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COJEP)KAHUE

IlosicunTenbHAs 3aIIMCKa

Meroanueckre peKOMEH/IAIMH 110 BHIIIOJHEHHUIO OTAEIBHBIX BHOB
CaMOCTOSITENIbHON PabOTHI

CamocrosarenbHas padora 1

CamocrosrenbHas padora 2



NOACHUTEIIbBHAA 3ATTNCKA

Mertoanyeckre peKOMEHAALNH 10 BBINOJIHEHUIO BHEAYAUTOPHON CaMOCTOATEIbHOM paboThI
no aucuumnae OI1.07 HMHpopMmannoHHbIE TEXHOIOTUH B NPO()ECCHOHAIBHOU JESTEIBHOCTI
npeAHa3HaueHbl Juisi oOydaromuxcst mo crneruanbHocTH 38.02.01 DKOHOMHMKA M OyXTaJITepCKHMA
yué€T (10 oTpacisim).

Ilenp MeTOAMYECKMX PEKOMEHJAIMH: OKa3zaHHE MOMOIIM OOYYaroIUMCS B BBIIOJIHEHUHU
CaMOCTOSITENTbHON pabOThI IO y4eOHOW AUCHIUTUINHE.

Hacrosimue MeToauueckue peKOMEHIALMU COAEp)KaT padoThl, KOTOPbIE IO3BOJAT
00y4aroImuMCsl CaMOCTOSITEIbHO OBJIAJCTh NPOPECCHOHATBHBIMU 3HAHUSAMH WU YMEHHSIMH IO
CIICLIMAJIBHOCTH, OIBITOM TBOPYECKOM M HCCIENOBATEIIBCKON JEATENBHOCTH W HAIPAaBJICHBI Ha
(dbopMHEpOBaHKE CIEAYIOMINX KOMITETCHIINH:

OK 01. Bsibuparb cnocoObl pemeHust 3anad  Mpo(EecCHOHAIBHOW  JesTeIbHOCTH
MIPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. Hcnonp3oBaTb COBPEMEHHBIE CPEACTBA IIOMCKA, aHAJIW3a WM HMHTEPIpPETALUU
uHbopManuy, ¥ HHPOPMAIIMOHHBIC TEXHOJOTHH JUIsl BBIOJHEHUS 3a1ad MpodhecCHOHATBLHOU
JESTEIIbHOCTH;

OK 03. IlnanupoBaTh U peaqu3oBbIBaTh COOCTBEHHOE MPO(ECCHOHAIBHOE M JMYHOCTHOE
pa3BUTHE, MPEINPUHIUMATEIBCKYIO ACATEIBHOCTh B MPO(ECCHOHATBHON cdepe, HCIoIb30BaTh
3HaHU 110 NPaBOBOH U (PMHAHCOBOW I'PAaMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYAIUIX;

OK 04. O¢ddexTrBHO B3anMOAEHCTBOBATH M pabOTaTh B KOJUIEKTUBE H KOMAH/IE;

OK 05 - OcyniecTBiATh YCTHYIO U IUCBMEHHYIO KOMMYHUKAILIMIO Ha TOCYJaPCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEH COLMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09. Ilonp3oBatbcs mNpodecCHOHANBbHOM JOKyMEHTaluMel Ha ToCyJapCTBEHHOM U
MHOCTPAHHOM S3bIKaX.

IIK 1.1. CocraBnare u o0O0pabaTbiBaTh IEpPBUYHBIE YYETHbIE JOKYMEHTHI O (hakTax
X035MCTBEHHON KU3HH SKOHOMUUYECKOTO CYObEKTa,;

I1K 1.2. I[TpoBoIuTH IeHE)KHOE N3MEPEHNE 0OBEKTOB OYXTaJITEPCKOTO YUeTa;

I1K 1.3. IIpoBoauTh pacueT HaJIOrOB U COOPOB,;

I1K 1.4. I[TpumensaTh pabouuii miaH c4eToB OyXTajaTepCcKOro yyeTa opraHu3alui,

IIK 1.5. OcymecTBiaTh TEKyLIyl0 TpPYNIHUPOBKY U HUTOroBoe o00oOmeHne ¢(akToB
X031 CTBEHHOH KU3HU,

I[IK 1.6. Hcnonb3oBaTh 1U(POBBIE TEXHOJIOTHU BEIEHUS OyXTaJTepCKOro yd4era M
(dbopMHUpOBaHUS OTYETHOCTH,;

[IK 2.2. ®opmupoBaTh Oyxrairepckyro (prUHaHCOBYIO) U HAJIOTOBYIO OTYETHOCTb;

Bcero vacoB Ha camocTosTenbHyt0 padory — 9 yacoB. KonuuecTBo 4acoB, OTBOAMMOE Ha
CaMOCTOSITENIbHYIO paboTy, OIpeneisieTcsl CIOKHOCTbIO —BBIMOJHSIEMON pPalbOThl. YPOBEHBb
CJI0)KHOCTH OIPENEIAET NPENOIABATENbD.



METOONYECKWME PEKOMEHOALWK MO
BbINOJIHEHUIO OTOEJIbHbBIX

BMOOB CAMOCTOATENBbHOW PABOTHI

1. MCTOZ[I/I‘-IGCKI/IC PECKOMCHAAIWH 110 MOATOTOBKE MPC3CHTALIUU.

KoMIploTepHyt0 Npe3eHTalNi0, COMPOBOXAAIOIIYIO BBICTYIJICHHE JAOKJIAuMKa, yJoOHee
BCEro noAroroButh B nporpamme MS PowerPoint. Ilpe3eHTanus kak AOKYMEHT MpeACTaBIIsSET
cO0O0H TMOCIIe0BATENFHOCTh CMEHSIOMIUX JPYT IPyTa CIAHIOB - TO €CTh ANEKTPOHHBIX CTPAHUYEK,
3aHUMAIOIIMX BEChb 3KpaH MoHuTOpa (0e3 mpucyTcTBUS NaHenedl mnporpammsl). Yaime Bcero
JIEMOHCTpALMS IPE3EHTALNN IPOCLUPYETCs Ha OONBILIOM dKpaHe, pexe — pa3faeTcs cCoOOpaBIIUMCS
Kak nedaTHbli Marepuan. KoauuecTBo ciiaiiioB aJeKBaTHO COAEP)KAHUIO M IPOAOJDKUTEIbHOCTH
BBICTYIUICHHS (HApUMep, JUIsl S-MHUHYTHOTO BBICTYIUICHUS! PEKOMEH TyeTCs CIIOJIb30BaTh HE Ooee
10 cnaitnoB).

Ha nepBomM crnaiie 00s3aTeNbHO MPEICTaBIISETCS TeMa BRICTYIUICHUS U CBEACHUS 00 aBTOpax.
Crenyromue ciaai il MOKHO IOJrOTOBUTH, MCIIONb3Ys JIBE PA3JINUHbIE CTPATETUU X HOATOTOBKU:

1 cTparerus: Ha ciaii/ibl BBIHOCUTCSI OIOPHBIM KOHCIEKT BBICTYIIJICHUS U KIIIOUEBBIE CJIOBA C
TeM, 4TOOBl MOJB30BAThCA MMHU Kak IUIAHOM JUIsd BBICTYIUIEHHA. B 3ToM ciywae k cnaiinam
MIPENBABISAIOTCS CIENyIoINe TpeOOBaHUS:

- 00BeM TeKCTa Ha claiiie — He OoJibIe 7 CTPOK;

- MAapKUPOBAHHBI/HYMEPOBAHHBIN CITUCOK COJIEPKHUT HE 0oJiee 7 DJIIEMEHTOB;

- OTCYTCTBYIOT 3HAaKM IyHKTYyallUW B KOHIIE CTPOK B MapKHPOBAHHBIX U HYMEPOBAHHBIX
CIIMCKaX;

- 3HauMMasi HH(pOpMaLKs BbIIEISETCS C TOMOUIBIO [IBETA, Keryis, 3p(PEeKTOB aHUMAaIIUH.

Oco60 BHHUMATEIbHO HEOOXOAMMO MPOBEPUTH TEKCT HAa OTCYTCTBHE OLIMOOK M ONEYaToK.
OcHoBHast omuOKa MpH BBIOOPE TaHHOM CTpaTeTMu COCTOMUT B TOM, YTO BBICTYHAIOIIME 3aMEHSIIOT
CBOIO pe4b UTEHUEM TEKCTA CO CIIAII0B.

2 crparerusi: Ha criaiiapl nomemiaercd (akTUueckuid Matepuan (Tabmuupl, TpaduKH,
¢dororpaduu U mp.), KOTOPHII SBISETCS YMECTHBIM M JOCTAaTOYHBIM CPEJICTBOM HAarjsIHOCTH,
IIOMOTaeT B pACKPBITUM CTEP)KHEBOM WHJleM BBICTYyIUIEHHA. B 3ToM cioydae K criaiinam
MPEIBSIBIISIOTCS CIEAYIOIINE TPEOOBAHMS:

- BBIOpaHHBIE Cpe/ICTBA BU3yalu3alui HHPOpMaIK (TabIUIbl, CXEMBbI, Tpa(UKHU U T. 1.)
COOTBETCTBYIOT COJIEP>KAHHUIO;

- HCII0JIb30BaHbl WILTIOCTPALMU XOPOIIETo KauecTBa (BBICOKOTO pa3pelieHus), C YeTKUM
n300pakeHNeM (Kak MpaBUiIo, HUKTO U3 MPUCYTCTBYIONUX HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT
Ha BallMX CJIali]JaX U BCMaTPUBATHCSA B MEJIKUE WIITIOCTPALIUN).

MakcumanbHOe KOJMYeCTBO rpaduueckoil MHGopMaluu Ha OJHOM claiiie — 2 pHCyHKa
(pororpaduu, cxembl U T.J.) C TEKCTOBHIMH KOMMEHTapusMu (He Oosiee 2 CTPOK K KaxXIOMY).
Haubonee BaxkHast nH(popMaIys JOIDKHA pacroiaraTbes B IEHTPE SKpaHa.

OcHoBHast omuOKa TMpu BBHIOOPE JaHHOW CTpaTerh — «COPEBHOBAHHE» CO CBOMM
WUTIOCTPATUBHBIM MaTepUaioB (ayAUTOPUU HE MPEJOCTABIAETCS JIOCTaTOYHO BPEMEHH, UYTOOBI
BOCIIPUHATh MaTepuay Ha ciainax). OOwsuHBIN cnaiia, 06e3 3(hQexkToB aHUMAIMU JIOHKECH
JEMOHCTPHUPOBATHCS Ha 3KpaHe He MeHee 10 - 15 cexyH. 3a MeHbllIee BpeMs IPUCYTCTBYIOIINE HE
YCIIEET 0CO3HaTh CojAepKaHue ciaiga. Eciu kakas-To KapTHHKA MOSBUIIACH HA 5 CEKYH/I, a TOTOM

4



TYT K€ CMEHMJAch JPYrod, TO ayauTopusi OyAeT CYHMTaTh, 4TO AOKIAIYUK €€ MOJTrOHSET.
O6parroro (mo3uTuBHOTrO) 3(deKkTa MOKHO JAOCTUTHYTH, €CIHH JOKJIAAYUK TPOTHCTHIBACT
MHOXKECTBO CJIAMJIOB CO CJIOXHBIMH TaOJHIIaMH M JHarpaMMaMu, TOBOpS MpH 3ToM «BoT TyT
MPUBEACH PAa3HOrO poJia BCIOMOTATENbHBIA MaTepuall, HO S €ro Xody MHpPOMYyCTUTh, YTOOBI HE
neperpyarb BBICTYIUIEHUE MOApOOHOCTAMIY. [IpaBia, Takoi mpueMm Jenarh B Hadale U B KOHIIE
Mpe3eHTalMH — PUCKOBAHHO, ONTUMAaJIbHBINA BAPHAHT — B CEPEANHE BBICTYIIJICHUS.

Ecnu Ha cnaiine npuBOANTCS CIOXKHAs Auarpamma, €€ He0OXOAMMO IPEIBApUTh BBOJHBIMU
cioBamu (Hampumep, «Ha 3Toil nuarpamme NpuUBOAUTCA TO-TO M TO-TO, 3€JIEHBIM OTMEUYECHBI
nokazatenu A, CHHUM — IMokazatenau by»), ¢ Tem, 4ToOBl AaTh BpeMmsi ayAUTOPUU Ha €€
paccMOTpeHHe, a TOJIbKO 3aTeM MPUCTYIATh K ee 00cyxaeHuto. Kaxkaplii ciaiiz, B cpefHeM T0JKEH
HaXOJUThCS HA dKpaHe He MeHblne 40 — 60 cekyHn (0e3 yuera BpeMEHHU Ha CIydailHO BO3HHKIIICE
oOcyxeHue). B cBsi3u ¢ 3TUM Jydllle HACTPOUTH MPE3EHTAIMIO HE HAa aBTOMAaTUYECKUI MOKa3, a Ha
CMEHY CJIaliJI0B CAMUM JJOKJIaTIMKOM.

Oco00 TIaTenbHO HEOOXOAUMO OTHECTUCH K 0OpMIICHHIO TIpe3eHTauuu. st Bcex ciiaidjoB
MIPE3CHTAIMH 110 BO3MOYKHOCTH HEOOXOAMMO HMCIOJIB30BATh OJUH U TOT K€ mabjaoH odopMieHus,
KerJIb — JIJIsl 3ar0JIOBKOB - HE MEHbIIIe 24 MyHKTOB, i1 HHPOpMAIUH - A1 HHpOpMaliu He MEHee
18. B npe3eHTanusax He NPUHATO CTaBUTh IIEPEHOCHI B CJIOBAX.

[logymaiite, He OTBIEKAiTEe JIM BBl CIyLIaTelIed CBOEH ke Ipe3eHTauuen? Spkue Kpackw,
CJIO’KHbIE LIBETHBIE IOCTPOEHUS, U3JINLIHSS aHUMAIMS, BBIIPHITMBAIOINN TEKCT WM WIUTIOCTPALUs
— HEe caMoe JIy4llee JOMOJHEeHNEe K HaydHOMY JoKiany. Takke HexenaTeabHbl 3BYKOBbIE Y PEKThI
B XO0JI¢ JIEMOHCTPALIMU Mpe3eHTanui. HammydmmMu siBIISIIOTCS KOHTPACTHBIE IBeTa (JOHA U TEKCTa
(Oenblit poH — YepHBI TEKCT, TEMHO-CUHHI ()OH — CBETIO-KENThIM TeKCT W T. A.). Jlydmie He
CMEILMBATh Pa3Hble TUIBI MIPUPTOB B OAHON Npe3eHTaluu. PexkomMeHnyeTcs: He 3710ynoTpedasTh
MPOMUCHBIMU OYyKBaMH (OHU YUTAIOTCS XYXKeE).

HekonTpactHble ciaiiipl OyAyT CMOTPETbCS TYCKIIBIMH U HEBBIPA3UTEIbHBIMH, OCOOCHHO B
CBETIBIX ayauTopusix. Jjis Jdydiield OpUEeHTAlMu B MPE3EHTAIMH MO XOIY BBICTYIJICHHS JIy4Ile
IPOHYMepoBaTh ciaiel. XKenatenpHo, YTOOBI Ha crlaijlax OCTaBajHCh IOJis, HE MeHee 1 cM ¢
KXol cropoHbl. BcemomorarenbHass wuHpopMamus (yOpaBisSiollde KHOINKH) HE JOJIKHBI
npeobnanaTh HaJ OCHOBHOM HHGpopMmanuend (TEKCTOM, WUIOCTpanusamu). Mcnoiab3oBarh
BCTpOEHHBbIE 3((EKThl aHMMAllMM MOKHO TOJIBKO, Korjga 0Oe3 3Toro He o0oiTHCh (Hampumep,
MOCNIEZIOBATEIbHOE TOSBICHUE SJIEMEHTOB JuarpaMMmbl). J[as akimeHTUpoBaHWsS BHUMaHUS Ha
KaKOM-TO KOHKPETHOW MH(pOpMallnu ciiaiija MOXKHO BOCIIOJIb30BaThCS JIa3EpHOM YKa3KOM.

JlnarpaMmbl TOTOBSITCSI ¢ UCIOJIB30BAHUEM MacTepa JuarpaMM TaOiIuyHoro mpoueccopa MS
Excel. [Ins BBoja YHCIIOBBIX JAHHBIX HCIOJb3YETCS YHCIOBOW (hopMmar ¢ paszfaeiuTeseM TpyII
paspsaoB. Ecnu nanHele (NMOANUCH JIaHHBIX) SBISAIOTCS JPOOHBIMH UYHCIAMH, TO YHCIIO
0TOOpakaeMbIX JIECATUYHBIX 3HAKOB JIOJDKHO OBITH OJMHAKOBO JUUISI BCEH TPYMIblI 3THUX JTAHHBIX
(Bcero psima moamuceit AaHHbBIX). JlaHHBIC U MOAMKMCH HE JOJKHBI HAKIIabIBaThCS APYT Ha JIpyra u
CIIMBaThcs C rpaduuecKuMu 3eMeHTaMH AuarpamMMbl. CTpYKTYpHBIE IHarpaMMbl FOTOBSITCS NPU
MOMOIIIM CTaHIAPTHBIX cpencTB pucoBanus nakera MS Office. Eciiu npu dopmaTupoBanuu ciaiina
€CThb HEOOXOJUMOCTh MPOMOPIHOHAIBHO YMEHBIIUTh pa3Mep IuarpaMMbl, TO pazMep HIpudToB
PEKBU3UTOB JOJDKEH OBITh YBEMYEH C TAKUM PAacyeTOM, 4TOOBI peaibHOe 0TOOpakeHHue 00BEKTOB
JarpaMmbl COOTBETCTBOBAJIO 3HAYEHHSIM, yKa3aHHbIM B TaOiuie. B Tabmunax He JOMKHO OBITH
6onee 4 ctpok M 4 cTonNOLOB — B IMPOTHUBHOM Ccllyyae JaHHbIE B Tabmuie OyleT MpocTo
HEBO3MOXXKHO YBUJETh. SlueliKi ¢ Ha3BaHUSIMU CTPOK U CTOJIOIIOB M Hambosiee 3HAUMMbIE JaHHbIE
PEKOMEHYETCSI BBIAEIATD LIBETOM.

Tabnuunas nHdoOpManus BcTaBiseTcs B MaTepuaibl Kak TaOiHIla TEKCTOBOTO Mpolieccopa
MS Word wim Tabmuunoro mporeccopa MS Excel. Tlpu BcraBke Tabmumbl Kak oObekTa U
MIPOIOPLIMOHAILHOM HW3MEHEHUHU €€ pa3Mepa peajbHbIi 0ToOpakaeMblil pazMep mpudra A0IKeH
ObITh He MeHee 18 pt. Tabmuib! 1 AuarpaMMbl pa3MeIIaloTCsl Ha CBETIIOM Ui OestoM (hoHe.

Ecnu Bl npennounTaeTe BOCMOIb30BATHCS MOMOIIBIO OrepaTopa (YTO TOKE BO3MOXKHO), a HE
JUCTaTh CJaiibl CaMOCTOATEIbHO, OUEHb IOJIE3HO NMPEAYCMOTPETh CCBHUIKM Ha Cailbl B TEKCTE
noxiana ("Cnemyrommii crnai, moxanyicra...").



3aKIIIOYUTENbHBIN CHai mpe3eHTanuu, cojaepxamuii Tekct «Crnacu0o 3a BHUMaHUE) WIH
«Konen», Bpsaa nu mpuemiieM Uil NPe3eHTAallMU, CONPOBOXKJIAIOIIEH MyOJMYHOE BBICTYIUICHHUE,
MOCKOJIBKY 3aBEpILIEHHE IO0Ka3a CIIaijIOB €Ile HEe SBISIETCS 3aBepIIeHHEeM BhICTyIUieHHs. Kpome
TOro, Takue Claiabl, TaK ke, Kak M crailx «Bompocel?», nyOnupyroT YCTHOE COOOLIEHHUE.
OnTuManbHBIM BapUaHTOM IIPEICTABIISCTCS MOBTOPEHUE MEPBOTO Ciaifjla B KOHIIE Mpe3eHTAlUH,
IIOCKOJIBKY 3TO Ja€T BO3MOXKHOCTb €IIE€ Pa3 HAIlOMHUTH CIIyIIATENsIM T€MY BBICTYIJICHHUS M UMS
JOKJIQIYMKa 1 JTM00 MEPEHTH K BOIPOCaM, THOO 3aBEPIINThH BHICTYIUICHHUE.

Jns mokasza ¢aill mpe3eHTalUMM HEOOXOOUMO CcOoXpaHUTh B Qopmare «JleMoHcTpanus
PowerPoint» (®aiin — Coxpanuth kKak — Tun ¢aiina — lemoncrpamus PowerPoint). B stom ciyuae
MPE3CHTAIMs] ABTOMATHYECKU OTKPBIBACTCS B PEKUME IOJTHOIKpAHHOro mokasa (slideshow), u
ciymaTeny u30aBieHbl Kak OT BHAa paboyero okHa mporpammbl PowerPoint, Tak U oT moTeph
BpPEMEHU B Hayajie 110Ka3a Mpe3eHTaLNH.

[Tocne moArOTOBKH MPE3EHTAINH MTOJIE3HO MTPOKOHTPOIUPOBATH Ce0sl BOIIPOCAMH:

- YIaJI0Ch JIU JIOCTUYb KOHEUHOW LeNI MPEe3eHTALUHU (YTO YAAJIOCh ONPENENINUTh, 0OBICHUTH,
MPEIIOKUTH WK IPOAEMOHCTPUPOBATH C IOMOIIbIO Hee?);

- K KAKMM OCOOEHHOCTSIM 00bEKTa Mpe3eHTAlUU YIal0Ch IPUBJIeYb BHUIMAHUE Ay AUTOPUH?

HE OTBJICKAET JIM CO3JaHHAsI IPE3CHTAIMSA OT YCTHOTO BHICTYIIJICHHUS?

[Tocie mNOATrOTOBKM Mpe3eHTalMu HeoOXOoAMMa pemneTulus BbIcTymuieHus. Kpurepun
OLIEHKH TIPE3EHTALlNH TPE/ICTaBICHBI B Ta0mHIE 2.

Tabnuna 2. - Kpurepuun olieHKH Mpe3eHTaI

Kputepun onenkn CoaepikaHue OLIEHKH
1. ConepxaTenpHbIii IIPaBUJIbHBIN BBIOOp TEMBbI, 3HAHHE MpeMeTa U CBOOOJHOE Bila/IeHUE
KpUTEpUit TEKCTOM, TIPaMOTHOE MHCIIOJIb30BAaHUE HAYyYHOM TEPMHHOJIOIHH,
HMMIIPOBH3ALIMsl, pEYEBOM ITUKET
2. Jlornueckuii KpUTEpUid | CTPOITHOE JIOTUKO-KOMITO3UIIHOHHOE IMOCTPOECHNUE peun,
JIOKa3aTeJIbHOCTh, ApTYMEHTHPOBAHHOCTh
3. PedeBoii kputepmii HCIIOJIb30BAaHUE SI3BIKOBBIX (metadopsl, (bpa3zeonorus3msl,

MOCJIOBHUIIBI, TTIOTOBOPKU U T.,Z[.) N HCA3BIKOBBIX (no3a, MaHEpPbI U Hp)
CpC€ACTB BBIPA3HUTCIBHOCTH, (1)0H€TI/I‘~I€CK3$I opraHusanusa peyu,
NpaBUIILHOCTL YAApPCHUA, YCTKAd AUKNOHA, JIOTUYCCKUC YHAPCHUA U

Tp.

4. Ilcuxonornyeckuii B3aMMOJICICTBHUE ¢ aynuTopuel (mpsiMasi U oOpaTHas CBs3b), 3HAHUE
KpUTepuit W y4eT 3aKOHOB BOCIPHUATHUS PEUYH, HCIIOJIH30BAHUE Pa3TUYHBIX

MIPUEMOB ITPUBJICUCHHS M AKTUBU3AIIUU BHUMAHMS

5. Kpurepuit coOmosieHbl  TpeOOBaHMSI K TEPBOMY M TIOCIEIHUM Cllaijaam,
COOIOCHUSI TU3alH- MPOCJIEeKNUBAETCS OOOCHOBAaHHAs TMOCIEAOBATEIHHOCTh CIAWIOB U
YPrOHOMHUYECKUX nH(popManuy Ha cilaigax, He0OX0IMMOe U JJOCTaTOYHOE KOJIUYECTBO
TpeOoBaHMil K ¢boTO- ¥ BHIEOMATEPUAIOB, YYEeT OCOOEHHOCTEH BOCTIPHUSATHS
KOMIBIOTEPHOM rpaguveckoil  (WUTIOCTpAaTUBHOM)  HWH(POPMAIMH,  KOPPEKTHOE
Mpe3eHTaluN couetanue ¢oHa U TpaduKH, TU3aiH MPE3CHTALUN HE MPOTUBOPEUUT

€€ COJIEP)KAHUI0, TPAMOTHOE COOTHECEHHE YCTHOTO BBICTYIUICHHS U
KOMITBPIOTEPHOTO  COMPOBOXKJICHHUS, O0Illee  BIEUATICHHE  OT
MYJIbTUMEANNHON MTPE3EHTAIlUN

OneHka «OTJIMYHO» BBICTABISIETCS, €CJIHM BBIMOJHEHBI BCE MATh KPUTEPUN U IMOIY4arOT
paboThl, B KOTOPBIX JENAI0TCS CAMOCTOSATENIbHBIE BBIBOBI, TA€TCs apI'yMEHTHPOBAHHAS KPUTHKA.

OreHKa «XOpOoI1I0)» BBICTABIISETCS, €CIIU BHIIIOJIHEHBI TPU KPUTEPUSL.

OneHka «yaOBJIETBOPUTEIIBHO» BBICTABISETCS, €CIM y OOydaromierocs He MpPOsSBUIOCH
YMEHHE, CaMOCTOATENbHOTO aHaJlW3a MCTOYHUKOB, COJEPXKATCA OTAEIbHBIE OIINOOYHBIE
I10JIO>KEHUS],



OL[GHKa «HCYIOBJICTBOPUTCIILHO» BBICTABJIACTCSH, CCIINU OGY‘I&IOH.II/II‘;ICSI HEC MOXCET OTBCTHUTDH
Ha BOIIPOCHI, HC BJIAACCT MaTCpUaioM pa6OTBI, HE B COCTOAHHUHU AaTb 0OBACHEHHUS BbIBOAAM H
TCOPCTUUCCKHUM ITOJIOKCHUAM ﬂaHHOﬁ HpOGJIGMBI.

2. MeToauuecKkue PEeKOMEHIAUU AJIA CAMOCTOATE/IbHOI0 U3YUYCHUA TUCHUIIJIUHDBI.

CamocrosTenbHoe u3ydeHHE (HOPMUPYET TBOPUECKYIO AKTUBHOCTh OOYYarOLIMXCH,
IIPEJCTaBICHUE O CBOMX HAYYHBIX M COLMAIBHBIX BO3MOXKHOCTSAX, CHOCOOHOCTh BBIYJICHSATH
TJIABHOE, COBEPIICHCTBYET MPUEMBbI 0000IIIEHHOTO MBIIIIJICHHS.

CamocTrosTenbHO M3y4aeTcsi peKOMEHIyemas JuTeparypa, IpOBOAUTCS paboTa ¢
OuONMMOTeYHBIMH  (OHAAMU U DIIEKTPOHHBIMH HCTOYHMKamu wuHpopmanuu. Pedepupys u
KOHCIIEKTHPYSl HauOosiee Ba)KHbIE BOIPOCHI, HMEIOIIME HAyYHO-IPAKTUYECKYK) 3HAYUMOCTD,
HOBH3HY, aKTYyaJbHOCTb, JeNlasi BBIBOJbI, 3aKIIOYEHHUS, BBICKA3bIBAs MPAKTUYECKHE 3aMEYaHMUS,
BBIJIBUTAsl PA3JINYHbIE [TOJIOKEHMSI, 00yUaromuecs riryoxe, IOHUMAIOT BOIIPOCH! Kypca.

[Tpexie ueM npUCTYNUTh K BBITIOJIHEHUIO 33aHUH, HEOOXOIMMO H3YYUTh MaTepHall JIEKIUI
U CONOCTAaBUTh €r0 C TPAKTOBKaMHM, MpeagaraéMbIMH B HCTOYHHMKAX CIHCKAa PEKOMEHIOBaHHON
(OCHOBHOW ¥ JONOJHHUTENBHOM) JnuTeparypbl. CienyeT yduThIBaTh TOT (aKT, UYTO BpeMs,
OTBOJIMMOE Ha JIEKIIMOHHBIN KypC, HE MO3BOJISET OXBATUTh BCE CYLIECTBYIOIIME HA CETOJHSIIHUN
JCHb TOIXOABl M B3TJSIIBI JUCHUIUIMHBEL [lodTOMYy B mpoliecce OCBOCHHS IAMCUUIUIMHBI IS
JyYIIEro YCBOGHMsS Marepuana HeoOXOAMMO pErysipHo oOpaiiaTbCsi K JIMTEpaTypHbIM
MCTOYHHKAM, TpeIIaraeMbpIM B OMOIHOTpaguuecKoM CIHCKE U, KPOME 3TOT0, TOJIh30BATHCS Yepes
KOMIIBIOTEPHYIO ~ CeThb  IIPU  CAaMOCTOSITENbHOW  IOATOTOBKE B  JIOMALIHMX  YCIIOBHSX
00pa3oBaTeNbHBIMU PECYpCaMH, a Takke 00men0CTyTHBIMI MHTEepHET-TIopTanamMu, CoepKaluMu
O0JIbIIIOE KOJMYECTBO KaK HAy4YHO-TIOMYJISIPHBIX, TaK M Y3KOCIELMAIU3UPOBAHHBIX CTaTeH,
MOCBSAIICHHBIX PA3JIMYHBIM aCTIEKTaM JUCIUTIINHBI.

3. MeToanveckne yKa3zaHus JJIsl IOATOTOBKH K Au(pepeHuuPOBAHHOMY 3a4eTy.

B X0[€ MOATrOTOBKH K 3a4CTy O6y‘~IaIOHII/IMC${ AOBOJATCA 3apaHCC MOATOTOBIICHHBIC BOIIPOCHI
no ydyeOHoM aucuuiuinHe. [lepeyeHb BOIPOCOB JUIsl 3a4€TOB, TECThI, 3a/a4d U JPyrue 3aJaHus
COJIEpPKATCS B y4€OHO-METOAUYECKHX YKA3aHUSAX.

B nmpenaBepum 3adera mpenojaBaTenb  3a0JarOBPEMEHHO IMPOBOAMT  T'PYMIOBYIO
KOHCYJIbTAllUIO U, B CIIy4ac HCO6XOJII/IMOCTI/I, WHIAWBUAYAJIbHBIC KOHCYJIbTAallUN C o6yqafoanuc;1.
IIpu mpoBeeHUN KOHCYJIbTALMM 0000IIaeTcsl MPOUICHHBIM MaTepual, pacKpbhIBaeTCs JIOTUKA €ro
HU3YUCHUS, IPUBJICKACTCA BHUMAHWEC K BOIIpOCaM, NPECACTABIAIOIIUM HauOOJIbIIINE TPYAHOCTH IJid
BCEX MM OOJBIIMHCTBA OOYYaIOUIMXCS, PEKOMEHJyeTcsl JHTeparypa, HeoOXoaumas s
IMOATOTOBKH K 3K3aMCHY.

[Ipy moxaroroBke K 3adery oOydaroluecs BHHMMATEIbHO M3Y4alOT KOHCHEKTHI,
PEKOMEHIOBAHHYIO JIUTEPATYPY U JETAIOT KPATKUE 3aMKCH M0 KaXKI0MY BOIpocy. Takas MeToInka
MO3BOJISIET MOJMYYUTh IPOYHBIE U CUCTEMATU3UPOBAHHBIE 3HAHUS, HEOOXOJMMbIE Ha IK3aMEHE.

OOyuaroniyecs, UMEIOIINE 3a10JKEHHOCTh WM HEUCIPABJICHHbIE HEYJIOBJIETBOPUTEIbHBIE
OLICHKH, K DK3aMEHY HE JIOIIYCKAIOTCS.

B X04€ CcCJadyu 3a4€Ta YYMTBIBACTCAd HE TOJBKO Kad4€CTBO OTBETAa, HO MW TCEKyIIas
yCHEBAEMOCTb 00yUarOLErocs.

Paznen 1. UadopmanmoHHble 1 KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B aBTOMAaTH3UPOBAHHOM
00paboTKe IKOHOMUYECKON HHPOpMAITIHI
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Tema 1.1. BBenenue B skoHOMHYECKYIO HHPOpMaTUKy. MHPOpMaLMOHHbBIE TEXHOJIIOTUH B
00paboTKe IKOHOMUYECKON HH(POPMAIIHH.

CamoctosTenbHas pabota Ne 1. CoszgaHue
npeseHTauun B Google Slides

Buja camocTosTe/IbHOI PadoThI: MOATOTOBKA MTPE3CHTAINH

KoanuyecTBO yacoB: 3 yaca

O0ocHOBaHMe BPeMEHH: HempyooemMKoe

lesb padoThl: 3HAKOMCTBO € MPOTPAaMMHBIMH TPOJYKTaMHU 110 CO3JaHUIO MPE3CHTAIMN H
npuoOpeTeHne HaBBIKOB paboTHl MO co3maHuio npe3eHTanuii B Google Slides.

Koabl popmupyembix komnerenuuii: OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 09.; [IK 1.1;
MK 1.2,;1IK1.3,;IIK 1.4.; 11K 1.5,; TIK 1.6.; IIK 2.2.

3aganue. CaMOCTOATEIHHO MOATOTOBUTH Mpe3eHTanuio B Google Slides Ha Temy «l13BecTHbIE
npeanpuHIMarenny. Heo0xoammo BEIOpaTh OJJHOTO U3 U3BECTHBIX MPEANPUHUMATENICH 1
MOArOTOBUTH Npe3eHTtanuto B Google Slides.

®opma koHTpoJisi: COCTaBUTHh MPE3CHTAIIMIO, KOTOpas JOJDKHA PACKPBIBATH HCTOPHUIO YCIexXa
MpEeANPUHUMATEIISI, €r0 OCHOBHBIC NPOSKThl M (PUHAHCOBBIC IOCTHKCHHs. PaboOTy BBITIOJIHHUTH
MMMCEMEHHO B TETPAJIH.

Kpurepun oneHku:

OIIEHKY «OTJHYHO» IIOJIy9alOT padOThl, B KOTOPBIX JIETAIOTCS CAMOCTOSITCIILHBIC BBIBOIBI,
CaMOCTOSITENIbHBIN aHANMNU3 (PAKTHUECKOro MaTepualia Ha OCHOBE TTyOOKWX 3HAHWI JIUTEPATyphI 10
JTAaHHOU TEeME;

OlleHKA «XOPOIIO» CTaBUTCA TOrjAa, Korja B pa0oTe, BHINOJHEHHOW Ha JIOCTATOYHOM
TEOPETUYCCKOM YpPOBHE, IOJTHO W BCECTOPOHHE OCBEMIAIOTCS BOMPOCHI TEMBI, HO HMEIOTCS
HETOYHOCTHU,

OIIEHKY «Y/AOBJIETBOPUTEIBLHO» HMCIOT pa0OThl, B KOTOPHIX MPABHILHO OCBEIICHHI OCHOBHBIC
BONIPOCHI TEMBbI, HO HE TPOSBUIOCH YMEHHE JIOTHUECKH CTPOMHOTO WX H3JI0KEHHUS,
CaMOCTOSITEITEHOTO aHAJTN3a UCTOYHUKOB, COACPKATCS OT/ACIHHBIC OIMOOYHBIC TTOJIOKCHHUS,
OIIEHKY «HEY/I0BJIETBOPHUTEIBLHO» OOYJaIOIIMXCS TMONydyaeT B Cllydae, KOTJa HE BBIIOIHUI
3a/IaHHE.

Tema 5.1. CereBoe 060py0BaHKE U TPOrPaMMHBIE KOMIIOHEHTHI YIIPABIICHUS CEThIO.
KoMMyHHKaIIMOHHBIE TEXHOJIIOTUH B 00pab0TKe SKOHOMUYECKOH HH(popManuu

CamocTosTenbHas paboTta Ne 2.

Bua camocTosiTe1bHOI padoThI: MOATOTOBKA K TU(PHEPEHIIMPOBAHHOMY 3aUeTy

KoumnuecTBo yacosB: 6 yacos

O0ocHOBaHMe BpeMEHU: HempyooemMKoe

Lean padoTpl: M3ydeHne MaTeprasoB s TOATOTOBKU U caun AU GepeHIIMpOBaHHOTO 3a9eTa.
Koabl popmupyembix komnerenumii: OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 09.; TIK 1.1;
K 1.2,; 1IK 1.3.; IIK 1.4.; TIK 1.5.; TIK 1.6.; TIK 2.2.

3ananue. NoAroTOBKA K AU PepeHINPOBAHHOMY 3a4eTy



[Tpu moxnroroBke k AuddepeHInpOBaHHOMY 3a4eTy O00y4aroIluecs BHUMATEIbHO H3y4aroT
KOHCIIEKTHI, PEKOMEH/IOBAHHYIO JHTEpaTypy M AETAlOT KpaTKHe 3alliCH 0 KaXKJIOMY BOIIPOCY.
Takast MeToIMKa MO3BOJISET MOJIYYUTh MPOYHBIC U CHCTEMAaTU3MPOBAHHBIC 3HAHUS, HEOOXOIUMbBIE
Ha YK3aMeHe.

OOyuaromyecsi, IMEIOIINE 330JDKEHHOCTh WJIM HEUCIIPABICHHBIE HEYAOBIETBOPUTEIbHbIC
OLICHKH, K 3K3aMEeHY He JIOITyCKarOTCsl.

B xone cnaun nmuddepeHIMpoBaHHOTO 3a4eTa yUYUTHIBACTCS HE TOJIBKO KaueCTBO OTBETA, HO
U TEKyIIas yCIeBaeMOoCTh 00y4aromerocs.

®opma koutpoJs: {uddepeHunpoBanHbIii 3a4eT.
Kputepuu onenkmu:

OILICHKA «OTJIMYHO» BBICTABISETCS OOYdYalOUIEMYyCs, €CJIM OH TJIyOOKO M IMPOYHO YCBOMII
MPOrPaMMHBIN MaTepHall Kypca, UCUEePIBIBAOIE, TTOCIEA0BATEIHHO, YeTKO U JIOTUYECKH CTPOIHO
€ro M3J1araet, yMeeT TECHO yBSI3bIBaTh TCOPHIO C IPAKTUKOM, CBOOOIHO CIIPABIISICTCS C 3aJauaMH U
BOIIpoCcaMH, HEC 3aTpydaHACTCa C OTBE€TaMM IIPpU BHUJOW3MCHCHHUU 3a[[aHI/H>'I, IMpaBUJIBHO
O00OCHOBBIBACT TMPHUHSATHIC PEIICHHs, BIAJCCT PA3HOCTOPOHHUMHU HABBIKAMH M IPHEMaMHu
BBIITOJIHCHHSA IMMPAKTUYCCKUX 3ada4,;

OLIEHKA «XOPOIIOY» BBICTABJISIETCS 00y4YaIOIIeMyCsl, €CII OH TBEPJIO 3HAaET MaTephall Kypca,
IPaMOTHO W TIO CYIIECTBY M3JIaraeT ero, He JOIyCKas CYIICCTBCHHBIX HETOYHOCTEH B OTBETEC Ha
BOIIPOC, MPABWIIBHO MTPUMEHSET TECOPETUUYCCKHIE MOJIOKCHHS ITPH PEIICHUN TIPAKTUYECKUX BOIIPOCOB
u 3aJa4, BJIagcCT H€O6XOI[I/IMI>IMI/I HaBbIKaMU U ITPUEMaMH UX BBITTOJHCHUA

OLICHKA «YyJOBJICTBOPHTEIHHO» BBICTABISICTCS OOYYAIOMIEMYCs, €CIIM OH HMMEET 3HAHHS
TOJIFKO OCHOBHOT'O MaTepuaia, HO He YCBOWII €r0 JeTajeid, TOIMyCKaeT HETOYHOCTH, HEAOCTATOUHO
NpaBUIbHBIE (OPMYJIMPOBKH, HAPYIICHHS JIOTUYECKOH IOCICIOBATEIBHOCTH B H3JIOKCHHU
IMporpaMMHOI0 MaTc€pualia, UCHBITBIBACT 3aTPYAHCHUA ITIPU BBIITOJTHCHHUHU IIPAKTHUYCCKUX 3a1a4,

OILICHKA «HEYJOBJIECTBOPUTEIBHO» BBICTABISICTCS OOYYAIOMIEMYCs, KOTOPBIA HE 3HAeT
3HAYUTENBHON YacTH MPOTrPaMMHOT0 MaTepHala, JOIMYCKaeT CyIeCTBEHHBIE OLTMOKHU, HEYBEPEHHO,
¢ OOJIBIINMHU 3aTPYAHCHUAMU PCHIACT IMPAKTUYCCKUC 3aJjadyd WKW HE CIPaBIICTCA € HUMH
CaMOCTOSITENTEHO.



Y4eOHo-MeTOAMYECKOE H HH(POPMALITMOHHOE o0ecredeHne

Hopmamueuo — npasoesvle UCMOYHUKU

Ne HaumenoBaHue

1. | ®enepanbubiit 3akoH oT 27.07.2006 N 149-03 «O6 undopmanmu, HHPOPMAITMOHHBIX
TEXHOJIOTHSX U 0 3amuTe HHpopMarmm» (IeHCTBYIOMAS PEIAKIIHS).

2. ®enepanbubiii 3akoH oT 2 utonst 2013 roga Ne 187-d3 «O BHeceHUM M3MEHEHHM B

3aKoHomarenbHble  akThl  Poccmiickoit  ®denepanum 1o BOIpocaMm  3aLIUTHI
UHTEJUIEKTYyaJbHBIX MpaB B  HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETSIX).
(melicTByrOIIAs peIAKIIHS).

Pexomendyeman ocnognaa 1umepamypa

Ne

HanmenoBanue

1.

HudopmalinoHHbIe TEXHOJIOTUN B YKOHOMUKE U yrpaBieHuH B 2 4. YacTh 1 : yueOHUK
JUTsl cpentHero npodeccuoHanbHoro odpaszoBanus / B. B. Tpodumos [u ap.] ; mox
penakimueit B. B. TpodumoBa. — 3-e uza., nepepad. u non. — Mocksa : 3naTenbcTBo
FOpaiit, 2023. — 269 ¢. — (IlpodeccuonanpHoe oopazosanne). — ISBN 978-5-534-
09137-3. — Texcrt : anexkrponHslii // OOpa3oBarenbHas muatgopma FOpaiit [cailT]. —
URL.: https://urait.ru/bcode/517145 (nata o6pamenns: 08.10.2023).

HudopmalinoHHbIe TEXHOJIIOTUH B YKOHOMHUKE U yIpaBIeHUH B 2 4. YacTh 2 : yueOHHUK
JUTsL cpentHero npodeccuoHanbHoro odpa3zoBanus / B. B. Tpodumos [u ap.] ; mox
penakmueii B. B. TpodumoBa. — 3-e uza., nepepad. u non. — Mocksa : M3naTenbcTBo
FOpaiit, 2023. — 245 ¢. — (IlpodeccronanpHoe obpazopanme). — ISBN 978-5-534-
09139-7. — Texcrt : anexkrponHslii // OOpa3oBarenbHas muatgopma FOpaiit [cailT]. —
URL.: https://urait.ru/bcode/517146 (nata o6pamenns: 08.10.2023).

Cogeros, b. 5. MH}opManmoHHble TEXHOJIOTHUH ;| YUEOHHK JUIsl CPETHETO
npodeccuonansHoro oopazosanus / b. 5. Cosetos, B. B. LlexanoBckuii. — 7-e u3f.,
nepepad. u gon. — Mocksa : M3narensctBo HOpaiit, 2023. — 327 c. —
(ITpodeccronansuoe oopazoBanue). — ISBN 978-5-534-06399-8. — Texkcr :
anekTpoHHbIHN / O6pazoBarenbHas wiargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511557 (nara obpamienus: 08.10.2023).
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1.

Mawmomnosa, T. E. Muadopmanmonnsie TexHoI0THU. JITabopaTOPHBII NPaKTHKYM :
ydaeOHoe rmocobue i cpeaHero npodeccuonanbHoro oopasoanus / T. E. MamoHoBa.
— Mockaa : U3gatenberBo FOpaiit, 2023. — 178 ¢. — (IIpodeccuonanbaoe
obpazopanue). — ISBN 978-5-534-07791-9. — TekcT : 35eKTpOoHHBIH //
OopasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/516847
(mara obpamenus: 08.10.2023).

['aBpunioB, M. B. MudopmaTtika u nHOpMAIIMOHHBIE TEXHOJIOTUH : YUCOHUK IS
cpennero npodeccuonaabHoro oopazosanus / M. B. I'aBpunos, B. A. Knumos. — 5-¢
u31., nepepad. u npon. — Mocksa : U3natensctBo FOpaiit, 2023. — 355 ¢c. —
(ITpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-15930-1. — Tekcr :
anekTpoHHbIl // Obpa3zoBatenbHas miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/510331 (mara obpamienus: 08.10.2023).

CucreMbl yIpaBlIeHUs] TEXHOJIOTHYECKUMU TIPOIIeccaMy U MHPOPMAITMOHHEIC
TEXHOJIOTHH : yueOHOe mocodue s cpeHero npodeccuoHanbHoro oopasosanus / B. B.
Tpouenko, B. K. ®enopos, A. U. 3a0ynckuii, B. B. Komengantos. — 2-e u3a., ucrp. u
nor. — Mocksa : M3parensctBo KOpaiit, 2023. — 136 c. — (IIpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-09939-3. — TekcT : 2JIeKTpOHHBIH //
OopazoBarenbHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/515182
(mata oopamenwus: 08.10.2023).
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