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1. ITACIIOPT PABOYEM ITPOI'PAMMBI ITPOM3BOJICTBEHHO!
ITPAKTHUKH ITPOPECCHUOHAJIBHOI'O MO/ VYJIA

I[IM.05 «BpimosiHeHHEe paboT 1Mo AOHKHOCTH ciyskamero «Kaccup»

1.1. O6macTh MPUMEHEHHSI MPOrPAMMBbI TPOU3BOACTBEHHOHN MPAKTUKH

IIporpammMa  IIPOM3BOACTBEHHOMN [PAaKTUKA  SBIAETCS 4acTbIO OCHOBHOM
npodeccuoHanbHOM 00pa30BaTeIbHON MPOrpaMMbI CPETHETO MpodeccnoHaIbHOTO 00pa3oBaHus
(mporpamMmbl  TIOATOTOBKM  CIHEIMAJIMCTOB  CPEIHEro  3BeHAa  0a30BOM  MOATOTOBKH),
obOecneunBaromield  peanuzanuio  DenepalbHOTO  TOCYJAPCTBEHHOTO  00pa3oBaTENIbHOTO
CTaHJapTa cpeaHero mpogeccuoHanbHOro oOpazoBaHus 1o cnemmaibHocTH  38.02.01
«IKOHOMHUKA U OyXTalNTepCKUi y4eT (110 OTpacisimM)», YTBEPKIEHHOTO MpuKa3oM MUHHCTEPCTBA
obpasoBanus u Hayku Poccuiickoit @enepanun ot 05.02.2018 Ne69.

1.2. MecTo mpOM3BOACTBEHHON MPAKTHKH B CTPYKTYPE OCHOBHOW MPOECCHOHATBHON
00pa3oBaTeNnbHOI MPOrpaMMbl

[TponsBocTBEeHHAs MpakTUKA (10 MTPO(UITIO CHIEIUAIIEHOCTH) SBIISIETCS 00s13aTSIIBHON |
npecTaBiIsieT co0o0i BUA MIPOU3BOJICTBEHHON JIEATEIBHOCTH, HAMPABICHHON Ha (JOpPMUpPOBAHUE,
3aKpEIUICHUE, Pa3BUTHE IPAKTHUYECKUX HABBIKOB M KOMIETEHUMH B IPOLECCE BBITOJIHEHUS
OTpe/IeIieHHBIX BUAOB paboT, CBSI3aHHBIX ¢ Oyayiel IpodecCHOHATBHON NeSTeNbHOCTDIO.

[TpousBoacTBeHHAs TMpakTHKa (MO0 NPOQUIIO CIEIUAIBHOCTH SBISIETCS Pa3/eioM
pOrpaMMbl MOATOTOBKH CHENMATUCTOB cpenHero 3BeHa (manee — I[IIICC3), peanusyercs B
pamMkax Mpo(hecCHOHAILHOTO MOAYJIS IO CIEHUATFHOCTH B YacTH OCBOCHHS OOYYaIOLIMMHCS
Buga npodeccuonanbHoii nestenbHocTH (BIIJl) «BeimonHeHune paboT MO JIOMKHOCTU
ciyxamero «Kaccup», A Mocienyromero 0CBOeHUss UMH MPOo(ecCHOHATBHBIX KOMITETEHIIUN
no cneuuanbHoctd 38.02.01 «DOkxoHOMHKAa M Oyxraatepckuid yder (MO OTpacisim)y,
YTBEPAKACHHOIO IpukazoM MuHuctepctsa oOpa3zoBaHus U Hayku Poccuiickoit denepanuu ot
05.02.2018 Ne69.

1.3. Llenu u 3aauu NpOU3BOJCTBEHHONW NPAKTUKU

[Ipou3BojcTBEeHHAs MpakTHKa (IIPAKTHKA MO MPOQUII0 CHENMATbHOCTH) MPOBOJUTCS B
Hensx (GopMHpPOBaHUS Yy OOydaroUIMXCs NPOQPECCHOHATBHBIX KOMIETEHLUH, MPHOOpeTeHHs
MPAKTUYECKOTO OIbITa OPraHU3allMd M BBIIOJHEHUS pPA0OT MO JOJKHOCTH CIYXallero
«Kaccup», oBnanenuss BujpoMm mnpodeccruoHanbHo aesrensHoctH (BIIJI), mpuoOmenus x
COLIMAJILHOW CpeJie OpraHu3alH.

3amaun MpOU3BOJACTBEHHOM MPAKTUKHU (TI0 MPO(UITIO CIIEHATBHOCTH):

- 3aKpeIUIeHHE TEOPETUYECKUX 3HAHUM, MOJIyUEHHBIX B MPOLECCe TEOPETHUECKON
MOJTrOTOBKU B NPEALIECTBYIOIINN TIEpHO]] 00ydeHuS;

- pacmmpeHue u yriyoneHue npodecCHOHATBHBIX 3HAHWUN, OBJIAJICHUE HEOOXOIMMBIMH
npopeCCUOHATBHBIMU ~ KOMIIETEHIIMSIMA M TPAKTUUYECKUM  ONBITOM [0  CHEIHAJIBHOCTH
poeCCHOHAIBHON TTOATOTOBKH;

-pa3BUTHE YMEHHUI OpraHU30BBIBaTh COOCTBEHHYIO JAEATENbHOCTh, (pOpMUpOBaHUE
METOJIOB M CITIOCOOOB BBITIOJIHEHUS TPO(ECCHOHATIBHBIX 3aa4;

- BOCHHMTaHUE HCIOJHUTEIbCKOW TUCHUIUIMHBL, YYBCTBA OTBETCTBEHHOCTH M YMEHHS
CaMOCTOSITENIbHO ~ peniaTh MpoOJeMbl, BO3HUKAWOIIME B Ipolecce MNpoecCHOHATbHON
JEATEBHOCTH.



1.4. O6beM NpPaKTUKH, MPOAODKUTEIBHOCTh M CPOKH INPOBEICHUS MPOU3BOICTBEHHOMN
IPAaKTUKU

O06BeM 9acoB / TPOAOIKUTEITHLHOCTh
[Tokazarenu
4acoB HEJIelb
Bcero, B ToM uncie: 36 1
B PaMKax OCBOEHUS MPO(eCCHOHAITBHOTO MOTYJIS: 36 1
dopma npoBeieHus KoHneHTpupoBaHHas
Cpoxku (riepuoj1) npoBeeHust (Kypc, CEeMecTp) 2 Kypc, 4 cemectp
[IpomexyTouHas arrecranus B popme JuddepennmpoBanHbiii 3a4eT




2. CTPYKTYPA U COJIEPXKAHME ITPOU3BOJCTBEHHOM ITPAKTUKU

2.1. O0mue moJI0KEHN

Ctpykrypa U coJep)aHHE TMPaKTUKU ompeaeneHo mnpoduiabHoi Kadenpoit B
COOTBETCTBUU C paboueil mporpaMmMoil mpoPecCHOHATBHOTO MOAYIS U C YY4E€TOM crenu(uru
NESTENIbHOCTH OpraHu3alui, B KOTOPBHIX OOy4arouiecss MPOXOAAT MPOU3BOIACTBEHHYIO
MPaKTHUKY.

[IpousBoacTBEHHAs MpaKTUKa MPOBOAUTCSA HempepbiBHO nocie n3ydyenus M/IK.05.01 B
OpTraHM3aIMaX, HAMPABICHHUE NEATEIHLHOCTH KOTOPBIX COOTBETCTBYET MPO(HIIO0 TOArOTOBKU
0o0y4Jaromuxcsi Ha OCHOBE JIOTOBOPOB, 3aKIIIOUAEMBIX MEXKAY YHHUBEPCUTETOM U STUMHU
OpraHu3aIUsIMU.

K nmpousBoACTBEHHOW MpakTUKE JOMYCKAIOTCS  OOydYaroluecsi, BBIIOJHUBIINE
COOTBETCTBYIOIINE pa3znensl padouedr mporpammbel MJIK.05.01 u umeromnue MoJI0OKHUTEIHHBIC
OlICHKH. B rmepuon mpoxoxkaeHWs MPOU3BOJACTBEHHOW NPAKTHKU OO0ydYaromuecs MOTYT
nepemMeniaThes mo otTAesaM (cinyx0am) u paboyrM MecTaM, a TaK)Ke 3aUUCIIATHCS HAa BAKaHTHBIC
JTOJKHOCTH, €clM paboTa COOTBETCTBYET TpeOOBAaHUSM MPOTrpaMMbl POU3BOJCTBEHHOU
MIPAKTUKHU.

B mpouecce mnpou3BOACTBEHHOW MPAKTUKW, TIOMHUMO BBIOJHEHUA TpeOOBaHUI
MporpaMMbl  TIPaKTUKH, CTYICHTHI BBINOJHSIIOT WHAMBUIyaJbHOE 3aJaHUE, BbIJaBaEMOe
PYKOBOAMTENEM MPAKTUKH YHUBEPCUTETA.

B oryere nmaHHas yacTh OTpa)kaeTcs B BHJE OINUCAHUS JIMYHBIX (DYHKIIMOHAJIBHBIX
00s13aHHOCTEH, pealn3yeMbIX CTYACHTOM Ha MECTe MPAKTUKH, U MPAKTUYECKUX PEe3yJbTaTOB,
JIOCTUTHYTBIX B XOJI€ MPOXOKACHUS MPAKTUKHU.

[Ipn pa3paboTke WHAMBUAYAIbHBIX 3aJaHuil TpoduibHOU Kadeapoit colmroganuch
cienyrolre TpeOoBaHus:

- y4eT YPOBHS TEOPETUYECKON MOJATOTOBKH CTy/IeHTa 1Mo y4eOHbIM nucturinaaM (M /1K)

MpoQeCCHOHAIBHOTO IUKJIAa 00Pa30BaTEIHLHOM MPOTPaAMMBI;
- TOCTYITHOCTh U MPaKTUYECKasi BO3MOKHOCTh cOOpa UCXOAHON MH(POpMAIUY;
- IOTPeOHOCTH OpraHMU3alllM, BHICTYNAIOIIEH B KauecTBe 0a3bl MPaKTHKU.



2.2. TeMaTu4ecKuil IIaH U COACPKAHUE TPOU3BOJICTBEHHOM MPAKTUKH (110 TIPODUITIO CIIEIIMATBEHOCTH )

dopma
No Paznenbr (9Tarbn) ®opmupyemas | TpyaoeMKoCTb,
Coneprxanue (BUIbI paOOThI) HA TIPAKTUKE TEKYIIETO
/1 MPAKTUKA KOMITETEHITUS | HEJIEJIb/4acoB
KOHTPOJIA
1 2 3 4 5 6
1. OsnakomileHHE C LEAMH, 3aJadyaMd M COJAEPKAHUEM | OK 01.; OK 02.;
IIPAKTHUKH. OK 03.; OK 04.;
2. Ilpoencuue coOpanus 00y4aroIuXCs; BbIJIa4a 8§ gg 3 IQIE (1)61-§
. WHIUBUAYAIBHBIX  33JaHUM U MyTEBOK HA MPAKTHKY. > e
|. | Opranu3anuoOHHBIN dTaIl g HI[Y A T p Y MK 131K 1.4 - -
. [IpoxoxaeHue BBOAHOTO HHCTPYKTaXKa MO TEXHHUKE MK 2.2.: TIK 2.3.:
0€30MacHOCTH U OXpaHe TPyAa. MK 2.4.:TIK 5.1.;
K S5.2; 11K 5.3,;
JIP15, JIP16.
I1. {IIpon3BOICTBEHHBIN ATAl
1. O3HakOMUTBCS CO ceUPUKON 1eATEeNbHOCTH OPraHU3alUH.
2. O3HaKOMHUTHCS C PaBUIIAMH BHYTPEHHETO PacopsiaKa U 8§ 8;7 SE 83'3
TEXHUKOH 0€30MMacHOCTH Ha pabovyeM MecTe. OK 05.. OK 06.-
Opranu3zanroHHO- 3 ¥
3. O3HaKOMHTBHCSA C YUPETUTEIBHBIMU TOKYMEHTaMU U Y CTABOM. OK 09.; TIK 1.1.; Paznen
SKOHOMUYECKas .
1. 4. O3HaKOMMTbHCS C IPUKA30M 00 YUETHOM MOJUTHKE opranuzauuu | 1K 1.3;TIK 1.4.; 4 oT4eTa 1o
XapaKTCPUCTHUKA o K 2.2.: TIK 2.3.:
JUTS 1IeTIel OyXTranTepcKoro U HaJIOrOBOTO y4eTa. s 24 MPAKTHKE
OopraHu3aiu MK 24.,;TIK 5.1,
K 5.2.; TIK 5.3;
JIP15, JIP16.
1. O3HaKOMHUTKCS C BHYTPU(PUPMEHHBIMH MOTOKECHUSIMH OK 01.; OK 02.;
o OpraHu3anyu O BEICHUU KaCCOBBIX onepaunﬁ. OK 03.; OK 04.;
Opranusanus KacCoBou . . OK 05.: OK 06.-
2. O3HAKOMHUTHCS C IOJDKHOCTHOM MHCTPYKIIMEH Kaccupa 5 5
paboTsl Ha (6yxranTepa-kacorpa) OK 09.; TIK 1.1.; Pazzen
2. | IpeAnpUsATHH. yx P pa). o MK 1.3; 1K 1.4, 4 OoT4YeTa 110
3. O3HAKOMHTHCS C COJEPIKAHUEM JIOTOBOPA O MOITHOMN : :
o l_[K 2.2., HK 2.3., HpaKTHKe
WHIUBUIyaIbHOW OTBETCTBEHHOCTH Kaccupa (Oyxrairepa- MK 2.4.;TIK 5.1.;
Kaccupa). MK 5.2; TIK 5.3;
4. Osznaxomuthcd ¢ [Ipukasom pykosoautens 06 ycranosnennom | JIP15, JIP16.




10.

JUMUTE OCTAaTKa IEHEKHON HAJIMYHOCTU B KACCE OPTaHU3ALNH.
O3HAaKOMHUTBCS C CTPYKTYPOH ONEPAllMOHHOM KacChl B

OpraHH3alyHy.

O3HAaKOMHUTBCS C TEXHUYECKUM OCHAIIEHUEM [TOMEILEHUS

KacChl OpraHu3ali-0a3sl IPAKTUKHU, IPOBECTH aHAJIN3 HA

COOTBETCTBUE MPEIBIBISIEMBIM TPEOOBAHHSIM.

BbIsiBUTB (haKkTOpBI, ONIpEeIsAoLIe YPOBEHb HaIe)KHOCTH

OXpaHbI MOMEUICHUS KaCChl OpPraHU3aun-0a3bl MPAKTHKH.
O3HAaKOMHUTBCS C IPAKTUKOW COBEPLICHUSI IPUXOAHBIX U
PacXOHBIX KaCCOBBIX OIEPAaLlUi B OPTaHU3ALUU.

N3yuuTh NOPSAIOK 3aM10JIHEHHSI IEPBUYHBIX OYXTaJITEPCKUX
JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE U (WJIK) B BHJIE
3JIEKTPOHHOT'O JOKYMEHTA, OAIMCAHHOIO JJIEKTPOHHON
HOATMCBHIO.

[Tpoananu3upoBaTh NOpsAA0K OPOPMIICHUS U BEJACHHS KACCOBOM
kuuru (popma KO-4), xxypHaina kaccupa-ornepanroHicTa,
KaCcCOBOI'0 KypHaJla B OpraHU3alluH.

[IpaBuia xpaHnenus,
MIEPEBO3KU U
MHKACCalluy HAJIMIHBIX
JIeHer

O3HaKOMUTECS C MOpAAKOM Iepeaadu I[CHC)KHOI\/JI HAJIMYHOCTU
Ha 0AaHKOBCKHE CY€Ta B OpraHu3aluu-0a3e MPaKTUKH: C
UCTIOJIB30BaHUEM WM O€3 MCIIOIb30BaHMS YCIYT NHKACCAIIHH.
[Tpoananu3upoBaTh NOPSAOK MOATOTOBKH HAJTUYHBIX JCHET AJIs
HMHKaccaluu B OpFaHI/ISaHI/II/I-6336 IMPAKTUKU Ha COOTBECTCTBHUC
NENCTBYIONIEMY 3aKOHOIATENBCTRY.

[IpoBepuTh NpaBUIBLHOCTH OPOPMIIEHUS TOKYMEHTOB,
COTPOBOKAAIOIINX MHKACCATOPCKYIO CYMKY: TOBEPEHHOCTH,
HAKJIQTHYIO, TIPEMPOBOANTEILHYIO BEIOMOCTb.

PaccmoTpeTs mopsiiok omioMOUpOBaHMs HHKACCaTOPCKON
CYMKH, IIEpEeIaul NHKACCATOPCKON CYMKH Ha MPAKTHKE.
W3yuuTh mipolieypy 3arnoqHeHHsI U Iepeaun JEHEKHOTO YeKa
Kaccupy (Oyxranrepy-Kaccupy), mepecyera v ONpUX0I0BaHUS
HAIMYHBIX 13 OaHKa HA IPAKTHKE.

OK 01.; OK 02.;
OK 03.; OK 04.;
OK 05.; OK 06.;
OK 09.; TIK 1.1.;
MK 1.3.; TIK 1.4.;
MK 2.2.; TIK 2.3.;
MK 2.4.;TIK 5.1.;
TK 5.2.; TIK 5.3.;
JIP15, JIP16.

Paznen
oT4YeTa I10
IIPAKTUKE




Paznen

M3yunTh METOIONOTHIO OPraHU3ALMHU U BEJICHUS ydeTa OK 01.; OK 02.; oT4YeTa Mo
KAaCCOBBIX OIlEepaluii, JEHEKHBIX JOKYMEHTOB U IIEPEBOIOB B 8§ 82 8§ 82 IIPaKTUKE
?/Iym B OpraHU3alUU. OK 09+ TTIK 1.1.-
3Y4UTh METOJIOJIOTHIO OPTaHU3aLUU U BEJCHUS yueTa : .
VYeT IeHEKHDIX y4 P\ p 10 A y4 K 1.3.; 1IK 1.4.;
CPECTB, IEHHEIX GyMar JCHEKHBIX CPEACTB Ha paCUCTHBIX U CIICLUHAJIbHBIX CUCTaX B K 2.2,; 11K 2.3,
P ’ M OpTraHH3aI1H. MK 2.4.; 1K 5.1.;
1 OJIAaHKOB CTPOTOM . MK 5.2, TIK 5.3.;
BbIIBUTH 0COOEHHOCTH y4eTa KaCCOBBIX OIEpaluii B s o
OTYETHOCTH o o JIP15, JIP16.
WHOCTPAHHOW BAJIIOTE U ONIE€paIil IO BAJIFOTHBIM CUETaM B
OpraHu3aluy.
N3yunTh METOA0JIOTHIO OPTaHU3ALMU U BEJICHUS yUeTa LIEHHBIX
Oymar u OJJaHKOB CTPOTOW OTYETHOCTH B OPTaHHU3AIHH.
[Ipoananu3upoBaTh NOPSAIOK BBISBIECHUS COMHUTEIbHBIX, Pasnen
HEIUIaTeXEeCITOCOOHBIX, BETXUX JICHEKHBIX 3HAKOB B OTUCTA 11O
opraHu3anuu-0ase MpaKkTUKU. : :
[Topsmox paboTsl ¢ p 1 P OK01.; OK02.; IIPaKTUKE
N3yuuthb nopsaaok opopmiIeHUs: COMHUTEIBHBIX JTEHEKHBIX OK 03.; OK 04.;
COMHUTCJIIbHBIMU, OK 05.: OK 06.:
3HAKOB, OOHAPYKEHHBIX IPU IPUEME OT KJINEHTA Ha MIPaKTUKE. - >
HOTUIATCHHBIMH N3y4uuth nopsiok opopMIIeHUS HEITATeKHBIX ICHEKHBIX OK 091K 1.1.;
ACHEHHBIMA SHAKAMH 1 3Ha¥<t(I)B 06H: eHHI:I)I() IIpU [IPUEME OT KHHCHTgB Ha IIPaKTUKE He 1.3 TR L4
AICHCHHBIMI SHAKAMH, "3 I/I”I“L o IZIY)EK caaun SOMHI:/ITeJILHHX €HEXKHBIX 3HI:1KOB B | ket s s
FIMEIOIMH TpU3HAKH y4 PANOK C11 | MK 2.4 TIK 5.1
HOIEITKH TeppUTOpHUaIbHOE yupexkaenne banka Poccun. MK 5.2,; 1IK 5.3,;
U3y4uth 0COOEHHOCTH 1O 0OGOPMIIEHHIO U ClIaue B OPTaHbl JIP15, JIP16.
BHYTPEHHUX JI€J1 ICHE)KHBIX 3HAKOB, UMEIOIIUX MTPU3HAKU
MOJJICTIKH.
ITpoananm3npoBaTh GHUHAHCOBO-XO35MCTBEHHYIO AEATENLHOCTE | OK 01.; OK 02.; Pasznen
OpraHu3anmn-0a3bl MPAKTUKU Ha MPeIMeT 0053aTeIbHOT0 UK OK 03.; OK 04; OoT4YeTa 10
KoHTpossHO-KaccoBast HE00A3aTENLHOTO UCTIONB30BAHUA KOHTPOJILHO-KACCOBBIX OK 05.; OK 06.; NPaKTUKE
TEXHHUKA U IPYTHe BUJIbI MallliH 1 cOoOJII0/IeHNe OpraHu3alueil TpeboBaHuii, EE (1)93".11[_5{11' 14
KaccOBOTO MpeABABILACMBIX K KOHTPOIBHO-KACCOBOH TEXHHKE. MK 2.2.: TIK 2.3.;
000pyI0BaHUs BbIsBUTH HanMuMe KOHTPOJIBbHO-KAaCCOBOM TEXHUKH B MK 2.4.;TIK 5.1.;
opraHuszanuun-0ase MpakTHUKU, YTOUHUTh MapKy UCIOIb3YEMbIX MK 5.2,; 1IK 5.3.;
JIP15, JIP16.

KKM, O3HAaKOMUTECA C HHCTPYKHHCﬁ 110 UX SKCIUTyaTalluu.




3. M3y4nTh OCHOBHBIE COCTaBHBIC YAaCTH KOHTPOJIHHO-KACCOBBIX
MaIIIMH 10 TEXHUYECKOM AOKYMCHTAIUU.

4. VI3y4nTh epedeHb onepanuii, BEITOTHIEMBIX KOHTPOJIBHO-
KaCCOBBIMH MAIlIMHAMM, a TAK)KE OMEPAIMOHHO-
POrpaMMHUPYEMbIE PEKUMBI U TEXHUYECKHE BO3MOKHOCTH.

5. O3HaKOMHUTHCS Ha IPAKTUKE C paboToil Kaccupa B TEUCHHE
CMEHBI.

6. M3yuuTh Ha MpAKTHKE OPraHU3ALUI0 U OCOOEHHOCTH PabOoThI ¢
JICHE)KHOW HAJIMYHOCTBIO TIPH UCIIOJIB30BAHUH TEMITOKACC.

7. V3yuyuTh Ha MPAKTHUKE OPraHU3aIMI0 U 0COOEHHOCTH PabOoTHI ¢
JICHE)KHOW HAJIMYHOCTBIO TP UCIIOJIB30BAHUY JIEKTPOHHBIX
KacCHpPOB.

8. O3HaKOMHUTHCS C MOPSAAKOM YCTPAaHEHHs HEUCIIPaBHOCTEN pU
pabore ¢ KKT B opranuzaruu-6a3e npakTUKH.

1. O3HaKOMHTBCS C [MpUKa3aMu pyYKOBOAUTEIISA O CO3AaHUU

o o . Paszpnen
MIOCTOSIHHO JICHCTBYIOIIEN NHBEHTAPU3ALIMOHHON KOMUCCHH. OK 01.; OK 02.; Oqufa o
2. Tlpoananu3upoBath NOPSAIAOK U CPOKH MPOBENICHUSI PEBU3UU OK 03.; OK 04.;
PeBu3us xaccel u OK 05.; OK 06.; MIPAKTHKE
KacChl B OpraHU3aIu-0a3e MPaKTHKH. OK 09 TIK 1.1 -
KOHTPOJIb HAJl 3 1,
COBIIONCHHEM 3. W3yuuTth nopsok NpoBeACHHs] HHBEHTAPU3aIllUU KACChl U K 1.3.; TIK 1.4.;
. JIPYIUuX LEHHOCTEH, XpaHAIIKUXCS B Kacce. MK 2.2, TIK 2.3,;
KaCCOBOM TUCIMITIIMHBI . '
7. 4. W3yuuTh NOPAJOK JOKYMEHTAIBHOTO O(OPMIIEHUS U yUyeTa 1K 2.4 TIK 5.1
pe3yabTaTOB HHBEHTAPU3AIIMH Ha TIPAKTHKE. J?Pli 55 3IP?6K 3.3
5. O3HaKOMHUTHCS ¢ aKTaMH WHBEHTApHU3alMU MO pe3ysbTaTaM ’ :
PEBU3UH JIEHEKHBIX CPENICTB U JCHEKHBIX JOKYMEHTOB
(MTOYTOBBIX MapOK), 03HAKOMUTHCSI C BUAAMHU OTBETCTBEHHOCTH
Kaccupa (pPyKOBOJUTENSI OpraHU3AINK) 32 HAPYIICHUE KaCCOBOM
JIMCLUTUIMHBL
I11.| 3akarounTenpHBIN dTAM
CucreMaruzanus CocraBieHue oTyeTa Mo MPaKkTHKE. OK 01.; OK 02,; 1.0Tyer
JOKYMEHTOB I10 [Tonnmucanue oT4yera U XapaKTEPUCTUKH 00yUaroMIerocs 8§ 82 8§ 82 o
MPaKTHKE PYKOBOJIUTEIIEM MTPAKTHKHU OT OpPTraHU3aIINH. OK 09.. TTK 1.1 MPaKTHKE
MK 1.3.; TIK 1.4.; 2.XapaxTe
MK 2.2.;1IK2.3.; pucTHKa
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K 24.;IIK 5.1
K 5.2; 11K 5.3.;
JIP15, JIP16.

HUTOI'O:

36

[TpomesxyTounas arrecrauus B popme: auddepeHnrnpoBaHHOro 3a4era
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3. INTAHUPYEMBIE PE3YJIbBTATbI OCBOEHI1
I[TPOI'PAMMBI ITPON3BOJCTBEHHOU ITPAKTUKHU

B pesynbrate npoXOoKAEHHMsS HPOM3BOJICTBEHHON MpPaKTUKH, OOy4aroIluecs: JOJDKHBI
MIPOJEMOHCTPUPOBATH OBIIAJICHUE BHJIOM MPO()ECCHOHAIBLHONW JESITEIbHOCTH BBINIOJIHEHUE PaboOT
o JOJKHOCTH cayxkamero «Kaccup», B TOM 4Mciae OBIaJieHHE NPOPecCHOHATbHBIMU
KOMIIETEHIIUSIMU  (MX DJIEMEHTaMH), NPEICTABICHHBIMH B IIOHSTHUSAX: 3HAaTh, YMETb, HMETh
IIPAKTUYECKUH OIIBIT:

obmamath oomuMu kommereHiusamu (OK), Bkirogaronmmu B ce0st CIOCOOHOCTB:

Kon
ConepxaHne KOMIETCHIIUN
KOMIIETEHIIN
OK 01 Bri6upath criocoOsI perieHus 3a1a4 npodeccHoHaIbHOM IS TEIIBHOCTH

MMPUMCHUTCIILHO K PA3JIMYHBIM KOHTCKCTAM;

Hcnonb30BaTh COBpEMEHHBIE CPE/ICTBA MIOMCKA, AHAJIN3a U UHTEPIIPETALIH
OK 02. uHpopManuu 1 HHPOPMAIIMOHHBIE TEXHOJIOTUH JIJIsI BHITIOJIHEHUS 3a/1a4
poecCHOHATILHOMN 1€ TeIbHOCTH;

[TmanupoBaTh U pean30BbIBATH COOCTBEHHOE POPECCHOHATHHOE U TMYHOCTHOE
pa3BUTHE, TPEIIPUHUMATENBCKYIO JEATEIBHOCTh B PO ECCHOHANTBHOMI cdepe,
HCI0JIb30BaTh 3HAHUS N0 (PUHAHCOBOW IPaMOTHOCTH B Pa3JIMYHBIX KU3HEHHBIX
CUTYaIusIX;

OK 03.

OK 04. D¢ dexTuBHO B3auMOICHCTBOBATH U pabOTATh B KOJUIEKTHBE U KOMaHJIE;

OcyecTBISATh YCTHYIO U MUCbMEHHYIO KOMMYHHUKAIIMIO HA TOCYIapCTBEHHOM
OK 05. s3pike Poccuiickoit denepanuu ¢ yuetom 0COOEHHOCTEH COIMAIbHOTO U
KYJIbTYPHOT'O KOHTEKCTA;

OK 06 [IposBIATH IrpaXk1aHCKO-TATPUOTUYECKYIO TO3UIIHIO, IEMOHCTPUPOBATH
OCO3HAaHHOE MOBEJICHHE Ha OCHOBE TPAJUIIMOHHBIX O0IEUEI0BEYECKUX
LIEHHOCTEH, B TOM YHCIIE C YI€TOM rapMOHHU3AINH MEKHAIIMOHAIBHBIX U
MEXPEJIUTUO3HBIX OTHOIICHUH, MPUMEHSTh CTAaHAAPTHl AHTUKOPPYIIITHOHHOTO
MOBEJICHUS

OK 09 [Tonb3oBaTbes mpodeccrnoHalbHOM TOKyMEHTalel Ha ToCyAapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX

Pe3ynpTaToM npakTHKH 10 NPOQUITIO CIIEHATLHOCTH SBISETCS OCBOCHHE
npodeccuonanbubix komnerenuui (I1K):

Kon HaunmeHnoBanue pe3yabrara 00y4eHHs

IIK 1.1. | OOpabaTeiBaTh epBUYHbBIE OYXTaITEPCKUE TOKYMEHTHI;

IIK 1.3. | IIpoBOaUTh y4eT JE€HEKHBIX CPENICTB, OPOPMIIATH ACHEKHBIE U KaCCOBBIE
JTOKYMEHTHI;

IIK 1.4. | ®opmupoBarh OyxraaTepckue MPOBOJIKHM IO Y4YEeTy aKTUBOB OpraHM3alud Ha
OCHOBE padoyero MnjaHa cC4eToB OyXTraJTepCcKOro y4era;

[IK 2.2. | BeIMOAHATE MOpY4YEHUsT PYKOBOJACTBA B COCTaBE KOMHCCHM IO WHBEHTApPU3ALNH
AKTHBOB B MECTax UX XPaHCHUS;

[IK 2.3. | IIpoBOoANTHE NOATOTOBKY K MHBEHTAPU3ALMH U ITPOBEPKY EHCTBUTEIBHOTO
COOTBETCTBUS (PAKTMUYECKHUX JAHHBIX HHBEHTAPU3AIMH JAHHBIM yUeTa;

[IK 2.4. | OtpaxaTp B OyXraaTepCcKUX MPOBOAKAX 3aueT M CIHCAaHUE HEIOCTauu IIEHHOCTEH
(perynupoBaTh VHBEHTapU3alMOHHBIE Pa3HHULLBI) 1o pe3ynbTaTam
VHBEHTApU3AIUH;

IIK 5.1. | PaGorats Ha KKT pa3nuyHbIX BHIOB: aBTOHOMHBIX, IACCUBHBIX CHCTEMHBIX,
AKTUBHBIX CHCTEMHBIX (KOMITBIOTEPH3MPOBAHHBIX KacCOBBIX MammHax — POS
TEpMUHAJIAX ), PUCKAIBHBIX PETUCTPATOPAX;




I1K 5.2. | Pacno3naBath miaTexecrnocoOHOCTh TOCYIAPCTBEHHBIX ICHE)KHBIX 3HAKOB;

IIK 5.3. | IlepenaBarh JeHEXKHBIE CPEACTBA MHKACCATOPAM.

JImuHOCTHEIC PE3YJIbTATHI!

JIP 15 | CnocoGHBIN TeHepupoBaTh HOBBIE HJAEW Ul PEIICHHs 337ad IU(PPOBOH SKOHOMHKH,
HepecTpanBaTh CIOXKMBILUECS CIIOCOObI PELIEHMs 3a/lad, BbIIBUIATh AJbTEPHATUBHBIC
BapUaHThl JEWCTBUI C 1LeNbl0 BBIPAOOTKM HOBBIX ONTUMAIbHBIX AJITOPUTMOB;
NO3ULMOHUPYIOIUN ce0sl B CETU KaK pe3yJbTaTUBHBIM U NPUBJIEKATEIbHBIN yYaCTHUK
TPYZOBBIX OTHOIIEHHIA.

JIP 16 | CiocoOHBI HMCKaTh HYXHBbIE HCTOYHMKM HWH(pOpMANMM HW JaHHBIC, BOCIPUHUMATH,
aAHAIM3UPOBATH, 3aTIOMUHATE U MEepeIaBaTh WH(OOPMAIIUIO C UCTIOIB30BAHUEM IH(PPOBHIX
CPEICTB; MpeaynpexaarIiuil coOCTBEHHOE M YYyKO€ JEeCTPYKTHBHOE IIOBEICHUE B
CETEBOM ITPOCTPAHCTBE.

C uenpro OBIAJEHHUA BHUJIOM HPOPECCHOHATIBHON NEATEIbHOCTH — BplmonHenue pabor 1o
NOJDKHOCTH ciykamiero «Kaccup» — oOydaromuiicss B X0J€ MPOXOKIEHUS IPOU3BOACTBEHHOMN
MPAKTHKH (TI0 TPOHITIO CHIEIIUATBHOCTH ) TOJDKEH .

umMemv npaKmu4ecKul Onvim.:

- COCTaBJICHHA NEPBUYHON JOKYMEHTAlMU U YYETHBIX PETUCTPOB IO JECHEXHBIM CPEICTBAM
OpraHu3aluy;

- BeICHHSA OYXTaJTepCKOTO YdYeTa JEHEKHBIX CpEACTB, BBIIOJHEHHUS pPadOT MO UX
MHBEHTapU3aluy;

- BBINIOJIHEHUS KOHTPOJIBHBIX ITPOLEAYP U UX TOKYMEHTHUPOBAHMS;

- NOJArOTOBKM OGOpPMIICHHUS 3aBEpUIAIONIMX MaTepUAIOB IO pe3yjibTaTaM BHYTPEHHEro
KOHTPOJISL.

- noub3oBanus [IK, KKM, TepMuHanoM NiacTUKOBBIX KapT, CKAHEPOM CUMTHIBAHMS IITPUX-
KOJa;

- I0JIb30BaHMs HEOOXOAMMBIM HPOTPaMMHBIM OOeCHeueHHEM IO OyXTalTepcKOMY Y4eTy,
paboThl €O cHenMaIbHBIMM OaHKOBCKMMHU IporpaMMaMH U HMH(OPMAaIMOHHO-CIPAaBOYHBIMU
CUCTEMAaMHU;

ymemy:

- NpUHUMATh NEpPBUYHbIE OYyXrajaTepcKHUe ITOKYMEHTbl Ha OyMa)kHOM HOcHUTeNe U (W) B
BH/JIE YIIEKTPOHHOTO IOKYMEHTA, IOANMCAHHOTO 3JIEKTPOHHOU IOIUCHIO;

- TpOBepATh HaJIM4YMe B NPOMU3BOJBHBIX TMEPBUYHBIX OYXTaJTEPCKUX JOKYMEHTax
00513aTeNbHBIX PEKBU3UTOB;

- npoBoauTh  (OpMaJbHYIO  TNPOBEPKY  JOKYMEHTOB, TPOBEPKY IO  CYLIECTBY,
apu(pMeTHUYECKYIO POBEPKY;

- NPOBOJUTH IPYNIHUPOBKY NEPBUYHBIX OYXTaJTEPCKUX JOKYMEHTOB I10 psAY MPU3HAKOB;

- NPOBOJUTH TAKCUPOBKY M KOHTUPOBKY MEPBUYHBIX OyXTaITepCKUX JOKYMEHTOB;

- OpPraHu30BbIBaTh JTIOKYMEHTOOOOPOT;

- pa30buparbcsi B HOMEHKIIATYpe Jed;

- 3aHOCHUTH JJaHHBIE MO CIPYIIIUPOBAHHBIM IOKYMEHTAM B PETUCTPBI OYXTalTepCKOro y4eTa,

- IepeaaBaTh NEpBUYHbIE OyXTanTepCcKHe JOKYMEHTHI B TEKYIIHH OyXraiTepcKuii apXxuB;

- mepeAaBaTh NMEPBUYHbIE OyXTaJTepCKHe AOKYMEHTHI B MOCTOSIHHBIA apXHUB 10 MCTEYEHHU
YCTaHOBJIEHHOT'O CPOKA XPAHEHUS;

- HCHPABJIATH OIIMOKH B MEPBUYHBIX OYXTaJITEPCKUX TOKYMEHTaX;

- TPOBOJUTH YUYET KAaCCOBBIX ONepalni, IEHEKHBIX TOKYMEHTOB U NEPEBOJIOB B IIyTH;

- NPOBOJUTH YUET JEHEKHBIX CPEICTB HA PACUETHBIX U CHEIUAIBHBIX CUETaX;

- Y4YMTHIBaTh OCOOEHHOCTH y4yeTa KacCOBBIX OIEpallii B MHOCTPAHHOH BalIOTe W ONepanuit
10 BaJIFOTHBIM CUETaM;
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- 0pOpMIIATH IEHEKHBIE U KACCOBBIE JIOKYMEHTHI;

- OIpEeneNsATh LEIU U IEPUOJUYHOCTD IPOBENCHNS HHBEHTAapHU3alliY;

- PYKOBOJCTBOBAaTbCSI HOPMATHBHBIMU IIPAaBOBBIMM aKTAMH, PETYIUPYIOIIUMHU IOPAIOK
IIPOBEJICHUS MHBEHTAPU3ALUU JCHEKHBIX CPE/CTB;

- IIOJIb30BAThCs CIIELMAIIBHONM TEPMUHOJIOIMEN IIPU IPOBEICHUN HHBEHTAPHU3ALUU JIEHEXKHBIX
CPEICTB;

- JlaBaTh XapaKTEPUCTHUKY JACHEKHBIX CPEICTB OPTaHU3ALNN;

- TOTOBHTb PETUCTPBI AHAJIUTUYECKOIO y4YeTa 10 MECTaM XPAaHEHUsS ICHEKHBIX CPEACTB H
IepeaaBaTh UX JIMLAM, OTBETCTBEHHBIM 3a IMOATOTOBUTEIbHBIN 3Tal, A 10oa00pa JOKYMEHTaluH,
HE00XOAUMOI 115l TPOBEICHHSI UHBEHTAPU3ALNH;

- COCTaBJIATb NHBEHTAPU3aLMOHHBIEC OIIUCH;

- IPOBOJIUTH (PU3MUECKUI MTOICUET AEHEKHBIX CPE/ICTB;

- COCTaBJIATH CIIMYUTENIBHBIE BEJOMOCTM M YCTAaHABIMBAaTh COOTBETCTBHE JAHHBIX O
(aKTUUYECKOM HAIMYMM JCHEKHBIX CPEICTB JaHHBIM OYXTaJITEpCKOTO Y4eTa;

- BBINOJHATH pa0dOTy MO MHBEHTAPHU3AIMHU JCHEKHBIX CPEACTB M OTPAXKATh €€ Pe3yJIbTaThl B
OyXraJTepCKux MPOBOJIKAX;

- (opmupoBaTh OyXrajaTepckue MPOBOJKU MO OTPAKEHUIO HEIOCTayM JEHEXKHBIX CPEJCTB,
BBISIBJICHHBIX B XOJE€ WHBEHTApU3allUM, HE3aBHCHUMO OT NPUYMH MX BO3HMKHOBEHHS C LIEJBIO
KOHTpOJIs Ha cuete 94 «Henoctauu v noTepu OT MOPUYH LIEHHOCTEN»;

- (opMmupoBaTh OyXrajJTepckue MPOBOAKH MO CIMCAHUIO HEAOCTay JEHEKHBIX CPEJCTB B
3aBUCUMOCTH OT IIPUYUH UX BOZHUKHOBEHUS;

- COCTaBJIATH aKT II0 pe3yJbTaTaM MHBEHTapHU3aLUU;

- y4acTBOBaTh B MHBEHTAPU3ALMU JICHEKHBIX CPEACTB OpraHU3ALNM;

- TpoBOIUTH cOOp HH(pOpMAIMKM O [EATETBHOCTH OOBEKTa BHYTPEHHETO KOHTPOJIS IO
BBIIIOJTHEHUIO TPEOOBAHU ITPaBOBOM M HOPMATUBHOM 0a3bl U BHYTPEHHUX PETJIaMEHTOB;

- BBINOJHATh KOHTPOJIbHBIE MPOLEAYPHl U UX JOKYMEHTHUPOBaHHE, TOTOBUTh U O()OPMIIATH
3aBepUIAIOIINE MAaTEPUAIbI IO PE3yJIbTaTaM BHYTPEHHETO KOHTPOJLS;

- OCYLIECTBJIATH ONEPALMM II0 IPUEMY, yYUETy, BbIJA4e M XPAHEHUIO JEHEXKHBIX CPEICTB C
00s13aTeIbHBIM COOJIOIEHUEM MPaBUII, 00E€CTIEUMBAIOIINX UX COXPAHHOCTB;

- 0(pOpMIIATh MPUXOHBIE U PACXOJIHBIE TOKYMEHTHI;

- moay4arb Mo O(GOPMIIEHHBIM B COOTBETCTBUU C YCTAHOBIJIEHHBIM MOPSJIKOM JTIOKYMEHTaM
JICHEXHBIE CPEJICTBA B YUPEKACHUAX OaHKa,

- OepexxHO oOpamaThCsi C JAEHbraMu (HE 3arpsA3HITh MX W HE IMPOU3BOJIUTH KaKUX-IHOO
HaJnMcel Ha OyMaXKHBIX KYIIOpax);

- COCTaBJIATH OIMCH BETXHUX KYIIOp, a TaKXKe COOTBETCTBYIOLIME JAOKYMEHTBI IS HX
nepeaayy B yUpexkaeHus: OaHKa C 11eJIbI0 3aMEHbI Ha HOBBIE;

- nepenaBaTb B COOTBETCTBUM C YCTAQHOBJIEHHBIM IIOPSIKOM JE€HEKHBIE CpPEICTBA
HMHKacCcaTopaM;

- COCTaBJIATh TEpBUYHbIE OYyXTaJTepCKUE JIOKYMEHThl IO KAacCOBBIM U OaHKOBCKHM
onepanusIm

- 3aIOJHATH KaCCOBYIO KHUTY U OTUET Kaccupa B OyXraiTepuio;

- cBepATh (PaKTUUECKOE HAJTNUKe JEHEKHBIX CYMM C KHUKHBIM OCTaTKOM;

- BECTH KacCOBBIN YpPHAaJ U COCTABIIATh KACCOBYIO OTYETHOCTB;

- PacCUMTHIBATh JUMHUT OCTATKOB KaCCOBOM HAJIMYHOCTH;

- noub3oBatecs 11K, KKM, TepMuHanoM miacTUKOBBIX KapT, CKAHEPOM CUUTBHIBAaHUS IITPHUX-

- IIOJIB30BATHCA HCOGXOI[I/IMBIM nporpaMMHbBIM o0OecrieueHHEM 110 6yX1"aJ'ITCpCKOMy YUceTy,

- pa6OTaTL CO cChncuuaJlbHBIMU 0aHKOBCKHMU nporpaMmmamMm " I/IH(I)OpMaI_II/IOHHO-
CIIpaBOYHBIMU CUCTCMAaMH.
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3HamMb:

- obmue TpeOoOBaHMS K OYXTaJITePCKOMY Yy4Ye€Ty B YacTH JIOKYMEHTHPOBAHHUS BCEX
XO3SIMICTBEHHBIX JICUCTBUN U OTIEPALIMIL;

- IOHATHE NEPBUYHON OYyXraJTepCKOil TOKyMEHTaluy;

- OmpejeeHUe EPBUYHBIX OyXTalTepCKUX JOKYMEHTOB,

- (opMBI NMEPBUUHBIX OYyXraJTEPCKUX JOKYMEHTOB, COJAEPXKALIUX 00s3aTelIbHbIE PEKBU3UTHI
IIEPBUYHOIO YYETHOIO JOKYMEHTA,

- TOpSAAOK HPOBEAEHUS MPOBEPKH MEPBUYHBIX OyXTadTepCKUX IOKYMEHTOB, (hOpMallbHON
MIPOBEPKH JJOKYMEHTOB, ITPOBEPKH I10 CYLIECTBY, apH(PMETUUECKOI IPOBEPKH;

- NPUHLUIBI ¥ IPU3HAKY FPYNIIUPOBKU EPBUYHBIX OyXTalTEepCKUX JOKYMEHTOB;

- INOPAAOK IPOBEAEHUS TAKCUPOBKU U KOHTUPOBKH IEPBUYHBIX OyXIaJITepCKUX JOKYMEHTOB;

- TIOPSAOK COCTaBJICHUS PETUCTPOB OyXTaITEpPCKOrO y4eTa;

- IpaBHJIA U CPOKHU XPaHEHHsI IEPBUYHON OyXIraaTepcKo JOKyMEHTALUH;

- Y4eT KacCOBBIX Ollepaluil, IeHEKHbIX JOKYMEHTOB U I1EPEBOJIOB B IIYTH;

- y4eT JEHEKHBIX CPEJICTB Ha PACUETHBIX U CIELMAJIBHBIX CUETaX;

- 0COOEHHOCTH YdYeTa KacCOBBIX OIlepalliii B HHOCTPAHHOW BAJIIOTE M OINEpaluil 1o
BaJIIOTHBIM CUETAM;

- HOpPMAaTHBHBIE IIPABOBBIE AKThl, PETYJIHUPYIOIIKE IMOPANOK INPOBEIEHUS WHBEHTapHU3aLUU
aKTHBOB U 00513aTEIIbCTB;

- OCHOBHBIC IIOHATHS HHBEHTapHU3allM1 aKTHBOB;

- XapakTepUCTUKY 0OBEKTOB, NOJJIEKALINX HHBEHTapU3alliH;

- ILIeJM ¥ IEPUOJIUYHOCTD NIPOBEACHNS HHBEHTApU3allui UMYILECTBA;

- 33J1a4¥ ¥ COCTaB MHBEHTAPU3ALMOHHON KOMHUCCHH;

- Impolecc NOAIOTOBKM K  WHBEHTapu3alMM, IOpAINOK  IOATOTOBKM  PETHUCTPOB
aHAJIMTUYECKOI0 yyeTa 110 00beKTaM MHBEHTAPHU3AllUH;

- IMepedeHb JIML, OTBETCTBEHHBIX 3@ MOJATOTOBUTENBHBIN 3Tal [UIsl Hoa00pa JOKYMEHTAlUH,
He0OXO0IMMOM ISl TPOBE/IEHUS] UHBEHTapU3allUH;

- npueMsl (pU3NYECKOT0 MOJICUETAa AKTUBOB;

- TOpSNOK COCTaBJIEHUS HWHBEHTApU3allMOHHBIX ONUCEHM M CPOKM Ilepefadyd HX B
OyXrajnTepuio;

- TOpPSIOK COCTAaBJICHUS CIMYUTENBHBIX BEIOMOCTEHl B OyXrajirepuu M YCTaHOBIIEHHE
COOTBETCTBHS JIaHHBIX O (PAKTUUECKOM HAJIMYUH CPE/ICTB JAaHHBIM OYXTaldTepCKOTo yUeTa;

- TOpSNOK WHBEHTApU3allUM JICHEXKHBIX CPEACTB M OTPaXEHHE €€ pPeE3yJbTaToB B
OyXraJaTepcKuX IMPOBOJIKAX;

- (QopmupoBaHue OyXrajaTepcKMX MPOBOJOK IO OTPAKEHUIO HENOCTayu LIEHHOCTEH,
BBISIBJICHHbIE B XO0J/I€ MHBEHTApU3allM¥, HE3aBUCUMO OT MPUYMH HMX BO3HMKHOBEHHS C IIEJIBIO
KOHTpOJIs Ha cuere 94 «Henocraun v notepu OT MOpUYM LIEHHOCTEW»;

- (opmupoBaHue OyXrajaTepcKMX HOPOBOJOK IO CIHMCAHHUIO HEAOCTad B 3aBUCUMOCTU OT
MIPUYMH UX BOZHUKHOBEHUS;

- TpOLENypy COCTABJICHUS aKTa IO pe3yJbTaTaM MHBEHTAPU3ALINN;

- MeroAbl cOopa HHPOpPMAIMU O JEATEIbHOCTH OOBEKTa BHYTPEHHEro KOHTPOJIS IO
BBITIOJTHEHUIO TPeOOBAHUN TPABOBOM M HOPMATUBHOM 0a3bl U BHYTPEHHHUX PETJIAMEHTOB;

- TIOCTaHOBJICHUS, PACIOPSIKEHUS, NPHUKa3bl, JpPYrMe pYKOBOJIALIME U HOPMATHUBHBIC
JOKYMEHTHI BBIIIECTOSAIINX M JPYTMX OPraHOB, KacaloIIMecs BEJECHUS KaCCOBBIX M OAHKOBCKUX
onepauuii;

- OCHOBBI OpraHM3alNK TPY/a;
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- IpaBuJa MPHUEMa, BbIJIAUH, yYeTa U XpaHEHHUS JCHEKHBIX CPEJICTB, IIEHHBIX Oymar, OJ1aHKOB
CTpPOTOl OTYETHOCTH;

- TOpsAAOK 0POPMIICHUS NPUXOAHBIX U PACXOIHBIX JOKYMEHTOB;

- nopsaok opopMIIEHHS KaCCOBBIX U OaHKOBCKHUX JOKYMEHTOB;

- (OpMBI KACCOBBIX U OAHKOBCKHUX JJOKYMEHTOB;

- TOPSAOK BEJEHUS KaCCOBOW KHUTH, COCTABJICHUS KACCOBOM OTUETHOCTH;

- MOPAAOK pacucTa U YCTAHOBJICHUA JIMMUTA OCTATKOB KaccoBOM HaJINYHOCTH,

- MpaBuJIa SKCIUTyaTalluu 3JIEKTPOHHO-BBIUYUCIUTEILHOU TEXHUKH;

- OCHOBBI TEXHUKH 0€30IaCHOCTH.
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4.YCJIOBUA OPTAHU3AIINN
N IMTPOBEAEHUS ITPON3BOACTBEHHOMU ITPAKTHUKNA

4.1. MarepuanbHO-TeXHHUECKas 0a3a MpOBEACHHs MPOU3BOACTBEHHOM MPAKTUKH

Peanmauml IIporpaMmabl HpOI/IBBOIICTBeHHOf/'I MNPaKTUKHU MPOU3BOAUTCA CTAUMOHAPHBIM U

BBIC3JIHBIM CIIOCOOAMH Ha OCHOBE JIOTOBOPOB C OpraHU3alMSIMH, JESTEIbHOCTb KOTOPBIX
COOTBETCTBYET MPOGECCHOHATBHBIM KOMIETCHIUAMHU, OcBauBaeMbiM Ha ocHoBe I[IIICC3 mo
CHEIHATbHOCTH.

IIpn npOXOXKAEHUM NPAKTUKHA CTYIEHTBI MOI'YT 3aHMMAaTh JOJDKHOCTHU, OIPEICIICHHbIC

IOTaTHBIM pacCllMCaHWEM OpraHHu3alur MPCAIIPUATHSA. HpOI/ISBOI[CTBeHHaH IMpaKTHUKa IIPOBOJUTCS B
opraHmauHs{x/ nNpeanpuiaATuAax, OCHAIICHHBIX COBPCMCHHBIM 06Op}II[OBaHI/IeM, HCIIOJIb3YIOIIUM
COBPCMCHHEIC I/IH(l)OpMaI_II/IOHHBIe TCXHOJIOTHH.

4.2. IlepeyeHb OCHOBHOM U JOTIOTHUTEIBHONW Y4eOHOM JIUTEpaTyPHI,
HEO0OXOIMMOM I OCBOCHHS IIPOTPAMMBI TPOU3BOCTBEHHON MPAKTUKH

HopmamueHo — [IPaBOBLIC UCMOYHUKU

1.

10.

11.

12.

13.

14.

Koncturynus Poccuiickoii @exnepanuu - npuHATa BCEHApPOAHBIM T0JIOCOBAaHHEM 12
nekabps 1993 roma ¢ u3MEHEHMSIMH, OJOOPEHHBIMM B XO/€ OOILEPOCCHHCKOTO
roiocoBanusi | wmrons 2020 roma. // OdunmansHeli WHTEPHET-IOPTAT MPABOBOM
uHpopmanuuhttp://www.pravo.gov.ru

I'paxxnanckuii Konexkc Poccuiickoit ®enepauuu (4actu mnepBasi, BTOpas, TPETbs U
yeTBepTas) (IecTByIoIas peaaKiys)

Hanoroseiit Kogexkc Poccuiickoit @enepanuu (4actu mepBast ¥ BTopasi) (JIeHCTBYIOMIAs
penaKus).

Konexc Poccuiickoii ®epepanuu 00 agMUHUCTPATUBHBIX IPABOHAPYLIEHUSAX OT
30.12.2001 Ne 195-@3 (meiicTByromas peaakius).

VYronosusliit kogekc Poccuiickoit @eaepanun” ot 13.06.1996 Ne 63-D3 ) (neiicTByromas
penaxkuus).

TpynoBoit konekc Poccuiickoit @eneparuu” ot 30.12.2001 N 197-®3 (neficTByromas
penaxkuus)

Oenepanpubii 3akoH  oT  06.12.2011 N 402-®3 "O Oyxrantepckom ydere"
(meicTByrOIIAs PEIAKIIMS).

®enepanbhbiii 3akoH oT 22 Masg 2003 r. N 54-®3 "O npumMeHEHHUH KOHTPOJIbHO-
KAacCOBOM TEXHHMKM IIPH OCYILECTBIEHUM pacueTtoB B Poccuiickoit ®enepanun”
(meficTByIOIIAS pEIAKIIHS).

®enepanbablil 3akoH Nel03-D3 ot 03.06.2009 «O nesaTenbHOCTH 1O NPUEMY TUIATEXKEH
(GuU3NYECKUX JIML, OCYIIECTBISEMOM IUIATEKHBIMU areHTaMm» (JeHCTByoIas
penaxkuus).

®enepanbubiii 3ak0H Poccuiickoit deneparnun «O0 3MeKTpOHHON MUGPOBON TTOATHCHY
Ne63-D3 ot 06.04.2011 r. (neficTByrOIIAs PEAAKIIHS).

[Tpuxaz Munduna PO ot 02.02.2011 Nelln «O06 yrBepxknenuu Ilonoxenus mno
Oyxranrepckomy ydery «OTder o IBIKEeHUU JeHexHBIX cpeacts» (IIBY 23/2011)».
[Tpuka3z Mundpuna PO Ne66H ot 02.07.2010 1. «O dopMax OyXxraaTepckoil OTYCTHOCTH
opraHu3zaiuii» (JefcTByromas peaaxiys).

[Tonoxxenne mo OyxrantepckoMy Y4€ry «byxrantepckass OTYETHOCTb OpraHU3ALUN».
IIbY 4/99, yrtB. mpukazom MunuctepctBa ¢uHaHcoB PD ot 6 wuronsl999r.Ned3n.
(melicTByIOIIAs PEIAKITHS).

[Inan cueroB OyXraaTepckoro y4yera (MHAHCOBO-XO3SIMCTBEHHOM JESATEIbHOCTH
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15.

16.

17.

18.

19.

opranuzaiuu 1 MHCTpyKIMs 10 ero NpuMEeHEHUIO0, YTBEPKIECHHbIE TPUKa3oM MuHKCTpa
¢bunancoB Poccuiickoit @eneparuu ot 31.10.2000 Ne94n (meiicTByromIas peaakiius).
VYkazanue banka Poccuu ot 12.02.2019 N 5071-VY "O npaBunax mpoBeACHHUS KACCOBOTO
oOcnyxuBanusi bankom Poccum KpemUTHBIX OpraHu3aluil ¥ IOPUIWYECKUX JIUIL, He
SBJISIFOIIUXCSI KPEAUTHBIMUA OpraHu3aiusiMu’ (IeUCTBYIONMIAS PEAAKIIMS).

VYkazanue banka Poccum ot 09.12.2019 N 5348-V "O npaBwiax HaJIM4YHBIX pacuyeToB"
(neiicTByrOMIAs pEAAKIINS).

Vkazanue banka Poccum ot 11.03.2014 Ne3210-Y «O mnopsnke BeleHUS KaCCOBBIX
omnepanuil OPUIWYECKUMH JIMIAMU U YIPOIIEHHOM TOPSAJIKE BEICHHUS KAaCCOBBIX
omepanuil  MHIUBUIYaJbHBIMU  OPEINPUHUMATENSIMH W CyObBEKTaMH  Majoro
peANPUHUMATENIbCTBAY (ACUCTBYIOIIAs PeIAKIKs).

[ToctanoBnenne ['ockomcrata P® ot 18.08.1998 Ne88 «OO6 yTBepKaeHUU
YHA(PUITUPOBAHHBIX (OPM TEPBUYHON YUETHOH TOKYMEHTAIMU IO YUYETy KACCOBBIX
OTIEpAIIHii, IT0 YUETy pe3yabTaToB HHBeHTapu3arum» (pea. ot 03.05.2000).
Meronuyeckue yKazaHWsT [0 WHBEHTapW3allid HMMYIIeCTBA U (PHHAHCOBBIX
o0s13aTenbeTB, yTB. [Ipukazom Mundura PO Ne49 ot 13 urons 1995 r. (aeicTByromnias
penaxkuusi).

Pexomendyemasn ocnosnas numepamypa

1.

AmucenoB, A.C. byxranrepckuii (UHAHCOBBIA ydYeT : YYEOHUK M TPAKTHKYM JUIS
cpenHero npodeccruonanbHoro obpazoanus / A. C. AnucenoB. — 3-e u3f., nepepad. u
norn. — Mocksa : M3marensctBo IOpaiit, 2021.— 471 c.— (IIpodeccuonanbHoe
obpazoBanme). —  ISBN 978-5-534-13756-9. — Tekcr : oneKTpoHHBIA  //
Oo6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/470066
byxrantepckuii (pUHAHCOBBIM yd4eT : y4yeOHHMK [UIsl CpeaHero mnpodeccruoHalIbHOTO
ooOpaszoBanusi/ JI. B. Byxapepa [u jp.]; mnox penakmuedi M. M. JIMUTpHEBOI,
B. b. Mamuukoii, O. K. Xapako3. — 4-e wu3a., mnepepad. u jgom — Mocksa :
M3narenscrBo FOpaiit, 2021. — 490 c. — (IIpodeccronanpHoe 00pa3oBaHHE). —
ISBN 978-5-534-13041-6. — Texkct : snekrpoHHbid // OOpa3oBarenbHas Iuatdopma
FOpaiir [caiit]. — URL.: https://urait.ru/bcode/476126

Boponuenko, T. B. Byxrantepckuii yuer. B 2 u. HacTth 1 : yueOHUK U MPAKTHKYM IS
cpenHero mpodeccuonanpHoro obpazosanmsi/ T. B. Boponuenko. — 2-e¢ wu3m —
MockBa : M3marenbctBo  FOpaiir, 2021.— 353 c.—  (IIpodeccuonanpHoe
obpazoBanme). —  ISBN 978-5-534-08960-8. —  Tekctr : oSneKTpoHHBIA  //
Oo6pasoBatenpHas mwardpopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/476249
3axapos, M. B. byxrantepckuii y4er W aHaiM3 : Y4YEOHUK [JII CPEIIHETO
npodeccuonansHoro oopazosanus / U. B. 3axapos, O. H. Tapacosa ; mog pegaxiueit 1.
M. J[murtpueBoii. — MockBa : MWznmarensctBo IOpaiit, 2021. — 423 c¢. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-02594-1. — Tekct
anekTpoHHsld // OOpasoBarenbHas tiarpopma HOpaiit  [caiit]. — URL:
https://urait.ru/bcode/469695

Pexomenoyemas oononnumenvnasn rnumepamypa

1.

Hmutpuesa, . M. Byxrantepckuil y4er: yaeOHUK U MPAKTUKYM IJIs CPETHETO
npodeccuorasHOT0 00pazoBanus / M. M. Jimurpuena. — 6-¢ u3., mepepad. u 1om. —
Mocksa: U3narensctBo FOpaiit, 2021. — 319 ¢. — (ITpodeccuonanbroe
obpaszoBanue). — ISBN 978-5-534-13850-4. — TekcT: 3IeKTPOHHBIH //
OopazoBarenbHas miatdpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/469416
Kponun, 0. A. [lenbru, kpeaut, 6aHKH : y4€OHUK U IPAKTUKYM IS CPETHETO
npodeccuonanbHoro oopaszosanus / FO. A. Kponun. — 2-e uzn., nepepa0. u gom. —
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Mockaa : U3natenscTBo FOpaiit, 2019. — 397 ¢. — (IlpodheccronanbHoe
obpazopanue). — ISBN 978-5-534-11208-5. — TekcT : 31eKTpOHHBIH //
Oo6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/444739

3. Boponuenko, T. B. OcHOBBI OyXraaTepckoro yuera: y4eOHUK U TPAKTUKYM IS
cpenHero npodeccruonanbHoro oopazosanus / T. B. Boponuenko. — 3-e u3., nmepepad.
u gor. — Mocksa: U3narensctBo FOpaiit, 2021. — 283 ¢. — (Ilpodeccuonansroe
obpazoBanue). — ISBN 978-5-534-13858-0. — Tekct: 21eKTpOHHBIH //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/469748.

4. Octpogckas, O. JI. bByxrantepckuii (UHAHCOBBIN y4eT: YYCOHHUK M MPAKTUKYM IS
cpennero npodeccuonansHoro oopaszosanus / O. JI. Ocrposckas, JI. JI. ITokpoBckasi,
M. A. Ocumnos ; noxa peaakuueit O. JI. OcTpoBCKO#. — 2-¢ U3]1., UCHP. U JOIL. —
Mocksa: U3natenscTBo FOpaiit, 2020. — 438 ¢. — (IIpodheccrnonansroe
obpazoBanue). — ISBN 978-5-534-12918-2. — Tekct: 2IeKTpOHHBIH //
O6pasosarenbHas wiatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/448552.

5.  DuHaHCHI, JCHE)KHOE OOpAIICHHE U KPEANT ;| YUCOHHUK M MPAKTUKYM JIJISl CPETHETO
npodeccuonaibHOro oopazoanus / 1. B. bypakos [u np.] ; mox penakmueii /. B.
BypakoBa. — 2-e u3sn., nmepepad. u gor. — Mocksa : M3mparensctBo FOpaiit, 2019. —
366 c. — (IIpodeccuonanpHoe oopazoanue). — ISBN 978-5-534-10231-4. — Tekcr :
anekTpoHHBIH // O6pazoBarenbHas wiardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/429626

[Tepeuens mporpaMmMHOro obecreyeHus:, mpoeccuoOHANbHBIX 0a3 JaHHBIX, HH(HOPMAIIMOHHBIX
CIIPaBOYHBIX CHUCTEM PECYpPCOB HHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH «HTepHeT»,
HEOOXOUMBIX JIJIs1 OCBOEHUS Y4eOHOI MpaKTUKU

Hayunass Oubnmuoreka Uysl'Y [DnekrpoHHbIi pecypc]. — Pexum mocryna:
1. http://library.chuvsu.ru
OnekTpoHHO-OnbOnnoreuHas cucrema IPRBooks [Onexkrponssiii pecypc]. — Pexum

2. poctyna: http://www.iprbookshop.ru
OnekTpoHHas 6ubanoreyHast cucrema «tOpalT»: anekTpoHHas OMOIMOTEKa ISl BY30B
3. ®ccy30B [DnekTpoHHsI pecypc]. — Pexxum moctyma: https://www.biblio-online.ru
ObBC «M3parensctBO «Jlanb» [OnexkTpoHHbI pecypc]. — Pexum pocryna:
4. https://e.lanbook.com/
KoHcynbTanT cTynenTa. DneKTpoHHas OMOJIMOTEeKa METUIIMHCKOTO By3a [ DJIEKTPOHHBII
pecypc]. — Pexxum nocryma: http://www.studmedlib.ru/
[Taker oducubix nporpamm Microsoft Office
CrpaBoyHas paBoBast cuctema «KoncynbranT [Imocy
CripaBouHast ipaBoBast cuctema «I"apanT»
[TpodeccuonanbHas cupaBouHas cuctema «TexakenepT»
0. Omepanmonnas cucrema Windows

ROO~NOoO

4.3. Meroaunueckue ykazaHus AJis 00y4aroluXxcsi 10 OCBOEHUIO TPOrPaMMBI
IIPOU3BOJICTBEHHON TPAKTUKHU

B nepuon npoxoxaeHns Ipou3BOJICTBEHHON MPAKTUKY 00yYaroIuecs TOIKHbI:

— BBINOJIHATH MPaBUJIa BHYTPEHHErO pacnopsaka U TpeOOoBaHUS TEXHUKU 0€30MacHOCTH,
YCTaHOBJICHHBIE B OPraHU3AlINH;

— O03HaKOMHUTH PYKOBOJAUTEIIS NPAKTUKU OT OPTaHU3AIMH C IPOTPAMMON IPAKTUKHU;

— COCTaBUTb €KEJHEBHBIEC 3aIIMCH MPOXO0XKJIECHUS NPAKTUKUA COBMECTHO C PYKOBOJIUTEIEM
MIPaKTUKU OT OpraHU3aIuy;

— BBINOJIHATH BCE BUJBI PA0OT, PEyCMOTPEHHbIE TPOrPaMMOI TPAKTHKH;
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— BECTH JHEBHMK MPAKTHKH, KPAaTKO 3aHOCS B HETO MPO/ICTaHHYIO 32 JIeHb paboTy;

— COCTAaBUTb BO BpeMs MPAKTHKHU OTYET I10 MPOrpaMMe IPAKTHKH, CAATh €r0 Ha IMPOBEPKY
PYKOBOJUTEIIO TPAKTUKU OT OpraHU3alyiu.

B KxOHIe NpakTUMKKM MOANMCAaTh Y PYKOBOJAUTENSA INPAKTUKUA OT OPraHU3alUy OTYET I10
IIPAKTUKE, THEBHUK, XapaKTEPUCTHUKY, aTTECTALIMOHHBIN JIUCT.

Bce 10KyMeHTBI JOKHBI OBITH 3aBEpEHBI MIEYaThi0 OPraHU3allnu.

@®opMOIl OTYETHOCTH MpPaKTHKaHTa IO IPOU3BOJACTBEHHON MpAKTHUKE IO HPOPHIIIO
CHELMAJIbHOCTH  SIBJIACTCA  IIMCBMEHHBIM  OTYET, CBUACTCIBCTBYIOLUIMH O  BBIIOJHECHUU
MHIVBUAYAJIBHOTO 3aJaHus INPOrPaMMbl IPAKTHKH, 3aJaHUN W IOPYYEHUH, IOJyYEHHBIX OT
PYKOBOAMTEIISA IPAKTUKU OT OPraHU3aLUH.

Otuer JoODKEH OBITh HaNMCaH B OpraHuM3aluu — 0a3e NPAaKTUKU, 110 COJEPKAHMIO
COOTBETCTBOBATh TPEOOBAaHMUAM MPOTPAMMBI NPAKTUKU. [IpaKTHUKAHT JOIDKEH €XEJHEBHO JIENIaTh
3allUCH B [JHEBHUKE, a TaKXE IIOATOTOBUTH KONMH JOKYMEHTOB, M JAPYTHX MaTepHaJIOB,
IIPEYyCMOTPEHHBIX ~HACTOSALIEM @porpaMMoil. 3amuch B JHEBHUKE JOJDKHA —€KEJHEBHO
IIOATBEP>KAATHCS MOANKUCHIO PYKOBOAUTENS IPAKTUKU OT OpraHu3anuu. OT4eT JOJDKEH COAEpKaTh
aHaJIU3 JIeATENbHOCTH OpraHU3allid, BBIBOABI O IPUOOPETEHHBIX HABBIKAX U BO3MO>KHOCTH
IPUMEHEHHUs] TEOPETUYECKUX 3HAHUM, NOJY4YEHHBIX TIpH OOyYeHHMM B YHHUBEPCUTETE H
CBHJICTEIILCTBOBATh O 3aKPEIUICHUW 3HAHWK, YMEHHH, NMPUOOPETEHHH MPAKTHYECKOTO OIIbITa,
(dbopmHpoBaHUU TPO(PECCUOHATBHBIX KOMIIETEHIIUH, OCBOEHUH NPO(HECCUOHATBHOTO MOTYJIS.

Teker oTyera Mo NPaKTUKE BKIKOYAET pa3/ieiibl B COOTBETCTBUU C JIOTUYECKON CTPYKTYpOU
U3JI0KEHHUS BBITTOJIHEHHBIX 3aJJaHUH 00BEMOM.

[IpunoxeHus K OT4ETY AOJKHBI COCTOSTh U3 KOIIMM PEAIbHBIX JOKYMEHTOB OpraHU3alNK —
0a3bl NPAKTUKH, WUTIOCTPUPYIOIIUX CO/IepPKaHHEe OCHOBHON 4acTH OTYeTa.

Otuer mpenocTaBisgercs OO0Yy4arOIUMCA-IPAKTUKAHTOM Ha Kadeapy cpasy 1mocie
OKOHYaHUS MPAKTUKU M 3alUIIAETCS B COOTBETCTBUU C YTBEP)KACHHBIM TI'padUKOM 3aHATHUIL.
PesynpTaThl 3amMTBl OTYETOB YYMTHIBAIOTCS TIPU OLIEHKE YPOBHS OCBOCHHUS OOYYArOIIUMUCS
po¢eCCHOHATIBHOIO MOAYIS (UTOrOBOM aTTECTALUN).

4.4. UnauButyanbHbIC 3aJIJaHKSI 110 TPAKTHKE

[Tpon3BojCTBEHHAs TMpaKTUKAa HAYMHASTCS HA MPEANPUATHAX, B  OPTaHU3AIMSX,
YUPEKIEHUSAX C BBOAHOTO MHCTPYKTa)ka, TMEPBUYHOTO HMHCTPYKTaka Ha pabodynmx MecTax, C
00y4eHHs KOHKPETHBIM IpaBHJIaM TEXHHWKH O€30MacHOCTH Ha pabo4yMx MecTax ¢ OQOopMIICHHEM
COOTBETCTBYIOIIUX IOKYMEHTOB.

OTBETCTBEHHOCTh 3a OpPraHU3aIMI0 TPOM3BOACTBCHHBIX NPAKTHK HA TMPEANPUATHH, B
OpraHM3alliy, YYpPEXKJCHUU BO3JIAraeTcsi Ha PYKOBOIUTENs MPEANPUATHS, OpTaHHU3aIHH,
YUPEKIACHUS.

OO0yyaromuiicst Mpu MPOXO0KICHUU MPAKTUKH 00sI3aH:

-TIOJTHOCTBIO BHITIOTHSATH 33/1aHUS, TPETyCMOTPEHHBIE MPOTPAMMOM MPAKTHUKHY;

-MIOYMHATHCS JICHCTBYIONIMM Ha TPEINPHITHH, B YUPSKICHUU WIM OpPTaHH3AIHH
MpaBHJIaM BHYTPEHHETO TPYAOBOTO PACHOPSIKA;

-M3Y4YUTh W CTPOTO COOJIIOJATh MpaBHJa OXpPaHBl TpyAa W TOXApHOW OE30MacHOCTH,
TEXHHUKHU 0€30MaCHOCTH U POU3BOJICTBEHHON CAaHUTAPUH;

-HECTH OTBETCTBEHHOCTH 3a BBIMTOJIHIEMYIO PA0OTY M €€ Pe3yJIbTaThl HApaBHE CO MITATHBIMH
paboTHUKaMU;

-IIPEJI0CTAaBUTH CBOCBPEMEHHO PYKOBOIMTEIIO MPAKTHKH JHEBHHUK, MACHMEHHBIA OTYET O
BBITIOTHEHUH MPAKTUKU U CIaTh 3a4eT.

ConeprkaHue MPaKTHKHA OTPAKACTCS B 33JaHUU HA MIPAKTUKY 00YyJaIOMEeMyCs-TIPaKTUKAHTY.

3aanue Ha MPAKTUKY JIOJDKHO MPeIycMaTpUBaTh TOCTIKEHUE MIIAaHUPYEMbBIX PEe3yIbTaTOB
oOydeHUss TpU TPOXOXKJACHUH TPAKTUKH, COOTHECEHHBIX C pe3ysibTaTaMd  OCBOCHHS
00pa3oBaTeNbHON MPOrpaMMbl (KOMITETEHITUSIMHU ).

3amanne Ha MPAKTUKY GOPMYITUPYETCS C YIETOM OCOOCHHOCTEH M XapakTepa JACsITeIbHOCTH
npoUIBEHOM OpraHu3aIuy.
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B nenax mnoBeimeHus 3¢G(GEKTUBHOCTH MPOU3BOACTBEHHON NPAKTUKH, IS TMOTYyYCHHS
OyAyllMMH clenuagucTaMu Oosiee TIIyOOKHMX 3HAHMHM M HPAKTUYECKUX HAaBBIKOB KaXbIH
00yJaroImuiicss MHAMBUAYAJIbHO TNpopadaThiBaeT OTIENIbHBIE BOMPOCH MHporpaMMmel. Kaxaomy
o0yyaromemMycsi Ha NepuoJl MPAKTUKU BBIAAETCS MHIMBUAYAIBHOE 33aJaHHE 110 TEXHOJIOIMYECKOU
4acTH. BbIMONHEHNEe WMHIAMBHUIYaIbHBIX 3aJaHUH SBISETCS HEOOXOAWMOW COCTaBHOM YacThIO
paboThl 00YJArOIIETOCH.

CopnepxaHue MHAMBUAYAIbHBIX 33JJaHUI onpenensercs pabouell mporpaMMon IPAKTUKU U
O0COOEHHOCTSIMM JaHHOW 0a3bl NPAaKTUKU. Tembl MHIAMBUAYaJIbHBIX 3aJaHUN COCTaBIIAIOTCA
PYKOBOJUTENEM OT YHHMBEPCUTETA COBMECTHO C PYKOBOJUTENIEM IPAKTUKU OT MPEANpUsATUs 0a3bl
IIPaKTUKH.

OOyuaromuiicss JOJDKEH B MMCBbMEHHOM BH/JE 3a()MKCHUPOBATH OCHOBHBIE CBEICHUS:

— OpraHM3allMOHHO-D)KOHOMHUYECKAs XapaKTEPUCTUKA OpraHu3aluu

— OpraHu3anus KacCOBOW pabOThI HA MPEANIPUATUN
— TOPSIOK IpUeMa, BbIJa4l HATMYHBIX JI€HET U 0(OPMIICHHUS KACCOBBIX IOKYMEHTOB
IIpaBUJIa XPAHEHHUs, IEPEBO3KU U MHKACCALIUA HAIMYHBIX JACHET

— Y4eT JEHEKHBIX CPEJICTB, LIEHHbIX OyMar U OJIaHKOB CTPOrOl OTYETHOCTHU

— TOpSAAOK pabOThl C COMHHUTEIBHBIMH, HEIUIATE)KHBIMU JICHS)KHBIMH 3HAaKaMU |
JICHEKHBIMM 3HAKaMH, UMEIOLIMMU ITPU3HAKU NOIJIEIKH

— KOHTPOJIbHO-KacCOBasi TEXHUKA U JPyrue BUJbI KACCOBOTO 000PYA0BaHMS

— peBU3HsI KacChl M KOHTPOJIb HaJl COOTIOEHUEM KacCOBOM TUCIUILIMHBI

OOyuatonuiicss KaXIblii JEHb 3aroJHAET THEBHHUK IPAKTHKH, B KOTOPOM (UKCUPYET
CTEIEeHb BBIIOJIHEHMS 3a/1aHUs KaX10ro J1HSA. B KOHIle mpakTuku o0y4yaromuncst COCTaBIsSeT OTYET
O IpPaKTHKE, KOTOpbIM BKIIOYaeT B ce0s BCe OTalmbl M MEPOIPHUATHS, 3allJaHUPOBAaHHBIC
IPOrpaMMOil MPAKTUKHU, M BBIOJHEHHUE (MJIM HEBBIIOJHEHHE) X OOyYaroIIUMCS ¢ OObSICHEHUEM
IIPUYMH HEBBIIIOJIHEHUS.

4.5. Ilepeuenp HHYOPMALIMOHHBIX TEXHOJIOTUH, UCTIONb3yEMbIX IIPH OCYILIECTBICHUN
00pa30BaTeNbHOTO MpoIiecca Mo MPOU3BOICTBEHHOM MPaKTUKE, BKIIOYAs IIepeYeHb HE00X0IMMOT0
MPOrPaMMHOTO o0ecTieueHus: U HHPOPMAIIMOHHBIX CIPABOYHBIX CUCTEM

Kaxnpiii oOywaromuiics B TeyeHMe Bcero nepuojga oOyueHHs oOecreunBaercs
WHIUBUAYAIBHBIM  HEOIPAaHUYEHHBIM  JIOCTYIIOM  JJIEKTPOHHO-OMOJIMOTEYHOM cHucTeMe |
3JIEKTPOHHON MH(POPMALIMOHHO-00pa30BaTENIbHON Cpejie yHUBEPCUTETA.

DnekTpoHHas nH(POpMaIMOHHO-00pa3oBaTelbHas Cpe/la YHUBEPCUTETA 00ECIICYNBACT:

— JOCTYI K Yy4eOHBIM IIJaHaM, pabo4yuM MporpamMmaM y4eOHBIX JMCLMIUIMH,
npodeCCUOHATBHBIX MOJYJIeH M TPAaKTUK, K OJJIEKTPOHHBIM OHOJMOTEYHBIM CHUCTEMaM H
AJIEKTPOHHBIM 00pa30BaTEIBHBIM pECypcaM, YKa3aHHBIM B pa0OYHX MPOrpaMmax;

— MpOBEACHUE KOHCYIbTAlMH, MPOLEAYp OLEHKHU pe3yJlbTaToB OOYYEHUs, peaau3alius
KOTOPBIX OCYILECTBIISIETCS ¢ IPUMEHEHUEM JIEKTPOHHOTO 00ydeHusl.

WHopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. CnpaBounas npaBoBas cuctema «Koncymnbrant [1mrocy
2. CrmpaBouHas npaBoBas cuctema «I apant»

[Touckosie cuctemsl: Yandex,Google, Rambler, Yahoounp.

DNEeKTPOHHO-OMOINOTEYHBIE CUCTEMBI:
1. OGpasoBarenpHas miatgopma IOPAWT (DnexTpoHHas 06pa3oBaTenbHAsS CHCTEMA)
Horosop Ne 726-21 ot 01.06.2021r.;
2. DOmnektponnsie yueOHble u3maHus OOO «PocyueObnur» («Ipodan-«Benrana-I'pad»)
JHorosop Ne UT1-4/426-21 ot 02.04.2021 r.;
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3. Dnexrponnslie yueOnoie m3manus AO «MznmatensctBo «IIpocBemenue» JloroBop Ne
1432-21 ot 08.11.2021r;

4. DnextponHas OubmmoreuHas cucrtema «PROFoOpasoBanue» JloroBop Ne 7980/21/904-
21 o1 06.07.2021 r.;

5. DnekrtponHas OubmmoteuHas cucrema «M3mgarenbctBo Jlamb» JloroBop Ne 914-21 ot
07.07.2021 r.;

6. Onexkrponnas Oubmuoreunass cucrema «3OBbC JIAHby». JMoroop Ne 915-21 or
07.07.2021r.

4.6. TpeboBaHus K pyKOBOAUTEISM IIPOU3BOJACTBCHHON MPAKTHKHI
B opranuzaiuu u npoBeeHUN MTPOU3BOICTBEHHON NMpakTUKKU ydacTByoT @I'bOY BO
«"I'Y mm. 1.H. YipgHOBa» 1 OpraHu3aluy Ha OCHOBE 3aKJIFOUYEHHBIX JI0TOBOPOB.

B opranuszauuy v npoBeAEHHMH INPOU3BOJACTBEHHOM MpakTHkU ydacTByror ®I'BOY BO
«UI'Y um. 1.H. YbsHOBa» 1 OpraHu3aii Ha OCHOBE 3aKJIFOYEHHBIX JI0TOBOPOB.

YHUBEPCUTET TUIAHMPYET W YTBEPKAAaeT ydeOHBbIC IUTaHbI MO CHEIUAIBHOCTH, BUABI U
JTambl TPAKTUKH; pa3padaThlBacT M COTJIACOBBIBAET C OpraHU3aIUsAIMU padouyre MpOrpaMMbl
MPaKTUK, COJEPKaHUE W TUIAHUPYEMbIC pEe3YyJIbTaThl MPAKTUKH; OCYIIECTBISET PYKOBOACTBO
MIPAKTUKOM, KOHTPOJIUPYET peaTnu3alMIo IPOrPaMMBbl MPAKTHKU U YCIOBUS IPOBEICHUS TPAKTUKH,
B TOM 4HCJIe TpeOOBaHHS OXpaHbl TPy/Aa; COBMECTHO C OpraHU3alMsIMU OpPraHU30BHIBAET
MPOLIEAYPY OILICHKH OCBOEHHUS 00ydaromuMcs mpodeccnoHanbHbIX KOMITETEHITNH, OCBOCHHBIX UM B
X0J1€ TMPOXOKACHUS TIPOU3BOJICTBEHHON MPAKTUKH.

OTBETCTBEHHOCTh 3a OpraHMU3allMI0 M MPOBEJICHHE MPAKTUKM BO3JaracTcs Ha JeKaHa
(dakynpTeTa U 3aBeIyrOIIero Kageapoil, 3a KOTOPHIM 3aKPEeIICH JaHHBIM BUJI MPOHU3BOJICTBEHHOM
MPaKTUKH .

TpeGoBaHus K pyKOBOJUTENSIM OT YHUBEPCUTETA

HenocpencreenHoe pykOBOACTBO IPAKTUKOM 0OeCTI€UMBAETCS MENarorH4eCKUMH KajJpaMu
YHUBEPCUTETA, UMEIOIMU BBICILIEE oOpa3oBaHue, COOTBETCTBYIOILIEE npoIIo
npoecCHOHAIBHOTO  MOAYJSL W ONBIT MPaKTUYECKOW JIEATEIbHOCTH B  OpraHU3alusax
npodeccuoHaIbHON cepbl MOATOTOBKU CHEIMAIMCTOB CPEAHEro 3BeHa U (WJIM) IpernojaBaTesy,
MPOLIE/IIINE CTAXXUPOBKY B IPO(MUIBHBIX OPraHU3aLUAX B TEUEHUE MOCIEIHUX TPEX JIET.

[TpenogaBaTenb-pyKOBOAUTED MPAKTUKH OT Kadeaphl:

—y4acTByeT B pa3pabOTKe NporpaMMbl MPOU3BOJCTBEHHOW IPAKTHUKH, COCTABJICHUS
nepeyHs BUJOB paboT /s BBIIOIHEHUST 00YJaIOIIUMUCS B TIEPHUO]T TIPAKTUKH;

—OKa3bIBaeT KOHCYJIbTALIMOHHO-METOANYECKYIO MOMOIIb O0YJalOIUMCs NpPU BBINOIHEHUH
UMHU TIPAKTHYECKUX Pa0OT, MPETYCMOTPEHHBIMH ITPOTPAMMOI TIPOU3BOICTBEHHOM MPAKTHUKH;

—TIOCEIIAaeT MecTa MPOXOXKAECHUS MPAKTUKH U MPOBEPSET COOTBETCTBUE BBIIOIHIEMOI
paboThl 00y4JarOIIKXCs MPOrpaMMe MPaKTUKH;

—OpraHU30BBIBACT COBMECTHO C JPYTUMH IpPENoAaBaTeNsIMU YHHUBEPCHUTETA, MPOLENypYy
OILIEHKN OOYYaroIIUXCS B YaCTH OBJIAJICHUS KOMIIETEHINI, OCBOCHHBIX UMH B XOJE MPOXOXKICHHS
MIPOU3BO/ICTBEHHOM MPaKTHKH;

—aHAJM3UPYET OTYCTHYIO JOKYMEHTAIMI0 TPAKTHKAHTOB WM OIICHWBAaeT HMX paboTy IO
BBINOJIHEHUIO MPOTPaMMbl IPAKTUKU

—pa3pabaTbiBaeT yueOHO-METOUUYECKHE MaTepHalibl U YYaCTBYET B MPOLEAYPE MPOBEIECHUS
KBAJIM(HUKAIIMOHHOT O 3K3aMeHa 10 MpoQecCHOHATBbHOMY MOYJIIO 110 CIIEUAIbHOCTH;

—COCTaBIISIET OTYET [0 HWTOTaM TIPOBEJCHHS TPAKTHKH, OTYUTHIBACTCS Ha 3acelaHUH
npo¢ubHOM Kadenpsl.
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TpeboBaHMs K pyKOBOIUTEISAM MPAKTUKU OT OpPTraHU3aIINH.

Opranuzanuy, y4acTBYIOIIME B IIPOBEJCHUM INPAKTUKM HAa OCHOBAHUU 3aKJIIOUEHHBIX C
YHHUBEPCUTETOM JIOTOBOpAa Ha TMPOBEJACHHE TMPAKTHUKH, MPEAOCTABISAIOT pabouume Mecra
IIPAaKTUKAaHTaM, Ha3Ha4ar0T PYKOBOAMUTEIICH IPAKTUKKU OT OPTaHU3ALNH, ONIPEAEISAIOT HACTABHUKOB,
y4acTBYIOT B OpPraHHM3allMd U OICHKE PE3yJIbTaTOB OCBOCHUS MPO(ECCHOHATBHBIX KOMIIETCHIINH,
IIOJyYEHHBIX OOy4aroIuMcsi B IMepuoj npakTuku. OpraHuzanuu obOecnednBaroT Oe3onacHble
YCIOBUSA TPOXOXKICHHUS NPAKTUKA OOYYArOIIMMUCS, OTBEYAIOIIME CAaHUTAPHBIM TpaBWIAM H
TpeOOBaHUs OXPaHBI TPYA.

HenocpencrBeHHO Ha MecTax MPOXOXKIEHUS INMPAKTUKU OpPraHU3alMOHHOE PYKOBOJCTBO
00y4aroIUMHUCS-TPAKTUKAHTAMH OCYIIECTBIISIIOT OIBITHBIE CIIELUAINCTHI, HA3HAYaeMble IIPUKA30M
PYKOBOJUTENS JAHHON OpraHU3aluu

PykoBoauTeNb MpakTUKX OT OpraHu3aluu:

— COIJIaCOBBIBAIOT IIPOrpaMMy IIPAKTHUKH, COJEp)KaHUE U IUIAHUPYEMbIE DPE3yJIbTaThl
IIPAKTUKU;

— YYacTBYIOT B  ONpPEIEICHMM  IpOLEAYypbl  OLEHKU  PE3yJbTaTOB  OCBOCHUS
podecCUOHANBHBIX KOMIIETEHIMH, MOJIYYEHHbIX B NEPUOJ HPOXOXKJEHUS MPAKTUKU, a TaKXkKe B
OLIEHKE TaKUX PE3yJIbTaTOB;

— y4yacTBYIOT B  (OpPMHpPOBAHHM  OLEHOYHOIO  Marepuana Uil  OLEHKU MU
pohecCuOHATbHBIX KOMIETEHIINN, OCBOEHHBIX 00YUYaIOUIMMCSI B IEPUO IPOXOKACHUS TPAKTUKU;

— oOecnieyuBarOT Oe30lacHbIE YCIOBHMSI IMPOXOXAEHUS NPAKTUKU OOydarolumcs,
OTBEUAIOIINE CAHUTAPHBIM MPaBUIaM, TPEOOBAHHUAM OXPaHbI TPY/Ia U TIOKAPHOH O€30IaCHOCTH;

— MPOBOJUT MHCTPYKTAX OOYYaroOIErocst Mo O3HAKOMJIEHHIO C TpeOOBAaHUSMHM OXpPAaHBI
TpyJa, TEXHUKU O€30IaCHOCTH, MOXKApHOM O€30IacHOCTH, a TaKXe IpaBWIaMHU BHYTPEHHETO
TPYZAOBOIO pacnopsaka.

— OKa3bIBaeT KOHCYJIbTAllMOHHO-METOANYECKYIO TOMOIb 00Y4atOIMMCS MTPH BBIIOJIHEHUN
UMH TpPaKTHYECKUX padoT W 3aJaHuM, NPeayCMOTPEHHBIMH NPOrpaMMON HPOM3BOJCTBEHHOM
MIPaKTUKU;

— COCTaBJISIET aTTECTALMOHHBIM-TMCT XapaKTEPUCTUKY Ha OO0YYarollerocs MpakTHKaHTa,
BU3UPYET OTUET 00YUAIOLIETrocs O MPOXOKACHUN TPOU3BOICTBEHHON IPAKTHKH.

4.7. TpeboBaHus K COOIOIEHUIO TEXHUKH 0€30IaCHOCTH U MOKapHOU 0€3011acHOCTH

CTyneHThl JOMyCKalTCs K MPOU3BOJICTBEHHOM MPAKTHKE TOJIBKO MOCIE MHCTPYKTaXa IO
Tb, oxpane Tpy/a 1 MokapHOi 6€30MacHOCTH (BBOJHOTO U Ha paboueM MecTe).

CTyneHThI-IPaKTUKAHTBl 0053aHbl HEYKOCHUTENIBHO COOIOAATh IpaBUila BHYTPEHHETO
pacriopsinka, TpeboBanuss Th, oxpaHbl Tpyaa M MOXKapHOM O€30MaCHOCTH, YCTAHOBIJIEHHBIE B
o0pa30BaTeNbHON OpraHu3aluu.

4.8. OcoOeHHOCTH MPOXOKIEHUS TPAKTUKU UHBAJIUJAMH U JTUIIAMU
C OrpaHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBBSI.

Opranuzanys OpPOXOXKAECHUS NPOU3BOACTBEHHOM MPAKTUKU Ui MHBAJIMAOB M JIMI[ C
OTPaHUYEHHBIMU BO3MOXKHOCTSMHU 37I0POBbSI MPOU3BOJUTCS C YUYETOM COCTOSHHS 3/10pPOBbS
oOyyaromuxcs U TpeOOBaHMH WX JOCTYMHOCTH Uil OOyYaromuXcs U pPEeKOMEHIAlUi MeTuKO-
COLIMAJIbHOW AKCIEPTU3bl, a TaKKe€ MHAMBUAYAIbHON MpOrpamMMmbl peabMIMTaluU U aOWINTalun
nHBanuAa U3 PenepaqbHOr0 roCyJapCTBEHHOTO YUPEXKIEHUS MEAMKO-COLUAIBHON IKCIEPTHU3HI,
OTHOCHUTENIbHO PEKOMEH/I0BaHHBIX YCIOBHUH U BUJOB TPY/a.

B nensx opraHuzanmuu NMPOXOXJIEHUS NMPAKTUKU OOYYAIOIIUMUCS C WHBAIUIHOCTBIO U
JUIAMH C OrPaHUYEHHBIMM BO3MOKHOCTSIMH 37I0POBbSl YHMBEPCHUTET COTJIACOBBIBAET C
npoduIbHOW oOpraHuzanuei (OpeAnpusTHeM) YCIOBUS M BHIBI TpyJa C Y4Y4eTOM BHJOB
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NeSITeTbHOCTH, B COOTBETCTBHUH C (heiepaibHbIM TOCYAapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIaPTOM
BBICIIIETO OOpa30BaHMUsI U OCHOBHOM OOpa30BaTENIbHOW MPOrpPaMMOM BBICIIETO OOpa30BaHHS IO
JAaHHOMY HANpaBJIEHUIO MOJArOTOBKH/CIEIHAIBLHOCTH C YYETOM pPEKOMEHJAlui MeIuKo-
COLMAIBHOW AKCHEePTU3bl W/MIM HMHAMBUIYalIbHOH IporpamMmbl peaOumivTanuu M aOWiInTaluu
uHBaIMAA. [Ipm HEOOXOOUMOCTH JJIsi TPOXOXKICHUS TPAKTHKH MOTYT OBITh 00OpYJIOBaHBI
crielManbHble paboyre MecTa B COOTBETCTBMM C XapaKTEpOM HapyLIEHHH, a Takke C y4eToM
npo(eCCUOHATBHOTO BUAA JCATEIBHOCTH M XapakTepa TPYyHa, BBIMOIHAEMBIX OOYyYarOUIMMCS
UHBINJOM M JIML C OrPAaHWYEHHBIMH BO3MOXKHOCTSMHU 310POBbS TPYAOBBIX (QYHKUUH B
COOTBETCTBHUHM C TpeOOBaHUSAMH NPOPECCHOHATBHBIX CTAHIAPTOB IO COOTBETCTBYIOIIEMY
HaIpaBJICHUIO IOJrOTOBKU/CIEIIUATbHOCTH.

@®opMbl IPOBEACHUS IPOU3BOJCTBEHHON MPAKTUKU /711 00Y4aIOIIKXCSl HHBAJIUI0B U JIUIL C
OIPaHUYEHHBIMU BO3MOXHOCTSIMU  3/I0pPOBbSl MOTYT OBITh YCTAHOBJIEHBl C YY€TOM HX
WH/IMBUYAIBHBIX BO3MOXXHOCTEH U COCTOSIHMS 3I0POBbs. YUET WHAMBUIYAIbHBIX 0COOEHHOCTEH
o0yyJaroIuxcss WHBAIWJOB U JIML C OIPAaHUMYEHHBIMH BO3MOXKHOCTSMHU 3710POBbS MOKET OBITh
OTpaXeH B MHAWBUAYAIBHOM 33JJaHUM HA NPAKTUKY, KOHKPETHBIX BHUJAaX pabOT, OTPaKCHHBIX B
UHAMBUIYAJIbHOM 3a/laHUM Ha IPakTHKy, pabodeM rpaduke (IU1aHe) NPOBEACHMS NPAKTHKH
oOyyarormerocs. [ opranu3anuy U MPOBEICHHS YKCIIEPUMEHTOB (MCCIEIOBAaHNUN) JOKHBI OBITh
CO3J1aHbl MaTEepUAbHO-TEXHUYECKUE U METOAMYECKHE YCIOBUS C YYETOM HX HMHIUBHIYaJbHBIX
BO3MOXXHOCTEHl M COCTOSIHUSL 370poBbsi. POPMBI CaMOCTOSTENBHOW pPAaOOTHl YCTaHABIMBAKOTCS
TAaKKe C YYETOM MX HHIMBHUIYaIbHBIX INCUXO(U3NYECKUX OCOOEHHOCTEH, BO3MOXKHOCTEH H
COCTOSIHUS 37J0pOBbs (YCTHO, MMCbMEHHO Ha OyMare Win Ha KOMIIbIOTEPE U T.I1.).

[Tpu HeoOXoaMMOCTH OOYYarOIMMCS C HMHBIMIHOCTBIO M JIMIAM C OTrPaHUYEHHBIMU
BO3MOXKHOCTSIMU 3/10pOBbsI IIPU MPOXOXKJIECHUU IMPOU3BOJICTBEHHON NMPAKTUKHU IPEIOCTABIISIFOTCS
JIONOJTHUTEIbHBIE KOHCYJIbTALUHU U JONOJHUTEIBHOE BPEMs ISl BBINOJIHEHUS 3a/1aHUH.

[Tpy mpOXOKIEHUN NMPAKTUKUA O0YYAIOIIMMUCS WHBATHIAMH U JIMLIAMHU C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMM  3JI0pPOBbsSl IIPU HEOOXOJUMOCTH OOECHEeYMBAeTCs IIOMOLIL ThIOTOpA WM
accucTeHTa (1o 3arnpocy o0y4aromerocsi ¥ B COOTBETCTBUH C PEKOMEHIAIMSIMU HHIUBUIYaTbHON
IporpamMMbl peaOuIUTaly 1 aOMIUTAllMY HHBAJIUAA).

PekomeHnnyemoe  maTepuanbHO-TEXHHYECKOE M MPOTpaMMHOE  OOecriedeHue Ui
BBIMOJIHEHUS 33/1aHuil 1 O0OpMIIEHHs] OTYeTa MO MPaKTUKE OO0Yy4arolUXcs WHBAIUIOB U JIUIL C
OTrpaHUYEHHBIMU BO3MOXKHOCTSIMH 37J0POBbsI BKJIIOUAET:

- Jl1g M ¢ HapylleHueM 3peHMs: THU(IOTEXHHYECKHE CpelCTBa: TaKTHIbHBIN
(OpaitneBCcKHit) qUCIUICH, pyYHOH M CTallMOHAPHBINA BUACOYBEIUUUTENb (Hanpumep, Topaz, Onix),
- TeJIEBU3MOHHOE YBEIMUYHMBAIOIIEE YCTPOWCTBO, LM(PPOBOI IMJaHIIET, 00ECIEeUNBAOLINNA CBS3b C
MHTEPAaKTUBHOW JOCKOM B Kiacce (MpU HAIWYUHM), C KOMIBIOTEPOM IpenojiaBares,
YBEIMUUTENIbHBIE YCTpOIcTBa (JIyna, 3JIEKTPOHHAs Jyla), TOBOPSIINN KalbKYJIATOp;,yCTPOiicTBa
JUIS 4YTEHUs TeKCTa JUIsl CIENbIX («4uTarouiass MallMHa»), IUIeep-OopraHaisep Uid HE3psuux
(Tudnodmdmmneep), cpeactBa Ui nmuchbMa mo cucreme bpaiins: mpubop bpaitnsa, Oymara,
rpucens, OpailneBckas neuatHass mamuHka (Tatrapoint, Perkins u T.m1.), - nmpunTep nns nedatu
penbedHO-TOYeuHbIM HIpudTOM bpaiing u penpedHo-Tpaduueckux nzodbpaxenuil. [Iporpammuoe
o0ecrnieueHre: MporpaMma HEBU3YAJIbHOIO J0CTyna K HH(pOpMAalUM Ha SKpaHe KOMIBIOTEpa
(nampumep, JAWS forWindows), nporpamMmMa Juisi YTeHHsI BCIyX TEKCTOBBIX (ailioB (Hampumep,
Balabolka), nmporpamma yBenuueHus uzoOpakenusi Ha skpaHe (Magic) (oOGecnieuenue maciuitadba
yBeJIM4YeHHs 3kpaHa oT 1,1 1o 36 kpar, BO3MOKHOCTb PETYJIMPOBKHU SPKOCTH U KOHTPACTHOCTH, a
TaK’ke MHBEPCUU M 3aMEHbI I[BETOB, BO3MOXKHOCTh ONTHUMH3UPOBATh BHEIIHUN BHUJA Kypcopa M
yKaszaTelsl MBIIIH, BO3MOXHOCTh HaONI0/aTh YBEIMUYEHHOE W HEYBEIMYEHHOE M300pa)keHue,
OJIHOBPEMEHHO MepPEMEIIATh YBEINYSHHYIO 30HY NPU MOMOIIY KJIaBUATYPhl WM MBIIIN U Ap.).

- Jlns nun ¢ HapylieHHeM ciyxa: CleHUalibHble TEXHUYECKHE CpelCTBa: OecrpoBOHAsS
CHUCTeMa JIMHEWHOTO aKyCTHYECKOro W3JIy4YeHHs, paJuoKiacc — OecrnpoBOJHAS TEXHOJIOTHS
nepegaun 3Byka (FM-cucrema), KOMIUIEKTBI 3JEKTPOAKyCTHUECKOTO M 3BYKOYCHJIMBAIOIIETO
00opynoBaHusl ¢ KOMOMHHPOBAHHBIMU 3JIEMEHTAMH MPOBOAHBIX U OECIIPOBOJIHBIX CHUCTEM Ha 0aze
npoeCCUOHATBHBIX YCHIIUTENEH, - MyJbTUMEIUa-KOMIBIOTEP, MYJIbTUMEIUHHBIA IMPOEKTOP,
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MHTEpPAKTHUBHBIE U CEHCOpHbIe AOoCKHU. [IporpamMuoe obecriedeHre: MporpaMMbl Ui CO3JaHUS U
pPEIaKTHPOBAHMS CYOTHUTPOB, KOHBEPTHPYIOIINE peub B TEKCTOBBI M KECTOBBIH (popmaThl Ha
sKkpaHe kommbpioTepa (ICommunicator u ap.).

- Jlna nun ¢ HapymieHneM ONMOPHO-IBUTATEIbHOrO almapara: CHelHUabHbIC TEXHUYECKUE
CpeAcTBa: CHEUUANbHbIE KIAaBUATYphl (C YBEIMYCHHBIM pa3MepoM KJIABHIL, CO CIEHUAIBbHON
HAKJIQJIKOM, OrpaHUYMBAIONICH  CiIydailHOE HaKaTHE€ COCETHMX  KJIABUILI, CEHCOpHBIE,
UCIOJB30BAaHUE TOJOCOBON KOMAaHIIbI), CHEIMAaJIbHbIC MBIIIH (JHKOWCTHKH, POJIJIEPHI, a TaKKe
TOJIOBHASI MBIIIIb), BHIHOCHBIE KHOIIKH, YBEJIMYCHHBIC B Pa3Mepax PydYKH U CICHHAIbHbIC HAKIAIKH
K HUM, [O3BOJAIOIINE YAEPKUBATh PYUYKY U MAHUIIYIUPOBATh €10 ¢ MUHUMAIbHBIMU YCUIUSAMY,
YTSDKEJICHHBIE (C JIOTIOJHHUTENBHBIM TPY30M) PYYKH, CHIDKAIOIIME IPOSBICHUS TpeMopa Ipu
MUChbME, YCTpoiicTBa oOMeHa Trpaduueckorr wuHpopmanueil. IIporpammuoe obecrneueHue:
porpamMma «BHUPTYyajbHasl KJIaBHATypay, CIIEIHAIBHOE IPOrpaMMHOE oOecTiedeHNe, T03BOJISIOIINE
HCIIOJIb30BATh COKpALICHUA, HOMNUCBIBATH CJIOBA M IMPCACKA3BIBATH CJIOBA U (1)pa3LI, ucxoas M3
HayaJIbHBIX OYKB M TIpaMMaTH4YecKOoil (hOpMBI MpenbIayliuX CIIOB, CIEHUATbHOE MPOrpaMMHOE
o0ecrieyeHre, MO3BOJISIONIEE BOCIPOU3BOAMTH CIHEIHAIbHBIE MaTeMaTHUecKue (QYHKIUUA U
aJITOPUTMBI.

- I[JI?I JIUL, UMCIOIIIUX MHBAJIMAHOCTH I10 O6HICMy 3a00JIEBAHUIO: MYJIbTUMEANA-KOMIIBIOTEP
(HOYTOYK), - MyJIbTUMEMUHBINA IIPOSKTOP H JIP.

OOyuJatoniyiecss ¢ MHBAJUIHOCTHIO U JIUIA C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 37I0POBBS
MOTYT TP HEOOXOAMMOCTH UCIIOJIb30BATh CIICIUAIBHYIO TEXHUKY, HIMEIOLIYIOCS B Y HUBEPCHUTETE.

[Tponieaypa 3amuThl OTYETAa O MPOXOXKICHUHM MPAKTHKU OOYYAIOIIMMHUCS HHBAIHIAMHU U
JIMLaMH C OTPAaHUYEHHBIMHA BO3MOXKHOCTSIMU 37I0POBbSI JIOJDKHA TIPEyCMaTPUBATh IPEIOCTABICHIE
HeO6XO[[I/IMBIX TCXHUUYCCKHUX CPCACTB M IIpPHU HGO6XOIII/IMOCTI/I OKa3aHWe TEXHUYECKOU IIOMOIIIH.
dopma mnpoBeNeHUS MPOLENYPHl 3alIMTHl OTYETa M MOJIYYEHHsS 3a4eTa OO0YyJarOUIMMUCS
HHBaAJIMJIAMHU U JIMIAMH C OTPaHUYCHHBIMH BO3MOXHOCTAMU 3J0POBbA YCTAHABJIUMBACTCA C YUCTOM
UX WMHIUBUAYAJIbHBIX IICUXO(PU3NYECKUX OCOOCHHOCTEH M BO3MOXKHOCTEH 3/10pOBbsi (YCTHO,
MUCHbMEHHO Ha Oymare, MUCHbMEHHO Ha KOMIIbIOTepe | T.IL.). [Ipu HeoOXomumocTH 00ydaronmMest
UHBAJIHIAM H JIMIaM C OrPaHUYCHHBIMH BO3MOXXHOCTSIMH  3/I0POBbS  IIPEJOCTABIISIETCS
AOIOJIHHUTCIBHOC BPEMS IAJI BBICTYIIJICHUSA.
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5. TEKYIIMU KOHTPOJIb Y TIPOMEXYTOUYHA I ATTECTALIMA [TPOU3BOICTBEHHOM
I[MTPAKTHUKH 110 I[TPOPECCHUOHAJIBHOMY MO/IVJIIO

B pesynpTaTe MPOXOXKICHHS MPOU3BOJICTBEHHOW MPAKTHKH, OOydYarommecs IOJKHBI
MPOJICMOHCTPUPOBATh OBJIAJICHUE BUIOM TpodeccrnonanbHoi aestenbHocTd [IM.05 Breimonnenue
paboT mo gomkHOCTH ciyxamero "Kaccup", B ToM uncie npodeccnoHaIbHBIMU KOMITETEHITUSIMU

(MX 27IEMEHTaMu):

Pe3ynbTaThl
(ocBOCHHBIE
npodecCuoHAIbHBIC
KOMITETECHIINH )

OCHOBHBIE ITOKa3aTeIN OLICHKHU PE3yjibTaTa

@OpMBI KOHTPOJIA U
OLICHKHU

IIK 1.1. O6pabaTsiBaTh

MepBUYHBIE OyXTanTepCcKue

AOKYMCHTBI

[IpaBunbpHOCTH CcOCTaBIECHUS H OOPaOOTKU
MEPBUYHBIX OyXTalTepPCKUX JOKYMEHTOB.
[IpaBUNBHOCTH TPOBE/ICHUS TAKCUPOBKHU U
KOHTHPOBKH MIEPBUYHBIX OYXTalTEePCKUX
JOKYMEHTOB.

[IpaBUIBHOCTH POPMUPOBAHHUS M UCTIOTH30BAHHUS
JIAHHBIX U3 YYETHBIX PETUCTPOB.

[IpaBUNBHOCTH COCTABIICHHUS IEPBUYHBIX
OyXranTepcKuX JOKYMEHTOB IO KACCOBBIM U
0aHKOBCKHIM OTIEpPaIHsIM.

[IpaBmiibHOCTE 00PaOOTKH OAHKOBCKOM BBITTUCKH C
JIUIIEBOTO CYETA.

IIK 1.3. IIpoBoauTh yuer
ACHCKHBIX CPCACTB,

0 OpPMIIATH ICHEKHBIE U
KacCOBbIE JOKYMEHTBI

[IpaBunbHOCTE OOpMIIEHHS KaCCOBBIX U
0aHKOBCKHUX JIOKYMEHTOB.

[IpaBunBbHOCTE COCTABICHUS JOKYMEHTALUH T10
nepeaaye JeHEKHON HAIMYHOCTH B OaHK €
HCTIOJIB30BaHUEM M 0€3 MCIIOIB30BaHUS yCITyT
HMHKacCaTOpOB.

[IpaBunbHOCTE O OpMIIEHHS KACCOBOM KHUTH,
KaccoBOT0 XypHaJjla Ha OCHOBE TIEpPBUYHBIX
KAaCCOBBIX JIOKyMEHTOB.

[IpaBuiBbHOCTE pacueTa JMMHUTA OCTATKOB KaCCOBOM
HINYHOCTU U OOPMIICHUS NIPHKa3a
pyKOBOAMTENS 00 YTBEPKACHUH JINMUTA.
[IpaBunbpHOCTE pacueTa CyMMBbI IPEBBILICHUS
YCTaHOBJIEHHOT'O JINMHUTA TI0 Kacce U 0popMIIeHHUS
PacXoJHOTO KaCCOBOTO OpJiepa, OOBSIBICHUS Ha
B3HOC HAJIMYHBIMH, ITPETIPOBOUTEIBHOM
BEJIOMOCTH K CYMKaM C JICHE)KHOH BBIPYUKOH,
HWHKacCHpyeMoi OaHKaMH.

[IpaBuIbHOCTH COCTaBICHHUA U OOPAOOTKH
MEPBUYHBIX OyXTalTepCKUX JOKYMEHTOB IO Kacce,
[0 PACYETHOMY U BAJIOTHOMY CUETaM.
[IpaBuIBEHOCTH 00PaOOTKM OAHKOBCKOM BHITTUCKHU C
JIUTEBOTO CYETa.

[IpaBunbHOCTH POPMUPOBAHUS KACCOBOW KHUTH,
ABAaHCOBOT'O OTYETA, MHBIX COOTBETCTBYIOIINX
YYETHBIX PETHCTPOB U 00OPOTHO-CATbIOBON
BEJJOMOCTH I10 CUETAM JEHEKHBIX CPEACTB.

Boinonnenue pabor
MIPOU3BOACTBEHHOMN
MPaKTUKH.

3amura oT4eTa 1Mo
IIPOU3BOACTBEHHOMN
MpaKTHUKE.
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[NIK 1.4. ®opmuposars
OyXTanTepcKue IPOBOJKHU
o yueTy AKTHUBOB
OpraHu3allid Ha OCHOBE
pabouero IUTaHa CYETOB
OyXTaJTepcKoro y4uera;

[IpaBUABLHOCTH OTpPasKEHUS TUIIOBBIX ONIEPALMH 110
YYETY JICHE)KHBIX CPEJICTB B CUCTEME TBOMHOM
3aIHCH.

[IpaBUIILHOCTH COCTaBICHHS U O0PaOOTKH
MIEPBUYHBIX OYXTaITEPCKUX JOKYMEHTOB TI0 yUETY
JIEHEKHBIX CPEICTB.

[IpaBuiIbHOCTH pacueTa 000POTOB U OCTATKOB 10
cyeTaM JICHEKHBIX CPEJICTB, KYPCOBBIX BATIOTHBIX
PA3HUIL IO BATIOTHBIM CUETaM, JINMUTA OCTaTKa
JICHEKHOW HATUYHOCTH HA KOHEI] THS.
[TpaBUIILHOCTE COCTaBICHUS 00YYAIOIITUMUCS
KOHCIIEKTOB OCHOBHBIX TIOJIOKEHH HOPMATHBHBIX
JIOKYMEHTOB IO BEJICHUIO KACCOBBIX OTIEPAITHIA.

I1IK 2.2. BrImoaHsITh
MOPYYCHUST PYKOBOJICTBA B
COCTaBE€ KOMHCCHH IO
WHBCHTApU3aIlUH  aKTUBOB
B MECTaX UX XpaHCHHUSI,

[IpaBuIBEHOCTE ODOPMITCHHS TIPHKa3a
PYKOBOJMTENS O CO3IaHUN TOCTOSIHHO
JIEUCTBYIOLIEH NHBEHTAPU3ALMOHHON KOMUCCHH.
[IpaBUIBHOCTH HAXOXKJICHUS B CIIPABOYHO-
noucKoBbIX cucteMax «l'apant» u «KoHcynbTanT
ITIOC» COOTBETCTBYIOLIMX HOPMAaTUBHBIX aKTOB
(MHCTPYKIHMI) IO 3aMTOTHEHUIO OyXTanTepCKUX
JIOKYMEHTOB IO Kacce, 0aHKOBCKHM CYETaM,
LIEHHBIM OyMaram, JICHC)KHBIX JJOKYMEHTOB; IO
MEePEBO3Ke, XPAHECHHIO, UHKACCUPOBAHUIO,
OTIPEICTICHHIO TIATEKECTIOCOOHOCTH ICHEKHBIX
3HAKOB U UCIIOJIh30BATh €T0 B KACCOBOI1 paboTe.

[IK 2.3. TIpoBoaUTH
MOATOTOBKY K
MHBEHTApU3aIHU 1
MPOBEPKY
JeHCTBUTEIBHOTO
COOTBETCTBHS
(haKTUYECKUX JTaHHBIX
WHBEHTAPU3AIMU TAaHHBIM

yueTa

[IpaBUIBbHOCTH COCTABICHUS aKTa HHBEHTapU3aLUN
10 Pe3yJIbTaTaM PEBU3UH JCHEXKHBIX CPEACTB U
JICHE)KHBIX TOKYMEHTOB (IIOYTOBBIX MApOK).
[IpaBUIBHOCTH COCTABICHUS EPBUYHOMN
JOKYMEHTAIIMU 110 IEHEKHBIM CPEJCTBaM,
OTpa’XCHHA PE3YyJIbTaTOB MHBCHTApHU3allU
JACHCKHBIX CPCACTB, ICHHBIX 6yMar 1 JCHCKHBIX
JOKYMEHTOB OpPTaHU3allli B aBTOMAaTH3UPOBAHHON
CHCTEME yueTa.

IIK 24. Ortpaxare B
OyXrajaTepckux MPOBOAKAX
3a4er u CricaHue
HEJIOCTauH HIEHHOCTEH
(perynupoBatb
WHBEHTapU3a[IOHHEIE
pa3HUIBI) MO pe3ybTaTaM
WHBEHTAPH3AIIH;

[IpaBunbHOCTE OQOPMIIEHHS PE3YJIBTATOB PEBU3HH,
CIHCAaHMA U3JHUIIKOB M HEJ0CTAY IO Kacce.

IIK 5.1. Padorars va KKT

Pa3INYHBIX BUOOB:
ABTOHOMHBIX, ITaCCHBHBIX
CHUCTCMHBIX, AKTHUBHBIX
CHUCTEMHBIX

(KOMITBIOTEPU3UPOBAHHBIX
KaccoBbIX MainHax — POS
TepMHUHAJIaX), (PUCKATbHBIX
perucrparopax;

IIpaBunbsHOCTE NONIb30BaHMs 11K, KKM,
TEpMUHAaIA IJTACTUKOBBIX KapT, CKaHepa
CUMTHIBAaHHS MITPUX-KO/Ia, HEOOXOIUMOTO
MIPOTPAMMHOTO O0ECTICYCHHSI TI0 OYXTaITEPCKOMY
yUeTy.

[IpaBUNBHOCTH NOJIB30BAHUS CIIELUATBHBIMU
0aHKOBCKHMH MTpOrpaMMaMu ¥ HHPOPMAIOHHO-
CIIPaBOYHBIMH CHCTEMaMH.
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IIK 5.2. Pacno3Hasath
IUIATEKECIOCOOHOCTh
rOCy1apCTBEHHBIX
JICHEKHBIX 3HAKOB;

[IpaBUIBHOCTH COCTABIEHMS ONMCH BETXHX KYITIOP,
a TaKXKe COOTBETCTBYIOIIUX JOKYMEHTOB AJISI UX
nepeaayn B yupexkaeHus OaHKa C LENbI0 3aMEHBI
Ha HOBBIE.

[IpaBHUIBHOCTE COCTABIEHUS OITMCH COMHHUTENBHBIX
KYIIOp, a TAK)KE COOTBETCTBYIOLIUX JTOKYMEHTOB
JUIS X TIepellaud B yUpeKAeHUs OaHKa Ha
3KCIIEPTU3Y

IIK 53. IlepemaBaTh
JICHE)KHBIC cpeacTBa
HWHKaccaTopaM.

[IpaBUIBEHOCTE COONIOACHMUS MPABHIT 00CCIICUCHUS
COXPaHHOCTH JICHEKHBIX CPEACTB, OJaHKOB
CTPOTOH OTYETHOCTH M LIEHHBIX OyMar, mpaBuiI U
HOPM OXPaHbI TpyZa MPOU3BOACTBEHHOI
CaHUTapUH U TUTUEHBI, TPEOOBAHUIA
MPOTHBOMIOKAPHOH 0€30MaCHOCTH, TPaKIAHCKON
00OPOHBI C YUETOM HOPMaTHBHO-3aKOHOAATENLHBIX
AKTOB, JCHCTBYIOIIMX Ha TeppuTopuu PO.

@opMBbl U METOJBI KOHTPOJISI M OLIEHKH PE3yJIbTaTOB OOY4YEHUS JOJKHBI MO3BOJSTH MPOBEPATH Y
o0yJaromuxcsi He TOJIbKO CPOPMHUPOBAHHOCTH MPO(ECCUOHATBLHBIX KOMIICTCHIIUN, HO ¥ PAa3BUTHE
O0IIMX KOMIETEHIINN U 00ECIIeUNBAIOIINX UX YMEHUH.

Pesynprarsl OcHOBHbIE TIOKA3aTENIN OLIEHKU @OpMBI KOHTPOJISA U

(ocBOCHHBIE 001IIE KOMITETCHITNH) pe3ynbTara OLICHKH

OK 0l. Bribupare  croco0br | OG0CHOBaHHOCTH IOCTAHOBKH II€JTH, | - OLEHKA

penieHus 3a1a4 NpoecCHOHaIbHOM | BEIOOpA ¥ MPUMEHEHUS] METO/I0B U BBITIOJTHEHHS

ACATCIIBHOCTH TPHUMCHUTCIIBHO K croco0oB peicHuA IMPAKTUYCCKUX

Pa3IMYHBIM KOHTEKCTaM npodeccHoHaIbHBIX 3aJlaHuM;
3a1a4.9(pPEeKTUBHOCTH - OIIEHKA OTYETOB
BBIOMPAEMBIX U IPUMEHIEMBIX IPOM3BOJICTBEHHOMN
METO/IOB M CITOCOOOB pEIICHUS NpaKkTUKe

npodeCCHOHATBHBIX 33]a4 B
00J1aCTH KacCOBBIX Onepanui

OK 02. Hcnonb3oBatk | CrIOCOOHOCTH CaMOCTOSTENBHO U

COBPEMEHHBIE CpEJICTBAa TOUCKA, | F(P(PEKTUBHO OCYIIECTBISTH COOP,

aHaJn3a " UHTEpHpeTanuu | o0pabOTKy U HHTEpHpEeTaluio

nHpopmauu U UHGOPMALMOHHBIE | MH(GOPMALIUU AJISl PEIICHUS

TEXHOJIOTUM  JUI  BBINIOJIHEHUSA | 3a1ad npodeccuoHaIbHON

3a1a4y npodeccuoHaNbHON | eATeIbHOCTH,.

JESATEIBHOCTH [upora HCIIOJIb30BAaHNUS
Pa3IMYHbIX HUCTOYHUKOB
uH(popMaIuy, BKJIIOUast
AJIEKTPOHHBIE.

OK 03. IInanupoBath u | HaxoxaeHue u UCrob30BaHue

peann30BbIBaTh coOcTBeHHOE | MHPopMaruu 11t 3hPeKTUBHOTO

npoeCCHOHATBHOE U JMYHOCTHOE
pasBUTHE, MPEIIPUHIMATEIHCKYIO
JesITeTbHOCTD B
npodeccroHanbHOM cepe,
UCIOJIb30BATh 3HAHUS o
(buHaHCOBOM I'PAMOTHOCTH B

BBINOJIHEHUS TPO(HECCHOHAIBHBIX
3a/1a4, Mpo()ecCHOHATBLHOTO U
JMYHOCTHOT'O Pa3BUTHSI.
AKTI/IBHOCTL, NHUIIMAaTUBHOCTH B
nporiecce OCBOCHUS
poecCuOHAbHOM e TENbHOCTH.
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PA3IMYHBIX ) XU3HCHHBIX CUTYyallUuAX

CnocoOHOCTh K CaMOaHAIIN3Y U
KOPPEKIUU PEe3yIbTaTOB
CcOOCTBEHHOU pabOTHI.

OK 04. OS¢ dexTuBHO
B3aUMOJICHCTBOBAaTh W PabOTaTh B
KOJIJICKTHBE U KOMaH/Ie

B3aumoneiicTBue ¢ 00y4arommmucs,
HPEroJaBaTessIMU B X01€ 00ydeHHs
U  [OPaKTUKUA. TPaMOTHOCTb B
OOIICHUH C KOJUICKTHBOM.

OK 05. OcymiecTBiasTh YCTHYIO U
MUCbMEHHYIO KOMMYHHUKAITUIO Ha
roCy/1IapCTBEHHOM SI3BIKE
Poccuiickoit denepanuu ¢ y4eTom
O0COOEHHOCTEH  COLMAIBLHOIO |
KYJIbTYPHOT'O KOHTEKCTa

[TonHOTa M APTrYMEHTUPOBAHHOCTh
M3JI05KEHHST COOCTBEHHOTO MHEHHS.
CrocoOHOCTh B3aUMO/ICHCTBOBATH C
KOJUIETaMH, COTPYTHUKAMHU
(MHAHCOBBIX OPTaHOB,
IIPEIoIaBaTeIIIMHU.

OK 06. IIposBasATH TIpakIaHCKO-

NaTPUOTUYECKYIO HO3UILIHUIO,
JEMOHCTPUPOBATh OCO3HaHHOE
MIOBEJICHHE Ha OCHOBE

TPpaaAUIUOHHBIX O6H1€‘-ICJIOB€‘-I€CKI/IX
HeHHOCTCﬁ, B TOM 4YHUCJIE C YUCTOM
rapMoHu3alui MCEKHAOMOHAJIBHBIX
n  MCKPCIUTHUO3HBIX OTHOMCHHﬁ,

IIPUMEHSATH CTaHJapThI
AHTUKOPPYILMOHHOIO IIOBEACHUS;
[IposiBnaTh IPAXKIAHCKO-
IaTPUOTHYECKYIO MO3ULMIO,
JEMOHCTPHUPOBATh OCO3HAHHOE
IIOBE/ICHUE Ha OCHOBE

TPpaaAUIUOHHBIX O6H1€‘-ICJIOB€‘-IGCKI/IX
HeHHOCTCﬁ, B TOM 4YHUCJIE C YUCTOM
rapMoHu3alu MCEKHAIMOHAIBHBIX
U  MCKPCIUTHO3HBIX 0THOI.HCHPII>1,
IMPHUMCHATH CTaHOapThI
AHTHKOPPYIIIUOHHOT'O ITOBEACHUA,

YMeHue ONUChIBaTh 3HAYUMOCTD
CIIELUAIILHOCTH, IPUMEHATH
CTaHJAPThl aHTUKOPPYILILOHHOTO
MOBEJACHUSA

OK 09. ITonp30BaThCA
npo¢ecCuOHAITBHON
JOKyMEHTAaIHeH Ha

TrOCYJapCTBEHHOM W HHOCTPAaHHOM
SI3BIKAX.

VYMeHus IOHUMATh OOIUH CMBICI
YETKO MPOU3HECEHHBIX
BBICKA3bIBAaHMUI HA N3BECTHBIC TEMbI
(mpodeccuoHambHbIE U OBITOBBIE),
MMOHUMAaTh TEKCThI Ha 0a30BEIC

PO eCCHOHAIBHBIEC TEMBI;
y4acTBOBaTh B JUaorax Ha
3HAKOMBIE OOIIHE U
po(ecCHOHANLHBIE TEMBI

JIP 15 CriocoOHBI TeHepupoBaTh HOBBIE WJAEW Ul peIIeHUs 3a1ad HU(POBOH IKOHOMHKH,

TPYJAOBBIX OTHOLIEHUI.

nepecTpanBaTh CIOKUBIIUECS CIIOCOOBI PEIlIeHUs 3ajay, BbIIBUraTh ajJbTEPHATHBHbIE
BapUaHThl JECWCTBUI C 1LENbI0 BBIPAOOTKM HOBBIX ONTHMAIbHBIX AJITOPUTMOB,;
MO3UIMOHUPYIOIINI ce0sl B CETH KaK pe3yJbTaTUBHBIA U IMPUBJIEKATEIbHBINA YUaCTHUK

JIP 16 CriocoOHBI HCKaTh HY)XHbIE UCTOYHUKH WH(GOpMaluu W JaHHbIE, BOCIPUHUMATD,

aHaJM3UpOBaTh, 3allOMUHATh M IepefaBaTb HHGOPMAIMIO C HCHOJIb30BAHUEM
U(QPOBBIX CPEJACTB; MPEAYNpPexAAoMNUi COOCTBEHHOE U YYXKO€ JECTPYKTHBHOE
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IIOBCACHNEC B CCTCBOM IIPOCTPAHCTBE.

5.1. Atrectanmsi © GOpMBI OTYETHOCTH T10 TIPOU3BOACTBEHHON MIPAKTHKE

OneHka ypoBHS M Ka4ecTBa OCBOEHMSI IPOrpaMMbl IIPOU3BOJICTBEHHON MTPAKTUKH BKJIFOYAET
TEKYLUI KOHTPOJIb ¥ IPOMEXYTOUHYIO ATTECTALUIO O0yYarOIUXCS.

Jns  arrectany  00y4aroIUXCSs Ha COOTBETCTBHE WX NEPCOHAIBHBIX JOCTHXKEHUIM
MIO3TAHbIM TPEOOBAHUM IPOrPaMMbl IPOU3BOACTBEHHOM MIPAKTUKU (TEKYIIas U MPOMEXYTOUHAs
aTTecTalys) CO3/atTcsi GOHBI OLIEHOYHBIX CPEJCTB, IMO3BOJIAIOLINE OLEHUTh 3HAHUS, YMEHUS U
OCBOCHHBIE KOMIICTCHIIUH.

OneHka KayecTBa MOJrOTOBKM OOYYalOIIUMXCA OCYLIECTBISIETCS B JABYX OCHOBHBIX
HaIlpaBJICHUSAX:

- OLICHKA YPOBHsI OCBOCHMSI IPOTrpaMMbl IPOU3BOJCTBEHHON IIPAKTHUKY;

- OIIEHKa C()OPMHUPOBAHHOCTU KOMITETCHIIMN 00YJarOIINXCSL.

[To oxOHYaHHU MPOU3BOACTBEHHON MPAKTUKU 00YYaIOLIUMCS TPEOCTaBIISETCS:

- THEBHUK;

- aTTECTAlMOHHBIM JIUCT — XapaKTepUCTHKA OOy4arollerocsi, B KOTOpOH ompeaessercs
CTETIEHb  OBJAJEHUS  TNPO(PECCHOHATBHBIM  BHIOM  JESATEIBHOCTH  HCHOPMUPOBAHHOCTH
po¢eCCHOHATIBHBIX KOMIETEHINH WM UX 3JIEMEHTOB;

- OTYET O IPOXO0KICHUH ITPAKTUKHU.

ATTecTanys IO UTOraM IPOU3BOJCTBEHHOW IPAKTHKH OCYIIECTBIAETCSA II0CIE CHAaYu
JOKYMEHTOB TI0 MPaKTHKE Ha MpOo(UiIbHYIO Kadeapy u (paKTHUECKOW 3alIUTHl OTYETa HA OCHOBE
OLIEHKU BBIIIOJHEHUs OOYyYaroIMMCS IpOrpaMMbl MPOMU3BOJACTBEHHOW NPAKTUKH, OT3bIBA
PYKOBOIUTENST NPAaKTUKA 00 ypOBHE NPUOOPETEHHBIX 3HAHWUH, MPO(PECCHOHANBHBIX yYMEHHUH H
HaBBIKOB U c(hOPMUPOBAHHOCTH, 33JJAHHBIX MPOrpaMMON KOMIIETEHIIMH 00yJaromerocs.

Kputepusmu oOneHKH SBISIOTCSA: YPOBEHb TEOPETHUYECKOIO OCMBICIEHUS 00ydaroluMuUcs
CBOEH MpaKTHUECKOW jedATenbHOCTH (e€ 1ernei, 3aaay, coJepXkaHWs); CTENeHb M KauecTBO
NPUOOPETEHHBIX  O0yYarolIMMHUCA  NPAKTMYECKUX  YMEHMH M OMNbITa,  OBJIAJCHUS
po¢eCCHOHATILHBIMU KOMITETEHLIUAMU

HtoroBoil ¢opMoil KOHTpOJISI MO pe3ynbTaTaM IpaKTHKU SBISETCS OLEHKa B (opme
mddepeHIupoBaHHOTO 3a4era («OTIUYHOY, «XOopouio», «yIOBJIETBOPUTEILHOY,
«HEY/I0BJIETBOPUTEIHLHOY).

Kpurepun onieHKH 10 pe3ynbTrataM IpOoX0XkKACHUS IPOU3BOICTBEHHONW IPAKTHKU:

— OLIEHKAa «OTJIMYHO» BBICTaBJIAETCS OOYy4YarolleMyCs, €CIM OH CBOEBPEMEHHO B
YCTaHOBJICHHBIE CPOKHU IPECTaBUI Ha NMpoduibHyo kadeapy opopMIIEHHbIE B COOTBETCTBUHU C
TpeOOBaHUSAMH JHEBHUK, OTYET O MPOXOKJICHUM MPAKTHKH, UMEET OTIMYHYIO aTTeCTallMOHHBINA
JUCT-XapaKTEePUCTUKY  OT PYKOBOAMTENS MPAKTHKHU; U3JIO0XKWI B OTYETE B IOJHOM 00bEMe
BOIIPOCHI T10 BCEM pasjiellaM IPAKTUKH; BO BpeMs 3alLUTHI OTYETAa IPABUJIBHO OTBETHJI Ha BCE
BOITPOCHI PYKOBOJUTEINS IPAKTUKH OT YHUBEPCHUTETA;

— OLIEHKa «XOpOIIO» BBICTABISIETCS OOyYaroIeMycs, €CIM OH CBOEBPEMEHHO B
YCTaHOBJICHHbIE CPOKU IMPEACTAaBUI Ha MPOPUIbHYIO Kapeapy AHEBHHUK, OTYET O MPOXOXKICHUU
IIPAaKTUKH; MMEET OTJIMYHYI0 XapaKTepUCTUKY-aTTECTALMOHHBIM JIUCT INPAKTUKH; B OTYETE B
MOJIHOM 00bEeMe OCBETHJI BOMPOCHI MO pa3fesiaM NpPaKTHKH; HO TMOJy4WUJ HE3HAUYUTEIbHbIE
3aMe4aHus 1Mo OPOPMIICHUIO OTYETHBIX JOKYMEHTOB IO MPAKTHUKE WM BO BpPEeMs 3alllUThl OTYETa
OTBETUJI HE HA BCE BOIIPOCHI PYKOBOJUTEIIS IPAKTUKU OT YHUBEPCUTETA,

— OILIEHKAa «YAOBJIETBOPUTEIIBHOY» BBICTABIISIETCS 00YUaIOIIEMYCsl, €CIIM OH CBOEBPEMEHHO
B YCTAQHOBJICHHBIE CPOKH MPEACTaBUII HA NPOPHUIbHYIO Kadeapy AHEBHUK, OTYET O MPOXOXKICHUN
MPAKTUKHU; HO MOJTYYHJI CYIIE€CTBEHHbIE 3aMeUaHusl M0 0(hOPMIIEHUIO OTYETHBIX JOKYMEHTOB HIIN
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B OTYETE HE B IMOJHOM 00bEME OCBETHJI BOIPOCHI IO pa3zesiaM MPaKTHUKHU; WIK BO BPEMs 3allUTHI
OT4YeTa OTBETUJI HE Ha BCE BOIIPOCHI PYKOBOJUTEIIS IPAKTUKU OT YHUBEPCUTETA,

— OLIGHKAa «HEYJIOBJIETBOPUTEIHHO» BBICTABISETCS OOydaromeMycsi, KOTOpPbIA He
BBIIIOJHWI IIPOrpaMMy IPOM3BOACTBEHHOM IPAaKTUKH, HE IOArOTOBWJI OTYETa, JOIYCKas
00JbII0€ KOJIMYECTBO IPOIYCKOB ayJUTOPHBIX 3aHATHUN, U OTBETHBIIEMY HEBEPHO Ha BOIIPOCHI
IpenoaaBaress Py 3alUTe OTYETa.

5.2. CTpyKTypa u coJiepKaHUe OTYETa O MPOXOKIACHUU MPAKTUKHI

OT4er COCTOMT H3: OCHOBHOM 4YacTH M MNpuiokeHuil. OObeM OCHOBHOM YacTH oOTudeTa
coctaBisier or 10 crpaHul] TekcTa. BTopas 4YacTh oT4yeTa O MPaKTHKE MPECTABISET COOOM
MIPUIIOKEHUS K OTYETY (yueTHas IOJMTHUKA, CKaHbl IEPBUYHBIX JOKYMEHTOB, YUETHBIX PETUCTPOB,
OyxranTepckoro OanaHca, JUOO COCTaBICHHBIE OOYYAIOUIMMCS JIMYHO TEPBUYHBIC JTOKYMEHTBI,
YUETHBIE PETUCTPBI, C KOTOPBIMU O0YYAIOIIMICS 03HAKOMMIICS U U3YUYHII, U T.IL.).

OTtuer Mo mpakTUKe BBHINOJHsETCA Ha JucTax Gopmata A4. OTder HOJKEH OBITh HAMCaH
IpaMOTHO, YE€TKO M CxaTo. TekcT odopmisercs Ha OJHOM CTOpPOHE JIMCTa yepe3 IOoJITopa
MEXCTPOYHBIX WHTepBana, mpudT 12-14 nukceneil. Pazmepsr moneit: neBoe — 30 MM, mpaBoe — 15
MM, BepxHee U HkHee — 20 MM. CTpaHUIBI UMEIOT CKBO3HYIO HyMEpaluio apabCKuMu Ludpamu,
MPOCTABIICHHBIMA BHH3Y B LIEHTPE CTPAaHUIBl. THTYIBHBIA JHCT OTYETAa BKIIOYACTCS B OOIIYIO
HYMEpalWo, HO Ha HEM HOMEp CTpaHMIbl HE IpocTaBiseTcs. Pa3zenbl MMEIT 3arojoBKH U
MOPSAIKOBYIO HYMEpALMIO B IIPEJEIax BCEro TEKCTA 3a UCKIIIOUEHUEM IpuioxeHuil. He Hymepyrot
Takue paszaensl, kak «Coaepxanue». [logpasaensl HymepyroTcs apabCKUMH IUdpaMu B Ipeaenax
Kaxaoro paszena. KaxIplil pas3ien Ha4MHACTCS ¢ HOBOM CTPAaHULBI. THUTYIBHBIM JIUCT OTYETa
BBINOJIHAETCS 110 YCTaHOBJICHHOH (opMme.

OTuer 1Mo mpakTHKE OPONIIOPYETCs, BKJIAIBIBAETCS B CKOPOCIIUBATENIb, U MPOU3BOIUTCS
CKBO3HOE 3aKpeIlICHHE JINCTOB pabOoThl B IMOCIEA0BATEIbHOCTH: TUTYJIBHBIM JIMCT, COAEp)KaHUE,
BBEJICHUE, OCHOBHOM Pa3iel, 3aKI0YEHHE, CIUCOK UCII0JIb30BAHHBIX HCTOYHUKOB, IPUIOKEHHUS.

5.3. Coneprxanue u opopMIIeHUE THEBHHUKA 10 TPAKTHUKE

OOyuaromiyecs Ipu NPOXOKACHUU NPOU3BOACTBEHHON MPAKTUKU 00s13aHbl BECTHU JHEBHUK
10 YCTaHOBJIEHHOU (hopMme.

B nHeBHUK 3amMchIBaeTCs KaJleHAAPHBIHM IUIaH MPOXO0XKAECHUS MPAKTUKU (B COOTBETCTBUM C
COJIep’KaHUEM MPAKTHKH).

B nanbHeiimeMm B JHEBHHMKE (DUKCHUPYIOTCS BCE PEalbHO BBIOJHEHHbIE O0Yy4aroIIUMCs
BUJIBI pabOT. 3amucu JenaroTcs Kaxablid neHb. B rpady «ExeqHeBHbIE 3aUMCH 00y4arOIIErocs»
©XKEHEBHO 3aHOCHUTCS MH(pOpMAIMsl O AEATEJIbHOCTH 0Oydarollerocs Ha NpakTuke. B aHeBHuke
TaK)Ke OTMEYaeTcs yJyacTue B OOIIECTBEHHOW paboTe, MPOM3BOJICTBEHHBIE SKCKYPCHUH, HAYYHO-
ucclieioBaTenbckas paboTa B IepuoJl MPAKTUKH.

HueBnuk odopmisercs Ha Oymare (opmara A4 Ha o0eux cTopoHax Jmcra. Pazmeps
noJiei: ciesa — 15 mm, ciipaBa — 15 mm, cBepXy U cHU3Y — 20 MM.

CTpaHUIBI MMEIOT CKBO3HYIO HyMEpaIuio apaOCKUMH mHdpamu, MPOCTaBICHHBIMH B
nenrtpe crpanuilpl 6e3 rouku. pugpr — TimesNewRoman 14, uatepsan 1,5 cTpokw.

JIHEeBHUK TI0 OKOHYAHHWH TIEpUOJA MPOXOKICHHUS IPOU3BOJCTBEHHOW MPAKTHKH, B CPOKH,
yCTaHOBJICHHbIE TPO(UIBHON Kadenpoi, BMeCTe C OTYETOM, IIepeIaeTCsl PyKOBOAUTEINIO MPAKTHKH
OT YHUBEpCHUTETA JJI MPOBEPKU U JOMYCKY K 3auTe B hopMe coOece0BaHUsI.
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