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1. TACITIOPT KOMIIVIEKTA OIHEHOYHBIX CPEJICTB
HasHa4venmne:
[Iporpamma mpoMEXyTOYHOM aTTECTAlMM MpeaHa3HauYeHa JJId OLEHKH PEe3yJbTaTOB OCBOCHHUS
JTUCIUILINHBI OI1.09 «AHpopmanuoHHbIE TE€XHOJOTHUH B npogeccuoHAIbHOK
AesiITeJIbHOCTH» o0yJaronumMucs 1o cnenuaibHocTh: 38.02.06 ®uHAHCHI.
®opma koHTpoOJIs: 1uddep. 3auer
YMeHusl, 3HAHUS M KOMIIETEHIIMH, MO/IJIeKAIIe IPOBepPKe:

Ne | HaunmeHnoBanue | MeTtoa KOHTPOJIA
Ymenus:
Y 1. |oOpabaTeiBaTh TEKCTOBYIO M TAOIHUYHYIO HH(DOPMAIIHIO HaOIItoIeHne 32
Y 2.  |ucmonb30BaTh ENOBYIO IpaduKy U MYJIbTHUMEIHA- BBIITOJIHEHUEM
uH(OPMAIINIO, CO3/1aBATh MTPE3CHTAINH n1abopaTOPHBIX
VY 3. |ucmonb3oBaTh HHOOPMAITMOHHBIC PECYPCHI LTS TOMCKA U 3aJaHU, TECTUPOBAHHE

XpaHeHHus HHPOPMALIUU

V4. |npUMEHSTH CIEIHATU3UPOBAHHOE IIPOrPAMMHOE 00ECIICUeHIE
Ut cOopa, XpaHeHHsI U 00pabOTKU OyXranTepcKoi
uH(pOpPMAIIMK B COOTBETCTBUH C U3yIaEMbIMH
poeCCHOHAIBHBIMUA MOAYJISIMU

3Hanus:
31. |oCHOBHblE  NOHATUS  AaBTOMATU3UPOBAHHOM  00paOOTKM|HAOIIOACHUE 32
uHpOpMaun BBITIIOJTHEHHEM
32. |OCHOBHBIC METO/IbI U CPEACTBA 00PaOOTKH, XpaHEHUs, IepeiadH [1a00paTOPHBIX
Y HaKOIIEHUs! THPOpMAIUU 3a/I1aHN, TECTUPOBAHUE

33. |Ha3HaueHHEe U MPUHLMIIBI HCIHOJb30BAHUS CHUCTEMHOTO H
IPUKIIATHOTO MPOrPpaMMHOI0 00eCeYeHUs

34. |rexHonoruto noucka uHdopmanuu B cetu MHTEpHET

35. |oCHOBHBIE YIPO3bl U METO/IbI OOECTIEUeHUSI THPOPMALIMOHHOMN
0e30MacHOCTH

36. |OpaBOBBIE ACMEKTHI UCIOIb30BAHUS HHPOPMALIMOHHBIX
TEXHOJIOTHI U TPOrpaMMHOT0 00eCceueHus

37. HaIlpaBJICHUA aBTOMATHU3allun 6yxr aHTepCKOﬁ ACATCIIbHOCTHU

OO01Me KOMIETeHIIMH

OK 2 |OcymiecTBisATh NOUCK, aHAJIU3 U UHTEPIPETaLNI0 HH(OpMAIIH, HAOII0IeHUE 3a
HEOOXOIUMOM [UIsl BBIOJIHEHUS 3aJad IMpo(ecCHOHaATIbHOM |BBITOJIHEHUEM
JESITEIIBHOCTH 1a00paTOPHBIX 3aaHUMN

OK 09 |Hcnonb3oBaTh nH(pOpMalOHHbIE TEXHOJIOTHH B
npodecCHOHATIBHOMN 1 TETbHOCTH

IIpodeccnonaibHbIE KOMIIETEHIIUM:

[1K 2.1. |OnpenensaTs HaJIOroByto 6a3y, CyMMbI HaJIOTOB, COOPOB, HabJto1eHne 3a
CTPaxXOBBIX B3HOCOB, CPOKHU MX YIUIAThl U CPOKH MPECTABICHUS |BBINOJIHEHUEM
HAJIOTOBBIX JIEKJIapalliii U pacyeToB 1a00paTOPHBIX

[1K 2.2. |OGecieunBaTh ~ CBOEBPEMEHHOE W  TIOJIHOE  BHINOJHEHHUE|3aJaHUH,
00s13aTeNIbCTB 10 yIUIAaTE€ HAJIOroB, COOpPOB M JIPYTUX|CaMOCTOSTEIbHBIX
00s3aTeNbHBIX IIIaTeXkKei B OMOKEThl OOJDKETHOH CHUCTEMBI|padOT, TECTHPOBAHHE
Poccuiickoit denepanmu;

[1K 2.3. |OcymecTBiATh HaJIOTOBBIM KOHTPOJb, B TOM 4HCIe B (Qopme
HAJIOTOBOT'O MOHUTOPUHTQ;

I1K 3.1. |[ImanupoBaTh U OCYIIECTBIATh MEPONPUATHS IO YIPABIECHUIO
(UHAHCOBBIMU pecypcaMu OpraHHU3allNy;

I1K 3.2. |CocTaBisTh (hMHAHCOBBIE TJIAHBI OPTaHU3AINH;

I1K 3.3. |OuenuBath 3¢ PeKTUBHOCTH (hMHAHCOBO-X035HCTBEHHON
JeATEeIbHOCTH OpraHU3alllM, IUIAHUPOBaTh W OCYUIECTBISTH
MEPOTIPUSATHSI 110 €€ TTOBBIIICHUIO;




1K 3.4. |OGecrieunBath OCYIIIECTBIICHUE (MHAHCOBBIX

B3aUMOOTHOLIECHUH c OpTraHH3aIUsIMHU, OpraHamu
rOCy/IapCTBEHHOW BJIACTH U MECTHOTO CaMOYITPABJICHUS

[1K 3.5. |ObGecnieunBaTh (PUHAHCOBO-3KOHOMHYECKOE COMPOBOXKIICHHE

JeATEIbHOCTH o OCYLIECTBIICHUIO 3aKyIOK JUTS
KOPIOPATHUBHBIX HYX].

IIK 4.1. |Pa3pabatpiBaTh IJIaH U MPOTPaMMYy MPOBEICHUS KOHTPOJIbHBIX

MEpONpHsITHA,  OQOPMIISITE  PE3YNbTAaThl  MPOBEIACHHBIX
KOHTPOJIbHBIX MEPOIPUITHI, BbIpaOdaThIBaTh PEKOMEHIAINH 110
YCTPAHECHUIO HEJIOCTAaTKOB u PHUCKOB, OLICHUBATh

3¢ ()EeKTUBHOCTH KOHTPOJIBHBIX MPOLEAYD;

[IK 4.2. |OcyuiecTBasATh NpeABAPUTEIbHBIA, TEKYIIUNA U MOCIEAYIOIIUN

KOHTPOJIb XO03HCTBEHHOM JeATEIILHOCTH 00BEKTOB
(MHAHCOBOT'O KOHTPOJIS;

IIK 4.3. |YuacTtBOBaTh B peBuU3UU (hbMHAHCOBO-X035HCTBEHHON

JESITEIIbHOCTH 00beKTa (PUHAHCOBOTO KOHTPOJIS;

IIK 4.4. |OGecrieunBath CoOOJIO/ICHUE TpPeOOBAaHU 3aKOHO/IATEIHLCTBA B

chepe 3aKymoK JUIsi TOCYAApCTBEHHBIX MU MYHHIMIIAJIBHBIX
HYXK]I.

JIMYHOCTHBIE PE3YyJabTAThl, NOMJICKAININEC OHCHKE TOCTUKCHUSA

JIP 13

CriocoOHBIII B TM(GPOBOH cpele HMCIOJIB30BaTh PA3IHMYHBIC
UQPOBBIE CPENCTBA, TO3BOJSIOMIME BO B3aUMOJCHUCTBHU C
JAPYTUMH JIIOJBMH TOCTUTATh TIOCTABICHHBIX LIEJIEH; CTPEMSIIUNCS
K  (OpMHPOBaHHMIO B  CETEBOM cpeae  JUYHOCTHO U
po(eCCHOHATTLHOTO KOHCTPYKTUBHOTO «ITU(POBOTO CIIEaY.

JP 15

CnocoOHBI TeHepUpOBaTh HOBBIE WAEH Ul PEIICHHS 33/a4
u(ppPOBOI SKOHOMHUKHU, MEPECTPAauBaTh CIOKUBIIMECS CIOCOOBI
pelIeHus 3a1ad, BBIBUTATh AJIbTCPHATUBHBIC BAPHAHTHI ACHCTBUI
C UENbl0 BBIPAOOTKH HOBBIX ONTUMAIBHBIX  AITOPHTMOB,;
NO3UIMOHHUPYIOMNK ce0s B CEeTH Kak pe3yJbTaTUBHBIA U
MPHUBJICKATEIbHBINA YYaCTHUK TPYIOBBIX OTHOIICHHA.

JIP 16

CriocoOHBI UCKaTh HYKHbIE HCTOUHUKU MH(OpMAIMM U JIaHHbIE,
BOCIPUHHUMATh, aHaJIM3UpPOBaTh, 3allOMUHAThL U IE€pelaBaTh
uHbOpMAlMI0O  C  HCHOJB30BaHHEM  LHU(QPOBBIX  CPENCTB;
OPEeNYNPEeXNA0NMA  COOCTBEHHOE U 4YYKO€ JIeCTPYKTHBHOE
MIOBE/ICHUE B CETEBOM ITPOCTPAHCTBE.

JIP 20

CrniocoOHbIif B 1M(pOoBOi cpese MPOBOAUTH OLEHKY MH(pOpMaIuy,
€e JIOCTOBEPHOCTb, CTPOHUTH JIOTMYECKHE YMO3AKIIOYEHUS Ha
OCHOBAHUU MOCTyNaroImeH HHGOpMaIH.

CaMOOIICHKA COOBITHIA,
MIOJIBE/ICHUE UTOTOB,
opT(HOJIHO CTYACHTA

Pecypcrbl, HeoOXoauMBbIe /151 OLEHKH:

[Tomenienue: yueOHbII KaOUHET

ObopynoBanue: -

IIpenaparsl: -

WHCTpYMEHTHI: pyUYKH, TUHEWKH, KapaHJalu, OyMmara
Martepuainbl: TeCTOBbIE 3a/1aHUs, TeCTOBasA (popma, Oymara, 3TaJIOHBl OTBETOB JUIsI [T€Jjarora
JlononHNUTENBHBIE MHCTPYKIIUHU U CIIPAaBOYHBIE MATEPUATIBL: -
TpebGoBanus K KaApOBOMY OOECIIEUEHHUIO: OLIEHKY MPOBOJUT MPEINo/1aBaTeb
Hopwma Bpemenu: 90 MuHyT.
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2. KOMILVIEKT MATEPHAJIOB OHEHOYHbIX CPEACTB

B cocraB kommuiekTa BXOAST 3aJaHUs IS DK3aMEHYEMBIX W TAKeT SK3aMeHaTopa.
3ajanus BKJIKOYAIOT B ce0si TECTOBBIC 3aJjaHUsl, OPUEHTHUPOBAHHBIE HA IMPOBEPKY OCBOCHUS
KOMIIETECHIINH.

2.1. 3AJAHUA JJIA SK3AMEHYIOIIETI'OCA

Ouenka chopmupoBanHocTy kKomrieteHmu: OK 02.
1. Yro Takoe anpec sueiitku MS Excel? nazsiBaror? (JlaiiTe pa3BepHYTHI OTBET).

2. Jlis 4gero mpeaHa3HaueH TEKCTOBBIM mporeccop Microsoft Word? (Jladite pa3BepHYTHIi
OTBET).

3. CoprupoBka nanubix B Excel ([aiiTe pa3BepHYTHIi OTBET)

4. Onuumure MOPSAOK BHIMOJHEHUS CIEIYIOUIUX ACHCTBUH B TEKCTOBOM Iipoieccope MS
Word: Kak n3meHuTs (ycTaHOBUTH) pa3mep ctpaHullsl? ([laiite pa3BepHYTHIN OTBET)

5. ®ynKIMOHANBHBIE BO3MOXHOCTH mporpamMmMbl Microsoft Office Excel ([laiiTe pa3BepHyThIit
OTBET).

6. UYro nonumaercs noj npezenranuei? ([laiite pazBepHyThIil OTBET)

7. OyHKUMOHAJBbHBIE BO3MOXHOCTH Tnporpammbl  Microsoft Office Access ([aiite
Pa3BEPHYTHIH OTBET).

8. IlpuBenure ompeneneHHe CHPAaBOYHO-WH(POPMAIIMOHHBIX CHUCTEM OOIIEero Ha3HA4YeHUS.
([aiiTe pazBepHYTHIil OTBET)

Ornenka chopmupoBanaoct komriereHn: OK 09.
1. Jaiite pasBepuyThiii oTBeT. Kakas Bkmaaka Word comepKUT OMNIUI0 COPTHPOBKU
AJIEMEHTOB CIHCKa?

2. Jlaiite pa3BepHyThiii oTBeT HTEepdeiic mporpammel Microsoft PowerPoint.

3. Jlaiite pa3BepHyThIil OoTBeT. ONMHUIINUTE MOPSAOK BBIMOJHEHUS CIEAYIOIINX IEHCTBUM B
TekcToBoM Tporieccope MS Word: Kak BcTaBUTh cTaHIapTHBIE MaTeMaTUYECKUE
bopMyibI?

4. Jlaiite pa3BepHyTbI OTBET. (DYHKIHMOHAIbHBIE BO3MOXHOCTH Mporpammbsl Microsoft
Office Word

5. VYkaxuTe OJMH NMPaBUIIbHBIN BapuaHT oTBeTa. Kakoe KilaBuaTypHOE cOUeTaHue
MO3BOJISIET BBIACIUTH BeCh TOKyMeHT Word? (YkaxuTe TOJbKO OJWH MPaBHIIbHBIN
OTBET):

Ctrl + A

Ctrl +C

Ctrl+V

Ctrl +D

oSow

6. YkaxuTe OJIMH MPaBUILHBIN BapuaHT oTBeTa. B MS Excel nuanazon siaeex A, B, C, D,

E, B ctpoke 7 MOXkHO 0003HaYUTh: (YKaKUTE TOJIBKO OJNH NMPaBUIbHBINA OTBET):
A. ATE7



B. 7A:7E
C. AE7
D. AT:E7

7. YKaxuTe HECKOJIbKO MPaBWIBHBIX BapuaHTOB oTBeTa. Ha Bkiagke «I'naBHas» B MS
Word pacnionoxensl koMaHabl (YKaXUTE HECKOJIBKO BApUAHTOB IPABUIIBHBIX OTBETOB):

BcraButh

Beipesarts

Konuposatb

Ilonsa

oSO®»

8. BcraBbre mpomymieHHoe cioBo. Microsoft PowerPoint — mpunokenue, BXojsiee B
cocraB nakera Microsoft Office u mpennazHaueHHOE IS CO3JaHUSA U JEMOHCTpAIUU

Onenka copmupoBanHocTd komrerenuuu: 1K 2.1.

1. Haiime paszsepnymoiii omeem. llepeuncnure ITOCTOMHCTBA CIPABOYHO-IIPABOBBIX
CHUCTEM.

2. Jlatime paszsepnymoiti omgeem. OT dYero 3aBUCHT BHEIIHUH BUJ SKPAaHHBIX (popm
nporpammel «1C: bByxranrepus 8»?

Onenka chopmupoBanHocT kommnerenimu: MK 2.2.
1. Vkaoircume 0sa eapuanma npasuibHvlx 0meemos.
Bri6epuTte U3 crircka cripaBOYHbIE IPABOBbIE CUCTEMBI.
A. Koncynbrant [Tnroc
B. I'apanTt
C. 1C: byxranrepus
D. 1C: YnpaBneHue Topropiei

2. Jlatime pazeepuymuiii omeem. Kakue mapameTpsl yCTaHaBIMBAIOTCS B Iporpamme «1C:
byxranrepus 8» B popme BBosa cBefieHH 00 opranuzauuu («Opranuzanus»)?

Onenka chopmupoBanHocTu komnereniuu: 1K 2.3.
1. Bvibepume ooun npasunvuwili éapuanm omeema. Kakas nporpaMMa-aHain3aTop HEIPEPHIBHO
nocenaer Bed-aapeca B IHTepHeTe, MpocMaTpUBAET U UCCIIEIYeT COepKaHUE JOKYMEHTOB?:
MTOUCKOBBIN POOOT
JIOKYMEHTaJIbHbIN 60T
Be0-30H]
CETEBOM XKYK

oWy

2. Jlatime pazeepnymuiii omeem. Kak BBINOJHSIOTCA MaTeMaThdeckue pacueTsl B Microsoft
Excel?

Onenka chopmupoBannoct kommnerenimu: K 3.1.
1. Jlaiime paszeepnymoiti omeem Kakum o00pa3oM MOXXHO BBOJIUTh TEKCT B CIANIBI

npesentanmu Microsoft PowerPoint?
2. Jlaiime pazseprymulii omeem Uto moHUMaeTCs 1o GopMaTUpOBAHUEM JOKyMEHTA?
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Jaiime pazsepruymuiii omeem Bunpl ccputok B Microsoft Excel.

Havime pazeeprnymuiii omeem YTO MOHMMAETCS MOJ CUCTEMOW ymnpaBieHHs 0a30il JaHHBIX
(CYBL)?
Haiime pazeeprymuiii omeem 1loHATHE CIPAaBOYHO-IIPABOBOI CHUCTEMBI

Jaiime pazeepuymoiii omeem (OCHOBHOW cmoco0 BeaeHusi ydera B mporpamme «1C:
Byxrantepus 8».

Onenka copmupoBannocT komrereHimu: MK 3.2.
Kaxkoit cepBuc roToBUT (HMHAHCOBBIM aHAIU3 JACITCIBHOCTH opraHm3anuu?  (YKaxuTe
TOJIbKO OJIMH MPaBUJIbHBIN OTBET):

A. Kouryp.byxrairepus

B. Kontyp.Okcnepr

C. Kontyp.®Dokyc

latime pazeeprnymeuiii omeem. Kak y1aauTh TEKCT UM PUCYHOK CO ciiaiaa’?

Jatime pazeepruymoiii omeem. J1ia 4ero npeaHazHaueHsl madinonsl B Microsoft PowerPoint?
atime pazsepnymeuiii omeem. IIpuBeauTe onpeaeeHne runepTeKcTa.

Hatime pazeeprymuiii omeem. OCHOBHBIC BO3MOXKHOCTH Microsoft Excel.

atime pazseprnymeoiii omeem. OcuoBuble pynkuuu CYB/I.

Hatime pazeeprymuiii omeem. Ilepeuncnure HeAOCTATKU CIIPABOYHO-IIPABOBBIX CUCTEM.

Hatime pazeeprymuiii omeem. Kakumu cioco6aMmu MOTYT BBEJIEHBI KYPChI BaJIIOT B
nporpamme «1C: Byxrantepus 8»?

Onuenka chopmupoBannoctu kommnereniuu: K 3.3.

1. Vkasxcume monvko ooun npasunvuviti omeem Kax  Ha3pIBaeTCs  MPEIMETHO-
OpUEHTUpOBaHHas cpefa paszpaboTku (M cpema paboTel ¢ 0a30i) Ans peuieHus 3aaad,
CBSI3aHHBIX C aBTOMAaTH3aIUed TpeanpusITuii? (Vraoscume monvko 00uH npasuibHbill
omeem):

A. xiaccudukarop
B. xommiekc

C. mojenb

D. nmnardopma

2. Jlatime paszeepuymuiti omeem. Kak 100aBUTh KapTUHKY B mpe3eHTanuio Microsoft
PowerPoint?

3. [aiime paszseprnymuviii omeem. Kak co3gaTb rUNEPCChUIKY B JOKYMEHTE?

4.  Jatime pazeeprymuiii omeem. Uto nonumaercs noj ¢pyakuusmu B Microsoft Excel?

5. Jlaiime pazsepuymoiii omeem. Bo3zmoxxnoctu Microsoft Access

6. /[laume paszseprymsiit omeem. J{jid 4ero npeaHa3HaAYeHbI 3alIPOCHI?

7. [aime pazeepnymoiii omeem. llpuBenute ompenercHUe CIpPaBOYHO-HHPOPMAITMOHHBIX
CUCTEM 00111ero Ha3HaYEeHHsI



8.

9. Jlaiime pa3zeepnymoiti omeem. Kakumu 1noKyMeHTaMu (OPMHUPYIOTCA OyXTaaTepcKue

Jatime paszeepuymuiti omeem. UTO TPUBOAWTCS B HIDKHEH dYacTh (OpMBI JKypHaiIa

«bankoBckue BeIMUCKU» B Iporpamme «1C: byxrantepust 8»?

MIPOBOJIKH MO OIEpaIMsAM 10 pacyeTHOMY cueTy B mporpamme «1C: bByxrantepus 8»?

Onenka copmupoBanHocTd komrerenuuu: 1K 3.4,

1. K xakomy Buny nporpamm otHocutTcsi nporpamma Koncynbrant ITnroc? (Vraorcume

MONbKO OOUH NPABUTLHDIL OMEENt):
A. ciyxxebHoe [10

B. cucremnoe I10

C. npuknaguoe [10

D. uactpymentansnoe 10

2. Kakast OT4ETHOCTH IPEACTABISAECT COOOM BHEIIHNE OTUYETHI, TPEJHA3HAYCHHBIC IS
IIPEIOCTABIICHUS PA3IIMYHBIM KOHTPOJIMPYIOIUM opra"am? (Vkaowcume monvko ooun

NPABUNLHBIL OMBENL):

A. periiaMCHTUpPOBAaHHAA OTYCTHOCTDb

B. anekTpoHHAst OTYETHOCTD
C. HopMaTHBHAsI OTYETHOCTh
D. ceprudunupoBaHHas OTYCTHOCTD

YcTaHOBUTE COOTBETCTBUE:

1. Bcemupnas nayruna WWW

A. [lporpamma aJis noucka u
IPOCMOTpA Ha SKpaHE KOMIIbIOTEPA
uH(GOPMAITUU C KOMITBIOTEPHOU CETH

2. DneKkTpoHHas moura e-mail

B. CepBuc Untepner, pabora
KOTOPOr'0 OCHOBaHa Ha
TUIIEPCCHUIKAX

3. Bpayzep

C. Texnonorus u ciayx0a 1o
MIEPECHUIKE U MOIYYEHUIO
JIEKTPOHHBIX COOOIEHUH

4. Haume pazeeprymoiti omeem. ONHUIINATE MOPSIOK BBIMOTHEHUS CIEAYIOMNUX JEHCTBUN B
TekcToBOM mpoueccope MS Word: Kak BctaBuTh HOMepa cTpaHuIl?

5. Haiime pazeeprymuiti omeem. Intepdeiic nporpammel Microsoft PowerPoint

6. [laiime pazseprnymeoiii omeem. @yHKIIMOHATBHBIE BO3MOKHOCTH KoHTYp.OKCcTepH

1.

2.

Ouenka chopmupoBannoctu kommerenuuu: 1K 3.5.

Buvibepume ooun npasunvnviil eapuanm omseema K xakomy BUay Iporpamm

otHocuTcsl nporpamma Koncynerant Ilmroc?

A. cyxxe6Hoe [10

B. cucremnoe 10

C. npuxnagsoe 10

D. unctpymenTansHoe 110

Bvibepume ooun npasunvhuiil éapuanm omseema Kakas 0OT4ETHOCTb IPEICTABIISIET
co00i1 BHEIITHUE OTYETHI, MPEAHA3HAUYCHHBIE JUISI PEIOCTABICHUS PA3IHUYHBIM

KOHTPOJIHMPYIOIIUM OpraHam?

A. perilaMCHTUPOBAHHAA OTYCTHOCTDb

B. anekTpoHHas OTYETHOCTH
C. HopMaTHBHas1 OTYETHOCTh




D. ceptuduiupoBanHas OTYETHOCTh

3. Jlaume pazseprymuiii omeem. Kak Ha3bIBaeTCs CENUATM3UPOBAHHAS ITpOrpaMMa
IUIsL BE/IGHUS] HAJIOTOBOTO U OYyXTrajlTepcKoro yuera?

4. Mlaume pazeeprymuiti omeem ONUIINTE MOPSAOK BBIMOIHEHUS CIETYIOMINX ICUCTBUI B
anexTporHou Tabnuie MS Excel: Kak co3mnare nuarpammy?

5. Haiume pazeeprymuiii omeem ONUIIUTE MOPSIO0K BBIMOJIHEHUS CICIYIOIINUX JICHCTBHI B
TekcToBOM mporeccope MS Word: Kak u3mMeHUTh (YCTaHOBUTB) pa3Mep CTPAHUIIBI?

6. Jaiime pazeepnymuoiti omeem OyHKIMOHAIBLHBIE BO3MOXKHOCTH IporpamMMbl Microsoft
Office Access

Onenka chopmupoBannoct komrereHimu: K 4.1.

1. JIns pabotel ¢ cerbto MHTepHET mpuMEHSIOT: (YKaKUTE TOJBKO OIMH TPAaBHILHBINA
OTBET):

A. DKCIEpPTHBIE CUCTEMBI

B. cuctembl 35IeKTPOHHOTO TOKYMEHTO000pOTa

C. Be0O-Opay3epbl

D. Bce nepedncieHHbIE CUCTEMBI

2. Komanna BeraBka — CHMBOJI TTO3BOJISIET BCTABUTD B TEKCT:
A. pa3inyHbIE MaKpOCHI;

B. paznuunbie rpaguueckue 0ObEKTHI;

C. pa3HOOOpa3HbIE CHMBOJIBI U OYKBBHI;

D. paznuuHble QyHKIIHH.

3. Kakas nporpamma-aHaiu3aTop HENpPEepBIBHO Mocemaer Beb-aapeca B MHTepHere,
MPOCMATPUBAET U MCCIEAYET COJACpKaHUE NOKYMEHTOB? (YKaXuUTe TOJIBKO OJUH MPaBHJIbHBIN
OTBET):

A. TOUCKOBBIN POOOT

B. nokymeHnTanbHbIi 60T

C. Be0-30HT

D. cereBoit KyK

4. Kak mpu moctpoenun auarpammbel B MS Excel BbIIenuTh HECKOIBKO AMANa30HOB
JAHHBIX, PACIOJIOXKEHHBIX B pa3HbIX dYacTAX JucTa? (YKaXUTe TOJBKO OJIMH TPABUILHBINA
OTBET):

A. Tlpu momo1y MbIu

B. ITpu momoru mplu U knaBumy Shift

C. IIpu momo1u MBITIH 1 KJIaBUIH Alt

D. Ilpu nomonwm Mermu U kiaasummu Ctrl

5. Ecnu BHecTH UW3MEHEHMs B TaONMIE JaHHBIX, HCHOJb30BAHHBIE IPHU CO3AAHUU
nuarpammbl B MS Excel, To auarpamma (YkaxuTe TOIBKO OJWH MPABUIbHBIN OTBET):

A. IloMeHsIET TOIBKO IIBET

B. U3menunTcs, 0Tpa3suB HOBBIE TaHHbBIE

C. He uzmenurcs. J{ns u3MeHeHU Hy>KHO OOHOBUTBH CTPaHUILY

6. Cucrema ympapiieHHs 0a3aMM JaHHBIX — 3TO KOMIUIEKC MPOIPAaMMHBIX U SI3BIKOBBIX
CpeACTB, HEOOXOUMBIX I (YKaKUTe HECKOJIBKO BAPHAHTOB MPABHIILHBIX OTBETOB):
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A. co3manus 0a3 TaHHBIX;

B. nopnepxxanusa b/l B akTyalbHOM COCTOSIHUM;

C. opranmzanuu noucka B bJ] Heooxoaumoit nHbopmManmu;
D. nepenauu naHHBIX;

7.BBIsSIBUTE COOTBETCTBHE MEXKAY UMEHEM opmaTa (ailyioB ¥ pacIIupEHUEM:

1. moxyment Word A. XLSX
2. kaura Excel B. DOCX
3. mpe3enTanust PowerPoint C. ACCDB
4. cuctema yrpaBieHus1 bazaMu D. PPTX
MaHHBIX Access

8. BcraBbTe npomymieHHoe cnoBo. Excel mpeanaznaven amns 00paboTKu
uHpopmanuu

9. OnuumTe NOPsIOK BBIIOJHEHUS CIEAYIOUIMX JASHCTBUMA B 3JIEKTPOHHOM Tabnune MS
Excel: Kak cnenarb 001uii 3arojoBok Ha HECKOJIbKO cTOJI0110B? (JlaiiTe pa3BepHYTHIil OTBET)

10. OnuiuTe NOpsA0K BHIIOIHEHUS CIEAYIOLUIUX JEHCTBHUI B TEKCTOBOM Iporeccope MS
Word: Kak BcTaBuTh Tabnuiy B 1okymeHt? ([laiite pa3BepHyThIi OTBET)

11. ®ynkuuoHanbHbIE BO3MOXKHOCTH Tporpammbl  Microsoft Office Excel ([aiite
pa3BEpPHYTHII OTBET).

12. Omeemvme na eonpoc. Kak Ha3pIBaeTcsi BUJ MOHUCKA, C IIOMOIIBI0 KOTOPOTO MOYKHO
CY3UTh (YTOYHHUTH) 00JIaCTh MOUCKA?

13. Omseemovme na eonpoc. Yro MMPOUCXOAUT C KOJIMYCCTBOM PEC3YJIbTATOB IIOMCKA, C€CIA
BBOJUTH OJOIIOJHUTCIIBHBIC YTOUHAIOIINEC }’CJIOBI/IFI?

14. Omseemovme na eonpoc. Yto takoe Microsoft Word?

15. Haume pazeeprnymoiii omeem. Kakue 3anucu OyayT HaiJeHBI, €CJIM B CTPOKE MOMCKA
Oyzer BBeIEHO <mpenMeT™>?

16. Omeemvme na eéonpoc. Kak Ha3bIBaeTCsi TEKCTOBBIA MPOLIECCOP, NPEJHA3HAYECHHBIN
JUISL CO3JlaHus, MPOCMOTpa, PEJAKTUPOBAHUA U (OpPMATHPOBAHUS TEKCTOB CTAaTEH, IENOBBIX
Oymar, a TakKe MHBIX JOKYMEHTOB, C JIOKQJIbHBIM MPUMEHEHUEM MPOCTEHIINX (HOpM TaOIUUHO-
MaTpUYHBIX aJITOPUTMOB?

17. Havme pazeeprymuiti omeem. Kak ocyiecTBiseTcsi COpTUpPOBKa JaHHBIX B Excel?

18. [atime pazeepnymuiti omeem. HazoBute QHyHKIIMOHATBHBIE BO3MOKHOCTH MPOTPAMMBI
Microsoft Office Excel

19. Omeemvme mna eonpoc. Kakas Bkimanka Word cOIEpKHUT OMNIMIO COPTUPOBKU
HJIEMEHTOB CIIHCKa?

20. Omesemovme Ha 6onpoc. Kak Ha3bIBaeTCs NMPUIIOKEHHUE, BXOJIAIIEE B COCTaB IaKeTa
Microsoft Office u npegHazHaueHHOE IS CO3/IaHUS U IEMOHCTPAIUH MPE3CHTAIUH.

21. Haiime passepnymuiii omeem. HazoBute (yHKIMOHATbHBIE BO3MOKHOCTH MPOTPAMMBI
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Microsoft Office Word

22. Omseemovme Ha 6onpoc. Kakas OTYETHOCTh TMPEIACTABISET COOOW BHEIIHHUE OTYETHI,
NpeaAHa3HAa4YCHHBIC AJId ITPEAOCTABICHUA Pa3JIMYHBIM KOHTPOJIHUPYIOIIUM OPT aHam?

23. Jlatime paszseprymuiti omeem. Uto Takoe GpuiabTpamnus JaHHBIX?

IIK 4.2.

1. B kaxoii Bknanke Excel pacnonoxkena xomanma «®unbtp»? (YKaxkuTe TOIBKO OJTUH
MIPABUJIbHBIN OTBET):

A. Jlannsie

B. ®aiin

C. PeuensupoBanue

D. Pa3mertka cTpaHHIIbI

2.B kaxoii rpynmne Excel pacnonoxena komanaa «/{omnosHUTENbHOY», ¢ TOMOIIBIO KOTOPOH
MOYKHO BbI3BaTh «PactmpeHnsiii puinbTp»? (YKaKUTE TOIBKO OAWH IMPABUIBHBIA OTBET):

A. Crpykrypa

B. IIporuos

C. CoptupoBka u QpUIbTp

D. Tunsl janHbBIX

3. Ckonbko syeek snekTpoHHOH Tabmuiel Excel B muamasone A2:B4? (Ykaxute TOJIBKO
OJIVH TIPaBHJIBHBIA OTBET):
A.8

onw
S SEN

4. B MS Excel 4ro0bl BBIIETUTH MPOU3BOJBHBIC, HECMEXKHBIE SYCHKH HEOOXOAMMO
(Ykaxxure TOJIBKO OJUH NMPAaBUIIbHBIA OTBET):

A. YCTaHOBUTH yKa3aTellb BHYTPU JI€BOM BEpXHEU sSYeiKu OJI0Ka, HAXKATh JIEBYIO KHOIIKY U
CMEIATh yKa3aTelb MO AUArOHAIH K MPABOMY HHXKHEMY YTy

B. IIpu naxaroi knasuiie Ctrl MbIIIbIO yKa3aTh sueiku TSl BHIACIEHUS

C. Ilpu naxateix knaBumax Ctrl + Shift MpIbio ykazars staeMKy 1711 BBIICICHUS

D. Ilpu Haxkaroii knaswuiie Alt MBIIITBIO yKa3aTh SYEUKH JIJIS1 BBICICHUS

5.VkaxuTe OCHOBHBIE HWHCTpYMEHTBI Access (YKaXHTE HECKOJIbKO BapHaHTOB
MPABWJIbHBIX OTBETOB):

A. 3ampocsl

B. dopmbr

C. oruersl

D. dopmysst

6.YcTaHOBHUTE COOTBETCTBUE MEKy HAaUMEHOBAHHEM MIPOTPAMMBI U €€ ONHCaHuE:

1. Microsoft Word A. TEKCTOBBIM Tmpoleccop, MpelHa3HAuYeHHBIH s
CO3JIaHMs, IPOCMOTpPA, PEIAKTUPOBAHUSA U (POPMATUPOBAHUS
TEKCTOB CTaTei, AeJTOBBIX Oymar.

2. Microsoft Excel B. xommbroTepHas cripaBoYHasi IpaBoBasi cUCTEMa
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3. Koncynbrantl Iimroc C. CIICLIMAIM3UPOBAHHAsL TporpamMMma JiJisd BEICHUS
HAJIOTOBOTO W OyXrajiTrepckoro yd4yera B CaMbIX
Pa3HOOOPa3HBIX KOMITAHHUSX.

1C: byxranrtepus D. mporpamma asisi pabOThI C 3JI€KTPOHHBIMU TaOIHIIaMU

7. BcraBpTe mpomyiieHHOEe ciaoBo.  Microsoft Access — pensiuoHHas
yrpasneHus 6azamu qaHabix (CYB]l) kopnopamuu Microsoft.

8. Urto Takoe runepccbuiku B nipe3eHtauun? ([aiite pa3BepHyThId OTBET)
9. Kak BcTaBUThH puCyHOK B IOKyMeHT? ([laiiTe pa3BepHYThII OTBET)

10. Yro nmonumaetcst moz aprymenTom ¢ynkuuu B Microsoft Excel? ([lalite pa3BepHyThIN
OTBET)

Onenka copmupoBanHocTy komrerenuuu: 1K 4.3.

1.YTo M3 NepeunuciIeHHOro He SABISETCA KaTeropuei IMporpaMMHOro obecredeHus?
(Ykaxxure TOJIbKO OJUH NPaBUIIbHBINA OTBET):

A. Konryp.byxranrepus

B. Kontyp.OkcrepH

C. Kontyp.®okyc

2. Kaxkoii cepBuc roToBUT (DMHAHCOBBIA aHAIHU3 ACSITENLHOCTU opraHu3auuu? (YKaxure
TOJIBKO OJIMH IIPABUJIbHBIM OTBET):

A. Konryp.byxranrepus

B. Kontyp.Oxkcnepr

C. Kontyp.®okyc

3. Kak no6aButh nuarpamMmy B nipeseHTanuio Microsoft PowerPoint? ([laiite pazBepHyThIit
OTBET)

4. Kakue pexumbl NpOoCcMOTpa JoKyMeHTa mpenoctaBiser Microsoft Word? (aiite
pa3BEpHYTHIN OTBET)

5. Kak moxHo 3anyctuth ¢pyHkuuu B Microsoft Excel? ([laiite pa3BepHyThIif OTBET)
6. Kak coznats 3anpoc k bJ1? ([laiiTe pa3BepHyThIi OTBET)
7. KakoBo Ha3HaueHHe KIH04YEeBOTro mnoss tadiaunbl? (Jlaiite pa3BepHyThIi OTBET)

8. IlpuBeaute onpeneneHue rio0anbHbIX HHPOPMALMOHHBIX CiIyX0. ([laiiTe pa3BepHyTHIi
OTBET)

9. Kak ocymecTBisieTcss aBTOMaTHYECKOE OTPaKeHHE ONEpalliy MOCTYIUIEHUS OIUIaThl OT
MOKYTaTelsl TPH HCHOJB30BAaHUKM OOIIeH CHCTeMbl HanoroobmnoxkeHus B mporpamme «1C:
byxrantepus 8»? (Jlaiite pa3BepHYTHIil OTBET)

10. JIns oTpaskeHWsI 4ero MCMHOJIb3yeTCs NJOKYMEHT «CIHCAaHUE C pacyeTHOTO CYETa» C
BugoM onepaiun «llepedncnenue 3apabOTHOM MiaThl MO BeAoMocTsAM» B mporpamme «1C:
byxranrepus 8»? ([laiite pa3BepHyThIi OTBET)

Onenka chopmupoBanHoct kommnereHuu: K 4.4.
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1. Kakne TexHOmornn OECKOHTAKTHON HICHTH(PUKAIUU OCYIIECTBISIOT pPaclo3HABAHHE
MOJIMKUCH, OTIEYAaTKOB MaJblEB, rojioca Ui JOCTYyINa K NEepPCOHAIbHBIM KOMIIBIOTEPAM U CceTsM?
(YxaxuTe TOJIBKO OJUH MPAaBUIbHBIA OTBET)?

A. KapTOYHbIE TEXHOJIOTUU

B. TexHoNOrMM paarov4acTOTHON UACHTU(DUKAIINH

C. TEXHOJIOTMH HITPUXOBOTO KOAUPOBAHUS

D. OuomerpudecKkue TeXHOJIOTUU

2. Kakue crocoOs1 Bxoaa Bo3MokHBI B cepBuc Kontyp.Okcnept? (YKakuTe TOJBKO OJHUH
IIPABUJIBHBIN OTBET):

A. BXOJ 1O OAHOPA30BOMY Iapoiito u3 SMS-cooOmieHus win cepTUPHUKATy KIroda
ANEKTPOHHOMU MOJIUCH

B. BXOJ 10 JIOTMHY 1 MapOJII0 WM CEPTUPHUKATY KIIF0Ua 3JIEKTPOHHOM MOAMICH

C. Bxox 1o cepTuuKaTy KI04a dJIEKTPOHHOHN MOAMUCH WIN HOMEPY JIMLEH3UU

3. Kak cosnats quarpamMmy B Microsoft Excel? ([laiiTe pa3BepHyTbIil OTBET)

4. Kak ocymectBuTh nevarb padbouero aucra? ([laiite pa3BepHyThli OTBET)

5. HazoBute 0a3bl HaHHBIX MO CrocoOy opraHu3aluy U XpaHeHus uHGopmaruu. ([aiite
pa3BEpHYTHIN OTBET)

6. lns yero ucnonb3ytores Gopmbl B Microsoft Access? ([laiiTe pazBepHyThIil OTBET)

7. llpuBemute ompeaeneHue CUCTEM HWHGOPMALMOHHONW TMOIACPKKU JEATEIbHOCTH
MPaBOTBOPUYECKUX OpraHoB. ([laiiTe pa3BepHYTHII OTBET)

8. Ha ocnoBanmm dyero c¢opmupyroorcs crpoku KaccoBoil kuurm B mporpamme «l1C:
byxrantepus 8»? ([laiite pa3BepHyThIil OTBET)

9. I'me xpanstcsa cBefeHus o nokynatensx B nporpamme «1C: Byxranrepus 8»? ([laiite
pa3BEpHYTHII OTBET)

10. KakoBbl (QyHKIMOHaNbHBIE BO3MOKHOCTH cucteMbl Koucynbrantllntoc (Jlaiite
pa3BEpHYTHIN OTBET).
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3. HTAKET DK3AMEHATOPA

3.1. YciioBusi npoBeeHUs POMEKYTOYHOMH aTTeCTAluU
JuddepeHurpoBanHbIi 3a4€T TPOBOJUTCS B TPYIIIE B KOJIMUYECTBE —HE Ooee 25 YeloBexk.
Bpewms Bbinonnenus 3aganus — 90 MuHyT

3.2. Kpurepumu oueHKH

OLEHKH «OTIMYHO» 3aciy’KUBaeT oOydarouuiicsa, OOHApYKMBIINI BCECTOPOHHEE,
cUCTeMaTH4YecKoe U IIyOOKOoe 3HaHMe y4eOHO-IIPOrpaMMHOI0 Marepuajia, YMEHHE CBOOOIHO
BBIMNOJIHAT 3aJaHusl, IPELYCMOTPEHHbBIE IIPOIPAMMOM, YCBOMBILIMNA OCHOBHYIO M 3HAKOMBIN C
JIOTIOJIHUTEIIbHOM JIMTEPaTypOd, PEKOMEHIOBAaHHOM IPOrpaMMOM, MPOAEMOHCTPUPOBABIIUI
YMEHHE NPUMEHATh TEOPETUYECKHE CBEIEHUS Ul PELICHMs NMPAKTHYECKUX 3a7ad, yMEHOIIUN
HAXOJUTh HEOOXOAMMYIO HH(OPMAIUIO U UCTIONB30BAThH €€.

OLIEHKH «XOpOILO» 3acilyXHBaeT oOydarouuiica, OOHapyXUBLIMHM IOJHOE 3HaHHE
y4€0HO-IIPOrpaMMHOI0 MaTepuaia, YCIEIIHO BBIIOJHAIOIMN IPEIyCMOTPEHHbBIE B IIPOrpaMMe
3a[aHus, YCBOMBLIMI OCHOBHYIO JINTEPATYpy, PEKOMEHIOBaHHYX B mporpamme. OreHka
"XOpoIo" BBICTABISETCS OOYYaIOIIMMCS, TOKA3aBIIUM CUCTEMAaTHYECKUI XapaKkTep 3HAHWN 110
y4eOHOI AMCLUIUIMHE U CHOCOOHBIM K UX CaMOCTOSTEIbHOMY IOIOJIHEHUIO M OOHOBJICHHIO B
X0Jle AajpHeel yueOHol paboThl U MPOPECCUOHAIBHOM 1€ATENbHOCTH.

OLeHKH «yJIOBJIETBOPUTEIBHO» 3aCiIy’KUBaeT 0Oydaromuiicsi, 0OHapyKUBLINM 3HaHHE
OCHOBHOTO y4eOHO-TIPOrpaMMHOTO Marepuaja B 0ObeMe, HEOOXOAWMOM Ui JalbHEHIIel
yueObl U MpecTosAeld paboThl 10 CHENUAIbHOCTH, CIIPABJIAIOLINICS C BBIIOJIHEHHEM 33/1aHUM,
MPEAYCMOTPEHHBIX MNPOrpaMMOM, 3HAKOMBIA C OCHOBHOW JIMTEPATypOi, PEKOMEHIOBAHHOU
nporpaMMoil. OrneHka "ylOBJIETBOPUTEILHO" BBICTABISIETCS OOYYarOLIUMCS, JIOMYCTHBIIUM
MOTPEIIHOCTH B YCTHOM OTBETE U IPH BBINOJIHEHUU 33JaHUN, HO 00J1aAal0IIMM HE00X0JUMbIMU
3HAHUSAMH I UX YCTPAHEHUS 0]l PYKOBOJCTBOM IIPENOIaBaTENs.

OneHka «HEYJOBJIETBOPUTEIBHO» BBICTABIAETCA OOy4arolemMycs, OOHApy>KUBLIEMY
npobensl B 3HAHUAX OCHOBHOTO  y4yeOHO-NIPOIpaMMHOIO  MaTepuaia, JOIMYCTHBIIEMY
[PUHLIMIIAAIbHBIE OLUMOKYU B BBINOJIHEHUHN IIPEYCMOTPEHHBIX TPOTrPAMMOM 3aJaHUM.

3.3 KpuTepuu mKaJjia OeHMBAaHUS KOHTPOJHPYEMbIX KOMIIEeTeH Ui

[Tomxomapl B OIICHUBAHUY:

KpureprnanbHelil — eIMHULIEH H3MEPEHUS SABIISCTCS NIPU3HAK XapAKTEPUCTUKU PE3YJIbTATa
o0Opa3oBaHusl.

OHGpaHHOHaJ'IBHBIfI — eI[I/IHI/IIIeI\/JI HU3MEPCHHUA ABJIAACTCA MPABUJIBHO BBIIMOJIHCHHAS
orepanus JAesTeIbHOCTH.

Kak mpaBui1o, HCIONIB3YyeTCS AMXOTOMHYECKAsT OIICHKA:

1 — olleHKa MONOKUTENbHAS, T.€. KOMIICTCHIIMH OCBOCHBI;

0 — olleHKa OTpPUIIATENIbHAS, T.€. KOMIICTCHIIMH HE OCBOCHBI.

Kpurtepun oneHuBaHMS KOHTPOJIMPYEMbIX KOMIIETeHIHI

Pe3ynbTaTe!
(ocBOEHHBIE Kpurepuu
KOMITETEHITIH )
OK 2 ocymecTBisieT  3(Q(GEeKTUBHBIA  MOMCK M aHajdu3  HEeoOXOAMMOii
npodecCHoOHAIbHOW ~ MH(OpPMAIlUM;, HCIOJB3yeT pa3InyHbie HCTOYHUKH,
BKJIIOYAsl DJIEKTPOHHbIE
OK 09 JIEMOHCTPUPYET HABBIKM HCIOJIb30BaHUS HMH(POPMAIMOHHBIX TEXHOJIOTHH B
npoecCHOHATBHOMN 1eATEIbHOCTH
IK 2.1. IIPY BBITIOJIHEHUU 33JaHUN JIEMOHCTPUPYET CIOCOOHOCTHU ONPEIEIATh
HAJIOTOBYIO 06a3y, CyMMBI HaJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB, CPOKU UX
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YILUIaThl U CPOKU MPEICTABICHUS HAJIOTOBBIX JEKJIapaluil U pacueToB

I1K 2.2.

[Ipy BBIMONHEHWH 3aJ@aHUH JEMOHCTPHPYET CIIOCOOHOCTH O0ECIeYnBaTh
CBOCBPEMEHHOE M TIOJHOE BBIOJIHCHHUE OOSI3aTENbCTB MO YIUIATE HAJIOTOB,
cOOpOB M JAPYTrux 00s3aTEIbHBIX IJIATEKEH B OFOHKETHI OFOKETHOM CHCTEMBI
Poccuiickoit ®enepanuy;

IIK 2.3.

IIpu BbIONIHEHMM 3aaHUN JIEMOHCTPUPYET CHOCOOHOCTH OCYILIECTBIATh
HAJIOTOBBIN KOHTPOJIb, B TOM YHUCIIE B JOpPME HAIOTOBOTO MOHUTOPHHTA;

IIK 3.1.

CriocoOHOCTH MJIAHMPOBATh M OCYILECTBIIATH MEPONPUSATHUS IO YIPABICHUIO
(MHAHCOBBIMHU peCypcaMu OpraHU3alNu;

I1K 3.2.

JleMoHCTpHpYyeT CIOCOOHOCTH COCTaBIATh (PMHAHCOBHIC IJIAHBI OPTaHU3AIUY;

1K 3.3.

CnocobHoctn  oneHuBaTh  3(P(EKTUBHOCTh  (PUHAHCOBO-XO3SMCTBEHHOM
NEeSTEIbHOCTH OpPTaHHU3AINH, TUIAHUPOBATh M OCYIIECTBISTH MEPOIPUSATHS 10
¢ MOBBIIICHUIO;

1K 3.4.

JleMOHCTpHpYeT CIIOCOOHOCTH OO0ECIIeUnBAThL OCYIICCTBICHUE (DUHAHCOBBIX
B3aMMOOTHOIICHUH C OpPTraHU3aIisIMH, OpraHaMH TOCYJapCTBCHHOH BJAcTU W
MECTHOT'O CaMOYITPABJICHUS

I1K 3.5.

HGMOHCTpI/IpyCT CIIOCOOHOCTH 00ecneynBaTh (I)I/IHaHCOBO—BKOHOMI/I‘IeCKOC
COITPOBOXKACHUC JACATCIIBHOCTH Io OCYIICCTBJICHUIO 3aKYIIOK JJIsL
KOPIOPAaTHUBHBIX HYX/I.

[1IK 4.1.

JleMoHCTpUpYET CITIOCOOHOCTH pa3padaThiBaTh IJIaH U IPOrpaMMy IPOBEICHUS
KOHTPOJBHBIX ~ MEPONpUATUH, OQOPMIISITH  pPE3yibTaTbl  MPOBEICHHBIX
KOHTPOJIbHBIX MEPONPUATUHN, BbIpadaThIBaTh PEKOMEHJALMU [0 YCTPAHEHUIO
HEJOCTaTKOB M PUCKOB, OLIEHUBATH dPPEKTUBHOCTh KOHTPOJIBHBIX MPOLIEYP;

I1K 4.2.

[Ipu BBIIONHEHWM 3aJaHUN JIEMOHCTPHPYET CIIOCOOHOCTH OCYIIECTBISITh
IpEJBApUTENIbHBIA, TEKYIIMH M MOCIENYIOUIMH KOHTPOIb XO3SHCTBEHHOH
NEeSITeIbHOCTH 00bEKTOB (PMHAHCOBOTO KOHTPOJIS;

I1K 4.3.

[Ipu BBIMONHEHUM 3aJaHUN JEMOHCTPUPYET CIIOCOOHOCTH Yy4yacTBOBaTh B
peBu3UM (DPUHAHCOBO-XO3SIIICTBEHHON JEATEIbHOCTH OOBEKTa (PMHAHCOBOIO
KOHTPOJIS;

[1K 4.4.

[Ipy BBIMONHEHWH 3alaHUN JEMOHCTPUPYET CIOCOOHOCTH 0ObOecreunBaTh
coOmoeHre  TpeOOBaHUM 3aKOHO/ATENLCTBA B cepe  3aKymok s
TOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX HYX]I.

IIIkaj1a OueHUBAHUS KOHTPOJUPYEMbIX KOMIIETEH U

HpOHeHT PE3YJIBTAaTUBHOCTU KauecrBennas OIICHKa

IIPaBUJIbHBIX OTBETOB bann (ormerka) BepbanbHblii ananor

90- 100 5 OTJIINYHO

80-89 Xopo1io

4
70-79 3 Y 10BIETBOPUTEIILHO
meHee 70 2 HeynosiersopurensHo
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3.4. DTAJIOH OTBETOB

OK 02

1 YKa3aHUE Ha OTICJIbHYIO SUCHKY TaOJHIbl, COCTaBICHHOE W3 O0O3HA4YEHHWs CTOJIOIAa M HOMeEpa
CTPOKH

2 TEKCTOBBI MpPOIECCOP, MpeJHAa3HAYCHHBIA JJs CO3[aHusl, MPOCMOTPA, PEAAKTUPOBAHHUA U
¢dbopmaTupoBaHUsl TEKCTOB CTaTeH, NEJIOBBIX OyMmar, a TakKe MHBIX JOKYMEHTOB, C JIOKaJIbHBIM
IPUMEHEHUEM IpocTedinnx (GopM TabIMyHO-MaTPUYHBIX aJITOPUTMOB

3 B oTBeTe MOMKHBI MPUCYTCTBOBATH KIFOUEBHIE CJIOBA: JaHHBbIC (aHAJIW3 AaHHBIX), THOPAIOK, IO
andasuTy (10 BO3PACTAHUIO U YOBIBAHUIO)

4 B oTBeTe mOMKHBI IPUCYTCTBOBAThH KIIFOUEBBIE CJIOBA: pa3METKa CTPAHMLIBI, TAPAMETPhl CTPAHUIIBI
(pa3mep), pazmep Oymarm.

5 B oTBeTe MOMKHBI IPUCYTCTBOBATH KJIIOYEBHIE CIIOBA: 3JCKTpOHHAs Tabnuua (tabmuna), hopmya,
¢dhyHKIuMs, Tuarpamma

6 Ha0Op cClalgoB, KOTOpbIE coAep)KaT MH(OpPMAIMI0O Ha ONPEAETICHHYIO TEMy M MOTYT
COIIPOBOYKAATHCS YCTHBIMU U IIEYaTHBIMU KOMMEHTAPHIMHI

7 B oTBeTe mOMKHBI IPUCYTCTBOBATH KIIOUEBBIC CiIOBa: 0a3a AaHHBIX, TAaOJHIBI, 3aPOCHI, (HOPMHEI,
OTYETHI

8 CIIPaBOYHO-TIPABOBBIE  CHCTEMBI, OpPWEHTHPOBAaHHbIE Ha JOCTYNl TOJb30BaTeneill  IoOon
npodeccHOoHaIbHOW OPUEHTALUI K HOPMAaTUBHO-TIPAaBOBBIM JOKYMEHTAM.

OK 09

1 BcraBka

2 B oTBere mOMKHBI MPUCYTCTBOBAaTh KIIIOYEBBIE CJOBa: 3aroyioBok okHa(Ha3zBaHue) Ilanens
ObicTporo pocryna, Jlenra (Bknankn), cnaiin

3 B oTBeTe MOMKHBI NPUCYTCTBOBATH KIIFOUEBBIE CJIOBA: BCTaBKa, POpMyYJIbl, paboTa ¢ popmynamu

4 B orBere mOKHBI NPUCYTCTBOBAaTh KIIIOUEBBIE CJIOBA: TEKCTOBBIH PENAKTOpP, CO3AAHUE TEKCTa,
pellakTHpOBaHUE TEKCTA, JOPMATHPOBAHUE TOKYMEHTA

5 A

6 D

7 A,B,C

8 Mpe3eHTauui

11K 2.1.

1 BeICTpBIii MOMCK HYXHBIX JOKYMEHTOB M HMX ()pParMEeHTOB, KOMIIAKTHOE XpaHEHHE OOJbLIMX
00peMoB HH(OpMAITUU

2 3aBHCHUT OT UCTIOJIL3YEeMOH ()YHKIIMOHAIBHOCTH M HACTPAaUBACTCS ITOJIb30BaTEIeM

1K 2.2.

1 A, B

2 MOJTHOE M COKpaIllleHHOe HanMeHoBaHue opranusanuu, MHH, KIIIT.

IK 2.3.

1 |A

2 | c nomouisio opmyi; Gopmyra Bcerga HAUMHAETCS CO 3HAKA PABEHCTBA «=»

11K 3.1.

1 BBIOpaTh BKIAAKY «BcTtaBkay - «Haamucey

2 M3MEHEHHE BHELIHEr0 BUA CTPAHHUIIbI, pAa3MEPOB CTPAHUILIBI, TEKCTA, MEKCTPOUHOI'O PACCTOSHUS U
T

3 OTHOCHUTEIIbHBIE CCHUIKH, a0COJFOTHBIE CCHUTKU, CMEIIAHHBIE CCHUTKH

4 CYB/l — cneuuanbHas nmporpamma, npeaHasHadeHHas Uit co3ganusi bJl, xpanenus u oOpaboTKu
JIAHHBIX.

5 MPOTPaMMHBIH KOMIUIEKC, BKITFOYAIONIMNA B ce0sl MACCHUB TMPABOBOM WHPOPMAIIUK U HHCTPYMEHTEI,
MO3BOJISIONINE CHELMAIMCTY OPTaHU30BBIBATh MOUCK HY)KHOM HH(POPMAITH

6 peructpauus GakToB XO35IMCTBEHHOH JESITENbHOCTH C IOMOLIbIO JOKYMEHTOB

11K 3.2.

1 B

2 BBIJICJINTh HEHYKHBIN dJIEMEHT M HaXKaTh Kiasuiry Delete

16




3 JUTsL O0JIErYeHHs1 oTepalii 1o 0GOPMIICHHIO CIaiiI0B

4 TUIIEPTEKCT — 3TO TEKCT CO CChUIKAMM (THIIEPCCBhIIKAMM) Ha APYroil TeKcT, rpaduKy, BUAEO WU
Jpyrue 00BbEeKThI, K KOTOPHIM HOJIb30BaTENh MOKET MOTYYHUTh TOCTYIT HEMEAJICHHO.

5 MIMPOKKE BO3MOKHOCTH MaTeMaTHYECKOT0, CTATUCTHYECKOTO U TpahuIecKoro aHamu3a JaHHbBIX

6 olpeJiesieHNE AaHHBIX, 00pab0TKa JaHHBIX, yIIPABICHNUE JaHHBIMU

7 CIIO’KHOCTh BOCTIPHATHSI MHPOPMAILIUK C IKpaHa MOHHUTOpA, CUCTeMa He SIBJISIeTCS] opUIUaTbHBIM
MCTOYHUKOM ONyONHMKOBaHHMS IPABOBBIX JTOKYMEHTOB.

8 BPYUHYIO, IIyTeM 3arpy3ku u3 MHrepHeTa, myTem pacdera 1o gopmyie

11K 3.3.

1 D

2 BBIOpaTh BKIIAAKy «BcTaBkay - «PuCyHKM».

3 JUI CO3[aHMsl TUIEPCCHUIKM HEOOXOAMMO BHIOpPAaTh TOYKY BCTAaBKH, BBHIMOJHUTH KOMaHIY
«BcraBkay - «Ccpuikm» - «['unepccpuika»

4 BCTPOEHHBIE CPENICTBA PACUETa, UCIOIb3yeMble B (hOpMynax

5 cozmanue cTpykTypel B/l; BBOO M XpaHeHWe NaHHBIX; 00paboTka (cOpTHpOBKa, (UIbTpalys) AaHHBIX;
(l)OpMI/IpOBaHI/Ie 1 BblJayda 3alIpOCOB; BHIBOA PE3YJILTATOB HaA ICYATh WUJIU B (baﬁ.]'[

6 3ampochl CIy)KaT Uil W3BICYCHUs JAaHHBIX M3 TaOJWMIl M MPENOCTaBICHHUs UX IOJB30BATENIO B
yI0OHOM BHJIE

7 CIPAaBOYHO-IIPABOBBIC  CHCTEMbI, OPHEHTHPOBAaHHBIE HA JOCTYN IIOJIb30BaTeNel  JH0OOMH
npodecCHOHATLHON OPHEHTALIMN K HOPMAaTHBHO-TIPABOBBIM JJOKYMEHTaM

8 CYMMBI OCTaTKa Ha Ha4ajo JHs, KOHELl IHS, a TAK)KE IBIKEHUS 32 JCHb.

9 MOCTYIUIEHUE Ha PacYEeTHBIN CUET, CIIUCAHHUE C PACUETHOIO CUETA.

11K 3.4.

1 C

2 A

3 1-B,2-C,3-A

4 B otBeTe NOMKHBI NPUCYTCTBOBATH KIIFOUEBBIE CJIOBA: BCTaBKa, HOMepa CTPaHMUL, BBEPXY (BHU3Y)
CTpaHHMIIBI

5 B oTBeTe NOMKHBI IPUCYTCTBOBAThH KIIIOUEBbIE CJIOBA: 3arojioBok okHa(Ha3BaHue) [lanens
ovIcTporo nocryna, Jleara (Bxiankn), cnaiin

6 B oTBeTe NOMKHBI NPUCYTCTBOBATH KJIFOUEBBIE CJIOBA: OTYETHOCTH (OTYETHI), IOATOTOBKA OTYETOB,
nepegaya OT4ETOB

IIK 3.5.

1 C

2 A

3 1C: Byxrantepus

4 B oTBere mOMKHBI MPUCYTCTBOBATH KIIOYEBBIE CJIOBA: BHIOPATh (BBIIEJINTH) AAHHBIE, TAOIUIIA,
BCTaBKa, AuarpamMma(TUCTOrpaMma)

5 B oTBeTe J0JKHBI IPUCYTCTBOBATh KIIFOUEBBIE CIOBA: pa3MeTKa CTPAHUIIBI, ApaMeTPhl CTPAHHIIBI
(pa3mep), pazmep Oymarm.

6 B oTBere momKHBI IPUCYTCTBOBATH KIIIOUEBBIE CiIOBa: 0a3a JaHHBIX, TaOJIMIBI, 3aPOCHI, HOPMHEI,
OTYETHI

11K 4.1.

1 C

2 C

3 A

4 D

5 B

6 A,B,C

7 1-D,2-A,3-B,4-C
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8 TaOJIMIHON

9 B oTBere HOKHBI MPUCYTCTBOBATH KIIOUEBHIE CJIOBAa: BBIACIHUTDH, JIGHTa (BKJaAKa IJIaBHAs),
00BETMHNUT M IOMECTUTH B LICHTPE.

10 | B orBere mOMKHBI HPUCYTCTBOBAaTh KJIIOYEBBIC CIIOBA: BCTaBKa (BCTaBUTh TAOJIUILy), YHUCIIO
(KOM4ecTBO) CTPOK (CTOIOIOB)

11 | B oTBeTe MOMKHBI MPUCYTCTBOBATH KIIOUEBHIEC CIIOBA: 3JIEKTPOHHAs Tabuuna (Tabmuna), popmya,
¢dhyHKUus, TMarpamMmma

12 | PacmupeHHSBIH OUCK

13 | KonuuecTBo ymeHbIIaeTCst

14 | TekcroBblid IpoLEeCccop

15 | B orBeTe NOKHBI IPUCYTCTBOBATH KIIFOYEBBIE CIIOBA: IPEIMETOM, IIPEAMETY, IIpeaMeTa

16 | Microsoft Word

17 | B orBere DOKHBI NMPUCYTCTBOBATh KJIIOUEBBIE CIIOBA: AAaHHBIC (aHANW3 AAHHBIX), HOPAIOK, IO
andasuTy (10 BO3PACTAHUIO U YOBIBAHUIO)

18 | B oTBeTe MOMKHBI MPUCYTCTBOBAThH KIIOUEBBIE CIIOBA: AIEKTPOHHAs Tabnuua (Tabnuna), Gopmyna,
(GyHKIHS, ArarpaMMa

19 | I'maBnas

20 | Microsoft PowerPoint

21 | B oTBere AOMKHBI NPUCYTCTBOBATh KIKOYEBBIE CIOBA: TEKCTOBBIM PENAKTOP, CO3JAHUE TEKCTa,
pelaKTHpOBaHUE TEKCTa, (popmMaTHpoOBaHHE JOKYMEHTa

22 | PernameHTUpOBaHHAsI OTYETHOCTD

23 | B oTBeTe mOMKHBI IPUCYTCTBOBAThH KIIOUEBBIE CIIOBA: BEIOOPKA AaHHBIX U3 CIIHCKA B COOTBETCTBUH
C 3a/IaHHBIMH KPUTEPUIMHU

11K 4.2.

1 A

2 C

3 D

4 B

5 AB,C

6 1-A,2-D,3-B,4-C

7 cucreMa

8 CCBUIKH Ha JIPyTHUE CIalbl UIH O0OBEKTHI.

9 BBINIOJIHUTH KOMaHAy «BctaBkay - «Mnmoctpaunny - «PucyHkm»

10 | naHHBIE, KOTOPBIE 3aKIIOUYEHBI B KPYTJIble CKOOKH TOCiie UMEHH (DyHKIIUH.

11K 4.3.

1 C

2 B

3 BEIOpaTh BKIIAIKY «BcTaBkay - «Jlumarpamma

4 PEKUM YTEHUS], PEKUM PA3METKH CTPAHUIIBI, PEXKUM CTPYKTYPHI, pEXKUM BeO-TOKYMEHTA.

5 BEIOpaTh «Dopmyis» - «BcTaBuTh QyHKIMION.

6 CoznaTh 3ampoc MOKHO ¢ TOMOIIbI0 MacTepa 3anpocoB win KoHCTpyKTOpa 3armpocoB Ha BKIIIKE
«Co3nanuey B rpynmne «3anpocs».

7 0 KIIFOUEBBIM TOJISIM OCYLIECTBIISIETCS CBA3b MEXIY pa3HbIMU Tabnuamu b1

8. | cIpaBOYHO-NIPABOBBIE CHUCTEMBI, IPEJOCTABISIOMINE JOCTYH YOAJIEHHBIM MOJb30BaTENsIM K
paBoBO MH(MOpMAIIHH.

9 3a/I0JDKEHHOCTh TIOTalllaeTCcsl B MOPSAAKE IMOCTYIUICHUS, a MOCTYIUICHHE CBEPX 3aJI0JKEHHOCTH
YUUTHIBAETCS KaK aBaHC.

10 | mepeuncieHus Bceit cyMMbI 3apa0OTHOM MJIAThI K BBIJIa4e 110 BEJOMOCTSIM B OaHK

MK 4.4.

1 D

2 B

3 BBIJICJINTH SIYEHKH, HA OCHOBE KOTOPBIX OyJeT co3maBaThCsl auarpamma. BreiOpats «BcraBkay», Ha
naHenu «/lparpaMMbD) peuIararoTcsi KHOMKK ¢ HanOoJiee MONYJISIPHBIMHA THIIAMH JHarpaMM.

4 BbIOpaTh «@aiim» - «IleuaTh». MoXHO BBIOpaTh MHeuaTh Bceit kHuru («HamedaraTh BCIO KHHUTY»),
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BBIJICTICHHBIX JUCTOB («Hareyarath akTHBHBIC JIUCTBI») WJIM TI€YaTh BBIICICHHOTO Uala30Ha
(«Hamevarath BBIICICHHBIH ()parMeHT»).

5 HepapxuyecKue, CETeBbIE, PENAINOHHBIE.

6 JUTSL IPOCMOTpA, BBOJIAa M U3MEHEHHMSI TaHHBIX B Ta0nuile. [Ipu otkpeiTuu dhopmer Microsoft Access
oTOMpaeT JaHHbIE U3 OAHOM WK Oosiee TaOIUI] M BRIBOJIUT MIX Ha 3KPaH C MCIIOJIb30BAHUEM MAaKeTa,
BEIOpaHHOTO B MacTepe (popM Wit CO3TaHHOTO B PEKHME KOHCTPYKTOPA.

7 CIIPABOYHO-TIPABOBBIE CUCTEMBI, CHCIM(PHUKON KOTOPBIX SIBISETCS HEOOXOAUMOCTH XPAaHCHUS WU
MOMCKAa MHOTHX BEpPCHIl W peJakuuid HOPMATUBHO-TIPABOBHIX JOKYMEHTOB C yYE€TOM BHOCHUMBIX
TIOIMIPaBOK M U3MEHEHUH.

8 Ha OCHOBAHHH TIPOBEACHHBIX JOKyMEeHTOB «llocTymienne HanmaHbIX» 1 «Bhlgada HATHIHBIXY.

9 B cripaBouHHKE «KOHTpareHTo».

10 | B oTBere MOMKHBI MPUCYTCTBOBATH KIIOUEBBIE CIIOBA: CIIPAaBOYHAs MPaBOBasi CHUCTEMa, IMOWCK

WHGOPMAIUH, 3aKOHOIATEIILCTBO (3aKOHBI), POPMBI JIOKYMEHTOB
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