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IHOACHUTEJIBHASA 3AIIUCKA

Metoandeckrue peKOMEHIAIMHY 110 BHITOJHEHHUIO BHEAYTUTOP-
HOM CaMOCTOATENbHON PabOTHI MO MPOPECCHOHATEHOMY MOIYITIO
[IM.01 OpraHu3anoOHHO-TEXHUYECKOE obecreueHre padboThl CyI0B
npeqHa3HadeHsl A oOydaromumxcs no crnenuanbroctu 40.02.03
[IpaBo u cyneOHOe aAMIHUCTPUPOBAHNE.

Lenp MeTomnYecKnX peKOMEHAAINI: OKa3aHHe MOMOIIN 00Yy-
YaIUMCS B BBHIMOJHEHHN CaMOCTOSITENIbHOH paboThl mo mpodec-
CHOHAJIHHOMY MOJYIIIO.

Hacrosme metoamueckne peKOMEHIAINH COAepKaT paboThL,
KOTOpPBIC TIO3BOJISIT OOYYAIOMIUMCSI CaMOCTOSTEIBHO OBIAACTh MPO-
q)eCCI/IOHaHBHBIMI/I 3HaHHUAMH U YMCHUSMHU 10 CHICIUAJIBHOCTH, OIIbI-
TOM TBOPUYECKOH M UCCIIEOBATENBCKON IEATEIPHOCTH U HAIPABJICHBI
Ha (OPMUPOBAHHE CIIETYIOIINX KOMITCTEHITHIA:

o MexauciuimmHapaomMy kypey 01.01 CyneOnoe aenmomnpo-
W3BOJICTBO:

K 1.1. OcymiecTBIATh paboTy C 3asBICHUSAMH, KaJ00aMHd U WHBIMA
oOpalieHus My TpaXJaH W OpraHU3alnil, BECTH NPHEM I10ce-
TUTEJIEH B CyJIE.

K 1.4. ObecnieunBaTh pabOTy apXuBa cyja.

TIK 1.5. OcCymIecTBIATh BeCHHE CyIeOHOM CTATUCTUKA Ha OyMaKHBIX
HOCHTEJISIX U B 3JIEKTPOHHOM BHJIE.

IK 2.1. OcCyIIecTBIATh MPUEM, PETUCTPALIMIO, YU4e€T U XpaHEHUe Cy-
JeOHBIX JIeJl, BEIIIECTBEHHBIX JOKA3aTeNbCTB  JOKYMEHTOB.

K 2.2. OcyuecTBiiaTs oopmileHHE A€, Ha3HAYSHHBIX K CYAeOHOMY
pazouparensCTBy.

IIK 2.4. OCyIIecTBIATE  PETUCTPAIMIO, YY4e€T W  TEXHHYECKOe
opopMIIeHHE HCTIOJHUTEIBHBIX JOKYMEHTOB IO CYyICOHBIM
Jeam.

no MexaucuuuimHapHomy kypcy 01.02 ObecneueHue pac-
CMOTpEHHS CyJIbEH YTONIOBHBIX, IPaXIaHCKHX JIEN U JieN 00 aMUHU-
CTPaTUBHBIX MMPABOHAPYIICHUSX:

K 1.1. OcymiecTBisATh paboTy C 3asBICHUSIMH, KaJo0aMH U WHBIMH
oOpalieHus MU TpaXJIaH M OpraHU3allfil, BECTH NpPUEM II0Ce-
TUTEJIEH B CyJIe.

MK 2.1. | OcymecTBIsATh IpUEM, PETUCTPALUIO, YUET U XPAHEHHE CY-
JICOHBIX JIeJl, BEIIECTBEHHBIX JI0OKA3aTeJIbCTB M JOKYMEHTOB.




IK 2.2. OcyuiecTBisATh 0popMIICHHE JIelT, HA3HAYEHHBIX K Cy/IeOHOMY
pa30upaTenbCcTBY

TIK 2.3. OcCyImiecTBIATH U3BEIIEHHUE JIHII, YIaCTBYIOIIUX B CYyICOHOM
pa3dupaTeIbCTBe, MPOU3BOIUTH PACCHUIKY M BpyUeHHE CY-
JICOHBIX TOKYMEHTOB U U3BELICHUI

mo MexauctumimHapHoMy Kypcy 01.03 Opranumsanus u ocy-
LIECTBICHUE KOIU(UKAIIMY 3aKOHOIATEIIbCTBA B CYyJIE:

K 1.2 [MonnepkuBaTh B aKTyaIbHOM COCTOSIHUM 0a3bl HOPMaTHBHBIX
IIPABOBBIX aKTOB M CyJeOHOH MPAKTHKH

mo MexaucuuiumHapaoMy kypcy 01.04 Ocobennoctu opra-
HU3AIIMOHHO-TEXHUYECKOTO 00eCTIeYeHUsI NeSTeIbHOCTH CyIeH:

K 1.3 O0ecrnieunBarh paboTy OPTTEXHUKH M KOMITBIOTEPHOW TEXHH-
K1, KOMITBIOTEPHBIX CETeH ¥ MPOTrpaMMHOTO 00eCIIeYeHNUs
CYZOB, CAaiiTOB CyOB B HH)OPMALMOHHO-
TENICKOMMYHHKAIIMOHHOM ceTH «HTepHeTY.

IIK 2.2 OcymiecTBIATE 0(hOpMIICHHUE JIelT, HA3HAYEHHBIX K CyIeOHOMY
pa3OupaTenseTBy.

Bcero na npakruueckue 3anstus mo [IM 01 — 97 gacoB (u3
Hux o MJIK 01.01 — 19 gacos, no MJIK 01.02 — 38 uacog, mo MJIK
01.03 — 20 gacos, mo MJIK 01.04 — 20 wacoB). KoxudecTtBo 9acos,
OTBOAMMOE Ha KaKIYI0 CaMOCTOSTENBHYI0 paboTy, OIpenensercs
CJIIOKHOCTBIO BBITIOTHSIEMOW PabOTHL. YPOBEHb CIIOXKHOCTH OIpese-
JISIET MPEno/aBaTelb.

CamMmocTrosiTe/bHAs1 padoTa 0 NPoecCHOHATBHOMY MOAYJIIO
IIM.01 OpraHu3anoHHO-TeXHMYecKoe odecnevyeHne padoThl
CyH0B

1. MeTonnyeckue peKOMEHIAIMH 10 COCTABJIEHUI0 CXeM

CxeMa - COBOKYITHOCTh COCTABIISIONIUX OOBEKTa U B3aMMO-
CBsI3eU MEXIy HUMH, a TaKKe N300pakeHHE WU CIOBECHOE OIhca-
HHE, TOSICHSIOIIEe ATy COBOKYIHOCTH, 0000MEHHOE M300pakeHne
KaKOH-TH0O CTPYKTYPHI.

v' Tlepen cOCTaBIEHHEM CXEMBI POYTUTE TEKCT LIETHKOM.



v' Bblenure B HEM OCHOBHBIE MOJIOXKEHHS, TOHATHS, HIICH,
¢dhopmymel. IlocTapaiiTech yIOBUTH TIABHYIO MBICIh M yCTAaHOBHTE
B3aMMOCBSI3H B TEKCTE.

v Bo BpeMsi NPOYTEHHS] MaTepuaja MepBbIii pa3 MBICIECHHO
mozpas3ensaiTe ero Ha MyHKTHL. [lomymaiite, 4To BRI OyaeTe BKIIIO-
YaTh B CXEMY JJISl paCKPBITHSI.

v TIpu cO3[aHMU CXEMbl BaXKHO, 4TOOBI MH(OpMAIMs BOC-
MIPUHAMAJACh JIETKO W OBICTPO, MO3TOMY MPUMEHSITE 0QPOPMHUTEITH-
CKHe CPe/ICTBA.

Kpurtepun ouenknu:

- IIPpU BBICTABJICHHUU OLUCHKU YUHTLIBACTCA NPAaBHUIBHOCTDH, aK-
KypaTHOCTh O(pOPMIIEHHUS CXEMBI, CHCTEMHOCTh W IIEIOCTHOCTH IIO-
noOpaHHOU HHpOPMALTUH.

2. Meroauyeckue peKOMEHJIAIMU MO PelIeHHI0 CHTYyalu-
OHHBIX 32/1a4

Penienue cutyallMoOHHOW 3ama4u mpecieayeT Leiab Ipak-
THYCCKOT'O MPUMCHCHUA TCOPECTUUCCKUX MOJIOKEHHUH JUCHHUIIIIN-
HBI ¥ COZIEpKaHUSI HOPMATUBHBIX aKTOB.

BrimonHeHMe 3TOTO0 33/1aHUA MIpeIoiaraeT padoTy CTyIeHTa
C JINTEPAaTypHBIMH HCTOYHHUKAMHU, TMOCIEIyroIIee 00O0OIIeHHEe W
CHCTEMaTH3aIIMI0 MaTepHara.

OTBeTHl Ha BOMPOCHI, MOCTABJICHHBIE B 3ajladaX, JIOJKHBI
00BSCHATHCS U 00OCHOBBIBATHCSI B COOTBETCTBHH C 3aKOHAMH. 3a-
KOHOAATCJIbHBIC aKThl CJICAYCT HA3bIBATH INOJIHOCTHIO, YKAa3bIBATh,
KeM M KOTJla OHHM ObUIH YTBEpKIeHBl. Bce OTBETHI MOKHBI OBITh
MIPOHYMEPOBAHBI B MOPSAAKE MOCTABJICHHBIX B 3a/1a4€ BOIPOCOB.

Kpurtepun ouenkn:

- IIOJIHOTA U MPAaBUJIBHOCTH MPCACTABIICHHBIX Ha IPOBEPKY
MaTepuajIoB, YMEHHE JIOTUYHO, KPaTKO U apryMEHTHPOBAHO W3-
Jarath CyIIECTBYIOIIME TOYKH 3PEHUSI H COOCTBEHHYIO ITO3UIIUIO,
(hopMyIHpPOBaTH BHIBOJIBI.

3. Meroanyeckue peKOMEHAAUMHM 10 COCTABJEHHIO M
o(opMIeHNIO TAOJINII.

BanmarensHO MMPpOYUTATh TEKCT JICKIUHN WJIN COOTBETCTBYIO-
umid maparpad yueOHuka. IIpomymaTh «KOHCTPYKIHIO» TaOIHIIbI,
pAacroioKeHHE MOPSAAKOBBIX HOMEPOB, TEPMHUHOB, IPUMEPOB H IIO-
sicHeHu# (¥ mpodero). Haueptuth Tabmuily W 3amoiHUATE €€ Tpadbl
HEOOXOUMBIM COIEPKIUMBIM.



®opma KOHTPOJISA M KPUTEPHHU OLIEHKH.

3amaHue NOJDKHO OBITh BBIIOJIHEHO B TETPAAM AJISI CaMOCTOS-
TENbHBIX paboT win B paboueii TeTpanu.

Onenka «OTIMYHOY BBICTABIACTCS B Ciydae, €Clu  Tallu-
L[a BBIIOJIHEHa AaKKypaTHO, BCE YyKa3aHO BEPHO, IPUMEPHI COOT-
BETCTBYIOT OIIPENEIICHHUIO, TEPMUHBI 3aIIMCaHbI IOHATHO U IPaBUIIb-
HO.

Onenka «XopoIio» BHICTABISIETCSl B ClIydae, eciu Tabauna
COIEPXKUT 1-2 HETOUHOCTH WJIM HEIOCTATOYHO IIOJHO PACKpPhITA Te-
Ma.

Onenka «Y IOBJIETBOPUTEIBHOY - B Cllydae, €Clii TaOJIuIa BbI-
MOJTHEHA HEaKKypaTHO, MPUMEPHI IPUBEIEHBI ¢ MHOTOYHCICHHBIMU
HETOYHOCTAMU.

Onenka «HeynoBIeTBOPUTEIBLHO» - Ta0JIMIIA BBIMOJIHEHA HE-
OpexXHO, MPUMEPHI C OITUOKaMU, Ha3BaHUS HETIOTHEIE.

4. MeToauyecKue peKOMeHJAlMH 110 NOAr0oTOBKe BbICTYII-
JIEHH.

PernameHT ycTHOTO mMyOJMYHOTO BBICTYIUICHHS — He Oonee 10
MUHYT.

I/ICKYCCTBO YCTHOT'O BBICTYIUICHUSA COCTOUT HE TOJBKO B
OTJIMYHOM 3HaHWU Mpe€aMeTa peiyr, HO U B YMCHHHU MNPCIOIHCCTH
CBOM MBICIM UM YOEXKAECHUS TNPaBWIBHO U  YHOPSIOYCHHO,
KpPacHOPEYMBO U YBJIEKATEILHO.

JIroboe ycTHOE BBICTYIJICHHE JOJDKHO YAOBJIETBOPSTH TPEM
OCHOBHBIM KPHUTEpHSIM, KOTOpPBIE B KOHEYHOM HTOTE U NPHUBOLAT K
ycIlexy: 3TO KpUTEPHU NMPaBUIBHOCTH, T.€. COOTBETCTBUS S3bIKOBBIM
HOpMaM, KpUTEpPUN CMBICIIOBOM aJ€KBAaTHOCTH, T.€. COOTBETCTBUSA
COJZIepKaHUs BBICTYIUIICHUS pEeaNBLHOCTH, 51 KpUTEpUi
3G GEKTUBHOCTH, T.€. COOTBETCTBHS JOCTUTHYTBIX pPE3YJIbTAaTOB
[IOCTaBJIEHHOW LIEJH.

Pa60Ty 10 MOATOTOBKE YCTHOT'O BBICTYIUICHHUA MOXHO pasjiec-
JUTH Ha JIBa OCHOBHBIX 3Tama: JOKOMMYHUKATHBHBIA 3Tan (MOAro-
TOBKA BBICTYIUICHHs) 1 KOMMYHHUKaTUBHBIHM 3Tan (B3aUMOJICHCTBHUE C
ayIUTOpHEH).

PaboTa 1o moaroToBke YCTHOTO BBICTYIUICHHUs] HAYMHAETCS C
¢dopmynupoBku Tembl. Jlydmie Bcero Temy cOpMyIHpOBaTh TaKUM
obpazoM, YTOOBI €€ TEepBOE CIIOBO 0003HAYajI0 HAMMEHOBAHWE
MOJIydEHHOI'O0 B XOJI€ BBINOJHEHUS NPOEKTa HAYYHOI'O pe3ysbTaTa
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(mammpumep, «TexHonorus W3TOTOBJICHUS. .. ), «Mopens
pa3BUTHS. .. », «Cucrema YIpaBIeHUS. . .», «Meronnka
BBISIBIICHHA...» M Tp.). TeMa BBICTYyIJICHHS HE [OJDKHA OBITH
MIEPETPYKCHHOM, HENb3s "0OBAThH HEOOBATHOE", OXBAT OOJBIIOTO
KOJIMYECTBA BOMPOCOB TPHBENET K UX OErioMy MepeducIIeHUIo, K
IEKIapaTUBHOCTH BMeECTO TJiyOokoro aHanmmsa. Heynadxeie
(OpPMYNUPOBKU - CIUIIKOM JJIMHHBIC WJIM CIHIIKOM KpaTKue H
o0rmirie, o4eHb OaHANBHBIE W CKy4YHBIE, HE COJIEprKaIlre MPOOIEeMBI,
OTOPBaHHBIE OT JAIBHEHIIIETO TEKCTA | T.JI.

Camo BBICTYIJICHUE JOJKHO COCTOSITh M3 TPEX YacTel — BCTY-
wienus (10 - 15% oOmiero Bpemenu), ocHoBHOM yactu (60 -70%) u
sakmogenus (20 - 25%).

Berymienue BkirodaeT B ce0sl pencTaBieHUE aBTOpoB (da-
MUIIUS,, UMsI OTYECTBO, MPH HEOOXOJMMOCTH MECTO yueObl/paboThl,
CTaTyc), Ha3BaHUE JOKIIafa, pPacIIM(pPOBKY MOM3arojOBKa C IIENBI0
TOYHOTO OTPEACNICHIs COAEPIKaHUs BBICTYIIICHHSI, YETKOE OIpese-
neHne crepkHeBod uaen. CTepykHeBas uies MPOEKTa MOHUMAETCs
KaK OCHOBHOM TE€3HC, KIIt0YeBOe MoiokeHue. CTepHeBast uues JaeT
BO3MOXXHOCTh 3aJIaTh OIpPEEIIEHHYI0 TOHAIBHOCTh BBICTYIJICHHIO.
CdhopmynupoBaTh OCHOBHOM TE3HMC O3HAa4aeT OTBETUTH Ha BOIIPOC,
3a4eM TOBOPHUTH (IIENIb) M O YeM TOBOPHUTH (CPEACTBA JOCTHKEHHS
ICTIH ).

TpeboBaHHs K OCHOBHOMY T€3UCY BBICTYILICHHS:

- (¢pa3a I0DKHA YTBEP)KAATh TJIABHYIO MBICTL U COOTBET-
CTBOBATH IEJIA BHICTYTLICHUS,

- CyXIEHHE JOJDKHO OBITh KPaTKHUM, SCHBIM, JIETKO YJIep-
KHUBATHCS B KPATKOBPEMEHHOM MaMsITH;

- MBICJIb JIOJDKHA TTOHUMAThCsl OJTHO3HAYHO, HE 3aKJI0YaTh
B ce0e MpOTUBOPEYHSL.

B peun MokeT OBITh HECKOJIBKO CTEPXHEBBIX Wjel, HO He 00-
Jiee Tpex.

Camas yacras omnOka B Havaje pedd — JIMOO M3BUHATHCS,
00 3asBISATH O CBOCH HEONMBITHOCTH. Pe3ynpTaroM BCTYIUICHHS
JIOJDKHBI OBITh 3aMHTEPECOBAHHOCTH CITyIaTeNnel, BHUMaHHE U pac-
MOJIOKEHHOCTH K MPE3eHTaTopy U Oyaymien Teme.

K aprymenTannu B mojb3y CTEpKHEBOH HIEH MPOEKTa MOXKHO
npusjiekatk GoTo-, BUACOPParMeHTh, ayIH03aIuCH, (aKToIoTHye-
ckuii marepuan. [ludpoBbie naHHBIC JUIS OOJETYEHHS] BOCIPUSITHS
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Jy4Iie EMOHCTPHPOBATH MOCPEACTBOM TabnuI u rpadukoB, a HE
370yNOTpeOIATh UX 3a4uThIBaHHEeM. Jlydine Bcero, Korjga B yCTHOM
BBICTYIUICHUH KOJIMYECTBO HHU(POBOTO MaTepHaja OrpaHH4YeHO, Ha
HETO Jy4Yllle CChUIaThCsl, a He MPUBOAMUTH IOJHOCTBIO, TaK Kak o0u-
e mudp ckopee yTOMIISIeT CIyIiaTelel, HeXKeNn BBI3BIBACT MHTE-
pec.

[Iman pa3BUTHS OCHOBHOH 4YacTH JMJOJDKEH OBITH SICHBIM.
JlomKHO OBITH OTOOPAHO ONTUMAILHOE KOJUIECTBO (DaKTOB M HEOO-
XOJIUMBIX TIPHMEPOB.

B Hay4HOM BBICTYIUICHHMH TIPUHITO Takoe YIoTpebIcHne
($opM CIIOB: yalle UCHONB3YIOTCS TIIAroiibl HACTOSAIIETO BPEMEHH BO
«BHEBPEMEHHOM» 3HAUYEHHH, BO3BPATHHIC M OC3JIMYHbBIC IJIAroJjbl,
npeobnaganue GopMm 3-ro nmua riarona, GopM HECOBEPIICHHOTO
BUIa, UCHOJIB3YIOTCS HEONPeAeIeHHO-INYHbIC peiokenus. [lepen
TEeM KaK HCIOJb30BaTh B CBOCH IPE3CHTAIlMH KOPIIOPATUBHBIA M
CTICIMAIN3UPOBAHHBIA KAPTOH WM TEPMHUHBI, BBl JOJDKHBI OBITH
YBEPEHBI, YTO ayIUTOPHUS IIOMMET, O YEM BBl TOBOPUTE.

Ecnu  wcnonp3oBaHWE CHENHUANBHBIX TEPMHHOB U CIJIOB,
KOTOpBIE YacTh ayJUTOPUH MOXXET HE IOHATh, HEOOXOIUMO, TO
nocrapaiTech JaTh KPaTKyl0 XapaKTEPUCTHKY KaKJIOMY W3 HHX,
KOTJla yroTpebJsieTe uxX B Mpoliecce MPEe3eHTaIMH BIIEPBBIE.

Campble yacTble ONIMOKH B OCHOBHOM YacCTH JIOKJIAJa - BBIXOJ
3a Tpejesbl pacCMaTPUBAEMbIX BOIIPOCOB, MEPEKPHIBAHME ITYHKTOB
IUIaHA, YCIOXXHEHWE OTMAENbHBIX TOJIOKEHHH pedH, a TakxkKe
meperpy3ka TEeKCTa TEOPEeTHYECKUMH pacCyXICHHSAMH, OOmime
3aTPOHYTHIX BOIPOCOB (AEKJIAPAaTHBHOCTb, O€3/10Ka3aTelIbHOCTS),
OTCYTCTBUE CBA3U MECKAY YaCTAMHU BBICTYIUICHUS, HECOPASMEPHOCTH
qacTen BBICTYIICHUA (3aT$IHyTOC BCTYIUICHUC, CKOMKAaHHOCTb
OCHOBHBIX ITOJIOKEHHH, 3aKIIFOUCHN).

B 3akmodennun HeoOX0auMO CcHOPMYIHUPOBATH  BBIBOJIbI,
KOTOpBIE CIIEAYIOT W3 OCHOBHOM waen (uaeil) BBICTYIUICHHS.
[IpaBUNBbHO TOCTPOECHHOE 3aKIIOYEHHE CIOCOOCTBYET XOPOLIEMY
BIICUYATJICHUIO OT BBICTYIUICHHMS B ILeJIOM. B 3akimroueHMH uMeeT
CMBICJI TTOBTOPUTH CTCPKHEBYIO HACKO H, KPpOME TOro, BHOBb (B
KpaTKOM BH[E) BEpHYThCSI K TEM MOMEHTAaM OCHOBHOH 4YacTH,
KOTOpPBIC BBI3BAIM MHTEpEC Clymiareneld. 3aKOHYUTH BBICTYIUICHHE
MOXHO pEIINTENBHBIM 3asBICHHEM. BeTymuieHne u 3akioueHHe
TpeOyIoT 00s3aTeNbHON MOATOTOBKH, MX TPYIHEE BCEro CO3/aBaTh
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Ha xoxay. Ilcuxojorm mokazand, 9TO Jyd4Ille BCETO 3allOMHHAETCS
CKa3aHHOE B Hayalle ¥ B KOHIIE COOOIEHN («3aK0H Kpasy»), TOITOMY
BCTYIUICHHE  JIOJDKHO  TPHUBJICYh  BHHMaHUE  CIyIIaTeleH,
3aMHTEPECOBaTh WX, MOATOTOBUTH K BOCIPHUSATHIO TEMbI, BBECTH B
Hee (HE BCTyIUIEHHE BaXHO caMO IO cebe, a ero COOTHEeCeHHe C
OCTaJBHBIMH YaCTSAMH), a 3aKII0YCHHE TOJDKHO 000OIIUTH B CKATOM
BHJIC BCE CKa3aHHOE, YCWIUTh U CT'YCTHTh OCHOBHYIO MBICJIb, OHO
JIOJDKHO OBITH TaKWM, «YTOOBI CIyIIATEIN MOYyBCTBOBAIH, YTO
nanbiie ropoputh Hedero» (A.D. Konmn).

B kimto4eBBIX BBICKAa3bIBAaHUSX CIIEIyeT UCIONB30BaTh (hpasbl,
MPOrPaMMUPYIOIINE 3aUHTEPECOBAHHOCTh. BOT HekoTOphle 000pO-
THI, CHOCOOCTBYIOIIIKE TIOBBIICHUIO HHTEpECa:

- «910 BaM mo3BoiHT. .. »

- «bnarogaps 3ToMy Bbl OJIYUHTE. ..>»

- «OTO MO3BOIUT M30EKATh. ..»

- «9T0 noBkImIaeT Bamy. . .»

- «OT0 naet BaM JOMOIHUTENBHO. . .»

- «OTO Jenmaer Bac...»

- «3a cYeT 3TOro BBl MOXKETE. ..»

[Toce mMOATOTOBKM TeKCTa / IJIaHA BBICTYIUICHUS II0JIC3HO
MIPOKOHTPOJIUPOBATH CeOsI BOMPOCAMH:

- Br3pBaeT mu Moe BBICTYIJICHHE WHTEpEC?

- JlocTaTo4HO JiU s 3HAKO IO JJAHHOMY BOIIPOCY, U HUMEETCS
JIn 'y MCHA JOCTAaTOYHO IlaHHBIX?

- CMmory I s 3aKOHYUTH BEICTYINIEHUE B OTBEJIEHHOE Bpe-
Mmsi?

- COOTBCTCTByeT JIK MO€ BBICTYIUICHHUE YPOBHIO MOUX 3HA-
HUH U OTBITY?

[Ipu mOATOTOBKE K BBICTYIUICHHUIO HEOOXOAUMO BEIOpATh CITO-
€00 BBICTYIICHHS: YCTHOE U3JI0KEHHE C OIOPON Ha KOHCIEKT (Or1o-
POt MOTYT TaKXe CIIYXHUTh 3apaHee MOATOTOBICHHBIC CIIAWIIBI) WU
YTEHHE TIOJTrOTOBICHHOTO Tekcta. OTMETHUM, OIHAKO, YTO YTEHUE
3apaHee HAIMMCAHHOTO TEKCTa 3HAYUTEIHHO YMEHBIIACT BIUSHUE
BBICTYIUICHUA Ha ayaAWUTOPHIO. 3aHOMI/IHaHI/Ie HAImMCaHHOI'0 TEKCTa
3aMETHO CKOBBIBACT BBICTYIAIONIETO W MPUBS3BIBACT K 3apaHee Co-
CTaBJICHHOMY ILJIaHy, HE J1aBas BO3MOXKHOCTU OTKIIUKAThCS Ha peak-
LU0 Ay TUTOPHH.

OO0mIen3BeCTHO, UTO OSCCTpACTHAS M BsJIas peYb HE BBI3BIBACT
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OTKJIMKA Yy CIyIiaTeneii, Kakoi Obl HHTEPECHON M Ba)KHOW TEMBI OHA
HH Kacanack. M1 Hao00opoT, MHOH pa3 Jake HEe COBCEM CKIIATHOE BBI-
CTYIUICHHE MOXET 3aTPOHYTh ayAUTOPHIO, €CIIH OpPaTOp TOBOPUT 00
aKTyanbHOI npolieMe, ecii ayAUTOPHS YyBCTBYET KOMIETEHTHOCTD
BBICTyHAromero. Slpkas, SHeprudHas peyb, OTPaXKAroIIas yBJIECYEH-
HOCTH OpaTopa, €ro yBepeHHOCTh, O00JaJaeT 3HAYMUTENBbHOH BHY-
LIAOLIEN CUIION.

Kpome Toro, ycTraHoBi€HO, 94TO KOpomKue ¢hpazwvl nerde BOC-
MIPUHUMAIOTCS HA CIIyX, YeM JUIMHHBIE. JIMIIb TOJOBHHA B3POCIBIX
JIIOJICH B COCTOSTHUM TMOHSITH (hypa3y, coaeprkalnyio Oojiee TpUHAIIA-
TH CIOB. A TPEThbA 4YaCTb BCEX J'IIOZIGfI, ciymas 4CTbIpHAALaTOC N
MTOCIIEAYIONINE CI0Ba OJHOTO MPEIOKEHNsI, BOOOIIE 3a0bIBAIOT €T0
Havano. HeoOxoaumo m30eraTh CIOXKHBIX MPESIOKEHUH, MpUYacT-
HBIX U JICENPUYACTHBIX 000pOTOB. M3narasi cJoXKHBIH BOIIPOC, HYXK-
HO TIOCTapaThCs MepeiaTh HH(POPMAIIHIO TIO YaCTSIM.

[lay3a B yCTHO# pedn BBIIIOIHSET Ty XK€ POJb, YTO 3HAKH TIpe-
NUHAHUS B MUChbMeHHO#. Ilocne ciaoKHBIX BbIBOJOB HJIN MJIMHHBIX
MPeJIOKEHU HEOOXOAMMO CJIeNaTh May3y, YTOOBI CIYIIATENH MOT-
JI1 BAyMaThCsl B CKa3aHHOE HIIM MPaBUIBLHO MOHATH CHIEJaHHBIE BBI-
BOJBI. Eciu BEICTymarommii Xo4er, 4TOObI €ro MOHUMAIH, TO HE Clie-
JyeT TOBOPUTH 0e3 Tay3bl JOJbIIE, YeM IATh C TOJOBUHOW CEKYH]I
M.

Oco00e MeCTO B IPE3EHTALIMU MPOCKTAa 3aHUMAET OOpalleHue
K ayautopun. M3BecTHO, 4TO 0oOpamieHne K cOOECeTHUKY 110 WMEHU
co3maer Ooliee JOBEPHUTEIBHBIH KOHTEKCT AenoBoi Oecenmbl. Ilpwm
MyOJIMYHOM BBICTYIIJICHUH TaKKe MOXKHO HCIIOJB30BaTh MOJOOHbBIE
IIPUCMBI. TaK, KOCBCHHBIMHN O6paHIeHI/I$IMI/I MOTYT CIIYKUTb TaKuUe
BhIpaxkeHusi, kak «Kak Bam u3BecTHO», «YBepeH, uto Bac 310 He
OCTaBUT paBHOAYIIHBIMUY. [lo100HBIE HOBOABI K ayAUTOPHH — 3TO
CBOEOOpa3Hble BBICKA3bIBAHMUS, I10JICO3HATENFHO BO3AEHUCTBYIOIINE
Ha BOJIKO M UHTEPECHI clyliaTeneil. BeicTynaronuii mokasplBaeT, 4YTo
CIIyIIaTeNd MHTEPECHBI €My, a 3TO CaMbIi MPOCTOM MyTh JOCTHKE-
HUA B3aUMOTIOHUMAHUSL.

Bo BPEMs BLICTYIUVICHUSA BaXHO IMOCTOSIHHO KOHTPOJIMPOBATH
peaknmio ciymareneii. BHUMaTenbHOCTs W HAOIIOAATENBFHOCTH B
COUETaHMH C ONBITOM IO3BOJSIOT OPAaTOpPy YJIOBUTH HACTPOECHHE
myOuku. Bo3aMOXXHO, paccMOTpeHHE HEKOTOPBIX BOIIPOCOB MPHUIET-
CSl COKpaTHTh WJIM BOBCE OTKAa3aThCS OT HHUX. YacTo ynadyHas IIyTka

10



MOJXKET pa3psAauTh aTMochepy.

[locme BBICTymIIIEHUS HYXHO OBITH TOTOBBIM K OTBETaM Ha
BO3HHKILIUE Y ayTUTOPUU BOIPOCHI.

Kpurtepun ouenku 3a ycTHOe BbICTYIJIEHHE.

O1eHKy «OTIMIHO» IOJTy4atoT PabOThI, B KOTOPBIX JENAI0TCS
CaMOCTOSITETIbHBIE BBIBOJBI, JAETCS apryMEHTHPOBAaHHASI KPUTHKA U
CaMOCTOSITENIbHBIN aHan3 (PaKTUUECKOT0 MaTepHrajia Ha OCHOBE TITy-
OOKHX 3HAHUH YKOHOMHUYIECKOH JINTEPATypHI IO JaHHOH TeMe;

OreHKa «XOpOIIoy CTaBUTCS TOTHa, KOrja B paboTe, BBIMOJ-
HEHHOW Ha JJOCTaTOYHOM TEOPETHYECKOM YPOBHE, MOJHO U BCECTO-
POHHE OCBEIIAIOTCS BOIPOCHI TEMbI, HO HET JTOJIKHOM CTETIEHU caMmo-
CTOATENHHOCTH;

OIeHKY «YJOBJIECTBOPUTEILHO» HMMEIOT PabOThI, B KOTOPBIX
MMpaBUJIbHO OCBCHICHBI OCHOBHLIC BOIIPOCHI TEMbBI, HO HC IIPOABUIIOCH
YMEHHE JIOTHYECKH CTPOWHOTO WX W3JIO0KEHHS, CAMOCTOSTEIHHOTO
aHaJM3a UCTOYHUKOB, COJIEPIKATCS OT/IENbHBIE OMTMOOYHBIE TIOJOXKe-
HUS;

O1neHKy «HEeyIOBICTBOPUTEIBHO» OOYYarOIIUXCS TONy4daeT B
cilydae, KOTJla HE MOXET OTBETHTh Ha 3aMeuaHHs peleH3eHTa, He
BJIQJICET MaTepUaioM PabOThl, HE B COCTOSHHM JaTh OOBSCHCHHS
BbIBOJAAaM M TCOPETHUYCCKHUM I1OJIOKCHUAM I[ﬁHHOﬁ Hp06HeMBI.

5. MeTonnyeckue peKOMEHAAINMH MO BHIMOJIHEHHIO pede-
parta.

Bri6op Tembr pedepara onpeaensercss 00y4arOIMMHUCS caMo-
CTOATENBHO B coOTBeTcTBHU C «llepedunem Tem pedeparoB» U yT-
BeprKAaeTCs IpenoaaBaTeneM yueOHoi aucuuminael. [lepedens Tem
pedepaToB MEepHOAMUSCKHA OOHOBIISICTCS M NOIONHsAETCS. CTYICHTHI
BIIPaBE CaMOCTOSATEIBHO BLIOPATh JIH0OYI0 TeMy pedepara, BhIXOIs-
mryto 3a pamku Ilepeuns, Kkotopasi, Ha X B3I, PEACTABISIET HH-
Tepec ISl UCCIENOBAHMS, TP YCIOBHH €€ MPEeABAPUTENBHOTO CO-
TJIACOBAHMS C TIPETIO/IaBaTENIEM U MOCIEAYIOMIEr0 YTBEPKICHISL.

CrpykTypa pedepara

Pedepar, xak mnpaBuio, AOIKEH COAEPXKATb CIEAYIOIIUE
CTPYKTYpPHBIE DJIEMEHTHIL:

- TUTYJIHHBIHN JIUCT;

- COZIep)KaHue;

- BBEJICHUE;

- OCHOBHA$I 4aCTh;
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- 3aKJIIOYCHUE;
- CIIMCOK HCIIOJIb30BAHHBIX HCTOYHUKOB;
- IPUJIOKEHUs (IpU HEOOXOAUMOCTH).
[IpumepHbli 00bEM B MAaIIMHONHMCHBIX CTPaHUIAX, COCTaB-
nsromux pedepara mpencrasiieH B Tadbmure 1
Tabnuma 1. - PekoMeHIyeMblit 00beM CTPYKTYPHBIX JIIEMEHTOB pe-

(epara

HanmenoBanue gacteit pedepara KosmuecTBo cTpanun
TuTynpHBINA THCT 1
Coneprxanne (¢ yKa3aHHEM CTPaHHIT) 1
Baenenne 1-2
OcHOBHas 4acTh 8-10
3axioueHne 1-2
CHHCOK NCII0JIb30BaHHBIX HCTOYHHUKOB 1-2
IIpunoxenus bes orpannyenuii

B conep:xanuy nIpUBOJSATCS HAMMEHOBAHMS CTPYKTYPHBIX 4ac-
Telt pedepara, raB 1 naparpad)oB ero OCHOBHOH YacTH C YKa3aHHEM
HOMEpa CTPaHUIIBI, C KOTOPOH HAYMHAETCS COOTBETCTBYIOIIAS YacTh,
ry1aBa, naparpad.

Bo BBenenuu gaercs o0Omas xapaktepuctruka pedepara: odoc-
HOBBIBAETCSl aKTYaIbHOCTh BEIOPAHHOW TEMBI, OMpeAeNseTcs Uelb
pabOThI U 331a4H, TIOJIJICIKAIINE PELIICHHUIO JJIs €€ JTOCTHIKSHUS; OITH-
CBIBAIOTCA OOBEKT U TPEAMET UCCIIeIOBaHUs, MHPOpPMAIIMOHHast 0aza
WCCIIEIOBAHUSA, a TAK)KE KPaTKO XapaKTEepU3yeTcsl CTPYyKTypa pede-
para 1o TiaBam.

OcHOBHas 4acTh JOJDKHA COJIEPIKaTh MaTeprall, HEOOXOAMMBbIit
JUTSL TOCTHMKESHUS TTOCTABIICHHOH I1eJTU U 3a/1a4, pelIaeMbIX B IIPOIIeC-
ce BeIMONHEeHUs pedepara. OHa BKIOYaeT 2-3 TiaBbl, KaKIas U3
KOTOPBIX, B CBOIO 04epelb, AeUTcs Ha 2-3 maparpada. ConeprkaHue
OCHOBHOW YaCTH JIOJDKHO TOYHO COOTBETCTBOBATH TEME NPOCKTA U
MOJTHOCTEIO €€ pacKpeiBaTh. [ 11aBbI U maparpadsl pedepara JOHKHBI
PpaCKpbIBaTh OIMMCAHUEC PCIICHUA IMOCTABJIICHHBIX BO BBEACHUU 3a71a4.
[TosTOMY 3aros0BKH TJ1aB U maparpados, Kak MPaBUIO, TOJDKHEI CO-
OTBETCTBOBATh 10 CBOCH CyTH (popMmynmpoBKaMm 3agad pedeparta.
3aronoska "OCHOBHAS YACTDB" B conepxanuu pedepara ObITh
HE JIOJDKHO.
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I'maBb1 ocHOBHO# "acTh pedepara MOTYT HOCHUTH TEOpETHUE-
CKHUH, METOJ0JIOTUUECKUN U aHAIUTUYECKUI XapaKTep.

OOGs3aTenbHbIM U pedepara SBISETCS JIOTHYECKas CBS3b
MEXJy TJaBaMH M IMOCIIEAOBATEIIbHOS PA3BUTHUE OCHOBHON TEMBI Ha
MIPOTSHKEHUH BCEW pabOThI, CAMOCTOSITETFHOE M3JI0KEHHE MaTepHua-
J1a, apryMEHTHPOBAHHOCTH BHIBOJIOB. Takke 00S3aTENbHBIM SIBIICT-
Csl HAJIMYUE B OCHOBHOW 4YacTH pedepara CChUIOK Ha HCIOJh30BaH-
Hble MCTOYHWKHU. JIf0Oble NHUTATHI, CTATHCTWKA W ApPYyrue HaHHBIC
JOJDKHEI OBITh CHA0’KEHBI CHOCKOW C YKa3aHHEeM HOMEpa M CTPAHUIIBI
HMCTOYHHUKA, HA3BaHHE KOTOPOI'O HAXOJUTCS B OMOIHMOTpaduu.

W3noxxenue HEOOXOAMMO BECTH OT TPEThETo JHla («ABTOp
TIOJIaraeT...») JTHOO UCTIOIh30BATh OE3INYHBIE KOHCTPYKIIUHA U HEOT-
peaeneHHO-TNYHbBIe TIpeuiokenus («Ha BTopoM 3Tarme uccieayroTes
CIIeAyIOIKE TOAXObI. ..», «[IpoBeneHHOE Hccie0BaHke MO3BOIHUIIO0
JOKAa3aTh...» U T.IL.).

B 3akiroueHnH JIOTHYECKH MOCIIEA0BATENBHO H3IAararoTCs BBI-
BOJbI, K KOTOPBIM IMMPUIICIT 06yqafom1/11710;1 B PC3YyJIbTATC BBIITOJITHCHUA
pedepara. 3akioueHre OMHKHO KPaTKO XapaKTepPU30BaTh PEIIeHUE
BCEX IOCTABIIEHHBIX BO BBEJEHHUH 3a/1a4 U JAOCTIDKEHHUE IeTH pede-
para.

CIHCOK MCIOJB30BAaHHBIX HCTOYHUKOB SIBISIETCS COCTaBHOM
4acThi0 paboOTHl M OTpa)kaeT CTENeHb M3yYeHHOCTH paccMaTpuBae-
MOH HpO6HeMBI. KonnyecTBO MCTOYHHKOB B CITHCKE OIIPEACIIACTCA
00y4JarmmmMes CaMOCTOSITENIHHO, U pedepara uX PeKOMEHIyeMoe
koxmdecTBo oT 10 mo 20. IIpu 3TOM B criMcke 00s3aTeNEHO JODKHBI
MPUCYTCTBOBATh UCTOYHUKH, U3JaHHEIC B MOCIEAHNE 3 TOJa, a TaK-
’)K€ HbIHE JICUCTBYIOLIME HOPMATUBHO-TIPABOBBIE aKThl, PETYIUPYIO-
IMe OTHOIICHHUS, paccMaTpuBaeMbie B pedepare.

B npunoxeHus cieayer OTHOCUTHh BCIIOMOTATENBHBIN MaTepH-
aJI, KOTOPBIN MPH BKJIIOYEHUH B OCHOBHYIO 9aCTh PaOOThI 3aTPOMOXK-
Jac€T TEKCT (Ta6HI/IHI)I BCIIOMOT'aTCJIBHBIX JAaHHBIX, MHCTPYKIWH, MEC-
TOJIUKH, HOPMBI IOKYyMEHTOB H T.II.).

TpeOoBanus k opopmieHnIo pedeparta

1. IIpu BBIIOTHEHNN BHEAYIUTOPHOW CaMOCTOSATENbHON pabo-
THI B BUjie pedepara HEOOXOIUMO COOJIOIATh CICIyIOIIHe TpeOoBa-
HUS:

- Ha OJHOM CTOpOHE JIncTa Oenoit Oymaru ¢popmara A-4

- pasmep mipudTa-12; Times New Roman, mBer - 4epHbIit
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- MEXyCTPOYHBIHA UHTEPBAI - OJUHAPHBIN

- TIOJIS Ha CTPAHUIIC — pa3Mep JIEBOTO OIS — 2 ¢M, TIpaBoro - 1
CM, BEPXHETO — 2 CM, HUKHETO-2 CM.

- 0T(hOpMaTHPOBAHO 110 MIUPUHE JIUCTA

- Ha TIEPBOU CTpaHHUIIe HEOOXOIUMO H3IIOKHTH IIaH (comep-
JKaHWe) padOTEHI.

- B KOHIIe pa0OThl HEOOXOAMMO YKa3aThb MCTOYHHKU HCIIOJb-
30BAHHOU JIUTEPATYPhI

- HyMepaIus CTpaHuIl TEKCTa -

2. CIHCOK HCIOJB30BAaHHBIX MCTOYHHKOB JOJDKEH (hopMHpo-
BaThCsl B al)aBUTHOM TOpsiAKe N0 (aMuiuu aBTopoB. JlutepaTtypa
00BIYHO TPYNITUPYETCS B CIIMCKE B TAKOH IMOCIIE0BATEHHOCTH:

1) 3akoHOJaTEeNbHBIE 1 HOPMATUBHO-METOANYECKHE IOKYMEH-
THI U MaTEPUAIIBI;

2) cnennaiabHas HAydHAss OTEYECTBEHHAS M 3apyOeKHas JUTe-
patypa (MoHOTpaduu, yIeOHUKH, HAyIHBIC CTATHH U T.I1.);

3) cratucTHYecKHe, HHCTPYKTHBHBIE W OTYETHBIC MaTEPUAIIBI
NpEeANpUITHIA, OpraHU3alUN U YUPEKICHUN.

3. BrurroueHHast B CIIMCOK JINTEpaTypa HyMEpYeTcs CIUIONIHBIM
MOPSIAKOM OT IIEPBOTO JI0 TIOCIIETHETO HA3BaHMSI.

4. TTo kaxIOMy JIUTEPATYPHOMY UCTOUYHUKY YKa3bIBAETCS: aB-
Top (WM Tpymnma aBTOPOB), NOJHOE Ha3BaHWE KHHUTH WA CTaThH,
MECTO U HaUMEHOBaHHME H3/aTelbCTBa (JUIS KHUT M OpOIIIOp), TOx
W3JIaHUs; Ui KYPHaIBHBIX CTaTell yKas3bIBaeTCs HauMEHOBaHHE
JKypHalna, roj Beiltycka M Homep. [lo cOopHuKaM TpymoB (crateil)
yKa3bIBaeTCS aBTOpP CTAaThH, €€ Ha3BaHWE M Jajice Ha3BaHUE KHHUIH
(cOopHHKa) U ee BBIXOHBIE JJAHHBIC.

5. Ilpunoskenus ciemyer opopMIIITh KaK MpoaosbKeHue pede-
parta Ha ero nocieayrmux crpanuiax. Kaxaoe npunoxxeHue J0K-
HO HAYMHATHCS C HOBOW CTpaHHUIBL. BBEpXy cTpaHHUIBI cripaBa yka-
3p1BaeTcs cioBo "llpmmoskenne” u ero Homep. IIpuioxeHue T0IKHO
HUMETH 3aroJIOBOK, KOTOPBIM pacrojiaraercs 1o LEHTPY JHUCTa OT-
JeNTbHOM CTPOKOM M IevyaTaeTcsl MPOIMCHBIMU OykBamu. [lpuiosxe-
HUS ClleJlyeT HYMepoBaTh IOPSIKOBON HyMepanueld apabCcKuMu
uudpamu. Ha Bce mpuiioskeHHs B TeKcTe pabOTHI OJDKHBI OBITH
ccbulkH. Pacnonarath mMpUIOXeHHs CIEAyeT B MOPAIKE MOSBICHHUS
CCBIJIOK Ha HUX B TEKCTE.

®opMma KOHTPOJIS: 3amuTa pedepara
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Kpurepum ouenku pedepara

Cpok chauu TOoTOBOTO pedepara OmpeAensieTcs] YTBepKIeH-
HBIM TpaduKoMm.

3ammra pedepara 3aKiI04YaeTCsl B KPaTKOM H3JIOKEHHUU TPO-
JeTaHHOW Pa0OThl W OTBETaX Ha BOIPOCHI TMPEMOJaBaTeNs MO yKa-
3aHHOU TEMeE.

Pedepat oriennBaeTcst 0 KpUTEPHUSIM:

- OIIEHKA «OTJIMYHO» BBICTABIISIETCS 3a pedepaT, KOTOPBIA HO-
CUT HCCIIEIOBATENILCKAN XapaKTep, COACPIKUT TPAMOTHO H3JIOKEH-
HBIN Marcpual, ¢ COOTBETCTBYIOIINMU O6OCHOBaHHLIMI/I BBIBOJJaMU,;

- OIICHKa «XOpPOILIO» BBICTABISETCA 32 TPAMOTHO BBITIONHEH-
HBI BO BCEX OTHOMIICHHUAX pedepaT MpH HATNIHH HEOONBIINX HEH0-
YETOB B €T0 COJIEPKAHUU WIH 0POPMIICHUH;

- OLIEHKAa «YIOBJIETBOPUTEIBHO» BEHICTABIsIETCS 3a pedepar,
KOTOPBI YJOBIIETBOPSET BCEM MPEABSBISEMBIM TPEOOBAaHUSIM, HO
OTIIMYAETCS TIOBEPXHOCTHIO, B HEM MIPOCMATPUBAETCS] HETIOCIEeI0BA-
TENBHOCTh M3JIOKEHHS MaTepHaia, IpeacTaBlieHbl HeOOOCHOBaHHBIE
BEBIBO/IBI,

- OIIEHKA «HEY/IOBJIETBOPUTEIBHO» BBICTaBIsIeTCA 32 pedepar,
KOTOPBI HE HOCHUT HCCIIEJOBATENLCKOTO XapaKTepa, He COAEPKUT
aHaJIM3a UCTOYHUKOB U MOAXOJIOB MO0 BRIOPAHHOM TeMe, BHIBOJIBI HO-
CSIT IEKIIApaTUBHBINA XapaKTep.

6. Meroanyeckne peKOMeHIAIUH MO MOATOTOBKe
Npe3eHTalHH.

KoMmmbroTepHyt0 Mpe3eHTaIni0, COMPOBOXKIAIONIYI0 BBICTYTI-
JIeHWEe JOKJIaT4MKa, yaqoOHee BCero MOATrOTOBUTH B mporpamMme MS
PowerPoint. [Ipe3eHTtaius kak JOKYMEHT HPEIACTABIsAET COOOH ITo-
CJIEZIOBATEIHHOCTh CMEHSIONIHX APYT JIPYyTa CIaljioB - TO €CTh 3JIeK-
TPOHHBIX CTPaHUYEK, 3aHUMAIOLINX BECh SKpaH MOHUTOpa (0e3 mpu-
CYTCTBHUS TIaHeNIel MporpaMMer). Yarne BCEro JEMOHCTpaIus mpe-
3EHTAIlMU TPOEIHpYEeTCcs Ha OOJILIIOM DKpaHe, pexe — pasjaercs
coOpaBIIMMCS KaK Me4aTHBIA MaTteprai. Koln4ecTBo CiiaifjioB aiek-
BaTHO COJEP)KAHUIO U MPOAODKUTEIBHOCTH BBICTYIUICHUS (HAIMPH-
MEp, I 5'MI/IHYTHOI‘O BBICTYIUICHHUA PEKOMEHIAYETCA HUCIIOJIB30BaTh
He Oonee 10 crnaiinos).

Ha mepBom cnaiine 00s3aTeNnbHO MPENCTAaBISETCS TEMa BBI-
CTYIUIGHHS W CBefieHHsa 00 aBTopax. Cremyromue ciaigsl MOXHO
MTOATOTOBUTb, UCTIOIB3YS IBE Pa3IUYHbIE CTPATEIHH WX MTOATOTOBKH:
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1 crparerus: Ha clai/ibl BBIHOCUTCSI OMOPHBIA KOHCIIEKT BBbI-
CTYIUICHHS U KJIIOUEBBIC CJIOBA C TEM, YTOOBI IOJIB30BATHCS UMM KaK
TUTAHOM JUTSL BBICTYIUIEHHA. B 3ToM ciyyae K ciaiiiam mpeabsBis-
I0TCs ceaytone TpeOoBaHusI:

- 00bEM TEKCTa Ha claiife — He 60JbIIe 7 CTPOK;

- MapKHPOBaHHBIA/HYMEPOBAHHBIN CIIHCOK COIEPXKHUT HE 00-
Jiee 7 3JIEMEHTOB;

- OTCYTCTBYIOT 3HAaKH IIyHKTYallMH B KOHIIE CTPOK B MapKHUpO-
BaHHBIX U HyMEPOBAaHHBIX CIIUCKAX;

- 3HaUMMasi HHPOPMALUS BBIACTSAETCS C TIOMOIIBIO 1IBETA, Ker-
1151, 9 PEKTOB aHUMAIIHH.

Oco00 BHUMATETHHO HEOOXOAMMO TIPOBEPUTH TEKCT Ha OTCYT-
CTBHE OIMOOK U orneyaTok. OCHOBHAs OIIMOKA MPH BhIOOPE TaHHOU
CTpaTervH COCTOMT B TOM, YTO BBICTYIMAIOUINE 3aMEHSIOT CBOIO peUb
YTEHHEM TEKCTA CO CIANIOB.

2 CTpaTerus: Ha claiapl moMerraercs: (PakTHIeCKuii MaTepran
(Tabmuupl, rpaduku, hororpaduu U mp.), KOTOPBIA SBISETCS yMECT-
HBIM U JOCTAaTOYHBIM CPEICTBOM HArJIJHOCTH, IOMOTAeT B PACKPHI-
THM CTEP)KHEBOM WJEH BBICTYIUICHHMA. B 3ToM ciyuyae K crlaiigam
MPEIBIBISIOTCS CIIEAYIOIINE TPeOOBaHUS:

- BEIOpaHHBIE CpeNICTBA BU3yanu3anuu uHpopmanuu (Tadiu-
Ibl, CXEMBbI, TPaMKH U T. JI.) COOTBETCTBYIOT COZIEPKAHHUIO;

- MCTIOJIb30BaHbl HILUTIOCTPAIMH XOPOIIETo KadecTBa (BHICOKO-
T'O pa3pelnieHus), ¢ YeTKUM U300pakeHnueM (Kak MpaBuiio, HUKTO U3
MPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT HA Ba-
LIMX claiax ¥ BCMaTpUBAThHCS B MEJIKHE HIUTIOCTPALIMN).

MaxkcuManbHOe KOoJIu4yecTBO rpadudeckoil mHOpManuu Ha
OJTHOM claiiyie — 2 pucyHka (pororpaduu, CXeMbl U T.JI.) C TEKCTO-
BBIMH KOMMEHTapusMu (He Oonee 2 cTpok K Kaxiaomy). Hambonee
Ba)kHasi MH(OpMAIIHS JTOJKHA PACIIONaraThCs B ICHTPE YKpaHa.

OcHoBHas omrOKa NPy BBIOOPE JaHHOW CTPAaTETHH — «COPEB-
HOBaHHE» CO CBOMM WJIIIOCTPATUBHBIM MaTEPHUANIOB (2yTUTOPUU HE
MPENOCTABISAETCS JOCTATOYHO BPEMEHH, YTOOBI BOCIIPUHSATH MaTepu-
a Ha cnaiax). OObruHbIN cnaiin, 6e3 3(h(heKToB aHUMAaIUN JOKEH
JEMOHCTpUPOBaThCS Ha PkpaHe He MeHee 10 - 15 cexkyna. 3a MeHb-
mee BpeMsi NPUCYTCTBYIOIIME HE YCIEEeT OCO3HATh COJCpIKaHUE
cnaiiga. Ecim kakasg-To KapTUHKA MOABWIIACh HAa 5 CEKYH/I, a IOTOM
TYT K€ CMEHUJIACh APYIoii, TO ayAuTOpHs OyAET CUMTaTh, YTO JOK-
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JATINK ee moAroHseT. OOpaTHOTO (IMO3UTHBHOTO) 3 dheKkTa MOKHO
JIOCTUTHYTH, €CITH JOKJIQAYUK MIPOIUCTHIBAET MHOYKECTBO CIIAHIIOB CO
CJIOKHBIMH TaOJUIIAMU U TUarpaMMaMu, TOBOPs ipu 3ToM «BoT TyT
MIPUBENIEH PA3HOI'0 PO/A BCIIOMOTaTeIbHBIN MaTepHall, HO 51 €r0 X0ouy
MIPOITyCTUTh, YTOOBI HE TEPEerpyX aTh BHICTYIUIEHHE MOAPOOHOCTSI-
mm». [IpaBna, Takoi mpreM aenaTh B Hadale M B KOHIIE TTPE3eHTAIIH
— PUCKOBAaHHO, ONTUMANbHBIN BAPUAHT — B CEPEIMHE BBHICTYILICHUS.

Ecam Ha cnaiine mpuBOAUTCS CIOKHAS AWarpamma, ee HeoO-
XOJUMO TIPEIBapUTh BBOJHBIMU ClIoBamMH (Hanpumep, «Ha stoit qua-
rpaMMe NMPUBOJIUTCS TO-TO U TO-TO, 3€JIEHBIM OTMEUYEHBI MOKa3aTeIn
A, cuHUM — ToKazaTenu b»), ¢ TeM, 4ToOBl AaTh BpeMs ayAUTOPHU
Ha €€ paCCMOTpPEHHE, a TOJIBKO 3aTeM MPHUCTYNATh K e 00CyKISHHIO.
Kaxnprit cnaiin, B cpeqHeM JODKEH HAXOAUTHCS Ha HDKpaHE HE
MenbIe 40 — 60 cekyHn (0e3 ydeTa BpeMEHH Ha CIy4YailHO BO3HHK-
mee oOCyXKAeHne). B cBsI3u ¢ 3TUM Jydllle HACTPOUTH MPE3CHTALINIO
HE Ha aBTOMATHYECKHUI 1MOKa3, a Ha CMEHY CIIAalZI0B CaMHM JOKJIaJ-
YUKOM.

Oco00 TIaTenhbHO HEOOXOAMMO OTHECTHCh K O(OPMIICHUIO
npe3eHTanuu. s BcexX chaiiioB Mpe3eHTallid 1O BO3MOXKHOCTH
HEOOXOJIMMO HCIIONIb30BATh OJMH W TOT e MIa0JIoH o(opMIiIeHus,
KEeTJIb — JUIsl 3aTOJIOBKOB - HE MEHBIIIE 24 MyHKTOB, U1 HHPOpMAaIUU
- g nHbopManuu He MeHee 18. B mpeseHTanusx He MPUHATO CTa-
BUTH TIEPEHOCHI B CJIOBAX.

IToxymaiite, He OTBIIEKANUTE JIM BbI CYIIATENIEH CBOEH XKeE Tpe-
3eHTanuei? SIpkue Kpacku, CIIOKHBIE IIBETHBIE TIOCTPOSHHUS, H3IIUIII-
HsIsl aHUMAIIWsl, BRIIPHITUBAONIUI TEKCT WM WLTIOCTPANUs — He ca-
MoOe Jyd4lliee AOMOJHEHWEe K HayyHOMY MokKmany. Taxoke Hexemna-
TENBbHBI 3BYyKOBbIe 3((eKkThl B XOj€ JEMOHCTpAIMU IPE3CHTAIHH.
Hawnnydmmmu sBiIsiroTCS KOHTpAcTHBIE 1BeTa (hoHa U TeKcTa (Oebrit
(hoH — YepHBIN TEKCT; TEMHO-CHHUNA (DOH — CBETIIO-KENTHIM TEKCT H
T. 11.). Jlydiie He cMemMBaTh pasHble THUIBI MPUPTOB B OJHOM Tpe-
3eHTauuu. PexoMeHmyeTcssi He 310ynoTpeOiiTh NPONUCHBIMH OyK-
BaMU (OHU YUTAIOTCS XyKe).

HexoHTpacTHbIE cnaiipl OyayT CMOTPEThCS TYCKJIBIMHU H He-
BBIPA3UTEIHHBIMU, OCOOCHHO B CBETIBIX ayauTopusix. s srydnei
OpUEHTALMM B MPE3CHTALMU O XOJY BBICTYIUICHUS JIy4Yllle TPOHY-
MepoBaTh claiasl. JKemareapHO, 9TOOBI Ha claiiax oCTaBaJIuCh T10-
I, He MeHee 1 M ¢ KakI0i cTopoHbl. BcrmomoraTenbrast mHbopMa-
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s (ypaBisIOIIe KHOMKK) HE JOJDKHBI MpeobiafaTh Hajl OCHOB-
HOM wH(pOpManmer (TEKCTOM, WILTIOCTpaIusIMu). Mcmomb30BaTh
BCTpOeHHBIE 3(h(eKThl aHUMAllMd MOKHO TOJIbKO, Korjaa 0e3 3Toro
He 000iTHCh (HampuMep, MOCIeI0BATEIbHOE MOSIBICHUE 3JIEMEHTOB
muarpammel). s akmeHTHpOBaHWS BHUMAaHHA Ha KaKOW-TO KOH-
KpeTHOH WH(poOpMaIuu ciaiiza MOKHO BOCIIOIB30BATLCS JIa3epHOM
YKa3KOM.

JmarpaMMbl TOTOBATCS C UCTIOIB30BAHUEM MacTepa AUarpaMm
tabnmaHoro mporeccopa MS Excel. Jlinst BBoa YHCIOBBIX JTAHHBIX
WCTIONB3YeTCsl YUCIOBOH (popMaT C pasfenuTeneM TPy paspsioB.
Ecnu nannble (MOAIUCH TAHHBIX) SBISIOTCS IPOOHBIMH YHCIAMH, TO
YHCIIO O0TOOpaKaeMbIX JNECSITHYHBIX 3HAKOB JTOJHKHO OBITH OJMHAKO-
BO JUIS BCEU TPYIIIBI ATUX JTAHHBIX (BCETrO psja MOJIMUCEH JaHHBIX).
JlaHHBIC M TIOJAINUCH HE JOJDKHBI HAKJIAAbIBaThCS JIPYr Ha Jpyra u
CIIMBATHCSA € TpadUIECKUMH dIIEMEHTaMu Tuarpammbl. CTpyKTypHBIS
JUarpamMMbl TOTOBSITCS TIPH TTOMOIIH CTaHIAPTHEIX CPEACTB PHCOBa-
uus makera MS Office. Ecau npu dopmaTupoBanuu ciaiia ecTh
HE00XO0JMMOCTh IMPOTIOPIIHOHAIIFHO YMEHBITUTh pa3Mep JuarpaMMel,
TO pa3Mep MpU(TOB PEKBU3UTOB JOKEH OBITH YBEIMYEH C TaKHM
pacueToMm, 4TOOBI peallbHOE OTOOpakeHHEe OOBEKTOB JAHArpaMMEI
COOTBETCTBOBAJIO 3HAUCHUSM, YKa3aHHBIM B Ta0Juile. B Tabnuiax He
JOJDKHO OBITH Oosiee 4 CTpOK U 4 CTONOIIOB - B IPOTHBHOM CIydae
JaHHBIC B TaOJiMIle OYJET MPOCTO HEBO3MOXHO YBUACTh. Sueliku ¢
Ha3BaHUSIMU CTPOK M CTOJIOLIOB M HanOoJiee 3HAUYMMbIE JaHHBIE pe-
KOMEHAYETCS BBIACIATH [IBETOM.

Tabmuunas nH(bOpMAIUS BCTABISICTCS B MaTepUANIbl KaK Tao-
JIMIIa TEKCTOBOTO mporieccopa MS Word wmu TabmudHOro mpoIiecco-
pa MS Excel. Tlpu BcTaBke TabaHIlbl KaK O0BEKTa M MPOMOPIINO-
HaJIPHOM M3MEHEHHH €€ pa3Mepa peasbHbI 0TOOpaxkaeMbIil pazMep
mpudra 10/oKeH ObITh He MeHee 18 pt. TaOauip! U quarpaMmel pas-
MEIIAIOTCS Ha CBETJIOM Wik OenoM (oHe.

Ecnu Bel mpenmounTaeTre BOCIONIB30BaTHLCS TIOMOIIBIO OIepa-
TOpa (4TO TOXKE BO3MOJKHO), a HE JIUCTATh CIAWJIBI CAMOCTOSATEIBHO,
OYEHb TOJIE3HO MPEAYCMOTPETh CCHUTKM Ha CIaljbl B TEKCTE JOKJIa-
na ("Cnenyrommii cnaii, moxanyiicra...").

3aKIIIOYUTENbHBIA CIal]] TPE3CHTALUU, COJACPIKALIUN TEKCT
«Cracu6o 3a BHuUMaHHe» Wil «KoHe», Bpsm U TpuemieM s
MIPEe3eHTANMH, COMPOBOXKIAIONIEH ITyONUYHOE BBICTYIICHHE, IIO-
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CKOJIBKY 3aBEpIlIEHHE I10Ka3a CJIANI0B €Ille He SIBJISETCS 3aBEepIlICHU-
eM BeIcTyIuieHUs. KpoMe Toro, Takue ciailipl, Tak ke, KaK U ciaiin
«Bomnpocki?», nyonupyroT yctHoe coobienre. OnTUMaIbHBIM BapH-
AQHTOM TIpE/ICTAaBIISICTCA MMOBTOPEHHUE TEPBOrO ciaia B KOHIE Ipe-
3E€HTalllH, MOCKOJIBKY 3TO JaeT BO3MOXKHOCTB €lIe Pa3 HAllOMHUTb
CJIyIIaTessIM TeMY BBICTYIUICHHUS U UM AOKJIAaJ4uKa U 100 nepeitu
K BOIIPOCaM, JIM0O 3aBEPIINTh BBHICTYIICHHE.

Jnsa mokasa ¢aiin mpe3eHTarl HeoOXOIUMO COXpPaHHUTh B
tdopmare «/lemorcrpamms PowerPoint» (Pdaiin — CoxpaHUTh Kak —
Tun ¢aitna — Jlemoncrpauus PowerPoint). B atom ciyuae npesen-
Talysi aBTOMAaTUYECKH OTKPBIBACTCS B PEXKUME MOJTHOIKPAHHOTO TI0-
kaza (slideshow) u cmymarenn n30aBieHBl Kak OT BHAAa pabodero
okHa mporpammbl PowerPoint, Tak 1 OT moTeps BpeMEHU B Hadaie
MoKasa Mpe3eHTalnH.

[locine MOArOTOBKM MpE3EHTALMH MOJE3HO MPOKOHTPOIHPO-
BaTh ce0s BOMPOCAMH:

- Y1aJIOCh JIM IOCTUYh KOHEYHOH LIeJH Mpe3eHTaluu (4To yaa-
JIOCh ONPEAEINTh, O0BSICHUTD, NPEATIOKNUTE WIM HNPOJEMOHCTPHPO-
BaTh C IOMOLIbIO Hee?);

- K KaKUM 0COOEHHOCTSIM 00bEKTa MPEe3eHTAUH YAaJIO0Ch TpH-
BJICYb BHUMAaHHE ayIUTOPHU?

HE OTBJICKAET JIM CO3JIaHHAsl MPE3EHTALHsI OT YCTHOTO BBICTY-
TIeHUS?

[Toce MOATOTOBKH Mpe3eHTaUud HEOoOXOIMMa PETEeTULINS
BBICTYIUICHUSI. KpUTepuu OLIEHKH Mpe3eHTalWu IPEICTABICHBI B
Tabnune 2.

Tabnuna 2. - Kpurepuu OlEHKH ITPe3eHTAUN

Kputepuu ouenku Conep:xxanue olleHKH
1. ConepxaTenbHbIi MIPaBWJILHBIA BHIOOP TEMBI, 3HAHUE TPEIMETa U
KpUTepUi CBOOO/IHOE BIJIJICHHE TEKCTOM, TPaMOTHOE

HCIIOJIb30BAHUC Hay‘lHOfI TESPMUHOJIOTUH, UM-
IIpoBH3alusd, pequoﬁ OTHUKET

2. Jlorndeckuit kpure- CTPOMHOE JOTMKO-KOMIIO3HIIMOHHOE IOCTPOe-

puit HHE pEYH, [JOKa3aTeIbHOCTh, apryMEHTHPO-
BaHHOCTh

3. PeueBoii kputepuit HCIIOJIb30BaHNUE SI3BIKOBBIX (MeTadopsl, (pa-

3€0JIOTU3MBI, ITOCJIOBUIBI, ITIOTOBOPKU U T.Il.) n

19



HESI3BIKOBBIX (11033, MaHephl W Mp.) CPEICTB
BBIPA3UTEILHOCTH; (OHETHYECKasl OpraHu3a-
LUsT peYH, NPaBHIBHOCTh YAAPEHHS, YeTKas
JVKIUSL, JIOTHYECKHE YAAPEHHS U TIp.

4. [lcuxomormaecKuit B3aMMOJEHCTBHE ¢ aynuTopued (Tpsmas u
KpHUTEpHid oOpaTrHast CBS3b), 3HAHHWE M YYET 3aKOHOB BOC-
NPUATHS PEYd, HCIONB30BAHUE Pa3IMYHBIX
NPUEMOB IIPHUBIICYCHUS W AKTUBH3AMU BHU-

MaHUs
5. Kpurepuii codnrone- | coOmromeHbl TpeOOBaHUS K IEPBOMY U MTOCIIC]I-
HUS U3aiiH- HUM CJIaiiIaM, IPOCIICKUBACTCSI 000CHOBAaHHAS
PrOHOMUYECKUX Tpe- MIOCJIEI0BATENILHOCTD CIaliIoB U MH(OpMaLuH
OoBaHUi1 K KOMITBIOTEP- | Ha ciaiinax, HeoOXOUMOE U JJOCTATOYHOE KO-
HOM Ipe3eHTaluu JUYECTBO (OTO- M BHUIACOMATECPHATOB, YUET

ocobeHHOCTeW BocmpusATHS Tpaduueckoi (wi-
JFOCTPaTUBHON) HMH(OpMAaLMi, KOPPEKTHOE
couetanne (oHa M rpaduKH, OU3ailH Mpe3eH-
TalliK HE TIPOTHBOPEYHUT €€ COACPIKAHMIO, rpa-
MOTHO€ COOTHECEHUE YCTHOTO BBICTYIUICHHS H
KOMIIBIOTEPHOTO CONPOBOXKICHUS, o0LIee BIie-
YaTJICHUE OT MYJIbTHMEIMAHON Npe3eHTAlUH

OHeHKa «OTJIMYHO» BBICTABJIACTCS, €CJIN BBIIIOJIHEHBI BCC IIATH
KpUTEpUH ¥ TONy4aloT palOThI, B KOTOPBIX JENAOTCS CaMOCTOS-
TEJBHBIE BRIBOJIBI, JAETCS apTyMEHTUPOBAaHHAS KPUTHKA.

OHeHKa «XOpOo1IO» BBICTABJIACTCA, €CJIM BBIIIOJHEHBI TPU KpHU-
TEPHUA.

OrneHka «yIOBJIETBOPUTEIBEHO» BBICTABISETCS, €CIIH y 00y-
YaIOMErocs HE TMPOSBUIOCH YMEHHE, CaMOCTOSITEIIEHOTO aHaIn3a
HUCTOYHHUKOB, COACPKATCA OTACIIBHBIC OIIII/IGOT-IHBIC TIOJIOKCHU A,

OrneHka «HEYIOBJIETBOPUTEIBHO» BBICTABISIETCS, €CIU 00Y-
YaIOLUNCA HE MOXKET OTBETUTHh Ha BOIIPOCHI, HE BialeeT MaTepua-
JIOM pa6OTBI, HC B COCTOSSHUU 1aThb 0O0BSICHEHUS BbIBOJaM U TCOpEC-
TUYECKUM TTOJIOKSHHUSM JaHHOU MIPOOIIEMBI.

7. MeToau4yecKue peKOMEeHIAUMHU 10 COCTABJICHUI0 KPOCC-
BOpaA.

KpoccBopn — 310 urpa-3amada, B KOTOpoi (Urypa u3 psjaoB
MYyCTBHIX KJIETOK 3aIOJHACTCS MEPEKPEIIUBAIOIIMMUCS CIOBAMU CO
3HAYEHUSIMH, 33JJaHHBIMH 110 YCIIOBUSM UTPHI.
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KpoccBopn obmagaer yauBUTETFHBIM CBOWCTBOM KaXIbIi pa3
OpocaTb BBI30B YHMTATENIO TOCOPEBHOBATHCS, BBHICTABIISET OICHKY
€ro crocoOHOCTSIM, M [P 3TOM HUKAK He HaKa3bIBACT 33 OLIMOKH.

Knaccubukanms kpoccBopaoB:

1) mo ¢opme: KpOCCBOP - MPSIMOYTOJNBLHUK, KBAAPAT; KPOcc-
BOPA-pOMO; KPOCCBOPA-TPEYTOJNBHHUK; KpPYTIbIH  (ITUKINICCKUIA)
KPOCCBOPJZ; COTOBBIH KpOCcCBOPA; (UIypHBIH KPOCCBOpPJ; AMAro-
HaJIbHBIM KPOCCBOP/I;

2) MO PacIoOJIOKEHHUIO: CHMMETPHUYHBIC, aCHMMETPHIHBIMHE; C
BOJILHBIM PaCIIOJIOKEHHEM CJIOB;

3) 1Mo colepKaHHIO: TEMATUYECKUE; OMOPUCTUYCCKHE; y4IeO-
HBIE; YHCIIOBBIE.

4) Mo Ha3BaHHWIO CTPAHBL CKAHIWHABCKHE, BEHTEPCKHE, aHT-
TMiCKHEe, HEMEIIKHE, aMEPUKAHCKUE, ICTOHCKUE, UTAIIbSIHCKHUE.

[Ipu coctaBneHN# KPOCCBOPIOB HEOOXOIUMO TPUICPKUBATH-
Csl IPUHITUIIOB HATTISATHOCTH U JIOCTYITHOCTH:

- He JomycKaeTcs Hainyue "Tuiamek" (He3aloNHEHHBIX Kile-
TOK) B CETKE KPOCCBOP/Ia;

- HE JIOMYCKAIOTCS cliydaiiHple OyKBOCOYETaHUS W Tepecede-
HUU;

- 3arajJlaHHbIe CJIOBA JIOJDKHBI OBITh UIMEHAMH CYIIECTBUTEIb-
HBIMH B UMEHHUTEILHOM TIa/Ie)Ke €TMHCTBEHHOTO YMCIIa;

- IByXOYKBEHHBIE CJIOBA JJOJDKHBI MMETh JIBA IIEPECCUCHUS;

- TpexOyKBEHHBIC CJIOBA JOJDKHBI UMETh HE MEHEE JIBYX Iepe-
CEUCHHI;

- He jnomyckarotcs abOpeBuatypsl (3uJl u T.11.), cokpalieHus
(metmom m mp.);

- HE pEeKOMEHAyeTCs OOJBIIOE KOJIMYECTBO JIBYXOYKBEHHBIX
CIIOB;

- BCE TEKCThl JOJDKHBI OBITH HAaIMCaHbl pa30OpPUMBO, XKeia-
TEJIbHO OTIIEYATaAHBI;

- Ha KaXJIOM JIUCTE JIOJKHA ObITh (paMuIIUs aBTOpa, a TaKKe
Ha3BaHUE JAHHOTO KPOCCBOP/A.

TpedoBaHus K 0opMIeHHIO:

1. PucyHok kpoccBop/ia TOMIKEH OBITh YETKHUM.

2. CeTKH BCEX KPOCCBOP/IOB JIOJKHBI OBITH BBHITTOJHEHBI B
JBYX DK3eMIUTApax:

1-i1 9K3. - C 3aIOJHEHHBIMH CJIOBAMU;
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2-11 9K3. - TOJIBKO ¢ Hu(ppaMu MO3UIIHH.

3. OTBeTsl Ha KPOCCBOPH MyONHKYIOTCA OTAEThHO. OTBETHI
MpeJHa3Ha4YeHbI sl TPOBEPKH MPaBUIBHOCTH PEIIEHHUS KPOCCBOPAA
U Jal0T BO3MOXHOCTH O3HAKOMHUTHCS C MPAaBWIBHBIMU OTBETaMHU Ha
HEepeIIeHHbIE TIO3UIIUN YCIOBUHN, YTO CTIOCOOCTBYET PEIICHHIO OTHOM
M3 OCHOBHBIX 33/1ad pasraJbIBaHUsI KPOCCBOPIOB — IMOBBIIICHHUIO
SPYIULMY M YBETUUEHHUIO CIIOBApHOIO 3amaca.

4. OdopMieHIE OTBETOB Ha KPOCCBOPIBL:

- IS THIOBBIX KPOCCBOPJOB M YalHBOPAOB: Ha OTIEIEHOM
JUCTE;

- Uil CKaHJMHABCKUX KPOCCBOPJAOB: TOJNBKO 3alOJHEHHAs
CeTKa;

- JUII BEHT€PCKUX KPOCCBOPOB: CETKA C aKKypaTHO 3aUepKHY-
TBIMHM UCKOMBIMU CJIOBAMH.

5. CocraBnenue ycioBuil (TOnkKoBaHWi) KpoccBopaa. OHH
JOJDKHBI OBITH CTPOTO JIAKOHWYHBIMH. He criemyer menath mx mpo-
CTPaHHBIMHU, M3JIMIITHE HMCYCPIBIBAIONIUMH, MHOTOCIOBHBIMU, HECY-
muMu U30bITOUHY0 uH(popMaruio. CrapaliTech mojgaTh CJIOBO C
HauMeHee M3BECTHOU CTOpOHHL IIpocMoTpuTe crioBapu: BO3MOXKHO,
B OJIHOM M3 HUX W OKaXeTCs HaWlydllee ornpeseneHue. B ompenene-
HUSX HE JIOJDKHO OBITh OJJHOKOPEHHBIX CIIOB.

8. Meroanyeckue peKOMEHIAUMHU IJsSl CAMOCTOSITEJIbHOIO
usydenus IIM.

CamocrosiTennbHOE U3ydeHrne (GOpMHUPYET TBOPUYECKYIO aKTHB-
HOCTh O0YyYaromuxcs, NpeCTaBlIeHHe O CBOMX HAYYHBIX U COIHAIb-
HBIX BO3MOXKHOCTSIX, CIIOCOOHOCTH BBIWICHSTH TJIaBHOE, COBEPIICH-
CTBYET MpUEMbI 000OIIEHHOTO MBIILICHHSI.

CaMoCTOsATENNbHO H3y4YaeTcss pPEKOMEHJyemas JIuTeparypa,
npoBoauTCcs paboTa ¢ OUOIMOTEeYHBIMU (DOHIAMU U AIICKTPOHHBIMH
WCTOYHUKaMH WHpopMaiun. Pedeprpys u KOHCIIEKTUpYs Hanbomee
Ba)KHBIE BOINPOCHI, WUMEIOIIUE HAYYHO-TIPAKTUYECKYI0 3HAYUMOCTH,
HOBU3HY, aKTYaJIbHOCTbH, J€JIasi BBHIBOJBI, 3aKIIFOUCHHS, BHICKA3bIBAs
MPaKTUYECKUE 3aMEYaHUsi, BBIIBUTasl Pa3IMYHbIC MOJOXKEHUS, 00Y-
Yaroluecs TayosKe, MOHUMAIOT BOIIPOCHI Kypca.

[Ipexae yeM MPUCTYNHUTH K BHIMOJIHECHUIO 3aJlaHMid, HEOOXO-
JTUMO U3YYUTh MaTepUA JICKIIUH U COMOCTABUTh €r0 C TPAKTOBKAMH,
MpenjaraeMbIMi B MCTOYHHKAX CIIMCKA PEKOMEHIOBAaHHOW (OCHOB-
HOM W [OTIONHUTENBbHOHN) muTepaTypsl. Ciemyer yduThIBaThb TOT
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(hakT, yTO BpeMs, OTBOJUMOE Ha JIEKIMOHHBIN KypC, HE TO3BOJISIET
OXBaTUTh BCE CYIIECTBYIOIINE HAa CETOMHSIIHHWNA JI€Hb MOIXOABI U
B3Rl yueOHOW aucuuiuuHbl. [loaToMy B Tpolecce OCBOSHHS
JUCLUIUTMHBI AJ1S1 JTy4IIer0 YCBOSHHS MaTepuaia HeoOXOI1MMO pery-
JIIPHO 00paIaTheCs K JIUTEPaTypHBIM UCTOYHHUKAM, MIPEIaraeMbIM B
OoubmorpadyMIeCKOM CIHCKE M KPOME ATOTO ITOJB30BAThCS depes
KOMIIBIOTEPHYIO CETh MPU CAMOCTOSITENBHON MOJATOTOBKE B JOMAIll-
HUX YCIOBHUSX 00pa3oBaTeNbHBIMH PECYpCcaMH, a TaKXke o0memoc-
TYIHBIME VIHTEpHET-TIOpTalaMu, COAepKAIUMHU OOJBIIOE KOJI4Ie-
CTBO KaK HAYYHO-NOITYJAPHBIX, TaK MW Y3KOCICHHUAIN3INPOBAHHBIX
CTaTCﬁ, MOCBAIICHHBIX PA3JIMYHBIM aCIICKTaM y‘-IC6HOI>i JUCHUITIINHBI.

9. MeToau4yeckue peKOMeHAalluu M0 NOATr0TOBKe, 0opM-
JIECHHIO U 3aIIUTe KYPCOBBIX pPadoT.

1) Ha3nauenue KypcoBoii paboTbl. BeiOOp TeMbI.

1. KypcoBas pa6ota criocoOcTByeT (pOpMHPOBAHHIO Y CTYyICH-
TOB HaBBIKOB K CaMOCTOSITEIFHOMY HAay4YHOMY TBOPYECTBY, IOBHI-
HICHUIO YPOBHSA MX NMPO(ECCHOHAIBHOW MOATOTOBKH, JTy4IIEeMy YcC-
BOEHHIO Y4eOHOTO MaTepHaa.

2. Ilpu HammmcaHW¥ KypcoBO# pabOTHI CTYICHT JOJDKEH TOoKa-
3aTh YyMEHHE PaboTaTh C JIMTEPATypOH, aHAIM3UPOBATH MPABOBHIC
HUCTOYHUKHU, ACJIATh O6OCHOBaHHBIe BBIBO/IbI.

3. Tema KypcoBoii paboThl H30UpaeTcs CTYJIEHTOM Ha OCHOBE
npeuiaraeMbix kadeapoil OpUeHTUPOBOYHBIX TIEpeYHE TEM Kypco-
BBIX pa0OT MO COOTBETCTBYIONIUM yUeOHBIM auciuiuimHaM. CTyaeHT
BIIPaBE CAMOCTOATEIBHO CPOPMYITHPOBATh TEMY, €CIH €€ HEeT B Iie-
peuHe; B 3TOM Cilydae TeMa COorjlacyeTcs C IperojaBareineM Kade-
pBL.

4. B nadane y4eOHOTO rojia B CPOKH, YCTAHOBJICHHBIC JICKaHa-
TOM, CTYJICHT MOAAET Ha MM 3aBEIYIOLIEro Kaeapoil KOHCTUTYIIH-
OHHOT'O IIpaBa 3asBICHUE C MPOCHKOON pa3pemuTh eMy Mucath Kyp-
coByl0 paboty no kadeape. B 3asBiaeHMH yKa3bIBalOTCsA W30paHHAs
TeMa, a TaKkKe, MO JKEJaHWIO CTyAeHTa, (haMUIus MpernoaaBaTes,
KOTOPOTO CTYIEHT XOTesl Obl BUAETh CBOUM HAayYHBIM PYKOBOIHTE-
neM. Ilepen nmomaueii 3asBIEHUS CIEAYET COMJIacOBaTh C MpPErnojiaBa-
TEJeM TeMY U BO3MOKHOCTh HAYYHOTO PYKOBOJCTBA.

5. 3aBenpyrommii kadenpod AaeT corjache Ha BHIMOJHECHUE
CTY/ICHTOM KypCOBO# paboThl 10 Kadeape W Ha3HAYCHUE HAYIHOTO
pykoBoauTens. Eciau cTyaeHT He yka3an B 3asBICHHH JKEIaeMOTO
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HAY4YHOTO PyKOBOIUTES, 3aBEAYIOLUINNA Kadeapol onpeneseT Tako-
ro pykoBonutens. Ilpu upesmepHoi 3arpy3ke OQHOTO IpenojaBare-
7S HAYYHOE PYKOBOJACTBO MOKET OBITH MOPYYEHO 3aBEAYIOIINM Ka-
(denpoit Apyromy npenofaBaTelto, 0 YeM CTYACHT O0s3aTelIbHO H3-
Bemaercs. Ero MHeHHe yunThIBaeTCs NPU OKOHYATEIbHOM PEIICHUH
BOIpoca 0 BBIOOpe HaydHOTO pykoomurens. [Ipm HeoOxoammocTH
BOIIPOCHI, CBSI3aHHBIE C BEIOOPOM TEMBI M HAyYHOTO PyKOBOIWTEIS,
BBIHOCSITCSI HA OKOHYATEJIbHOE peleHne Kadenpol.

6. Ilo pemennto kadenpsl HA OCHOBAHUM TIPEACTABICHHUS Ha-
YYHOTO PYKOBOJUTENS 32 KypCOBYIO PabOTy MOXKET OBITh 3auTeH
JOKJIaJl CTY/ICHTa Ha 3aceJaHWU HAayYHOTO CTYIEHYECKOrO KpYKKa
WK Ha HAYYHO-CTYACHYECKOI KOH(pepeHI H.

7. Ilo pemenuto kadeapsl Ha OCHOBAHUM MPEACTABICHUS Ha-
YYHOTO PYKOBOJUTENS 32 KypCOBYIO pabOTy MOXeT OBITh 3a4TeH
MEPEBOJ CTYJCHTOM 3apyOeKHbIX HAyYHOTO HCTOYHUKA MM HOpMa-
THUBHOT'O aKTa, HEOOXOAUMBIX B YUEOHBIX WJIN HAYYHBIX LEIISX.

2) IloaroroBka KypcoBoii paboThI

8. Ilocne yTBepKaeHHS TEMbI KypCOBOM pabOThl U Ha3HAYECHUS
HAYYHOT'O PYKOBOJAUTENS CTYACHT oOpaliaercss K HeMy JUIsl COriiaco-
BaHUs TUIaHa Pa0OThI, CIMCKA JIUTEPaTyphl ¥ HOPMATHBHBIX aKTOB,
MOpsi/IKa OJTOTOBKH KYPCOBOM paboThI.

9. ConepxaHue KypcoBOi padOTBI TOJDKHO COOTBETCTBOBATH
ee TeMe U IJIaHy.

10. KypcoBast pabota UMeeT CIEeIYIONTyI0 CTPYKTYPY:

- [UIaH;

- KpaTKoe BBEICHHE, B KOTOPOM OOOCHOBBIBACTCS AKTYyallb-
HOCTBH TE€MBI, CIKaTO JaeTcst 0030p MpeaMeTa HCCIeJOBaHMs, YKa3bl-
BarOTCA OCHOBHBLIC HOPMAaTUBHBIC, HAYYHBIC U MHBIC UCTOYHUKH, HUC-
MOJIb30BaHHBIE TIPH [TOATOTOBKE KYPCOBOW pabOTHI;

- OCHOBHOM TEKCT - KypcoBasi paboTa MOXKeT COCTOSITh U3 TJIaB,
TMOJIEJIEHHBIX Ha naparpadsl, 100 TOJNLKO U3 naparpados;

- 3aKJIIOYCHUE - MOATOTaBIMBAETCS 10 HEOOXOAWMOCTH, YTO
COTJIACOBBIBAETCS CTYJIEHTOM C HAYYHBIM PYKOBOIMTEIIEM B MPOLEC-
Ce HalMCaHUs KypcoBOil paboTHI;

- CITUCOK HCIOJIb30BAaHHBIX HOPMATHBHBIX aKTOB W JUTEpaTy-
PBL

11. Ilpu HamucaHWKd KypcOBOH pabOTHI MCIOJB3YIOTCS Clie-
IyIOIYe UICTOYHUKU HHPOPMALIUH:
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- HOpMAaTUBHBIE AKThI;

- CHlenMasIbHas U UHAs JIUTepaTypa;

- MaTepHajbl IPaKTHKH;

- IpyTUE UCTOYHUKH B CHITy CHIEHU(UKU TEMBI.

12. Tlepen mOATOTOBKON TEKCTa KypCOBOW pabOTHI, a TakKKe B
Ipoliecce ee HaMCAaHUsI CTYJEHT BHUMATEJIBHO H3ydaeT HeoOXOau-
MbI€ UICTOUHHUKH.

13. Hammcanue KypcoBoil paboTBI - 3TO CHCTEMAaTH3WPOBaH-
HOE€ U OTBEYAIoLIee €€ IJIaHy U3JI0KEHHUE CTYACHTOM OCHOBHBIX CBe-
JCHHH TI0 TeMe, OTpakalollee ero MOHMMaHHe ONpeleIeHHBIX HayY-
HBIX BOIIPOCOB U TIPOOJIEM.

14. KypcoBas paboTa momKHA OBITH HHANBUIYATEHBIM H MaK-
CHMaJbHO TBOPUYECKUM COUMHEHUEM €€ aBTOpa.

15. B kypcoBoii paboTe BO3MOXHO HCIIOJIb30BAHUE JIUTEpa-
TYPHBIX U HOPMAaTHBHBIX MaTEpUAJIOB, OJHAKO CO CCBUIKAMHU Ha HC-
touHukH (cM. [punoxenns Ne 4 u Ne 5 ). 3anMcTBOBaHME TEKCTa U3
Yy)KUX JIUTEPATYPHBIX MpPOM3BEACHUN Oe3 CChUIOK (T.e. IUIaruar,
CIMCHIBAHUE) HE Pa3peIaeTcs.

3) O6bem KypcoBoii paboTel. OdopmiieHHE.

Cnaua u 3amura

16. OpreHTHPOBOUHBIH 00BEM KypcoBOW paboThl - 25-30 py-
KOIUCHBIX cTpaHull popmara A-4 wim 20 cTpaHuIl KOMIBIOTEPHOTO
TekcTa (Toro e (opmara), HaIMCAHHOTO 4Yepe3 JBa MHTepBajia (B
KoMIbloTepe pazmep mpudta 13 wim 14, MEKCTpOUYHBI MHTEpBAT
1,5). domyckaetcs mpeacTaBieHne KypcoBoOi paboThl B pYKOITUCHOM
Buzie. BrimonHeHne KypcoBod paOOThI Ha JIMCTaX IIKOJBHBIX WIIH
OOIINX TeTpaael He pa3penaeTcs.

17. KypcoBast paboTa nMeeT TUTYIBHBINA JIUCT.

18. B KypcoBoii paboTe UCIONb3yeTCsl CIUIOUIHAS HyMeparust
ctpanull. [lepBoii crpanuneit apnseTcs miaH padoTH (Ha HEM HOMeEp
CTpaHHMIIBI HE MpOCTaBisieTcs). BBejeHue, kaxias riasa, pH jese-
HUM KYPCOBOH PabOTHI TOJNBKO Ha maparpadsl - KaKAbli maparpad,
3aKIII0YEHHE, a TAKXKE CITUCOK MCIIOIb30BAHHBIX HOPMATUBHBIX AKTOB
U JIUTepaTypbl HAUMHAIOTCS C HOBOW CTPAHHMIIBL.

19. B crucke HCMONb30BaHHBIX HOPMATUBHBIX aKTOB U JIUTE-
paTypbl HCTOYHUKU YKa3BIBAIOTCS B OINPEICIICHHOHN MOCIeI0BaTelb-
HOCTH:
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- HopMatuBHBIE aKThl, pacloiioKEHHBIE MO IOPUINYECKON CH-
ze;

- JIutepatypa B andaBUTHOM HOPSIIKE.

20. KypcoBas paboT a 1o/mKkHa OBITH TIOKMCAHA CTYIACHTOM Ha
MOCJIEIHEH CTPaHHLIE MOCIIE CIUCKA HCIOIb30BaHHBIX HOPMATHUBHBIX
aKTOB U JINTEPATYPBHI.

21. KypcoBas paboTa mpeacTaBisieTcsi HHCIIEKTOPY Kypca U C
ero BHU30# caaercs mabopanty kadenpbl. Cpok cadn KypcoBBIX pa-
00T yCTaHaBIUBAIOTCA ACKAaHATOM IOPUINYECKOrO (aKyiIbTeTa.

22. TocrynuBmas KypcoBas padoTa perucTpupyercsi B Kyp-
Hasie Kadenpsl U nepeaaercs HaydHoMy pykooauTento. OH 3HaKO-
MUTCSI C KypCcOBOW pabOTOH, oIpenensieT ee HaydyHbId ypOBEHb, CO-
OnrosieHUe TpeOOBaHUI 0 O(OPMIICHHUIO, AT MUCHMEHHBIA OT3BIB
Ha KYPCOBYIO pa0OTy U JOMYCKaeT ee K 3alluTe.

23. Ilpu HecoOmoaeHNH CTyIEHTOM TpeOOBaHUI MO HAYYHO-
My YPOBHIO, COIEPKaHHIO U O(QOPMIICHUIO KYPCOBBIX PadOT Haydy-
HBI PYKOBOAMTENH BO3BpAIIaeT €My KypCOBYIO paboTy ajsl ycTpa-
HEHHS HEeJIOCTaTKOB.

24, KputepusiMu OIIEHKH KYpPCOBOM pabOTHI SBISIOTCS:

a) CTEeTeHb Pa3pabOTKH TEMBI CTY/ICHTOM;

0) TOJIHOTA W Ka4eCTBO MCIIOJIB30BAHUSI OTHOCSIIUXCS K TEME
CHELUAIBHON JIMTEPaTypbl, HOPMATHBHBIX aKTOB, HOPUANYECKOM
MPaKTUKY;

B) TBOpYECKHI TOIXOJ] K HAITMCAHHUIO KYPCOBOH PabOTHI;

I') Hay4Hasi 000CHOBaHHOCTh BBIBOJIOB;

1) CTHJIb U3JIOKEHUS;

€) aKKypaTHOCTh 0()OPMIICHHUS KypCOBOW PabOTHI.

25. 3amuTa KypcoBOil pabOTHI MPOU3BOAUTCA CTYIEHTOM IIe-
pel HayYHBIM PYKOBOJHTENEM, KOTOPBIA MOXKET HPHUIIacUTh Ha 3a-
IIATY IPYTHX MpernojaBaTesieil 1 acmupanToB Kadenpsl. Ha 3amure
MOTYT TPUCYTCTBOBATh JPYTHE CTYACHTHI. 3amuTa KypcoBoi pabo-
THI 3aKJIIOYAETCS B TOM, YTO CTYACHT JIaeT MOSCHEHHUS IO CYLIECTBY
KPUTHYECKHX 3aMEeUYaHHi, COJECpP)KAIIUXCA B OT3bIBE HAYYHOIO PYKO-
BOJMTENA, OTBEYACT HA BOIPOCHI HAYYHOI'O PYKOBOIUTEIS U IPYTUX
MPUCYTCTBYIOIIMX Ha 3aIIUTE JIUL, 0OOCHOBBIBAET CBOM BBIBOABI J0-
MOJTHUTEILHBIMU apTyMEHTaMU.

26. Ilpu omeHKe KypCcOBO# pabOTHI YUHUTHIBAIOTCS HE TOJIBKO
ee coiep)kaHue, HO U pe3ynbTaThl 3aiuThl. HayuHbll pykoBoauTENb
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OTIPE/IETISIET OIIEHKY, BBHICTABIISIET €€ B 3a4E€THYIO KHIDKKY CTYJCHTa U
BEJIOMOCTb.

27. Ilpu Hecormacuu CTyJeHTa C OLEHKON BOMPOC 00CyKaaeT-
sl M pa3pelIaeTcs ¢ yyacTueM 3aBenyromero kadeapoi. B nanbonee
CIIOKHBIX CITydasX BOMPOC 00 OIEHKE KypcOBOW pabOTHI MOXKET
OKOHYATEIIFHO PeIIaThCsl Ha 3aCeTaHny Kadeapsl.

28. 3aluIIeHHbIC KYypPCOBBIE pa0OThI CTYICHTaM HE BO3Bpa-
maroTcs U XpaHsaTcs Ha Kadenpe. Ecim xypcoBas pabota siBisieTcs
MPOJIOJDKEHNEM TEMBI, YK€ pa3palaThIBaBIICHCA CTYIEHTOM, €My
MOTYT 6])ITI) BblJaHbI Ha BPEMs PAHCE BLIIIOJHCHHLIC KYPCOBBIC pa-
OOTHI ¢ pa3pelIeHusT HAyIHOTO PYKOBOAUTEIIS.

30. M3noxeHHble B HacTOSAWMUX “METOIUYECKUX PEKOMEHAA-
IUsaX” MpaBuila, Kacarolrecs: MOArOTOBKY U 0(hOpMIIEHHS KYPCOBBIX
paboT, B paBHOM Mepe JIOJKHBI OBITh MCIIOJIb30BaHBI IIPU ITOATOTOB-
Ke JUIUIOMHBIX paboT. JlomomHuTensHble TpeOOBaHHS COOOIIAOTCS
CTYIEeHTaM MX HayJYHBIMHA PYKOBOAHTEISIMH C YUETOM T€MbI, 00beMa
Y UCTIOJIHECHUS JUILIOMHOM pabOoTHI.

10. MeToau4yeckue yka3aHus JJis MOATOTOBKHU K 3a4eTy.

B xo/1e TOATrOTOBKY K 3aueTy 00y4aromumMes IOBOISTCS 3apa-
Hee TOJIrOTOBIICHHBIC BOMPOCHI IO yueOHO# auciuminae. [lepeueHs
BOIIPOCOB JIJISl 324€TOB, TECTHI, 33/Ia4H U JIPyTUe 3aJaHus COJepiKaT-
CAB y‘-Ie6HO'MeTO,Z[I/I'-IeCKI/IX YKa3aHuiX.

B npenasepuu 3adera npemnojiaBatesb 3a0JarOBPEMEHHO TPO-
BOJIMT TPYIIIOBYIO KOHCYJBTAIUIO U, B ClIydyae HEOOXOIMMOCTH, UH-
JTUBUAyallbHbIE KOHCYJIbTaMu ¢ oOydatomumucs. [Ipu nmposeneHun
KOHCYJIbTAllMi 0000IIaeTCsl MPOMICHHBI MaTepyal, PacKpbIBacTCs
JIOTUKA €ro U3y4YeHUsl, MPUBJICKACTCS BHUMaHUE K BOIpOCaM, IMpej-
CTaBJIAOITNM HanOOJIbIINE TPYAHOCTH IJIA BCEX WA OOJIBIINHCTBA
00y4aroIIMXCsl, PEKOMEHAYETCS JINTepaTypa, HeoOXoaumast JJis 1Moj-
TOTOBKH K DK3aMEHY.

[Ipu moaroToBke K 3adeTy oOydaromuecs: BHUMATEIbHO H3Y-
YarOT KOHCIEKThI, PEKOMECHIOBAHHYIO JINTEPATYypy W JEJar0T KpaT-
KH€ 3alHCH M0 KaXIOMY Bompocy. Takas MeTOAMKa MO3BOJISIET I10-
JIyYUTh TPOYHBIC W CHCTEMATHU3UPOBAHHBIC 3HAHUS, HEOOXOIMMBIC
Ha JK3aMeHe.
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OOyuaromuyecsi, UMEIIKe 3aJ0JDKEeHHOCTh WM HEUCIpPaB-
JICHHBIC HEYIOBJICTBOPUTENBHBIC OIEHKH, K 3a4eTy HE JOMYCKAIOTCSI.

B xozxe cnauu 3ayera y4uTHIBACTCS HE TOJIBKO KA4€CTBO OTBE-
Ta, HO ¥ TEKYIIas yCIIeBaeMOCTh 00YYaloIIerocs..

CamocTrosiTeibHasI padoTa mo
MJK 01.01 Cyne6Hoe nes10npou3BoACTBO

Pa3zgen 1. OcHOBBI Ae10NPOU3BOACTBA

Tema 1. [lonsiTue 0 JOKYMeEHTAX, cOCO0aX JOKYMEHTHPO-
BaHUs, HOCUTEIAX HH(popMannu U PYHKIUAX JOKYMEHTA.

CamocrosiTenbHas padora 1.

1. BeryuuTts cocraB pexBusutoB o ['OCT P 7.08.97-2016.

2. Beryuuts cxemy pacnonoxenus: pexksusutoB no I'OCT P
7.08.97-2016.

Ilposepxa pabomvl Modcem RPOBOOUMBCS C NpUGIEYeHUeM
CMYOEeHMOG-IKCNEPMO8, NPOOEMOHCMPUPOBABUIUX XOpoulee 3HAHUE
sonpoca, 1bo 8 napax, Ko20a Kaxicovlil A6IAEmcs U NPOBEPAIOUUM,
U COarOWUM 3a4em.

Tema 2. IlpusHaku, CBOIiCTBA U CTPYKTypa JAOKyMeEHTA.
Dopmyasip-oOpa3en, peKBU3UTHI JOKYMEHTa, OJIJAHKH JOKyMEH-
TOB

CamocTrosiTenbHasi padoTa 2.

1. CocraBrneHue OJaHKOB OCHOBHBIX OpTaHH3aIHOHHO-
pactopsIUTENBHBIX JOKYMEHTOB.

Cocmagumbu 61aHK NUCLMA PAUOHHO20 CYOd C Y2l08bIM PACHO-
JI0JICEHUeM PeKsU3Umo8 U oowull OIaHK MUPOBO2O cyOad C NPOOOJib-
HBIM PACHOIOANCEHUECM PEKBUZUNOB.

2. Onpenenenrie MPU3HAKOB MOIAEITKN U OMNOOK Tpu 0PpopM-
JICHUU JIOKYMEHTOB.

Cmydenmui noo2omasnugarom 3adanus opye o opyaa.

Tema 3. IlpaBuaa ogopMiaeHHsI OCHOBHBIX BHI0B OpPraHu-
3aMOHHO-PACTIOPSAMTENBHBIX JOKYMEHTOB, MCHOJIb3yeMbIX B
cyae. [lpaBuna odopmiieHus: U BbIIaYU KONMUI IOKYyMEHTOB.

CamocrosiTenbHas padora 3.

1. IlogroroBka cooOmeHnid Ha TeMbl: «TpeboBaHUSA K TEKCTY
CITy)eOHOT0 JTOKYMEHTa», OCOOEHHOCTH O(OPMIICHHUS OpTaHHU3aIlH-
OHHO-PACTIOPSIIUTEIBHBIX TOKYMEHTOB B CYJE».
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2. Odopmienne KOmuii, TyOIUKaTOB, BBITUCOK TOKYMEHTOB.

Paznen 2. OcHOBBI Cy/1e0HOT0 A€10MPOU3BOACTBA

Tema 4. Opranuzanus cy1e0HOro 1eJIonponu3BoaACTBA

CamocTrosiTenbHasi padoTa 4.

1.IlogroroBka cOOOIMICHUH IO TeMaM: «ABTOMAaTH3UPOBAHHEIE
cynebHble cucTeMbl»; «lcropus cyneGHOTO EeNOTpPOW3BOJCTBA B
Poccun».

2. CocTaBieHne MMPE3CHTAIN.

s nodcomosku npesenmayuii  CmMyoenmsl MO2Ym CaMo-
CMOAMENbHO GbIOPAMb KOHKPEMHYIO memy o npoyedypam pabomovl
¢ OOKyMeHmamu 6 cyoe.

Tema 5. Ilopsigok BegeHHs 1eJIONPOU3BOACTBA B Cy/e

CamocTrosiTesqibHas1 padoTa 5.

1. [ToaroToBka cooOmeHunid Mo Temam: «OcoOEHHOCTH NeNo-
MIPOM3BOJACTBA B CyJ€ alleUIAIMOHHON WHCTAHIIMU CYyIOB OOIIei
opucIuKIAn»; «OcoO0EHHOCTH JeIOTPOU3BOJICTBA B CyJle Kaccalln-
OHHOM MHCTAHIIMH CYJIOB OOINEH FOPUCTUKITUI.

2. CocTaBieHHE NPE3CHTALUN.

lna nodzomosku npeseHmayuii  CmMyoenmsl MO2Ym CAaMO-
CMOAMENbHO 6b10PAMb KOHKPEMHYIO MeMy N0 CO8PEMEHHbIM MEeXHO-
J02usiM pabomul ¢ OOKyMeHmamu 8 cyoe.

Tema 6. Opranusanusi 1 NOPsII0K BbIHECEHHH CydeOHOI0
pemienus. Cyne0Has cTaTHCTHKA.

CamocrosiTe1bHas padora 6.

1. CocraBiieHue ompeneneHus cyJa O MOATOTOBKE Jefa K Cy-
NeOHOMY 3acelaHuIO;

2. CocraBiieHre MPOTOKOJIA CYAeOHOTO 3aceIaHusl.

3. CocTaBiieHHE CTATUCTHYECKOTO OTYETa M0 paboTe cyaa.

Tema 7. Opranusanus xpaHeHus Aea B cyae. Oneparus-
HOe U apXHBHOE XpaHeHUe

CamocrosiTeibHas padora 7.

1. IToaroroBka onucH U aKTa Mepeaadu Ael Ha apXUBHOE Xpa-
HEHHE.

2. Tlouck B CHpaBOYHBIX CHCTEMax CITUCKAa CyJEOHBIX JIOKY-
MEHTOB CO CPOKaMH XpaHECHHUSI.
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CamocrositenbHast padora mo M/IK 01.02 O6ecneuenne pac-
CMOTpPEHUsI Cy/ibeil YroJIOBHBIX, FPAXKIAHCKHX J1eJ U e 006 aj-
MHHHCTPATHBHBIX MPABOHAPYIIEHUSIX

Paznen 1.O0ecneuenne paccMoTpeHusl CyAbeil YroJ0BHbBIX
ae

Tema 1. HazHaueHne gejia K CJIyIIAHUIO

CamocrosiTeibHas padora 1.

IMonroroBka cooOmeHuit 1 (MIIM) COCTaBICHUE MPe3eHTAINN
Ha TEMBbI:

1. IlonsiTHe, MPU3HAKK U MIPUHIUIIEI CyIeOHOM BIACTH.

2. OcyllecTBICHUE NPaBOCYAUs, KaK OJHA U3 BaKHEUILIUX
¢byHKIUMI cyeOHOI BIACTH.

3. IIpaBOBbIC OCHOBBI ACSITEIHHOCTH aIllIapaTOB CYI0B 0OIIEH
FOPUCIUKIINY.

4. Knaccudukanusi 3aKOHOJATENFHBIX aKTOB, COCTABIISIOIIIX
MPaBOBYIO OCHOBY AEATEILHOCTH amnmapara cyloB oOmIel FopUCIuK-
LUH.

5. Kiaccudukanust 3akoHOAATENBHBIX aKTOB, COCTABIISIOIINX
MPaBOBYIO OCHOBY JEATEILHOCTH ammapara cy1oB oOlIel FopUcIuK-
IIUH.

Tema 2. IlpenBapuresibHOE CJIylIaHUE

CamocTrosiTenbHasi padoTa 2.

[MoaroroBka cooOlIeHHU W (MJIM) COCTABICHHUE MPE3CHTALINMN
Ha TEMBIL:

1.00ecneuenne nponeccyanbHON NeSTEILHOCTH CyIbH B paM-
Kax YroJIOBHOTO CYAOIPOU3BO/ICTBA.

2. OcHOBaHUSI W TIOPSZOK TPOBENCHHS MPEIBAPUTEIHHOTO
CIlyIIaHHsl MO yrojoBHoMy neny. IloaroroBka yromoBHOro nena K
MIpeIBapUTEIHLHOMY CIYIIaHHIO.

Tema 3. Cyne0HOe pa3oupaTeibCcTBO

CamocrosiTenbHas padora 3.

[loaroroBka cooOmieHni U (WJIKM) COCTABIEHUE MpPE3eHTaUniH
Ha TEMBbI:

1.BBI30B yYacCTHHKOB YTOJIOBHOTO CYIOINPOHM3BOJACTBA, MPO-
BEpKa SBKH B CyJ JIML M OTMETKa B CyJeOHOH MOBECTKE BPEMEHH
HaXOKICHUS UX B CyJeE.

2. ObxanoBaHue CyIcOHBIX TOCTAHOBICHHM.
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Tema 4. Ilopsinok cyne0HOro pa3éuparteabcTBa

CamocTrosiTeibHas padoTa 4.

[MoaroroBka cooOmeHuid U (WJIKM) COCTaBIEHHE MpPE3EHTALUI
Ha TEMBI:

1. Odopmiienne MaTepranoB YroJIOBHOTO JeNa TOCie X pac-
CMOTpEHUSI.

2. Benenne mpoTokona cyneOHOTO 3acefaHus B YrOJOBHOM
CYJOTIPOU3BOICTBE

Tema 5. IlocTaHoBJIeHHE IPUTOBOPA

CamocrosiTeibHas padora 5.

[ToaroroBka cooOIICHMIH W (MJIM) COCTABICHHE MPE3CHTALIUMN
Ha TEMBI:

1.0dopmieHue pa3pelieHre Ha CBUAAHUE C TOJACYAMMBIMU U
OCYKACHHBIMMU.

Paznen Il. OGecneuenue paccMoTpeHusi cyabeil rpaxiaH-
CKHX /e

Tema 6. 'pa:kianckoe cy10npou3BoOACTBO.

CamocrosiTesibHast padoTa 6.

IMoaroroBka cooOIeHui U (WJIKM) COCTaBJICHHE MPE3CHTAUI
Ha TEMBbI:

1. [IpaBa 1 0053aHHOCTH CEKpeTaps CyIeOHOr0 3aceaaHusl.

2. OdopmiieHue rpaXIaHCKKX JeN Ha CTAJMU MPUHATHS U Ha-
3HAYEHUS K CyJIeOHOMY 3aceIaHuIo.

Tema 7. OcobGeHHOCTH pacCMOTpPeHHS OTIAeJbHBIX KaTero-
PHii rpasKIaHCKUX AeJl

CamocrosiTenbHas padora 7.

[MoaroroBka cooOuIeHU W (MJIM) COCTaBJICHHE MPE3CHTALUI
Ha TEMBbI:

1.BBI30B y4acTHHMKOB IIpollecca TPa)kAaHCKOTO CYAOIPOU3-
BOACTBA, IPOBEPKA U AOKJIaA O ABKE, OTMETKA B ITIOBECCTKE.

2.BbInucKa UCIOJIHHUTENBHBIX JOKYMEHTOB IO JejiaM, pelie-
HUs (OmpeAeseHus) 0 KOTOPHIM TMOAJIeXKaT HEMEIJIEHHOMY HCIOJI-
HEHHIO.

Paznen III. OGecneuenne paccMOTpeHHMs cyldbeill aea 00
aIMHHUCTPATUBHBIX MPABOHAPYIIEHUAX

Tema 8. ATMUHHCTPATHBHBIN NpoLecc: MOHATHE M NPHH-
HHUIIBI.

CamocrosiTeibHas padora 8.
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[ToaroToBka cooOIMeHM W (W) COCTaBICHUE MpPE3CHTAITHI
Ha TeMBI:

1.00ecneuenne MpoLECCyanbHOW NESTEIBHOCTH CYIbU MpHU
paccMOTpeHuH el 00 aAMUHUCTPATUBHBIX MTPaBOHAPYILICHHSIX.

Tema 9. IloaroToBKa K pacCMOTPEHHUIO AejIa 00 AAMUHHUCT-
PATUBHOM NMPaBOHAPYIIEHUH.

CamocrosiTe1bHas padora 9.

[ToaroToBka cooOIMeHUH W (MIH) COCTaBICHUE MPE3CHTAITHI
Ha TeMBI:

1.0dopmneHne aAMUHUCTPATUBHBIX JIEJ HAa CTAJUN MPUHATHS
Y Ha3HAYCHUS K Cy/IeOHOMY 3aceaHuIo.

2.IloaroToBKa ¥ HampaBIieHHE CYAEOHBIX JOKYMEHTOB IO pac-
CMaTpHUBaeMbIM Ccyabelt genam B pamkax KoAll PO.

Tema 10. Ilopsaaok U CPpOKH paccMOTpPeHUs jJejaa 00 aaAMu-
HHUCTPATHBHOM NMPAaBOHAPYIIEHHH.

CamocrosiTenbHas padora 10.

[ToaroroBka cooOIICHHI W (MJIM) COCTABICHHE MPE3CHTALIUN
Ha TeMBI:

1. KoHTpOIIb CPOKOB MPHOCTAHOBJICHHBIX W OTIOKEHHBIX aJl-
MHWHHUCTPATUBHBIX JCII.

2. OdopmiieHne MaTepraIoB aJMHUHUCTPATUBHBIX JIET IOCTC
WX PACCMOTPEHUSI.

CamocrostenbHas padora mo M/IK 01.03 Opranuzanus u ocy-
HIeCTBJIeHNEe KOAH(PUKALNN 3aKOHOAATEIHLCTBA B Cy/1e

Tema 1. O0mas XxapakTepUCTHKA CHCTEMATH3AlUM 3aKO-
HOJATEIbCTBA

CamocrosiTensHast padora 1

Beinonnenue cxemvl: «Budwr cucmemamuszayuu 3aKoHo0a-
menbLCmeay.

Tema 2. O0mas xapakTepucTHKa KOANG(GHUKAIUM 3aKOHO-
AaTeJIbCTBA

CamocTtosiTebHasi paGoTa 2

IIposepxa evinonnenus kpocceopoa na memy «Kooughukayus
3aKOHOOAMENbLCMEAN.

Tema 3. IIpaBoBble OCHOBBI cHCTeMaTH3alUU U Koauu-
Kalli 3aKOHOJATeIbCTBA B Cy/e
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CamocrosiTeibHas padora 3

Hnousuoyanvnoe meopueckoe 3adauue (npeseHmayusi) Ha
memy: «llpagoeoii cmamyc eocydapcmeenHozo ciylicaujeo — pa-
bomHuka annapama cyoay.

Tema 4. Opranu3anus KoTu(UKAIUN 3aKOHOAATEJIHCTBA B
cynae

CamocTrosiTenibHasi padoTa 4

Buvinonnenue epynnogozo meopueckoeo zadanus: « Opeanusa-
yusa cucmemamuzayuu u Koouguxkayuu 6 cyde» (paboma 6 manvix
SPYNNAax no opeaHu3ayuu cucmemamuzayuu u koouguxayuu 8 Bep-
xosrom Cyode P®, ¢ Bepxosnom Cyoe Yysawicxou Pecnyonuxu, 6
PationHoM cyoe).

Tema 5. JlonxHOCTHON peryiaMeHT pa0OTHHKOB ammapara
Cy/a Mo CUCTeMATH3aUUM U KOAU(PUKAIINU 3aKOHOIATEIbCTBA

CamocrosiTenbHas padora 5

Buvinonnenue mabauyvl: « CmpyxmypHoie d1eMeHmbl Bpasoeo-
20 CIamyca KOHCYIbMaHma no KoOUUKAyuy 3aKoHo0amenbcmed 8
cyoey.

Honscnocmuvie 06a- | Jlondxcnocmuvle npasa OmeemcmeenHHocmos
3aHHOCIU

Tema 6. OcymecTB/IeHHe KOAM(PUKALNHN 3aKOHOAATENbCT-
Ba B cye

CamocrosiTeibHas padora 6

Iloozomoska coobwenusn na memy: «Coop npasogvix axmos,
NOCMAHOBKA HA Y4em U NOO0epI’Ccanue ux @ KOHMPOIbHOM COCMOSs-
HUU KaK COO0epiicanue KoOUDUKAYUOHHO-CIPABOYHBIX pabOm U cuc-
memamusayuu 3aKOHO0AmeNbCmed 6 cyae».

CamocrostenbHast padora mo MJIK 01.04 Ocodennoctn
OPraHN3aIHOHHO-TEXHUYECKOT0 00ecTeYeHNs eI TeJIbHOCTH
cyneit

Paznen 1. OOmasi xapakTepucTHKAa OPraHU3alMOHHO-
TEeXHUYECKOro odecneyeHns AeATeJbHOCTH cyaei

Tema 1. IlonsiTHe OPraHM3aLMOHHOr0 OOecmevyeHus: jaesi-
TeJbHOCTH CYyI0B

CamocTosTenapHas padoTa 1
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[IpoBepka moaroToBka pedepaToB U MPE3CHTAIINH.

[Tepedens Tem pedepaToB U MIPE3CHTAIINN:

1. IlonsTue m coaepKaHWe OPraHU3ALMOHHOTO OOeCIeUeHHUs
JESTENBHOCTHU CYJIOB

2. lletmn W OCHOBHBIC HAaNpaBICHUS OPraHU3ANUOHHO-
TEXHUYECKOro 00eCIeYeHus! AeSITeIbHOCTU CY10B

3. IlpuHUMITEI OpPTaHU3ALMOHHO-TEXHHMYECKOTO O0eCIeueHHs
NEeSITENIbHOCTH CYJI0B

Tema 2. Cucrema OpraHoB, OCYLIECTB/ISIIOIIMX OPraHHU3a-
LHMOHHOe o0ecrevyeHue AesiTeIbHOCTH, X PYHKIHMH U MOJTHOMO-
qus

CamocTrosTenpHas pabora 2

[IpoBepka noAroToBKH pedepaToB U MPE3CHTALHIA.

[lepeuens TeM pedepaToB U Npe3eHTALNI:

1. Cucrtema oOpraHoB, OCYILECTBISIIOIIMX OPraHU3ALMOHHOE
obecrniedeHne AeATeIbHOCTH (elepabHBIX CYJO0B OOIIEH FOPUCIUK-
UK U apOUTPaKHBIX CYI0B, UX (YHKIUU U TIOJTHOMOYHSI.

2. Pabota anmapaToB CyZOB 110 00€CHEUCHHIO UX AEATEIbHO-

CTH.

3. OcHOBHBIE 3a/1a4u amnmnapara cyja.

4. TlomHoMOYMS aAMUHUCTpATOPA Cya.

Tema 3. Poas CynedHoro nemapramenta npu BepxoBHom
Cyne P® B obecrieueHnH 1esiTeIbHOCTH CY10B

CamocrosTenbHas pabora 3

[IpoBepka noaroToBkM pedeparos v Npe3eHTALUH.

[lepeuens TeM pedepaToB U Npe3eHTALMIL:

1. Cucrema, ctpykrypa u nmoimaomounsi Cyne6Horo nemapra-
MEHTa ¥ €r0 BBICIINX JIOJKHOCTHBIX JIHII.

2. Ymupasnenus (otaensr) CyneOHOro aemnapraMeHTa B cyOb-
ektax Oenepanuu.

3. JlomkHOCTHBIC jMIa, Bo3riapisitone CyneOHBIA aenap-
TaMeHT npu Bepxosaom Cyne PO, ux nmonHomouws.

4. Jlo/KHOCTHBIE JIMIA, BO3MVIABIIAIOLINE YHpaBieHus (oTae-
7eI) cyaeOHoro aemaprameHTa npu BepxoBHom Cyne P®, ux moi-
HOMOYHSL.

Tema 4. OO0masi XapakTepHCTHKAa OPraHNU3ANHOHHOIO
o0ecneyeHMs1 AesITeJILHOCTH CY/10B

CamocTrogTenbHast padora 4
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[IpoBepka moaroTOBKH pedepaToB U MPE3CHTAIINH.

[Tepedens Tem pedepaToB U MPE3CHTAITHI.

1. BzaumopeiictBue CyneOHOro JemapTaMeHTa ¢ OpraHaMu
3aKOHOJATeNbHOU BiacTu PO.

2. Bzammopeiicteue CyneOHOTO JiermapTaMeHTa ¢ MpaBooxpa-
HUTEIBHBIMA OpPTraHaMH IO BOMPOCaM OOECTICYeHHS AEATEeIHHOCTH
CYZOB 1 0€30MIaCHOCTH CYACH.

3. BzaumogpeiicTBue ¢ CyleOHOTO JienapTaMeHTa ¢ OpraHaMu
WCTIOTHUTENFHON BIACTH.

4. OOmiasi XxapaKTepUCTUKa OPTraHU3allMOHHOTO 00CCIICYCHUS
nestensHocTH BepxoBroro Cyna P®. CtpykTrypa annaparta Bepxos-
HOTO Cy/ia.

5. OpranuzanuonHoe obecnedenue aestenbHoctd KoHeTuTy-
uuonHoro Cyna PO.

6. ObecneueHne nesSTENFHOCTH BOCHHBIX CYOB.

Pazpen 2. Opranusauus aesiTeJIbHOCTHU 10 MATEPUAJILHO-

TeXHUYECKOMY M MHOMY 00ecleuyeHHIO JeSiTeJIbHOCTH Cy-
aeit

Tema 5. IlonsiTHe MaTepHAJBLHO-TEXHHYECKOT0 M HMHOIO
odecreveHusi AesiTeILHOCTH CY/I0B

[TpoBepka noaroToBkH pedepaToB U MPe3CHTAIHH.

[lepeuens Tem pedepaToB U Ipe3ESHTAIHIA:

1. CocraBneHre cMETHI pacxo/I0B CyJia Ha ouepeHOl GpuHaH-
COBBII T'OJI.

2. Yder u BeIOBITHE (CITUCAHWE) OCHOBHBIX CPEIICTB U MaTe-
pHaNBHBIX 3aaCOB Cy/a.

3. OcymecTBieHne GUHAHCOBOW OTYETHOCTH B CYJIE.

4. Opranuzanus IesTeIbHOCTH CYZ0B 10 00ECIIeYeHUI0 000-
poTa JIeHEeKHBIX CPEACTB, MOCTYMAIOIINX B UX BPEMEHHOE pacrops-
KEHHE.

5. Opranuzanusi BEIOMCTBEHHOTO (DMHAHCOBOTO KOHTPOJIS B
cynax.

6. Omnpenenenne mMOTPeOHOCTH cyAa B MaTepHalibHO-
TEXHUYECKUX CPEICTBAX U COCTABJIEHUE OTYECTOB-3asIBOK.

7. Pa3memieHue 3aka3oB Ha MOCTaBKH TOBapOB, BBHIIOJIHEHHUE
pabot, okazaHue yCIayr Ui HyK[ Cya.

8. OcHareHue 3JaHUI CyJIOB TEXHUYECKUMH CPEJCTBAMU H
cUCTeMaMH oOecTiedeHus1 0€30TacHOCTH.
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Tema 6. KagpoBoe o0ecnieueHue AesiTeIbHOCTH CYyA0B

[IpoBepka moaroToBKH pedepaToB U MPE3CHTAIINN.

[lepeuens TeM pedepaToB U Npe3eHTALNI:

1. Ilopsanok dopmupoBanusi cyneiickoro kopmyca. Tpebosa-
HUSL, IPEbABIsIEMble K KAHAUAATaM Ha IOJDKHOCTh CYIbH.

2. Tlopsimok Ha3HAUCHHS HA JOJDKHOCTH CyJiel U paOOTHUKOB
amnmaparta cyjaa.

3. Cpoxk momHoMoumii cyaei. OCHOBaHUSI U TIOPSIIOK TPHOC-
TaHOBJICHUS U MPEKPALICHUS TOJTHOMOYUH CyIEH.

4. Opranuzanus cnenuanbHON (FOpUINYECKON) y4eObl M To-
BBIILICHHS KBaTH(UKAIMHA PaOOTHUKOB CY/IOB.

5. KBannuukanmoHHble KiIacchl, KJIacCHbIE YMHBI M CIIELU-
AJIBHBIC 3BaHUA, NIPUCBAMBACMBIC CYIbIM U pa6OTHI/IKaM arrapara
cynoB 1 Cye0HOTO JenapTaMenTa.

Tema 7. MexXIyHApOIHO-TIPABOBOE COTPYAHUYECTBO KAK
OJHO M3 HAINPaBJIEHMII OPraHU3ALUOHHOIO oOecHeyeHUs Jaesi-
TeJbHOCTH CY/10B

[IpoBepka noaAroToBkM pedepaTtoB U NPE3CHTALUH.

[lepeuens TeMm pedepaToB U Npe3eHTALMIL:

1. MexayHapoaHO-TIpaBOBOE COTPYJHHYECTBO KaK OIHO W3
HaTpaBJICHUH OPraHU3AIIOHHOTO 00eCHeueHHs JesITeNbHOCTH CY-
JIOB.

2. IlpaBoBble OCHOBBI MEXKAYHAPOJHOTO COTPYTHHUYECTBA CY-
NeOHBIX OpraHoB O0IIeH IOPUCIUKIINH.

3. llenu, OCHOBHBIE 3a[a4d U HANPaBICHUS MEXKIyHApOIHO-
MIPaBOBOI'0 COTPYIHUYECTBA CYA€OHBIX OPTaHOB.

Tema 8. HayuHas opranusamnusi Tpyaa M ee 3HaueHUe B Op-
TaHU3alMH 1esiTeIbHOCTH cyAa

[IpoBepka moAroToBKM pedepaToB U MPE3CHTALIH.

[epeuens TeM pedepaToB U Mpe3CHTALNI:

1. TlonsaTne, menu W 3a7a4d HAYIHOW OpTraHU3aIldd TPyIa
MIPUMEHUTENBHO K OPraHU3alUH IeATENBHOCTH CYJI0B.

2. OcHOBHblE HampaBieHHss NpuMeHeHus nonoxeHnit HOT
TP OpraHu3auu paboThl B CyAax.

3. OCHOBBI OUTUKH HHPOPMATUIALHIHN CYHOB.

4. NudopmanuoHHoe obecrieyeHrne AesATeIbHOCTH CYA0B.

Hcnonb30BaHNe KOMIIBIOTEPHBIX TEXHOJIOTUH B JESTENBHOCTH
CYZOB.
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