

3HaTh: dTanbl aAMUHUCTPUPOBAHUS
MPOIIECCOB KOPIIOPATUBHOM COIMATBHOM
MMOJINTUKHU

YMeThb: OCYIIECTBIATh ASATEIBLHOCTD T10
(hopMHUPOBAHUIO KOPIIOPATHBHOMN
COIIMAIBHOH ITOJIUTHKHU

BuaaaeThb: HABBIKOM aMUHUCTPUPOBAHUS
MPOIIECCOB KOPIIOPATUBHOM COIMATBHOM
MMOJINTUKHU

[1K-16 Criocoben
OCYILECTBIATh
,Z[OKYMGHTaI_[I/IOHHO
e obecreyenne
YIIPaBJICHUS

[TK-16.1 Pa3paboTtka u
BHE/IPCHHE JIOKATBHBIX
HOPMATHUBHBIX aKTOB TIO
JOKYMCHTAITAOHHOMY
00eCnevYeHNI0 YIIpaBIeHUs

3HaTh: 0 pa3pabOTKe U BHEJPECHUU
JIOKQITbHBIX HOPMATUBHBIX aKTOB I10
JIOKYMEHTAIIMOHHOMY 00CCIICUCHHIO
YIPaBIICHUS OpraHU3aluei

YMeTh: pa3paboTaTh U BHEAPUTH




OpraHu3anuen

opraHusainuen

JIOKaJIbHbIE HOPMATUBHBIE aKThI 1O
JIOKYMEHTAIIMOHHOMY 00€CIICUCHHIO
YIPaBJICHUS OpraHU3aluei

Baaners: HaBbIKaMu pa3pabOTKU U
BHEJIPEHUS JIOKAJIbHBIX HOPMATHUBHBIX
AKTOB I10 JOKYMEHTAIIHOHHOMY
00eCIIeUCHHUIO YIIPABIICHUSI OPTaHU3AIHCH

I1K-16.2 Opranuzanus
JIOKYMEHTHPOBAHHUS
YIIpPaBICHUYECKON ACATCIbHOCTH
B opranuzanuu. Opranu3aius
JIOKYMEHT0000pOoTa B
opraau3anuu. OCyIeCTBICHHE
paboT IO MPOESKTUPOBAHUIO U
BHEIPEHUIO CHCTEMBI
3JICKTPOHHOT'O
JIOKYMEeHT000opoTa B chepe
JIOKYMEHTAIIHOHHOT'O
yIIpaBICHHS OpPraHU3aIuu.
OcymiecTBicHUE
MH(POPMAaIIOHHO-CIIPABOYHOM
paboOThI C TOKYMEHTAMH
opranu3anuu. OCyIIeCTBICHHE
KOHTPOJIS IIPOIecca U CPOKOB
HCIIOJIHEHHS JOKYMEHTOB B
OpraHu3aIuu

3HaTh: 00 OpraHU3aluH
JIOKYMEHTHUPOBAHUS yIIPaBICHYECKON
JeSATEILHOCTH B OpraHU3alllH;
OpraHu3aIy JOKYMEHTO000poTa B
OpraHU3aIMH; OCYIICCTBICHUU PabOT Mo
MIPOCKTUPOBAHHIO U BHEJPCHHUIO CHCTEMBI
3JICKTPOHHOTO JIOKYMEHTO000pOTa B
chepe TOKYMEHTAIIMOHHOTO YIIPaBICHUS
OpraHu3aIu

YMeThb: OpraHu30BaTh
JIOKYMEHTUPOBAHHUE YITPaBICHYCCKOM
JEATEILHOCTH B OpraHU3alllH;
OpraHu30BaTh JJOKYMEHTOOOOPOT B
OpraHU3aIMH; OCYIIECTBIATH PAOOTHI 11O
MPOCKTUPOBAHKIO U BHEJPCHHUIO CHCTEMBI
3JICKTPOHHOTO JIOKYMEHTO000pOTa B
chepe TOKYMEHTAIIMOHHOTO YIIPaBJICHUS
OpraHu3aIu

Baanerb: HaBbIKaMH OpTraHU3aAIUN
JIOKYMEHTHUPOBAHUS yIIPABICHYECKON
JEATEILHOCTH B OpraHU3alllH;
OpraHu3aIu JOKYMEHTO000pOoTa B
OpraHU3aIMH; OCYIIECTBICHUS PaboT 1o
MPOEKTUPOBAHUIO Y BHEJIPEHUIO CHCTEMBI
3JIEKTPOHHOTO JIOKYMEHTO000pOTa B
chepe TOKYMEHTAITMOHHOTO YIIPaBICHUS
OpraHu3aIu

I1K-16.3 Opranuzanus
OTICPAaTHUBHOTO XPaHCHUS
JIOKYMEHTOB B OpTraHU3AINH U
nepeaadn aem s
MOCTEAYIONIET0 XPaHESHHUSI

3HaTB: 00 OpraHu3anrun OrepaTuBHOIO
XpaHCHUA JOKYMCHTOB B OpraHu3allvi U
nepeaadun ACiI il nocCjacaAyromero
XPpaHCHU

YMmerh: OpraHnu30BaThb OIICPATHUBHOC
XPaHCHUC JOKYMCHTOB B OpraHn3allvii U
nepeaadun ACii il rnocCjacaAyromero
XpaHCHUA

Baagern: HaBBEIKaMHU OpraHu3anuu
OIICPATHUBHOI'O XpaHCHHA TOKYMCHTOB B
OpraHu3anuu 1 nepcaadu ACa 11
NOCICAYIOICTIO XpaHCHUA

I1IK-17 Criocoben
OpraHHU30BEIBATH
pabouce
MIPOCTPAHCTBO,
CO3/IaHHE U
obecreueHne
OIITUMAJIBHBIX
YCIIOBUH
BBINIOJTHEHUS
TPYIOBBIX

ITIK-17.1 Opranuzanus
pa3menieHns pabOTHUKOB,
30HHUPOBAHNE U 00ECIICUCHUE
3(pheKTUBHOTO UCITOIB30BaAHUS
noMenennii. Opranuzanus u
KOHTPOJIb MaTepUaIbHO-
TEXHUYECKOTO 00€CTIeUeHUsI
JEATETLHOCTH paOOTHUKOB
OpraHu3aIuu

3HaTh: TpeOOBaHUS K pa3MEILCHHUIO
PabOTHHKOB, 30HUPOBAHUIO ITOMEIICHHUI
VYwmeerT: 3 PEeKTUBHO UCTIOTH30BAThH
pabodee ToMenIeHne

Brageet: HaBBIKaMH OpraHU3alUN U
KOHTPOJISI MAaTEPHUAIbHO-TEXHHUECKOTO
oOecrieueHus JeATeIbHOCTH PAOOTHUKOB
OpTraHU3aIuN

[TK-17.2 Opranuzanus paboTsI

3HaeT: HOpMaTUBHBIE TPEOOBAHUS K




G yHKIHHA
pabOTHUKAMH
OpraHu3aIu

CITy’KOBI MpreMa oceTUuTeNeH

OpraHu3aly Npuema rnoceTuresnei
YMeeT oprannu30BaTh NPUEM MTOCETUTENIEU
Bnageer: cepBUCHBIMU HaBBIKAMU

[1K-17.3 Opranmu3zamus
KOPIIOPATUBHBIX U JICTOBBIX
MEpONPUATHI

3HaeT: mpaBuiIa OPraHU3aIun
KOPIOPATHUBHBIX U JICJIOBBIX MEPOTIPHUITHI
YMeeT: opraHu30BaTh KOPIOPATUBHON
WJIM HHOE JIETIOBOE MEPOTIPUSTHE
Biageer: HaBpIKaMH TOKYMEHTHUPOBAHUS
KOPIOPATHUBHBIX WJIM UHBIX JIEJTOBBIX
MEPONPUATHI

ITIK-18 Criocoben
OpPraHH30BBIBATH
ITyOJIMYHOE
PacKpbITHE H
IIPEIOCTABIICHUE
HH(POPMAIIHH O
JCSATEIbHOCTH
XO03SICTBEHHOTO
oO1iecTBa 1o
TpeOOBaHUIO
aKIHOHEPOB U
MHBIX JIHIL

I1K-18.1 OcymecTBieHue
IIyOJIMIHOTO PACKPHITHUS
HH(pOPMAIUN O ACATCIBHOCTH
XO3HCTBEHHOr0 00I1IECTBA B
COOTBETCTBHUU C TPCOOBAHHUSIMU
3aKoHOIaTenbCTBa Poccuiickou
®denepanum, ycTaBa u
BHYTPECHHHUX JOKYMCHTOB
XO3HCTBEHHOrO 00IIIeCTBa

3HaTh: CTPYKTYPY U HaIllpaBJICHHS
NESITELHOCTH XO3SIMCTBEHHOT'O O0IIIECTBA
YMeTh: OCYIIECTBIATH MyOJIUYHOE
pacKpbITHE HHDOPMALIMH O IEeITCIHbHOCTH
XO3IICTBEHHOTr0 00IIIECTBA B
COOTBETCTBHUU C TPEOOBAHUSIMH
3aK0HOIaTeIbCTBA Poccuiickon
denepanuy, ycTaBa 1 BHyTPEHHUX
JIOKYMEHTOB XO3SMCTBEHHOI0 00IIIeCTBa
BaageThb: HaBBIKOM OPraHHU30BEIBATh
yOJIMYHOE PACKPBITHE U IIPSAOCTABICHUE
nH(pOpMAIUU O ACATECILHOCTH
XO3ICTBEHHOr 0 00IIIeCTBa

[1K-18.2 [IpenocraBnenue
JOKYMCHTOB XO03AHCTBEHHOI'O
00111ecTBa €ro aKIMOHEPAM
(ygacTHUKaM) IO UX 3ampocam

3HaTh: Ha3HAYCHHUE JIOKYMEHTOB
X03UCTBEHHOTO OOIIIECTBA €T0
akIroHepaM (y4yacTHHUKaM) 1O UX
3ampocam

YMeTh: COCTaBIISITh JOKYMEHTHI
X03iCTBEHHOTO OOIIECTBA €T0
akIroHepaM (y4yacTHUKaM) 10 UX
3ampocam

Bianers: HaBBIKOM MTPEIOCTABIICHUS
JIOKYMEHTOB XO3SIICTBEHHOTO O0IIeCTBa
€ro akiroHepaM (y4yacTHHUKaM) 1O UX
3ampocam

[1K-18.3 OcymecTBienue
UH(}OPMAIMOHHOTO
B3aMMOJICHCTBHSI C OpraHaMH
pEryJIupoBaHusl,
podeCCHOHATLHBIMU
y4aCTHUKAMU PBIHKA [EHHBIX
OyMar v UHBIMH CyOBEeKTaMu
KOPIIOPATUBHBIX OTHOIICHHIA

3HaTh: BUJIBI IIEHHBIX Oymar

YMeThb: B3aMOJEHCTBOBATh C OpraHaMu
pEryIMpoBaHus, MPOheCcCHOHATLHBIMHU
YYaCTHHKAMHU PhIHKA IIEHHBIX Oymar u
WHBIMHU CyOBEKTaMH KOPIIOPATUBHBIX
OTHOILIEHUU

Baanerb: HaBBIKOM HH(DOPMAITMOHHOTO
B3aMMO/ICVCTBUS C OpraHamMu
peryIMpoBaHHus, MPOoheCcCHOHATLHBIMHU
YYaCTHHKAaMHU PhIHKA IIEHHBIX Oymar u
WHBIMU CyOBEKTaMH KOPTIOPATUBHBIX
OTHOILIEHUU

I1K-19 Criocoben
OpFaHI/ISOBBIBaTI)
obmme cobpanus
aKIIMOHEPOB U
3aceNaHus
KOJIJIETHAJIbHBIX
OpraHoB
XO3SIMCTBEHHOTO

[1K-19.1 Opranu3zanyst
MOJITOTOBKH Y TIPOBEIACHHUS
00mux coOpaHuil akKIIMOHEPOB
(Y4aCTHUKOB) X035 CTBEHHOTO
0011IeCcTBa, OCYIICCTBICHHE
KOHTPOJIS UCTIOTHEHUS
MNPHUHATHIX PEIICHUN
(ITpemocraBieHne aKIMOHEPAM

3HaTh: TpeOOBAHUS U YCIOBUS
MTOJITOTOBKH U TIPOBEICHUS OOIIIHNX
coOpaHuii akKIIMOHEPOB (YIACTHUKOB)
XO3SIICTBEHHOTO OOIIECTBA,
OCYIIECTBIICHUE KOHTPOJISI MUCTIOTHEHUS
MPUHATBIX PEIICHUN

YMeTb: OpraHn30BBIBaTH 00IIIHE
coOpaHus aKIMOHEPOB U 3aCeIaHuUs




o01ecTBa

(Yy4yacTHUKaM), YJI€HaM COBETa
JTUPEKTOPOB (HAOII0IATEIIEHOTO
COBETA), YiICHAM
KOJUIETHAIILHOTO
WCTIOJTHUTEIILHOTO OPraHa,
MEHE/KMEHTY XO3SHCTBEHHOTO
00111ecTBa KOHCYJIbTAITUHN 10
BOIIPOCAM MOATOTOBKH H
MIPOBEJICHUS OOIIMX COOpaHuit
AKIIMOHEPOB (YYACTHUKOB)
XO03SUCTBEHHOTO OOIIECTBA B
COOTBETCTBUU C TPEOOBAHUSIMU
POCCUICKOTO 3aKOHO/IaTEIbCTBA.
DKCrepTu3a MOCTYMaAIMIMNX OT
AKIIMOHEPOB (YYACTHUKOB)
TpeOOBaHM, 3asIBJICHUN U
MPEJIOKEHU M, CBI3aHHBIX C
MIPOBEICHUEM OOIIUX COOpaHH
aKIMOHEPOB, HA MPEIMET UX
COOTBETCTBUS
3aKOHOJIaTeNIbCTBY Poccuiickon
®enepanuu. Iloaroroska
MIPOEKTOB PEIICHUI COBETA
JTUPEKTOPOB (HAOIIOaTEIHHOTO
COBETA), CBSI3aHHBIX C CO3BIBOM
Y TIPOBEICHUEM OOIIIETO
coOpaHus aKIMOHEPOB
(Y4aCTHUKOB) X035CTBEHHOTO
obmecTBa. Opranu3anus
MOJITOTOBKH T'OJIOBOTO OTYETA
XO03SAMCTBEHHOI'0 00IIIECTBA,
JIOKYMEHTOB, IPEIOCTABISICMBIX
aKIroHepaM (y4yacTHHUKaM)
ob1Iero coopanus
XO03SAMCTBEHHOI'O 00IIIECTBA, B
COOTBETCTBUU C TPEOOBAHUSIMH
3aKOHOJ1aTeNbeTBa Poccniickoit
®denepanum; odbecricueHue
JIOCTYTIa aKIIHOHEPOB
(Y4aCTHHKOB) K TaKHM
JIOKYMEHTaM. Y BeIOMJICHUE
AKIIMOHEPOB (YYaCTHUKOB)
XO03MCTBEHHOTO OOIIECTBA O
npecTosIEeM 001eM coOpanuu,
HaIpaBJeHUE UM OIOJUICTeHEH
TSI TOJIOCOBAHUS )

KOJUICTHAJIBbHBIX OpraHOB X031 CTBEHHOI'O
oOmiecTBa

BuiaeTb: HaBBIKOM COCTaBJICHUS
JIOKYMEHTOB TI0 UTOTaM 00IIero coopaHus
AKINKMOHCPOB M 3aCCAaHus KOJICTHUAJIbHBIX
OpPraHOB XO03SIICTBEHHOIO OOIIECTBA

ITK-19.2 Opranu3zamnus
MOJTOTOBKU U TIPOBEACHHUS
001X coOpaHuil aKIIMOHEPOB
(Y4aCTHUKOB) XO3sIiICTBEHHOTO
0011IecTBa, OCYyIIEeCTBICHHUE
KOHTPOJISI UCTIOJTHEHUS
NPUHATBIX PEIICHHI
(Beimonnenue ¢yHKIU
cekperaps o0IIero coopanus
AKIIMOHEPOB (YYACTHUKOB)
XO03SCTBEHHOT'O OOIIECTBA.
[ToaroroBka nmpoeKkToB
MIPOTOKOJIA OOIIETO cOOpaHust

3HaTh: TpeOOBAHUS U YCIOBHUS
MOATOTOBKH U TIPOBEJICHUS OOIINUX
coOpaHHii akKIIMOHEPOB (YYaCTHUKOB)
XO03SIICTBEHHOT'O 00IIIeCTBa,
OCYIIECTBIICHUE KOHTPOJISI UCTIOTHEHUS
MPUHSATHIX PEIICHUN

YMeTh: OpraHu30BHIBaThH O0IINE
coOpaHHsI aKIIMOHEPOB U 3aCeTaHUS
KOJUIETHAIILHBIX OPTaHOB XO3SHCTBEHHOTO
o01ecTBa

Bianers: HaBBIKOM COCTaBICHUS
JIOKYMEHTOB TI0 UTOTaM 00IIero coopaHus
aKIMOHEPOB U 3acelaHus KOJUIETHaTbHBIX




AKIIMOHEPOB (YYACTHUKOB)
XO03SHCTBEHHOI'0 OOIIECTBA,
OTYeTa O pe3ybTaTax
roJIOCOBaHUs, oOecreueHue
JIOBEJICHUS ATHX JOKYMEHTOB JI0
AKIIMOHEPOB (YYACTHUKOB)
obmecTBa. Opranu3anus
XpaHEHUs JOKYMEHTOB OOIINX
coOpaHuii aKIIMOHEPOB
(Y4aCTHUKOB) X035HCTBEHHOT'O
obmectsa. Koutpoiib
WCTIOJTHEHUS PEIICHHA 001X
coOpaHuii aKIIMOHEPOB
(Y4aCTHUKOB) X035CTBEHHOT'O
o01iecTBa))

OpPTraHOB XO3SHCTBEHHOTO 00IIeCTBa

I1K-19.3 Opraunuzanus
MOJIFOTOBKU U TIPOBEACHHUS
3aceaHui CoBETa TUPEKTOPOB
(HAOMIOIaTEITLHOTO COBETA),
KOMHUTETOB COBETA TUPEKTOPOB
(HaOMIOIATEIILHOTO COBETA)
X035UCTBEHHOrO OOIIECTRA,
3aceJlaHMi KOJIIETHAIBHOIO
UCIIOJHUTEIILHOTO OpraHa
00IIIeCTBA C YUETOM
OpraHU3aIMOHHO-IIPABOBOM
(hopMBI, MacIITabOB U
CHeU(pUKA ICATSIbHOCTH
oOmiecTBa (IIpaBlIeHUs,
TTUPEKIIHH )

3HaTh: TPeOOBAHUS U YCIOBHS 3aceIaHui
COBeTa JUPEKTOPOB (HAOJI0IaTSIIEHOTO
COBETa), KOMHTETOB COBETA JUPEKTOPOB
(Ha0II01aTEIIBHOTO COBETA)
XO03sIUCTBEHHOIO OOIIECTBA, 3ace aHui
KOJUICTHAJILHOTO HCITOJIHUTEIBHOTO
opraHa oOIIECTBa C YY€TOM
OpraHU3aI[MOHHO-TIPABOBOM (DOPMBEI,
MAacITa0oOB U CHCIU(BUKH ACATSIbHOCTH
oO1ecTBa (IIpaBlICHMS, JUPCKIINH)
YMeThb: OpraHu30BbIBaTh OOIIHE
coOpaHHsl aKIIMOHEPOB U 3aCeAaHUs
KOJUICTHAJILHBIX OPI'aHOB XO03SIiCTBEHHOI'O
o0rmiecTBa

Baaners: HaBBIKOM COCTaBJICHHS
JIOKYMEHTOB TI0 UTOTaM OOIIeTo coOpaHus
aKIIMOHEPOB U 3aceaHus KOJIJICTHAbHBIX
OpraHOB XO35HCTBEHHOI'O 00IIeCTBa

ITK-20 Criocoben
OpPraHU30BBIBAThH
3alUTY MPaB U
WHTEPECOB
aKIMOHEPOB
(Y4acTHHUKOB)
XO3SICTBEHHOTO
o0rmiecTBa

IT1K-20.1 Opranuzanus
paccMOTpEHHs OOpaIleHHH
aKIIMOHEPOB (YYaCTHHUKOB)
XO3HCTBEHHOr0 00IIIECTBA 1O
BOITPOCAM 3aIlIMThl UX TPaB U
WHTEPECOB

3HaTh: NMPOIIECC OPraHU3aIUN
pPaccMOTpPEHHs OOpAICHHI aKITMOHEPOB
(Y4aCTHUKOB) X031 CTBEHHOT'O OOIIECTBA
10 BOMPOCAM 3aIlUTHI UX MPaB 1
UHTEPECOB

YMeThb: OpraHU30BBIBATh 3AIIUTY MPAB U
WHTEPECOB aKIIMOHEPOB (YIACTHUKOB)
X03HCTBEHHOTO O0IIECTBa

Baanerb: HaBBIKOM PacCMOTPEHUS
oOpareHui akIiMoHepOoB (YIaCTHHKOB)
X03HCTBEHHOT0 OOIIECTBA 10 BOIIPOCaM
3allMTHI UX MPAaB U HHTEPECOB

[TK-20.2 Opranu3arnus
BBITTOJTHCHHST KOPITOPATUBHBIX
MPOIIeTYp, CBSI3aHHBIX C
peam3aien mpaB akKIMOHEPOB
(Y4aCTHHKOB) XO03SIICTBEHHBIX
o01mecTB

3HaTh: TIpolIeCC OpraHu3aluu
BBITIOJTHEHUS KOPIIOPATUBHBIX MPOIIEIYD,
CBSI3aHHBIX C peaju3aluen npas
AKIIMOHEPOB (YYACTHHUKOB)
XO3SICTBEHHBIX OOIIECTB

YMeTh: BBITOJTHATH KOPIIOPATUBHBIC
MPOLEAYPHI, CBA3aHHBIX C peaau3alnci
MpaB aKIIMOHEPOB (YYACTHUKOB)
XO3SIMCTBEHHBIX OOIIECTB

Baaners: HaBpikoM Opranu3amnus
BBITIOJTHCHUST KOPTIOPATUBHBIX MPOIIEYD,
CBSI3aHHBIX C peajn3alncii mpan




AKIMOHEPOB (YYACTHUKOB)
XO34ICTBEHHBIX OOIIECTB

IT1K-20.3 Opranuzanus paboThl
10 MPEIOTBPAIICHHUIO U
pa3penieHuIo KOpIopaTUBHBIX
KOH()JIUKTOB B XO35CTBEHHOM
oOmecTBe

3HaTh: MPOIECC OPraHU3AIHUK PAOOTHI 1O
MIPEIOTBPAICHUIO U Pa3pPEIICHUIO
KOPIOPATUBHBIX KOH(MJIUKTOB B

X035 CTBEHHOM OOIIECTBE

YMeThb:: Opranu3oBath paboTy 1Mo
MIPEIOTBPAIICHUIO U Pa3pPEIICHUIO
KOPIOPATUBHBIX KOH(MJIUKTOB B

X035 CTBEHHOM OOIIECTBE

Baajernb:: HAaBBIKOM OpraHU3aIMK PadOTHI
0 MPEIOTBPAIICHHUIO M Pa3peIICHUIO
KOPIOPATUBHBIX KOH(MJIUKTOB B

X035 CTBEHHOM OOIIECTBE

[1K-21 Crocoben
y4acTBOBaTh B
periaMeHTaIuu
IIPOIIECCOB
moapa3ieicHui
OpraHM3aIyy UIN
pa3paboTka
aIMUHUCTPATUBHBI
X PErIaMEHTOB
moapa3ieicHu
OpraHu3aINH

I1K-21.1 Coop uHbOpMAaLIMH O
IIPOLIECCE MOAPa3ICACHHS
OpraHM3aIUH C EIbI0
pa3pabOTKH periiaMeHTa
JAaHHOTO ITpoIecca Ml
aJIMHHHCTPATUBHOTO
perjamMeHTa moapas/ieICHUs
opranu3aiuu. Paspaborka u

3HaTh: HHGOPMALIUIO O TIPOIIECCEe
MOIpa3ieJIeHUs OPTaHU3aIuH C IICIIBIO
pa3pabOTKH perjiaMeHTa JaHHOTO
polriecca Wik aMUHUCTPATUBHOTO
perjiaMeHTa MmoApa3ae/ICHUs] OpraHu3aluu
YMeTh:: YCOBEPIICHCTBOBATh PETJIAMEHT
npoliecca MmoApa3AesIiCHUs] OpraHu3aluu
WM aJIMUHUCTPATUBHOTO pEriIaMeHTa
MoIpa3ieJIeHUs OpraHnu3aIuu

Baanerb: HaBBIKOM y4acTus
pErJIaMEeHTAIIMH ITPOIECCOB
MoApa3iesIieHU OpraHru3auy WA
pa3paboTKa aJIMUHUCTPATUBHBIX
pEerIaMEHTOB MOJIpa3ieICHU I
OpraHu3aIu

I1IK-21.2 BBox B fgeiicTBue
periiameHTa mpoiiecca
MoIpa3/ieJICHUs] OpraHu3aIuI
WA IMUHUCTPATHBHOTO
periaMeHTa Mmojipa3ieICHUs
OpraHu3aIu

3HaTh: 0 BBEJICHUH B IEHCTBHUE
perjlaMeHTa mpoliecca mojpasacaeHus
OopraHu3aly Wik aAMUHUCTPATUBHOTO
perjlaMeHTa nojpasaeieHus] OpraHu3aiuu
YMerh: BBOAUTH B JICUCTBUE PETIAMEHTA
npoliecca Noapa3iesICHHs] OpraHu3aluu
WIM aIMUHHACTPATHBHOIO PerjlaMeHTa
MO/Ipa3/ieJICHUs OpraHu3aIliu

Baaaernb: HaBBEIKOM BBOJIa B JCHCTBHE
perjlaMmeHTa mpoliecca mojpasacacHus
OopraHu3aly Win aAMUHUCTPATUBHOTO
periiaMeHTa moapasAciCHHs OpraHu3amun

[1K-21.3 KoHTpoJib BBINOTHEHUS
perjiaMeHTa rnpoiiecca
Mo/Apa3/iesieHUsl OpraHu3auu
WM aJIMUHUCTPATUBHOTO
perjiaMeHTa noApa3AesieHus
OpraHu3aIu

3HaTh: 0 Ipolecce KOHTPOJIS
BBHITIOJTHEHUS peryiaMeHTa mporiecca
MO/IPa3/IENICHUs OpTaHU3aI[IHN UITH
aJIMUHHUCTPATHBHOTO PErJaMeHTa
MO/Ipa3/IeNIeHUs OpraHu3aI[uu

YMeTh: KOHTPOIMPOBAThH BHITIOTHEHHE
perjaMeHTa mpolecca moapas3aeaeHus
OpTraHU3aIH WU aIMUHUCTPATUBHOTO
perjaMeHTa moApa3elieHus OpraHu3aIiu
Biagers: HaBBIKOM KOHTPOJIS
BBHITIOJTHEHUS peryiaMeHTa mpoiiecca
MO/Ipa3IENICHUs OpTaHU3aI[IN UITH
AJIMUHHUCTPATUBHOI'O PCTIIaMCHTA
MOIpa3ICIICHUs OpTaHu3aI[uN




I1K-22 Cnocoben
y4acTBOBATh B
MPOSKTUPOBAHHUH U
BHEJPEHHUH KPOCC -
(YHKIIMOHATBHBIX
MIPOIIECCOB
OpTraHHU3aIH UITU
aJIMUHHUCTPATHBHBI
X periiaMeHTOB
OpraHu3aIu

[T1K-22.1 Ananu3 kpocc-

(G YHKIIMOHATIBLHOTO MpoIiecca
OpTaHHU3aIH WU
aJIMAHUCTPATHBHOTO
perJamMeHTa OpraHu3aIuy s
LeJIeld UX MPOEKTUPOBAHUS,
YCOBEPIICHCTBOBAHUS U
BHeApeHus1. MoaenupoBaHue
Kpocc-(yHKIIMOHAILHOTO
mpolecca OpraHu3aluy Win
aJIMAHUCTPATHBHOTO
perJamMeHTa OpraHu3aIuu.
Pazpabotka u
YCOBEPIICHCTBOBAHUE KPOCC-
(G YHKIIMOHATBHOTO MTpoIiecca
OpTaHHU3AIH UITU
aJIMAHHCTPATHBHOTO
periJamMeHTa opraHu3auu

3HaTh: HHPOPMAIIHIO O KPOCC-
(hYHKITMOHATTLHOTO MPOIIECcCa OPTaHU3AIHH
YMersb: aHAIU3UPOBATH KPOCC-
(YHKIIMOHATBLHBIN MTPOIIECC OPraHU3alNuN
WK aAIMUHUCTPATUBHOI'O PETiIaMCHTA
opraHu3aiuy s Heiaen ux
IPOCKTUPOBAHUA, YCOBCPIICHCTBOBAHUA U
BHEAPECHUA

Baanerb: HaBBIKOM pa3pabOTKU U
YCOBEPLIEHCTBOBAHHUS KPOCC-
(hYHKITMOHATTLHOTO MPOIIeCcCa OPTaHU3AIHH

[1K-22.2 Baeapenue kpocc-
(YHKIIMOHAJIBLHOTO Tpolecca
OpraHu3aIy I
aJIMUHUCTPATUBHOTO
perjiaMeHTa OpraHu3aluu Win
UX YCOBEPIICHCTBOBAHUS

3HaTh: MPOIIECC BHEAPECHHS KPOCC-
(hyHKIIMOHAJILHOTO TIPOIIecca OPraHu3aIun
WM aJIMUHUCTPATUBHOTO pEriIaMeHTa
OpraHU3aIMK WA UX
YCOBEPILICHCTBOBAHMS

YMeTb: BBOJUTH KPOCC-(DYHKITMOHATBHBIN
MIPOIIECC OPTaHU3aIUN WITH
aJMUHHCTPATUBHOI'O PETJIaMEHTa
OpraHU3aIMK WA UX
YCOBEPILICHCTBOBAHMS

Baanerb: HaBEIKOM yCOBEPIIIEHCTBOBAHMS
BHEJIPEHUS KPOCC-PYHKITMOHATBLHOTO
npoliecca OpraHu3aluy Win
aJMUHHCTPATUBHOTO PETJIaMEHTa
OpraHu3aIu

I1K-22.3 AyauT nesTeIbHOCTH B
paMKax Kpocc-

(G YHKIIMOHATIBLHOTO Tpolecca
OpraHu3aIuy Uin
aIMUHUCTPATUBHOTO
perjiaMeHTa opraHu3aly Ha
COOTBETCTBHUE TPEOOBAHUSIM H
LIEJIEBBIM MOKA3aTeISIM
npoiiecca

3HaTh: IIpoIeCcC ayauTa AEATEIbHOCTH B
pamMKax Kpocc-QyHKIIHOHATBHOTO
rpoIecca OpraHu3aiuu

YMeTh: OCYIIECTBUTH ayAUT Ha
COOTBETCTBHUE TPEOOBAHUSM H IIEJICBHIM
MoKa3aTessiM Ipoiiecca

Baaners: BHeIpeHUS ayuTa
JIeATEeIIbHOCTH TIPOIIEccCa OPraHU3aIuy UiIu
aJMUHHCTPATUBHOI'O PETjlaMEHTa
OpraHu3aIuu

I1K-23 Crocoben
PYKOBOAUTH
MIPOIIECCOM
CKaHVpPOBaHUs,
BBOJA M 00pabOTKH
JAaHHBIX B CUCTCMEC
3JIEKTPOHHOTO
apxuBa

[IK-23.1YnpaBnenue
JEATEILHOCTBIO IT0 KOHTPOJIIO
(GYHKIIMOHUPOBAHUS, BBOJA U
00pabOTKU JaHHBIX B CHCTEME
9JICKTPOHHOTO apXHBa

3HaTh: TIpoLIeCC IO YIIPaBICHUIO
JESTEIIEHOCTHIO TI0 KOHTPOJTIO
(hyHKIIMOHUPOBAHUS, BBOJIa U 00PaOOTKHU
JAHHBIX B CHCTEME JIEKTPOHHOTO apXHBa
YMeTh: pyKOBOJAUTH IPOIECCOM
CKaHHPOBAHMUsI, BBOJIa U 00paOOTKH
JAHHBIX B CHCTEME 3JIEKTPOHHOTO apXHBa
Buaaaerhb: HABBIKOM 110 KOHTPOJIIO
(hyHKIIMOHUPOBAHUS, BBOJIa U 00PaOOTKH
JTAHHBIX B CHCTEME 3JIEKTPOHHOTO apXHBa

[TK-23.2 Pa3paboTka JIOKaTbHBIX
HOPMATUBHBIX aKTOB TIO
BOIIPOCAM OpraHU3aluu

3HATh: CTPYKTYpPY JIOKAJTIbHBIX
HOPMAaTUBHBIX aKTOB IO BOIIPOCAM
OpraHu3aliy Npolecca CKAHUPOBAHUS B




npoliiecca CKaHUPOBaHUS B
CUCTEME IJIEKTPOHHOT'O apXHBa

CHCTEME DJIEKTPOHHOT'O apXHBa
YMeTh: pa3pabaThiBaTh JIOKAIbHBIC
HOPMATHBHBIC aAKThI I10 BOIIpOCaM
OpraHM3aliH IIPOLIeCcCa CKAHUPOBAHUS B
CHCTEME DJIEKTPOHHOIO apXHBa
Bianerb: HaBBIKOM pa3pabOTKH
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB I10
BOIIPOCaM OpraHH3al|y mpoliecca
CKaHHPOBAHHUS B CUCTEME DJICKTPOHHOTO
apxuBa

I1K-23.3 Ctparerundeckoe
IIJIAHUPOBAHHUE M IIOCTPOCHHE
IIPOLIECCOB CKAaHUPOBAHMUS,
BBOJIa M 00pabOTKH JaHHBIX B
CHUCTEME JJICKTPOHHOTO apXHBa

3HaTh: CTpaTCru4cCKoOC IJIaHUPOBaHUC U
IIOCTPOCHHUC IMPOUECCCOB CKAHUPOBAHNA,
BBOJAa U O6pa6OTKI/I JaHHBIX B CUCTEMEC
QJICKTPOHHOI'O apXHuBa

YMmeThb: CKaHUpOBaTb, BBOOAUTH U
O6pa6aTLIBaTL JaHHBIC B CUCTCEMC
QJICKTPOHHOI'O apXHBa

Baaaern: HaBBIKOM IIJIaHUPOBAHUSA U
IMOCTPOCHUA NIPOLHCCCOB CKAHUPOBAaHMA,
BBOJa U 06pa6OTKI/I JaHHBIX B CUCTCMC
QJICKTPOHHOI'O apXHBa

IT1K-24 Cniocoben
YIIPABJISATH
JESATEIILHOCTBIO 110
JTUCTAHIIMOHHOMY
HH(POPMAIMOHHO-
CIIPaBOYHOMY
00CITyKMBaHUIO Ha
YpOBHE
OpraHu3aIuu

[1K-24.1 I1lnarupoBaHue u
PYKOBOJICTBO ITOCTPOSHHUEM
€IMHOM CHCTEMBI YIIPABIICHHS
JTUCTAaHIIMOHHBIM
WH()OPMAIIMOHHO- CITIPABOYHBIM
00cIy>)KMBaHUEM Ha YPOBHE
OpraHu3aIuu

3HaTh: Mpouece IMJIaHUPOBAHUS U
PYKOBOJICTBA IIOCTPOCHHUEM €IMHOMN
CHUCTEMBI YIIPaBJICHUS TUCTAHIIHOHHBIM
UH(})OPMAIMOHHO- CITPABOYHBIM
o0cmy’)kMBaHUEM Ha YPOBHE OpraHU3aIliu
YMeTb: ynpaBisaTh ACATEIHBHOCTHIO O
JTUCTAaHIIMOHHOMY MH(OPMAIMOHHO-
CIIPaBOYHOMY OOCIYKMBAHHIO Ha YPOBHE
OpraHu3aIu

Baaaerb: HaBHIKOM TOCTPOCHUS €TUHON
CHUCTEMBI YIIPaBJIEHUS TUCTAHITMOHHBIM
UH()OPMAIMOHHO- CITPABOYHBIM
o0cy>)KMBaHUEM Ha YPOBHE OpraHU3aIluu

[1K-24.2 Opranu3zanus u
KOOPIUHALIMS 1eITETbHOCTH
MoJipa3jiefIieHUuH, y4acTBYIOIINX
B JTUCTAHIIMOHHOM
WH()OPMaAIMOHHO-CTIPABOYHOM
obcmyxxuBanuu. KoHTposb

(G YHKIIMOHUPOBAHUS BCEX
CHCTEM U TIPOIIECCOB
JTUCTAaHITMOHHOTO
WH()OPMAITMOHHO-CIIPABOYHOTO
00CITy>)KMBaHUS

3HaTh: HaNMPaBICHUS JIEATETLHOCTH
MOJIpa3/IeJICHN, YHaCTBYIOIIUX B
JTUCTAaHIIMOHHOM HH(POPMAIIMOHHO-
CIIPaBOYHOM OOCITY)KUBaHUU
YMeTb: Opranu30BaTh JACSITEIHHOCTD
MOJIpa3/IeJICHN, YHaCTBYIOIIUX B
JTUCTAaHITMOHHOM HH(POPMAIIMOHHO-
CITPAaBOYHOM OOCITY)KUBAaHUH
Baanerb: HaBBIKOM KOHTPOJIS
(hyHKIIMOHUPOBAHUS BCEX CUCTEM U
MPOIIECCOB TUCTAHIIMOHHOTO
WH(POPMAITMOHHO-CIIPABOYHOTO
00CITyKUBaHUS

[1K-24.3 Ynpasnenue
MIPOEKTaMU 110
COBEPILIEHCTBOBAHUIO CUCTEM U
MPOLIECCOB TUCTAHIIUOHHOTO
UH(OPMAIIMOHHO- CIIPABOYHOTO
o0cyKMBaHUS HA YPOBHE
OpraHu3aIu

3HATh: MPOEKTHI IO COBEPIICHCTBOBAHUIO
CHCTEM U IIPOLIECCOB JUCTAHIIMOHHOTO
MH(OPMALIMOHHO- CIIPABOYHOTO
o0CTyKMBaHUS Ha YPOBHE OPraHU3AINH
YMerb: ynpaBiasTh IPOEKTaMU 1O
COBEPILIEHCTBOBAHUIO CUCTEM U MTPOLIECCOB
JTUCTAHIIMOHHOTO WH()OPMAIIMOHHO-
CIIPAaBOYHOTO OOCTYKUBAaHUS HA YPOBHE
OpraHu3alu




Biagerb: HaBBIKOM YIIPABJICHUS
JIEATEIIbHOCTBIO MO TUCTAHUUOHHOMY
MH()OPMAIIMOHHO-CITPABOYHOMY
00CITy’)KUBAaHHUIO Ha YPOBHE OPTaHU3AINH

I1K-25 Crocoben
PYKOBOJHTH
mozApasaeieHueM
apxuBa

IIK-25.1 PykoBoacTBO
JIEATEILHOCTBIO 110 ApXUBHOMY
XpaHEHHIO Je (JOKYMEHTOB),
YYeTy ¥ UCIIOJIb30BAHUIO JIET
(IOKYMEHTOB) B OpraHU3aIiH.
Opranu3anus pa3padoTKu
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB
1 METOJMYECKUX IOKYMEHTOB
110 XpaHEHHIO,
KOMILJIEKTOBAHHIO, YUETY H
HCITOJIb30BAHUIO apXUBHBIX JIETT
(moxymenToB). ITocTpoeHue
CHUCTEMBI apXUBHOT'O XPaHCHUS
Jen (I0KyMEHTOB) B
opranuzanuu. KoHTposn
(YHKIIMOHUPOBAHUS CHCTEMBI
APXHMBHOTO XpaHEHUS JEI
(IIOKyMEHTOB) B OpraHu3aluu

3HaTh: 0 PYKOBOJCTBE JEATCIBHOCTHIO 110
ApXHUBHOMY XPaHEHUIO JIeJT (JIOKYMEHTOB),
YUYETy U UCIIOJIb30BAHUIO JIEIT
(HOKYMEHTOB) B OpraHH3allHH;
OpraHM3aIy Pa3padOTKH JTOKAIbHBIX
HOPMATUBHBIX aKTOB M METOINICCKUX
JIOKYMEHTOB 10 XpaHEHHUIO,
KOMIUIEKTOBAHHUIO, YUETY U
UCIIOJIb30BaHUIO APXUBHBIX JICIT
(HOKYMEHTOB)

YMeThb: pyKOBOJIUTH JICITEIHOCTBIO 10
apXHUBHOMY XPaHEHUIO Jie]l (JIOKYMEHTOB),
YUYETy U UCIIOJIb30BAHUIO JIEIT
(HOKYMEHTOB) B OpraHHU3allNH;
OpPraHU30BaTh pa3pabOTKy JOKAIbHBIX
HOPMATUBHBIX aKTOB M METOINYCCKUX
JIOKYMEHTOB 10 XpaHEHHIO,
KOMIUIEKTOBAHHUIO, YUETY U
UCIIOJIb30BaHUIO APXUBHBIX JICIT
(HOKYMEHTOB)

Binanern: HaBbIKaMH PYKOBOJICTBA
JCSATCIILHOCTBIO TI0 aPXUBHOMY XPaHEHHUIO
Jea (I0OKyMEHTOB), YUETY H
UCIIOJIb30BaHUIO 1) (JIOKYMEHTOB) B
OpraHu3aIH; OpraHU3aINK pPa3paboTKU
JIOKaJIbHBIX HOPMATHBHBIX aKTOB U
METOJIMYECKUX JIOKYMEHTOB I10 XpaHEHUIO,
KOMILJIEKTOBAHHIO, YUETY H
HCITOJIb30BAHUIO ApXUBHBIX JIETT
(1OKyMEHTOB)

[1K-25.2 CoBepiieHCTBOBaHHE
CUCTEMBI apXUBHOTO XPAHEHUS
nen (I0KyMEHTOB), yueTa U
UCIIONIb30BaHUs 1€l
(ITOKyMEHTOB) BPEMEHHOTO
XpaHEHUsl B OpraHU3aIlIH.
BHenpenue cuctembl
AIIEKTPOHHOTO apXHBa
OpraHu3aIuu

3HaTh: O COBEPIIEHCTBOBAHUH CUCTEMBI
aApXUBHOTO XpaHEeHUs Jel (IOKYMEHTOB),
y4deTa M MCTIOIb30BaHusl e (HOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUS B OpraHU3alllHy;
BHEJIPEHUU CUCTEMBI 3JIEKTPOHHOTO
apXuBa OpraHU3aINH

YMeThb: COBEPIIEHCTBOBATH CUCTEMY
ApPXUBHOTO XpaHEeHUs Tl (IOKYMEHTOB),
y4eTa U UCTOIb30BAHUS JIeN (JIOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUs! B OpraHU3alliy;
BHEZIPSATH CUCTEMBI 3JIEKTPOHHOI'O apXHBa
OpTraHU3aIIN

Biagers: HaBBIKAMU COBEPILICHCTBOBAHHUS
CUCTEMBbI ApXUBHOI'O XPaHEHUS /el
(IOKYyMEHTOB), y4eTa U UCTIOJIb30BaHUS
neln (IOKyMEHTOB) BpEMEHHOTO XpaHEHUSs
B OpPraHU3alM1; BHEIPEHUSI CUCTEMBI
3JIEKTPOHHOTO apXUBa OpraHU3aIuu

I1K-25.3 CompoBoxkaecHue
JIeSITeIbHOCTH DKCIIEPTHOM
KOMHCCHH OpPTaHHU3aIuN

3HaTb: 0 COPOBOXKICHUH ACATCITLHOCTH
9KCTIEPTHON KOMHUCCHUU OpTraHu3aIliu
YMeThb: COMPOBOXKIATH ACATEIHHOCTD
9KCTIEPTHON KOMHUCCHUU OpTraHu3aIliu
Baanerb: HaBBIKAMU CONTPOBOXKIACHUS




JEATEeIIbHOCTH AKCIIEPTHON KOMUCCUU
OpraHu3aIuu

[TIK-26 Criocoben
obecrieunBaTh
OpraHHU3aIMOHHOE
COITPOBOYKICHHE
uudpoBoi
TpaHchOpMaIUH
JOKYMEHTHPOBAaHH
BIX cdep
JCSATEIIbHOCTH
OpraHH3aliH

IT1K-26.1 Pa3zpaboTka METOIMKH
OpraHu3aIu
CTPYKTYPUPOBAaHHBIX TAHHBIX U
METaJJaHHbBIX
JOKYMEHTUPOBaHHBIX chep
NEeSITEITbHOCTH.
CTpyKTypHpOBaHHE JaHHBIX U
METaJJaHHbIX
JOKYMEHTUPOBaHHBIX chep
JeSITeIbHOCTH OPTaHU3allnH.
Pa3paboTka opraHu3almOHHBIX
MEPOTIPHUATHIA TI0 00ECTICUCHHIO
IPaBOIPEEMCTBEHHOCTH
CTPYKTYPUPOBAHHBIX JTAHHBIX U
METaJJaHHBIX
JIOKYMEHTUPOBaHHBIX chep
nesitenbHOCTH. Onpenenenue
TpeOOBaHUI K
UH(POPMAIIMOHHBIM CUCTEMaM
JOKYMEHTUPOBaHHBIX chep
NESITEIIbHOCTH 10 COXPAHHOCTH
¥ 3a1uTe nudpoBOro KOHTEHTA
opranu3zaiuu. Pazpaborka
MEPOTPUATHIA TI0 00ECIICUCHHIO
YCTOMYUBOTO JAOCTYIIA K
UH(POPMAIIMOHHBIM CUCTEMaM
JIOKYMEHTHUPOBAHHBIX cep
JESITENIbHOCTH OpPraHu3allny.
AJIMUHUCTPUPOBAHUE

U (pPOBOro KOHTEHTA
JIOKYMEHTUPOBAHHBIX cep
JESITENIbHOCTH OpraHu3allny.
Pa3pabotka TpeboBaHmil K
AIIEMEHTaM MOJIb30BaTENHCKOTO
uHTepdeiica nHOPMAITMOHHBIX
CUCTEM JOKYMEHTHPOBAHHBIX
chep AeITEIBHOCTH
opraauzaiuu. DopMupoBaHue
(G yHKIIMOHATBHBIX TPEOOBAHUH K
cuctemam nudpoBoii
Tparchopmanu
JIOKYMEHTHUPOBAHHBIX chep
JESITENIbHOCTH OpraHu3alluy.
MeTtonudeckoe pyKOBOACTBO
nporeccoM nudpoBoi
Tparchopmanu
JIOKYMEHTHUPOBAHHBIX chep
JESTENIbHOCTH OpraHu3aIlluu

3HaTh: METOJUKH OpPTaHU3allUN
CTPYKTYPUPOBAHHBIX JAHHBIX U
MeTaJlaHHBIX JTOKYMEHTUPOBAHHBIX chep
NEeATeTbHOCTH

YMeThb: oOecnieurBaTh OpraHU3allMOHHOE
COTIPOBOXACHHUE ITU(POBOMA
TpaHchopMaIuu JOKYMEHTHPOBAHHBIX
chep AeSITEIBHOCTHA OpraHu3aIuu
Biagerb: HABBIKOM METOJIUYECKOTO
PYKOBOJICTBA MpolieccoM IudpoBoit
TpaHchopMaIuu JOKYMEHTHPOBAHHBIX
chep AeSITEIBHOCTA OpraHu3aIuu

[1K-26.2 Xpanenue u
YHHUTOKECHUE
CTPYKTYPUPOBAHHBIX JTaHHBIX U
MeTalaHHbIX
JIOKYMEHTHUPOBAHHBIX cep
JEeSTENIbHOCTH OpraHu3aIluu

3HATh: CTPYKTYPUPOBAHHbBIC JJAHHBIC U
MeTaJlaHHbIE JIOKYMEHTHPOBAHHBIX Cdep
JIeSITENNbHOCTHA OpraHu3aIuu

YMeTh: XpaHUTh U YHUUTOXKATh
CTPYKTYpUPOBAaHHBIE JAHHBIE U
MeTaJlaHHbIC IOKYMEHTHPOBAHHBIX Cep
JIeSITEIbHOCTH OpraHu3aliuu

Baagersn:: HaBBIKOM XpaHEHUS U




YHUYTOKEHUS CTPYKTYPUPOBAHHBIX
JTAHHBIX U METAIAHHBIX
JIOKYMEHTHUPOBAHHBIX Cep AeATSIBHOCTH
OpraHu3auu

I1K-26.3 O6ecrnieuenue

3 dexTuBHOCTH 1T PPOBOI
TpaHchOopMaIuH
JIOKyMEHTHPOBAHHBIX cep
JESATSIIBHOCTH OPraHu3alliy.
KonTposb 3a cobimoieHuemM
KOPPEKTHOCTH NMTPUMECHECHHUS
BH/JIOB 3JICKTPOHHBIX TOJITUCEH B
JIOKYMEHTHPOBAaHHBIX chepax
JESATCIIbHOCTH OpraHu3aIuu

3HaTh: JOKYMECHTUPOBAHHBIC C(hephl
JEATCIILHOCTH OpraHU3aI[uu

YMern: obecrieunBaTh 3OPEKTUBHOCTH
g poBoit TpaHchopMau
JIOKYMEHTHPOBAHHBIX chep

BiiajgeTh: HaBBIKOM KOHTPOJIS 32
COOJTIOZICHHEM KOPPEKTHOCTH MPUMEHEHHS
BUJIOB 2JICKTPOHHBIX TOITUCEH B
JIOKYMEHTHPOBAHHBIX chepax
JCATCIILHOCTH OpraHU3aIuu

[1K-27 Criocoben
KOHCYJITUPOBATh
(bM3UYECKUX JIMI]
10 BOIIPOCaM
TPYI0OBOM
EITENLHOCTH

[IK-27.1 Peanuzanus mpoekTa
KOHCYJbTHPOBaHUS
(hM3UYECKOrO JIMIIA IO BOIIpOCaM
pBhIHKA TPYJa U KapbePHOTO
pocTa

3HaATh: CTPYKTYpYy NpOEKTa
KOHCYJIbTHPOBaHUS (PU3UYECKOTO JIUIA TI0
BOITPOCAM PBhIHKA TPYJa U KapbepHOTO
pocta

YMeThb: KOHCYJIBTUPOBATh (PU3HUECKOE
JIMIIO 110 BOIIPOCAM PhIHKA TPYJa U
KapbepHOTO pPOCTa

Baanerb: HaBBIKOM KOHCYJIBTUPOBAHUS
(hbM3UYECKOTO JIHIIA IO BOIIPOCAM PhIHKA
TPyJla ¥ KapbepHOTO pPOCTa

I1K-27.2 Peanu3anus mpoekTa
KOHCYJIbTUPOBAHUS
(U3UYECKOTO JINIIA TTI0 BOITPOCAM
pa3BUTHUA

3HaTh: CTPYKTYpY NPOEKTa
KOHCYJIbTUPOBAHMS (PU3HUECKOTO JIUIIA 110
BOIIPOCAM Pa3BUTHUSA

YMeThb: KOHCYJIBTUPOBATH (PU3HUUECKOE
JIMIIO IO BOIIPOCAM MO BOIPOCAM Pa3BUTHUS
Baanerb: HaBBIKOM KOHCYJIBTUPOBAHUS
(bu3MyecKoro JiMia no BOIpocam 1o
BOIIPOCAM Pa3BUTHUSA

[1K-27.3 Peanu3anus mpoeKTa
KOHCYJIbTUPOBAHHS
(M3UYECKOTO JINIIA 110
Pa3peIICHUI0 TPYAOBBIX
KOH(JIUKTOB

3HaTh: CTPYKTYpy HNpOEKTa
KOHCYJIbTHUPOBaHUS (PU3UYECKOTO JTUIIA TIO
pa3pelIeHuIo TPYAOBbIX KOH(MINKTOB
YMeTh: KOHCYIBTUPOBATh (PUIUIECKOE
JIMLO 110 BOITPOCAM I10 Pa3pelIeHUI0
TPYAOBBIX KOH(PIUKTOB

Bianers: HaBBIKOM KOHCYTBTUPOBAHUS
(hM3MUECKOTO JINIIA TIO Pa3pelIeHUI0
TPYAOBBIX KOH(IUKTOB

[1IK-27 Cnocoben
KOHCYJIbTUPOBATH
(hU3UIECKUX JINIT
10 BOTIpOCaM
TPYAOBOI
NEeSATeTLHOCTH

I1K-27.1 Peanu3anus mpoekTa
KOHCYJIbTUPOBAHUS
(hM3UYECKOTO JINIIA TT0 BOITPOCAM
pBIHKA TPYZa U KapbEPHOTO
pocra

3HaTh: METO/IbI HCCIICOBAHUS PHIHKA
Tpy/Ja I 1ejield KOHCYIbTHPOBAHMS
YMeThb: yCTaHABIMBATh KOHTAKT C
(bU3UYEeCKUM JIUIIOM JIJTS IIeJIeH
KOHCYJIbTUPOBAHHMS

Baanerb: HaBEIKOM ITPOBEICHHS
cobecenoBaHms ¢ (PU3NISCKUM JIAIIOM JIJIST
OTIpeACIICHUS IMMOTPEOHOCTEH U MeNIeH
KOHCYJIbTUPOBAHMS 10 BOIIPOCAM PhIHKA

Tpyna

[1K-27.2 Peanu3amnus mpoeKTa
KOHCYJbTUPOBAHUS

3HATh: 3aKOHOATEILCTBO Poccuiickoii
®enepalyu 0 yIpaBJICHUIO TEPCOHATIOM,




(U3UUecKOro JHIIa MO BOIIPOCaM
pa3BUTHUA

pEryJIMpOBaHHUIO PBIHKA TPY/a B 00bEME,
HE0OX0IMMOM JIs TieTieit
KOHCYJIbTUPOBAHUS

YMeTh: OCyIIECTBIATH cOOp,
CHCTEMATH3AIIHIO U OLIEHKY HH(pOPpMALIUU
B COOTBETCTBHUH C IEIIAMHU
KOHCYJIbTUPOBaHMsI (PU3HUYCCKOTO JINIIA
Buiaserhb: HaBBIKOM pa3pabOTKU
MIPOrpaMMbI TPEHUHTA B COOTBETCTBHUH C
LEJISIMU ¥ TOTOBOPOM KOHCYJIbTUPOBAHUS

[1K-27.3 Peanuzanus mpoekTa
KOHCYJIbTHPOBAHUS
(hU3UYECKOTO JIUIIA 10
Pa3peIICHUIO TPYIOBBIX
KOH(JIMKTOB

3HaTh: MOPSAIOK 3aKIFOYCHHS JTOTOBOPA C
(hU3UIECKUM JTUIIOM

YMeTb: NIPUMEHSIThH 3aKOHOAATEIIBCTBO
Poccuiickoit denepaiuu o Tpyae,
nH(pOpMaIo 00 aKTyalIbHBIX
HOPMATHBHBIX ITPABOBBIX aKTaX,
PETYIUPYIOIINUX 3aHATOCTh U PHIHOK
TPy/la, a TAKXKE JOTOBOPHBIC OTHOLIECHUS
Baanerb: HaBbIKAMH MTPOBEIACHUS
cobecemoBaHus ¢ PUBUYECKUM JIULIOM JJISI
onpeeaeHus MOTpeOHOCTEN (HU3HMIECKOTo
JIUIIA ¥ 1IeJIeH KOHCYJIbTUPOBAHUS 110
pa3penieHuIo TPYI0BbIX KOH(PIMKTOB

[IK-28 Crocoben
KOHCYJIbTUPOBAThH
OpraHu3aIyu 1o
(hyHKIIMOHAJILHOU
obmactu
yIPaBJICHHS
MIEPCOHATIOM

[1K-28.1 Peanuzanus
KOHCYJIBTAlIMOHHOIO ITPOEKTA B
00J1aCTH KaJpOBOro
JICTIOMPOU3BO/ICTBA U
MIPUMEHEHHUS TPYI0BOTO
3aKOHOJATENLCTBA. Peanu3aus
KOHCYJIBTAIITMOHHOTO MPOCKTa B
obnactu moabdopa nepcoHaa

3HATB: TEXHOJIOTHH M METOABI cOOpa,
CHCTEeMaTU3alliu, TUarHOCTUKU/ayauTa
JIOKYMEHTOB U UH(OpMAaIUHU 10
MIPUMEHEHHUIO TPYAOBOTO
3aKOHoIaTeabcTBa Poccuiickon
®enepanuun

YMeTh: yCTaHaBINBATH COOTBETCTBUE
MPUMEHSIEMOTO KaJ[pOBOTO
JIEJIONPOU3BOACTBA U KaJPOBBIX MTPOLEYP
[IEJISIM peaT3aIiU YIIPABICHUECKUX
pellIeHU OpraHu3aIun

Baaaerb: HaBBIKOM JUArHOCTHKHU COCTaBa,
KOMILIEKTHOCTH U COJIEPKaHUs
JIOKAJIbHBIX HOPMATUBHBIX AKTOB,
KaJ[pOBBIX MPOLEAYP U TOKYMEHTOB Ha
COOTBETCTBHE TPEOOBAHUSM TPYI0BOTO
3aKOHoOIaTeabcTBa Poccuiickon
denepanun

[1K-28.2 Peanuzamus
KOHCYJIbTaAalITMOHHOI'O ITPOCKTAa B
00JIaCTH OIIEHKHU U aTTEeCTAllNU
nepconana. Peanuzanms
KOHCYJIbTaAalITMOHHOI'O ITPOCKTAa B
obsacti 0Oy4eHHS U pa3BUTHUS
nepconana. Peanuzanms
KOHCYJIbTaAalITMOHHOI'O ITPOCKTAa B
00J1acTH OpraHU3aIlfH, OTLIATHI
U CTUMYJIMPOBaHUA Tpyda
nepconana. Peanuzanms
KOHCYJIbTaAalITMOHHOI'O ITPOCKTAa B
00J1acTH KOPITOPaTUBHOM
COLIMAJIBHOM ITOJIUTHUKU

3HAaTh: TEXHOJIOTHH, METOJIBI, TIOKA3aTeIIN
Y KpUTEPUH OICHKU 3 (PEKTUBHOCTH
CUCTEMBI 00ECTICUCHUS TIEPCOHAIIOM
YMeTh: ocymecTBIATh cOOp,
CUCTEMAaTH3AIIHIO, OIICHKY U
MpeJicTaBICHIe NH(DOPMAIIHH O CHCTEME,
METOJIaX M Ipolieccax 00ecreYeHHs
OpTaHHU3aIMH TIEPCOHATIOM B COOTBETCTBUU
C IEJIIMU KOHCYIbTHPOBAHUS

Bnanern: HaBBIKOM ayuTa
JIOKYMEHT0000pOTa M JOKYMEHTAIINH T10
00eCIIeUeHHIO OpPraHu3alnuy IEPCOHAIIOM

[1K-28.3 Koyuunr

3HaTh: 1Ie7H, COACPIKaHUE, TEXHOJIOTHS,




PYKOBOJHUTEIIEH
(byHKIMOHATBHON 00J1aCTH

pe3yabTaThl KOHCYTBTUPOBAHUS TIO
npoGiemMaM (QYHKIIMOHABHBIX 001acTen
YMeTh: OCyIIEeCTBIATh cOOp,
CUCTEMAaTH3AIIHIO, OIICHKY U
NpeACcTaBiICHUE HHGOPMALIUH JIJIs
JMArHOCTHKYU (PYHKIIMOHAIBHON 001acTu
yIIPaBICHUS TIEPCOHATIOM

Bianers: HaBBIKOM OKa3aHUS TOMOIIU
PYKOBOAMTEIIO IO BHEJIPSHUIO MTPOCKTA
PEHHKUHUPHUHTA (YHKITHOHATHHON
o0JacTu yrpaBIeHUs IIEPCOHATIOM

ITIK-29 Cniocoben
pa3palaTbIBaTh
OT/ICIIbHBIC
(hyHKIIOHAJIbHbBIC
HaIpaBJICHUS
yIIPaBICHUS
pUCKaMu

IT1K-29.1 BeipaboTka
MEPONPHUATHH 10 BO3ICHCTBUIO
Ha PHUCK B pa3pese OTACIbHBIX
BHJIOB U UX SKOHOMHYECKAs
OIICHKA

3HaTh:: QYHKIIMOHAIBHBIC HAITPABICHUS
YIPaBJICHHUS PUCKAMU

Ymethb:: pa3pabaThiBaTh OT/ICIbHBIC
(hyHKIIMOHAJILHBIC HAITPABJICHUS
YIPaBJICHHUS PUCKAMU

Baaners:: HaBBIKOM BBIPaOOTKH
MEPOIIPUATHIA 110 BO3/ICHCTBHIO HA PHCK B
paspese OTACIbHBIX BUOB M MX
SKOHOMHYECKAsI OLICHKa

[1K-29.2 JlIokyMEHTHPOBaHUE
mpoliecca yupaBieHUs] pUCKaMU
1 KOPPEKTUPOBKA PEECTPOB
PHUCKOB B paMKaX OTICIbHBIX
OM3HEC-TIPOIIECCOB U
(GyHKIIMOHATBHBIX HAMPABICHUN

3HaTh: NPOIIECC YIIPABICHUS PUCKAMH U
KOPPEKTHPOBKA PEECTPOB PUCKOB

YMeThb: KOPPEKTUPOBATH PEECTPHI PUCKOB
B pPaMKax OTJCJIbHBIX OM3HEC-TPOIECCOB U
(hyHKIIMOHAJILHBIX HAIpaBJICHUN
Baanerb: HaBBIKOM JOKYMEHTHPOBAHHS
mpoliecca yupaBieHUs pUCKaMy

[1K-29.3 Oka3zanue
METOINYECKON TOMOIIN 1
MoJIJIepKKa Iporiecca
YIPaBJICHUS PUCKAMU TSI
OTBETCTBEHHBIX 32 PUCK
COTPYAHUKOB OpraHU3aIiy -
BIIAJICNbIIEB prcKa. Pa3spaboTka
METOJINYECKON U1 HOPMATUBHOMN
0a3bl CUCTEMBI YIIPaBICHUS
PUCKAMH ¥ TIPUHIIUIIOB
YIPaBJICHUS PUCKAaMHU B paMKax
OTACIBHBIX OM3HEC-TIPOIIECCOB U
(YHKIIMOHATBHBIX HaNpaBJICHUMN

3HaTh: METOIUYECKYIO U HOPMATHBHYIO
0a3bl CUCTEMBI YIIPABJICHUS PUCKAMHU U
MIPUHIIAIIOB YIIPaBJICHHs PUCKaMU B
paMKax OTACIbHBIX OM3HEC-TIPOIIECCOB U
(hYHKIIMOHAJILHBIX HAIpaBICHUN
YMeTn: pazpabareiBaTh METOIUUECKYIO
HOPMaTHUBHOM 0a3bl CHCTEMBI YIIPaBIICHHS
pUCKaMH U IIPHHIIMIIOB YIIPaBICHUS
pUCKaMH B paMKax OTJIEIbHBIX OHU3HEC-
MPOIECCOB M (PYHKITMOHATBHBIX
HaIpaBJICHUMN

Buaaaerhb: HABLIKOM OKa3aHUs
METOANYECKOM MOMOIIU U MOIICPIKKA
Tpoliecca yIpaBJIeHUS PUCKaMU

IT1K-30 Criocoben
KOHCYJIbTHPOBATh B
chepe 3aKyIoK JIs
rOCy/IapCTBCHHBIX,
MYHHUIUIATBHBIX U
KOPIOPaTHBHBIX
HYXT

[1K-30.1 MOHUTOPUHT pbIHKA
npeaMeTa 3aKyIoK Jist
rOCYJapCTBEHHBIX,
MYHUIUIIAJIBHBIX U
KOPIOPATUBHBIX HYX
(MOHUTOPHHT IIeH Ha TOBApHI,
paboTsl, ycnyru. Benenue yuera
UH(OPMAILIMOHHBIX PECYPCOB
MIPOBEACHUS 3aKYIMOYHBIX
MEepOIpUATHiL. BelsiBIeHUE
[IEHOOOPa3YIOIINX MapaMeTpoB
TOBapoOB, padoT, yCIyr. AHATU3
JMara3oHa LeH U
KOHCYJIbTUPOBAHUE O Harna3zoHe
IIEH Ha TOBapbl, pabOTHI,

3HaTh: IIECHOOOpa3yIoIIKe MapaMeTpsbl
TOBapoOB, padoT, ycIayr

YMeTh: KOHCYTBTUPOBATH O IUANa30HE
1IEH Ha TOBapbl, padOThI, YCIYTH)
Bianers: HaBRIKOM MOHUTOPHHTA PhIHKA
MpeaMeTa 3aKyIoK JJisl TOCYJapCTBEHHBIX,
MYHHIIUITATBEHBIX ¥ KOPIOPATUBHBIX HYX]T




YCIIYTH)

[1K-30.2 MOHUTOPHHT phIHKA
peaMeTa 3aKyIoK JIs
roCyJIapCTBEHHBIX,
MYHUITUTIATBHBIX U
KOPIIOPATUBHBIX HYX]T
(CocraBieHue 3aKJIFOYCHHS 110
pe3ynbTaTaM IPOBEICHHOTO
aHaJIn3a)

3HaTh: CTPYKTYpPY PbIHKA MpeaIMeTa
3aKyMOK JJII TOCY/ITapCTBEHHBIX,
MYHHITUTIATBHBIX U KOPIIOPATUBHBIX HYX]T
YMeThb: COCTaBIATh 3aKIIOUYEHUS 110
pe3ysbTaTaM IIPOBEICHHOTO aHaIn3a
Biajnerb: HABBIKOM MOHHTOPUHTA PhIHKA
peaMeTa 3aKyIOK ISl TOCY1apCTBEHHBIX,
MYHHITUTIATBHBIX U KOPIIOPATUBHBIX HYX]I

I1K-30.3 KoncynbTHpOBaHHE I10
3aKyIMOYHBIM MPOIEIypaM

3HaTh: 3TaIbl 3aKyIMOYHBIX MTPOILIETYP
YMeTb: KOHCYJIBTHPOBATH 110
3aKyIOYHBIM TIPOLEypaM

Biajnerb: HABBIKOM KOHCYJIbTHPOBAHUS
110 3aKYITOYHBIM ITPOIICaypamM

[1K-31 Criocoben
OCYILIECTBIATH
3aKyIIKH IS
TrOCYJIaPCTBEHHBIX,
MYHI/IHI/IHB,JII)HI)IX H
KOpHOpaTI/IBHLIX
HYX]

I1K-31.1 CocraBieHue IIaHOB U
000CHOBaHUE 3aKYIIOK

3HaTh: CTPYKTYpY IUIAHOB 3aKYIOK
YMeTb: COCTaBIIITH TUIAHBI 3aKYIIOK
BuiiaieTb: HaBBIKOM COCTaBJICHHUS TUIAHOB
1 000CHOBaHUS 3aKYIOK

I1K-31.3 OcymecTBieHue
MIPOLEAYP 3aKYIIOK
(CocraBieHue u ImyoJIMIHOE
pa3MelieHne oTyera 00 o0beme
3aKyIOK y CYOBEKTOB Majioro
MpEANPUHUMATEIIBCTBA U
COITMAIbHO OPHEHTHPOBAHHBIX
HEKOMMEPYECKHX OpraHu3aIluii.
CocraBieHre OTYETHOH
nokymenTaiuu. O6paboTka,
(dbopMHpOBaHHE, XPAHCHHE
JIAHHBIX )

3HATB: IIPOIECC MPOLEAYPHI 3aKYIIOK
YMeTh: COCTaBISITh OTYCTHYIO
JIOKYMEHTAIUIO

Baagerb: HaBEIKOM 00pabOTKH,
(hopMupoBaHUsl, XpaHEHUS TaHHBIX)

I1K-32 Criocoben
000CHOBBIBATH
yIIpaBJICHUYECKUE
pelicHus,
MIPUHUMAEMEBIC B
OpTraHH3aIIH

[1K-32.1 ®opmupoBanue
BO3MOXHBIX PEIICHUI HA OCHOBE
pa3pabOTaHHBIX IS HUX
LEJIEBBIX MTOKa3aTelen

3HaTh: nporecc GOpMUPOBAHUS
BO3MOXHBIX PEIICHUI

YMmerh: hopMHEpOBaTH BO3MOKHBIC
pelieHus: Ha OCHOBE pa3pabOTaHHBIX JJIS
HHX IIEJIEBBIX MMOKa3aTeNen

Baaners: HaBbIKOM (HhOPMHUPOBAHMS
BO3MOXHBIX PEIICHUH Ha OCHOBE
pa3pabOTaHHBIX JJI HUX IEEBBIX
MoKazareyei

IT1K-32.2 AHanu3, 000CHOBaHUE
Y BBIOOP peIICHUS
(ILmarnpoBaTh, OPraHU30BHIBATH
Y TIPOBOJIUTH BCTPEYH H
00CYXICHUS C
3aMHTEPECOBAHHBIMH
cropoHaMu. Mcronb30BaTh
TEeXHHUKH dPPEKTUBHBIX
KOMMYHUKaINi. BBISBIISITH,
PETHCTPUPOBATD,
aHaJIM3UPOBATh U
KIIACCHU(UITUPOBATH PUCKH U
pa3pabaThIBaTh KOMILICKC

3HaTh: TeXHUKU 2P (HEKTUBHBIX
KOMMYHUKaIUH

YMeTh: MIIaHuPOBaTh, OPTaHU30BHIBATH U
MIPOBOUTH BCTPEUU U OOCYKIACHHUS C
3aMHTEPECOBAHHBIMHU CTOPOHAMU
Baaners: HaBBIKOM 0DOPMITSTH
pe3ynbTaThl OM3HEC-aHaNu3a B
COOTBETCTBHUU C BHIOPAHHBIMH MOIX0/IaMHU




MEPOIPUATHIA MO UX
MuHUMU3AIUA. OPOPMITITH
pe3ynbTaThl OM3HEC-aHAIN3a B
COOTBETCTBUU C BHIOPAHHBIMH
noaxoaamu. OnpenensiTh CBA3U
Y 3aBUCUMOCTH MEXIY
dJIEeMEHTaMU HHPOPMAIUH
OousHec-ananuza. [IpumMeHaTsb
WH(HOPMAIIMOHHBIC TEXHOJIOTUN
B 00beMe, HEOOXOIMMOM IS
1enel Ou3Hec- aHanu3a)

I1K-32.3 AHanu3, 000CHOBaHUE
1 BBIOOD pEeIICHUS
(AHanM3upoBaTh BHYTPECHHHE
(BHeIIHKE) (GAaKTOPHI U YCIOBHS,
BIIUSIOIINE HA JICATEILHOCTh
opraHu3aii. AHaIU3UPOBATh
TpeOOBaHUS 3aMHTEPECOBAHHBIX
CTOPOH C TOYKH 3PCHUS
KpUTEPHUEB Ka4eCTBa,
onpeesIeMbIX BBIOpaHHBIMHU
noaxoaamu. [IpoBoauTh OLICHKY
3(p(hEeKTUBHOCTH PEIICHUS C
TOYKH 3PCHHUS BHIOPAaHHBIX
kputepues. OlleHUBaTh OU3HEC-
BO3MOJKHOCTh Peali3aIiif
PEIICHUS C TOYKH 3PCHHS
BBIOPAHHBIX IIEJICBBIX
MOKa3aTenei)

3HaTh: BHyTpeHHUE (BHEIIHUE) (DaKTOPBI
Y YCJIOBHS, BIUSIONIUE HA JCATCILHOCTD
OpraHU3aIux

YMeTb: aHAIM3UPOBATH TPEOOBAHUS
3aMHTEPECOBAHHBIX CTOPOH C TOYKHU
3peHUs KPUTEPUEB KauecTRBa,
oIpeeseMbIX BEIOPAHHBIMHU TOIX0aMH
Bnanern: HaBbIKAMH OICHKH

3¢ HEKTUBHOCTH PELICHHUS ¢ TOUKH 3PCHUS
BBIOPaHHBIX KPUTEPUEB, OLICHUBATH
OM3HEC- BOBMOXXHOCTD pealr3alun
pEILIECHHUS C TOYKH 3PCHHS BHIOPAHHBIX
ICJIEBBIX [TOKA3aTesICH )

I1K-33 Criocoben
y4acTBOBaTh B
OCYIIECTBIEHUU
BHEIIHEYKOHOMUYE
CKOH JesITEeILHOCTH
OpraHu3aluu

I1K-33.1 IToaroroBka x
3aKJIFOYEHUIO BHEIIHETOPTOBOTO
KOHTpakTa. JlokyMeHTapHOe
COINPOBOXKICHUE
BHEILIHETOPrOBOTO KOHTPaKTa

3HaTh: CTPYKTYpY BHEUTHETOPTOBOTO
KOHTpaKTa

YMeThb: cONPOBOXKIATH NOANMCAHNE
BHEILIHETOPTrOBOTO KOHTPAKTa
Bianers: HaBBIKOM MTOATOTOBKH K
3aKJIIOUYEHUIO BHEIITHETOPTOBOT'O
KOHTpPaKTa

I1K-33.2 Opranu3zanus
TPAHCIIOPTHO-JIOTUCTUIECKOTO
obecrieueHust BHEITHETOPTOBOTO
KOHTpPaKTa

3HaTh: OpraHu3aIuio TPAHCIIOPTHO-
JIOTHCTHYECKOr0 00eCIIeueHH s
BHCIHHGTOpFOBOFO KOHTpaKTa

YMeThb: OpraHu30BbIBATh TPAHCIIOPTHO-
JIOTUCTHYECKOE 00ecIeueHne
BHeIHHeTOpFOBOI‘O KOHTpaKTa
BHa}IeTb: HABBIKOM OpFaHI/ISaHI/II/I
TPAHCIOPTHO-JIOTUCTUYECKOTO
obecrieueHrst BHEITHETOPTOBOTO
KOHTpaKTa

[1K-33.3 KoHTpoisb UCTIOTHEHUS
00513aTEeNBCTB TIO
BHEITHETOPTOBOMY KOHTPAKTY

3HaTh: CTPYKTYpPY BHEUTHETOPTOBOTO
KOHTpaKTa

YMeThb: UCTIONHATH KOHTPOJIb UCTIOTHEHUS
00513aTeTBCTB IO BHEITHETOPTOBOMY
KOHTPAKTY

Baaners: HaBbikoM KoHTpoJib
HCTIOJTHEHUS 0053aTeIbCTB 110
BHEIIHETOPTOBOMY KOHTPAKTY

T1K-34 Criocoben

I1K-34.1 Onpeneneuue

3unaThb: cneruduky npodeccuu u




dbopmMupoBarthb MOTPEOHOCTH B TPYIOBBIX OTpACIH, 11 KOTOPOU OCYIIECTBIISECTCS

KapTy MOUCKa pecypcax Mo100p KaHI1/1aTOB

KaHIUIaTOB YMeThb: COOMPATh U CTPYKTYPHUPOBATH
nH(popManuoo 0 padoroaareie u npoduiie
JOJKHOCTH

Biagerb: HaBBIKOM aHanu3a u
CTPYKTypUpOBaHUE UHPOPMAITUHU O

paboroaarene
I1K-34.2 CocraBaenue npoduist |3HaTh: METOIUKHU IICUXOJIOTHYECKON 1
JIOJDKHOCTH npodeCCHOHAILHOM afanTaIuu
pabOTHHUKOB

YMeTh: 0hOpMIATH TOKYMEHTHI O IIpHEME
Ha paboTy KaHJIU1aTa B COOTBETCTBHH C
3aK0HOIaTEILCTBOM Poccuiickoi
®denepanun ¥ TpeOOBAHUIMH
paboTomarens

Buajgern: HaBBEIKOM IOJATOTOBKHU
nH(pOpMaIUK 0 KaHauaaTax,
IIPEACTABIIIEMbIX pab0OTOAATEIIIO HA
3aMeHy PaOOTHHUKY, HE MPOIICAIICMY
HCIIBITATEIIEHBIM CPOK

[1K-34.3 AHanu3 pelHKa TpyAa |3HATh: HICTOYHUKH UMH(QOPMALIMH O PHIHKE
Tpyna

YMeTb: aHATM3UPOBATH HHPOPMALIHIO O
paboTomareie

Baaners: HaBBIKOM cOOpa U aHAIHM3a
1eIeBO MH(GOPMAIIMH O PHIHKE TpyAa B
COOTBETCTBUH C KapTOM MOMCKA
KaHJIUJIaTOB

4. MecTO IPAKTHKHU B CTPYKTYype
o0pa3oBaTe/IbHON NPOrpaMMbl BbICILIEr0 00pa3oBaHMs

[IpousBocTBEeHHAsT MpakTUKa (Hay4HO-HCCIeAoBaTenbcKas pabora) BxoauT B biok 2
«[IpakTtuka», «OOs3aTenbHas 4YacTh» M Oa3upyercss Ha AUCIUIUIMHAX 00pa30BaTeIbHOM
MIPOrPaMMBbI BBICHIETO 00pa30BaHus MO HAMIPABICHUIO MMOATOTOBKH.

[Ipy nOpoXOXXAEHWUM TMPAKTUKU  UCIMOJB3YIOTCS 3HAHWUS, YMEHHS M  HaBBIKH,
chopMHpOBaHHBIE Ha MPEJIBIYIIIEM YPOBHE 00pa30BaHUsl.

3HaHUs, YMEHUS W HaBBIKH, IIOJyYEHHBIE B PE3YJIbTaTe MPOXOXKICHUS TMPAKTUKH,
UCTIONB3YIOTCS JUIsl W3YYEHUS CIEAYIOIUX JUCHUILUIMH (MOIyNned) W TMpaKkTUK JaHHON
o0Opa3oBaTenbHON MporpamMmbl BbICIIEr0 0Opa3oBaHus: «KOHTpoOIb M ayAuT [EATEIbHOCTH
OpraHu3auny, «INEKTPOHHOE MPABUTEIHCTBO U YIPABIEHHE JAHHBIMH B HH(POPMAIIMOHHBIX
CHUCTEMAax OpraHOB IyOJUYHON BIACTH», «CHCTEMBI JJIEKTPOHHOT'O JOKYMEHTO000pOoTa B paboTe
rOCYy/IapCTBEHHBIX opraHm3anuiin, «OcobenHoctu JIOY B opraHax myOJIuMYHON BIacTy,
«YmpaBieHue JenaMd B TOCYAapCTBEHHOM YydupexaeHun», «KaapoBoe nenonpou3BOACTBO U
opranu3zaiys noadopa nepcoxana B pupme», «OCHOBBI OyXTalTepCcKOro yyera u Oyxraiarepckoe
JIETTONPOU3BOJICTBO», «YTpaBICHHE JIMYHOW Kapbepon», «llpennuiuioMHas nOpakTUKa ISt
BBITIOJTHEHUS BBIMTYCKHOM KBATU(DUKAITMOHHON paOOThI».

S. MecTO ¥ CPOKH NPOBEICHUs NPAKTUKHU
Opranmszanus TpOBEIACHUS MPAKTUKH OCYLIECTBISETCS HAa OCHOBE JOTOBOPOB C
OpraHu3alUsAMH, JIESITEIBHOCTh KOTOPHIX COOTBETCTBYET MPO(ECCHOHATBHBIM KOMIIETCHIIUSM,
OCBaMBaEMbIM B paMKaX JaHHOW 00pa30oBaTeIbHOM MPOrpaMMbl BBICIIETO OOpa30BaHMSL.
[IpakTuka mpoBoauTCs Ha 0aze opraHu3anuii ¥ npeanpusaTHid. IIpakTuka oOydaronMXcss MOKET



OBITh OpraHW30BaHa HEMOCPEJICTBEHHO B YHHUBEPCUTETe, B TOM YHCIE B CTPYKTYPHOM
MoIpa3/IelICHUH, MPeAHA3HAYEHHOM JUIS IIPOBEICHUS MMPAKTUICCKON TIOITOTOBKH.

B cooTBercTBHU CO crieruaIn3aieid MeCTaMu PAKTHKH MOTYT OBITh:

— apXHBBHI;

— MHHHCTEPCTBA U BEJOMCTBA;

— OpraHu3aluu M yupexaeHus r. YeOokcapbl U Ipyrux ropojos Pecyonuku.

[MpakTka Ui OOYYarOMMXCA C OrPAHHYEHHBIMH BO3MOXHOCTSMU 3JIOPOBbS U
WHBAJIMJIOB TPOBOJUTCA C YYETOM OCOOCHHOCTEH MX ICHUXO(PHU3NYCCKOTO Pa3BHUTHI,
WHMBUIYAIbHBIX BO3MOKHOCTEH M COCTOSIHUS 3/I0OPOBBSI.

[IpakTuka npoBoauTcs B 6 cemecTtpe. OO0Mmas MpoI0IKUTEIbHOCTD MPAKTUKH COCTABJISET
2 HEeIEeIH.

dopmoii aTTecTallMy TPAKTHKH SIBJIIETCSA 3a4eT C OIEHKOH (muddepeHIHpOBaHHBIN
3auet). [lo wuroram 3adera 0OydYarOIMIEMyCsi MOTYT OBITh BBICTABICHBI OIICHKH «OTIHYHOY,

«XOpoHo», KyAOBJICTBOPUTCIIbHO» U «HEYHOBJICTBOPUTCIIBHO).

6. CTpyKTypa M coaep:KaHue NPAKTUKHA
B cooTBeTcTBUM ¢ y4eOHBIM IUIAHOM IS OCBOCHHS IPOTPAMMBI MPAKTHKH B y4eOHOM
iane npeaycmotrpeno 3 3.e./ 108 ak.u.

B Tom uncie Ha| dopmupyemsie
T MPAKTUYECKYIO | KOMIIETEHIIUU

Ne Paznenst Bunet paboT Ha npakTuke, Pya0 MOJITOTOBKY H

1/ (9Tarmer) BKJIIOYAsi CAMOCTOSITENILHYIO CMKOC UHAUBHUIYaIbH

| MPAKTUKU paboTy oOy4aromuxcs :;’(’: VIO

KOHTaKTHYIO
paboTy, 4yac.

1. | Opranmzauus | Ilepen HadaaoM NpaKTUKU 2 2 [IK-1; TIK-2;
MIPAKTUKH, IIPOBOJUTCS I1K-3; ITIK-4;
HOJTrOTOBUTEINb | OPraHU3ALMOHHOE CcOoOpaHue, [1K-5; ITK-6;
HBIN 3Tal Ha KOTOPOM pPYKOBOJIMTEID IK-7; I1K-8;

paspscHsAET  OOydarolmuMcs I1K-9; ITIK-10;
MOPSIAOK MPOXOKICHUS IIK-11; TIK-12;
MPaKTUKU U €€ COJAEpKaHue, I1K-13; TIK-14;
3HAKOMHUT TIPAKTHKaHTOB C [1K-15; TIK-16;
WHCTPYKLUMEH TI0 TEXHUKE [TK-17; 1TIK-18;
6e3omacHoctu. [Ipoucxogut I1K-19; T1K-20;
MOJATrOTOBKA K paborte: I1K-21; T1IK-22;
H3y4yeHue HOPMAaTHUBHO- I1K-23; TIK-24;
METOIMYECKOM, I1K-25; TIK-26;
WHCTPYKTUBHOM  06a3bl 1O [K-27; TIK-28;
OpraHu3alli JIEITeIbHOCTH I1K-29; T1K-30;
OpraHu3alu 1507051 I1K-31; T1IK-32;
YUPEKICHUSL. I1K-33; I1K-34
2. | OcHOBHOI1 oTan | Dran HenocpeactBennoit | 100 100 I1K-1; I1IK-2;
paboTbl B OpraHU3alNH: [K-3; I1K-4;
pacrpeneneHie o OTAemaMm, [IK-5; TIK-6;
pacnpeneneHue 3aJ1aHUN. [TK-7; TIK-8;
PykoBoncTBo IIPAKTUKOMN [1K-9; I1K-10;
OCYULIECTBIISIOT IIK-11; T1IK-12;
PYKOBOAUTENN oT [TK-13; [TK-14;
opranmzanuu.  IIpoBoasTcs I1K-15; TIK-16;
MeponpusiTHs 1o  cOopy, [K-17; TTIK-18;
o0paboTke u I1K-19; T1K-20;
CUCTEMATH3allMM MaTepuana: [K-21; [TK-22;
M3y4eHUE OpraHu3aluOHHO- [TK-23; [TK-24;
IIPaBOBBIX JOKYMEHTOB, [1K-25; TIK-26;
perIaMeHTUPYIOIIHNX I1K-27; I1K-28;




Paznensr
(aTamnsr)
MPAKTUKU

Buner paboT Ha npakTuke,
BKJIIOYAsi CAMOCTOSITEIILHYIO
paboTy oOy4Jaromuxcs

Tpyno
€MKOC
Thb,
Jac

B ToMm gucie Ha
MPAKTUYECKYIO
MOATOTOBKY U
WHJIMBUYaJIbH
YIO
KOHTAKTHYIO
pabory, yac.

®opMupyemble
KOMIIETCHIIUU

JeSITeIbHOCTh OPraHU3aIH B
ueinoM  (ycraB, — mpaBuia
BHYTPEHHETO TPYZOBOTO
pacnopsiika, KOJUIEKTUBHBIN
JIOTOBOp), €€ CTPYKTYPHBIX
nojpasJeseHuil  (IoJ0KeHne
0 CTPYKTYPHBIX
MOJIpa3IeeHUsX,
MMOCTOSIHHBIX ¥ BPEMEHHBIX
opranax), €€ IOJDKHOCTHBIX
1 (IITaTHOE paciucaHue 3a
MIPOLUIbIE OBl O€3 yKa3aHUs
3apaboTHOM TUIaTHI,
JOJDKHOCTHBIC ~ MHCTPYKITUH,
periIaMeHThl, 3aKpEIUISIONIHe
OTIpeJIeICHHbIE  TTOJIHOMOYHS
JOJDKHOCTHBIX JIMI] M TIPOY.).
Jlasee BBISICHSIETCS HaU4ME,
nata YTBEPIKIACHHS
JEUCTBYIOIUX HOPMATHUBHO-
METOAMYECKUX JIOKyMEHTOB
1o JIeTTOTIPOU3BOICTBY
(MHCTPYKIIMS o
JIeTIOTIPOU3BO/ICTBY,
HOMEHKJIaTypa Jien,
KOPIIOpAaTHUBHBIE CTAHIAPTHI U
npod.). Takke CTyAeHTHI
MPOBOJAT HaOII0ICHUS,
OTIPOCHI COTPY/IHHUKOB.
CryneHTsl ONPEACIISIIOT
Kakue TEXHUYECKHE "
MpOrpaMMHEIE cpeacTBa
UCTIONB3YIOTCS
COTPYAHUKAMH JIJISl CO3JIAHMS,
perucTpaniu " ydeTa
JOKYMEHTOB, a TaKXe JUIs
nepeaayn HHGOPMaIIHH.

[K-29; TTIK-30;
MK-31; TTIK-32;
[1K-33; T11K-34

IToaroroska
oTyeTa

O6o061eHne COOpaHHBIX
MaTepuasos, MOJIBEICHNE
HUTOTOB NPaKTUKU:
00001eHue u
CUCTeMAaTH3aIIHs

MaTepHaJoB, BBHISIBJICHHE
HeoOxomuMoi  uH(pOpMAaIUH,
MOATOTOBKA OTUYETHOU
nokymenTaruu. [IpoBogutcs
aHaM3  JIOKYMEHTAallMh  C
TOUKH 3PEHHs COJEp>KaHus,
opopmileHHs MO  CXEMe:
COCTaB PEKBHU3UTOB,
CTPYKTYypa TEKCTa, OLIUOKU B
opopmiiennn.  JIOKyMEHTBI
TPYNIUPYIOTCS B KOMIUIEKCHI,

[1K-13; TTIK-14;
[1K-15; TTIK-16;
[K-17; TTIK-18;
[K-19; TTIK-20;
[K-21; TTIK-22;
[1K-23; T1IK-24;
[1K-25; TIK-26;
[K-27; TIK-28;
[K-29; TTIK-30;
MK-31; T1K-32;




B Tom uncie Ha| dopmupyembie
Tovio |TPAKTHIECKYIO | KOMIETEHIHMH

Ne Paznenst Buzpl paboT Ha pakTUKe, Py IIOJArOTOBKY U

n/ (aTarms) BKJIIOYAsi CAMOCTOSITENIBHYIO CMKOC WHAWBUYAIIbH

1| NPAaKTUKU paboTy oOydarouxcs ;;é yI0

KOHTAKTHYIO
pabory, yac.

CHCTEMBI. Brracnasercs I1K-33; I1K-34

coctaB  cucreM.  AHaius

JIOKYMEHTOB JTyy41ie

IIPOBOAUTH IO  CUCTEMAM

JOKYMEHTAL1H.

Omnpenensercs CTEIEHb

aBTOMAaTU3ALHUU

JIEJIONPON3BOICTBEHHBIX

IIPOLIECCOB, KaKue

IIPOrpaMMHbIE CpeacTBa

BHEJPEHbl B OpraHu3aluy,

KaKue TEXHOJIOTHH c

JOKYMEHTaMHU PUMEHSIOTCSI.

AHanmu3upyercsi CTpYKTypa U

00BeM  JTOKYMEHTOO0OpOTa,

cucTema XpaHEHHS

JOKYMEHTOB. N3yuaercs

MOPSJIOK Pa3MHOKEHUs

ciy’)keOHbIX JokyMeHToB. Ha

9TOM JTale TaKXe CIeayeT

OIIpeIECIUTh HACKOJIBKO

JEHCTBYIOIIAsl B OPTaHU3aLUH

CUCTEMa JEJONpPOU3BOACTBA

COOTBETCTBYET TpPEOOBaHUAM

I'OCTos, MpaBUII.

CocraBnsiercs OTYeT.

3. | 3amura otyera | [lomyyenue  oT3BIBa  Ha 2 2 IK-1; I1K-2;
paGouem Mecte, myOIMYHAsA [IK-3; TIK-4;
3allMTa OT4YeTa. I1K-5; ITIK-6;

IK-7; I1K-8;
I1K-9; I1K-10;
MK-11; 1IK-12;
[K-13; TIK-14;
[1K-15; TIK-16;
MK-17; TIK-18;
[K-19; TTIK-20;
[K-21; TTIK-22;
[1K-23; T1IK-24;
[1K-25; TIK-26;
[K-27; TIK-28;
[1K-29; TTIK-30;
MK-31; TIK-32;
[1K-33; T1K-34
NTOI'O 108 108
HUTOI'O, 3.e. 3 3

KonkpeTHoe conepkaHHe TPaKTUKA pa3pabaThiBaeTcs PYKOBOJUTENEM MPAKTUKU
oT Ka(beglpm, OTBETCTBEHHOH 3a opraHu3alvii0 MW HOPOBCACHUC IIPAKTHUKH COBMECTHO
C PYKOBOJIUTENIEM MPAKTUKHU OT MPOoIIbHON opranu3aruu. ConepikaHue MPaKTUKUA OTPAKAETCs
B 3aJJaHUM Ha TIPAKTUKY OOydaromemycs-pakTukaHTy (¢Gopma 3amanus B IlomoxxeHun o
NPAaKTUYECKOH MOJArOTOBKE OOYYaIOUIMXCS, OCBaMBAIOMIMX 00pa3oBaTeNbHbIE IPOrPaMMbI
BBICIIETO 00Opa3oBaHusi B (¢eaepalbHOM TOCYJAPCTBEHHOM OIOKETHOM 00pa30BaTeIbHOM




YUPEXKACHUH BhICIIEro o0pa3oBaHus «UyBalICKuii rocyiapcTBEHHBIN yHUBepcuTeT nMeHu V.H.
VYabsHOBaY).

BrimonHenue 3a1anus JODKHO 00ecneurnBaTh 3aKpeIuieHUe, pacliupeHue U yriyoneHue
TEOPETUYECKUX 3HAaHMU. 3ajaHMe Ha NPAKTHKY [JOJDKHO IIPEelyCMaTpuBaTb  JIOCTHIKECHHUE
IUIAHUPYEMBIX Ppe3yJIbTaTOB OOYYEeHHUS MPH MPOXOXKICHHH MPAKTUKH, COOTHECEHHBIX C
pe3yibTaTaMi OCBOCHMsI 00pa30BaTeNIbHON MporpaMMbl. 3aJlaHie Ha MPAKTUKY (GopMyaupyercs
C y4eTOM 0COOEHHOCTEH U XapakTepa e TeIbHOCTH NMPO(UIbHOIN OpraHu3anuu.

Pabounii rpaduk (I1aH) OpOBEAEHUS MPAKTUKHU COIJIACYEeTCs C PYKOBOAUTENIEM
ot npoduibHoi opranuzanuu (I[Tpunoxenue 1).

7. ®opMa OTYETHOCTH 110 PAKTHKE

@dopmoil aTTecTalMM NPAKTUKU SBISETCS 3a4eT C OLEHKOH (anddepeHuupoBaHHbIHN
3auer). [lo wmroram 3adera oOyd4aromeMmycss MOTYT OBITh BBICTABICHBI OLEHKH «OTIUYHOR,
«XOpOLIO», «YAOBJIETBOPUTEIBHO» M «HEYIOBICTBOPUTENBbHO». /[l NpoBepkH KayecTBa
NPOXOXKICHHUS TPAKTHKH, a TAKXKE TMOJTYYCHHBIX 3HAHUHA, YMEHHH W HABBIKOB, O00ydaromiuecs
JOJDKHBI  TIPEICTaBUTh PYKOBOJIUTENIO MPAKTHUKK OT Kadeapsl clenyrolyue MaTepualibl |
JOKYMEHTBI:

— IYTEBKY  OOydarollerocs-npakTUKaHTa,  OQOPMICHHYHO B  COOTBETCTBUHU
¢ TpeOOBaHMUSAMHU M COJAEPIKAIIYIO: OT3BIB OT MPOQHUILHONW OpraHU3alliy, B KOTOPOH MPOXOIUIIa
IIPAKTHKA; ONHCAaHUE MPOJETaHHONW OOydarolmuMmcsi padoThl; OOIIYI0 OLIEHKY KayecTBa €ro
HOJArOTOBKH, YMEHHsI KOHTAKTUPOBATH C JIIOAbMU U aHATM3UPOBATh CUTYAlLlUI0, YMEHHsI paboTaTh
CO CTaTUCTHYECKUMH JAaHHBIMH U T.1I.;

— 0TYeT 00ydarolerocs-NpakTUKaHTa O MPOJAEIaHHON paboTe BO BpeMs MPOXOKICHUS
NPaKTUKU C YKa3aHUEM IOJTyYSHHBIX HOBBIX 3HAHHM, yMEHHUI U HABBIKOB.

Otuér oOydvaromerocs-pakTUKaHTa MO IpaKTHKEe JOJKeH ObITh  OQOopMIIeH
B COOTBETCTBUU C MexrocyaapctBeHHbIM ctangaptoM 'OCT 7.32-2017.0tyer obyuaromierocs-
NpPaKTUKaHTa MO TPAKTUKE PEIEH3UPYeTCsl M OLCHMBAETCS PYKOBOJUTENEM MPAKTUKU OT
Kadepbl, OTBETCTBEHHOM 3a OpraHu3aiuio u nposeaeHue npaktuku (Ilpunoxenue 2).

TpedoBanus k opopmiieHHI0 OTHUETA

Tekct pacnonaraercss Ha OJHOW cTOpoHe JucTa Genoit Oymaru ¢opmara A4 u JNOKEH
COOTBETCTBOBATH CJIEAYIOLIUM TPEOOBAHUSM:

— odopmisiercs mpudrom Times New Roman;

— BbIcOTa OYKB (Kerib) — 14, HauepTaHue OYKB — HOPMaJIbHOE;

— MEXCTPOYHBII MHTEPBAI — IOJIYTOPHBI;

— (opMmaTHpOBaHUE — MO IUPUHE.

ITapameTpsl cTpanubl: BepxHee nose — 20 MM, HbkHee — 20 MM, sieBoe — 30 MM, IpaBoe
— 10 mm.

O6wem pabotel B mpenenax 10-15 crpanun. CTpaHHIBI OTYETa CIEAyeT HYyMEpOBaTh
apaOckumu nudpamu, coOnoaas CKBO3HYIO HyMepaluio Mo BceMy TeKcTy pabotel. Homep
CTPAHMIIBI NPOCTABIIAIOT B CEpPEeIUHE HUKHEro MOJs 0e3 TOYKM B KOHILE. THUTYJIbHBIH JHCT
BKJIIOUAETCS B OOIIYI0 HyMEpaIUIo CTPaHULl pabOThI, HO HOMEP CTPaHUIIbl HE MPOCTABIISAETCS.

Juarpammbl, TpaQuKu, CXeMbl, YepTexH, (GoTorpaguu U Jp. UMEHYIOTCS PUCYHKAMHU,
KOTOpBIE HYMEPYIOTCS MOCeI0BaTeIbHO CKBO3HOM HyMepaluel o1 pUCyHKOM; TeKCT Ha3BaHUs
pacrionaraeTcst BHU3Yy pucyHka. LludpoBoii Marepuasn, MOMEUICHHbIH B OTYETe, PEKOMEHIyeTCs
opopmisiTb B BHUAE TaOiWll, KOTOpble TaKke HyMepyloTcs apabckumu uudpamu
nocjenoBaTenbHo. Bce Tabmuipl JODKHBI MMETh COZEp)KATENbHBIM 3arojloBOK. 3arojoBOK
nomemaeTcss mox cioBoMm «Tabnuia» HaJ COOTBETCTBYIOIIEH Tabnuued ¢ 1udpoBbIM
MaTepUaIoOM.

[Tpunoxenus o¢QoOpMIAIOTCA KaK MPOJOJDKEHHE OT4YeTa Ha IOCIEAYIOIIUX €ro
CTpaHuLaX, KOTOpble He HyMepyroTcs. Kaxaoe nmpuiokeHue HauMHAIOT C HOBOW CTPaHUIBI, B
MPaBOM BEPXHEM YIIy KOTOPOM YyKa3blBalOT cloBO «lIpuiioxkeHue» ¢ MocaenoBaTebHOM



HyMepanueil apabckumu mmdpamu, Hanpumep, «llpunoxenue 1», «[Ipunoxenue 2» u T.1.
Kaxxnoe npuioxeHne NOJKHO UMETh TEMaTUYECKHAN 3arojI0BOK, OTPaXKaroUi CyTh JOKYMEHTA.

OTtuer 0 MpOU3BOJACTBEHHOM MPAKTUKE 3alllMIIAETCs NEepe]l PYKOBOAUTEIEM MIPAKTUKU U
3aBeYIOIIMM Kadeapou.

OTuer mnpomMBAETCS M CKPEIUIAETCS TIeYaThi0 MNPEAnpusTHs — O0a3bl MPaKTUKH,
HOJNKMCHIO PYKOBOAMUTENSI IPAKTUKU OT MPENNPUATHUS, IOJIUCHhI0 00yUaroIIerocs-lpakTuKaHTa,
Ha TUTYJIBHOM JIMCTE MPOCTABISIOTCS MOJIMUCH PYKOBOAMTENS MPAKTUKH OT Kadeapsl U
3aBefyrouiero kadeapoi.

JIHEBHUK TPAKTUKU BEACTCA OOYYaIOIIUMCS U SABISETCS O0S3aTENbHBIM OTYETHBIM
JoKyMeHToM s oOyuwaromierocst (IIpwioxenue 3). B JHEBHMK NpakTUKU HEOOXOIUMO
©KEHEBHO 3allMChIBATh KPAaTKUE CBEACHUS O MPOICIAHHON B TeYeHHME IHA paboTe. 3amucH o
BBINOJIHAEMON paboTe AOJKHBI OBbITh KOHKPETHBIMHM M 3aBEPSIOTCS MOANUCHIO PYKOBOIUTENS
NPaKTUKU (MIPAKTUYeCKUM paboTHHKOM). C ero paspemnieHus oO0ydJarouuiics OCTaBIseT y ceOs
COCTAaBJICHHBIE MM IIPOEKTHI JTOKYMEHTOB, OTMEYAacT B JHEBHHMKE BCE BO3HUKAIOIINE BOINPOCHL,
CBSI3aHHbIE C pa3pellIeHUEeM KOHKPETHBIX /€. BeneHue Takux 3amnuceil BIOCIEICTBUU 00JIEryuT
o0yyaroieMycsi COCTaBJIEHUE OTUETa O MPOXOXKIAECHUH IPAKTUKH.

JIHEBHUK CKpEIUISETCSl MOJIUCAMU PYKOBOAMUTENS MPAKTUKU OT OpraHu3aluu U
o0yyaroIerocs-npakTHKaHTa.

8. ®oH/ 011eHOYHBIX CPEACTB /sl POBe/IeHUsI TEKYIIEro KOHTPOJISA YCIeBaeMOCTH
U IPOMEKYTOYHOM aTTecCTAIUN 00yUAIOIIUXCS 10 MPAKTUKE

8.1. ®oH/1 OLIEHOYHBIX CPEICTB

B nmemax ofecrnedeHuss CcaMOCTOATENBHOW paboThl oOydaroLmMxcs B Ipolecce
IPOXOXKACHUSI NPAaKTUKU  pykoBoauTenb mnpaktuku ot @PI'BOY BO  «Uysamckuit
rocynapcTBeHHbI yHuBepcuteT umMeHn M.H. YinesHoBa» nepesn HampaBiieHHEM O0Yy4aroluxcs
IPOBOAMT OPraHU3AllMOHHOE COOpaHue, Ha KOTOPOM OOyYaroluecsl MPOXOJIAT MUHCTPYKTaX IO
IIPOXOXKACHUIO MPAKTUKA M IOJIy4alOT KOHKPETHBIE PEKOMEHJALMU II0 BBINOJIHEHUIO
COOTBETCTBYIOIIMX BUJOB CAMOCTOSITEIbHON pabOTHI.

Texymue KOHCyNbTallMM, B TOM YHCIE, U 10 CaMOCTOATENbHOI paboTe oOydaromuecs
noyiydaroT y pykoBoautene mpaktuku oT PI'BOY BO «YyBamickuii rocynapcTBEHHBIN
yauBepcuteT umeHn W.H. YibpsHOBa» 1 Ha npeAnpusTiy.

OTnenpHBIN TPOMEKYTOUHBIN KOHTPOJIb 10 pa3jienaM MPaKTUKHU He TpeOyeTcs.

OCHOBHBIM JTOKYMEHTOM, XapaKTepU3YyIOIIMM paboTy oOydaromerocs BO BpeMms
MPAKTHKH, SABISETCS oTYeT. B oTuere 00001IaeTCs U aHAIU3UPYETCS OMBIT MPOU3BOACTBEHHOMN
NeSITeIbHOCTH OpPraHU3allMM, OTpaXaeTcss JHMYHOE YyyacThe OOydarolerocs B peIIeHUH
IIPOM3BOJICTBEHHBIX 3a/lad W OOIIECTBEHHOHN JXU3HU MNPEANpUATUS B IMEPHOJ TNPOXOXKICHHUS
OpakTUKA. B mporecce NpoOXoXAEHUS NPAKTUKA OOy4YarOMIMMCS-TIPAKTUKAHTOM BeJeTCs
JTHEBHUK TMPAKTUKH, B KOTOPOM (UKCUpYeTCs BHUA M HPOAOKUTEIBHOCTh NESATEILHOCTH B
IIPOLIECCE BBINIOJIHEHUS 3aJaHUsl 10 IpakTHKE. J|HEBHUK SIBIISIETCS HEOTHEMJIEMOM YaCThIO
oTyeTa 1o npakTtuke. PabounMu JOKyMeHTaMu JJi COCTAaBJIEHUS OTYETa TAaKXKe CIIyKaT pabouue
MaTepuaigbl W JOKYMEHTbl NpPO(GUILHON OpraHu3aliM, pa3pelleHHble Ui HW3Y4YeHUs |
MCIIOJIb30BaHus oOyyaroneMycs-pakTukanty. O0beM U coiepKaHue MPeICTaBIsieMOl B OTUeTe
UH(OPMALIMHU IO BBIOJHEHNUIO MHUBHUYaJIbHOTO 3aJaHHsI KQKIbIM 00YyYaOIIMMCsl YTOUHSETCS
C PYKOBOJUTEISAMU IIPAKTHUKH.

CopepxaHue oTueTa JOJDKHO OTpakaTh IIOJHOTY pEalu3allid OCHOBHBIX 3a/1ay
npakTUKU. OCOOEHHO NOJIPOOHO MPHUBOIATCS PE3YIbTAThl BBIMOJHEHUS WHAMBUAYAJIbHOTO
3anaHus. OTYET O MPAKTHKE JAOJKEH COCTOSTh U3 CIEAYIOLMX OCHOBHBIX Pa3/eIIoB:

1) Onucanue npeanpusaTUs U 0a3bl IPAKTUKH;

2) OyHKIMOHATBHBIE 00S3aHHOCTH OOYYAIOIIEroCs BO BPEMs MPOXOXKICHHS MPaKTUKH,
PACKPBIBAIOLIIE CTPYKTYPY €0 MPOU3BOACTBEHHOM EATEIBHOCTH U YCIOBUS PabOTHI;

3) JIHEBHMK IPAKTHUKH;



4) BBIBOJIBI ¥ IPEITIOKEHHUS;

5) JIuteparypa,

6) ITpunoxeHus K OTYETYy.

K ortuery cremyeT mpuiioXuTh HEOOXOAMMBIE WILIIOCTpauud B Buae Gotorpaduii,
OCKU30B, PHUCYHKOB, TpaduKu, CXEeMbl, TAONWIBI, YEPTESKH © JPYyrUe MaTepuabl,
WUTIOCTPUPYIOIINE CO/Iep>KaHNe OCHOBHOM YacTH OTYETa.

ATTrecTanyisi MO WTOTaM TMPAKTUKH MPOBOAWTCS HA OCHOBAaHMH O(OPMIIEHHOTO B
COOTBETCTBUU C YCTAHOBJIEHHBIMU TPEOOBAaHUSMU MUCHMEHHOI'O OTUETA M OT3bIBA PYKOBOJUTENS
npakTUkd. OTYeT MO TPAKTHUKE COCTABISICTCS WHIUBUAYATbHO KAXKIABIM OOYYaIOIUMCS.
PykoBoguTens MOpoOBOAUT OLEHKY CHOPMHpPOBAHHBIX YMEHMH UM  HABBIKOB, CTEMEHb
OTBETCTBEHHOCTH, CaMOCTOSITEIIbHOCTH, TBOpPYECTBAa, WHTEpeca K pabdoTe U Jp., KOTOPYIO
U3JIaraeT B OT3bIBE.

Otder mpoBepsieTCs PYKOBOAMUTEIEM MPAKTUKA OT Kadeapbl, OpPraHW30BBIBAIOIICH
MPOXOXKACHHUE MPAKTUKK. [{anee oOydaromuiics 3aiuinaer OT4er.

Jlnst  BBISBICHUST PE3Yy/IbTATOB OOYYEHHS UCIOJIB3YeTCsl coOeceqoBaHue- CpeICTBO
KOHTPOJISI, OpPraHU30BaHHOE KaK CIelHaibHas Oeceqa mpernoaaBaress ¢ 00yJalonuMcs Ha TEMBIL,
CBS3aHHBIC C TIPAKTHKOW, W PACCUYUTAHHOE HAa BBIICHCHHE YPOBHSA C(HOPMHPOBAHHOCTHU
KOMIIETEHIIN, 00beMa 3HaHUN 00y4aroUIerocs 1o OnpeeIeHHOMY pa3zeny, TeMe, IpodieMe u
T.IL

8.2. 3ajaHus HA IPAKTHKY

8.2.1. UnauBuaya bHbIE 32JaHUSA 110 IPAKTHKE

[IpakTuka HauMHAaeTCs HA NPEINPUITHUSX, B OPraHU3ALMSIX, YUPEKICHUSIX C BBOIHOIO
UHCTPYKTaXKa, MEPBUYHOIO HHCTPYKTaXa Ha pabodyumx MecTax, ¢ OOY4YEeHUs KOHKPETHBIM
IpaBWJIaM TEXHMKH O€30MacHOCTH Ha pabo4yuMx MecTax ¢ O(OPMIIEHHEM COOTBETCTBYIOIIUX
JIOKYMEHTOB.

OTBETCTBEHHOCTh 3a OpraHM3alMI0 MPAKTUKKM Ha MPEANpUATHU, B OpraHu3allvu,
YUPEXKJIEHUU BO3JIATAETCSI HA PYKOBOAMUTENS IPEANPUATHS, OPTaHU3ALNH, YUPEKICHUS.

OOyuaromuiics MpyU NMPOXO0KICHUH MPAKTUKU 00s13aH:

— TIOJIHOCTBIO BBINOJIHATH 3a/1aHNUs, IPELYCMOTPEHHBIE TPOTPAMMOM MPAKTHKH;

— TOAYUHATHCSA [EHCTBYIOIIMM Ha MPEANPUATUH, B YUPESKICHUM WIM OpPraHU3aLMH
IIpaBUJIaM BHYTPEHHETO TPYIOBOTO pacHOpsIKa;

— U3Y4YUTh U CTPOro COOJIIOJATh MpaBHJa OXpaHbl TPyAa U MOKapHOM 0e30macHOCTH,
TE€XHUKN 0€30MaCHOCTH U NMPOU3BOJCTBEHHON CaHUTapUH;

— HECTHM OTBETCTBEHHOCTh 3a BBINOJHSAEMYIO PabOTy M €€ pe3ynbTaThl HapaBHE CO
HITATHBIMH paOOTHUKAMU;

— IPEAOCTaBUTh CBOEBPEMEHHO PYKOBOJUTENIIO IPAKTUKN JHEBHUK, IMCbMEHHBIA OTYET
O BBINIOJIHEHUY NPAKTUKU U CAATH 3a4eT.

CopepkaHve MNPAaKTUKM OTpakaeTcs B 3aJaHUM Ha NPAKTHKY oOO0ydarouiemycs-
NPAaKTUKAHTY.

3ajaHue Ha TPAKTHKY JIOJDKHO TMpeaycMaTpuBaTh  JIOCTHXKEHUE IUIAHUPYEMBIX
pe3yabTaToOB OOYUYEHHUs MPH MPOXOXKACHUHU MPAKTUKU, COOTHECEHHBIX C Pe3yIbTaTaMH OCBOCHUS
o0pa3oBaTeNbHOI MporpaMmbl (KOMIIETEHIIUSIMU).

3amaHue Ha TPaKTUKY (GOPMYIHPYETCsl € Y4YeToM OCOOGHHOCTEH M XapakTepa
JeSTeIbHOCTH MPO(UILHON OpraHu3aluy.

[Tpumep. 1. M3yunth W mpoaHaATU3UPOBATh OTAENBHYIO OPraHU3aIMIo (YUpeKICHHE)
COTJIACHO MPHUKa3y O MPAKTUKE.

B nensx mnosbiueHuss 3¢GGEKTUBHOCTH MPAKTUKH, UL TOJY4YeHUs OyayluMH
crienManucTamMu Oosiee INIyOOKMX 3HAaHMHA M MPAKTUYECKUX HABBIKOB KaXKAbIM OOydaromuiics
WHIMBUYAJIbHO TIpopadaTbhiBaeT OTAEIbHBIE BOMPOCHI Mporpammbl. Kaxaomy oOydaromemycs
Ha TEpHOJ| TNPAKTUKU BBIJAETCS HWHAMBHUIYAIbHOE 3a/laHUE II0 TEXHOJOIMYECKOW 4YacTu.



BrinmonHenne MHAMBUAYATBHBIX 33/IaHUN SIBISETCS HEOOXOJUMOW COCTaBHOW YacThio PabOTHI
oOydJaromierocs.

CopepxaHue MHAUBUIYAJIBHBIX 33JaHUN OIpeaesseTcs: padouell mporpaMMon MPaKTUKU
U OCOOCHHOCTSIMU JTaHHOW Oa3bl MpaKTUKH. TeMbl WHIMBHAYAIbHBIX 3aJaHUN COCTaBIISIOTCS
PYKOBOJIUTENIEM OT YHHMBEPCUTETA COBMECTHO C PYKOBOAMUTEIEM IPAKTUKH OT MPEAIPHUATHS
0a3bl IPAKTUKH.

OOyuvaromuiics KaKIbld JICHb 3allOJIHSACT JHEBHUK IPAKTUKHU, B KOTOPOM (PHUKCUPYET
CTEINEHb BBIMOJHEHUS 3aJaHus KaXI0ro IHSA. B KOHIE MpakTHKH OOYYAIOIIMICS COCTaBJISET
OTYET O MPAKTUKE, KOTOPBIA BKIIFOUAET B ceOs BCE ATAlbl M MEPOIPHITHS, 3allITAHUPOBAHHBIC
MIPOrpaMMOi IPAKTUKH, U BHIMIOJHEHNE (MJIM HEBBITIOJHEHNE) X 00YYAIOIIUMCS ¢ OObSICHEHUEM
MIPUYYH HEBBINIOJIHEHUS.

8.2.2. TunoBble 3a1aHNsl IO MPAKTUKE

1. Benenue u oopMiIcHHE THEBHUKA TPAKTHKH.

2. TlpoxoxkeHue WHCTPYKTaXka MO O3HAKOMJICHHIO C TPeOOBaHHSIMH OXpaHbI TPYyAa,
TEXHUKH 0€30MacHOCTH, MOXKAPHOU 0€30MMaCHOCTH, a TAaK)KE NMPAaBUJIAMUA BHYTPEHHETO TPYI0BOTO
pacropsiika OpraHu3aluy, IpeIoCTaBISIOIIEH MECTO JIJIs POXO0KICHUS PAKTUKH.

3. BeinonHeHue 3a1aHui.

Coneprxanue 3aJlaHui:

1. I3yunTh BONPOCHI OpraHu3aIs U CTPYKTYPbl OpraHu3aIiu:

— O03HAaKOMUTKCS C HA3HAYEHHUEM OpPraHU3alNH U €€ CTPYKTYPO;

— O3HAaKOMHUTBCS C TIpaBWJIAMH TEXHUKHA O€30MaCHOCTH, MOXKApHOW Oe30I1acHOCTH,
MIPOU3BOJICTBEHHON CaHUTApHUH, OXPaHbI TPyAa Ha pabounuX MECTax;

— O3HAaKOMHUTBCS C TOPSAIKOM M PEKUMOM pPabOThl CTPYKTYPHBIX MOAPA3/ICICHUIA,
OCHOBHBIMH JIOJPKHOCTHBIMH O0SI3aHHOCTSIMU CIEIIAIIMCTOB;

— mpoBectTd  cOop, 00pabOTKy M  CHCTEMaTH3allMl0  MaTepuana: U3y4eHHue
OpraHU3aI[MOHHO-TIPABOBBIX JOKYMEHTOB, PETJIAMEHTUPYIONIUX EATEeIbHOCTh OpPTaHW3allid B
nenoMm (ycraB, MpaBHJIa BHYTPEHHETO TPYIOBOTO pacHoOpsKa, KOJUIEKTUBHBIN JOrOBOp), €€
CTPYKTYPHBIX TOJIpa3/iejieHUui (MOJIOKEHNE O CTPYKTYPHBIX IMOJPA3ICICHUSIX, TOCTOSHHBIX U
BPEMEHHBIX OpraHax), €€ JOJDKHOCTHBIX JHIl (IITaTHOE paclHcaHue 3a MPOILIbie ToAbl 0e3
yKa3aHusi 3apabOTHOM IUIaThl, JOHKHOCTHBIE WHCTPYKIIMU, PETJIAMEHTHI, 3aKpervIsiolire
oTpeieNIeHHbIE TOJIHOMOYHS JI0JKHOCTHBIX JIUIT U TIPOY. ).

2. I3y4uthb CTPYKTYpY U COCTaB JIETOMPOU3BOICTBEHHOM IOKYMEHTAIIUH

— HaJu4ue, JaTa YTBEPXKIEHUS NEHCTBYIOIIUX HOPMATUBHO-METOAMYECKUX JOKYMEHTOB
MO0  JIETIOTNPOU3BOJACTBY  (MHCTPYKIHMS 1O  JIEJONPOU3BOJCTBY, HOMEHKIATypa  Jed,
KOPIOPATUBHBIC CTAHIAPTHI U TIPOY.).

3. U3yuuts Bompockl opranu3anuu ciykos JIOY u paboTsl €€ COTPYAHUKOB:

— TMpPOBECTU HAOJIIO/IEHUE, OIIPOCHI COTPYTHUKOB.

4. W3yuutb BONpPOCHl TEXHUYECKHE U TporpaMMHbIe oOOecreueHrne Mmpoliecca
JIETIOTPOU3BOJICTBEHHON JESTENBHOCTH:

— ONpEeNeNUTh KaKhue TEXHWYECKHE ¢ TMPOTPaMMHBIE CPEICTBA HCIOJIB3YIOTCS
COTPpYAHUKAMH ISl CO3JaHUs, PETHUCTpAllMM W y4eTa JOKYMEHTOB, a TakXke I Tepenadu
UHpOpMaLINH.

5. OpopMHUTH OTYET MO BBITOJTHEHHBIM pPabOTaM B COOTBETCTBHH C HOPMATHBHBIMU
TpeOOBaHUSIMHU.

8.2.3. TpeOoBanus K 0pOpMIICHHIO 0THETA

OdopmieHne oTueTa OCYIIECTBISIETCS B COOTBETCTBUU C JIOKAJIBHBIMH JOKYMEHTaMHU
YHUBEPCUTETA.



8.3. IIpumepHBIe BONPOCHI IS 3aLIUTHI 0TYETA 110 NMPaKTHKe

1.
2.

©ENO O AW

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.

HopmartuBHo-meroguyeckoe peryiupoBanue J10Y.

Cnyx0a JOKYMEHTalMOHHOTO o0ecriedeHus: ympasieHus. OpraHu3anuoHHbIC
(dbopmMbI pabOThI C TOKYMEHTaMH.

TumnoBsle OpraHU3aMOHHBIE CTPYKTYPHI CIIYKOBI AETOMPOU3BOICTBA.
3amaun u pyHkuuu ciyxost JIOVY.

JomxHoCcTHOM coctaB ciyx0b1 JJOY.

Yucnennslii coctaB ciryx0s1 JIOY.

Pernamenranus aesarenbHoctu ciryx0b1 JJOVY.

Opranuzanus JOKyMeHTO0000poTa.

XapakTepucTuku  JAOKyMeHTooOopota. [loHATHE  IUJIOTHOCTH, UHUKJIMYHOCTH
MHTEHCUBHOCTH JIOKYMEHTOIIOTOKA U JIp.

O6bem 1oKyMeHTO000poTA.
[priem u nepBuYHas 00pabOTKa BXOIAIINX JOKYMEHTOB.

IIpeaBapuTesbHOE PAaCCMOTPEHHUE JOKYMEHTOB U HAIIPABJIICHUE X HA UCIIOJIHEHMUE.

PaboTa ncnoiaHUTENS ¢ TOKYMEHTaMH.
[Tepenavya TOKyMEHTOB BHYTPU OpPTaHU3AIIHH.
O06paboTka UCXOIAIINX JOKYMEHTOB.

Perucrpanus 1oxkymMeHTOB. 3HaUeHUE U O0IIME PaBUIIa PETHCTPALUN TOKYMEHTOB

WNupaexcanus 10KyMEHTOB.

Perucrpannonnsie GopMBl.

Opranuzanys HHPOPMALMOHHO-CIIPABOYHOM paboTBhI.

KoHTpoJIb 32 CpOKaMM MCIIOJIHEHUS JOKYMEHTOB.

[Tenu n 3aga4n KOHTPOJISL.

O0s3aHHOCTH UCIIOJIHUTES.

Cpoku HCTIONHEHNS JOKYMEHTOB.

TexHoIorust KOHTPOJIS.

W TOroBbIN KOHTPOJIb.

3akoHOAaTeNbHAs 1 HOPMAaTUBHAs OCHOBA XpaHEHUs JOKYMEHTOB.
Opranuzanus XxpaHeHusl.

Howmenxkiarypa gen.

OcHOBHBIE TPeOOBaHUS K COCTABICHUIO HOMEHKJIATYPbI JIElI.
dopMHUpOBaHUE JEII.

OKcnepTu3a HEHHOCTU TOKYMEHTOB B J€JIONPOU3BOICTBE.
Opranuzanys NpoBeaeHUs SKCIEPTU3bI IIEHHOCTH IOKYMEHTOB.
[Topsimox mpoBeneHUss U OQOPMIICHHMS PE3YJIbTATOB HKCHEPTHU3BI

JIOKYMEHTOB.

34.
35.
36.
37.
38.

Odopmiienue nein.

CocraBnenue u 0OpMIICHUE OTTUCEH JIEIT.

Jleno3urapHoe XpaHEHUE.

XpaHeHue JOKYMEHTOB B apXUBE.

TpeboBaHust K BEICHHIO JEJIONPOU3BOJCTBA, 00ECIEUYHBAIOLIETO

COXPAaHHOCTH KOH(l)I/I)IeHHI/IaJ'IBHI)IX N CCKPETHBIX JOKYMCHTOB.

39. Opranm3zanoHHoe OGOPMIICHHE COCTaBa CBEJEHUH, COIEpKAIUX KOMMEPUYECKYIO
WIM WHYI0 TalHy (QUpPMBI, MOPSAOK 3allMThl JOCTyHna K KOH(HIEHIMaIbHON WHGOpMaiuuy,
MpaBujia €€ UCIOJIb30BaHUSI.
Opranmzanuss y4yeTa, XpaHEHHs W OOECTIEUYEeHHs] COXPAHHOCTH JOKYMEHTOB
OTPAaHUYEHHOTO JI0CTYTIA.
[IpumeHeHue CpencTB  BBIYMCIUTEIBHOM W OPraHU3alMOHHONM TEXHUKU B
AOKYMCHTAIITUOHHOM OGCCHG‘-IGHI/II/I YIIpaBJICHUA.

40.

41.

OCHHOCTHU

yuyer u



Kpurepuu oueHuBaHusi:
OneHka «OTIIMYHO»: OOydaromuicss TIyOOKO M BCECTOPOHHE IOHMMAaeT BOIIPOC,
OTBEUYAET YETKO, YMEET OLIEHUBATh (PAKThl, CAMOCTOATEIBHO PACCYKIAET, UMEET CIIOCOOHOCTH
000CHOBATH BBIBOJIbI U Pa3bACHATH UX B JIOTUYECKOM II0CJICA0BATCIIbHOCTH.
OneHka «XOpomIo»: 00y4YaroUIMHACs XOpPOIIO MOHUMAET BOIMPOC, OTBEUAET YETKO, YMEET
OLICHUBATh q)aKTBI, CaMOCTOATCIIBHO PACCyXXAacCT, ACIACT BbBIBOJbI, HO HOITYCKACT OTACIILHBIC
HETOYHOCTHU U OLIMOKH OOIIero Xxapakrepa.
OrneHka «yIOBIETBOPUTEIHHOY»: O0YUYAIOIIUICS JOCTATOYHO MOHUMAET BOIIPOC, OTBEUALT
B OCHOBHOM IIpaBWJIbHO, HO HC MOKCT O6OCHOBaTb HCKOTOPLIC BBIBOJAbI W MNPCHJIOKCHUA,
B PACCYXKJICHUSX JIOMYCKAIOTCS OMIMOKH.

Kpurepum oneHuBaHusi c(pOpMUPOBAHHOCTH KOMIIETEHIIUHU

[Inanupyemsie pe3yabTaThl

OreHka cOpMHUPOBAHHOCTH KOMITETEHIIMY HA HAYAJIEHOM JTarle

o0OyueHus HeynosnerBopur.| Y a0OBIETBOPUT. Xopormo OTnnuHO
(2 6amra) (3 6amma) (4 6amra) (5 6ayToB)

3uare: OcHoBHBIC cTagnu U | OOywarommiics | OOywarommiics | OOyuwarormmiics | OOyvarormiics
3TaIbl OpTraHu3alyy | JUIIb YaCTHYHO | UMEET  OOIIue | JEMOHCTPUPYET | JIEMOHCTPUPYET
JeJIOTIPOU3BOJICTBA. OBIIaET 3HAHUS MUHUMAJIbHBIH | MaKCHMaJIbHBIN
O06uue NPUHIMIIBI | MUHUMAJIbHBIM | MUHHMAQJIBHOTO | YPOBEHB YPOBEHb 3HAHUIL.
METOAOJIOTUN U TEXHOJOTHH | YPOBHEM ypoBHA, HO He | 3HaHuMd, HO B | Ilpu  mpoBepke
JeJIOTIPOU3BOICTBA. 3HaHUH. yMmeer OTBETE MMEIOTCS | YMEHHUH u
Ymers: OpueHTHpPOBaTHCA B | Y MEHUS U | JJOTHYECKH CYILIECTBCHHbIC | HAaBBIKOB
TEPMUHOJIOTHH. HaBBIKU He | 000CHOBATh HEIOCTAaTKH, IIOKa3bIBAET
Brnanerts: Pa3BUTEHI CBOM MBICIIH. MaTepHuan xopoiiee
OO0ImenpUHATHIMA Ymenust U | YCBOEH IIOHUMaHUE
METOoAaMu cOOopa M aHanu3a HaBBIKH yactuuHo. Ilpu | mpoiizenHoro
npeaMeTHoN nHdopManun pas3BUTHI c1a00 | POBEPKE Marepuaia, Ho He

yMEHUH U | MOXET

HaBBIKOB B | TEOPETHUYECKH

paccyxaeHusix | 000CHOBaTh

JIOITyCKalOTCS HEKOTOpBIE

OLIMOKH. BBIBOJIBI
[Tnanupyemsle pe3yabrarsl | OneHka c)OpMHUPOBAHHOCTH KOMIIETCHIIMU HA IPOMEKYTOUHOM 3Tale
o0yueHus HenosnetBoput.| Y I0BIETBOPHT. Xoporo OTnnuHO

(2 bamna) (3 6amma) (4 6amna) (5 6amnoB)

3HATB: Ocob6ennoctu | O6yuatommiics | OOyuaromuiics OOyuaromuiics OO0yuaromuiics
NPUMEHEHUS] COBPEMEHHOTO | MMEeT  OOILIMe | AEMOHCTPUPYET | JEMOHCTPUPYET | MOJIHOCTBIO
MHCTpYMEHTapUs ISl | 3HAHUSA 0a30BbIii 0a30BbIH OBIIa/IEN
peLIeHNusT TEXHOJIOTHYEeCKuX | 6a30BOro YPOBEHb YPOBEHb 0a30BbIM
3a1a4 B KOHKPETHOH | YpOBHS, HO HE | 3HAaHMH, HO B | 3HAHMH. IIpu | ypoBHEM 3HaAHMIA,
npeaMeTHON obnacTu. yMeeT OTBETE MMEIOTCA | MIPOBEPKE YMEHHHI u
Kputepun BeIOOpa cpenacts | Joruvecku CYLIECTBEHHBIE | YMEHUHU U | HaBBIKOB,
u TEXHOJIOTHH | 000CHOBAThH HEJ0CTaTKH, HaBBIKOB NOHUMAET
JIEIIONPOU3BOICTBA. CBOM  MBICIH. | MaTepHai [TOKa3bIBACT PO ICHHBIH
YmeTs: OcymectBnath | bazoBsle YCBOEH Xopolee MaTepuan,
BBIOOp TyTed  peleHus | yMEeHHUs U | YaCTUYHO. [IOHMMaHue OTBEYAET YETKO U
JIEJIOIPON3BOICTBEHHBIX HaBBIKU IIpu mnposepke | MpoHAEHHOTO BCECTOPOHHE,
3azad. pas3BUTHI c1ab0. | 6a30BBIX MaTrepuanga, HO | yMEET OLIEHUBATh
Brnagers: Meromamu  u YMEHHUH U | HE MOXKeT | (aKTbl,
CpeJICTBaMHU HaBBIKOB B | TEOPETHUYECKU CaMOCTOSITEITBHO
MIPOEKTUPOBAHUS, paccykaeHusix | 00OCHOBAaTh paccyxnaaer
JIEIIONPOU3BO/ICTBA. JIOITYCKAIOTCS HEKOTOpbIE
3HaHusiMM 0 0a30BBIX OLINOKH. BBIBOJIBI
TOHATHSIX
JIeIIOIPON3BOICTBA u

APXUBOBCACHUA




[Inarupyembie OreHka chOpMHPOBAHHOCTH KOMIIETSHIMH Ha 3aKIIOUYMTEILHOM JTare
pe3ynbTaThl 00YUICHHS HenosnerBopur.| Y a0BIeTBOPHUT. Xopouio OTiyHO
(2 6amra) (3 6amma) (4 6amra) (5 6ayToB)
3HaTh: Oco6ennoctu | O6yuarormmiics | OOywarommiics | OOywarommiics | OOy4arommiics
MIPUMEHEHUSI COBPEMEHHOTO | He JIEMOHCTPHUPYET | IEMOHCTPHUPYET | MOJTHOCTHIO
WHCTPYMEHTapHA JUIS | IEMOHCTPHUPYET | MPOABUHYTHINA MIPOIBUHY THIH OBJIAJIEI
pEIIeHns] TEeXHOJOTUIECKHUX | MPOIBUHYTHIN YpOBEHB YpOBEHB MIPOIBUHYTHIM
3a7a4 B KOHKPETHOH | YpOBEHb 3HaHUW | 3HAHUH, HO B | 3HAHUM. IIpu | ypoBHEM 3HaHHUU,
MpeAMETHON 00IacTH. OTBETE€ HUMEIOTCS | IPOBEPKE yMEHUH u
Kpurepun BbIOOpa cpencts CYIIIECTBEHHBIE | YMEHHU 1 | HAaBBIKOB,
" TEXHOJIOTHH HEJOCTaTKH, HaBbIKOB ITOHNMAET
JIeTIONPOU3BO/ICTBA. Marepua MOKa3bIBaeT MPONIEHHBIN
Y™merTs: OcymiecTBIsATh YCBOGH xoporiee Martepua,
BBIOOp myTell  pemeHus yactrgHO. [lpm | moHMManwme OTBEYAET YETKO U
JIEIIONIPON3BOICTBEHHBIX MPOBEPKE MIPOHACHHOTO BCECTOPOHHE,
3amad. MPOJABUHYTHIX MaTtepuaja, HO | yMEeT OIIeHWBaTh
Bnamers: MetogamMmu  u YMEHUU U | HE MOXET | (paKThI,
CpelcTBaMu HaBBIKOB B | TEOPETHUYECKU CaMOCTOSITETTHHO
MPOEKTHPOBAHUS, paccyXIeHusIX 000CHOBaTh paccyxmaer,
JIEIIONIPOU3BO/ICTBA. JTOTTYCKAIOTCS HEKOTOPbIE OTITUYAETCS
3HaHUAMH O  0a30BBIX OIINOKH. BBIBOJIBI CIIOCOOHOCTHIO
TTOHSTHSIX 000CHOBaTh
JIEIIONIPON3BOJICTBA u BBIBO/TBI u
apXUBOBEICHUS Pa3bACHIATh UX B
JIOTUYECKOMN
TIOCIIEZIOBATEh-
HOCTH

Kpumepuu ouenku padomot odyuarouiecocsa 6 xooe npAKMUKU:

— OIICHKA «OTJIMYHO» BBICTABJIAETCS OOyYaroUleMycs, €ciau oOydJaromuiics oOHapy Uil
BCECTOPOHHEE CHUCTEMAaTHYECKOE 3HAaHME TEOPETUYECKOro MaTepuana M IPaKTHYECKOTo
MaTepHaja B paMKax 3a/laHusl Ha IPAKTUKY; B ITOJIHOM 00beMe MPEJCTaBUI OTYET 10 MPAKTUKE,
O0(OpPMIICHHBII B COOTBETCTBUU C TPEOOBaAHUIMU;

— OIIEHKa «XOpOUIO» BBICTABISAETCSA, €CIU 00YJaroIUIics TBEPIO 3HAET TEOPETUUECKUI
MaTepual B paMKaxX 3aJaHus Ha MNpPaKTUKY, I'PaMOTHO W IO CYIIECTBY H3jaraer ero, He
JIOTTYCKaeT CYIIECTBEHHBIX HETOUHOCTEH B €r0 U3JI0KEHUU; B TIOJTHOM 00beMe IPEICTaBUII OTUET
10 IPAKTUKE, O)YOPMIICHHBINH B COOTBETCTBUH C TPEOOBAHUSIMU;

— OILIEHKa «YyJOBJIETBOPUTEIBHO» BBICTABIIAETCA OOy4arouiemycs, eciau oOydaromuics
MMEeT 3HaHUS TOJbKO TEOPETHYECKOrOo MaTepuaja B paMKax 3aJlaHusl Ha INPaKkTUKYy, HO He
YCBOMJI €r0 J€TalHd, BO3MOXKHO, JOMYCKAaeT HETOYHOCTH, HENOCTATOYHO IIPAaBUIIbLHBIC
(GbOpMYyIUPOBKH MPU €r0 MUCbMEHHOM H3JI0KEHUH, JTMOO TOMYCKaeT CYIIECTBEHHbIE OIINOKU B
U3JI0KEHUU TEOPETHYECKOr0 MaTepualia; B MOJHOM 00OBEME, HO C HETOYHOCTSIMHU, MPEJICTaBHI
OTYEeT MO NPAKTHKE, 0(OPMIICHHBIN B COOTBETCTBUH C TPEOOBaAHUSIMU;

— OIIEHKA «HEY/I0BJIETBOPUTEILHOY» BBICTABIIAETCS 00yyaromeMycs, eciii 00yJaromunics
0e3 YBaKUTEJIbHBIX MPUYUH JIOMYCKaJ MPOMYCKHU B MEPHUO MPOXOKIEHUS NMPAKTUKU; JOIYCKa
NPUHIUIHAIBHBIE OITMOKY B BBIIIOJHEHUH 3a/IaHUM MO MPaKTUKE, TU0O0 He BBINOJHWI 33aHUE;
IPEJICTaBUJI B HEMOJHOM O0BEME, C HETOUYHOCTSIMH OTYET MO MpaKTHUKe, O(pOpMIIEHHBIH Oe3
co0uroIeHN TpeOOBaHUiA.

9. Ilepeuyenn yyeOHOI JuTepaTypsl U pecypcos cetn « IHTepHET», HEOOXOAUMBIX
AJIsSl IPOBe/IeHUs MPAKTUKHU

DJNEeKTPOHHBIA KaTaJoOT U 3JIEKTPOHHBIE WH(POPMALIMOHHBIE PECYPCHI, MPEI0CTaBIsIEMbIe
HaygHoit Oubmmorexkoit ®I'BOY BO «YyBamickuii TocyaapCTBEHHBIM YHUBEPCUTET HMEHHU
W.H. YnesHoBa» noctynnsl o cebuike http://library.chuvsu.ru/.



http://library.chuvsu.ru/

Ne OcHoBHas JuTeparypa

Kysnenos, 1. H. JlokxymeHntannonHoe obecrieuenue ynpapieHus. JJokyMeHTOO00pOT
U JIeJONPOU3BOJCTBO | Y4eOHUK W mpakTukyMm i By3oB/ W. H. Ky3neuos. — 5-¢
u3a., mepepadb. m gom. — Mocksa: M3marenbctBo FOpaiit, 2025.— 425c¢. —
(Beicmiee oOpazoBanue). — ISBN 978-5-534-20027-0. — TekcT : 31eKTpOHHBINA //
O6pazoBaTenpHas maTdopma Opaiit [caiiT]. —
URL.: https://www.urait.ru/bcode/581143. - 55C «IOpaiit»

2 | Packun, JI.W. ApxuBoBemeHue [DICKTpOHHBIA pecypc]: y4eOHHK s By30B /

. U. Packun, A. P. CokonoB. — 2-¢ usa., ucup. U gon. — Mocksa : M3naTenscTBo
Opaiit, 2025.— 468 c.— Pexum npocrtyma: https://urait.ru/bcode/560246. - DBC
«HOpaiit»

JlononHuTenbHAS IUTEPATYPA

1 | JlokymeHTOBeneHHE [ DNEKTPOHHBIN pecypc] : yUeOHUK U MPAKTUKYM JIJIsl BY30B / IO
penakumein JI. A. JlopoHuHoi. — 2-¢ wu3A., nepepad. u  jgom. — Mocksa :
U3 parennscTBO Opaiir, 2022. — 309¢c. — Pexum JIOCTyTIA:
https://urait.ru/bcode/489431. - ObC «FOpaiiT»

2 | lemenkoBa, C.U. ApxuBoBenenue. Hcropusi apxuBoB Poccum ¢ apeBHeMmmx
BpeMeH 10 Havama XX Beka: Y4eOHUK JUid CpeaHero mpodecCHOHATbHOIO
obpazoBanus / C. U. LlemenkoBa ; mog HayuHou penakuueid JI. H. Ma3yp. — Mockaa :
WznarensctBo FOpaiit, 2025. — 128 c. — (IlpodeccuonansHoe obpazoBaHue). —
ISBN 978-5-534-12086-8. — Tekct : anektpoHHbIN // OOpa3oBarenbHas miatdopma
IOpaiir [caiit]. — URL: https://www.urait.ru/bcode/565795. - OBC «tOpaiit»
Pexomennyemsbie pecypcsl cetu «HTEpHET

Cnpasounas rpaBoBas cuctrema «Koncynprant [lmrocy

CrnpaBounas ipaBoBas cuctema «l apanT»

Poccuiickas rocynapcrBenHas oubinnoreka. Pexxum nocryma: http:// www.rsl.ru
Poccuiickas HarmoHapHas OubanoTeka. Pexxum gocryna: http://www.nlr.ru

Hayunass  snexktponHas  Oubmmortexka  «Kubepnenunka». Pexum — moctyna:
http://cyberleninka.ru

Hayunas 6ubmmnorexka ®I'bBOY BO «UI'Y um. U.H. VYnbsHoBay. Pexxum nocryma:
http://library.chuvsu.ru

7. | DneKTpoHHO-OMOIOTEUHAas cUcTeMa IPRBooks. Pexum JIOCTyTIA:
http://www.iprbookshop.ru

OnextpoHHas 6ubnanoTteyHas cucrema «tOpaiit». Pexxum noctyna: http://www.biblio-
online.ru 23

9. | KoHcvyibTaHT  CTVICHTA. DJEKTPOHHAas  OWMOMMOTEKa  MEIUIMHCKOTO  By3a
[DnexTponHbIi pecypc]. — Pexxum goctyma: http:// www.studmedlib.ru/

o AR W

10. ITepeyens HH(POPMAIIMOHHBIX TEXHOJIOT M, HCIIOJIb3YEMBbIX IIPH IPOBEACHUHU
NMPAaKTHKH, BKJIOYAasl lepeYeHb MPOrpaMMHOIo odecriedeHust 1 MHPOPMAILTMOHHBIX
CIIPAaBOYHBIX cUCTEeM (IPH HEOOXOAUMOCTH)

JlocTynHOE NporpaMMHOE JIMIEH3MOHHOE M CBOOOJHO PACIPOCTpaHsIeMOe MPOrpaMMHOe
oOecrieyenue, npodeccuoHandbHble 0a3bl JaHHBIX, HH()OPMAIMOHHO-CIIPABOYHBIE CHCTEMBI,
IIPEN0CTABIIIEMbIE oOyuarolemMycs-npakTUKaHTy YHUBEPCUTETOM (URL:
http://ui.chuvsu.ru/index.php/2010-06-25-10-45-35).

B mpomecce mpoxokaeHWs ~ MPAaKTHUKH — OOydYaroIIMecss MOTYT  HCIOJb30BaTh
UH(POPMALIMOHHbIE TEXHOJOIMM, B TOM YHCJIE KOMIIBIOTEpHBbIE CHUMYJSAIHMHM, CpEACTBa
aBTOMAaTHU3alluH MMPOCKTHUPOBAHUA U pa3pa60T1<1/1 IporpaMMHOTIO 06ecnequM${, MIPHUMCHIACMBIC B
npodmIbHON opranu3anuy, MHTepHeT-TeXHOIOTHH U JIp.

10.1. Pexomenoyemoe npoepammHoe obecneuerue


https://www.urait.ru/bcode/581143
https://urait.ru/bcode/560246
https://urait.ru/bcode/489431
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http://ui.chuvsu.ru/index.php/2010-06-25-10-45-35

Ne Haumenosanue VYcnoBus qoctyna/cKkaunBaHUs
/11 Pexomenyemoro 110

1. [Microsoft Windows 13 BHYTPEHHEH CETH YHHUBEPCUTETA

2. [Microsoft Office (norosop)*

10.2. IIpogheccuonanvruie 6azvl OAHHBIX, UHDOPMAYUOHHO-CNPABOYHBLE CUCTHEMDbI

Ne HaumenoBanue YcinoBus 1ocTymna/cKkaunBaHus

n/m OPOrPaMMHOTO 00eCIeUeHHsI

1. [I'apant U3 BHYTPEHHEH ceTH YHUBEpCUTETa (JOroBop)*

2. |KoHcynbTaHT +

3. |Hayunas snextponnas oubnuoreka | cBoOOHBIN moctym http://elibrary.ru/
eLIBRARY.RU

4. |Hayunas snexTpoHHas OubnnoTeka | cBOOOHBIN moctym http://cyberleninka.ru
«KubepieHuHkay

10.3. Pexomenodyemvie Hnmepnem-pecypcobl u omkpbimbvie OHIAUH-KYPCbl

Ne HanmenoBanue YcnoBus 1ocTyna/cKkauynBaHus
n/n IIPOrpaMMHOT0 00ECIICUEHUs
1. |HammonanbHbIH otkpsIThiid | URL: http://www.intuit.ru/
yHuBepcuter «<MHTYUT»
2. |Eaunoe OKHO JI0CTyTIa k | URL: http://window.edu.ru/
HH(OPMALMOHHBIM PeCypcaM

11. Onucanne MaTepuaJbHO-TEXHMYECKOH 0a3bl, HEOOXOAUMOI VISl MPOBEAeHUA
NPaKTHKHA

B coorBercTBUM C J1OrOBOpaMH Ha TMPOBENECHUE NPAKTHKU MEXKIY YHUBEPCUTETOM U
npodmIbHONW OpraHu3anuei, o0yJaromuecss MOTYT MOJb30BaThCs pecypcaMu MOJpa3/ieleHuit
(6ropo, otnenos, nabopaTopuid M T.I.) OMOIMOTEKOM, TEXHUYECKOW U APYrod JOKyMEHTaIuen
npodWIbHOW OpraHU3al W YHUBEPCUTETa HEOOXOIUMBIMH JUIS YCIEIIHOTO OCBOEHUS
0o0y4JarlmUMHUCs TPOrpaMMbl TMPAKTUKA W BBIMOJIHEHUS HMH WHAMBUIYaJIbHBIX 3aJlaHUN
Ha NMPaKTUKy. Y4eOHble ayAUTOPUU YHMBEPCHUTETA JUIsl CAaMOCTOSATENIbHBIX 3aHATUN OCHAIECHBI
M0JIb30BATEIBCKUMHU aBTOMATU3UPOBAHHBIMU pabOYMMM MECTaMHM 10 YHCITY OOy4arouuxcs,
00BbETMHEHHBIX JIOKAIBbHOM CEThIO («KOMIBIOTEPHBII» KiIacc), ¢ BO3MOKHOCTBIO MOJKIIOUYEHUS
K cetd MHTepHET M JOCTYNOM K 3JIEKTPOHHOM HMH(POPMAIMOHHO-00pa30BaTEIbHONU cpene
®I'BOY BO «YyBamickuii rocyaapcTBeHHbIM yHUBepcuTeT uMeHu M.H. YibsaaoBay.

12. Opranu3zanus NPaKTHKH JJI HHBAJIUA0B U JIHIL
C OrPAHUYEHHBIMH BO3MOKHOCTSIMM 310POBbs (IIPH HAJTUYHH)

Opranuzanus TPOXOXKJIECHUS MPaKTUKU [UIsi WHBAJIUJOB M JUI C OFPAHMYECHHBIMU
BO3MOKHOCTSIMU 3JIOPOBbSI TPOM3BOJIUTCS C YYETOM COCTOSIHHSI 370POBbS OOYYArONIUXCS U
TpeOOBaHUI WX MJOCTYIMHOCTH MJisi OOYYaroIIMXCSd U PEKOMEHAAIMA MeIUKO-COIHATbHOM
AKCIIEPTHU3HI, a TAKKE WHIUBHUIYATBHOU TPOTPAMMBbI peaOMINTAIIUN U a0UTUTAIIM WHBAIHIA U3
®denepanbHOTro roCyJapCTBEHHOT'O YUPEXKICHUS MEIUKO-COLMAIbHOM  3KCHEPTU3HI,
OTHOCHUTEIIEHO PEKOMEHOBAHHBIX YCIOBUW U BUJIOB TPY/A.

B mensx opraHuzanuu mMpoXO0>KIEHUS MPAKTHKU OOYUYAIOIUMUCS C WHBATHIHOCTHIO U
JUIAMA  C OTPAaHUYEHHBIMH BO3MOXKHOCTSMH  3JIOPOBBSI  YHUBEPCHUTET COIJIACOBHIBAET
¢ npoduIbHONH oOpranuzanuell (MpeaAnpusATHEM) YCIOBUS W BHIBI TpPyAa C Yy4ETOM BHJIOB
NeATeTLHOCTH, B COOTBETCTBHHM C (pemepanbHBIM TOCYJapCTBEHHBIM 00pa3oBaTebHBIM
CTaHJapTOM BBICIIETO OOpa30BaHHUS M OCHOBHOW 0Opa30BaTENBbHON MPOrpaMMON BBICIIETO
00pa3zoBaHus MO JaHHOMY HAIPaBJICHHUIO MOATOTOBKH/CIICIIMAIIBHOCTH C YYETOM PEKOMEHIAITNI
MEIMKO-COIIMAIHON 3KCIEPTU3bl /WM WHIUBUAYATHHOW MPOrPaMMBbI peaOHINTAIlUU U
abwnmutan wHBamuAa. [lpuw HeoOXOomMMOCTH Il TPOXOXKICHHSI TPAKTUKH MOTYT OBITh



http://elibrary.ru/#_blank
http://www.intuit.ru/department/algorithms/staldata/
http://window.edu.ru/

000pyI0BaHBI CHIEMAIbHBIE paboune MecTa B COOTBETCTBUU C XapaKTEpPOM HapYyILEHHH, a TaKkKe
C ydeToM Mpo(ecCHOHAIBHOIO BHUAA JEATEIBHOCTH W XapakTepa TPYAa, BbIIOIHIEMBIX
00y4arolmuMCcsl MHBAJIUAOM U JIMI C OIPAaHUYEHHBIMH BO3MOKHOCTSIMHM 3J0POBbsSI TPYIOBBIX
(GyHKUMH B  COOTBETCTBUM C TpeOOBaHMSIMU MNPO(ECCHOHANBHBIX  CTAaHAAPTOB IO
COOTBETCTBYIOILIIEMY HAlPaBJICHUIO MOATOTOBKU/CIEIIMATBHOCTH.

@DopMbl IPOBEAECHUS MPAKTUKH AJIs1 00YyUYaIOIIMXCsl MHBAINIOB U JIMI] ¢ OTPaHUYEHHBIMU
BO3MOXXHOCTSIMU 3/I0pOBbSl MOT'YT OBITb YCTAQHOBJIEHBI C YY€TOM HX HHAWBUIYAIbHBIX
BO3MOXHOCTEH U COCTOSIHMSI 3[J0POBbs. YUeT MHAMBUIYAJIbHBIX OCOOCHHOCTEH 00ydaroUIuXcs
UHBAJIUAOB M JIMI] C OTPAHUYCHHBIMH BO3MOXKHOCTSMHU 3/I0pPOBBSI MOXET OBITH OTPaXKeH B
UHAMBUIYAJIbHOM 3aJlaHMM Ha NPAaKTUKY, KOHKPETHBIX BHAAX pabOT, OTPaXEHHBIX B
UHIMBUYAJIbHOM 33JaHUM Ha MPaKTHKY, pabodeMm rpaduke (IuiaHe) MPOBEACHUS MPAKTHUKU
oOyuatomierocsi. /lyis opraHusanuu U HPOBENEHHS SKCIEPUMEHTOB (MCCIEIOBAHUN) JOJDKHBI
OBbITh CO3JaHbl MaTEPUATBHO-TEXHUUECKUE U METOJMYECKHE YCIOBUSL C YUYETOM HX
UH/IMBUYAJIbHBIX BO3MOXHOCTEH M COCTOSHHS 370pOBbsi. POPMBI CaMOCTOATENILHOW pabOThI
YCTAHABJIMBAIOTCS TAK)KE C yYETOM HMX HHAWBUAYAIBHBIX TCHXO(U3NYECKHX OCOOEHHOCTEH,
BO3MOXKHOCTEH M COCTOSIHUS 310pOBBS (YCTHO, MMCBMEHHO Ha Oymare MM Ha KOMIIbIOTEpE U
T.IL.).

[Tpu HEoOxomuMOCTH OOYyYarOIIMMCS ¢ MHBAJIUAHOCTBIO U JIMIIAM C OTPAaHUYEHHBIMU
BO3MOXXHOCTSIMU 3/I0POBbSI IIPU MPOXOKACHUM MPAKTUKHU MPEAOCTABIISIOTCS JOMOJHUTEIbHbIE
KOHCYJIbTAllMM U JIOTIOJHUTENILHOE BPeMsl JUIsl BBITTOJIHEHUS 3aJaHHH.

[lpy TmpPOXOXAEHWM TPAKTUKA OOYYAIOUIMMHCS HMHBAJIMIAMH W JHIAMH  C
OTrPaHUYEHHBIMH BO3MOKHOCTSIMH 3]I0pOBbsI NP HEOOXOAMMOCTH 00€CHEeunBaeTCs MOMOIIb
THIOTOPA WJIM aCCHCTEHTa (II0 3ampocy O0Yy4aromerocst 1 B COOTBETCTBUU C PEKOMEHIALUSIMU
WH/IMBUYaJIbHOM IIPOrpaMMbl peaOuiIuTanuy 1 abuIuTaluy HHBAINAR).

PekoMmeHnnyemMoe MarepuasbHO-TEXHUYECKOE UM IPOrpaMMHOE oOOecrieueHue  JUIs
BBITOJIHEHUS 3a/laHUil U OOpPMIIEHHs OTYeTa MO MPAKTUKE 00YyYarolUXCcs WHBAINIOB U JIMILL C
OTpaHUYEHHBIMHU BO3MOKHOCTSIMU 3/J0POBbS BKIIIOYAET:

— Mna nuy ¢ wuapywenuem 3penus: TUQPIOTEXHUUECKUE CPEJCTBA: TaKTHIIbHBINA
(OpaiineBckuii) nucriiedl, pydHOW M CTallMOHApHBIA BHIEOyBenMuuTeNb (Hampumep, Topaz,
Onix), TeNeBU3NOHHOE YBEIWYUBAIOIIEE YCTPOMCTBO, ITU(MPOBON IUTAHINET, 0OECTICUUBAIONTUI
CBSI3b C MHTEPAKTUBHOM JOCKOW B Kiacce (IpU HaJIMYUM), C KOMIBIOTEPOM IpErnoaaBaTes,
YBEJIMYUTENIbHbBIE YCTPOHCTBA (JIyma, 3JIEKTPOHHAs JyIa), TOBOPALINI KaJbKyJIATOp; YCTPOHCTBA
JUI YTEHUs TEeKCTa JUIi CIENbIX («4uTarolas MallldHay), IJieep-opraHaiizep JUis He3psuux
(Tudnoduuimieep), cpeacTsa Ans nucbMma no cucteme bpains: mpubop bpaitnsa, Oywara,
rpucdens, OpaiineBckas nedatHas MamuHka (Tatrapoint, Perkins u 1.m1.), mpunTtep s neyaru
penbe@HO-TOueuHbIM  mipupToM  bpaiins  u  penbedHO-Tpaduueckux — U300paKEHUH.
[TporpamMHOe obecrieueHue: MporpaMma HEBHM3YalbHOTO JOCTYNa K MH(QOpPMALMU Ha SKpaHe
komnbiotepa (Hampumep, JAWS forWindows), mporpamMma st 4TE€HHS BCIyX TEKCTOBBIX
daitnos (nanpumep, Balabolka), nmporpamma yBenuuenus uzoOpaxenuss Ha skpaHe (Magic)
(obecnieuenne macutaba yBenuueHus skpaHa oT 1,1 10 36 kparT, BO3SMOXHOCTb PETYIUPOBKHU
APKOCTM W KOHTPAaCTHOCTH, a TaKX€ MHBEPCMM M 3aMEHbl LBETOB, BO3MOXXHOCTb
ONTUMM3UPOBATh BHEIIHUWA BHJ Kypcopa W yKazaTels MbIIIH, BO3MOXXHOCTh HaOII0IaTh
YBEJIMYEHHOE U HEYBEIMUEHHOE N300paskeHe, OTHOBPEMEHHO NEepeMeNIaTh YBEIHUECHHYIO 30HY
IIPY TOMOIIY KJIaBUATYPhI WJIK MBIIIHU U JIp.).

— Jlna auy c napywenuem ciyxa: clieliManbHble TEXHUUYECKHE CPEICTBA: OECIIpOBOJHAsS
cucTeMa JMHEHHOTO aKyCTHYEeCKOrO H3JIY4eHHUs, paJuoKiIacc — OeclpoBOAHAS TEXHOJIOTHS
nepenaun 3Byka (FM-cuctema), KOMIUIEKTBHI 3JI€KTPOAKYCTHYECKOIO M 3BYKOYCHUJIMBAIOLIETO
000pyI0BaHUSl ¢ KOMOMHUPOBAHHBIMU 3JIEMEHTAMU MPOBOJIHBIX M OECIpPOBOAHBIX CHUCTEM Ha
0a3e npodecCHOHaIbHBIX YCUIUTENEH, MyIbTUMEINA-KOMIIBIOTEP, MYJIbTUMEINIHBINA IPOEKTOP,
MHTEPaKTUBHBIE U CEHCOpPHBIE NOCKU. [IporpaMmHoe obecriedeHre: mporpamMMbl JJIsl CO3/1aHus U
pEaKTUPOBaHUs CyOTHTPOB, KOHBEPTHPYIOILIHE pPeub B TEKCTOBBIM M ’KECTOBBIM (hopMaThl Ha
sKpane kommprorepa (iCommunicator u ap.).



— /Jlna auy ¢ Hapywienuem — ONOPHO-08U2AMENbHO20 —annapama: — CIelUaIbHbIe
TEXHUYECKHE CPE/CTBA: CIIELUAIbHBIE KJIABMATYphl (C YBEIMUYEHHBIM pa3MepoM KIABUIL, CO
CIICLMAJIbHOM HAKJIAJKOM, OIPAaHUYMBAIOIICH CIydallHOE HaXXaTHWEe COCEAHUX KJIABMILL,
CEHCOPHBIE, UCIIOJIb30BaHUE IOJOCOBON KOMAaH/Ibl), ClIEUaIbHbIE MBIIIH (IP)KOMCTUKHU, POJUIEPHI,
a TaKKe IOJIOBHAS MBIIIb), BBIHOCHBIE KHOIIKH, YBEJIMUEHHBIE B pa3Mepax pydKU U ClleUaJIbHbIE
HAaKJIaJKU K HUM, [TO3BOJISIOIINE YACPKUBATh PyYKY M MAHMITYJIMPOBATH €0 C MUHUMAJIbHBIMU
YCUJIMSIMHU, YTSDKEJIEHHBIE (C JOIOJIHUTENbHBIM TIPY30M) PYYKH, CHMIKAIOLIUE IPOSBIICHUS
TpeMopa IpH IUCbME, YCTpoiicTBa oOMeHa rpaduueckoit uHdopmanueir. IlporpammHuoe
o0OecrieueHue: MporpamMma «BUPTyaJlbHas  KjaBuaTypa», CIELHAJIbHOE MPOrpaMMHOE
o0ecrieueHue, MO3BOJIAIOLINE UCIOIb30BATh COKPAILEHUS, JONMCHIBATh CJIOBA U IPEACKa3bIBaTh
ciioBa U (pasbl, UCXOMAA M3 HAYAIBHBIX OYKB M TpaMMaTHUECKOW (hOPMBI MPEABLAYIIUX CIIOB,
cHelManbHOe NPOrpaMMHOE oOOecledeHue, IO3BOJIAIOIIEee BOCIPOU3BOJAUTH —CIIELUAIbHbIE
MaTeMaTH4eCKue (PYHKIUU U aITOPUTMBI.

— Mna nuy, umelowux uHAIUOHOCMb NO 0OWemy 3aOoneeanuio: MyJbTUMeIua-
KOMIIbIOTEp (HOYTOYK), MYJIbTUMEAUUHBIA IPOEKTOP U Jp.

OOyyaromuecs ¢ MHBAJMAHOCTBIO U JIMIIA C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3/10POBbSI
MOTYT TpUd HEOOXOJUMOCTH HCIOJb30BaTh CIHELUAIbHYI0 TEXHHMKY, HMEIOIIYIOCS B
YHuBepcurere.

[Tponeypa 3amuThl OTYETA O MPOXOXKACHUM MPAKTUKU O0YYarOIMMUCS WUHBAIMIAMH U
JUIAMHA C  OrpPaHUYCHHBIMM  BO3MOXHOCTSIMM  3JI0POBbSl  JIOJDKHA  IpeLyCMaTpUBaTh
IpPEOCTaBIEHNE HEOOXOMUMBIX TEXHHUYECKUX CPEJICTB M IpU HEOOXOIUMOCTH OKa3aHHe
TeXHU4YeCKOM nomouy. dopma MpoBeACHUS NPOLEAYPHI 3alIMTHl OTYETA M IOJIY4YEHUs 3adera
o0yyarolMMUCsT MHBAJIUAAMU M JIMIAMM C OIPAHUYEHHBIMH BO3MOYKHOCTSIMH 370POBbS
YCTAHABJIMBACTCS C YYETOM UX WHAMBHUIYAIBHBIX NCHUXO(DH3MUECKHUX OCOOCHHOCTEH W
BO3MOXHOCTEH 3740pOBbs (YCTHO, MUCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMIBbIOTEpEe U T.II.).
[Tpu HEOOX0AMMOCTH O0yYaroIMMCsl MHBAJIMJAM M JIMLAM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU
310pOBBS IIPEAOCTABIIACTCS JOMOJHUTEIBHOE BPEMS JJIs BBICTYIUICHHUS.



ITpunoxxenue 1
Pabounii rpaduk (1U1an) NpoBeeHNs TPAKTUKU

MUHOBPHAYKHU POCCHUHA
DenepajibHOE TOCYIAPCTBEHHOE OK0KeTHOE 00pa3oBaTe/ibHOe
yupesk/ieHue BbICIIero oopa3oBaHus

«YyBauickuii rocyrapcrseHHbI yHuBepcurer umenu U.H. YiabsinoBa»
(®I'bOY BO «UI'Y um. N.H. YibsaHoBay)

HUcropuko-reorpapuuecknii paxyabTeT
Kadenpa nokymenToBeaenusi, HHGOPMaIHOHHBIX PECYPCOB H BCIIOMOTaTeIbHBIX
HCTOPUYECKHUX AUCHHUILIMH

PABOYNI I'PADUK (TIJIAH)
[TPAKTUKHU

Ha Oaze
(HanMeHOBaHUE MPOPIIBHON OpPTaHU3aUK/ CTPYKTYPHOTO MOAPAa3ICICHIS YHUBEPCUTETA)

(®UO obyuaromierocs, rpyra)

(HampaBJICHHE MOJATOTOBKH/CIIEIIUATIBLHOCTb, MPOQUIIL/CIICIIHATA3AIIH )

Ne Paznensl (3Tamns) Bugpl paboT Ha npakTuke, TpynoeMKoCTb, Hara
n/m MPaKTUKU BKJIIOYAsi CAMOCTOSITENIbHYIO yac
paboTy 00y4aroumxcs
1. | Opranuzanus [Tonyuenue 3aJaHus Ha 2
IIPAKTHKH, MIPaKTHUKY. [InanupoBanue
MOJTOTOBUTENBHBIN | TPOXOXKACHUS MPAKTHKU.
aTan OdopmiieHne Ha OPaKTUKY,
MIPOXO’KJCHHE UHCTPYKTAXKa IO
OXpaHe Tpyna, TEXHHUKE
0€30MacHOCTH, HOKapHOU
0e30IMacHOCTH, a TaKXe
O3HAaKOMJIEHHE C [paBWJIaMU
BHYTPEHHETO TPYZAOBOIO
pacrnopsiika OpraHu3alui,

HpC,ILOCTaBJ'IHIOH_Ieﬁ MCCTO OJId
MPOXOKIACHUA MPAKTUKH

2. | OcHOBHOI1 3Tan OOyuenne u  pabora Ha 100
paboueM MecTe B KauecTBe
CTaXkepa-TIpaKkTUKAHTA B
COOTBETCTBUU C
VHIMBUYAJIbHBIM 33JJaHHEM
3. | AHanmTHYecKuit Coop, o0OpaboTka U 4
aTaI cucremMaru3zanus (PakTHIecKOro

U JIUTEPaTypHOTO MaTepuasa

4. | 3aKJIIOUNTENbHBIN [Tonmyyenue oT3bIBa Ha pabouem 2




Ne Pa3nens! (3Tamns) Buzpl paboT Ha pakTuke, TpynoeMKkocCTs, [Hara
n/n IIPAKTUKH BKJII0Yasl CAMOCTOSATENIbHYIO qac
paboTy oOydJaromuxcs
JTan Mecre, IyOnMyHas — 3amMra
oTyeTa
NTOI'O 108
PykoBoauTenb MpakTUKK OT Kadeapsl /
Jara Beijaum rpaduka « » 20 r.
CornacoBano:
PykoBoauTeNb NpakTUKK OT IPOPHUILHON OpraHu3aluu /

Jata cornacoBaHust « » 20 T




ITpunoxxenune 2
Otuer no npaktuke. TUTYJIBHBIN JIUCT

MHUHOBPHAYKHN POCCUH
®denepajbHOE TOCYAAPCTBEHHOE OIOIKETHOE 00pa3oBaTeibHOE
yupesk/1eHHe BbICIIero 00pa3oBaHus

«YyBamckui rocynapcrsentbiii yauBepcuretr umenu U.H. YiabsinoBa»
(®I'BOY BO «UI'Y um. U.H. YassHoBay)

HUcropuko-reorpapuuecknii paxyabTeT
Kadenpa nokymenToBeaenusi, HHGOPMaIHOHHBIX PECYPCOB H BCIIOMOTaTeIbHBIX
HCTOPUYECKHUX AUCHHUILIMH

OTYET
O ITPAKTUKE

Ha Oaze
(HauMeHOBaHKE MPOGUIIBHOM OpraHU3alluy/ CTPYKTYPHOTO MMOAPA3CICHHS YHUBEPCUTETA)

OO6yyaromuiics Kypca, HallpaBJIeHHE
noarotoBku 46.03.02 JlokyMeHTOBEIEHUE U
apXUBOBEACHUE

MOAIMKCH, JaTa DdUO

PykoBonurens,
Kadenpsl

JIOJDKHOCTD

JTIOKYMEHTOBEACHUS, HH()OPMAITMOHHBIX
PECYPCOB U BCIIOMOTATENbHbIX
HUCTOPUYECKUX JTUCIUTUTAH

yd. CTEECHb, y4. 3BaHHE MOJIHUCH, 1aTa DdUO

PykoBoauTens oT npopuiIbHON
OpraHu3aluy,

JOJIKHOCTH

moAIMUCH, 1aTa
i dUO

3aBenyromuii kageapoit
JOKYMEHTOBE/IEHUS!, UH(HOPMAIIMOHHBIX
pPECYpPCOB U BCIIOMOTaTEIbHBIX
UCTOPUYECKUX JUCLMILINH

y4. CTEIeHb, y4. 3BaHue MOJIHKCH, 1aTa DdUO

Yebokcaper 20



[Iponomkenune npuaoxKeHus 2

OTuyer no IMPpaKTHUKCE. JIucr COACpIKaAaHUA

COHAEPXAHUE
BBEJIEHUE ...ttt sttt e e st e e et e e e s nnbb e e e s nnnne s HOMEP
OCHOBHAST HACTD ... HOMED
PO UR PP HOMED
TP PR O UPROUPRRTIN HOMED
1 TP UPRTPRIS HOMED
BAKITHOUEHUE ...t HOMED
CITMCOK UCTIOJIB30OBAHHBIX NCTOUHUMKOB ........cocoiiiiiiiiiiiieiie e HOMEp
TTPUITIOMKEHIIST ...ttt ettt sttt b e e b et e et be e e e nns HOMEp

B 00) 20 (0) XS 17 (OO PPR PR HOMEp



ITpunoxxenue 3
JIHEBHUK MTPOXOXKICHHS TPAKTHKH

JHEBHUK
[NPOXOXJIEHUA ITPAKTUKU

Ha Oaze
(HanMeHOBaHUE MPOPUITBHON OPraHU3aluK/ CTPYKTYPHOTO MOAPA3ICICHHIS YHUBEPCUTETA)

(®UO obyuarorerocs, Tpyrma)

(HampaBleHUE OATOTOBKH/CIICIIHATILHOCTD, TPOQHIIL/CIICIIMATH3AIIHSA)

B 1.4. Ha Jlara
MPAKTUIECKYIO
Paznensl Bunbl paboT Ha mpakTHKe, Tpynoem | mOArOTOBKY U

(9Tamsr) BKJIIOYAsi CAMOCTOSITENIbHYIO KOCTb, |MHIUBUAYaJIbH
MPaKTHKH paboTy oOy4aromuxcs qac VIO
KOHTaKTHYIO
paboTy, 4yac.

Opranmzanus | [lepen HawamoM  mpakTHKH 2 2
NPaKTHKH, IPOBOJUTCS OPraHU3allMOHHOE
HOJArOTOBUTE | coOpaHue, Ha KOTOPOM
JBHBIN 3Tall | PYKOBOAUTEIH pas3bsCHsET
o0yyaromumcs HOPSI/IOK
NPOXOXKJIEHUS MPAKTUKU U ee
coJiepKaHue, 3HAKOMUT
NPAaKTHKAHTOB C WHCTPYKIHEH
0  TEXHUKE O0e30MacHOCTH.
[TpoucxonuT MOATOTOBKAa K
pabore: U3y4EHUE
HOPMAaTHBHO-METOJUUECKOM,
UHCTPYKTUBHOM  06a3bl 1O
OpraHu3alui  JeSTeIbHOCTH
OpraHH3aluH W
YUPEKACHUS.

OcHoBHOM Oran HETIOCPEICTBEHHOM 100 100
aTan paboTel B OpraHM3aIHH:
pacmpesieNieHle Mo  OTIelaM,
pacnpeeneHue 3aJaHui.
PykoBoactBo MPaKTUKON
OCYIIECTBIISIIOT PYKOBOIHTEIN
oT opranuzauuu. [IpoBoasrcs
MeponpusTHs 1o coopy,
00paboTke W cHcTeMaTU3aluu
Marepuaa: U3y4YeHHe
OpraHU3alMOHHO-TIPABOBBIX
JOKYMEHTOB,
periiaMeHTHPYIOIINX
JeATEILHOCTh OpPTraHU3aluu B
L[EJIOM (ycras, paBUIIa
BHYTPEHHETO TPYAOBOTO




Pazgensr
(9Tams)
MIPAKTUKU

Bunet paboT Ha npakTuke,
BKJIIOYAsi CAMOCTOSITEIILHYIO
paboTy oOy4Jaromuxcs

Tpynoem
KOCTb,
yac

B 1.4. Ha
MPAKTUYCCKYIO
MOJITOTOBKY U
WHUBUIYAIbH
VIO
KOHTAaKTHYIO
paboTy, yac.

Jlara

pacropsiika,  KOJUICKTUBHBII
JI0OTOBOp), €€  CTPYKTYpPHBIX
nojpasiesieHuld (MOJI0KEHHUE O
CTPYKTYPHBIX
MOJPA3/IENIEHUsX, TOCTOSHHBIX
U BPEMEHHBIX OpraHax), €
JOJDKHOCTHBIX  JIUI[  (IITaTHOE
pacrucanue 3a MpOIUIbIe TOAbI
0e3  ykazaHus  3apaboTHOMH
TUTATHI, JOJKHOCTHBIE
UHCTPYKIIUH, perIaMeHTHl,
3aKpeIUISAIONINE Ope/IeICHHBIE
MOJTHOMOYHS  JIOJDKHOCTHBIX
JIAII u pou.). Hanee
BBISICHSICTCSI ~HAJIMYHME, JiaTa
YTBEPXKICHHUST  JIEHCTBYIOIINX
HOPMAaTHBHO-METOIMYECKUX
JIOKYMEHTOB o
JIeITOTIPOU3BO/ICTBY
(MHCTpYKLIUS o
JIeTTOTIPOU3BOICTBY,
HOMEHKJIaTypa Je,
KOPITOpaTHBHBIE CTAHIAPTHI H
mpou.). Takke  CTyIEHTHI
MPOBOJSAT HaOJIIOACHMUS,
OTIPOCHI COTPY/IHUKOB.
CTyneHTBl ONpeAemsioT Kakue
TEXHUYECKHE U TPOTpaMMHBIE
CpeacTBa UCTIONB3YIOTCS
COTPYAHUKAMHU MJIsi CO3/aHUs,
perucTpanuu 17§ yueTa
JOKYMEHTOB, a Takke s
nepeaadn nHQOpMaIuu.

IToaroroska
oTyeTa

O06o0061eHne COOpaHHBIX
MaTepuaoB, M0JIBE/ICHUE
UTOTOB MPAKTUKU: 000O0IIEeHNE
u CHCTeMaTH3alus
MaTepuaoB, BBISIBJICHUE
HeoOXxonuMol  MH(OpMaIu,
MOJrOTOBKA OTYETHOU
nokymeHTtanuu.  [IpoBoautcs
aHaJIM3 TOKYMEHTAIUU C TOYKU
3peHHs COZIepIKaHMS,
oOpMIICHHUS TIO CXE€ME: COCTaB
PEKBU3UTOB, CTPYKTYpa
TEKCTa, OIINOKH B
o(opMIIeHHH. JIOKyMeHTHI
TPYNIHUPYIOTCS B KOMILICKCHI,
cucTeMbl. BpIscHseTCs cocTaB
CUCTEM. AHanMU3 JIOKyMEHTOB
JydIie POBOJUTH o
cucreMam JTOKYMEHTAIUH.
Onpenensercs CTCTICHb




B T.4. Ha [ara
IIPAKTUYECKYIO
Ne Paszpensl Buzpl paboT Ha pakTukKe, Tpynoem | nOArOTOBKY U
n/ (9Tams) BKJIIOYAsi CAMOCTOSITENIBHYIO KOCTb, |MHIAUBUAYAJIbH
I IIPaKTUKU paboTy oOydarouuxcs qac yIO
KOHTaKTHYO
paboTy, yac.
aBTOMAaTH3aLUH
JIEJI0NPOU3BOJCTBEHHBIX
IIPOLIECCOB, KaKue
IIPOrpaMMHBIE CpeacTBa
BHEJPEHbl B  OpraHU3alllH,
KaKue TEXHOJIOTMH c
JOKYMEHTaMU  IPUMEHSIOTCS.
AHanusupyercst CTpyKTypa u
00bemM JIOKYMEHT0000poTa,
cucrema XpaHEHHUs
JIOKYMEHTOB. N3yuaercs
HOPSAIOK Pa3MHOXKEHUS
CIIy’)KeOHBIX JTOKyMEHTOB. Ha
TOM JTale TakXke CleayeT
OIpeEeIUTh HACKOJIbKO
JICHCTBYIOIAsl B OpraHU3alUu
CUCTEMA  JIEJOIPOU3BOJICTBA
COOTBETCTBYET  TpeOOBaHUSAM
I'OCTos, MPaBUIL.
Cocrasisiercs OTUeT.
3. | Bamura [Tonyuenue OT3BIBA Ha 2 2
oTyeTa pabouem wmecte, myOIMYHAA
3alUTa OTYETA.
NTOI'O 108 108
HUTOI'O, 3.e. 3 3
OO6yyarommiics /
PykoBonuTenb npakTUKU OT NPOPUIBLHON OpraHu3aluu /

Jlara cocTaBiaeHHusT « »




