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®denepaJbLHOr0 rocyapcTBEeHHOI0 OX/IKETHON0 00pa30BATEILHOI0
y4pesKaeHHus BbIcIIero oopa3oBanus
«UyBamcknii rocynapcTBeHablii yausepcuter umenu U. H. YabsanoBa»

1. O6mme noJ1okeHus

1.1. Orgen mo pacueram ¢ paboTHHKamu U oOydaromumucs (naiee — [logpasnenenue)
aBIgeTcs CTPYKTYpHBIM moapaszjenenueM OI'BOY BO «UI'Y um. MH.Viegrosay (nanee —
VYHuBepcurer).

1.2. TlogpasmeneHue B CBOEH JEATEIBHOCTH PYKOBOICTBYETCS 3aKOHOIATEIHCTBOM
Poccuiickoit Denepaiuy, HOPMATHBHBIMHM IIPAaBOBBIMH aKTaMH MMHHCTEPCTBA HAyKH |
Beiciiero oOpasoBanust  Poccuiickoit ®enepanuu, YcraBoM YHUBEPCUTETa, IpPHUKa3aMud U
PacCIOpPSKEHUSME  peKTopa, [IpaBiiiaMu BHYTPEHHETO TPYAOBOTO M y4eOHOIroO pacrmopsaka
VHUBEpPCUTETa ¥ HHBIMHU JIOKATbHBIMA HOPMATUBHBIMU aKTaMK Y HUBEPCUTETA.

1.3. Tlompa3neneHHe OCYIIECTBISET CBOIO JESATENBHOCTh BO B3aUMOJECHCTBUHM CO
CTPYKTYPHBIMHE II0JIpa3ICICHUAMH Y HUBEPCUTETA.

2. OcHoBHbIe neau u 3aaa4u Iloapasaenenus
[Tonpasnenenue OCyIecTRISIET cIeyomue Gy HKINN:

2.1. OcymectBisier npueM  Tabenedl ydera padodero BpPEMEHHM,  JOIOBOPOB Ha
BBIIIOJIHEHHE PA30BLIX paboT, a TaKKe [PYrHX HEPBHYHBIX YYETHBIX JOKYMEHTOB O (paKTax
XO3SHCTBEHHOM XU3HU Y HUBEPCUTETA U IIOATOTABIMBAET UX K CYETHOM obpaboTke.

2.2. TlpuHHMaeT W KOHTPOJHPYET IPABIILHOCTE O(QOPMIIEHHS JIMCTKOB BPEMEHHOH
HETPYIOCIIOCOOHOCTH, CHOPaBOK 110 XOXy 3a OONBHBIMH M JIPYIdX  JOKYMEHTOB,
IIOATBEPKIAIONINX [IPABO HA OTCYTCTBHE PaOOTHUKA Ha paboTe, MOArOTABIMBACT UX K CYETHOM
00paboTKe, a TakXKe JUII COCTABJICHUS YCTAHOBJIEHHOM OyXraaTepCKOi OTYETHOCTH.

2.3. Ilociie TIIAaTeIbHOM MPOBEPKH MIEPBHYHBIX JOKYMEHTOB BEJIET:

- HaAuxCJIeHWe 3apa0OTHOW IUIAThl INTATHOMY M HEIITATHOMY II€PCOHAITY o
pa3IUYHBIM UCTOYHHUKAM (PUHAHCUPOBAHUS,

- Ha4YMCJIEHUE CTUIIEH/INH,

- pacyeThl 110 JIACTaM HETPYIOCIOCOOHOCTH, IOATOTOBKA PEECTPOB IO MOCOOHMAM H
otupaBka B OCC,

- HAYKCJIEHNE BCEX BUOB OCOOUH X KOMIIEHCALMH.

2.4, TIpuHHMaeT MOCTAHOBICHHS, HCIIOJHUTEILHBIE JIUCTBI, 3asSBJICHUS Ha yICPKAHUA U3
3apabOTHOM IUIATHl ¥ CTUIICHIHMH, [IPOBEPSAET MPABUILHOCTE HX OQOPMICHHUS, HPOM3BOJUT
yIEpIKaHUs.

2.5. TloAroTaBiMBaeT IUIATEKHBIE BEJIOMOCTH Ha BBIUIATY 3apaOOTHOM ILIAThI U
CTHICHMH B Kaccy, IUIATEXHBIE BEIOMOCTH I II€PEYUCIEHMS 3apabOTHOM IUIaThl U
CTUIIEH/IMM Ha pacyeTHbIe cyeTa B OaHKH, a TaK XK€ IOTOBUT K MEPCUUCICHUIO YICPIKaHHUI,
COIJIACHO MPWJIAracMbIM JTOKYMEHTaM.

2.6. TOTOBHT CIIPaBKH O JO0XOJaX COTPYAHHKOB M OOYHYarOIMXCs Ui HalOrOBOM
MHCIIEKIMA ¥ 110 TPeOOBAHMIO COTPYIHUKOB ¥ 00yYarOIHUXCHL.



2.7. PaccMaTpHBaeT U OTBEYACT Ha IIHChMa U JKaJlo0bl

2.8. OcylIecTBISET CBEPKY PacueToB 10 3apab0THOM IJIaTe ¥ CTUIICH/MH, & TAKKC BEACT
KOHTPONIb 3a MPABAJIBHBIM H CBOEBPEMEHHBIM IIEPEUMCIICHHCM yAepXKaHU U3 3apaboTHON
[UIATHI ¥ CTUIIEHIUH, COIIACHO NOCTYIUBIINM JIOKyMEHTaM.

2.9. OcyuecTBIsIeT CHHTETHYECKUA | AHAJIUTAYECKUH y4eT, y4yeT IO HCTOYHHKAM
(HHAaHCHPOBAHUS TI0 BCEM CUETaM, KaCaIoMMMCs pacucToB II0 3apa00THOM IJ1aTe, COIMANIbHBIX
BBIILIAT U €KEMECSUHO CBEPSET MX C JaHHBIMM I TaBHOW KHUTU.

2.10. VcmonHseT pacloOpsDKEHHS M IIPHKa3bl HEMOCPEACTBCHHOTO pPYKOBOACTBA H
aIMIHHUCTPALIUH.

2.11. OcymecTBisleT COCTaBIEHME U CJady OTYETHOCTH B OpraHbl CTaTUCTHKH,
[Nencuonnsiit poua, @CC, HaIOroBbIC OPraHEL

2.12. B mporiecce BBITIOIHEHHS CBOKX JOJUKHOCTHBIX OOS3aHHOCTEH CTPOTO cobroaer
IOJIOKEHHA TIaBhI 14 «3aImuTa IepcoHATBHBIX JaHHBIX pabOTHUKA» TpynoBOro KoJekca P®. B
TOM UHCIIe HE COOBIATh IIePCOHATBHBIE JIAHHBIE PAGOTHUKOB TPETHHM JIHIAaM 0e3 MHCHMEHHOrO
cornacus paOOTHHKOB (32 MCKIIOYCHHEM CIIydacB, Korja O3TO HEOOXOUMO B IIENAX
PeYIPEXIEHHs yIPO3BI XHU3HA U 3/0POBBIO PAOOTHHKA, & TAKKE B CIIydasX, yCTaHOBICHHBIX
delepalbHBIM 3aKOHOM); paspelnaeT JOCTYH K NEPCOHAILHBIM JaHHbIM pPabOTHUKOB TOJIBKO
CIIEIUATIBHO YIIOJTHOMOYEHHBIM JIUIIAM.

2.12. O6ecneynBaeT COXPAHHOCTh JJOKYMEHTOB OyXIaJITepCKOro y4eTa.

2.13. OopmiisieT TOKYMEHTHl OyXIaiTepcKoro ydera Ui Iepeain B apXuB.

2.14. TOTOBHUT IIPOEKTHI aKTOB Y HUBEPCUTETA B YCTAHOBICHHOMU chepe AeATENEHOCTH.

2.15. ToTOBUT ¥ 0000IAeT AHATWTHYECKUAE MaTepUaybl U CIPaBKU JUId PYKOBOJACTBA
YHEBEPCHUTETA 110 BOTPOCAM, BXOISIIEM B KOMIIETCHIMIO Y HUBEPCUTETA.

3. Opranmanus 1 odecedenne aesrenabHocTH Iloapasjeaennst

3.1 IlogpasneneHue BO3[VIABISET HAYAILHUK, HA3HAYACMBIH M 0CBOOOXKJAEMBIHA OT
JOJDKHOCTH pEeKTOpoM YHuBepcuTeTa. HaualbHUK ITIOAPA3JENCHHUS OCYMICCTBIACT — CBOIO
JEATENHOCTD B COOTBETCTBMM C PENICHHAMH, [PUKA3aMHU M PACIOPSDKCHHAMH OpraHos
yIIpaBiieHus Y HUBEPCHTETA, HEMOCPEICTBCHHO IIOIYMHCH ITIABHOMY Oyxranrepy.

3.2. CTpyKTypa M 9HCICHHOCTh paboTHHKOB lloapas/ie/ienus ONpe/e/A0TCs MTaTHbM
PACIIMCAHKEM, YTBEP)KIAEMbIM B yCTAHOBIICHHOM ITOPS/IKE.
Hauanenuk Ilonpazaenenus:

- pacIpezienseT 06S3aHHOCTH MEXTy CBOMMH PaOOTHHKAMU.

- B YCTaHOBJICHHOM IHOPSIKE TOTOBUT IPE/UIOKCHUSA O HA3HAYCHUU Ha NOIDKHOCTE M
0CBOOOKICHAH OT JIOJDKHOCTH paboTHUKOB [loapasiencHus.

- TOTOBHT IPEVIOKEHUS TI0 CTPYKTYpe U ImTaTHoMy pacnucanuio [Topasnenenus.

4. TIpaBa u orBeTcTBeHHOCTH [loapasaenenus

4.1. Ilogpa3aeneHre UMEET MPaBo:

- BHOCHTH Ha  DPacCMOTpeHHE  aJMHUHHUCTpalUN IpeJUIOKEHUs 110
COBEPIIEHCTBOBAHHIO PabOTEI,

- 3aIIpalIMBaTh U HOJNy4aTh HEOOXOIMMBIC MaTePHAIIbl U JOKYMEHTEI, OTHOCAIIICCH
K BOIIPOCAaM JIESTENBHOCTH OT/IENa PACIETOB 3apa0OTHOM TITATBL U CTHIICH/IMH;

- 3HAKOMHTCS C MPOEKTAMH pELICHAW pPYKOBOJACTBA, KacalOmMMUCA  Cro
NeATEeBHOCTH. ;

- OCYIIECTBIAT B3aUMOJCHCTBHSA C WHBIMH CTPYKTYPHBIME IONPA3IEICHUAMH
VHHBEpCHTETa, CTOPOHHHMMH OpraHd3allisMH B pamkax pealu3yeMbIX IToapazneneHueM
byHKITH;

42. Havaneauk Ilojpasfenenuss HeECeT IEPCOHANBHYIO — OTBETCTBEHHOCTH 33
nearenbrOCT [lonpasaenenus. CoTpymnuku [lopasneneHus HECYT, B COOTBETCTBII €O CBOMMH
JOJDKHOCTHBIME  OOS3aHHOCTAMH, OTBETCTBEHHOCTH 3a KadeCTBO M 5 PEeKTUBHOCTH CBOCH
paboTBhI.



6. Co3aHue, peopraHU3aIMs U npeKpamenne neareabHocTd Iloapaseaenns

6.1. Cosnamde, peopraHm3alMs W Ipekpamenue JesrensHoctd IToxpasjeneHus
OCYIECTBJISETCS Ha OCHOBAHMH IIPHKa3a PEKTopa Y HUBEPCHTETA.
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