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1. Henn u 3a1a4u 00y4eHUsI NPU NPOXOKAEHUM MPAKTUKH

Llenp npon3BOACTBEHHOM MPAKTHKU (KOMMYHHKAIMOHHO-UH()OPMALIMOHHOH MTPAKTHKU) —
npuoOpeTeHre MPaKTHUYECKUX HAaBBIKOB M KOMIETEHUUH B cdepe mnpodeccnoHaIbHOR
JeSITeIbHOCTH; CUCTeMaTH3alys, 0000IIeHe, 3aKpelieHue U yriiyOJeHrue 3HaHUM M yMeHui,
MOJYYEHHBIX B paMKaX W3ydeHHsI TPO(HECCHOHATBHBIX TUCIHUILIHH.

3a/1a4u MPOU3BOICTBEHHON (KOMMYHHKAIIOHHO-MH(OPMAIIMOHHOH MPAKTUKH) TIPAKTUKH

- IpHOOLIEHNE 00YYaIOMUXCS K COLUAIBHOM Cpesie OpraHu3aluy ¢ LENb0 IPUOOPEeTeHUs
COLMAJIbHO-TMYHOCTHBIX KOMIIETEHIIMH, HEOOXOAUMBIX 71l paboThI B IIpodeccnoHanbHOM chepe;

- pa3BUTHE U COBEPIICHCTBOBAHHE HABBIKOB pabOTBHl 1O OPraHU3aIMOHHOMY,
JOKYMEHTAlMOHHOMY U MH(POPMALIMOHHOMY 00€CIIEUEHHUIO AeITeIbHOCTH OPraHU3alHH;

- mpuoOpeTeHne HaBBIKOB pabOThl C JOKYMEHTaMH Ha BCEX CTaAWAX WX JBIDKCHHS
(mepBuuHas 00pabOTKa JAOKYMEHTOB B 3KCIEIULMH, paboTa ¢ AOKYMEHTAaMH B KaHIEISpHUH,
perucrpanus, KOHTPOJIb, MCIIOJHEHUE JOKYMEHTOB B CTPYKTYPHBIX IOAPA3ACICHUSAX, HX
OTIIpaBKa, OPraHU3alUs XPAHEHUs], IOJIrOTOBKA JJOKYMEHTOB K cllaue B apXMB U T.[1.);

- COBEPIIEHCTBOBAHNUE 3HAHUM JEIIOBOIO 3TUKETA, IIPABUIJI YCTHOM U MMCbMEHHOM JEI0BOM
KOMMYHHKAIUH.

2. Buja, THII IPAKTHKHU, c10c00 1 (pOPMBI ee NPOBeIeHHUs].

Bun npakTuky — Mpon3BOACTBEHHAS.

Tun npakTUKA — KOMMYHUKAITMOHHO-UH(POPMALIMOHHAS TIPAKTHKA.

IIpakTuka mnpoBoauTCS B (OpME MPAKTHUUECKOW IOATOTOBKM B COOTBETCTBHU C
KaJICHIapHBbIM y4€OHBIM I'pa)KOM U yUEOHBIM IJIAHOM.

Crnioco6 nmpoBeieHus MPOU3BOACTBEHHON IPAKTUKU — CTALlMOHAPHAS, BbIE3/THAS.

dopMa poBEACHUS — TUCKPETHO.

IIpakTnueckass NOArOTOBKA IpU IPOBEIECHUU IPAKTUKUA OPraHu3yercs IIyTeM
HETIOCPEJCTBEHHOTO BBIMOJHEHHUS OO0YJAaIOIIUMICS OIPEEICHHBIX BUIOB padoT, CBI3aHHBIX C
Oyayeit npodeccuoHanbHOM 1A TeNbHOCTBIO.

OOyuaromuecs, coBMemamue OOy4eHHE C TPYAOBOM JI€ATENbHOCTHIO, BIIPABE
IPOXOJAUTh MPAKTUKY MO MECTY TPYJOBOH AEATENbHOCTH B CllydyasX, €cilM MpodeccruoHaabHast
JeSTeNIbHOCTh, ~OCYILIECTBIsieMass WMH, COOTBETCTBYeT TpeOoBaHUSM 00pa3oBaTeIbHOU
IIPOrPaMMBI K IIPOBEACHUIO PAKTUKH.

JUis  pyKOBOACTBAa NPAKTHUKOM, MPOBOAUMONW B NPOQUIbHBIX MOAPA3IEICHUSIX
YHMBEPCUTETa, HA3HAYACTCSl PYKOBOAMTENb MPAKTUKM W3 4YHCIA JIML, OTHOCAILNUXCS K
npoeccopcKo-NpenoiaBaTeIbCKOMy COCTaBy Kadeapbl, OTBETCTBEHHOH 3a peanu3aluio
oOpa3oBaTeNbHON MporpaMmbl Bbiciiero obpaszoBanus (nanee — OIl BO). [Ins pykoBozicTBa
MPAKTUKOM, MPOBOIMMOM B TPO(UILHOM OpraHu3aluy, Ha3HAYaI0TCs PYKOBOAUTEINb IPAKTUKU U3
qyuciaa JIUI  OTHOCALIMXCS K  MpOo(eccOpCKO-IpenogaBaTeIbCckoMy COCTaBy — Kadeapsl,
OTBETCTBEHHON 3a peanuzauuio OII, u pykoBoauTenb (PyKOBOAMTENM) MPAKTUKU M3 4YHCIA
paboTHUKOB TpoduiabHON opranuzanuu. Popma HampapieHHs OOYYalOLIETocs Ha MPaKTHKY
npuBeneHa B [lonokeHMM O TPAKTUYECKOM TMOATOTOBKE OOYYalOIIMXCS, OCBaMBAIOLINX
oOpa3oBaTelbHbIE IPOrpaMMbl BBICHIETO 00pa3oBaHHs B (heAepaibHOM TOCYIAapCTBEHHOM
Or0)KeTHOM  00pa3oBaTeIbHOM  YUpPEXJEHUM  BbIcliero  oOpasoBaHus  «UyBamickuid
rocyJapCTBEHHbIN yHUBepcuTeT uMeHu M.H. Yibauosay.

[IpaxTuka as 00y4aronuxcs ¢ OrpaHU4€HHBIMI BO3MOKHOCTSIMU 3/10POBbsSI 1 HHBAJIUJIOB
IPOBOJUTCS C YYETOM OCOOCHHOCTEH HX ICHXO(U3NYECKOrO pPAa3BUTHSA, WHAWBUIYAIbHBIX
BO3MOXXHOCTEH U COCTOSIHUS 3/I0POBBSI.

3. IlllanupyemMble pe3yJbTaThbl 00yUeHHUsI PH MPOXO0KIEHUU NPAKTHKH,
COOTHECEHHbIE C Pe3y/IbTaTaAMH OCBOCHHS 00pa30BaTeJbHON NPOrpaMMbl

[IpoBeneHue mTPOM3BOJACTBEHHONW MPAKTUKA C YYETOM HAIPABICHHOCTH (TPOQUIIs)
HarejaeHo Ha (hopMupoBaHue y 6akagaBpa, B COOTBETCTBUH C IIEISIMU OCHOBHOM 00pa3oBaTebHON
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IporpaMMbl U

3a1a4yaMu

Oymyteit

npodeccuoHanbHOMI

ACATCIIBHOCTH, CIICAYIOUX

npoecCuOHANBHBIX KOMIIETEHIIUN, B PE3YyIbTaTe OCBOCHUS KOTOPHIX 00YUYaIOIIUICS TOJKEH:

Kon 1 nammeHoBaHue
KOMIIETEHINHA

Kon 1 nammeHnoBanue
WHJUKATOPA TOCTIKECHUS
KOMIIETEHIINHA

JlecKpUITOPBI MHIUKATOPA TOCTHIKEHHSI
KOMITETeHIINHA (Pe3yJIbTaThl O0yUIEHHS)

VK-8 — criocoben
co3JaBaTh U
MOJIJIEP>KUBATH B
IOBCEIHEBHOU
’KU3HU U B
npodeCcCuOHAITBHON
JIEATEIbHOCTH
Oe30macHbIe
YCJIOBHS
JKU3HEAEATENLHOCTH
JUTSL COXpaHEHUS
MIPUPOTHOM Cpe/IbI,
obecneueHus
YCTOWUYMBOIO
pa3BHUTHS O0IIECTBA,
B TOM YHCJIC TIPH
yrpose u
BO3HHUKHOBEHUU
YpE3BBIYANHBIX
CUTYalUH U
BOEHHBIX
KOH(JIUKTOB

VK-8.1 — BeIgBIIAET U
aHAJIM3UPYET MPUPOIHBIC H
TEXHOTEHHBIE (PAKTOPHI
BPEHOTO BIMSHUS HA CPeIy
00HTaHU, COLUAILHOM
YKU3HU U PO ECCHOHATBHON
JIEATEIIbHOCTH, JOBOIHUT
nH(pOpMAIIHIO 10
KOMITETEHTHBIX CTPYKTYP

3HaTh: 00IIMEe MPUHIIMITEI BBISIBICHUS
¥ aHAJIN3a IPUPOAHBIX U TEXHOTECHHBIX
(akTOpOB BIMSIHUSA HA (PU3HUECKYIO U
COIMAJTIBHYIO CPeny.

YMerb: Opranu3oBaTh
B3aMO/ICHCTBUE C KOMIIETEHTHBIMU
OpraHamMH B SKCTPAOPAMHAPHBIX
HPUPOTHBIX M TEXHOTCHHBIX YCIOBHSIX.
BuiaseTn: onbITOM OpraHu3anuu
npodeccHoHaIbHON AEATEILHOCTH C
Y4ETOM BO3MOXKHBIX (PaKTOPOB
BPEAHOTO BIMSHUS IPUPOIHOTO U
TEXHOTEHHOT'O XapaKTepa.

VK-8.2 — co3naer u
MOJ/IEPKUBAET O€30IacHbIE
YCIIOBHS KHU3HU U
npodeccnoHaTBLHOM
JeSITeIbHOCTH, COOJTI0/IaeT
npaBuia 6€30MacHOCTH

3HaTh: HOPMBI U TPeOOBAHUS
noJyIepkaHus 0€30MaCHBIX YCIIOBHHA
AKHU3HU U TPO(PeCcCHOHATBHOM
JESITEIbHOCTH.

YMersb: cobogaTh IpaBuUiIa
0€30I1aCHOCTH.

Buaners: 6e30naCHBIMU YCIOBUSIMU
JUISL JKU3HU U IPO(ECCUOHAIBHON
NeSITeIbHOCTH.

VYK-8.3 — mpu
BO3HUKHOBEHUU
YPE3BbIYANHBIX CUTYAIINI
JEHUCTBYET B COOTBETCTBUU C
HMEIOIUMUCS 3HAHUSIMH,
ONBITOM, HHCTPYKLIUSMU U
PEKOMEHIAlUSIMH; CTIOCOOEH
0Ka3aTh MEPBYIO
MEUIIUHCKYIO TTOMOIIh
MOCTPA/IaBIIUM

3HATh: METOJUKY BBISIBIICHUS
MOTEHIIMATBHO OMACHBIX MPOOIIeM
YPE3BBIYANHOTO XapakTepa.
YMersb: 0Ka3bIBaTh NEPBYIO
MEIHUIMHCKYIO TTOMOIb.

Buaagern: criocOOHOCTBIO IEHICTBOBATH
C YY4ETOM KOHKPETHOHN CUTYalllH B
COOTBETCTBUM C UMEIOITUMHUCS
WHCTPYKIUAMHA U PEKOMEHAAIUIMHA
IIPH BBISIBJICHUU YpPE3BbIUaMHBIX
00CTOSATEILCTB.

I1K-4 - Criocoben
OCYIIECTBIATh
CO3JIaHHE U
peIaKTHPOBaHKE
WH(POPMAIIMOHHBIX

pecypcoB

[TIK-4.1 - OcymecTBisieT
MOMCK MH(POPMAITUH TIO
TEeMaTUKE calTa, MUIIET 1
penaKkTupyer
nH(pOpMaLIMOHHbIE
Marepuaibl Uil caTa

3HaTh: NIPUHIUIIEI U MEXaHU3MBI
paboThI MOMCKOBBIX CHCTEM, IIPaBUiIa
MCTOJIb30BAHUS MHPOPMAITMOHHBIX
MarepuaioB B ceTu HTepHer,
MPUHLIMIIBI KOMMPAUTHHTA U
nepepaboTKH TEKCTOB PA3TMIHON
TEMaTUKU

YMeTh: OCYIIECTBIISITH HABUTALIUIO 1O
pa3nu4YHBIM BeO-pecypcam, paboTarth ¢
arperaTopaMy HOBOCTEH,
ANEKTPOHHBIMHU NIOJIITUCKAMH,
COLIMAJIbHBIMU CETSIMH, popyMaMu




Bianers: TEKCTOBBIM PEAaKTOPOM,
Pa3TUYHBIMU METOAMHU MTOMCKA
uHdopmaruu B UuTepHeTe (Mo
KITIOYEBBIM CJIOBaM, C IOMOILBIO
KaTaJIOTOB)

T1IK-4.2 - Bener HOBOCTHBIE
JICHTHI ¥ IPEICTABUTEIILCTBA
B COLMAJIBHBIX CETIX

3HaTh: MpaBuia BeO-ITHKETA,
TEXHOJIOTHUM OPTraHU3allUHd U BEJICHUS
HOBOCTHBIX JICHT, 3JIEKTPOHHBIX
MOJITMCOK, PACCHIIIOK IO 3JIEKTPOHHOM
1o4re

Ymethb: pedepupoBaTh, aHHOTUPOBATH
¥ MOJIU(DUIIUPOBATH TEKCTHI,
COCTaBJIATh KPAaTKHE U Pa3BEPHYTHIC
TEKCTBI JTUTEPATYPHBIM, TEXHUUECKUM
Y PEKJIAMHBIM SI3BIKOM JIJIsS
pa3MeIIeHHs Ha CaliTe, B COLIMAIbHBIX
ceTsx, (opymMax U Ha TEMaTUYECKUX
nopranax, moaoupaTh WUTOCTPAIUU
JUTsl BeO-CTPaHUIL U cTaTei

Baapgers: ONBITOM  COCTaBJICHUS
TEKCTOB  JUIsl  caiita,  OOJbIIUM
CIIOBapHBIM  3allacOM W BBICOKHM
YPOBHEM 3HAHHUW PYCCKOTO  s3bIKa
(opdorpadus, yHKTYaIus,
CTHUJTMCTHKA)

[1K-4.3 - Monepupyet
oOCyXJIeHHS Ha caiTe, B
dhopyme 1 cormanbHBIX
CeTAX, OCYIIECTBIISET
HOPMATHBHBIH KOHTPOJIb
coJepaKaHus canTa

3HaTh: ciennuKy MOIEPUPOBAHUS
COOO0IIIeHN U KOMMEHTapHeB
MoJIL30BaTelel, 0COOEHHOCTH
yIIpaBJIeHUs COOOILECTBAMU B
COIMAITBHBIX CETIX

YMeTh: BECTU AMAJIOTH U YIPABIATH
JUCKYCCHUSMHU C y4acTHEM OO0JIBIIOTO
Yucia aKTUBHBIX M0JIb30BaTeNeH,
paboTaTh B HHTEHCHBHOM PEXUME, C
60npMMH 00beMaMu HH(pOpMaIH
Bnaagerb:  3HaHWAMHM CHEUAIBHOU
TEPMUHOJIOTHU u Be0-ITHKETA,
(YHKIIMOHATBHBIMU ~ OCOOCHHOCTSIMHU
HOMYJISIPHBIX COLMAJIBHBIX CeTeH

I1K-5 - Cnocoben
OCYIIECTBIIATh
yIpaBlieHUE
(MEHeKMEHT)
MH(OPMALIOHHBIMU
pecypcamu

[IK-5.1 - Opranusyer paboty
10 CO3/IaHUIO0 U
PEAAKTUPOBAHUIO KOHTEHTA,
yTipaBiisieT uH(opMaren u3
PA3IMIHBIX KCTOYHUKOB

3HaTh: OCHOBEI MEHEIKMEHTA,
OCHOBHBIE ITPUHLIUIIBI U TEXHOJIOTUU
yIIpaBJICHUS IPOCKTaMH, COJICPIKaHHE
Y METOJIbl pelIeHHs 3a1a4 10
CO3JIAaHUIO U PEIAKTHPOBAHUIO
KOHTEHTa

YMeTh: COCTaBIISTH MJIaHBI PadOTHI,
OLIEHUBATh UX COJIEP)KAHHUE U
TPYZOEMKOCTh BBITIOJTHEHHUS B
3aBUCUMOCTH OT KBaJIM(UKAIIUH,
paboTtarh ¢ OOJNBIIUMHA 0ObEMaMH
nH(pOpMaIINY, BECTU JOKYMEHTAIIUIO
10 MPOEKTaM U paboTam




Baagerb: ompITOM KOOpPAWHAIIMK U
pacnpeneneHus padoThl O CO3AAHUIO U
peIaKTUPOBAHUIO KOHTEHTA,
MOHUTOPHUHIAa M OIIEHKHU PE3yJbTaTOB
BBITIOJTHEHHS pabOT

[1K-5.2 - KonTponupyet
HAIlOJIHEHUE CaliTa,
OCYILIECTBIISET JIOKAJIbHbBIE
U3MEHEHUs CTPYKTYpBI canTa

3HaTh: nIpaBUiIa U OCOOEHHOCTH
HATIOJTHEHUS 1 OOHOBJICHHUSI CaiiTa, ero
pa3aenoB, NPeACTaBUTENLCTB B
COLIMAJIbHBIX CETAX, MPUHIUIIBI paOOTHI
CHCTEM XpaHeHUs (aiiios,
nH()OPMAITMOHHBIX OJIOKOB

YMmeThb: 3pPexTuBHO paboTaTh C
CUCTEMOH YIPaBJICHUS KOHTEHTOM,
OCYILECTBIISATH JIOKAJIbHBIE H3MEHEHUS
CTPYKTYpHI caiiTa, aHaTU3UPOBATh
CTPYKTYPUPOBAaHHYIO U
HECTPYKTYpPUPOBAaHHYIO HHGOPMAIUIO
Baajnerb: 3HaHUAMM B IPEIMETHON
o0yactu caiiTa, MO3BOJSIOIIMMHU
OLIEHUTH aKTYaJIHbHOCTh U MOTHOTY
nH(GOPMaIMOHHBIX MaTEPHAIIOB

[1K-5.3 - AHanu3upyer
nH(pOpMaLIMOHHBIE
noTpeOHOCTH MOCETUTENEH
caiita, TOTOBUT OTYETHOCThH
IO CalTy, MOAJEPKUBAET
MIPOLIECCHI MOJIEPHU3ALIUU U
MIPOABIIKEHUS caliTa

3HATh: TEPMUHOJIOTHIO U KITFOUEBBIC
napaMeTpbl BeO-CTaTUCTHKH,
OCHOBHBIE ITPUHIIUIIBI ¥ METOJIbI cOOpa
CTaTHCTUKH MOCEIIaeMOCTH BeO-
caiiToB, TpeOoBaHUs K O(hOPMIIEHUIO
JOKYMEHTAIMH, OTYETOB

YMerb: aHanU3UpOBATH
MOCEIIaeMOCTh CaliTa, BBISBIATh
HauOoJee MonyJspHble CTPAHUIIBI,
OTIpEeIeNIATh XapaKTePUCTUKY
ayJIUTOPUU CaliTa, aHAIN3UPOBATH
OLIEHKY, 3aMeYaHusl, peI0KEeHUs
ITOCETUTENIEN CalTa, ONPeneATh

3¢ dekTUBHOCTH PabOTHI caiiTa Ha
OCHOBE UMEIOIINXCS JTAHHBIX,
(bopMHUPOBATh MPEUIOKEHUS 110
Pa3BUTHIO caiiTa

Baanerb: mnonynspHBIME - CEpBHCAMU
JUIE  OIEHKH  TIOCEIaeMOCTH |
XapakTepUCTHK  ayIuTOpPUM  caiiTa,
HaBLIKAMHM aHain3a © 0000IIeHUs

uH(pOopMaIMU
I1K-6 - Ciocoben [1K-6.1 - Oka3biBaeT momonip | 3HATh: cnenupuky OCHOBHOI1
OCYIIECTBIIATh PYKOBOJUTEIIO B NeSITeIbHOCTH OpPTaHU3alUU; OCHOBBI
OpTraHU3aIlOHHOE, | IJTAHWPOBAaHUM pabodero aJIMUHUCTPATHBHOTO npaBa "
JOKYMEHTAI[MOHHOE | BPEMEHH, TIIaHUPYEeT TPYZOBOTO 3aKOHOJIaTEeNbCTBA
1 nH(OopMaIMoOHHOE | pabouuil JeHb CEKpeTaps, Poccuiickoit denepanuu;
obecrieyeHne OpraHu3yer TeaeQoHHbIE PYKOBOJSIIMIA COCTaB OpraHU3alUN U
JeSTeTbHOCTH MIEPEroBOPHI U ee MIOJTpa3IeIeHUH; byHKINN
PYKOBOJIUTES KOMaHIUPOBKU CAMOMEHE/DKMEHTa;  NPUHIUIBI U
OpraHu3aIH PYKOBOJIUTEIIS, OPTaHU3YET MpaBHja TUTAHUPOBAHHWS  paboyero
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paboTy C MOCETUTEIISIMU B
[IPUEMHOHN PYKOBOIUTEIIS,
OpraHu3yeT MOJr0TOBKY,
MPOBEACHUS U
o0cy>)KUBaHUS
KOH(EPEHTHBIX
MEpOIPUITHI

BPEMEHHU; METOJIbI TTOCTAaHOBKH IIEJICH;
npaBuja MIPOBECHUS JIeTTOBBIX
IIEPErOBOPOB; 0COOEHHOCTH
opopmieHus  IUIAHUPOBIIMKA  (HA
AJICKTPOHOM U OYMa)KHOM HOCHTEIISIX);
OCHOBBI ~ YIpaBICHHUS  BpPEMECHEM;
KOMILIEKC OpraHu3aIMOHHO-
TEXHUYECKUX MEPOTPHUSITHIA 1o
TIOJITOTOBKE M MTPOBEICHUIO COBEIAHUI
U TIEperoBOpoB, B TOM  4YHCIE

MEXTYHApOIHBIX; MIOPSIOK
IIOATrOTOBKHN nu IIPOBCACHUA
KOMaHJAMPOBOK; TPeOOBAaHUS OXPaHbI
TpyAaa.

YMmers: yCTaHaBJINBaTh L,
ONPEACIIATh HEPAPXUIO LeJIeH;
OTIpeeIsATh MPUOPUTETHOCTD u

O4YCPCAHOCTb BBIIIOJIHCHUA pa60T u
3¢ (}HEeKTHBHO pacrpeneisaTh padouee

BpeMs; OKa3bIBaTh MTOMOIITh
PYKOBOAMTEIIO B pacHpeliesieHuH €ro
pabouero BpPEMEHU; BBIOMPATH
ONTUMAJIbHBIC CIIocoObI
UH(GOPMUPOBAHUS MapTHEPOB,
KJIMCHTOB, IMOCETHUTEIICH,
PYKOBOJIUTENIEW  NOAPA3ACICHUN U
COTPYAHHUKOB 0 TJIAHUPYEMBIX
MEpOTPUATHSIX; obecrieunBaTh
MH(OPMALIMOHHYIO 0€30MacHOCTb
JeATETbHOCTH OpraHu3aluy;
0pOopMITATH KOMaHIUPOBOYHBIE
JIOKYMEHTHI, oOecreunBaTh KOMQpOpT
YYaCTHHUKOB KOH(pepeHTHOTO
MEpOIpUATHUs,  TOMOraTb UM B
BOIIpOCax MPOKUBAHUS,

TPaHCIOPTHOT'O 0OECIIeYeHus;

BBIOMpATh ¥ 0OPMIISATH MIIAHUPOBLIUK
YMEHHsI; BHOCUTb U  OTCIEXHUBATh
MH(}OPMALIMIO HAa AJIEKTPOHHOM W/MIU
OyMa)XHOM HOCHUTEJIe; PpacCTaBJIATh
MIPUOPUTETHI, BBIIEIATH BaXHOE U
CpOYHOE; BBIOMpAaTh  ONTUMAJbHBIN

pUTM paboThI; aHAIM3UPOBaTh
NPUYMHBl  HEBBIIOJHEHUS  3ajad,
MIPUMEHSITh nH(GOPMaIMOHHO-

KOMMYHHUKAIUOHHBIE TEXHOJIOTUH.
Baagerb: HaBbIKAMM  ONTHMAJIBHOIO
IUTAHUPOBaHUs ~ pabodero  BpeMeHH
COTPYAHHUKOB OpraHu3alvH,
[IPOBEACHUSA u 00CITy’)KUBaHUS
KOH()EPEHTHBIX MEPOTIPHUSITHIA.




I1K-6.2 - Opranusyer
HCIIOJTHEHUE PEILECHUH,
OCYILIECTBIISIET KOHTPOJIb
HCIIOJTHEHUS TOPYYECHU I
PYKOBOJUTEIISA, OPTaHU3YET U
MO/ IEPKUBAET
¢GbyHKIMOHATBHOE paboyee
MPOCTPAHCTBO MPUEMHOHN U
KaOMHeTa pyKOBOAUTEIS

3Hath: o0mue TpeOOBaHUS K CpOKaM
WCTIOJTHEHUS JIOKYMEHTOB u
KOHTPOJIbHBIM  (DYHKITUSIM  CITY>KOBI
JOKYMEHTAI[MOHHOTO  00eCIeUeHUS;
TPUHIIHIIBI, CHOCOOBI
MH()OPMHUPOBAHHS COTPYAHUKOB; STUKY
JICIOBOTO OOIICHHUS; YIPABICHUECKYIO
CTPYKTYpPY OpraHU3allid, PYKOBOJCTBO
opraHuzanu, oOpa3lbl  IMOJANHUCEH
PYKOBOJSIIIIMX COTPYTHUKOB, KPYI HX
TIOJTHOMOYHH M OTpaHMYCHHS 30H HUX

OTBCTCTBCHHOCTH, JJOKAJIbHBIC
HOpDMAaTUBHbIC aKThl  OPraHU3alluy;
TpeOoBaHUS OXPaHBI Tpyaa,
IPOU3BOJICTBEHHOI CaHUTapuH,

IPOTHBOIOXAPHOW 3allUTHl; OCHOBBI
NpaBWIbHON OpraHu3aluu Tpyaa H
METO/IbI TIOBBIIIICHUS ero
3¢ (HEKTHBHOCTH; OCHOBBI 3PTOHOMHKHU
opuca u (IOPUCTUKHU; CTaHIAPTHl U
pEeKOMEHJAMU 1O  O0OPYAOBAHHIO
oucHbIX MIOMEIIEHUH; COCTaB
OpTraHU3aIMOHHON TEXHUKH, ee
YCTPOMICTBO U MOPSAZOK PabOThI C HEH.
YMerh: BECTH CpPOKOBYIO KapTOTEKY;
BECTH  Y4YETHBIE PErHMCTPallMOHHBIC
(opMBI, UCTIONB30BaTh MX I PAOOTHI
[0 KOHTPOJIKO MCIIOJIHEHHSI TTOPYUYEHHH
PYKOBOJUTEIS; paboraTh C
uHpopmaLuei o KOHTPOIJIIO,
CHCTEMaTH3MPOBATh €€ U NPECTABIIATh
B BHJIE CBOAHBIX  JIOKyMEHTOB;

HCIOJIB30BATh cpeacTsa
KOMMYHUKALUU JUTS nepeaadu
MIOPYYEHU N PYKOBOAMTEIIS;

UCIIOJIb30BaTh COBPEMEHHBIE CPEICTBA
coopa W O00OpabOTKH KOHTPOJIBHOMN
UHpOpMaLny; MIPUMEHSTh
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIC
TEXHOJIOTUH; OLIEHUBATh PE3YyJbTaThl B
pamKax MIOCTaBJICHHBIX 3a1ag;
OCYILIECTBIATh KOHTPOJb HCIIOJHEHHS
MIOPYYEHU N PYKOBOJUTEIIA
COTPY/AHUKAaMH; CO3/1aBaTh YCIJIOBHS,
o0ecrnieunBaroIye 3¢ exTuBHYIO
paboTy pyKOBOAMTENS; NPUMEHATH B
COOTBETCTBHUH C HA3HAYECHUEM CPEJICTBA
OpraHu3aIMOHHON TEXHUKHU,
KaHIEISPCKHE MIPUHA/IJIC)KHOCTH;
OCHAIIIaTh pabouee MECTO
PYKOBOIIUTENSI U CBOE pabouee MecTo
HEOOXOIMMBIM 000py10BaHUEM;




OCYIIECTBIISITh  3aMEHY  PacXOIHBIX
MaTEpUaAJIOB, YXOJ 3a OPITEXHUKOM;

KOHTPOJHUPOBATb COCTOAHHUC n
TIOIIOJIHATH 3arachbl KaHICIIPCKUX
TOBApPOB.

B.Tla[[eTBZ HaBbIKaMU W YMCHUAMU
OpraHu3anuu HCIIOJIHCHUA pe[HeHPIﬁ,
OCYHICCTBJICHUA KOHTPOJI UCITOJTHCHUA

HOpyYCHHIA PYKOBOJHTEIIS,
CIOCOOHOCTHIO OpraHu30BaTh u
IO/IICPIKUBATh (GyHKIHMOHATIBHOE

pabodee TPOCTPAHCTBO NPUEMHON U
KaOHWHETa PyKOBOIUTEIS.

I1K-6.3 - Pa3pabarsiBaet
JIOKaJbHBIE HOPMATHBHBIC
aKThl, peTJIaMEeHTUPYIOIINE
paboty cexperaps,
COCTaBIISIET U OPOPMIISET
YIPaBIEHYECKYIO
JOKYMEHTAIUI0, OpTraHU3yeT
paboTy C TOKYMEHTaMH 1 UX
XpaHeHHe B IPUEMHOI
PYKOBOJIUTEITS,
o0ecreynBaeT pyKOBOAUTEIS
nH(popmalyen, OpranuzyeT
MH(pOpPMaLMOHHOE
B3aUMOJICHICTBHE
PYKOBOJIUTEIS C
MOJIpa3IeCHUsIMH U
JOJKHOCTHBIMU JIUIIAMH
OpTaHu3aIH

3HATh: IPaBOBLIC OCHOBBI yIIPABICHHUS
(oCHOBBI aJIMUHUCTPATHBHOTO,
TPYJIOBOTO U TPaXJTAHCKOTO IIpaBa);
HOPMAaTHBHBIC TIPaBOBbBIE aKTBhl,
HOPMAaTUBHO-MCTOANYCCKUC

JIOKYMECHTHI, rOCyJapCTBCHHBIC
CTaH[IAPTHI, ONPEICISIIOIINE TOPSAIOK
JOKYMEHTAI[HOHHOTO oOecrieyeHust
YIIPAaBIEHUS; CTPYKTYPY, PYKOBOJICTBO
CTPYKTYPHBIX MOJIpa3IeIICHUH,
o0Opasipl MOAMKMCEN JIUIl, HMEIOIINUX
NpaBO TMOJIUCAHUS M YTBEPKICHHS
AOKYMCHTOB, W OI'paHHU4YCHHA 30H HUX
OTBETCTBCHHOCTH; npaBuiIa
JOKYMEHTAI[HOHHOTO obecrniedeHus
NESTENIbHOCTH OPTaHU3alluU; TMOPSIOK
paboThI ¢ TOKYMEHTaMH; TPEOOBAHUS,
npenbsaBiIsieMble K JOKYMEHTaM B
COOTBETCTBUHN C HOPMAaTUBHBIMU

PaBOBBIMHU aKTaMH "
rOCyJapCTBEHHBIMH CTaH/IapTaMHU;

npaBuia COCTaBJICHUS
OpraHU3aIMOHHBIX JOKYMEHTOB
(monoxeHui, HUHCTPYKLUH,

pETrJIaMeHTOB); BUJBlI JIOKYMEHTOB, HUX
Ha3HA4C€HHE;, OCHOBBI JIOKYMEHTHOU
JUHTBUCTUKM; TpeOOBaHUSA  OXpaHbI

TPyAa; IIpaBUiIa COIJIACOBAHUSA
JIOKYMEHTOB OpraHu3aluu
(BHYTPEHHETO M BHEILIHET0); MpaBuia
MOANNCAHUS " YTBEPXKICHHUS

JIOKYMEHTOB; [TPaBUJIa PYCCKOTO S3bIKa,;
npaBwia  pabOThl  C  BXOMSIIMMH,
UCXOOAIITNMHU n BHYTPCHHUMU
JOKYMEHTaMH;, COBPEMEHHBIC HAy4YHbIC
METOABI MW TEXHUYCCKHUEC CPEACTBA,
criocoOcTBytomue cbopy, ob6paboTke,
COXPaHECHUIO u nepenaye
WH(QOPMAIIMOHHBIX TMOTOKOB; METO/BI




00paboTku uHpopmaruu c
MpUMEHEHHEM COBPEMEHHBIX
TEXHUYECKUX CPEICTB KOMMYHUKAIHI
U CBSI3U, BBIYHCIIUTEIBHON TEXHUKH.

YMeTh: COCTaBISATh H  OPOPMIISTH
OpPraHU3alMOHHBIE M METOAMYECKHE
JOKYMEHTBI, PEIaKTUPOBaTh TEKCTHI
CIIy’)kKeOHBIX JIOKYMEHTOB; paboTaTh CO
BCEHi COBOKYITHOCTBIO
MH(POPMAIIMOHHO-T0KYMEHTAIIMOHHBIX
PECYPCOB OpraHHM3aIlMU; TOJIh30BATHCS
0azaMM  JaHHBIX, B TOM YHCJE
yIQJICHHO; HCIIOJIb30BaTh CIIPABOYHEIC
[IpaBOBbIE  CUCTEMBI; paboTaTh C
KOMITBIOTEPOM, KaTajoramu (Iarkamu)
u (¢aiiaMu, CKaHEpOM; TOJIb30BaThCS
O0(pHUCHBIM MaKeTOM (TEeKCTOBBIIA
penakrop, TabnuIbl), nepudepuiHIMU

YCTPOUMCTBAMU 51 OpPITEXHUKOM,
3JEKTPOHHOW  IOYTOM;  CHUCTEMaMu
3JIEKTPOHHOTO JIOKyMEHTO000pOTa;

NPUMEHSTh TPaBWJIa PYCCKOTO SI3BIKA;
HABBIKU CKOPOCTHOTO TIHCHMA;

COCTABIISATh M O(OPMIIATH JIOKAIbHBIC
HOPMATHUBHBIC aKTBI; OCYIIECTBIIATH
coop, 00paboTKy u aHaju3
uHPOpMAIlMU B COOTBETCTBUU  C
TpeOOBaHUSIMU KPATKOCTH, YETKOCTHU

(bOopMyITHPOBOK, CBOEBPEMEHHOCTH
HOCTYIUIEHUS, TOYHOCTHU u
JIOCTOBEPHOCTH, ONITUMAITEHOCTH
cucTeMaTH3allly, HETPEephIBHOCTH
coopa u o00pabOTKM HHpOpPMAIUH;
OCYILECTBIATh perucTpanmio,
HaKOTUICHHUE " nepenauy,

CUCTEMATU3UPOBAaHHOE XpAaHEHHE W
BbIauyy MH(oOpManuu B TpedyeMoil
¢dopme; cocTaBiATh M OPOPMIIATH
CBOJIHbIE, OTYETHBIE, CTATUCTUYECKHE
JIOKYMEHTBI

Bnagers:  HaBeikamMu  pa3palOoTKu
JOKAJIBHBIX ~ HOPMAaTHBHBIX  AKTOB,

perIaMeHTHPYIOITUX paboty
cekperaps, COCTaBJICHUS u
oopmieHus yIpaBiIeHUYECKON

AOKYMCHTAIMU, OpraHu3alnnun paGOTBI C
JOKYMEHTAaMH W WX XpPaHCHUA B

IpUEMHON PYKOBOJIUTEIS,
olecrnieueHus PYKOBOIUTES
uHpopManue, OpraHu3aIH

MH(OPMAIIMOHHOTO  B3aUMOJICHCTBUS
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PYKOBOAMTEINS C TOJPA3/ICICHUSIMHA H
JOJKHOCTHBIMHU JIMIIAMH OpTaHU3aIiu.

4. MecTo IPAKTHKH B CTPYKTYype
0o0pa3oBaTeJIbHOM MPOrPaMMbl BbICIIET0 00Pa30BaHUs

[Tpou3BoacTBEHHAS MPaKTHKA (KOMMYHUKAIMOHHO-UH()OPMAIIMOHHAS TIPAKTUKA) BXOAHUT
B biok 2. «lIpaktuka», «Hacts, hopMupyeMas yyaCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUN) U
Oasupyercss Ha IUCHMIUIMHAX O0O0pa30BaTENbHOM MPOrpaMMbl BBICHIETO OOpa30BaHUS I10
HanpaBjieHu0 noArotoBku 45.03.01 ®dwunonorus, a umeHHo: «lIpakTMkyM Mo oOpraHu3ainuvu
UH(POPMALMOHHO-TOKYMEHTAIUOHHON PabOTHI».

JJ1g ycrienHoro NpoxXoskAeHUs MPOU3BOACTBEHHOMN MPAKTUKKU 00YUAIOIIHMICS TOJIKEH:

3HaTh:

- CTPYKTYpY, 33/lauyd OpTraHu3allMd U pacrhpenereHre QyHKUUNA MEXIY CTPYKTYPHBIMHU
NOJIpa3/IeJIEHUsIMU U CIIELIUAIUCTAMMU; [IPpaBUJIa OpraHU3alUy IPUEMOB ITIOCETUTENEH;

- OJTHUKY JeJOBOTO OOIIEHHs; TMpaBWJIa PEUYEeBOr0 JTHUKETA; JOKYMEHTAI[MOHHYIO
JIMHTBUCTUKY U NPaBUjIa OCHOBHOI'O N3Y4aE€MOT0 SI3bIKa;

- TpeOOBaHUS OXpaHbl TpyJa; MpaBuja 3allUThl KOH(MDUIEHIMAIBHON CIy)eOHON
uH(popMaLuu;

- HOpPMAaTHBHBIE TMPaBOBBbIE aKTbl ¥ HOPMATHUBHO-METOJMYECKHUE JOKYMEHTHI,
OTIpEIeNIAIONINE MOPSAIOK JOKYMEHTAIIMOHHOTO 00ECTICYeHHUSI YIIPaBIICHHS,

- COBPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTUHU pabOThI ¢ JOKYMEHTaMHU.

YMers:

- OCYLIECTBJIATh OPraHU3allMOHHOE, JOKYMEHTAlMOHHOe U  WHGOPMAIMOHHOE
oOecrnieueHue AesITeIbHOCTU OpraHN3aluy;

- OpraHu3oBaTh pabOTy C MOCETUTENSIMH, MOJArOTOBKY, MPOBEACHHE U OOCITY>KHBaHUE
KOH(EPEHTHBIX MEPOTIPHUSITUH,

- BBITIOJIHATH KOOPAMHHUPYIOIINE U 00ecrieurBaoIue GyHKIUY;

- HCII0JIb30BaTh TEXHUUECKHUE U TPOrPaMMHBIE CPEICTBA JUIsl IPOBEIEHUS TOJI0COBOM MU
BUJICO-KOH(EPEHII-CBSI3M; MCIIOJB30BaTh CPEJICTBA KOMMYHUKAIIMOHHOW OPITEXHUKH IS
HoJIyueHus, 00pabOTKU U nepenayn HHPOpMaIiH.

Biagers:

- HaBBIKAMU pabOThl C HOMEHKJIATYpOH Jesl OpraHu3aluy, BXOASIINMHU, UCXOASIUMU U
BHYTPEHHUMHU JOKYMEHTAaMH; COCTaBJICHUA M OQOopMIICHHUS HH(POPMAIIMOHHO-CIPABOYHBIX,
OpraHM3aIl[MOHHBIX, YIPABICHYECKUX JTOKYMEHTOB OpraHMU3allK; MPOBEACHUS U 00CITyKUBaHUS
KOH(EPEHTHBIX MEPOTIPUATHUH;

- MeToJaMM M IpueMaMu o00paOOTKM M mepenadyd HHGOpPMAlMU, HUCIOIb30BaHUSL
MH(}OPMaLlMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH ITpU paboTe ¢ JOKYMEHTaMu,

- 3HAaHUSAMU O IOKYMEHTHOM JIMHITBUCTHUKE, TPAaBUJIaX PYCCKOTO S3bIKA U JIEJIOBOTO STUKETA;

- HaBbIKaMU paboThI 110 YUYETY, XpaHEHHIO U Mepeaue B COOTBETCTBYIOIINE CTPYKTYPHbIE
NOJpa3elIeHUs] JOKYMEHTOB TEKYIIETO JEIO0NPOU3BOICTBA.

3HaHMS, YMEHMSI U HaBbIKH, IMOJY4YEHHbIE B pe3ylbTaTe MPOXOXKIACHUS MPaKTUKHU,
UCTIOJB3YIOTCS JUIS M3Y4YEHMs CIEAYIOUIMX Y4eOHBIX AMCUUIUIMH JAaHHOH 00pa30BaTelbHOM
nporpaMMbl  Bbicuiero  oOpasoBaHMs: «OCHOBbI  NMPOQPECCHOHANBHON  KOMMYHHUKAIHH»,
«Putopukay.

5. MecTO M CPOKH NIPOBEICHUS MPAKTHKH
[MpousBoacTBeHHAs  mpakTWKa  (KOMMYHHKAallMOHHO-MH(OpMAalMOHHAs  MPaKTHKA)
NpPOBOAMTCS B S ceMecTpe Ha 0Oa3ze (axkynpTeTa pycCKOM M uyBamICKOW Quionorud u

KYPHAJIMCTUKH, a TaKKe B aJMHUHHUCTPATUBHO-YIPABIEHUYECKUX MMOJpa3/ieieHusx YyBamickoro
roCy/1apCTBEHHOTO YHUBEPCUTETA.

11



[TpakTrka a1 00y4aromMXcs ¢ OrpaHMYCHHBIME BO3MOXHOCTSIMU 37I0POBbSI 1 MHBAJTUI0B
IPOBOJUTCS C Y4ETOM OCOOCHHOCTEH HX TNCHUXO(U3MYECKOIO pa3BUTHS, WHIAMBHIYaTbHbIX
BO3MOKHOCTEHN U COCTOSIHUS 30POBBA.

OO01w1ast IPOAOIKUTENBHOCTh PAKTUKU COCTABIISET 2 HEJEIH.

®opmoii aTTecTanMM TPAKTUKU SIBIISETCS 3a4eT C OoueHkoil (auddepeHunpoBaHHbBII
3ager). Ilo wmToram 3adera oOydaroleMycCsi MOTYT ObIThb BBICTABJICHBI OLEHKH «OTIMYHOM,
«XOPOLIOY, «YAOBJIETBOPUTEILHO» U HEYIOBIECTBOPUTEIBHOY.

6. CTpyKTYypa U cojiep:KaHHe NPAKTHKHA

B cooTBeTcTBUUM ¢ y4yeOHBIM MIAHOM JUIsl OCBOCHUS IPOTPAMMBI MIPAKTHKU B YIeOHOM
1aHe npexycmorpero 3 3.e./ 108 ak.u.

B Ttom uncne na | ®opmupye-
Bunsl pabot Ha T IPAKTUYECKYIO MBI
Ne | Paznens! (3Tamnsl) IIPaKTHUKE, BKIIIOYas PYAOEM= MIOATOTOBKY U KOMIIETEH-
n/n IIPAKTUKH CaMOCTOSITEIIbHYIO KOCTb, VH/IMBUYaJIbHYIO UH
paboTy oOydJaromuxcs Hac KOHTaKTHYO
paboty, yJac.
1. | Opranuzanus [IpoBenenune 9 4 VK-8
IIPAKTUKH, OpraHU3alMOHHOTO
MOJITOTOBUTENILHBIN | COOpaHus, HA KOTOPOM
JTan OCBELIAIOTCA LeTU U
OCHOBHBIE 3a1a9n
IPAKTUKH,
YKa3bIBAIOTCS
OTYETHBIE CpOKH,
pazmarorcs
Heo0X0oIUMBbIE
MaTepHabl TUIst
MIPOXOXKJICHUS
MPAKTHKH.
Odopmnenue Ha
MPAKTUKY, HHCTPYKTAXK
[0 O3HAKOMJIEHUIO C
TpeOOBaHUSMHU OXpaHbI
TpyZa, TEeXHUKU
0€e301IacHOCTH,
MOKapHOU
0€30IIaCHOCTH, a TaK¥kKe
IpaBUIAMU
BHYTPEHHETO
TPYZOBOIO pacmopsiika
OpraHu3aIui,
MIPEOCTABIISIONICH
MECTO TUTst
MIPOXOKJICHUS
MIPAKTHKH.
[Tony4yenue 3ananus o
MIPAKTHKE.
2. | OcHOBHOI¥ dTan OOyuenue u pabora Ha 58 60 [1K-4, T1K-
pabouem MecCTe B 5, IIK-6,
KayecTBe IpaKTHUKAHTA [1K-7

B COOTBECTCTBHUH C
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n/a

Pa3nens! (3Tamns)
IIPAKTUKH

Bunpr pabot Ha
NPaKTUKE, BKITFOYAs
CaMOCTOSITEIIbHYO
paboTy oOydaromuxcs

Tpynoem-
KOCTb,
qac

B ToMm uncne Ha
MPAKTUYECKYIO
MOATOTOBKY H

UHAMBUIYAbHYIO
KOHTaKTHYIO
pabory, Jac.

®opmupye-
MBIE

KOMIIETEH-
07078

WHIBUIYIbHBIM
3aJJaHUEM.
3HAKOMCTBO c
OpraHU3aIMOHHON
CTPYKTYypOil  OOBEKTa
npakTuku.  M3ydeHue
TEXHOJIOTHYECKOM u
HOPMAaTUBHOMN
JIOKYMEHTAIUH.
3HaKOMCTBO c
WHCTPYKIUSMH,
PEKOMEHIalUSIMH,
aMsITKaMHU,
CIIPaBOYHHKAMHU,
M3JaHUSIMU 00BeKTa
MPaKTHKH, a TaKXe ¢
HU3JTaHUSIMU
BEJOMCTBEHHOI'O
XapakTepa, 1504
W3YyYCHHUE.

C6op dakTuueckoro u
JIUTEPaTypHOTO
Marepuasa.

Ananuz COOpaHHBIX
MaTepHUaoB.

Benenue JHEBHHUKA
MIPAKTHUKH.

AHaTUTHYECKUH
JTall

[IpencraBnenue
PYKOBOJIUTEIIO
MPAKTUKA  COOPaHHBIX
MaTepHUasoB.
Brmonnenue
MIPOU3BOICTBEHHBIX
3aJlaHUM.

VYyactue B pemeHun
KOHKPETHBIX
npo¢eCCuOHATBHBIX
3aja4.

OO6cyxnenue c
PYKOBOAMTENIEM
MPaKTHKHU
MPOJIeTTaHHOMN YacTH
paboTHI.

32

16

[1K-4, T1K-
5, 11K-6,
[1K-7

3aKII0YUTEIbHBII
oTaIll

CocraBienne Ha
OCHOBE TIPOBEJICHHOTO

[1K-4, T1K-
5, T1K-6,
I1K-7
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B Ttom uncne na | ®opmupye-
Buner pabot Ha MIPAKTHUYECK MbIE
AAbLD Tpynoem- P yo

No | Pa3znensl (3Tanbl) MPAKTUKE, BKIIFOYAs <OCTE MOJTOTOBKY U KOMIIETEH-
n/m MPaKTHKU CaMOCTOSATEIbHYIO qac > | ”HAMBUAYAJIBHYIO 10701
paboty oOydarouuxcs KOHTaKTHYIO

pabory, Jac.

HCCIIEIOBAHUS BEIBOJIOB
U NPEJITIOKEHUM.
IloagroToBka OTYETHOM
JIOKYMEHTAITUH.
Odopmnenue oTyera 1mo
MPaKTUKE B
COOTBETCTBUU c
TpeOOBAHHUSIMHU.

Cnaua oTyeTra 0
MIPOXOXKICHUH
MIPAKTUKU Ha Kadeapy.
3amuTa oT4YeTa.

UTOT'O 108 82

HUTOIO, 3.e. 3

KonkperHoe coxaep:kaHMe TpaKTUKU pa3padaThIBAeTCsl PYKOBOJIUTENEM IPAKTUKU
oT KadeAppl, OTBETCTBEHHOW 3a OpPraHMU3aLMI0 M MPOBEIEHUE MPAKTUKU COBMECTHO
C PYKOBOJIUTENIEM NPAKTUKH OT NpOopiIbHON oprann3anuu. CoepKaHue MPaKTUKHA OTPaXKaeTcs
B 33JIaHUU Ha MIPAKTUKY CTYAEHTY-IPAaKTUKAHTY (popma 3ananus B [1osiokeHNH O IpaKTHUECKON
MOJArOTOBKE  OOYYalOMIMXCS, OCBaMBAIOIMX 00pa30BaTeNbHBIE MPOrPaMMBI  BBICIIETO
oOpa3oBaHus B (hefiepalibHOM TOCYIAapCTBEHHOM OIOJKETHOM OOpa30BaTEbHOM YUPEKIACHUU
BBICIIIETO 00pa3oBanus «YyBalIcKuii rocy1apcTBeHHbIN YHUBEepcuTeT MeHu V.H. YibsHoBay).

Beinonnenue 3aganus JOKHO o0OecleunBaTh 3aKpEIUICHUE, PACIIUPEHNUE U yrilyOIeHue
TEOPETUYECKUX 3HAHUM Mo aucuuiuinHe «[IpakTMKyM MO oOpraHu3anuu HH(GOPMAIMOHHO-
JIOKYMEHTAllMOHHON paboThl». 3a/laHue Ha MPaKTUKY JOJDKHO IpPEelycMaTpUBaTh JAOCTHKEHHE
IUIAHUPYEMBIX Ppe3yJIbTaTOB OO0Y4YEeHUs MpH MPOXOXKIAEHUM NPAKTUKH, COOTHECEHHBIX C
pe3ysbTaTaMu OCBOEHUS! 00pa30BaTeIbHON MporpaMMbl. B HEM JOKHBI OBITH TPETYCMOTPEHBI:

- coOmo/ileHNe MpaBUJ TEXHUKH O€30MacHOCTH, OXPaHbl TPyZAa M IMPOTHBOIOKAPHBIX
MEPOIIPHUSTHH;

- U3yYEHUE OpPraHU3allMOHHOM CTPYKTYpbl M BHJIOB JEATEIBHOCTH YUYPEKIACHHUS,
CTPYKTYpbl M (yHKUMH JEelONpOU3BOACTBEHHOM CIYKOBI, JODKHOCTHBIX O0si3aHHOCTEN
COTPYAHUKOB 3TOH CITyKOBI, JOKYMEHTOB, PETJIAMEHTUPYIOIIUX IEATEIHOCTh CIYXKObI, yCIOBUN
TPyZa WIN JOJKHOCTHBIX 003aHHOCTEH J1EIONPOU3BOIUTENS-JOKYMEHTOBEA,;

- 03HAKOMJICHHE C HOMEHKJIATypOii JeJ1, MOPSAIKOM U OCOOCHHOCTSMH JIOKYMEHTHPOBAHUS
NEeSTENIbHOCTH MpPEeANpUsATHs, C OpraHu3aluel JOKyMEeHTOOO0OpOoTa, CHCTEMOH XpaHEHUs
JIOKYMEHTOB, UX KJIaccudukanuen 1 npaBuiaamMu GopMupoBaHUs JEIT;

- IpUOOpETEeHNE HABBIKOB 10 TIOJTOTOBKE A€ JJIs IIepejaun B apXuB;

- U3y4YEHHE HOPMATUBHBIX IPABOBBIX aKTOB U HOPMATHBHO-METOANYECKUX JOKYMEHTOB,
OTIpEAEIAIONINX MOPSI0K JOKYMEHTAIIMOHHOTO O0ecTieueHus yIIpaBiIeHUs,

- HCIOJb30BaHME COBPEMEHHBIX HWH(POPMALMOHHBIX TEXHOJOTMH Tmpu pabore
JIOKyMEHTaMH,

- opraHu3zanus paboThl C TOCETUTENSIMHU.

Pabounii rpadux (maaH) NpoBeNEHHUs MPAKTUKU COIJIACYETCS C PYKOBOJIUTENEM OT
npoduipHoit opranu3aiuu ([Ipunoxenue 1).
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7. ®opMa OTYETHOCTH 110 MPAKTHKE

dopmoil aTTecTalMM NPAKTUKU SIBISETCS 3a4eT C OLEHKoH (aupdepeHunpoBaHHbIHN
3auer). [lo wrToram 3adera oOyd4aromeMmMycss MOTYT OBITh BBICTABICHBI OLEHKH «OTIMYHON,
«XOpOLIO», «YAOBIETBOPUTEIBHO» M «HEYIOBIETBOPUTENbHO». [l NpOBEpKH KauyecTBa
NPOXOXKJICHUS TPAKTHKH, a TAKXKe MOJYYCHHBIX 3HAHUM, YMEHHH W HABBIKOB, OOydarouiuecs
JIOJDKHBI  TIPE/ICTaBUTh PYKOBOJIUTENIO MPAKTHUKK OT KadeIpsl CIenyrolue MaTepualibl U
JIOKYMEHTBI:

- INYTEBKY OO0ydYarolerocs-npakTUKaHTa, O(OPMIEHHYIO B COOTBETCTBHM C
TpeOOBaHUSMHU U COJCPIKAIIYIO: OT3BIB OT MPOQHILHONW OpraHU3alMH, B KOTOPOW MPOXOaMIIa
IPAaKTUKa; ONUCaHHWE NpoJielaHHOW oOyJaromumcs: paboThl; OOLIYI0 OLIEHKY KauecTBa €ro
MOJATrOTOBKH, YMEHHSI KOHTAKTHPOBATH C JIIOABMH U aHAJTM3UPOBATH CUTYAIUI0, yMEHHs paboTaTh
CO CTAaTUCTUUYECKUMH JaHHBIMU U T.[1.;

- oT4eT O0Oyuaroleroca-npakTUKaHTa O IpOAENaHHOH pabore BO  BpeMms
POXOXKICHUS IPAKTUKU C YKa3aHUEM MOJTyYSHHBIX HOBBIX 3HAHHI, YMEHUI 1 HABBIKOB.

Otuér oOyuaromerocs-npakTUKaHTa IO TpaKkTHUKe JODKeH ObITh O(OpMIIEH B
COOTBETCTBUH C MexrocynapctBeHHbIM ctangaprom ['OCT 7.32-2017. Otyer oOydaromerocs-
IPAaKTUKAaHTa IO IPAaKTUKE PELEH3UPYeTCsl U OLEHMBAETCS PYKOBOJUTENIEM IPAKTUKU OT
Kaeapel, OTBETCTBEHHOM 32 OpraHU3aIUIo U MpoBeaeHue npakTuku ([Ipunoxenne 3).

TpedoBanus k opopmiieHHI0 OTHYETA

Tekct pacnonaraercs Ha OJHOW CTOpoHe JucTa Oenmoi Oymarum Qopmata A4 U 10JKEH
COOTBETCTBOBATH CJIEAYIOLUIUM TPEOOBAHUSAM:

- opopmisiercst mpudTom Times New Roman;

- BbIcOTa OYKB (Keryb) — 14, HauepTaHue OyKB — HOPMAJIbHOE;

- MEXXCTPOYHBIM HHTEPBAI — [1OJIyTOPHBIN;

- (hopmaTHpOBaHKE — IO IIUPHHE.

[TapameTpsl cTpaHulibl: BepxHee noyie — 20 MM, HuxkHee — 20 MM, JeBoe — 30 MM, TIpaBoe —
10 mm.

O6wem pabotel B mpenenax 10-15 crpanun. CTpaHHIBI OTYETa CIEAYET HYMEpOBaTb
apaOckuMu nudpamu, coOnroaas CKBO3HYIO HyMeEpaluio Mo BceMy TeKcTy pabotbl. Homep
CTpaHMIIBI MPOCTABISAIOT B CEpeAMHE BEpXHEro moys 0e3 TOYKM B KOHIE. TUTYIbHBIA JHCT
BKJIIOUAETCS B OOIIYI0 HyMEpaIUIO CTPaHULl pabOThI, HO HOMEP CTPaHUIIbl HE MPOCTABIISAETCS.

Juarpammbl, TpaQuKu, CXeMbl, YepTexH, (GoTorpaguu U JIp. UMEHYIOTCS PUCYHKAaMH,
KOTOpBIE HYMEPYIOTCS MOCIIEI0BaTEIbHO CKBO3HOM HyMepaluel ol pUCyHKOM; TEKCT Ha3BaHUs
pacrionaraercst BHU3Yy pucyHka. LludpoBoii marepuasn, MOMELIEHHbIH B OTYETE, PEKOMEHIyeTCs
opopMisiTb B BHUJE TaOnull, KOTOpblE TaKKe HYMEpyroTcs apabckumu nudpamu
nocjenoBarenbHo. Bce Tabmuipl JOMDKHBI MMETh COZAEP)KaTENIbHBIM 3arojoBOK. 3arojoBOK
nomMemiaercst moj cioBoM «Tabmuua» Hajg cooTBeTCTByOLIeH Tabnuued ¢ 1UGPOBBIM
MaTepuaioM.

[Tpunoxenus opopMISIOTCS Kak MPOAOKEHHE 0TYETA HA MOCIETYIOIUX €ro CTpaHuIax,
KOTOpble HEe HyMmepyloTcs. Kaxaoe mpuiiokeHne HadyMHAIOT C HOBOM CTPaHHUIBI, B IPaBOM
BEPXHEM YINIy KOTOpOH yKa3blBalrOT cioBO «lIpuiokeHue» ¢ mocnenoBaTeIbHON HyMepanuen
apabckumu 1mudpamu, Hamnpumep, «llpunoxenue 1», «lIpunoxenne 2» u T1.10. Kaxkmoe
IIPUJIOKEHUE TOJDKHO UMETh TEMaTHUECKUH 3ar0JIOBOK, OTPAYKAIOUINI CYyTh TIOKYMEHTA.

OTder O NpaKTHKE 3aLIUIIAETCS Iepel PYKOBOJIUTENIEM MPAaKTUKU M 3aBEAYIOLIUM
Kaeapoi.

OTuer nponMBaeTcs U CKPEIUIIeTCs eYaThio MPEeANPUATHS — 0a3bl MPAKTUKU, TIOJIITUCHIO
PYKOBOJUTENS TMPAKTHUKH OT TPEANPHITHS, MOAMUCHI0 O00ydaromerocs-mpakTUKaHTa, Ha
TUTYJBHOM JIUCTE TMPOCTABISAIOTCA TMOANMCH PYKOBOAMTENS NPAKTHKUM OT Kadenpsl u
3aBeqyrouero kadeapoii.
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I[HGBHI/IK MPAaKTUKU BCIACTCA 06yIIaIOIJ_II/IMC$I n SABIACTCA 065I3aTeJ'H>HBIM OTYCTHBIM
JOKYMEHTOM JiIsi oOyuatomierocs. B JTHEBHUK NMPaKTHKH HEOOXOIUMO €KEIHEBHO 3alHCHIBATH
KpaTKWE CBEJICHUS O MPOJCIIaHHOW B TeUeHHE JHsS paboTe. 3amucH O BBINOIHIEMON padoTe
JIOJDKHBI OBITH KOHKPETHBIMH U 3aBEPSIOTCS TIOITHCHI0 PYKOBOTUTES MPAKTUKH (TPAKTHYECKUM
pabotHukoM). C ero pa3pemieHus 00yJaroNUICsS OCTaBISIET y Ce0sI COCTABJICHHBIC UM TPOCKTHI
JIOKYMEHTOB, OTMEYAeT B JIHEBHUKE BCE BO3HHUKAIOIIME BOIPOCHI, CBS3aHHBIC C pa3pelicHHEM
KOHKPETHBIX Jie]1. Benenue Takux 3anuceii BIOCIeACTBUN 00IeTYUT 00yJaroneMycs COCTaBICHHE
0TYeTa O MPOXOXKICHUH PAKTUKH.

I[HCBHI/IK CKPCILIACTCA MOANUCAMU PYKOBOAUTCIIA IMPAKTUKKM OT OpraHu3alubm H
00yJaronerocs-npaKkTHKaHTA.

8. ®oH 01I€EHOYHBIX CPECTB /sl MPOBeIeHUs] TEKYIIEro KOHTPOJIS YCIIeBAeMOCTH U
MPOMEKYTOYHOM aTTeCTAMU 00YYAIOLIMXCS MO0 NMPAKTHKeE

8.1. ®oH/ OLEHOYHBIX CPEICTB

B nmemax ofecrnedeHuss caMOCTOATENBHOM paboThl oOydwaromuxcs B IIpolecce
IPOXOXKACHUST NPAKTHKU  pykoBoauTenb mnpaktuku ot PI'BOY BO  «Uysamckuit
rocynapcTBeHHbI yHuBepcuteT umenn W.H. YipsHoBa» nepes HampaBieHHEM O0y4arolIUXcCs
IPOBOJUT OPTaHU3AIMOHHOE COOpaHue, Ha KOTOPOM O0YYaromuecs MpOXOIsAT MHCTPYKTAX II0
IIPOXOXKACHUIO MPAKTUKA M IIOJIYYalOT KOHKPETHBIE PEKOMEHJALMH 110 BBIIOJIHEHUIO
COOTBETCTBYIOIIMX BUJOB CAMOCTOSITEILHONU PaOOTHI.

Texymue KOHCyIbTallMM, B TOM YHCIE U IO CAMOCTOSITENIbHONW paboTe, oOyuarormuecs
noyy4yaroT y pykoBoautenei mnpaktuka oT PI'BOY BO «Yysamickuii rocynapCTBEHHBIN
yHusepcuteT uMenu M. H. YibsaHoBay.

OTaenpHBIN IPOMEXYTOUHBIN KOHTPOJIb 10 pa3zeiiaM NPaKTUKU He TpeOyeTcs.

OCHOBHBIM JOKYMEHTOM, XapaKTEPU3YIOLIMM paboTy 00y4aroIerocs BO BpeMs IPAKTUKH,
SBIISIETCS OTYET. B oTueTe 00001maeTcst 1 aHATM3UPYETCs OBIT TPOU3BOICTBEHHOM EATETLHOCTH
OpraHu3aliM, OTPaKaeTcsl JMYHOE ydyacTHe OOydarollerocs B PELICHUM IPOU3BOACTBEHHBIX
3aa4 ¥ OOIIECTBEHHOM >KU3HU MPENNPHUATHS B IIEPUOJ MPOXOXKICHHS NMpakTUKU. B mpomecce
MNPOXOXKJICHUS MPAKTUKH 00Y4alOUMMCSA-IIPAKTUKAHTOM BEJIeTCSI IHEBHUK MPAKTUKH, B KOTOPOM
¢bukcupyercss BUJI U MPOJOJKUTENBHOCTh ACSITENbHOCTH B MPOLIECCE BBIMOIHEHUS 3aJaHUs IO
npakTuke. JIHEeBHMK sBJseTCS HEOThEMJIEMOM YacThblO OTYeTa MO NpakTuke. Pabounmwu
JOKYMEHTaMHU JUIsl COCTaBJEHMsI OT4YeTa TaKXe CIy)KaT pabouue MaTepuanabl U JOKYMEHTHI
npodWIbHOW OpraHu3all, pa3pelleHHbIe JUIsl U3y4eHHs M HUCIOJIb30BaHHUs O0ydaroleMycs-
npakTukaHTy. O0beM U cojaepkaHHue MpeCTaBIsieMOl B oT4eTe MH(OPMalLUK 1O BHINOJIHEHHUIO
WH/IMBUYAJIbHOTO 33JJaHUS KaXIbIM 00YyJaOUIMMCs YTOUHSAETCS C PYKOBOAUTENISMHU MPAKTUKU.

Copep:xaHue oTyeTa JOJKHO OTPakaTh MOJHOTY Peau3allii OCHOBHBIX 3a/1a4 TPaKTUKU.
Oco6eHHO MOIPOOHO MPUBOAATCS PE3YIbTAThI BBINOJIHEHH HHANBUIYaIbHOTO 3aaHus. OT4eT o
IIPaKTHKE JIOJHKEH COCTOSTh U3 CIEAYIOIMX OCHOBHBIX Pa3/EJoOB:

1) omucanue yupexaeHus U 0a3bl MPAKTHKY;

2) byHKIMOHANBHBIE 005S3aHHOCTH OOYYAIOIIErocs BO BPEMs MPOXOXKJICHHS TPAKTHKH,
PACKPBIBAIOLIIE CTPYKTYPY €ro MPOU3BOACTBEHHOH JEATEIHOCTH U YCIOBUS PaOOTHI;

3) 03HaKOMJIEHHE C OPTaHU3allMOHHON CTPYKTYPOU U BUJIaMU €S TEIbHOCTH OPTaHU3allluH,
CTPYKTYpPO#l M GYHKIHSAMU J€TONPOU3BOACTBEHHOMN CITYKOBI, C JOJPKHOCTHBIMU O0S3aHHOCTSMU
COTPYIHUKOB 3TOM CIIy>KObl, JTOKYMEHTaMH, PETJaMEHTHPYIOIIMMU JEATEIbHOCTh CIYXKOBbI,
YCIOBUAMU TPY/a MU TOJDKHOCTHBIMU O0SI3aHHOCTSIMU JICIONPOU3BOIUTENS-TOKYMEHTOBEIA;

4) o3HaKOMJIEHWE C HOMEHKJIATypou Jel, TOpPSIKOM ©  OCOOCHHOCTSIMH
JOKYMEHTHPOBAHUS AEATEIbHOCTHU MPEANPUATHS, C OpraHnu3aLueil JOKyMEHT0000pOTa, CUCTEMOM
XpaHEHUsl JOKYMEHTOB, UX KjlaccupuKanye 1 npaBuwiaMu (GOpMUPOBAHUS 1€ U OJATOTOBKU UX
JUIS TIEpElayi B apXHUB;

5) u3y4eHne HOPMAaTUBHBIX MPABOBBIX aKTOB U HOPMATHUBHO-METOAMYECKUX JOKYMEHTOB,
OTIpeNIeNAIOIUX MOPSI0K TOKYMEHTAIIMOHHOTO 00eCIieueHus YIPaBJICHHUS;
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6) OmHMCaHWE WCIOJH30BAHUSI COBPEMEHHBIX WH(POPMAIIMOHHBIX TEXHOJOTHH PabOTHI C
JOKYMEHTaMHU;

7) MHEBHUK MPAKTUKH;

8) BBIBOIBI U TPEIIOKEHHS;

9) nmuTepatypa;

10) npuI0KEHUS K OTYETY.

K ordery cnemyer mpuiao)uTh HEOOXOIMMbBIE HILTIOCTPAINH B BUjie oTorpaduii, 3CKU30B,
PHCYHKOB, TpadHKH, CXEMbI, TAOIUIBI U JPYTUe MaTepUAIIbl, WIUTFOCTPUPYIONIUE COJEPIKAHHUE
OCHOBHOM 4aCTH OTYETa.

ATTecTanysi 1O HMTOraM NPAKTUKH TPOBOAMTCS HA OCHOBAaHMH O(OPMIICHHOTO B
COOTBETCTBUU C YCTAaHOBIIEHHBIMH TPEOOBAHUSIMHU MTUCHMEHHOTO OTYETA M OT3hIBA PYKOBOJIUTEIS
npaktukd. OT4eT 1O TPAKTUKE COCTABISETCS WHAMBHUIYATbHO KAXKIbIM OO0YYarOIIUMCS.
PykoBomuTenh TPOBOAWT ONEHKY CQOPMHUPOBAHHBIX YMEHHH W  HAaBBIKOB, CTCICHb
OTBETCTBEHHOCTH, CAMOCTOSATEIIBHOCTH, TBOPYECTBA, MHTEPEca K padoTe U Jp., KOTOPYIO U3jiaraet
B OT3BIBE.

OTueT TPOBEPSACTCS PYKOBOJMWTEIEM IPAKTUKUH OT Kadeaphl, OpPraHU30BHIBAIOIICH
IIPOXOKACHUE MTPaKTUKU. Jlanee oOydaromuiics 3aluuiaeT oTyeT.

Jlnsi BBISIBJIIGHUSI PE3YJIbTaTOB OOYYCHHS HCIIONB3YeTCs coOeceloBaHHE — CPEICTBO
KOHTPOJIS, OpPraHM30BaHHOE KaK CHelHaibHas Oecea mpernoaaBaress ¢ 00yJaromuMes Ha TEMBIL,
CBSI3aHHBIC C MPOW3BOJCTBEHHOW TMPAKTHKOW, W PACCYMTAHHOE HA BBUICHEHUE YPOBHS
c(OpPMHPOBAHHOCTH KOMIETEHIINH, 00beMa 3HAaHUK 00YyJaoUIeTocs 10 ONPEACICHHOMY pa3/eny,
TeMe, IpodJIeMe U T.11.

NoNe HaumenoBanue pabot Cpenctpa tekymiero | [lepeuenn
KOHTPOJIS KOMITCTCHITHI
1 O3HakoMIIEHUE C Oazoii | Komruiekt 3aJaHuN Ha | YK-8, TIIK-4, TIK-5,
MPaKTUKH, OPraHU3ALMOHHOM | MPAKTHKY ITK-6, ITK-7
CTPYKTYpPO 3 BUJAMH

ACATCIIBHOCTH YUYpCKACHUA,

CTPYKTYpoll ©  GYHKIHSIMU
JIETIONIPOU3BOICTBEHHON

CITYXKOBI
2 BrmmosHeHue paboT no | Kommuekr nokaszareneit | [1K-4, T1K-5, T1K-6,
00CJIeIOBAaHUI0  KOHKPETHOW | pe3yJIbTaTOB OCBOEHHSA | [TK-7

MIPEAMETHOU obnactu B | 3a1aHUU
COOTBETCTBUH C BBIJJTAHHBIM
3aJJaHeM

3 3amura oT4eTa 1Mo mpaKkTUKe JlHeBHUK npaktuku | [1K-4, TTK-5, T1K-6,
(MHIMBUyaTbHBIC U TUTIOBBIC | [[K-7

3a/laHus 1O MPAKTUKE); OTYET
O TPOXOXAECHUH NPAKTUKH,
BBITIOJTHEHHBIE JOKYMEHTHI TI0
PAKTUYECKHM paboTam)

8.2. 3aganus Ha npaKkTHKY.

8.2.1. Hnoueuoyanvnule 3a0anua no npaKmuke

HpOI/BBO}ICTBeHHaH IIpaKTUKa HAYUHACTCA B YYPCIKIACHHWHN C BBOAHOI'O HMHCTPYKTAXKa,
NEPBUYHOTO MHCTPYKTaXKa Ha pabodnx MecTax, ¢ 0Oy4eHHUS KOHKPETHBIM IpaBUJIaM TEXHUKHU
0e30MmacHOCTH Ha pabounx MecTax ¢ 0(hOPMIICHHEM COOTBETCTBYIOMIUX JOKYMEHTOB.

OTBETCTBEHHOCTh 3a OPraHMU3alMI0 MPOU3BOJICTBEHHBIX MPAKTUK Ha MPEANpPUATHH, B
OpraHu3aINy, YIPEKICHUH BO3JIaraeTcs Ha PyKOBOIUTEIST OpTaHU3aIUH.

OOyuaronumiicss Ipy NPOXOKIACHUHU MPAKTUKHU 00sI3aH:
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- IOJTHOCTBIO BBIMIOJHATH 33JaHUsI, TIPEAYCMOTPEHHBIE IPOTPAMMON IPAKTUKH;

- NOMYMHATHCS [EHUCTBYIOIIMM Ha MPEINPUATHH, B YUPEXKIECHUM WIA OpraHU3aluu
NpaBUIaM BHYTPEHHETO TPYJOBOTO PACTIOPSIIKA;

- U3Y4YUTh U CTPOro coOoJaTh NpaBUiIa OXpaHbl TpyJda M HOXKapHOW 0e30macHOCTH,
TEXHUKU 0€30MaCHOCTH U NMPOU3BOJCTBEHHOW CAaHUTAPUH;

- HECTH OTBETCTBEHHOCTb 3a BBIIOJHJIEMYIO pabOTy M ee pe3yibTaTbl HapaBHE CO
MITaTHBIMU paOOTHUKAMU;

- IPEIOCTaBUTh CBOEBPEMEHHO PYKOBOAUTEINIO MPAKTUKH THEBHUK, TUCbMEHHBIA OTYET O
BBITTOJIHEHUH MTPAKTUKU U CATh 3a4eT.

ConepxaHue MpakTHKM OTpa)kaeTcsi B 3aJaHMM Ha NPAKTUKY OO0ydaroumemycs-
NPAaKTUKAHTY.

3ajaHMe Ha INPAKTUKY JOJDKHO IpeAycMaTpuBaTh JOCTHXKEHHME IUIAHUPYEMBIX
pe3yabTaToOB OOYYEHHUS MPH MPOXOKACHUHU MPAKTUKH, COOTHECECHHBIX C Pe3yIbTaTaMH OCBOCHUS
00pa3oBaTebHON MPOrpaMMbl (KOMITETCHIIUSAMHU ).

3amanue Ha TPaKTUKY (OPMYIHUPYeTCs C Y4EeTOM OCOOCHHOCTEH | XxapakTepa
NeSITeIbHOCTH MPOGUIBHON OpraHu3aIuHy.

B nensx moBeimenus 3()(eKTHBHOCTH NMPOW3BOACTBEHHOW MPAKTHKH, JUIS TOJTYYCHUS
OyaymuMu crenuagucraMu Oosee TIIIyOOKHMX 3HAaHMM M IPAKTUYECKUX HABBIKOB KaXKIbIH
00yJaromuicss WHAMBHIYATbHO IMPOpadaThiBacT OTACIbHBIE BONPOCH Mporpammbl. Kaxmomy
oOyyaroliemycss Ha IEpUOJ MPAKTUKU BBIIAETCA MHIAMBHIYyalbHOE 3a/laHue. BbinosHeHMe
WH/IMBUIYAIIbHBIX 33/IaHUH SBIISIETCS HEOOXOAUMOW COCTAaBHON YacThiO pabOTHI 00YJaOIIeTOCH.

ConeprxaHue MHIUBUAYAIbHBIX 33JlaHU ompezessieTcss padoueil mporpaMMoi MPAaKTUKH
U OCOOCHHOCTSIMH JaHHOW 0a3bl MPAKTUKHA. TeMbl WHAMBHUIYAIbHBIX 3aJaHHH COCTABIISIOTCS
PYKOBOJUTEIEM OT Y HUBEPCHUTETA.

OOyuarommiicsi JOJDKEH B MMCBbMEHHOM BH/JE 3a()MKCHPOBATH OCHOBHBIE CBEICHUS:

- coOmo/ileHNe MpaBUl TEXHUKH O€30MacHOCTH, OXpPaHbl TpyJla M HPOTHBOINOKAPHBIX
MEPOIPHUATHH;

- M3y4YCHHE OPraHU3alMOHHOW CTPYKTYpPbl M BHJIOB JAEATEIBHOCTH YUPEKACHUS,
CTPYKTYpbl U (YHKUUN JAETONpPOU3BOACTBEHHON CIYKOBbI, JOJDKHOCTHBIX 0O0si3aHHOCTEHN
COTPYAHHUKOB 3TOH CITy>KOBI, JOKYMEHTOB, PETJIAMEHTUPYIOIIUX JIEeSTENbHOCTh CIYXKOBbI, yCIOBUI
TPy/a WIN JOJDKHOCTHBIX 00s3aHHOCTEH JIEIIOTPOU3BOIUTENSI-TOKYMEHTOBEA;

- 03HAKOMJICHHE C HOMEHKJIATypOoi A€, MOPSAAKOM H OCOOEHHOCTSIMU JOKYMEHTHPOBAHUS
NEeSITeTPHOCTH TPEANPHUATHS, C OpTraHU3aIlfell JTOKyMEHTOOOOpOTa, CHUCTEeMOH XpaHEHHS
JIOKYMEHTOB, HX Kiaccuukanuei, npaBuiamMu (GpopMUpOBaHHS €1 U MOATOTOBKU J€1 JUIs
nepeayn B apXuB;

- N3y4eHHe HOPMATHUBHBIX MPABOBBIX AKTOB M HOPMATHBHO-METOJUYECKUX TOKYMEHTOB,
OTIPENIENSIONINX MOPSIOK TOKYMEHTAIIMOHHOTO 00eCTIeUeHNs YIPaBJICHNUS;

- HCIOJb30BaHME COBPEMEHHBIX HWH()OPMALMOHHBIX TEXHOJIOTMA mpu pabore cC
JOKYMEHTaMHU;

- OpraHu3anus paboThl C MOCETUTEINISIMHU.

OOyuarommiicss Kbl JIEHb 3alOJNHSET THEBHHK MPAKTUKH, B KOTOPOM (PHKCHpyeT
CTETIEHb BBINOJIHEHHS 33/1aHUs KaX10T0 1HA. B KOHIIe MpakTHKU 00y4YaroImunics COCTaBIAET OTYET
0 TIpaKTHKE, KOTOPBIA BKJIIOYAaeT B ce0sl BCE ATAlbl M MEPONPHUATHSA, 3alITaHUPOBAaHHBIC
IPOTPaMMOi MPAKTHKH, U BBIMOJIHEHUE (MJIM HEBBIIIOJIHEHHE) UX 00yUYaroMUMCs ¢ 00bSICHEHHEM
NPUYHH HEBBITOTHEHNUS.

8.2.2. Tunoegvie 3a0anusn no npakmuke

1. Benenwue u opopMIICHHE THEBHUKA TTPAKTHKH.

2. TIpoxoxaeHue MHCTPYKTaXka IO O3HAKOMJICHUIO C TPEOOBaHHUSAMHU OXpaHBI TpYyAa,
TEXHHKHU 0€30ITaCHOCTH, TTOKapHOW 0€30IaCHOCTH, a TAK)Ke MPaBUIIAMH BHYTPEHHETO TPYJIOBOTO
pacmopsiika OpraHu3aluy, TPeaIOoCTaBISIONIEH MECTO IS TIPOXOXKICHUS TIPAKTHKH.

3. BemmonHeHue 3aqaHui.
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Conep:xanue 3aJaHUI:

Tema 1.1 O0mas XapakTepucTHKA OPraHU3alMU U €€ OPraHU3aAUMOHHO-NIPABOBOM
¢popmbI.

CocraButb XapaKTEPUCTUKY OpraHu3anuu (HauMeHOBaHUe OpraHu3alnuiy,
MECTOHAXOXKACHUE, PEKUM pabOThl OpPTaHU3AIMH; OPraHW3aLMOHHO-TIPaBOBasi Gopma, BpeMs
CO3JAaHMS U PETUCTPALMH HCCIEAYEeMOM OpraHW3aluH; BHUJ IEATEIbHOCTH B COOTBETCTBHM C
VYcraBom opranuzanun). M3yduts HOpMaTUBHO-IIPAaBOBYIO JOKYMEHTAIIMIO, UCIIOJIB3YyEMYIO IS
OpraHu3aly JOKYMEHTAllMOHHOIO oOecnedeHus ynpaBieHus. B kadecTBe NpuiioxeHui
IPEJICTaBUTh KOIMH YUYPEAUTEIbHBIX TOKYMEHTOB.

Tema 1.2 Oprann3anMoHHasi CTPYKTYPAa YIPABJICHUSA OPraHU3alHe.

W3yuuth  OpraHM3allMOHHYIO  CTPYKTYypy  yupexzaeHus.  CocTaBUTb  CXeMy
OpPraHU3alMOHHOM CTPYKTYPBI; U3YYUTh IITATHYIO YHCIEHHOCTb.

[IpoBecTn aHanM3 IITATHOTO pAclUCaHUs, JODKHOCTHBIX HMHCTPYKLUI ceKperaps
(apxuBapuyca/aesonpou3BOJUTENS ), ONIPEIEIUTh COOTBETCTBUE KOJIMYECTBA (DYHKIIUH.

O3HaKOMUTBECS C TPYIOBBIMH JOTOBOpaMH pPaOOTHHKOB, JOKYMEHTAaMH IO KaJpOBOM
HOJUTHKE (IIPUKA3aMU IO JIMYHOMY COCTaBy, JIMYHOM KapTOUYKOM, TPYHOBBIMH KHHMYKKAMH),
MIOJIO)KEHUEM O CTPYKTypHOM nonpaszzieneHuu. Crenarb 3akiIIOYEHHE O COOTBETCTBHM 3THUX
JIOKyMEHTOB HOpMaM TpynoBoro kojekca u IeHCTBYIOLIEMY 3aKOHOATEIbCTBY.

[IpuyioxuTh cXeMy OpraHuW3allMOHHOW CTPYKTYPBl YIpPAaBJIEHUS, KOIUU CTPYKTYpbl U
INTATHOM  YMCICHHOCTH,  JOJDKHOCTHBIX — HWHCTPYKLMHA  cekperaps  (apxuBapuyca/
JIEJIONPOU3BOJUTENS), MOJOXKEHUS O CTPYKTYPHOM IOApA3JIEIC€HUH, NMPHUKA30B MO KaJpOBOM
IIOJINTUKE, JINYHOW KaPTOUYKH, 3aIIUCEN B TPYJOBOU KHHUIKKE.

Tema 1.3 Opranuzanus 10KyMeHT0000pOTAa B OPraHU3ALHH.

[TpoBecTn ananu3 3TanoB 00OpPabOTKU BXOJSALIMX, UCXOJAIINX, BHYTPEHHUX TOKYMEHTOB
B opranuzanuu. M3y4uts (GOpMBI perucTpanuu JOKyMEHTOB, TOPSIOK MPOBEICHUS KOHTPOJIS
VICIIOJIHEHUS JOKYMEHTOB, CPOKOB MCIIOJIHEHHs JOKYMEHTOB B opranusauuu. lIposectu ananus
dopmupoBaHuss WHPOPMAIMOHHO-CIIPABOYHON KapToTekn. COCTaBUTH NMPUMEPHBIN IepedeHb
JIOKYMEHTOB OpraHU3alli, UCIOJHEHUE KOTOPBIX TOJDKHO KOHTPOJIUPOBATHCSA, U JTOKYMEHTOB,
NOJJIeKAMX M HemoJUlekalux  perucrpauuu. Ilpunoxuts  xomuio  (parMeHToB
perucTpanoHHbIX (opM (KypHaJIbHasl, KAPTOUHAas, SJEKTPOHHAs).

Tema 1.4 Opranu3zauMoOHHO-pacnoOpPsSIANTENbHAS JOKYMEHTAIUS.

ITpoBectu aHanu3 opopmiieHUs: OJTAHKOB JIOKYMEHTOB, MCIIOJIBb3YEMbIX B OpraHU3aIUH.
[IpoBectn anamu3 oGOpMIEHMS  PACHOPSAUTENBHOM W CHPAaBOYHO-MH(OPMALMOHHON
nokyMmeHTtanuu. Crenarhs 3aKJII0OYEHHE O COOTBETCTBUM O(OPMIIEHUS JOKYMEHTOB TpeOOBaHUAM
CTaHjaapTa.

B kauecTBe NpuiIOKEHUH NPENCTaBUTh KONHMU IPUKA30B, PACIIOPSDKEHUN, NTPOTOKOJIOB,
aKTOB, CITY’KEOHBIX MHCEM, CIIPABOK, JOKJIAIHBIX 3AIIMCOK.

Tema 1.5 @opmupoBaHHe NOKYMEHTOB B Jejla M NOArOTOBKA K IepeAade Ha
apXHBHOE XpaHeHHe.

W3yunth nopsaok GopMupoBaHMs M NpaBwia O(QOPMIICHHMS Jiel B OpraHU3alMH.
W3yunTth cocTaBlieHHE 3aroJ0BKOB J1e7 U ohopmiieHHe 00I0KKH Jella, COCTaBJIeHHE BHYTPEHHEN
OTHCH JIOKyMEHTOB jena. [Ipoananu3upoBaTh NOpsAI0K OQOPMIICHHUS JOKYMEHTOB, CIaBaeMbIX B
apxuB, (opMm omucell W aKTOB IpH Mepefaud JeJl B apXuB JOKyMeHTOB. lIpoananusupoBaTh
HOPSI0K (POPMHUPOBAHUS JTUUHOTO JIENIa.

B kauecTBe mpuiiokeHHs MpeNCTaBUTh KONMUU  (opMm omnucei, BHYTPEHHUX OMMCEH,
JIMCTa-3aBEPUTEIISL.

Tema 1.6 CucremaTusanus e 1 odecrnedyeHne TEKYLEro XpaHeHus J1el.

[Ipoananu3upoBaTh MOPSIIOK  COCTABIEHHUS HOMEHKJIATYphl JI€d  CTPYKTYPHOTO
noJipa3/iesieHus1, OPSAJOK BbIIauM JOKYMEHTOB U JieJ1, IpaBuiia 0pOpPMIICHHUS BbIJJaUl JOKYMEHTOB
U JIe] BO BPEMEHHOE IMoyb30BaHMe. lIpoaHann3upoBaTh MOPSANOK ONEPATHUBHOIO XPaHEHUS
JOKYMEHTOB. B KauecTBe MpHIOKEHUS TMPEACTaBUTh HOMEHKJIATYpy JeJ CTPYKTYPHOIO
NOJIpa3/ieJICHNUs], KOIMIO BBIIIUCKH O BBIAAYU JTIOKYMEHTOB, JINCTA-3aMECTUTEISL.

19



Tema 1.7 be3noxkymMeHTHOe 00C/IyKHBAHHE PYKOBOIMTEJISI.

[TnanupoBanue pabGouero AHS cekpeTaps U pykoBomuTens. OTmnpaBka U IOJy4eHHE
COOOILIEHUH IO pa3IMYHbIM KaHaiaM cBsi3u. lIpoaHanu3upoBaTh MJIaHUPOBAHUE U OPraHU3ALMIO
pabouero MecTa CeKpeTapsi U pyKOBOJIUTEISI COTJIACHO SPTOHOMUYECKUM HOpMaM U TPEOOBAHUSIM.
[Tpoananu3upoBath ohopMIIeHHE JOKYMEHTOB JJIsi KOMaHIMPOBOK BHYTpH CTpaHbl. [lepedncnuts
COCTaB OPITEXHUKH U KOMITBIOTEPHBIX MPOTPaMM, UCIIOJIb3YEMBIX B OpraHU3aluU AJi1 00paboTKu
JOKYMCHTOB 1 NAHHBbIX. B xauectBe MPHUIIOKCHHUA NPCACTABUTH KOIIUIO ITPHUKAa3a O KOMaHIHUPOBKC,
TeneoHOrpaMMbl, IIaH pabodero THS ceKpeTaps (apXxuBapuyca/IdelIONpOU3BOJUTENS), CXEMY
pabouero mecra cekperapss ¥ pPyKOBOAUTEIS, KOMUs (JOPMBI 3aIMCH TTOCETUTENICH Ha MPHEM K
PYKOBOAMTEIIIO.

Tema 1.8. IlpoBeneHne 3KcHepTH3bI LEHHOCTH W O¢opmJieHHe Ppe3yJbTAaTOB
IKCIEPTHU3HI.

[Ipoananu3upoBaTh MOPSIOK TPOBEACHUS JKCHEPTU3Bl I[IEHHOCTH MW  OQOPMIICHHUS
pe3yNbTaTOB JKCIEpPTH3bl. B KadecTBe NPUIOKEHUN TMPEACTaBUTh aKT O BBIACICHUU K
YHMUTOXKEHHUIO; MPOTOKON 3acedanuss DK, akT mpuema-mepenaud JOKYMEHTOB Ha XpaHEHHE,
MIPUKA3 O CO3JJaHUH SKCIIEPTHOW KOMUCCHH.

Tema 1.9 CocraBieHHe Hay4YHO-CIPABOYHOI0 amnmnapara apxuBa U Be/leHHe
CNIPAaBOYHO-UH(POPMAMOHHOK PadoThHI.

I/I?,yT-H/ITI) OopraHu3anvio  HMCIIOJb30BaHUA  aApPXUBHBIX OJOKYMCHTOB, COCTaBJICHHU A
KJIaCCU(UKATOPOB, yKazaTeled U JIp. CIPABOYHUKOB IO JOKYMEHTaM oOpraHuzanuu. M3yuuthb
COCTaBJICHHUE 3ar0JIOBKOB Jiena TOKyMeHToB B cootBercTBuU ¢ I'OCT, cnpaBoyHOro ammapara K
omucu. Pabora B mporpammax 3JI€KTPOHHOTO JOKYMEHTOOOOpOTa, HCIOJb3yeMbIX Ha 0a3e
IPAaKTHKE. B kauecTBe IMPUITOKCHUSA NPCACTABUTH KOIIMU KAaTAJIOKHBIX KapTO4YCK, yKasaTeﬂeﬁ.

Tema 1.10 PaGora mo KOMILUIEKTOBAHHI0O apXHBa W PpPa3MeIeHUI0 APXHBHBIX
JOKYMEHTOB B apXHBOXPaHUJIMIIIE.

N3yuuth mprem u pasMelieHne JOKYMEHTOB B apXHUBE OpraHHU3aliH, B T.4. JOKYMEHTOB
o JJMYHOMY COCTaBYy. B xauectBe IMPUIIOKCHUS NPCACTABUTH KOIIHMIO ILIaHa pa6OTI)I apxuBa,
CXeMy pa3MEIlEeHUs] apXUBOXPAHWIUIL, OOOpYJIOBaHUS, OPITEXHUKU, PErHCTPUPYIOLINX
npuOOpOB, pexUMa XpaHEHUS JOKYMEHTOB.

4. BeITIoJTHEHUE WHIMBHYaTbHOTO 3a/IaHU.
5. OdopmieHre oT4eTa MO BBIMOJHEHHBIM pa0OoTaM B COOTBETCTBUU C HOPMATUBHBIMU
TpeOOBaHUSIMHU.

8.2.3. Tpeoosanusa k oghpopmnenuio omuema

OdopmiieHre oT4yeTa OCYLIECTBISETCS B COOTBETCTBUM C JIOKAJIbHBIMH JOKYMEHTaMH
YHHMBEPCUTETA.

8.3. IIpumepHBIe BONPOCHI IS 3aLIATHI 0TYETA 110 NMPaKTHKe

1. XapaxrtepucTuka JesTEIbHOCTH YUPEXKIECHUS — MECTa MPOXOXKIACHUS IPAKTUKH (J1aTa
00pa3oBaHus, 3aKOHOIaTeIbHAs OCHOBA JIEATEILHOCTH, YUPEIUTEIbHBIC TOKYMEHTHI,
OCHOBHBIE HaIIpaBJICHUS JESITEIBHOCTH).

2.  HopwmaruBHO-MeToau4eckas 6a3a JOKyMEHTAIMOHHOTO 00eCTIeUeHUs YIIPABICHHS
opranmu3anueii. Buasl TOKyMeHTOB, UX Ha3HAUYCHUE.

3. OcobeHHOCTH pabOTHI ¢ BXOISIIAMU, HCXOISAITUMHI H BHYTPEHHUMH JTOKYMEHTAMH,

cocraBiieHHE B 0opMIICHHE HH(DOPMAITMOHHO-CITPABOYHBIX, OpPTraHU3aIMOHHBIX,

yIpaBIeHYECKUX JOKYMEHTOB.

[IpaBuna 3anuThl KOHGUACHITHATHFHOU CITy’)KeOHON HH(MOpMAIUH.

[TpaBwita opraHu3aIuy MpueMa ImoceTUTEIeH.

DTHKa JIeI0BOr0 OOIICHHS.

CocraBieHue U y4eT JOKyMEHTOB.

Opranu3zanus u 00padoTKa JeJ IS TTOCIEAYIOIIeTO XPaHEeHHUS.
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9. IlnanupoBaHHe pabOYero BPEMEHU COTPYIHUKOB OpraHU3aIHH.
10. HudopmanmoHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH MPU paboTe ¢ JOKYMEHTaMH.

Kpumepuu oyenueanus:
O1eHKa «yOBJIETBOPUTEIBLHO»: 00YUaIOIIMIICS JOCTATOYHO MOHUMAET BOIPOC, OTBEYAET
B OCHOBHOM NPaBHJIBHO, HO HE MOET OOOCHOBaTh HEKOTOpBIE BBIBOJBI U MPEIJIOKEHHUS, B
pacCy X ICHUSX JOMYCKAIOTCS OLTUOKH.
OneHka «XOpoIIo»: 00y4YaroIMHCs XOPOIIO MOHUMAET BOIMPOC, OTBEUAET YETKO, YMEET
OLICHUBATh q)aKTBI, CaMOCTOATCIIbHO PaCCyXAacT, ACIACT BBIBOJAbI, HO AOITYCKACT OTHACJIbHBLIC

HETOYHOCTH U OIIHOKH 0611[61"0 XapakTepa.

O1eHKa «OTJIIMYHO»: 00yUArOIIUNCS TITyOOKO M BCECTOPOHHE MOHUMAET BOMPOC, OTBEYALT
YETKO, YMEET OLICHUBATh (PaKThl, CAMOCTOSITEIBHO PACCYXK/IAET, UMEET CIOCOOHOCTH 00OCHOBATH
BBIBOJIbI U Pa3bsCHATH X B JIOTMUECKOM MOCIE10BATEILHOCTH.

Kpurepun onenuBanns copMHUpPOBAHHOCTH KOMIIETEeHIIMH

CTPYKTYpY, 33Ja4u
OpraHu3alyy U

pacmpenesneHue
byHKINN MeXIY
CTPYKTYPHBIMHA

[Inanupyemslie Onenka c()OpMUPOBAHHOCTH KOMITETEHIIUH

pE3yNbTaThI HeynosnerBopur | Y aoBieTBopur Xoporio OtnuyHO

o0y4YeHHS : . (4 6anna) (5 6amnoB)
(2 6anna) (3 6ama)

3HATh: OO6yuarommiics OO6yuaromuiica | OOyuatomuiicss | O0yvarommiics

- CTPYKTYPY, 337a4d | JTUIIb YacCTHYHO | UMEET OOIIUe | IEMOHCTPHUPYE | IEMOHCTPUPYET

OpraHu3alyu u OBJIaJIeN 3HAHUS T JIOCTaTOYHBIN | MAaKCUMAJIbHbBIN

pacnpeseneHue MUHUMATbHBIM MUHUMAJIBHOTO | YPOBCHb YpOBEHB

GbyHKIUN MEXTY YpOBHEM 3HAHH. | ypOBHSA, HO HE | 3HAHUU, HO IipH | 3HaHUH.  [lpu

CTPYKTYpPHBIMH YMmenus U | yMeeT IPOBEpKeE MIPOBEpKE

MO/IPA3ICIICHUSMU U | HABBIKH HE | JIOTHYeCKH YMEHHH U | yMEHUU u

CHCIHATICTAMU; Pa3BHUTHI 000CHOBATH HaBBIKOB B | HABBIKOB

- TpeboBaHUs CBOH MBICIIH. paccyXJIeHUAX | MOKa3bIBAET

OXpaHbl TPY/Ia; YMmenus U | JIOMYCKAIOTCSA | OTJIMYHOE

MIpaBUJIA 3aITUTHI HaBBIKU HEOOJbIIIHE MMOHMAaHHE

KOH(UIEHITNATBHOMI pa3BUTHI c1ab0 | OMIKUOKU MPOHICHHOTO

CITy)eOHOM Marepuana,

nH(pOpMaLINK; MOJKET

- HOPMaTHUBHBIE TEOPETUICCKU

MIPaBOBBIE aKTHI U 000CHOBATH

HOPMAaTHUBHO- BBIBO/IBI

METOJINYECKUE

JOKYMEHTBI,

OTIpeICTISIONINE

TTOPSIJTOK

JOKYMEHTAIMOHHOT

0 obecrieyeHust

yIpaBIeHUS.

YMeTs:

- OIUCaTh
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MOApa3ACIICHUSIMU 1
CIIcquaJInCtTamMu.
Bnaners:

- HaBBIKAMU PabOTHI
C HOMEHKJIATypOil
el OpraHu3alvy,

BXOJIALIUMH,
UCXOJSIIUMHU U
BHYTPEHHUMU
JOKyMEHTaMu
3HaTh: OO0yuarommiics O6yuarommiicst | OOyuarommiicss | OOydarommiics
- IpaBUJIa uMeeT  Oo0Iue | IGMOHCTPUPYE | AEMOHCTPUPYE | HOJTHOCTHIO
OpraHuzaliuu 3HaHHUA 6a30BOTO | T 0a30BbIH | T 0a30BbI | OBIAJEIN
IPUEMOB YPOBHSA, HO HE | YpOBEHb YPOBEHB 0a30BbIM
MIOCETUTENEIH; yMEeT JIOTUYECKU | 3HaHWi, HO B | 3HaHud. [lpu | ypoBHEM
- COBPEMEHHBIE 000CHOBATh CBOM | OTBETE IpOBEpKE 3HaHUH,
nH(OpMaLMOHHBIE | MBICIH. ba3oBble | UMEIOTCS YMEHHH U | yMEHUU u
TEXHOJIOTUHU pabOTHl | yMEHUS U | CYIIECTBEHHBIE | HABBIKOB HaBBIKOB,
C IOKYMEHTaMHU. HaBBIKM Pa3BUTHI | HEJJOCTATKH, MOKA3bIBACT MOHUMAET
YMers: ciabo. Marepual xopolee POV ICHHBIN
- OCYIIECTBIISATh YCBOEH MOHMMAaHUE MaTepua,
preM YaCTUYHO. IPOMIEHHOTO | OTBEYAET YETKO
OCETHTEIIEH [Ipn mpoBepke | MmaTepuana, HO | U BCECTOPOHHE,
- OPTAHH30BATH 6a3031>£x HE MOJKET | yMEET

YMEHHU U | MOJIHOCTBIO OLICHUBATH
paboty ¢ HaBBIKOB B | TEOPETUYECKH | (DaKTHI,
HOCCTUTCIIMH, paccykaeHHsX | 000CHOBAaTh CaMOCTOSITENIbH
- IOATOTOBUTH JOMYCKarTCs HEKOTOpbIC 0 paccyxaaeT
IIPOBE/ICHUE U OLIMOKH. BBIBO/IBI
oOciyX1UBaHUE
KOH(EPEHTHBIX
MEpOIPHUATHH;
- BBITIOJIHATH
KOOPJAWHUPYIOIINE
1 obecreynBarolye
GbyHKIIH.
Biagers:
- HaBBIKAMHU PabOThI
C HOMEHKJIaTypoil
JIeTT OpraHu3allHH,
BXO/ISIIIIUMH,
UCXOSAIIAMA U
BHYTPEHHUMHU
JOKYMEHTaMHU
3HaTh: OO6yuarommiics O6yuarommiicst | OGyuarommiics: | OOydarommiics
- 9TUKY J1€JI0BOTO HE JIEMOHCTPHPYE | JEMOHCTPUPYE | MOTHOCTHIO
oOIIeHuS; JIEMOHCTPUPYET | T T OBIIQJIeI

IPOABUHYTHIM | MPOABUHYTHIN | MPOABHUHYTHIM
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- IpaBuUJIa PEUYEBOTO
ATUKETA;
JOKYMEHTALMOHHYO
JUHTBUCTUKY U
IIpaBUJIa OCHOBHOTO
M3Y4aeMOT0 SI3bIKa;
- HOpMaTUBHbIE
MIPaBOBbBIC aKThI U
HOPMAaTHUBHO-
METOJINYECKUE
JIOKYMEHTBHI,
OTIpeCISIONINE
MOPSII0K
JOKYMEHTAIlMOHHOT
0 obecrieueHus
yIpaBICHUS.
YMers:

- OCYIIECTBIIATh
OpraHU3alOHHOE,
JIOKYMEHTAI[MOHHOE
1 nH(pOpPMaIMOHHOE
obecrieyeHne
JeSITeIbHOCTH
OpraHH3aIlHH.
Bnaners:

- METOJaMU U
npueMaMu
00paboTKu 1
neperayu
nH(popmanuu,
WCIIOb30BAHUS
UKT npu pabote ¢
JIOKYMEHTaMU;

- 3HaHUSIMH O
JIOKYMEHTHOMN
JIMHTBUCTUKE,
MpaBUjiaX PYCCKOIo
S3blKa U JIEJIOBOTO
ITUKETA

MPOJABUHYTHIN
YPOBEHDb 3HAHUI

YPOBEHb
3HaHWUI, HO B
OTBETE
HMEIOTCS
CYILLIECTBEHHBIE
HEJIOCTAaTKH,
Marepuanl
YCBOECH
yactuuHo. [Ipu
MIPOBEPKE
MPOJIBUHYTHIX
yMEHUHI u
HaBBIKOB B
paccykJIeHUsIX
JIOMYCKaTCA
OIIHUOKH.

YPOBEHD
3HaAHUH.
MPOBEPKE
yMEHUHI u
HaBBIKOB
IIOKAa3EIBACT
Xopoiiee
NOHUMAaHNE
MPONEHHOTO
Marepuana, HO
HE MOXKET
IIOJIHOCTBIO
TEOPETUUYECKHU
000CHOBATh
HEKOTOpbIE
BBIBO/JIBI

IIpu

YPOBHEM
3HAHUM,
YMEHHI u
HaBBIKOB,
IMIOHUMAeT
MPOMICHHBIN
Marepuall,
OTBEYACT YETKO
U BCECTOPOHHE,
ymeeT
OlLICHUBATh
(axThl,
CaMOCTOSITEILH
0 paccyxXIaer,
OTIINYAETCS
CIIOCOOHOCTBIO
000CHOBAThL
BBIBOJIBI H
Pa3bICHATH UX B
JIOTUYECKOM
IIOCJIEOBATEIIb-
HOCTH

Kpumepuu oyenku padomul 00yuarouiezocs 6 xooe npou3e00CmEeHHOU NPAKMUKU:
- OLIGHKAa «OTJIMYHO» BBICTABISETCS OOydJaroImeMycs, eclii OOyJaroIuiics OOHApYKUI
BCECTOPOHHEE CHUCTEMaTHYECKOE 3HaHHE TEOPETUYECKOro MaTepuana M IPaKTHYECKOTo
MaTepuaia B paMKax 3a/laHusl Ha MPAKTHUKY; B MTOJHOM 00BeMe MPeICTaBUII OTUET MO MPAKTHKE,
0 OpMIICHHBIN B COOTBETCTBUU C TPEOOBAHUSIMHU;
- OIICHKA «XOPOIIOY» BBICTABISAETCS, €CIU OOYYaIOIIUNCS TBEPIO 3HAET TECOPETHUECKUIA
MaTepHuas B paMKax 3aJlaHus Ha TPaKTHUKY, TPAMOTHO U TIO CYIIECTBY U3JIaraeT €ro, He IOMyCKaeT
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CYIICCTBCHHBIX HETOYHOCTEH B €ro HU3JI0OKCHHUH, B IIOJIHOM 00BeMe npeacTtaBuil OTYCT IO
NpakTHKe, O)OPMIICHHBIN B COOTBETCTBHU C TPEOOBAHUSIMH;

- OLIEHKA «YIOBJIETBOPUTEJIBHO» BBICTABIIETCA OOYYaIOMIEMYCs, €CJIM O0YyYaroIIUCs
MMEET 3HaHHS TOJIBKO TEOPETHYECKOTO MaTepraia B paMKax 3aJaHusl Ha PAKTHKY, HO HE YCBOWII
€ro JIeTajH, BO3MOXKHO, JIOMyCKaeT HETOYHOCTH, HEIOCTaTOYHO MPaBHIIbHBIE (POPMYIMPOBKH IPU
€ro MHCbMEHHOM W3JI0KEHHH, JMOO JOMYyCKaeT CYIIECTBEHHbIC OIIMOKM B H3JI0KCHUH
TEOPETUYECKOr0 MaTepuasia; B MOJHOM OOBEME, HO C HETOYHOCTSIMH, MPEICTABHI OTYET IO
NpakTHKe, 0(QOPMIICHHBI B COOTBETCTBHUU C TPEOOBAHUSIMH;

- OLICHKA «HEYIOBJIETBOPUTEIBHOY» BBICTABIAETCS 00ydYaroIEeMyCsl, €Ciii 00yJaroluics
0e3 yBaXHUTENBbHBIX MPUYUH JOIYCKaJ MPOIYCKH B MIEPHOJ MPOXOXKICHUS MMPAKTUKH; TOITYCKaI
MMPUHIHUITHAIIBHBIC OIIMOKH B BBLIMTOJIHEHUH 33I[aHHI>'I 10 MPAKTHUKCE, JINOO HE BBITTOJIHUII 3aJaHUC,
IPE/ICTaBUI B HEMOJHOM OOBEME, C HETOYHOCTSIMU OTYET 10 HpPaKTHKe, OopOpPMIICHHBIH 0e3
coOuroIeHH TpeOOBaHUIA.

9. IlepeyeHnn yueOHO¥ JuTEpaTyphl U pecypcoB ceTu «AHTEepHET»,
He00X0AMMBIX /IJIsl IPOBeeHUs] IPAKTHKHU

DJEKTPOHHBIA KaTajor M 3JEKTPOHHbIE MH()OPMAIMOHHBIE PECYpPCHI, MPEIOCTaBIIIEMbIC
Hay4yHoll OubGnumorexkoit ®PI'BOY BO «Uysamickuil rocynapcTBEHHBbIH YHUBEPCUTET HMEHHU
W.H. YaesHnoBa» moctymHsl o cesiake http://library.chuvsu.ru/
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IOpaiir [caiiT]. — URL: https://urait.ru/bcode/492786

2. | lllveanosa. H. H. OcHOBBI nea0nnoOU3BONCTBA. A3BIK CIVKEOHOr0 HOKVMEHTA :
vueOHHUK U IpaktukvM g Bv3oB / H. H. Illveanosa. A. IO. BanoBa : mon o0Ouiei

pemakmmern H. H. IllvBanoBoii. — 3-¢ wm3m.. mepepab. u mom. — Mocksa :
N3narensctBo FOpaiit. 2022. — 384 ¢. — (Bricmee obvnazoBanue). — ISBN 978-5-
534-15217-3. — Tekct : anexrponHbl // OOpasoBatenbHas miargopma FOpaiit
[caiit]. — URL.: https://urait.ru/bcode/487943

3. | Kysnenos, W. H. JlokyMeHTalMoHHOe  oOecreuyeHrue  yIpaBIeHUS.

JIOKyMEHTO0O0POT U JeNONPOU3BOACTBO | YUeOHUK U MPAKTUKyM Juid By30B / . H.
Ky3nenoB. — 3-e u31., nepepabd. u gon. — Mocksa : M3aarensctBo FOpaiit, 2022.
— 461 c. — (Beicmee oOpaszoBanue). — ISBN 978-5-534-04275-7. — Texkcr
ekTpoHHbI //  OOpaszoBarenbHas 1iargpopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/488697

4. | Konsimkuna, T. b. JlenoBble KOMMYHHUKAIUH, TOKYMEHTOOOOPOT U
JIEOTIPOU3BOJICTBO : yueOHoe mocooue mist By30B / T. b. Koneimkuna, 1. B.
yctuna. — 3-e u3na., ucnp. u nor. — MockBa : UznatensctBo FOpaidt, 2022. —
145 c. — (Bsiciiee obpaszoBanue). — ISBN 978-5-534-14216-7. — TexcrT :
anexkTpoHHsbid // OOpa3zoBarensHas maatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/491349

5. | UBanoBa, A. FO. Pycckuii sI3bIK B 1€710BOM JOKYMEHTAIMH | YUEOHUK U MPAKTUKYM
it By30B / A. 0. IBanoBa. — 2-¢ u3., mepepad. u jon. — MOCKBa :
NznarensctBo FOpaiit, 2022. — 187 ¢. — (Bricmiee oopaszoBanue). — ISBN 978-5-
534-12357-9. — TexcT : anexkrponHslit // OOpa3oBatenbHas muatdopma FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/489890

6. | AGynamze, J. I'. JlokyMeHTalmoHHOE oOecredeHre YIpaBieHNs IepCOHAIOM :
yueOHUK U pakTukyM 1iig By30B / JI. I'. Abynanze, . b. Beimpsikkuna, B. M.
MacnoBa. — 2-e u3a., nepepad. u non. — Mocksa : U3natensctBo FOpaiirt, 2022, —
370 c. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-14486-4. — Tekcr :
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anexkTpoHHbId // OOpa3zoBarensHas maatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/489736

JIBopoBenko, O. B. Mndopmanronnoe obecrieuenue ynpapieHus. [IpakTukym :
yaeOHoe nocooue g By3oB / O. B. JIBopoBeHko. — 2-¢ u31. — MOCKBa :
NznarensctBo IOpaiit, 2022. — 122 ¢. — (Bricmiee obpazoBanue). — ISBN 978-5-
534-14439-0. — Texcrt : anexkrponnsiii // OOpa3oBatensHas miardopma FOpait
[caiir]. — URL.: https://urait.ru/bcode/496995

Kopaees, U. K. JlokymeHTHpOBaHHUE YIIPABICHYECKOMN ACITEILHOCTH | YICOHUK U
npaktukym 1st By30B / M. K. Kopnuees, A. B. [lmenko, B. A. Mamypies. — 2-¢
u31., nepepad. u qorm. — Mocksa : M3mparensctBo KOpaiit, 2022. — 384 ¢. —
(Bricmiee oopazoBanue). — ISBN 978-5-534-04533-8. — TekcT : 37eKTpOHHBIH //
OopasoBarenbHas wiathopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/489430

[TarpymeBa E.B. f3pikoBoii moptdens gunomnora / Language Portfolio : mpaktukym /
[Tarpymesa E.B., Kpacukoa E.H.. — CraBponouss : CeBepo-Kapkazckuit
dbenepanbublii yauBepcuTeT, 2016. — 101 ¢. — TekcT : eKTpOHHBIH //
OnekTpoHHo-0uOMoTeuHas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/66136.html

10.

Cwmupnosa E.I1. Jlemonpou3BoAcTBO s cekpeTaps. Pa3paboTka, ydeT u
XpaHEHUEeCIyXKeOHOM TOKyMEHTaluu : mpakTuueckoe nocodue / Cmupnosa E.IL.. —
Caparos : Aii [1u Dp Meaua, 2019. — 210 ¢. — ISBN 978-5-4486-0465-2. — Tekcer
: BJIEKTPOHHBIN // DnexkTpoHHo-0nbmoTeunas cucrema [IPR BOOKS : [caiiT]. —
URL.: http://www.iprbookshop.ru/79622.htmi

11.

Kysnenos U.H. Jlenonpoun3Boactso : yueOHO-cripaBouHoe ocodue / Ky3neron
N.H.. — Mocksa : JlamkoB u K, 2019. — 406 c. — ISBN 978-5-394-03393-3. —
TexcT : anexTpoHHbIi // DnekTpoHHO-O0ubmuoTeunas cuctema [IPR BOOKS : [caiit].
— URL.: http://www.iprbookshop.ru/85215.html

PEKOMeHIIyeMaﬂ JONMOJIHUTC/IbHASA JINTEpaTypa

Hlysanosa, H. H. Opranusanus u TEXHOIOTUS JOKYMEHTAIMOHHOTO 00eceueHus
yIIpaBiIeHus : y9eOHHUK U pakTukyM Jutst By3oB / H. H. lllyBanoBa. — 2-e u3n.,
nepepab. u gon. — Mocksa : UznatensctBo FOpaiit, 2022. — 265 ¢. — (Bsiciiee
obpaszoBanue). — ISBN 978-5-534-12358-6. — Tekcr : 25IeKTpOHHBIH //
O6pasoBarenpHas miardopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/489984

[TaBnoBckas, O. }O. IlpaBoBoe obecnieueHme KaapoBOro AeI0MPON3BO/ICTBA !
yaeOHoe nocooue s By3oB / O. 0. ITaBnoBckas. — MockBsa : 31arenbcTBo
IOpaiit, 2022. — 213 ¢. — (Bsicmee oopazoBanne). — ISBN 978-5-534-11565-9.
— Texkcr : anexTpoHHbIH / Obpa3zoBarenbHas miargopma FOpaiit [caifr]. — URL:
https://urait.ru/bcode/495918

HoponuHna, JI. A. Opranuzaius 1 TEXHOJOTHs TOKYMEHTAlMOHHOTO 00eCIeueHHs
yhpaBieHus : ydeOHUK U pakTUKyM Juist By30B / JI. A. Jloponuna, B. C. Uputukosa.
— Mocksa : U3natensctBo FOpaiit, 2022. — 233 ¢. — (Briciiee oOpa3oBanue). —
ISBN 978-5-534-04568-0. — Tekcr : anekTpoHHbIi // OOpa3zoBaTenbHas miardopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/489555

KazakeBuu, T. A. JlokymeHToBeneHue. /JJoKkyMeHTallMOHHBIN CEpBUC : YUEOHUK U
npaktukym ais By3oB / T. A. KazakeBuu, A. U. Tkanud. — 2-e u3M., UCHp. U JIOM.
— Mocksa : U3patensctBo IOpaiit, 2022. — 177 ¢. — (Bsicuiee o6pa3oBanue). —
ISBN 978-5-534-06273-1. — Texkcr : anekrponHslii // OOpa3oBaTenbHas matdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/491585

Kysnenos, M. H. [lokymeHTanmoHHOe oOecreueHHe YIpaBlIeHUs MEPCOHAIOM :
yueOHHMK W TpakTHKyM it By3oB / M. H. Ky3HemoB. — 2-e u3g. — Mocksa :
WznarensctBo FOpaiit, 2022. — 393 ¢. — (Bsicmiee o6pa3oBanue). — ISBN 978-5-
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534-14830-5. — Tekct : anextponssiii // ObOpaszoBarenbHas miardgopma HOpaiit
[caiit]. — URL.: https://urait.ru/bcode/489305

JlokyMeHTOBEICHHUE : yYeOHUK U MPaKTUKYM i71sl By30B / JI. A. Jloponuna [u ap.] ;
nox penakmueit JI. A. JlopouuHoM. — 2-¢ u37., nepepad. u gom. — Mocksa :
NzparensctBo IOpaiit, 2021. — 309 ¢. — (Bricmiee obpaszoBanue). — ISBN 978-5-
534-03053-2. — Texkcr : anekrponusiii // OBC FOpaiit [caiiT]. —

URL.: https://urait.ru/bcode/468838

I'pannuna O.H. MHpOpMaIOHHBIE TEXHOJIOTHH B YIIPABICHUH : ydeOHOE mocobue /
I'pannuun O.H., Kuses B... — Mocksa, CapatoB : UnTepHeT-Y HUBEPCUTET
Nudopmannonnsix Texnonoruit (MHTYUT), Aii ITu Ap Menua, 2020. — 400 ¢. —
ISBN 978-5-4497-0319-4. — TekcT : 27EKTPOHHBIN // DNEKTPOHHO-OMOINOTEYHAS
cucrema [IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/89437.htmi

OcHoBbI HTHGOPMAIIMOHHBIX TEXHOJIOTHH : yueOHOoe mocooue / C.B. Hazapos [u ap.]..
— Mocksa, Caparos : MaTepuer-YauBepcuteT Madopmarmonnsix TexHomorui
(MHTYWUT), At [1Tu Ap Meaua, 2020. — 530 ¢. — ISBN 978-5-4497-0339-2. —
TexcT : 3neKTpoHHBIH // DnekTpoHHO-O0nbmmoTeunas cuctema IPR BOOKS : [caiit].
— URL.: http://www.iprbookshop.ru/89454.html

[MTumenor B.M. CoBpemenHbIC HH(MOPMAIIMOHHBIE TEXHOJIOTHH : y4eOHOe mocobue /
[Tumenos B.U., Cyznanos E.I'., Kpasen T.A.. — Cankrt-IlerepOypr : CaHkT-
[TerepOyprckuii rocyaapCTBEHHBIM YHUBEPCUTET MIPOMBIIUICHHBIX TEXHOJIOTHI 1
nmuzaitia, 2017. — 88 ¢. — ISBN 978-5-7937-1471-6. — TekcT : 2IEKTPOHHBIN //
OnexkTpoHHO-Onbnoreunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/102473.html

10.

[MTumenor B.M. CoBpemeHHbIC HH(MOPMAIIMOHHBIE TEXHOJIOTHH : y4eOHOe mocobue /
[Tumenos B.U., Cyznanos E.I'., Kpasen T.A.. — Caunkrt-IlerepOypr : CaHkT-
[TerepOyprckuii rocyaapCTBEHHBIM YHUBEPCUTET IPOMBIIUICHHBIX TEXHOJIOTHI 1
nuzaitia, 2017. — 88 ¢. — ISBN 978-5-7937-1471-6. — TekcT : 2IeKTPOHHBIN //
OnexkTpoHHO-OnbMoTeunas cucremMa [IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/102473.html

11.

Kysnenora 1.B. KondunennuanbHoe 1e10por3BOACTBO U 3AIIUIIICHHBINA
ANEKTPOHHBIN JOKYMEHTO00OPOT : ydeOHoe mocobue ans 6akanaBpo / Ky3nerona
N.B., Xauatpsu ['.A.. — Mocksa : Aii [Tu Ap Meana, 2020. — 192 c. — ISBN 978-
5-4497-0588-4. — TekcCT : NEKTPOHHBIH // DIeKTPOHHO-OUOIMOTEYHAs CUCTeEMa
IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/97083.html

Pexomenayembie pecypcenl cetu «AHTEepHET?

CnpaBqua;I IIpaBOBas CUCTEMaA «KOHCYJ'ILTB.HT ITmroc»

CrnpaBouHas npaBoBas cuctema «l apanT»

HpO(l)CCCI/IOHaJ'IBHaSI CIIpaBOYHasA CUCTEMaA «TCXBKCHepT».

Poccwuiickas rocynapcrBenHas oubimoreka. Pesxxum nocryma: https://www.rsl.ru/

Poccwuiickas HarmoHanbHas oubanoTteka. Pesxxum gocryma: http://nlr.ru/

SEECE Rl I

Hayunas 6ubmmoreka ®I'BOY BO «UI'Y um. U.H. YassHoBa». Pexum moctyma:
http://library.chuvsu.ru/

DNeKTpOHHO-0MOIMOoTEeYHAs cucrema IPRBooks. Pexxum JocTyma:
https://www.iprbookshop.ru/

OnextpoHHas 6ubnuoreunas cucrema «JIAHb» [DnexTponnslil pecypc]. — Pexum
noctyna: https://e.lanbook.com/

OnektponHas Oubdnnoreunas cucrema «lOpaiity. Pexxum nocrymna: https://urait.ru/

Hayunas snekrponnast 6ubnuorexa «Kubepnenunka». Pexxum gocryma:
https://cyberleninka.ru/

11.

Hayunas  snextponnas  6ubimumoreka eLIBRARY.RU. Pexum  pocryma:
https://elibrary.ru/defaultx.asp?
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https://urait.ru/bcode/468838

12. | Enunoe OKHO mocTyma K 00pa3oBaTebHBIM pecypcaMm [DIeKTpOHHBIA pecypc]. —
Pexxum noctyna: http://window.edu.ru/

10. Ilepeyenb HH(POPMALMOHHBIX TEXHOJIOTHI, HCIOJIb3yeMbIX NIPH MPOBEIeHHH
NMPAKTUKH, BKJIIOYasi epedyeHb MPOrPaMMHOI0 o0ecriedeHus U
HH(OPMANUOHHBIX CIIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

JloCTynHOE MpOrpaMMHOE JIMIIEH3UOHHOE U CBOOOIHO PaclpoCTpaHsieMoe MPOrpaMMHOE
obOecrnieuenue, mnpodeccuoHalbHble 0a3bl JaHHBIX, HH()OPMALMOHHO-CIIPABOYHBIE CHUCTEMBI,
NPENOCTaBIISIEMBIE oOyJaronemMycs-npakTUKaHTy YHUBEPCUTETOM (URL:
http://ui.chuvsu.ru/index.php/2010-06-25-10-45-35).

B mpomecce npoxokaeHHs ~ NPAKTUKKM  OOy4YaroIIMEeCss MOTYT  HCHOJIb30BaTh
WH(OPMALIMOHHBIE TEXHOJIOTHH, B TOM YHCIE KOMIIBIOTEPHBIE CHMYISILIMHM, CpPEICTBA
ABTOMATH3AINH MMPOCKTHPOBAHKS M pa3pabOTKU MPOrPaMMHOTO OOeCTieueHus, IPUMEHSIEMbIC B
npodunbHON opranu3anuu, MHTepHEeT-TeXHOJIOTHH U AP.

10.1. Pexomenodyemoe npocpammmoe obecneyerue

Ne Haumenosanue YcnoBus [OCTyNa/CKauuBaHUs
1/ Pexomenayemoro I10

1. | Microsoft Windows
2. | Microsoft Office

13 BHYTPEHHEH CETH YHUBEPCHUTETA(IOTOBOP)

10.2. Ilpogheccuonanvrvie 6a3vi OaHHLIX, UHGOPMAYUOHHO-CNPABOUHBLE CUCHIEMbL

Ne HaunmenoBanue VYcnoBus qocTymna/ckaunBaHUs

1/ MPOTPAMMHOTO 00CCTICUCHUS

i

1. |Tapant 13 BHYTPEHHEW CeTH yHUBepcHUTeTa (I0roBop)*

2. |Koncynprant +

3. |Hayunas snextpoHHast OubaroTeKa ceoboaneiii qoctyn http://elibrary.ru/
eLIBRARY.RU

4. |HayuHas 3JIeKTpOHHAs1 OMOIHOTEKA cBOOOMHBIN mocTyn http://cyberleninka.ru
«KubepneHuakay

10.3. Pexomenoyemvle uHmepHem-pecypcobl U OMKpblmbvle OHLAUH-KYPCbl

Ne HanmenoBanue VYcnoBus qocTymna/ckaunBaHUs
/ MPOTPaAMMHOTO 00eCTICUCHHUS

1. |HaumoHanbHblii  OTKpBITBHI  yHUBepcureT | URL: http://www.intuit.ru/
«HTYUT»
2. |Emunoe okHO mocryma k uH(opmarmonusM | URL: http://window.edu.ru/
pecypcam

11. Onucanue MaTepuaILHO-TEXHHYECKOH 0a3bl, HEOOXOAUMOIi 1JI MPOBeIeHH s
MPOM3BOACTBEHHOMN NMPAKTHKH

B coorBercTBHM ¢ 10roBOopaMu Ha IPOBEACHUE IIPAKTUKU MEXKIYy YHUBEPCUTETOM H
npoQUIBHOW OpraHU3aIKel, 00yJaronecs MOTYT TOJIb30BaThCs pecypcaMu ToJApa3ieleHUui
(6ropo, oTnenoB, 1abopaTopuil U T.M.) OMOIMOTEKOM, TEXHUYECKOW M Jpyrod JOKyMeHTauuen
npoUIbHOW OpraHu3alMd M YHUBEpPCUTETa HEOOXOAUMBIMU Ul YCIEIIHOTO OCBOCHHS
00y4aroIMMHUCS TMPOrpaMMbl TNPAKTUKHA M BBINOJHEHUS WMH HHIMBUIYalIbHbBIX 3aJaHUMN
Ha MPaKTUKY. YueOHbIe ayJUTOPUU YHUBEPCHUTETA JJII CaMOCTOSITENIbHBIX 3aHATUN OCHAIICHbBI
MOJIb30BATEIbCKUMU aBTOMATU3UPOBAHHBIMU paOOYUMH MECTaMH 10 YUCIY OOyYaroImuxcs,
00BEIMHEHHBIX JIOKAJIIBHOM CEeThIO («KOMIBIOTEPHBIN» KJIaccC), C BO3MOKHOCTHIO MOJKIIOUEHUS
K cetu VHTepHET M JOCTYHNOM K 3JIEKTPOHHOW WH(POPMAMOHHO-00pa30BaTeIbHON cpeje
OI'BOY BO «Yysamickuii rocygapctBeHHbI yHuBepcuTeT umenu M.H. YibsHoBay.
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12. Opranu3anusi Npou3BOACTBEHHON MPAKTHKY /IJIsI HHBAJIHU/I0B U JIHIL
€ OrPAHUYEeHHBIMHU BO3MOKHOCTSAMM 3710POBbsI (IIPH HAJTMYMH)

Opranu3anus MpPOXOXKJICHHUsI MPOU3BOJACTBEHHOW IMPAKTUKM ISl MHBAJIMIOB M JIUI| C
OrpaHMYEHHBIMH BO3MOXXHOCTSIMU 37I0POBbSI IPOM3BOAUTCS C YYETOM COCTOSIHUSL 30pPOBBS
oOyyaromuxcst 1 TpeOOBaHUN MX JOCTYIMHOCTH Ul OOy4aroIUXcs U PEeKOMEHAALUN MEeIUKO-
COLMAIBHOM 3KCIEPTHU3BI, @ TAKXKEe MHIANBUAYAILHOW MPOTrpaMMbl peaOUINTAluU U aOMIUTAIH
uHBaIMAa U3 PenepanbHOro rocyAapCcTBEHHOTO YUPEXKIECHUS MEINKO-COLMAIbHON IKCIEPTU3BI,
OTHOCHUTEJIbHO PEKOMEHI0BaHHBIX YCIOBHUM U BUJIOB TPY/Ia.

B nensx opraHu3anuy MpoXOXAEHHUs MPAKTUKU OOy4yarolIMMUCS ¢ MHBAJIUAHOCTBIO U
JUIAMH C OrpPaHUYEHHBIMH BO3MOXKHOCTSIMM 370POBbSl YHHUBEPCUTET COIJIACOBBIBAET C
npodwIbHOW opraHu3anuedl (MpeanpuaTHEM) YCIOBHS M BHABI TpyAda C YYETOM BHUJIOB
NEeSITeIbHOCTH, B COOTBETCTBUU C (elepajbHbIM T'OCYJapCTBEHHBIM 00pa3oBaTeIbHBIM
CTaHJApTOM BBICIIEr0 OOpa30BaHMs M OCHOBHON 0Opa30BaTENIbHOW IPOrpaMMOil BBICIIErO
00pa3oBaHus M0 JAHHOMY HAIPaBICHHUIO MOJATOTOBKH/CIEIHMATBLHOCTH C YI€TOM PEKOMEH Al
MEINKO-COLIMAJIbHOM 3KCNEPTU3bl M/WINM HWHIMBUAYAJIBHOW MpOrpamMMbl peadWiIMTaluu |
abunurtanuu uHBaNMAa. llpm HeoOXoauMOCTH Ui MPOXOXKAEHHS] MPAKTUKH MOTYT OBITh
000py10BaHBbI cHeMaIbHbIE padoune MecTa B COOTBETCTBUHU C XapaKTEPOM HapYIICHUH, a TaKkxKe
C ydeToM Mpo(ecCHOHAILHOTO BHUAA JEATEIFHOCTH W XapakTepa TpyJa, BBITOIHIEMBIX
0o0y4aromyMcsl MHBAJIUAOM M JIUI C OTPAaHUYEHHBIMM BO3MOKHOCTSIMHU 3/0POBBSI TPYIOBBIX
GyHKIMH B COOTBETCTBMM C TpeOOBaHMSIMHU TNPO(PECCHOHANBHBIX  CTaHIAPTOB IO
COOTBETCTBYIOLIEMY HalpaBJIEHUIO OArOTOBKU/CIEIMATbHOCTH.

@®opMbl IPOBEICHNUS TPOU3BOICTBEHHON MPAKTUKU /1711 00y4aIOLUXCsl MHBAJIUIOB U JIUI]
C OrpaHUYEHHBIMH BO3MOXHOCTSIMM 3J0POBbS MOTYT OBITh YCTAaHOBJEHBI C Y4YETOM HX
MHUBUAYaJIbHBIX BO3MOXKHOCTEHN U COCTOSIHUSL 3/10pOBbs. YUeT UHIMBUYaJIbHBIX 0COOEHHOCTEN
00y4aroIyXxcsi MHBAIKUJOB U JIUL C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3]I0POBbSI MOXKET OBIThH
OTpakeH B MH/MBUIYAIBHOM 33[JaHUM Ha MPAKTUKY, KOHKPETHBIX BHJAX PaldOT, OTPAKEHHBIX B
UH/IMBUYaJIbHOM 3aJaHMM Ha TpakTHKy, pabodeM rpaduke (MIaHe) MPOBEACHHS MPAKTUKH
oOyuatomerocs. 1y opranu3anuy 1 NpoBeACHUs SKCIIEPUMEHTOB (MCCe0BaHU ) JOKHBI OBITh
CO3/aHbl MaTEpUAIbHO-TEXHUYECKUE U METOANYECKHUE YCIOBUS C YUYETOM HMX MHAWBHIYAIBHBIX
BO3MOXXHOCTEH U COCTOSIHUSI 3/10pOBbs. DOPMBI CaMOCTOSITENIbHON pabOTHl yCTaHABIUBAIOTCS
TaKXKe C Y4eTOM MX HHAMBHUIYAIbHBIX MCUXO(PHU3MUECKUX OCOOCHHOCTEH, BO3MOXKHOCTEH MU
COCTOSIHUS 3/J0pOBbS (YCTHO, MMCbMEHHO Ha Oymare Wjin Ha KOMIIbIOTEpE U T.I1.).

[Tpu HEoOXomuMOCTH OOyYaroIMMCS ¢ MHBAJIUAHOCTBIO U JIMIAM C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMU 37I0POBbsI IIPH MPOXOKICHUH MTPOU3BOJICTBEHHOW MPAKTUKYU MPEAOCTaBISIIOTCS
JIOTIOJTHUTEIIbHBIE KOHCYJIbTALIUN U JOTIOJIHUTEIBHOE BPEMSI ISl BBIIIOJIHEHHUS 3alaHU M.

[Tpu pox0XKAEHUH IPAKTUKU 00yJaroIIMMHCS MHBAIMIaMHU U JIMIIAMH C OTPaHUYEHHBIMU
BO3MOXHOCTSIMM 3710pPOBbSI IPU HEOOXOAMMOCTH O0OeCHeuuBaeTcs IOMOIIb ThIOTOpA WU
acCcHUCTEeHTa (110 3ampocy 00y4arolerocss U B COOTBETCTBUH C pEKOMEHAAMSIMU UHIUBUAYaTbHON
IporpaMMbl peadMInTalMy U aOMIUTAllMY HHBAIUAA).

PexomeHngyemoe MaTepHalbHO-TEXHMUYECKOE U INPOrpaMMHOE oOecredeHue  Juis
BBITOJIHEHUS 3a/1aHUil 1 0(OpPMIIEHHUS OTYETa MO MPAKTUKE OOYUYAIOIIMXCSl MHBAJIHUIOB M JIUI] C
OTpaHUYEHHBIMHU BO3MOKHOCTSIMU 3/J0OPOBBS BKIIIOYAET:

- JIna nuy ¢ Hapywenuem 3peHus: TU(QIOTEXHUYECKHE CPEACTBA: TaKTHIIbHBIH
(OpaitneBcKHil) AUCTUICH, PYYHOU U CTAIMOHAPHBIN BUICOyBEIHMUUTENb (Hanpumep, Topaz, Onix),
- TeJICBU3MOHHOE YBEJIMYMBAIOIIEe YCTPOUCTBO, IM(POBOIl TIIAHILIET, 00eCIIeUNBAOLINHA CBSI3b C
WHTEPAaKTUBHOM JIOCKOM B Kiacce (NP HaJIMYMU), C KOMIBIOTEpPOM IMpernojaBaTelis,
YBEJIMYUTENbHBIE YCTPOUCTBA (JIyTa, 3JEKTPOHHAsS Jyla), FOBOPALINHA KalbKYIATOP; YCTPOIHCTBA
JUISL YTE€HUsl TEKCTa Ui CIemnbIX («4HUTamollas MallnHay), Iuleep-opraHaizep Uid HE3pIUuX
(Tudnodsumueep), cpeacTa Uil nuckMa no cucreme bpaiinsa: mpubop bpaitns, Oymara,
rpudens, OpaitneBckas neuaTHas mamuHka (Tatrapoint, Perkins u T.1.), - npuHTep U1 Ne4aTu
penbedHO-ToueyHbIM HipupTOM Bpaiing u penbedro-rpadpuueckux nzodbpaxenuit. [Iporpammuoe
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oOecrieueHne: TporpaMMa HEBHU3YaJbHOTO JOCTYNAa K MH(OpMAIMM Ha KpaHEe KOMIIBIOTEpa
(marmpumep, JAWS forWindows), mporpaMma j1st 9T€HHS BCIyX TEKCTOBBIX (hailioB (HarmpuMmep,
Balabolka), nporpamma yBenudenus nzoopaxenus Ha sxpane (Magic) (oOecriedenue maciirada
yBeIM4YeHus 3kpana ot 1,1 10 36 kpar, BO3MOKHOCTb PEryJIUPOBKH IPKOCTH U KOHTPACTHOCTH, a
TaK)Ke WHBEPCHU U 3aMEHBI [[BETOB, BO3MOKHOCTh ONTHMHU3MPOBATh BHELIHUN BUJ Kypcopa H
yKaszaress MBIIH, BO3MOXXHOCTh HAOJIOAATh YBEIMYECHHOE W HEYBEIMYCHHOE H300pakeHwHe,
OJTHOBPEMEHHO MePEMEIIATh YBEIMUCHHYIO 30HY IPH MOMOIIH KJIAaBUATYPhI WIM MBILIH U JP.).

- Jlna nuy ¢ Hapywenuem ciyxa: CUCIMANbHBIE TEXHHYECKHE CPEICTBA: OECIpOBOIHAS
cUCTeMa JMHEHHOTO aKyCTHYECKOrO H3JIY4eHHUs, paauoKiacc — OecrpoBOAHAS TEXHOJOTHS
nepenaun 3Byka (FM-cucrema), KOMIUIEKTBI 3JIEKTPOAKYCTHYECKOTO M 3BYKOYCHIJIMBAIOIIETO
000pyI0BaHUS ¢ KOMOMHUPOBAHHBIMH JIEMEHTAMU MTPOBOIHBIX U OECIIPOBOAHBIX CUCTEM Ha 0aze
npo(eCcCHOHANBHBIX YCHIUTENEH, - MYJIbTUMEINa-KOMITBIOTEp, MYJIbTHUMEAUNHBIA MPOEKTOD,
MHTEPaKTHBHBIE U CEHCOpHBIE NOCKU. [IporpamMmHoe obecrieyeHne: nporpaMmbl Uit CO3AaHUS U
pPEIaKTUPOBaHUS CYOTHTPOB, KOHBEPTHUPYIOIIUE PEedb B TEKCTOBBIM M KECTOBBIH (opMmarhl Ha
sKpane kommprorepa (iCommunicator u ap.).

- {ns auy ¢ HapyuwieHuem OnopHO-08U2amenbHO20 annapama. CelnalbHble TEXHUYECKUE
CpeACTBa: CIEUUAIBHBIC KJIABHATYphl (C YBEJIWYCHHBIM Pa3MEpPOM KIIABUII, CO CHEIHATbHON
HAKJIQJIKOM, OTrpaHUYMBAIONICH CIy4ailHOE HaKaTue COCEJHHX KJIABUIN, CEHCOPHBIE,
UCTIOJIB30BAaHUE TOJIOCOBOM KOMAH/bI), CHEIHAIbHBIE MBIIIH (IPKOMCTUKH, POJIIEPHI, a TaKKe
TOJIOBHASI MBILIb), BRIHOCHBIE KHOIIKH, YBEJTMUEHHBIE B pa3Mepax Py4KHU U CHIeHUAIbHbIC HAKIIAIKU
K HUM, TO3BOJISIFOLIME YIACPKUBATh PYUKY U MAHUITYJIUPOBAThH €10 ¢ MUHUMAJIbHBIMH YCHIIHSIMHU,
yTsDKEJICHHBIE (C JOTOJHUTEIBHBIM T'PY30M) PYYKH, CHIDKAIOIIUE MPOSBICHUS TpeMopa Hpu
nuchbMe, yCTpoiicTBa oOMeHa rpaduyeckoit uHpopmanueil. I[IporpammHoe oOecreyeHue:
nporpaMma  «BHPTyajbHas  KJIaBHaTypa», CHEHUAIBHOE TpOrpaMMHOE oOOecIeueHue,
MO3BOJISIOIINE HCIIOB30BATh COKPAIEHHS, JOMUCHIBATh CIIOBA U IIPEACKa3bIBaTh CJI0BA M (ppassl,
UCXOJS M3 HAa4YaJbHBIX OYKB M TPaMMaTH4eCKOW (OpMBI MPEABIAYLIIMX CIOB, CHEHHUAIBHOE
poTrpaMMHOE O0ecIieueHue, MO3BOJISIONIEe BOCIPOM3BOIUTH CIICIUAIBHBIE MaTeMaTHYECKHE
(YHKIMH ¥ alTOPUTMBI.

- /Ina nuy, umerowux uH8aIUOHOCMb NO 00uweMy 3a601e6anuio.; MyIIbTUMEANa-KOMIIBIOTEP
(HOYTOYK), MyJIbTUMEIUIHBII TPOEKTOP U Jp.

OOyuJatoniriecs: ¢ THBAJTUAHOCTBIO U JIMIIA C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 3]I0OPOBBSI
MOTYT TIpM HEOOXOIUMOCTH HCIOJb30BaTh CIIEHUAJIbHYIO TEXHHKY, HWMCIONIYIOCS B
YHusepcurere.

[Ipouienypa 3ammThl OTYETA O MPOXOXKICHUU MPAKTUKU OOYUYAIOIIUMHUCS WHBATHIAMU H
JUIIAaMA  C  OTPAaHWYCHHBIMH  BO3MOXXHOCTSIMH ~ 3JI0OPOBBsSI  JTOJDKHA  TPEAyCMaTpHBATh
IpeIOCTaBICHHEe HEOOXOJMMBIX TEXHHYECKHX CPEACTB M IpPH HEOOXOJMMOCTH OKa3aHUe
TEXHUYECKOH momommu. Popma MpoBeeHHs MPOIeIyphl 3aIlIUThl OTYETA W TOJYYEHHS 3adyeTa
OOyYalOUIMMHUCST WHBAIUAAMH W JIMIAMA C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 37I0POBbS
YCTAHABJIMBACTCSI C YYETOM UX WHAWBHIYaJIbHBIX MCHUXO(PH3MUECKUX OCOOCHHOCTEH W
BO3MOXKHOCTEH 310pOBbs (YCTHO, MMCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEpE | T.11.). [Ipu
HEOOXOMMOCTH OOyJaromMMCsl WHBAIHIAM M JIMIAM C OTPaHUYCHHBIMH BO3MOXKHOCTSIMH
3I0POBBSI MPEOCTABIISAECTCS TOMOTHUTEIFHOE BPEMSI ISl BHICTYIUICHHSL.
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[Tpunoxenue 1. Pabounii rpaduk (Tutan) mpoBeACHUS TPAKTUKH

MHUHOBPHAYKHN POCCUH
®enepanbHOe rocy1apcTBeHHOE 010/1KeTHOe 00pa3oBaTeIbHOe
yupe:KIeHue BbICIIero 00pa3oBaHus
«YyBamckui rocynapcrBenHbiii yauBepcurer umenu U.H. YiabsinoBa»
(®I'BOY BO «UI'Y um. U.H. YassaHoBay)

DaKyabTeT PYCCKOM M YyBALICKOH (DUJIOJIOTUH U KYPHATUCTHKH
Kadenpa uyBamickoii ¢puiioIorum v KyJbTypbl

PABOUYNI IT'PADUK (TJIAH)
[IPOBEJIEHM S ITPOU3BOJICTBEHHOM ITPAKTUKU
(KOMMYHHKAITMOHHO-UH(POPMAITHOHHOM MPAKTUKH)

Ha Oaze
(HanMeHOBaHME MTPOGUIFHON OpTaHU3aHUK/ CTPYKTYPHOTO OApA3eIICHHS YHUBEPCUTETA)

(®UO obyuaromierocs, TpyIma)

(HampaBlieHHE MTOJIrOTOBKH/CIIENUAIBHOCTD, MPOQHIb/CHIeIUATH3a1U)

Pazpnens (3Tamsbn) Busl paboT Ha IpaKTHKE, BKIIOYAst TpynoeMKocTb, Jara
MIPaKTUKU CaMOCTOATENFHYIO PaboTy yac
oOyJaromuxcs

Opranu3zanus
MIPaKTUKH,
MMOJATOTOBUTEIbHBIN
JTan

[IpoBencHue
OpPraHMU3aI[IOHHOTO  cOoOpaHus,
Ha KOTOPOM OCBEIIAIOTCS 1IN U
OCHOBHBIE 3aJjaud TPAKTHKH,
YKa3bIBAIOTCS OTYETHBIE CPOKH,
paznarorcs HE0OXOTUMBIE
MaTepHUaIbl IS MPOXOXKICHUS
npaktukd. Odopminenue Ha
MPAKTUKy, HWHCTPYKTaX  TI0
03HAaKOMJICHHUIO c
TpeOOBaHUSIMU OXPAHBI TPY/A,
TEXHUKHU 0C30I1acHOCTH,
no>xapHo  Oe3omacHocTH, a
Tak)Ke MpaBUJIaMU BHYTPEHHETO
TPYJIOBOTO pacropsiika
OpraHH3aIlNH,
MPEIOCTABIISIIONIECH MECTO A
MIPOXOKICHHUSI IPAKTUKHU.
[Tonyuenue 3a7laHus o
MIPaKTHUKE.

9

OcCHOBHOI1 3Tan

OO6yuenue u pabota Ha paboueM
MECTe B KayecTBe MPaKTHUKaHTa

B COOTBETCTBHUU C
WHJIMBUIyaJIbHBIM 3a/IaHHEM.
3HAKOMCTBO C

OpPraHU3alMOHHON CTPYKTYpOH

58
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Ne Pa3pmensr (3Tambn) Bunel pabot Ha npakTuke, BKiodass | TpymoeMKoCTb, Jlata

/11 MIPaKTUKU CaMOCTOSITENIEHYIO paboTy gac
o0yJaromuxcs
00bEeKTa NpPaKTUKU. M3ydeHue
TEXHOJOTHYECKOH u

HOPMAaTUBHOM TIOKyMEHTaLlUU.
N3ydyenne paboThl cUCTEM H

paboThI OCHOBHOTO
000opymoBaHus JaHHOTO
o0BeKTa.

3HAaKOMCTBO C HHCTPYKIMSIMH,
pEKOMEHIALUAMHY, NaMATKAMU,
CIPAaBOYHHMKAMHM,  HM3JAHUAMHU
00BEKTa MPAKTUKH, & TaKXKe C
U3AHUSAMU  BEJIOMCTBEHHOI'O
Xapakrepa, UX U3y4eHHe.

Co6op (bakTHYecKoro u
JUTEPATypHOTO MaTepuala.
Ananus COOpaHHBIX
MaTEpHUAJIOB.
Besnenne nHEBHUKA MPAKTHKY.
3. | AHAIUTUYECKUI [IpencraBicHne PyKOBOIUTEIIO 32

JTar MPAKTHKH COOpaHHBIX
MaTEepHAJIOB.
Brinosinenue
MIPOU3BOJICTBEHHBIX 3aJaHHH.
YdacTue B peleHUH
KOHKPETHBIX

npodeccnoHaNbHBIX 331ad.
OO6cyxaeHrue ¢ pyKOBOJHUTEIIEM
MPAKTUKU TPOJICTAaHHONW YacTH

paboTHI.
4. | BaKITFOYUTEIIbHBIN CocraBnenue Ha OCHOBE 9

JTan MPOBEACHHOTO  HMCCJIEIOBAHUS
BBIBOJIOB M MPEJIJIOKEHUM.
[ToaroroBka OTYETHOMN
JOKYMEHTAIUU.
Odopmnenue oTyera o
MPaKTUKE B COOTBETCTBUHU C
TpeOOBAHUSIMU.

Cnaua oTdyera 0 IPOXOXKJIECHUU
MPaKTUKHU Ha Kadenpy.
3aiura oT4UeTA.

UTOI'O 108
PykoBoauTeNnb NpakTUKK OT Kadeapsl /
Jata BeImaum rpaduka « » 20 1.
CormnacoBaHo:
PykoBoauTeNnb NpakTUKK OT IPOPHILHON OpraHU3aINH /
Jara cornacoBaHust « » 20 1.
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[Tpunoxenue 2. Otuer o npaxkTuke. TUTYIbHBIN JTUCT

MUHOBPHAYKHU POCCHUHN
DenepajibHOE TOCYIAPCTBEHHOE OK0IKeTHOE 00pa3oBaTe/ibHOe
yupesk/ieHue BbICIIero oopa3oBaHus
«YyBamckui rocynapcrseHtbiii yauBepcuretr umenu U.H. YiabsinoBa»
(®I'bOY BO «UT'Y um. U.H. YabsiHoBay)

DaKyabTeT PYCCKOH M YyBALICKOH (DUJIOJIOTUH U KYPHATUCTHKH
Kadenpa uyBamickoii ¢puiio1orum v KyJbTypbl

OTYET .
O I[TPOM3BOACTBEHHOMU ITPAKTHUKE
(KOMMYHHKAIIMOHHO-MH(POPMAITHOHHOH MTPAKTUKE)

Ha Oaze
(HanMeHOBaHME MTPOPUIEHON OpTaHU3aNK/ CTPYKTYPHOTO NOApAa3elICHHS YHUBEPCUTETA)

O6yuatomuiics 3 Kypca,
HalpaBJ€HUE NOATOTOBKU
«Dunosiorus», rpymma

TOIHCh, laTa dUO
PykoBoaurens,
Kadeapsl
JOJIDKHOCTh
YyBaIICKOW (PUIOJIOTUH U
KYJbTYPBHI,
- y4. CTEIEHb, y4. 3BaHNE nomma,, JaTa [)5(6]
PykoBoautens ot mpopuiibHOM
OpTraHW3aluu,
- JOJDKHOCTh -
noanmuch, 1aTa ®UO

3aBeayronuii kadenpoit
YyBAIICKOW (PHUIIOJIOTUH U
KYJIbTYPBI,

TIOAIMUCh, 1aTa
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y4. CTEIEHb, y4. 3BAHNE [)4(0)

YeOoxkcapsr 20
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[Tponomxkenwne [punoxxenus 2. OtueT no npaktuke. JINCT coneprkanus

COZEPXAHUE
BBEJIEHUE ...ttt e e e e e e s s e e e e nnbnr e e e e HOMEP
OCHOBHAST HACTD ..ot HOMED
TP PR PP PRPPRTI HOMED
PRSPPSO HOMED
K PSP PP RSP HOMED
SAKJTHOUEHME ...t HOMEP
CITMCOK UCTIOJIb30BAHHBIX NCTOUYHUMKOB ........cccviiiiiiiiiiie e HOMEp
TTPUITIOMKEHIIS ...ttt ettt ettt e e be e e HOMEp
TIPHIITOTKEHIE Aottt sttt et he et e e s be e e et e nae e e b e e e sn e e be e nnn e e neennnas HOMEp
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[Tpunoxenue 3. JIHEBHUK MPOXO0KICHHS MPAKTHUKA

JHEBHUK

[TPOBEJIEHMS ITPOM3BOJICTBEHHON ITPAKTHUKH

(KOMMYHUKALIMOHHO-UHO®OPMAILIMOHHOM ITPAKTUKN)

Ha Oaze

(HanMeHOBaHME MPOGUIFHON OpTaHU3aUK/ CTPYKTYPHOTO OApa3eNIiCHHs YHUBEPCUTETA)

(®UO obyuatomierocs, rpymia)

(HampaBlieHHE MTOJIrOTOBKH/CIIENUAIBHOCTD, MPOQHIb/CHIeIUATH3a1U)

Ne Paznensr (3Tamsl) Buner paboT Ha paKTHKe, BKITIOYAs TpynoeMKocCTb, Hata
n/m MIPaKTHKH CaMOCTOSATENBHYIO PA00Ty 00yUJarONIXCsI qac
1. | Opraauszamms [lomydenwe  3amaHWss Ha  IPAKTHUKY.
MPaKTHKH, [TnanupoBaHKWe IPOXOXKICHUS TPAKTUKH.
NOATOTOBUTENbHBIN | OdopmileHHe Ha MPAKTHKY, HPOX0XKICHHUE
JTamn MHCTPYKTaXka II0 OXpaHe Tpyna, TEXHHKE
0€30MacHOCTH, T0XKAPHOI 0e30MacHOCTH, a
TaKKe  O3HAKOMIICHME C  IpaBWJIaMU
BHYTPEHHEI0  TPYAOBOTO  pacropsaka
OpraHM3aly, NPEeJOCTABISIONIeH MECTO
JUIsL IPOXOYK/ICHHS TIPAKTUKHU
2. | OcHOBHOH 3Tan OOyuenue u pabora Ha paboueM MecTe B
KayecTBEe MNpaKTHKAaHTa B COOTBETCTBHUHU C
WHIUBHUYaJIbHBIM 33aHUEM:
3. | AHamuTHuecKuii C6op, obOpaboTka ¥ cHUCTeMaTH3aLus
aTan (haKTHYECKOr0 U JIMTEPaTypPHOI0 MaTepHaa
4. | 3aKIOYNTENbHBII IToy4enne oT3bIBa Ha paboueM MecTe
aTan [Ty6nuuHast 3amura oTyeTa
UTOI'o
Oo6yuaromuiics /
PykoBoauTeNnb NpakTUKK OT IPOPHILHON OpraHU3aINH /
I[aTa COCTaBJICHHUA « »
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