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1. TACIIOPT KOMIIVIEKTA OHEHOYHbBIX CPEACTB

HasHa4venmne:
[Iporpamma mpOMEKYTOYHOW aTTECTAIlMU TPEIHAa3HA4YCHA VISl OICHKU PE3YJIbTaTOB OCBOCHUS
yuebHoi puctumuinHel OIL09 «MHdopmManuoHHbIE TEXHOJOrHM B NPOogecCHOHATbHOM
AesiTeJIbHOCTH» oOyJaronumMucs 1o cnernuaibHocTh: 38.02.06 ®duHAHCHI.

dopma K
Ymvmenns,

oHTpoJs: nuddep. 3auer
3HAHHUS U KOMIIETEHIUH, MO/JIe;Kalie MPoBepKe:

Ne | HaumeHoBaHue MeToa KOHTpOJI
YMeHus:

Y 1. |o6pabaTbIBaTh TEKCTOBYIO U TaOJUUHYIO HH(OPMALIUIO BBINIOJTHEHHE

VY 2. |MCronb30BaTh JEI0BYIO rpaduKy U MYJIbTHMEIHA- 1abOPATOPHBIX 3aaHHH,
uH(OPMAIINIO, CO3/1aBATh MTPE3CHTAINH TCCTUPOBAHUC

V¥ 3. |ucnonb3oBaTh MH(YOPMAIIMOHHBIE PECYPCHI I TOUCKA U
XpaHeHHus HHPOPMALIUU

V4. |npuMeHSATh CHelHaIU3MpPOBAHHOE IPOrpaMMHOE 00ecIieueHe
Ut cOopa, XpaHeHHsI U 00pabOTKU OyXranTepcKoi
UH(pOPMALIUU B COOTBETCTBUHU C U3y4aeMbIMU
pohecCHOHATILHBIMU MOAYJISIMU

3Hanus:
3 1. |OCHOBHbIE  MOHATHS  aBTOMATH3UPOBAHHOM  0OPaOOTKH [BHIIOIHEHHE
uHbOpMAUH abOpaTOPHBIX 3aJaHHM,
32. |OCHOBHBIE METOJIBI U CPEICTBA OOPAOOTKH, XpaHeHH s, epeaay | CCTHPOBAHNC
Y HaKOIIEHUs! THPOpMAIUU
33. |Ha3HaueHHEe U MPUHLMIIBI HCIHOJb30BAHUS CHUCTEMHOTO H
IPUKIIATHOTO MPOrpaMMHOI0 00ecedeHus
34. |TeXHOJOrHIO MoMcKa HHpopMauuu B ceTd MHTepHeT
35. |oCHOBHBIE YIPO3bl U METO/IbI OOECTIEUeHUSI THPOPMALIMOHHOMN
0e30MacHOCTH
36. |OpaBOBBIE ACMEKTHI UCIOIb30BAHUS HHPOPMALIMOHHBIX
TEXHOJIOTHI U TPOrpaMMHOT0 00eCceueHus
37. |HampaBlIeHUsS aBTOMATU3aIlUN OyXTalTepCcKOM 1eATeIbHOCTH
OO01mme KOMIIETEHUMH:

OK 2 |OcymiecTBisTh NOUCK, aHAIU3 U HHTEPIPETALUI0 HH)OpMAaLUK, HabIoIeHHE 32
HEOOXOIUMOW [UIsl BBIOJIHEHUS 3a7a4 MpodeccHOoHaNbHOI |BRIITOIHEHUEM 3a/IaHus
JESITEIIBHOCTH

OK 09 |Hcnonb3oBaTh nH(}OPMaLIMOHHBIE TEXHOJIOTHH B
npodecCHOHATIBHON eI TETbHOCTH

IIpodeccrnonaibHbIe KOMIIETEHIIUM

[1K 2.1. |OnpenensaTs HaJIOroByto 6a3y, CyMMbI HaJIOTOB, COOPOB, BBITIOJIHEHHE
CTPaxoBbIX B3HOCOB, CPOKU UX YILIATHI U CPOKH TIPEICTABIICHHUs [IPAKTHYCCKUX 3a/1aHHH,
HaJIOTOBBIX JEKJIapaluil U pacyeToB 11abOPATOPHBIX 3aaHHH,

TIK 2.2. |OGecrieunBaT  CBOEBPEMEHHOE U IOJNHOE  BbINOIHeHHe|CAMOCTOATEILHAIX pador,
00S3aTENBCTB [0 yINIATe HAJOTOB, COOPOB W APYTHX|o oo >t HA TECTOBbIC
00f3aTeIbHBIX IUIATEXEH B OIOIUKETb OIOIPKETHOH CHCTeMbI| PO
Poccuiickoit denepanmu;

[1K 1.2. |OGecnieunBaTh HUCHOJIHEHHE OIOJKETOB OOPKETHOW CHCTEMBI
Poccuiickoit denepanmu;

I1K 3.1. |[ImanupoBaTh U OCYIIECTBIATh MEPONPUATHS IO YIPABIECHUIO
(buHaHCOBBIMU pecypcaMu OpraHHU3allNy;

1K 3.4. ObecneunBaTh OCYIIIECTBIICHUE (UHAHCOBBIX
B3aMMOOTHOUIECHUH c OpraHu3alusIMy, opraHamu

FOCY,ZIapCTBeHHOI\/'I BJIACTH 1 MECTHOT'O CaMOyIIpaBJICHUSA

3




IIK 3.5. OGecneynBaTh (hMHAHCOBO-DKOHOMHUYECKOE

COMPOBOXKACHUE JEITEIIbHOCTA MO OCYHIECTBICHHUIO 3aKyIMOK
JUIsL KOPHOPATUBHBIX HYX]I.

I1IK 4.1. Pa3pabaTbiBaTh miIaH M OporpamMMmy  IPOBEICHHS

KOHTPOJIbHBIX ~ MEpONpHATHH,  OQOpMIISTH  pe3ylabTaThl
MPOBEJICHHBIX KOHTPOJBHBIX MEPONPHSITHI, BBIPAOATHIBATH
PEKOMEH/IAlMU TI0 YCTPAaHCHHWIO HEJOCTATKOB M PHUCKOB,
OIIeHUBATh A(H(HEKTHBHOCTH KOHTPOJIBHBIX MPOIEAYD;

JIMYHOCTHBIE PE3yJabTaThl, NOAJCKANMEC OHCHKE TOCTUKCHUSA

JIP 13

CrocoOHbIIi B TMGPOBON cpele HUCIOIB30BaTh Pa3InYHBIC
U(GpPOBBIC CPEACTBA, TIO3BOJSIFOIIME BO B3aUMOJICHCTBHU C
JIPYTUMH JIFOJIbMU JOCTUTATh MMOCTABICHHBIX IEJICH; CTPEMSIIIUNCS
K  QopMupoBaHMIO B  CETEBOM  cpele  JHMYHOCTHO U
po(hecCHOHATEHOTO KOHCTPYKTHBHOTO «IIH(PPOBOTO CIIEAAN.

JIP 15

CrnocoOHBI TeHepUpOBaTh HOBBIE WAEH Ul PEIICHHS 33/1a4
U(ppPOBOH 3KOHOMHUKH, MEPECTPauBaTh CIIOKUBIIMECS CIIOCOOBI
pelIeHus 3a1a4, BBIIBUTATh aJIbTEPHATUBHbBIC BAPHAHTHI AEHCTBUI
C UEeNbl0 BBHIPA0OTKM HOBBIX ONTHUMAJIbHBIX  AJITOPUTMOB;
NO3UIMOHHUPYIOMNK ce0s B CEeTH Kak pe3yJbTaTUBHBIA H
MPUBJICKATEIbHBINA YYaCTHUK TPYJAOBBIX OTHOIICHHH.

JIP 16

CriocoOHBI UCKaTh HYXXKHBIE UCTOYHUKU MHGOPMAIUU U JaHHbIE,
BOCIPUHUMATh, aHAJIM3UpPOBaTh, 3allOMUHAThL U IE€PENaBaTh
nHOpPMALIUIO €  HUCHOJB30BaHHMEM  IUGPOBBIX  CPEJCTB;
MPEeNYNPEXKAAOMUNA  COOCTBEHHOE U UYKO€ JECTPYKTHBHOE
MOBE/ICHHUE B CETEBOM IIPOCTPAHCTBE.

JIP 20

Crnioco6nbIii B 1IM(pOBOI cpesie MPOBOAUTH OIIEHKY MH(POPMAIIHH,
€¢ JIOCTOBEPHOCTb, CTPOUTHh JIOTMYCCKHE YMO3AKJIIOUCHHs Ha

OCHOBAHWH TMOCTYHAIOIEH HH)OPMAIIH.

CaMOOIIEHKA COOBITHH,
MOJIBEJICHUE UTOTOB,
noptdonno cTyaeHTa

Pecypcobl, HeoOXoAMMBbIe /111 OLIEHKH:

[Tomermienue: yueOHbIN KaOUHET

OGopynoBanue: -

IIpenaparsl: -

WHCTpyMEHTBI: pyUKH, TUHEHKHU, KapaHau, Oymara
Marepuassl: TeCTOBBIE 3a/1aHUs, TeCTOBas (popma, Oymara, TaJOHBI OTBETOB JUIs ITeAarora
JlononHuUTENbHBIE HHCTPYKIIUHU U CIIPAaBOYHBIE MAaTEPUATIBL: -
TpeboBaHMs K Ka[pOBOMY 00€CIIEUEHHUIO: OLIEHKY MPOBOAMT MperojaBareib
Hopwma Bpemenu: 90 MunyT.




2. KOMIIIEKT MATEPUAJIOB OIIEHOYHbBIX CPEJCTB

B coctaB koMIuieKTa BXOIAT 3aJaHUs Uil SK3aMEHYEMBIX M TAKET 3JK3aMEHaTopa.
3amanus BKJIIOYAIOT B ce0s TECTOBBIC 3aJjaHUs, OPUEHTHPOBAHHBIC HA IMPOBEPKY OCBOCHUS
KOMIIETEHIIUH.

2.1. 3AJAHUA JJA DK3AMEHYIOIETI'OCA

Onenka chopmupoBannocTr komrereHIE: OK 02. OcymecTBIATh MOUCK, AHATU3 U
HHTEepHpeTanu0 nHpopMauu, He0OX0AUMOM /IJIsl BINOJHEHHS 32124 NPo(ecCuOHATbHOM
NesATeJbHOCTH;

1.Cy3utb (YyTOUHUTH) 00J1aCTh MOMCKA MOXHO C TOMOIIbIO (YKaKUTE TOJIBKO OJMH
IIPABUJIbHBIN OTBET):

A. pacuIMpeHHOro MoucKa

B. nogpo6noro noncka

C. IOMOJHUTENBHOTO TOUCKA

2. YTO NpOMCXOIUT C KOJIUYECTBOM PE3YJIbTaTOB IOUCKA, €CIIM BBOAUTD JOIOIHUTEIbHbIE
yTouHstone ycioBusa? (YKaxuTe TOJIbKO OJIMH IPaBUIIbHBIN OTBET):

A. KOJMYECTBO yBEIMUUBACTCS

B.xonuuecTBO yMeHbIIAeTCS

C. KOJIM4ECTBO MOKET U3MEHUTHCS B JTIOOYIO CTOPOHY, MOSIBIIIOTCS MOJHOCTBIO JPyTHUe
pe3yIbTaThI

D. HeT npaBUJIBHOTO OTBETA

3. Yro Takoe Microsoft Word? (YkakuTe TOJIbKO OJMH MPaBUIbHBIA OTBET):
A. snexTpoHHas Tabiauia

B.cpenctBo paboThl ¢ Ipe3eHTAUSIME

C. TEKCTOBBIU MPOIIECCOP

D. cucrema ympaBieHus 6a3aMu TaHHBIX

4. B MS Excel yka3aHue Ha OT/A€IbHYIO slU€iKy TaOIUIIbl, COCTaBICHHOE U3 0003HAUEHUS
CTOJIOIIa 1 HOMEpa CTPOKH Ha3bIBatOT? (YKaKUTE TOIBKO OJAMH MTPaBUIbHBIN OTBET):

A. Tuana3soHoM

B. agpecom siueitku

C. popmyroit BBeIEHHOH B STUEHKY

D. pe3ynbTraToM BBIYMCIEHUS

5. B sueiike D10 pabGouero nucra Excel Haxogures ¢popmyna =D7+D9. Brl ckonupoaiu
aueiiky D10 B sueliky D11. Kak 6yzaer Boirnsaets popmyna B ssueiike D11? (Ykaxure TOnbKO
OJIUH MPaBUJIBHBIN OTBET):

A.=D8&+D10
B.=D7+D9
C.=D9+Dl11
D. D10

6.Kakue 3anucu OyayT HailIeHbl, €CITU B CTPOKE MOMCKA OyIeT BBEIEHO <IpeameT™>?
(Ykaxxure HECKOJIbKO BapHAHTOB IIPABUIIbHBIX OTBETOB):

A. mpenmeToM

B. mpeamery

C. mpeacraBuTeb

D. npenmera



7. BeIIBUTE COOTBETCTBHE MKy UMEHEM (opmara (ailyioB U pacHIMpeHUEM:

1. moxyment Word A. XLSX

2. kaura Excel B. DOCX

3. mpe3enTamust PowerPoint C. ACCDB

4. cuctema ymnpaBlieHUs Oa3aMu TaHHBIX Access D. PPTX
8.BcraBpTe npomymeHHoe cioBo. Microsoft — TEKCTOBBIN POLECCOP,

npeHa3HaYeHHBIN IS CO3/IaHUs, IPOCMOTPA, PEAAKTUPOBAHUS U (OPMATHUPOBAHUS TEKCTOB
CTaTei, ACMOBBIX OyMar, a Tak)Ke WHBIX JOKYMEHTOB, C JIOKaJTbHBIM IPUMEHEHUEM MTPOCTEHIIINX
dbopM TaOIUUHO-MATPUYHBIX AJITOPUTMOB.

9. CoprupoBka nanubix B Excel (JlaliTe pa3BepHYThI OTBET)

10. OnummTe NOpsAA0K BBHIMOIHEHUS CIEAYIONIUX ACHCTBHUI B TEKCTOBOM Iponieccope MS
Word: Kak u3ameHuts (yCTaHOBUTB) pa3mep cTpanuiibl? ([laiite pasBepHyTHIN OTBET)

11. dyHkumoHanmpHBIE BO3MOXHOCTH mporpammbel  Microsoft Office Excel (Haiite
Pa3BEPHYTBHIH OTBET).

Ornenka copmupoBannocT komrereHImH: OK 09. UcnoJib30BaTh HH(POPMAIMOHHBIE
TEXHOJIOTUM B MPo¢eCCHOHATBLHOM /1eATEJIHLHOCTH;

1. Kakas Bkinaaka Word coep)KHUT OIIIUIO COPTUPOBKH AJIEMEHTOB criicka? (YKaKuTe
TOJIBKO OJIMH MPaBUJILHBIN OTBET):

A. PenaktupoBaHnue

B. I'naBHas

C. BcraBka

D. Makert

2. Kakas xaBuila mo3BoJsieT cAeNaTh KOMUIO H300paXkeHus dkpaHa? (YKaxHuTe TOJIbKO
OJIMH TIPABWIILHBIA OTBET):

A. Print Screen

B. Tab

C. Shift

D. Ins

3. Kakoe knaBuaTypHO€ coueTaHHe M03BOJISET BBIACIUTD Bech JoKyMeHT Word? (Ykaxure
TOJIbKO OJIMH MPABUJIbHBIA OTBET):

A.Ctrl+ A

B. Ctrl + C

C.Cul+V

D. Ctrl+D

4. B MS Excel nuana3zon siueek A, B, C, D, E, B ctpoke 7 MOXHO 0003HauuTh: (YKaxKUTe
TOJIBKO OJIMH TIPaBUIIBHBIN OTBET):

A. ATE7

B. 7A:7E

C. AE7

D. AT:E7



5. B siuetike D10 paGouero mucra Excel nHaxomures popmyna: =$D$7+$D$9. Brl ee
ckonupoBaiy B siueiiky D11: (YkaxkuTe TOIbKO OAWH NPaBUIIbHBIN OTBET):

A.=§D§7+$D$9

B. =$D$8+$D$10

C.=$D$9+$D$11

D. D10

6. Ha Bknaznke «I'maBHas» B MS Word pacrionosxeHsl KoMaHIb! (YKaXUTe HECKOIBKO
BapHUaHTOB IIPABUJIbHBIX OTBETOB):

A. BcraButh

B.Beipesars

C. Konuposarb

D. Iona

7.BBISIBUTE COOTBETCTBUE:

j A. popmar no obpasiy
1.
¥ B. BcTaBka coaepxxumoro 0ydepa
2. oOMeHa
; 12 - C. BCTaBUTh PUCYHOK U3 (aiina
D. pasmep mpudra
4 ==

8.BcraBbTe npomnyiieHHoe ciaoBo. Microsoft PowerPoint — npunoxxenue, Bxosiiee B
cocraB makera Microsoft Office u npenHazHaueHHOE A7 CO3JJAHUS U IEMOHCTPAIIH

9. UnTepdeiic mporpammer Microsoft PowerPoint ([laiite pa3BepHyThIl OTBET)

10.OnuimnTe NOpsAAOK BBITOJHEHUS CIEAYIOINX IEHCTBUI B TEKCTOBOM Iporieccope MS
Word: Kak BcTaBuTh cTanapTHble MaTeMaTuueckue Gopmynsl? ([lalite pa3BepHYTHIN OTBET)

11. @®yHKuMOHaNbHBIE BO3MOXKHOCTH mporpammbl Microsoft Office Word ([aiite
pa3BEpHYTHII OTBET).

Onenka chopmupoBanHocTu komnereHimu: IIK 2.1. Onpenessite Ha10roBYI0 a3y,
CYMMBI HAJIOTOB, CO0OPOB, CTPAXOBBIX B3HOCOB, CPOKH MX YILJIATHI M CPOKH NPeACTABJICHUS
HAJIOTOBBIX JeKJIAPANMI U PACYETOB;

1.Kakoe npunoxxenne Microsoft mpegHazHaueHo A7t pabOThI ¢ AIEKTPOHHBIMU
tabnuiamu? (YKaxuTe TOJIbKO OJUH MPABUIHHBIA OTBET):

A. Publisher

B. Visio

C. Word

D. Excel

2.B kaxoii Bkianke Excel pacnionosxxena komanna «@uibtp»? (YKaXuTe TOIBKO OJAMH
NpaBUIbHBIN OTBET):

A. JlanHbie

B. ®aiin

C. PeuensupoBanue



D. Pa3mertka cTpaHHIIbI

3.B kakoii rpynme Excel pacrnonoskena komanaa «JlomoaTHUTENBHOY, C TOMOIIBI0 KOTOPOM
MOYKHO BbI3BaTh «Pactmpenusiit puiabTp»? (YKaKuTe TOIBKO OJWH MPABUIbHBINA OTBET):

A. CtpykTypa

B. IIporuos

C. CoprupoBka u GuibTp

D. Tunsl janHBIX

4. CKOJIbKO stueek deKTpoHHOoM Tabmuiel Excel B tuanazone A2:B4? (YkaxuTte TOIbKO
OJIH MPABUWJIbHBIN OTBET):

A.8

B. 4

C.2

D.6

5. B MS Excel 4T00bI BBIICTUTH MPOU3BOJILHBIC, HECMEKHBIC STUCHKH HE0OXO0IUMO
(YkaxuTe TOJBLKO OJMH MPABWIBHBIA OTBET):

A. YcTaHOBUTH yKa3aTellb BHYTPH JICBOM BepXHEH sUeiiku OJI0Ka, HAXKaTh JICBYIO KHOTIKY U
CMEIaTh yKa3aTenb [0 AUarOHaIH K MPaBOMY HUKHEMY YTy

B. IIpu HaxaToii kinaBumie Ctrl MBIIIBIO YKa3aTh SIMEHKH JUTSI BBIJCIICHUS

C. IIpu Haxatsix knaBumax Ctrl + Shift Mpipio yka3zaTe SUeHKH 1715 BBIICICHUS

D. Ilpu naxaroii kiapuiie Alt MBIIIBIO YKa3aTh SYEHKH 7151 BBIICIICHUS

6.YKaKUTE OCHOBHBIC MHCTPYMEHTHI Access (YKaXHUTe HECKOIbKO BapUAHTOB
NPaBUJIBHBIX OTBETOB):

A. 3anpocsl

B. dopmbr

C. oTueTsl

D. dopmyssl

7.Y cTaHOBUTE COOTBETCTBHE MCKAY HAMMCHOBAHUCM NIPOTPpAMMBI U €€ OIMMCAHUC!

1. Microsoft Word A. TEKCTOBBIN NpOIIECCOP, TPEIHAZHAYEHHBIN 1JIs
CO3/IaHMUsI, TPOCMOTPA, pEAAKTUPOBAHUSA U POPMATHPOBAHUS
TEKCTOB CTaTeH, IEJIOBBIX OyMar.

2. Microsoft Excel B. xoMmmbroTepHas cripaBo4Has paBoBasi CUCTEMA

3. Koncynbrantllintoc C. cneumanu3upoBaHHas IPOrpaMMa AJisl BEICHUS
HAJIOTOBOTO M OyXTaJTepPCKOro y4eTa B CaMbIX
pa3sHOOOpa3HbIX KOMIIAHUSX.

1C: byxranrtepus D. nporpamma 11t paboThI € JIEKTPOHHBIMU TaOIUIIAMU

8.BcraBbTe mponyiieHHOe cioBo. Microsoft Access — pensunoHHast
ynpasneHus 6azamu ganabix (CYBJl) kopnopauuu Microsoft.

9.NnuTepdeiic mporpammel Microsoft Excel ([laiite pa3BepHyThIi OTBET)

10. BeraBbTe ponyIeHHOE CIOBO.
naHHbIX B Excel — 370 BBIOOp 1aHHBIX B AUeiKax 3JIE€KTPOHHOM TaOIUIIbI,
KOTOPBIE COOTBETCTBYIOT OIPEEICHHBIM YCIOBHSIM.

11. ®ynKumoHanbHble BO3MOXHOCTH cucteMbl Koncynbsrantllmoc ([laiite pa3BepHyThIN
OTBET).




Onenka chopmupoBanHocTy komriereHnuu: IIK 2.2. O6ecneunBaTh CBOEBpeMeHHOE U
MOJIHOE BHINOJIHEHHE 00513aTe/IbCTB M0 YIJIaTe HAJIOT0B, COOPOB U APYruX 00513aTeJIbHBIX
miaTexe B OI0/:KeThbI 0101KeTHOM cucTtembl Poccuiickoit @enepaunu;

1. BcraBbTe MpOIYyIIEHHOE CIIOBO. - 9TO CBOMCTBO MHGOPMAIIMOHHBIX
CHUCTEM, 3aKJII0YAIOIIEecs B 3alIUTE OT HECAHKIIMOHUPOBAHHOTO JIOCTYNa K MHPOpMAIIUU

2. BeiGepuTe U3 cIIMCKa CIPaBOYHbIEC IPABOBBIE CUCTEMBI
(Ykaxxute HECKOJIBKO BAPMAHTOB IIPABUIIBHBIX OTBETOB):

A. Koncynbtant Ilimroc

B. I'apant

C. 1C: byxranrepus

D. 1C: Ynpasnenue Toproiueit

3.YcTaHOBHUTE COOTBETCTBUE MEXK/Yy HAUMEHOBAHHEM IIPOTrPAMMBI U €€ ONHCaHUE!

1. TapanT A. cienManu3upoBaHHAas IPOrpaMMa JJisi BeJICHHS
HAJIOTOBOTO M OYXTaJITEPCKOTO y4eTa
2. 1C: byxranrepus B. nporpamma priHaHCOBOTO aHaIM3a
3. Kontyp.Okcnepr C. mporpamma 715t paboThI € ANEKTPOHHBIMU
Ta0IuIaMu
4. Microsoft Excel D. xommbroTepHas CipaBOYHas [IPaBOBasi cUCTEMa
4.BcraBbTe npomyniearoe ciioBo. Microsoft Word Word — 3to IpoIIeccop

5. Onumure NopsA0K BBITOJIHEHUS CIEIYIOINX ASHCTBUN B TEKCTOBOM Iporieccope MS
Word: Kak uameHuTs (YCTaHOBUTH) OISt cTpaHulbl? ([laiite pa3BepHYTbIil OTBET)

6. @yHKIHMOHAIBHBIE BO3MOXHOCTH mporpammbl  Microsoft Office Excel ([aiite
pa3BEpHYTHII OTBET).

Onenka chopmupoBannocT kommnereHuu: [K 1.2. O6ecneunBaTh HCNOTHEHHE
Oro1:xeToB 0101KeTHOI cucTeMbl Poccuiickoii denepannu;
1. BcraBbTe npomymieHHoe ciioBo: Jliist paboThl ¢ ceThio IHTEpHET MPUMEHSIOT CUCTEMBI
JIOKyMEHTOO00O0pOTa

2. BcraBbTe npomymieHHoe ciioBo: [lepenada opranuzaiueit Ha OCHOBAaHUU JOTOBOPa
oTpeieIeHHBIX OM3HEC-TIPOIIECCOB MIIM TPOU3BOJICTBEHHBIX (PYHKIIMIA HA OOCTY)KHUBaHHE IPYTron
KOMITaHHH, CTICIIHAIM3UPYIOMIEHCS B COOTBETCTBYIOIEH 00JIaCTH , HA3bIBACTCSA

3.Kakas nporpamma-aHanu3aTop HEMpephIBHO TocemaeT Bed-aapeca B MiHTepHeTe, mpocMa-
TPUBAET U UCCIIEYET coJiepKaHue JOKYMEHTOB? (YKaKUTe TOJIBKO OJIUH MPABUIIbHBIN OTBET):
a) TIOHCKOBBII poOOT
0) IOKYMEHTaJbHBIN OOT
B) Be0-30H]
I') CeTeBOMU XKYK



4. Taiire pa3BepHyThIi oTBET: [loUeMy B sueiiKe MOSBIISIOTCS CUMBOJIBI ####H# (perieTka
WM OKTOTOPM) . YKAKUTE NPUUYUHY.

5. Kak mo yMo14anuio BEIpaBHUBAETCS TEKCT B siUeiikax? (YKaXuTe TOJbKO OQUMH
IIPABUJIBHBIN OTBET):
a) cmpama
0) cieBa
B) IIO IICHTPY
r) IO IIHPUHE

6. UTO MOXHO OTHECTH K CBOHCTBaM WH(POPMAIIMOHHBIX OAHKOB CIIPABOYHO-TIPABOBBIX
cuctem? (YKaKuTe HECKOJIbKO BapUaHTOB MPAaBUIbHBIX OTBETOB):
a) MHUHUMAIBHOCTh MPABOK
0) omnepaTuBHOCTH OOHOBJICHUS
B) KauecTBO 00paboTKu mH(pOpMaIuu
I) JOCTOBEPHOCTH

7. YCcTaHOBHTE COOTBETCTBHE I/IH(bOpMaIII/IOHHI)IX TEXHOJIOTHH 10 CTEIICHH OXBaTa 3aga4

yIpaBICHHUS:

1. sxcniepTHas A. BBIYUCIIUTEbHBIC CPEJICTBA HCIIONB3YIOTCS 0e3 mepecMoTpa

MOJIJIEPIKKA METOOJIOTUM U OPTaHU3AI[UHU IPOLIECCOB YIPABICHUS

2. 3IEKTPOHHBIN B. mporpaMMHo-anmnapaTHblii KOMIUIEKC, BKJIFOUAIOIIUI

oduc WHTETPUPOBAHHBIC MTAKETHI MPUKIIAIHBIX POTPAMM U CPEICTBA
nepenayu vHGopmaIuu

3. obpaboTka C. ucroiabp30BaHNE SKOHOMUKO-MAaTeMaTUUYECKIX METOIOB,

JTAHHBIX MOJIeTIeH U CIIeUATU3UPOBAHHBIX MAKETOB MPUKIAIHBIX
MIPOrpaMM

4.moanepkka D. 3amaum, oOCHOBaHHbIE HA UCIIOJIB30BAHUU IKCIIEPTHBIX

MIPUHATUA cucTeM U 06a3 3HaAHUI KOHKPETHOM MpeIMETHON 001acTH

peleHuit

8. BcraBbTe npomnymieHHoe cinoBo. Excel npeaHasHadeH i 00paboTKu
uH(popMalun

9. OnumuTe NOPsAAOK BBHITOJHEHUS CIEAYIOINX IEHCTBUIN B 3JIEKTPOHHOM Tabnuue MS
Excel: KakoB nmopsinok padots! B Tabnuie? ([laiite pa3BepHyTHI OTBET)

10. OnumuTe NOPSAOK BHIIOIHEHUS CIEAYIOUX JEHUCTBUI B TEKCTOBOM Iporueccope MS
Word: Kak BcTaBuTh cTanapTHble MaTeMaTuueckue Gopmynsl? ([lalite pa3BepHYThIN OTBET)

11. ®ynknmonansHbie BO3MOKHOCTH 1C:byxrantepuu 8 ([laiiTe pa3BepHyTHIN OTBET).

Ouenka chopmupoBannoctu komrerennuu: IK 3.1. [lnannpoBaTs M 0CylIECTBJSTH
MEPONPHUATHSA 110 YIPABJICHUIO (UHAHCOBBIMH PEeCYpCaMH OPraHU3aLMU;

1. Ha kakoM mpeAnpHusITUH aBTOMATU3HPOBATh TOJIBKO YUETHYIO (DYHKIUIO YIIpaBICHUS
4yepe3 ydeTHbIe HHPOPMAIIMOHHBIE CUCTEMbI HeA0CTaTouHO? (YKaKUTE TOIBKO OJWH
NpaBUIbHBIA OTBET):

A. Ha KPYITHOM TIpeANPHUSITHA

B. Ha yacTHOM mpeaNpUATHH

C. Ha MaJIoM NpeAnpUsTUU

D. Ha cpennem npeanpusTun
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2. Kakue cucremsl 00ecrieqnBaroT IUIAHUPOBAHKE U YIIPABICHHUE BCEMU PeCcypcamMu
npeanpusaTus? (YKaxuTe TOJIbKO OJMH IPABUIIBHBIA OTBET):

A. ERP-cucremsl

B. MRP-cucremsl

C. HRMS-cucremsl

D. ICQ-cucremsr

3. Kakue TexHonoruu 6eCKOHTaKTHOW UIACHTH(HUKAIIUU OCYIIECTBISIFOT paclioO3HABAHUE
MOJIKUCH, OTIIEYATKOB MalbIIEB, Foj0ca AJis JOCTYyIa K ePCOHAIbHBIM KOMIBIOTEPAM U CETSIM?
(Ykaxkure TOJIBKO OJIUH MPABUIILHBIA OTBET):

A. KapTOYHbBIEC TEXHOJIOTUU

B. TexHoONOrMM paino4acToTHON HUAEHTU(DUKALINN

C. TeXHOJIOTMH IITPUXOBOTO KOJUPOBAHUS

D. Ouomerpuyeckue TeXHOJIOTUU

4. Kak ckOMIIOHOBaTh TEKCT B siU€HKE B HECKOJIBKO CTPOK? (YKaXHUTe TOJIBKO OJIUH
IIPABUJIbHBIN OTBET):

A. Ha Bknazke ['maBHas B rpynne PenaktupoBanue BeIOpath komanay @opmar

B. na Briaake ['maBuas B rpynmne Sueiiku BeiOpaTh komanay @opmar

C. na Bxyazake ['naBHas B rpynne BeipaBHUBaHME BBIOpaTh KoMaHay IlepeHOCUTH TEKCT

D. na Bknanke Beraska B rpynne fueiiku BbiOpaTh komany @opmar

5. YUto o3HayaeT MOSIBICHHUE B STUCHKE CUMBOJIOB H#HH##HH#HIH#HE (Y KaXuUTE TOTBKO OIUH
NPaBUJIbHBIN OTBET):

A. bopmyna BBeI€HA B SIYEUKY C OIIMOKOM

B. pa3zmep siueiiky MeHbIIIE pa3Mepa BBEJCHHBIX JaHHBIX

C. pa3mep sueiiku 00JbIle pa3Mepa BBEICHHBIX JTAHHBIX

D. dopmar siueiiku He COOTBETCTBYET OpPMATY JTaHHBIX

6. UTO OTHOCUTCS K IPEUMYILIECTBAM MPEJICTABICHHSI OyXTaJTEpPCKON U HAIOTOBOM
OTYETHOCTH B JIEKTPOHHOM BHJie? (YKaXKUTE HECKOJIBKO BAPUAHTOB MPABUIILHBIX OTBETOB):

A. omepaTUBHOCTh U TOYHOCTH OOPAOOTKH HH(POPMAIIHH HAJIOTOBBIM OPTaHOM

B. ny6nupoBaHue 0TYETHOCTH Ha Oymare co MITaMIIOM HaJOrOBOT'O OpraHa

C. moaTBepKI€HNE TOCTAaBKH OTYETHOCTH, 3aMEHSIOIIEE HK3EMIUISIP OTYETHOCTH C
OTMETKOM HaJOrOBOr0 OpraHa

D. skoHoMHs pabo4yero BpeMeHH, 3aTpayuBaeMOro Ha C1a4y OTYETHOCTU

E. 3amuTa nepenaBaemoit u”HGpOpMaIMK OT TPOCMOTPA U U3MEHEHUS

7. YcTaHOBUTE COOTBETCTBUE:

1. CP3HAY A. UIs1 cYMMHpOBaHUs 3HAYEHUH B TYEHKax

2. MUH B. BEIBOIUT KOJIMUECTBO 3aII0JHEHHBIX SUEEK

3. CYMM C. BbIOMpaeT MUHUMaJIbHOE 3HAYCHHE

4. CUET D. onpenensier cpenHee 3HaYEHUE U3 TEX YUCET, YTO
nonai B GopmMyiy

8. BcraBbTe MpoIyleHHoe CII0BO. ACCESS peanu3yeT CTPYKTYPY laHHBIX.

9. Onuimmre NOpsAAOK BBITOJHEHUS CIEAYIOINX ASHCTBUN B TEKCTOBOM Iporieccope MS
Word: Kak uzmenuts opuentanuto aucta? ([laiite pa3BepHyTbIi OTBET)
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10. OnummuTe MOPsIOK BBITIOJIHEHHS CIICIYIONINX JEHCTBUI B 3JIEKTPOHHOM Tabauie MS
Excel: McnionezoBanue ¢pynkuuii B popmynax Excel ([laiite pa3BepHyThIi OTBET)

11. ®yHKMOHANBHEIE BO3MOXKHOCTU Tporpammbel Microsoft Office PowerPoint ([laiite
Pa3BEPHYTHIH OTBET).

Onenka chopmupoBanHocTu komrereHmu: IIK 3.4. O6ecneunBaTh ocylecTBIeHHE
(pHAHCOBBIX B3aMMOOTHOILIEHHI C OPraHU3AUSIMH, OPTAaHAMH I'OCYy/IapCTBEHHOM BJIACTH
U MECTHOT'0 CAaMOYNPaBJIeHH;

1.K xakomy Buy mporpamm otHocutcsi mporpamma Koncynerant [Imoc? (Ykaxure
TOJIbKO OJIMH MPaBUJIbHBIN OTBET):

A. cnyxeb6noe I10

B. cucremnoe I10

C. npuknagnoe 110

D. uncrpymenransaoe 1O

2. Kakast 0T4ETHOCTB IPEACTABISIET COOO0I BHEITHUE OTUYETHI, TPEeIHA3HAUYCHHBIE JIIS
IPEOCTAaBIICHUS Pa3IMYHBIM KOHTPOJIUPYIOIIUM opraHam? (YKaXuTe TOJIbKO OAUH
IIPABUJIBHBIM OTBET):

A. pernaMeHTUPOBaHHAs OTYETHOCTh

B. a51ekTpOHHAsA OTYETHOCTH

C. HopMaTuBHas OTYETHOCTh

D. cepru¢unupoBanHas 0TUETHOCTb

3. Kakoro (opmara orobpaxenuii 3HaueHu# B siaeiikax HeT B MS Excel (Ykaxute TOJIBKO
OJIMH TIPABUJIbHBIA OTBET):

A. IpOLICHTHBIN

B. nenexupIit

C. uucnoBoit

D. cuMBONBHBIN

4. Yro Takoe punbTpanus AJaHHBIX? (YKaXUTE TOJIBKO OJWH MPAaBUIbHBIA OTBET):
A. BBIOOpKa TOJIBKO YMCIIOBBIX TOJIEH B Tabnuie

B. BeIOOpKa TaHHBIX U3 CIHMCKA B COOTBETCTBUM C 33JJaHHBIMU KPUTEPHUIMU

C. BbIOOpPKA TOJIBKO TEKCTOBBIX MOJIEH B TaOIMIIE

D. pacnionoxeHre JaHHBIX IO BO3PACTAHUIO W YOBIBAHUIO

5. Ora ommbka orobpakaercss B MS Excel, ecnu uncno nenurcs Ha HOJb (0) wiau Ha
auyeiiky 0e3 3HaueHus? (YKaxkuTe TOJIbKO OJUH MPaBUIbHBIA OTBET):

A. HiHt#

B. #J1EJ1/0!

C. #H/

D. #1M41?

6. [Touemy B stuelike MOSIBISIOTCS CUMBOJIBI ####HE (pereTka Uil OKTOTOpI) . Y KaKHTE
JBE npuunnsl. (YkaxuTe HECKOJIBKO BAPHAHTOB MPABHIBLHBIX OTBETOB):

A. Yucmno B 3aganHOM (opMaTe He OMECTUIIOCH TIOTHOCTBIO B STUCHKY

B. Slueiike nmpucBoen popmat "TexkcToBbIi"

C. [ata B 3amanHOM (hopMaTe HEe MOMECTUIIACH TTOJTHOCTHIO B STYCHKY

D. Conepxumoe sueiiku He COOTBETCTBYET ee (hopmarty
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7. YcTaHOBUTE COOTBETCTBUE:

1. Bcemupnas A. Tlporpamma 115 MOMCKa ¥ MPOCMOTpPA Ha SKpaHE

nayrtuia WWW KOMITbIOTEpa WH(POPMAIIUY C KOMIIBIOTEPHOU CETH

2. DneKTpoHHas B. Cepuc UnaTeprer, paboTa KOTOPOro OCHOBaHA Ha

moura e-mail TUTIEPCCHIIKAX

3. Bpaysep C. Texnousorus u ciry>x0a 1o nepechblIKe U MOTYIESHUIO
AJIIEKTPOHHBIX COOOIICHUIA

8.BcraBbTe nmponyiieHHOe c1oBo. ['apaHT — KOMIIbIOTEpHAs ClipaBOYHAs
cucTtema.

9. OnumuTe NOPsAI0K BHIMOJHEHUS CISAYIOIUX AEHCTBUI B TEKCTOBOM Ipoleccope MS
Word: Kaxk BcraButs HOMepa ctpanun? ([laiite pasBepHyThIN OTBET)

10. UuTtepdeiic mporpammsel Microsoft PowerPoint (/laiiTe pa3BepHyTHIi OTBET)

11. ®ynkunonanbHbie Bo3MoxHOCTH KoHTyp.OKcTepH ([laiiTe pa3BEpHYThIA OTBET).

Onenka chopmupoBannoctu komrereHiuu: IK 3.5. O6ecneunBath GuHAHCOBO-
IKOHOMMYECKOe CONPOBOKICHNE 1esITeIbHOCTH 10 OCYIeCTBICHHIO 3aKYIOK ISl
KOPIOPATHUBHBIX HYK]I.

1.K kakomy Buay nporpamm otHocutcst nporpamma Koncynerant [lnroc? (Ykaxure
TOJILKO OJIMH TPAaBUIIBHBIA OTBET):

A. cnyxeOnoe I10

B. cucremnoe I10

C. npuknagnoe 110

D. uncrpymenransaoe 110

2. Kakast 0TYETHOCTb TIPEICTABIISIET COOON BHEITHUE OTUYETHI, TPESTHA3HAUYCHHBIC JIJISI

MPEIOCTABIICHUS PA3IMYHBIM KOHTPOIHPYIOMUM opraHam? (YKaXUTe TOJBKO OJIUH
MPABUIILHBIA OTBET):

A. periiaMeHTUPOBaHHASI OTYETHOCTh

B. anekTpoHHAast OTYETHOCTD

C. HOpMaTUBHasA OTYETHOCTh

D. ceptuduimpoBanHas OTYETHOCTh

3. Kakoro ¢opmaTa oTrobpakeHuil 3HaueHuii B ssueiikax HeT B MS Excel (YkaxuTe ToJbKO
OJIMH NIPAaBUJIbHBIM OTBET):

A. IpOLICHTHBIN

B. nenexunrit

C. ducnosoii

D. cumBoOnbHBIN

4. Orta ommbka otobpaxaercs, ecnu Excel He pacriozHaeT TekcT B popmyse. (YKaxute
TOJIbKO OJIMH MPABUIIbHBIA OTBET):

A Hi#H

B. #IEJ1/0!

C.#H/1

D. #IM1?

5. Yto ompenenser pynkuus MAKC B MS Excel?:
A. MakCHUMaJbHBIN pazMep siueiku
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B. cymmy uncen nuanazona
C. HaI/IGOHBI_Hee YHUCJI0 B JUAIIa30HC
D. HauMeHblIIee YUCIIO B AUANa30He

6 Jlns moaTBepkIeHus BBojA B stueliky B MS Excel HyxHO: (YKa)uTe TOJBKO OAUH
IIPABUJIBHBIN OTBET):

A. Haxatsb kiaBumy TAB

B. naxars xiasumy CTRL

C. naxatsp kinaBuiy ENTER

D. naxarsp knaBumy SHIFT

7. YCcTaHOBUTE COOTBETCTBUE:

1. Bcemupnas A. Ilporpamma /j1s moucKa U MPOCMOTPa Ha dKpaHe

nayruia WWW KOMIThbIOTEpa HHGOPMAIIMK C KOMITBIOTEPHOM CETH

2. DNeKTpOHHAs B. Cepsuc HUnrtepuer, paboTa KOTOPOro OCHOBaHA Ha

noura e-mail THIEPCChITKAX

3. bpaysep C. TexHonorus u cinyx0a 1o NepecbUIKe U MOIYyYEHHUIO
AJIEKTPOHHBIX COOOIICHUN

8. BcraBpTe nponymieHnHoe cioBo. 1C: byxranrepus - cnenuanu3upoBaHHas porpaMmma
JUIs BEICHUS HAJIOTOBOT'O U ydera

9. Omnumute MOPAIOK BHITOIHEHUS CIEAYIOIUX ACHCTBUI B 2JI€KTpOHHON Tabnmie MS
Excel: Kak coznats nuarpammy? ([laiite pa3BepHyThIi OTBET)

10. OnumuTe NopsAI0K BHIIOJIHEHUS CIEIYIOIINX JEHCTBUIM B TEKCTOBOM mpoueccope MS
Word: Kak u3ameHuTs (YyCTaHOBUTB) pa3Mep crpanuiisl? ([laiite pa3BepHyTHIN OTBET)

11. dysknmoHanbHBIE BO3MOXHOCTH mporpamMmbel Microsoft Office Access ([laiite
Pa3BEPHYTHIH OTBET).

Ouenka cdopmupoBanHoctu kommerenuuu: IIK 4.1. PaspabarbiBath 1miIaH u
NPOrpaMMy MNPOBeJICHUS KOHTPOJBHBIX MeEPONPUATHH, O(POPMIATH Pe3yJbTAThI
NPOBEJEHHBbIX KOHTPOJBLHBIX MEPONPHUSATHI, BbIPAOATHIBATH PEKOMEHIANUH IO
YCTPAHCHHK) HEJOCTATKOB W PHCKOB, OLEHMBAThb 3(PPEeKTHBHOCTH KOHTPOJIbHBIX
npoueayp;

1. s paGotsl ¢ ceTbio HTEpHET MPUMEHSIIOT: (Y KaKUTE TOIBKO OAWH MPaBUIIbHBIN
OTBET):

A. DKCIEpPTHBIE CUCTEMBI

B. cuctembl 351€KTPOHHOTO TOKYMEHTO00O0pOTa

C. Be0O-Opay3epbl

D. Bce nmepeuncieHHbIE CUCTEMBI

2. Komanna BeraBka — CUMBOJI TO3BOJISIET BCTABUTD B TEKCT:
A. pa3nnyHble MaKpOCHI;

B. paznuunble rpaguueckue 0ObeKTHI;

C. pa3zHOOOpa3HbIe CUMBOJIBI U OYKBHI;

D. paznuunble QyHKIHH.

3. Kakas nporpamma-aHann3aTop HEMPEPHIBHO MoceraeT Bed-aapeca B IuTepHere,
MIPOCMATPUBACT U UCCIIEYET COAEpKaHne TOKYMEHTOB? (YKaKUTE TOJBKO OJUH TMPABUIHHBINA
OTBET):

A. TTOUCKOBBIN POOOT
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B. noxymeHnTanbHbIM 00T
C. Be0-30H]
D. cereBoii xxyk

4. Kak npu moctpoenuu aguarpamMmmbl B MS Excel BBIICIUTh HECKOJIBKO JTHAIa30HOB
JIAHHBIX, PACIOJIOKEHHBIX B Pa3HbIX YacTAX JucTa? (YKaKUTE TOJIBKO OJUH MPABUIIbHBIN
OTBET):

A. Ilpu oMoty MbIu

B. IIpu nmomomu MbIm 1 KiaBumu Shift

C. [Ipu momomu MBITIH 1 KIaBuIm Alt

D. Ilpu oMoty mpim 1 kinasumm Ctrl

5. Eciin BHeCTH U3MEHEHMs B Ta0/IMIIE JaHHBIX, HCIIOJIb30BAHHBIE IIPH CO3JaHUU
nuarpammbl B MS Excel, To nuarpamma (YKaxuTe TOJBKO OJMH MPAaBWIbHBIA OTBET):

A. [lomeHsieT TOJIBKO 1IBET

B. U3menuTcs, oTpa3uB HOBBIE JaHHbBIE

C. He uzmenurcs. Jlns u3sMeHeHuil Hy>KHO OOHOBHUTBH CTPAHHILY

6. Cucrema ympaBieHus 60a3aMu JaHHBIX — 3TO KOMILIEKC TPOrPAMMHBIX U SI3bIKOBBIX
CPEICTB, HEOOXOAUMBIX JIJIs (YKaXUTE HECKOJIBKO BAPUAHTOB IIPABUIILHBIX OTBETOB):

A. co3manusg 0a3 TaHHBIX;

B. nognepxxannsa b/l B akTyallbHOM COCTOSIHUM;

C. opranmzanuu noucka B bJ] Heo6xoaumoit nHbopMaIu;

D. nepenauu naHHBIX;

7.BBIsSIBUTE COOTBETCTBHE MEXKAY UMEHEM opmaTa (ailyioB ¥ pacIIuPEHUEM:

1. nokyment Word A. XLSX
2. kaura Excel B. DOCX
3. npe3enranus PowerPoint C. ACCDB
4. cuctema yrpaBieHus: bazaMu D. PPTX
IaHHBIX Access

8. BcraBbTe npomnyuieHHoe cinoBo. Excel mpeanazHadeH ans o0paboTKu
uH(popManun

9. OnumuTe NOpsAJ0K BBHITOJIHEHUS CIEIYIOINX ASHCTBUMN B 3JIEKTPOHHOM Tabnuie MS
Excel: Kak cnenarp o01muii 3aroioBok Ha HeCKOJIbKO cTos101oB? ([laiiTe pa3BepHyTHIi OTBET)

10. OnumuTe NOPSAOK BBIIOIHEHUS CIEAYIOUX JEHCTBUI B TEKCTOBOM Ipoueccope MS
Word: Kak BctaBuTh Tabauiy B fokyMeHT? ([laiiTe pa3BepHYTbIil OTBET)

11. ®ynkumoHanbHble BO3MOXKHOCTH Tmporpammbl  Microsoft Office Excel ([aiite
pa3BEpHYTHIN OTBET).
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3.JJAKET SK3AMEHATOPA

3.1.YciaoBusi npoBeeHUs POMEKYTOYHOM aTTeCTALMHU
JuddepeHurpoBanHbIi 3a4€T TPOBOJUTCS B TPYIIE B KOJTMUYECTBE —HE Ooiee 25 YeloBek.
Bpewms Bbinonnenus 3aganus — 90 MuHyT

3.2.Kputepuu oueHKH

OLEHKH «OTJIMYHO» 3acly’KUBAeT OOydarouuiicsa, OOHapyKUBIIMIA BCECTOPOHHEE,
CUCTEeMAaTUYECKOEe U TIyOOKOe 3HAaHHE Y4eOHO-NMPOrpaMMHOIO Marepuaia, yMEeHHe CBOOOJHO
BBITIOJIHATH 33JIaHUs, MPEAYCMOTPEHHBIE MPOrpaMMOM, YCBOUBIIUM OCHOBHYIO U 3HAKOMBIH C
JIONIOJTHUTEIILHOM JIUTEpaTypOi, PEKOMEHJOBAHHOM MpPOrpaMMOM, MPOJAEMOHCTPUPOBABILIHIA
YMEHUE MPUMEHSATh TECOPETUUYECKUE CBEACHHS JUIsl PEIICHMS] MPAKTUYECKUX 3a/ad, YMEIOLUn
HAXOJUTh HEOOXOIMMYIO HH(POPMAIUIO U UCIIOIb30BAaTh €€.

OLIEHKH «XOpOILO» 3aciHyXHBAaeT OOydJarouuiicsa, OOHAPYKUBLIMHA IIOJHOE 3HAHHE
y4eOHO-IIPOrpaMMHOT0 MaTepuasa, YCHEIIHO BBIIOIHSAIOIUN MPEeyCMOTPEHHbBIE B MIPOrpaMMe
3a/laHusl, YCBOUBIIMN OCHOBHYIO JIUTEpAaTypy, PEKOMEHJOBaHHYI B mporpamme. OreHka
"XOpoIIO0" BBICTABJISAETCA OOYYAIOIIMMCS, MTOKA3aBIIUM CHCTEMATHYECCKUN XapakTep 3HAHHH 110
y4eOHOH AMCUMIUIMHE U CHOCOOHBIM K UX CAMOCTOSITEIbHOMY TOIIOJHEHHIO M OOHOBIICHHIO B
X0Jle AanpHeiel yueOHoi paboThl U MPOPECCUOHANBHOM 1eATeIbHOCTH.

OneHKH «yJIOBJIETBOPUTEIBHO» 3aCily’)KMBAaeT 0Oydaroluiicsi, 0OHApYKUBIIUNA 3HAHUE
OCHOBHOTO Yy4€0HO-IPOrpaMMHOr0 MaTepuaia B oObeMe, HeoOXOIMMOM s JanbHeuIei
yueOBl ¥ MPEACTOSIIEH padOThI MO CHEUAIBHOCTH, CIIPABIISIONIUICS C BBIMIOJTHCHUEM 33/ 1aHHI,
MPEAYCMOTPEHHBIX MPOrpPaMMON, 3HAKOMBIA C OCHOBHOM JIMTEPAaTypOH, PEKOMEHI0BAHHOMU
nporpammoii. OrieHka "yTOBIETBOPUTENHHO" BBICTABIACTCS OOYYAIOIIMMCS, JOMYCTHUBIIUM
MOTPEIIHOCTH B YCTHOM OTBETE U MPH BBIMOJIHEHUU 331aHUN, HO 00J1a/1al0IIUM HEOOXOIUMBIMU
3HAHUSIMM JUISl UX YCTPAHEHHUS [10J1 PYKOBOJICTBOM IIPENOAaBaTE.

OneHka «HEYJOBIETBOPUTEIHLHO» BBICTABISAETCA OOydYarouiemMycs, OOHApYy>KUBIIEMY
npoOensl B 3HAHUSAX OCHOBHOTO  y4eOHO-IPOTPAaMMHOIO —MaTepHualia, JOIMYCTHBIIEMY
MPUHIIMITAATIBHBIC OIIUOKHU B BBIMOJIHEHUU IPEyCMOTPEHHBIX TPOrPaMMOil 3a1aHUH.

3.3Kpurepuum mKaJIa OLeHUBAHUS KOHTPOJUPYEMbIX KOMIIETeH M i

ITogxonsl B OllEHUBAHUU:

KpurepuanbHblil — equHULIEH U3MEPEHUS SBIISECTCS MIPU3HAK XapAKTEPUCTUKU PE3YNIbTaTa
o0OpazoBaHus.

OnepanmoHalbHBIA — €AUHULEH HW3MEPEHHsS SBISETCS MPABUIBHO BBIIOJIHEHHAS
orepanus AesITeIbHOCTH.

Kaxk nmpaBuio, ncnonb3yeTcss AMXOTOMUYECKas OIIEHKA:

1— OII€HKaA ITOJIOKUTCIIbHAs, T.€. KOMIICTCHIIHU OCBOCHBI,

(0 — oueHKa oTpuLaTeNbHAs, T.€. KOMIIETEHIIMN HE OCBOEHHBI.

Kpurtepnu oneHnBaHNs KOHTPOJIMPYEMbIX KOMIIeTeH Mt

Pesynbratet
(ocBOCHHBIE Kpurepun
KOMIIETEHIINN)
OK 2 ocyiiecTBisieT 3 (HEKTUBHBIN TOMCK M aHAIN3 HEOOXOAMMOM IPOQPeCCHOHATLHOM
nHGPOPMALIUK; UCTIONB3YET PA3IUUHbIE HCTOYHHUKH, BKIIIOYAs! SIIEKTPOHHbIE
OK 09 JEMOHCTPHUPYET HABBIKM HCIIONH30BAHMS HH(POPMAIIMOHHBIX TEXHOJOTHH B
po¢eCCHOHATHHON IEATETLHOCTH
IIK 2.1. MIPY BBITIOJTHEHUY 3aJJaHUH JIEMOHCTPUPYET CIIOCOOHOCTH ONPEAEATH HATOTOBYIO
6a3y, CyMMBI HAJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB, CPOKHU MX YILIATHI U CPOKU
MPEICTABICHUS HAJIOTOBBIX JIEKIapaui U pacyeToB
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I1K 2.2.

[Ipy BBIMONHEHUU 3aaHUN JEMOHCTPUPYET CIOCOOHOCTH OOecreuynBaTh
CBOECBPEMEHHOE M IIOJHOE BBINNOJIHEHHWE O00s3aTENbCTB MO YIUIaTE€ HaJIOrOB,
cOOpOB U APYrux 00SA3aTENBHBIX IUIATEKEH B OFOKEThI OI0JKETHON CHCTEMBI
Poccuiickoit denepaiuu;

IK 1.2.

[Ipy BBIIONIHEHUW 3aaHUA JEMOHCTPHPYET CIHOCOOHOCTH OCYIIECTBISATH
pacyeTsl MO MCIHOJHEHHUIO OOJDKETOB OFJDKETHON cHucTeMbl Poccuiickoit
®denepauuu;

IIK 3.1.

CriocoOHOCTH IJIAHUPOBaTh U OCYILECTBIIATh MEPONPUATHS IO YIPABICHUIO
(MHAHCOBBIMHU pecypcaMu OpraHU3alNu;

1K 3.4.

JleMOHCTpHUpYeT CIOCOOHOCTH OO0ECIeUnBaTh OCYIIECTBICHUE (DMHAHCOBBIX
B3aUMOOTHOIICHUI C OpPraHU3alUsIMH, OpraHaMH TOCYJapCTBEHHON BIACTH U
MECTHOTO CaMOYTIPaBJICHUS

IIK 3.5.

JlemoHCcTpUpyeT crnocoOHocTH —obecreunBaTh (PUHAHCOBO-3KOHOMHYECKOE
COIIPOBOXAECHUE  JESATEIBHOCTH [0  OCYLIECTBJICHHUIO  3aKyNOK  JUId
KOPIOPATUBHBIX HYX/I.

[1IK 4.1.

JleMoHCTpUpYET CITOCOOHOCTH pa3padaThIBaTh IUIAH M IPOTrpamMMy IPOBEICHHS
KOHTPOJBHBIX ~ MEPONpUATUH, OQOPMISITH  PE3yibTaThl  MPOBEICHHBIX
KOHTPOJIbHBIX MEPONPUATUIN, BbIpadaThIBaTh PEKOMEHAALUU 10 YCTPAHEHUIO
HEJ0CTAaTKOB M PUCKOB, OLIEHUBATH AP(PEKTUBHOCTh KOHTPOJIBHBIX MPOLIEYP;

IlIxaaa oneHUBaAHUS KOHTPOJIMPYEMBIX KOMIIeTeH LMl

HpOHeHT PE3YJIBbTAaTUBHOCTHU KadgecTBennas OLICHKAa

IIPaBUJIbHBIX OTBETOB bann (ormerka) BepbanbHblii ananor

90- 100 5 OTJIINYHO

80-89 Xoporio

4
70-79 3 Y 10BIIETBOPUTENHHO
meHee 70 2 HeynoBiieTBOpUTENbHO
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3.4.9T2JI0H OTBETOB

OK 02

1 |A

2 |B

3 |C

4 |B

5 |A

6 |AB,D

7 1-B, 2- A,3-D,4-C

8 | Word

9 | B oTBeTe JOMKHBI IPUCYTCTBOBATh KJIFOUEBbIE CJIOBA: IaHHBIE (aHAINU3 AAHHBIX ), TOPAIOK,
1o asdaBuTy (MO BO3pACTaHUIO M YOBIBAHHIO)

10 | B oTBeTe AOJKHBI MPUCYTCTBOBATh KIIIOUEBBIE CIIOBA: pa3METKa CTPAHMIIbI, I1apaMeTphbl
CTpaHuIlsl (pa3Mep), pasmep Oymaru.

11. | B oTBeTe NOMKHBI NMPUCYTCTBOBAaTh KIIIOYEBHIE CJIOBA: JIEKTPOHHAas Tabiauua (tadiuua),
dopmyna, GyHKIHMs, TMarpaMMa

OK 09

1 |B

2 |A

3 |A

4 |D

5 |A

6 |ABC

7 1-B,2-A,3-D,4-C

8 | mpe3eHTanun

9 | B oTBeTe AOIKHBI MPUCYTCTBOBATh KIIOUYEBBIE CIOBA: 3aroyioBoK okHa(Ha3zBaHue) Ilanens
ObicTporo aoctyna, Jlenta (Bknanku), cnain

10 | B oTBere MOMKHBI MPHUCYTCTBOBATh KJIIOYEBBIE CJIOBA: BCTaBKa, (OpMyInbl, paboTa c
dbopmynamu

11. | B oTBeTe NOJKHBI MPHUCYTCTBOBATH KIIFOYEBBIE CIIOBA: TEKCTOBBIM PENAKTOP, CO3JaHUE
TEKCTa, PeJaKTHPOBAHUE TEKCTa, (POpPMATHPOBAHUE JOKYMEHTA

IIK 2.1.

1 D

2 | A

3 |C

4 |D

5 |B

6 |ABC

7 1-A,2-D,3-B,4-C

8 | cucrema

9 | B oTBeTe AOKHBI MPUCYTCTBOBATH KIIOUEBBIE CI0BA: 3arojoBOK OKHa(Ha3BaHue) , [lanens
obIcTporo goctyna, Jlenta (Bxiaaku), Pabodast kaura (Jucr)

10 | ®unbTpanus

11 | B oTBere MOMKHBI MPHUCYTCTBOBATH KJIIOUEBHIE CJIOBA: CIIPaBOYHAs MNpPaBOBas CUCTEMA,
MOMCK MH(POPMAIINH, 3aKOHOAATEILCTBO (3aKOHBI), GOPMbI TOKYMEHTOB
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IIK 2.2.

1 KOH(UICHIINATLHOCTD

2 a, 0,

3 I-r,2-a,3-0,4-8

4 | TEeKCTOBBI

5 | B otBere MOMKHBI MPUCYTCTBOBATh KJIIOYEBBIE CJIOBA: pa3MeTKa CTPAHUIIBI, MapameTpbl
cTpaHuIlsl (1oJist) , BepXxHee (HUXKHEe, JIEBOE, ITPaBoe).

6 | B oTBeTe HOKHBI IPUCYTCTBOBATH KIIOUEBBIE CIIOBA: 3JIEKTPOHHAS Tabnuua (Tabnuna),
dopmyna, GyHKIHMS, TMarpaMMa

MK 1.2.

1 AJIEKTPOHHOTO

2 AyTCOPCHHIOM

3 |A

4 | Yucno B 3ajaHHOM (hopMarte He MOMECTHIIOCH MOJTHOCTBIO B AYEHKY

5 |B

6 |B,C,D

7 1-D,2-A,3-B,4-C

8 | TabnuyHoOM

9 | B orBere OMKHBI MPUCYTCTBOBATH KJIIOYEBBIC CIIOBA: IIANMKa TaOJIHMIIBI (3aroJIOBOK)—
co3aarh Tabnuuy (3amOJHUTh WM BBECTH JAaHHbBIE), BBIYMCIUTH (paccyuTarh ) IO
dbopmyne, popmaTHpoBaTh (M3MEHHUTH)

10 | B oTBere MOMKHBI MPHUCYTCTBOBATH KJIFOYEBHIE CJIOBA: BCTaBKa, (OpMyInbl, pabora c
dbopmynamu

11 | B orBere NOKHBI MPUCYTCTBOBATH KIIIOUEBBIE CIIOBA: aBTOMATH3AIHMA OyXTralTepCKOTO
yueTa, CO3JIaHuE IOKYMEHTOB, YUYET, IPOBOJKU, OTYETHI

MK 3.1.

1 A

2 | A

3 |D

4 |C

5 |B

6 |A,C,DE

7 1-D,2-C,3-A,4-B

8 | pesAIMOHHYIO

9 | B oTrBere AOKHBI MPHUCYTCTBOBATH KIIFOYEBBIE CIIOBA: pa3METKa CTPAHMIIBI, MapaMeTphI
CTpaHullbl (TOJIsA) , BepXHee (HIKHEee, JIEBOe, MpaBoe), KHMKHAs (aIp00MHasi OpUEHTAIIHS)

10 | B oTBeTe IOKHBI MPUCYTCTBOBAThH KIIFOUEBBIE CIIOBA: BcTaBUTh (PYHKIHIO, apryMEHTHI
dyHkuy (1uanasoH, kputepuii, 3Hauenue), umsa Qynkuuu (CYMM, CP3HAY, CUET,
MAKC, MH)

11. | B orBeTe IOMKHBI MPUCYTCTBOBATH KIIFOUEBBIE CIIOBA: MPE3EHTALMs, CIAW, CO3JaHue
IpEe3eHTAIMH, IEMOHCTpAIMS Npe3eHTalui (1ToKa3)

IIK 34.

1 C

2 | A

3 |D

4 |B
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5 |B

6 |AC

7 1-B,2-C,3-A

8 | npaBoBas

9 | B orBeTe MOMIKHBI MPUCYTCTBOBAThH KIIFOUEBBIE CIIOBA: BCTAaBKAa, HOMEpA CTPaHUI], BBEPXY
(BHM3Y) CTpaHUIbI

10 | B oTBeTe n0JIKHBI IPUCYTCTBOBATH KJIKOYEBBIE CIIOBA: 3arojoBOK OKHa(Ha3BaHue) [lanens
OwIcTporo aocryna, Jlenra (Bxmanku), cnai

11 | B oTBeTe nOJKHBI NPUCYTCTBOBATh KIIFOUEBBIE CJIOBA: OTYETHOCTH (OTYETHI), IOATOTOBKA
OTYETOB, NIepelaya OTYETOB

IIK 3.5.

1 C

2 | A

3 |D

4 |D

5 |C

6 |AC

7 1-B,2-C,3-A

8 | OyxranTepckoro

9 | B oTBeTe NOJKHBI IPUCYTCTBOBATh KJIFOUYEBBIE CJIOBA: BBIOPAThH (BBIIEIUTH) JaHHbIE,
TabnuIa, BCTaBKa, quarpaMma(TucTorpaMma)

10 | B oTBeTe MOMKHBI MPUCYTCTBOBATH KIIFOYEBBIE CJIOBA: Pa3METKa CTPAHMIIBI, TApaMeTPhI
CTpaHuIlbI (pa3mep), pazmep Oymaru.

11. | B oTBeTe MOJKHBI MPUCYTCTBOBATH KIIIOUEBHIE CIIOBA: 0a3a JaHHBIX, TAOJHMIIBI, 3aIIPOCHI,
(OpPMBI, OTUETHI

MK 4.1.

1 C

2 |C

3 |A

4 | D

5 |B

6 |ABC

7 1-D,2-A,3-B,4-C

8 | TabnuyHOM

9 | B oTBeTe MOMKHBI TNPHCYTCTBOBATh KIIFOUEBHIE CJIOBA:  BBIICIHTH, JIEHTa (BKJIAJKa
IJIaBHAas1), 00bETUHHUTD U IOMECTUTH B LIEHTPE.

10 | B oTBeTE MOMKHBI MPUCYTCTBOBATH KIIFOUEBBIE CIIOBA: BCTaBKa (BCTABHUTH TAOJUILY), YUCIIO
(KOTMYeCcTBO) CTPOK (CTOJIOIOB)

11. | B oTBeTe MOMKHBI MPHUCYTCTBOBAaTh KIIIOYEBHIE CJIOBA: 3JEKTPOHHAas TaOnuua (Tabiuia),
dopMmyna, QyHKIMS, Tuarpamma
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OUO obyyaroterocs

bnank orBeToB

Ilpunoosicenue

HAucuunnmna

CrenuanbHOCTh

I'pynna

[ara

Howmep

BOIIpOCa

Bapuant oTBera

1

2
3
4
5
6
7
8
9

10

11

12

13

14

15
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