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HHOACHUTEJIBHAA 3AIIUCKA

MeTtoauueckre peKOMEHAAINH 110 BBIIOJIHEHUIO BHEAYTUTOPHOU CaMOCTOSATEIbHON paboTh
no y4yeOHou nuctumuinae OI1.04 JlokymMeHTarmoHHOE OOecrieueHue yIpaBlIeHUs MpeIHa3HaueHb
JUTsl o0ydarommxcs 1mo cneruaibHocTH 38.02.06 duHaHCHI.

[enp MeTOAMYECKMX PEKOMEHJALMM: OKa3aHWE MOMOIIM OOYyYaroIIUMCs B BBIMOJHEHUU
CaMOCTOSITENILHOM pabOThI 10 Y4eOHOM TUCIUIUINHE.

Hacrosimiue MeTtoguueckue peKOMEHJALUMU COJEpKaT padoThl, KOTOpbIE I03BOJIAT
00y4arolUMCsl CaMOCTOSITENIBHO OBJAJIeTh MNPOPECCHOHANBHBIMU 3HAHUSMU M YMEHHUSMH 110
CHEIUATBLHOCTH, ONBITOM TBOPYECKOM M HCCIEAOBATENIbCKON NEeATEIbHOCTH W HaIpaBieHbl Ha
(dhopMUpOBaHUE CIETYIOIMINX KOMIETCHLIUH]:

I[IK 1.5 OGecneunBath (PUHAHCOBO-3KOHOMHUYECKOE CONPOBOXKACHUE MAEATEIBHOCTH IO
OCYUIECTBJICHUIO 3aKYIOK ISl TOCYJaPCTBEHHBIX U MYHULIMIIAJIbHBIX HYXI.

IIK 3.4 ObecrieunBaTh OCYyIIECTBICHHE (PMHAHCOBBIX B3aUMOOTHOIIECHUH C OpraHU3allUsIMU,
OpraHaMu rocyAapCTBEHHOU BJIACTH U MECTHOI'O CaMOYIPABIICHHUSL.

I[IK 4.1 Pa3pabaTbiBaTh IJIaH U NOpPOrpaMMy IHPOBEIACHHSI KOHTPOJIBHBIX MEPONPUSITUH,
oQOpMIIATH PE3yNIbTaThl IPOBEIEHHBIX KOHTPOJIBHBIX MEPOIIPHUATHI, BEIPA0aThIBATh PEKOMEHIAlIUN
10 YCTPaHEHUIO HEJAOCTATKOB M PUCKOB, OIEHUBATH 3(PPEKTUBHOCTh KOHTPOJIBHBIX IPOLICTY.

I[IK 4.3 VYwuyactBoBaTh B peBU3UM (UHAHCOBO-XO3SIICTBEHHON MAESITEIbHOCTH OOBEKTa
(UHAHCOBOT'O KOHTPOJIS.

JIP 1 - Oco3Haromuii cedst rpakIaHMHOM W 3aIlIUTHUKOM BEJIMKOMW CTpPaHBI.

JIP 3 - JIeMOHCTpHUpPYIOUINNA MPUBEPKEHHOCTh K POJHON KYJIbTYpEe, UCTOPUUYECKOW MaMATH Ha
ocHOBe T00BU K Poaune, poqHoMy Hapoay, Malol poJuHe, MPUHATUIO TPAAULIMOHHBIX IIEHHOCTEH
MHOTOHaIlMOHAIbHOIO Hapojaa Poccuu.

JIP 4 — IlpuHumaromuii ceMelHbIe LIEHHOCTH CBOET0 Hapoja, TOTOBBIM K CO3/AHUI0 CEMbU U
BOCIIUTAHUIO JICTEH; JEMOHCTPUPYIOIIUM HENPUITHE HACHIMS B CEMbE, yXOAa OT POAUTEIHCKOM
OTBETCTBEHHOCTH, OTKa3a OT OTHOIICHMI CO CBOMMU JIETbMHU U UX (PUHAHCOBOTO COJIEPKAHUS.

JIP 13 — CroocoOHblii B 1U(POBON Cpelie HCIOIB30BaTh Pa3IMYHbIC IHU(PPOBHIC CPEJICTBA,
MIO3BOJISAIOIINE BO B3aUMOJACHCTBUU C APYTUMH JIFOAbMU

JIOCTUTaTh MOCTABJIEHHBIX 1IEJIeH; CTpeMSIINICS K (OPMUPOBAHUIO B CETEBOM Cpejie JIMUHOCTHO U
npoeccnoHaNTbHOTO KOHCTPYKTHUBHOTO «IIU(PPOBOTO CIEAAN.

JIP 16 - CnocoOHbIf HMCKaThb HYXHbIE€ HWCTOYHUKM HMH(QOpPMAIMM M JIaHHbIE, BOCIHPUHUMATh,
aHAIIM3UPOBaTh, 3aIIOMUHATH U MepelaBaTh WH(GOPMAIIHIO C UCTIOIB30BAaHUEM IU(PPOBBIX CPEICTB;
MpeyNpexaaonil COOCTBEHHOE U UYKO€ JIECTPYKTUBHOE IIOBE/IEHUE B CETEBOM IIPOCTPAHCTBE.

Bcero wacoB Ha camocTosATenbHYI0 paboTy — 6 uvacoB. KomudecTBo 4acoB, OTBOJUMOE Ha
KKIYI0 CAMOCTOATEIbHYIO paboTy, OMpPENEseTCs] CII0)KHOCTHIO BBIOJIHSAEMONW paboThl. YPOBEHb
CJIOKHOCTH OTIPEJEIISIET MPEenogaBaTeb.



METOAUYECKHUE PEKOMEHJALMHA 11O BBINNOJIHEHUIO OTAEJIBHBIX
BHUJIOB CAMOCTOSTEJIbHOMN PABOTHI

1. MeToauuyecKue PEKOMEHIAUH 110 IMOATOTOBKE IMPE3CHTAllMN.

KoMmnbroTepHyI0 Mpe3eHTaluio, COMPOBOKIAIONIYI0 BBICTYIUIGHHE JOKJIAJ4YUKa, yaoOHee
BCEro MoJAroToBUTh B mporpamme MS PowerPoint. Ilpe3eHTanmsi kak JTOKYMEHT MpEACTaBISET
co0O0H MOCNIe0BATENbHOCTh CMEHSIOMINX APYT APyTa CIAiIOB - TO €CTh ANEKTPOHHBIX CTPAaHUYEK,
3aHUMAIOIIMX BEeChb 3KpaH MoHuTOpa (0e3 HpucyTCTBUS NaHened mnporpaMmel). Yamie Bcero
JEeMOHCTpANUs MPE3ECHTALUHU POCIUPYyETCs Ha OOJIBIIOM SKpaHe, peke — pa3aaeTcsi COOpaBIIMMCS
Kak IedaTHbli Marepuan. KoanuecTBo ciailloB aeKBaTHO COAEPKAHUIO U MPOJOJIKUTEIbHOCTU
BBICTYIICHUS (HapUMep, UIsl S-MUHYTHOTO BBICTYIUICHUS! PEKOMEHIyeTCs HCII0JIb30BaTh He Ooee
10 cnaiinoB).

Ha nepBoM crnaiize 00s3aTenbHO MPEICTAaBIISETCS TeMa BBICTYIUICHUS M CBEIACHHS 00 aBTOpax.
Crenyromye ciaaiibl MOXKHO IOJATOTOBUTbD, UCIIOJIB3YS JIBE€ PA3JIUUYHbIE CTPATETUU X MOATOTOBKU:

1 cTparerus: Ha ciaii/ibl BBIHOCUTCSI OIOPHBIM KOHCIEKT BBICTYIIJICHUS U KIIOYEBBIE CJIOBA C
TeM, 4TOObl MOJB30BaTbCid MMM Kak IUIAHOM JUIsl BbICTyIUIeHMs. B sTom ciyuae k cnaiinam
IIPEBABISAIOTCS CIENYIOIINE TpeOOBaHUS:

- 00BeM TeKCTa Ha claiiie — He OoJiblie 7 CTPOK;

- MapKUPOBAHHBIN/HYMEPOBAHHBIN CITMCOK COJICPKUT He 0oJiee 7 IIIEMEHTOB;

- OTCYTCTBYIOT 3HAKHM IyHKTyallUM B KOHIIE CTPOK B MapKHUPOBaHHBIX U HYMEPOBAHHBIX
CIIMCKaX;

- 3HaYMMas HHPOpMaLUs BIJEIAETCS C IOMOLIBIO IBETa, Kersl, 3p(HEKTOB aHUMALIHH.

Oco00 BHUMATEIIEHO HEOOXOIUMO TPOBEPHUTH TEKCT HA OTCYTCTBHE OIIMOOK W OICYATOK.
OcHoBHas omunOKa Mpu BHIOOPE JaHHOW CTPATETUU COCTOMT B TOM, YTO BBICTYIAIOIIME 3aMEHSIOT
CBOIO pe4b UTEHUEM TEKCTA CO CIIaii10B.

2 cTpaTterus: Ha cruaiael nomemaercs (akTuyeckuid marepuan (Tabuuubl, Trpaduky,
dororpaduu U Tp.), KOTOPBIH SBISAETCS YMECTHBIM M JOCTATOYHBIM CPEICTBOM HArJIsIIHOCTH,
IIOMOT@eT B PACKpPBITUM CTEPKHEBOW UJAEU BBICTYIUIEHUA. B sToM ciydae Kk crnaiigam
MIPEIBABISAIOTCS CIENYIOINEe TpPeOOBaHUS:

- BBIOpaHHBIE CPECTBA BU3YaTU3alMK HH(pOpMaIUHU (TabIuIbl, CXeMBbI, IpaduKy U T. 1.)
COOTBETCTBYIOT COJIEP)KAHUIO;

- HCTOJIb30BAaHbI UUTIOCTPAIIMH XOPOIIEro KayecTBa (BBICOKOTO pa3pellieHts), ¢ Y4eTKUM
n300paxkeHneM (Kak MpaBuiIo, HUKTO U3 MPUCYTCTBYIOMIUX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT
Ha BalllMX CJIaliIax U BCMaTPUBATHCS B MEJIKHE UILTIOCTPALIUH).

MaxkcumanbHOe KOJIMYeCTBO rpaduueckoil MHGopManuu Ha OJHOM claiiie — 2 pHCyHKa
(pororpaduu, cxembl U T.J.) C TEKCTOBHIMU KOMMEHTapusMu (He Oozee 2 CTPOK K KaxaAOMY).
Haubonee BaxkHast nH(poOpMaIyst JOHKHA pacrnoiaraTbes B LIEHTPE SKpaHa.

OcHoBHasi omuOKa TMpu BBHIOOPE JTaHHOW CTpaTeTMH — «COPEBHOBAHHE» CO CBOUM
WUTIOCTPATUBHBIM MaTepUaioB (ayAUTOPUM HE MNPEIOCTABISAETCS JOCTATOYHO BPEMEHH, UTOOBI
BOCIPUHATh MaTepuan Ha cnaijgax). OObluHBIM cnaig, 6e3 3(pQexkToB aHMMalUu JIOJIKEH
JEMOHCTPUPOBATHCS Ha KpaHe He MeHee 10 - 15 cexyHa. 3a MeHbIlee BpeMsl IPUCYTCTBYIOLINE HE
yCIEeeT 0CO3HATh CoJepKaHue ciaiina. Ecnu kakas-To KapTUHKA MOSBHIACH HA 5 CEKYyH/, a IOTOM
TYT K€ CMEHMJAach JPYrod, TO ayauTopusi OyAeT CYHMTaTh, 4TO MAOKIAIUMK €€ MOJTrOHSeT.
O6paraoro (mo3uTuBHOTrO) 3(dexkTa MOKHO JOCTUTHYTh, €CIH JOKJIAAYUK TPOJTUCTHIBACT
MHOYKECTBO CJalJI0B CO CIOXHBIMM TaOJMIIaMHd M JAMarpaMMamMu, roBopsi mpu 3ToM «BoT TyT
MPUBEIEH Pa3HOTO poJia BCIOMOTATENbHBIA MaTepuall, HO S €ro Xody MpPOMyCTUTh, YTOOBI HE
neperpyarb BBICTYIUIEHUE MoapoOHOCTsIMMUY». [IpaBna, Takoi mpueM JenaTh B Hayale U B KOHIIE
Mpe3eHTalMH — PUCKOBAaHHO, ONTUMAJIbHBIA BapHAHT — B CEPEANHE BBICTYIIJICHUSI.

Ecnu Ha cnaiine npuBOAWTCS CIIOKHAs AMarpamMma, €e HeoOXOJIUMO MpeaBapUTh BBOJHBIMU
cioBamu (Hampumep, «Ha 3Toil nuarpamme NpUBOAWTCSA TO-TO M TO-TO, 3€JI€HBIM OTMEUYEHBI



nokaszareinu A, cMHUM — mokazatenu b»), ¢ TeMm, 4TOOBI JaThb BpeMs AayAUTOPHUM Ha €e
paccMOTpeHHe, a TOJIBKO 3aTeM MPUCTYIATh K €€ 00CykaeHmnio. Kaxplii cnaiin, B cpelHeM JOJHKECH
HaxOJUThCsS Ha 3kpaHe He MeHbie 40 — 60 cekyHn (0e3 yuera BpeMEHU Ha CIydyailHO BO3HHKIIIEE
oOcyxeHue). B cBs3u ¢ 3TUM JIydllle HACTPOUTH MPE3CHTAIMIO HE Ha aBTOMAaTHYECKUH MOKa3, a Ha
CMEHY CJIaliJIOB CAMHUM JOKJIaTIHKOM.

Oco00 TmaTenbHO HEOOXOAUMO OTHECTUCH K OOPMIICHHIO TIpe3eHTanuu. [t Bcex cliaidioB
MpEe3eHTAIMH 110 BO3MOXXHOCTH HEOOXOJUMO MCIOJB30BaTh OJIMH M TOT K€ I1a0JIoH odopmieHus,
KETJIb — JJISl 3ar0JIOBKOB - HE MEHbIIE 24 MyHKTOB, sl HHPOPMALIKK - sl HHPOPMALIUK HE MEHEe
18. B npe3eHTanusax He NPUHATO CTaBUTh MEPEHOCHI B CIIOBAX.

[Tonymaiite, He OTBIIEKalTe JM BBl CIIylIaTeleil cBoel ke mpe3eHTauuen? Spkue Kpackw,
CJIO’KHbBIE [IBETHBIE TOCTPOCHUS, U3JIUIIHSAS aHUMAIUs, BHIIPHITMBAIOIIMNA TEKCT WIH WILTIOCTPaLUs
— He caMoe JIydllee JOMOJIHEHNE K HaydYHOMY Jokiany. Takke HexenareabHbl 3ByKOBbIe 3(h(eKThl
B XOJI€ JIEMOHCTpAIMK Mpe3eHTauu. Hannydimmmuy SBsSIOTCS KOHTpAacTHBIE I[BeTa (poHA M TEeKCTa
(Cenblif OH — YEPHBIA TEKCT; TEMHO-CUHUN ()OH — CBETIO-KENTHIH TEKCT W T. A.). Jlyumie He
CMEIMBATh Pa3Hble TUIBI MIPU(PTOB B OAHOW Npe3eHTaluu. PekomMeHayeTcs: He 3710ynoTpeOsTh
MIPONUCHBIMU OyKBaMU (OHU YHUTAIOTCS XYXKE).

HekonTpactHbie cnaiipl OyAyT CMOTPETbCS TYCKJIBIMH U HEBBIPA3UTEIbHBIMU, OCOOCHHO B
CBETIbIX ayauTopusx. s dydiield OopHeHTaUuu B NPE3CHTALMU 10 XOAY BBICTYIUIEHMS JIydlle
MpOHyMepoBaTh ciaiasl. JKenmatenpHo, yTOOBI Ha claiijaXx OCTaBaJIMCh MOJs, HE MeHee 1 cM ¢
Kaxmoil croponbl. BcemomorarensHas uHbopMmanus (YOpaBisiONIMEe KHONKH) HE JOJDKHBI
npeoOiagaTh HaJa OCHOBHOW uHGMOpManuend (TeKCToM, WIUTIOCTpauusmu). Vcmonb3oBarh
BCTPOCHHBIE A(PQPEKTHl aHUMAIMHM MOYKHO TOJIBKO, Korja 0Oe3 3TOoro He OOOWTHCH (Hampumep,
MOCIIEZIOBATEIbHOE TOSBICHUE SJIEMEHTOB JuarpaMmsbl). J[s akueHTUpoBaHHMsS BHUMAaHUS Ha
KaKOH-TO KOHKPETHOW MH(pOPMAILIUH ClIaiia MOYKHO BOCIIOJIB30BAThCS JIa3ePHON YKa3KOM.

JluarpaMmbl TOTOBSATCSI ¢ UCIOJIb30BAHUEM MacTepa JuarpaMm TaOiauyHOro mporueccopa MS
Excel. Jlns BBOJA YMCIOBBIX JNAaHHBIX HCIIONB3YETCS YHCIOBOM (hopMaT C pas[esuTesieM TpyIn
paspsaoB. Ecnu nannple (HMOANUCH JAHHBIX) SBIAIOTCS JPOOHBIMH UYHCIAMH, TO YHCIIO
0TOOpa)kKaeMbIX JECATUYHBIX 3HAKOB JTOJDKHO OBITH OJMHAKOBO JUISI BCEH TPYIIBI 3TUX JTAaHHBIX
(Bcero psima moanuceil AaHHbIX). [laHHBIC U MOANKMCH HE JOJHKHBI HAKIAAbIBAThCS JIPYT Ha Apyra u
CIMBaThcs € rpadUyecKuMu 3JeMeHTaMHu AuarpaMMbl. CTpyKTYpHBIE JHUarpaMMbl TOTOBATCS MpU
MOMOIIM CTaHJAPTHBIX cpencTB pucoBanus nakera MS Office. Ecnu npu popmaTupoBanuu crnaiina
€CTb HEOOXOJUMOCTh MPONOPIMOHAIBHO YMEHBIIMTh pa3Mep JuarpaMMmbl, TO pa3Mep HpudTOB
PEKBU3UTOB JOJKEH OBITh YBEJIMYEH C TAKUM PAacyeToM, 4TOObI peaibHOe 0TOOpakKeHHe 0OBEKTOB
JyarpamMmbl COOTBETCTBOBAJIO 3HAYEHMSIM, yKa3aHHbIM B TaOiuie. B Tabmunax He JOMKHO OBITH
6onee 4 ctpok M 4 cTONOLOB — B MPOTHUBHOM Ccllyyae JaHHble B Tabiuie OyaeT HpocTo
HEBO3MOXHO YBHJIETh. SIueliku ¢ Ha3BaHUSMHU CTPOK M CTOJIOIIOB M Hambosiee 3HaYMMBbIE JaHHBIE
PEKOMEHIYEeTCsI BBIJIENATH LIBETOM.

Tabnuunas uHpopManMs BCTaBJISETCS B MaTepuaibl Kak TalOlMIa TEKCTOBOIO IMpoleccopa
MS Word wmu Tabmuunoro mpoueccopa MS Excel. Ilpu BcraBke Tabmuipl kak OObEKTa M
MIPONOPILIMOHAILHOM M3MEHEHHH €€ pa3Mepa peajbHblil oToOpaxkaeMblil pazmep mpudra I0IKEeH
ObITh He MeHee 18 pt. Tabmuiel 1 AMarpaMMbl pa3MeNIaloTCs Ha CBETIIOM Uiu O0enoM (oHe.

Ecnu Bel npeanounTaeTe BOCIONIb30BaTHCS TOMOIIIBIO OIlepaTopa (4TO TOKE BO3MOXKHO), a HE
JUCTaTh CJai/ibl CaMOCTOATEIbHO, OYEHb MOJIE3HO MPEAYCMOTPETh CCHUIKM Ha Caiiibl B TEKCTe
noknana ("Crenyrommii cnaiia, moxanyicra...").

3aKITIOYNTEIBHBIN CITai Mpe3eHTaIuu, coaepxammii TekeT «Crnacubo 3a BHUMaHHUE» WIIH
«KoHen», Bpsa 1M mpuemiieM Uil Hpe3eHTAallUd, COMPOBOXKJIAIONIEH MyOJUYHOE BBICTYIUICHHE,
MOCKOJIbKY 3aBEpIICHHE MOKa3a CJIaliJIoB €llle He SBIIAETCS 3aBeplIeHHeM BhICTyIUieHus. Kpome
TOrO, TaKUe CHAiabl, Tak ke, Kak W ciaig «Bompocsl?», AyOIUpyIOT yCTHOE COOOIIEHHE.
OnTUMalbHBIM BapuaHTOM MPEJCTaBIISIETCS] MOBTOPEHUE MEPBOrO ciaiia B KOHIE Mpe3eHTalHH,
IIOCKOJIBKY 3TO JA€T BO3MOXHOCTH €Ill€ pa3 HAlOMHMUTH CIIYLIATENsM TEMY BBICTYIUIEHUS U UMs
JOKJIaJuMKa 1 MO0 MepelTH K Bonpocam, 100 3aBEPIINTh BbICTYIUICHHUE.



Jlnst mokasza daitn mpe3eHTaruu HeoOXoauMo COXpaHuTh B ¢dopmare «JlemoHcTparus
PowerPointy» (®aiin — Coxpanuth kak — Tumn ¢aiina — lemoncrpauus PowerPoint). B atom ciydae
MPE3CHTAIMs] aBTOMATUUYECKH OTKPBIBAETCS B PEKHUME IOJTHOIKpaHHOrO TMokasza (slideshow) u
ciymaTeny u30aBIeHBI Kak OT BHJa pabodyero okHa mporpammbl PowerPoint, Tak u oT morepb
BPEMEHU B HavaJie 1oKa3a Mpe3eHTallNH.

[Tocne moArOTOBKH MPE3SHTAIMH MTOJIE3HO MTPOKOHTPOIUPOBATH Ce0s BOIPOCAMHU:

- YIJOCh JI JIOCTUYh KOHEUHOW IeNIU MPE3EHTANHU (YTO YAAJIOCh ONPENEINUTh, OObsICHUTH,
MIPEIIOKUTH WK IPOAEMOHCTPUPOBATH C IOMOIIbIO Hee?);

- K KAKMM OCOOCHHOCTSIM 00'bEKTa MPE3CHTAINHU YIaJIOCh IPUBJICYb BHUMAHUE ayIUTOPHH?

HE OTBJICKAET JIM CO3[JaHHAsl IPE3CHTAIMS OT YCTHOTO BBICTYIUICHUSA?

[Toce TNOArOTOBKM TpE3EHTAMM HEOOXOAMMa pENeTUIUs BhICTyIUIeHus. Kpurepun
OLIEHKH TPE3EHTALlNH MPE/ICTaBICHbI B Ta0uIe 2.

Tabnuua 2. - Kpurepuu olieHKH Mpe3eHTalnI

Kputepun onenkn CojaepikaHue OLIEHKH
1. ConepxaTenpHblii IIPAaBUJIbHBIN BBIOOP TEMBbI, 3HAHHME MpeIMeTa U CBOOOIHOE BIa/IeHUE
KpUTepuit TEKCTOM, TIPaMOTHOE MHCIIOJIb30BAaHUE HAy4YHOH TEPMHUHOJIOTHUH,
HMMIIPOBH3ALIMsl, pEYEBOM ITHUKET
2. Jlornueckuii KpUTEpUid | CTPOITHOE JIOTUKO-KOMITO3ULIHOHHOE IMOCTPOECHUE peun,
JIOKa3aTeJIbHOCTh, ApIYMEHTUPOBAHHOCTh
3. PeueBoii kputepuii HCIIOJIb30BAaHHE S3BIKOBBIX (metadopsl, (bpazeosorn3mel,

MOCIIOBUIIBI, TIOTOBOPKH U T.JI.) U HEA3BIKOBBIX (11033, MaHEPHI U IIp.)
CPEICTB BBIPA3UTEIBHOCTH; (HOHETHYECKAss OpraHu3alusi peuu,
MPaBWIBHOCTh yIAapeHUs, YeTKas AMKIUS, JIOTUYECKUE YIapeHus U

mp.

4. Ilcuxonoruyeckuit B3aUMOJICHCTBHE C ayaAuTOpUel (mpsmas u oOpaTHas CBs3b), 3HAHHE
KpUTEepUit U y4yeT 3aKOHOB BOCIPHUSATHS pPEYH, MCIOJIB30BAHUE Pa3IMUHBIX

IIPUEMOB IIPHUBJICYEHUS M AKTUBU3AIIUM BHUMaHUS

5. Kpurepunii coOnoieHpl  TpeOoBaHMA K NEpBOMY M MOCJIEIHUM Claijam,
COOUIIO/IEHHSI TU3aliH- IIPOCIICKUBAETCSI OOOCHOBAaHHAsl IOCIEN0BATEIbHOCTh CIAWI0OB U
PrOHOMHUYECKHUX nHboOpMalUY Ha claiax, He0OX0AUMOE U TI0CTaTOYHOE KOJINYECTBO
TpeOoBaHMil K ¢boTO- U BHIEOMATEpUANOB, Y4YeT OCOOEHHOCTEH BOCHPUATHUSA
KOMIIBIOTEPHOM rpapuueckoil  (WUIIOCTpaTUBHOM)  MH(OpManuM, KOPPEKTHOE
IpEe3eHTaluN coueTanue ¢poHa U rpaduKy, IU3aiH NPE3eHTALUN HE POTUBOPEUUT

€€ COJIEPKAHUIO, TPAMOTHOE COOTHECEHHE YCTHOTO BBICTYIUICHHSA U
KOMIIBIOTEPHOTO  CONPOBOXKJCHMsI,  OOllee  BMEYATICHHE  OT
MYJIbTUMEAUNHON NPE3eHTAUN

OreHKa «OTJIMYHO» BBICTABISIETCS, €CIM BBIMOJTHEHBI BCE MSATh KPUTEPUN U TMOITYYArOT
paboThI, B KOTOPBIX JIETAIOTCS CAMOCTOSITEIbHBIE BHIBOJIBI, TAETCSI apTYMEHTHUPOBAaHHAS KPUTHKA.

OLieHKa «XOpOII0» BBICTABISAETCS, €CIIU BBIIIOJHEHBI TPU KPUTEPUSI.

OrneHKa «yJOBJIETBOPUTEIHHO» BBICTABISACTCA, €CIU y O0O0ydJaromerocs He MPOSBHIOCH
YMEHHE, CaMOCTOSITEIbHOTO aHallu3a WCTOYHUKOB, COJEpXKATCcs OTAENbHBIE OIIUOOYHBIC
TTOJIOXKEHNS,

OreHKa «HEYJOBIETBOPUTEIHHOY BBICTABISETCS, €CIIM O0YJAIOIIUIICS HE MOXET OTBETUTH
Ha BONPOCHI, HE BJIAQJCET MaTEepHAIOM paOOThI, HE B COCTOSIHUM J1aTh OOBSCHEHHS BBIBOJIAM H
TEOPETUYECKHUM TOJIOKESHHUSIM TAaHHOU TTPOOJIEMBI.

2. MCTOJIH‘ICCKI/IC PEKOMEHIANUHU AJIA CAMOCTOATEC/IbHOI0 U3YYCHUA TUCHUIIJIUHBI.



CamocrosTenbHoe u3ydeHHE (OpPMUPYET TBOPUECKYI0 aKTHBHOCTb OOyYaroIuXcs,
IPEJCTaBICHUE O CBOMX HAYYHBIX M COLMAIBHBIX BO3MOXKHOCTSX, CIHOCOOHOCTh BBIYJICHSTH
IJIABHOE, COBEPUICHCTBYET MPUEMBbl 0000IIEHHOTO MBIIIJICHHS.

CamocrosTebHO M3y4aeTcsi peKOMEHAyemas JuTeparypa, IpOBOAUTCS paboTa ¢
OuONMMOoTeYHBIMH  (OHAAMU U DJIEKTPOHHBIMH HMCTOYHMKamMu wuHpopmarmu. Pedepupys u
KOHCIIEKTHUPYSl HaubOosiee Ba)KHbIE BOIPOCH], HMEIOIINME HAyYHO-IPAKTUYECKYI 3HAYHUMOCTD,
HOBH3HY, aKTYyalbHOCTb, JeNlasi BBIBOJBI, 3aKIIOUYEHHUS, BBICKA3bIBasi MPAKTUYECKHE 3aMEYaHMUS,
BBIJIBUT'Asl PA3JINYHbIE [TOJIOKEHM, 00yUaroImuecs riyosxe, IOHMMatoT BOIIPOCH] Kypca.

[Ipexe yeM MPUCTYNUTH K BBITIOJIHEHUIO 33JJaHUi, HEOOXOAMMO HU3YUUTh MaTepua JICKIUN
U CONOCTABUTh €r0 C TPAaKTOBKaMHM, NpEAJaracMbIMH B MCTOYHHMKAX CIIMCKAa PEKOMEHIOBAaHHOM
(OCHOBHOW ¥ JONOJHHUTENBbHOH) nuTeparypbl. CreayeT yduThIBaTh TOT (DakT, HYTO BpeMs,
OTBOJIMMOE Ha JIEKIIMOHHBIM KypcC, HE MO3BOJISIET OXBAaTUTh BCE CYLIECTBYIOIINME HA CETOJHSIIHUIMI
JIeHb TIOJXOJbl M B3TJISAbI yueOHOH mucuuiuivHbl. [lo3TOMy B mpoliecce OCBOCHHS AUCIUTUIMHBI
IUI JIy4IIero YCBOEHHMsI MaTepuajia HEeoOXOIUMMO pEryjsipHO oOpamarbes K JIMTEPaTypHbIM
MCTOYHHKAM, Mpe/UIaraéMbiM B OMOMMorpaduyeckoM CHHECKEe M KPOME 3TOTO TOJIh30BATHCS Yepe3
KOMIIBIOTEPHYIO ~ CeThb IPU  CAMOCTOSITEIbHOM  MOJATOTOBKE B JIOMAIIHUX  YCIIOBHSX
00pa3oBaTeNbHBIMU PECYpCaMH, a TaKkke 00menoCTyTHbIME MHTepHET-TTopTanamMu, coiepKaluMu
OOJIbIIIOE KOJMYECTBO KaK HAy4YHO-TIOMYJISIPHBIX, TaK M Y3KOCIELUAJIW3UPOBAHHBIX CTaTeH,
MOCBSIICHHBIX PA3TUYHBIM aCTIeKTaM y4eOHOW JUCIUTUINHBL.

3. MeToanyeckne peKOMeH/IAIMH 0 BLINOJIHEHUIO pedepara.

Bri6op Tembl pedeparta onpenensieTcs 00y4arOMIMMUCT CaMOCTOSITEIHHO B COOTBETCTBHHU C
«Ilepeunem Tem pedepaToB» U yTBEpKAAeTCs MpenoaaBaresieM yueOHOH aucuumuiuHbl. [lepeueHs
TeM pedepaToB NMEpPUOINIECKH OOHOBISIETCS U AoNONHseTcs. CTYAEHTHI BIIPaBe CaMOCTOSTEIHLHO
BbIOpaTh JI00YI0 TeMy pedepara, BbIXOAALIYI0 3a pamku [lepeuHs, koropas, Ha HX B3IJIL,
MIPEJICTABIISIET UHTEpEC Ul HCCIIEOBaHUs, NPU YCIOBUU €€ MPEeABApPUTEIBHOIO COTJIacOBaHUsS C
IIPEIo1aBaTesIeM U OCIEYIOIEr0 YTBEP K ICHHS.

Ctpykrypa pedepara

Pedepar, kak npaBuiio, JOJKEH COJIEPKaTh CIEIYIONUE CTPYKTYPHBIE 3JI€MEHTHI:

- TUTYJIbHBIN JIUCT;

- COZIEP’)KAHHUE;

- BBEJICHUE;

- OCHOBHasl 4acThb;

- 3aKJIFOYEHHUE;

- CIIMCOK MCMOJIb30BaHHBIX HCTOYHUKOB;

- IpUIIOkKeHUs (TP HEOOXOJJUMOCTH).

[TpumepHBIii 00beM B MAIIMHOMUCHBIX CTPAHUIAX, COCTABISIONIUX pedepara MpeacTaBiIeH
B Tabmnurie 1

Tabnuma 1. - PekomenayeMbiit 00beM CTPYKTYPHBIX 3JIEMEHTOB pedepara

HaumenoBanue gacrteii pedepara KonuuecTBo crpanuil
TuTyIbHBI JIHCT 1
Coneprkanue (C yka3aHHEeM CTPaHUIL) 1
Beenenue 2
OcHOBHas 4acTh 15-20
3aKIro4YcHHIe 1-2
CIHCOK HCIIOIB30BaHHEBIX HCTOYHUKOB 1-2




[Hpunoxenus | be3 orpannyeHni

B comepxaHuu mpUBOAATCS HAUMEHOBAHMSI CTPYKTYPHBIX uyacTeil pedepara, TiaB u
naparpagoB €ro OCHOBHOM YacTH C YKa3aHHEM HOMEpa CTPaHUIIBl, C KOTOpOHl HauyuHAeTCs
COOTBETCTBYIOIIAsl YacTh, IIaBa, maparpad.

Bo BBenmenum maercst oOmias XapakTepuCTHKa pedeparta: 0OOCHOBBIBACTCS AKTYaJbHOCTb
BBHIOpAaHHOM TEMBI; oOmpesessercs Ienb paboThl W 3ajaud, NOJUICKAIIME pEIIeHUuI0 Uit eé
JOCTIDKEHUS; ONHCHIBAIOTCS OOBEKT M MpenMeT HucciefoBaHusi, wuHpopManuoHHas 0a3a
UCCIIEIOBaHMS, a TAKXKE KPaTKO XapaKTepu3yeTcs CTPYKTypa pedepara mo riiaBam.

OcHOBHas 4YacTh [JIOJDKHA COJAEp)KaTh MaTepuall, HEOOXOAWMBIA ISl  JAOCTHIKEHHS
MIOCTABJICHHOM 1IeJIM W 3aJa4, pellaeMbIX B Ipolecce BhIMoNHEeHUs pedepara. OHa BriIoyaeT 2-3
IJIaBBl, K&XJast U3 KOTOPBIX, B CBOIO ouyepenb, Aenutcs Ha 2-3 maparpada. Coaepkanne OCHOBHOU
4acTU JOJDKHO TOYHO COOTBETCTBOBAaTh T€ME MPOEKTa M MOJHOCTHbIO €€ pacKphiBaTh. [ J1aBBl U
naparpads! pedepara JOIDKHBI PACKPBIBATh OMUCAHNE PEIICHUS IIOCTABICHHBIX BO BBEICHUH 3a/1a4.
[ToaTomy 3aronoBku ri1aB U naparpadoB, Kak MPaBUIIo, JTOJKHBI COOTBETCTBOBATH IO CBOEH CyTH
dbopmynmpoBkam 3anad pedepara. 3aromoska "OCHOBHASA YACTD" B comepkanum pedepara
OBITH HE JOJDKHO.

['maBbl OCHOBHOU YacTm pedepaTra MOTYT HOCHUTH TEOPETHYCCKHM, METOJOJOTHYCCKUN W
aHAJIMTUYECKUI XapakTep.

OOs3atenbHbIM — JUist  pedepaTa SBISETCA JIOTWYECKas CBSI3b  MEXKIY TIJaBaMU U
MOCIIEZIOBATENbHOE Pa3BUTHE OCHOBHOI TEMbI Ha MPOTSHXKEHUU BCE PabOTHI, CaMOCTOSITEIbHOE
M3JI0KEHUE MaTepualla, apryMEHTHUPOBAHHOCTh BHIBOAOB. Taxke 00s3aTeIbHBIM SBISIETCS HAINYHE
B OCHOBHOH 4acTu pedepara CChUIOK Ha UCMOJIb30BaHHBIC HCTOUYHUKHU. JIFOObIE ITUTATHI, CTATUCTUKA
U IpyTHE JaHHbIE JOJDKHBI OBITh CHA0XKEHBI CHOCKOHM C YKa3aHHEM HOMEpa M CTPAaHUIIbl HICTOYHUKA,
Ha3BaHHE KOTOPOT0 HaXOAUTCs B Oubmuorpadun.

N3noxxeHne HeoOX0IMMO BECTH OT TPETHETO Jinla («ABTOpP MOJIAraeT...») JUO0 UCII0JIb30BATh
0e3nMMuYHble KOHCTPYKIIMM U HEOINpeAeNeHHO-IHUHble mpemioxkenus («Ha Bropom srame
UCCIIEAYIOTCS CIEeNYIOINEe TOAXO0bI. .. », «IIpoBeneHHOe uccienoBaHue MO3BOJIWIO I0Ka3aTh...» U
T.IL.).

B 3akimroueHHH JIOTHMUYECKH MOCTIENOBATEIBHO H3JIATalOTCS BBIBOJBI, K KOTOPBIM IIPHIIEI
oOyyaroluiicss B  pe3yibTaTe BBINOJHEHHs pedepara. 3aKiOYEHHE JIOJDKHO  KpPaTKoO
XapaKTepu30BaTh PEIICHHE BCEX TIOCTABICHHBIX BO BBEJICHUH 3314 U IOCTHIKECHHUE TIETH pedepara.

CIucoK HCIOJIb30BAaHHBIX HCTOYHUKOB SIBJISI€TCSI COCTABHOW YacThlO PabOTHI U OTpakaer
CTETIeHb M3YYEHHOCTH paccMaTpuBaeMoil mpoOsembl. KoiamuecTBO WMCTOYHHUKOB B  CITUCKE
orpeJiesigeTcsi 00y4aroUMMCcs CaMOCTOATENbHO, Ui pedepaTra X PEeKOMEHyeMOe KOJIMYECTBO OT
10 go 20. Ilpu sTOoM B crucke 00s13aTENbHO JOJKHBI MPUCYTCTBOBATh MCTOYHHUKH, M3JAHHBIE B
nocjenHue 3 roja, a TakkKe HbIHE JCHCTBYIOIIME HOPMAaTHUBHO-IIPABOBBIE aKThl, PEryJIUpPYIOLIHE
OTHOIIICHHS, paccMaTpUBaeMbIe B pedepare.

B npuiiosxeHus cienyer OTHOCUTh BCIIOMOIaTeNbHBIM MaTepuai, KOTOPbIA MpH BKIIOYEHUH B
OCHOBHYIO 4acCTh Pa0OTHI 3arPOMOKIAET TEKCT (TaOIHIIBI BCTIOMOTATEIbHBIX JTAHHBIX, HHCTPYKIIHH,
METOAMKH, (POPMBI JOKYMEHTOB H T.I1.).

TpedoBanus k opopmiieHuIo peepara

1. Ilpu BBIIOJHEHUHM BHEAYIAUTOPHOM CAaMOCTOSATEIHLHON pabOThI B BUAE pedepara HEOOXOAUMO
co0uoIaTh cieayrole TpeOoBaHuUs:

- Ha OJIHOM cTopoHe nucTa Oenoit 6ymaru popmara A-4

- pasmep mpudTta-12; Times New Roman, et - uepHbIit

- MEXKJTYCTPOYHBIM MHTEPBAJI - OJIMHAPHBIN

- IIOJI HA CTPAHUIIE — pa3Mep JIEBOTO MOl — 2 CM, NPaBoro - 1 ¢M, BEpXHET0 — 2 CM, HUKHETO-2
CM.

- 0T()OpPMATUPOBAHO O IIUPUHE JIUCTA



- Ha TEepBOM CTPaHUIE HEOOXOIUMO U3JIOKHTH IUIaH (ColepxKaHue) paboThl.

- B KOHIIE pa0OThl HEOOXOAUMO YKa3aTh UCTOYHUKH UCIIOJIB30BAHHOM JTUTEPATYPHI

- HyMepalus CTPaHUIl TeKCTa -

2. CnucoK HCIOJIb30BAaHHBIX MCTOYHUKOB JOJDKEH (HOPMHUPOBATHCA B al(aBUTHOM HOPSAKE IO
(dbamunnu aBTopoB. JIuteparypa oObIYHO TPYIIIUPYETCS B CIUCKE B TAKOM MOCIEI0BATEILHOCTH

1) 3akoHOAATENbHBIE U HOPMAaTUBHO-METOANYECKHE JOKYMEHTHI U MaTE€PUAIbI;

2) crnenuwalibHas Hay4yHas OTEYECTBEHHas W 3apyOekHas nureparypa (MoHorpaduu, ydeOHUKH,
Hay4yHbIE CTaTbH U T.I1.);

3) craTUCTHYECKHE, WHCTPYKTUBHBIE U OTYETHBbIE MaTepHalIbl MPEINPUITHI, OpraHu3zaluuil u
YUpEKACHUM.

3. BxiroueHHas B CHHCOK JUTepaTypa HYMEpYeTCs CIUIOIIHBIM TMOPSAKOM OT IEepBOTO 10
MOCTIeTHETO HAa3BaHUS.

4. Tlo xaxa0My JIUTEPAaTyYpHOMY MCTOYHHKY yKa3bIBaeTCs: aBTOp (WM TpyIIa aBTOPOB), MOJIHOE
Ha3BaHUE KHUTH WM CTaTbHM, MECTO M HAUMEHOBAHME M3/aTENbCTBA (A1 KHUT U OpOIIIOp), TOX
W3JIaHus; )i KYpPHAJIbHBIX CTaTel yKas3bIBaeTCs HAaMMEHOBaHUE >KypHaja, roJl BbITYCKa U HOMEP.
[To cOopHUKaM TpynOB (CTaTei) yKa3bIBaeTCsl aBTOP CTaThH, €€ HAa3BaHUE U Jajiee Ha3BAaHHE KHUTH
(cOopHUKA) U €€ BBIXOHBIC JJAHHBIE.

5. llpunoxenus caenyer oQopMISITH Kak HIPOAODKEHHE pedepara Ha €ro IMOCIEIyOIUX
cTpanunax. Kaxmoe mpuioxeHue TOMHKHO HAUYMHATHCS C HOBOW CTpaHUIIBL. BBepxy cTpaHMIIbI
cripaBa ykasbiBaetcs cinoBo "I[Ipunoxxenue" u ero Homep. [IpuiioxxeHue 101KHO UMETh 3ar0JI0BOK,
KOTOpBIM pacroyiaraercs IO LEHTPY JHCTa OTAEIbHOM CTPOKOW M MevyaTaeTcs MPOMHCHBIMU
OykBamu. [IpuiioskeHus cienyeT HyMepoBaTh IMOPSIIKOBOW HyMmepaiuei apabckumu mudpamu. Ha
BCE MPUJIOKEHUS B TEKCTe pabOThl TOJKHBI OBITh CCHUIKH. PacronaraTe MpUIOXKEeHHs CIEeIyeT B
MOPSI/IKE MOSIBIICHUS CCBIJIOK HA HUX B TEKCTE.

®dopma KoHTPOJIS: 3anmTa pedepara

Kpurepun ouenku pedepara

Cpok cnaun roToBOTO pedepara onpeenseTcss yTBepkKASHHBIM IpaQuKOM.

3amuTa pedepara 3aKIr04aeTcs B KPaTKOM H3JI0KEHUU IPOJEaHHOW paboThl M OTBETax Ha
BOIIPOCHI MTPEMNO/IaBaTeNs 110 YKA3aHHOU TeMe.

Pedepat onenuBaeTcs o KpuTepUsaM:

- OIEHKa «OTJIMYHO» BBICTABISETCS 3a pedepar, KOTOPHIH HOCUT HCCIEA0BATEIbCKUN
XapakTep, COACPKHUT IPaMOTHO H3JIOKEHHBIM MarepHall, C COOTBETCTBYIOUIMMH OOOCHOBaHHBIMU
BBIBOJIAMU;

- OILIEHKa «XOpOILO» BBICTABISETCA 3a TPaMOTHO BBIMOJHEHHBIH BO BCEX OTHOUIECHUSX
pedepaT npu HATUYUU HEOOBIITUX HEIOYETOB B €0 COJEPKAHUH HIIH 0OPMIICHUH;

- OIICHKAa «yJOBJIETBOPHUTEIHHO)» BBICTABISETCS 3a pedepar, KOTOPBIA YIOBIETBOPSET BCEM
MpenbsABIsEMbIM TpPeOOBAaHUSAM, HO OTJIMYACTCSI TOBEPXHOCThIO, B HEM IPOCMAaTPHUBAETCS
HEMOoCIeA0BaTEIHbHOCTh U3JI0KEHHS MaTepHalia, MpecTaBlieHbl HEOOOCHOBAHHBIE BHIBOBI;

- OLEHKa «HEYJOBJETBOPUTENILHO» BBICTABIAETCA 3a pedepar, KOTOpPbIH HE HOCUT
HCCIIEIOBATENILCKOTO XapakTepa, He COJEPKUT aHallu3a UCTOYHHKOB W TMOAXOAOB MO BBIOpaHHOMN
TeMe, BBIBOJIbI HOCST JCKJIApaTUBHBIN XapakKTep.

4. MeroauvecKkue yKa3aHus JJisl MOATOTOBKHU K 3K3aMeHY.

B X0[€ IOATOTOBKHM K 3JK3aMCHY O6y’~IaIOH_[I/IMC$I AOBOJATCA 3apaHEC IIOJATOTOBJIICHHBIC
BOIIPOCHI IO y‘IC6HOfI JUCIHTUIIIINHEC. HCpC‘lCHB BOIIPOCOB IJIA 3a4€TOB, TCCThI, 3aJa4d U APYIUc
3aaHuA COACPKATCA B y‘Ie6HO-MeT0}1H'-IeCKI/IX YKa3aHUsIX.

B npeaaBepruu SK3aMCHA MPCHIOJaBaTCIIb 33.6HaFOBpeMCHHO MNpoOBOAUT TPYHIIOBYIO
KOHCYJIbTAllUIO U, B CIIy4ac H@O6XOJII/IMOCTI/I, WHIAWBHUAYAJIbHBIC KOHCYJIbTAallUN C O6yanOHlHMHC${.



[Ipu mpoBeneHNH KOHCYIbTAIMU 00O0OIIAETCs MPOWUIEHHBIM MaTepual, pacKpbIBaeTCsl JJOTUKA €To
W3yUYeHUs, TIPUBJIEKACTCSI BHUMAHUE K BOIPOCAM, MPEACTABISIONIMM HAaUOOJbIINE TPYIHOCTH IS
BCEX WM OONBIIMHCTBA OOYyYaroOUIUXCs, PEKOMEHAYeTCs JuTeparypa, HeoOxoaumas s
IIOATOTOBKH K 3K3aMEHY.

[Ipy mnoAroToBKE K HK3aMeHy oOOydaroliuecs BHUMATEIbHO H3Y4YalOT KOHCIIEKTHI,
PEKOMEHI0BAaHHYIO JINTEPATYPY U JEJIAI0T KpaTKUE 3allMCH 10 KaxaoMy Borpocy. Takas meToauka
MO3BOJISIET MOJIYYUTh IIPOYHBIE U CUCTEMATU3UPOBAHHBIC 3HAHUSI, HEOOXOMMbIE Ha IK3aMEHE.

OOyyaromuecs, UMEIOIINE 330DKEHHOCTh WIIM HEUCIIPABJIIEHHBIE HEY/I0BIETBOPUTEIIbHbIE
OLICHKH, K 9K3aMEHY HE JI0ITyCKaIOTCsl.

B xone cpgaum sK3aMeHa YYMTBHIBA€TCSI HE TOJIBKO KAadeCTBO OTBETa, HO M TEKyllas
yCcreBaeMOoCTh 00y4JaroIerocs.



PA3JIEJI 1. TOKYMEHTAPOBAHUE YIIPABJIEHYECKOM JEATEJBHOCTH

CamocrositesbHasi padora Ne 1.

Tema 1.1. BBegenne B 1OKyMEeHTAIMOHHOE O0ecleueHUe YPaBJIeHUs
Bua camocTosiTeqibHOM pad0ThI: MOJTOTOBKA MPE3EHTALIMS
KoanuectBo yacoB: 2 yaca
O0ocHOBaHUE BPpeMEHHU: TPYI0EMKOE
Heab padoThI: HATIISATHO MIPEICTABUTE PE3YIHTATHI aHAN3A (DAKTHYECKOTO MaTepualia
Koasbt popmupyembix komnerennuii: [1K 1.5, [1K 3.4, [IK 4.1, TIK 4.3
Koasb! popmupyemsbix In4HOCTHBIX pe3yabTatos: JIP 1, JIP 3, JIP 4, JIP 13, JIP 16

3aganme. Cozpgath npeseHTanuio 1no Teme «lcropus BO3HHMKHOBEHHS M 3Tallbl Pa3BUTHUSA
JeNonpou3BoacTBa B Poccun».

Hcxonnbie TpeGoBaHus:

Bbi0op TeMbl Ipe3eHTalMM OIpeleNnseTcss OOydYarolUMMCs CaMOCTOSITEIbHO B COOTBETCTBUHU C
«[lepeuneM TeM mpe3eHTaLMI» U yTBEpKAaeTcs IpenojaBaTeseM Ipo(hecCUHOHATBLHOTO MOYJIS.
IlepeueHp TeM mpe3eHTaUui NepuoJuuecKu oOHOBIseTcs U AonoiHsercs. OOyuaromuiics BIpase
CaMOCTOSITENTLHO BBIOpATh JIIOOYI0 TEMY MPE3CHTAINH, BBIXOAALIYIO 32 pamku [lepeuns, koTopas,
Ha MX B3MIAJ, IPEICTABISIET MHTEPEC Ul CIIyIIAaTeleil, IPU YCIOBUM €€ IPEIBAPUTEIILHOIO
COIJIACOBAHUS C MPENO0IaBaTENIEM U NOCIEAYIOIEr0 YTBEPKICHUS.

IlepeyeHb HAMMEHOBAHUI MPe3eHTAIMIA:

«HWcroprs BOSHUKHOBEHHUS U ATalbl pPa3BUTHS J1€10IPOU3BOJICTBA B Poccun»

«Hcropus pa3BUTUS CPEICTB JOKYMEHTUPOBAHUS

«HWcropus pa3BuTHs HOPMAaTUBHOM 0a3bl 1€710IPOU3BOJICTBAY

«Ponb Pocapxusa P® B pa3BuTUM 1€10MPOU3BOJICTBA U APXUBHOIO JEJIa»
«DJIEKTPOHHBIN TOKYMEHTOO00POT.

M

dopma kouTpoJs: [IpeacraBieHue u 3anmTa Npe3eHTAIUH.

Kpurepun oneHku:

OLCHKY «OTJHYHO» II0JIy4JaroT pa60T51, B KOTOPBIX JCIAKOTCA CaMOCTOATCIIBHBIC BBIBO/BI,
CaMOCTOSITENbHBIN aHANMU3 (PAKTHUECKOTO MaTepuaia Ha OCHOBE TTyOOKUX 3HAHWI JIUTEPATYpHI MO
JTaHHOM TeME;

OlleHKA «XOPOIIO» CTaBUTCA TOrJAa, KOrja B paboTe, BBINOJHEHHOW HA JIOCTATOYHOM
TEOPETHYECKOM YPOBHE, TOJHO W BCECTOPOHHE OCBEHIAIOTCS BOMPOCHI TEMBI, HO HMEIOTCS
HETOYHOCTH;

OIIEHKY «Y/AOBJIETBOPUTEJIBbHO» HMEIOT padOThl, B KOTOPBHIX MPAaBUIBLHO OCBEIIEHH OCHOBHBIE
BOIIPOCBI TEMBI, HO HE MPOABHUIIOCH YMCHHUC JIOTUYCCKU CTpOI\/JIHOl"O HUX H3JI0KECHHA, CaMOCTOs-
TENBHOTO aHAJIN3a UCTOUYHUKOB, COJIEPKATCS OTAENbHbIE OMIMOOYHBIE MOJ0KEHHUS,

OIIEHKY «HEY/JAO0BJETBOPUTEIbHO» OOyUYaIOIMMUXCA TOJy4aeT B Cllyd4ae, KOTrJa HE BBIMOIHUII
3a/1aHue.

YuedHo-MeToquuYecKkoe U MHGOPMAIIMOHHOE o0ecriedeHne

OcCHOBHBIE HCTOYHUKH
Hoponuna, JI. A. JIoKyMEHTaIlMOHHOE OOECIeUeHUE YIMpaBICHHS: yUYEOHHK U TPAKTHKYM IS

cpennero npodeccuonansHoro obpaszosanus / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa:
WznarensctBo FOpaiit, 2019. — 233 ¢. — (IlpodeccuonansHoe obOpazoBanue). — ISBN 978-5-
534-05783-6. —  Texkct: oamektponnbii //  OBC  Opaiitr [caiir]. —  URL:

https://urait.ru/bcode/438586

IlOlIOJIHI/ITe.]'ILHLIe HCTOYHHUKHU.
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CamocrosiTeibHas padota Ne 2.
Tema 1.6. PacnopsiaureibHble U HHPOPMAITMOHHO-CIIPABOYHbIE TOKYMEHTbI
AOKYMEHTBbI

Bua camocrosiTesbHOI padoThl: pedepat

KonuyectBo 4acos: 2 yaca

O0ocHOBaHMe BpeMEHH: TPYI0EMKOE

Iesab padoThI: U3yYUTh U POAHAIU3UPOBATE HOPMATUBHO-METOANYECKYIO 6a3y JJOY
Kons! popmupyemsbix komnerennmii: 11K 1.5, 1K 3.4, [IK 4.1, I1K 4.3

Koabl popmupyembix JHYHOCTHBIX pe3yabratos: JIP 1, JIP 3, JIP 4, JIP 13, JIP 16

3ananme.
®opma KOHTPOJIsS: pedepat
Kpurepun oneHku:

- OICHKa «OTJIMYHO» BBICTABISIETCS 3a pedepar, KOTOPBIH HOCHUT WCCIEIOBATEIbCKUN
XapakTep, COACPKUT TPAMOTHO H3JIOKEHHBIH MaTepual, ¢ COOTBETCTBYIONIMMU OOOCHOBAHHBIMU
BBIBOJIAMU;

- OIICHKA «XOpOIIO» BBICTABJISCTCS 33 TI'PaMOTHO BBIIIOJHEHHBI BO BCEX OTHOIICHUSIX
pedepar npu HaTUIUK HEOOIBIIUX HEJIOUYETOB B €0 COACPKAHUH WITH 0(OPMIICHHH,

- OILIEHKa «YyJOBIJICTBOPUTEIBHO» BBICTABIIACTCS 3a pedepar, KOTOPhI YJIOBICTBOPSET BCEM
MPEIBABISAEMBIM TPEOOBAaHUSAM, HO OTJIMYACTCS IOBEPXHOCTHIO, B HEM IPOCMATPUBACTCS
HEMOoCIeA0BaTEIbHOCTh U3JI0KEHHS MaTepHalia, MpeCTaBIeHbl HEOOOCHOBAHHBIE BBIBOIBL;

- OIICHKa «HECY/OBJICTBOPUTEIILHO» BBICTABIIACTCA 3a pedepar, KOTOPBId HE HOCUT
HCCIIEIOBATENILCKOTO XapakTepa, He COJEPKUT aHallu3a UCTOYHHKOB U TMOAXOAOB MO BhIOpaHHOMN
TeMe, BBIBOBI HOCAT JCKIAPATUBHBIA XapaKTep.

Y4eOHo-MeTOAMYECKOE H MH(OPMALTMOHHOE o0ecredeHne
OcHOBHbIE HCTOYHUKH

1. IIpaBuia opraHuM3alMy XpaHEHUs, KOMIUIEKTOBAaHHUS, Y4€Ta M HCIIOJIb30BaHMS
nokyMeHTOB ApxuBHoro ¢onaa Poccuiickoii @enepauuu M APYyrux apXUBHBIX JOKYMEHTOB B
OpraHax TOCYAApCTBEHHOM BIACTH, OpPraHax MECTHOIO CaMOYIpPAaBJIECHUS M OpraHMU3alMsIX
(mpukazoM MuHkynbTYpeIP® oT oT 31 maprta 2015 r. Ne 526). [DnexTponHsiii pecypc]. - Pexxum
nocryna: CIIC I'apant

2. [IpaBmia nenonpou3BOACTBA B TOCYJApPCTBEHHBIX OpraHax, OpraHaXx MECTHOTO
caMmoyImipaBieHus» (yBepxaeHsl mpruka3oM PocapxuBa ot 22 mas 2019 rona N 71) [DneKTpoHHBIH
pecypce]. — Pexxum noctyma: CIIC I'apant

3. IlepeyeHp THUIOBBIX YIPaBICHUYECKUX APXHBHBIX JOKYMEHTOB, 0Opa3ymromuxcs B
MpoLecce JIeATeNbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CAMOYIPAaBICHUS H
OpraHM3alMii, C yKa3aHUEM CPOKOB UX XpaHeHus (yTBepxkaeH npuka3zom Pocapxusa ot 20.12.2019
No 236) [DnexTponnsiit pecypc]. — Pexxum gocryna: CIIC IMapant

4. I'OCT P 7.0.97-2016. HaunonansHslil crangapt Poccuiickoit ®enepannn. Cucrema
CTaHAApTOB 1O HH(pOpManuu, OUOIMOTEUYHOMY W U3JATEIbCKOMYy aAeny. OpraHuzanuoHHO-


https://docs.cntd.ru/document/554715744#6520IM
https://docs.cntd.ru/document/554715744#6520IM

pacropsiiuTeNbHas JOKyMeHTanus. TpeboBanus kK odopmiieHH0 MoKymMeHTOB (yTB. Ilpmkazom
Poccrannapra ot 08.12.2016 Ne 2004-ct) [DnexkrponHslii pecypc]. - Pexum nocryna: CIIC INapant
5. TocynapcTBeHHasi cUCTeMa JOKYMEHTAIIMOHHOTO oOecrieueHus ynpapieHus. OCHOBHbBIE

nonoxeHus. O0mue TpeOoBaHUA K JTOKYMEHTaM U CIy)KOaM JTOKYMEHTAIlMOHHOTO OOecTeYeHus
(rcaoy).

JlonoJHUTeIbHbIE HCTOYHUKH.

Hoponuna, JI. A. JlokyMeHTalmoOHHOE OOECIIEYCHHE YIpPaBICHUs: YUCOHUK U MPAKTUKYM
Ut cpenHero npodeccruonansHoro oopazoanus / JI. A. loponuna, B. C. UputukoBa. — Mocksa:
WznarensctBo FOpaiit, 2019. — 233 ¢. — (IlpodeccuonansHoe obOpazosanue). — ISBN 978-5-
534-05783-6. —  Tekct: oanmekrponnbii //  OBC  WOpait  [caiir]. —  URL:
https://urait.ru/bcode/438586

I'po3osa, O.C. [lenonponsBoacTBO: yueOHOE TIOCOOME Ui CPEIHEro MnpodheCcCHOHAIBLHOTO
obopazoanust / O.C. I'pozoBa. — Mocksa: WsmarensctBo IOpaiit, 2019. — 126 c. —
(ITpodeccnonanvuoe oopazoBanue). — ISBN 978-5-534-08211-1. — Texkcr: anexrponnsiii // DbC
IOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/438791

PA3JEJ 2. OPTAHU3ALIIUA PABOTBI C JOKYMEHTAMMA

CamocrosiTesibHas padora Ne 3.
IHoaroroBka k 3K3aMeny.



