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1. The purpose and objectives of training in the discipline (module)

The purpose of the discipline - the study of the discipline "Russian language and business
communications™ pursues the goals of forming a general speech culture of students, improving the
knowledge of the norms of oral and written literary language, developing skills and abilities of
effective speech behavior in various situations of communication and business communications.
The significance of this discipline for the subsequent professional activity of a university graduate
is determined by the role of the Russian language in society, in the production and cultural
activities of a person.

The objectives of the discipline - mastering the basic concepts of the discipline (literary
language, culture of speech, functional styles and types of speech, communication and business
communications);

- a qualitative increase in the level of speech culture, the assimilation of the norms of the
Russian literary language;

- the formation of communicative competence, which means the ability to organize one's
speech activity by language means that are adequate to the situation of communication;

- study of the rules for the functioning of language means of fixation: documenting
official (management, business, official) information (application, autobiography, resume, power
of attorney, explanatory note, etc.);

— Acauisition of skills in public speakina. arauina and business communication.

2. The place of practical training in the structure of the educational program of higher
education

The discipline «Pycckuii s3b1k 1 AenoBsie kommyHukanuu / The Russian Language and
Business Communications» OTHOCHUTCSI K 00s3aTebHOM 4yacTH y4ueOHoro TutaHa refers to the
mandatory part in the curriculum of the educational program of higher education (hereinafter
referred to as the EP of HE) in the field of training / specialty 31.05.03 Ctomarosorus, direction
(profile) / specialization of the program «Dentistry».

Previous academic disciplines (modules) and (or) practices that form the knowledge,
skills and abilities necessary for training in the discipline (module):

WNnoctpannsiii 361k / A Foreign Language

Knowledge, skills and abilities formed as a result of training in a discipline (module) are
necessary when teaching in the following disciplines (modules) and (or) practices:

VYuyeOHast npakTuka (o3HakomuTenbHas mpaktuka) / Educational practical training
(introductory practical training)

VYuebHas npakTHKa (MpakTHKa MO MOJYYSHUIO EPBUYHBIX MPO(PECCHOHATBHBIX YMEHUN
Y HaBBIKOB Ha JOJDKHOCTAX CPeIHEro MeauimHCcKoro nmepconana) / Educational practice (practice
in obtaining primary professional skills and abilities in the positions of middle grade medical
staff)

[Ipodunaktruyeckas cromatonorus / Preventive Dentistry

OcHoBBI TpoeKTHOH esTensHoCTH / Basics of Project Activity

HpOI/I3BOI[CTBCHHaSI IMpaKTHUKa (KJ'II/IHI/I‘-ICCKaSI IIpaKTUKa 110 CTOMATOJIOTUH 06H1€I>'I
npaktuku) / On-the-job training (clinical practice in general dentistry)

HpOI/I3BOI[CTBCHHaSI IMpaKTHUKa (HpaKTI/IKa IO IMOJIYYCHUIO HpO(beCCI/IOHaHLHBIX YMCHI/Iﬁ u
OTBITa PO ECCHOHATBHOM JCITEIBHOCTH (110 PO HIAKTHIECKOM cToMaTosiorun)) / On- the-job
training (practical training in obtaining professional skills and professional experience (in surgical
dentistry))

[Tpou3BoacTBEHHAs MPAaKTHKA (IIPAKTUKA IO MOJYYSHHIO MPO(EeCcCHOHAIBHBIX YMEHUH U
ombITa POPECCHOHATBHON IEATEILHOCTH (IO XHpYyprudeckoit cromarosoruu)) / On-the- job
training (practical training in obtaining professional skills and professional experience (in surgical
dentistry))



[Tpon3BoaCTBEHHAS MPAKTHKA (MPAKTHKA IO MOJYYSHHIO TPO(PECCHOHATBHBIX YMEHUH U
omnbITa MPo(heCCHOHAIBHOM IeATEILHOCTH (10 OpTOoneandYecKoi ctomaTonorun)) / On-the- job
training (practical training in obtaining professional skills and professional experience (in
orthopedic dentistry))

[Tpou3BocTBEHHAS MPAKTHKA (MPAKTHKA 110 MOTYYCHUIO MPO(ECCHOHANTBHBIX YMEHUH U
orbiTa MPOECCUOHATBLHOMN JIeSITeNbHOCTH (TI0 TepaneBTU4YecKoi ctomaronoruun)) / On-the- job
training (practical training in obtaining professional skills and professional experience (in
therapeutic dentistry))

[ToaroroBka Kk caade u clilaya rocyJapCTBEHHOTO dk3amena / Preparation for passing and
passing the state exam

[TpousBoacTBeHHAs IpaKTHKa (HaydHO-KHCCIeI0oBaTeabckas pabora) / On-the-job training
(research work)

3. Planned learning outcomes in the discipline (module), correlated with the planned
learning outcomes

Planned learning outcomes in the discipline (module), correlated with the planned
learning outcomes

Code and name of the Code and name of the Descriptors for the indicator of
competence competence achievement competence achievement (learning)

VK-4 Cnocoben npumensats |YK-4.1 Ob6nanaer 3uanuem |modern means of information and
COBPEMEHHBIC OCHOB JICTIOBOM communication technologies
KOMMYHHUKATHBHBIC KOMMyHUKaImu, criermduku [use the rules and methods of
TEXHOJIOTUH, B TOM YHCJIe Ha |BepOAIbHOTO U business communication, including
UHOCTpaHHOM(BIX ) I3bIKE (aX),|HeBepOATHLHOTO in the academic and professional
JUIS AKaJIEMUYECKOro U B3aMMOJIEHCTBUS, JTUKA fields
npoeCCHOHATBHOTO JIEJIOBOI0 OOIIEHHS; Ha practical skills in the use of modern
B3aumoeiictBus / He/she is  |momkHOM ypoBHE Bitazeer  |[communication technologies
able to to apply modern TOCYJapCTBEHHBIM SI3bIKOM
communication technologies, |Poccuiickoii denepaiuu u
including in a foreign HEOOXOAUMBIM(H) JJIs1
language(s), for academic and [komMmmyHuKaIHH
professional interaction roCyJapCTBEHHBIM(H)

A3BIKOM CyOBEKTa(0OB)
dbenepanuu u
MHOCTPaHHBIM(H) SI3BIKOM
(amu) / He/she has
knowledge of the basics of
business communication, the
specifics of verbal and
non-verbal interaction, the
ethics of business
communication; he/she at
the proper level is proficient
in the state language of the
Russian Federation and in
the state (s) language of the
subject (s) of the federation
and the foreign language(s)
that are necessary for
communication




YK-4 CniocobeH npuMeHsITh
COBPEMEHHBIE
KOMMYHHKAaTHBHBIC
TCXHOJIOI'MH, B TOM 4YHUCJIC HA
WHOCTPaHHOM(BIX ) sI3bIKE (aX),
JJI1 aKaJEMHUYCCKOIo u
po¢eCCHOHAIBHOTO
B3aumoyeiicteus / He/she is
able to to apply modern
communication technologies,
including in a foreign
language(s), for academic and
professional interaction

YK-4.2 Cnocoben
OCYHICCTBJIATH ACIIOBYIO
KOMMYHUKAIMIO B YCTHOMH
¢dbopMe Ha rocyJapCTBEHHOM
si3pIKe Poccuiickoi
denepanuu,
rocyaapcTBEHHOM(BIX )
s3bIKe(ax) cyOnekTa(oB)
benepanyu u
MHOCTPAaHHOM(BIX) SI3bIKE
(ax) ¢ yueroM ocoOeHHOCTEH
KOMMYHHUKATOPOB U BHUJa
nexosoro obouenus / He/she
is able to carry out business
communication orally in the
state language of the Russian
Federation, the state
language (s) of the subject(s)
of the Federation and in a
foreign language (s), taking
into account the
characteristics of
communicators and the type
of business communication

language material (lexical units and
grammatical structures), necessary
and sufficient for communication in
various spheres and areas of speech
activity

conduct a dialogue, observing the
norms of speech etiquette, using
various strategies; build monologue
interactions, including using modern
communication technologies for
academic and professional
interaction

communication skills, including the
use of modern communication
technologies for academic and
professional interaction

VYK-4 CriocobeH npuMeHsTh
COBPEMEHHEIE
KOMMYHUKATHBHBIC
TEXHOJIOTHUHU, B TOM YHUCJIC HAa
WHOCTpPaHHOM(BIX) SI3BIKE (aX),
JUIA aKaJEMHUYCECKOIo U
npogeccuoHaIbHOTO
B3aumoiericTBus / He/she is
able to to apply modern
communication technologies,
including in a foreign
language(s), for academic and
professional interaction

YK-4.3 Cnocoben
OCYIIECCTBIISATH JACIIOBYIO
KOMMYHHKAITUIO B
MUCbMEHHOU (popme ¢
HCIOJIb30BaHNEM
ouIIMaTHEHO-IETOBOTO
CTHJIS Ha TOCYJapCTBEHHOM
s3b1ke Poccuiickon
denepanuu,
rocyaapcTBEHHOM(bIX)
s3bIKe(ax) cyOnekTa(oB)
benepau u
WHOCTPAaHHOM(BIX) SI3BIKE
(ax), B TOM 4HuCIE C y4ETOM
MPaBHUII OTE€YECTBEHHOTO
JIEJIONIPOU3BOJICTBA H
MEXIYHAPOIHBIX HOPM
odopMIIeHHST TOKYMEHTOB /
He/she is able to carry out
business communication in
writing using the official
business style in the state
language of the Russian
Federation, the state
language (s) of

language material (lexical units and
grammatical structures), necessary
and sufficient for office work

draw up business papers taking into
account the rules of domestic office
work and international standards for
paperwork

practical skills in the use of modern
communication technologies,
including in foreign languages,
taking into account the rules of
domestic office work and
international standards for
paperwork




the subject (s) of the
Federation and in a foreign
language (s), including
taking into account the rules
of domestic office work and
international standards for
execution of documents

YK-5 Cnocoben
AHAJIM3UPOBATH U YUUTHIBATDH
pa3zHoOoOpa3ue KyabTyp B
nmponecce MCKKYJIbTYPHOI'O
B3aumoeiicteus / He/she is
able to analyze and take into
account the diversity of
cultures in the process of
intercultural interaction

VK-5.1 Oco3naer
MEXKYJIbTYPHOE
pazHooOpa3ue o0IIecTBa B
CT0 pa3JIMYHbIX KOHTCKCTAX:
CONHUAJIbHO- HCTOPHUICCKOM,
ATUYECKOM, PUI0CO(HCKOM /
He/she recognizes the
intercultural diversity of
society in its various
contexts: socio- historical,
ethical, philosophical

about the intercultural diversity of
society in its various contexts:
socio-historical, ethical,
philosophical.

distinguish between the socio-
historical, ethical and philosophical
contexts of the cultural diversity of
society.

the ability to build their behavior in
society, taking into account its
intercultural diversity.

YK-5 Cnocoben
AHAJIM3UPOBATb U YUUTBIBATDH
pa3zHooOpasue KyabTyp B
[ponecce MEXKYIbTYPHOTO
B3aumoieiicTBus / He/she is
able to analyze and take into
account the diversity of
cultures in the process of
intercultural interaction

VYK-5.2 CnocoGeH BrIOpaTh
croco0 AJCKBATHOI'O
IIOBCACHUA B
MOJIMKYJIBTYPHOM
coo01IecTBe 1 COOMI0IaeT
OOIIEKYIbTYpHBIE
9TUYCCKUEC HOPMBEI,
pa3peuacT BO3MOKHBIC
MMPOTHUBOPECUHUA U
koH(uukTHl / He/she is able
to choose a way of adequate
behavior in a multicultural
community and observes
general cultural ethical
standards, resolves possible
contradictions and conflicts

rules of behavior in a multicultural
community.

comply with national and generally
accepted international ethical
standards.

the ability to use situationally
adequate measures to resolve
possible contradictions and conflicts
in a multicultural community.

VK-5 Cnocoben
AHAJIN3UPOBATH U YUUTHIBATH
pa3zHooOpas3ue KyabTyp B
[porecce MEXKYIbTYPHOTO
B3aumoperictsus / He/she is
able to analyze and take into
account the diversity of
cultures in the process of
intercultural interaction

VK-5.3 Criocoben k
IPOAYKTUBHOMY OOIIEHUIO C
Y4E€TOM pa3zHO0Opa3us
COLMAJIbHBIX TPYIII B
COIMAITEHO-UCTOPUICCKOM,
ATUYECKOM U Puiiocohckom
KOHTEKCTaX, B TOM YHUCIIE
AJ1d pCUICHU A
po¢eCCHOHANIBHBIX 3a71a4 /
He/she is capable of
productive communication,
taking

approaches to productive interaction
in various social groups.

build cooperation among the
participants of a complex
community against the background
of its socio-historical,

ethical and philosophical structural
diversity.

methods of implementing social and
professional tasks, taking into
account the diversity of the
composition of social groups.




into account the diversity of
social groups in socio-
historical, ethical and
philosophical contexts,
including that for solving
professional problems

4. Structure, scope and content of the discipline (module)

Educational activities in the discipline (module) are carried out:

- in the form of students’ face-to-face work with the teaching staff of the organization and
(or) persons involved by the organization to implement the educational programs on other terms
(hereinafter - contact work);

- in the form of students' independent work.

Face-to-face work can be classroom-based, extramural, as well as it can be conducted in an
electronic information and educational environment (EIEE).

Learning sessions in the discipline (module) and interim assessment of students are
conducted in the form of face-to-face work and in the form of students’ independent work.

During learning sessions in the discipline (module) face-to-face work includes: lecture
-type classes, seminar-type classes and (or) group consultations, and (or) individual work of
students with the teaching staff of the organization and (or) persons involved by the organization
to implement the educational programs on other terms (including individual consultations).

Legend:

Lec — lectures, Lab — laboratory work, Pr — practical classes, ICW — individual face-to
-face work, IW — independent work.

4.1. Content of the discipline (module)

Section name The section's content Formed Competence
competences achievement
indicator
Speech normativity Language and society. YK-4 YK-4.1, VYK-4.2,
VK-4.3
Language as a subject of
linguistics. Literary
language.
Functional-semantic types|Language and  speech.
of speech Varieties of speech
Functional-semantic types of
speech

Functional styles of the
modern literary language
Norms of literacy of oral and
written speech

Features  of  business|The concepts of
communication "communication” and
"business communication”.
The main types and forms of
business communication.

Features of business Business Etiquette. Speech YK-4.1, YK-4.2,




communication etiguette and its formulas. YK-4.3
Individual contact work Individual contact work VK-4 VK-4.1, VK-4.2,
VK-4.3
4.2. Scope of the discipline and types of academic work
Labor intensity
Forms of control and types of of t?;géslﬁ'(f)lme
academic work
1 total
1. Face-to-face work: 32,2 32,2
_In-clas_s learning in total, 30 30
including:
Jlexumonnsie 3ansaTus (JIek) 16 16
[TpakTuueckue 3austus (I1p) 16 16
NunuBuyanbHass KOHTaKTHAs 0.2 0.2
pabora (IKP) ' '
2. Independent work of the 398 398
student: ’ ’
3. Intermediate certification
(exam) (3auer) 3a 3a
Total: academic hours 72 72
credit units 2 2
Face-to face work, including in the o
electronic information and educational | £ Total
Ne . ' environment, academic hours 2 ¢| ot
. The section's (theme's) name S 3|academ
Item < c|;
~ —ic hours
Lect. Pr. Lab. IcCW |2
Speech normativity
1 |Language and society. 2 2 4 8
2 ITangyage as a subject of 2 5 4 8
linguistics. Literary language.
Functional-semantic types of
speech
3 Language and speech. Varieties 2 5 4 8
of speech
4 Functional-semantic types of 2 5 48| 88
speech
5 F_unctlonal styles of the modern 5 5 6 10
literary language
6 No_rms of literacy of oral and 2 5 7 11
written speech




Features of business
communication

The concepts of
"communication™ and "business
7 [communication". The main types| 2 2 4 8

and forms of business
communication.
Business  Etiquette.  Speech

8 etiquette and its formulas. 2 2 6 10
Individual contact work

9 |Individual contact work 0,2 0,2

Total academic hours 16 16 0,2 39,8 72

4.3. Summary of the discipline (module), structured by sections (topics)

Pa3nea 1. Speech normativity
Tema 1. Language and society.

JlexkimonHoe 3anstue. Language and society.

1. The question of the origin of the language.

2. Education of the Russian language. Russian language in the modern world.

3. Russian as a international language.

ITpakTuyeckoe 3ansaTue. Language as a social phenomenon.

1. Social and territorial differentiation of the language (territorial dialects, vernacular,
sociolects, semi-jargon).

2. Forms of existence of the national language.

3. The question of artificial languages, including programming languages.
Tema 2. Language as a subject of linguistics. Literary language.

JlekunonHoe 3anstue. Language as a subject of linguistics.

1. Basic units of the language.

2. Literary language and its features.

3. The multifunctionality of the Russian literary language, its difference from the language
of fiction.

[Ipaktrueckoe 3anstue. Modern literary language.

1. Literary language is the highest form of the national language and the basis of the
culture of speech.

2. Orthoepic and lexical norms of the literary language.

3. Speech success and communicative failure.

Pa3znex 2. Functional-semantic types of speech
Tema 3. Language and speech. Varieties of speech
Jlexumonnoe 3anstue. Language and speech.
1. Language and verbal communication.
2. The concept of the culture of speech.
3. Normative, communicative and etiquette aspects of speech culture.
[IpakTuyeckoe 3anarue. Speech etiquette, its national character. The relationship of
speech etiquette with the situation of communication.
1. The main aspects of the culture of speech: normative, communicative, ethical.
2. Structure and coherence as a property of the text.
3. Means of communication in the text (lexical, lexico-grammatical, grammatical).



Tema 4. Functional-semantic types of speech

Jlekumonnoe 3anstue. Functional-semantic types of speech.

1. Features of description, narration and reasoning.

2. Connection in the text of various types of speech.

3. Linguistic and stylistic analysis of the text.

[Tpaktuyeckoe 3anstue. Linguistic and stylistic analysis of the text.

1. Analysis of the educational text in order to identify signs of speech types - narratives,
descriptions, reasoning.

2. Working with text.
Tema 5. Functional styles of the modern literary language

Jleximonnoe 3ansTue. Official business journalistic, scientific, artistic, colloquial and
everyday styles of speech.

1. Relevance of speech. The concept of functional style.

2. Typology of styles: spheres and functions (official business, scientific, journalistic,
colloquial and everyday), genre varieties.

3. Language characteristics of speech styles.

[Ipaktnyeckoe 3ansTHe. Characteristics of the functional varieties of the literary
language.

1. Features of the scientific style.

2. Genres of colloquial speech (friendly conversation, personal letter).

3. Analysis of texts of various stylistic affiliations.
Tema 6. Norms of literacy of oral and written speech

Jlexunonnoe 3ansarue. Correctness as a central concept of speech culture.

1. Language norm - a criterion for the correctness of speech.

2. The nature of the norms of the literary language and their characteristics (stability and
mobility, stability and variability).

3. Types of norms. Historical change in the norms of the literary language.

I[Tpaktuueckoe 3ansitue. Word usage rules.

1. Lexical compatibility of the word and speech culture.

2. The main causes of lexical errors and sources of communication failures.

3. Lexical errors and their correction.

Paszaea 3. Features of business communication
Tema 7. The concepts of ""communication" and ""business communication". The main types
and forms of business communication.

Jlexknmonuoe 3anarue. Business communications.

1. The concept of communication and business communications.

2. Main types and forms of business communication.

3. Verbal and non-verbal communication.

[IpakTuueckoe 3ansatue. Basic forms of business communication.

1. Oral forms of business communication (conversation, meeting, negotiations).

2. Telephone conversation in business communication.

3. Drawing up business papers, reviews, abstracts, reports "on assignment”.
Tema 8. Business Etiquette. Speech etiquette and its formulas.

Jlexumonnoe 3anstue. Business Etiquette.

1. The concept of "business etiquette™ in the modern world.

2. Rules of business etiquette.

3. The concept of speech etiquette.

[IpakTuyeckoe 3anstue. Speech etiquette and its formulas.

1. Formulas of speech etiquette in various areas of communication.

2. Public speaking.



3. Rules of speech etiquette in the professional field.

5. Educational technologies

To implement the competence-based approach in the study of the discipline (module),
extensive use of active and interactive methods of conducting classes in the educational process is
provided:

6. Forms of control and types of evaluation materials for the discipline (module)
Intermediate attestation - evaluation of intermediate and final results of training in the discipline
(module).

6.1. Sample list of questions for the credit test

1.Formation of the Russian language. Brief information from the history of the Russian
language.

2. The position of the Russian language in the modern world.

3. Linguistics is the science of language, its place in modern scientific knowledge.

4. Functions of the language. Forms of existence of the Russian language.

5. Literary language as the highest form of language existence. Signs of the literary
language.

6. Characteristics of the concept of "culture of speech”. Aspects of speech culture.

7. Normative aspect of the culture of speech. The concept of a language norm.

8. Lexical norms of the language.

9. Characteristics of morphological norms.

10. Orthoepic norms of the language.

11. Syntactic norms of the Russian language.

12. Functional-semantic types of speech.

13. Functional styles of literary language: interpenetration of styles.

14. Scientific style, the specifics of the use of elements of all language levels of scientific
speech.

15. General characteristics of the official business style, the scope of its functioning.

16. Genre diversity and language features of official documents.

17. Features of the journalistic style of speech: genre differentiation and selection of
language means in a journalistic style.

18. Conditions for the functioning of colloquial speech and the role of extralinguistic
factors.

19. Communicative aspect of speech culture. Principles of verbal communication.

20. Basic units of wverbal communication. Verbal and non-verbal means of
communication.

21. Communicative qualities of speech.

22. The concept of communication and business communication.

23. Main types and forms of business communication.

24. Conditions and stages of business communication.

25. Basic rules of business communication.

26. Oral forms of business communication.

27. Written forms of business communication.

28. Business etiquette.

29. Speech etiquette in business communication.

30. Features of oral public speech. Oratory as a social phenomenon.

31. Speaker and audience: interaction, contact problems, audience management
techniques.

6.2. Sample list of questions for the examination



Not provided

6.3. Suggested themes of term papers (projects)
Not provided

6.4. Suggested themes of term projects
Not provided

6.5. Suggested topics of calculation and graphic works
Not provided

7. Educational, methodological, informational and software support of the discipline
(module)

The electronic catalog and electronic information resources provided by the scientific
library of the FSBEI of HE "I. N. Ulianov Chuvash State University" are available at the link
http://library.chuvsu.ru/

7.1. Regulatory documents, standards and rules

1. The Constitution of the Russian Federation: [adopted by popular vote on December 12,
1993]: [as amended on December 30, 2008, February 05, 2014, July 21, 2014]. — URL:
http://www.consultant.ru/document/cons_doc_LAW 28399/ (date of access: 29.06.2022). —
Text: electronic.

2. About education in the Russian Federation: Feder. law of 29 Dec. 2012 No. 273-FZ. —
URL.: http://mobileonline.garant.ru/#/document/70291362/ (date of access: 29.06.2022) — Text:
electronic.

7.2. Recommended basic educational and methodological literature

No item Name
1
7.3. Recommended supplementary educational and methodological literature
No item Name
1

7.4. List of resources of the "'Internet" information and telecommunication network

Ne item Name Link to the resource

1

7.5. Software, professional databases, information and reference systems, electronic
educational resources and electronic library systems

Software, professional databases, information and reference systems provided by the
Informatization Department of the FSBEI of HE "I.N. Ulianov Chuvash State University" are
available for download at the link http://ui.chuvsu.ru //. The Unified Register of Russian programs
for electronic computers and databases, including freely distributed ones, is available at the link
reestr.minsvyaz.ru/reestr /.

7.5.1. Licensed and freely distributed software




Microsoft Windows operating System and/or Unix-like operating system and/or mobile
operating system;

Office software packages:

Microsoft Office and/or LibreOffice

and (or) OpenOffice and (or) analogues;

Browsers, including Yandex.Browser.

List of software:

7.5.2. Lists of professional databases and (or) information reference systems and (or)
electronic library systems and (or) electronic educational resources

8. Material and technical support of the discipline

Classrooms for lecture-type classes in the discipline are equipped with a teacher's
automated workplace consisting of: a personal computer/laptop, multimedia equipment with a
screen and (or) SMART interactive whiteboard/SMART TV.

The premises for students' independent work are equipped with computer equipment
enabling to connect to the Internet and provide access to the electronic information and
educational environment of the FSBEI of HE "I.N. Ulianov Chuvash State University".

Brief description and characteristics of the composition of installations,
Ne item | Lesson type measuring and diagnostic equipment, computer equipment and
experimental automation tools




9. Means of adapting the discipline teaching to the needs of persons with physical conditions

If necessary, persons with physical conditions can be offered one of the following options
for perceiving information, taking into account their individual psychophysical characteristics:

1) using e-learning and distance learning technologies.

2) using special equipment (enginery) and software in accordance with the students'
health restrictions in the Training Centers for Persons with Disabilities and Physical Conditions
(hereinafter referred to as special needs) available at the university.

In the course of training, if necessary, the following conditions are provided for persons
with visual, hearing and musculoskeletal disorders:

- for persons with visual impairments: educational and methodological materials in
printed form in enlarged font; in the form of an electronic document; in the form of an audio file
(conversion of educational materials into audio format); in printed form in Braille; individual
consultations involving a tactile interpreter; individual assignments and consultations.

- for people with hearing impairments: educational and methodological materials in
printed form; in the form of an electronic document; video materials with subtitles; individual
consultations involving a sign language interpreter; individual assignments and consultations.

- for persons with disorders of the musculoskeletal system: educational and
methodological materials in printed form; in the form of an electronic document; in the form of an
audio file; individual assignments and consultations.

10. Guidelines for students to perform independent work

The purpose of the student's independent work (IW) is to consolidate the theoretical
knowledge gained and to acquire practical skills in using and performing research of algorithms
and data structures when designing application software programs. IW includes independent
study of educational issues, preparation for laboratory classes, performing calculation and graphic
work, preparation for a test and an exam.

The list of questions and tasks for independent work to prepare for laboratory classes is
given in the corresponding methodological instructive regulations in the description of each
laboratory work.

The list of questions and tasks for independent work to carry out calculation and graphic
work is given in the relevant methodological instructive regulations.

The discipline "Russian Language and Business Communications” allows students to
instill in students the skills of competent speech in business communication and public speaking
skills. Students should rely mainly on the knowledge and skills obtained both in lectures and in
practical exercises. This provides the necessary basis for the development of competencies in
related disciplines, allows students to master the techniques of oral presentations (at conferences,
defending term papers and qualification papers), systematize, update knowledge of the Russian
language, and form the skills of practical application of the acquired knowledge. However, this
knowledge needs to be activated.

Forms of independent work of students, provided for by the discipline:

* preparation for practical exercises;

* independent study of educational issues;

* preparation for the test.



For self-preparation for practical classes, studying educational issues, preparing for the
test, the following sources can be recommended:

» materials of lectures and practical classes;

* educational literature of the relevant profile.

At the beginning of the course, the teacher informs students about the forms, types and
content of independent work, explains the requirements for the results of independent work, as
well as the forms and methods of control and evaluation criteria.

11. Methodological instructive regulations for students studying the discipline (module)

The study of the discipline is carried out with the help of literature recommended for
study, guidelines for organizing the student's independent work, a set of control and measuring
materials for the discipline. It is desirable for students to have basic materials from the list of
recommended literature.

In the course of study, the student is obliged to actively use all forms of education: attend
lectures and seminars, receive advice from the teacher and perform independent work.

The lectures lay the foundations for students to understand the essence of knowledge in
the discipline of the Russian language. Following the logic of the presentation of the lecture,
students should learn to understand the basic concepts in this discipline, independently identify
and assimilate the main thing. It is important to keep in mind that the lecture does not copy a
textbook or any manual, but highlights the most important and complex issues of the topic.

Students are advised to carefully listen and write down the lecture plan, follow the
progress of the lecture. The teacher highlights the main theses of the lecture by various means:
slowing down the pace of presentation, increasing intonation, more expressive diction, repeating
individual phrases, instructing students to write down the definition or position, writing on the
board, projecting on the screen using technical teaching aids, hanging posters, etc. .

The lecture summary should be an abbreviated record, according to which, as a result of
an active thought process after the lecture, the student will be able to highlight the main
knowledge gained at the lecture. New concepts, definitions and the most informative conclusions
should be recorded in full to simplify their subsequent reproduction. The same applies to various
schemes that are given by the teacher in the process of presenting the material. For speed of
recording, it is recommended to use generally accepted understandable abbreviations.

11.1. Methodological instructive regulations for preparing for seminar-type classes

A practical lesson is one of the forms of educational work, which is focused on
consolidating the studied theoretical material, its deeper assimilation and the formation of the
ability to apply theoretical knowledge for practical, applied purposes. Particular attention in
practical classes is given to the development of educational or professional skills. Such skills are
formed in the process of performing specific tasks - exercises, etc. - under the guidance and
control of the teacher. The leading goal of practical classes is the formation of skills and the
acquisition of practical experience aimed at the formation of professional competencies (the
ability to perform certain actions, operations necessary in professional activities) or general
competencies (general competencies are necessary for successful activity both in professional and
non-professional areas) .

The content of practical classes is the analysis of the received material, the
implementation of exercises, the writing of various types of creative works, the acquisition of
public speaking skills, work with official legal documents, and more.

Students must master the skills of meaningful reconstruction of the text when
summarizing: the operations of compression (folding), replacing, moving and expanding.

Productive speech skills are also formed, which are necessary for writing term papers and
nualification naners.



Learners must:

- own the reference and bibliographic apparatus of scientific work;

- be able to characterize the object and subject of their research, goals, objectives of the
work, the studied material; research methods and techniques;

- be able to substantiate the relevance of the topic of their research, state the history of the
issue, characterize the sources of the research;

- be able to describe the novelty, theoretical value and practical significance of the work;

- own various constructions, means of interphrase communication used in the transition to
the next section (chapter) of the work.

In addition to educational texts (texts from textbooks and teaching aids), which are
actively used as didactic material, scientific texts themselves are connected (article, scientific
report, introductory speech on the defense of a qualifying work / master's (candidate's)
dissertation, scientific discussion, etc.).

Much attention is paid (along with the scientific style) to such a functional-linguistic
subsystem as oral scientific speech (SPR). At the same time, both the sphere of official
communication (a conversation with a supervisor, communication at a scientific student
conference, etc.) and the sphere of informal communication on professionally significant topics
are relevant. As a result, a comprehensive accounting of all the basic communicative needs of
students in the educational and scientific fields of their activity is carried out.

To prepare for a practical lesson, the student needs to study the theoretical material on this
topic, remember the basic definitions and rules. To consolidate the material covered, it is
necessary to do homework in accordance with the assignment received in the previous practical
lesson. In case of difficulties in its implementation, it is recommended to seek help from the
teacher at the time allotted for consultations.

Stages of preparation for a practical lesson:

- study of the theoretical material received at the lecture, partly at the practical lesson and
in the process of independent work;

- doing homework;

- self-examination on control questions of the topic.

11.2. Methodological instructive regulations for preparing for an examination
Not provided.
11.3. Methodological instructive regulations for preparing for a test

Preparation of students for passing the test includes:

- viewing the program of the training course;

- determination of the sources necessary for the preparation (textbooks, additional
literature, etc.) and their study;

- use of lecture notes, practical training materials;

- Counseling with a teacher.

Preparation for the test begins with the first lesson in the discipline, in which students
receive a general attitude from the teacher and a list of basic requirements for current and final
reporting. At the same time, it is important to systematically master the material from the very
beginning, guided, first of all, by the list of questions for the test (exam), to outline the sources that
are important for solving educational problems. During the semester, there is a replenishment,
systematization and adjustment of student developments, the development of new and
consolidation of alreadv studied material.

11.4. Methodological instructive regulations for performing computational and graphical

Not provided.



11.5. Methodological instructive regulations for performing a control work
Not provided.
11.6. Methodological instructive regulations for performing a course work (project)

Not provided.
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